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Mission Statement

The Medfield Public School System will create a dynamic and collegial learning
environment. Curriculum and instruction will guide students to achieve high standards
and to meet the challenge of change. Through school, family, and community
partnerships, students will be prepared to become responsible, sensitive, contributing
citizens and lifelong learners.
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MEeDFIELD PUBLIC SCHOOLS

Office of the Superintendent Jetfrey J. Marsden, Ed.D
459 Main Street - 3 Floor Superintendent
Medfield, Massachusetts 02052 jmarsden@email medfield net

(508) 359-2302

Letter from the Superintendent

August 2020
Dear Parents:

On behalf of the Medfield School Committee and the entire staff of the Medfield Public Schools, I would
like to welcome you and your child to our district. In an effort to provide consistent expectations across
the three elementary schools, we have developed one handbook. This handbook was developed to provide
you with the information needed for the 2020-2021 school year. All of our students are expected to
observe the procedures set forth in the handbook. At the end of the handbook is an addendum with school
specific information.

In Medfield we believe the three elementary schools are crucial to building a strong foundation for
student success in grades 6-12. We also believe that learning is a partnership among teachers, parents,
students, and the community. This collaboration is important to create a successful, well-rounded student.

If you have additional questions during the school year, please contact your child's teacher. If
you have additional questions or need further clarification, please contact your building

principal

The staff and I look forward to this exciting journey of your child's education.



Sincerely,

Jgﬁmy I, M?E]:gkden, Ed.D.
Superintendent of Schools

General Information

Superintendent of Schools
Dr. Jeffrey J. Marsden
359-2302

Director of Student Services
Mary Bruhl
359-7135

Director of Instruction and Innovation
Christine Power
359-1421

Director of Finance and Operations
Michael LaFrancesca
359-4798

Director of Facilities
Amy Colleran
359-4798

Director of Technology
Eoin O’Corcora
359-2396

Director of Food Services
Caitlin Fahy
359-6821
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School Hours

Memorial School —
Full Day Kindergarten, Grade One - (8:25 - 2:55 p.m.)
Preschool AM (8:45 a.m. - 11:15a.m.)
Preschool PM (12:15 p.m. — 2:45 p.m.)
Preschool Extended Day (9:00 a.m. — 2:00 p.m.)
Kindergarten AM (8:25 a.m. — 11:15a.m.)
Kindergarten PM (12:05 - 2:55 p.m.)

Wheelock School —

Grades Two and Three - 8:30 a.m. — 3:00 p.m.
Dale Street School —

Grades Four and Five - 8:25 a.m. — 2:55 p.m.

Arrival/Dismissal
Please see individual school addendum for specific information regarding arrival and dismissal
procedures.

Before School Care
Before School Care is available in each school for a nominal charge. The program will not run
in the event of school cancellation. If there is a one or two hour delay, the program will start
accordingly. For additional information regarding hours, fees and contact information, please
contact the individual school supervisor.

Attendance
All children are expected to be in attendance each day unless they are ill, a family emergency
arises, or for a religious observance. Children returning to school after a communicable disease
and/or five consecutive days absent must also have a doctor's note and report to the school
nurse before returning to the classroom. Parents of children who are absent (6 or more
unexcused days per term) will be contacted by the principal.
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Sample Excused Absences
1. Medical/dental appointments or verified illness (which could include notification from
practitioner)
Religious holiday
Chronic illness document by a treatment provider/primary practitioner
Suspension
Extenuating circumstances determined by the administrator

ok ownN

Sample Unexcused Absences
1. Family vacations

2. Absences resulting from competitions, fatigue and/or other activities

Reporting Absences/Tardiness
Please call the absence line no later than 8:15 a.m. if your child will be absent or tardy.

Please state your child’s name, teacher’s name and the reason for the absence or tardiness.
Please call each day that your child is absent or tardy.

Memorial School — (508) 242-8504
Wheelock School — (508) 242-8503
Dale Street School — (508) 242-8502

Tardiness
Whenever a student arrives late to school he/she must report to the main school office
and be signed in by a parent/guardian. Students who arrive at school after the start of the
day will be marked “tardy”. We encourage all students to be punctual as arriving late to school
is disruptive to a student and the student’s classroom. Chronic tardiness (6 or more unexcused
in a term) will be addressed by the principal.

Excused Tardiness
Situations considered excused for absences will also be excused for tardiness. The
administration will also consider exceptional situations as the need arises.

Early Dismissal
If you are dismissing your student from school early from the school office, parents/guardians
will be required to sign out their students. Friends/relatives asked to pick up your students
should be prepared to show an ID to the office staff.

Every attempt should be made to schedule doctor and dental appointments around school
hours, so as to not interfere with the learning process.
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Vacations
There are three scheduled weeks of vacations during each school year. These vacations take
place during December, February, and April. Please refer to the school calendar for the exact
dates.

Parents are asked to make every effort to plan family vacations according to the school
schedule. Vacations taken during school time will be counted as unexcused absences. Parents
should notify the school prior to any vacation. Students are responsible for any make-up work.
This work is to be completed upon the student’s return during an agreed amount of time set by
the classroom teacher. Most of the assignments given to students are a direct extension of
classroom instruction; therefore teachers will not be required to assign work in advance.

Release Days
On release days school is dismissed at 11:40 AM. No lunch will be served on these days.

No School/Cancellations
If it is necessary to cancel school due to weather or another emergency, Blackboard Connect
will be used to notify parents. Parents will receive a phone call informing them of a school delay,
closure or early dismissal.

The following television stations will also post No School/Delayed Opening announcements on
Channels 4,5,7 and FOX 25.

No school/delayed opening will also be posted on the Medfield Public Schools main web page.

Delay of Opening
If school opening is delayed due to weather conditions, bus routes will start one or two hours
after the usual time. All students should board buses 1 or 2 hours after the usual start time.
There will be no AM kindergarten or AM preschool classes that day.

Preschool Cancellation, Delay and Early Release Policy
If Medfield Schools are cancelled, the preschool is also cancelled for the day. In the event of a
delay of opening, the AM Preschool sessions will be cancelled. The PM students should arrive
at their usual time, 12:30. Children who attend the Extended Day Preschool program should
arrive at school at 11:30. Dismissal times will remain the same.

Emergency School Closing
Should it be necessary to close school during the day, in addition to the Blackboard Connect
communication, radio stations will be asked to announce the school closing. Children will be
dismissed as usual. Bus students arriving home to an empty house will be returned to school
until a parent or designated individual can be contacted.
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Safety Drills
Students will participate in various safety drills throughout the school year. At least three fire
drills will occur as well as a safety/lockdown drill. Staff members have been trained to facilitate
these drills with the students. Communication with parents regarding safety/lockdown drills will
occur as appropriate.

Home/School Communication

Communication between home and school is vital to your child’s education. Parents are
encouraged to contact the classroom teacher so that any concerns may be addressed in a
timely manner. We also encourage parents to contact teachers when things are going well so
that we may share in the joy! Classroom teachers will inform you of their preference in
maintaining the important home/school communication. Teachers will always try to return calls
or messages as soon as their schedule permits. Classes will only be interrupted during the
school day in the event of an emergency.

*Please avoid phone calls to the office during dismissal time.*

Emergency Information
Each September parents are required to update emergency information for each child. Please
notify the school should you change addresses, telephone numbers, or e-mail addresses during
the school year.

Weekly Communication
Each week, all school and town related flyers, notices, invitations and newsletters are posted to
our website. A reminder email will be sent to all parents once the website has been updated.
This creates a predictable pattern of communication for parents. Families who do not have
access to the Internet may receive a paper version of any communication. Please call the office
to be included on the paper notice list.

Websites/Blogs/Tweets
Schools share information via websites, blogs, and/or Tweets throughout the school year.
Please inform the principal if you do not want your child’s picture to appear on any of these
communications.

Visitors
To help insure student and staff safety, all visitors must enter the building by the main door and
report to the office. All visitors must sign in and wear a visitor’'s badge while inside the building.
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Please remember that visitor badges should be visible. Upon departure, visitors must return the
badges to the office and sign-out and depart through the main door while school is in session.

Criminal Offender Record Information
If a parent/guardian plans to volunteer or chaperone any field trips during the school year for
any Medfield School, that adult must submit a C.O.R.I. to the School Department at least two
weeks prior to the event. C.O.R.l. forms are available at all schools and are valid for three
years.

Pursuant to a Department of Education C.O.R.l. (Criminal Offender Record Information) Law
Advisory dated February 17, 2003, “Direct and unmonitored contact with children” means
contact with a child when no other C.O.R.I. a cleared employee of the school or district is
present.

Parent Information Night (PIN)
Parent Information Night provides parents an opportunity to become familiar with the curriculum
and daily schedule in their child’s classroom. Please refer to individual building calendars for
dates/times. Please note that these evenings are not designed or conducive to discussing
individual student progress.

Parent/Teacher Conferences
Parent/Teacher Conferences are formally scheduled twice a year; once in the fall and once in
the spring. However, teachers are available to discuss student progress throughout the year by
appointment or other means. At the regularly scheduled conferences, teachers will share
information with you about your child’s academic and social development. Each conference
lasts about 15 minutes, so please come prepared to discuss any questions or concerns. We
strongly encourage parents to take advantage of this opportunity to meet with your child’s
teacher.

Parent/Teacher Conference — Dates for 2021- 2022

Fall

Thursday, December 9 Memorial dismissal 11:40 a.m.
Wheelock dismissal 11:40 a.m.
Dale Street dismissal 11:40 a.m.

Tuesday, December 14 Memorial dismissal 11:40 a.m.

Wheelock dismissal 11:40 a.m.
Dale Street dismissal 11:40 a.m.
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Spring

Thursday, March 17 Memorial dismissal 11:40 a.m.
Wheelock dismissal 11:40 a.m.
Dale Street dismissal 11:40 a.m.

Tuesday, March 22 Memorial dismissal 11:40 a.m.

Wheelock dismissal 11:40 a.m.
Dale Street dismissal 11:40 a.m.

Progress Reports/Report Cards
Parents/Guardians will receive their child’s first and second trimester regular education progress
reports after the close of the term. Progress reports will be sent home on December 8th for
Term 1 and on March 16th for Term 2. Term 3 progress reports will be sent home with students
on the final day of school.

Homework
Medfield Public Schools Homework Policy

Homework is work assigned by educators to be completed outside of the classroom that
supports learning of the curriculum. Homework is a learning activity which should increase in
complexity as the student matures. Appropriate developmental needs and readiness of the
student should be reflected in the assignment to promote independent completion of work.

Educators should take the individual differences of all students into consideration when
assigning homework. Homework should not require the use of materials not readily available in
most homes, school libraries, or the public library. Students should be instructed in the use of
any resource to be used as part of homework completion.

There are many other learning activities in the life of a student besides homework. As such,
participating in school activities, pursuing cultural interests, family connections and
commitments, and exploring personal interests should be considered by teachers when
planning consistent assignments. Homework is not to be used as a form of punishment under
any circumstances.

Educators will create homework that is:
e Meaningful, purposeful, and valuable to the learning goals of the curriculum.

e Consistent in terms of the amount given each day and the time required for each
assignment so that a pattern of meaningful homework can be established by the
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teacher.

e Necessary and relevant to classroom learning and/or real-life experiences.

e Manageable for all students to complete with reasonable time and effort.

e Developmentally appropriate for students in terms of time, scope, and expectations.

e Reviewed and/or returned by educators in a manner that provides students with timely
and meaningful feedback.

All Medfield Schools will adhere to the expectations and parameters outlined in
the Medfield Public Schools Homework Policy Implementation Guidelines.

Medfield Public Schools Homework Policy Implementation Guidelines
Introduction

As outlined in the Homework Policy approved by the School Committee on September
17, 2018 Medfield Public Schools define homework as work that supports learning of the
curriculum. Educators use their professional judgement to ensure that the homework
assigned is meaningful, manageable, and developmentally appropriate. Educators
recognize the variety of student learning styles and readiness, and take this into
consideration when designing and assigning work. As such, homework assignments may
be differentiated to address individual student needs. The District recognizes the need
for students and families to have downtime and family time. Social-emotional wellness
and balance in the lives of our students lead to better learning. The Medfield Public
Schools Homework Policy supports a balanced and healthy existence for our students,
while still engaging them in deep learning experiences.

Types of Homework

Homework may take a variety of forms. The descriptions below are examples of the types of
homework your child may be assigned during the year. Please note that the list below is not a
complete one, and that homework assignments often entail multiple types and a variety of
purposes:

e Preparation This is work that provides review of material, helps students develop
confidence, encourages the acquisition of background information, supports executive
functioning skills, and prepares students to more fully participate in upcoming lessons,
projects, or assessments.

e Completion This work may be assigned as homework when students do not complete
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classwork during the regular school day. It helps students keep up with the classwork by
allowing them the opportunity to finish the work outside of the school day. It is assigned by
the educator when it is necessary for the student to practice newly acquired skills and/or to
develop proficiency and confidence as a learner.

e Extension This is work that helps students take what they learn in class and make
connections. It requires students to transfer specific skills and concepts to new situations.

Daily reading for pleasure as part of extending learning is strongly encouraged.

Homework Missed as a Result of Absence

Upon return to school from an absence, students with the support of guidance,
educators and parents, if needed, will develop a plan to complete make-up
work within a reasonable amount of time. Assignments and due dates will be
outlined in each school’s handbook.

Homework Time Guidelines*

The table below attempts to establish guidelines for the average amount of focused time
spent on homework according to each grade. If a pattern is established whereby a student is
consistently exceeding these amounts, please contact the appropriate teacher or guidance.

Grade Average time spent for a typical student per day
(when assigned)

K 5-10 minutes
1 10 minutes
2 20 minutes
3 30 minutes
4 40 minutes
5 50 minutes

6 60 minutes



DRAFT

7 70 minutes
8 80 minutes
9-12 90 - 120 Minutes

Homework Guidelines for School Vacations, Religious Holidays and State Testing

When educators feel it is necessary to assign homework or schedule due dates or
assessments near the school vacations and religious holidays listed below, they will adhere to
the following guidelines when assigning the work and choosing a due date:

e Long-term assignments must be assigned at least 5 days before school vacations and
not due at least until the 3rd day back after the vacation.

e Assignments will not be given with the expectation that they need to be worked on or
completed during the school holidays and vacations listed below. In addition,
assessments may not be due or given on the day after these school vacations and
religious holidays:

o Rosh Hashanah

o Yom Kippur

o Thanksgiving Recess

o December Vacation and New Year’s Day
o Winter Vacation

o Good Friday

o Spring Vacation

e Appropriate homework and assessment expectations during state testing will be
determined at each building level.

*Please note that Advanced Placement courses may be exempt from these
guidelines.

Roles and Guidance for Educators, Students, and
Families
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Educators:

e Assign homework in accordance with our principles, as outlined in the Medfield Public
Schools Homework Policy

e Take into consideration individual differences of students
e Give clear, concise directions; allow opportunities for students’ clarifying questions

e Post homework in classrooms and/or online where applicable before the teacher’s
school day is over

e Coordinate dates for tests or long-term projects with other educators when possible
e Provide appropriate and timely feedback on all homework assignments
e Ensure that students who are absent know how they may make up homework

e Communicate with student and parents/guardians when needed

Students:

e Record the directions for homework and/or learn where educators post assignments

e Ask questions, as necessary, to clarify directions for assignments

e Complete assignments with integrity, on time, thoughtfully, and to the best of their ability
e Utilize resources provided by teachers to assist in completion of homework, if needed

e Establish a routine for completing assignments and keeping materials in order

e Plan time for the completion of long-term assignments

e Make choices that promote a healthy home/school/extracurricular balance

e Reflect on accuracy of homework and self-advocate to teachers, as needed

e Be mindful and minimize distractions (i.e. social media and technology other than as it
relates to homework) other than as it relates to the homework assigned during homework
completion time

Families:

e Provide a suitable place for study with minimal distractions

e Foster independent work habits

e Limit assistance on assignments to ensure that the student’s work is their own
e Encourage students to self-advocate to their teachers

e Inform the school if the student is struggling and needs clarification or support

e Assist students in learning to manage time, when needed
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e Assist students in making choices that promote a healthy home/school/extracurricular
balance

_ Approved September 17, 2018

School Related Questions and Concerns
Parents may have questions or concerns that they wish to bring to the attention of the
appropriate school officials. To assist parents in this regard, the following general guidelines may
be helpful:

1. Any concern regarding a school-related matter should first be raised by the parent with
the staff member most directly involved. (i.e. questions regarding content of instructional
materials or homework assignments should be raised with the teacher involved.)

2. If the matter remains unresolved, the parent may wish to speak with the building
principal. Appointments can be scheduled by contacting the office of the principal.

3. If the matter still is unresolved, the parent may wish to speak with the superintendent.

4. If the matter still remains unresolved, the parent may wish to bring it to the attention of
the School Committee.

Class Assignments
Many factors are taken into consideration when a child is placed in a particular class. While
parents have a right to offer input into class assignment, it is the principal’s responsibility to
make the final placement decision based on sound educational principles. While parents are
allowed to request a learning style for their child, they are not allowed to request a specific
teacher. See Class Placement Policy p. 32.

World Languages
World Language is offered to Medfield Public Schools’ students beginning in Grade Two.
Parents of Grade One students will be asked to work with their child to select either Mandarin or
Spanish in the spring of the Grade One year. Parents are asked to consider their selection
carefully. Students will be allowed one opportunity to change his or her language at the end of
grade 2. That selection will be for the remainder of the elementary years. Students will have
the opportunity to change languages upon entering Blake Middle School.

Student Records
The Regulations Pertaining to Student Records were developed by the Massachusetts State
Board of Education to ensure parents, students and former students of their rights of
confidentiality, inspection, amendment and destruction of student records. Students and their
families may seek further information regarding these rights through the guidance office or main
office of the school.
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The student’s transcript (name, address, telephone number and birth date; the name, address
and telephone number of the parent or guardian; course titles; grades; grade level completed)
may only be destroyed sixty years after graduation, transfer or withdrawal from the school
system. Student’s temporary records (all information not contained in the transcript) may
include standardized test scores, GPA, medical records, school-sponsored extracurricular
activities and evaluations by teachers, counselors and staff. Temporary records will be provided
to the student or destroyed upon leaving the school system.

In limited circumstances the school, with the approval of the superintendent, may release a
student's name, address, telephone listing, date and place of birth, major field of study, dates of
attendance, weight and height of members of athletic teams, class, participation in officially
recognized activities and sports, degrees, honors and awards, and post-high school plans
without the consent of the eligible student or parent; provided that the school gives public notice
of the types of information it may release and allows eligible students and parents a reasonable
time after such notice to request that this information not be released without the prior consent
of the eligible student or parent.

Withdrawal of Students
If you are moving and are withdrawing your child from school, please notify the school office.
You will be asked to come to the main office a few days prior to the withdrawal date in order to
complete the necessary paperwork. (i.e. the official transfer slip and request for school records
form.)

Site Councils
In compliance with the Education Reform Act of 1993, the School Councils operate as advisory
bodies within the schools. The Councils consist of parents, school personnel, and a community
member for the purpose of advising the building principal on various issues such as the school’s
budget, school practices and procedures, and curriculum. They also assist with the
implementation and evaluation of the School Improvement Plan. Members of the Council are
elected to the council by members of the school community. Terms of membership expire when
the member’s children are no longer enrolled in the school. Meetings are held on a regular basis
and are conducted under the Open Meeting Law.

Volunteering

We hope we will be able to continue to expand the use of volunteer assistance. If you do have
time available, we welcome your participation in the school’s program, knowing that the children
will benefit from added assistance. We welcome all volunteers to our classrooms. Expectations
for school volunteers:

e Please respect the confidentiality of each child and his or her classroom experience.
e Limit conversation with teachers so that they may focus on the children.
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Matters of discipline should be referred to the classroom teacher.

We encourage children to be independent and to do as much as they can on their own.
Children remain in the classroom unless otherwise instructed by a teacher.

Please come without siblings or other children in your care.

Expect to see a great variety of learning styles and behaviors.

We certainly recognize that all parents may not be available for volunteer work due to
employment, family, and other considerations. We appreciate your support and participation in
school functions. Please note that all volunteers must complete a CORI prior to volunteering in a
classroom or attending a field trip.

Medfield PTO (Parent Teacher Organization)
The PTO is a volunteer association of parents who, in a variety of ways, support quality
education and our schools. PTO members help in the classrooms, in the school office, in the
cafeteria, and on the playground. The PTO purchases equipment for the classroom and
professional materials for the teachers. PTO also provides enrichment activities for our
students.

Membership is open to all and no contribution of a working or at-home parent goes
unappreciated. PTO activities are financed by modest annual membership dues and by
affordable, family-oriented fundraiser events, like the Winter Carnival, that bring families,
neighbors, friends, and staff together for a good time. Finally, the PTO promotes
communication among parents, teachers, and the broader community for the benefit of
Medfield’s education system. Please log onto our PTO webpage, www.medfieldptok8pto.com to
learn more about volunteering in our schools.

Medfield Coalition for Public Education (MCPE)
“The Medfield Coalition for Public Education (MCPE or “The Coalition”) is an independent,
non-profit organization funded to provide system-wide support and academic enrichment for the
Medfield Public Schools, with particular attention to academic needs that exceed the
parameters of the school budget. We strive to encourage and maintain academic excellence in
the face of increasing financial constraints. MCPE awards grants to support the development of
innovative programs, curriculum and enrichment.”

Please visit the MCPE website at www.medfieldcoalition.ora/

Daily Life

Food/Celebrations
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Snack

Time is allotted every day for a snack in the classrooms and we encourage students to bring
healthy snacks. Please be aware that we have several children with severe food allergies and
therefore have a policy that children not share food. We also require any child who eats peanut
butter during snack or lunch to wash their hands after eating. In classrooms with students who
have severe nut allergies, students may be required to bring in snacks that do not contain
peanuts/nuts.

Lunch
Children may either participate in our food service program or bring lunch to school. The

preparation, serving and accounting in the lunch program are mandated by state regulations
and are under the Director of Food Services.

Children are seated by class at assigned tables in the cafeteria. At times assigned seating is
necessary to ensure order in the cafeteria. To ensure safety, only students purchasing a school
lunch will be allowed to sit at the peanut/nut free table. The lunch period is 20-25 minutes in
length and is supervised by staff and/or a cafeteria monitor.

Per the Federal Government, there will be no charge for a school lunch through June 30,
2022. Students wishing to purchase milk are able to do so using their My School Bucks
account.

The following items are available for purchase in our cafeteria during lunch periods only:
e $0.50 - Milk
e $0.50 - Juice
e $0.50/$1.00 - Water
e $1.25 - Italian Ice (Fridays ONLY)

Parents are encouraged to sign up for the new Point of Sales (POS) system. School lunch
matters are now entirely handled through the Food Services office. Funds for lunches, milk and
shacks may be placed on account for your child. Parents have several options: funds for your
child’s account may be sent in with a check payable to Medfield Food Service. It is not required
that you fund the account through its online service. Sending in a check will eliminate online
service fees. Student accounts offer parental control so that you may determine how funds are
spent. Frozen yogurt/Italian Ice may be purchased only on Fridays. If you do not wish for your
child to purchase this item, you could set that as a control on your account. We encourage you
to use this system. Our goal is to streamline our system so students may have as much time to
eat as possible. Your cooperation in this effort is appreciated. Visit the MySchoolBucks website
at https://www.myschoolbucks.com/



https://www.myschoolbucks.com/
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Forgotten Lunches
Your child may need lunch for the occasional time that a lunch is forgotten. The school will make

an effort to contact you to receive permission to provide a hot lunch for your child. In the event
the school cannot reach you, your child will be offered lunch. No child will go hungry!

Birthday Celebrations
Due to the high number of students with severe food allergies, the increasing numbers of

students with diabetes, and the district emphasis on wellness, birthday celebrations may no
longer include food. Please save birthday cakes and cupcakes for your home celebration.

We realize many parents like to do something special in school for their child’s birthday. We’d
like to suggest that you consider sending in a favorite book to be read to the class by the
teacher or even donating a small gift to your child’s classroom. This donation from your child
might be an educational game, a book for the class library, or a pencil for each student in the
room.

Invitations to home birthday parties should be delivered outside of school. Invitations may not be
distributed during school. We cannot provide student addresses or emails for this purpose.

Holiday Celebrations
Food is allowed for a few yearly school celebrations. Room parents are contacted by the

classroom teachers to set the date and time of the event. The holiday celebration is usually
consistent throughout the school. To remain sensitive to food allergies and health regulations,
the elementary schools utilize “party in a bag”. Information will be sent out prior to each
celebration by individual schools.

Clothing
Elementary students are young and energetic. Please consider the following when helping your
child to choose proper clothing:

e Dress for the weather! All students go outside for recess daily barring wet or icy play
surfaces and temperatures/wind chill below 20 degrees. Jackets, hats, gloves, boots and
snow pants are required.

e Footwear should be appropriate so that children can play and run freely in the
playground. Flip Flops and open-toed sandals are not appropriate for most school
activities and are strongly discouraged.

Sneakers are required during physical education periods.
Label all outerwear so that it can be easily identified if lost or misplaced. The school lost
and found is located in designated school locations.

e All children should bring a backpack to school each day. The bag should be big enough
to hold all personal belongings such as; a lunch box, extra jacket and papers. Label
your child’s backpack with his/her full name.
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e Students shall dress appropriately for school. Clothing that distracts from the
educational process will not be tolerated. The final decision shall be at the discretion of
the school principal.

Forgotten Lunches, Boots, Homework, etc...
Any forgotten items should be brought to the school office. Please label the item(s) with your
child’s name and classroom. If a student forgets his or her folder or agenda, it will be placed in
the teacher’s mailbox. The teacher will not be interrupted during class time.

We strongly encourage the students to be responsible for packing their own backpacks with
homework and other items needed for school.

Field Trips
Parents are required to sign a field trip permission slip as well as an indemnity form in order for
their child to go on a trip. Students may be asked to pay a fee to help defray the costs of the
trip. PTO funds may be used to offset the cost of some field trips. In some cases, parents may
also be asked to fill out a walking permission slip.

Bus Transportation

Bus Assignments
The bus schedules are emailed to parents/guardians within a week prior to the start of school.

Per School Committee policy, children may ride a different bus only for reasons of scheduled
day care. Requests for this arrangement or for a change in your child’s stop should be made to
the Director of Finance and Operations, in writing (address: 459 Main St., Third Floor).
Questions should be directed to the Director of Finance and Operations at 359-4798.

Children are not allowed to change buses except for emergency conditions. The driver is
responsible for students assigned to his/her bus. Any deviation from the student's regular bus
schedule must constitute an emergency and requires permission of the principal.

Bus Safety

The safe and efficient transportation of the children of Medfield can only be ensured if the Bus
Driver is not distracted. To alleviate potential disruptions in service or safety, the Administration
recognizes the Bus Driver's autonomy to arrange the seating of children at his/her discretion.
The Administration is confident that this authority will be moderate in nature and logical in its
implementation.

Procedures for Drivers and Parents
School Committee Policy with regard to student conduct during school transportation is as
follows:
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1. In case of any misconduct on a bus, the incident shall be reported to the school
principal. The principal shall communicate with families when appropriate regarding the
misconduct.

2. In case of a repetition by the same student, the principal will determine appropriate
consequences which may include suspension from the bus.

Loading and Unloading at Bus Stop
1. Riders must be on time. Bus drivers will not wait.

2. Riders will enter or leave the bus at regular stops only.

3. Orderly behavior and respect for private property shall be required.

4. Instructions and directions of the driver must be followed by the riders when entering or
leaving the bus.

Required Conduct Aboard the Bus
1. Riders must remain seated or in place when the bus is in motion.

2. Upon arrival at school, students must remain in their seats until the driver announces it is
time to disembark from the bus.

3. Quiet conversation with immediate neighbors is encouraged. Whistling, shouting,
singing, inappropriate language, profanity, obscene language, and smoking are not
permitted.

4. Children are to respect and cooperate with others. Hands and belongings are to be kept
to oneself. The following disturbances are prohibited:

Pushing or wrestling

Annoying other passengers or disturbing their possessions

Talking to the driver

Throwing objects within the bus or out of windows

Climbing over seats

Opening or closing windows

Leaning out of windows

Littering the bus

Any behavior which may cause the driver to be distracted

Possession of firearms, live ammunition, fireworks, dangerous weapons (In these

instances, the Medfield Police Dept. will be called in to make a determination)

5. Parents will be held responsible for any defacing or damaging of the bus.

6. Should a student persist in disruptive behavior, a driver may opt to complete a Bus
Conduct Report which is delivered to the school principal. The principal will discuss the
infraction with the student and communicate with the family as appropriate.
Consequences may be in order for persistent misbehavior. The principal will
communicate with the driver as necessary. Student safety is our first priority.
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Procedures for Drivers and Parents
School Committee Policy with regard to student conduct during school transportation is as
follows:
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1. In case of any misconduct on a bus, the incident shall be reported to the school
principal. The principal will communicate with families regarding specific bus incidents.

2. In case of a repetition by the same student, the principal shall suspend the child from
transportation privileges with written notice to the parent to report at once with the child
to the superintendent's office.

3. After a second offense and a conference with the superintendent, if a third such incident
occurs, bus privileges shall be denied the pupil and the responsibility for transportation
shall then rest with the parent.

Student Behavior Expectations

Introduction
Students are expected to show respect for fellow students, teachers, and all school personnel.

Children are expected to follow rules and regulations and to respect authority and the rights of
others. While this code of conduct is designed for students, it is expected that all members of
the school community will adhere to the same standards.

School Behavior Expectations
School rules governing behavior in classrooms, in the cafeteria, at recess, in the corridors, in
the lavatories, at assemblies, on the bus, and on bicycles have been developed by a committee
consisting of the administration, teachers, and parents. These rules and expectations will be
regularly reviewed.

General Rules
Students will:

e Be respectful to all adults and fellow students.

e Show respect for others' property and for school property.

e Obey all oral and written instructions from staff and administration that are issued within
the scope of their professional authority in order to effectively supervise and teach
students.

Not leave their teacher or classroom without permission.

Go directly to their homerooms when entering the school in the morning. If tardy,
students must report to the office before going to their homeroom.

Be honest at all times.

Speak and write proper language at all times.

Be prohibited from fighting, pushing, and tripping.

Not possess dangerous items of any kind.

Not possess alcohol, tobacco, and other drugs.
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Not be allowed gum or hard candy in school unless identified on a student plan.
Dispose of trash in proper trash containers.

Use of any electronic devices including cell phones, iPods, handhelds, Nintendo DS,
Kindles, etc...is prohibited without the express permission of the principal.

Classroom Rules

1.

Students must promptly and cooperatively follow the classroom teacher’s and/or
specialist’s directions and classroom rules.

2. Students should complete their work to the best of their ability and should allow each of
their classmates to do the same by respecting the rights of all individuals within the
school environment.

3. In order to promote fairness and common courtesy to fellow students and adults,
children will raise their hands to be recognized.

Cafeteria

It is necessary to maintain a calm, orderly, and reasonably quiet atmosphere in the cafeteria.
Children should be encouraged to eat nutritious lunches.

The following rules apply to the cafeteria:

1.

Students are expected to be polite and use manners.

2. Students should not share food due to allergy concerns.

3. Students must remain seated at their tables until they are given permission to return
trays, dispose of trash, or purchase a snack.

4. Students are responsible for keeping their lunch area (i.e. table, floor) clear and to pick
up any debris before leaving the cafeteria.

5. Appropriate behavior includes quiet conversation in a normal tone of voice.

6. Children are not to re-enter the classroom unless they are given permission by an adult.

Recess/Playground

1. There is to be no pushing, hitting, play-fighting, fighting, or piggy-back riding.

2. Students are to line up and proceed outside to recess in a quiet and orderly manner.

3. Students are to follow the directions of the adult on duty.

4. Students should know the boundaries of the play area and are not to go beyond them.
(e.g. Students are to stay away from the wooded areas and streets surrounding the
play area.)

5. Students should not be near the school building while outside for recess, since this could
distract students who are in class.

6. Students are not to re-enter the building during recess without the permission of the
adult on duty.

7. Children must share the playground facilities and equipment.
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8. Hardball sports equipment such as baseballs, baseball bats, lacrosse sticks, tennis
rackets, and softballs are not allowed unless special permission has been granted by the
staff or administration.

9. Students are not to throw things inappropriately (snow, rocks)

10. Standing on swings, slides and /or see-saws is not permitted.

11. When the bell rings to end recess, students are to line up promptly and not linger on the
playground.

12. All injuries must be reported immediately to an adult on duty.

Special Rules for When We Have Snow
We live in New England and going out for recess when there’s snow is normal. In order to make
sure students are safe, please follow our winter rules:

1. Dress appropriately. Students must be wearing hats, gloves, snow pants and boots to
play in the snow.

2. No playing/sliding on the ice.

3. Stay off the playground equipment until the recess supervisor determines it is safe to
use. (No snow or ice on steps, ladders, etc.)

4. No throwing snowballs or ice.

5. Stay out of standing water or large puddles.

All the other recess rules still apply.

Recess/Indoors
The adults on duty will prepare the class for indoor recess by providing a variety of activities to
keep children occupied:

1. Children should remain in their assigned rooms; they should not be in hallways, or the
lavatories without permission.

2. There should be no activities which present a threat to safety or property, such as
playing tag, or play-fighting.

3. Children should follow the directions of the adult on duty.

Corridors
1. Students are to walk at all times, keep to the right, and move in an orderly and quiet
manner.

2. Students are to avoid touching the walls and should not touch objects or displays on the
corridor walls.

Entering the School
1. All children shall enter by the designated door as instructed by the adult on duty.
2. Students are to wipe feet on mats upon entering the building and stamp feet, as
necessary, to remove dirt and mud from soles of sneakers and shoes.
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Lavatory
1. Lavatories are to be used only with the permission of school personnel.

Students are not to linger in the lavatories.

Good health habits are to be practiced by washing hands before leaving the lavatories.
Crayons, pencils, or pens are not permitted in the lavatories.

Students must not stand on toilet seats or other fixtures, climb on partitions, or harm
any of the other fixtures in any way.

6. Vandalism or defacement of any of the lavatories in any way will be subject to
appropriate disciplinary consequences. Payment for repair or replacement will be the
responsibility of the student’s parents or guardians.
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Assemblies
1. During an assembly program students should be attentive and courteous.
2. Students should remain seated and quiet during assembly programs.

Internet
No student will be permitted to access the Internet/Intranet without having a signed

Internet/Intranet Acceptable Use Policy Signature Page on file. The use of the Internet is a
privilege, not a right, and inappropriate use will result in a cancellation of those privileges. The
administrators will deem what is inappropriate use and their decision is final. See School
Committee Policies.

ELEMENTARY STUDENT CONDUCT

Medfield Public Schools’ maintain procedures that ensure appropriate educational programming
for all students, including those that receive disciplinary consequences. In all instances where
disciplinary consequences may result, students are afforded due process and restorative
practices are implemented in a timely manner. Those infractions that may result in suspension
will result in immediate parent/guardian notification. Parents/guardians and students will be
offered the opportunity for a disciplinary hearing to discuss the incident/behavior, as well as
possible consequences. Following such due process, the student and parent/guardian will be
notified of the resulting consequences in writing. These notifications will include a summary of
the offense, subsequent disciplinary hearing results, and resulting consequences. If the incident
results in a suspension, the notification will also specify the length of suspension (with date of
return to school), as well as academic remediation opportunities during and upon return from
the suspension.

If the ruling results in long-term suspension, the student and parent/guardian will also be
informed of their rights to review all materials used to make the decision, the right to be
represented by counsel (at student/parent expense), the right to produce witnesses, the right to
cross-examine witnesses presented by the school, and the right to request that the hearing be
recorded (and to receive a copy of the recording).
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SUSPENSION OR EXPULSION

Serious infractions of the Discipline Code require consequences commensurate with the
violation. The school district reserves its right to suspend students for offenses other than those
listed within the handbook based on the particular facts of the situation.

SUSPENSION OR EXPULSION BY THE PRINCIPAL

Any of the following actions may result in suspension/expulsion, or other disciplinary action
under the provisions of Mass. Gen. L. ch. 71, Section 37H, Section 37H1/2 and Section 37H3/4
(refer to page 18).

1. Possession of a dangerous weapon, including, but not limited to, a gun or knife; or a
controlled substance as defined in chapter 94C, including, but not limited to
marijuana, cocaine, and heroin, on school premises or at a school sponsored or
school related event.

2. Assaulting a principal, assistant principal, teacher, teacher’s aide, or other

educational staff member on school premises or at a school sponsored or school

related event including athletic games.

Assaulting or threatening to assault either another student or school staff member.

Issuance of a criminal complaint for a felony, conviction of a felony, or adjudication or

admission in a court of guilt with respect to such a felony or felony delinquency.

Other violations not covered by other subsections.

Any student who is charged with a violation of paragraph (1) or (2) shall be notified in

writing of an opportunity for a hearing; provided, however, that the student may have

representation, along with the opportunity to present evidence and witnesses at said
hearing before the principal.

7. After said hearing, a principal may, in his discretion, decide to suspend rather than
expel a student who has been determined by the principal to have violated paragraph
(1) or (2).
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During the time of suspension, a student may not participate in or attend any school-sponsored
sports practices, games or other extra-curricular activities, home or away. Furthermore, the
student must remain off school premises during the time of the suspension.

EXCEPTION FOR EMERGENCY REMOVAL

Notwithstanding the provisions for suspension set forth above, a student who is charged with a
disciplinary offense may be removed temporarily from school if the continued presence of the
student poses a danger to persons or property, or materially and substantially disrupts the order
of the school, and, in the principal’s judgment, there is no alternative available to alleviate the
danger or disruption. The principal will immediately notify the superintendent in writing of the
removal and the reason for it, and describe the danger or disruption by the student. The
temporary removal will not exceed two (2) school days following the day of the emergency
removal during which time the principal will provide the following:
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m Make immediate and reasonable efforts to orally notify the student and the student’s
parent(s) of the emergency removal, the reason for the emergency removal, and
other applicable matters.

m Provide notice to the student and parent(s) as outlined in the procedures for
suspension.

m Provide the student an opportunity for a hearing with the principal, and the
parent/guardian an opportunity to attend the hearing, before the expiration of the two
(2) school days, unless the principal, student, and parent agree to extend the time.

m Render a decision orally on the same day as the hearing, and in writing no later than
the following school day. A principal may not remove a student from school on an
emergency basis for a disciplinary offense until adequate provision is made for the
student’s safety and transportation.

APPEAL PROCESS

Students may appeal any disciplinary action, exclusive of those taken due to MIAA regulations,
through the principal and Superintendent of Schools.

Any student who has been suspended or expelled from the school district pursuant to MGL c.
71, Section 37H shall have the right to appeal to the superintendent. The expelled student shall
have ten days from the date of the expulsion in which to notify the superintendent of the appeal.
The student has the right to counsel at a hearing before the superintendent. The subject matter
of the appeal shall not be limited solely to a factual determination of whether the student has
violated any provisions of this section.

Any school district that suspends or expels a student under this section shall continue to provide
educational services to the student during the period of suspension or expulsion, under section
21 of chapter 76. If the student moves to another district during the period of suspension or
expulsion, the new district of residence shall either admit the student to its schools or provide
educational services to the student in an education service plan, under section 21 of chapter 76.

Upon a student being suspended or expelled from school pursuant to MGL c. 71, Section 37H
Y, the student shall notify the superintendent in writing of his/her request for an appeal no later
than five (5) calendar days following the effective date of the suspension or expulsion. The
Superintendent will hold a hearing with the student and the student’s parent or guardian within
three (3) calendar days of the student’s request for an appeal. The Superintendent shall render
a decision on the appeal within five (5) calendar days of the hearing.

The suspension/expulsion remains in effect throughout the appeal process. The highest level of
appeal for any suspension will be to the Superintendent of Schools.

See Mass. Gen. Laws Chapter 71, Sections 37 H, 37H 1/2, and 37H 3/4 for details pertaining to
suspensions, expulsions, and the notification and appeal process.

BULLYING AND HARASSMENT

Medfield Public Schools maintains a comprehensive and thorough Bullying, Harassment and
Retaliation Policy, which is maintained in the School Committee's Policy Manual, and is in
accordance with M.G.L chapter 71, section 370.


https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/415493/Section_J__Students.pdf
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/415493/Section_J__Students.pdf
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/415493/Section_J__Students.pdf
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Bullying is defined as acts repeated over a period of time that are intended to intimidate,
threaten, harm or harass another individual.

Bullying in school occurs when one or more students or adults repeated written, verbal,
electronic, or physical conduct has the purpose or effect of (i) causing physical or emotional
harm to the victim or damaging the victim’s property; (ii) placing the victim in reasonable fear of
harm to himself or his property; (iii) creating a hostile environment at school for the victim; (iv)
infringing on the victim’s rights at school; or (v) interfering with an individual’s educational
process or the orderly operation of the school.

Bullying includes cyber-bullying. Cyber-bullying is defined as “bullying through the use of
technology or any electronic communication, which shall include, but shall not be limited to, any
transfer of signs, signals, writing, images, sounds, data or intelligence of any nature transmitted
in whole or in part by a wire, radio, electromagnetic, photoelectric or photo optical system,
including, but not limited to, electronic mail, internet communications, instant messages or
facsimile communications. Cyber-bullying shall also include (i) the creation of a web page or
blog in which the creator assumes the identity of another person or (ii) the knowing
impersonation of another person as the author of posted content or messages, if the creation or
impersonation creates any of the conditions enumerated in clauses (i) to (v), inclusive, of the
definition of bullying. Cyber-bullying shall also include the distribution by electronic means of a
communication to more than one person or the posting of material on an electronic medium that
may be accessed by one or more persons, if the distribution or posting creates any of the
conditions enumerated in clauses (i) to (v), inclusive, of the definition of bullying.”

Bullying includes incidents that may not be primarily based within the school/school day, but
impact the student’s learning environment. A single incident, depending upon the severity, may
constitute bullying or illegal harassment.

A hostile, offensive or intimidating school environment may be created by the following
behaviors:

m Degrading, demeaning, insulting or abusive verbal statements, unwelcome physical
conduct or contact, or writing of a sexual nature or related to a student’s race, color,
religion, national origin, ethnic background, gender, gender identity, sexual orientation
or disability.

m  “Cyber-bullying” in which bullying occurs through the use of technology or any
electronic communication, including social networking websites.

m Graffiti, slogans or other visual displays (such as swastikas and burning crosses)
which contain slurs or insults directed towards another person.

m Treatment of a student in a more or less unfavorable way because the student
submitted to, or rejected sexual advances or requests for a social relationship.

m  Unwelcome sexual advances, including same-gender harassment.

Acts of bullying and cyber-bullying are prohibited:

m  On school grounds, property immediately adjacent to school grounds, at a school
sponsored or school related activity, function or program whether on or off school
grounds, at a school bus stop, on a school bus or other vehicle owned, leased or
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used by a school district or school, or through the use of technology or an electronic
device owned, leased or used by a school district; and

m At alocation, activity, at a function or program that is not school related, or through
the use of technology or an electronic device that is not owned, leased or used by a
school district or school, if the acts create a hostile environment at school for the
target, infringes on their rights at school or materially and substantially disrupts the
education process or the orderly operation of a school.

Reporting Bullying or Harassment

The coordinator for discrimination concerns (Title VI, Title X and 504) for the Medfield Public
Schools is the Superintendent of Schools. Students who believe they have been bullied and/or
harassed or who have concerns about bullying or harassment should speak immediately with
an Assistant Principal, designated contact persons for harassment, or with the Principal. The
Assistant Principal or designated contact person will interview the student and assist him/her. If
the student does not feel comfortable speaking to the designated contact person, the student
may contact any staff member with whom he or she feels comfortable.

m Retaliation against a person who reports bullying or harassment, who provides
information during an investigation of bullying or harassment, or who witnesses or
has reliable information about bullying or harassment is prohibited.

m Reports of bullying or retaliation may be made anonymously, but no disciplinary
action shall be taken against a student solely on the basis of an anonymous report.

m Students who knowingly make false accusations of bullying will be disciplined.

m The Assistant Principal or designee shall investigate promptly all reports of bullying or
retaliation, giving consideration to all available information, including the nature of the
allegations and ages of the students involved.

Non-Discrimination and Prohibition against Harassment

All Medfield Public School students and staff have the right to an educational environment free
from any type of discrimination, including freedom from sexual harassment. The District has a
commitment to maintaining a workplace and educational environment where bigotry and
intolerance, including discrimination such as harassment on the basis of sex, sexual orientation,
and gender identity or expression are not tolerated. Discrimination, including harassment, is
contrary to the mission of the District and its commitment to equal opportunity in education.

Complaints and Reports of Sexual Harassment

Upon receiving actual notice of alleged sexual harassment without a formal complaint, staff
members must notify the Title IX Coordinator. The Title IX Coordinator must then contact the
complainant within two school days of receiving the complaint and do the following:

m Discuss and offer supportive measures;

m Consider the complainant’s wishes with respect to supportive measures;

m Explain that supportive measures may be received with or without filing a formal
complaint

m Determine whether the complainant wishes to file a formal complaint

m Explain to the complainant the purpose of filing a formal complaint.
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The Title IX Coordinator must document in writing the supportive measures offered/provided or
why no supportive measures were offered/provided. Complainant and respondents must be
offered supportive measures even if they do not file a formal complaint.

If the complainant declines to file a formal complaint, the Title IX Coordinator must consider
whether to sign a formal complaint and start an investigation despite the complainant’s
preferences. This decision may be appropriate when safety or similar concerns lead the district
to conclude that a non-deliberately indifferent response to actual knowledge of Title IX sexual
harassment could reasonably require the school district to investigate and potentially sanction a
respondent. A Title IX Coordinator’s decision to override the complainant’s decision not to file a
formal complaint must be documented in writing along with an explanation of why this decision
was necessary in order to avoid deliberate indifference.

Formal complaints may also be filed directly with the Title IX Coordinator by a complainant in
person, by mail, by email, or by telephone at any time, including during non-business hours. The
contact information for the Title IX Coordinator is:

Mary Bruhl, Director of Student Services
459 Main Street, Third Floor

Medfield, MA 02052

Phone: (508) 359-7135
mbruhl@email.medfield.net

The complaint may be written by the complainant, or it will be reduced to writing by either the
school employee who receives the complaint, the building Principal, or the Title IX Coordinator.
Whether the complaint is reduced to writing by a student, parent, or staff member, the written
complaint should include the name of the complainant, the name of the alleged victim (if
different), the name of the respondent, the location of the school/department where the alleged
discriminatory action occurred, the basis for the complaint, witnesses (if any), and the corrective
action the complainant is seeking.

There is no time limit or statute of limitation on timing to file a formal complaint. However, at the
time of filing a formal complaint, an alleged victim must be participating or attempting to
participate in a program or activity of the school district. Additionally, the district has discretion to
dismiss a formal complaint where the passage of time would result in the district’s inability to
gather evidence sufficient to reach a determination regarding responsibility, or when the district
loses responsibility for the respondent (e.g., the respondent no longer attends or is employed by
the district).

If the conduct alleged in the formal complaint would not constitute sexual harassment as defined
in this policy even if proved, did not occur in the school district's education program or activity, or
did not occur against a person in the United States, then the school district must dismiss the
formal complaint under these procedures, but could investigate it under other policies and
procedures. The school district must send written notice of any dismissal.
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Investigations to allegations of sexual harassment will be prompt and the formal process will be
completed within a sixty day time-frame where feasible. There may be a temporary delay of the
grievance process or the limited extension of time frames for good cause with written notice to
the complainant and the respondent of the delay or extension and the reasons for the action.
Good cause may include considerations such as the absence of a party, a party’s advisor, or a
witness; concurrent law enforcement activity; or the need for language assistance or
accommodation of disabilities.

Written Notice

Before any investigation can begin, the district must send written notice to both parties including
sufficient details. Sufficient details include the identities of the parties involved in the incident, if
known, the conduct allegedly constituting sexual harassment, and the date and location of the
alleged incident, if known. The written notice must include a statement that the respondent is
presumed not responsible for the alleged conduct and that a determination regarding
responsibility is made at the conclusion of the grievance process. The written notice must inform
the parties that they may have an advisor of their choice, who may be, but is not required to be,
an attorney, and may inspect and review evidence. The written notice must inform the parties
that the District’s code of conduct prohibits knowingly making false statements or knowingly
submitting false information during the grievance process. If additional allegations are added
during the course of the investigation, additional written notice must be provided.

Informal Resolution

Where appropriate, after notice has been issued, the Title IX Coordinator should also consider
offering the parties an option for informal resolution (e.g., mediation). Informal resolution may
only be offered after a formal complaint is filed, and the parties must give written consent to
engage in this process. Informal resolution may not be used if the allegation is against an
employee respondent. Facilitators of informal resolution will be designated by the Title IX
Coordinator and must not be biased against any of the parties.

Informal resolution is entirely voluntary. Complainants may elect to pursue formal procedures at
any step in the process of making their complaint, even if informal resolution has already begun.
Similarly, respondents may elect to follow formal procedures and decline informal resolution.

If the complainant and the respondent feel that their grievances have been sufficiently
addressed via informal resolution, then no further action needs to be taken. This voluntary
conversation must occur within five (5) school days after receiving the complaint of
discrimination or harassment, unless both parties agree otherwise. The results of an informal
resolution shall be maintained by the facilitator, in writing. If the complainant is not satisfied with
the resolution from the informal process, or if he/she does not choose informal resolution, then
he/she can begin the formal complaint procedure described below.

Investigation

If informal resolution is not offered to or accepted by the parties, the Title IX Coordinator will
designate an investigator and a decision maker, who may not be the same person.
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Prior to completion of the investigative report, the school district will send to each party and the
party’s advisor, if any, the evidence subject to inspection and review in an electronic format or a
hard copy, and the parties must have at least 10 days to submit a written response, which the
investigator will consider prior to completion of the investigative report.

Findings should be written in a factual way in an investigative report. Credibility determinations
may not be based on an individual’s status as complainant, witness, or respondent.

During the investigative process and any further hearings, complainants and respondents have
a right to have advisors of their choice participate in all aspects of the proceedings. The district
will provide both parties with written notice of investigative interviews, meetings, and hearings,

with sufficient time to prepare.

Findings of Responsibility

After the investigator has completed the investigation, the designated decision-maker will be
assigned to determine final responsibility or lack thereof for violating Title IX. The
decision-maker must not be biased against any of the parties at the outset of this process.

Before the district can determine responsibility, an investigative report will be sent to the parties
and the decision-maker will offer both the complainant and respondent the opportunity to submit
proposed relevant, written questions to ask of any party or witness, to respond to questions
posed by another party, and to offer additional limited follow-up. Questions and evidence about
the complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such
questions and evidence about the complainant’s prior sexual behavior are offered to prove that
someone other than the respondent committed the conduct alleged by the complainant, or if the
questions and evidence concern specific incidents of the complainant’s prior sexual behavior
with respect to the respondent and are offered to prove consent. The decision-maker(s) must
explain to the party proposing the questions any decision to exclude a question as not relevant.

After this process is complete, the decision-maker will create a written determination regarding
whether sexual harassment has occurred using a preponderance of the evidence standard.

A “preponderance of the evidence” means that it is more likely than not that the alleged conduct
occurred. The decision-maker shall further recommend what action, if any, is required. If it is
determined that sexual harassment occurred, the District will take steps to prevent the
recurrence of the harassment and correct its discriminatory effect on the complainant and others
if appropriate. Such remedies may include supportive measures.

The written determination must be issued to both parties simultaneously and must include:
(A) Identification of the allegations potentially constituting sexual harassment;

(B) A description of the procedural steps taken from the receipt of the formal complaint through
the determination, including any notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and hearings held;

(C) Findings of fact supporting the determination;
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(D) Conclusions regarding the application of the recipient’s code of conduct to the facts;

(E) A statement of, and rationale for, the result as to each allegation, including a determination
regarding responsibility, any disciplinary sanctions the recipient imposes on the respondent, and
whether remedies designed to restore or preserve equal access to the recipient’s education
program or activity will be provided by the recipient to the complainant; and

(F) The district’s procedures and permissible bases for the complainant and respondent to
appeal (a copy of, or direct reference to, this policy will suffice).

Formal disciplinary actions may be imposed in the event that the preponderance of the evidence
indicates a violation of this policy, up to and including expulsion or termination. Any disciplinary
action will be in accordance with due process rights under State law and any applicable
collective bargaining agreement.

As indicated above, these procedures do not limit the District from removing a student or
employee from a program or activity on an emergency basis based on immediate threats to
people’s physical health or safety or placing an employee on administrative leave during the
pendency of the investigation.

Appeals

Any party may appeal the decision in writing to the Superintendent within fifteen (15) school
days of receipt of the findings of the formal procedure or a dismissal on the following bases:

(A) Procedural irregularity that affected the outcome of the matter;

(B) New evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal was made, that could affect the outcome of the matter; and

(C) The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or
bias for or against complainants or respondents generally or the individual complainant or
respondent that affected the outcome of the matter.

The school district will notify the other party in writing when an appeal is filed and implement
appeal procedures equally for both parties. Both parties will have a reasonable, equal
opportunity to submit a written statement in support of, or challenging, the outcome.

The Superintendent or designee, as a further impartial decision-maker, will review the
comprehensiveness and accuracy of the investigation and the conclusions, and issue written
findings to both the complainant and respondent within thirty (30) school days of the appeal.
Contact information for the Superintendent:

Jeffrey J. Marsden, Ed.D- Superintendent
Medfield Public Schools
508-359-2302

jmarsden@email.medfield.net
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459 Main Street, Third Floor
Medfield, MA 02052
Retaliation

Complainants and those who participate in the complaint resolution process or who otherwise
oppose in a reasonable manner an act or policy believed to constitute discrimination are
protected from retaliation by law and District policy. The coordinator or designee will inform all
involved individuals that retaliation is prohibited, and that anyone who feels that they have
experienced retaliation for filing a complaint or participating in the resolution process should
inform the coordinator. The coordinator will investigate reports of retaliation and, where
retaliation is found, take separate remedial and disciplinary action.

Reporting Bullying or Harassment

The coordinator for discrimination concerns (Title VI, Title X and 504) for the Medfield Public
Schools is the Superintendent of Schools. Students who believe they have been bullied and/or
harassed or who have concerns about bullying or harassment should speak immediately with
an Assistant Principal, designated contact persons for harassment, or with the Principal. The
Assistant Principal or designated contact person will interview the student and assist him/her. If
the student does not feel comfortable speaking to the designated contact person, the student
may contact any staff member with whom he or she feels comfortable addressing the issue.

m Retaliation against a person who reports bullying or harassment, who provides
information during an investigation of bullying or harassment, or who witnesses or
has reliable information about bullying or harassment is prohibited.

m Reports of bullying or retaliation may be made anonymously, but no disciplinary
action shall be taken against a student solely on the basis of an anonymous report.

m Students who knowingly make false accusations of bullying will be disciplined.

m The Assistant Principal or designee shall investigate promptly all reports of bullying or
retaliation, giving consideration to all available information, including the nature of the
allegations and ages of the students involved.

Disciplinary Action

Students guilty of bullying/harassment are subject to discipline. The disciplinary action will be
commensurate with the severity of the infraction. Should corrective action be warranted, it may
include but is not limited to, any combination of the following: direction to stop the offensive
behavior, verbal admonition, detention, loss of leadership positions, suspension, referral for
counseling, or recommendation to the School Committee for expulsion.

ANTI-HAZING

Hazing is prohibited under Massachusetts law and will not be tolerated by the school. A student
who engages in hazing will be subject to discipline.

Massachusetts General Laws, Chapter 269, Section 17 — Crime of Hazing:
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Whoever is a principal organizer or participant in the crime of hazing as defined herein shall be
punished by a fine of not more than three thousand dollars or be imprisoned in a house of
correction for not more than one year or by both such fine and imprisonment. Disciplinary action
for school-related hazing is at the discretion of the school administration relative to the severity
of the action. The term “hazing” as used in this section and in Section 18 and 19 shall mean any
conduct or method of initiation into any student organization, whether on public or private
property, which willfully or recklessly endangers the physical or mental health of any student or
other person. Such conduct shall include whipping,

beating, branding, forced calisthenics, exposure to the weather, forced consumption of any food
or liquor/beverage/drug or other substance, or any other brutal treatment or forced physical
activity which is likely to adversely affect the physical health or safety of any other such student
or other person, or which subjects such student or other person to extreme mental stress,
including extended deprivation of sleep or rest or extended isolation. Notwithstanding any other
provisions of this section to the contrary, consent shall not be available as a defense to any
prosecution under this action.

Chapter 269, Section 18, -- Duty to Report Hazing

Whoever knows that another person is the victim of hazing as defined in Section 17 and is at
the scene of such crime shall, to the extent that such person can do so without danger or peril to
himself or others, report such crime to an appropriate law enforcement official as soon as
reasonably practicable. Whoever fails to report such crime shall be punished by a fine of not
more than one thousand ($1,000) dollars.

PROHIBITION OF TOBACCO/NICOTINE PRODUCTS

The use of tobacco/nicotine products of any kind, including delivery through vapor (vaping), is
prohibited on school property and at school-related events.

ALCOHOL/SUBSTANCE ABUSE POLICY

The use, possession, or sale/distribution of alcoholic beverages or controlled substances on
school property or at school-related events is forbidden by state law. A student shall not,
regardless of the quantity, use/consume, possess, buy/sell or give away any beverage
containing alcohol or any other controlled substances. Possession of drug paraphernalia is a
violation of this substance abuse policy.

Disciplinary Procedures
While most children conduct themselves in an appropriate manner, there are instances in which
established rules are not followed and for which appropriate consequences must be accepted
by the student.

Infrequent or minor infractions of school rules and regulations will generally be handled by the
classroom teacher, while continuous minor infractions and/or serious infractions of school rules
and regulations will likely result in the involvement of the principal in the disciplinary process.
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The school will enforce the following general procedure or cycle of progressive consequences
for inappropriate student behavior:

1.

3.

Verbal warning or reprimand by the appropriate staff member or principal.

Verbal reprimand and appropriate disciplinary measures by staff member.

The child may be kept after school with advance written or verbal notification to the
parent or guardian.

Office Referral Form -The child is referred to the principal by the classroom teacher

concerning a particular incident or behavior. They will generally discuss the situation
with the student, reprimand the student, and if necessary, administer an appropriate
disciplinary measure.
Office Detention - The detainment of a student after school with prior naotification to the
parent or guardian by the principal.
Conference with parent or guardian and teacher, and principal.
Suspension takes place when a student does not follow certain school rules which
significantly affect their lives, the lives of other students, and the care of school property.
Suspension can occur if a student does not follow school rules a great deal of the time.
a. Internal Suspension - Student is removed from participating in class, but is
required to perform his/her daily work in the office.
b. External Suspension - Student is removed from participating in class and is at
home for a period of up to ten days. All missed school work must be made up.

¢ *Please note that the principal may waive progressive discipline at any time.*

Expulsion - The principal has the authority to expel a student who is found on school
premises or at school-related events, including athletic games, in possession of a
dangerous weapon or a controlled substance, or a student who assaults school
personnel on premises or at school-sponsored or school-related events, including
athletic games. Due process will be followed as outlined in Section 37H, 37H 2, and
37H % of M.G.L. Chapter 71.

Suspension
A serious consequence of inappropriate behavior is suspension. Depending on the
severity of the behavioral incident, a student may have to be suspended. This
determination for suspension will be made by the principal.

If a student is suspended, his/her parents will be notified immediately by telephone and
also by letter. This letter will inform the parents of the reason for suspension, how long it
is for, whether internal or external, and the date the student will return to school. The
parent or guardian will accompany the student upon his return to school for a conference
with the principal. The superintendent of schools will also be notified about the
suspensions when they occur.
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Disciplining Students with Special Needs
All students are expected to meet the requirements for behavior as set forth in this handbook.
Chapter 71B of the Massachusetts General L