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A POLICY STATEMENT OF 
 

THE HANCOCK COUNTY BOARD OF EDUCATION 
New Cumberland, West Virginia 26047 

 
STUDENT ABSENCES and EXCUSES 

 
The WV Board of Education and the Hancock County Board of Education recognize that a direct relationship exists between 
students’ daily school attendance and academic performance, graduation, and good work habits. This attendance policy 
promotes students’ daily school attendance. Daily attendance is necessary for students to meet their schools’ academic 
program standards as each day’s learning builds on the work previously completed. While students and parents/guardians 
have the ultimate responsibility for daily school attendance, the laws of West Virginia require school administrators to 
enforce compulsory school attendance, and to provide an environment conducive to, and encouraging of, attendance. 
 
Each Hancock County School is required by the school laws of West Virginia to carefully monitor the students’ attendance.  
Absences are excused only when they meet the conditions set forth by the attendance policy of Hancock County Board of 
Education in compliance with WVC §18-8-1, § 18-8-2 and West Virginia Department of Education Policy 2510, Assuring 
the Quality of Education: Regulations for Education Programs. Excused Student Absences are those specifically listed as 
such and include: 

• Attendance Director is pursuing judicial remedies due to the number of absences (P3 and P4) 

• Bus Fails to Run (B1 full day and B2 half day) 

• Calamity, such as fire or flood (C1 and C2) 

• Death in the family (D1 and D2) 

• Health Exclusion for active lice or other contagious parasitic conditions 

• Homebound (H1 and H2) 

• Illness in student’s family (I1 and I2) 

• Illness of student verified by clinician (I3 and I4) 

• Illness or injury of student limited to 10 days per year and verified by parents or guardians (I5 and I6); following 
the tenth personal illness day (P1 and P2), a SAT will convene, if necessary 

• Leave of Educational Value e.g., college visit (L1 and L2) 

• Legal obligation or court appearance involving the student as a witness, not as the defendant (L3 and L4) 

• Medical or dental appointment with written excuse from physician or dentist, not an appointment card (M1, M2) 

• Medical condition that is chronic and may require multiple or regular absences.  These conditions must be 
documented annually with a valid physician’s note that explains the condition and anticipated impact on attendance.  
The necessity for the absences must be approved and reviewed quarterly by the SAT, IEP, or 504 team.  (M5 and 
M6) 

• Military requirements for students enlisted or enlisting in the military (M3 and M4) 

• Out of School Suspension as a disciplinary consequence for non-Safe Schools’ offense (S1 and S2); for a Safe 
Schools’ Act violation (S3 and S4) 

• Participation in homebound or hospital instruction due to an illness or injury or other extraordinary circumstances 
that warrants home or hospital confinement. 
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• Religious Holiday with proper verification (R1 and R2) 

• School-approved curricular/co-curricular activities (X1 and X2) 
 

 
Documented Chronic Medical Condition  
 
A documented chronic medical condition means any physical or mental condition that may require multiple or regular 
absences.  This condition must be documented annually with a valid physician’s note that explains the condition and 
anticipated impact on attendance.  The necessity for the absences must be approved and reviewed quarterly by the SAT, 
IEP, or 504 team.  Such absence(s) shall be considered an allowable deduction. 
 
 
Documented Disability 
 
A documented disability means any mental or physical impairment that substantially limits one or more major life activities 
and is documented annually with a valid physician’s note that explains the disability and anticipated impact on attendance.  
The necessity for the absences must be approved and reviewed quarterly by the SAT, IEP, or 504 team.  Such absence(s) 
shall be considered an allowable deduction. 

 

Unexcused Student Absence  

Any absence not specifically included in the definition of Excused Absence. 

 

Early Dismissal from School 

Students will not be dismissed from school unless the parent or guardian, or individual designated by the parent or guardian 
comes to the school office and signs a release form. Age of student is not an exception. 

In an extreme emergency, the principal may release the child to another party, but that individual must meet the student at 
the office and sign the release form. (Written permission from the parent/guardian must be presented at the time of release.) 

Each early dismissal from school is to be documented on the student’s attendance register as EE for excused early dismissal 
or EU for unexcused early dismissal. If a student leaves before 74% of the day is completed, it is to be recorded as an 
absence and not an early dismissal. 

 
Date Adopted:  4/25/83 
Date Amended: 8/08/83; 2/25/01; 3/06/01; 3/23/01; 2/28/03; 4/25/03; 5/20/03; 5/27/05; 1/28/13; 6/10/13; 5/22/17 
Date Reviewed:  7/01/85; 11/12/13 
 

 

 

 

 

 
The above Policy Statement is an integral part of the Official Policy Manual of this Board of Education as of the date shown adopted 

Page 2 of 2 
 


