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Greetings Perspective Students,

In order to begin the process of enrolling a student we will need a number of items.  Below is a short list to help you prepare for that process and many of the forms are attached in this packet.  Once all of the below information has been submitted we will work with your former school to finalize the enrollment of your student.  Upon receiving all the required paperwork we will enroll your student and our Guidance Office and School Counselor will begin helping you and your student prepare for attending.  Please don’t hesitate to contact us with any questions you may have, as we want to enroll your student as quickly as we can.

Regards,

Wanda Armstrong

------------------------------------------(Parent Use Below) --------------------------------------

____ 
Residency Affidavit (Mail, Landlord Statement, etc.)
· Non-Residents may request to attend as an out of district student by writing a letter to our board of education and Superintendent.  Student enrollment will not proceed until student is accepted by Superintendent and Board. 

____
Signed Records Request 

____ 
Does the student have an IEP, 504 or other Special Needs? (Optional Form)


Yes ____
No ____

____
Parent Picture ID (example: license)

____ 
Custody Paperwork (only if parent/guardian lives in separate households.)

____ Form Completed 

____ Not Applicable

____ 
Non-Custodial / Joint Custody Mailing (Optional)

____ Optional Form Completed

____ Not Applicable 
____  Medical Information


____
Health and Immunizations Records 

____ 
Current Physical

____
Emergency Contact Form Complete

____ 
Birth Certificate
Registrar’s Checklist


Student Name ____________________________________    Anticipated Grade _____

____ 
Residency Affidavit (Mail, Landlord Statement, etc.)
· Non-Residents may request to attend as an out of district student by writing a letter to our board of education and Superintendent.  Student enrollment will not proceed until student is accepted by Superintendent and Board. 

____
Request for records form completed, faxed and records returned.
____ 
Does the student have an IEP or other Special Needs (Gifted or Disability)?

*Diagnostic screening is required for students enrolling from out of state.





Yes ____
CSE Chair Initials for records received. __________

No ____
____
Parent Picture ID (example: license)
____ 
Custody Paperwork (if parent/guardian lives in separate households.)

_____ Not Applicable
____ 
Non-Custodial / Joint Custody Mailing (Optional)

_____ Not Applicable

____ 
Transportation notified of potential new student address.  Bus # ________
               Transportation start date requested __________  Pick-Up Time_______

   IEP provided __________ 
NA

Medical Checklist

The following information is typically included in the records we receive from a previous institution.  However, we do not allow students to begin classes until the following are received and up to date.    

____
Health and Immunizations Records 

____ 
Current Physical
____
Emergency Contact Form Complete

____ 
Student Birth Certificate

Nurse’s Signature _________________________________________ Date __________

Student Entered in Student Management System 
(All records then forwarded to School Counselor.)


Registrar Signature _______________________________________
Date _______
Guidance Checklist

Student Name ________________________________________ Anticipated Grade ___


Once approval from the Registrar and Nurse are received the School Counseling and CSE department will work together to ensure the proper placement of each student.  The following will be done…

____ 
Review any special needs such as an IEP, 504 or RTI history.

____
Review student’s academic record

· ____ NYS 3-8 Testing (Score/Level) ELA__________/ Math _______ 

· ____ Career Portfolio (CDOS Grades 7-12)

· ____ most recent report card 
· ____ attendance 
· ____ discipline record
· ____ standardized test results
· ____ partial quarter grades
· ____ RTI history (if applicable)
____
Complete a Transcript Review and Develop a Graduation Plan (7-12 only)
____
Develop New Student Schedule (Elementary/High School)
____ 
Assign New Student Locker (HS)
____
Principal and School Counselor confirm a start date of _________________

· School Counselor  ____________
Principal  ___________

____
Faculty emailed a brief summary of the new student (IEP mentioned)
____
Staff notified of student start date



____ Cafeteria: PIN _________ Free and Reduced Lunch 
Yes
No 

____ Forward Cafeteria PIN to Computer Tech – username __________


____ Registrar notified of start date


____ Transportation pick-up time and start date confirmed ______
____
Family contacted with a start date and intake meeting schedule to cover: 

____ Transportation: estimated pick-up time __________ bus # _____

____ School Tour

____ Review Graduation Plan
____ Lunch Pin and Computer User Name Provided

____ Copy of Student Handbook provided

____ Code of Conduct, Computer Acceptable Use and Handbook 


Acknowledgement Form Signed
____ Agenda Provided

____ Counselor meets to get to know and connect with a peer



OWEN D. YOUNG CENTRAL SCHOOL


P.O.BOX 125


VAN HORNESVILLE, N.Y. 13475-0125


Mr. Brennan Fahey, Superintendent of Schools





Telephone: (315) 858-0729 


Fax: (315) 858-2019
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