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INTRODUCTION - From the District Office 
 
It is with pleasure that the staff of Metamora Community Consolidated School District #1 (Metamora CCSD #1) 

welcomes you to a new school year.  As a school district, we are very proud of our programs and rigorous 
academic standards. We are equally proud of our faculty and staff here at MGS because of their care of and 

dedication to our students’ success.  Furthermore, the effort and accomplishments of both current and former 

students makes MGS an excellent school.   
 

This handbook and the MGS website provide procedures and policies under which we operate at Metamora CCSD 
#1.  These policies are necessary for the health, safety, and education of all students.  If you have questions 

regarding the contents of this handbook, you are encouraged to direct those questions to the principal and/or 

assistant principal.  
 

While every attempt has been made to make this handbook and the website complete, it is impossible to address 
every situation that may occur during the school year.  The administration and faculty have the authority, within 

the policies of the Board of Education and the School Code of Illinois, to make decisions not specifically covered by 
the handbook.  

 

It is our goal that communication between home and school occurs as a vital component of a successful 
educational experience. We will make every attempt to keep you informed and ask for your assistance in creating a 

positive and productive learning environment for your son or daughter.  
 

Please refer to this handbook as often as necessary.  

 
 
 
 
 
 

https://forms.gle/Lhbrju4VQhycnJZd6
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MGS Vision, Mission, Philosophy, and Goals 
 
MGS Vision 
Metamora Grade School is committed to providing our students with the necessary tools to become knowledgeable, 

creative, problem-solving citizens of the twenty-first century. 

  

MGS Mission 
The mission of Metamora Community Consolidated School District #1 (Metamora CCSD #1) is to develop physical, 

social, and emotional potential.  Our school exists for the benefit of our children, in partnership with parents and 
community, to provide the resources to help our students attain that potential.  We will assist our children in 

construction of knowledge, development of disciplined inquiry, and awareness of the value of learning for today and 
tomorrow. 

  
MGS Philosophy 
We believe that everyone can learn, everyone is born with an urge to learn, an excellent education is within reach 

of all, and an education at MGS establishes the foundation for a productive and enriching life.  
  

MGS Goals  
The major task of the educational program is to assist each student toward becoming self-sufficient in using 
decision-making processes and techniques, eventually becoming responsible for determining his or her own 

learning purposes and the reasons for achieving them.  The Board of Education and staff will work together to 
establish an environment conducive to the maximum development of each student through commitment to the 

following goals: 

  
● Provide a learning program for all MGS students with varying backgrounds, capabilities, learning styles, 

interests, and aspirations 
● Protect and observe the legal rights of students 

● Enhance the self-image of each student by helping him or her to feel respected and worthy; thus, creating a 

school environment that provides positive encouragement through frequent success 
● Provide the opportunity for students to learn personal and civic responsibility for their actions through 

meaningful experiences as school citizens 
● Deal with student matters of discipline in a fair and constructive manner 

● Provide for the safety, health, and welfare of students 

● Provide the opportunity for the development of self-motivation and pride of accomplishment within each 
student 

● Utilize effective teaching strategies and provide effective instruction for students to meet high expectations for 
behavior, academics, and mastery of subject matter 

 

ACADEMIC INFORMATION 
 

Academic Promotion Policy 
Retention in the current grade level is the final intervention that Metamora Grade School will utilize. 
Only when other interventions have been unsuccessful and the student has not met academic 

requirements will retention be considered.  
 

 
Retention Guidelines 

● Before the end of the first semester, parents will be notified that retention is under consideration.  Teachers 

and/or administration will meet with the parents to discuss academic concerns and interventions that will be 
utilized to avoid retention. 

 
● Before the end of the third quarter, the teacher will fill out the appropriate form and return it to the principal.  

At the end of the third quarter, the principal will send a letter to notify the parents of the consideration of 

retention.  The parents and teachers will meet to discuss the possible retention.  The current teacher will set 
up this meeting.  At this time, the student’s achievement, grades, behavior, current/future intervention 

strategies will be reviewed, and the retention criteria (listed below) will be discussed. 
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Retention Criteria to Consider: 
● A student’s mastery of the required curriculum/standards and his or her preparedness for the next grade level 

will be assessed by the teacher and support staff to help determine grade placement. 

● The following areas will be considered when assessing the need for retention: the student’s readiness to learn, 
academic skills and progress, response to the RTI (Response to Intervention) process, social skills, and rate and 

manner of learning.  
● Students who have IEPs for academic skills or have been previously retained should not be retained. *See the 

Second Retention Guidelines for Jr. High only. 

● A student considered for retention must have an intervention plan in place, developed (with the parents’ help) 
through the RTI (Response to Intervention) program.  During this process, if the goals are met, retention may 

not be necessary.  However, during this process, if the goals are not met retention is an option to be discussed 
by all parties attending the meetings. 

● No student will be retained if remediation and/or modifications, including the RTI (Response to Intervention) 
process, have not been implemented by the staff. 

● Summer school intervention, if offered, may be considered a type of intervention at the middle school level.  

However, completion will only be deemed successful and will only result in promotion based on a set of criteria 
and/or an exit assessment for each grade level. 

● If the student, parent, and faculty have followed the intervention criteria listed above, and if the middle school 
student is failing 3 or more core academic subjects (Reading/Literature, Language Arts, Math, Science, or Social 

Studies) using the end of year average, retention is a possibility. 

● 6th-8th grade students are eligible to complete the MGS Credit Recovery Program in the summer.  
Those students who did not graduate and who chose to attend this program for assistance will be 

responsible for all fees and transportation associated with the program.  MGS will provide information 
and make referrals to eligible students regarding this program. 

  

8th Grade Graduation Requirements Information (link)  

 
Educational Programs 
Students enrolled at Metamora CCSD #1 have many opportunities for academic success through various methods.  
Metamora CCSD #1 is a prekindergarten through 8th grade academic center.   It consists of self-contained 

classrooms in grades pre K-4th.  This means that one teacher services the basic subject offerings in those grade 
levels.  Students in grades K-4th receive supplemental instruction that may include music, art, and computer 

education.   

  
Most students in grades K-8th have daily instruction in Physical Education.  Students in grades 7th-8th also receive 

instruction in Health Education for one quarter during PE time.  Some students receive health, RTI support, band, 
counseling, art, chorus, and speech in place of specialty classes.     

  

5th grade students are instructed by two classroom teachers.  One teacher will teach language arts and literature 
and one teacher will instruct math and science.  Homeroom teachers will teach social studies.  6th-8th grades are a 

departmentalized Junior High, with a different teacher for each subject.  6th grade students travel together by 
homerooms from teacher to teacher.  Each academic class lasts 45 minutes, with 3 minutes in between to get 

materials and move to the next class.  In addition, students in grades 6th-8th also have the opportunity to take an 
elective: band, chorus,and/or art.  These are graded classes and dropping out is not an option once a student 

enrolls.  All students have the first two weeks of the semester to request a change to their schedule regarding 

these electives.  This request must come from the parent/guardian directly to the assistant principal (Mr. Mark 
Dotterer—mdottere@mgsredbirds.org).  Once the two-week deadline has passed, students are committed to their 

fine arts schedule for the duration of the semester.   
 

Students in 7th and 8th grades do not travel together by homerooms.  Qualified students have opportunities to be 

involved in Enriched Math courses (Algebra and Pre-algebra) and Enriched Literature courses based on various 
assessments. All students attend instruction in the core classes.   

 
Band/Color Guard 

Students in 4th grade receive weekly recorder instruction.  Band is available in 5th-8th grades as an elective class, 

with practices held during P.E. or study hall two or three times a week.  School-owned instruments are available to 

https://docs.google.com/document/d/1cGmQNFCUoE03fICTVB8Ho3E7ZSqVbHr0wx_cRhbdfvY/edit?usp=sharing
https://docs.google.com/document/d/1cGmQNFCUoE03fICTVB8Ho3E7ZSqVbHr0wx_cRhbdfvY/edit?usp=sharing
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rent at a yearly rate.  Students who elect to take band/color guard are required to make this commitment for a 

minimum of one semester.  7th-8th grade students may join the color guard.     
 

Chorus 

Chorus is available as an elective for 5th-8th grade students.  A syllabus is passed out describing the expectations 
of this class and notes are sent home detailing activities and upcoming events.  Students who elect to take chorus 

are required to make this commitment for a minimum of one semester. 
 

Art 

Art is available as an elective for 5th-8th grade students.  Students who elect to take art are required to make this 
commitment for a minimum of one semester.  Students join art either one or two days per week.   

 
Grading System and Honor Roll 
Grading System: 

Report cards (K-8th) are issued each nine weeks.  The reporting system gives the teacher the opportunity to report 
academic, social, and behavioral progress and/or concerns.  Parents may contact the child’s teacher at any time to 

schedule a specific time to discuss their student’s progress or concerns/questions.  

  
At 5th-8th grade students’ grades are viewable on the web using the Skyward online grade system.  Parents and 

students can login with a private username and password in order to view their student’s progress at any time.  
Grades are typically updated online once per week.  Contact Mr. Weber, MGS technology director, 

(pweber@mgsredbirds.org), to request your login information.  Parents who wish to discuss a grade or assignment 

may email or call the teacher to schedule an appointment.  
  

The grading scale varies by grade level: 
  

Kindergarten Grading Scale: 3=Exceeds grade level expectations; 2=Meets grade level expectations; 1=Does 

not meet grade level expectations 

  
1st Grade Grading Scale: 4=Exceeds grade level expectations, 3=Meets grade level expectations, 2=Approaches 
grade level expectations, 1=Does not meet grade level expectations 

  

2nd and 3rd Grade Grading Scale: A=100-93, B=92-85, C=84-77, D=76-69, U=68-0. The second and third grade 
students receive letter grades in reading, language arts, math and spelling. Social studies and Science grades: 

S=70% and above or U=69% and below. 

  
4th-8thGrade Grading Scale: A=100-93, B=92-85, C=84-77, D=76-69, U or F=68-0.  In a pass/fail class (such as 

Civics), a P=59.5% or higher and an F=less than 59.5%. 
 

Quarterly Honor Recognition for Grades 5-8 
● High Honor Roll-Students who maintain an A in all academic subjects and passing grades in all other 

subjects (PE, Music, Band, Chorus, Art) will qualify for the High Honor Roll.  

● Honor Roll-Students who maintain grades of not less than B in all academic subjects and passing 
grades in all other subjects will qualify for the Honor Roll.   

 

Homework Expectations 
Homework is used as a way for students to practice what they have learned in the classroom.  The time and 

frequency of homework will vary depending on a student’s teacher, ability, and grade level.  Students can expect 
homework to be assigned on a regular basis in all grade levels.  Due to students’ varying working rates and 

abilities, the time spent in completing a homework assignment may vary among pupils completing the same 
assignment.  Expectations for time spent on homework increases as the child progresses through the grades and 

grows in age and maturity.  Students’ use of class time and study hall to work on assignments also impacts time 

needed to complete homework at home.   
 

Homework may include assignments to be done at home following classroom instruction, unfinished work 
from daily exercises, or extra practice, rereading a selection, etc.  The time should be “quality” study time 

in a proper setting and may require parental assistance or oversight.  Each classroom teacher has specific 



 7 

criteria for homework evaluation within their classroom.  Some teachers require a parent signature to 

indicate an adult checked the homework.  Please communicate with your child’s teacher if you have 
questions about his/her homework expectations/criteria.  Students will be informed if inaccurate or 

incomplete homework will affect grades.  Students who have not completed homework correctly may be 

required to complete the assignment after school, during recess, etc. 
  

The faculty expect that students will follow the homework guidelines and expectations established by each 
teacher.  When a teacher informs a student of a particular policy regarding late work, it will be honored by 

the administrative staff.  It is expected and understood that any student missing class due to a school 

function is responsible for turning in assignments due the day of his absence on the due date and 
obtaining and completing new work assigned the day of the absence.  Work must be turned in on the day 

of his/her return to class.  Failure to do so will result in consequences for late work according to the 
handbook and teachers' classroom policies. 

  
On a weekly basis, in grades 6th-8th, teachers will provide information regarding homework assignments through 

the MGS website.  Homework for grades 6-8 is linked to the MGS website (http://mgs.metamora.k12.il.us).  Please 

check your child’s homework assignments frequently.  Additionally, MGS provides all students an agenda to write 
down their assignments.  1st—5th grade teachers may choose to use student agendas or classroom apps as their 

primary method of communication and updating homework assignments.  Kindergarten students use daily take-
home folders for homework assignments. 

 

Students’ Rights and Responsibilities 
  
Student Rights 
Students may provide input involving their school and their rights.  Students have the right to the following: 
● Physical safety and protection of personal property 

● An atmosphere conducive to learning; safe and clean facilities 
● Reasonable consultation with teachers, staff, and administrators 

● High quality instruction and assessments 

● Voice thoughts and opinions regarding school rules and procedures through student council representation, 
student surveys, and informal conversations with administration and teachers to discuss issues and to receive 

replies 
● Equal opportunities without regard to race, gender, sexual orientation, religion, race, national origin, or 

disability. 

● Due process procedures in matters involving suspension and/or expulsion 
● Rights protected by the Federal and State Constitutions and laws for persons of their age and maturity in a 

school setting 

  
Student Responsibilities 
Students have the responsibility to: 
● Put forth best effort to complete educational tasks, assignments, and assessments 

● Be an active and prepared participant in their learning 
● Be present and punctual in the learning process 

● Learn and follow rules set forth by the teachers and administration 

● Maintain appropriate behavior in words and actions at school and school sponsored activities 
● Respect others at school and at school sponsored activities 

● Respect the rights and individuality of others 
● Dress and groom in a manner that meets district standards 

 
 
 
 
 
 



 8 

ATTENDANCE, DISMISSAL, AND SCHEDULES 
 

Arrival and Dismissal   
Metamora Grade School takes the safety of all parties within the building very seriously.  All doors will be locked 

during the school day.  If adults need to enter the school, they must come to the main doors to be buzzed into the 

building and proceed to the main office.  There is an intercom system located to the right of the main doors with 
audio and visual communication capabilities.  School personnel will talk with you through the intercom/camera 

system.  Anyone entering will need to state who they are, and/or show identification, and will need to state the 
reason for entering the building.  Once you are buzzed into the building, you must report to the main office, and 

only individuals with pre-arranged appointments will be allowed to proceed beyond the office.  Items brought for a 
student or teacher must be dropped off in the office.  The office will notify the teacher when items are in the office 

for retrieval.  This system improves instructional continuity and safety within our building.  Dropping off and picking 

up your child will occur outside of the building before or after school.  
 

Arrival  
Students need to be in their classroom/homerooms prepared for class no later than 8:20 AM or they will be 

considered tardy.   

 
Madison Street/Back of the Building:  Recommended 3rd - 8th grade - Students arriving by car should be 

dropped off in the back of the building on Madison Street. The back door is unlocked from 8:00-8:10 AM for arrival 
time on Madison Street.  There is no parking.  Please pull ahead to the end of the sidewalk so that many cars can 

drop off students at once.  Students exit the car on the passenger side, not on the road, for safety purposes.  

Students enter through the junior high doors by walking on the sidewalk.   Any student arriving after 8:10 AM 
must use the front doors.   

 
Chatham Street/Front of the Building:  Recommended K-2nd Grade - Arrival time in the morning is 
between 8:00-8:15 AM at the front of the building. Cars dropping off students will enter the parking lot off of 

Partridge Street and exit onto Chatham Street. Parents will be able to drop off students at the sidewalk located on 

the eastside by the new gym doors, or at the north sidewalk by the main doors.  We ask that you pull up as far as 
you can before letting your child out of the car. For the safety of our students we ask them to exit the car on the 

passenger side by the sidewalk. Parents that want to walk students to the sidewalk or to the front doors must park 
and use the crossing area to the sidewalk. Drivers must park within designated parking spots.  Do NOT park by the 

new gym or in the first two rows unless the vehicle has a handicap permit with permission to park in a handicap 
spot. 

 

Dismissal 
Madison Street: Students exit through the junior high doors starting at 3:00 PM. No students should run or play 

during pick-up time.  Students wait on the sidewalks or shelter next to Madison Street waiting for their ride to go 
home. Any students not picked up by 3:15 PM will be taken to the front office to contact their family. 

 

There is no parking.  Please pull ahead to the end of the sidewalk so that many cars can pick up students at once.  
Students are to walk on the sidewalks and enter the car on the passenger side of the car, not on the road, for 

safety purposes.  Parents must remain inside the vehicle and wait for their child(ren) to enter their vehicle.   
 

Chatham Street/Front of the Building:  Students are to stand just outside the front door while awaiting their 

ride home. Anyone picking a student up at the front of the building at dismissal time must park in designated 
parking spots (not along the South Gym or in the first two rows unless the vehicle has a handicap 

permit with permission to park in a handicap spot) and meet the students on the sidewalk and the student 
must be escorted through the parking lot at the designated crossing areas.  Students and families waiting in front 

of the building must abide by school rules. We encourage parents to move to their vehicles quickly to reduce 

crowding on the sidewalks. 
 

During the school day: 
Please schedule medical appointments before or after school.  If a student must leave during the day, send a note 

to the teacher, use the main front entrance, and sign your student out in the main office.  When returning, please 
sign the student back in.  
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Changes:  

To change from your child’s established way home, please send a written note to their homeroom teacher or call 
the office by 8:45 AM.  For your student's safety, we recommend that each student have an established way of 

going home.  The safest manner is to have your child go home the same way daily.  However, this set 

routine may involve different methods such as back door car rider on Mondays and Wednesdays, bus rider on 
Tuesdays and Thursdays, and Latchkey every Friday.  Though not recommended, if necessary, a parent may set a 

dismissal schedule each week.  
 

Send a written note to the homeroom teacher and follow the procedures below:    
1. We request any changes to transportation need to be communicated by 8:45 AM on the day of 

the change.  
2. WEEKLY REQUEST ONLY: You may send a written note the first day of the week to inform the teacher 

of that week's schedule.  In the event of an emergency, you may send a note in the morning or call the 
office before 8:45 AM.  

3. Emails are not a reliable method of informing the teacher of dismissal plans.  
 

PARENTS ASSUME FULL RESPONSIBILITY FOR THEIR STUDENT’S SAFETY WHEN THERE IS NOT AN 
ESTABLISHED DISMISSAL ROUTINE.  
 
PLEASE ADHERE TO THESE BUS GUIDELINES: In order to ensure less confusion and increased safety, the 

following bus rules must be followed: 

 
1. IMPORTANT: The Director of Transportation must approve all bus changes so he can determine if there is 

available seating, if an emergency occurs, contact the bus transportation director George Oplt  
(goplt@mgsredbirds.org). 

Without this approval, students are not allowed to ride a different bus home.  Students must get on and off 
at the same bus stop everyday.   

2. A student may ride a different bus home (for example to the babysitters), but he/she must ride it every day.  

3. By 1:00 pm if there is an emergency, please contact the Director of Transportation of a bus change.  The 
Director of Transportation will alert the office staff and the office staff will contact the homeroom teacher.   

4. Students must get on at the same spot and off at the same bus stop every day.  
5. The district and its employees are not responsible when there is a change from the child’s 

customary dismissal procedure. 

6. If a student is enrolled in Latchkey the same schedule must be followed each week.  For example, if they are  
signed up to attend Latchkey on Monday, Wednesday, Friday, then the bus driver knows to expect them on   

the bus on Tuesday and Thursday. 
7. E-mails, notes, or phone calls must be acknowledged by 8:45 AM in order to change the mode of 

transportation at dismissal time. 
8. Parents will be asked for identification if they try to take their child from the bus.  Please understand that our   

bus drivers cannot identify each parent. 

9. Students should arrive at the bus stop 5-10 minutes earlier than the scheduled time due to slight variations 
from the assigned bus schedule.  

10. Students should conduct themselves properly at the bus stop and stay off the road. 
11. Physical or verbal aggression or other misbehaviors are not allowed.  

 

Latchkey Registration Forms and Information (Link) 

● Latchkey Services are offered at Metamora Grade School for kindergarten through 6th grade students.  

● Latchkey hours are 7:00 AM to 8:00 AM and 3:00 PM. until 5:30 PM.  

● Tuition is $5.00/day for mornings and $10/day for afternoons.   
● Latchkey is offered only on days school is in session.   

● There is no after school latchkey on 11:30 AM dismissal SIP days.  
● Contact information:  309-696-6671 or email at latchkey@mgsredbirds.org. 

 
 

 

 
 

 

mailto:goplt@mgsredbirds.org
http://mgs.metamora.k12.il.us/content/Forms/Registration/LatchkeyForms.pdf
mailto:latchkey@mgsredbirds.org
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Walker/Bike Rider: 

A crossing guard is provided for safety purposes at the crosswalk area at Route 116 and Prairie Street from 7:50-
8:20 am and 3:00-3:30 pm.  All students who need to cross 116 should do so only at Prairie Street when the 

crossing guard is present for their own safety.  Students must obey the instructions of the crossing guard.   

 
Attendance Policy 
 

MGS takes attendance seriously.  We want to see every child, all day, every day.  The statutes governing school 

attendance are very specific and leave little option for MGS to excuse students from school.  Illinois School Code 
supports regular attendance through its laws and funding based on enrollment.  Regular and punctual attendance 

in school is important to student achievement.  
 

Notification of Absences: Parents must notify or contact the respective elementary or junior high office before 8:45 
AM of the day absent stating why their child is absent and specify the date(s) concerning their absence(s).  It is 

also highly encouraged and beneficial if you inform their homeroom teacher as well.  The reason for the absence 

must be stated; if no reason is provided it will be marked as unexcused.  Failure to notify the office by 10AM will 
result in an automated phone call to inform you that your child was marked absent.   

 
The maximum amount of absences allowed by Metamora CCSD #1 is 9 school days total, excused and 

unexcused, based on the truancy laws of Illinois.  More than 9 days total absences could result in a referral to the 

Regional Office of Education’s truancy officer. 
  

Illinois State Code defines “the valid cause for an absence” (excused) as the following: 
● Illness 

● Observance of a religious holiday 
● Death in the immediate family (parent, grandparent, or sibling) 

● Family emergency (as decided by Administration) 

● Other situations beyond the control of the student as determined by the Board of Education, (for example, 
medical appointments and court appearances) 

● Other such circumstances, which cause the parent reasonable concern for child’s safety or health 
 

Student Non-attendance during Illness 

There are times when a student should remain at home for his/her own welfare and the protection of other 
students.  Your child should remain at home if he/she has: 

● Uncontrollable and/or productive cough 
● Fever of 100 degrees within the past 24 hours (without medication) 

● Vomiting or diarrhea within past 24 hours (without medication) 

● Sore throat and swollen glands 
● Undiagnosed rash 

● Earache, severe headache or drainage from the eyes 
 

As governmental health and school organizations provide recommendations, any additional or modified guidelines 
and information will be shared with MGS families. 

 

Students should remain home for 24 hours after an acute illness or after starting antibiotics for a diagnosed 
infection. Students are welcome to come to school mid-day if the 24 hours expires mid-day. 

 
All other absences that are not included in the above list will be considered unexcused.  For example, no phone call 

was received, hunting or fishing, birthdays, including students’ birthdays, family vacations/trips, oversleeping, 

missing your ride to school, shopping, beauty/barbershop appointments, requesting to go home to get materials, or 
working on school projects at home, and others determined by the assistant principal/principal will be considered 

unexcused and can result in a referral to the Truancy Program through the Regional Office.  If there is trouble 
getting to school, please alert the secretary or principal when you call to report the absence.  Every effort will be 

made to help each family get the student to school. 
 

A parent may ask if homework for an absent student can be ready before 2:30 PM on the day of their absence.  

However, there is no guarantee that the teacher will be able to have work ready.  If work should be available, it 
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will be ready after 2:30 PM, in the front office.  All absences, both excused and unexcused, require that all 

work must be made up.  It is the student’s responsibility to gather the work and turn it in to their teacher(s) 
within the allotted time frame given by the teacher.  

 

On the first day of a student’s absence (excused or unexcused) the students will be given two days to make 
up work.  For each day following the initial absence, students will receive an additional day for each day’s absence.  

Once a student returns to school and then becomes absent at a later date, the student’s initial absence will be 
given two days to make up work and then one day for each consecutive day absent.  Students receive full credit 

for work that is turned in by the proper due date.  A child may need to miss nonacademic school activities to 

complete make-up work/tests to stay current with the remainder of the class. 
 

Examples:   
a) If a student is absent on Monday and comes back on Tuesday, he/she has two days (Tues. and Wed.—due 

on Thurs.) to make up the work.  (Even if the parent gets homework on the day they are absent/sick, 
the child has two days.) 

b) If a student is absent on Monday and Tuesday, he/she has three days (Wed., Thurs. and Fri.—due on Mon.) 

to make up the work.  (Even if the parent gets homework on the day they are absent/sick, the child 

has three days.)  

Students who are absent are held responsible for any work assigned prior to his/her absence.  For 

example, if a student is absent the day of a test, project, quiz, or paper, but was present when the assignment was 

made, he/she is expected to turn in the work or take the test the day he/she returns to class.  Projects with 
long-standing due dates will also be expected upon return, unless prior arrangements have been 

made directly with the teacher.  
  

Students should not miss school for vacations or family functions.  Please be aware that your child will miss 
instruction and may not be able to make up audio-visual presentations or some daily work, particularly work 

involving laboratory set-ups.  Please also be advised that missing school due to vacation may affect your child’s 

academic progress and grades.  If a student must be out of town during the school year, send a note with your 
child seven days in advance.  Teachers are not required to give assignments in advance.  Whether the work is 

assigned in advance, or after the absence, students will have two days to make up work on the first day of absence 
and if the student misses additional days following the first day, the student will be given an additional day for 

each day’s absence.   

 
Any student who was absent a full day, whether excused or unexcused, may not attend an after-school activity on 

that day, including school sponsored musical and athletic activities.  If the absence is prior to the weekend, the 
student may not attend any school activities on that weekend.  

 

Consequences for Absences and Tardies: 
● 3 Consecutive days absent: A doctor’s excuse may be required upon return to school to receive 

excused absences. 
● 4 Unexcused Absences: MGS will communicate the number of their child’s unexcused absences to the 

parents/guardians through a letter, phone call, or conference.  Depending on the nature of the absences, a 
referral may be made to the Truancy Officer of the Regional Office of Education. 

● 7 Or More Days Absent (Excused): MGS will communicate the number of their child’s total absences to 

the parents/guardians through a letter, phone call, or conference 
● 10 Total Unexcused Absences: Student is in direct violation of the Compulsory Attendance Laws of 

Illinois.  Parents/guardians will be informed of the attendance policies and procedures, and the 
consequences of further absence, including doctor’s visit requirements and referral to the truancy program, 

through a letter, phone call or conference.   

 
Depending on the nature of the absences, a referral may be made to the Truancy Officer of the Regional Office of 

Education.  If the Truancy Officer of the Regional Office becomes involved in attendance violations, procedures 
may include court action. 
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Tardiness: Any student who arrives in their classroom after 8:20 AM is tardy.  K-5 parents must bring children into 

the main office if they arrive after 8:20 AM.  The student must report to the office to obtain a pass before going to 
class.  No teacher will permit a child into class after 8:20 AM without a pass.  Written or verbal confirmation from 

parents stating the reason for tardiness will help to determine whether it is excused or unexcused. 

 
Excessive tardiness will result in disciplinary action or truancy referral. 

1. 4 unexcused tardies: 1 lunch detention and note home to be signed and returned 
2. 7 unexcused tardies: 2 lunch detentions and note home to be signed and returned 

3. 9 unexcused tardies: 3 lunch detentions and 3rd note home to be signed and returned 

4. Every subsequent unexcused tardy after 9: lunch detention and note home to be signed and returned 
5. 12 unexcused tardies: possible referral to truancy officer 

6. Every subsequent unexcused tardy beyond 12: an after-school detention 
7. Beyond 13 tardies: Conference with parent(s), assistant principal, & principal to develop a plan to prevent 

further tardiness 
8. Beyond 20 tardies: Conference with parent(s), assistant principal & principal, to further discuss/revise plan 

*Other Considerations: after-school detentions, in-school suspensions, law enforcement, DCFS contact 

 
Perfect Attendance Policy  
Quarterly Perfect Attendance will be based on the following: Students will receive a Perfect Attendance award 

on a quarterly basis rather than a cumulative award at the end of the year.   
 

Yearly Outstanding Attendance: Students who maintain perfect attendance for the year will be rewarded with 
a Yearly Outstanding Attendance certificate for perfect attendance for the entire school year. 
 
BEHAVIOR, CONDUCT, SCHOOL RULES 
 
Bicycles, Scooters, Hoverboards, Roller Shoes, and Skateboards 
Bicycles must be kept in bike racks at all times.  It is the responsibility of the student to keep his or her bike safe 

while on school property.  When students are riding their bikes to and from school each day, they need to follow 
bicycle rules for the safety of our students, including all walkers, bike riders, and bus riders.  Students are not 

allowed to ride bikes on the sidewalk or around the parking lot before or after school during the school year.  

  
Skateboards, scooters, roller blades/skates/shoes, and hoverboards are not allowed on school property.  If a 

student has these items at school, whether it is before or after school, or while attending evening events, the item 
will be confiscated and returned to the student at a later date.  

  
Metamora CCSD #1 is not responsible for lost, stolen, or damaged personal belongings.  It is the student’s 

responsibility to keep his or her items safe while at school.  

 
Book Bags and Purses  
At grades 6th-8th, book bags and purses are not allowed to be carried from class to class during the day.  They are 

allowed when coming to and from school.  However, students should be responsible for keeping their things safely 
locked in their lockers during the day.  Metamora CCSD #1 is not responsible for lost or stolen purses, book bags 

or personal items.   
  

Bus Conduct and Safety 
Students are assigned to a bus using the student’s legal residence.  Students must ride the assigned bus to school 

and home unless otherwise authorized. 
  

If possible, students and parents should report bus problems to the bus driver before referring the 
situation to the administration.  Students who do not follow the bus behavior rules will be reported 

by the driver to the transportation director and/or the assistant principal for disciplinary action.  
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Students will: 
• Follow school rules on the bus and at bus stops 

• Show common courtesy (keep hands, feet, and objects to yourself); No improper physical actions; No throwing  
  objects within the bus or out the window; No spitting 

• Be respectful and obey driver’s directions the first time they are given 
• Water bottles should contain water ONLY 

• Remain in your assigned seat facing forward at all times 
• NOT eat or drink on the bus (On regular school routes, consumption of water may be an exception to this rule  

for safety and during hot weather.  During extra-curricular routes, eating/drinking may be permitted depending 

on the age of students, number of supervisors, coach/sponsor permission, and discretion of the bus driver.) 
• NOT be loud, noisy, vulgar, or abusive 

• NOT litter, write on, or damage the bus (school property) in any way 
• NOT take harmful, distracting, or large objects on the bus (ex. skateboards, radios, games, toys, balloons,  

  basketballs, large stuffed animals or live animals) 

• Remain absolutely quiet near a railroad crossing, by stop signs, in heavy traffic, or when requested 
• NOT touch safety devices on the school bus 

• Keep all objects except large band instruments on your lap 
• NOT use aerosol sprays (ex. body sprays, hair spray, and deodorant) 

 
Video cameras with audio systems are used on buses to monitor conduct and maintain a safe 

environment for students and employees. 

 
Cafeteria Rules: 
1. Enter the cafeteria in a quiet, single file line 

2. If you don’t have your lunch card, go to the end of the line for the courtesy of others 
3. Respect all adults in the cafeteria and follow their directions—treat all cafeteria staff as you would a teacher 

4. Students must politely and clearly request or decline food items, etc.  

5. Stay seated while eating  
6. Do not share or eat food from another student 

7. Use inside voice while talking to only those at your table 
8. Use your manners— “please” and “thank you” go a long way 

9. Keep your area clean on top of the table and underneath it 
10. Only leave the table (to go throw away items or return their lunch tray) after you have finished eating your 

meal  

11. Quiet when lights are turned off; then wait for your table to be dismissed 
12. Leave the cafeteria, and move through the school building in an orderly manner, with appropriate hallway 

behavior.  Many classroom instructors are teaching lessons during lunch. 
13. Soda is not allowed at lunch time 

14. Never throw anything 

15. No food and/or beverages should be eaten outside of the cafeteria 

16. Raise your hand if you need assistance 

 

Cellular Communications and Electronic Devices 
Upon arrival at school until 3:05 PM, electronic devices are to be powered off and left in the student’s locker. 

Students without lockers must place cell phones, smart watches or other technology devices in book bags.  If the 
phone is not being used but it is found, it will be returned to the student at the end of the school day.  If a student 

is caught calling, texting, answering his/her cell phone, smartwatch, Fitbit, or taking pictures or the phone rings or 
vibrates: on the first offense, the phone, smart watch, or device will be confiscated and returned to the student at 

the end of the day.  On the second offense, the student will receive an after school detention and the device 

returned to the parent.  On subsequent offenses, the student will receive an in-school suspension and the device 
will be returned to a parent.  However, if at any time, inappropriate use or information is noted, procedures and/or 

consequences will be handled differently. 
 

The use of cell phones, smart watches, smart technology, cameras, or any electronic devices which send/or receive 
messages are not permitted at school during school hours, and traveling to and from school on the school buses.  

A cell phone may be used outside of the school day with the approval of school personnel or while returning home 

from a school sponsored event with permission from the coach or sponsor to contact parents regarding 
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transportation issues.  The use of cell phones on field trips or extra-curricular events for 5th-8th students is at the 

discretion of the sponsor/teacher. 
  

If the cell phone, smart watch, or other electronic device is confiscated because of suspected inappropriate use, 

the assistant principal, principal, superintendent, or police personnel have the right to search the contents of the 
cell phone and/or electronic devices in front of the student.  

 
The following electronic devices are included in these rules: iPods/tablets, smart watches, iPads/tablets, 

smartphones, cell phones, headphones, headsets, and any other devices or systems that have wireless internet 

capabilities.  These, too, are prohibited within the school building, on the school buses, and during field trips.  
  

IPads/tablets and smartphones are prohibited unless pre-approved as an educational tool or medical device.  This 
must be pre-approved by the MGS administration.  All electronic devices are discouraged at MGS.  MGS takes no 

responsibility for the loss, theft, or damage of electronic devices.  
 

Disciplinary Procedures 
The philosophy of discipline at Metamora CCSD #1 is to work directly with students to resolve a conflict before it 
becomes problematic, as well as to work towards improving behavior and maintaining the dignity of students.  The 

staff take a positive and proactive approach to support students’ social-emotional growth, and any and all discipline 
that is done at Metamora Grade School is done with these purposes in mind. 

  

The faculty and staff of Metamora Grade School have the responsibility of maintaining discipline in the school. 
Students are expected to behave in an appropriate manner, displaying respect for their peers, school personnel, 

and themselves.  
  

Students who violate MGS policies or rules will face disciplinary action.  All disciplinary actions will follow 

procedures and guidelines consistent with district policy, behavioral intervention plans, IDEA, Illinois School Code, 
and current case law.  All school personnel have the authority to stop misbehavior, provide student consequences, 

and/or notify the assistant principal of violations of policies or expectations.  A confidential disciplinary record for all 

students referred to the assistant principal are kept in Skyward.  

The grounds for disciplinary action also apply whenever the student’s conduct is reasonably related to 

school or school activities, including but not limited to: 
1. On, or within sight of, school grounds before, during, or after school hours. 

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears 
reasonable relationship to school. 

3. Traveling to and from school or a school activity, function, or event. 
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school 

operations, or an educational function, including, but not limited to, conduct that may reasonably be 

considered to: (a) be a threat or an attempted intimidation of a student and/or staff member; or (b) 
endanger the health or safety of students, staff, or damage school property or others’ property.  

  
Discipline violations generally fall into two categories—either a minor infraction or a major infraction.  Each 

has its own progression of consequences. 

Consequences for Minor Infractions – issued by the classroom teacher, specialty teachers, recess 
monitor, bus driver, cafeteria monitor, secretary, substitute, instructional aide with teacher approval, 

or any school administrator.  

● Student conference and/or student contracts 
● Temporary removal from classroom or activity and/or loss of privileges (including field trips) 

● Telephone/electronic report to parents by teacher, student, and/or administration 
● Temporary loss of inappropriate items 

● Written assignments or apologies 

● Payment for damaged property/restitution to correct damaged property  
● Written report to parents, teacher, and/or administration 

● Parental conference with teacher and/or administration 
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● Detainment before school, during lunch, after school, and/or during recess(es) **Certified/non certified 

substitutes disciplinary consequences must be approved by an administrator; and non certified staff 
detainments will be referred to administration.)  

● Detention after school on Thursdays from 3:10 -3:55 (K-8th) *certified substitutes disciplinary consequences 

must be approved by an administrator; and certified staff-detentions will be referred to administration. 
● Redbird cards (varies by grade level for incentives/privileges to encourage positive behavior)   

● Others: Restitution, service projects, referrals to the assistant principal, etc.  
  

Consequences for Major Infractions – administered by the assistant principal, principal, 

superintendent, and/or school board and for which disciplinary action is warranted or required by 
local policies or state law.   

● Seizure of contraband (including, but not limited to, pornography, drugs, alcohol, weapons, stolen items). 
● Notification of juvenile authorities (regarding illegal drugs or paraphernalia, look-alikes, physical assault, 

alcohol, or weapons) or illegal acts.  
● Bus suspension or expulsion, or referral to the superintendent for action. 

● In-school suspension (based on Senate Bill 100). 

● Out-of-school suspension (based on Senate Bill 100). 
● Expulsion from school by Board of Education (based on Senate Bill 100). 

● Transfer to an alternative school program. 
● Handbook and school rules apply to the student whether in the school building, on school grounds, on the 

school bus, or at all school-sponsored events, even those occurring off-campus.  

● A minor offense may be considered major if severe, repeated, or combined with other offenses.  
 

Any major misconduct by a student not addressed above will be handled by the school administration.  The 
administration reserves the right to change a disciplinary action based on circumstances.  The above outlines the 

general actions that will be taken by school officials; however, the actions will not be limited to these actions, 
based on an individual case.   

 
Disciplinary Policy 
Teachers have their own progressive discipline plan within their classrooms.  However, major or repeated student 

behavioral issues are referred to the assistant principal.  When students are referred to the assistant principal, the 

following table outlines some general disciplinary actions that can be taken by school officials.  The actions taken 

will be based on an individual case, and may not be limited to the examples provided.  Consequences may vary 

according to severity, frequency, details of the offense, maturity, and functioning level of the students.  Definitions 
for these activities are outlined on the school website or parent handbook for further investigation if necessary.  In 

some cases, rules may be so specific that it is necessary to view the definitions.  Offenses not listed below will be 
handled in a manner appropriate for the behavior and student. 

  
Behavior Types  

 

Definitions  Examples  Disciplinary Actions or 

Consequence 

Aggressive 

Behavior/Fighting 

 
See Physical or 

Psychological Harm of 
Others for a detailed 

definition found on page 

23.  

Minor:  Student engages in non-

serious, but inappropriate physical 

contact. 
Major:  Intentional actions or 

threats involving serious physical 
contact where injury may occur. 

Minor:  Pushing, pulling, 

accidental hitting, horseplay, 

etc.  
Major:  Hitting, punching, 

scratching, hair pulling, kicking, 
biting, spitting on others, etc.   

Minor:  Consequences 

include but are not limited 

to Warning or Detention. 
Major:  Consequences 

include but are not limited 
to Parent Conference, 

Detention, Suspension, or 

Expulsion. 

Alcohol, Drugs, Nicotine, 

E-cigarettes,  Juuling, 
Vaping,  Tobacco or any 

other illegal or “look 

alike” products  
 

Detailed Definition 
found on page 22 

Major:  Students with illegal 

drugs, “look-alike” drugs, 
performance enhancing drugs, 

prescription drugs not prescribed 

to that student, drug/ 
alcohol/tobacco paraphernalia, 

inhalants, alcoholic beverages, 
tobacco, etc. 

Major:  Using, possessing, 

distributing, purchasing, or 
selling.  

Major:  Consequences 

include but are not limited 
to Parent Conference, 

Suspension, Legal 

Authorities and/or 
Expulsion. 
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Bus Safety 

 

Minor:  Any activity that occurs 

on the bus that could be 

considered unsafe, disruptive, or 
inappropriate acts to one or more 

of the passengers and/or driver on 
the bus. 

Major:  Repeated activity that is 
considered dangerous or an 

activity that is considered severely 

dangerous to the passengers 
and/or driver on the bus.   

Minor:  Some examples of 

unsafe behavior include, but is 

not limited to, not sitting, 
yelling, or distracting behavior, 

etc. 
Major:  Repeated unsafe or 

minor behavior, physical harm, 
dangerous actions, etc.   

The bus is an extension of the 

classroom and disciplinary 
actions listed apply to the bus 

as well.    

Minor:  Consequences 

include but are not limited 

to Warning, Assigned Seat, 
or Detention. 

Major:  Consequences 
include but are not limited 

to Detentions, Parent 
Conferences, Use of 

Seating Restraints, Bus 

Suspension, School 
Suspension, Bus Expulsion, 

or Expulsion. 

Cyber/Cellular Bullying 
 

See Cyber/Cellular 
Bullying for a detailed 

definition found on page 

22-23.  

Major:  Any activity on electronics 
that is considered harassing, 

threatening, disrupting the daily 
operation of school, or bullying 

another student during school.  

Major:  Harassing, threatening, 
or bullying staff or students 

through email, texting, 
messaging, social networks, 

internet, etc.  

Major:  Consequences 
include but are not limited 

to Parent Conference, 
Suspension, Legal 

Authorities, or Expulsion. 

Disrespect to 

Adults/Insubordination/ 
 Threats/Intimidation/ 

Defiance 

Minor:  Student engages in brief 

or low-intensity failure to respond   
to adult requests.  

Major: Refusal to follow 

directions, talking back and/or 
rude social interactions.   

Minor:  Not following direction, 

not completing classwork, 
telling “no”, rolling eyes, 

ignoring requests, etc.  

Major:  Repeated minor 
behaviors, name calling, 

inappropriate language or tone, 
etc. 

Minor:  Consequences 

include but are not limited 
to Warning, Detainment, or 

Detentions. 

Major:  Consequences 
include but are not limited 

to Parent, Conference, 
Detentions, or Suspension. 

Disrespect to Peers 

 
See Physical or 

Psychological Harm of 
Others for a detailed 

definition found on page 

23   

Minor:  Low-intensity name 

calling or other rude social 
interactions. 

Major:  Student repeatedly 
delivers disrespectful messages 

(verbal or gestural) to another 

person that includes bullying, 
threats and intimidation, obscene 

gestures, pictures, or written 
notes. 

Minor:  Name calling, making 

faces, rude behavior.  
Major:  Disrespectful messages 

include negative comments 
based on race, religion, gender, 

age,  sexual orientation, and/or 

national origin; sustained or 
intense verbal attacks based on 

ethnic origin, disabilities, or 
other personal matters. 

Minor:  Consequences 

include but are not limited 
to Warning, Detainment, or 

Detentions.  
Major:  Consequences 

include but are not limited 

to Parent Conference, 
Detentions, Suspension, or 

Expulsion. 
 

Fighting 

 
See Physical or 

Psychological Harm of 

Others for a detailed 
definition found on page 

23     

Major:  Actions involving serious 

physical contact where injury may 
occur. 

Major:  Hitting, punching, 

scratching, kicking, fighting, 
hair pulling, biting, etc.   

Major:  Consequences 

include but are not limited 
to Parent Conference, 

Suspension, or Expulsion.  

Gang Activity Major:  A gang is a group of two 

or more persons whose purpose 

includes the commission of illegal 
acts.   

Major:  Gang activity includes, 

but is not limited to, wearing, 

using, or distributing, 
displaying, or selling any 

clothing, jewelry, emblem, or 
badge that evidences or 

promotes gang affiliation, 

soliciting other people to join, 
and/or using verbal or non-

verbal acts demonstrating such 
affiliation.  

 
 

 

Major:  Consequences 

include but are not limited 

to Parent Conference, 
Suspension, Legal 

Authorities, or Expulsion. 
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Gum, Candy, Food, and 

Drink 

Minor:  For health and safety 

reasons, eating, chewing gum, or 

drinking outside the cafeteria, 
unless supervised, is not 

permitted.  

Minor:  A student may not 

chew gum, eat food or candy 

without permission.  Soda, 
energy drinks, etc., other than 

Gatorade/PowerAde, is 
prohibited.  

Minor:  Consequences 

include but are not limited 

to Detainment or 
Detentions. 

Honor Code Violation  

 
See Academic 

Dishonesty (Cheating) 
for a Detailed Definition 

found on page 22, 

Major:  Lying, cheating, omitting 

parts of the truth in order to 
misplace blame, forging 

signatures, repeated or continuous 
lying, plagiarism, cheating, etc. 

Major: Forging parent 

signature, cheating on 
homework or tests, lying, 

plagiarism, cheating on 
homework or tests, lying, etc. 

Major:  Consequences 

include but are not limited 
to Parent Conference, 

Decreased Grade, 
Detentions, or Suspension. 

Cheating: Consequences 

listed in the detailed 
definition below.  

Inappropriate/Abusive  

Language   

Minor:  Student verbalizes or 

draws or writes using language 
that is inappropriate for school 

image.  
Major:  Repeated verbalizing or 

writing using language that is 
inappropriate for school. 

Minor:  Name calling, written 

or verbal insults, etc.  
Major:  Repeated name calling, 

cursing, written or verbal 
insults, cursing, etc. 

Minor:  Consequences 

include but are not limited 
to Warning, Detainment, or 

Detentions. 
Major:  Consequences 

include but are not limited 
to Parent Conference, 

Detentions, or Suspension.  

Inappropriate Display of 
Affection  

Minor:  Student engages in 
physical, verbal, or written 

displays of affection that are not 

appropriate in a school 
environment.  

Major:  Repeated engagement in 
physical, verbal, or written 

displays of affection that are not 
appropriate in a school 

environment or engagement in 

any sexual act other than mouth 
kissing, failure to immediately 

cease the act of affection toward 
the recipient. 

Minor:  Kissing, inappropriate 
hugging based on age level), 

physical touching over clothing 

of private body parts, writing or 
verbalizing non-explicit 

inappropriate messages, etc. 
Major:  Repeated minor 

inappropriate displays of 
affection, physical touching 

over clothing of private body 

parts, physical groping, under 
clothing touching of private 

body parts, explicit 
written/verbal messages, 

engagement in any sexual act 

other than mouth kissing, etc. 

Minor:  Consequences 
include but are not limited 

to Warning, Detainment, or 

Detentions. Parent 
Conference or Suspension. 

Major:  Consequences 
include but are not limited 

to Detentions, Parent 
Conference, Suspension, or 

Expulsion.   

Property 

Damage/Misuse  

Minor:  Low-intensity misuse of 

property. 

Major:  Students participate in an 
activity that results in destruction 

or disfigurement of property. 

Minor:  Littering, erasable 

writing on property, breaking 

pencils, etc.  
Major:  Repeated minor 

behaviors, damage that can’t 
be easily fixed or cleaned, etc. 

Minor:  Consequences 

include but are not limited 

to Warning, Detainment, 
Detentions, or Restitution. 

Major:  Consequences 
include but are not limited 

to Parent Conference, 
Restitution, Detentions, 

Suspension or Expulsion.   

Sexting Major:  Sending, receiving, or 
possessing sexually explicit or 

otherwise inappropriate pictures or 

images.   

Major:  Prohibited conduct 
specifically includes, without 

limitation, creating, sending, 

sharing, viewing, receiving, or 
possessing an indecent visual 

depiction of oneself or another 
person through the use of a 

computer, electronic devices, or 
cellular phone. 

 

 

Major:  Consequences 
include but are not limited 

to Parent Conference, 

Suspension, or Expulsion. 
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Skipping 

Class/School/Detention 

Minor:  Missing an assigned class/ 

(es) or detention for all or any part 

of the class. 
Major:  Repeatedly missing an 

assigned class/s or detention for 
all or any part of the class, tardy.   

Minor:  Intentionally skipping a 

class, school, detention, or 

forgetting to attend a 
detention.   

Major:  Repeatedly and 
intentionally skipping a class, 

school, detention, or forgetting 
to attend a detention, repeated 

tardy.   

Minor:  Consequences 

include but are not limited 

to Detainment, Parent 
Conference, or Detentions. 

Major:  Consequences 
include but are not limited 

to Parent Conferences, 
Detentions, or Suspension. 

Technology Violation  Minor:  Student engages in low-
intensity misuse of any school 

technology.  

Major:  Repeated misuse of any 
school technology or deliberate act 

of technology abuse or visiting an 
unapproved site.   

Minor: Improper handling of 
equipment, not following staff 

directions when using 

technology, etc.  
Major:  Use of technology 

without staff permission,  
repeated minor misuse of 

technology or falsifying grades, 

stealing passwords, cyber 
bullying, deliberately accessing 

or downloading inappropriate 
content, damage to 

computer/s, etc.  

Minor:  Consequences 
include but are not limited 

to Detainment, Warning, or 

Detentions.  
Major:  Consequences 

include but are not limited 
to Detentions, Parent 

Conferences, 

Fines/Restitution, Legal 
Authority, Suspension, or 

Expulsion.  

Theft Minor:  Student is in possession 
of, having passed on, or being 

responsible for removing someone 
else’s property.  

Major:  Student is in possession 

of, having passed on, or being 
responsible for removing someone 

else’s property.  

Minor:  Taking pencils, erasers, 
items of little or no value.  

Major:  Repeated minor 
behaviors or taking items of 

significant value.  

Minor:  Consequences 
include but are not limited 

to Restitution or 
Detentions.  

Major:  Consequences 

include but are not limited 
to Restitution, Detentions, 

Legal Authorities, or 
Suspension.  

Weapons/Firearms 

 
See Weapons/Firearms 

for a Detailed found on 
page 23 

Major:  Knives, guns, firearms, 

rifles, shotguns, brass knuckles, 
billy clubs, or “look-alikes” thereof.  

Such items as baseball bats, pipes, 
bottles, locks, sticks, scissors, 

pencils, and pens may be 

construed as weapons.  

Major:  Possession, use, 

control, or transfer or any 
object that may be used to 

cause bodily harm.  

Major:  Consequences 

include but are not limited 
to Legal Action, Alternative 

School, Suspension or 
Expulsion.  

 

 

 
Definitions of Consequences:  

Demerits – Jr. High Only – Demerits are given out to students and recorded/shared among grade level teachers as 

a way to monitor students who are unprepared for class, arrive late to class without permission or a pass, engage 
in unacceptable behavior, or disruption.  Accumulated 3 demerits = 1 after school detention.  

Lunch/Recess Detention – A student will eat their lunch and sit in either the Jr. High or Main Office during their 
lunch and lunch-recess time.  (3 lunch recess detentions is considered equivalent to 1 after school 

detention.) 

After School Detention – A student will stay after school for a 45-minute period of time.  Every 5 after-school 
detentions will result in a 1-day in-school suspension. 

● Kindergarten through 5th grade will serve their after-school detention from 3:00-3:45 with an administrator 
unless other arrangements are made.  

● Junior High (6th-8th grade) – After-school detentions are on Thursdays from 3:10-3:55.   

Detainment – A student is considered detained when they remain in the office for a duration of 1 hour or longer 
due to behavior.   

In-School Suspension – When a student serves an in-school suspension, he/she is required to be in the office for 
an amount of time decided on by the assistant principal or principal.  While serving the in-school suspension, 

students must complete their work assigned by their teacher/s.   
Out of School Suspension – When a student serves an out of school suspension, he/she is not allowed on school 

grounds for an amount of time decided on by the assistant principal or principal.  While serving the out of school 
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suspension, the student must complete all assignments made during their absence as defined in the absent section 

of the handbook on page 12. 
Expulsion – A student (including special ed. students) may only be suspended for an accumulated maximum total 

of 10 days.  Anything more than 10 accumulated days is considered an expulsion.  The student and parents are 

given their due process and must appear in front of the board of education.  The board of education determines if 
a student can be expelled from school for more than 10 days.   

 
Disciplinary Definitions 
Academic Dishonesty (Cheating): Any action intended to obtain or assist in obtaining credit for work that is not 

one’s own.  Examples include submitting another’s work as one’s own, obtaining/accepting a copy of tests or 
answer keys, giving/receiving test questions or answers, copying from another student’s test/homework or allowing 

a student to copy, using materials that are not permitted during a test, plagiarizing, presenting other students’ 

work as their own and/or published materials as one’s own, and having someone else prepare the assignment.   
 

Academic dishonesty can result in the following consequences: 
Consequences (Grades K-2):  

● Determined at teacher’s discretion to help students learn what academic dishonesty entails. 

Consequences (Grades 3-5th): 
● 1st Offense: At the teacher’s discretion, the student will be required to redo the assignment on his/her 

own time for 50% credit for the first offense, the assistant principal will contact the parent/s, and a lunch 
detention will be served for any act of cheating or plagiarizing. 

● 2nd Offense: The student will receive a 0%. The assistant principal will contact the parent/s, and serve 
two lunch detentions.  The student will be ineligible for extracurricular activities until the issue has been 

fully resolved to the satisfaction of the Faculty/Administration/Athletic Director. 

● Subsequent Offenses: Subsequent offenses will result in another 0% and additional disciplinary action 
including, but not limited to, suspension. 

 Consequences (Grades 6th-8th): 
● 1st Offense: At the teacher’s discretion, the student will be required to redo the assignment on his/her 

own time for 0% credit for the first offense and an after school detention will be served for any act of 

cheating or plagiarizing. 
● 2nd Offense: The student will receive a 0% and serve two after school detentions.  The student will be 

ineligible for extracurricular activities until the issue has been fully resolved to the satisfaction of the 
Faculty/Administration/Athletic Director. 

● 3rd Offense/Subsequent Offenses: The student will receive another 0% and additional disciplinary 

action including, but not limited to, suspension. 
 

Alcohol, drugs, tobacco, and electronic cigarettes/vaporizer: Alcohol, drugs, tobacco, and electronic 
cigarettes/vaporizer/Juuling: Using, possessing, distributing, purchasing, or selling illegal drugs, “look-alike” 

drugs, performance enhancing drugs, prescription drugs not prescribed to that student, drug paraphernalia, 
inhalants,  alcoholic beverages, or tobacco/substitute tobacco products (vaporizer/electronic cigarettes/Juuling) 

materials is prohibited.  A “look-alike” drug is defined as a substance not containing an illegal drug or controlled 

substance, but (a) one that a student believes to be, or represents to be, an illegal drug/controlled substance, or 
(b) about which a student engaged in behavior that would lead a reasonable person to believe that the student 

represented the item to be such.  Students will not be permitted to attend school when they are using or under the 
influence of alcohol or illegal drugs and will be treated in the same manner as though they had alcohol or drugs in 

their possession.  Given reasonable grounds for suspicion, school officials may search for and seize illicit drugs, 

alcohol, or tobacco or vaping products brought onto school property and will submit such items for analysis, if 
needed.  School authorities will contact the school resource officer/local authorities for any individual found, 

knowingly and illicitly, to possess, distribute, and/or use drugs, “look-alike” drugs (including 
drugs/alcohol/tobacco), and/or drug paraphernalia on school property or at school related events.  Activities related 

to alcohol, drugs, and tobacco will result in, but is not limited to, a suspension and/or referral to the legal authority.   
  

Cyber/Cellular Bullying/Harassment: Any activities on electronics that are considered harassing, threatening, 

or bullying another student while outside or inside the school (email, text messaging, messaging, social networks, 
internet, etc.) will be dealt with if it is brought into the school at any time.  Metamora Grade School will seek to 

prevent such incidents and will investigate and take corrective actions for violations of this policy.  Please contact 
local authorities for more information regarding laws governing internet safety.  
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Making an explicit threat toward the safety and security of a school employee, a student, or any school-related 
personnel on an Internet website/social media is prohibited.  Consequences include, but are not limited to, a 

suspension and/or referral to the legal authority.   

  
Physical or Psychological Harm of Others: Bullying, intimidation, and sexual harassment of students or adults 

are not acceptable in any form and will not be tolerated at school or any school-related activity.  The school will 
assist in the safety of the students to protect from retaliation who report incidents of bullying, intimidation, or 

sexual harassment/ hostile harassment, and will take disciplinary action against any student who participates in 

such conduct.  
  

No person shall harass, intimidate, or bully another based upon a race, color, nationality, sex, sexual orientation, 
ancestry, age, religion, creed, appearance, ability/performance, physical or mental disability, gender identity, order 

of protection status, status as homeless, or actual or potential marital or parental status, including pregnancy or 
other protected group status.  The school and district will not tolerate harassing, intimidating conduct, or bullying 

whether verbal, physical, or visual, that affects the tangible benefits of education, that unreasonably interferes with 

a student’s educational performance, or that creates an intimidating, hostile, or offensive educational environment. 
Disciplinary actions will be taken for such behavior.  

  
Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school 

environment, school operations, or an educational function, including but not limited to, conduct that may 

reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the 
health or safety of students, staff or school property will not be tolerated and will be disciplined.  

  
Examples of prohibited conduct include name-calling, using derogatory slurs, causing psychological harm, 

threatening or causing physical harm, or wearing or possessing items depicting or implying hatred or prejudice of 
one of the characteristics stated above.  Examples of sexual harassment include touching, crude jokes or pictures, 

discussions of sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a 

person’s sexual activities.  
  

Anyone who believes he or she is the victim of bullying, intimidation or harassment or has witnessed such activities 
is encouraged to discuss the matter with the assistant principal, school social worker, or a classroom teacher.  

People may choose to report to a person of the same sex.  Complaints will be kept confidential to the extent 

possible given the need to investigate. Anyone who makes a good faith complaint will not be disciplined for 
reporting their concerns.  

  
Anyone who is determined, after an investigation, to have engaged in bullying, intimidation, or harassment will be 

subject to disciplinary consequences as provided in this handbook, including but not limited to, detention, referral 
to the authorities, suspension, and expulsion consistent with the school and district’s discipline policy.  Parents of 

students who have engaged in the above behavior will be notified.  Any student making a knowingly false 

accusation regarding harassment may also be subject to disciplinary consequences.  
 

Weapons/Firearm: Students may not possess, use, control, or transfer any object that may be used to cause 
bodily harm, including but not limited to a weapon, as defined by Section 921 of Title 18, United States Code; 

firearm defined in Section1:1 of the Firearm Owners Identification Act; use of weapons as defined in Section 24-1 

of the Criminal Code, knives, guns, firearms, rifles, shotguns, brass knuckles, billy clubs, or “look-alikes” thereof. 
Such items as baseball bats, pipes, bottles, locks, sticks, pencils, and pens may be construed in a manner 

consistent with the Federal Individuals with Disabilities Act.  A student who is subject to suspension or expulsion as 
provided in this Section may be eligible for transfer to an alternative school program in accordance with Article 13A 

of the School Code.  

 

Dress and Grooming 
The school district has the responsibility to ensure a standard of dress that is not disruptive to the educational 
process, or the standards relating to health, safety, or decency.  Students are not to wear clothing or accessories 

determined by the administration and staff to be distracting, dangerous, or inappropriate for the classroom.   

Students who are dressed in a manner that causes a distraction to the learning environment or creates behavior 
disruptions will change clothing, return home to get properly attired, or change into appropriate clothes provided 

by the school (e.g. PE clothes).   
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Some examples considered inappropriate dress for school and school functions are: 

 
● Clothing that disrupts and/or distracts the educational process and violates MGS standards relating to 

health, safety, or decency (as determined by teachers and/or administration).  Examples of indecency 
include thin straps, midriff showing, low-cut shirts, exposed undergarments, torn/ripped clothing that 

exposes bare skin from the mid-thigh and to the neck, and length and tightness of shorts/skirts/dresses. 
● Clothing and jewelry with writing, signs, symbols, or insignias that call attention to or promote the use of 

or indulgence in liquor, drugs, illegal activities, violence, profanity, sexual activity, disparagement or 

discrimination on the basis of race, creed, color, religion, national origin, sex, disability or sexual 
orientation, or that substantially disrupts or materially interferes with school activities or is reasonably 

forecast to substantially disrupt or materially interfere with school activities. 
● Sunglasses, hats, or other head covering (not related to religious practices) are not permitted unless part 

of the school-sanctioned activity.    

● Accessories such as large chains, pins, or sharp or studded jewelry. 
● Bedroom slippers, cleats, taps, and/or shoes with roller inserts will not be worn in the school building. 

● Pajamas are not to be worn in the building, whether during the school day or at evening events (unless 
part of the school-sanctioned activity).  

● Leggings can be worn under shorts, dresses or skirts; however, the shorts, dresses, and skirts still need to 
be an appropriate length.   

● Coats are not permitted to be worn in class.  

● Hair or hair accessories that cover the eyes or facial hair that creates a distraction within the educational 
environment is not permitted.  

  
The assistant principal’s discretion is final in questions about attire.  

 

PE Shoes: 
When participating in any activity in physical education, athletic type shoes are required to be worn for safety 

purposes.  Unacceptable types of shoes include sandals/slides, flip-flops, crocs, dress shoes, and slip-ons that do 
not stay securely on the foot by ties, Velcro, or Sketcher-type elastic bands.  Other unacceptable shoes include 

skateboarding/Heelys, backless shoes, and boots.  Students without approved footwear may not participate in PE.  

Lack of participation could lower the PE grade.  
 

PE Uniforms: Jr. High students will wear uniforms for PE.  PE Uniforms - $11.00 for a set. 
 

Recess Conduct and Safety 
K-3rd students will have one scheduled recess.  K-8th students have recess after/before their lunch.  All students are 

required to go outdoors for lunch recess in suitable weather, unless they have written permission from parents or 

doctor stating they must stay inside due to an illness/injury (after 3rd consecutive day, we need a doctor’s 
note).  Students who are excused from recess due to medical restrictions will report to the office for recess, and 

will miss PE as well.  If a student is exempt from PE due to illness or injury, he or she will automatically be in the 
office for recess.  During inclement weather, recesses will be held in the gym/s or classrooms.  
 

Students will: 

● Follow directions given by the supervisors and respect one another. 
● NOT engage in activities that are potentially dangerous or unsafe. 

● Follow the commonly accepted rules of games. 

● NOT engage in rough games/activities (e.g. tackle football, touch football, wrestling, jumping on others, 
tumbling, and acrobatics). 

● Use the playground equipment safely and properly. 
● Swing sitting down. 

● NOT push other students on the swings or jump off the swings. 

● NOT run in front of, behind, or between swings. 
● NOT climb up the slide or stand on top of the slide hood. 

● Sit feet first going down the slide, facing forward, and one at a time. 
● ONLY throw soft playground balls (no snowballs, snow, sticks, rocks, baseballs, softballs, ice, woodchips, etc.) 

● Wear appropriate outdoor clothing during cold months.  Please note: Students must wear waterproof snow 
pants, boots, and mittens/gloves to play in the snow.  
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● K-8th students should wear appropriate footwear for running, kicking, climbing, and other playground activities.  

● Please note: K-5th students usually need to wear athletic shoes due to their active participation outside; shoes 
must have non-marking rubber soles, ties, closed toe, closed heel, Velcro, or elastic fasteners.  Non-athletic 

shoes (such as flip-flops, sandals, slip-ons, etc.) can be worn if the student is not playing on any climbing 

equipment or participating in running games. 
● Stay in the designated area determined by the recess monitors. 

● Footballs will not be allowed during recess. 
● One person at a time must step or climb on such items as stepping pods, climbing rocks, and pod bars, etc. 

● Back or front flips off of the low bars are not allowed.  

● NOT lift, push, or pull on others on the spinning pole apparatus.  The speed of this apparatus will  
● be monitored by the recess monitor.   

● Put recess equipment away quietly and promptly and form a single file line when the bell rings or when a 
whistle is blown. 

● Hats will not be permitted during indoor recess. 
● Travel to and from recess in a quiet, single file, and orderly manner.  

● Parents and other visitors (adults/children) may not accompany a child to recess.  

 
Please note: A student with an injury that excuses them from PE may be allowed to attend recess with a doctor’s 

and parent’s written approval and/or signed waiver.  These students will be seated in a designated area based on 
the directions of the recess monitor.  Waiver forms are available in the office or MGS website. 

 
Search and Seizure 
School administrators are authorized to conduct searches of students and their personal effects, and the property of 

the district (such as lockers), in accordance with Board policy.  School authorities (school administrators) may 

search a student and/or the student’s personal effects (e.g. purses, wallets, knapsacks, book bags, lunch boxes, cell 
phones, handheld wireless devices or other items) when reasonable grounds exist for suspecting that the search 

will produce evidence the student has violated or is violating either the law or the rules of the school.  The search 
itself must be conducted in a manner that is reasonably related to its objective and not excessively intrusive in light 

of the student’s age and sex, and the nature of the infraction.  The parents/guardians of the student searched will 
be notified of the search as soon as possible.   

 

Senate Bill 100 (Suspensions)  
Senate Bill 100, Public Act 99-456, SB 100 restricts the authority of school districts to suspend and expel students 

and imposes new requirements in those cases where school removal will still be allowed. 

 
● Suspension:  

o 1-3 day suspensions require: A continuing threat determination; and reasonable steps to minimize 
suspension (RTI behavioral interventions, behavioral plan, counseling, and behavioral chart).    

o 4-day suspensions require: A continuing threat determination; and reasonable steps to minimize 
suspension; and that interventions have been exhausted. 

o 5-10 day suspensions require: All of the requirements for 4-day suspensions; and the provision of 

appropriate and available support services. 
 

● Suspensions: All suspensions require: Make-up work; A return-to-school plan; and Appeal Rights (if parents 
request the suspension be reviewed and the Board upholds the suspension, the written decision will include specific 

statements on the action taken, discussion, and possible behavioral alternatives).   

 
● Expulsion: All of the requirements for 5-10 day suspensions must be met; A continuing threat 

 determination; reasonable steps to minimize discipline; Interventions exhausted; and the provision of support 
services.  

  
● Expulsions: Appeal Rights: The school board must give specific reasons why removing the student from the 

school is in the best interests of the school and provides a rationale for the duration of the expulsion. 

o Similar requirements apply for alternative school placement. 
 

● School administrators have the authority to suspend students for up to 10 days without Board approval. 
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o Parents must be provided notice when a student is suspended: a statement of the reasons for the 

suspension and the right to a review of the decision. 
 

● Students can be expelled for acts of gross disobedience or misconduct for up to 2 calendar years.  

o Parents must be provided notice when an expulsion is proposed and a hearing.  
o Suspensions and expulsions may include exclusion from all school activities.  

 
● Bus Suspensions and In-School Suspensions  

o Bus Suspensions: The requirements apply to bus suspensions.  

o In-School Suspension: SB 100 is aimed at reducing the removal of students from school.  In-school 
suspensions are one method to do this. 

 
 
COMPUTER AND TECHNOLOGY (Link) 
CHROMEBOOK AGREEMENT CONTRACT (Link) 
EXTRACURRICULAR, SPORTS, AND ACTIVITIES (Link) 
MGS ACTIVITIES CODE (Link) 
MEDICAL, HEALTH, AND WELL-BEING(Link) 
 

 
Wellness Program 
Belief Statement: The Board of Education of Metamora Community Consolidated School District #1 is committed 
to providing a learning environment that supports and promotes wellness, nutrition, and an active lifestyle and 

recognizes the positive relationship between nutrition and physical activity and the capacity of students to develop 
and learn.  The school environment shall be aligned with healthy school goals to positively influence students’ 

beliefs and habits and promote health and wellness, nutrition, and regular physical activity.  In addition, school 
staff shall be encouraged to model healthy eating and physical activity as a valuable part of daily life. 

Intent: The purpose of this policy is to ensure a total school environment that promotes and supports student 

health and wellness attempts to reduce childhood obesity and meets the requirements of the Child Nutrition and 
WIC Reauthorization Act of 2004 and the Illinois School Code, including, without limitation, goals for nutrition 

education, physical activity and other school-based activities designed to promote student wellness; nutrition 
guidelines for all foods available during the school day; a plan for measuring implementation including designating 

one or more persons charged with operational responsibility; and involving parents, students, school food service 

providers, the school board, school administrators, and the public in developing this policy. 

 
PARENT/ADMINISTRATIVE POLICIES AND NOTIFICATIONS 
 
Fees—Book, Library, Activity 
Textbooks are issued to each student during the first week of school.  Workbooks and other consumable materials 

are also included in that distribution.  Books should be kept in neat and clean condition.  MGS suggests that books 
be covered with book covers to keep general wear to a minimum.  Parents may be asked to pay to replace books 

and lost/damaged materials.  Books must be at school for daily work.  Lost or damaged books must be paid for 

with payment based on the judgment of school personnel.   
  

The Board of Education determines the book rental fee for textbooks every year.  This fee needs to be paid in full 
before school starts.  If your family is having difficulty paying that fee, please speak directly to the principal or 

superintendent and a plan will be arranged.  Registration fees must be paid before participating in the first 

scheduled game/activity for students in extra activities. 
  

Metamora Grade School’s library is open to all students.  Students have a scheduled library time and are allowed to 
check out books at the discretion of the librarian.  Books need to be returned on their due dates.  If a student fails 

to return a book on the scheduled due date, the student may be assessed $0.05 a day, per book that is not 

returned on time.  Once the lost book is returned library privileges will be reinstated.  If the book is lost or 

 

https://docs.google.com/document/d/1mQ0P18dDEDholkucw6oNhzfhWtsAFPFudGrWXXtCSpY/edit?usp=sharing
https://drive.google.com/file/d/1fH_iCzqYEfcmzyblAYI3x4Z-Rdtcl5bF/view?usp=sharing
https://docs.google.com/document/d/1DWnRwgub_JDJNBlyS90L0mYeMgAqEOBM5GpqpD6sGuQ/edit?usp=sharing
https://drive.google.com/file/d/1vffZTloHJzmnPjOdv6hFsy5_7N1-Nnpz/view?usp=sharing
https://drive.google.com/file/d/1zfTY_6J4VMxBlRDzCJ_QvGU4BqcKYKoO/view?usp=sharing
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damaged, the student’s parent will be charged the full cost to replace this book.  

  
The following outlines the basic fees: 

  

Registration/Book Rental Fee (Student registration): $150.00 per student (K-8th) 
Damaged textbook fee:  $10.00 per damaged book. 

Replaced textbook fee: $10.00-$100.00, depending on the cost of a replacement book.  
Library Fine: $0.05 per day overdue, per book or the cost of the new book. 

Activity Fee: $25.00 per activity. 

  
Applications for fee waivers may be submitted by a parent or guardian of a student who has been assessed a fee. 

A student is eligible for a fee waiver if the student currently lives in a household that meets the income guidelines, 
with the same limits based on the household size, that are used for federal free meal programs.  Please contact the 

office personnel for further information concerning assistance or payment waivers.  Students will not be denied 

educational services or academic credit.  A fee waiver does not exempt a student who cannot pay the 
registration/book rental fee from charges for lost or damaged books, locks, materials, supplies, and/or equipment.  

 
Field Trips 
Field trips are an integral part of the school curriculum and contribute to the district’s educational goals.  For school 

events, the sponsor of the activity will supervise school field trips and after-school functions.  Students who have 
repeated or severe behavior concerns (e.g. suspensions, repeated major misbehaviors, and others) may lose field 

trip privileges as a consequence.  During the nine weeks of the field trip, students must be meeting promotion 

requirements (failing no more than two core subjects as a yearly average) at the time of the class trip in order to 
participate.  If any student exhibits severe misconduct before a field trip, parents will be notified of loss of field trip 

privileges.  
 

 A cell phone or other smart technology may be used outside of the school day with the approval of school 

personnel or while returning home from a school sponsored event with permission from the coach or sponsor to 
contact parents regarding transportation issues.  The use of cell phones on field trips or extra-curricular events for 

5th-8th students is at the discretion of the sponsor/teacher. 
 

  
Energy drinks are not allowed on field trips, during the school day, or at school functions. 

 

Grade Level Field Trips: Students are to ride the school bus to and from field trips.  Students must follow the 
direction of the teachers regarding the structure of the field trip.  Students may not leave the field trip with a 

parent chaperone without pre-arranged permission.  
 

Chorus, Band and Art Field Trip Guidelines: Guidelines may vary based on the supervisor.  Students are to ride the 

school bus to and from the activity during school hours.  Students who are not eligible for promotion to the next 
grade are not allowed to participate in fine arts field trips at the end of the year. 

  
Chaperones are not to purchase souvenir items or concessions for students.  Based on the needs of the class, the 

teacher determines the number and selects the individuals who will chaperone field trips.  Only those asked to 
chaperone may accompany the class on the trip.  Chaperones may not bring other children on the trip.  Any 

chaperone who does not follow the guidelines set forth by the teacher may forfeit the chance to chaperone in the 

future. 
 

Parents/guardians must sign the school’s Handbook Acknowledgement and Consent Form (p.47) to give permission 
for their child to attend field trips.  In addition, individual consent forms are sent for each field trip for K-5th 

students.  
  
 

General Information 
1. Gifts for students must not be brought or delivered to school (e.g., balloons or bouquets) 

2. Students are not permitted to sell any items at school unless it is a school approved and sponsored project. 
3. Gum is ONLY chewed on school property as instructed by their teacher (e.g., during IAR testing). 



 25 

4. Birthday invitations may not be given out at school unless all students in the classroom are invited. 

5. Due to health concerns and scheduling, treats and snacks for any occasion must be arranged in advance 
with the classroom teacher.  All treats and snacks must be store-bought and prepackaged.  No homemade 

treats or snacks are allowed at school.  Treats and snacks may not require refrigeration and must have a 

clearly printed list of ingredients on the packaging.  We strongly encourage you to select a treat or snack 
with nutritional value. 

6. Any parent needing to drop off items for their student should speak/email the teacher before school 
begins.  Then, they need to drop items off in the main office.  Nothing can be brought directly to the 

classroom. 

7. Students need teacher or office permission to use the office telephone.  A student will not be excused from 
class to receive or make any phone calls unless it is an emergency.  

8. Playing/trading cards (e.g. Pokemon, Yu-Gi-Oh!, baseball, etc.) are not allowed during the school day.   
9. Any item that disrupts and/or distracts the school program is not allowed.  Nuisance items will be 

confiscated and turned in to the office. The item must be picked up by the parent or legal guardian. MGS is 
not responsible for items that are lost, stolen, or damaged. Consequences for possession of nuisance items 

will apply. 

10. Animals on school property are prohibited unless they are a licensed service animal performing their 
service. 

 

Communication: Grievance, Complaint Procedures, and Parent Teacher 
Communication Procedures:  
Grievance Procedures:  
Students, parents, guardians, employees, or community members should notify the District Complaint Manager 

(Superintendent) if they believe that the School Board, its employees or agents have violated the rights guaranteed 

by the State or Federal constitution, State or Federal statute or Board policy including: 1. Title II of the Americans 
with Disabilities Act; 2. Title IX of the Education Amendments; 3. Section 504 of the Rehabilitation Act of 1973; 4. 

Claims of sexual harassment under the Illinois Human Rights Act; and/or 5. Title VII of the Civil Rights Act of 1964, 
etc.  See Policy 2:26 in the Metamora School District #1 Policy Handbook. 

 
Complaint Procedures:  

When a student or a parent disagrees with an issue involving the student, either academic or behavioral, the chain-

of-command procedure needs to be followed.  
 

The chain-of-command is a step-by-step process bringing together the primary individuals for discussion purposes.  
Each level is in place in order to assist in the process of conflict resolution.  Parents are asked to respect this chain-

of-command model regarding problem resolution.  The formal chain of communication should be the teacher first 

or the person directly involved in the issue.  If there is no resolution at that level, the parent should then move up 
the chain of command: assistant principal(discipline) and/or principal(curriculum/personnel), then superintendent, 

and finally, the Board of Education.  The School Board is interested in receiving valid complaints and suggestions.  
All parties involved will have input at each level of the chain.  

  
Parent complaints or suggestions shall be referred to the appropriate level staff member.  Each complaint or 

suggestion shall be considered on its merits.  An individual, not satisfied after following the channels of authority, 

may file a grievance under the Uniform Grievance Procedure.  This policy shall not be construed to create an 
independent right to a hearing before the Board.  Anonymous letters or calls shall be given no credibility, will not 

be circulated to members of the Board or staff, and will be disposed of by the recipient.  
 

Parent-Teacher Contact Communication Procedures 
 

Positive communication between parents and teachers helps improve academic performance.  Parents and teachers 
need to treat each other with respect and courtesy.  Both need to share relevant information, listen and respect 

each other’s point of view, and focus on understanding the problem and seeking solutions.  As parents and staff 
communicate and express their concerns and suggestions, both parties must use appropriate tone, volume, and 

word choice.  Failure to do so will result in immediate termination of the meeting, phone call, or emails.  Parents 
must first contact the teacher by phone or email to set up a meeting, and not just drop by before, during, and/or 

after school.  
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In addition to teaching, our teachers have numerous meetings and other duties before, during, and after school. 

Therefore, meetings need to be scheduled in advance.  If a parent comes to school without an appointment to 
express a safety or medical/health concern, the office personnel and/or administrators will email the teacher 

so the teacher can contact you as soon as possible to ensure the student’s safety.  The office will notify the teacher 

by email about academic or behavioral concerns, and the teacher will contact the parent by the end of the 
next school day to ensure the student’s safety, discuss the matter, or schedule a meeting. 

 
In general, teachers will respond by the end of the next school day to a parent’s email, text, note, or phone call. 

However, special circumstances may result in a delay in the teacher's response to communication from a parent. 

 
Below are the following two effective steps involving the chain of command:  

1. The parent (or teacher) will initiate the contact by email, note, or phone call to the teacher (or parent) 

involved. 

2. If unresolved, this will be followed by a phone conversation or meeting between the parent(s) and teacher. 

The teacher may request the presence of an administrator at any time to join the teacher and parent at 

the meeting to continue to seek clarification or resolution.  

 

Should the administrator be contacted by a parent regarding a concern or question, he or she will inform the 
parent that the parent must first contact the teacher(s) involved.  After the parent and teacher have discussed the 

situation, then the parent or teacher may ask that an administrator meet with the teacher and parent to work 
together to reach a consensus for the best course of action for the situation. 

 

Holiday Room Parties (K-4th) 
The MGS PTO will send out communication to determine holiday party volunteers.  A PTO room party coordinator 

will organize the events and schedule supervision and supply requests.  Holiday parties are for the classroom 

students; therefore, parental attendance at a party is limited to only those individuals identified on the sign-up to 
plan and lead the party.  Party volunteers may not bring other children to the party.  Holiday parties are held on 

the scheduled dates of the holiday or last school day prior to a holiday.  Approved parties are Halloween, 
Christmas, and Valentine’s Day.  Other grades may have special holiday activities.  

 

Homeroom Assignments 
Students in grades K-8th are placed in classes to create heterogeneous groups with a balance of abilities, needs, 

and gender.  Parents’ requests to have or avoid specific teachers will not be honored.  
 

Lockers 
Each student in grades 5th-8th and some younger grade students are issued a locker for his/her books and personal 
belongings.  These lockers will change annually.  Lockers are to be used only by the person that is assigned to that 

locker.  The combination should be kept private for the safety of the individual’s belongings. 
 

Students are not to place stickers, signs, sports signs, club signs or other permanent/non-permanent signage on 

lockers.  Students shall keep the lockers clean and well maintained.  School related materials may be placed on 
lockers with administrator’s approval.  Birthday decorations are not allowed on lockers.  

 
Lockers are school property, district-owned.  Therefore, they may be examined at any time by authorized 

personnel.  
 

Lost and Found 
Any articles found without a known owner should be turned into the office immediately or placed into the lost and 
found in the multipurpose room or outside the junior high office.  Any articles not claimed will be donated to a 

charity periodically.  The only items that will be kept in the office are cell phones, glasses, keys, audio equipment, 

jewelry or money.  
 

Meal Program 
Breakfast Program 

A breakfast program is available for students from 7:55 AM until 8:10 AM.  Upon arrival, students will not be 

allowed to enter the cafeteria until 7:55 AM, and they must go directly to the gym/multipurpose room if they finish 



 27 

eating before 8:10 AM.  If the student completes breakfast after 8:10 AM, they must finish eating and arrive at 

class before 8:20 AM or they will be considered tardy.  Students are not required to sign up for the program and 
may eat breakfast whenever they choose to do so.  Any student who does not follow the rules of the breakfast 

program and cafeteria may be denied future breakfast privileges.  

 
Breakfast Fees:  

milk- $0.55 or juice-$0.35  student breakfast- $2.25  adult breakfast- $2.55 
  

Lunch Program 

Students may not go home for lunch with other students.  Students may bring a sack lunch or purchase a 
hot lunch.  

  
Money to pay for one or more meals or milk must be deposited in the student’s lunch account in advance.  

Deposits are made by check or cash and should be given to the homeroom teacher at the beginning of the 
day, or through Skyward (via RevTrak) at any time.  Checks/cash will be sent to the office for deposit into 

the student’s account.  Account balances can be viewed via Skyward Family Access and Skyward 

automatically sends out an email or weekly phone call when balances reach $4.50 or below.  Money from 
the lunch account may not be withdrawn to pay for other fees.  

  
Soda is prohibited at lunchtime.  

 

Lunch fees:  
milk-$0.55    student lunch-$3.00   adult lunch- $3.50 

  
Students’ lunch period is thirty minutes, with fifteen minutes at the table before being dismissed.  Students may 

remain longer if they are not finished eating.  Students will be encouraged, but not forced, to eat.  If time permits 
after eating, students will be dismissed to go to recess.  At all times, students should conduct themselves properly, 

observing good health habits and good manners.  All school behavioral expectations apply. 

 
Due to the Wellness Policy, ONLY a sack lunch or hot lunch should be eaten at school during the 

lunch period.  We recommend that adults not bring in restaurant food.  Visitors will be asked to eat in 
a separate area with the student they are eating with.  

  
MGS Organization 
Board of Education Board Book(Link) 

The Board of Education is the legal authority of the School District.  The Board meets at school monthly and the 
schedule is publicly announced.  Meetings are open to the public.  Staff members, parents, and community 

members need to submit questions or communications to the School Board through the Superintendent prior to the 

meeting.  Board members’ questions or communication to staff or about programs will be channeled through the 
superintendent’s office.  If contacted individually, Board members will refer the person to the appropriate staff, 

except in unusual situations.  Board members will not take private action that might compromise the Board or 
administration. 

 

MGS Parent Organizations   
PTO-MGS(Link)-Facebook(Link) 

The purpose of the Parent Teacher Organization is to encourage the participation of parents in school activities and 
to develop fellowship among parents, students, and faculty.   The organization gives parents the opportunity to 

directly strengthen their child’s education by supporting special events, fund-raising, and giving of their time and 

talents.  The group includes a board of officers and committee members.  Meetings are scheduled during the 
school year and notification of these dates will be placed in the newsletter, website, etc.  All parents, teachers, 

community members, and interested people may attend the meetings.  Parent volunteers are needed for many 
activities.  All MGS families are encouraged to participate in the PTO activities. 

 

Sports Booster Club 
The Sports Booster Club is an organization open to parents, administration, staff, and community members who 

wish to promote and encourage extracurricular achievement at MGS.  The goals of the Sports Booster Club are to 
raise money, boost spirit, and promote participation.  Members may serve on special committees that are 

developed throughout the year.  The Sports Booster Club will meet two times each year. Meetings are open to the 

https://meetings.boardbook.org/Public/Organization/2386
https://sites.google.com/site/metamoragradeschoolpto/home
https://www.facebook.com/MGSPTO
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public. 

 
The money raised in the Sports Booster Club goes directly back into the athletic program.  Coaches are able to 

submit a wish list each year and the Sports Booster Club board members meet to make determinations on those 

wish list items.  Items that have been purchased in the past include uniforms (on a rotation schedule), equipment, 
outdoor storage, and spirit wear.  

  
MGS Foundation for Educational Excellence (Facebook Link) 

The Foundation for Educational Excellence Organization’s goals are to provide the necessary financial support for 

educational activities not currently provided by the school system and to produce a long-term endowment fund for 
such educational activities.  Additional goals are to promote and develop additional experiences for our students 

and promote business, school, and community partnerships.  Meetings have been set this year for 7:00 PM on 
dates announced in various media forms. 

 
Music Booster Club 

The Music Booster Club is an organization of parents, students, teachers, and community members who wish to 

promote and encourage musical (band/chorus) achievement at MGS.  The goals of the Music Booster Club are to 
raise money, boost spirit, and promote participation.  The money raised in the Music Booster Club goes directly 

back into the music programs.  Members may serve on special committees that are developed throughout the year. 
Meetings are open to the public. 

 

Parent Notifications 
1. Family Educational Rights and Privacy Act (FERPA): The Family Educational Rights and Privacy Act 

(FERPA) requires that Metamora Grade School, with certain exceptions, obtain your written consent prior to the 
disclosure of personally identifiable information from your child's education records.  However, Metamora Grade 

School may disclose appropriately designated "directory information" without written consent, unless you have 

advised the District to the contrary in accordance with district procedures.  MGS-PTO prints a student directory with 
the name of the student, parent name/s, address, and phone number.  Please refer to the Handbook 

Acknowledgement and Consent form.  If you do not want Metamora Grade School to disclose directory information 
you must notify the District in writing by September 15. 

 

2. Protection of Pupil Rights Amendment (PPRA): 
The PPRA gives parents and students who are 18 or older or emancipated minors (eligible students) certain rights 

regarding the school district’s conduct of surveys, collection and use of information for marketing purposes, and 
conduct of certain physical exams. These include the right to: 

● Consent to federally funded surveys concerning “protected information.”  If the U.S. Department of Education 
funds a survey in whole or in part, a student’s parents or an eligible student must consent in writing before the 

student may provide information relating to the following categories: political affiliations; mental or 

psychological problems of the student or the student’s family; sexual behavior or attitudes; illegal, anti-social, 
self-incriminating, or demeaning behavior; critical appraisals of student’s family members; privileged or similar 

relationships recognized by law, such as with attorneys, doctors, and ministers; religious practices, affiliations, 
or beliefs of the student or student’s parents; or income other than required by law to determine program 

eligibility.  A survey that concerns any of these points is called a “protected information survey”. 

● Opt out of certain surveys and exams.  Parents and eligible students will receive notice of any of the following 
activities and will have the right to opt out of them: activities involving collection, disclosure, or use of personal 

information obtained from students for purposes of marketing or selling or otherwise distributing the 
information to others; any protected information survey, regardless of funding; and any non-emergency, 

invasive physical exam or screening required as a condition of attendance, administered by the school or its 
agent and scheduled by the school, and not necessary to protect the immediate health and safety of a student 

or of another student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening 

permitted or required under state law. 
● Inspect certain material.  Parents and eligible students have the right to inspect the following, upon request, 

before the district administers or uses them: protected information surveys of students (including any 
instructional materials used in connection with the survey); documents used to collect personal information 

from students for any of the above marketing, sales, or other distribution purposes; and instructional material 

used as part of the educational curriculum 
● Receive notification of district policy.  The school district has developed a policy, in consultation with parents, 

regarding these rights, and has made arrangements to protect student privacy in the administration of 

https://www.facebook.com/redbirdsfoundation
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protected information surveys and the collection, disclosure, or use of personal information for marketing, 

sales, or other distribution purposes.  The school district will directly notify parents and eligible students, such 
as through U.S. Mail, email, Parent-Student Handbook, or Parent Newsletter, of this policy at least annually at 

the start of each school year and after any substantive changes are made. 

● Report violations.  Parents and eligible students who believe their rights have been violated may file a 
complaint with: Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue SW, 

Washington, DC 20202-4605. 
  

3. Sex Offenders: 

Public Act 94-004: Sex Offender Registration.  This legislation requires that principal and/or teachers of public or 
private elementary or secondary schools notify parents that information about sex offenders is available to the 

public.  The sex offender information is available at www.isp.state.il.us/sor. 
 

State law prohibits a convicted sex offender from being present on school property when children under the age of 
18 are present, except for in the following circumstances as they relate to the individual’s child(ren): 

  

A. To attend a conference at the school with school personnel to discuss the progress of their child. 
B. To participate in a conference in which evaluation and placement decisions may be made with respect to 

their child’s special education services. 
C. To attend a conference to discuss issues concerning their child, such as retention or promotion.  

  

In all other cases, convicted sex offenders are prohibited from being present on school property unless they obtain 
written permission from the superintendent or school board.  

 
Anytime that a convicted child sex offender is present on school property for any reason, including the three 

reasons above, he/she is responsible for notifying the principal’s office of his/her status upon arrival on school 
property and upon departure from school property.  It is the responsibility of the convicted child sex offender to 

remain under the direct supervision of a school official at all times he/she is in the presence or vicinity of children.  

 
4. Title IX 

Nondiscrimination Procedure:  
Metamora Grade School #1 shall treat all persons equally in compliance with Federal and State law, without regard 

to race, color, religion, national origin, gender, age, gender identity, ancestry, marital status, economic status or 

disabilities unrelated to the function to be performed.  This commitment relates to employment practices, the 
education of children and relations with the community at large.  See Policy 1:15 in the Metamora School District 

#1 Policy Handbook.  
 

Sexual Harassment:  
The MGS Board of Education states that each student has the right to be free from sexual harassment and the 

harm resulting from such anti-social acts or conduct while the student is attending school or engages in school 

activities.  Furthermore, the school Board will neither condone nor tolerate sexual harassment of any student of the 
District.  See Policy 7:20 in Metamora School District #1 Policy Handbook. 

 
Equal Opportunity/Sex Equity: 

Equal educational and extracurricular opportunities are available to all students without regard to race, 

color, nationality, gender, sexual orientation, gender identity, ancestry, age, religious beliefs, physical or 
mental disability, status as homeless, or actual or potential marital or parental status, including pregnancy.  

 
No student shall, based on gender or sexual orientation, be denied equal access to programs, activities, 

services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access 

to educational and extracurricular programs and activities.  
 

Any student or parent/guardian with a sex equity or equal opportunity concern should contact in writing: 
  

Dr. Benjamin Lee, Superintendent 
Metamora CCSD #1 

815 E. Chatham 

Metamora, IL  61548 
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5. Asbestos Contain Building Material Management Plan: This is to notify you that Metamora Grade School 

#1 has submitted its Management Plan prepared pursuant to the requirement of the Asbestos Hazard Emergency 

Response Act (AHERA, 40 CFR 763) for our school building. 
 

6. Integrated Pest Management Plan: This is to notify you that our district has incorporated Integrated Pest 
Management (IMP) procedures for control of structural and landscape pests. 

 

7. Pesticide Applications/Procedure: 
See Policy 4:160-AP: Any parent who would like to be notified if pesticides are applied at the school should send a 

note or call the school requesting that they be placed on the notification registry.  The office shall notify students’ 
parents/guardians on the notification registry and employees in this building at least 2 business days before a 

pesticide application in or on school buildings or grounds, when and where it will be applied, and by what company 
when school is in session.  The notification must be written and may be included in newsletters, bulletins, calendar 

or other correspondence currently being published, etc. 

 
8. Free and Reduced Lunch Procedures:  Meals for free or a reduced price are available for qualifying students.  

Children from families whose gross income is at or below the federally established levels set each year may be 
eligible for either free or reduced-price meals for breakfast and lunch.  To apply at any time during the year for free 

or reduced price meals for your children, complete an application form available in the main office.  (Confidentiality 

will be respected.) 
 

9.  ESSA:  The Every Student Succeeds Act (ESSA) is an Elementary and Secondary Education Act reauthorization 
bill that was signed into law on December 10, 2015.  It creates a long-term federal education policy that gives 

states more flexibility, encourages innovation, and requires accountability. Highlights of ESSA include: 
● Maintenance of annual assessments for grades 3-8 and high school 

● Creation of opportunities for states to pilot innovative assessment systems 

● Increase in state flexibility to design accountability systems, interventions and student supports 
● Ability for states to have increased flexibility to work with local stakeholders to develop educator evaluation and 

support systems 
● Increase in state and local flexibility in the use of federal funds 

10. Homeless Act: 
According to The McKinney-Vento Homeless Assistance Act and Board policy, our school complies with the 

educational rights of homeless children and youth such as fee waivers, funding, etc.  Any homeless child shall be 
immediately admitted at Metamora Grade School, even if the child or child’s parent/guardian is unable to produce 

records normally required to establish residency. 

  
11. Automated External Defibrillators:  

Automated External Defibrillators (AEDs) are located outside the junior high office and each gymnasium for use 
during athletic events at Metamora Grade School.  The law requires that there be a trained AED user at each 

school sponsored event.  These AEDs are maintained in the building and tested periodically.  

 
12. Instruction in Abduction Avoidance: 

Metamora Grade School is required by the School Code to teach students in the elementary grades methods by 
which they can avoid abduction and sexual abuse(Erin’s Law).  Parents must be notified, in writing, before any 

instruction concerning sexual content before instruction begins.  No student will be required to participate in this 
instruction if a parent or guardian requests it. 

 

14. Home and Hospital Instruction: 
A student who is absent from school for an extended period of time, or has ongoing intermittent absences because 

of a medical condition, may be eligible for instruction in the student’s home or hospital. 
  

15. Care of Students with Diabetes: 

If your child has diabetes and requires assistance with managing this condition while at school and school 
functions, a Diabetes Care Plan created by the physician must be submitted to the school principal. 

Parents/guardians are responsible for and must: 
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A. Inform the school in a timely manner of any change which needs to be made to the Diabetes Care Plan on 
file with the school for their child. 

B. Inform the school in a timely manner of any changes to their emergency contact numbers of health care 

providers and family contacts.  
C. Sign the Diabetes Care Plan. 

D. Grant consent for and authorize designated School District representatives to communicate directly with the 
health care provider whose instructions are included in the Diabetes Care Plan.  

 

Please contact the school nurse for further information. 
   

16. Students with Disabilities: 
The parent/guardian of a student receiving special education services, or being evaluated for eligibility, is 

afforded reasonable access to educational facilities, personnel, classrooms, and buildings.  This same right 
of access is afforded to an independent educational evaluator or a qualified professional retained by or on 

behalf of the parent or child.  

  
18. National School Lunch Program/PRESS: 

The school establishes fees and charges to fund certain school activities.  Some families may be unable to pay 
these fees.  Students will not be denied educational services or academic credit due to the inability of their parents 

or guardians to pay fees or certain charges.  Students whose parent or guardian is unable to afford student fees 

may receive a fee waiver.  A fee waiver does not exempt a student from charges for lost and damaged books, 
locks, materials, supplies, and/or equipment. 

  
Applications for fee waivers may be submitted by a parent or guardian of a student who has been assessed a fee. 

A student is eligible for a fee waiver if at least one of the following prerequisites is met: 
  

1. The student currently lives in a household that meets the free lunch or breakfast eligibility guidelines 

established by the federal government pursuant to the National School Lunch Act; or 
2. The student or the student’s family is currently receiving aid under Article IV of the Illinois Public Aid Code 

(Aid to Families of Dependent Children).  

The school officials will give additional consideration where one or more of the following factors are present: 
A. An illness in the family 

B. Unusual expenses such as fire, flood, storm damage, etc. 

C. Seasonal employment 
D. Emergency situations 
E. When one or more of the parents/guardians are involved in a work stoppage 

School officials will notify the parent/guardian promptly as to whether the fee waiver request has been granted or 
denied.  Questions regarding the fee waiver application process should be addressed to the bookkeeper. 
 

Parent-Teacher Conferences 
Parent-teacher conferences are scheduled once a school year, after the first nine weeks.  Parents are encouraged 

to attend these conferences.  Sign-ups for conferences are available at Back to School Night/Meet the Teacher 
Night in August for grades K-4th.  Parents of students in grades 5th-8th will be contacted in mid-October for sign-

ups.  Parents will receive notification from the Junior High of their specific conference date and time. 

 
Outside of MGS’ annually scheduled conference days, parents are also welcome to arrange a meeting with a 

teacher if they believe it to be necessary.  Please follow the chain of command.  The chain of command lists the 
order in which a parent contacts school personnel to communicate effectively. 

 

 
Posting Photos of Students  
In addition to emails, notes, newsletters, phone calls, and Skyward, some of our teachers use apps and their 

websites to communicate with parents.  A teacher may post or electronically send photos of an individual student 
and/or a group of students only when each student in the photo has the signed consent of their parent/guardian. 

The parent/guardian electronically receiving these photos from any MGS employee may not electronically share or 
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post a photo with a third party or post on social media or on line.  These photos of students may not be used for 

public access such as publicity, illustration, advertising, or internet content. 
 

Records 
Student records at Metamora CCSD #1 will be administered by a policy of the Board of Education in accordance 
with the Statutes of the State of Illinois.  Parents and students may have access to the permanent records of 

themselves or their students only.  If you want to review the temporary or permanent records of your child, please 
contact the administration for an appointment.  The records are found in the office.    

 

Student Interview by Agency or Police 
In the event of an interview by the Illinois Department of Children and Family Services (DCFS), an administrator 

will follow legal and School Board policies.  The administrator will check the agent’s credentials and any papers 
pertaining to a legal process.  Interviews will be conducted in a private setting with the principal or other adult 

witness.  The DCFS agent may remove the student from school if case circumstances warrant (see complete Board 

policy).   
  

In the event of interviews by law enforcement officers, the administrator will check the police officer’s credentials 
and any legal papers such as warrants for arrest, search warrants, or subpoenas to be served. The administrator 

will attempt to contact the parent(s).  In extreme emergency situations, DCFS employees, law enforcement 

personnel, or treating physicians may, in effecting temporary protective custody, request that the district not notify 
parents until the student’s safety is ensured.  That request should be put in writing.  Otherwise, the parent(s) will 

be given the opportunity to be present and represented by legal counsel at their own expense.  Interviews of minor 
students without the permission of the parent is not permitted unless a legal process is presented or in emergency 

situations.  Interviews will be conducted in a private setting within the building and with one adult witness.  

Interview proceedings will be documented in writing for inclusion in the student’s temporary records.  No minor 
student will be removed without the consent of the parent(s) except upon service of a valid warrant of arrest or in 

case of temporary protective custody without a warrant. 
  

Supportive Academic Services 
 
Students with Disabilities 
MGS and Woodford County Special Education Association (WCSEA) collaborate to provide an appropriate public 

education in the least restrictive environment for all resident students with disabilities who have been declared 
eligible for, and in need of, special education programs and/or services.  The term “students with disabilities” 

means students between ages 3 and the day before their 22nd birthday for whom it is determined that special 

education services are needed.  
  

Parents may request a referral to assess the student’s academic progress.  Based on the referral and assessment 
and response to interventions, a team of parent(s), teachers, administrators, special education association 

representatives, and person(s) qualified to interpret evaluation results meet to determine eligibility, determine 
specific needs, and develop an individual educational plan (IEP), if warranted.  Upon determination of eligibility, the 

IEP team designs an individual education plan that includes specific instruction, adaptations, and services.  The IEP 

may also include a Behavior Intervention Plan.  Services offered include early childhood education, 
speech/language therapy, counseling, occupational therapy, physical therapy, and/or special education instruction.  

All students, whenever possible, are included in the regular education classroom for a portion or all of the day.  Not 
all special education students’ needs can be accommodated within the regular education setting; however, each 

student’s educational setting will be structured to best meet his/her individual needs.  Brochures are available that 

explain the rights of students who are eligible for special education services.  
  

Response To Intervention: 
RTI (Response to Intervention) is best described as a process which provides high-quality instruction/intervention 

matched to student needs, and monitors the learning rates through constant assessment of students so we can 

make important educational decisions—especially in the core subject areas.  This process involves using 
differentiated instructional strategies for all learners, providing appropriate and effective interventions, measuring 

student performance and modifying instructional practices based on student needs.  This targeted instruction may 
be provided at recess, during specialty classes, before or after school.  
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Teachers may require a student to miss all or a portion of recess(es) or special activity(s) to complete homework, 

work on class assignment, receive additional instruction, or as a consequence for a behavior. 
 

RTI addresses student behavioral/social/emotional concerns using interventions, success cards, student contracts, 

checklists, and monitoring, etc.   The RTI process involves a number of screeners to determine a student’s need(s) 
as accurately as possible. 

 
Jr. High students who need academic support may be required to attend specialty classes or groups in order to 

receive needed interventions.  At the Jr. High level, RTI interventions are provided to students failing 3 or more 

subjects (final average) using credit recovery during the second semester.  Additionally, summer intervention may 
be provided.  

 
  

School Psychological Services:  The School Psychologist serves the entire school community.  He or she is the 
liaison between Woodford County Special Education Association (WCSEA) and the school.  The psychologist 

provides individual student assessments when necessary. The psychologist is available to make recommendations 

for families in need of community resources, too.   
 

Visitors 
Visitors are allowed to travel to classrooms only for a pre-arranged instructional activity or meeting.  After being 

buzzed in, the visitor enters the building and must sign in at the Main Office.  Those who have an appointment will 

sign in and obtain a “Visitor’s Badge.”  Children not enrolled will not be allowed to visit classes without consent 
from the administration.  Any time a parent wishes to meet with a teacher, you will need to contact the teacher in 

advance to arrange a meeting.   
 

Weather Conditions 
Parents will be notified through the media and through our Skyward emergency call system in the event that 
school is dismissed early because of snow or excessive heat or emergency situations.  Parents should make clear, 

definite plans with the child whether someone will be home or of an alternate place to go.  When in doubt about 
school cancellation, please check local TV and Radio Stations.  

 

Students are allowed in the building between 7:45 AM - 8:00 AM and during recesses only when the temperature 
and/or the wind chill is less than 10 degrees, or other dangerous weather. 
 
 

Handbook Acknowledgement/Consent Form:  
Please click on the link below to fill out the Handbook Acknowledgement Form:  

Link to the Handbook Acknowledgement/Consent Form 
 
If you would prefer to fill out a hard copy please contact the homeroom teacher for each of your children.   
 
Acknowledgement/Consent form should be completed or returned to homeroom teachers by September 3, 2021.  
 
 

https://forms.gle/Lhbrju4VQhycnJZd6

