SMART eR ordering through amazonbusiness

Instructions
1. Login To Smart
2. Click on the “My Requests” tab
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3. Click “Shop” next to the AMAZON vendor name
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4. Shop normally in Amazon Business for the items you need
5. Once your cart is complete, click “Proceed to Checkout”
a. Do not worry about the payment method or shipping address, the SMART shipping

address will supersede the default address in Amazon
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6. Last step in Amazon Business is to click “Submit for Approval”
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7. System will route you back to SMART

8. Fillin the red colored fields and the “Account Code” and click “Transfer”
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9. Review Order and click “Save”

10. Then click “Route” on your order
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Previously saved requisitions with a Not Routed status are automatically deleted by the system after 14 days.
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[Z'Edit ’ 1006 | AMAZON.COM | Lisa M. Stine - 1163 | 08/02/2021 Not Routed 005 W 8752 [E_]

JOVIW J 1005 | AMAZON.COM | Lisa M. Stine - 1163 | 07/26/2021 Validated 005 W 6999

@ View 1004 | AMAZON.COM | Lisa M. Stine - 1163 | 07/22/2021 Validated 005 W 399.90




