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STUDENT‌ ‌POLICIES‌ ‌GOALS‌ ‌ 
‌ 
‌ 

The‌ ‌student‌ ‌is‌ ‌the‌ ‌focal‌ ‌point‌ ‌of‌ ‌all‌ ‌operations‌ ‌of‌ ‌a‌‌school‌‌system.‌‌This‌‌top‌‌priority‌‌is‌‌shared‌‌with‌‌no‌‌                                       
one.‌ ‌ 
‌ 

Consequently,‌ ‌the‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌can‌ ‌expect‌ ‌to‌ ‌spend‌ ‌much‌ ‌of‌ ‌its‌ ‌time‌ ‌in‌ ‌study,‌‌                             
deliberation,‌ ‌and‌ ‌policy‌ ‌formulation‌ ‌on‌ ‌matters‌ ‌directly‌ ‌related‌ ‌to‌ ‌students.‌ ‌ 
‌ 

The‌ ‌committee‌ ‌and‌ ‌staff‌ ‌will‌ ‌work‌ ‌together‌ ‌to‌ ‌establish‌ ‌an‌ ‌environment‌ ‌conducive‌ ‌to‌ ‌the‌ ‌very‌ ‌best‌‌                               
learning‌ ‌achievements‌ ‌for‌ ‌each‌ ‌student‌ ‌through‌ ‌meeting‌ ‌the‌ ‌following‌ ‌goals‌ ‌regarding‌ ‌students:‌ ‌ 
‌ 

1. To‌ ‌tailor‌ ‌the‌ ‌learning‌ ‌program‌ ‌in‌ ‌order‌‌to‌‌provide‌‌appropriately‌‌for‌‌each‌‌student‌‌according‌‌to‌‌                             
his/her‌ ‌specific‌ ‌background,‌ ‌capabilities,‌ ‌learning‌ ‌styles,‌ ‌interests,‌ ‌and‌ ‌aspirations.‌ ‌ 

‌ 
2. To‌ ‌protect‌ ‌and‌ ‌observe‌ ‌the‌ ‌legal‌ ‌rights‌ ‌of‌ ‌students.‌ ‌ 

‌ 
3. To‌ ‌enhance‌ ‌the‌ ‌self-image‌ ‌of‌ ‌each‌ ‌student‌ ‌by‌ ‌helping‌ ‌him/her‌ ‌feel‌ ‌respected‌ ‌and‌ ‌worthy‌‌                           

through‌ ‌a‌ ‌learning‌ ‌environment‌ ‌that‌ ‌provides‌ ‌positive‌ ‌encouragement‌ ‌through‌ ‌frequent‌ ‌success.‌ ‌ 
‌ 

4. To‌ ‌provide‌ ‌an‌ ‌environment‌ ‌of‌ ‌reality‌ ‌in‌ ‌which‌ ‌students‌ ‌can‌ ‌learn‌ ‌personal‌ ‌and‌ ‌civic‌‌                           
responsibility‌ ‌for‌ ‌their‌ ‌actions‌ ‌through‌ ‌meaningful‌ ‌experiences‌ ‌as‌ ‌school‌ ‌citizens.‌ ‌ 

‌ 
5. To‌ ‌deal‌ ‌with‌ ‌students‌ ‌in‌ ‌matters‌ ‌of‌ ‌discipline‌ ‌in‌ ‌a‌ ‌just‌ ‌and‌ ‌constructive‌ ‌manner.‌ ‌ 

‌ 
6. To‌ ‌provide‌ ‌in‌ ‌every‌ ‌way‌ ‌possible‌ ‌for‌ ‌the‌ ‌safety,‌ ‌health,‌ ‌and‌ ‌welfare‌ ‌of‌ ‌students.‌‌ ‌  

‌ 
7. To‌ ‌promote‌ ‌excellent‌ ‌attendance‌ ‌and‌ ‌good‌ ‌work.‌ ‌ 

‌ 
‌ 
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STUDENT‌ ‌POLICIES‌ ‌GOALS‌ ‌ 
‌ 
‌ 
(1) The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌establish‌ ‌policies,‌ ‌promote‌ ‌regulations‌ ‌and‌ ‌procedures,‌‌and‌‌                     

implement‌‌monitoring‌‌and‌‌evaluation‌‌practices‌‌that‌‌support‌‌and‌‌promote‌‌affirmative‌‌action‌‌and‌‌                       
stimulate‌‌necessary‌‌changes‌‌to‌‌endure‌‌that‌‌all‌‌obstacles‌‌to‌‌equal‌‌access‌‌to‌‌school‌‌programs‌‌for‌‌                             
all‌ ‌persons‌ ‌regardless‌ ‌of‌ ‌race,‌‌sex,‌‌color,‌‌national‌‌origin,‌‌religion‌‌or‌‌limited‌‌English-speaking‌‌                         
ability,‌ ‌no‌ ‌matter‌ ‌how‌ ‌subtle‌ ‌or‌ ‌unintended‌ ‌are‌ ‌removed.‌ ‌Such‌ ‌policies‌ ‌shall‌ ‌include‌ ‌a‌‌                           
requirement‌ ‌for‌ ‌an‌ ‌annual‌ ‌evaluation‌ ‌of‌ ‌all‌ ‌aspects‌ ‌of‌ ‌the‌ ‌K‌ ‌through‌ ‌12‌ ‌school‌ ‌program‌ ‌to‌‌                               
insure‌ ‌that‌ ‌all‌ ‌students‌ ‌regardless‌ ‌of‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin‌ ‌are‌‌given‌‌an‌‌                               
opportunity‌‌to‌‌develop‌‌skills,‌‌competence,‌‌and‌‌experience,‌‌and‌‌to‌‌receive‌‌appropriate‌‌guidance‌‌                       
so‌‌that‌‌they‌‌may‌‌be‌‌able‌‌to‌‌participate‌‌in‌‌all‌‌programs‌‌offered‌‌by‌‌the‌‌school‌‌including‌‌athletics‌‌                                 
and‌ ‌other‌ ‌extra-curricular‌ ‌activities.‌ ‌Special‌ ‌attention‌ ‌shall‌ ‌be‌ ‌given‌ ‌in‌ ‌this‌ ‌examination‌ ‌to‌‌                         
schools‌ ‌and‌ ‌programs‌ ‌in‌ ‌which‌ ‌students‌ ‌of‌ ‌either‌ ‌sex‌ ‌or‌ ‌of‌ ‌racial‌ ‌or‌ ‌national‌ ‌origin‌ ‌groups‌‌                               
present‌ ‌in‌ ‌the‌ ‌community‌ ‌are‌ ‌markedly‌ ‌underrepresented.‌ ‌ 

‌ 
(2) If‌ ‌participation‌ ‌in‌ ‌any‌ ‌school‌ ‌sponsored‌ ‌program‌ ‌or‌ ‌activity‌ ‌has‌ ‌previously‌ ‌been‌ ‌limited‌ ‌to‌‌                           

students‌ ‌based‌ ‌on‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌nationality‌ ‌origin,‌ ‌or‌ ‌religion,‌ ‌then‌ ‌the‌ ‌school‌ ‌committee‌‌                           
shall‌ ‌make‌ ‌active‌ ‌efforts‌ ‌to‌ ‌insure‌ ‌that‌ ‌equal‌ ‌access‌ ‌to‌ ‌all‌ ‌school‌ ‌sponsored‌ ‌programs‌ ‌or‌‌                             
activities‌ ‌be‌ ‌provided‌ ‌within‌ ‌the‌ ‌system.‌ ‌ 

‌ 
(3) It‌ ‌shall‌ ‌be‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌the‌ ‌school‌ ‌committee‌ ‌and‌ ‌the‌ ‌Superintendent‌ ‌to‌ ‌provide‌‌                           

necessary‌ ‌information‌ ‌and‌ ‌in-service‌ ‌training‌ ‌for‌ ‌all‌ ‌school‌ ‌personnel‌ ‌in‌ ‌order‌ ‌to:‌ ‌ 
a) advance‌‌means‌‌of‌‌achieving‌‌educational‌‌goals‌‌in‌‌a‌‌manner‌‌free‌‌from‌‌discrimination‌‌on‌‌                         

account‌ ‌of‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌ 
b) enhance‌ ‌consciousness‌ ‌of‌ ‌the‌ ‌kinds‌ ‌of‌ ‌discriminatory‌ ‌and‌ ‌prejudicial‌ ‌practices‌ ‌and‌‌                     

behavior‌ ‌which‌ ‌may‌ ‌occur‌ ‌in‌ ‌the‌ ‌public‌ ‌schools.‌ ‌ 
‌ 
(4) The‌ ‌superintendent,‌ ‌as‌ ‌an‌ ‌agent‌ ‌of‌ ‌the‌ ‌school‌ ‌committee,‌ ‌shall‌ ‌promote‌ ‌and‌ ‌direct‌ ‌effective‌                           

procedures‌‌for‌‌the‌‌full‌‌implementation‌‌of‌‌603‌‌CMR‌‌26.00,‌‌and‌‌shall‌‌make‌‌recommendations‌‌to‌‌                           
the‌ ‌committee‌ ‌for‌ ‌the‌ ‌necessary‌ ‌policies,‌ ‌program‌ ‌changes,‌ ‌and‌ ‌budget‌ ‌resource‌ ‌allocations‌‌                       
needed‌ ‌to‌ ‌achieve‌ ‌adherence‌ ‌to‌ ‌603‌ ‌CMR‌ ‌26.00.‌ ‌ 

‌ 
(5) At‌‌the‌‌beginning.‌‌of‌‌the‌‌school‌‌year,‌‌the‌‌superintendent‌‌shall‌‌be‌‌responsible‌‌for‌‌sending‌‌to‌‌the‌‌                               

parents‌ ‌of‌ ‌all‌ ‌school‌ ‌age‌ ‌children,‌ ‌in‌ ‌their‌ ‌primary‌ ‌language,‌ ‌a‌ ‌notice‌ ‌of‌ ‌the‌ ‌existence‌ ‌of‌ ‌S.‌‌                                 
1971‌ ‌c.622‌ ‌and‌ ‌its‌ ‌implications.‌ ‌Such‌ ‌notice‌ ‌shall‌ ‌include‌ ‌the‌‌information‌‌that‌‌all‌‌courses‌‌of‌‌                             
study,‌‌extra-curricular‌‌activities,‌‌and‌‌services‌‌offered‌‌by‌‌the‌‌school‌‌are‌‌available‌‌without‌‌regard‌‌                         
to‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌This‌ ‌notice‌ ‌may‌ ‌be‌ ‌included‌ ‌with‌ ‌other‌‌                             
communications‌ ‌sent‌ ‌to‌ ‌parents‌ ‌by‌ ‌the‌ ‌school‌ ‌system.‌ ‌Upon‌ ‌request,‌ ‌the‌ ‌Department‌ ‌of‌‌                         
Education‌ ‌shall‌ ‌provide‌ ‌a‌ ‌translation‌ ‌in‌ ‌requested‌ ‌languages‌ ‌to‌ ‌assist‌ ‌superintendents‌ ‌in‌‌                       
complying‌‌with‌‌this‌‌section,‌‌the‌‌superintendent‌‌shall‌‌inform‌‌the‌‌community‌‌of‌‌the‌‌existence‌‌of‌‌                           
the‌ ‌law‌ ‌and‌ ‌of‌ ‌its‌ ‌implications‌ ‌through‌ ‌newspaper‌ ‌releases‌ ‌or‌ ‌radio‌ ‌or‌ ‌television‌‌                         
announcements.‌ ‌ 

‌ 
‌ 
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(6) The‌ ‌superintendent‌ ‌shall‌‌ensure‌‌that‌‌all‌‌students‌‌are‌‌annually‌‌informed‌‌in‌‌a‌‌manner‌‌certain‌‌to‌‌                             

reach‌‌them‌‌of‌‌the‌‌existence‌‌of‌‌St.‌‌1971,‌‌c.622‌‌and‌‌its‌‌implications.‌‌Students‌‌shall‌‌be‌‌informed‌‌                               
that‌‌all‌‌courses‌‌of‌‌study,‌‌extra-curricular‌‌activities,‌‌services,‌‌and‌‌facilities‌‌offered‌‌by‌‌the‌‌school‌‌                           
are‌ ‌available‌ ‌without‌ ‌regard‌ ‌to‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin,‌ ‌ 

‌ 
(7) The‌ ‌superintendent‌ ‌shall‌ ‌make‌ ‌certain‌ ‌that‌ ‌employers‌ ‌who‌ ‌recruit‌ ‌new‌ ‌employees‌ ‌in‌ ‌and‌‌                         

through‌‌the‌‌schools‌‌of‌‌that‌‌district,‌‌do‌‌not‌‌discriminate‌‌on‌‌account‌‌of‌‌race,‌‌color,‌‌sex,‌‌religion‌‌                               
or‌ ‌national‌ ‌origin‌ ‌in‌ ‌their‌ ‌hiring‌ ‌and‌ ‌recruitment‌ ‌practices‌ ‌within‌ ‌the‌ ‌schools.‌ ‌Before‌ ‌any‌‌                           
employer‌‌is‌‌allowed‌‌to‌‌recruit‌‌at‌‌or‌‌through‌‌any‌‌school,‌‌the‌‌employer‌‌shall‌‌be‌‌required‌‌to‌‌sign‌‌a‌‌                                   
statement‌ ‌that‌ ‌he/she‌ ‌does‌ ‌not‌ ‌discriminate‌ ‌in‌ ‌hiring‌ ‌or‌ ‌employment‌ ‌practices‌ ‌on‌ ‌account‌ ‌or‌‌                           
race,‌ ‌color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌ 

‌ 
(8) Since‌‌adults‌‌serve‌‌as‌‌role‌‌models‌‌for‌‌students,‌‌school‌‌authorities‌‌shall‌‌utilize‌‌adults‌‌in‌‌a‌‌variety‌‌                               

of‌ ‌jobs,‌ ‌and‌ ‌as‌ ‌members‌ ‌of‌ ‌policy‌ ‌making‌ ‌committees,‌ ‌to‌ ‌the‌ ‌extent‌ ‌consistent‌ ‌with‌ ‌their‌‌                             
contractual‌ ‌obligations,‌ ‌without‌ ‌regard‌ ‌to‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌ 

‌ 
(9) Adults‌‌serving‌‌on‌‌athletic‌‌regulatory‌‌boards‌‌shall‌‌fairly‌‌represent‌‌the‌‌interest‌‌of‌‌both‌‌male‌‌and‌‌                             

female‌ ‌students.‌ ‌ 
‌ 
(10) Any‌ ‌contributions‌ ‌to‌ ‌a‌ ‌school‌ ‌for‌ ‌activities‌ ‌and‌ ‌monetary‌ ‌awards‌‌within‌‌or‌‌sponsored‌‌by‌‌the‌‌                             

school‌‌or‌‌for‌‌scholarships‌‌administered‌‌by‌‌the‌‌school‌‌made‌‌after‌‌the‌‌effective‌‌date‌‌of‌‌603‌‌CMR‌‌                               
26.1‌‌by‌‌any‌‌person,‌‌group‌‌or‌‌organization‌‌shall‌‌be‌‌free‌‌from‌‌any‌‌restrictions‌‌based‌‌upon‌‌race,‌‌                               
color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌ 

‌ 
(11) The‌‌opportunity‌‌to‌‌receive‌‌guidance‌‌and‌‌counseling‌‌in‌‌a‌‌student's‌‌primary‌‌language‌‌should‌‌be‌‌                           

made‌ ‌available‌ ‌to‌ ‌students‌ ‌from‌ ‌homes‌ ‌where‌ ‌English‌ ‌is‌ ‌not‌ ‌the‌ ‌primary‌ ‌language‌ ‌spoken.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌‌  603‌ ‌CMR‌ ‌26:00‌ ‌ 
‌ 
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SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
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EQUAL‌ ‌EDUCATIONAL‌ ‌OPPORTUNITIES‌ ‌ 
‌ 
‌ 

In‌‌recognition‌‌of‌‌the‌‌diversified‌‌characteristics‌‌and‌‌needs‌‌of‌‌our‌‌students‌‌and‌‌with‌‌the‌‌keen‌‌desire‌‌to‌‌be‌‌responsive‌‌                                     

to‌‌them,‌‌the‌‌school‌‌committee‌‌will‌‌make‌‌every‌‌effort‌‌to‌‌protect‌‌the‌‌dignity‌‌of‌‌the‌‌students‌‌as‌‌individuals.‌‌It‌‌also‌‌                                       

will‌ ‌offer‌ ‌careful‌ ‌consideration‌ ‌and‌ ‌sympathetic‌ ‌understanding‌ ‌of‌ ‌their‌ ‌personal‌ ‌feelings,‌ ‌particularly‌ ‌with‌‌                         

reference‌ ‌to‌ ‌their‌ ‌race,‌ ‌creed,‌ ‌sex,‌ ‌gender‌ ‌identity,‌ ‌religion,‌ ‌nationality,‌ ‌and‌ ‌physical‌ ‌and‌ ‌intellectual‌ ‌differences.‌ ‌ 

‌ 

To‌‌accomplish‌‌this,‌‌the‌‌committee‌‌and‌‌its‌‌staff‌‌will‌‌make‌‌every‌‌effort‌‌to‌‌comply‌‌with‌‌the‌‌letter‌‌and‌‌the‌‌spirit‌‌of‌‌                                         

the‌ ‌Massachusetts‌ ‌equal‌ ‌educational‌ ‌opportunities‌ ‌law‌ ‌(known‌ ‌as‌ ‌Chapter‌ ‌622‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1971),‌ ‌which‌‌                               

prohibits‌ ‌discrimination‌ ‌in‌ ‌public‌ ‌school‌ ‌admissions‌ ‌and‌ ‌programs.‌ ‌The‌ ‌law‌ ‌reads‌ ‌as‌ ‌follows:‌ ‌ 

‌ 

No‌‌child‌‌shall‌‌be‌‌excluded‌‌from‌‌or‌‌discriminated‌‌against‌‌in‌‌admission‌‌to‌‌a‌‌public‌‌school‌‌of‌‌any‌‌town,‌‌or‌‌                                     

in‌ ‌obtaining‌ ‌the‌ ‌advantages,‌ ‌privileges‌ ‌and‌ ‌course‌ ‌of‌ ‌study‌ ‌of‌ ‌such‌ ‌public‌ ‌school‌ ‌on‌ ‌account‌ ‌of‌ ‌race,‌‌                                 

color,‌ ‌sex,‌ ‌gender‌ ‌identity,‌ ‌religion,‌ ‌national‌ ‌origin‌ ‌or‌ ‌sexual‌ ‌orientation.‌ ‌ 

‌ 

This‌ ‌will‌ ‌mean‌ ‌that‌ ‌every‌ ‌student‌ ‌will‌ ‌be‌ ‌given‌ ‌equal‌ ‌opportunity‌ ‌in‌ ‌school‌ ‌admission,‌‌admissions‌‌to‌‌courses,‌‌                                 

course‌ ‌content,‌ ‌guidance,‌ ‌and‌ ‌extracurricular‌ ‌and‌ ‌athletic‌ ‌activities.‌ ‌ 

‌ 

All‌ ‌implementing‌ ‌provisions‌ ‌issued‌ ‌by‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education‌ ‌in‌ ‌compliance‌ ‌with‌ ‌this‌ ‌law‌ ‌will‌ ‌be‌ ‌followed.‌ ‌ 

‌ 

LEGAL‌ ‌REFS:‌Title‌ ‌VI,‌ ‌Civil‌ ‌Rights‌ ‌Act‌ ‌of‌ ‌1964‌ ‌ 

Title‌ ‌VII,‌ ‌Civil‌‌Rights‌‌Act‌‌of‌‌1964,‌‌as‌‌amended‌‌by‌‌the‌‌Equal‌‌Employment‌‌Opportunity‌‌                           

Act‌ ‌of‌ ‌1972‌ ‌ 

Executive‌ ‌Order‌ ‌11246,‌ ‌as‌ ‌amended‌ ‌by‌ ‌E.O.‌ ‌11375‌ ‌ 

Title‌ ‌IX,‌ ‌Education‌ ‌Amendments‌ ‌of‌ ‌1972‌ ‌ 

M.G.L.‌ ‌76:5;‌ ‌76:16‌ ‌(Chapter‌ ‌622‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1971)‌ ‌ 

Board‌ ‌of‌‌Education‌‌Chapter‌‌622‌‌Regulations‌‌Pertaining‌‌to‌‌Access‌‌to‌‌Equal‌‌Educational‌‌                       

Opportunity,‌ ‌adopted‌ ‌6/24175,‌ ‌amended‌ ‌10/24/78‌‌ ‌  

Board‌ ‌of‌ ‌Education,‌ ‌Chapter‌ ‌766‌ ‌Regulations‌ ‌10/74-‌ ‌amended‌ ‌through‌ ‌3/28178,‌‌ ‌  

603‌ ‌CMR‌ ‌26:00‌ ‌ 
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TMK‌ ‌-‌ ‌Agree‌ ‌-‌‌ ‌  

EQUAL‌ ‌EDUCATIONAL‌ ‌OPPORTUNITIES‌ ‌ 
‌ 
‌ 

In‌‌recognition‌‌of‌‌the‌‌diversified‌‌characteristics‌‌and‌‌needs‌‌of‌‌our‌‌students‌‌and‌‌with‌‌the‌‌keen‌‌desire‌‌to‌‌be‌‌                                   
responsive‌‌to‌‌them,‌‌the‌‌School‌‌Committee‌‌will‌‌make‌‌every‌‌effort‌‌to‌‌protect‌‌the‌‌dignity‌‌of‌‌the‌‌students‌‌as‌‌                                   
individuals.‌ ‌It‌ ‌also‌ ‌will‌ ‌offer‌ ‌careful‌ ‌consideration‌ ‌and‌ ‌sympathetic‌ ‌understanding‌ ‌of‌ ‌their‌ ‌personal‌‌                         
feelings,‌ ‌particularly‌ ‌with‌ ‌reference‌ ‌to‌ ‌their‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌gender‌ ‌identity,‌ ‌religion,‌ ‌national‌ ‌origin,‌‌                           
sexual‌‌orientation,‌‌homeless‌‌status,‌‌physical‌‌and‌‌intellectual‌‌differences,‌‌pregnancy‌‌or‌‌pregnancy‌‌related‌‌                       
condition.‌ ‌ 
‌ 

To‌‌accomplish‌‌this,‌‌the‌‌Committee‌‌and‌‌its‌‌staff‌‌will‌‌make‌‌every‌‌effort‌‌to‌‌comply‌‌with‌‌the‌‌letter‌‌and‌‌the‌‌                                     
spirit‌‌of‌‌the‌‌Massachusetts‌‌equal‌‌educational‌‌opportunities‌‌law‌‌which‌‌prohibits‌‌discrimination‌‌in‌‌public‌‌                         
school‌ ‌admissions‌ ‌and‌ ‌programs.‌ ‌ ‌   
‌ 

This‌ ‌will‌ ‌mean‌ ‌that‌ ‌every‌ ‌student‌ ‌will‌ ‌be‌ ‌given‌ ‌equal‌ ‌opportunity‌ ‌in‌‌school‌‌admission,‌‌admissions‌‌to‌‌                               
courses,‌ ‌course‌ ‌content,‌ ‌support‌ ‌services,‌ ‌and‌ ‌extracurricular‌ ‌and‌ ‌athletic‌ ‌activities.‌ ‌ 
‌ 

All‌‌implementing‌‌provisions‌‌issued‌‌by‌‌the‌‌Board‌‌of‌‌Elementary‌‌and‌‌Secondary‌‌Education‌‌in‌‌compliance‌‌                           
with‌ ‌this‌ ‌law‌ ‌will‌ ‌be‌ ‌followed.‌ ‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ ‌  Title‌ ‌VI,‌ ‌Civil‌ ‌Rights‌ ‌Act‌ ‌of‌ ‌1964‌‌  
Title‌ ‌VII,‌ ‌Civil‌ ‌Rights‌ ‌Act‌ ‌of‌ ‌1964,‌ ‌as‌ ‌amended‌ ‌by‌ ‌the‌ ‌Equal‌ ‌Employment‌‌                         

Opportunity‌ ‌Act‌ ‌of‌ ‌1972‌ ‌ 
Executive‌ ‌Order‌ ‌11246,‌ ‌as‌ ‌amended‌ ‌by‌ ‌E.O.‌ ‌11375‌ ‌ 
Title‌ ‌IX,‌ ‌Education‌ ‌Amendments‌ ‌of‌ ‌1972‌ ‌ 
M.G.L.‌ ‌76:5;‌ ‌76:16‌ ‌(Chapter‌ ‌622‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1971)‌ ‌ 
BESE‌ ‌regulations‌ ‌603‌ ‌CMR‌ ‌26:00‌ ‌ 
BESE‌ ‌regulations‌ ‌603‌ ‌CMR‌ ‌28.00‌ ‌ 
The‌ ‌McKinney-Vento‌ ‌Act‌ ‌and‌ ‌Title‌ ‌I‌ ‌Part‌ ‌A,‌ ‌as‌ ‌Amended‌ ‌by‌ ‌the‌ ‌Every‌ ‌Student‌‌ 
Succeeds‌ ‌Act‌ ‌of‌ ‌2015‌ ‌ 

‌ 
CROSS‌ ‌REF.:‌ ‌  AC,‌ ‌Nondiscrimination‌ ‌ 
‌ 

NOTE:‌  ‌The‌ ‌cross‌ ‌reference‌ ‌is‌ ‌to‌ ‌a‌ ‌related‌ ‌statement‌ ‌in‌ ‌this‌ ‌manual.‌‌ ‌  
 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌ ‌JBB‌ ‌‌MG:‌ ‌Addition‌ ‌(‌needs‌ ‌SC‌ ‌approva‌l)‌ ‌ 
TMK‌ ‌-‌ ‌We‌ ‌should‌ ‌Validate‌ ‌that‌ ‌like‌ ‌policy‌ ‌does‌ ‌not‌ ‌exist‌ ‌elseewhere‌ ‌in‌ ‌Medfield‌ ‌Policy‌ ‌Manualt‌‌ ‌  

EDUCATIONAL‌ ‌EQUITY‌ ‌ 
‌ 
‌ 

The‌ ‌School‌ ‌Committee’s‌ ‌goal‌ ‌is‌ ‌to‌ ‌strive‌ ‌to‌ ‌address‌ ‌the‌ ‌needs‌ ‌of‌ ‌every‌ ‌student‌ ‌in‌ ‌each‌ ‌of‌ ‌our‌ ‌schools,‌‌ 
subject‌ ‌to‌ ‌budgetary,‌ ‌space‌ ‌and‌ ‌other‌ ‌limitations.‌ ‌ 
‌ 

Educational‌ ‌equity‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌this‌ ‌policy‌ ‌is‌ ‌defined‌ ‌as‌ ‌providing‌ ‌all‌ ‌students,‌ ‌as‌ ‌reasonably‌‌ 
practical,‌ ‌the‌ ‌high‌ ‌quality‌ ‌instruction‌ ‌and‌ ‌support‌ ‌they‌ ‌need‌ ‌to‌ ‌reach‌ ‌and‌ ‌exceed‌ ‌a‌ ‌common‌ ‌standard.‌ ‌ 
‌ 

To‌ ‌achieve‌ ‌educational‌ ‌equity‌ ‌the‌ ‌district‌ ‌will‌ ‌commit‌ ‌to:‌ ‌ 
‌ 

1. Systematically,‌ ‌when‌ ‌appropriate,‌ ‌use‌ ‌district‌ ‌wide‌ ‌and‌ ‌individual‌ ‌school‌ ‌level‌ ‌data,‌‌ 
disaggregated‌ ‌by‌ ‌race/ethnicity,‌ ‌gender/gender‌ ‌identity,‌ ‌national‌ ‌origin,‌ ‌language,‌ ‌special‌‌ 
education,‌ ‌socioeconomic‌ ‌status‌ ‌and‌ ‌mobility‌‌ ‌‌to‌ ‌inform‌ ‌district‌ ‌decision‌ ‌making.‌ ‌ 

‌ 

2. Raise‌ ‌the‌ ‌achievement‌ ‌of‌ ‌all‌ ‌students.‌ ‌ 
‌ 

3. Graduate‌ ‌all‌ ‌students ready‌ ‌to‌ ‌succeed‌ ‌in‌ ‌a‌ ‌diverse‌ ‌local,‌ ‌national‌ ‌and‌ ‌global‌ ‌community.‌ ‌ 

In‌ ‌order‌ ‌to‌ ‌reach‌ ‌the‌ ‌goal‌ ‌of‌ ‌educational‌ ‌equity,‌ ‌as‌ ‌reasonably‌ ‌practical,‌ ‌for‌ ‌each‌ ‌and‌ ‌every‌ ‌student,‌ ‌the‌‌ 
District‌ ‌shall:‌ ‌ 
‌ 

1. Provide‌ ‌every‌ ‌student‌ ‌with‌ ‌access‌ ‌to‌ ‌high‌ ‌quality‌ ‌curriculum,‌ ‌support,‌ ‌and‌ ‌other‌ ‌educational‌‌ 
resources.‌ ‌ 

‌ 

2. Seek‌ ‌to‌ ‌promote‌ ‌educational‌ ‌equity‌ ‌as‌ ‌a‌ ‌priority‌ ‌in‌ ‌professional‌ ‌development.‌ ‌ 
‌ 

3. Endeavor‌ ‌to‌ ‌create‌ ‌schools‌ ‌with‌ ‌a‌ ‌welcoming‌ ‌and‌ ‌inclusive‌ ‌culture‌ ‌and‌ ‌environment.‌ ‌ 
‌ 

4. Provide‌ ‌multiple‌ ‌pathways‌ ‌to‌ ‌success‌ ‌in‌ ‌order‌ ‌to‌ ‌meet‌ ‌the‌ ‌needs‌ ‌of‌ ‌the‌ ‌diverse‌ ‌student‌ ‌body‌ ‌and‌‌ 
actively‌ ‌encourage,‌ ‌support‌ ‌and‌ ‌expect‌ ‌high‌ ‌academic‌ ‌achievement‌ ‌for‌ ‌each‌ ‌student.‌ ‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌include‌ ‌equity‌ ‌practices‌ ‌in‌ ‌the‌ ‌district’s‌ ‌strategic‌ ‌plan‌ ‌and‌ ‌goal‌ ‌strategies‌ ‌to‌‌ 
implement‌ ‌this‌ ‌policy.‌ ‌The‌ ‌Superintendent,‌ ‌upon‌ ‌request,‌ ‌will‌ ‌periodically‌ ‌report‌ ‌to‌ ‌the‌ ‌Committee‌ ‌the‌‌ 
progress‌ ‌of‌ ‌the‌ ‌implementation‌ ‌of‌ ‌this‌ ‌policy.‌ ‌ 

‌ 
 SOURCE:‌‌  MASC‌ ‌ 
‌ 

ADOPTED:‌‌  September‌ ‌12,‌ ‌2019‌ ‌ 
‌ 
‌ 

‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JC‌:‌‌ ‌‌MG:Replace‌ ‌with‌ ‌MASC‌ ‌policy‌ ‌ 
‌ 

ATTENDANCE‌ ‌AREAS‌ ‌ 
‌ 
‌ 

Attendance‌ ‌areas‌ ‌for‌ ‌the‌ ‌various‌ ‌schools‌ ‌of‌ ‌the‌ ‌town‌ ‌will‌ ‌be‌ ‌drawn‌ ‌up‌ ‌by‌ ‌the‌ ‌superintendent‌ ‌and‌‌                                 
approved‌‌by‌‌the‌‌school‌‌committee.‌‌The‌‌primary‌‌considerations‌‌that‌‌govern‌‌the‌‌establishment‌‌of‌‌a‌‌school‌‌                             
attendance‌‌area‌‌are‌‌school‌‌capacity‌‌and‌‌transportation‌‌considerations.‌‌Generally,‌‌students‌‌will‌‌attend‌‌the‌‌                         
school‌ ‌in‌ ‌the‌ ‌attendance‌ ‌area‌ ‌in‌ ‌which‌ ‌they‌ ‌live.‌ ‌ 
‌ 

In‌ ‌establishing‌ ‌an‌ ‌attendance‌ ‌area,‌ ‌the‌ ‌following‌ ‌general‌ ‌guidelines‌ ‌will‌ ‌also‌ ‌be‌ ‌applied:‌ ‌ 
‌ 

1. Use‌ ‌of‌ ‌safe‌ ‌walking‌ ‌conditions‌ ‌consistent‌ ‌with‌ ‌the‌‌committee's‌‌transportation‌‌policies;‌‌where‌‌                       
possible,‌ ‌major‌ ‌traffic‌ ‌thoroughfares‌ ‌and‌ ‌natural‌ ‌barriers‌ ‌will‌ ‌be‌ ‌used‌ ‌for‌ ‌boundaries.‌ ‌ 

‌ 
2. Honoring‌ ‌community‌ ‌of‌ ‌interest;‌ ‌where‌ ‌possible,‌ ‌school‌ ‌attendance‌ ‌zones‌ ‌will‌ ‌incorporate‌‌                     

community‌ ‌patterns.‌ ‌ 
‌ 

From‌‌time‌‌to‌‌time‌‌an‌‌overcrowded‌‌condition‌‌in.‌‌an‌‌existing‌‌school,‌‌the‌‌development‌‌of‌‌new‌‌residential‌‌                               
areas,‌‌or‌‌the‌‌opening‌‌of‌‌a‌‌new‌‌school‌‌may‌‌require‌‌the‌‌establishment‌‌or‌‌change‌‌of‌‌previously‌‌established‌‌                                 
school‌ ‌attendance‌ ‌areas.‌ ‌ 
‌ 

The‌ ‌committee‌ ‌will‌ ‌confer‌ ‌with‌ ‌community‌ ‌representatives‌ ‌prior‌ ‌to‌ ‌setting‌ ‌new‌ ‌attendance‌ ‌lines.‌‌                         
However,‌‌the‌‌committee's‌‌primary‌‌basis‌‌for‌‌judgment‌‌must‌‌be‌‌equality‌‌of‌‌educational‌‌opportunity‌‌for‌‌all‌‌                             
students‌ ‌rather‌ ‌than‌ ‌the‌ ‌personal‌ ‌desires‌ ‌of‌ ‌any‌ ‌one‌ ‌group.‌ ‌ 
‌ 

The‌ ‌superintendent‌ ‌is‌ ‌authorized‌ ‌to‌ ‌make‌ ‌exceptions‌ ‌to‌ ‌attendance‌ ‌lines‌ ‌for‌‌individual‌‌children‌‌in‌‌the‌‌                             
best‌ ‌interests‌ ‌of‌ ‌the‌ ‌student‌ ‌and/or‌ ‌the‌ ‌school.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71:37C;‌ ‌71:37D;‌ ‌71:37I;‌ ‌71:37J‌ ‌ 
Board‌ ‌of‌ ‌Education‌ ‌Regulations‌ ‌Pertaining‌ ‌to‌ ‌Section‌ ‌8‌ ‌of‌ ‌Chapter‌ ‌636‌ ‌of‌ ‌the‌‌                         
Acts‌ ‌of‌ ‌1974,‌ ‌Regarding‌ ‌Magnet‌ ‌School‌ ‌Facilities‌ ‌and‌ ‌Magnet‌ ‌Educational‌‌                   
Programs,‌ ‌adopted‌ ‌2/25/75‌ ‌ 
Board‌ ‌of‌ ‌Education‌ ‌Regulations‌ ‌Pursuant‌ ‌to‌ ‌Chapter‌ ‌636‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1974,‌‌                         
adopted‌ ‌9/10/74‌ ‌ 
Board‌ ‌of‌ ‌Education‌ ‌Regulations‌ ‌Pertaining‌ ‌to‌ ‌the‌ ‌Preparation‌‌of‌‌Racial‌‌Balance‌‌                     
Plans‌ ‌Which‌ ‌Involve‌ ‌Redistricting,‌ ‌adopted‌ ‌4/24/73‌ ‌ 

‌ 
CROSS‌ ‌REF.:‌ JCA,‌ ‌Assignment‌ ‌of‌ ‌Students‌ ‌to‌ ‌Schools‌ ‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File‌:‌  ‌JC‌‌ ‌‌MG:‌ ‌Accept‌‌ ‌  
‌ 

ATTENDANCE‌ ‌AREAS‌ ‌ 
‌ 
‌ 

Attendance‌ ‌areas‌ ‌for‌ ‌the‌ ‌various‌ ‌schools‌ ‌of‌ ‌the‌ ‌town‌ ‌will‌ ‌be‌ ‌drawn‌ ‌up‌ ‌by‌ ‌the‌ ‌Superintendent‌ ‌and‌‌                                 
approved‌ ‌by‌ ‌the‌ ‌School‌ ‌Committee.‌ ‌The‌ ‌primary‌ ‌considerations‌ ‌that‌ ‌govern‌ ‌the‌ ‌establishment‌ ‌of‌ ‌a‌‌                           
school‌ ‌attendance‌ ‌area‌ ‌are‌ ‌school‌ ‌capacity‌ ‌and‌ ‌transportation‌ ‌considerations.‌ ‌Generally,‌ ‌students‌ ‌will‌‌                       
attend‌ ‌the‌ ‌school‌ ‌in‌ ‌the‌ ‌attendance‌ ‌area‌ ‌in‌ ‌which‌ ‌they‌ ‌live.‌ ‌ 
‌ 

In‌ ‌establishing‌ ‌an‌ ‌attendance‌ ‌area,‌ ‌the‌‌Committee‌‌will‌‌take‌‌into‌‌consideration‌‌safe‌‌walking‌‌conditions‌‌                           
consistent‌ ‌with‌ ‌the‌ ‌Committee's‌ ‌transportation‌ ‌policies.‌ ‌ 
‌ 

From‌ ‌time‌‌to‌‌time‌‌an‌‌overcrowded‌‌condition‌‌in‌‌an‌‌existing‌‌school,‌‌the‌‌development‌‌of‌‌new‌‌residential‌‌                               
areas,‌‌or‌‌the‌‌opening‌‌of‌‌a‌‌new‌‌school‌‌may‌‌require‌‌the‌‌establishment‌‌or‌‌change‌‌of‌‌previously‌‌established‌‌                                 
school‌ ‌attendance‌ ‌areas.‌ ‌ 
‌ 

The‌ ‌Committee‌ ‌will‌ ‌confer‌ ‌with‌ ‌community‌ ‌representatives‌ ‌prior‌ ‌to‌ ‌setting‌ ‌new‌ ‌attendance‌ ‌lines.‌ ‌                         
However,‌ ‌the‌ ‌Committee's‌ ‌primary‌ ‌basis‌ ‌for‌‌judgment‌‌must‌‌be‌‌equality‌‌of‌‌educational‌‌opportunity‌‌for‌‌                           
all‌ ‌students‌ ‌rather‌ ‌than‌ ‌the‌ ‌personal‌ ‌desires‌ ‌of‌ ‌any‌ ‌one‌ ‌group.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌is‌ ‌authorized‌ ‌to‌ ‌make‌ ‌exceptions‌ ‌to‌‌attendance‌‌lines‌‌for‌‌individual‌‌children‌‌in‌‌the‌‌                             
best‌ ‌interests‌ ‌of‌ ‌the‌ ‌student‌ ‌and/or‌ ‌the‌ ‌school.‌ ‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ ‌  M.G.L.‌ ‌71:37C;‌ ‌71:37D;‌ ‌71:37I;‌ ‌71:37J‌ ‌ 
603‌ ‌CMR‌ ‌17.00‌ ‌ 
603‌ ‌CMR‌ ‌26.00‌ ‌ 
‌ 

CROSS‌ ‌REF.:‌ ‌  JCA,‌ ‌Assignment‌ ‌of‌ ‌Students‌ ‌to‌ ‌Schools‌ ‌ 
‌ 

NOTE:‌ ‌This‌ ‌category‌ ‌is‌ ‌for‌ ‌a‌ ‌statement‌ ‌on‌ ‌methods‌ ‌of‌ ‌establishing‌ ‌attendance‌ ‌areas.‌‌A‌‌                           
map‌‌or‌‌written‌‌description‌‌of‌‌areas‌‌is‌‌sometimes‌‌included‌‌in‌‌a‌‌policy‌‌manual‌‌as‌‌an‌‌exhibit‌‌                               
document‌ ‌coded‌ ‌JC-E.‌ ‌ 

‌ 
The‌‌cross‌‌reference‌‌above‌‌is‌‌to‌‌a‌‌closely‌‌related‌‌category‌‌in‌‌the‌‌NEPN‌‌classification‌‌system.‌‌                             
Use‌ ‌code‌ ‌JCA‌ ‌for‌ ‌any‌ ‌requirement‌ ‌for‌ ‌students‌ ‌to‌ ‌attend‌ ‌the‌ ‌school‌ ‌in‌ ‌their‌ ‌attendance‌‌                             
area‌ ‌and‌ ‌any‌ ‌exceptions‌ ‌to‌ ‌the‌ ‌requirements.‌ ‌ 

‌ 
 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JCA‌‌ ‌‌MG:‌ ‌Replace‌ ‌with‌ ‌MASC‌ ‌policy‌ ‌ 
‌ 

ASSIGNMENT‌ ‌OF‌ ‌STUDENTS‌ ‌TO‌ ‌SCHOOLS‌ ‌ 
‌ 
‌ 

Generally,‌‌students‌‌will‌‌be‌‌required‌‌to‌‌attend‌‌school‌‌in‌‌the‌‌attendance‌‌area‌‌in‌‌which‌‌they‌‌reside,‌‌unless‌‌                                 
special‌ ‌permission‌ ‌has‌ ‌been‌ ‌granted‌ ‌by‌ ‌the‌ ‌superintendent.‌ ‌ 
‌ 

Special‌ ‌permission‌ ‌may‌ ‌be‌ ‌granted‌ ‌for‌ ‌the‌ ‌following‌ ‌reasons:‌ ‌ 
‌ 

1. If‌ ‌the‌ ‌change‌ ‌involves‌ ‌an‌ ‌exceptional‌ ‌child,‌ ‌a‌ ‌hardship‌ ‌case‌ ‌or‌ ‌if‌ ‌there‌ ‌are‌ ‌medical‌‌                             
considerations.‌ ‌ 

‌ 
2. If‌‌the‌‌change‌‌appears‌‌to‌‌be‌‌in‌‌the‌‌interests‌‌of‌‌the‌‌child,‌‌of‌‌the‌‌schools‌‌and‌‌for‌‌disciplinary‌‌and‌‌                                     

administrative‌ ‌reasons.‌ ‌ 
‌ 

3. If‌‌the‌‌legal‌‌residence‌‌of‌‌a‌‌child‌‌changes‌‌from‌‌one‌‌attendance‌‌area‌‌to‌‌another‌‌during‌‌the‌‌school‌‌                                 
year‌ ‌and‌ ‌the‌ ‌parents‌ ‌wish‌ ‌the‌ ‌child‌ ‌to‌ ‌remain‌ ‌in‌ ‌his/her‌ ‌former‌ ‌school;‌ ‌permission‌ ‌will‌ ‌not‌‌                               
extend‌ ‌beyond‌ ‌the‌ ‌current‌ ‌school‌ ‌year.‌ ‌ 

‌ 
4. To‌ ‌permit‌ ‌secondary‌ ‌school‌ ‌students‌ ‌to‌ ‌take‌ ‌courses‌ ‌not‌ ‌offered‌ ‌in‌ ‌their‌ ‌assigned‌ ‌schools.‌ ‌ 

‌ 
School‌ ‌bus‌ ‌transportation‌ ‌will‌ ‌not‌ ‌be‌ ‌provided‌ ‌for‌ ‌students‌ ‌attending‌ ‌schools‌ ‌outside‌‌their‌‌attendance‌‌                           
area‌ ‌unless‌‌they‌‌can‌‌be‌‌accommodated‌‌on‌‌existing‌‌bus‌‌routes‌‌and‌‌schedules;‌‌or‌‌an‌‌exceptional‌‌child‌‌is‌‌                                 
involved;‌ ‌or‌ ‌unless‌ ‌specific‌ ‌permission‌ ‌is‌ ‌granted‌ ‌by‌ ‌the‌ ‌school‌ ‌committee.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71:37C;‌ ‌71:37D;‌ ‌71:37I;‌ ‌71:37J‌ ‌ 
Board‌ ‌of‌ ‌Education‌ ‌Regulations‌ ‌Pertaining‌ ‌to‌ ‌Section‌ ‌8‌ ‌of‌ ‌Chapter‌ ‌636‌ ‌of‌ ‌the‌‌                         
Acts‌ ‌of‌ ‌1974,‌ ‌Regarding‌ ‌Magnet‌ ‌School‌ ‌Facilities‌ ‌and‌ ‌Magnet‌ ‌Educational‌‌                   
Programs,‌ ‌adopted‌ ‌2/25/75‌ ‌ 
Board‌ ‌of‌ ‌Education‌ ‌Regulations‌ ‌Pursuant‌ ‌to‌ ‌Chapter‌ ‌636‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1974,‌‌                         
adopted‌ ‌9/10/74‌ ‌ 
Board‌ ‌of‌ ‌Education‌ ‌Regulations‌ ‌Pertaining‌ ‌to‌ ‌the‌ ‌Preparation‌‌of‌‌Racial‌‌Balance‌‌                     
Plans‌ ‌Which‌ ‌Involve‌ ‌Redistricting,‌ ‌adopted‌ ‌4/24/73‌ ‌ 

‌ 
CROSS‌ ‌REF.:‌ JC,‌ ‌Attendance‌ ‌Areas‌ ‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File‌:‌ ‌JCA‌ ‌‌MG:‌ ‌Accept‌ ‌ 
‌ 

ASSIGNMENT‌ ‌OF‌ ‌STUDENTS‌ ‌TO‌ ‌SCHOOLS‌ ‌ 
‌ 
‌ 

Generally,‌‌students‌‌will‌‌be‌‌required‌‌to‌‌attend‌‌school‌‌in‌‌the‌‌attendance‌‌area‌‌in‌‌which‌‌they‌‌reside,‌‌unless‌‌                                 
the‌ ‌Superintendent‌ ‌has‌ ‌granted‌ ‌special‌ ‌permission.‌ ‌ 
‌ 

Special‌ ‌permission‌ ‌may‌ ‌be‌ ‌granted‌ ‌for‌ ‌the‌ ‌following‌ ‌reasons:‌ ‌ 
‌ 

1.‌  If‌ ‌the‌ ‌change‌ ‌involves‌ ‌a‌ ‌hardship‌ ‌case‌ ‌or‌ ‌if‌ ‌there‌ ‌are‌ ‌medical‌ ‌considerations.‌ ‌ 
‌ 

2.‌  If‌‌the‌‌change‌‌appears‌‌to‌‌be‌‌in‌‌the‌‌interests‌‌of‌‌the‌‌child,‌‌of‌‌the‌‌schools,‌‌or‌‌for‌‌disciplinary‌‌                                   
and‌ ‌administrative‌ ‌reasons.‌ ‌ 

‌ 
3.‌  If‌ ‌the‌ ‌legal‌ ‌residence‌ ‌of‌‌a‌‌child‌‌changes‌‌from‌‌one‌‌attendance‌‌area‌‌to‌‌another‌‌during‌‌the‌‌                               

school‌ ‌year‌ ‌and‌ ‌the‌ ‌parents/guardians‌ ‌wish‌ ‌the‌ ‌child‌ ‌to‌ ‌remain‌ ‌in‌ ‌his‌ ‌former‌ ‌school;‌‌                           
permission‌ ‌will‌ ‌not‌ ‌extend‌ ‌beyond‌ ‌the‌ ‌current‌ ‌school‌ ‌year.‌ ‌ 

‌ 
4.‌  To‌ ‌permit‌ ‌school‌ ‌students‌ ‌to‌ ‌take‌ ‌courses‌ ‌not‌ ‌offered‌ ‌in‌ ‌their‌ ‌assigned‌ ‌schools.‌ ‌ 
‌ 

School‌ ‌bus‌ ‌transportation‌ ‌will‌ ‌not‌ ‌be‌ ‌provided‌ ‌for‌ ‌students‌ ‌attending‌ ‌schools‌ ‌outside‌‌their‌‌attendance‌‌                           
area‌‌unless‌‌they‌‌can‌‌be‌‌accommodated‌‌on‌‌existing‌‌bus‌‌routes‌‌and‌‌schedules‌‌or‌‌a‌‌hardship‌‌is‌‌involved;‌‌or‌‌                                   
unless‌ ‌specific‌ ‌permission‌ ‌is‌ ‌granted‌ ‌by‌ ‌the‌ ‌Superintendent.‌ ‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

LEGAL‌ ‌REFS.:‌ ‌  M.G.L.‌ ‌71:37C;‌ ‌71:37D;‌ ‌71:37I;‌ ‌71:37J‌ ‌ 
603‌ ‌CMR‌ ‌17.00‌ ‌ 
603‌ ‌CMR‌ ‌26.00‌ ‌ 
‌ 

CROSS‌ ‌REF.:‌ ‌  JC,‌ ‌Attendance‌ ‌Areas‌ ‌ 
‌ 

NOTE:‌  ‌The‌ ‌cross‌ ‌reference‌ ‌is‌ ‌to‌ ‌a‌ ‌related‌ ‌category‌ ‌in‌ ‌the‌ ‌NEPN‌ ‌classification‌ ‌system.‌ ‌ 
 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JEB‌ ‌‌MG:‌ ‌Keep‌ ‌as‌ ‌is‌ ‌ 
‌ 

ENTRANCE‌ ‌AGE‌ ‌ 
‌ 
‌ 

The‌‌Medfield‌‌School‌‌Committee‌‌has‌‌the‌‌authority,‌‌within‌‌the‌‌limits‌‌of‌‌law‌‌and‌‌State‌‌Board‌‌of‌‌Education‌‌                                 
regulation,‌ ‌to‌ ‌set‌ ‌the‌ ‌entrance‌ ‌age‌ ‌for‌ ‌children‌ ‌admitted‌ ‌to‌ ‌Kindergarten.‌ ‌The‌ ‌Committee‌‌has‌‌decided‌‌                             
that‌‌in‌‌order‌‌to‌‌be‌‌admitted‌‌to‌‌Kindergarten‌‌in‌‌the‌‌public‌‌schools,‌‌a‌‌child‌‌must‌‌attain‌‌the‌‌age‌‌of‌‌five‌‌on‌‌                                         
or‌ ‌before‌ ‌August‌ ‌31‌ ‌of‌ ‌the‌ ‌year‌ ‌of‌ ‌entry.‌ ‌To‌ ‌enter‌ ‌Grade‌ ‌One,‌ ‌a‌ ‌child‌‌must‌‌be‌‌six‌‌years‌‌of‌‌age‌‌on‌‌or‌‌                                             
before‌ ‌August‌ ‌31‌ ‌of‌ ‌the‌ ‌year‌ ‌of‌ ‌entry.‌ ‌ 
‌ 

Students‌ ‌enrolling‌ ‌in‌ ‌the‌ ‌Medfield‌‌Public‌‌Schools‌‌who‌‌have‌‌been‌‌residents‌‌but‌‌who‌‌have‌‌not‌‌attended‌‌                               
the‌ ‌public‌ ‌schools‌ ‌will‌ ‌be‌‌assigned‌‌to‌‌a‌‌year‌‌of‌‌graduation‌‌in‌‌keeping‌‌with‌‌the‌‌entrance‌‌age‌‌policy‌‌for‌‌                                     
the‌ ‌Medfield‌ ‌Public‌ ‌Schools.‌ 
‌ 

Students‌‌enrolling‌‌in‌‌the‌‌Medfield‌‌Public‌‌Schools‌‌who‌‌have‌‌not‌‌previously‌‌been‌‌residents‌‌of‌‌the‌‌Town‌‌                               
of‌‌Medfield‌‌and‌‌are‌‌transferring‌‌from‌‌another‌‌school‌‌district‌‌may‌‌be‌‌assigned‌‌to‌‌the‌‌year‌‌of‌‌graduation‌‌                                 
recommended‌ ‌by.‌ ‌the‌ ‌sending‌ ‌school‌ ‌district‌ ‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File‌:‌ ‌JEB‌ ‌‌MG:‌ ‌Pending,‌ ‌use‌ ‌cross‌ ‌ref‌ ‌ 
‌ 

ENTRANCE‌ ‌AGE‌ ‌ 
‌ 
‌ 

In‌ ‌an‌ ‌attempt‌ ‌to‌‌permit‌‌children‌‌to‌‌enter‌‌school‌‌at‌‌the‌‌time‌‌most‌‌appropriate‌‌for‌‌them‌‌individually,‌‌the‌‌                                   
School‌ ‌Committee‌ ‌establishes‌ ‌the‌ ‌following‌ ‌policy‌ ‌on‌ ‌entrance‌ ‌age:‌ ‌ 
‌ 

1.‌  Children‌ ‌who‌ ‌will‌ ‌be‌‌five‌‌years‌‌of‌‌age‌‌prior‌‌to‌‌September‌‌1st‌‌of‌‌the‌‌school‌‌year‌‌during‌‌                                 
which‌ ‌they‌ ‌wish‌ ‌to‌ ‌enroll‌ ‌will‌ ‌be‌ ‌eligible‌ ‌to‌ ‌enter‌ ‌kindergarten‌ ‌for‌ ‌that‌ ‌school‌ ‌year.‌‌ ‌  

‌ 
  The‌ ‌admission‌ ‌of‌ ‌children‌ ‌whose‌ ‌birthdays‌ ‌fall‌ ‌after‌‌September‌‌1‌st‌ ‌will‌‌be‌‌solely‌‌at‌‌the‌‌                             

school's‌ ‌discretion.‌ ‌ 
‌ 

2.‌  Initial‌ ‌admission‌ ‌of‌ ‌children‌ ‌to‌ ‌the‌ ‌first‌ ‌grade‌ ‌(or‌ ‌other‌ ‌grades)‌ ‌will‌ ‌involve‌ ‌a‌‌                           
consideration‌‌of‌‌both‌‌chronological‌‌age‌‌and‌‌the‌‌readiness‌‌of‌‌the‌‌children‌‌to‌‌do‌‌the‌‌work‌‌                             
of‌ ‌those‌ ‌grades.‌ ‌ 

‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

LEGAL‌ ‌REFS.:‌ ‌  M.G.L.‌ ‌76:1‌ ‌ 
603‌ ‌CMR‌ ‌8.00‌ ‌ 

‌ 
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File:‌‌  ‌JF‌ ‌‌MG:‌ ‌Accept‌ ‌with‌ ‌3‌ ‌added‌ ‌cross‌ ‌refs‌ ‌ 
‌ 

SCHOOL‌ ‌ADMISSIONS‌ ‌ 
‌ 
‌ 

All‌ ‌children‌ ‌of‌ ‌school‌ ‌age‌‌who‌‌reside‌‌in‌‌the‌‌town‌‌will‌‌be‌‌entitled‌‌to‌‌attend‌‌the‌‌public‌‌schools,‌‌as‌‌with‌‌                                       
certain‌ ‌children‌ ‌who‌ ‌do‌ ‌not‌ ‌reside‌ ‌in‌ ‌the‌ ‌town‌ ‌but‌ ‌who‌‌are‌‌admitted‌‌under‌‌school‌‌committee‌‌policies‌‌                                 
relating‌ ‌to‌ ‌non‌ ‌residential‌ ‌students‌ ‌or‌ ‌by‌ ‌specific‌ ‌action‌ ‌of‌ ‌the‌ ‌school‌ ‌committee.‌‌  
‌ 

Advance‌ ‌registration‌ ‌for‌ ‌prospective‌ ‌kindergarten‌ ‌students‌ ‌will‌ ‌take‌ ‌place‌ ‌in‌ ‌April.‌ ‌Every‌ ‌student‌‌                         
seeking‌‌admission‌‌to‌‌school‌‌for‌‌the‌‌first‌‌time‌‌must‌‌present‌‌a‌‌birth‌‌certificate‌‌or‌‌equivalent‌‌proof‌‌of‌‌age‌‌                                   
acceptable‌ ‌to‌ ‌the‌ ‌principal,‌ ‌proof‌ ‌of‌ ‌vaccination‌ ‌and‌ ‌immunizations‌ ‌as‌ ‌required‌ ‌by‌ ‌the‌ ‌state‌ ‌and‌ ‌the‌‌                               
school‌ ‌committee,‌ ‌unless‌ ‌there‌ ‌is‌ ‌a‌ ‌legally‌ ‌required‌ ‌exemption‌ ‌to‌ ‌this‌ ‌policy,‌‌such‌‌as‌‌for‌‌homeless‌‌or‌‌                                 
foster‌ ‌care‌ ‌students.‌ ‌Proof‌ ‌of‌ ‌residency‌ ‌of‌ ‌legal‌ ‌guardianship‌ ‌may‌ ‌also‌ ‌be‌ ‌required‌ ‌by‌ ‌the‌ ‌school‌‌                               
administration.‌‌ ‌  
‌ 

For‌ ‌homeless‌ ‌students,‌ ‌who‌ ‌are‌ ‌temporarily‌‌residing‌‌in‌‌the‌‌District,‌‌the‌‌District‌‌will‌‌enroll‌‌the‌‌student‌‌                               
immediately,‌ ‌even‌ ‌if‌ ‌they‌ ‌do‌ ‌not‌ ‌bring‌ ‌the‌ ‌records‌‌usually‌‌required‌‌for‌‌enrollment‌‌with‌‌them‌‌and‌‌will‌‌                                 
contact‌ ‌the‌ ‌previously‌ ‌attended‌ ‌school‌ ‌district‌ ‌to‌ ‌request‌ ‌the‌ ‌records.‌ ‌ ‌   
‌ 

For‌‌foster‌‌care‌‌students‌‌residing‌‌in‌‌the‌‌District,‌‌if‌‌it‌‌is‌‌in‌‌the‌‌best‌‌interest‌‌of‌‌a‌‌student‌‌to‌‌leave‌‌the‌‌school‌‌                                           
of‌ ‌origin‌ ‌and‌ ‌enroll‌ ‌in‌ ‌the‌ ‌District,‌ ‌the‌ ‌District‌‌will‌‌enroll‌‌the‌‌student‌‌immediately,‌‌without‌‌waiting‌‌to‌‌                                 
receive‌ ‌the‌ ‌typical‌ ‌student‌ ‌enrollment‌ ‌documentation‌‌(other‌‌than‌‌emergency‌‌contact‌‌information).‌‌The‌‌                       
District‌ ‌will‌ ‌immediately‌ ‌contact‌ ‌the‌ ‌child's‌‌school‌‌and‌‌district‌‌of‌‌origin‌‌to‌‌obtain‌‌the‌‌relevant‌‌records‌‌                               
and‌ ‌documentation.‌ ‌The‌ ‌District‌ ‌will‌ ‌require‌ ‌DCF‌ ‌representatives‌ ‌to‌ ‌present‌ ‌a‌ ‌Notice‌ ‌to‌ ‌LEA‌ ‌(Local‌‌                             
Educational‌‌Agency)‌‌form‌‌that‌‌indicates‌‌that‌‌the‌‌student‌‌is‌‌in‌‌foster‌‌care,‌‌along‌‌with‌‌their‌‌state-agency‌‌                               
identification‌ ‌badge‌ ‌to‌ ‌enroll‌ ‌the‌ ‌student.‌ ‌ ‌   
‌ 

For‌‌homeless‌‌and‌‌foster‌‌care‌‌students,‌‌the‌‌District‌‌will‌‌find‌‌alternative‌‌means‌‌to‌‌provide‌‌the‌‌enrollment‌‌                               
paperwork‌ ‌after‌ ‌a‌ ‌student‌ ‌is‌ ‌enrolled‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌above‌ ‌paragraphs.‌ ‌If‌ ‌the‌ ‌families‌‌do‌‌not‌‌                                 
have‌ ‌access‌ ‌to‌ ‌email,‌ ‌mail‌ ‌or‌ ‌cannot‌ ‌physically‌ ‌come‌ ‌to‌‌the‌‌District‌‌to‌‌pick-up‌‌the‌‌forms,‌‌the‌‌District‌‌                                   
will‌ ‌use‌ ‌additional‌ ‌means‌ ‌to‌ ‌have‌ ‌the‌ ‌forms‌ ‌completed‌ ‌such‌ ‌as‌ ‌having‌ ‌the‌ ‌parent‌‌complete‌‌the‌‌forms‌‌                                 
verbally‌ ‌via‌ ‌telephone‌ ‌with‌ ‌a‌ ‌staff‌ ‌member‌ ‌or‌ ‌hand‌ ‌delivering‌ ‌the‌ ‌forms.‌‌ ‌  
‌ 
‌ 

LEGAL‌ ‌REFS:‌‌  M.G.L.,‌ ‌15:1G;‌ ‌76:1;‌ ‌76:5;‌ ‌76:15;‌ ‌76:15A‌ ‌ 
603‌ ‌CMR‌ ‌26:01;‌ ‌26:02;‌ ‌26:03‌ ‌ 

‌ 
CROSS‌ ‌REFS.:‌‌  JLCA,‌ ‌Physical‌ ‌Examination‌ ‌of‌ ‌Students‌ ‌ 

JLCB,‌ ‌Inoculations‌ ‌of‌ ‌Students‌ ‌ 
JFBB,‌ ‌School‌ ‌Choice‌ ‌ 
JFABA,‌ ‌Non-resident‌ ‌Tuition‌ ‌Charge‌ ‌ 
JFABD,‌ ‌Admission‌ ‌of‌ ‌Homeless‌ ‌Students‌ ‌ 
JFABB,‌ ‌Admission‌ ‌of‌ ‌Foreign‌ ‌Students‌ ‌ 

‌ 
‌ 
‌ 
‌ 

Approved‌ ‌by‌ ‌School‌ ‌Committee:‌ ‌February‌ ‌11,‌ ‌2021‌ ‌ 
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SCHOOL‌ ‌ADMISSIONS‌ ‌ 
‌ 
‌ 

All‌‌children‌‌of‌‌school‌‌age‌‌who‌‌reside‌‌in‌‌the‌‌district‌‌will‌‌be‌‌entitled‌‌to‌‌attend‌‌the‌‌public‌‌schools,‌‌as‌‌will‌‌                                       
certain‌‌children‌‌who‌‌do‌‌not‌‌reside‌‌in‌‌the‌‌district‌‌but‌‌who‌‌are‌‌admitted‌‌under‌‌School‌‌Committee‌‌policies‌‌                                 
relating‌ ‌to‌ ‌nonresident‌ ‌students‌ ‌or‌ ‌by‌ ‌specific‌ ‌action‌ ‌of‌ ‌the‌ ‌School‌ ‌Committee.‌ ‌ 
‌ 

Advance‌ ‌registration‌‌for‌‌prospective‌‌kindergarten‌‌students‌‌will‌‌take‌‌place‌‌in‌‌the‌‌spring.‌ ‌Every‌‌student‌‌                           
seeking‌‌admission‌‌to‌‌school‌‌for‌‌the‌‌first‌‌time‌‌must‌‌present‌‌a‌‌birth‌‌certificate‌‌or‌‌equivalent‌‌proof‌‌of‌‌age‌‌                                   
acceptable‌‌to‌‌the‌‌Principal‌‌and‌‌proof‌‌of‌‌vaccination‌‌and‌‌immunizations‌‌as‌‌required‌‌by‌‌the‌‌state‌‌and‌‌the‌‌                                 
School‌‌Committee.‌ ‌Proof‌‌of‌‌residency‌‌of‌‌the‌‌individual‌‌holding‌‌legal‌‌guardianship‌‌may‌‌also‌‌be‌‌required‌‌                             
by‌ ‌the‌ ‌school‌ ‌administration.‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

LEGAL‌ ‌REFS.:‌ ‌  M.G.L.‌ ‌15:1G;‌ ‌76:1;‌ ‌76:5;‌ ‌76:15;‌ ‌76:15A‌ ‌ 
603‌ ‌CMR‌ ‌26.00‌ ‌ 

‌ 
‌ 

CROSS‌ ‌REFS.:‌ ‌  JLCA,‌ ‌Physical‌ ‌Examination‌ ‌of‌ ‌Students‌ ‌ 
JLCB,‌ ‌Immunization‌ ‌of‌ ‌Students‌ ‌ 
JFBB,‌ ‌School‌ ‌Choice‌ ‌ 
JFABD,‌ ‌Homeless‌ ‌Students:‌ ‌Enrollment‌ ‌Rights‌ ‌and‌ ‌Services‌ ‌ 
JFABE,‌ ‌Educational‌ ‌Opportunities‌ ‌for‌ ‌Military‌ ‌Children‌ ‌ 
JFABF,‌ ‌Educational‌ ‌Opportunities‌ ‌for‌ ‌Children‌ ‌in‌ ‌Foster‌ ‌Care‌ ‌ 
‌ 

‌ 
NOTE:‌ ‌Use‌ ‌this‌ ‌category‌ ‌for‌ ‌statements‌ ‌covering‌ ‌all‌ ‌school‌ ‌admissions.‌ ‌Statements‌ ‌on‌‌                       
exceptions‌ ‌to‌ ‌general‌ ‌residency‌ ‌requirements,‌ ‌tuition‌ ‌charges‌ ‌for‌ ‌nonresident‌ ‌students,‌‌                   
admission‌‌of‌‌students‌‌from‌‌neighboring‌‌towns‌‌on‌‌a‌‌transfer‌‌basis,‌‌should‌‌be‌‌filed‌‌under‌‌the‌‌                             
appropriate‌ ‌following‌ ‌categories:‌ ‌ 

‌ 
JFAB,‌ ‌Admission‌ ‌of‌ ‌Non-resident‌ ‌Students‌ ‌ 
JFABA,‌ ‌Non-resident‌ ‌Tuition‌ ‌Charge‌ ‌ 
JFABD,‌ ‌Admission‌ ‌of‌ ‌Homeless‌ ‌Students‌ ‌ 
JFABB,‌ ‌Admission‌ ‌of‌ ‌Foreign‌ ‌Students‌ ‌ 

‌ 
‌   
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SCHOOL‌ ‌ADMISSIONS‌ ‌ 
‌ 
‌ 

Purpose‌ ‌and‌ ‌Construction‌ ‌of‌ ‌6-3‌ ‌CMR‌ ‌26.00‌ ‌ 
‌ 

(1) 603‌ ‌CMR‌ ‌26.00‌ ‌is‌ ‌promulgated‌ ‌to‌ ‌Insure‌ ‌the‌ ‌right‌ ‌of‌ ‌access‌ ‌to‌ ‌the‌ ‌public‌ ‌schools‌ ‌of‌ ‌the‌‌                                 
Commonwealth‌ ‌and‌ ‌the‌ ‌equal‌ ‌employment‌ ‌of‌ ‌the‌ ‌opportunities,‌ ‌advantages,‌ ‌privileges‌ ‌and‌‌                     
courses‌ ‌of‌ ‌study‌ ‌at‌ ‌such‌ ‌schools‌ ‌without‌ ‌regard‌ ‌to‌ ‌race,‌‌color,‌‌sex,‌‌sexual‌‌orientation,‌‌gender‌‌                             
identity,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌603‌ ‌CMR‌ ‌26.00‌ ‌shall‌ ‌be‌ ‌liberally‌ ‌construed‌ ‌for‌ ‌these‌‌                           
purposes.‌‌ ‌  

(2) The‌‌obligation‌‌to‌‌comply‌‌with‌‌603‌‌CMF‌‌26.00‌‌is‌‌not‌‌obviated‌‌or‌‌alleviated‌‌by‌‌any‌‌local‌‌law‌‌or‌‌                                   
rule‌‌or‌‌regulation‌‌of‌‌any‌‌organization,‌‌club,‌‌athletic‌‌or‌‌other‌‌league‌‌or‌‌association‌‌which‌‌would‌‌                             
limit‌ ‌the‌ ‌eligibility‌ ‌of‌ ‌participation‌ ‌of‌ ‌any‌ ‌student‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌sexual‌‌                               
orientation,‌ ‌gender‌ ‌identity,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌‌ ‌  

‌ 
School‌ ‌Admissions‌ ‌ 
‌ 

(1) All‌‌public‌‌schools‌‌in‌‌the‌‌Commonwealth‌‌shall‌‌admit‌‌students‌‌without‌‌regard‌‌to‌‌race,‌‌color,‌‌sex,‌‌                             
sexual‌ ‌orientation,‌‌gender‌‌identity,‌‌religion‌‌or‌‌national‌‌origin.‌‌This‌‌includes,‌‌but‌‌is‌‌not‌‌limited‌‌                           
to‌ ‌regional‌ ‌vocational-technical‌ ‌schools,‌ ‌elementary,‌ ‌secondary,‌ ‌trade,‌ ‌and‌‌selective‌‌academic‌‌                   
high‌ ‌schools.‌ ‌ 

(2) No‌‌school‌‌shall‌‌discourage‌‌in‌‌any‌‌express‌‌or‌‌implied‌‌manner,‌‌applicants‌‌for‌‌admission‌‌because‌‌                           
of‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌sexual‌ ‌orientation,‌ ‌gender‌ ‌identity,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌Written‌‌                         
materials‌ ‌used‌ ‌by‌ ‌a‌ ‌school‌ ‌to‌ ‌recruit‌ ‌students‌ ‌shall‌ ‌not‌ ‌contain‌ ‌references‌ ‌suggesting‌ ‌the‌‌                           
predominant‌ ‌sex‌ ‌of‌ ‌the‌ ‌students‌ ‌presently‌‌enrolled‌‌or‌‌the‌‌anticipated‌‌sex‌‌of‌‌the‌‌students‌‌to‌‌be‌‌                               
recruited.‌ ‌Pictorial‌ ‌representation,‌ ‌in‌ ‌the‌‌agreed,‌‌in‌‌such‌‌material‌‌shall‌‌depict‌‌students‌‌of‌‌both‌‌                           
sexes‌ ‌and‌ ‌minority‌ ‌groups.‌ ‌Reference‌ ‌to‌ ‌only‌ ‌one‌ ‌sex‌ ‌in‌ ‌the‌ ‌name‌ ‌of‌ ‌schools,‌ ‌programs‌ ‌or‌‌                               
activities‌ ‌shall‌ ‌not‌ ‌be‌ ‌retained.‌ ‌ 

(3) The‌ ‌national‌ ‌citizenship‌ ‌of‌ ‌any‌ ‌applicant‌ ‌shall‌ ‌not‌ ‌be‌ ‌a‌ ‌criterion‌ ‌for‌ ‌admission‌ ‌to‌‌any‌‌public‌‌                               
school‌ ‌nor‌ ‌shall‌ ‌national‌‌citizenship‌‌be‌‌a‌‌factor‌‌in‌‌the‌‌assignment‌‌or‌‌availability‌‌of‌‌courses‌‌of‌‌                               
study‌ ‌or‌ ‌extracurricular‌ ‌activities.‌ ‌ 

(4) Any‌‌students‌‌used‌‌as‌‌part‌‌of‌‌the‌‌admissions‌‌process,‌‌including‌‌but‌‌not‌‌limited‌‌to‌‌testing,‌‌the‌‌use‌‌                                 
of‌ ‌recommendations‌ ‌and‌ ‌interviewing‌ ‌to‌ ‌any‌ ‌public‌ ‌school‌ ‌(as‌ ‌referred‌ ‌to‌ ‌in‌ ‌603‌ ‌CMR‌                           
26.02(1))‌ ‌shall‌ ‌not‌ ‌discriminate‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌religion,‌ ‌or‌ ‌national‌ ‌origin,‌‌                             
sexual‌‌orientation‌‌and‌‌gender‌‌identity.‌‌Limited‌‌English-speaking‌‌ability‌‌(as‌‌defined‌‌by‌‌M.G.L.‌‌                       
c.‌ ‌71A)‌ ‌shall‌ ‌not‌ ‌be‌ ‌used‌ ‌as‌ ‌a‌ ‌deterrent‌ ‌to‌ ‌or‌ ‌limitation‌ ‌on‌ ‌admissions.‌ ‌ 

(5) If‌ ‌admission‌ ‌to‌ ‌any‌ ‌school,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌ ‌selective‌ ‌academic‌ ‌high‌ ‌schools,‌‌                           
regional‌ ‌vocational-technical‌ ‌schools‌ ‌and‌ ‌trade‌ ‌schools,‌ ‌is‌ ‌dependent‌ ‌upon‌ ‌participation‌ ‌or‌‌                     
completion‌ ‌of‌ ‌courses‌ ‌or‌ ‌programs‌ ‌which‌‌were‌‌previously‌‌limited‌‌to‌‌students‌‌of‌‌one‌‌sex‌‌or‌‌if‌‌                               
close‌ ‌scrutiny‌ ‌reveals‌ ‌that‌ ‌access‌ ‌mechanisms‌ ‌or‌ ‌other‌ ‌administrative‌ ‌arrangements‌ ‌have‌‌                     
limited‌ ‌the‌ ‌opportunities‌ ‌of‌ ‌any‌ ‌racial,‌ ‌ethnic‌ ‌or‌ ‌religious‌ ‌group‌ ‌of‌ ‌students‌ ‌to‌ ‌participate‌ ‌in‌‌                             
such‌ ‌programs‌ ‌then‌ ‌such‌ ‌criteria‌ ‌must‌ ‌be‌ ‌abolished.‌ ‌ 

‌ 
‌ 
‌ 
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(6) Nothing‌ ‌in‌ ‌603‌ ‌CMR‌ ‌26.00‌ ‌shall‌ ‌be‌ ‌construed‌ ‌as‌ ‌to‌ ‌control‌ ‌the‌ ‌interpretation‌ ‌of‌ ‌or‌ ‌interfere‌‌                               
with‌‌the‌‌implementation‌‌of‌‌St.‌‌1965,‌‌c.‌‌641‌‌as‌‌amended‌‌by‌‌St,‌‌1974,‌‌c.‌‌636,‌‌providing‌‌for‌‌the‌‌                                   
elimination‌ ‌of‌ ‌racial‌ ‌imbalance‌ ‌in‌ ‌public‌ ‌schools,‌ ‌all‌ ‌rules‌ ‌and‌ ‌regulations‌ ‌promulgated‌ ‌in‌‌                         
respect‌ ‌thereto‌ ‌and‌ ‌all‌ ‌court‌ ‌and‌ ‌administrative‌ ‌decisions‌ ‌construing‌ ‌or‌ ‌relating‌ ‌thereto.‌ ‌ 

(7) The‌ ‌Medfield‌ ‌Public‌ ‌Schools‌ ‌prohibits‌ ‌unlawful‌ ‌discrimination,‌ ‌harassment‌ ‌and‌ ‌retaliation‌‌                   
against‌‌anyone‌‌based‌‌on‌‌race,‌‌color,‌‌age,‌‌disability,‌‌sex‌‌(including‌‌pregnancy,‌‌pregnancy-related‌‌                       
conditions,‌ ‌or‌ ‌recovery‌ ‌from‌ ‌these‌ ‌conditions,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌lactation),‌ ‌sexual‌‌                         
orientation,‌‌gender‌‌identity‌‌or‌‌expression,‌‌religion‌‌or‌‌religious‌‌belief,‌‌national‌‌origin,‌‌ethnicity,‌‌                       
ancestry,‌ ‌marital‌ ‌status,‌ ‌genetic‌ ‌information,‌ ‌veteran‌ ‌or‌ ‌military‌ ‌status,‌ ‌limited‌ ‌English‌‌                     
proficiency,‌ ‌homelessness,‌ ‌foster‌ ‌care,‌ ‌or‌ ‌any‌ ‌other‌ ‌class‌ ‌of‌ ‌individuals‌ ‌protected‌ ‌from‌‌                       
discrimination‌‌under‌‌state‌‌or‌‌federal‌‌law‌‌in‌‌education,‌‌admission,‌‌access‌‌to‌‌or‌‌treatment‌‌in,‌‌its‌‌                             
programs,‌ ‌services,‌ ‌benefits,‌ ‌activities.‌ ‌ 

‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌15:‌ ‌1‌ ‌G;‌ ‌76:1;‌ ‌76:5;‌ ‌76:15;‌ ‌76:15A‌ ‌ 
603‌ ‌CMR‌ ‌26:01;‌ ‌26:02;‌ ‌26:03‌ ‌ 

‌ 
‌ 
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‌ 
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TMK‌ ‌-‌ ‌OK‌ ‌as‌ ‌this‌ ‌is‌ ‌part‌ ‌of‌ ‌JF‌ ‌which‌ ‌was‌ ‌approveeed‌ ‌by‌ ‌DESE‌ ‌ 

SCHOOL‌ ‌ADMISSIONS‌ ‌ 
‌ 
‌ 

Admission‌ ‌to‌ ‌Course‌ ‌of‌ ‌Study‌ ‌ 
‌ 

1. Each‌ ‌and‌ ‌every‌ ‌course‌ ‌of‌ ‌study‌ ‌offered‌ ‌by‌ ‌a‌ ‌public‌ ‌school‌ ‌shall‌ ‌be‌ ‌open‌ ‌and‌ ‌available‌ ‌to‌‌                                 
students‌ ‌regardless‌ ‌of‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌Nothing‌ ‌herein‌ ‌shall‌ ‌be‌‌                           
construed‌ ‌to‌ ‌prohibit‌ ‌the‌ ‌use‌ ‌of‌ ‌prerequisite‌ ‌requirements‌ ‌that‌ ‌have‌ ‌been‌ ‌demonstrated‌ ‌to‌ ‌be‌‌                           
essential‌ ‌to‌ ‌success‌ ‌in‌ ‌a‌ ‌given‌ ‌program.‌ ‌However,‌ ‌if‌ ‌participation‌ ‌in‌ ‌a‌ ‌course‌ ‌or‌ ‌program‌ ‌is‌‌                               
dependent‌ ‌upon‌ ‌completion‌ ‌of‌ ‌a‌ ‌prerequisite‌ ‌which‌ ‌was‌‌previously‌‌limited‌‌to‌‌students‌‌of‌‌one‌‌                           
sex,‌ ‌or‌ ‌if‌ ‌close‌ ‌scrutiny‌‌reveals‌ ‌that‌‌access‌‌mechanisms‌‌or‌‌other‌‌administrative‌‌arrangements‌‌                         
have‌‌limited‌‌the‌‌opportunities‌‌of‌‌any‌‌class‌‌of‌‌students‌‌to‌‌participate‌‌in‌‌such‌‌prerequisites,‌‌then‌‌                             
all‌ ‌members‌ ‌of‌ ‌the‌ ‌previously‌ ‌excluded‌ ‌group‌ ‌shall‌ ‌be‌ ‌given‌ ‌the‌ ‌opportunity‌ ‌to‌ ‌acquire‌ ‌the‌‌                             
prerequisites‌ ‌or‌ ‌be‌ ‌allowed‌ ‌to‌ ‌enter‌ ‌the‌ ‌program‌ ‌without‌ ‌such‌ ‌prerequisites.‌ ‌If‌ ‌it‌ ‌cannot‌ ‌be‌‌                             
shown‌ ‌that‌ ‌a‌ ‌prerequisite‌ ‌is‌ ‌essential‌ ‌for‌‌success‌‌in‌‌a‌‌given‌‌program,‌‌the‌‌prerequisite‌‌shall‌‌be‌‌                               
abolished.‌ ‌ 

‌ 
2. The‌‌determination‌‌of‌‌what‌‌courses‌‌or‌‌units‌‌of‌‌study‌‌are‌‌to‌‌be‌‌required‌‌of‌‌any‌‌student‌‌shall‌‌also‌‌                                   

be‌ ‌made‌ ‌without‌ ‌regard‌ ‌to‌ ‌the‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌national‌ ‌origin‌ ‌or‌ ‌religion‌ ‌of‌ ‌that‌ ‌student.‌ ‌ 
‌ 

3. The‌‌scheduling‌‌of‌‌students‌‌into‌‌courses‌‌or‌‌units‌‌of‌‌study‌‌shall‌‌not‌‌be‌‌done‌‌on‌‌the‌‌basis‌‌of‌‌sex,‌‌                                     
color,‌ ‌race,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌ 

‌ 
4. Each‌ ‌student,‌ ‌regardless‌ ‌of‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌national‌ ‌origin,‌ ‌religion,‌ ‌or‌ ‌limited‌‌                       

English-speaking‌ ‌ability,‌ ‌shall‌ ‌have‌ ‌equal‌ ‌rights‌ ‌of‌ ‌access‌ ‌to‌ ‌courses‌ ‌of‌ ‌study‌ ‌and‌ ‌other‌‌                           
opportunities‌ ‌available‌ ‌through‌ ‌the‌ ‌school‌ ‌system‌‌of‌‌the‌‌city‌‌or‌‌town‌‌in‌‌which‌‌he/she‌‌resides,‌‌                             
along‌ ‌with‌ ‌appropriate‌ ‌bilingual‌ ‌instruction‌ ‌and‌ ‌programs‌ ‌or‌ ‌other‌ ‌curriculum‌ ‌offerings‌ ‌of‌ ‌a‌‌                         
supportive‌ ‌nature‌ ‌such‌ ‌as‌ ‌appropriate‌ ‌remedial‌ ‌programs.‌ ‌ 

‌ 
5. Nothing‌ ‌in‌ ‌603‌ ‌CMR‌‌26.03‌‌shall‌‌be‌‌construed‌‌to‌‌prevent‌‌particular‌‌segments‌‌of‌‌a‌‌program‌‌of‌‌                               

instruction‌ ‌from‌ ‌being‌ ‌offered‌ ‌separately‌ ‌to‌ ‌each‌ ‌sex‌ ‌when‌ ‌necessary‌ ‌in‌ ‌order‌ ‌to‌ ‌respect‌‌                           
personal‌ ‌privacy.‌ ‌ 

‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌15:10;‌ ‌76:1;‌ ‌76:5;‌ ‌76:15;‌ ‌76:15A‌ ‌ 
603‌ ‌CMR‌ ‌26:01;‌ ‌26:02;‌ ‌26:03‌ ‌ 

‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 

‌   
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File:‌‌  ‌JFABC‌ ‌‌MG:‌ ‌Can‌ ‌we‌ ‌add‌ ‌the‌ ‌MASC‌ ‌policy‌ ‌to‌ ‌this?‌ ‌ 
‌ 

STUDENTS‌ ‌ATTENDING‌ ‌THE‌ ‌MEDFIELD‌ ‌PUBLIC‌ ‌SCHOOLS‌ ‌ 
‌ 
‌ 

a. while‌ ‌future‌ ‌residence‌ ‌is‌ ‌under‌ ‌construction‌ ‌ 
‌ 

b. while‌ ‌purchasing‌ ‌an‌ ‌existing‌ ‌home‌ ‌ 
‌ 

Rationale:‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌recognizes‌ ‌the‌ ‌educational‌‌value‌‌of‌‌a‌‌student‌‌attending‌‌school‌‌in‌‌the‌‌                             
community‌ ‌in‌ ‌which‌ ‌his/her‌ ‌future‌ ‌residence‌ ‌will‌ ‌be‌ ‌located.‌ ‌However,‌ ‌the‌ ‌conditions‌ ‌for‌ ‌such‌‌                           
attendance‌ ‌must‌ ‌be‌ ‌residency‌ ‌and‌ ‌not‌ ‌related‌ ‌to‌ ‌the‌ ‌laws‌ ‌and‌ ‌regulations‌ ‌governing‌ ‌school‌ ‌choice.‌ ‌ 
‌ 

The‌‌Medfield‌‌School‌‌Committee‌‌empowers‌‌the‌‌Superintendent‌‌of‌‌Schools‌‌to‌‌arrive‌‌at‌‌a‌‌decision‌‌based‌‌                             
on‌ ‌the‌ ‌following‌ ‌conditions‌ ‌or‌ ‌other‌ ‌reasonable‌ ‌alternative:‌ ‌ 
‌ 

1. Future‌ ‌residence‌ ‌must‌ ‌be‌ ‌established‌ ‌in‌ ‌the‌ ‌Town‌ ‌of‌ ‌Medfield‌ ‌by‌ ‌meeting‌ ‌the‌ ‌following‌ ‌criteria:‌ ‌ 
‌ 

a. Residence‌ ‌Is‌ ‌under‌ ‌construction‌ ‌or‌ ‌agreement:‌ ‌actual‌ ‌construction‌ ‌is‌ ‌taking‌ ‌place‌‌and‌‌the‌‌                         
contract‌ ‌states‌ ‌clearly‌ ‌the‌ ‌time‌ ‌for‌ ‌completion‌ ‌of‌ ‌construction.‌ ‌ 

‌ 
b. If‌‌a‌‌purchase‌‌and‌‌sales‌‌agreement‌‌has‌‌been‌‌signed‌‌on‌‌an‌‌existing‌‌home‌‌it‌‌clearly‌‌states‌‌the‌‌                                 

date‌ ‌for‌ ‌transfer‌ ‌of‌ ‌the‌ ‌deed.‌ ‌ 
‌ 

2. The‌‌legal‌‌parents/guardian‌‌of‌‌the‌‌child‌‌will‌‌occupy‌‌the‌‌newly‌‌constructed‌‌residence‌‌within‌‌one‌‌                           
month‌‌after‌‌the‌‌issuance‌‌of‌‌an‌‌occupancy‌‌permit‌‌or‌‌in‌‌the‌‌case‌‌of‌‌an‌‌existing‌‌home‌‌within‌‌one‌‌                                   
month‌ ‌after‌ ‌transfer‌ ‌of‌ ‌the‌ ‌deed.‌ ‌ 

‌ 
3. No‌ ‌request‌ ‌for‌ ‌admission‌ ‌will‌ ‌be‌ ‌considered‌ ‌if‌ ‌residency‌ ‌will‌ ‌take‌ ‌longer‌ ‌than‌ ‌four‌ ‌months.‌ ‌ 

‌ 
4. If‌‌permission‌‌is‌‌granted,‌‌parents/guardians‌‌must‌‌provide‌‌transportation‌‌under‌‌all‌‌circumstances‌‌                     

until‌ ‌they‌ ‌physically‌ ‌reside‌ ‌in‌ ‌Medfield.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
‌ 
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ADMISSION‌ ‌OF‌ ‌TRANSFER‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

The‌ ‌school‌ ‌district‌ ‌will‌ ‌enroll‌ ‌and‌ ‌place‌ ‌students‌ ‌who‌ ‌have‌ ‌left‌ ‌Commonwealth‌ ‌charter‌ ‌schools‌ ‌by‌‌                             
adhering‌ ‌to‌ ‌the‌ ‌same‌ ‌policies‌ ‌and‌ ‌procedures‌ ‌in‌ ‌place‌ ‌for‌ ‌any‌ ‌other‌ ‌student‌ ‌enrolling‌ ‌in‌ ‌the‌ ‌school‌‌                                 
district‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌examination‌ ‌of‌ ‌the‌ ‌course‌ ‌of‌ ‌study‌ ‌and‌ ‌level‌ ‌of‌ ‌academic‌‌                               
attainment‌ ‌of‌ ‌the‌ ‌student‌‌when‌‌determining‌‌the‌‌student’s‌‌appropriate‌‌grade‌‌placement‌‌or‌‌eligibility‌‌for‌‌                           
high‌ ‌school‌ ‌graduation.‌‌ ‌  
‌ 

To‌‌the‌‌same‌‌extent‌‌provided‌‌for‌‌other‌‌students‌‌enrolling‌‌in‌‌the‌‌school‌‌district,‌‌students‌‌who‌‌enroll‌‌in‌‌the‌‌                                   
school‌ ‌district‌‌from‌‌a‌‌Commonwealth‌‌charter‌‌school‌‌shall‌‌be‌‌subject‌‌to‌‌the‌‌graduation‌‌requirements‌‌of‌‌                             
the‌ ‌school‌ ‌district,‌ ‌may‌ ‌have‌ ‌certain‌ ‌graduation‌ ‌requirements‌ ‌waived,‌ ‌and‌ ‌may‌ ‌make-up‌ ‌certain‌‌                         
graduation‌ ‌requirements.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ Chapter‌ ‌12,‌ ‌Section‌ ‌11‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌2010‌ ‌ 
‌ 

SOURCE:‌ MASC‌ ‌February‌ ‌2011‌ ‌ 
‌ 
‌ 
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CHILDREN‌ ‌AND‌ ‌YOUTH‌ ‌IN‌ ‌TRANSITION‌ ‌ 
‌ 
‌ 

Although‌‌children‌‌and‌‌youth‌‌who‌‌lack‌‌permanent‌‌housing‌‌are‌‌sometimes‌‌referred‌‌to‌‌as‌‌"homeless,"‌‌it‌‌is‌‌                               
the‌‌policy‌‌of‌‌the‌‌Medfield‌‌Public‌‌Schools‌‌to‌‌view‌‌children‌‌as‌‌individuals.‌‌Therefore,‌‌this‌‌policy‌‌will‌‌use‌‌                                 
the‌ ‌term,‌ ‌"children‌ ‌and‌ ‌youth‌ ‌in‌ ‌transition,"‌ ‌rather‌ ‌than‌ ‌"homeless‌ ‌children."‌ ‌ 
‌ 

In‌‌order‌‌to‌‌provide‌‌children‌‌and‌‌youth‌‌who‌‌have‌‌lost‌‌their‌‌housing‌‌and/or‌‌lack‌‌permanent‌‌housing‌‌equal‌‌                                 
access‌‌to‌‌free,‌‌appropriate‌‌public‌‌education,‌‌it‌‌is‌‌the‌‌objective‌‌of‌‌the‌‌Medfield‌‌Public‌‌Schools‌‌to‌‌remove‌‌                                 
barriers‌‌to‌‌the‌‌enrollment‌‌and‌‌retention‌‌of‌‌children‌‌and‌‌youth‌‌in‌‌transition‌‌in‌‌accordance‌‌with‌‌state‌‌and‌‌                                 
federal‌ ‌law.‌ ‌Each‌ ‌individual‌ ‌will‌ ‌be‌ ‌provided‌ ‌services‌‌for‌‌which‌‌the‌‌student‌‌is‌‌eligible,‌‌comparable‌‌to‌‌                               
services‌ ‌provided‌ ‌to‌ ‌other‌ ‌students‌ ‌in‌ ‌the‌ ‌school,‌ ‌regardless‌ ‌of‌ ‌residency,‌ ‌including‌ ‌transportation‌‌                         
services,‌‌educational‌‌services,‌‌vocational‌‌and‌‌technical‌‌education‌‌programs,‌‌preschool‌‌programs,‌‌Title‌‌I‌‌                       
programs‌ ‌and‌ ‌school‌ ‌nutrition‌ ‌programs.‌ ‌ 
‌ 

The‌‌McKinney-Vento‌‌Homeless‌‌Assistance‌‌Act‌‌protects‌‌the‌‌educational‌‌rights‌‌of‌‌children‌‌and‌‌youth‌‌in‌‌                           
transition.‌ ‌It‌ ‌provides‌ ‌grants‌ ‌and‌ ‌legal‌ ‌protections‌ ‌so‌ ‌that‌ ‌these‌ ‌children‌ ‌can‌ ‌enroll‌ ‌in‌ ‌school,‌ ‌stay‌ ‌in‌‌                                 
school,‌ ‌get‌ ‌transportation‌ ‌to‌ ‌school‌ ‌and‌ ‌do‌ ‌well‌ ‌in‌ ‌school.‌ ‌Because‌ ‌it‌ ‌is‌ ‌a‌ ‌federal‌ ‌law,‌ ‌the‌‌                                 
McKinney-Vento‌ ‌Act‌ ‌overrules‌ ‌state‌ ‌and‌ ‌local‌ ‌polices.‌ ‌ 
‌ 

Information‌ ‌regarding‌ ‌this‌ ‌policy‌ ‌will‌ ‌be‌ ‌distributed‌ ‌to‌ ‌all‌ ‌students‌ ‌upon‌ ‌enrollment.‌‌ ‌  
‌ 

Definitions‌ ‌ 
‌ 

The‌ ‌Massachusetts‌ ‌Department‌ ‌of‌ ‌Education‌ ‌has‌ ‌adopted‌ ‌Section‌ ‌725(2)‌ ‌of‌ ‌the‌ ‌McKinney-Vento‌‌                       
Homeless‌ ‌Assistance‌ ‌Act‌ ‌regarding‌ ‌the‌ ‌definition‌ ‌of‌ ‌homeless‌ ‌children‌ ‌and‌ ‌youth:‌ ‌ 
‌ 

● individuals‌ ‌who‌ ‌lack‌ ‌a‌ ‌fixed,‌ ‌regular,‌ ‌and‌ ‌adequate‌ ‌nighttime‌ ‌residence‌ ‌or‌ ‌have‌ ‌a‌ ‌primary‌‌                           
nighttime‌ ‌residence‌ ‌in‌ ‌a‌ ‌supervised,‌ ‌publicly‌ ‌or‌ ‌privately,‌ ‌operated‌ ‌shelter‌ ‌for‌ ‌temporary‌‌                       
accommodations‌ ‌(including‌ ‌welfare‌ ‌hotels,‌ ‌congregate‌ ‌shelters,‌ ‌and‌ ‌transitional‌ ‌housing‌ ‌for‌‌                   
the‌ ‌mentally‌ ‌ill),‌ ‌an‌ ‌institution‌ ‌providing‌ ‌temporary‌ ‌residence‌ ‌for‌ ‌individuals‌ ‌intended‌ ‌to‌ ‌be‌‌                         
institutionalized,‌‌or‌‌a‌‌public‌‌or‌‌private‌‌place‌‌not‌‌designated‌‌for,‌‌or‌‌ordinarily‌‌used‌‌as‌‌a‌‌regular‌‌                               
sleeping‌ ‌accommodation‌ ‌for‌ ‌human‌ ‌beings.‌ ‌ 

‌ 
This‌ ‌definition‌ ‌shall‌ ‌include:‌ ‌ 
‌ 

● children‌ ‌and‌ ‌youth‌ ‌who‌ ‌are‌ ‌sharing‌ ‌the‌ ‌housing‌ ‌of‌ ‌other‌ ‌persons‌ ‌due‌ ‌to‌ ‌loss‌ ‌of‌ ‌housing,‌‌                               
economic‌‌hardship,‌‌or‌‌a‌‌similar‌‌reason;‌‌are‌‌living‌‌in‌‌motels,‌‌hotels,‌‌trailer‌‌parks,‌‌or‌‌camping‌‌                             
grounds‌‌due‌‌to‌‌the‌‌lack‌‌of‌‌alternative‌‌adequate‌‌accommodations;‌‌are‌‌living‌‌in‌‌emergency‌‌or‌‌                           
transitional‌ ‌shelters;‌ ‌are‌ ‌abandoned‌ ‌in‌ ‌hospitals;‌ ‌or‌ ‌are‌ ‌awaiting‌ ‌foster‌ ‌care‌ ‌placement;‌ ‌ 

‌ 
● children‌‌and‌‌youth‌‌who‌‌have‌‌a‌‌primary‌‌nighttime‌‌residence‌‌that‌‌is‌‌a‌‌public‌‌or‌‌private‌‌place‌‌                               

not‌ ‌designed‌ ‌for‌ ‌or‌ ‌ordinarily‌ ‌used‌ ‌as‌ ‌a‌ ‌regular‌ ‌sleeping‌ ‌accommodation‌ ‌for‌ ‌human‌ ‌beings;‌ ‌ 
‌ 
‌ 
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● children‌ ‌and‌ ‌youth‌ ‌who‌ ‌are‌ ‌living‌ ‌in‌ ‌cars,‌ ‌parks,‌ ‌public‌ ‌spaces,‌ ‌abandoned‌ ‌buildings,‌‌                         
substandard‌ ‌housing,‌ ‌bus‌ ‌or‌ ‌train‌ ‌stations,‌ ‌or‌ ‌similar‌ ‌settings;‌ ‌ 

‌ 
● migratory‌ ‌children‌ ‌(as‌ ‌such‌ ‌term‌ ‌is‌ ‌defined‌ ‌in‌ ‌section‌ ‌1309‌ ‌of‌ ‌the‌ ‌Elementary‌ ‌and‌‌                           

Secondary‌ ‌Education‌ ‌Act‌ ‌of‌ ‌1965)‌ ‌who‌ ‌qualify‌ ‌as‌ ‌homeless‌ ‌because‌ ‌they‌ ‌are‌ ‌living‌ ‌in‌‌                           
circumstances‌ ‌described‌ ‌above;‌ ‌and‌ ‌ 

‌ 
● unaccompanied‌ ‌youth‌ ‌-‌ ‌a‌ ‌youth‌ ‌not‌ ‌in‌ ‌the‌ ‌physical‌ ‌custody‌ ‌of‌ ‌a‌ ‌parent‌ ‌or‌ ‌guardian.‌ ‌ 

‌ 
In‌ ‌addition,‌ ‌according‌ ‌to‌ ‌McKinney-Vento,‌ ‌a‌ ‌‌fixed‌ ‌residence‌‌is‌‌one‌‌that‌‌is‌‌stationary,‌‌permanent,‌‌and‌‌                             
not‌ ‌subject‌ ‌to‌ ‌change.‌ ‌A‌ ‌‌regular‌ ‌residence‌ ‌is‌ ‌one‌ ‌which‌ ‌is‌ ‌used‌ ‌on‌‌a‌‌regular‌‌(i.e.,‌‌nightly)‌‌basis.‌‌An‌‌                                     
adequate‌ ‌residence‌ ‌is‌ ‌one‌ ‌that‌ ‌is‌ ‌sufficient‌ ‌for‌ ‌meeting‌ ‌both‌ ‌the‌ ‌physical‌ ‌and‌ ‌psychological‌ ‌needs‌‌                             
typically‌ ‌met‌ ‌in‌ ‌home‌ ‌environments.‌ ‌Therefore,‌ ‌‌children‌ ‌and‌ ‌youth‌ ‌who‌ ‌lack‌ ‌a‌ ‌fixed,‌‌regular,‌‌and‌‌                             
adequate‌ ‌residence‌ ‌will‌ ‌be‌ ‌considered‌ ‌homeless‌.‌ ‌ 
‌ 

Enroll‌‌ ‌and‌ ‌‌enrollment‌‌ ‌shall‌ ‌mean‌ ‌attending‌ ‌classes‌ ‌and‌ ‌participating‌ ‌fully‌ ‌in‌ ‌school‌ ‌activities.‌ ‌ 
‌ 

School‌ ‌of‌ ‌origin‌ ‌shall‌ ‌mean‌ ‌the‌ ‌school‌ ‌the‌ ‌child‌ ‌or‌ ‌youth‌ ‌attended‌ ‌when‌ ‌permanently‌‌housed,‌‌or‌‌the‌‌                                 
school‌ ‌in‌ ‌which‌ ‌the‌ ‌child‌ ‌or‌ ‌youth‌ ‌was‌ ‌last‌ ‌enrolled.‌ ‌ 
‌ 

Liaison‌ ‌ 
‌ 

The‌‌Superintendent‌‌shall‌‌designate‌‌at‌‌least‌‌one‌‌staff‌‌member‌‌in‌‌the‌‌district‌‌to‌‌serve‌‌as‌‌the‌‌Children‌‌and‌‌                                   
Youth‌‌in‌‌Transition‌‌Liaison,‌‌whose‌‌role‌‌will‌‌be‌‌to‌‌fulfill‌‌the‌‌duties‌‌set‌‌forth‌‌in‌‌state‌‌and‌‌federal‌‌law.‌‌The‌‌                                       
Liaison‌ ‌for‌ ‌the‌ ‌Medfield‌ ‌Public‌ ‌Schools‌ ‌is‌ ‌the‌ ‌Director‌ ‌of‌ ‌Pupil‌ ‌Services.‌ ‌ 
‌ 

Student's‌ ‌Rights‌ ‌to‌ ‌School‌ ‌Selection‌ ‌ 
‌ 

The‌ ‌Medfield‌ ‌Public‌ ‌Schools,‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌best‌‌interests‌‌of‌‌children‌‌and‌‌youth‌‌in‌‌transition‌‌                               
will:‌ ‌ 
‌ 

● either‌‌continue‌‌the‌‌student's‌‌education‌‌in‌‌the‌‌school‌‌of‌‌origin‌‌until‌‌the‌‌end‌‌of‌‌the‌‌year‌‌in‌‌which‌‌                                   
the‌ ‌student‌ ‌obtains‌ ‌permanent‌ ‌housing.‌ ‌ 

‌ 
● or‌‌enroll‌‌the‌‌student‌‌in‌‌a‌‌public‌‌school‌‌that‌‌non-children‌‌and‌‌youth‌‌in‌‌transition‌‌who‌‌live‌‌in‌‌the‌‌                                   

attendance‌ ‌area‌ ‌in‌ ‌which‌ ‌the‌ ‌child‌ ‌or‌ ‌youth‌ ‌is‌ ‌actually‌ ‌living‌ ‌are‌ ‌eligible‌ ‌to‌ ‌attend.‌ ‌ 
‌ 

Enrollment‌ ‌ 
‌ 

As‌‌required‌‌by‌‌the‌‌McKinney-Vento‌‌Homeless‌‌Education‌‌Assistance‌‌Act,‌‌the‌‌Medfield‌‌Public‌‌Schools‌‌                         
will‌ ‌immediately‌ ‌enroll‌ ‌children‌ ‌and‌ ‌youth‌ ‌in‌ ‌transition‌ ‌in‌ ‌school,‌ ‌even‌ ‌if‌ ‌they‌ ‌do‌ ‌not‌ ‌have‌ ‌the‌‌                                 
documents‌ ‌usually‌ ‌required‌ ‌for‌ ‌enrollment,‌ ‌such‌ ‌as‌ ‌school‌ ‌records,‌ ‌medical‌ ‌records‌ ‌or‌ ‌proof‌ ‌of‌‌                           
residency.‌ ‌Guidelines‌ ‌for‌ ‌implementing‌ ‌the‌ ‌new‌ ‌enrollment‌ ‌requirements‌ ‌are‌ ‌as‌ ‌follows:‌ ‌ 
‌ 

● Children‌ ‌and‌ ‌youth‌ ‌in‌ ‌transition‌ ‌have‌ ‌a‌ ‌right‌ ‌to‌ ‌either‌ ‌remain‌ ‌in‌ ‌their‌ ‌school‌ ‌of‌ ‌origin‌ ‌or‌ ‌to‌‌                                   
attend‌ ‌school‌ ‌where‌ ‌they‌ ‌are‌ ‌temporarily‌ ‌residing;‌ ‌ 

‌ 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

2‌ ‌of‌ ‌6‌ 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JFABD‌ ‌ 
‌ 

● Students‌‌who‌‌choose‌‌to‌‌remain‌‌in‌‌their‌‌school‌‌of‌‌origin‌‌have‌‌the‌‌right‌‌to‌‌remain‌‌there‌‌until‌‌the‌‌                                   
end‌ ‌of‌ ‌the‌ ‌school‌ ‌year‌ ‌in‌ ‌which‌ ‌they‌ ‌get‌ ‌permanent‌ ‌housing;‌ ‌ 

‌ 
● Students‌ ‌who‌ ‌chose‌ ‌to‌ ‌enroll‌ ‌in‌ ‌school‌ ‌where‌ ‌they‌ ‌are‌ ‌temporarily‌ ‌residing‌‌must‌‌be‌‌enrolled‌                             

immediately,‌ ‌even‌ ‌if‌ ‌they‌ ‌do‌ ‌not‌ ‌bring‌‌the‌‌records‌‌usually‌‌required‌‌for‌‌enrollment‌‌with‌‌them;‌‌                             
and‌ ‌ 

‌ 
● If‌ ‌a‌ ‌child‌ ‌or‌ ‌youth‌ ‌in‌ ‌transition‌ ‌arrives‌ ‌without‌ ‌records,‌‌the‌‌district's‌‌designated‌‌Liaison‌‌must‌‌                             

assist‌ ‌the‌ ‌family‌ ‌and‌ ‌contact‌ ‌the‌ ‌previously‌ ‌attended‌ ‌school‌ ‌system‌ ‌to‌ ‌obtain‌ ‌the‌ ‌required‌‌                           
records.‌ ‌ 

‌ 
The‌ ‌Massachusetts‌ ‌Department‌ ‌of‌ ‌Education,‌ ‌in‌ ‌consultation‌ ‌with‌ ‌the‌ ‌Department‌ ‌of‌ ‌Public‌ ‌Health,‌                         
advises‌‌that,‌‌in‌‌the‌‌absence‌‌of‌‌an‌‌emergency‌‌or‌‌epidemic‌‌of‌‌disease,‌‌the‌‌health‌‌risk‌‌of‌‌enrolling‌‌children‌‌                                   
and‌ ‌youth‌ ‌in‌ ‌transition‌ ‌prior‌ ‌to‌ ‌receiving‌ ‌proof‌ ‌of‌ ‌immunization‌ ‌is‌ ‌minimal.‌ ‌ 
‌ 

Transportation‌ ‌Services‌ ‌ 
‌ 

The‌ ‌Medfield‌ ‌Public‌‌Schools‌‌will‌‌ensure‌‌that‌‌transportation‌‌is‌‌provided,‌‌at‌‌the‌‌request‌‌of‌‌the‌‌parent‌‌or‌‌                                 
guardian‌ ‌(or‌ ‌in‌ ‌the‌ ‌case‌ ‌of‌ ‌an‌ ‌unaccompanied‌ ‌youth,‌ ‌the‌ ‌Liaison),‌ ‌to‌ ‌and‌ ‌from‌ ‌the‌ ‌school‌ ‌of‌ ‌origin.‌‌                                   
Furthermore:‌ ‌ 
‌ 

● if‌‌the‌‌child‌‌or‌‌youth‌‌in‌‌transition‌‌continues‌‌to‌‌live‌‌in‌‌the‌‌area‌‌served‌‌by‌‌the‌‌district‌‌in‌‌which‌‌the‌‌                                       
school‌ ‌or‌ ‌origin‌ ‌is‌ ‌located,‌ ‌that‌ ‌district‌ ‌must‌ ‌provide‌ ‌or‌ ‌arrange‌ ‌transportation;‌ ‌ 

‌ 
● if‌‌the‌‌child‌‌or‌‌youth‌‌in‌‌transition‌‌moves‌‌to‌‌an‌‌area‌‌served‌‌by‌‌another‌‌district,‌‌though‌‌continuing‌‌                                 

his‌ ‌or‌ ‌her‌ ‌education‌ ‌at‌ ‌the‌ ‌school‌ ‌of‌ ‌origin,‌ ‌the‌‌district‌‌of‌‌origin‌‌and‌‌the‌‌district‌‌in‌‌which‌‌the‌‌                                     
student‌ ‌resides‌ ‌must‌ ‌agree‌ ‌upon‌ ‌a‌ ‌method‌ ‌to‌ ‌apportion‌ ‌responsibility‌ ‌and‌ ‌costs‌ ‌for‌‌                         
transportation‌ ‌to‌ ‌the‌ ‌school‌ ‌of‌ ‌origin;‌ ‌and‌ ‌ 

‌ 
● if‌ ‌the‌ ‌districts‌ ‌cannot‌ ‌agree‌ ‌upon‌ ‌such‌ ‌a‌ ‌method,‌ ‌the‌ ‌responsibility‌ ‌and‌ ‌costs‌ ‌must‌‌be‌‌shared‌‌                               

equally.‌ ‌ 
‌ 

The‌‌Medfield‌‌School‌‌District‌‌will‌‌provide‌‌transportation‌‌services‌‌to‌‌children‌‌and‌‌youth‌‌in‌‌transition‌‌that‌‌                             
is‌ ‌comparable‌ ‌to‌ ‌that‌ ‌which‌ ‌is‌ ‌received‌ ‌by‌ ‌other‌‌students.‌‌In‌‌addition,‌‌the‌‌Liaison‌‌will‌‌ensure‌‌that‌‌the‌‌                                   
parent‌‌or‌‌guardian‌‌of‌‌a‌‌child‌‌or‌‌youth‌‌in‌‌transition,‌‌and‌‌any‌‌unaccompanied‌‌youth,‌‌is‌‌fully‌‌informed,‌‌in‌‌                                   
the‌‌language‌‌of‌‌the‌‌home,‌‌of‌‌all‌‌transportation‌‌services,‌‌including‌‌transportation‌‌to‌‌the‌‌school‌‌of‌‌origin,‌‌                               
and‌ ‌is‌ ‌assisted‌ ‌in‌ ‌accessing‌ ‌transportation‌ ‌to‌ ‌the‌ ‌school‌ ‌selected.‌ ‌ 
‌ 

Services‌ ‌ 
‌ 

Access‌ ‌to‌ ‌Child‌ ‌Nutrition‌ ‌Programs‌ ‌ 
‌ 

It‌‌is‌‌the‌‌policy‌‌of‌‌the‌‌Medfield‌‌Public‌‌Schools‌‌to‌‌ensure‌‌that‌‌children‌‌and‌‌youth‌‌in‌‌transition‌‌are‌‌able‌‌to‌‌                                       
participate‌‌in‌‌federal,‌‌state,‌‌or‌‌local‌‌food‌‌programs.‌‌School‌‌lunch·‌‌and‌‌other‌‌nutrition‌‌programs‌‌offered‌‌                             
by‌‌the‌‌district‌‌will‌‌be‌‌made‌‌available‌‌to‌‌children‌‌and‌‌youth‌‌in‌‌transition.‌‌Eligibility‌‌for‌‌free‌‌meal‌‌benefits‌‌                                   
has‌ ‌been‌ ‌revised‌ ‌to‌ ‌allow‌ ‌benefits‌ ‌to‌ ‌be‌ ‌made‌ ‌available‌ ‌as‌ ‌soon‌ ‌as‌ ‌possible:‌ ‌ 
‌ 
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● Documentation‌ ‌of‌ ‌children‌ ‌and‌ ‌youth‌ ‌in‌ ‌transition‌ ‌will‌ ‌be‌ ‌accepted‌ ‌from‌ ‌the‌ ‌Liaison‌ ‌or‌ ‌the‌‌                             
director‌ ‌of‌ ‌the‌ ‌shelter‌ ‌where‌ ‌the‌ ‌student‌ ‌resides.‌ ‌ 

‌ 
● Documentation‌ ‌to‌ ‌substantiate‌ ‌free‌ ‌meal‌ ‌eligibility‌ ‌that‌ ‌is‌ ‌acceptable‌ ‌in‌ ‌lieu‌ ‌of‌ ‌a‌ ‌free‌ ‌and‌‌                             

reduced‌‌price‌‌meal‌‌application‌‌may‌‌consist‌‌of‌‌the‌‌child's‌‌name‌‌or‌‌list‌‌of‌‌names,‌‌effective‌‌date(s)‌‌                               
and‌ ‌the‌ ‌signature‌ ‌of‌ ‌the‌ ‌Liaison‌ ‌or‌ ‌the‌ ‌director‌ ‌of‌ ‌the‌ ‌shelter‌ ‌where‌ ‌the‌ ‌student‌ ‌resides.‌ ‌ 

‌ 
● The‌ ‌school‌ ‌district‌ ‌will‌ ‌ensure‌ ‌that‌ ‌the‌ ‌school‌ ‌food‌ ‌service‌ ‌department‌ ‌is‌ ‌promptly‌ ‌advised‌‌                           

when‌ ‌children‌ ‌leave‌‌the‌‌school‌‌or‌‌are‌‌no‌‌longer‌‌considered‌‌in‌‌transition.‌‌(When‌‌the‌‌student‌‌is‌‌                               
no‌ ‌longer‌ ‌in‌ ‌transition,‌ ‌the‌ ‌school‌‌will‌‌provide‌‌the‌‌household‌‌with‌‌an‌‌application‌‌for‌‌free‌‌and‌‌                               
reduced‌ ‌price‌ ‌meals.)‌ ‌ 

‌ 
● A‌ ‌child‌ ‌or‌ ‌family‌ ‌may‌ ‌temporarily‌ ‌reside‌ ‌with‌ ‌another‌ ‌household‌ ‌and‌ ‌still‌ ‌be‌ ‌considered‌‌                           

homeless.‌ ‌In‌ ‌these‌ ‌cases,‌ ‌the‌ ‌household‌ ‌size‌ ‌and‌‌income‌‌of‌‌the‌‌host‌‌family‌‌are‌‌not‌‌taken‌‌into‌‌                                 
consideration‌ ‌in‌ ‌determining‌ ‌the‌ ‌free‌ ‌meal‌ ‌eligibility‌‌for‌‌the‌‌child(ren)‌‌designated‌‌as‌‌children‌‌                         
and‌ ‌youth‌ ‌in‌ ‌transition‌ ‌by‌ ‌the‌ ‌Liaison.‌ ‌ 

‌ 
● When‌ ‌a‌ ‌host‌ ‌family‌ ‌applies‌ ‌for‌ ‌free‌ ‌and‌ ‌reduced‌ ‌price‌ ‌meals‌ ‌for‌ ‌their‌‌own‌‌children,‌‌the‌‌host‌‌                                 

family‌ ‌may‌ ‌include‌ ‌the‌ ‌homeless‌ ‌family‌ ‌as‌ ‌household‌ ‌members‌ ‌if‌ ‌the‌ ‌host‌ ‌family‌ ‌provides‌‌                           
financial‌‌support‌‌to‌‌the‌‌homeless‌‌individuals,‌‌but‌‌any‌‌income‌‌received‌‌by‌‌the‌‌homeless‌‌family‌‌                           
must‌ ‌also‌ ‌be‌ ‌included.‌ ‌ 

‌ 
● Free‌‌meal‌‌eligibility‌‌for‌‌children‌‌and‌‌youth‌‌in‌‌transition‌‌is‌‌based‌‌on‌‌the‌‌documentation‌‌provided‌‌                             

by‌‌the‌‌Liaison,‌‌even‌‌when‌‌the‌‌child‌‌is‌‌included‌‌on‌‌the‌‌host‌‌family's‌‌free‌‌and‌‌reduced‌‌price‌‌meal‌‌                                   
application.‌ ‌The‌ ‌host‌ ‌family's‌ ‌eligibility‌ ‌will‌ ‌be‌ ‌re-evaluated‌ ‌if‌ ‌the‌ ‌household‌ ‌changes.‌ ‌ 

‌ 
Dispute‌ ‌Resolution‌ ‌ 
‌ 

If‌ ‌a‌ ‌dispute‌ ‌arises‌ ‌over‌ ‌any‌ ‌issue‌ ‌covered‌ ‌in‌ ‌this‌ ‌policy,‌ ‌the‌ ‌Medfield‌ ‌Public‌ ‌Schools‌ ‌will‌ ‌utilize‌ ‌the‌‌                                   
following‌ ‌procedures‌ ‌for‌ ‌Dispute‌ ‌Resolution:‌ ‌ 
‌ 

1. A‌‌student‌‌must‌‌be‌‌allowed‌‌to‌‌attend‌‌the‌‌school‌‌whose‌‌district‌‌is‌‌challenging‌‌the‌‌student's‌‌right‌‌                               
to‌ ‌attend‌ ‌until‌ ‌the‌ ‌Commissioner‌ ‌of‌ ‌Education‌ ‌or‌ ‌the‌ ‌Commissioner's‌ ‌designee‌‌makes‌‌a‌‌final‌‌                           
decision‌ ‌regarding‌ ‌the‌ ‌dispute.‌ ‌The‌ ‌challenging‌ ‌school‌ ‌district‌ ‌must‌ ‌continue‌ ‌to‌ ‌provide‌‌                       
transportation‌ ‌and‌ ‌other‌ ‌school‌ ‌services‌ ‌to‌ ‌the‌ ‌student‌ ‌until‌ ‌the‌ ‌dispute‌ ‌is‌ ‌resolved.‌ ‌ 

‌ 
2. The‌‌dispute‌‌resolution‌‌process‌‌begins‌‌at‌‌the‌‌time‌‌a‌‌school/district‌‌challenges‌‌the‌‌right‌‌of‌‌either‌‌                             

a‌‌parent‌‌or‌‌guardian‌‌to‌‌enroll‌‌a‌‌child‌‌or‌‌to‌‌continue‌‌a‌‌child's‌‌enrollment‌‌in‌‌school,‌‌or‌‌in‌‌the‌‌case‌‌                                       
of‌ ‌an‌ ‌unaccompanied‌ ‌youth,‌ ‌the‌ ‌youth's‌ ‌right‌ ‌to‌ ‌enroll‌ ‌or‌ ‌to‌ ‌continue‌ ‌enrollment‌ ‌in‌ ‌the‌ ‌school.‌ ‌ 

‌ 
3. When‌ ‌a‌ ‌school‌ ‌or‌ ‌school‌ ‌district‌ ‌challenges‌ ‌the‌ ‌enrollment‌ ‌of‌ ‌the‌ ‌child‌ ‌or‌ ‌an‌ ‌accompanied‌‌                             

youth,‌ ‌the‌ ‌school‌ ‌or‌ ‌school‌ ‌district‌ ‌must:‌ ‌ 
‌ 
‌ 
‌ 
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a. Provide‌ ‌notice‌ ‌of‌ ‌the‌ ‌challenge‌ ‌to‌ ‌the‌ ‌district‌ ‌Liaison‌ ‌and‌ ‌the‌ ‌parent‌ ‌guardian,‌ ‌or‌‌                           
unaccompanied‌ ‌youth,‌ ‌through‌ ‌the‌ ‌Liaison,‌ ‌on‌ ‌the‌ ‌day‌ ‌of‌ ‌the‌ ‌challenge‌ ‌using‌ ‌a‌ ‌form‌‌                           
entitled,‌ ‌"Homeless‌ ‌Education‌ ‌Advisory‌ ‌2003‌ ‌-7A:‌ ‌School‌ ‌district‌ ‌Notification‌ ‌of‌‌                   
Enrollment‌ ‌Decision."‌ ‌ 

‌ 
b. Provide‌ ‌notice‌ ‌of‌ ‌the‌ ‌right‌ ‌to‌ ‌appeal‌ ‌the‌ ‌challenge‌ ‌to‌ ‌the‌ ‌parent,‌ ‌guardian,‌ ‌or‌‌                           

unaccompanied‌ ‌youth,‌ ‌through‌ ‌the‌ ‌Liaison.‌ ‌This‌ ‌notice‌ ‌must‌ ‌include‌ ‌a‌ ‌form,‌ ‌entitled‌‌                       
"Homeless‌ ‌Education‌ ‌Advisory‌ ‌2003‌ ‌-‌ ‌7B:‌ ‌Appeal‌ ‌of‌ ‌School‌ ‌District's‌ ‌Enrollment‌‌                     
Decision"‌ ‌(copy‌ ‌attached),‌ ‌to‌ ‌be‌ ‌completed‌ ‌by‌ ‌the‌ ‌parent,‌ ‌guardian,‌ ‌or‌ ‌unaccompanied‌‌                       
youth‌ ‌should‌ ‌he‌ ‌or‌ ‌she‌ ‌decide‌ ‌to‌ ‌appeal‌ ‌the‌ ‌school‌ ‌district's‌ ‌enrollment‌ ‌decision.‌ ‌ 

‌ 
c. Notify‌ ‌the‌ ‌Massachusetts‌ ‌Department‌ ‌of‌ ‌Education‌ ‌of‌ ‌the‌ ‌challenge‌ ‌on‌ ‌the‌ ‌day‌ ‌of‌ ‌the‌‌                           

challenge‌ ‌and‌ ‌provide‌ ‌the‌ ‌Department‌ ‌of‌ ‌Education‌ ‌with‌ ‌copies‌ ‌of‌ ‌notices‌ ‌given‌ ‌to‌ ‌the‌                           
parent,‌ ‌guardian,‌ ‌or‌ ‌unaccompanied‌ ‌youth.‌ ‌ 

‌ 
4. The‌ ‌Liaison‌ ‌will‌ ‌provide‌ ‌the‌ ‌parent,‌‌guardian,‌‌or‌‌unaccompanied‌‌youth‌‌with‌‌written‌‌notice‌‌in‌‌                           

clear,‌ ‌easy-to‌ ‌understand‌ ‌language‌ ‌detailing‌ ‌the‌ ‌dispute‌ ‌resolution‌ ‌process.‌ ‌The‌ ‌notice‌ ‌must‌‌                       
inform‌ ‌the‌ ‌parent,‌ ‌guardian,‌ ‌or‌ ‌unaccompanied‌ ‌youth‌ ‌of‌ ‌the‌ ‌option‌ ‌to‌ ‌obtain‌ ‌independent‌‌                         
information‌ ‌and‌ ‌must‌ ‌list‌ ‌several‌ ‌Massachusetts‌ ‌Advocates‌ ‌for‌ ‌the‌ ‌Education‌ ‌of‌ ‌Homeless‌‌                       
Children‌ ‌and‌ ‌Youths‌ ‌(MAEHCY)‌ ‌contacts,‌ ‌their‌ ‌address,‌ ‌telephone‌ ‌numbers‌ ‌and‌ ‌e-mail‌‌                     
addresses.‌ ‌ 

‌ 
5. A‌ ‌school‌ ‌district‌ ‌will‌ ‌have‌ ‌two‌ ‌working‌ ‌days‌ ‌to‌ ‌review‌ ‌its‌ ‌initial‌ ‌decision‌ ‌and‌ ‌make‌ ‌a‌ ‌final‌‌                                 

decision‌ ‌as‌ ‌to‌ ‌the‌ ‌position‌ ‌taken,‌ ‌i.e.‌ ‌whether‌ ‌it‌ ‌will‌ ‌continue‌ ‌to‌ ‌challenge‌ ‌the‌ ‌right‌ ‌of‌ ‌the‌‌                                 
student‌ ‌to‌ ‌be‌ ‌enrolled.‌ ‌During‌ ‌the‌ ‌time,‌ ‌the‌ ‌Massachusetts‌ ‌Department‌ ‌of‌ ‌Education‌ ‌may‌‌                         
provide‌‌technical‌‌assistance‌‌to‌‌the‌‌school‌‌district‌‌regarding‌‌its‌‌decision,‌‌by‌‌notifying‌‌the‌‌school‌‌                           
district‌ ‌as‌ ‌to‌ ‌the‌ ‌requirements‌ ‌of‌ ‌McKinney-Vento‌ ‌and‌ ‌other‌ ‌applicable‌ ‌state‌ ‌and‌ ‌federal‌ ‌laws.‌ ‌ 

‌ 
6. The‌ ‌final‌ ‌decision‌ ‌of‌ ‌the‌ ‌school‌ ‌district‌ ‌must‌ ‌be‌ ‌made‌ ‌in‌ ‌writing‌ ‌and‌ ‌must‌ ‌be‌ ‌made‌ ‌by‌ ‌the‌‌                                   

Superintendent.‌ ‌The‌‌decision‌‌must‌‌state‌‌all‌‌factual‌‌information‌‌upon‌‌which‌‌it‌‌is‌‌based‌‌and‌‌the‌‌                             
legal‌ ‌basis‌ ‌in‌ ‌support‌ ‌thereof.‌ ‌ 

‌ 
7. If‌ ‌the‌ ‌final‌ ‌decision‌ ‌by‌ ‌the‌ ‌school‌ ‌district‌ ‌is‌ ‌averse‌ ‌to‌ ‌the‌‌position‌‌of‌‌the‌‌parent,‌‌guardian,‌‌or‌‌                                   

unaccompanied‌ ‌youth,‌ ‌a‌ ‌copy‌ ‌of‌ ‌this‌ ‌written‌ ‌decision‌ ‌must‌ ‌be‌‌provided‌‌to‌‌the‌‌Massachusetts‌‌                           
Department‌ ‌of‌ ‌Education,‌ ‌the‌ ‌Liaison‌ ‌and‌ ‌through‌ ‌him/her‌ ‌to‌ ‌the‌ ‌parent‌ ‌or‌ ‌guardian‌ ‌on‌ ‌the‌‌                             
same‌ ‌day‌ ‌it‌ ‌is‌ ‌made‌ ‌(no‌ ‌later‌ ‌than‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌two‌ ‌working‌ ‌days‌ ‌from‌ ‌the‌ ‌initial‌‌                                   
determination).‌ ‌ 

‌ 
8. The‌‌Commissioner‌‌shall‌‌have‌‌two‌‌working‌‌days‌‌following‌‌receipt‌‌of‌‌the‌‌appeal‌‌by‌‌the‌‌parent,‌‌                             

guardian,‌‌or‌‌unaccompanied‌‌youth‌‌to‌‌issue‌‌a‌‌decision.‌‌The‌‌decision‌‌of‌‌the‌‌Commissioner‌‌shall‌‌                           
be‌ ‌final.‌ ‌ 

‌ 
In‌ ‌making‌ ‌determinations‌ ‌regarding‌ ‌enrollment‌ ‌and‌ ‌the‌ ‌subsequent‌ ‌provision‌ ‌of,‌ ‌transportation‌ ‌if‌‌                       
necessary,‌ ‌the‌ ‌Commissioner‌ ‌will‌ ‌be‌ ‌guided‌ ‌by‌ ‌the‌ ‌following‌ ‌excerpts‌ ‌from‌ ‌the‌ ‌U.S.‌ ‌Department‌ ‌of‌‌                             
Education‌ ‌(USDOE)‌ ‌Non‌ ‌Regulatory‌ ‌Guidance:‌ ‌ 
‌ 
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● "Best‌ ‌interest‌ ‌of‌ ‌the‌ ‌Child"‌ ‌shall‌ ‌be‌ ‌determined‌ ‌utilizing‌ ‌the‌ ‌guidance‌ ‌provided‌ ‌in‌ ‌G-2:‌ ‌"In‌‌                             
determining‌ ‌a‌ ‌child‌ ‌or‌ ‌youth's‌ ‌best‌ ‌interest,‌ ‌an‌ ‌LEA‌ ‌must,‌ ‌to‌ ‌the‌ ‌extent‌ ‌feasible,‌ ‌keep‌ ‌a‌‌                               
homeless‌‌child‌‌or‌‌youth‌‌in‌‌the‌‌"school‌‌of‌‌origin"‌‌unless‌‌doing‌‌so‌‌is‌‌contrary‌‌to‌‌the‌‌wishes‌‌of‌‌the‌‌                                     
child‌ ‌or‌ ‌youth's‌ ‌parent‌ ‌or‌ ‌guardian,‌ ‌or‌ ‌unaccompanied‌ ‌youth."‌ ‌ 

‌ 
● "Feasibility"‌ ‌shall‌ ‌be‌ ‌determined‌ ‌utilizing‌ ‌the‌ ‌guidance‌‌provided‌‌in‌‌G-4:‌‌“As‌‌stated‌‌above,‌‌to‌‌                           

the‌ ‌extent‌ ‌feasible,‌ ‌a‌ ‌district‌ ‌must‌ ‌educate‌ ‌a‌ ‌homeless‌ ‌child‌ ‌or‌ ‌youth‌ ‌in‌ ‌his‌ ‌or‌ ‌her‌ ‌school‌ ‌of‌‌                                   
origin,‌ ‌unless‌ ‌doing‌ ‌so‌ ‌is‌ ‌contrary‌ ‌to‌ ‌the‌ ‌wishes‌ ‌of‌ ‌the‌ ‌parent‌ ‌or‌ ‌guardian‌ ‌(unaccompanied‌‌                             
youth).‌ ‌The‌ ‌placement‌ ‌determination‌ ‌should‌ ‌be‌ ‌a‌ ‌student-centered,‌ ‌individualized‌‌                 
determination.”‌ ‌ 

‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

Adopted:‌ ‌November‌ ‌10,‌ ‌2003‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

Note:‌  ‌This‌ ‌policy‌ ‌was‌ ‌coded‌ ‌JABD‌ ‌in‌ ‌the‌ ‌materials‌ ‌provided‌ ‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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HOMELESS‌ ‌STUDENTS:‌ ‌ENROLLMENT‌ ‌RIGHTS‌ ‌AND‌ ‌SERVICES‌ ‌ 
‌ 
‌ 

As‌‌required‌‌by‌‌law,‌‌the‌‌district‌‌will‌‌work‌‌with‌‌homeless‌‌children‌‌and‌‌youth‌‌and‌‌unaccompanied‌‌youth‌1‌ ‌                               
(collectively,‌ ‌“homeless‌ ‌students”)‌ ‌as‌ ‌well‌ ‌as‌ ‌their‌ ‌families‌ ‌or‌ ‌legal‌ ‌guardians‌ ‌to‌ ‌provide‌ ‌stability‌ ‌in‌‌                             
school‌ ‌attendance‌ ‌and‌ ‌other‌ ‌services.‌ ‌Special‌ ‌attention‌ ‌will‌ ‌be‌ ‌given‌ ‌to‌ ‌ensuring‌ ‌the‌ ‌enrollment‌ ‌and‌‌                             
attendance‌ ‌of‌ ‌homeless‌ ‌students‌ ‌not‌ ‌currently‌ ‌attending‌ ‌school.‌ ‌Homeless‌ ‌students‌ ‌will‌ ‌be‌ ‌provided‌‌                         
district‌‌services‌‌for‌‌which‌‌they‌‌are‌‌eligible,‌‌including‌‌Head‌‌Start‌‌and‌‌comparable‌‌pre-school‌‌programs,‌‌                           
Title‌‌I,‌‌similar‌‌state‌‌programs,‌‌special‌‌education,‌‌bilingual‌‌education,‌‌vocational‌‌and‌‌technical‌‌education‌‌                         
programs,‌ ‌gifted‌ ‌and‌ ‌talented‌ ‌programs,‌ ‌school‌ ‌nutrition‌ ‌programs,‌ ‌summer‌ ‌programming‌ ‌and‌‌                     
extracurricular‌ ‌activities.‌ ‌ 
‌ 

Homeless‌ ‌students‌ ‌are‌ ‌defined‌ ‌as‌ ‌lacking‌ ‌a‌ ‌fixed,‌ ‌regular‌ ‌and‌ ‌adequate‌ ‌nighttime‌ ‌residence,‌ ‌including:‌ ‌ 
‌ 

1. Sharing‌ ‌the‌ ‌housing‌ ‌of‌ ‌other‌ ‌persons‌ ‌due‌ ‌to‌ ‌loss‌ ‌of‌ ‌housing,‌ ‌economic‌ ‌hardship,‌ ‌or‌ ‌similar‌‌                             
reason;‌ ‌ 

2. Living‌‌in‌‌motels,‌‌hotels,‌‌trailer‌‌parks‌‌or‌‌camping‌‌grounds‌‌due‌‌to‌‌the‌‌lack‌‌of‌‌alternative‌‌adequate‌‌                               
accommodations;‌ ‌ 

3. Living‌ ‌in‌ ‌emergency‌ ‌or‌ ‌transitional‌ ‌shelters;‌ ‌ 
4. Being‌ ‌abandoned‌ ‌in‌ ‌hospitals;‌ ‌ 
5. Living‌ ‌in‌ ‌public‌ ‌or‌ ‌private‌ ‌places‌ ‌not‌ ‌designed‌ ‌for‌ ‌or‌ ‌ordinarily‌ ‌used‌ ‌as‌ ‌regular‌ ‌sleeping‌‌                             

accommodations‌ ‌for‌ ‌human‌ ‌beings;‌ ‌ 
6. Living‌ ‌in‌ ‌cars,‌ ‌parks,‌ ‌public‌ ‌spaces,‌ ‌abandoned‌ ‌buildings,‌ ‌substandard‌ ‌housing,‌ ‌transportation‌‌                     

stations‌ ‌or‌ ‌similar‌ ‌settings;‌ ‌and‌ ‌ 
7. Migratory‌ ‌children‌ ‌living‌ ‌in‌ ‌conditions‌ ‌described‌ ‌in‌ ‌the‌ ‌previous‌ ‌examples.‌ ‌ 

‌ 
Students‌ ‌Remaining‌ ‌in‌ ‌Schools‌ ‌of‌ ‌Origin‌ ‌ 
‌ 

It‌‌is‌‌presumed‌‌to‌‌be‌‌in‌‌the‌‌best‌‌interest‌‌of‌‌homeless‌‌students‌‌to‌‌remain‌‌in‌‌their‌‌schools‌‌of‌‌origin,‌‌i.e.‌‌the‌‌                                         
school‌ ‌that‌ ‌the‌ ‌student‌ ‌was‌ ‌attending‌ ‌at‌ ‌the‌ ‌time‌ ‌he‌ ‌or‌ ‌she‌ ‌became‌ ‌homeless,‌ ‌or‌ ‌the‌ ‌last‌ ‌school‌ ‌the‌                                     
student‌‌attended‌‌prior‌‌to‌‌becoming‌‌homeless.‌ ‌Homeless‌‌students‌‌may‌‌continue‌‌to‌‌attend‌‌their‌‌school‌‌of‌‌                             
origin‌ ‌for‌ ‌as‌ ‌long‌ ‌as‌ ‌they‌ ‌remain‌ ‌homeless‌ ‌or‌‌until‌‌the‌‌end‌‌of‌‌the‌‌academic‌‌year‌‌in‌‌which‌‌they‌‌obtain‌‌                                       
permanent‌ ‌housing.‌ ‌For‌‌homeless‌‌students‌‌who‌‌complete‌‌the‌‌final‌‌grade‌‌level‌‌served‌‌by‌‌the‌‌school‌‌of‌‌                               
origin,‌ ‌the‌ ‌term‌ ‌“school‌ ‌of‌ ‌origin”‌ ‌shall‌ ‌also‌ ‌include‌ ‌the‌ ‌receiving‌ ‌school‌ ‌in‌ ‌the‌ ‌same‌ ‌school‌ ‌district‌‌                                 
educating‌ ‌students‌ ‌at‌ ‌the‌ ‌next‌ ‌grade‌ ‌level.‌ ‌ ‌   
‌ 

Homeless‌ ‌students‌ ‌are‌ ‌entitled‌ ‌to‌ ‌transportation‌ ‌comparable‌ ‌to‌ ‌that‌ ‌provided‌ ‌for‌ ‌all‌ ‌other‌ ‌students‌‌                           
attending‌ ‌school‌ ‌in‌ ‌the‌ ‌district.‌ ‌The‌ ‌district‌ ‌will‌ ‌transport‌ ‌students‌ ‌who‌ ‌are‌ ‌sheltered‌ ‌or‌ ‌temporarily‌‌                             
residing‌‌within‌‌the‌‌district‌‌to‌‌the‌‌students’‌‌school‌‌of‌‌origin.‌ ‌For‌‌homeless‌‌students‌‌attending‌‌a‌‌school‌‌of‌‌                                 
origin‌ ‌located‌ ‌outside‌ ‌the‌ ‌district‌ ‌in‌ ‌which‌ ‌the‌ ‌student‌ ‌is‌ ‌sheltered‌ ‌or‌ ‌temporarily‌ ‌residing,‌ ‌the‌ ‌district‌ ‌in‌‌ ‌  

‌   

1 ‌“A‌ ‌homeless‌ ‌child‌ ‌or‌ ‌youth‌ ‌not‌ ‌in‌ ‌the‌ ‌physical‌ ‌custody‌ ‌of‌ ‌a‌ ‌parent‌ ‌or‌ ‌guardian.”‌  ‌42‌ ‌USC‌ ‌§11434a.‌ ‌ 
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which‌‌the‌‌school‌‌of‌‌origin‌‌is‌‌located‌‌will‌‌coordinate‌‌with‌‌the‌‌district‌‌in‌‌which‌‌the‌‌student‌‌is‌‌sheltered‌‌or‌‌                                     
temporarily‌ ‌residing‌ ‌to‌‌provide‌‌the‌‌transportation‌‌services‌‌necessary‌‌for‌‌the‌‌student,‌‌and‌‌these‌‌districts‌‌                           
will‌‌divide‌‌the‌‌cost‌‌equally.‌ ‌Formerly‌‌homeless‌‌students‌‌who‌‌find‌‌permanent‌‌housing‌‌mid-school‌‌year‌‌                           
will‌ ‌continue‌ ‌to‌ ‌receive‌ ‌transportation‌ ‌services‌ ‌until‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌school‌ ‌year.‌ ‌ 
‌ 

Students‌ ‌Enrolling‌ ‌in‌ ‌District‌ ‌Where‌ ‌Sheltered‌ ‌or‌ ‌Temporarily‌ ‌Residing‌‌ ‌  
‌ 

Parents‌‌or‌‌guardians‌‌may‌‌elect‌‌to‌‌enroll‌‌homeless‌‌students‌‌in‌‌the‌‌school‌‌district‌‌in‌‌which‌‌the‌‌student‌‌is‌‌                                   
sheltered‌ ‌or‌ ‌temporarily‌ ‌residing,‌ ‌rather‌ ‌than‌ ‌having‌ ‌the‌ ‌student‌ ‌remain‌ ‌in‌ ‌the‌ ‌school‌ ‌of‌ ‌origin.‌ ‌                             
Enrollment‌ ‌changes‌ ‌for‌ ‌homeless‌ ‌students‌ ‌should‌ ‌take‌ ‌place‌ ‌immediately.‌ ‌ ‌   
‌ 

If‌ ‌homeless‌ ‌students‌ ‌are‌ ‌unable‌ ‌to‌ ‌provide‌ ‌written‌ ‌proof‌ ‌of‌‌their‌‌shelter‌‌or‌‌temporary‌‌residence‌‌in‌‌the‌‌                                 
district,‌ ‌the‌ ‌homeless‌ ‌liaison‌‌will‌‌work‌‌with‌‌the‌‌family‌‌seeking‌‌enrollment‌‌to‌‌determine‌‌homelessness.‌ ‌                           
Information‌ ‌regarding‌ ‌a‌ ‌homeless‌‌student’s‌‌living‌‌arrangement‌‌shall‌‌be‌‌considered‌‌a‌‌student‌‌education‌‌                         
record,‌ ‌and‌ ‌not‌ ‌directory‌ ‌information.‌ ‌Records‌ ‌containing‌ ‌information‌ ‌about‌ ‌the‌ ‌homeless‌ ‌student’s‌‌                       
living‌ ‌arrangement‌ ‌may‌ ‌not‌ ‌be‌ ‌disclosed‌ ‌without‌ ‌the‌ ‌consent‌ ‌of‌ ‌the‌ ‌parent‌ ‌or‌ ‌satisfaction‌ ‌of‌ ‌another‌‌                               
student-privacy‌ ‌related‌ ‌exemption.‌ ‌ 
‌ 

If‌‌the‌‌student‌‌does‌‌not‌‌have‌‌immediate‌‌access‌‌to‌‌immunization‌‌records,‌‌the‌‌student‌‌shall‌‌be‌‌permitted‌‌to‌                                 
enroll‌ ‌under‌ ‌a‌ ‌personal‌ ‌exception.‌ ‌Students‌ ‌and‌ ‌families‌ ‌should‌ ‌be‌ ‌encouraged‌ ‌to‌ ‌obtain‌ ‌current‌‌                           
immunization‌‌records‌‌or‌‌immunizations‌‌as‌‌soon‌‌as‌‌possible,‌‌and‌‌the‌‌district‌‌liaison‌‌is‌‌directed‌‌to‌‌assist.‌ ‌                               
Emergency‌ ‌contact‌ ‌information‌ ‌is‌ ‌required‌ ‌at‌ ‌the‌ ‌time‌ ‌of‌ ‌enrollment‌ ‌consistent‌ ‌with‌ ‌district‌ ‌policies,‌‌                           
including‌‌compliance‌‌with‌‌the‌‌state's‌‌address‌‌confidentiality‌‌program‌‌when‌‌necessary.‌ ‌After‌‌enrollment,‌‌                       
the‌ ‌district‌ ‌will‌ ‌immediately‌ ‌request‌ ‌available‌ ‌records‌ ‌from‌ ‌the‌ ‌student's‌ ‌previous‌ ‌school.‌ ‌ 
‌ 

Attendance‌ ‌rights‌ ‌by‌ ‌living‌ ‌in‌ ‌attendance‌ ‌areas,‌ ‌other‌ ‌student‌ ‌assignment‌ ‌policies,‌ ‌or‌ ‌intra‌ ‌and‌‌                           
inter-district‌‌choice‌‌options‌‌are‌‌available‌‌to‌‌homeless‌‌families‌‌on‌‌the‌‌same‌‌terms‌‌as‌‌families‌‌who‌‌reside‌‌                               
in‌ ‌the‌ ‌district.‌ ‌Accordingly,‌ ‌the‌ ‌district‌ ‌will‌ ‌provide‌ ‌transportation‌ ‌services‌ ‌to‌ ‌school‌ ‌in‌ ‌a‌ ‌manner‌‌                             
comparable‌ ‌to‌ ‌the‌ ‌transportation‌ ‌provided‌ ‌for‌ ‌all‌ ‌other‌ ‌students‌ ‌in‌ ‌the‌ ‌district.‌ 
‌ 

Dispute‌ ‌Resolution‌ ‌ ‌   
‌ 

If‌ ‌the‌ ‌district‌ ‌disagrees‌‌with‌‌a‌‌parent‌‌or‌‌guardian’s‌‌decision‌‌to‌‌keep‌‌a‌‌student‌‌enrolled‌‌in‌‌the‌‌school‌‌of‌‌                                     
origin‌‌and‌‌considers‌‌enrollment‌‌in‌‌the‌‌district‌‌where‌‌the‌‌student‌‌is‌‌sheltered‌‌or‌‌temporarily‌‌residing‌‌to‌‌be‌‌                                 
in‌ ‌the‌ ‌student’s‌ ‌best‌ ‌interest,‌ ‌the‌ ‌district‌ ‌will‌ ‌explain‌ ‌to‌ ‌the‌ ‌parent,‌ ‌in‌ ‌writing‌ ‌and‌ ‌in‌ ‌a‌ ‌language‌ ‌the‌‌                                     
parent‌‌can‌‌understand,‌2‌ ‌the‌‌rationale‌‌for‌‌its‌‌determination‌‌and‌‌provide‌‌parent‌‌with‌‌written‌‌notice‌‌of‌‌their‌‌                               
rights‌ ‌to‌ ‌appeal‌ ‌the‌ ‌district’s‌ ‌determination‌ ‌to‌ ‌the‌ ‌Massachusetts‌ ‌Department‌ ‌of‌ ‌Elementary‌ ‌and‌‌                         
Secondary‌ ‌Education‌3‌.‌  ‌During‌ ‌the‌ ‌pendency‌ ‌of‌ ‌any‌ ‌such‌ ‌appeal,‌ ‌the‌ ‌student‌ ‌should‌ ‌remain‌ ‌enrolled‌ ‌in‌‌ ‌  

‌   

2 ‌Translation‌ ‌of‌ ‌communications‌ ‌of‌ ‌this‌ ‌type‌ ‌is‌ ‌required‌ ‌by‌ ‌Title‌ ‌I,‌ ‌among‌ ‌other‌ ‌laws.‌  ‌‌See,‌ ‌e.g.‌‌ ‌20‌ ‌USC‌ ‌§‌ ‌6312.‌‌ ‌  
3 ‌Information‌ ‌about‌ ‌the‌ ‌dispute‌ ‌resolution‌ ‌process‌ ‌managed‌ ‌by‌ ‌the‌ ‌Department‌ ‌of‌ ‌Elementary‌ ‌and‌ ‌Secondary‌ ‌Education‌ ‌can‌‌ 
be‌ ‌located‌ ‌here:‌  ‌‌http://www.doe.mass.edu/mv/haa/03-7.html‌ ‌ 
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the‌ ‌school‌ ‌selected‌ ‌by‌ ‌the‌ ‌parent‌ ‌or‌ ‌guardian,‌ ‌receiving‌ ‌transportation‌ ‌to‌ ‌school‌ ‌and‌ ‌access‌ ‌to‌ ‌other‌‌                               
available‌ ‌services‌ ‌and‌ ‌programs.‌ ‌ ‌   
‌ 

The‌ ‌Massachusetts‌ ‌Department‌ ‌of‌ ‌Elementary‌ ‌and‌ ‌Secondary‌ ‌Education’s‌ ‌Advisory‌ ‌on‌ ‌Homeless‌‌                     
Education‌‌Assistance‌‌contains‌‌additional‌‌information‌‌about‌‌educating‌‌homeless‌‌students‌‌and‌‌the‌‌appeal‌‌                       
process.‌ ‌This‌ ‌advisory‌ ‌is‌ ‌available‌ ‌at‌ ‌the‌ ‌following‌ ‌link:‌ ‌                 
http://www.doe.mass.edu/mv/haa/mckinney-vento.docx‌ ‌ 
‌ 

Homeless‌ ‌Liaison‌ ‌ ‌   
‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌designate‌ ‌an‌ ‌appropriate‌ ‌staff‌ ‌person‌ ‌to‌ ‌be‌‌the‌‌district's‌‌liaison‌‌for‌‌homeless‌‌                             
students‌ ‌and‌ ‌their‌ ‌families.‌ ‌The‌ ‌district's‌ ‌liaison‌ ‌for‌ ‌homeless‌ ‌students‌ ‌and‌ ‌their‌ ‌families‌ ‌shall‌‌                           
coordinate‌‌with‌‌local‌‌social‌‌service‌‌agencies‌‌that‌‌provide‌‌services‌‌to‌‌homeless‌‌children‌‌and‌‌youths‌‌and‌‌                             
their‌‌families;‌‌other‌‌school‌‌districts‌‌on‌‌issues‌‌of‌‌transportation‌‌and‌‌records‌‌transfers;‌‌and‌‌state‌‌and‌‌local‌‌                               
housing‌ ‌agencies‌ ‌responsible‌ ‌for‌ ‌comprehensive‌ ‌housing‌ ‌affordability‌ ‌strategies.‌ ‌This‌ ‌coordination‌‌                   
includes‌ ‌providing‌ ‌public‌ ‌notice‌ ‌of‌ ‌the‌ ‌educational‌ ‌rights‌ ‌of‌ ‌homeless‌ ‌students‌ ‌in‌ ‌locations‌ ‌such‌ ‌as‌‌                             
schools,‌ ‌family‌ ‌shelters‌ ‌and‌ ‌soup‌ ‌kitchens.‌ ‌The‌ ‌district's‌ ‌liaison‌ ‌will‌ ‌also‌ ‌review‌ ‌and‌ ‌recommend‌‌                           
amendments‌ ‌to‌ ‌district‌ ‌policies‌ ‌that‌ ‌may‌ ‌act‌ ‌as‌ ‌barriers‌ ‌to‌ ‌the‌ ‌enrollment‌ ‌of‌ ‌homeless‌ ‌students.‌ ‌The‌‌                               
liaison‌‌shall‌‌ensure‌‌district‌‌staff‌‌receive‌‌professional‌‌development‌‌and‌‌other‌‌support‌‌on‌‌issues‌‌involving‌‌                           
homeless‌ ‌students.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.: ‌‌  The‌ ‌McKinney-Vento‌ ‌Act‌‌and‌‌Title‌‌I,‌‌Part‌‌A,‌‌as‌‌Amended‌‌by‌‌the‌‌Every‌‌Student‌‌                           
Succeeds‌ ‌Act‌ ‌of‌ ‌2015‌ ‌ 

‌ 
‌ 

Policy‌ ‌Approved‌ ‌by‌ ‌School‌ ‌Committee‌ ‌10/8/2020‌ ‌ 
‌ 
‌ 

SOURCE:‌  ‌MASC/Medfield‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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EDUCATIONAL‌ ‌OPPORTUNITIES‌ ‌FOR‌ ‌MILITARY‌ ‌CHILDREN‌ ‌ 
‌ 
‌ 

To‌‌facilitate‌‌the‌‌placement,‌‌enrollment,‌‌graduation,‌‌data‌‌collection,‌‌and‌‌provision‌‌of‌‌special‌‌services‌‌for‌‌                           
students‌‌transferring‌‌into‌‌or‌‌out‌‌of‌‌the‌‌District‌‌because‌‌of‌‌their‌‌parents‌‌or‌‌guardians‌‌being‌‌on‌‌active‌‌duty‌‌                                   
in‌ ‌the‌ ‌U.S.‌ ‌Armed‌ ‌Services,‌ ‌the‌‌District‌‌supports‌‌and‌‌will‌‌implement‌‌its‌‌responsibilities‌‌as‌‌outlined‌‌in‌‌                               
the‌ ‌Interstate‌ ‌Compact‌ ‌on‌ ‌Educational‌ ‌Opportunity‌ ‌for‌ ‌Military‌ ‌Children. ‌ ‌The‌ ‌district‌ ‌believes‌ ‌it‌ ‌is‌‌                           
appropriate‌‌to‌‌remove‌‌barriers‌‌to‌‌educational‌‌success‌‌imposed‌‌on‌‌children‌‌of‌‌military‌‌families‌‌resulting‌‌                           
from‌ ‌frequent‌ ‌moves‌ ‌required‌ ‌by‌ ‌parents'‌ ‌or‌ ‌guardians'‌ ‌military‌ ‌deployment.‌ ‌ 
‌ 

Definitions‌ ‌ 
‌ 

Children‌ ‌of‌ ‌military‌ ‌families‌:‌ ‌School‌ ‌aged‌ ‌children,‌ ‌enrolled‌‌in‌‌kindergarten‌‌through‌‌12th‌‌grade,‌‌in‌‌                           
the‌ ‌household‌ ‌of‌ ‌an‌ ‌active‌ ‌duty‌ ‌member‌ ‌of‌ ‌the‌ ‌uniformed‌ ‌service‌ ‌of‌ ‌the‌ ‌United‌ ‌States,‌ ‌including‌‌                               
members‌ ‌of‌ ‌the‌ ‌National‌ ‌Guard‌ ‌and‌ ‌Reserve‌ ‌serving‌ ‌on‌ ‌active‌ ‌duty.‌ ‌ 
‌ 

Deployment:‌ ‌The‌‌period‌‌one‌‌month‌‌before‌‌the‌‌service‌‌members'‌‌departure‌‌from‌‌their‌‌home‌‌station‌‌on‌‌                             
military‌ ‌orders‌ ‌through‌ ‌six‌ ‌months‌ ‌after‌ ‌return‌ ‌to‌ ‌their‌ ‌home‌ ‌station.‌ ‌ 
‌ 

Education(al)‌‌records:‌ ‌Official‌‌records,‌‌files,‌‌and‌‌data‌‌directly‌‌related‌‌to‌‌a‌‌student‌‌and‌‌maintained‌‌by‌‌                             
the‌ ‌school‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌records‌ ‌encompassing‌ ‌all‌ ‌the‌ ‌material‌ ‌kept‌ ‌in‌ ‌the‌ ‌student's‌‌                               
cumulative‌ ‌folder.‌ ‌ 
‌ 

Eligible‌ ‌students‌ ‌are‌ ‌children‌ ‌of‌ ‌military‌ ‌families‌ ‌as‌ ‌well‌ ‌as‌ ‌the‌ ‌children‌ ‌of‌ ‌veterans‌ ‌who‌ ‌have‌ ‌been‌‌                                 
severely‌ ‌injured‌ ‌and‌ ‌medically‌ ‌discharged,‌ ‌and‌ ‌children‌ ‌of‌ ‌active‌ ‌duty‌ ‌personnel‌ ‌who‌ ‌died‌ ‌on‌ ‌active‌‌                             
duty.‌ ‌Children‌ ‌of‌ ‌retired‌ ‌active‌ ‌duty‌ ‌personnel‌ ‌are‌ ‌also‌ ‌eligible‌ ‌to‌ ‌receive‌ ‌services‌ ‌for‌ ‌one‌ ‌year‌                               
following‌‌the‌‌discharge‌‌due‌‌to‌‌severe‌‌injury,‌‌or‌‌the‌‌retirement‌‌or‌‌death‌‌of‌‌an‌‌active‌‌military‌‌parent.‌ ‌The‌‌                                   
Compact‌ ‌does‌ ‌not‌ ‌apply‌ ‌to‌ ‌children‌ ‌of‌ ‌inactive‌ ‌Guard‌ ‌or‌‌Reserves,‌‌veterans‌‌and‌‌retired‌‌personnel‌‌not‌‌                               
included‌‌above,‌‌or‌‌U.S.‌‌Department‌‌of‌‌Defense‌‌personnel‌‌and‌‌other‌‌federal‌‌civil‌‌service‌‌employees‌‌and‌‌                             
contract‌ ‌employees.‌ ‌ 
‌ 

The‌ ‌District's‌ ‌responsibilities‌ ‌to‌ ‌eligible‌ ‌students‌ ‌include‌ ‌the‌ ‌following:‌ ‌ 
‌ 

● Sending‌ ‌schools‌ ‌must‌ ‌send‌ ‌either‌ ‌official‌ ‌or‌ ‌unofficial‌ ‌records‌ ‌with‌ ‌the‌ ‌moving‌ ‌students‌ ‌and‌‌                           
District‌ ‌receiving‌ ‌schools‌ ‌must‌ ‌use‌ ‌those‌ ‌records‌ ‌for‌ ‌immediate‌ ‌enrollment‌ ‌and‌ ‌educational‌‌                       
placement.‌ ‌ 

‌ 
● Upon‌‌enrollment‌‌of‌‌an‌‌eligible‌‌student,‌‌the‌‌receiving‌‌school‌‌must‌‌request‌‌official‌‌records‌‌and‌‌the‌‌                             

sending‌ ‌schools‌ ‌shall‌ ‌respond‌ ‌within‌ ‌10‌ ‌days‌ ‌with‌ ‌the‌ ‌records.‌ ‌ 
‌ 

● Immunization‌ ‌requirements‌ ‌of‌ ‌the‌ ‌District‌ ‌may‌ ‌be‌ ‌met‌ ‌within‌ ‌30‌ ‌days‌ ‌from‌ ‌the‌ ‌date‌ ‌of‌‌                             
enrollment‌ ‌(or‌ ‌be‌ ‌in‌ ‌progress).‌ ‌ 
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● Receiving‌ ‌schools‌ ‌must‌ ‌initially‌ ‌honor‌ ‌placement‌ ‌of‌ ‌students‌ ‌in‌ ‌all‌ ‌courses‌ ‌from‌ ‌the‌ ‌sending‌‌                           
school. ‌ ‌These‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to,‌ ‌Honors,‌ ‌International‌ ‌Baccalaureate,‌ ‌Advanced‌‌                       
Placement,‌ ‌vocational-technical,‌ ‌and‌ ‌career‌ ‌pathway‌ ‌courses‌ ‌if‌‌those‌‌courses‌‌are‌‌offered‌‌in‌‌the‌‌                         
receiving‌ ‌school‌ ‌and‌ ‌space‌ ‌is‌ ‌available.‌ ‌The‌ ‌receiving‌ ‌schools‌ ‌must‌ ‌also‌ ‌initially‌ ‌honor‌‌                         
placement‌‌of‌‌like‌‌programs‌‌to‌‌those‌‌of‌‌the‌‌student‌‌in‌‌the‌‌sending‌‌state,‌‌including,‌‌but‌‌not‌‌limited‌‌                                 
to,‌ ‌Gifted‌ ‌and‌ ‌Talented‌ ‌programs,‌ ‌and‌ ‌English‌ ‌as‌ ‌a‌ ‌Second‌ ‌Language‌ ‌programs.‌ ‌Receiving‌‌                         
schools‌ ‌are‌ ‌not‌ ‌precluded‌ ‌from‌ ‌performing‌ ‌subsequent‌ ‌evaluation‌ ‌to‌ ‌ensure‌ ‌the‌ ‌appropriate‌‌                       
placement‌ ‌and‌ ‌continued‌ ‌enrollment‌ ‌of‌ ‌the‌ ‌student‌ ‌in‌ ‌courses‌ ‌and‌ ‌programs.‌ ‌ 

‌ 
● In‌ ‌compliance‌ ‌with‌ ‌federal‌ ‌law,‌ ‌the‌ ‌district‌ ‌will‌ ‌assume‌ ‌financial‌ ‌and‌ ‌programmatic‌‌                       

responsibility‌‌for‌‌the‌‌special‌‌education‌‌programs‌‌of‌‌students‌‌with‌‌existing‌‌IEPs‌‌drafted‌‌in‌‌other‌‌                           
states.‌ ‌ 

‌ 
● As‌ ‌appropriate,‌ ‌the‌ ‌District‌ ‌will‌ ‌exercise‌ ‌the‌ ‌right‌ ‌to‌ ‌waive‌ ‌prerequisites‌ ‌for‌ ‌all‌ ‌courses‌ ‌and‌‌                             

programs,‌ ‌while‌ ‌also‌ ‌maintaining‌ ‌its‌ ‌right‌ ‌to‌ ‌re-evaluate‌ ‌the‌ ‌student‌ ‌to‌ ‌ensure‌ ‌continued‌‌                         
enrollment,‌ ‌also‌ ‌as‌ ‌deemed‌ ‌appropriate.‌ ‌ 

‌ 
● Students‌ ‌of‌ ‌active‌ ‌duty‌ ‌personnel‌ ‌shall‌ ‌have‌ ‌additional‌ ‌excused‌ ‌absences,‌ ‌as‌ ‌necessary,‌ ‌for‌‌                         

visitations‌ ‌relative‌ ‌to‌ ‌leave‌ ‌or‌ ‌deployment.‌ ‌ 
‌ 

● An‌ ‌eligible‌ ‌student‌ ‌living‌ ‌with‌ ‌a‌ ‌noncustodial‌ ‌parent‌ ‌or‌ ‌other‌ ‌person‌ ‌standing‌‌in‌‌loco‌‌parentis‌‌                             
shall‌‌be‌‌permitted‌‌to‌‌continue‌‌to‌‌attend‌‌the‌‌school‌‌in‌‌which‌‌he‌‌or‌‌she‌‌was‌‌enrolled‌‌while‌‌living‌‌                                   
with‌ ‌the‌ ‌custodial‌ ‌parent‌ ‌or‌ ‌guardian,‌ ‌without‌ ‌any‌ ‌tuition‌ ‌fee‌ ‌imposed.‌ ‌ 

‌ 
● The‌ ‌District‌ ‌high‌ ‌school‌ ‌will‌ ‌accept‌‌exit‌‌or‌‌end-of-year‌‌exams‌‌required‌‌from‌‌the‌‌sending‌‌state,‌‌                             

national‌‌norm-referenced‌‌tests,‌‌or‌‌alternate‌‌testing‌‌instead‌‌of‌‌testing‌‌requirements‌‌for‌‌graduation‌‌                       
in‌‌the‌‌District‌‌(receiving‌‌state.) ‌‌If‌‌this‌‌is‌‌not‌‌possible,‌‌the‌‌alternative‌‌provision‌‌of‌‌the‌‌Interstate‌‌                               
Compact‌‌shall‌‌be‌‌followed‌‌to‌‌facilitate‌‌the‌‌on-time‌‌graduation‌‌of‌‌the‌‌student‌‌in‌‌accordance‌‌with‌‌                             
Compact‌ ‌provisions.‌ ‌ 
‌ 

‌ 
LEGAL‌ ‌REFS: ‌‌  M.G.‌ ‌L.‌ ‌‌15E‌;‌‌  
 ‌ Interstate‌ ‌Compact‌ ‌on‌ ‌Educational‌ ‌Opportunity‌ ‌for‌ ‌Military‌ ‌Children‌ ‌ 
‌ 
‌ 
‌ 
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‌ 

EDUCATIONAL‌ ‌OPPORTUNITIES‌ ‌FOR‌ ‌CHILDREN‌ ‌IN‌ ‌FOSTER‌ ‌CARE‌ ‌ 
‌ 
‌ 

The‌ ‌purpose‌ ‌of‌ ‌this‌‌policy‌‌is‌‌to‌‌ensure‌‌the‌‌educational‌‌stability‌‌of‌‌students‌‌in‌‌foster‌‌care.‌ ‌Educational‌‌                                 
stability‌ ‌has‌ ‌a‌ ‌lasting‌ ‌impact‌ ‌on‌ ‌students'‌ ‌academic‌ ‌achievement‌ ‌and‌ ‌wellbeing,‌ ‌and‌ ‌the‌ ‌School‌‌                           
Committee‌‌is‌‌committed‌‌to‌‌supporting‌‌all‌‌efforts‌‌to‌‌ensure‌‌that‌‌students‌‌in‌‌foster‌‌care‌‌have‌‌equal‌‌access‌‌                                 
to‌ ‌high-quality,‌ ‌stable‌ ‌educational‌ ‌experiences‌ ‌from‌ ‌preschool‌ ‌(if‌ ‌offered)‌ ‌through‌ ‌high‌ ‌school‌‌                       
graduation.‌‌ ‌  
‌ 

Irrespective‌‌of‌‌the‌‌location‌‌of‌‌a‌‌foster‌‌care‌‌placement,‌‌students‌‌in‌‌foster‌‌care‌‌will‌‌continue‌‌to‌‌attend‌‌their‌‌                                   
school‌ ‌of‌ ‌origin,‌ ‌unless‌ ‌after‌ ‌a‌ ‌collaborative‌ ‌decision-making‌ ‌process,‌ ‌it‌ ‌is‌ ‌determined‌ ‌to‌ ‌be‌ ‌in‌ ‌the‌‌                               
student's‌‌best‌‌interest‌‌to‌‌enroll‌‌in‌‌and‌‌attend‌‌school‌‌in‌‌the‌‌district‌‌in‌‌which‌‌the‌‌student‌‌resides‌‌in‌‌foster‌‌                                     
care.‌ ‌Enrollment‌‌of‌‌students‌‌in‌‌the‌‌district‌‌where‌‌they‌‌reside‌‌in‌‌foster‌‌care‌‌will‌‌take‌‌place‌‌immediately‌‌                                 
upon‌ ‌such‌ ‌a‌ ‌determination.‌‌ ‌  
‌ 

The‌ ‌district‌ ‌has‌ ‌designated‌ ‌a‌ ‌point‌ ‌of‌ ‌contact‌ ‌for‌ ‌students‌‌in‌‌foster‌‌care.‌ ‌The‌‌district‌‌and‌‌the‌‌point‌‌of‌‌                                     
contact‌‌will‌‌collaborate‌‌with‌‌DCF‌‌to‌‌ensure‌‌that‌‌students‌‌can‌‌access‌‌transportation‌‌and‌‌the‌‌other‌‌services‌‌                               
to‌ ‌which‌ ‌they‌ ‌may‌ ‌be‌ ‌entitled.‌ ‌ 
‌ 

Best‌ ‌Interest‌ ‌Determination‌ ‌ 
‌ 

Decisions‌‌about‌‌whether‌‌a‌‌student‌‌in‌‌foster‌‌care‌‌should‌‌continue‌‌to‌‌attend‌‌the‌‌school‌‌of‌‌origin‌‌should‌‌be‌‌                                   
made‌‌collaboratively‌‌by‌‌DCF,‌‌the‌‌student‌‌(as‌‌appropriate),‌‌the‌‌student's‌‌family‌‌and/or‌‌foster‌‌family‌‌(or,‌‌                             
if‌‌different,‌‌the‌‌person‌‌authorized‌‌to‌‌make‌‌educational‌‌decisions‌‌on‌‌behalf‌‌of‌‌the‌‌student),‌‌the‌‌school‌‌and‌‌                                 
district‌ ‌of‌ ‌origin,‌ ‌and‌ ‌(when‌ ‌appropriate)‌ ‌the‌ ‌local‌ ‌district‌ ‌where‌ ‌the‌ ‌student‌ ‌is‌ ‌placed.‌ ‌Best‌ ‌interest‌‌                               
determinations‌ ‌should‌ ‌focus‌ ‌on‌ ‌the‌ ‌needs‌ ‌of‌ ‌each‌ ‌individual‌ ‌student‌ ‌and‌ ‌account‌ ‌for‌ ‌unique‌ ‌factors‌‌                             
about‌‌the‌‌student‌‌and‌‌his‌‌or‌‌her‌‌foster‌‌care‌‌placement.‌‌Every‌‌effort‌‌should‌‌be‌‌made‌‌to‌‌reach‌‌agreement‌‌                                   
regarding‌ ‌the‌ ‌appropriate‌ ‌school‌ ‌placement‌ ‌of‌ ‌a‌ ‌student‌‌in‌‌foster‌‌care;‌‌however,‌‌DCF‌‌will‌‌finalize‌‌the‌‌                               
best‌ ‌interest‌ ‌determination‌ ‌if‌ ‌the‌ ‌relevant‌ ‌parties‌ ‌cannot‌ ‌agree‌ ‌on‌ ‌the‌ ‌best‌ ‌school‌ ‌for‌ ‌the‌ ‌student‌ ‌to‌‌                                 
attend.‌ ‌ ‌   
‌ 

The‌ ‌district‌ ‌can‌ ‌seek‌ ‌review‌ ‌of‌ ‌DCF's‌ ‌decision‌ ‌by‌ ‌utilizing‌ ‌a‌ ‌Foster‌ ‌Care‌ ‌School‌ ‌Selection‌ ‌Dispute‌‌                               
Resolution‌‌Process‌‌established‌‌by‌‌DESE‌‌and‌‌DCF.‌ ‌Decisions‌‌made‌‌through‌‌this‌‌process‌‌are‌‌not‌‌subject‌‌                             
to‌‌review.‌‌To‌‌the‌‌extent‌‌feasible‌‌and‌‌appropriate,‌‌the‌‌district‌‌will‌‌ensure‌‌that‌‌a‌‌child‌‌remains‌‌in‌‌his‌‌or‌‌her‌‌                                       
school‌‌of‌‌origin‌‌while‌‌the‌‌disputes‌‌are‌‌being‌‌resolved‌‌to‌‌minimize‌‌disruptions‌‌and‌‌reduce‌‌the‌‌number‌‌of‌‌                                 
moves‌ ‌between‌ ‌schools.‌ ‌ 
‌ 

Transportation‌ ‌ 
‌ 

The‌‌district‌‌of‌‌origin‌‌must‌‌collaborate‌‌with‌‌DCF‌‌on‌‌how‌‌transportation‌‌will‌‌be‌‌arranged‌‌and‌‌provided‌‌to‌‌                                 
ensure‌‌that‌‌students‌‌in‌‌foster‌‌care‌‌who‌‌need‌‌transportation‌‌to‌‌remain‌‌in‌‌their‌‌school‌‌of‌‌origin‌‌will‌‌receive‌‌                                   
such‌ ‌transportation‌ ‌while‌ ‌they‌ ‌are‌ ‌in‌ ‌foster‌ ‌care.‌ ‌ 
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Transportation‌ ‌options‌ ‌may‌ ‌include‌ ‌using‌ ‌Title‌ ‌I‌ ‌funds,‌ ‌establishing‌ ‌regional‌ ‌collaborations‌ ‌among‌‌                       
districts,‌ ‌coordinating‌ ‌with‌ ‌existing‌ ‌routes‌ ‌for‌ ‌transportation,‌ ‌seeking‌ ‌help‌ ‌from‌ ‌foster‌ ‌parent(s),‌ ‌etc.‌‌                         
Absent‌‌other‌‌agreements‌‌between‌‌the‌‌district‌‌and‌‌DCF,‌‌the‌‌district‌‌of‌‌origin‌‌is‌‌responsible‌‌for‌‌providing‌‌                               
transportation‌ ‌to‌ ‌and‌ ‌from‌ ‌the‌ ‌school‌ ‌of‌ ‌origin.‌ ‌ 
‌ 

Immediate‌ ‌Enrollment‌ ‌ 
‌ 

If‌ ‌it‌ ‌is‌ ‌in‌ ‌the‌ ‌best‌ ‌interest‌ ‌of‌ ‌a‌ ‌student‌‌in‌‌foster‌‌care‌‌to‌‌leave‌‌the‌‌school‌‌of‌‌origin,‌‌the‌‌student‌‌must‌‌be‌‌                                             
immediately‌ ‌enrolled‌ ‌in‌ ‌the‌ ‌district‌ ‌in‌ ‌which‌ ‌he‌ ‌or‌ ‌she‌ ‌resides‌ ‌in‌ ‌foster‌ ‌care.‌ ‌During‌ ‌enrollment‌ ‌of‌‌                                 
students‌ ‌in‌ ‌foster‌ ‌care,‌ ‌DCF‌ ‌representatives‌ ‌will‌ ‌present‌ ‌the‌ ‌district‌ ‌with‌ ‌a‌ ‌form‌ ‌indicating‌ ‌that‌ ‌the‌‌                               
student‌ ‌is‌ ‌in‌ ‌foster‌ ‌care,‌ ‌along‌ ‌with‌ ‌a‌ ‌state-agency‌ ‌identification‌ ‌badge.‌ ‌ ‌   
‌ 

If‌‌the‌‌student‌‌does‌‌not‌‌have‌‌immediate‌‌access‌‌to‌‌immunization‌‌records,‌‌the‌‌student‌‌shall‌‌be‌‌permitted‌‌to‌                                 
enroll‌ ‌under‌ ‌a‌ ‌personal‌ ‌exception.‌ ‌Students‌ ‌and‌ ‌families‌ ‌should‌ ‌be‌ ‌encouraged‌ ‌to‌ ‌obtain‌ ‌current‌‌                           
immunization‌‌records‌‌or‌‌immunizations‌‌as‌‌soon‌‌as‌‌possible,‌‌and‌‌the‌‌district‌‌liaison‌‌is‌‌directed‌‌to‌‌assist.‌ ‌                               
Emergency‌ ‌contact‌ ‌information‌ ‌is‌ ‌required‌ ‌at‌ ‌the‌ ‌time‌ ‌of‌ ‌enrollment‌ ‌consistent‌ ‌with‌ ‌district‌ ‌policies,‌‌                           
including‌‌compliance‌‌with‌‌the‌‌state's‌‌address‌‌confidentiality‌‌program‌‌when‌‌necessary.‌ ‌After‌‌enrollment,‌‌                       
the‌ ‌district‌ ‌will‌ ‌immediately‌ ‌request‌ ‌available‌ ‌records‌ ‌from‌ ‌the‌ ‌student's‌ ‌previous‌ ‌school.‌ ‌ 
‌ 

Attendance‌ ‌rights‌ ‌by‌ ‌living‌ ‌in‌ ‌attendance‌ ‌areas,‌ ‌other‌ ‌student‌ ‌assignment‌ ‌policies,‌ ‌or‌ ‌intra‌ ‌and‌‌                           
inter-district‌‌choice‌‌options‌‌are‌‌available‌‌to‌‌students‌‌in‌‌foster‌‌care‌‌(homeless‌‌families)‌‌on‌‌the‌‌same‌‌terms‌‌                               
as‌ ‌families‌ ‌who‌ ‌reside‌ ‌in‌ ‌the‌ ‌district.‌ ‌Accordingly,‌ ‌the‌ ‌district‌ ‌will‌ ‌provide‌‌transportation‌‌services‌‌to‌‌                             
school‌ ‌in‌ ‌a‌ ‌manner‌ ‌comparable‌ ‌to‌ ‌the‌ ‌transportation‌ ‌provided‌ ‌for‌ ‌all‌ ‌other‌ ‌students‌ ‌in‌ ‌the‌ ‌district.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS: ‌‌  Every‌ ‌Student‌ ‌Succeeds‌ ‌Act‌ ‌(ESSA);‌ ‌ 
Fostering‌ ‌Connections‌ ‌to‌ ‌Success‌ ‌and‌ ‌Increasing‌ ‌Adoptions‌ ‌Act‌ ‌of‌ ‌2008‌‌                   
(Fostering‌ ‌Connections‌ ‌Act)‌ ‌ 

‌ 
‌ 
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TMK‌ ‌-‌ ‌(Backgroound‌ ‌-‌ ‌MASC‌ ‌added‌ ‌Section‌ ‌6‌ ‌-‌ ‌We‌ ‌will‌ ‌Modify‌ ‌Section‌ ‌6‌ ‌to‌ ‌match‌ ‌AC‌ ‌per‌ ‌Mary‌ ‌so‌‌ 

that‌ ‌we‌ ‌are‌ ‌consistent‌‌ ‌  
SCHOOL‌ ‌CHOICE‌ ‌ 

‌ 

‌ 

It‌ ‌is‌ ‌the‌ ‌policy‌ ‌of‌ ‌this‌ ‌school‌ ‌district‌ ‌to‌ ‌admit‌ ‌non-resident‌ ‌students‌ ‌under‌ ‌the‌ ‌terms‌ ‌and‌ ‌conditions‌ ‌of‌ ‌the‌‌                                     

Interdistrict‌ ‌School‌ ‌Choice‌ ‌Law‌ ‌‌(M.G.L.‌ ‌76:12)‌‌ ‌and‌ ‌under‌ ‌the‌ ‌following‌ ‌local‌ ‌conditions:‌ ‌ 

‌ 

1. That‌ ‌by‌ ‌May‌ ‌1‌ ‌of‌ ‌every‌ ‌school‌ ‌year,‌ ‌the‌ ‌administration‌ ‌will‌ ‌determine‌ ‌the‌ ‌number‌‌of‌‌spaces‌‌in‌‌each‌‌                                   

school‌ ‌available‌ ‌to‌ ‌choice‌ ‌students.‌ ‌ 

‌ 

2. That‌‌by‌‌June‌‌1‌‌of‌‌every‌‌school‌‌year,‌‌if‌‌consideration‌‌is‌‌being‌‌given‌‌to‌‌withdraw‌‌from‌‌the‌‌provisions‌‌of‌‌                                     

the‌ ‌choice‌ ‌law,‌ ‌a‌ ‌public‌ ‌meeting‌ ‌will‌ ‌be‌ ‌held‌ ‌to‌ ‌review‌ ‌this‌ ‌decision.‌ ‌ 

‌ 

3. That‌ ‌resident‌ ‌students‌ ‌be‌ ‌given‌ ‌priority‌ ‌placement‌ ‌in‌ ‌any‌ ‌classes‌ ‌or‌ ‌programs‌ ‌within‌ ‌the‌ ‌district.‌ ‌ 

‌ 

4. That‌ ‌the‌ ‌selection‌ ‌of‌ ‌non-resident‌ ‌students‌ ‌for‌ ‌admission‌ ‌when‌ ‌the‌ ‌number‌ ‌of‌ ‌requests‌ ‌exceed‌ ‌the‌‌                             

number‌ ‌of‌ ‌available‌ ‌spaces‌ ‌be‌ ‌in‌ ‌the‌ ‌form‌ ‌of‌ ‌a‌ ‌random‌ ‌drawing.‌‌There‌‌will‌‌be‌‌two‌‌drawings‌‌for‌‌this‌‌                                     

purpose.‌‌The‌‌first‌‌will‌‌take‌‌place‌‌during‌‌the‌‌last‌‌week‌‌of‌‌the‌‌current‌‌school‌‌year‌‌but‌‌no‌‌later‌‌than‌‌July‌‌                                       

1st.‌ ‌The‌ ‌second‌ ‌will‌ ‌be‌ ‌conducted‌ ‌during‌ ‌the‌ ‌week‌ ‌immediately‌ ‌preceding‌ ‌the‌ ‌opening‌ ‌of‌ ‌the‌ ‌next‌‌                               

school‌ ‌year‌ ‌and‌ ‌will‌ ‌be‌ ‌based‌ ‌on‌ ‌the‌ ‌possibility‌ ‌of‌ ‌unexpected‌ ‌additional‌ ‌openings.‌ ‌ 

‌ 

5. Any‌‌student‌‌who‌‌is‌‌accepted‌‌for‌‌admission‌‌under‌‌the‌‌provisions‌‌of‌‌this‌‌policy‌‌is‌‌entitled‌‌to‌‌remain‌‌in‌‌the‌‌                                     

district‌ ‌until‌ ‌graduation‌ ‌from‌ ‌high‌ ‌school‌ ‌except‌ ‌if‌ ‌there‌ ‌is‌ ‌a‌ ‌lack‌ ‌of‌ ‌funding‌ ‌of‌ ‌the‌ ‌program.‌ ‌ 

‌ 

6. The‌‌Medfield‌‌School‌‌Committee‌‌affirms‌‌its‌‌position‌‌that‌‌it‌‌shall‌‌not‌‌discriminate‌‌in‌‌the‌‌admission‌‌of‌‌any‌‌                                 

child‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌race,‌‌color,‌‌religious‌‌creed,‌‌national‌‌origin,‌‌sex,‌‌age,‌‌sexual‌‌orientation,‌‌ancestry,‌‌                               

athletic‌ ‌performance,‌ ‌physical‌ ‌handicap,‌ ‌special‌ ‌need,‌ ‌academic‌ ‌performance‌ ‌or‌ ‌proficiency‌ ‌in‌ ‌the‌                       

English‌ ‌language.‌ ‌ 

‌ 

‌ 

LEGAL‌ ‌REFS.:‌M.G.L.‌ ‌71:6;‌ ‌71:6A;‌ ‌76:6;‌ ‌76:12;‌ ‌76:12B‌ ‌ 
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Note:‌ ‌The‌‌MASC‌‌Reference‌‌Manual‌‌removes‌‌the‌‌highlighted‌‌legal‌‌reference‌‌from‌‌the‌‌text‌‌in‌‌paragraph‌‌                             
1‌ ‌and‌ ‌updates‌ ‌bullet‌ ‌6‌ ‌as‌ ‌shown‌ ‌below:‌ ‌ 

‌ 
6. The‌ ‌School‌ ‌Committee‌‌affirms‌‌its‌‌position‌‌that‌‌it‌‌shall‌‌not‌‌discriminate‌‌in‌‌the‌‌admission‌‌of‌‌any‌‌                               

child‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌race,‌ ‌color,‌ ‌religion,‌ ‌national‌ ‌origin,‌ ‌sex,‌ ‌gender‌ ‌identity,‌ ‌age,‌ ‌sexual‌‌                             
orientation,‌ ‌homelessness,‌ ‌ancestry,‌ ‌athletic‌ ‌performance,‌ ‌physical‌ ‌handicap,‌ ‌special‌ ‌need,‌‌                 
pregnancy,‌ ‌pregnancy‌ ‌related‌ ‌condition,‌ ‌academic‌ ‌performance‌ ‌or‌ ‌proficiency‌ ‌in‌ ‌the‌ ‌English‌‌                     
language.‌ ‌ 

‌ 
‌ 

‌ 
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‌ 

STUDENT‌ ‌ABSENCES‌ ‌AND‌ ‌EXCUSES‌ ‌ 

‌ 
‌ 

Regular‌‌and‌‌punctual‌‌school‌‌attendance‌‌is‌‌essential‌‌for‌‌success‌‌in‌‌school.‌‌The‌‌committee‌‌does‌‌recognize‌‌                             
that‌‌parents‌‌of‌‌children‌‌attending‌‌our‌‌schools‌‌have‌‌special‌‌rights‌‌as‌‌well‌‌as‌‌responsibilities,‌‌one‌‌of‌‌which‌‌                                 
is‌ ‌to‌ ‌ensure‌ ‌that‌ ‌their‌ ‌children‌ ‌attend‌ ‌school‌ ‌regularly,‌ ‌in‌ ‌accordance‌ ‌with‌ ‌state‌ ‌law.‌ ‌ 
‌ 

Therefore,‌ ‌students‌ ‌may‌ ‌be‌ ‌excused‌ ‌temporarily‌ ‌from‌ ‌school‌ ‌attendance‌ ‌for‌ ‌the‌ ‌following‌ ‌reasons:‌ ‌ 
‌ 

1. Illness‌ ‌or‌ ‌quarantine.‌ ‌ 
‌ 

2. Bereavement‌ ‌or‌ ‌serious‌ ‌illness‌ ‌in‌ ‌family.‌ ‌ 
‌ 

3. Weather‌ ‌so‌ ‌inclement‌ ‌as‌ ‌to‌ ‌endanger‌ ‌the‌ ‌health‌ ‌of‌ ‌the‌ ‌child.‌ ‌ 
‌ 

4. For‌ ‌observance‌ ‌of‌ ‌major‌ ‌religious‌ ‌holidays.‌ ‌ 
‌ 

A‌ ‌child‌ ‌may‌ ‌also‌ ‌be‌ ‌excused‌ ‌for‌ ‌other‌ ‌exceptional‌ ‌reasons‌ ‌with‌ ‌approval‌ ‌of‌ ‌the‌ ‌school‌ ‌administrator.‌ ‌ 
‌ 

A‌ ‌student's‌ ‌understanding‌ ‌of‌ ‌the‌ ‌importance‌ ‌of‌ ‌day‌ ‌to‌ ‌day‌ ‌school‌ ‌work‌ ‌is‌ ‌an‌ ‌important‌ ‌factor‌ ‌in‌ ‌the‌‌                                   
shaping‌ ‌of‌ ‌his/her‌ ‌character.‌ ‌Parents‌ ‌can‌ ‌help‌ ‌their‌ ‌children‌ ‌by‌ ‌refusing‌ ‌to‌ ‌allow‌‌them‌‌to‌‌miss‌‌school‌‌                                 
needlessly.‌ ‌ 
‌ 

Accordingly,‌ ‌parents‌ ‌will‌ ‌provide‌ ‌a‌ ‌written‌ ‌explanation‌ ‌for‌ ‌the‌‌absence‌‌and‌‌tardiness‌‌of‌‌a‌‌child.‌ ‌This‌‌                               
will‌ ‌be‌ ‌required‌ ‌in‌ ‌advance‌ ‌for‌ ‌types‌ ‌of‌ ‌absences‌ ‌where‌ ‌advance‌ ‌notice‌ ‌is‌ ‌possible.‌ ‌ 
‌ 

In‌ ‌instances‌ ‌of‌ ‌chronic‌ ‌or‌ ‌irregular‌ ‌absence‌ ‌reportedly‌ ‌due‌ ‌to‌ ‌illness,‌ ‌the‌ ‌school‌ ‌administration‌ ‌may‌‌                             
request‌ ‌a‌ ‌physician's‌ ‌statement‌ ‌certifying‌ ‌such‌ ‌absences‌ ‌to‌ ‌be‌ ‌justifiable.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌‌  M.G.L.‌ ‌76:1;‌ ‌76:16;‌ ‌76:20‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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TMK‌ ‌-‌  ‌(Ask‌ ‌Jeff‌  ‌to‌ ‌review)‌ ‌ 

‌ 
STUDENT‌ ‌ABSENCES‌ ‌AND‌ ‌EXCUSES‌ ‌ 

‌ 
‌ 

Regular‌ ‌and‌ ‌punctual‌ ‌school‌ ‌attendance‌ ‌is‌ ‌essential‌ ‌for‌ ‌success‌‌in‌‌school. ‌‌The‌‌Committee‌‌recognizes‌‌                           
that‌ ‌parents/guardians‌ ‌of‌ ‌children‌ ‌attending‌ ‌our‌ ‌schools‌ ‌have‌ ‌special‌ ‌rights‌‌as‌‌well‌‌as‌‌responsibilities,‌‌                           
one‌ ‌of‌ ‌which‌ ‌is‌ ‌to‌ ‌ensure‌ ‌that‌ ‌their‌ ‌children‌ ‌attend‌ ‌school‌ ‌regularly,‌ ‌in‌ ‌accordance‌ ‌with‌ ‌state‌ ‌law.‌ ‌ 
‌ 

Therefore,‌ ‌students‌ ‌may‌ ‌be‌ ‌excused‌ ‌temporarily‌ ‌from‌ ‌school‌ ‌attendance‌ ‌for‌ ‌the‌ ‌following‌ ‌reasons:‌ ‌                         
illness‌‌or‌‌quarantine;‌‌bereavement‌‌or‌‌serious‌‌illness‌‌in‌‌family;‌‌weather‌‌so‌‌inclement‌‌as‌‌to‌‌endanger‌‌the‌‌                               
health‌ ‌of‌ ‌the‌ ‌child;‌ ‌and‌ ‌observance‌ ‌of‌ ‌major‌ ‌religious‌ ‌holidays.‌ ‌ 
‌ 

A‌ ‌child‌ ‌may‌ ‌also‌ ‌be‌ ‌excused‌ ‌for‌ ‌other‌ ‌exceptional‌ ‌reasons‌ ‌with‌ ‌approval‌ ‌of‌ ‌the‌ ‌Principal‌ ‌or‌ ‌designee.‌ ‌ 
‌ 

A‌ ‌student's‌ ‌understanding‌ ‌of‌ ‌the‌ ‌importance‌ ‌of‌ ‌day-to-day‌ ‌schoolwork‌ ‌is‌ ‌an‌ ‌important‌ ‌factor‌ ‌in‌ ‌the‌‌                             
shaping‌‌of‌‌his‌‌character. ‌‌Parents/guardians‌‌can‌‌help‌‌their‌‌children‌‌by‌‌not‌‌allowing‌‌them‌‌to‌‌miss‌‌school‌‌                               
needlessly.‌ ‌ 
Accordingly,‌ ‌parents/guardians‌ ‌will‌ ‌provide‌ ‌a‌ ‌written‌ ‌explanation‌ ‌for‌ ‌the‌ ‌absence‌ ‌or‌ ‌tardiness‌ ‌of‌ ‌a‌‌                           
child. ‌ ‌This‌ ‌will‌ ‌be‌ ‌required‌ ‌in‌ ‌advance‌ ‌for‌ ‌types‌ ‌of‌ ‌absences‌ ‌where‌ ‌advance‌ ‌notice‌ ‌is‌ ‌possible.‌ ‌ 
‌ 

In‌ ‌instances‌ ‌of‌ ‌chronic‌ ‌or‌ ‌irregular‌ ‌absence‌ ‌reportedly‌ ‌due‌ ‌to‌ ‌illness,‌ ‌the‌ ‌school‌ ‌administration‌ ‌may‌‌                             
request‌ ‌a‌ ‌physician's‌ ‌statement‌ ‌certifying‌ ‌such‌ ‌absences‌ ‌to‌ ‌be‌ ‌justified.‌ ‌ 
‌ 

Student‌ ‌Absence‌ ‌Notification‌ ‌Program‌ ‌ 
‌ 

Each‌‌Principal‌‌or‌‌designee‌‌will‌‌notify‌‌a‌‌student’s‌‌parent/guardian‌‌within‌‌3‌‌days‌‌of‌‌the‌‌student’s‌‌absence‌‌                               
in‌ ‌the‌ ‌event‌ ‌the‌ ‌parent/guardian‌ ‌has‌ ‌not‌ ‌informed‌ ‌the‌ ‌school‌ ‌of‌ ‌the‌ ‌absence.‌‌ ‌  
‌ 

Each‌ ‌Principal‌ ‌or‌ ‌designee‌ ‌shall‌ ‌make‌ ‌a‌ ‌reasonable‌‌effort‌‌to‌‌meet‌‌with‌‌any‌‌student,‌‌and‌‌that‌‌student’s‌‌                                 
parent/guardian,‌‌who‌‌has‌‌missed‌‌five‌‌(5)‌‌or‌‌more‌‌unexcused‌‌school‌‌days‌‌(a‌‌school‌‌day‌‌shall‌‌be‌‌equal‌‌to‌‌                                   
two‌‌(2)‌‌or‌‌more‌‌class‌‌periods‌‌in‌‌the‌‌same‌‌day)‌‌in‌‌a‌‌school‌‌year.‌ ‌The‌‌meeting‌‌shall‌‌be‌‌to‌‌develop‌‌action‌‌                                         
steps‌ ‌to‌ ‌improve‌ ‌student‌ ‌attendance‌ ‌and‌ ‌shall‌ ‌be‌ ‌developed‌ ‌jointly‌ ‌by‌ ‌the‌ ‌Principal‌ ‌or‌ ‌designee,‌ ‌the‌‌                               
student,‌ ‌and‌ ‌the‌ ‌student’s‌ ‌parent/guardian.‌ ‌The‌‌parties‌‌may‌‌seek‌‌input‌‌from‌‌other‌‌relevant‌‌school‌‌staff‌‌                             
and/or‌ ‌officials‌ ‌from‌ ‌relevant‌ ‌public‌ ‌safety,‌ ‌health‌ ‌and‌ ‌human‌ ‌service,‌ ‌housing,‌ ‌and‌ ‌nonprofit‌ ‌agencies.‌‌ ‌  
‌ 

Dropout‌ ‌Prevention‌ ‌ 
‌ 

A‌ ‌student‌ ‌who‌ ‌has‌ ‌not‌ ‌graduated‌ ‌from‌ ‌high‌ ‌school‌ ‌and‌ ‌has‌ ‌been‌ ‌absent‌ ‌from‌ ‌school‌ ‌for‌ ‌ten‌ ‌(10)‌‌                                   
consecutive‌ ‌days‌ ‌of‌ ‌unexcused‌ ‌absence‌ ‌shall‌ ‌not‌ ‌be‌ ‌considered‌ ‌permanently‌ ‌removed‌ ‌from‌ ‌school‌‌                         
unless‌‌the‌‌Principal‌‌has‌‌sent‌‌notice‌‌to‌‌the‌‌student,‌‌and‌‌that‌‌student’s‌‌parent/guardian.‌ ‌The‌‌notice‌‌shall‌‌be‌‌                                 
sent‌‌within‌‌five‌‌(5)‌‌days‌‌of‌‌the‌‌tenth‌‌consecutive‌‌day‌‌of‌‌absence‌‌and‌‌shall‌‌offer‌‌at‌‌least‌‌2‌‌dates‌‌and‌‌times‌‌                                         
within‌‌the‌‌next‌‌ten‌‌(10)‌‌days‌‌for‌‌an‌‌exit‌‌interview‌‌with‌‌the‌‌Superintendent‌‌or‌‌designee,‌‌the‌‌student,‌‌and‌‌                                   
the‌‌student’s‌‌parent/guardian.‌ ‌The‌‌notice‌‌shall‌‌be‌‌in‌‌both‌‌English‌‌and‌‌the‌‌primary‌‌language‌‌of‌‌the‌‌home,‌‌                                 
if‌‌ ‌  

‌ 
‌ 
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applicable.‌ ‌The‌ ‌notice‌ ‌shall‌ ‌include‌ ‌contact‌ ‌information‌ ‌for‌ ‌scheduling‌ ‌the‌ ‌exit‌ ‌interview‌ ‌and‌ ‌shall‌‌                           
indicate‌ ‌the‌ ‌parties‌ ‌shall‌ ‌reach‌ ‌an‌ ‌agreement‌ ‌on‌ ‌the‌ ‌date/time‌‌of‌‌the‌‌interview‌‌within‌‌the‌‌ten‌‌(10)‌‌day‌‌                                   
timeframe.‌ ‌The‌‌timeframe‌‌may‌‌be‌‌extended‌‌at‌‌the‌‌request‌‌of‌‌the‌‌parent/guardian‌‌and‌‌no‌‌extension‌‌shall‌‌                               
exceed‌ ‌14‌ ‌days.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌proceed‌ ‌with‌ ‌any‌ ‌interview‌ ‌without‌ ‌a‌ ‌parent/guardian‌ ‌present,‌‌                         
provided‌ ‌the‌ ‌Superintendent‌ ‌has‌ ‌documented‌ ‌a‌ ‌good‌ ‌faith‌ ‌effort‌ ‌to‌ ‌include‌ ‌the‌ ‌parent/guardian.‌‌ ‌  
‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌convene‌‌a‌‌team‌‌of‌‌school‌‌staff‌‌to‌‌participate‌‌in‌‌the‌‌exit‌‌interview‌‌                                 
and‌ ‌shall‌ ‌provide‌ ‌information‌ ‌to‌ ‌the‌ ‌student‌ ‌and,‌ ‌if‌ ‌applicable,‌ ‌the‌ ‌student’s‌ ‌parent/guardian‌ ‌on‌ ‌the‌‌                             
detrimental‌‌effects‌‌of‌‌early‌‌withdrawal‌‌from‌‌school‌‌and‌‌the‌‌alternative‌‌education‌‌programs‌‌and‌‌services‌‌                           
available‌ ‌to‌ ‌the‌ ‌student.‌‌ ‌  
‌ 
‌ 

SOURCE: ‌ ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

 LEGAL‌ ‌REFS.:‌  ‌M.G.L.‌ ‌‌76:1‌;‌ ‌76:1B;‌ ‌‌76:16‌;‌ ‌76:18;‌ ‌‌76:20‌ ‌ 
‌ 
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EXCLUSIONS‌ ‌AND‌ ‌EXEMPTIONS‌ ‌FROM‌ ‌SCHOOL‌ ‌ATTENDANCE‌ ‌ 

‌ 
‌ 

Denial‌ ‌of‌ ‌Admission‌ ‌ 
‌ 

Denial‌ ‌of‌ ‌admission‌ ‌means‌ ‌the‌ ‌withholding‌ ‌of‌ ‌the‌ ‌privilege‌ ‌of‌ ‌enrolling‌ ‌in‌ ‌a‌ ‌school‌ ‌of‌ ‌the‌ ‌District.‌ ‌ 
‌ 

The‌ ‌following‌ ‌shall‌ ‌be‌ ‌the‌ ‌grounds‌ ‌for‌ ‌denial‌ ‌of‌ ‌admission‌ ‌to‌ ‌school‌ ‌or‌ ‌diversion‌ ‌to‌ ‌an‌ ‌appropriate‌‌                                 
alternative‌ ‌program:‌ ‌ 
‌ 

Graduation‌ ‌from‌ ‌the‌ ‌twelfth‌ ‌grade‌ ‌of‌ ‌any‌ ‌school‌ ‌or‌ ‌receipt‌ ‌of‌ ‌any‌ ‌document‌ ‌evidencing‌‌                           
completion‌ ‌of‌ ‌the‌ ‌equivalent‌ ‌of‌ ‌a‌ ‌secondary‌ ‌curriculum;‌ ‌ 
‌ 

Failure‌ ‌to‌ ‌meet‌ ‌the‌‌requirements‌‌of‌‌age,‌‌by‌‌a‌‌student‌‌who‌‌has‌‌reached‌‌the‌‌age‌‌of‌‌six‌‌years‌‌at‌‌a‌‌                                       
time‌ ‌after‌ ‌the‌ ‌beginning‌ ‌of‌ ‌the‌ ‌school‌ ‌year,‌ ‌as‌ ‌fixed‌ ‌by‌ ‌the‌ ‌school‌ ‌committee‌ ‌as‌ ‌provided‌ ‌in‌‌                                 
Massachusetts‌ ‌General‌ ‌Laws;‌ ‌ 
‌ 

Having‌ ‌been‌ ‌expelled‌ ‌during‌ ‌the‌ ‌same‌ ‌school‌ ‌year‌ ‌from‌ ‌this‌ ‌district‌ ‌or‌ ‌any‌ ‌district‌ ‌in‌ ‌the‌‌                               
Commonwealth;‌ ‌ 
‌ 

Not‌ ‌being‌ ‌a‌ ‌resident‌ ‌of‌ ‌the‌ ‌District‌ ‌and‌ ‌the‌ ‌District‌ ‌has‌ ‌opted‌ ‌not‌ ‌to‌ ‌participate‌ ‌in‌ ‌the‌‌School‌‌                                   
Choice‌ ‌Law;‌ ‌ 
‌ 

Failure‌ ‌to‌ ‌comply‌ ‌with‌ ‌the‌ ‌provisions‌ ‌of‌ ‌the‌ ‌Massachusetts‌ ‌School‌ ‌Entry‌ ‌Immunization‌ ‌Law.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71:37H;‌ ‌76:12;‌ ‌76:12A;‌ ‌76:12B‌ ‌ 
603‌ ‌CM‌ ‌26:00‌ ‌ 

‌ 
‌ 
‌ 

Note:‌  ‌The‌ ‌MASC‌ ‌Reference‌ ‌Manual‌ ‌does‌ ‌not‌ ‌contain‌ ‌the‌ ‌highlighted‌ ‌text‌ ‌above‌ ‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

VACATIONS‌ ‌DURING‌ ‌SCHOOL‌ ‌TIME‌ ‌ 

‌ 
‌ 

Absence‌ ‌from‌ ‌school‌ ‌for‌ ‌vacation‌ ‌purpose‌ ‌is‌ ‌discouraged.‌ ‌Every‌ ‌attempt‌ ‌should‌ ‌be‌‌made‌‌to‌‌schedule‌‌                             
student‌ ‌vacations‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌published‌ ‌school‌ ‌calendar.‌ ‌To‌ ‌do‌ ‌otherwise‌ ‌gives‌ ‌the‌‌                           
impression‌ ‌that‌ ‌daily‌ ‌attendance‌ ‌at‌ ‌school‌ ‌is‌ ‌not‌ ‌of‌ ‌the‌ ‌highest‌ ‌priority.‌ ‌ 
‌ 

Teachers‌‌(regular‌‌and‌‌special‌‌education)‌‌will‌‌not‌‌be‌‌expected‌‌to‌‌provide‌‌make-up‌‌instruction/services‌‌as‌‌                           
a‌ ‌result‌ ‌of‌ ‌absence‌ ‌from‌ ‌school‌ ‌because‌ ‌of‌ ‌a‌ ‌vacation.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

MAKE-UP‌ ‌OPPORTUNITIES‌ ‌ 

‌ 
‌ 

High‌ ‌School‌ ‌Level‌ ‌ 
‌ 

To‌‌make‌‌up‌‌requirements‌‌for‌‌graduation‌‌and/or‌‌meet‌‌prerequisites‌‌for‌‌continuation‌‌in‌‌a‌‌course‌‌sequence,‌‌                             
high‌ ‌school‌ ‌students‌ ‌may‌ ‌request‌ ‌the‌ ‌principal's‌ ‌permission‌ ‌to‌ ‌do‌ ‌one‌ ‌of‌ ‌the‌ ‌following:‌ ‌ 
‌ 

1. Receive‌ ‌credit‌ ‌for‌ ‌attendance‌ ‌at‌ ‌an‌ ‌approved‌ ‌summer‌ ‌school.‌ ‌ 
‌ 

2. Receive‌ ‌credit‌ ‌for‌ ‌tutoring‌ ‌work.‌ ‌ 
‌ 

3. Receive‌ ‌credit‌ ‌for‌ ‌night‌ ‌school‌ ‌courses.‌ ‌ 
‌ 

Provisions‌ ‌for‌ ‌obtaining‌ ‌summer‌ ‌school‌ ‌credit‌ ‌are‌ ‌those‌ ‌listed‌ ‌in‌ ‌regulation‌ ‌IGCA-R.‌‌To‌‌obtain‌‌night‌‌                             
school‌ ‌credit,‌ ‌the‌ ‌following‌ ‌is‌ ‌necessary:‌ ‌ 
‌ 

1. Night‌‌school‌‌courses‌‌may‌‌be‌‌taken‌‌only‌‌by‌‌seniors‌‌in‌‌jeopardy‌‌for‌‌graduation‌‌in‌‌June,‌‌and‌‌only‌‌                                 
with‌ ‌the‌ ‌recommendation‌ ‌of‌ ‌the‌ ‌principal‌ ‌and‌ ‌counselor.‌ ‌ 

‌ 
2. A‌ ‌minimum‌ ‌of‌ ‌30‌ ‌clock‌ ‌hours‌ ‌must‌ ‌be‌ ‌spent‌ ‌in‌ ‌classroom‌ ‌time‌ ‌to‌ ‌receive‌ ‌full‌ ‌make-up‌ ‌and‌‌                                 

review‌ ‌credit‌ ‌for‌ ‌such‌ ‌a‌ ‌course.‌ ‌ 
‌ 
‌ 

CROSS‌ ‌REF.:‌‌ IGCA,‌ ‌Summer‌ ‌Schools‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

STUDENT‌ ‌RIGHTS‌ ‌AND‌ ‌RESPONSIBILITIES‌ ‌ 

‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌has‌ ‌the‌ ‌responsibility‌ ‌to‌ ‌afford‌ ‌students‌ ‌the‌ ‌rights‌ ‌that‌ ‌are‌ ‌theirs‌ ‌by‌‌                               
virtue‌ ‌of‌ ‌guarantees‌ ‌offered‌ ‌under‌ ‌the‌ ‌federal‌ ‌and‌ ‌state‌ ‌constitutions‌ ‌and‌‌statutes.‌ ‌In‌‌connection‌‌with‌‌                             
rights‌ ‌there‌ ‌are‌ ‌responsibilities‌ ‌that‌ ‌must‌ ‌be‌ ‌assumed‌ ‌by‌ ‌students.‌ ‌ 
‌ 

Among‌ ‌these‌ ‌rights‌ ‌and‌ ‌responsibilities‌ ‌are‌ ‌the‌ ‌following:‌ ‌ 
‌ 

1. Civil‌ ‌rights--including‌ ‌the‌ ‌rights‌ ‌to‌ ‌equal‌ ‌educational‌ ‌opportunity‌ ‌and‌ ‌freedom‌ ‌from‌‌                     
discrimination;‌ ‌the‌ ‌responsibility‌ ‌not‌ ‌to‌ ‌discriminate‌ ‌against‌ ‌others.‌ ‌ 

‌ 
2. The‌ ‌right‌ ‌to‌ ‌attend‌ ‌free‌ ‌public‌ ‌schools;‌ ‌the‌ ‌responsibility‌ ‌to‌ ‌attend‌ ‌school‌ ‌regularly‌ ‌and‌ ‌to‌‌                             

observe‌ ‌school‌ ‌rules‌ ‌essential‌ ‌for‌ ‌permitting‌ ‌others‌ ‌to‌ ‌learn‌ ‌at‌ ‌school.‌ ‌ 
‌ 

3. The‌‌right‌‌to‌‌due‌‌process‌‌of‌‌law‌‌with‌‌respect‌‌to‌‌suspension,‌‌expulsion,‌‌and‌‌decisions‌‌the‌‌student‌‌                               
believes‌ ‌injure‌ ‌‌their‌ ‌‌rights.‌ ‌ 

‌ 
4. The‌ ‌right‌ ‌to‌ ‌free‌ ‌inquiry‌ ‌and‌ ‌expression;‌ ‌responsibility‌ ‌to‌ ‌observe‌ ‌reasonable‌ ‌rules‌‌regarding‌‌                         

these‌ ‌rights.‌ ‌ 
‌ 

5. The‌ ‌right‌ ‌to‌ ‌privacy,‌ ‌which‌ ‌includes‌ ‌privacy‌ ‌in‌ ‌respect‌ ‌to‌ ‌the‌ ‌student's‌ ‌school‌ ‌records.‌ ‌ 
‌ 

It‌ ‌is‌ ‌the‌ ‌Medfield‌ ‌School‌ ‌Committee's‌‌belief‌‌that‌‌as‌‌part‌‌of‌‌the‌‌educational‌‌process‌‌students‌‌should‌‌be‌‌                                 
made‌‌aware‌‌of‌‌their‌‌legal‌‌rights‌‌and‌‌of‌‌the‌‌legal‌‌authority‌‌of‌‌the‌‌school‌‌committee‌‌to‌‌make,‌‌and‌‌delegate‌‌                                     
authority‌ ‌to‌ ‌its‌ ‌staff‌ ‌to‌ ‌make,‌ ‌rules‌ ‌regarding‌ ‌the‌ ‌orderly‌ ‌operation‌ ‌of‌ ‌the‌ ‌schools.‌ ‌ 
‌ 

Students‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌know‌ ‌the‌ ‌standards‌ ‌of‌ ‌behavior‌ ‌that‌ ‌are‌ ‌expected‌ ‌of‌ ‌them,‌ ‌and‌ ‌the‌‌                                 
consequences‌ ‌of‌ ‌misbehavior.‌ ‌ 
‌ 

The‌ ‌rights‌ ‌and‌ ‌responsibilities‌ ‌of‌ ‌students,‌ ‌including‌ ‌standards‌ ‌of‌ ‌conduct,‌ ‌will‌ ‌be‌ ‌made‌ ‌available‌ ‌to‌‌                             
students‌ ‌and‌ ‌their‌ ‌‌parents/guardians‌‌ ‌through‌ ‌handbooks‌ ‌distributed‌ ‌annually.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71:37H;‌ ‌71:82‌ ‌through‌ ‌71:86‌ ‌ 
‌ 
‌ 
‌ 

Note:‌ ‌The‌ ‌MASC‌ ‌Reference‌ ‌Manual‌ ‌replaces‌ ‌“his/her”‌ ‌with‌ ‌“their”‌ ‌and‌ ‌“parents”‌ ‌with‌‌                       
“parents/guardians”‌ ‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

STUDENT‌ ‌INVOLVEMENT‌ ‌IN‌ ‌DECISION‌ ‌MAKING‌ ‌ 

‌ 
‌ 

As‌ ‌appropriate‌ ‌to‌ ‌the‌ ‌age‌ ‌of‌ ‌students,‌ ‌class,‌ ‌or‌ ‌school‌ ‌organizations‌ ‌and‌ ‌school‌ ‌government‌‌                           
organizations,‌‌such‌‌as‌‌student‌‌councils‌‌may‌‌be‌‌formed‌‌to‌‌offer‌‌practice‌‌in‌‌self-government‌‌and‌‌to‌‌serve‌‌                               
as‌ ‌channels‌ ‌for‌ ‌the‌ ‌expression‌ ‌of‌ ‌students’‌ ‌ideas‌ ‌and‌ ‌opinions.‌ ‌ 
‌ 

The‌ ‌committee‌ ‌will‌‌take‌‌into‌‌consideration‌‌student‌‌opinions‌‌in‌‌establishing‌‌policies‌‌that‌‌directly‌‌affect‌‌                           
student‌ ‌programs,‌ ‌activities,‌ ‌privileges‌ ‌and‌ ‌other‌ ‌areas‌ ‌of‌ ‌student‌ ‌sensitivity.‌ ‌ 
‌ 

Students‌ ‌will‌ ‌be‌ ‌welcomed‌ ‌at‌ ‌committee‌ ‌meetings‌ ‌and‌ ‌granted‌ ‌privileges‌ ‌of‌‌speaking‌‌in‌‌line‌‌with‌‌the‌‌                               
privileges‌ ‌extended‌ ‌to‌ ‌the‌ ‌general‌ ‌public.‌ ‌ 
‌ 

Student‌ ‌Advisory‌ ‌Committee‌ ‌ 
‌ 

As‌ ‌required‌ ‌by‌ ‌state‌ ‌law,‌ ‌the‌ ‌committee‌ ‌will‌ ‌meet‌ ‌at‌ ‌least‌ ‌once‌ ‌every‌ ‌other‌ ‌month‌ ‌while‌‌school‌‌is‌‌in‌‌                                     
session‌ ‌with‌ ‌its‌ ‌student‌ ‌advisory‌ ‌committee,‌ ‌which‌ ‌is‌ ‌composed‌ ‌of‌ ‌five‌ ‌students‌ ‌elected‌ ‌by‌ ‌the‌ ‌high‌‌                               
school‌‌student‌‌body.‌‌The‌‌Chairperson‌‌of‌‌the‌‌student‌‌advisory‌‌committee‌‌shall‌‌be‌‌an‌‌ex-officio‌‌nonvoting‌‌                             
member‌ ‌of‌ ‌the‌ ‌school‌ ‌committee‌ ‌without‌ ‌the‌ ‌right‌ ‌to‌ ‌attend‌ ‌executive‌ ‌sessions‌ ‌unless‌ ‌such‌ ‌right‌ ‌is‌‌                               
expressly‌ ‌granted‌ ‌by‌ ‌the‌ ‌school‌ ‌committee.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌71:38M‌ ‌ 
‌ 

CROSS‌ ‌REF.:‌ BDF,‌ ‌Advisory‌ ‌Committee‌ ‌to‌ ‌the‌ ‌School‌ ‌Committee‌ ‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield/MASC‌ ‌ 
‌   
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‌ 

STUDENT‌ ‌CONDUCT‌ ‌ 

‌ 
‌ 

Good‌ ‌citizenship‌ ‌in‌ ‌schools‌ ‌is‌ ‌based‌ ‌on‌ ‌respect‌ ‌and‌ ‌consideration‌ ‌for‌ ‌the‌ ‌rights‌ ‌of‌ ‌others.‌ ‌ 
‌ 

Students‌‌will‌‌be‌‌expected‌‌to‌‌conduct‌‌themselves‌‌in‌‌a‌‌way‌‌that‌‌the‌‌rights‌‌and‌‌privileges‌‌of‌‌others‌‌are‌‌not‌‌                                     
violated.‌‌They‌‌will‌‌be‌‌required‌‌to‌‌respect‌‌constituted‌‌authority,‌‌to‌‌conform‌‌to‌‌school‌‌rules‌‌and‌‌to‌‌those‌‌                                 
provisions‌ ‌of‌ ‌law‌ ‌that‌ ‌apply‌ ‌to‌ ‌their‌ ‌conduct.‌ ‌ 
‌ 

Any‌ ‌of‌ ‌the‌ ‌following‌ ‌actions‌ ‌may‌ ‌subject‌ ‌a‌ ‌student‌ ‌to‌ ‌suspension‌ ‌or‌ ‌expulsion‌ ‌by‌ ‌the‌ ‌principal:‌ ‌ 
‌ 

1. Possessing‌ ‌a‌ ‌dangerous‌ ‌weapon‌ ‌or‌ ‌a‌ ‌controlled‌ ‌substance‌ ‌on‌ ‌school‌ ‌premises‌ ‌or‌ ‌at‌ ‌a‌ ‌school‌‌                             
sponsored‌ ‌or‌ ‌school‌ ‌related‌ ‌event.‌ ‌ 

‌ 
2. Assaulting‌ ‌a‌ ‌principal,‌ ‌assistant‌ ‌principal,‌ ‌teacher,‌ ‌teacher's‌ ‌aide‌ ‌or‌ ‌other‌ ‌educational‌ ‌staff‌                       

member‌ ‌on‌ ‌school‌ ‌premises‌ ‌or‌ ‌at‌ ‌school-sponsored‌ ‌or‌ ‌school-related‌ ‌event‌ ‌including‌‌athletic‌‌                       
games.‌ ‌ 

‌ 
3. Conviction‌ ‌of‌ ‌a‌ ‌felony‌ ‌or‌ ‌upon‌ ‌adjudication‌ ‌on‌ ‌admission‌ ‌in‌ ‌a‌ ‌court‌ ‌of‌ ‌guilt‌ ‌with‌ ‌respect‌ ‌to‌‌                                 

such‌ ‌a‌ ‌felony‌ ‌or‌ ‌felony‌ ‌delinquency.‌ ‌ 
‌ 

4. Assaulting‌ ‌or‌ ‌threatening‌ ‌to‌ ‌assault‌ ‌either‌ ‌another‌ ‌student‌ ‌or‌ ‌school‌ ‌staff‌ ‌member.‌‌ ‌  
‌ 

Any‌ ‌student‌ ‌who‌ ‌has‌ ‌been‌ ‌suspended‌ ‌or‌ ‌expelled‌ ‌shall‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌appeal‌ ‌to‌ ‌the‌ ‌superintendent.‌ ‌ 
‌ 

Any‌ ‌of‌ ‌the‌ ‌following‌ ‌actions‌ ‌may‌ ‌subject‌ ‌a‌ ‌student‌ ‌to‌ ‌suspension‌ ‌or‌ ‌other‌ ‌disciplinary‌ ‌measures‌‌                             
including‌ ‌possible‌ ‌recommendation‌ ‌for‌ ‌expulsion‌ ‌to‌ ‌the‌ ‌school‌ ‌committee:‌ ‌ 
‌ 

1. Intentionally‌ ‌causing‌ ‌or‌ ‌attempting‌ ‌to‌ ‌cause‌ ‌damage‌ ‌to‌ ‌school‌ ‌property;‌ ‌or‌ ‌stealing‌ ‌or‌‌                         
attempting‌ ‌to‌ ‌steal‌ ‌school‌ ‌property.‌ ‌ 

‌ 
2. Intentionally‌‌causing‌‌or‌‌attempting‌‌to‌‌cause‌‌damage‌‌to‌‌private‌‌property;‌‌stealing‌‌or‌‌attempting‌‌                         

to‌ ‌steal‌ ‌private‌ ‌property.‌ ‌ 
‌ 

3. Using‌‌or‌‌copying‌‌the‌‌academic‌‌work‌‌of‌‌another‌‌and‌‌presenting‌‌it‌‌as‌‌his/her‌‌own‌‌without‌‌proper‌‌                               
attribution.‌ ‌ 

‌ 
4. Repeatedly‌ ‌and‌ ‌intentionally‌ ‌defying‌ ‌the‌ ‌valid‌ ‌authority‌ ‌of‌ ‌supervisors,‌ ‌teachers,‌ ‌or‌‌                     

administrators.‌ ‌ 
‌ 

The‌ ‌above‌ ‌prohibited‌ ‌actions‌‌will‌‌be‌‌printed‌‌in‌‌a‌‌handbook‌‌or‌‌other‌‌publication‌‌and‌‌made‌‌available‌‌to‌‌                                 
students‌ ‌and‌ ‌parents.‌ 
‌ 
‌ 
‌ 
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‌ 

School‌ ‌building‌ ‌administrators‌ ‌will‌ ‌not‌ ‌suspend‌ ‌a‌ ‌student,‌ ‌or‌ ‌recommend‌ ‌a‌ ‌student‌ ‌for‌ ‌suspension‌ ‌or‌‌                             
expulsion,‌ ‌unless‌ ‌the‌ ‌student‌ ‌has‌ ‌engaged‌ ‌in‌ ‌one‌ ‌of‌ ‌the‌ ‌prohibited‌ ‌actions‌ ‌mentioned‌ ‌above‌‌while‌‌on‌‌                               
school‌ ‌property‌ ‌or‌ ‌taking‌ ‌part‌ ‌in‌‌ ‌‌a‌ ‌school‌ ‌activity‌ ‌off‌ ‌school‌ ‌grounds.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS:‌ M.G.L.‌ ‌71:37H‌ ‌ 
M.G.L.‌  ‌71:37H‌ ‌½‌ ‌ 

‌ 
‌ 
‌ 
‌ 
‌ 

Revised:‌  ‌April‌ ‌2,‌ ‌2001‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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 File‌: ‌ ‌JIC‌ ‌‌MG:‌ ‌Question‌ ‌for‌ ‌Glenn‌ ‌regarding‌ ‌note‌ ‌at‌ ‌the‌ ‌end‌ ‌ 
‌ 

STUDENT‌ ‌DISCIPLINE‌ ‌ 
‌ 
‌ 

The‌‌School‌‌Committee‌‌believes‌‌that‌‌all‌‌students‌‌deserve‌‌every‌‌opportunity‌‌to‌‌achieve‌‌academic‌‌success‌‌                           
in‌ ‌a‌ ‌safe,‌ ‌secure‌ ‌learning‌ ‌environment.‌ ‌Good‌ ‌citizenship‌ ‌in‌ ‌schools‌ ‌is‌ ‌based‌ ‌on‌ ‌respect‌ ‌and‌‌                             
consideration‌‌for‌‌the‌‌rights‌‌of‌‌others.‌‌Students‌‌will‌‌be‌‌expected‌‌to‌‌conduct‌‌themselves‌‌in‌‌a‌‌way‌‌that‌‌the‌‌                                   
rights‌‌and‌‌privileges‌‌of‌‌others‌‌are‌‌not‌‌violated. ‌‌They‌‌will‌‌be‌‌required‌‌to‌‌respect‌‌constituted‌‌authority,‌‌to‌‌                                 
conform‌ ‌to‌ ‌school‌ ‌rules‌ ‌and‌ ‌to‌ ‌those‌ ‌provisions‌ ‌of‌ ‌law‌ ‌that‌ ‌apply‌ ‌to‌ ‌their‌ ‌conduct.‌ ‌ 
‌ 

Each‌‌Principal‌‌shall‌‌include‌‌prohibited‌‌actions‌‌in‌‌the‌‌student‌‌handbook‌‌or‌‌other‌‌publication‌‌to‌‌be‌‌made‌‌                               
available‌ ‌to‌ ‌students‌ ‌and‌ ‌parents/guardians.‌ ‌ 
‌ 

Principals‌ ‌and‌ ‌staff‌ ‌shall‌ ‌not‌ ‌use‌ ‌academic‌ ‌punishment‌‌of‌‌any‌‌form‌‌as‌‌a‌‌consequence‌‌to‌‌inappropriate‌‌                               
behaviors/actions‌ ‌by‌ ‌students.‌ ‌ 
‌ 

The‌‌Principal‌‌may,‌‌as‌‌a‌‌disciplinary‌‌measure,‌‌remove‌‌a‌‌student‌‌from‌‌privileges,‌‌such‌‌as‌‌extracurricular‌‌                             
activities‌‌and‌‌attendance‌‌at‌‌school-sponsored‌‌events,‌‌based‌‌on‌‌the‌‌student's‌‌misconduct.‌‌Such‌‌a‌‌removal‌‌                           
is‌ ‌not‌ ‌subject‌ ‌to‌ ‌the‌ ‌remainder‌ ‌of‌ ‌this‌ ‌policy,‌ ‌law,‌ ‌or‌ ‌regulation.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌provide‌ ‌each‌ ‌Principal‌ ‌with‌‌a‌‌copy‌‌of‌‌the‌‌regulations‌‌promulgated‌‌by‌‌DESE‌‌                             
and‌‌shall‌‌have‌‌each‌‌Principal‌‌sign‌‌a‌‌document‌‌acknowledging‌‌receipt‌‌thereof,‌‌which‌‌shall‌‌be‌‌placed‌‌in‌‌                               
their‌ ‌personnel‌ ‌file.‌‌ ‌  
‌ 

Suspension‌ ‌ 
‌ 

In‌ ‌every‌ ‌case‌ ‌of‌ ‌student‌ ‌misconduct‌ ‌for‌ ‌which‌ ‌suspension‌ ‌may‌ ‌be‌ ‌imposed‌ ‌‌(except‌ ‌for‌ ‌offenses‌‌                             
referenced‌‌in‌‌the‌‌note‌‌at‌‌the‌‌end‌‌of‌‌this‌‌policy),‌‌a‌‌Principal‌‌shall‌‌consider‌‌ways‌‌to‌‌re-engage‌‌the‌‌student‌‌                                     
in‌‌learning;‌‌and‌‌avoid‌‌using‌‌long-term‌‌suspension‌‌from‌‌school‌‌as‌‌a‌‌consequence‌‌until‌‌alternatives‌‌have‌‌                             
been‌ ‌tried.‌ ‌Alternatives‌ ‌may‌ ‌include‌ ‌the‌ ‌use‌ ‌of‌ ‌evidence-based‌ ‌strategies‌ ‌and‌ ‌programs‌ ‌such‌ ‌as‌‌                           
mediation,‌ ‌conflict‌ ‌resolution,‌ ‌restorative‌ ‌justice,‌ ‌and‌ ‌positive‌ ‌behavioral‌ ‌interventions‌ ‌and‌ ‌supports.‌ ‌ 
‌ 

Notice‌ ‌of‌ ‌Suspension:‌ ‌ 
‌ 

Except‌‌for‌‌emergency‌‌removal‌‌or‌‌an‌‌in-school‌‌suspension‌‌of‌‌less‌‌than‌‌10‌‌days,‌‌a‌‌Principal‌‌must‌‌provide‌‌                                 
the‌‌student‌‌and‌‌the‌‌parent/guardian‌‌oral‌‌and‌‌written‌‌notice,‌‌and‌‌provide‌‌the‌‌student‌‌an‌‌opportunity‌‌for‌‌a‌‌                                 
hearing‌ ‌and‌ ‌the‌ ‌parent/guardian‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌participate‌ ‌in‌ ‌such‌ ‌hearing‌ ‌before‌ ‌imposing‌‌                         
suspension‌‌as‌‌a‌‌consequence‌‌for‌‌misconduct.‌‌The‌‌Principal‌‌shall‌‌provide‌‌both‌‌oral‌‌and‌‌written‌‌notice‌‌to‌‌                               
student‌ ‌and‌ ‌parent/guardian‌ ‌in‌ ‌English‌ ‌and‌‌in‌‌the‌‌primary‌‌language‌‌of‌‌the‌‌home‌‌if‌‌other‌‌than‌‌English.‌                                 
The‌ ‌notice‌ ‌shall‌ ‌include‌ ‌the‌ ‌rights‌ ‌enumerated‌ ‌in‌ ‌law‌ ‌and‌ ‌regulation.‌ ‌To‌ ‌conduct‌ ‌a‌ ‌hearing‌‌without‌‌a‌‌                                 
parent/guardian‌ ‌present,‌ ‌the‌ ‌Principal‌ ‌must‌ ‌be‌ ‌able‌ ‌to‌ ‌document‌ ‌reasonable‌ ‌efforts‌ ‌to‌ ‌include‌ ‌the‌‌                           
parent/guardian.‌ ‌ 

‌ 
Emergency‌ ‌Removal‌ ‌ 
A‌‌Principal‌‌may‌‌remove‌‌a‌‌student‌‌from‌‌school‌‌temporarily‌‌when‌‌a‌‌student‌‌is‌‌charged‌‌with‌‌a‌‌disciplinary‌‌                                 
offense‌ ‌and‌ ‌the‌ ‌continued‌ ‌presence‌ ‌of‌ ‌the‌ ‌student‌ ‌poses‌‌a‌‌danger‌‌to‌‌persons‌‌or‌‌property,‌‌or‌‌materially‌‌                                 
and‌‌substantially‌‌disrupts‌‌the‌‌order‌‌of‌‌the‌‌school,‌‌and,‌‌in‌‌the‌‌Principal’s‌‌judgment,‌‌there‌‌is‌‌no‌‌alternative‌‌                                 
available‌ ‌to‌ ‌alleviate‌ ‌the‌ ‌danger‌ ‌or‌ ‌disruption.‌ ‌The‌ ‌Principal‌ ‌shall‌ ‌immediately‌ ‌notify‌ ‌the‌‌                         
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Superintendent‌ ‌in‌ ‌writing‌ ‌of‌ ‌the‌ ‌removal‌ ‌including‌ ‌a‌ ‌description‌ ‌of‌ ‌the‌ ‌danger‌ ‌presented‌ ‌by‌ ‌the‌ ‌student.‌‌ ‌  
‌ 

‌ 
‌ 
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The‌ ‌temporary‌ ‌removal‌ ‌shall‌ ‌not‌ ‌exceed‌ ‌two‌ ‌(2)‌ ‌school‌ ‌days‌ ‌following‌ ‌the‌ ‌day‌ ‌of‌ ‌the‌ ‌emergency‌‌                               
removal,‌‌during‌‌which‌‌time‌‌the‌‌Principal‌‌shall:‌‌Make‌‌immediate‌‌and‌‌reasonable‌‌efforts‌‌to‌‌orally‌‌notify‌‌                             
the‌ ‌student‌ ‌and‌ ‌the‌ ‌student's‌ ‌parent/guardian‌ ‌of‌ ‌the‌ ‌emergency‌ ‌removal,‌ ‌the‌ ‌reason‌ ‌for‌ ‌the‌ ‌need‌ ‌for‌‌                               
emergency‌ ‌removal,‌ ‌and‌ ‌the‌ ‌other‌ ‌matters‌ ‌required‌ ‌in‌ ‌the‌ ‌notice‌ ‌as‌ ‌referenced‌ ‌in‌ ‌the‌ ‌applicable‌‌                             
regulation;‌ ‌Provide‌ ‌written‌ ‌notice‌ ‌to‌ ‌the‌ ‌student‌ ‌and‌ ‌parent/guardian‌ ‌as‌ ‌required‌ ‌above;‌ ‌Provide‌ ‌the‌‌                           
student‌‌an‌‌opportunity‌‌for‌‌a‌‌hearing‌‌with‌‌the‌‌Principal‌‌that‌‌complies‌‌with‌‌applicable‌‌regulations,‌‌and‌‌the‌‌                               
parent/guardian‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌attend‌ ‌the‌ ‌hearing,‌ ‌before‌‌the‌‌expiration‌‌of‌‌the‌‌two‌‌(2)‌‌school‌‌days,‌‌                               
unless‌ ‌an‌ ‌extension‌ ‌of‌ ‌time‌ ‌for‌ ‌hearing‌ ‌is‌ ‌otherwise‌ ‌agreed‌ ‌to‌ ‌by‌ ‌the‌ ‌Principal,‌ ‌student,‌ ‌and‌‌                               
parent/guardian;‌‌Render‌‌a‌‌decision‌‌orally‌‌on‌‌the‌‌same‌‌day‌‌as‌‌the‌‌hearing,‌‌and‌‌in‌‌writing‌‌no‌‌later‌‌than‌‌the‌‌                                     
following‌ ‌school‌ ‌day,‌ ‌which‌ ‌meets‌ ‌the‌ ‌requirements‌ ‌of‌ ‌applicable‌ ‌law‌ ‌and‌ ‌regulation.‌ ‌ 
‌ 

A‌ ‌Principal‌ ‌shall‌ ‌also‌ ‌ensure‌ ‌adequate‌ ‌provisions‌ ‌have‌ ‌been‌ ‌made‌ ‌for‌ ‌the‌ ‌student's‌ ‌safety‌ ‌and‌‌                             
transportation‌ ‌prior‌ ‌to‌ ‌removal.‌ ‌ 
‌ 

In‌ ‌School‌ ‌Suspension‌ ‌–‌ ‌not‌ ‌more‌ ‌than‌ ‌10‌ ‌days‌ ‌consecutively‌ ‌or‌ ‌cumulatively‌ ‌ 
‌ 

The‌ ‌Principal‌ ‌may‌ ‌use‌ ‌in-school‌ ‌suspension‌ ‌as‌‌an‌‌alternative‌‌to‌‌short-term‌‌suspension‌‌for‌‌disciplinary‌‌                           
offenses.‌‌ ‌  
‌ 

The‌ ‌Principal‌ ‌may‌ ‌impose‌ ‌an‌ ‌in-school‌ ‌suspension‌ ‌for‌ ‌a‌ ‌disciplinary‌ ‌offense‌ ‌under‌ ‌this‌ ‌provision,‌‌                           
provided‌‌that‌‌the‌‌Principal‌‌follows‌‌the‌‌process‌‌set‌‌forth‌‌in‌‌regulation‌‌and‌‌the‌‌student‌‌has‌‌the‌‌opportunity‌‌                                 
to‌ ‌make‌ ‌academic‌ ‌progress‌ ‌as‌ ‌required‌ ‌by‌ ‌law‌ ‌and‌ ‌regulation.‌ ‌ 
‌ 

Principal’s‌ ‌Hearing‌ ‌–‌ ‌Short‌ ‌Term‌ ‌Suspension‌ ‌of‌ ‌up‌ ‌to‌ ‌10‌ ‌days‌ ‌ 
‌ 

The‌ ‌hearing‌‌with‌‌the‌‌Principal‌‌shall‌‌be‌‌to‌‌hear‌‌and‌‌consider‌‌information‌‌regarding‌‌the‌‌alleged‌‌incident‌‌                               
for‌‌which‌‌the‌‌student‌‌may‌‌be‌‌suspended,‌‌provide‌‌the‌‌student‌‌an‌‌opportunity‌‌to‌‌dispute‌‌the‌‌charges‌‌and‌‌                                 
explain‌ ‌the‌ ‌circumstances‌ ‌surrounding‌ ‌the‌ ‌alleged‌ ‌incident,‌ ‌determine‌ ‌if‌ ‌the‌ ‌student‌ ‌committed‌ ‌the‌‌                         
disciplinary‌ ‌offense,‌ ‌and‌ ‌if‌ ‌so,‌ ‌the‌ ‌consequences‌ ‌for‌ ‌the‌ ‌infraction.‌‌ ‌  
‌ 

At‌ ‌a‌ ‌minimum,‌ ‌the‌ ‌Principal‌ ‌shall‌ ‌discuss‌ ‌the‌ ‌disciplinary‌ ‌offense,‌ ‌the‌ ‌basis‌ ‌for‌ ‌the‌ ‌charge,‌ ‌and‌ ‌any‌‌                                 
other‌ ‌pertinent‌ ‌information.‌‌ ‌  
‌ 

The‌ ‌student‌ ‌also‌ ‌shall‌ ‌have‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌present‌ ‌information,‌ ‌including‌ ‌mitigating‌ ‌facts,‌‌that‌‌the‌‌                             
Principal‌‌should‌‌consider‌‌in‌‌determining‌‌whether‌‌other‌‌remedies‌‌and‌‌consequences‌‌may‌‌be‌‌appropriate‌‌                         
as‌ ‌set‌ ‌forth‌ ‌in‌ ‌law‌ ‌and‌ ‌regulation.‌‌ ‌  
‌ 

The‌ ‌Principal‌ ‌shall‌ ‌provide‌ ‌the‌ ‌parent/guardian,‌ ‌if‌ ‌present,‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌discuss‌ ‌the‌ ‌student's‌‌                           
conduct‌‌and‌‌offer‌‌information,‌‌including‌‌mitigating‌‌circumstances,‌‌that‌‌the‌‌Principal‌‌should‌‌consider‌‌in‌‌                         
determining‌ ‌consequences‌ ‌for‌ ‌the‌ ‌student.‌ ‌ 
‌ 
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‌ 
The‌ ‌Principal‌ ‌shall,‌ ‌based‌ ‌on‌ ‌the‌ ‌available‌‌information,‌‌including‌‌mitigating‌‌circumstances,‌‌determine‌‌                       
whether‌‌the‌‌student‌‌committed‌‌the‌‌disciplinary‌‌offense,‌‌and,‌‌if‌‌so,‌‌what‌‌remedy‌‌or‌‌consequence‌‌will‌‌be‌‌                               
imposed.‌ ‌ 
‌ 

The‌ ‌Principal‌ ‌shall‌ ‌notify‌ ‌the‌ ‌student‌ ‌and‌ ‌parent/guardian‌ ‌of‌ ‌the‌ ‌determination‌ ‌and‌ ‌the‌‌reasons‌‌for‌‌it,‌‌                               
and,‌ ‌if‌ ‌the‌ ‌student‌ ‌is‌ ‌suspended,‌ ‌the‌ ‌type‌ ‌and‌ ‌duration‌ ‌of‌ ‌suspension‌ ‌and‌ ‌the‌ ‌opportunity‌ ‌to‌‌make‌‌up‌‌                                   
assignments‌ ‌and‌ ‌such‌ ‌other‌ ‌school‌ ‌work‌ ‌as‌ ‌needed‌ ‌to‌ ‌make‌ ‌academic‌ ‌progress‌ ‌during‌ ‌the‌ ‌period‌ ‌of‌‌                               
removal,‌ ‌as‌ ‌required‌ ‌by‌ ‌law‌ ‌and‌ ‌regulation.‌ ‌The‌ ‌determination‌ ‌shall‌ ‌be‌ ‌in‌ ‌writing‌ ‌and‌ ‌may‌ ‌be‌ ‌in‌ ‌the‌‌                                   
form‌ ‌of‌ ‌an‌ ‌update‌ ‌to‌ ‌the‌ ‌original‌ ‌written‌ ‌notice.‌ ‌ 
‌ 

If‌‌the‌‌student‌‌is‌‌in‌‌a‌‌public‌‌preschool‌‌program‌‌or‌‌in‌‌grades‌‌K‌‌through‌‌3,‌‌the‌‌Principal‌‌shall‌‌send‌‌a‌‌copy‌‌                                         
of‌‌the‌‌written‌‌determination‌‌to‌‌the‌‌Superintendent‌‌and‌‌explain‌‌the‌‌reasons‌‌for‌‌imposing‌‌an‌‌out-of-school‌‌                             
suspension,‌ ‌before‌ ‌the‌ ‌short-term‌ ‌suspension‌ ‌takes‌ ‌effect.‌ ‌ 
‌ 

Principal’s‌ ‌Hearing‌ ‌–‌ ‌Long‌ ‌Term‌ ‌Suspension‌ ‌of‌ ‌more‌ ‌than‌ ‌10‌ ‌days‌ ‌but‌ ‌less‌ ‌than‌ ‌90‌ ‌days‌‌                               
(consecutive‌ ‌or‌ ‌cumulative)‌ ‌ 

‌ 
The‌ ‌hearing‌‌with‌‌the‌‌Principal‌‌shall‌‌be‌‌to‌‌hear‌‌and‌‌consider‌‌information‌‌regarding‌‌the‌‌alleged‌‌incident‌‌                               
for‌‌which‌‌the‌‌student‌‌may‌‌be‌‌suspended,‌‌provide‌‌the‌‌student‌‌an‌‌opportunity‌‌to‌‌dispute‌‌the‌‌charges‌‌and‌‌                                 
explain‌ ‌the‌ ‌circumstances‌ ‌surrounding‌ ‌the‌ ‌alleged‌ ‌incident,‌ ‌determine‌ ‌if‌ ‌the‌ ‌student‌ ‌committed‌ ‌the‌‌                         
disciplinary‌ ‌offense,‌ ‌and‌ ‌if‌ ‌so,‌ ‌the‌ ‌consequences‌ ‌for‌ ‌the‌ ‌infraction.‌‌ ‌  
‌ 

At‌ ‌a‌ ‌minimum,‌ ‌in‌ ‌addition‌ ‌to‌ ‌the‌ ‌rights‌ ‌afforded‌ ‌a‌ ‌student‌ ‌in‌ ‌a‌ ‌short-term‌ ‌suspension‌ ‌hearing,‌ ‌the‌‌                                 
student‌‌shall‌‌have‌‌the‌‌following‌‌rights:‌‌In‌‌advance‌‌of‌‌the‌‌hearing,‌‌the‌‌opportunity‌‌to‌‌review‌‌the‌‌student's‌‌                                 
record‌‌and‌‌the‌‌documents‌‌upon‌‌which‌‌the‌‌Principal‌‌may‌‌rely‌‌in‌‌making‌‌a‌‌determination‌‌to‌‌suspend‌‌the‌‌                                 
student‌ ‌or‌ ‌not;‌ ‌The‌ ‌right‌ ‌to‌ ‌be‌ ‌represented‌ ‌by‌ ‌counsel‌ ‌or‌ ‌a‌ ‌lay‌ ‌person‌ ‌of‌ ‌the‌ ‌student's‌ ‌choice,‌ ‌at‌ ‌the‌‌                                       
student's/parent's/guardian’s‌‌expense;‌‌The‌‌right‌‌to‌‌produce‌‌witnesses‌‌on‌‌his‌‌or‌‌her‌‌behalf‌‌and‌‌to‌‌present‌‌                             
the‌ ‌student's‌ ‌explanation‌ ‌of‌ ‌the‌ ‌alleged‌ ‌incident,‌ ‌but‌ ‌the‌ ‌student‌ ‌may‌ ‌not‌ ‌be‌ ‌compelled‌ ‌to‌‌do‌‌so;‌‌The‌‌                                   
right‌‌to‌‌cross-examine‌‌witnesses‌‌presented‌‌by‌‌the‌‌school‌‌district;‌‌The‌‌right‌‌to‌‌request‌‌that‌‌the‌‌hearing‌‌be‌‌                                 
recorded‌ ‌by‌ ‌the‌ ‌Principal,‌ ‌and‌ ‌to‌ ‌receive‌ ‌a‌‌copy‌‌of‌‌the‌‌audio‌‌recording‌‌upon‌‌request.‌‌If‌‌the‌‌student‌‌or‌‌                                     
parent/guardian‌‌requests‌‌an‌‌audio‌‌recording,‌‌the‌‌Principal‌‌shall‌‌inform‌‌all‌‌participants‌‌before‌‌the‌‌hearing‌‌                           
that‌‌an‌‌audio‌‌record‌‌will‌‌be‌‌made‌‌and‌‌a‌‌copy‌‌will‌‌be‌‌provided‌‌to‌‌the‌‌student‌‌and‌‌parent/guardian‌‌upon‌‌                                     
request.‌ ‌ 
‌ 

The‌ ‌Principal‌ ‌shall‌ ‌provide‌ ‌the‌ ‌parent/guardian,‌ ‌if‌ ‌present,‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌discuss‌ ‌the‌ ‌student's‌‌                           
conduct‌‌and‌‌offer‌‌information,‌‌including‌‌mitigating‌‌circumstances,‌‌that‌‌the‌‌Principal‌‌should‌‌consider‌‌in‌‌                         
determining‌ ‌consequences‌ ‌for‌ ‌the‌ ‌student.‌‌ ‌  
‌ 

The‌ ‌Principal‌ ‌shall,‌ ‌based‌ ‌on‌ ‌the‌ ‌evidence,‌ ‌determine‌ ‌whether‌ ‌the‌ ‌student‌ ‌committed‌ ‌the‌‌disciplinary‌‌                           
offense,‌‌and,‌‌if‌‌so,‌‌after‌‌considering‌‌mitigating‌‌circumstances‌‌and‌‌alternatives‌‌to‌‌suspension‌‌as‌‌required‌‌                           
by‌ ‌law‌ ‌and‌ ‌regulation,‌ ‌what‌ ‌remedy‌ ‌or‌ ‌consequence‌ ‌will‌ ‌be‌ ‌imposed,‌ ‌in‌ ‌place‌ ‌of‌ ‌or‌ ‌in‌ ‌addition‌ ‌to‌ ‌a‌‌                                     
long-term‌ ‌suspension.‌ ‌The‌ ‌Principal‌ ‌shall‌ ‌send‌ ‌the‌ ‌written‌ ‌determination‌ ‌to‌ ‌the‌ ‌student‌ ‌and‌‌                         
parent/guardian‌ ‌by‌ ‌hand-delivery,‌ ‌certified‌ ‌mail,‌ ‌first-class‌ ‌mail,‌ ‌email‌ ‌to‌ ‌an‌ ‌address‌ ‌provided‌ ‌by‌ ‌the‌‌                           
parent/guardian‌‌for‌‌school‌‌communications,‌‌or‌‌any‌‌other‌‌method‌‌of‌‌delivery‌‌agreed‌‌to‌‌by‌‌the‌‌Principal‌‌                             
and‌ ‌the‌ ‌parent/guardian.‌‌ ‌  
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If‌‌the‌‌Principal‌‌decides‌‌to‌‌suspend‌‌the‌‌student,‌‌the‌‌written‌‌determination‌‌shall:‌‌Identify‌‌the‌‌disciplinary‌‌                             
offense,‌ ‌the‌ ‌date‌ ‌on‌ ‌which‌ ‌the‌ ‌hearing‌ ‌took‌ ‌place,‌ ‌and‌ ‌the‌ ‌participants‌‌at‌‌the‌‌hearing;‌‌Set‌‌out‌‌the‌‌key‌‌                                     
facts‌‌and‌‌conclusions‌‌reached‌‌by‌‌the‌‌Principal;‌‌Identify‌‌the‌‌length‌‌and‌‌effective‌‌date‌‌of‌‌the‌‌suspension,‌‌                               
as‌ ‌well‌ ‌as‌ ‌a‌ ‌date‌ ‌of‌ ‌return‌ ‌to‌ ‌school;‌ ‌Include‌ ‌notice‌ ‌of‌ ‌the‌ ‌student's‌ ‌opportunity‌ ‌to‌ ‌receive‌ ‌education‌‌                                   
services‌ ‌to‌ ‌make‌ ‌academic‌ ‌progress‌ ‌during‌ ‌the‌ ‌period‌ ‌of‌ ‌removal‌‌from‌‌school‌‌as‌‌required‌‌by‌‌law‌‌and‌‌                                 
regulation;‌ ‌Inform‌ ‌the‌ ‌student‌ ‌of‌ ‌the‌ ‌right‌ ‌to‌ ‌appeal‌ ‌the‌ ‌Principal's‌ ‌decision‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌‌                               
designee,‌ ‌but‌ ‌only‌ ‌if‌ ‌the‌ ‌Principal‌ ‌has‌ ‌imposed‌ ‌a‌ ‌long-term‌ ‌suspension.‌ ‌Notice‌ ‌of‌ ‌the‌ ‌right‌ ‌of‌‌appeal‌‌                                 
shall‌ ‌be‌ ‌in‌ ‌English‌ ‌and‌ ‌the‌ ‌primary‌ ‌language‌ ‌of‌ ‌the‌ ‌home‌ ‌if‌ ‌other‌ ‌than‌ ‌English,‌ ‌or‌ ‌other‌ ‌means‌ ‌of‌‌                                     
communication‌ ‌where‌ ‌appropriate,‌ ‌and‌ ‌shall‌ ‌include‌ ‌the‌ ‌following‌ ‌information:‌ ‌The‌ ‌process‌ ‌for‌‌                       
appealing‌‌the‌‌decision,‌‌including‌‌that‌‌the‌‌student‌‌or‌‌parent/guardian‌‌must‌‌file‌‌a‌‌written‌‌notice‌‌of‌‌appeal‌‌                               
with‌‌the‌‌Superintendent‌‌within‌‌five‌‌(5)‌‌calendar‌‌days‌‌of‌‌the‌‌effective‌‌date‌‌of‌‌the‌‌long-term‌‌suspension;‌‌                               
provided‌ ‌that‌ ‌within‌‌the‌‌five‌‌(5)‌‌calendar‌‌days,‌‌the‌‌student‌‌or‌‌parent/guardian‌‌may‌‌request‌‌and‌‌receive‌‌                               
from‌‌the‌‌Superintendent‌‌an‌‌extension‌‌of‌‌time‌‌for‌‌filing‌‌the‌‌written‌‌notice‌‌for‌‌up‌‌to‌‌seven‌‌(7)‌‌additional‌‌                                   
calendar‌ ‌days;‌ ‌and‌ ‌that‌ ‌the‌ ‌long-term‌ ‌suspension‌ ‌will‌ ‌remain‌ ‌in‌ ‌effect‌ ‌unless‌ ‌and‌ ‌until‌ ‌the‌‌                             
Superintendent‌ ‌decides‌ ‌to‌ ‌reverse‌ ‌the‌ ‌Principal's‌ ‌determination‌ ‌on‌ ‌appeal.‌ ‌ 
‌ 

If‌‌the‌‌student‌‌is‌‌in‌‌a‌‌public‌‌preschool‌‌program‌‌or‌‌in‌‌grades‌‌K‌‌through‌‌3,‌‌the‌‌Principal‌‌shall‌‌send‌‌a‌‌copy‌‌                                         
of‌‌the‌‌written‌‌determination‌‌to‌‌the‌‌Superintendent‌‌and‌‌explain‌‌the‌‌reasons‌‌for‌‌imposing‌‌an‌‌out-of-school‌‌                             
suspension‌ ‌before‌ ‌the‌ ‌suspension‌ ‌takes‌ ‌effect.‌ ‌ 
‌ 

Superintendent’s‌ ‌Hearing‌ ‌ 
‌ 

A‌ ‌student‌‌who‌‌is‌‌placed‌‌on‌‌long-term‌‌suspension‌‌following‌‌a‌‌hearing‌‌with‌‌the‌‌Principal‌‌shall‌‌have‌‌the‌‌                                 
right‌ ‌to‌ ‌appeal‌ ‌the‌ ‌Principal's‌ ‌decision‌ ‌to‌ ‌the‌ ‌Superintendent.‌‌ ‌  
‌ 

The‌ ‌student‌ ‌or‌ ‌parent/guardian‌ ‌shall‌ ‌file‌ ‌a‌ ‌notice‌ ‌of‌ ‌appeal‌ ‌with‌ ‌the‌ ‌Superintendent‌ ‌within‌ ‌the‌ ‌time‌‌                               
period‌ ‌noted‌ ‌above‌ ‌(see‌ ‌Principal’s‌ ‌hearing‌ ‌–‌ ‌Suspension‌ ‌of‌ ‌more‌ ‌than‌ ‌10‌ ‌days).‌ ‌If‌ ‌the‌ ‌appeal‌ ‌is‌ ‌not‌‌                                   
timely‌ ‌filed,‌ ‌the‌‌Superintendent‌‌may‌‌deny‌‌the‌‌appeal,‌‌or‌‌may‌‌allow‌‌the‌‌appeal‌‌in‌‌his‌‌or‌‌her‌‌discretion,‌‌                                   
for‌ ‌good‌ ‌cause.‌‌ ‌  
‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌hold‌ ‌the‌ ‌hearing‌ ‌within‌ ‌three‌ ‌(3)‌‌school‌‌days‌‌of‌‌the‌‌student's‌‌request,‌‌unless‌‌                               
the‌ ‌student‌ ‌or‌ ‌parent/guardian‌ ‌requests‌ ‌an‌ ‌extension‌ ‌of‌ ‌up‌ ‌to‌ ‌seven‌ ‌(7)‌ ‌additional‌ ‌calendar‌ ‌days,‌ ‌in‌‌                               
which‌ ‌case‌ ‌the‌ ‌Superintendent‌ ‌shall‌ ‌grant‌ ‌the‌ ‌extension.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌make‌ ‌a‌ ‌good‌ ‌faith‌ ‌effort‌ ‌to‌ ‌include‌ ‌the‌ ‌parent/guardian‌ ‌in‌ ‌the‌ ‌hearing.‌ ‌The‌‌                               
Superintendent‌‌shall‌‌be‌‌presumed‌‌to‌‌have‌‌made‌‌a‌‌good‌‌faith‌‌effort‌‌if‌‌he‌‌or‌‌she‌‌has‌‌made‌‌efforts‌‌to‌‌find‌‌a‌‌                                         
day‌‌and‌‌time‌‌for‌‌the‌‌hearing‌‌that‌‌would‌‌allow‌‌the‌‌parent/guardian‌‌and‌‌Superintendent‌‌to‌‌participate.‌‌The‌‌                               
Superintendent‌ ‌shall‌ ‌send‌ ‌written‌ ‌notice‌ ‌to‌ ‌the‌ ‌parent/guardian‌ ‌of‌ ‌the‌ ‌date,‌ ‌time,‌ ‌and‌ ‌location‌ ‌of‌ ‌the‌‌                               
hearing.‌‌ ‌  
‌ 

The‌‌Superintendent‌‌shall‌‌conduct‌‌a‌‌hearing‌‌to‌‌determine‌‌whether‌‌the‌‌student‌‌committed‌‌the‌‌disciplinary‌‌                           
offense‌ ‌of‌ ‌which‌ ‌the‌ ‌student‌ ‌is‌ ‌accused,‌ ‌and‌‌if‌‌so,‌‌what‌‌the‌‌consequence‌‌shall‌‌be.‌‌The‌‌Superintendent‌‌                                 
shall‌‌arrange‌‌for‌‌an‌‌audio‌‌recording‌‌of‌‌the‌‌hearing,‌‌a‌‌copy‌‌of‌‌which‌‌shall‌‌be‌‌provided‌‌to‌‌the‌‌student‌‌or‌‌                                       
parent/guardian‌ ‌upon‌ ‌request.‌ ‌The‌ ‌Superintendent‌ ‌shall‌ ‌inform‌ ‌all‌ ‌participants‌ ‌before‌ ‌the‌ ‌hearing‌ ‌that‌ ‌an‌‌ ‌  
‌ 
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audio‌‌record‌‌will‌‌be‌‌made‌‌of‌‌the‌‌hearing‌‌and‌‌a‌‌copy‌‌will‌‌be‌‌provided‌‌to‌‌the‌‌student‌‌and‌‌parent/guardian‌‌                                     
upon‌ ‌request.‌ ‌The‌ ‌student‌ ‌shall‌ ‌have‌ ‌all‌ ‌the‌ ‌rights‌ ‌afforded‌ ‌the‌ ‌student‌ ‌at‌ ‌the‌ ‌Principal's‌ ‌hearing‌ ‌for‌‌                                 
long-term‌ ‌suspension.‌‌ ‌  
‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌issue‌ ‌a‌ ‌written‌ ‌decision‌ ‌within‌ ‌five‌ ‌(5)‌ ‌calendar‌ ‌days‌ ‌of‌ ‌the‌ ‌hearing‌ ‌which‌‌                               
meets‌ ‌the‌ ‌requirements‌ ‌of‌ ‌law‌ ‌and‌ ‌regulation.‌ ‌If‌ ‌the‌ ‌Superintendent‌ ‌determines‌ ‌that‌ ‌the‌ ‌student‌‌                           
committed‌ ‌the‌ ‌disciplinary‌ ‌offense,‌ ‌the‌ ‌Superintendent‌ ‌may‌ ‌impose‌ ‌the‌ ‌same‌ ‌or‌ ‌a‌‌lesser‌‌consequence‌‌                           
than‌ ‌the‌ ‌Principal,‌ ‌but‌ ‌shall‌ ‌not‌ ‌impose‌ ‌a‌ ‌suspension‌ ‌greater‌ ‌than‌ ‌that‌ ‌imposed‌ ‌by‌ ‌the‌ ‌Principal's‌‌                               
decision.‌‌The‌‌decision‌‌of‌‌the‌‌Superintendent‌‌shall‌‌be‌‌the‌‌final‌‌decision‌‌of‌‌the‌‌school‌‌district‌‌with‌‌regard‌‌                                 
to‌ ‌the‌ ‌suspension.‌ ‌ 
‌ 

Expulsion‌ ‌ 
‌ 

Expulsion‌ ‌is‌ ‌defined‌ ‌as‌ ‌the‌ ‌removal‌ ‌of‌ ‌a‌ ‌student‌ ‌from‌ ‌school‌ ‌for‌ ‌more‌ ‌than‌ ‌ninety‌ ‌(90)‌ ‌school‌ ‌days,‌‌                                   
indefinitely,‌ ‌or‌ ‌permanently‌ ‌as‌ ‌allowed‌ ‌by‌ ‌law‌ ‌for‌‌possession‌‌of‌‌a‌‌dangerous‌‌weapon;‌‌possession‌‌of‌‌a‌‌                               
controlled‌ ‌substance;‌ ‌assault‌ ‌on‌ ‌a‌ ‌member‌ ‌of‌ ‌the‌ ‌educational‌ ‌staff;‌ ‌or‌ ‌a‌ ‌felony‌ ‌charge‌ ‌or‌ ‌felony‌‌                               
delinquency‌‌complaint‌‌or‌‌conviction,‌‌or‌‌adjudication‌‌or‌‌admission‌‌of‌‌guilt‌‌with‌‌respect‌‌to‌‌such‌‌felony,‌‌if‌‌                               
a‌ ‌Principal‌ ‌determines‌ ‌that‌ ‌the‌ ‌student's‌ ‌continued‌ ‌presence‌ ‌in‌ ‌school‌ ‌would‌ ‌have‌ ‌a‌ ‌substantial‌‌                           
detrimental‌ ‌effect‌ ‌on‌ ‌the‌ ‌general‌ ‌welfare‌ ‌of‌ ‌the‌ ‌school.‌ ‌ 
‌ 

Any‌ ‌student‌ ‌expelled‌ ‌from‌ ‌school‌ ‌for‌ ‌such‌ ‌an‌ ‌offense‌ ‌shall‌ ‌be‌ ‌afforded‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌receive‌‌                               
educational‌ ‌services‌ ‌and‌ ‌make‌ ‌academic‌ ‌progress.‌‌ ‌  
‌ 

Academic‌ ‌Progress‌ ‌ 
‌ 

Any‌ ‌student‌ ‌who‌ ‌is‌ ‌suspended‌ ‌or‌ ‌expelled‌ ‌shall‌ ‌have‌ ‌the‌ ‌opportunity‌ ‌to‌ ‌earn‌ ‌credits,‌ ‌make‌ ‌up‌‌                               
assignments,‌ ‌tests,‌ ‌papers,‌ ‌and‌ ‌other‌ ‌school‌ ‌work‌ ‌as‌ ‌needed‌ ‌to‌ ‌make‌ ‌academic‌ ‌progress‌ ‌during‌ ‌the‌‌                             
period‌ ‌of‌ ‌his‌ ‌or‌ ‌her‌ ‌removal‌ ‌from‌ ‌the‌ ‌classroom‌‌or‌‌school.‌‌The‌‌Principal‌‌shall‌‌inform‌‌the‌‌student‌‌and‌‌                                   
parent/guardian‌‌of‌‌this‌‌opportunity‌‌in‌‌writing,‌‌in‌‌English‌‌and‌‌in‌‌the‌‌primary‌‌language‌‌of‌‌the‌‌home,‌‌when‌‌                                 
such‌ ‌suspension‌ ‌or‌ ‌expulsion‌ ‌is‌ ‌imposed.‌ ‌ 
‌ 

Any‌‌student‌‌who‌‌is‌‌expelled‌‌or‌‌suspended‌‌from‌‌school‌‌for‌‌more‌‌than‌‌ten‌‌(10)‌‌consecutive‌‌days,‌‌whether‌‌                                 
in‌ ‌school‌ ‌or‌ ‌out‌ ‌of‌‌school,‌‌shall‌‌have‌‌an‌‌opportunity‌‌to‌‌receive‌‌education‌‌services‌‌and‌‌make‌‌academic‌‌                                 
progress‌ ‌toward‌ ‌meeting‌ ‌state‌ ‌and‌ ‌local‌ ‌requirements,‌ ‌through‌ ‌the‌ ‌school-wide‌ ‌education‌ ‌service‌ ‌plan.‌‌ ‌  
‌ 

The‌‌Principal‌‌shall‌‌develop‌‌a‌‌school-wide‌‌education‌‌service‌‌plan‌‌describing‌‌the‌‌education‌‌services‌‌that‌‌                           
the‌‌school‌‌district‌‌will‌‌make‌‌available‌‌to‌‌students‌‌who‌‌are‌‌expelled‌‌or‌‌suspended‌‌from‌‌school‌‌for‌‌more‌‌                                 
than‌‌ten‌‌(10)‌‌consecutive‌‌days.‌‌The‌‌plan‌‌shall‌‌include‌‌the‌‌process‌‌for‌‌notifying‌‌such‌‌students‌‌and‌‌their‌‌                                 
parents/guardians‌‌of‌‌the‌‌services‌‌and‌‌arranging‌‌such‌‌services.‌‌Education‌‌services‌‌shall‌‌be‌‌based‌‌on,‌‌and‌‌                             
be‌‌provided‌‌in‌‌a‌‌manner‌‌consistent‌‌with,‌‌the‌‌academic‌‌standards‌‌and‌‌curriculum‌‌frameworks‌‌established‌‌                           
for‌ ‌all‌ ‌students‌ ‌under‌ ‌the‌ ‌law.‌ ‌ 
‌ 

The‌ ‌Principal‌ ‌shall‌ ‌notify‌ ‌the‌ ‌parent/guardian‌ ‌and‌ ‌student‌ ‌of‌ ‌the‌ ‌opportunity‌ ‌to‌ ‌receive‌ ‌education‌‌                           
services‌ ‌at‌ ‌the‌ ‌time‌ ‌the‌ ‌student‌ ‌is‌ ‌expelled‌ ‌or‌ ‌placed‌ ‌on‌ ‌long-term‌ ‌suspension.‌ ‌Notice‌ ‌shall‌ ‌be‌ ‌provided‌‌ ‌  
‌ 
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in‌ ‌English‌ ‌and‌ ‌in‌ ‌the‌ ‌primary‌ ‌language‌ ‌spoken‌ ‌in‌ ‌the‌ ‌student's‌ ‌home‌ ‌if‌ ‌other‌ ‌than‌ ‌English,‌ ‌or‌ ‌other‌‌                                   
means‌ ‌of‌ ‌communication‌ ‌where‌ ‌appropriate.‌ ‌The‌ ‌notice‌ ‌shall‌ ‌include‌ ‌a‌ ‌list‌ ‌of‌ ‌the‌ ‌specific‌ ‌education‌‌                             
services‌‌that‌‌are‌‌available‌‌to‌‌the‌‌student‌‌and‌‌contact‌‌information‌‌for‌‌a‌‌school‌‌district‌‌staff‌‌member‌‌who‌‌                                 
can‌ ‌provide‌ ‌more‌ ‌detailed‌ ‌information.‌ ‌ 
‌ 

For‌ ‌each‌ ‌student‌ ‌expelled‌ ‌or‌ ‌suspended‌ ‌from‌‌school‌‌for‌‌more‌‌than‌‌ten‌‌(10)‌‌consecutive‌‌days,‌‌whether‌‌                               
in-school‌ ‌or‌ ‌out-of-school,‌ ‌the‌ ‌school‌ ‌district‌ ‌shall‌ ‌document‌ ‌the‌ ‌student's‌ ‌enrollment‌ ‌in‌ ‌education‌‌                         
services.‌ ‌For‌ ‌data‌ ‌reporting‌ ‌purposes,‌ ‌the‌ ‌school‌ ‌shall‌‌track‌‌and‌‌report‌‌attendance,‌‌academic‌‌progress,‌‌                           
and‌ ‌such‌ ‌other‌ ‌data‌ ‌as‌ ‌directed‌ ‌by‌ ‌the‌ ‌Department‌ ‌of‌ ‌Elementary‌ ‌and‌ ‌Secondary‌ ‌Education.‌ ‌ 

‌ 
Reporting‌ ‌ 

‌ 
The‌ ‌school‌‌district‌‌shall‌‌collect‌‌and‌‌annually‌‌report‌‌data‌‌to‌‌the‌‌DESE‌‌regarding‌‌in-school‌‌suspensions,‌‌                             
short-‌ ‌and‌ ‌long-term‌ ‌suspensions,‌ ‌expulsions,‌ ‌emergency‌ ‌removals,‌ ‌access‌ ‌to‌ ‌education‌ ‌services,‌ ‌and‌‌                       
such‌ ‌other‌ ‌information‌ ‌as‌ ‌may‌ ‌be‌ ‌required‌ ‌by‌ ‌the‌ ‌DESE.‌‌ ‌  
‌ 

The‌ ‌Principal‌ ‌of‌ ‌each‌ ‌school‌ ‌shall‌ ‌periodically‌ ‌review‌ ‌discipline‌‌data‌‌by‌‌selected‌‌student‌‌populations,‌‌                           
including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌‌race‌‌and‌‌ethnicity,‌‌gender,‌‌socioeconomic‌‌status,‌‌English‌‌language‌‌learner‌‌                           
status,‌ ‌and‌ ‌student‌ ‌with‌ ‌a‌ ‌disability‌ ‌status‌ ‌in‌ ‌accordance‌ ‌with‌ ‌law‌ ‌and‌ ‌regulation.‌ ‌ ‌   
‌ 
‌ 

SOURCE: ‌ ‌MASC‌ ‌December‌ ‌2014‌ ‌ 
‌ 

LEGAL‌ ‌REF: ‌ ‌M.G.L.‌ ‌‌71:37H‌;‌ ‌‌71:37H‌ ‌½;‌ ‌‌71:37H‌ ‌¾;‌ ‌76:17;‌ ‌603‌ ‌CMR‌ ‌53.00‌ ‌ 
‌ 

NOTE:‌ ‌The‌‌DESE‌‌regulations‌‌on‌‌student‌‌discipline‌‌and‌‌this‌‌policy,‌‌consistent‌‌with‌‌law,‌‌set‌‌forth‌‌                             
the‌‌minimum‌‌procedural‌ ‌requirements‌‌applicable‌‌to‌‌the‌‌suspension‌‌of‌‌a‌‌student‌‌for‌‌a‌‌disciplinary‌‌                           
offense‌ ‌other‌ ‌than:‌ ‌possession‌ ‌of‌ ‌a‌ ‌dangerous‌ ‌weapon;‌ ‌possession‌ ‌of‌ ‌a‌ ‌controlled‌ ‌substance;‌‌                         
assault‌‌on‌‌a‌‌member‌‌of‌‌the‌‌educational‌‌staff;‌‌or‌‌a‌‌felony‌‌charge‌‌or‌‌felony‌‌delinquency‌‌complaint‌‌                               
or‌ ‌conviction,‌ ‌or‌ ‌adjudication‌ ‌or‌ ‌admission‌ ‌of‌ ‌guilt‌ ‌with‌ ‌respect‌ ‌to‌ ‌such‌ ‌felony,‌ ‌if‌ ‌a‌ ‌Principal‌‌                               
determines‌ ‌that‌ ‌the‌ ‌student’s‌ ‌continued‌ ‌presence‌ ‌in‌ ‌the‌ ‌school‌ ‌would‌ ‌have‌ ‌a‌ ‌substantial‌‌                         
detrimental‌ ‌effect‌ ‌on‌ ‌the‌ ‌general‌ ‌welfare‌ ‌of‌ ‌the‌ ‌school,‌ ‌as‌ ‌provided‌ ‌in‌ ‌M.G.L.‌ ‌c.‌ ‌71,‌ ‌S.‌ ‌37H‌ ‌or‌‌                                   
37H½.‌‌The‌‌Principal,‌‌pursuant‌‌to‌‌the‌‌previously‌‌referenced‌‌statute‌‌may‌‌remove‌‌a‌‌student‌‌who‌‌has‌‌                             
committed‌‌any‌‌of‌‌the‌‌disciplinary‌‌offenses‌‌above‌‌referenced‌‌from‌‌school‌‌for‌‌more‌‌than‌‌90‌‌days‌‌in‌‌                               
a‌‌school‌‌year.‌‌Except‌‌that‌‌the‌‌removal‌‌from‌‌school‌‌for‌‌such‌‌offenses‌‌is‌‌subject‌‌to‌‌the‌‌provision‌‌of‌‌                                   
continuing‌ ‌educational‌ ‌services‌ ‌needed‌ ‌to‌ ‌make‌‌academic‌‌progress‌‌and,‌‌the‌‌requirement‌‌that‌‌all‌‌                         
school‌‌districts‌‌regardless‌‌of‌‌the‌‌type‌‌of‌‌offense‌‌shall‌‌report‌‌school‌‌discipline‌‌data‌‌and‌‌analysis‌‌to‌‌                               
DESE.‌ ‌Also,‌ ‌the‌ ‌prohibited‌ ‌actions‌ ‌above‌ ‌referenced‌ ‌are‌‌subject‌‌to‌‌the‌‌provision‌‌that‌‌allows‌‌the‌‌                             
Commissioner‌‌to‌‌investigate‌‌each‌‌school‌‌that‌‌has‌‌a‌‌significant‌‌number‌‌of‌‌students‌‌suspended‌‌and‌‌                           
expelled‌ ‌for‌ ‌more‌ ‌than‌ ‌10‌ ‌cumulative‌ ‌days‌ ‌in‌ ‌a‌ ‌school‌ ‌year‌ ‌and‌ ‌to‌ ‌make‌ ‌recommendations‌‌                             
thereon.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
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File:‌‌  ‌JICA‌ ‌‌MG:‌ ‌Approved,‌ ‌keep‌ ‌ 
‌ 

STUDENT‌ ‌DRESS‌ ‌CODE‌ ‌ 

‌ 
‌ 

The‌ ‌responsibility‌ ‌for‌ ‌the‌ ‌dress‌ ‌and‌ ‌appearance‌ ‌of‌ ‌the‌ ‌students‌ ‌will‌ ‌rest‌ ‌with‌ ‌individual‌ ‌students‌ ‌and‌‌                               
parents.‌ ‌ 
‌ 

They‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌determine‌ ‌how‌ ‌the‌ ‌student‌ ‌will‌ ‌dress‌ ‌providing‌ ‌that‌ ‌attire‌‌is‌‌not‌‌destructive‌‌to‌‌                                   
school‌ ‌property,‌ ‌complies‌ ‌with‌ ‌requirements‌ ‌for‌ ‌health‌ ‌and‌ ‌safety,‌ ‌and‌ ‌does‌ ‌not‌ ‌cause‌ ‌disorder‌ ‌or‌‌                             
disruption.‌ ‌The‌‌administration‌‌is‌‌authorized‌‌to‌‌take‌‌action‌‌in‌‌instances‌‌where‌‌individual‌‌dress‌‌does‌‌not‌‌                             
meet‌ ‌the‌ ‌stated‌ ‌requirements.‌ ‌ 
‌ 

This‌ ‌does‌ ‌not‌ ‌mean‌ ‌that‌ ‌student,‌ ‌faculty,‌ ‌or‌ ‌parent‌ ‌groups‌ ‌may‌ ‌not‌ ‌recommend‌ ‌appropriate‌ ‌dress‌ ‌for‌‌                               
school‌ ‌or‌ ‌special‌ ‌occasions.‌ ‌It‌ ‌means‌ ‌that‌ ‌a‌ ‌student‌ ‌will‌ ‌not‌ ‌be‌ ‌prevented‌ ‌from‌ ‌attending‌ ‌school‌ ‌or‌‌a‌‌                                   
school‌ ‌function,‌ ‌or‌ ‌otherwise‌ ‌be‌ ‌discriminated‌ ‌against,‌ ‌so‌ ‌long‌ ‌as‌ ‌his‌ ‌dress‌ ‌and‌ ‌appearance‌ ‌meet‌ ‌the‌‌                               
requirements‌ ‌set‌ ‌forth‌ ‌above.‌ ‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield/MASC‌ ‌ 
‌   
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File:‌‌  ‌JICC‌ ‌(also‌ ‌EEAEC)‌ ‌‌MG:‌ ‌Approved‌ ‌with‌ ‌edits‌ ‌ 
‌ 

STUDENT‌ ‌CONDUCT‌ ‌ON‌ ‌SCHOOL‌ ‌BUSES‌ ‌ 

‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌and‌ ‌its‌ ‌staff‌ ‌share‌ ‌with‌ ‌students‌ ‌and‌ ‌‌parents/guardians‌ ‌the‌‌                         
responsibility‌ ‌for‌ ‌student‌ ‌safety‌ ‌during‌ ‌transportation‌ ‌to‌ ‌and‌ ‌from‌ ‌school.‌ ‌The‌ ‌authority‌‌for‌‌enforcing‌‌                           
Medfield‌ ‌School‌ ‌Committee‌ ‌requirements‌ ‌of‌ ‌student‌ ‌conduct‌ ‌on‌ ‌buses‌ ‌will‌ ‌rest‌ ‌with‌ ‌the‌ ‌principal.‌ ‌ 
‌ 

To‌ ‌ensure‌ ‌the‌ ‌safety‌ ‌of‌ ‌all‌ ‌students‌ ‌who‌ ‌ride‌ ‌in‌ ‌buses,‌‌it‌‌may‌‌occasionally‌‌be‌‌necessary‌‌to‌‌revoke‌‌the‌‌                                     
privilege‌‌of‌‌transportation‌‌from‌‌a‌‌student‌‌who‌‌abuses‌‌this‌‌privilege.‌‌‌Parents/guardians‌‌of‌‌children‌‌whose‌                           
behavior‌ ‌and‌ ‌misconduct‌ ‌on‌‌school‌‌buses‌‌endangers‌‌the‌‌health,‌‌safety,‌‌and‌‌welfare‌‌of‌‌other‌‌riders‌‌will‌‌                               
be‌ ‌notified‌ ‌that‌ ‌their‌ ‌children‌ ‌face‌ ‌the‌ ‌loss‌ ‌of‌ ‌transportation‌ ‌privileges‌ ‌in‌‌accordance‌‌with‌‌regulations‌‌                             
approved‌ ‌by‌ ‌the‌ ‌school‌ ‌committee.‌ ‌ 
‌ 
‌ 
‌ 

Note:‌  ‌The‌ ‌MASC‌ ‌Reference‌ ‌Manual‌ ‌replaces‌ ‌“parents”‌ ‌with‌ ‌“parents/guardians”‌ ‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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File:‌‌  ‌JICC-R‌ ‌‌MG:‌ ‌Needs‌ ‌to‌ ‌be‌ ‌revisited‌ ‌with‌ ‌SC‌ ‌and‌ ‌Mary‌ ‌ 
‌ 

STUDENT‌ ‌CONDUCT‌ ‌ON‌ ‌SCHOOL‌ ‌BUSES‌ ‌ 

‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌and‌ ‌its‌ ‌staff‌ ‌share‌ ‌with‌ ‌students‌ ‌and‌ ‌parents‌ ‌the‌ ‌responsibility‌ ‌for‌‌                             
student‌‌Medfield‌‌School‌‌Committee‌‌policy‌‌with‌‌regard‌‌to‌‌student‌‌conduct‌‌during‌‌school‌‌transportation‌‌                         
is‌ ‌as‌ ‌follows:‌ ‌ 
‌ 

Procedures‌ ‌for‌ ‌Drivers‌ ‌and‌ ‌Parents‌ ‌ 
‌ 

1. In‌ ‌case‌ ‌of‌ ‌any‌ ‌misconduct‌ ‌on‌ ‌a‌ ‌bus,‌ ‌the‌ ‌incident‌ ‌shall‌ ‌be‌ ‌reported‌ ‌to‌ ‌the‌ ‌school‌ ‌principal.‌‌                                 
He/she‌ ‌shall‌ ‌report‌ ‌the‌ ‌incident‌ ‌in‌ ‌writing‌ ‌to‌ ‌the‌ ‌parent‌ ‌concerned,‌ ‌with‌ ‌a‌ ‌copy‌ ‌to‌ ‌the‌‌                               
superintendent.‌ ‌ 

‌ 
2. In‌ ‌case‌ ‌of‌ ‌a‌ ‌repetition‌ ‌by‌ ‌the‌ ‌same‌ ‌student,‌ ‌the‌ ‌principal‌ ‌shall‌ ‌suspend‌ ‌the‌ ‌child‌ ‌from‌‌                               

transportation‌‌privileges‌‌with‌‌written‌‌notice‌‌to‌‌the‌‌parent‌‌to‌‌report‌‌at‌‌once‌‌with‌‌the‌‌child‌‌to‌‌the‌‌                                 
superintendent's‌ ‌office.‌ ‌ 

‌ 
3. After‌‌a‌‌second‌‌offense‌‌and‌‌a‌‌conference‌‌with‌‌the‌‌superintendent,‌‌if‌‌a‌‌third‌‌such‌‌incident‌‌occurs,‌‌                               

bus‌ ‌privileges‌ ‌shall‌‌be‌‌denied‌‌the‌‌pupil‌‌and‌‌the‌‌responsibility‌‌for‌‌transportation‌‌shall‌‌then‌‌rest‌‌                             
with‌ ‌the‌ ‌parent.‌ ‌ 

‌ 
Loading‌ ‌and‌ ‌Unloading‌ ‌at‌ ‌Bus‌ ‌Stop‌ ‌ 
‌ 

1. Riders‌ ‌must‌ ‌be‌ ‌on‌ ‌time.‌ ‌Bus‌ ‌drivers‌ ‌will‌ ‌not‌ ‌wait.‌ ‌ 
‌ 

2. Riders‌ ‌will‌ ‌enter‌ ‌or‌ ‌leave‌ ‌the‌ ‌bus‌ ‌at‌ ‌regular‌ ‌stops‌ ‌only.‌ ‌ 
‌ 

3. Orderly‌ ‌behavior‌ ‌and‌ ‌respect‌ ‌for‌ ‌private‌ ‌property‌ ‌shall‌ ‌be‌ ‌required.‌ ‌ 
‌ 

4. Instructions‌‌and‌‌directions‌‌of‌‌the‌‌driver‌‌must‌‌be‌‌followed‌‌by‌‌the‌‌riders‌‌when‌‌entering‌‌or‌‌leaving‌‌                               
the‌ ‌bus.‌ ‌ 

‌ 
Required‌ ‌Conduct‌ ‌Aboard‌ ‌the‌ ‌Bus‌ ‌ 
‌ 

1. Riders‌ ‌must‌ ‌remain‌ ‌in‌ ‌seats‌ ‌or‌ ‌in‌ ‌place‌ ‌when‌ ‌the‌ ‌bus‌ ‌is‌ ‌in‌ ‌motion.‌ ‌ 
‌ 

2. Whistling,‌ ‌shouting,‌ ‌and‌ ‌singing‌ ‌are‌ ‌not‌ ‌permitted.‌ ‌ 
‌ 

3. Profanity‌ ‌and‌ ‌obscene‌ ‌language‌ ‌are‌ ‌forbidden.‌ ‌ 
‌ 

4. Smoking‌ ‌is‌ ‌prohibited.‌ ‌ 
‌ 

5. The‌ ‌following‌ ‌disturbances‌ ‌are‌ ‌prohibited:‌ ‌ 
‌ 

● Pushing‌ ‌or‌ ‌wrestling‌ ‌ 
‌ 
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‌ 
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WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JICC-R‌ ‌ 
‌ 

● Annoying‌ ‌other‌ ‌passengers‌ ‌or‌ ‌disturbing‌ ‌their‌ ‌possessions‌‌ ‌  
● Talking‌ ‌to‌ ‌the‌ ‌driver‌ ‌ 
● Throwing‌ ‌objects‌ ‌within‌ ‌the‌ ‌bus‌ ‌or‌ ‌out‌ ‌of‌ ‌windows‌ ‌ 
● Climbing‌ ‌over‌ ‌seats‌ ‌ 
● Opening‌ ‌or‌ ‌closing‌ ‌windows‌ ‌ 
● Leaning‌ ‌out‌ ‌of‌ ‌windows‌‌ ‌  
● Littering‌ ‌the‌ ‌bus‌ 

‌ 
6. Parents‌ ‌will‌ ‌be‌ ‌held‌ ‌responsible‌ ‌for‌ ‌any‌ ‌defacing‌ ‌or‌ ‌damaging‌ ‌of‌ ‌the‌ ‌bus.‌ ‌ 

‌ 
Parents‌ ‌and‌ ‌students‌ ‌shall‌ ‌be‌ ‌informed‌ ‌of‌ ‌these‌ ‌regulations‌ ‌·at‌ ‌the‌ ‌beginning‌ ‌of‌‌each‌‌school‌‌year‌‌and‌‌                                 
parents‌ ‌shall‌ ‌be‌ ‌asked‌ ‌to‌ ‌return‌ ‌signed‌ ‌forms‌ ‌indicating‌ ‌that‌ ‌the‌ ‌regulations‌ ‌have‌ ‌been‌ ‌received‌ ‌and‌ ‌read.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JICE‌‌ ‌MG:‌ ‌Needs‌ ‌discussion‌ ‌ 
TMK‌ ‌-‌ ‌Glenn‌ ‌Recommends‌ ‌that‌ ‌Andy‌ ‌Review‌ ‌this‌ ‌ 

‌ 
STUDENT‌ ‌PUBLICATIONS‌ ‌ 

‌ 
‌ 

Students‌ ‌will‌ ‌enjoy‌ ‌the‌ ‌constitutional‌ ‌rights‌ ‌of‌ ‌freedom‌ ‌of‌ ‌expression.‌ ‌They‌ ‌will‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌‌                               
express‌ ‌their‌ ‌views‌ ‌in‌ ‌speech,‌ ‌writing,‌ ‌or‌ ‌through‌ ‌any‌ ‌other‌ ‌medium‌ ‌or‌ ‌form‌ ‌of‌ ‌expression‌ ‌within‌‌                               
limitations‌‌comparable‌‌to‌‌those‌‌imposed‌‌on‌‌all‌‌citizens‌‌but‌‌specifically‌‌designed‌‌for‌‌children‌‌and‌‌youth‌‌                             
in‌ ‌a‌ ‌school‌ ‌setting.‌ ‌ 
‌ 

The‌ ‌school‌ ‌committee‌ ‌will‌ ‌encourage‌ ‌student‌ ‌publications‌ ‌not‌ ‌only‌ ‌because‌ ‌they‌ ‌offer‌‌an‌‌educational‌‌                           
activity‌ ‌through‌ ‌which‌ ‌students‌ ‌gain‌ ‌experience‌ ‌in‌ ‌reporting,‌ ‌writing,‌ ‌editing,‌ ‌and‌ ‌understanding‌‌                       
responsible‌ ‌journalism,‌ ‌but‌ ‌also‌ ‌because‌ ‌they‌ ‌provide‌ ‌an‌ ‌opportunity‌ ‌for‌ ‌students‌ ‌to‌ ‌express‌ ‌their‌ ‌views.‌ ‌ 
‌ 

All‌ ‌student‌ ‌publications‌ ‌will‌ ‌be‌ ‌expected‌ ‌to‌ ‌comply‌ ‌with‌ ‌the‌ ‌rules‌ ‌for‌ ‌responsible‌ ‌journalism.‌ ‌This‌‌                             
means‌ ‌that‌ ‌libelous‌ ‌statements,‌ ‌unfounded‌ ‌charges‌ ‌and‌ ‌accusations,‌ ‌obscenity,‌ ‌defamation‌‌of‌‌persons,‌‌                       
false‌‌statements,‌‌material‌‌advocating‌‌racial‌‌or‌‌religious‌‌prejudice,‌‌hatred,‌‌violence,‌‌the‌‌breaking‌‌of‌‌laws‌                           
and‌ ‌school‌ ‌regulations,‌ ‌or‌ ‌materials‌ ‌designed‌ ‌to‌ ‌disrupt‌ ‌the‌ ‌educational‌ ‌process‌ ‌will‌ ‌not‌ ‌be‌ ‌permitted.‌ ‌ 
‌ 

The‌ ‌superintendent‌ ‌will‌ ‌establish‌ ‌guidelines‌ ‌that‌ ‌are‌ ‌in‌ ‌keeping‌ ‌with‌ ‌the‌ ‌above‌ ‌and‌ ‌provide‌ ‌for‌ ‌the‌‌                               
review‌ ‌of‌ ‌the‌ ‌content‌ ‌of‌ ‌all‌ ‌student‌ ‌publications‌ ‌prior‌ ‌to‌ ‌their‌ ‌distribution.‌ ‌ 
‌ 

Review‌ ‌of‌ ‌content‌ ‌prior‌ ‌to‌ ‌publication‌ ‌is‌ ‌not‌ ‌censorship,‌ ‌but‌ ‌part‌ ‌of‌ ‌the‌ ‌educational‌ ‌process‌ ‌as‌ ‌this‌‌                                 
concerns‌ ‌student‌ ‌publications.‌ ‌It‌ ‌can‌‌be‌‌pointed‌‌out‌‌to‌‌students,‌‌as‌‌it‌‌frequently‌‌is‌‌to‌‌journalists,‌‌that‌‌a‌‌                                   
publisher‌ ‌(in‌ ‌this‌ ‌case,‌ ‌the‌ ‌school‌ ‌system)‌ ‌enjoys‌ ‌freedom‌ ‌to‌ ‌determine‌ ‌what‌ ‌it‌ ‌will‌ ‌and‌ ‌will‌ ‌not‌ ‌publish.‌ ‌ 
‌ 

Distribution‌ ‌of‌ ‌Literature‌ ‌ 
‌ 

Students‌‌have‌‌a‌‌right‌‌to‌‌the‌‌distribution‌‌of‌‌literature‌‌on‌‌school‌‌grounds‌‌and‌‌in‌‌school‌‌buildings,‌‌except‌‌                                 
that‌‌the‌‌principal‌‌may‌‌prohibit‌‌the‌‌distribution‌‌in‌‌school‌‌buildings‌‌of‌‌a‌‌specific‌‌issue‌‌or‌‌publication‌‌if‌‌it‌‌                                   
does‌ ‌not‌ ‌comply‌ ‌with‌ ‌rules‌ ‌for‌ ‌responsible‌ ‌journalism.‌ ‌The‌‌principal‌‌may‌‌require‌‌that‌‌no‌‌literature‌‌be‌‌                               
distributed‌ ‌unless‌ ‌a‌ ‌copy‌ ‌is‌ ‌submitted‌ ‌in‌ ‌advance.‌ ‌ 
‌ 

The‌ ‌time,‌ ‌place,‌ ‌and‌ ‌manner‌ ‌of‌ ‌distribution‌ ‌of‌ ‌literature‌ ‌will‌ ‌be‌ ‌reasonably‌ ‌regulated‌ ‌by‌ ‌the‌ ‌principal.‌‌ ‌  
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌71:82‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File‌:‌  ‌JICE‌ ‌‌MG-‌ ‌discussion‌ ‌ 
‌ 

STUDENT‌ ‌PUBLICATIONS‌ ‌ 
‌ 
‌ 

Within‌‌the‌‌school‌‌setting,‌‌students‌‌enjoy‌‌the‌‌constitutional‌‌right‌‌of‌‌freedom‌‌of‌‌expression,‌‌including‌‌the‌‌                             
right‌‌to‌‌express‌‌their‌‌views‌‌in‌‌student‌‌publications,‌‌provided‌‌such‌‌expression‌‌does‌‌not‌‌cause,‌‌or‌‌threaten‌‌                               
to‌ ‌cause‌ ‌by‌ ‌reasonable‌ ‌forecast‌ ‌by‌ ‌school‌ ‌officials,‌ ‌any‌ ‌disruption‌ ‌or‌ ‌disorder‌ ‌in‌ ‌the‌ ‌school.‌‌                             
Additionally,‌ ‌such‌ ‌constitutional‌ ‌right‌ ‌of‌ ‌freedom‌ ‌of‌ ‌expression‌ ‌does‌ ‌not‌ ‌include‌ ‌expression‌ ‌which‌ ‌is‌‌                           
obscene,‌ ‌defamatory,‌ ‌or‌ ‌advocates‌ ‌violence‌ ‌or‌ ‌illegality‌ ‌where‌ ‌such‌ ‌advocacy‌ ‌is‌ ‌imminently‌ ‌likely‌‌to‌‌                           
incite‌ ‌the‌ ‌commission‌ ‌of‌ ‌such‌ ‌acts‌ ‌to‌ ‌the‌ ‌detriment‌ ‌of‌ ‌school‌ ‌security,‌ ‌or‌ ‌which‌ ‌can‌ ‌reasonably‌ ‌be‌‌                                 
forecast‌ ‌to‌ ‌cause‌ ‌substantial‌ ‌disruption‌ ‌or‌ ‌material‌ ‌interference‌ ‌with‌ ‌school‌ ‌activities.‌ ‌ 
‌ 

The‌‌School‌‌Committee‌‌will‌‌at‌‌least‌‌annually‌‌review‌‌their‌‌support‌‌of‌‌student‌‌publications,‌‌and‌‌encourage‌‌                             
student‌ ‌publications‌ ‌not‌ ‌only‌ ‌because‌ ‌they‌ ‌offer‌ ‌an‌ ‌educational‌ ‌activity‌ ‌through‌ ‌which‌ ‌students‌ ‌gain‌‌                           
experience‌ ‌in‌ ‌reporting,‌ ‌writing,‌ ‌editing,‌ ‌and‌ ‌understanding‌ ‌responsible‌ ‌journalism,‌ ‌but‌ ‌also‌ ‌because‌‌                       
they‌‌provide‌‌an‌‌opportunity‌‌for‌‌students‌‌to‌‌express‌‌their‌‌views‌‌subject‌‌to‌‌the‌‌limitations‌‌as‌‌contained‌‌in‌‌                                 
this‌ ‌policy.‌ ‌ 
‌ 

Student‌ ‌publications‌ ‌will‌ ‌be‌ ‌encouraged‌ ‌to‌ ‌comply‌ ‌with‌‌the‌‌rules‌‌for‌‌responsible‌‌journalism.‌‌Students‌‌                           
shall‌ ‌affix‌ ‌their‌ ‌names‌ ‌to‌ ‌all‌ ‌articles‌ ‌or‌ ‌editorials‌ ‌written‌ ‌by‌ ‌or‌ ‌contributed‌ ‌to‌ ‌by‌ ‌them.‌ ‌The‌‌                                 
Superintendent‌ ‌will‌ ‌establish‌ ‌guidelines‌ ‌that‌ ‌are‌ ‌in‌ ‌keeping‌‌with‌‌this‌‌policy‌‌and‌‌provide‌‌for‌‌review‌‌of‌‌                               
student‌ ‌publications‌ ‌prior‌ ‌to‌ ‌their‌ ‌distribution,‌ ‌to‌ ‌address‌ ‌matters‌ ‌that‌ ‌are‌ ‌not‌ ‌protected‌ ‌forms‌ ‌of‌‌                             
expression.‌ ‌ 
‌ 

Each‌ ‌student‌ ‌publication‌ ‌shall‌ ‌contain‌ ‌the‌ ‌following:‌ ‌"Pursuant‌ ‌to‌ ‌state‌ ‌law,‌ ‌no‌ ‌expression‌ ‌made‌ ‌by‌‌                             
students‌ ‌in‌ ‌the‌ ‌exercise‌ ‌of‌ ‌such‌ ‌rights‌ ‌shall‌ ‌be‌ ‌deemed‌ ‌to‌ ‌be‌ ‌an‌ ‌expression‌ ‌of‌ ‌school‌ ‌policy‌ ‌and‌ ‌no‌‌                                     
school‌ ‌officials‌ ‌shall‌ ‌be‌ ‌held‌ ‌responsible‌ ‌in‌ ‌any‌ ‌civil‌ ‌or‌ ‌criminal‌ ‌action‌ ‌for‌ ‌any‌ ‌expression‌ ‌made‌ ‌or‌‌                                 
published‌ ‌by‌ ‌the‌ ‌students."‌ ‌ 
‌ 

Distribution‌ ‌of‌ ‌Literature‌ ‌ 
‌ 

The‌ ‌time,‌ ‌place‌ ‌and‌ ‌manner‌ ‌of‌ ‌distribution‌ ‌of‌ ‌literature‌ ‌will‌ ‌be‌ ‌reasonably‌ ‌regulated‌ ‌by‌ ‌the‌ ‌Principal.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌71:82‌ ‌ 
‌ 

SOURCE:‌  ‌MASC‌ ‌April‌ ‌2007‌ ‌ 
‌   
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‌ 

GANG‌ ‌ACTIVITY/SECRET‌ ‌SOCIETIES‌ ‌ 

‌ 
‌ 

The‌‌goal‌‌of‌‌the‌‌school‌‌committee‌‌is‌‌to‌‌keep‌‌district‌‌schools‌‌and‌‌students‌‌free‌‌from‌‌the‌‌threats‌‌or‌‌harmful‌‌                                     
influence‌ ‌of‌ ‌any‌ ‌gang.‌ ‌For‌ ‌purposes‌ ‌of‌ ‌this‌ ‌policy,‌ ‌gang‌ ‌is‌ ‌defined‌ ‌as‌ ‌any‌ ‌group,‌ ‌secret‌ ‌society,‌‌                                 
organization‌‌or‌‌association‌‌that‌‌advocates‌‌drug‌‌use,‌‌violence,‌‌ethnic‌‌intimidation,‌‌or‌‌disruptive‌‌or‌‌illegal‌‌                           
behavior.‌ ‌The‌ ‌principal‌ ‌or‌ ‌his/her‌ ‌designee‌ ‌shall‌ ‌maintain‌ ‌supervision‌ ‌of‌ ‌school‌ ‌premises‌ ‌to‌ ‌deter‌‌                           
intimidation‌ ‌of‌ ‌students‌ ‌and‌ ‌conformations‌ ‌between‌ ‌members‌ ‌of‌ ‌different‌ ‌gangs.‌ ‌ 
‌ 

The‌‌Superintendent‌‌shall‌‌establish‌‌open‌‌lines‌‌of‌‌communication‌‌with‌‌local‌‌law‌‌enforcement‌‌agencies‌‌so‌‌                           
as‌ ‌to‌ ‌share‌ ‌information‌ ‌and‌ ‌provide‌ ‌mutual‌ ‌support‌ ‌in‌ ‌this‌ ‌effort‌ ‌within‌ ‌appropriate‌ ‌legal‌ ‌guidelines.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌provide‌ ‌in-service‌ ‌training‌ ‌to‌ ‌help‌ ‌staff‌ ‌members‌ ‌identify‌ ‌gangs‌ ‌and‌ ‌gang‌‌                           
symbols,‌ ‌recognize‌ ‌early‌ ‌manifestations‌ ‌of‌ ‌disruptive‌ ‌activities,‌ ‌and‌ ‌respond‌ ‌appropriately.‌ ‌Staff‌‌                     
members‌‌shall‌‌be‌‌informed‌‌about‌‌conflict‌‌management‌‌techniques‌‌and‌‌alerted‌‌to‌‌intervention‌‌measures‌‌                         
and‌ ‌community‌ ‌resources‌ ‌which‌ ‌may‌ ‌help‌ ‌students.‌ ‌ 
‌ 

Symbols‌ ‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌finds‌ ‌that‌ ‌gang‌ ‌symbols‌ ‌are‌ ‌inherently‌ ‌disruptive‌ ‌to‌ ‌the‌ ‌educational‌‌                           
process,‌ ‌and‌ ‌therefore‌ ‌prohibits‌ ‌the‌ ‌presence‌ ‌of‌ ‌any‌ ‌insignia,‌ ‌apparel,‌ ‌jewelry,‌‌accessory,‌‌notebook‌‌or‌‌                           
other‌‌school‌‌supply,‌‌or‌‌manner‌‌of‌‌grooming‌‌which‌‌by‌‌virtue‌‌of‌‌its‌‌color,‌‌arrangement,‌‌trademark,‌‌or‌‌any‌‌                                 
other‌‌attribute‌‌denotes‌‌membership‌‌in‌‌gangs.‌‌The‌‌School‌‌Committee‌‌further‌‌prohibits‌‌any‌‌demonstration‌‌                         
of‌‌gang‌‌membership‌‌through‌‌the‌‌use‌‌of‌‌hand‌‌gestures,‌‌graffiti,‌‌or‌‌printed‌‌materials.‌‌This‌‌policy‌‌shall‌‌be‌‌                                 
applied‌‌by‌‌the‌‌principal‌‌or‌‌his/her‌‌designee‌‌as‌‌the‌‌need‌‌for‌‌it‌‌arises‌‌on‌‌individual‌‌school‌‌sites.‌‌A‌‌student‌‌                                     
may‌ ‌be‌ ‌suspended‌ ‌or‌ ‌expelled‌ ‌for‌ ‌failure‌ ‌to‌ ‌comply‌ ‌with‌ ‌the‌ ‌provisions‌ ‌of‌ ‌this‌ ‌policy.‌ ‌ 
‌ 

Prevention‌ ‌Education‌ ‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌realizes‌ ‌that‌ ‌students‌ ‌may‌ ‌become‌ ‌involved‌ ‌in‌ ‌gangs‌ ‌without‌‌                         
understanding‌‌the‌‌consequences‌‌of‌‌such‌‌membership.‌‌Early‌‌intervention‌‌is‌‌a‌‌key‌‌component‌‌of‌‌efforts‌‌to‌‌                             
break‌ ‌the‌ ‌cycle‌ ‌of‌ ‌such‌ ‌memberships.‌ ‌Therefore,‌ ‌gang‌ ‌violence‌ ‌prevention‌‌information‌‌shall‌‌be‌‌made‌‌                           
available‌ ‌in‌ ‌the‌ ‌elementary,‌ ‌middle,‌ ‌and‌ ‌high‌ ‌schools‌ ‌as‌ ‌appropriate.‌ ‌ 
‌ 

SECRET‌ ‌SOCIETIES‌ ‌ 
‌ 

Fraternities,‌ ‌sororities‌ ‌and/or‌ ‌secret‌ ‌societies‌ ‌shall‌ ‌not‌ ‌receive‌ ‌District‌ ‌or‌ ‌building‌ ‌recognition‌ ‌in‌ ‌any‌‌                           
manner.‌ ‌ 
‌ 

A‌ ‌student‌ ‌may‌ ‌be‌ ‌suspended‌ ‌or‌ ‌expelled‌ ‌for‌ ‌failure‌ ‌to‌ ‌comply‌ ‌with‌ ‌the‌ ‌provisions‌ ‌of‌ ‌this‌ ‌policy.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield/MASC‌ ‌ 
‌   
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‌ 

PROHIBITION‌ ‌OF‌ ‌HAZING‌ 
‌ 
‌ 

In‌ ‌accordance‌‌with‌‌Massachusetts‌‌General‌‌Laws,‌‌the‌‌School‌‌Committee‌‌hereby‌‌deems‌‌that‌‌no‌‌student,‌‌                           
employee‌‌or‌‌school‌‌organization‌‌under‌‌the‌‌control‌‌of‌‌the‌‌School‌‌Committee‌‌shall‌‌engage‌‌in‌‌the‌‌activity‌‌                               
of‌ ‌hazing‌ ‌a‌ ‌student‌ ‌while‌ ‌on‌ ‌or‌ ‌off‌ ‌school‌ ‌property,‌ ‌or‌ ‌at‌ ‌a‌ ‌school‌ ‌sponsored‌ ‌event‌ ‌regardless‌ ‌of‌ ‌the‌‌                                     
location.‌ ‌No‌‌organization‌‌that‌‌uses‌‌the‌‌facilities‌‌or‌‌grounds‌‌under‌‌the‌‌control‌‌of‌‌the‌‌School‌‌Committee‌‌                               
shall‌ ‌engage‌ ‌in‌ ‌the‌ ‌activity‌ ‌of‌ ‌hazing‌ ‌any‌ ‌person‌ ‌while‌ ‌on‌ ‌school‌ ‌property.‌ ‌ 
‌ 

Any‌ ‌student‌ ‌who‌ ‌observes‌‌what‌‌appears‌‌to‌‌them‌‌to‌‌be‌‌the‌‌activity‌‌of‌‌hazing‌‌another‌‌student‌‌or‌‌person‌‌                                   
should‌‌report‌‌such‌‌information‌‌to‌‌the‌‌Principal‌‌including‌‌the‌‌time,‌‌date,‌‌location,‌‌names‌‌of‌‌identifiable‌‌                             
participants‌‌and‌‌the‌‌types‌‌of‌‌behavior‌‌exhibited.‌‌Students‌‌and‌‌employees‌‌of‌‌the‌‌District‌‌are‌‌obligated‌‌by‌‌                               
law‌ ‌to‌ ‌report‌ ‌incidents‌ ‌of‌ ‌hazing‌ ‌to‌ ‌the‌ ‌police‌ ‌department.‌ ‌ 
‌ 

Any‌‌student‌‌who‌‌is‌‌present‌‌at‌‌a‌‌hazing‌‌has‌‌the‌‌obligation‌‌to‌‌report‌‌such‌‌an‌‌incident.‌‌Failure‌‌to‌‌do‌‌so‌‌may‌‌                                         
result‌‌in‌‌disciplinary‌‌action‌‌by‌‌the‌‌school‌‌against‌‌that‌‌student‌‌and‌‌could‌‌involve‌‌suspension‌‌from‌‌school‌‌                               
for‌ ‌up‌ ‌to‌ ‌three‌ ‌days.‌ ‌ 
‌ 

Any‌‌student‌‌who‌‌participates‌‌in‌‌the‌‌hazing‌‌of‌‌another‌‌student‌‌or‌‌other‌‌person‌‌may,‌‌upon‌‌the‌‌approval‌‌of‌‌                                   
the‌ ‌Principal,‌ ‌be‌ ‌suspended‌ ‌from‌ ‌school‌ ‌for‌ ‌up‌ ‌to‌ ‌ten‌ ‌(10)‌ ‌school‌ ‌days.‌ ‌ 
‌ 

Any‌ ‌student‌‌determined‌‌by‌‌the‌‌Principal‌‌to‌‌be‌‌the‌‌organizer‌‌of‌‌a‌‌hazing‌‌activity‌‌may‌‌be‌‌recommended‌‌                                 
for‌ ‌expulsion‌ ‌from‌ ‌school‌ ‌but‌ ‌will‌ ‌receive‌ ‌no‌ ‌less‌ ‌disciplinary‌ ‌action‌ ‌than‌ ‌that‌ ‌of‌ ‌a‌ ‌participant.‌ ‌ 
‌ 

In‌ ‌all‌ ‌cases‌ ‌relating‌ ‌to‌ ‌hazing,‌ ‌students‌ ‌will‌ ‌receive‌ ‌procedural‌ ‌due‌ ‌process.‌ ‌ 
‌ 
‌ 

SOURCE:‌  ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌269:17,‌ ‌18,‌ ‌19‌ ‌ 
‌ 
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HAZING‌ ‌ 

‌ 
‌ 

CH.‌ ‌269,‌ ‌S.17‌ ‌CRIME‌ ‌OF‌ ‌HAZING;‌ ‌DEFINITION;‌ ‌PENALTY‌ ‌ 
‌ 

Whoever‌‌is‌‌a‌‌principal‌‌organizer‌‌or‌‌participant‌‌in‌‌the‌‌crime‌‌of‌‌hazing‌‌as‌‌defined‌‌herein‌‌shall‌‌be‌‌punished‌‌                                   
by‌ ‌a‌ ‌fine‌ ‌of‌ ‌not‌ ‌more‌ ‌than‌ ‌three‌ ‌thousand‌ ‌dollars‌‌or‌‌by‌‌imprisonment‌‌in‌‌a‌‌house‌‌of‌‌correction‌‌for‌‌not‌‌                                       
more‌ ‌than‌ ‌one‌ ‌year,‌ ‌or‌ ‌by‌ ‌both‌ ‌such‌ ‌fine‌ ‌and‌ ‌imprisonment.‌ ‌ 
‌ 

The‌‌term‌‌"hazing"‌‌as‌‌used‌‌in‌‌this‌‌section‌‌and‌‌in‌‌sections‌‌eighteen‌‌and‌‌nineteen,‌‌shall‌‌mean‌‌any‌‌conduct‌‌                                   
or‌ ‌method‌ ‌of‌ ‌initiation‌ ‌into‌ ‌any‌ ‌student‌ ‌organization,‌ ‌whether‌ ‌on‌ ‌public‌ ‌or‌ ‌private‌ ‌property,‌ ‌which‌‌                             
willfully‌ ‌or‌ ‌recklessly‌ ‌endangers‌ ‌the‌ ‌physical‌ ‌or‌ ‌mental‌ ‌health‌ ‌of‌ ‌any‌ ‌student‌ ‌or‌ ‌other‌ ‌person.‌ ‌Such‌‌                               
conduct‌ ‌shall‌ ‌include‌ ‌whipping,‌‌beating,‌‌branding,‌‌forced‌‌calisthenics,‌‌exposure‌‌to‌‌the‌‌weather,‌‌forced‌‌                         
consumption‌ ‌of‌ ‌any‌ ‌food,‌ ‌liquor,‌ ‌beverage,‌ ‌drug‌ ‌or‌ ‌other‌ ‌substance,‌ ‌or‌ ‌any‌ ‌other‌ ‌brutal‌ ‌treatment‌ ‌or‌‌                               
forced‌ ‌physical‌ ‌activity‌ ‌which‌ ‌is‌ ‌likely‌ ‌to‌ ‌adversely‌ ‌affect‌ ‌the‌ ‌physical‌ ‌health‌ ‌or‌ ‌safety‌ ‌of‌ ‌any‌ ‌such‌‌                                 
student‌ ‌or‌ ‌other‌ ‌person,‌ ‌or‌ ‌which‌ ‌subjects‌ ‌such‌ ‌student‌ ‌or‌ ‌other‌ ‌person‌ ‌to‌ ‌extreme‌ ‌mental‌ ‌stress,‌‌                               
including‌ ‌extended‌ ‌deprivation‌ ‌of‌ ‌sleep‌ ‌or‌ ‌rest‌ ‌or‌ ‌extended‌ ‌isolation.‌ ‌Notwithstanding‌ ‌any‌ ‌other‌‌                         
provisions‌ ‌of‌ ‌this‌‌section‌‌to‌‌be‌‌contrary,‌‌consent‌‌shall‌‌not‌‌be‌‌available‌‌as‌‌a‌‌defense‌‌to‌‌any‌‌prosecution‌‌                                   
under‌ ‌this‌ ‌action.‌ ‌ 
‌ 

CH.‌ ‌269,‌ ‌S.18.‌ ‌DUTY‌ ‌TO‌ ‌REPORT‌ ‌HAZING‌ ‌ 
‌ 

Whoever‌‌knows‌‌that‌‌another‌‌person‌‌is‌‌the‌‌victim‌‌of‌‌hazing‌‌as‌‌defined‌‌in‌‌section‌‌seventeen‌‌and‌‌is‌‌at‌‌the‌‌                                     
scene‌‌of‌‌such‌‌crime‌‌shall,‌‌to‌‌the‌‌extent‌‌that‌‌such‌‌person‌‌can‌‌do‌‌so‌‌without‌‌danger‌‌or‌‌peril‌‌to‌‌him/herself‌‌                                       
or‌‌others,‌‌report‌‌such‌‌crime‌‌to‌‌an‌‌appropriate‌‌law‌‌enforcement‌‌official‌‌as‌‌soon‌‌as‌‌reasonably‌‌practicable.‌‌                               
Whoever‌ ‌fails‌ ‌to‌ ‌report‌ ‌such‌ ‌crime‌ ‌shall‌ ‌be‌ ‌punished‌ ‌by‌ ‌a‌ ‌fine‌ ‌of‌ ‌not‌ ‌more‌ ‌than‌ ‌one‌ ‌thousand‌ ‌dollars.‌ ‌ 
‌ 

CH.‌ ‌269.‌ ‌S.19.‌ ‌HAZING‌ ‌STATUTES‌ ‌TO‌ ‌BE‌ ‌PROVIDED;‌ ‌STATEMENT‌ ‌OF‌ ‌COMPLIANCE‌‌                     
AND‌ ‌DISCIPLINE‌ ‌POLICY‌ ‌REQUIRED‌ ‌ 
‌ 

Each‌ ‌secondary‌ ‌school‌ ‌and‌ ‌each‌ ‌public‌ ‌and‌ ‌private‌ ‌school‌ ‌or‌ ‌college‌ ‌shall‌ ‌issue‌ ‌to‌ ‌every‌ ‌group‌ ‌or‌‌                                 
organization‌‌under‌‌its‌‌authority‌‌or‌‌operating‌‌on‌‌or‌‌in‌‌conjunction‌‌with‌‌its‌‌campus‌‌or‌‌school,‌‌and‌‌to‌‌every‌‌                                   
member,‌‌plebe,‌‌pledge‌‌or‌‌applicant‌‌for‌‌membership‌‌in‌‌such‌‌group‌‌or‌‌organization,‌‌a‌‌copy‌‌of‌‌this‌‌section‌‌                                 
and‌‌sections‌‌seventeen‌‌and‌‌eighteen.‌‌An‌‌officer‌‌of‌‌each‌‌such‌‌group‌‌or‌‌organization,‌‌and‌‌each‌‌individual‌‌                               
receiving‌‌a‌‌copy‌‌of‌‌said‌‌sections‌‌seventeen‌‌and‌‌eighteen‌‌shall‌‌sign‌‌an‌‌acknowledgment‌‌stating‌‌that‌‌such‌‌                               
group,‌ ‌organization‌ ‌or‌ ‌individual‌ ‌has‌ ‌received‌ ‌a‌ ‌copy‌ ‌of‌ ‌said‌ ‌sections‌ ‌seventeen‌ ‌and‌ ‌eighteen.‌ ‌ 
‌ 

Each‌‌secondary‌‌school‌‌and‌‌each‌‌public‌‌or‌‌private‌‌school‌‌or‌‌college‌‌shall‌‌file,‌‌at‌‌least‌‌annually,‌‌a‌‌report‌‌                                   
with‌ ‌the‌ ‌regents‌ ‌of‌ ‌higher‌ ‌education‌ ‌and‌ ‌in‌ ‌the‌ ‌case‌ ‌of‌ ‌secondary‌ ‌schools,‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education,‌‌                                 
certifying‌ ‌that‌ ‌such‌ ‌institution‌ ‌has‌‌complied‌‌with‌‌the‌‌provisions‌‌of‌‌this‌‌section‌‌and‌‌also‌‌certifying‌‌that‌‌                               
said‌ ‌school‌ ‌has‌ ‌adopted‌‌a‌‌disciplinary‌‌policy‌‌with‌‌regards‌‌to‌‌the‌‌organizers‌‌and‌‌participants‌‌of‌‌hazing.‌‌                               
The‌ ‌Board‌ ‌of‌ ‌Regents‌ ‌and‌ ‌in‌ ‌the‌ ‌case‌ ‌of‌ ‌secondary‌ ‌schools,‌‌the‌‌Board‌‌of‌‌Education‌‌shall‌‌promulgate‌‌                                 
regulations‌ ‌governing‌ ‌the‌ ‌content‌ ‌and‌ ‌frequency‌ ‌of‌ ‌such‌ ‌reports,‌ ‌and‌ ‌shall‌ ‌forthwith‌ ‌report‌ ‌to‌ ‌the‌‌                             
attorney‌ ‌general‌ ‌any‌ ‌such‌ ‌institution‌ ‌which‌ ‌fails‌ ‌to‌ ‌make‌ ‌such‌ ‌a‌ ‌report.‌ ‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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‌ 

CH.‌ ‌269,‌ ‌S.17.‌ ‌HAZING;‌ ‌ORGANIZING‌ ‌OR‌ ‌PARTICIPATING;‌ ‌HAZING‌ ‌DEFINED‌ ‌ 
‌ 

Whoever‌ ‌is‌ ‌a‌ ‌principal‌ ‌organizer‌ ‌or‌ ‌participant‌ ‌in‌ ‌the‌ ‌crime‌ ‌of‌ ‌hazing,‌ ‌as‌ ‌defined‌ ‌herein,‌ ‌shall‌ ‌be‌‌                                 
punished‌‌by‌‌a‌‌fine‌‌of‌‌not‌‌more‌‌than‌‌three‌‌thousand‌‌dollars‌‌or‌‌by‌‌imprisonment‌‌in‌‌a‌‌house‌‌of‌‌correction‌‌                                     
for‌ ‌not‌ ‌more‌ ‌than‌ ‌one‌ ‌year,‌ ‌or‌ ‌both‌ ‌such‌ ‌fine‌ ‌and‌ ‌imprisonment.‌ ‌ 
‌ 

The‌‌term‌‌''hazing''‌‌as‌‌used‌‌in‌‌this‌‌section‌‌and‌‌in‌‌sections‌‌eighteen‌‌and‌‌nineteen,‌‌shall‌‌mean‌‌any‌‌conduct‌‌                                   
or‌ ‌method‌ ‌of‌ ‌initiation‌ ‌into‌ ‌any‌ ‌student‌ ‌organization,‌ ‌whether‌ ‌on‌ ‌public‌ ‌or‌ ‌private‌ ‌property,‌ ‌which‌‌                             
willfully‌ ‌or‌ ‌recklessly‌ ‌endangers‌ ‌the‌ ‌physical‌ ‌or‌ ‌mental‌ ‌health‌ ‌of‌ ‌any‌ ‌student‌ ‌or‌ ‌other‌ ‌person.‌ ‌Such‌‌                               
conduct‌ ‌shall‌ ‌include‌ ‌whipping,‌‌beating,‌‌branding,‌‌forced‌‌calisthenics,‌‌exposure‌‌to‌‌the‌‌weather,‌‌forced‌‌                         
consumption‌ ‌of‌ ‌any‌ ‌food,‌ ‌liquor,‌ ‌beverage,‌ ‌drug‌ ‌or‌ ‌other‌ ‌substance,‌ ‌or‌ ‌any‌ ‌other‌ ‌brutal‌ ‌treatment‌ ‌or‌‌                               
forced‌ ‌physical‌ ‌activity‌ ‌which‌ ‌is‌ ‌likely‌ ‌to‌ ‌adversely‌ ‌affect‌ ‌the‌ ‌physical‌ ‌health‌ ‌or‌ ‌safety‌ ‌of‌ ‌any‌ ‌such‌‌                                 
student‌ ‌or‌ ‌other‌ ‌person,‌ ‌or‌ ‌which‌ ‌subjects‌ ‌such‌ ‌student‌ ‌or‌ ‌other‌ ‌person‌ ‌to‌ ‌extreme‌ ‌mental‌ ‌stress,‌‌                               
including‌ ‌extended‌ ‌deprivation‌ ‌of‌ ‌sleep‌ ‌or‌ ‌rest‌ ‌or‌ ‌extended‌ ‌isolation.‌ ‌ 
‌ 

Notwithstanding‌‌any‌‌other‌‌provisions‌‌of‌‌this‌‌section‌‌to‌‌the‌‌contrary,‌‌consent‌‌shall‌‌not‌‌be‌‌available‌‌as‌‌a‌‌                                 
defense‌ ‌to‌ ‌any‌ ‌prosecution‌ ‌under‌ ‌this‌ ‌action.‌ ‌ 
‌ 

CH.‌ ‌269,‌ ‌S.18.‌ ‌FAILURE‌ ‌TO‌ ‌REPORT‌ ‌HAZING‌ ‌ 
‌ 

Whoever‌‌knows‌‌that‌‌another‌‌person‌‌is‌‌the‌‌victim‌‌of‌‌hazing‌‌as‌‌defined‌‌in‌‌section‌‌seventeen‌‌and‌‌is‌‌at‌‌the‌‌                                     
scene‌‌of‌‌such‌‌crime‌‌shall,‌‌to‌‌the‌‌extent‌‌that‌‌such‌‌person‌‌can‌‌do‌‌so‌‌without‌‌danger‌‌or‌‌peril‌‌to‌‌himself‌‌or‌‌                                         
others,‌ ‌report‌ ‌such‌ ‌crime‌ ‌to‌ ‌an‌‌appropriate‌‌law‌‌enforcement‌‌official‌‌as‌‌soon‌‌as‌‌reasonably‌‌practicable.‌‌                             
Whoever‌ ‌fails‌ ‌to‌ ‌report‌ ‌such‌ ‌crime‌ ‌shall‌ ‌be‌ ‌punished‌ ‌by‌ ‌a‌ ‌fine‌ ‌of‌ ‌not‌ ‌more‌ ‌than‌ ‌one‌ ‌thousand‌ ‌dollars.‌ ‌ 
‌ 

CH.‌ ‌269,‌ ‌S.19.‌ ‌COPY‌ ‌OF‌ ‌SECTIONS‌ ‌17‌ ‌TO‌ ‌19;‌ ‌ISSUANCE‌ ‌TO‌ ‌STUDENTS‌ ‌AND‌ ‌STUDENT‌‌                           
GROUPS,‌ ‌TEAMS‌ ‌AND‌ ‌ORGANIZATIONS;‌ ‌REPORT‌ ‌ 
‌ 

Each‌ ‌institution‌ ‌of‌ ‌secondary‌ ‌education‌ ‌and‌ ‌each‌ ‌public‌ ‌and‌ ‌private‌ ‌institution‌ ‌of‌ ‌post-secondary‌‌                         
education‌‌shall‌‌issue‌‌to‌‌every‌‌student‌‌group,‌‌student‌‌team‌‌or‌‌student‌‌organization‌‌which‌‌is‌‌part‌‌of‌‌such‌‌                                 
institution‌‌or‌‌is‌‌recognized‌‌by‌‌the‌‌institution‌‌or‌‌permitted‌‌by‌‌the‌‌institution‌‌to‌‌use‌‌its‌‌name‌‌or‌‌facilities‌‌or‌‌                                     
is‌‌known‌‌by‌‌the‌‌institution‌‌to‌‌exist‌‌as‌‌an‌‌unaffiliated‌‌student‌‌group,‌‌student‌‌team‌‌or‌‌student‌‌organization,‌‌                                 
a‌ ‌copy‌ ‌of‌ ‌this‌ ‌section‌ ‌and‌ ‌sections‌ ‌seventeen‌ ‌and‌ ‌eighteen;‌ ‌provided,‌ ‌however,‌ ‌that‌ ‌an‌ ‌institution's‌‌                             
compliance‌ ‌with‌ ‌this‌ ‌section's‌ ‌requirements‌ ‌that‌‌an‌‌institution‌‌issue‌‌copies‌‌of‌‌this‌‌section‌‌and‌‌sections‌‌                             
seventeen‌ ‌and‌ ‌eighteen‌ ‌to‌ ‌unaffiliated‌ ‌student‌ ‌groups,‌ ‌teams‌ ‌or‌ ‌organizations‌ ‌shall‌ ‌not‌ ‌constitute‌‌                         
evidence‌ ‌of‌ ‌the‌ ‌institution's‌ ‌recognition‌ ‌or‌ ‌endorsement‌ ‌of‌ ‌said‌ ‌unaffiliated‌ ‌student‌ ‌groups,‌ ‌teams‌ ‌or‌‌                           
organizations.‌ ‌ 
‌ 

Each‌‌such‌‌group,‌‌team‌‌or‌‌organization‌‌shall‌‌distribute‌‌a‌‌copy‌‌of‌‌this‌‌section‌‌and‌‌sections‌‌seventeen‌‌and‌‌                                 
eighteen‌ ‌to‌ ‌each‌ ‌of‌ ‌its‌ ‌members,‌ ‌plebes,‌ ‌pledges‌ ‌or‌ ‌applicants‌‌for‌‌membership.‌‌It‌‌shall‌‌be‌‌the‌‌duty‌‌of‌‌                                   
each‌ ‌such‌ ‌group,‌ ‌team‌‌or‌‌organization,‌‌acting‌‌through‌‌its‌‌designated‌‌officer,‌‌to‌‌deliver‌‌annually,‌‌to‌‌the‌‌                               
institution‌ ‌an‌ ‌attested‌ ‌acknowledgement‌ ‌stating‌ ‌that‌ ‌such‌ ‌group,‌ ‌team‌ ‌or‌ ‌organization‌ ‌has‌ ‌received‌ ‌a‌‌                           
copy‌‌ ‌  
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of‌ ‌this‌ ‌section‌ ‌and‌ ‌said‌ ‌sections‌ ‌seventeen‌ ‌and‌ ‌eighteen,‌ ‌that‌‌each‌‌of‌‌its‌‌members,‌‌plebes,‌‌pledges,‌‌or‌‌                                 
applicants‌ ‌has‌ ‌received‌ ‌a‌ ‌copy‌ ‌of‌ ‌sections‌ ‌seventeen‌ ‌and‌ ‌eighteen,‌ ‌and‌ ‌that‌ ‌such‌ ‌group,‌ ‌team‌ ‌or‌‌                               
organization‌‌understands‌‌and‌‌agrees‌‌to‌‌comply‌‌with‌‌the‌‌provisions‌‌of‌‌this‌‌section‌‌and‌‌sections‌‌seventeen‌‌                             
and‌ ‌eighteen.‌ ‌ 
Each‌ ‌institution‌ ‌of‌ ‌secondary‌ ‌education‌ ‌and‌ ‌each‌ ‌public‌ ‌or‌ ‌private‌ ‌institution‌ ‌of‌ ‌post-secondary‌‌                         
education‌‌shall,‌‌at‌‌least‌‌annually,‌‌before‌‌or‌‌at‌‌the‌‌start‌‌of‌‌enrollment,‌‌deliver‌‌to‌‌each‌‌person‌‌who‌‌enrolls‌‌                                   
as‌ ‌a‌ ‌full‌ ‌time‌ ‌student‌ ‌in‌ ‌such‌ ‌institution‌ ‌a‌ ‌copy‌ ‌of‌ ‌this‌ ‌section‌ ‌and‌ ‌sections‌ ‌seventeen‌ ‌and‌ ‌eighteen.‌ ‌ 
‌ 

Each‌ ‌institution‌ ‌of‌ ‌secondary‌ ‌education‌ ‌and‌ ‌each‌ ‌public‌ ‌or‌ ‌private‌ ‌institution‌ ‌of‌ ‌post-secondary‌‌                         
education‌ ‌shall‌ ‌file,‌ ‌at‌ ‌least‌ ‌annually,‌ ‌a‌ ‌report‌ ‌with‌ ‌the‌ ‌board‌ ‌of‌ ‌higher‌ ‌education‌ ‌and‌ ‌in‌ ‌the‌ ‌case‌ ‌of‌‌                                     
secondary‌ ‌institutions,‌ ‌the‌ ‌board‌ ‌of‌ ‌education,‌ ‌certifying‌ ‌that‌ ‌such‌ ‌institution‌ ‌has‌ ‌complied‌ ‌with‌ ‌its‌‌                           
responsibility‌ ‌to‌ ‌inform‌ ‌student‌ ‌groups,‌ ‌teams‌ ‌or‌ ‌organizations‌ ‌and‌ ‌to‌ ‌notify‌ ‌each‌ ‌full‌ ‌time‌ ‌student‌‌                             
enrolled‌ ‌by‌ ‌it‌ ‌of‌ ‌the‌ ‌provisions‌ ‌of‌ ‌this‌‌section‌‌and‌‌sections‌‌seventeen‌‌and‌‌eighteen‌‌and‌‌also‌‌certifying‌‌                                 
that‌ ‌said‌ ‌institution‌ ‌has‌ ‌adopted‌ ‌a‌ ‌disciplinary‌ ‌policy‌ ‌with‌‌regard‌‌to‌‌the‌‌organizers‌‌and‌‌participants‌‌of‌‌                               
hazing,‌ ‌and‌ ‌that‌ ‌such‌ ‌policy‌ ‌has‌ ‌been‌ ‌set‌ ‌forth‌ ‌with‌ ‌appropriate‌ ‌emphasis‌ ‌in‌‌the‌‌student‌‌handbook‌‌or‌‌                                 
similar‌‌means‌‌of‌‌communicating‌‌the‌‌institution's‌‌policies‌‌to‌‌its‌‌students.‌‌The‌‌board‌‌of‌‌higher‌‌education‌‌                             
and,‌‌in‌‌the‌‌case‌‌of‌‌secondary‌‌institutions,‌‌the‌‌board‌‌of‌‌education‌‌shall‌‌promulgate‌‌regulations‌‌governing‌‌                             
the‌ ‌content‌ ‌and‌ ‌frequency‌ ‌of‌ ‌such‌ ‌reports,‌ ‌and‌ ‌shall‌ ‌forthwith‌ ‌report‌ ‌to‌ ‌the‌‌attorney‌‌general‌‌any‌‌such‌‌                                 
institution‌ ‌which‌ ‌fails‌ ‌to‌ ‌make‌ ‌such‌ ‌report.‌ ‌ 
‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌July‌ ‌2018‌ ‌ 
‌ 
‌ 
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BULLYING,‌ ‌RETALIATION,‌ ‌&‌ ‌HARASSMENT‌ ‌ 

‌ 
‌ 

I. Definitions‌ ‌–‌ ‌Bullying,‌ ‌Retaliation,‌ ‌&‌ ‌Harassment‌‌ ‌  
‌ 

Bullying‌ ‌and‌ ‌harassment‌ ‌may‌ ‌take‌ ‌a‌ ‌variety‌ ‌of‌ ‌forms.‌ ‌Generally,‌ ‌bullying‌ ‌is‌ ‌defined‌ ‌as‌ ‌acts‌‌                             
repeated‌‌over‌‌a‌‌period‌‌of‌‌time‌‌that‌‌are‌‌intended‌‌to‌‌intimidate,‌‌threaten‌‌or‌‌harass‌‌another‌‌individual.‌‌                               
This‌‌behavior‌‌is‌‌unacceptable‌‌in‌‌a‌‌school‌‌or‌‌work‌‌environment.‌‌As‌‌a‌‌result,‌‌no‌‌student‌‌or‌‌employee‌‌                                 
shall‌ ‌be‌ ‌subjected‌ ‌to‌‌harassment,‌‌intimidation,‌‌retaliation,‌‌bullying,‌‌or‌‌cyberbullying‌‌in‌‌the‌‌public‌‌                         
schools.‌ ‌ 

‌ 
“Aggressor”‌ ‌and‌ ‌“Perpetrator”‌ ‌are‌ ‌used‌ ‌interchangeably‌ ‌and‌ ‌mean‌ ‌the‌ ‌perpetrator‌ ‌of‌ ‌bullying‌ ‌or‌‌                         
retaliation‌ ‌as‌ ‌defined‌ ‌in‌ ‌G.L.‌ ‌c.‌ ‌71,‌ ‌§‌ ‌37O.‌ ‌ 

‌ 
“Bullying”,‌‌pursuant‌‌to‌‌G.L.‌‌c.‌‌71,‌‌§‌‌370,‌‌means‌‌the‌‌repeated‌‌use‌‌by‌‌one‌‌or‌‌more‌‌students‌‌or‌‌by‌‌a‌‌                                       
member‌ ‌of‌ ‌a‌ ‌school‌ ‌staff‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌an‌ ‌educator,‌ ‌administrator,‌ ‌school‌ ‌nurse,‌‌                             
cafeteria‌ ‌worker,‌ ‌custodian,‌ ‌bus‌ ‌driver,‌ ‌athletic‌ ‌coach,‌ ‌advisor‌ ‌to‌ ‌an‌ ‌extracurricular‌ ‌activity‌ ‌or‌‌                         
paraprofessional‌ ‌of‌ ‌a‌ ‌written,‌ ‌verbal‌ ‌or‌ ‌electronic‌ ‌expression‌ ‌or‌ ‌a‌ ‌physical‌ ‌act‌ ‌or‌ ‌gesture‌ ‌or‌ ‌any‌‌                               
combination‌ ‌thereof,‌ ‌directed‌ ‌at‌ ‌a‌ ‌target‌ ‌that:‌‌ ‌  

1. causes‌ ‌physical‌ ‌or‌ ‌emotional‌ ‌harm‌ ‌to‌ ‌the‌ ‌target‌ ‌or‌ ‌damage‌ ‌to‌ ‌the‌ ‌target’s‌ ‌property;‌ ‌ 
2. places‌ ‌the‌ ‌target‌ ‌in‌ ‌reasonable‌ ‌fear‌‌of‌‌harm‌‌to‌‌himself‌‌or‌‌herself‌‌or‌‌damage‌‌to‌‌the‌‌target’s‌‌                                 

property;‌‌ ‌  
3. creates‌ ‌a‌ ‌hostile‌ ‌environment‌ ‌at‌ ‌school‌ ‌for‌ ‌the‌ ‌target;‌‌ ‌  
4. infringes‌ ‌on‌ ‌the‌ ‌rights‌ ‌of‌ ‌the‌ ‌target‌ ‌at‌ ‌school;‌ ‌or‌‌ ‌  
5. materially‌ ‌and‌ ‌substantially‌ ‌disrupts‌ ‌the‌ ‌education‌ ‌process‌ ‌or‌ ‌the‌ ‌orderly‌ ‌operation‌ ‌of‌ ‌a‌‌                         

school.‌‌ ‌  
‌ 

For‌ ‌the‌ ‌purposes‌ ‌of‌ ‌this‌ ‌section,‌ ‌bullying‌ ‌shall‌ ‌include‌ ‌cyber-bullying.‌ ‌ 
‌ 

“Cyber-bullying”‌ ‌is‌ ‌bullying‌ ‌through‌ ‌the‌ ‌use‌ ‌of‌ ‌technology‌ ‌or‌ ‌any‌ ‌electronic‌ ‌communication,‌‌                       
which‌ ‌shall‌ ‌include,‌ ‌but‌ ‌shall‌ ‌not‌ ‌be‌ ‌limited‌ ‌to:‌ ‌any‌ ‌transfer‌ ‌of‌ ‌signs,‌ ‌signals,‌ ‌writing,‌ ‌images,‌‌                               
sounds,‌ ‌data‌ ‌or‌ ‌intelligence‌ ‌of‌ ‌any‌ ‌nature‌ ‌transmitted‌ ‌in‌ ‌whole‌ ‌or‌ ‌in‌ ‌part‌ ‌by‌ ‌a‌ ‌wire,‌ ‌radio,‌‌                                 
electromagnetic,‌ ‌photo‌ ‌electronic‌‌or‌‌photo‌‌optical‌‌system,‌‌including,‌‌but‌‌not‌‌limited‌‌to,‌‌electronic‌‌                         
mail,‌‌internet‌‌communications,‌‌instant‌‌messages‌‌or‌‌facsimile‌‌communications.‌‌Cyber-bullying‌‌shall‌‌                   
also‌ ‌include:‌ ‌ 

1. the‌ ‌creation‌ ‌of‌ ‌a‌ ‌web‌ ‌page‌ ‌or‌ ‌blog‌ ‌in‌ ‌which‌ ‌the‌ ‌creator‌ ‌assumes‌ ‌the‌ ‌identity‌ ‌of‌ ‌another‌‌                                 
person‌ ‌or‌‌ ‌  

2. the‌‌knowing‌‌impersonation‌‌of‌‌another‌‌person‌‌as‌‌the‌‌author‌‌of‌‌posted‌‌content‌‌or‌‌messages,‌‌if‌‌                             
the‌‌creation‌‌or‌‌impersonation‌‌creates‌‌any‌‌of‌‌the‌‌conditions‌‌enumerated‌‌in‌‌clauses‌‌(1)‌‌to‌‌(5),‌‌                             
inclusive,‌‌of‌‌the‌‌definition‌‌of‌‌bullying. ‌‌Cyber-bullying‌‌shall‌‌also‌‌include‌‌the‌‌distribution‌‌by‌‌                         
electronic‌‌means‌‌of‌‌a‌‌communication‌‌to‌‌more‌‌than‌‌one‌‌person‌‌or‌‌the‌‌posting‌‌of‌‌material‌‌on‌‌                               
an‌ ‌electronic‌ ‌medium‌ ‌that‌ ‌may‌ ‌be‌ ‌accessed‌ ‌by‌ ‌one‌ ‌or‌‌more‌‌persons,‌‌if‌‌the‌‌distribution‌‌or‌‌                               
posting‌ ‌creates‌ ‌any‌ ‌of‌ ‌the‌ ‌conditions‌ ‌enumerated‌ ‌in‌ ‌clauses‌ ‌(1)‌ ‌to‌ ‌(5),‌ ‌inclusive,‌ ‌of‌ ‌the‌‌                             
definition‌ ‌of‌ ‌bullying.‌ ‌ 

‌ 
“Hostile‌ ‌environment”‌ ‌means‌ ‌a‌ ‌situation‌ ‌in‌ ‌which‌ ‌bullying‌ ‌causes‌ ‌the‌ ‌school‌ ‌environment‌ ‌to‌ ‌be‌‌                           
permeated‌ ‌with‌ ‌intimidation,‌ ‌ridicule‌ ‌or‌ ‌insult‌ ‌that‌ ‌is‌ ‌sufficiently‌ ‌severe‌ ‌or‌ ‌pervasive‌‌to‌‌alter‌‌the‌‌                             
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“Target”‌ ‌means‌ ‌a‌ ‌student‌ ‌victim‌ ‌of‌ ‌bullying‌ ‌or‌ ‌retaliation‌ ‌as‌ ‌defined‌ ‌in‌ ‌G.L.‌ ‌c.‌ ‌71,‌ ‌§‌ ‌37O.‌ ‌ 
‌ 

Prohibition‌ ‌of‌ ‌Bullying‌ ‌ 
‌ 

Bullying‌ ‌is‌ ‌prohibited:‌ ‌on‌ ‌school‌ ‌grounds,‌ ‌property‌ ‌immediately‌ ‌adjacent‌‌to‌‌school‌‌grounds,‌‌at‌‌a‌‌                           
school-sponsored‌‌or‌‌school-related‌‌activity,‌‌function‌‌or‌‌program‌‌whether‌‌on‌‌or‌‌off‌‌school‌‌grounds,‌‌                         
at‌‌a‌‌school‌‌bus‌‌stop,‌‌on‌‌a‌‌school‌‌bus‌‌or‌‌other‌‌vehicle‌‌owned,‌‌leased‌‌or‌‌used‌‌by‌‌a‌‌school‌‌district‌‌or‌‌                                         
school,‌‌or‌‌through‌‌the‌‌use‌‌of‌‌technology‌‌or‌‌an‌‌electronic‌‌device‌‌owned,‌‌leased‌‌or‌‌used‌‌by‌‌a‌‌school‌‌                                   
district‌ ‌or‌ ‌school‌ ‌and‌ ‌at‌ ‌a‌ ‌location,‌ ‌activity,‌ ‌function‌ ‌or‌ ‌program‌ ‌that‌ ‌is‌ ‌not‌ ‌school-related,‌ ‌or‌‌                               
through‌‌the‌‌use‌‌of‌‌technology‌‌or‌‌an‌‌electronic‌‌device‌‌that‌‌is‌‌not‌‌owned,‌‌leased‌‌or‌‌used‌‌by‌‌a‌‌school‌‌                                     
district‌‌or‌‌school,‌‌if‌‌the‌‌bullying‌‌creates‌‌a‌‌hostile‌‌environment‌‌at‌‌school‌‌for‌‌the‌‌target,‌‌infringes‌‌on‌‌                                 
the‌‌rights‌‌of‌‌the‌‌target‌‌at‌‌school‌‌or‌‌materially‌‌and‌‌substantially‌‌disrupts‌‌the‌‌education‌‌process‌‌or‌‌the‌‌                                 
orderly‌ ‌operation‌ ‌of‌ ‌a‌ ‌school. ‌ ‌Nothing‌ ‌contained‌ ‌herein‌ ‌shall‌ ‌require‌ ‌schools‌ ‌to‌ ‌staff‌ ‌any‌‌                           
non-school‌ ‌related‌ ‌activities,‌ ‌functions,‌ ‌or‌ ‌programs.‌‌ ‌  

‌ 
(Chapter‌ ‌92‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌2010,‌ ‌Section‌ ‌5,‌ ‌Section‌ ‌37O‌ ‌(b).‌ ‌ 

‌ 
II. Policy‌ ‌ 
‌ 

A. It‌ ‌is‌ ‌the‌ ‌policy‌ ‌of‌ ‌the‌ ‌Medfield‌‌Public‌‌Schools‌‌to‌‌provide‌‌a‌‌learning‌‌and‌‌working‌‌atmosphere‌‌                               
for‌‌students,‌‌employees,‌‌and‌‌visitors‌‌free‌‌from‌‌bullying,‌‌cyber‌‌bullying,‌‌harassment,‌‌retaliation,‌‌                       
and‌ ‌intimidation.‌ ‌These‌ ‌terms‌ ‌are‌ ‌collectively‌ ‌referenced‌ ‌herein‌ ‌as‌ ‌"bullying".‌ ‌ 

‌ 
B. It‌ ‌is‌ ‌a‌ ‌violation‌ ‌of‌ ‌this‌ ‌policy‌ ‌for‌ ‌any‌ ‌administrator,‌ ‌teacher‌ ‌or‌ ‌other‌ ‌employee,‌ ‌student‌ ‌or‌‌                               

volunteer‌ ‌to‌ ‌engage‌ ‌in‌ ‌or‌ ‌condone‌ ‌bullying‌ ‌in‌ ‌school‌ ‌or‌ ‌to‌ ‌fail‌ ‌to‌ ‌report‌ ‌or‌ ‌otherwise‌ ‌take‌‌                                 
reasonable‌ ‌corrective‌‌measures‌‌when‌‌they‌‌become‌‌aware‌‌of‌‌an‌‌incident‌‌of‌‌bullying.‌‌However,‌‌                         
no‌ ‌target‌ ‌of‌ ‌bullying‌ ‌will‌ ‌be‌ ‌held‌ ‌responsible‌ ‌for‌ ‌failing‌ ‌to‌ ‌report‌ ‌bullying‌ ‌that‌ ‌s/he‌ ‌has‌‌                               
experienced.‌ ‌ 

‌ 
C. This‌ ‌policy‌ ‌does‌ ‌not‌ ‌limit‌ ‌the‌ ‌school's‌ ‌authority‌ ‌to‌ ‌take‌ ‌disciplinary‌ ‌action‌ ‌or‌ ‌take‌ ‌remedial‌‌                             

action‌ ‌when‌ ‌bullying‌ ‌occurs‌ ‌out‌ ‌of‌ ‌school‌ ‌but‌ ‌has‌ ‌a‌ ‌nexus‌ ‌to‌ ‌school,‌ ‌or‌ ‌is‌ ‌disruptive‌ ‌to‌ ‌an‌‌                                   
employee's‌ ‌or‌ ‌student's‌ ‌work‌ ‌or‌ ‌participation‌ ‌in‌ ‌school‌ ‌related‌ ‌activities.‌ ‌ 

‌ 
D. Reports‌ ‌of‌ ‌cyberbullying‌ ‌by‌ ‌electronic‌ ‌communication‌ ‌or‌ ‌other‌ ‌means,‌‌occurring‌‌in‌‌or‌‌out‌‌of‌‌                           

school,‌‌will‌‌be‌‌reviewed‌‌and,‌‌when‌‌a‌‌nexus‌‌to‌‌work‌‌or‌‌school‌‌exists,‌‌may‌‌result‌‌in‌‌disciplinary‌‌                                 
action.‌‌Parents‌‌of‌‌students‌‌alleged‌‌to‌‌have‌‌engaged‌‌in‌‌cyberbullying‌‌may‌‌be‌‌required‌‌to‌‌attend‌‌a‌‌                               
meeting‌ ‌at‌ ‌which‌ ‌the‌ ‌activity,‌ ‌words,‌ ‌or‌ ‌images‌ ‌giving‌ ‌rise‌ ‌to‌ ‌the‌ ‌complaint‌ ‌will‌ ‌be‌ ‌reviewed.‌‌ ‌  

‌ 
E. It‌ ‌is‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌every‌ ‌employee,‌ ‌student,‌ ‌and‌ ‌parent‌ ‌to‌ ‌recognize‌ ‌bullying‌‌and‌‌take‌‌                             

every‌ ‌action‌ ‌necessary‌ ‌to‌ ‌ensure‌ ‌that‌ ‌the‌ ‌applicable‌ ‌policies‌ ‌and‌ ‌procedures‌ ‌of‌ ‌this‌ ‌school‌‌                           
district‌ ‌are‌ ‌implemented,‌ ‌provided‌ ‌that‌ ‌targets‌ ‌of‌ ‌bullying‌ ‌will‌ ‌not‌ ‌be‌ ‌held‌ ‌responsible‌ ‌for‌‌                           
failure‌ ‌to‌ ‌report.‌‌ ‌  

‌ 
‌ 
‌ 
‌ 
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F. Any‌ ‌employee‌ ‌or‌ ‌student‌ ‌who‌ ‌believes‌ ‌that‌ ‌he‌ ‌or‌ ‌she‌ ‌has‌ ‌been‌ ‌subjected‌ ‌to‌ ‌bullying‌‌has‌‌the‌‌                                 
right‌ ‌to‌ ‌file‌ ‌a‌ ‌complaint‌ ‌and‌ ‌to‌ ‌receive‌ ‌prompt‌ ‌and‌ ‌appropriate‌ ‌handling‌ ‌of‌ ‌the‌ ‌complaint.‌‌                             
Further,‌ ‌all‌ ‌reasonable‌ ‌efforts‌ ‌shall‌ ‌be‌ ‌made‌ ‌to‌ ‌maintain‌ ‌the‌ ‌confidentiality‌ ‌and‌ ‌protect‌ ‌the‌‌                           
privacy‌‌of‌‌all‌‌parties,‌‌but‌‌proper‌‌enforcement‌‌of‌‌this‌‌policy‌‌may‌‌require‌‌disclosure‌‌of‌‌any‌‌or‌‌all‌‌                                 
information‌ ‌received.‌ ‌ 

‌ 
G. The‌‌Building‌‌Principal/Designee‌‌and/‌‌or‌‌District‌‌Civil‌‌Rights‌‌Coordinator‌‌shall‌‌be‌‌responsible‌‌                       

for‌‌assisting‌‌employees‌‌and‌‌students‌‌seeking‌‌guidance‌‌or‌‌support‌‌in‌‌addressing‌‌matters‌‌relating‌‌                         
to‌ ‌any‌ ‌form‌ ‌of‌ ‌bullying.‌ ‌ 

‌ 
H. The‌ ‌Building‌ ‌Principal‌ ‌shall‌ ‌be‌ ‌responsible‌ ‌developing‌ ‌a‌ ‌plan‌ ‌consistent‌ ‌with‌ ‌G. L.‌‌                       

 c. 71, §37O.‌ ‌The‌ ‌plan‌ ‌shall‌ ‌provide‌ ‌for‌ ‌annual‌ ‌training‌ ‌for‌ ‌staff‌ ‌and‌ ‌students‌ ‌regarding‌ ‌this‌‌                           
policy‌‌and‌‌its‌‌implementation.‌‌The‌‌plan‌‌shall‌‌be‌‌included‌‌in‌‌the‌‌student‌‌handbook‌‌written‌‌in‌‌a‌‌                               
common‌‌sense,‌‌age‌‌appropriate‌‌manner‌‌outlining‌‌the‌‌definitions,‌‌procedures‌‌and‌‌consequences‌‌                     
of‌ ‌bullying.‌ ‌Relevant‌ ‌portions‌ ‌of‌ ‌the‌ ‌plan‌ ‌shall‌ ‌also‌ ‌be‌ ‌included‌ ‌in‌ ‌the‌ ‌appropriate‌ ‌staff‌‌                             
manuals.‌ ‌The‌ ‌plan‌ ‌shall‌ ‌be‌ ‌posted‌ ‌on‌ ‌the‌ ‌school's‌ ‌website.‌ ‌The‌ ‌Building‌ ‌Principal‌ ‌will‌ ‌also‌‌                             
insure‌ ‌that‌ ‌the‌ ‌plan‌ ‌details‌ ‌bullying‌ ‌prevention‌ ‌instruction‌ ‌programs‌ ‌to‌ ‌be‌ ‌conducted‌ ‌in‌ ‌the‌‌                           
curriculum‌ ‌and‌ ‌annual‌ ‌professional‌ ‌development‌ ‌programming‌ ‌for‌ ‌staff.‌‌ ‌  

‌ 
I. The‌ ‌Building‌ ‌Principal/Designee‌ ‌shall‌ ‌be‌ ‌responsible‌ ‌for‌ ‌maintaining‌ ‌accurate‌ ‌records‌ ‌of‌‌                     

bullying‌ ‌incidents‌ ‌and‌ ‌determining‌ ‌whether‌ ‌reports‌ ‌of‌ ‌bullying‌ ‌may‌ ‌involve‌ ‌discrimination,‌‌                     
such‌ ‌that‌ ‌the‌ ‌procedures‌ ‌outlined‌ ‌in‌ ‌Non-Discrimination‌ ‌Policy‌ ‌and‌ ‌Grievance‌ ‌Procedure‌‌                     
(ACE)‌ ‌should‌ ‌be‌ ‌followed.‌ ‌ 

‌ 
J. In‌ ‌instances‌ ‌of‌ ‌sexual‌ ‌harassment,‌ ‌the‌ ‌Medfield‌ ‌Public‌ ‌Schools‌ ‌Sexual‌ ‌Harassment‌ ‌Policy‌‌                       

(ACAB)‌ ‌should‌ ‌be‌ ‌referenced‌ ‌and‌ ‌the‌ ‌procedures‌ ‌outlined‌ ‌in‌ ‌Non-Discrimination‌ ‌Policy‌‌and‌‌                       
Grievance‌ ‌Procedure‌ ‌(ACE)‌ ‌should‌ ‌be‌ ‌followed‌ ‌and‌ ‌supersede‌ ‌the‌ ‌guidelines‌ ‌provided‌ ‌below.‌ ‌ 

‌ 
K. In‌ ‌instances‌ ‌of‌ ‌bullying‌ ‌otherwise‌ ‌based‌ ‌on‌ ‌race,‌ ‌color,‌ ‌national‌ ‌origin,‌ ‌sex,‌ ‌gender‌ ‌identity,‌‌                           

sexual‌‌orientation,‌‌religion,‌‌disability,‌‌or‌‌age,‌‌including‌‌domestic‌‌violence/‌‌teen‌‌dating‌‌violence,‌‌                       
the‌ ‌Medfield‌ ‌Public‌ ‌Schools‌ ‌Non-Discrimination‌ ‌Policy‌ ‌and‌ ‌Grievance‌ ‌Procedure‌ ‌(ACE)‌‌                   
should‌ ‌be‌ ‌followed‌ ‌and‌ ‌supersede‌ ‌the‌ ‌guidelines‌ ‌provided‌ ‌below.‌ ‌ 

‌ 
L. In‌ ‌instances‌ ‌of‌ ‌hazing,‌ ‌the‌ ‌Medfield‌ ‌Public‌ ‌Schools‌ ‌Hazing‌ ‌Policy‌ ‌(JICFA-E)‌ ‌should‌ ‌be‌‌                         

referenced.‌ ‌ 
‌ 
‌ 

III. Guidelines‌ ‌for‌ ‌Investigating‌ ‌Bullying‌ ‌and‌ ‌Retaliation‌ ‌Claims‌ ‌ 
‌ 

In‌ ‌school‌ ‌systems,‌ ‌bullying‌ ‌may‌ ‌take‌ ‌many‌‌forms‌‌and‌‌cross‌‌many‌‌lines.‌‌The‌‌situation‌‌may‌‌be‌‌an‌‌                                 
instance‌ ‌of‌ ‌staff‌ ‌member‌ ‌to‌ ‌staff‌ ‌member,‌ ‌staff‌ ‌member‌ ‌to‌ ‌student,‌ ‌student‌ ‌to‌ ‌staff‌ ‌member,‌ ‌or‌‌                               
student‌ ‌to‌ ‌student.‌ ‌Guidelines‌ ‌for‌ ‌dealing‌ ‌with‌ ‌any‌‌charge‌‌of‌‌bullying‌‌(not‌‌determined‌‌to‌‌involve‌‌                             
discrimination)‌ ‌are‌ ‌as‌ ‌follows:‌ ‌ 

‌ 
‌ 
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1. In‌‌all‌‌charges‌‌of‌‌bullying,‌‌the‌‌target‌‌should‌‌be‌‌encouraged‌‌to‌‌describe‌‌in‌‌writing‌‌the‌‌specifics‌‌of‌‌                                 
the‌ ‌complaint‌ ‌to‌ ‌ensure‌ ‌that‌ ‌the‌ ‌subsequent‌ ‌investigation‌ ‌is‌‌focused‌‌on‌‌the‌‌relevant‌‌facts,‌‌but‌‌                             
written‌ ‌complaints‌ ‌are‌ ‌not‌ ‌required.‌ ‌Anonymous‌ ‌complaints‌ ‌will‌ ‌be‌ ‌investigated‌ ‌but‌ ‌no‌‌                       
disciplinary‌‌action‌‌shall‌‌be‌‌taken‌‌solely‌‌on‌‌anonymous‌‌complaints‌‌unless‌‌verified‌‌by‌‌additional‌‌                         
evidence.‌ ‌All‌ ‌complaints‌ ‌will‌ ‌be‌ ‌reviewed‌ ‌based‌ ‌on‌ ‌a‌ ‌preponderance‌ ‌of‌ ‌evidence‌ ‌standard.‌ ‌ 

‌ 
2. Any‌ ‌school‌ ‌employee‌ ‌that‌ ‌has‌ ‌reliable‌ ‌information‌ ‌that‌ ‌would‌ ‌lead‌ ‌a‌ ‌reasonable‌ ‌person‌ ‌to‌‌                           

suspect‌ ‌that‌ ‌a‌ ‌person‌ ‌is‌ ‌a‌ ‌target‌ ‌of‌ ‌harassment,‌ ‌bullying,‌ ‌retaliation,‌ ‌or‌ ‌intimidation‌ ‌shall‌‌                           
immediately‌‌report‌‌it‌‌to‌‌the‌‌Building‌‌Principal/‌‌Designee.‌‌In‌‌cases‌‌involving‌‌discrimination,‌‌the‌‌                         
procedures‌ ‌outlined‌ ‌in‌ ‌Non-Discrimination‌ ‌Policy‌ ‌and‌ ‌Grievance‌ ‌Procedure‌‌(ACE)‌‌should‌‌be‌‌                     
followed‌ ‌ 

‌ 
3. A‌‌good‌‌faith‌‌report‌‌from‌‌a‌‌staff‌‌member‌‌renders‌‌the‌‌staff‌‌member‌‌immune‌‌from‌‌discipline‌‌for‌‌                               

making‌ ‌a‌ ‌report‌ ‌and‌ ‌is‌ ‌considered‌ ‌to‌ ‌have‌ ‌been‌ ‌made‌ ‌in‌ ‌the‌ ‌course‌ ‌of‌ ‌the‌ ‌staff‌ ‌member's‌‌                                 
employment‌ ‌for‌ ‌purposes‌ ‌of‌ ‌G.‌‌L.‌‌c.‌‌258.‌‌As‌‌a‌‌result,‌‌the‌‌school‌‌district‌‌shall‌‌indemnify‌‌staff‌‌                                 
members‌‌from‌‌any‌‌cause‌‌of‌‌action‌‌arising‌‌out‌‌of‌‌a‌‌good‌‌faith‌‌report‌‌of‌‌bullying‌‌or‌‌the‌‌district's‌‌                                   
subsequent‌ ‌actions‌ ‌or‌ ‌inaction‌ ‌in‌ ‌connection‌ ‌thereto.‌ ‌ 

‌ 
4. If‌ ‌an‌ ‌instance‌ ‌of‌ ‌student‌ ‌to‌ ‌student‌ ‌bullying‌ ‌is‌ ‌reported‌ ‌to‌ ‌a‌ ‌staff‌ ‌member,‌ ‌the‌ ‌staff‌ ‌member‌‌                                 

must‌ ‌inform‌ ‌the‌ ‌Building‌ ‌Principal/‌ ‌Designee.‌ ‌ 
‌ 

5. If‌‌a‌‌situation‌‌involving‌‌a‌‌charge‌‌of‌‌staff‌‌member‌‌to‌‌student‌‌bullying‌‌is‌‌brought‌‌to‌‌the‌‌attention‌‌                                 
of‌ ‌any‌ ‌staff‌ ‌member,‌ ‌the‌ ‌staff‌ ‌member‌ ‌should‌ ‌notify‌ ‌the‌ ‌Building‌ ‌Principal‌ ‌immediately.‌ ‌ 

‌ 
6. In‌ ‌a‌ ‌situation‌ ‌involving‌ ‌a‌ ‌charge‌ ‌of‌ ‌staff‌ ‌member‌ ‌to‌ ‌staff‌‌member‌‌or‌‌student‌‌to‌‌staff‌‌member‌‌                                 

bullying‌ ‌the‌ ‌staff‌ ‌member‌ ‌should‌ ‌notify‌ ‌the‌ ‌Building‌ ‌Principal.‌ ‌ 
‌ 

7. Once‌ ‌a‌ ‌charge‌ ‌of‌ ‌bullying‌ ‌has‌‌been‌‌made,‌‌including‌‌charges‌‌of‌‌mental,‌‌emotional‌‌or‌‌physical‌‌                             
bullying‌‌and/‌‌or‌‌threats‌‌to‌‌a‌‌person's‌‌safety‌‌or‌‌position‌‌in‌‌the‌‌school‌‌or‌‌work‌‌environment,‌‌the‌‌                                 
following‌ ‌course‌ ‌of‌ ‌action‌ ‌should‌ ‌be‌ ‌taken.‌ ‌ 

‌ 
● The‌ ‌Building‌ ‌Principal/Designee‌ ‌should‌ ‌promptly‌ ‌investigate‌ ‌the‌ ‌charge‌‌and,‌‌in‌‌doing‌‌so,‌‌                       

will‌‌consider‌‌all‌‌available‌‌information‌‌known,‌‌including‌‌the‌‌nature‌‌of‌‌the‌‌allegation(s)‌‌and‌‌                         
the‌‌ages‌‌of‌‌the‌‌students‌‌involved.‌‌During‌‌the‌‌investigation‌‌the‌‌Building‌‌Principal/‌‌Designee‌‌                         
will,‌ ‌among‌ ‌other‌ ‌things,‌ ‌interview‌ ‌students,‌ ‌staff,‌ ‌witnesses,‌ ‌parents,‌ ‌and‌ ‌others‌ ‌as‌‌                       
necessary.‌ ‌Interviews‌ ‌will‌ ‌be‌ ‌conducted‌ ‌by‌ ‌the‌ ‌Building‌ ‌Principal/‌ ‌Designee,‌ ‌other‌ ‌staff‌‌                       
members‌ ‌as‌ ‌determined‌ ‌appropriate‌ ‌by‌ ‌the‌ ‌Building‌ ‌Principal/‌ ‌Designee‌ ‌in‌ ‌consultation‌‌                     
with‌ ‌the‌ ‌school‌ ‌counselor.‌ ‌ 

‌ 
● The‌ ‌Building‌‌Principal/‌‌Designee‌‌(or‌‌whoever‌‌is‌‌conducting‌‌the‌‌investigation)‌‌will‌‌remind‌‌                       

the‌ ‌alleged‌ ‌perpetrator,‌ ‌target,‌ ‌and‌ ‌witnesses‌ ‌that‌ ‌retaliation‌ ‌is‌ ‌strictly‌ ‌prohibited‌‌and‌‌will‌‌                         
result‌ ‌in‌ ‌disciplinary‌ ‌action.‌‌ ‌  

‌ 
‌ 
‌ 
‌ 
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● If‌‌both‌‌the‌‌alleged‌‌perpetrator‌‌and‌‌the‌‌alleged‌‌target‌‌are‌‌willing‌‌to‌‌discuss‌‌the‌‌matter‌‌and‌‌it‌‌                                 
is‌ ‌appropriate‌ ‌for‌ ‌them‌ ‌to‌ ‌do‌ ‌so,‌ ‌a‌ ‌resolution‌ ‌meeting‌ ‌will‌ ‌be‌ ‌held‌ ‌in‌ ‌the‌ ‌presence‌‌of‌‌the‌‌                                   
Principal/Designee.‌ ‌During‌ ‌this‌ ‌discussion,‌ ‌the‌‌offending‌‌behavior‌‌should‌‌be‌‌described‌‌by‌‌                     
the‌ ‌alleged‌ ‌target‌ ‌and‌ ‌administration,‌ ‌a‌ ‌request‌ ‌for‌ ‌a‌ ‌change‌ ‌in‌ ‌behavior‌‌should‌‌be‌‌made,‌‌                             
and‌‌a‌‌promise‌‌should‌‌be‌‌made‌‌that‌‌the‌‌described‌‌behavior‌‌will‌‌stop.‌‌If‌‌circumstances‌‌do‌‌not‌‌                               
permit‌‌a‌‌face‌‌to‌‌face‌‌meeting‌‌the‌‌administration‌‌will‌‌present‌‌the‌‌target's‌‌position.‌‌Follow-up‌‌                           
verification‌‌procedures‌‌will‌‌be‌‌explained.‌‌Failure‌‌to‌‌comply‌‌after‌‌a‌‌resolution‌‌meeting‌‌will‌‌                         
result‌ ‌in‌ ‌appropriate‌ ‌discipline.‌ ‌ 

‌ 
8. If,‌ ‌after‌ ‌a‌ ‌resolution‌ ‌meeting‌ ‌with‌ ‌the‌ ‌involved‌ ‌parties,‌ ‌the‌ ‌Building‌ ‌Principal/‌ ‌Designee‌‌                         

determines‌ ‌that‌ ‌further‌ ‌disciplinary‌ ‌action‌ ‌must‌ ‌be‌ ‌taken,‌ ‌the‌ ‌following‌ ‌may‌ ‌occur:‌ ‌ 
‌ 

● In‌‌instances‌‌involving‌‌student‌‌to‌‌student‌‌or‌‌student‌‌to‌‌staff‌‌member‌‌harassment,‌‌the‌‌student‌‌                           
may‌ ‌be‌ ‌subject‌ ‌to‌ ‌discipline‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌ ‌counseling,‌ ‌restorative‌ ‌justice,‌‌                         
detention,‌‌suspension,‌‌and‌‌in‌‌appropriate‌‌cases‌‌expulsion.‌‌Disciplinary‌‌action‌‌will‌‌be‌‌taken‌‌                       
in‌ ‌accordance‌ ‌with‌ ‌state‌ ‌and‌ ‌federal‌ ‌laws‌ ‌and‌ ‌regulations‌ ‌governing‌ ‌disciplinary‌‌                     
proceedings‌ ‌for‌ ‌students‌ ‌with‌ ‌and‌ ‌without‌ ‌disabilities.‌ ‌ 

‌ 
● In‌ ‌instances‌ ‌involving‌ ‌staff‌ ‌member‌ ‌to‌ ‌student‌ ‌and‌ ‌staff‌ ‌member‌ ‌to‌ ‌staff‌ ‌member‌‌                         

harassment,‌ ‌findings‌ ‌will‌ ‌be‌ ‌reported‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌of‌ ‌Schools‌ ‌for‌ ‌further‌ ‌action.‌‌                         
Personnel‌ ‌action‌ ‌may‌ ‌also‌‌be‌‌initiated‌‌at‌‌this‌‌point,‌‌consistent‌‌with‌‌the‌‌applicable‌‌law‌‌and‌‌                             
collective‌‌bargaining‌‌agreement.‌‌The‌‌penalties‌‌may‌‌include,‌‌but‌‌will‌‌not‌‌be‌‌limited‌‌to,‌‌any‌‌                           
one‌ ‌or‌ ‌combination‌ ‌of‌ ‌the‌ ‌following:‌ ‌verbal‌ ‌admonition,‌ ‌written‌ ‌warning‌ ‌placed‌ ‌in‌ ‌the‌‌                         
respondent's‌ ‌personnel‌ ‌file,‌ ‌probation,‌ ‌suspension‌ ‌without‌ ‌pay,‌ ‌demotion,‌ ‌removal‌ ‌from‌‌                   
administrative‌ ‌duties‌ ‌within‌ ‌a‌ ‌department,‌ ‌and‌ ‌dismissal.‌ ‌Suspension‌ ‌or‌ ‌dismissal‌ ‌to‌ ‌be‌‌                       
handled‌ ‌in‌ ‌accordance‌ ‌with‌ ‌G.L.,‌ ‌c.‌ ‌71,‌ ‌§‌ ‌42.‌ ‌The‌ ‌Superintendent‌ ‌may‌ ‌also‌ ‌make‌‌                           
appropriate‌ ‌recommendations,‌ ‌such‌‌as‌‌professional‌‌counseling,‌‌and‌‌may‌‌recommend‌‌relief‌‌                   
for‌ ‌the‌ ‌complainant‌ ‌which‌ ‌reinstates‌ ‌and‌ ‌restores,‌ ‌as‌ ‌much‌ ‌as‌ ‌possible,‌ ‌the‌ ‌aggrieved‌ ‌party.‌ ‌ 

‌ 
● In‌‌all‌‌cases‌‌a‌‌referral‌‌to‌‌law‌‌enforcement‌‌will‌‌be‌‌considered‌‌by‌‌the‌‌Building‌‌Principal‌‌based‌‌                               

on‌‌the‌‌circumstances‌‌and‌‌may‌‌be‌‌legally‌‌required.‌‌School‌‌officials‌‌will‌‌coordinate‌‌with‌‌the‌‌                           
Police‌ ‌Department‌ ‌to‌ ‌identify‌ ‌a‌ ‌police‌ ‌liaison‌ ‌for‌ ‌bullying‌ ‌cases.‌ ‌ 

‌ 
9. Retaliation:‌ ‌ 

‌ 
● Retaliation‌ ‌in‌ ‌any‌ ‌form‌ ‌against‌ ‌any‌ ‌person‌ ‌who‌ ‌has‌ ‌made‌ ‌or‌‌filed‌‌a‌‌complaint‌‌relating‌‌to‌‌                               

bullying‌ ‌is‌ ‌forbidden.‌ ‌If‌ ‌it‌ ‌occurs,‌ ‌it‌ ‌could‌ ‌be‌ ‌considered‌ ‌grounds‌ ‌for‌ ‌dismissal‌ ‌of‌ ‌staff‌‌                             
personnel‌ ‌and/or‌ ‌removal‌ ‌from‌ ‌the‌ ‌educational‌ ‌setting‌ ‌for‌ ‌a‌ ‌student.‌ ‌A‌ ‌referral‌ ‌to‌ ‌law‌‌                           
enforcement‌ ‌may‌ ‌be‌ ‌made.‌ ‌ 

‌ 
● If‌ ‌the‌ ‌alleged‌ ‌perpetrator‌ ‌would‌ ‌otherwise‌ ‌be‌ ‌responsible‌ ‌for‌‌conducting‌‌an‌‌investigation,‌‌                       

the‌ ‌Superintendent‌ ‌or‌ ‌School‌ ‌Committee‌ ‌shall‌ ‌designate‌ ‌an‌ ‌alternative‌ ‌individual.‌ ‌ 
‌ 
‌ 
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10. Confidentiality:‌ ‌ 
‌ 

● Reports‌ ‌of‌ ‌bullying‌ ‌should‌ ‌be‌ ‌kept‌ ‌confidential‌ ‌to‌ ‌the‌ ‌extent‌ ‌practicable,‌ ‌consistent‌ ‌with‌‌                         
necessary‌ ‌investigation‌ ‌procedures,‌ ‌with‌ ‌the‌ ‌goal‌‌of‌‌protecting‌‌the‌‌target‌‌and‌‌stopping‌‌the‌‌                         
behavior,‌ ‌and‌ ‌in‌ ‌accordance‌ ‌with‌ ‌603 CMR‌ ‌49.00‌ ‌et‌ ‌seq.‌ ‌ 

‌ 
IV. Obligations‌ ‌to‌ ‌Notify‌ ‌Others‌‌ ‌  
‌ 

Notice‌ ‌to‌ ‌parents:‌ ‌ 
‌ 

Upon‌ ‌determining‌ ‌that‌ ‌bullying‌ ‌or‌ ‌retaliation‌ ‌has‌ ‌occurred,‌ ‌the‌‌Building‌‌Principal/‌‌Designee‌‌will‌‌                         
promptly‌ ‌notify‌ ‌the‌ ‌parents‌ ‌of‌ ‌the‌ ‌target‌ ‌and‌ ‌the‌ ‌perpetrator‌ ‌of‌ ‌this,‌ ‌and‌ ‌of‌ ‌the‌ ‌procedures‌ ‌for‌‌                                 
responding‌‌to‌‌it.‌‌Notice‌‌will‌‌be‌‌provided‌‌in‌‌the‌‌primary‌‌language‌‌of‌‌the‌‌home‌‌in‌‌compliance‌‌with‌‌                                 
confidentiality‌ ‌requirements‌ ‌of‌ ‌the‌ ‌Massachusetts‌ ‌Student‌ ‌Records‌‌Regulations,‌‌603‌‌CMR‌‌23.00,‌‌                     
and‌ ‌the‌ ‌Federal‌ ‌Family‌ ‌Educational‌ ‌Rights‌ ‌and‌ ‌Privacy‌ ‌Act‌ ‌Regulations,‌ ‌34‌ ‌CFR‌ ‌Part‌‌99,‌‌as‌‌set‌‌                               
forth‌ ‌in‌ ‌603‌ ‌CMR‌ ‌49.07.‌ ‌ 

‌ 
Notice‌ ‌to‌ ‌Another‌ ‌School/District:‌ ‌ 

‌ 
If‌ ‌the‌ ‌reported‌ ‌incident‌ ‌involves‌ ‌students‌ ‌from‌ ‌more‌ ‌than‌ ‌one‌ ‌school‌ ‌district,‌ ‌charter‌ ‌school,‌‌                           
nonpublic‌ ‌school,‌ ‌approved‌ ‌private‌ ‌special‌ ‌education‌ ‌day‌ ‌or‌ ‌residential‌ ‌school,‌ ‌or‌ ‌Collaborative‌‌                       
school,‌ ‌the‌ ‌Building‌ ‌Principal/‌ ‌Designee‌ ‌first‌ ‌informed‌ ‌of‌ ‌the‌ ‌incident‌ ‌will‌ ‌promptly‌ ‌notify‌ ‌by‌‌                           
telephone‌‌the‌‌Building‌‌Principal/‌‌Designee‌‌of‌‌the‌‌other‌‌school(s)‌‌of‌‌the‌‌incident‌‌so‌‌that‌‌each‌‌school‌‌                               
may‌ ‌take‌ ‌appropriate‌ ‌action.‌ ‌All‌ ‌communications‌ ‌will‌ ‌be‌ ‌in‌ ‌accordance‌ ‌with‌ ‌state‌ ‌and‌ ‌federal‌‌                           
privacy‌ ‌laws‌ ‌and‌ ‌regulations,‌ ‌and‌ ‌603‌ ‌CMR‌ ‌23.00.‌ ‌ 

‌ 
Notice‌ ‌to‌ ‌Law‌ ‌Enforcement:‌ ‌ 

‌ 
At‌‌any‌‌point‌‌after‌‌receiving‌‌a‌‌report‌‌of‌‌bullying‌‌or‌‌retaliation,‌‌including‌‌after‌‌an‌‌investigation,‌‌if‌‌the‌‌                                 
Building‌ ‌Principal/‌ ‌Designee‌ ‌has‌ ‌a‌ ‌reasonable‌ ‌basis‌ ‌to‌ ‌believe‌ ‌that‌ ‌criminal‌ ‌charges‌ ‌may‌ ‌be‌‌                           
pursued‌ ‌against‌ ‌the‌ ‌perpetrator,‌ ‌the‌ ‌Building‌ ‌Principal/‌ ‌Designee‌ ‌will‌ ‌notify‌ ‌the‌ ‌local‌ ‌law‌‌                         
enforcement‌‌agency.‌‌Notice‌‌will‌‌be‌‌consistent‌‌with‌‌the‌‌requirements‌‌of‌‌603‌‌CMR‌‌49.06‌‌and‌‌locally‌‌                             
established‌ ‌agreements‌ ‌with‌ ‌the‌ ‌local‌ ‌law‌ ‌enforcement‌ ‌agency.‌ ‌Also,‌ ‌if‌ ‌an‌ ‌incident‌ ‌occurs‌ ‌on‌‌                           
school‌ ‌grounds‌ ‌and‌ ‌involves‌ ‌a‌ ‌former‌ ‌student‌ ‌under‌ ‌the‌ ‌age‌ ‌of‌ ‌21‌ ‌who‌ ‌is‌ ‌no‌ ‌longer‌ ‌enrolled‌ ‌in‌‌                                   
school,‌‌the‌‌Building‌‌Principal/‌‌Designee‌‌shall‌‌contact‌‌the‌‌local‌‌law‌‌enforcement‌‌agency‌‌if‌‌he‌‌or‌‌she‌‌                               
has‌ ‌a‌ ‌reasonable‌ ‌basis‌ ‌to‌ ‌believe‌ ‌that‌‌criminal‌‌charges‌‌may‌‌be‌‌pursued‌‌against‌‌the‌‌perpetrator.‌‌In‌‌                               
making‌‌this‌‌determination,‌‌the‌‌Building‌‌Principal/‌‌Designee‌‌will,‌‌consistent‌‌with‌‌the‌‌Plan‌‌and‌‌this‌‌                           
policy,‌ ‌consult‌ ‌with‌ ‌local‌ ‌law‌ ‌enforcement‌ ‌and‌ ‌other‌ ‌individuals‌ ‌s/he‌ ‌deems‌ ‌appropriate.‌ ‌ 

‌ 
‌ 

LEGAL‌ ‌REFS.:‌ Title‌ ‌VII‌ ‌of‌ ‌the‌ ‌1964‌ ‌Civil‌ ‌Rights‌ ‌Act,‌ ‌Section‌ ‌703‌ ‌ 
Title‌ ‌IX‌ ‌of‌ ‌the‌ ‌1972‌ ‌U.S.‌ ‌Civil‌ ‌Rights‌ ‌Act.‌ 
G.L.‌ ‌c.‌ ‌151C‌ ‌ 
G.L.‌ ‌c.‌ ‌76,‌ ‌§‌ ‌5‌ ‌ 
G.L.‌ ‌c.‌ ‌269‌ ‌§§‌ ‌17,‌ ‌18,‌ ‌19‌ ‌ 
‌ 
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G.L.‌ ‌c.‌ ‌71,‌ ‌§§‌ ‌82,‌ ‌84‌ ‌ 
Chapter‌ ‌92‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌2010‌ ‌ 
G.L.‌ ‌c.‌ ‌71,‌ ‌§‌ ‌37‌ ‌ 

‌ 
CROSS‌ ‌REF.:‌ ‌  AC,‌ ‌Non-Discrimination‌ ‌ 

ACA,‌ ‌Non-Discrimination‌ ‌on‌ ‌the‌ ‌Basis‌ ‌of‌ ‌Sex‌ ‌ 
ACAB,‌ ‌Sexual‌ ‌Harassment‌ ‌ 
ACE,‌ ‌Non-Discrimination‌ ‌Policy‌ ‌and‌ ‌Grievance‌ ‌Procedure‌‌ ‌  
JICFA-E,‌ ‌Hazing‌ ‌ 

‌ 
‌ 
‌ 
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BULLYING‌ ‌PREVENTION‌ ‌ 
‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌is‌ ‌committed‌ ‌to‌ ‌providing‌ ‌a‌ ‌safe,‌ ‌positive‌ ‌and‌ ‌productive‌ ‌educational‌‌                         
environment‌ ‌where‌‌students‌‌can‌‌achieve‌‌the‌‌highest‌‌academic‌‌standards.‌‌No‌‌student‌‌shall‌‌be‌‌subjected‌‌                           
to‌ ‌harassment,‌ ‌intimidation,‌ ‌bullying,‌ ‌or‌ ‌cyber-bullying.‌ ‌ ‌   
‌ 

“Bullying”‌‌is‌‌the‌‌repeated‌‌use‌‌by‌‌one‌‌or‌‌more‌‌students‌‌or‌‌school‌‌staff‌‌members‌‌of‌‌a‌‌written,‌‌verbal,‌‌or‌‌                                     
electronic‌ ‌expression,‌ ‌or‌ ‌a‌ ‌physical‌ ‌act‌ ‌or‌ ‌gesture,‌ ‌or‌ ‌any‌ ‌combination‌ ‌thereof,‌ ‌directed‌ ‌at‌ ‌a‌ ‌target‌ ‌that:‌ ‌ 
‌ 

● causes‌ ‌physical‌ ‌or‌ ‌emotional‌ ‌harm‌ ‌to‌ ‌the‌ ‌target‌ ‌or‌ ‌damage‌ ‌to‌ ‌the‌ ‌target’s‌ ‌property;‌ ‌ 
● places‌ ‌the‌ ‌target‌ ‌in‌ ‌reasonable‌ ‌fear‌ ‌of‌ ‌harm‌ ‌to‌ ‌themselves,‌ ‌or‌ ‌of‌ ‌damage‌ ‌to‌ ‌their‌ ‌property;‌ ‌ 
● creates‌ ‌a‌ ‌hostile‌ ‌environment‌ ‌at‌ ‌school‌ ‌for‌ ‌the‌ ‌target;‌ ‌ 
● infringes‌ ‌on‌ ‌the‌ ‌rights‌ ‌of‌ ‌the‌ ‌target‌ ‌at‌ ‌school;‌ ‌or‌ ‌ 
● materially‌ ‌and‌ ‌substantially‌ ‌disrupts‌ ‌the‌ ‌education‌ ‌process‌ ‌or‌ ‌the‌ ‌orderly‌ ‌operation‌ ‌of‌ ‌a‌ ‌school.‌ ‌ 

‌ 
“Cyber-bullying”‌‌means‌‌bullying‌‌through‌‌the‌‌use‌‌of‌‌technology‌‌or‌‌any‌‌electronic‌‌communication,‌‌which‌‌                         
shall‌‌include,‌‌but‌‌shall‌‌not‌‌be‌‌limited‌‌to,‌‌any‌‌transfer‌‌of‌‌signs,‌‌signals,‌‌writing,‌‌images,‌‌sounds,‌‌data‌‌or‌‌                                   
intelligence‌ ‌of‌ ‌any‌ ‌nature‌ ‌transmitted‌ ‌in‌ ‌whole‌ ‌or‌ ‌in‌ ‌part‌ ‌by‌ ‌a:‌ ‌ 
‌ 

● wire‌ ‌ 
● radio‌‌ ‌  
● electromagnetic‌‌ ‌  
● photo-electronic‌ ‌or‌ ‌photo-optical‌ ‌system,‌ ‌including,‌ ‌but‌‌not‌‌limited‌‌to,‌‌electronic‌‌mail,‌‌internet‌‌                       

communications,‌ ‌instant‌ ‌messages‌ ‌or‌ ‌facsimile‌ ‌communications.‌ ‌ 
‌ 

Cyber-bullying‌ ‌shall‌ ‌also‌ ‌include‌ ‌the‌ ‌creation‌ ‌of‌ ‌a‌‌web‌‌page‌‌or‌‌blog‌‌in‌‌which‌‌the‌‌creator‌‌assumes‌‌the‌‌                                   
identity‌ ‌of‌ ‌another‌ ‌person‌ ‌or‌ ‌knowingly‌ ‌impersonates‌ ‌another‌ ‌person‌ ‌as‌ ‌author‌ ‌of‌ ‌posted‌ ‌content‌ ‌or‌‌                             
 messages,‌‌if‌‌the‌‌creation‌‌or‌‌impersonation‌‌creates‌‌any‌‌of‌‌the‌‌conditions‌‌enumerated‌‌in‌‌the‌‌definition‌‌of‌‌                               
bullying.‌ ‌ 
‌ 

Cyber-bullying‌‌shall‌‌also‌‌include‌‌the‌‌distribution‌‌by‌‌electronic‌‌means‌‌of‌‌a‌‌communication‌‌to‌‌more‌‌than‌‌                             
one‌ ‌person‌ ‌or‌ ‌the‌ ‌posting‌ ‌of‌ ‌material‌ ‌on‌ ‌an‌ ‌electronic‌ ‌medium‌ ‌that‌ ‌may‌ ‌be‌ ‌accessed‌ ‌by‌‌one‌‌or‌‌more‌‌                                     
persons,‌ ‌if‌ ‌the‌ ‌distribution‌ ‌or‌ ‌posting‌ ‌creates‌ ‌any‌ ‌of‌ ‌the‌ ‌conditions‌ ‌enumerated‌ ‌in‌ ‌the‌ ‌definition‌ ‌of‌‌                               
bullying.‌ ‌ 
‌ 

Bullying‌‌and‌‌cyber-bullying‌‌may‌‌occur‌‌in‌‌and‌‌out‌‌of‌‌school,‌‌during‌‌and‌‌after‌‌school‌‌hours,‌‌at‌‌home‌‌and‌‌                                   
 in‌‌locations‌‌outside‌‌of‌‌the‌‌home.‌‌When bullying‌‌and‌‌cyber-bullying‌‌are‌‌alleged,‌‌the‌‌full‌‌cooperation‌‌and‌‌                             
assistance‌ ‌of‌ ‌parents/guardians‌ ‌and‌ ‌families‌ ‌are‌ ‌expected.‌ ‌ 
‌ 

For‌ ‌the‌ ‌purpose‌ ‌of‌ ‌this‌ ‌policy,‌ ‌whenever‌ ‌the‌ ‌term‌ ‌bullying‌ ‌is‌ ‌used‌ ‌it‌ ‌is‌ ‌to‌ ‌denote‌ ‌either‌ ‌bullying,‌ ‌or‌‌                                     
cyber-bullying.‌ ‌ 
‌ 
‌ 
‌ 
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‌ 
Bullying‌ ‌is‌ ‌prohibited:‌‌ ‌  
‌ 

● On‌ ‌school‌ ‌grounds;‌‌ ‌  
● On‌ ‌property‌ ‌immediately‌ ‌adjacent‌ ‌to‌ ‌school‌ ‌grounds;‌‌ ‌  
● At‌ ‌school-sponsored‌ ‌or‌ ‌school-related‌ ‌activities;‌‌ ‌  
● At‌ ‌functions‌ ‌or‌ ‌programs‌ ‌whether‌ ‌on‌ ‌or‌ ‌off‌ ‌school‌ ‌grounds‌‌ ‌  
● At‌ ‌school‌ ‌bus‌ ‌stops;‌ ‌ 
● On‌ ‌school‌ ‌buses‌ ‌or‌ ‌other‌ ‌vehicles‌ ‌owned,‌ ‌leased‌ ‌or‌ ‌used‌ ‌by‌ ‌the‌ ‌school‌ ‌district;‌ ‌or,‌ ‌ 
● Through‌ ‌the‌ ‌use‌ ‌of‌ ‌technology‌ ‌or‌ ‌an‌ ‌electronic‌ ‌device‌ ‌owned,‌ ‌leased‌ ‌or‌ ‌used‌ ‌by‌ ‌the‌ ‌school‌‌                               

district;‌ ‌ 
‌ 

Bullying‌ ‌and‌ ‌cyber-bullying‌ ‌are‌ ‌prohibited‌ ‌at‌ ‌a‌ ‌location,‌ ‌activity,‌ ‌function‌ ‌or‌ ‌program‌ ‌that‌ ‌is‌ ‌not‌‌                             
school-related‌‌or‌‌through‌‌the‌‌use‌‌of‌‌technology‌‌or‌‌an‌‌electronic‌‌device‌‌that‌‌is‌‌not‌‌owned,‌‌leased‌‌or‌‌used‌‌                                   
by‌ ‌the‌  ‌school‌ ‌district‌ ‌if‌ ‌the‌ ‌act‌ ‌or‌ ‌acts‌ ‌in‌ ‌question:‌ ‌ 
‌ 

● create‌ ‌a‌ ‌hostile‌ ‌environment‌ ‌at‌ ‌school‌ ‌for‌ ‌the‌ ‌target;‌ ‌ 
● infringe‌ ‌on‌ ‌the‌ ‌rights‌ ‌of‌ ‌the‌ ‌target‌ ‌at‌ ‌school;‌ ‌and/or‌ ‌ 
● materially‌ ‌and‌ ‌substantially‌ ‌disrupt‌ ‌the‌ ‌education‌ ‌process‌ ‌or‌ ‌the‌ ‌orderly‌ ‌operation‌ ‌of‌ ‌a‌ ‌school.‌ ‌ 

‌ 
Prevention‌ ‌and‌ ‌Intervention‌ ‌Plan‌ ‌ 
‌ 

The‌‌Superintendent‌‌and/or‌‌their‌‌designee‌‌shall‌‌oversee‌‌the‌‌development‌‌of‌‌a‌‌prevention‌‌and‌‌intervention‌‌                           
plan,‌‌in‌‌consultation‌‌with‌‌all‌‌district‌‌stakeholders,‌‌which‌‌may‌‌include‌‌teachers,‌‌school‌‌staff,‌‌professional‌‌                           
support‌‌personnel,‌‌school‌‌volunteers,‌‌administrators,‌‌community‌‌representatives,‌‌local‌‌law‌‌enforcement‌‌                   
agencies,‌‌students,‌‌parents‌‌and‌‌guardians,‌‌consistent‌‌with‌‌the‌‌requirements‌‌of‌‌this‌‌policy,‌‌as‌‌well‌‌as‌‌state‌‌                               
and‌ ‌federal‌ ‌laws.‌‌The‌‌bullying‌‌prevention‌‌and‌‌intervention‌‌plan‌‌shall‌‌be‌‌reviewed‌‌and‌‌updated‌‌at‌‌least‌‌                               
biennially.‌ ‌ 
‌ 

The‌ ‌Principal‌ ‌is‌ ‌responsible‌ ‌for‌ ‌the‌ ‌implementation‌ ‌and‌ ‌oversight‌ ‌of‌ ‌the‌ ‌bullying‌ ‌prevention‌ ‌and‌‌                           
implementation‌ ‌plan‌ ‌within‌ ‌his‌ ‌or‌ ‌her‌ ‌school.‌ ‌ 
‌ 

Reporting‌ ‌ 
‌ 

Students,‌ ‌who‌ ‌believe‌ ‌that‌ ‌they‌ ‌are‌ ‌a‌ ‌target‌ ‌of‌ ‌bullying,‌ ‌observe‌ ‌an‌ ‌act‌ ‌of‌ ‌bullying,‌ ‌or‌ ‌who‌ ‌have‌                                   
reasonable‌‌grounds‌‌to‌‌believe‌‌that‌‌these‌‌behaviors‌‌are‌‌taking‌‌place,‌‌are‌‌obligated‌‌to‌‌report‌‌incidents‌‌to‌‌a‌‌                                 
member‌ ‌of‌ ‌the‌ ‌school‌ ‌staff.‌ ‌The‌ ‌target‌ ‌shall,‌‌however,‌‌not‌‌be‌‌subject‌‌to‌‌discipline‌‌for‌‌failing‌‌to‌‌report‌‌                                   
bullying.‌‌ ‌  
‌ 

Each‌ ‌school‌ ‌shall‌ ‌have‌ ‌a‌ ‌means‌ ‌for‌ ‌anonymous‌ ‌reporting‌ ‌by‌ ‌students‌ ‌of‌ ‌incidents‌ ‌of‌ ‌bullying.‌ ‌No‌ ‌formal‌‌ 
disciplinary‌ ‌action‌ ‌shall‌ ‌be‌ ‌taken‌ ‌solely‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌an‌ ‌anonymous‌ ‌report.‌ ‌ 

‌ 
‌ 
‌ 
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Any‌ ‌student‌ ‌who‌ ‌knowingly‌ ‌makes‌ ‌a‌ ‌false‌ ‌accusation‌ ‌of‌ ‌bullying‌ ‌shall‌ ‌be‌ ‌subject‌ ‌to‌ ‌disciplinary‌ ‌action.‌ ‌ 
‌ 

Parents‌‌or‌‌guardians,‌‌or‌‌members‌‌of‌‌the‌‌community,‌‌are‌‌encouraged‌‌to‌‌report‌‌an‌‌incident‌‌of‌‌bullying‌‌as‌‌                                 
soon‌ ‌as‌ ‌possible.‌ ‌ 
‌ 

A‌ ‌member‌ ‌of‌ ‌a‌ ‌school‌ ‌staff‌ ‌shall‌ ‌immediately‌ ‌report‌ ‌any‌ ‌instance‌ ‌of‌ ‌bullying‌ ‌the‌ ‌staff‌ ‌member‌ ‌has‌‌                                 
witnessed‌ ‌or‌ ‌become‌ ‌aware‌ ‌of‌ ‌to‌ ‌the‌ ‌school‌ ‌principal‌ ‌or‌ ‌their‌ ‌designee.‌‌ ‌  
‌ 

Investigation‌ ‌Procedures‌ ‌ 
‌ 

The‌ ‌Principal‌ ‌or‌ ‌their‌ ‌designee,‌ ‌upon‌ ‌receipt‌ ‌of‌ ‌a‌ ‌viable‌ ‌report,‌ ‌shall‌ ‌promptly‌ ‌contact‌ ‌the‌ ‌parents‌‌or‌‌                                 
guardians‌ ‌of‌ ‌a‌ ‌student‌ ‌who‌ ‌has‌ ‌been‌ ‌the‌ ‌alleged‌ ‌target‌ ‌or‌ ‌alleged‌‌perpetrator‌‌of‌‌bullying.‌‌The‌‌actions‌‌                                 
being‌ ‌taken‌ ‌to‌ ‌prevent‌ ‌further‌ ‌acts‌ ‌of‌ ‌bullying‌ ‌shall‌ ‌be‌ ‌discussed.‌ ‌ 
‌ 

The‌ ‌school‌ ‌Principal‌ ‌or‌ ‌a‌ ‌designee‌ ‌shall‌ ‌promptly‌ ‌investigate‌ ‌the‌ ‌report‌ ‌of‌ ‌bullying,‌ ‌using‌ ‌a‌‌                             
Bullying/Cyber-bullying‌ ‌Report‌ ‌Form‌ ‌which‌ ‌may‌ ‌include‌ ‌interviewing‌ ‌the‌ ‌alleged‌ ‌target,‌ ‌alleged‌‌                     
perpetrator,‌ ‌staff‌ ‌members,‌ ‌students‌ ‌and/or‌ ‌witnesses.‌‌ ‌  
‌ 

Support‌‌staff‌‌shall‌‌assess‌‌an‌‌alleged‌‌target’s‌‌needs‌‌for‌‌protection‌‌and‌‌create‌‌and‌‌implement‌‌a‌‌safety‌‌plan‌‌                                 
that‌ ‌shall‌ ‌restore‌ ‌a‌ ‌sense‌ ‌of‌ ‌safety‌ ‌for‌ ‌that‌ ‌student.‌‌ ‌  
‌ 

Confidentiality‌ ‌shall‌ ‌be‌ ‌used‌ ‌to‌ ‌protect‌ ‌a‌‌person‌‌who‌‌reports‌‌bullying,‌‌provides‌‌information‌‌during‌‌an‌‌                             
investigation‌ ‌of‌ ‌bullying,‌ ‌or‌ ‌is‌ ‌witness‌ ‌to‌ ‌or‌ ‌has‌ ‌reliable‌ ‌information‌ ‌about‌ ‌an‌ ‌act‌ ‌of‌ ‌bullying.‌ ‌ 
‌ 

If‌ ‌the‌ ‌school‌ ‌Principal‌ ‌or‌ ‌a‌ ‌designee‌ ‌determines‌ ‌that‌‌bullying‌‌has‌‌occurred‌‌they‌‌shall‌‌take‌‌appropriate‌‌                               
disciplinary‌‌action‌‌and‌‌if‌‌it‌‌is‌‌believed‌‌that‌‌criminal‌‌charges‌‌may‌‌be‌‌pursued‌‌against‌‌the‌‌perpetrator,‌‌the‌‌                                 
principal‌‌shall‌‌consult‌‌with‌‌the‌‌school’s‌‌resource‌‌officer‌‌and‌‌the‌‌Superintendent‌‌to‌‌determine‌‌if‌‌criminal‌‌                             
charges‌‌are‌‌warranted.‌‌If‌‌it‌‌is‌‌determined‌‌that‌‌criminal‌‌charges‌‌are‌‌warranted,‌‌the‌‌local‌‌law‌‌enforcement‌‌                               
agency‌ ‌shall‌ ‌be‌ ‌notified.‌ ‌ 
‌ 

The‌ ‌investigation‌ ‌shall‌ ‌be‌ ‌completed‌ ‌within‌ ‌fourteen‌ ‌school‌ ‌days‌ ‌from‌ ‌the‌ ‌date‌ ‌of‌ ‌the‌ ‌report.‌ ‌The‌                               
parents‌‌or‌‌guardians‌‌shall‌‌be‌‌contacted‌‌upon‌‌completion‌‌of‌‌the‌‌investigation‌‌and‌‌informed‌‌of‌‌the‌‌results,‌‌                               
including‌‌whether‌‌the‌‌allegations‌‌were‌‌found‌‌to‌‌be‌‌factual,‌‌whether‌‌a‌‌violation‌‌of‌‌this‌‌policy‌‌was‌‌found,‌‌                                 
and‌‌whether‌‌disciplinary‌‌action‌‌has‌‌or‌‌shall‌‌be‌‌taken.‌‌At‌‌a‌‌minimum‌‌the‌‌Principal‌‌or‌‌their‌‌designee‌‌shall‌‌                                   
contact‌ ‌the‌ ‌parents‌ ‌or‌ ‌guardians‌ ‌as‌ ‌to‌ ‌the‌ ‌status‌ ‌of‌ ‌the‌ ‌investigation‌ ‌on‌ ‌a‌ ‌weekly‌ ‌basis.‌ ‌ 
‌ 

Disciplinary‌ ‌actions‌ ‌for‌ ‌students‌ ‌who‌ ‌have‌ ‌committed‌ ‌an‌ ‌act‌ ‌of‌ ‌bullying‌ ‌or‌ ‌retaliation‌ ‌shall‌ ‌be‌ ‌in‌                               
accordance‌ ‌with‌ ‌district‌ ‌disciplinary‌ ‌policies.‌‌ ‌  
‌ 

Each‌ ‌school‌ ‌shall‌ ‌document‌ ‌any‌ ‌incident‌‌of‌‌bullying‌‌that‌‌is‌‌reported‌‌per‌‌this‌‌policy‌‌and‌‌a‌‌file‌‌shall‌‌be‌‌                                     
maintained‌ ‌by‌ ‌the‌ ‌Principal‌ ‌or‌ ‌designee.‌ ‌A‌ ‌monthly‌ ‌report‌ ‌shall‌ ‌be‌ ‌provided‌ ‌to‌ ‌the‌ ‌Superintendent.‌‌ ‌  

‌  
Confidentiality‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌to‌ ‌the‌ ‌extent‌ ‌consistent‌ ‌with‌ ‌the‌ ‌school's‌ ‌obligations‌ ‌under‌ ‌law.‌ ‌ 
‌ 
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Retaliation‌ ‌ 
‌ 

Retaliation‌ ‌against‌ ‌a‌ ‌person‌ ‌who‌ ‌reports‌ ‌bullying,‌ ‌provides‌ ‌information‌ ‌during‌ ‌an‌ ‌investigation‌ ‌of‌‌                         
bullying,‌ ‌or‌ ‌witnesses‌ ‌or‌ ‌has‌ ‌reliable‌ ‌information‌ ‌about‌ ‌bullying,‌ ‌shall‌ ‌be‌ ‌prohibited.‌ ‌ 
‌ 

Target‌ ‌Assistance‌ ‌ 
‌ 

The‌ ‌school‌ ‌district‌ ‌shall‌ ‌provide‌ ‌counseling‌ ‌or‌ ‌referral‌ ‌to‌ ‌appropriate‌ ‌services,‌ ‌including‌ ‌guidance,‌‌                         
academic‌‌intervention,‌‌and‌‌protection‌‌to‌‌students,‌‌both‌‌targets‌‌and‌‌perpetrators,‌‌affected‌‌by‌‌bullying,‌‌as‌‌                           
necessary.‌ ‌ 
‌ 

Training‌ ‌and‌ ‌Assessment‌ ‌ 
‌ 

Annual‌ ‌training‌ ‌shall‌ ‌be‌ ‌provided‌ ‌for‌ ‌school‌ ‌employees‌ ‌and‌ ‌volunteers‌ ‌who‌ ‌have‌ ‌significant‌ ‌contact‌‌                           
with‌ ‌students‌ ‌in‌ ‌preventing,‌ ‌identifying,‌ ‌responding‌ ‌to,‌ ‌and‌ ‌reporting‌ ‌incidents‌ ‌of‌ ‌bullying.‌ ‌ 
‌ 

Age-appropriate,‌ ‌evidence-based‌ ‌instruction‌ ‌on‌ ‌bullying‌ ‌prevention‌ ‌shall‌ ‌be‌ ‌incorporated‌ ‌into‌ ‌the‌‌                     
curriculum‌ ‌for‌ ‌all‌ ‌K‌ ‌to‌ ‌12‌ ‌students.‌ ‌ 
‌ 

Publication‌ ‌and‌ ‌Notice‌ ‌ 
‌ 

Annual‌ ‌written‌‌notice‌‌of‌‌the‌‌relevant‌‌sections‌‌of‌‌the‌‌bullying‌‌prevention‌‌and‌‌intervention‌‌plan‌‌shall‌‌be‌‌                               
provided‌ ‌to‌ ‌students‌ ‌and‌ ‌their‌ ‌parents‌ ‌or‌ ‌guardians,‌ ‌in‌ ‌age-appropriate‌ ‌terms.‌ ‌ 
‌ 

Annual‌ ‌written‌ ‌notice‌ ‌of‌ ‌the‌ ‌bullying‌ ‌prevention‌ ‌and‌ ‌intervention‌ ‌plan‌ ‌shall‌‌be‌‌provided‌‌to‌‌all‌‌school‌‌                               
staff.  The‌ ‌faculty‌ ‌and‌ ‌staff‌ ‌at‌ ‌each‌ ‌school‌ ‌shall‌ ‌be‌ ‌trained‌ ‌annually‌ ‌on‌ ‌the‌ ‌bullying‌ ‌prevention‌ ‌and‌‌                               
intervention‌ ‌plan‌ ‌applicable‌ ‌to‌ ‌the‌ ‌school.‌‌ ‌  
‌ 

Relevant‌ ‌sections‌ ‌of‌ ‌the‌ ‌bullying‌ ‌prevention‌ ‌and‌‌intervention‌‌plan‌‌relating‌‌to‌‌the‌‌duties‌‌of‌‌faculty‌‌and‌‌                               
staff‌ ‌shall‌ ‌be‌ ‌included‌ ‌in‌ ‌the‌ ‌school‌ ‌employee‌ ‌handbook.‌ ‌ 
‌ 

The‌ ‌bullying‌ ‌prevention‌ ‌and‌ ‌intervention‌ ‌plan‌ ‌shall‌ ‌be‌ ‌posted‌ ‌on‌ ‌the‌ ‌school‌ ‌district‌ ‌website.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.: ‌‌  Title‌ ‌VII,‌ ‌Section‌ ‌703,‌ ‌Civil‌ ‌Rights‌ ‌Act‌ ‌of‌ ‌1964‌ ‌as‌ ‌amended‌ ‌ 
Federal‌ ‌Regulation‌ ‌74676‌ ‌issued‌ ‌by‌ ‌EEO‌ ‌Commission‌ ‌ 
Title‌ ‌IX‌ ‌of‌ ‌the‌ ‌Education‌ ‌Amendments‌ ‌of‌ ‌1972‌ ‌ 
603‌ ‌CMR‌ ‌26.00‌ ‌ 
M.G.L.‌ ‌71:37O;‌ ‌265:43,‌ ‌43A;‌ ‌268:13B;‌ ‌269:14A‌ ‌ 
‌ 

REFERENCES:‌ Massachusetts‌ ‌Department‌ ‌of‌ ‌Elementary‌ ‌and‌ ‌Secondary‌ ‌Education’s‌ ‌Model‌‌               
Bullying‌ ‌Prevention‌ ‌and‌ ‌Intervention‌ ‌Plan‌ ‌ 

‌ 
‌ 
‌ 
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‌ 
CROSS‌ ‌REFS.: ‌‌  AC,‌ ‌Nondiscrimination‌ ‌ 

ACAB,‌ ‌Sexual‌ ‌Harassment‌ ‌ 
JBA,‌ ‌Student-to-Student‌ ‌Harassment‌ ‌ 
JIC,‌ ‌Student‌ ‌Discipline‌‌ ‌  
JICFA,‌ ‌Prohibition‌ ‌of‌ ‌Hazing‌ ‌ 
‌ 

SOURCE:‌  ‌MASC‌ ‌August‌ ‌2013‌ ‌ 
‌ 
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TOBACCO‌ ‌USE‌ ‌BY‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

Effective‌ ‌June‌ ‌18,‌ ‌1993,‌ ‌smoking,‌ ‌chewing,‌ ‌or‌ ‌other‌ ‌use‌ ‌of‌ ‌tobacco‌ ‌products‌ ‌by‌ ‌staff,‌ ‌students,‌ ‌and‌‌                               
members‌ ‌of‌ ‌the‌ ‌public‌ ‌shall‌ ‌be‌ ‌banned‌ ‌from‌ ‌all‌ ‌district‌ ‌buildings.‌ ‌All‌ ‌forms‌ ‌of‌ ‌tobacco‌ ‌use‌ ‌shall‌ ‌be‌‌                                   
prohibited‌‌on‌‌all‌‌district‌‌property.‌‌In‌‌addition,‌‌tobacco‌‌use‌‌by‌‌students‌‌is‌‌banned‌‌at‌‌all‌‌school-sponsored‌‌                               
events,‌ ‌even‌ ‌though‌ ‌this‌ ‌use‌ ‌does‌ ‌not‌ ‌take‌ ‌place‌ ‌on‌ ‌school‌ ‌grounds.‌ ‌ 
‌ 

Procedures‌ ‌ 
‌ 

The‌ ‌following‌ ‌consequences‌ ‌escalate‌ ‌for‌ ‌one‌ ‌school‌ ‌year.‌ ‌Infractions‌ ‌shall‌ ‌not‌ ‌carry‌ ‌over‌ ‌from‌ ‌one‌‌                             
school‌ ‌year‌ ‌to‌ ‌the‌ ‌next.‌ ‌Each‌ ‌student‌ ‌shall‌ ‌receive‌ ‌a‌ ‌fresh‌ ‌start‌ ‌with‌ ‌each‌ ‌new‌ ‌school‌ ‌year.‌ ‌ 
‌ 

● First‌‌offense--will‌‌result‌‌in‌‌detention,‌‌work‌‌detail,‌‌smoking‌‌cessation‌‌class,‌‌or‌‌other‌‌measures‌‌as‌‌                           
deemed‌ ‌appropriate‌ ‌by‌ ‌the‌ ‌building‌ ‌administrator.‌‌Implementation‌‌of‌‌these‌‌consequences‌‌will‌‌                     
be‌ ‌based‌ ‌on‌ ‌specific‌ ‌circumstances‌ ‌and‌ ‌individual‌ ‌students‌ ‌in‌ ‌compliance‌ ‌with‌ ‌each‌ ‌school's‌‌                         
established‌ ‌procedures.‌ ‌ 

‌ 
● Second‌ ‌offense--will‌ ‌result‌ ‌in‌ ‌a‌ ‌one-day‌ ‌suspension.‌ ‌ 

‌ 
● Third‌‌offense--will‌‌result‌‌in‌‌a‌‌three-day‌‌suspension‌‌or‌‌one-‌‌day‌‌suspension‌‌with‌‌completion‌‌of‌‌a‌‌                             

designated‌ ‌smoking‌ ‌cessation‌ ‌program.‌ ‌ 
‌ 

● Fourth‌‌offense--will‌‌result‌‌in‌‌a‌‌five-day‌‌suspension‌‌or‌‌a‌‌two-day‌‌suspension‌‌with‌‌completion‌‌of‌‌                           
a‌ ‌designated‌ ‌smoking‌ ‌cessation‌ ‌program.‌ ‌ 

‌ 
● Fifth‌ ‌offense--will‌ ‌result‌ ‌in‌ ‌a‌ ‌recommendation‌ ‌for‌ ‌expulsion‌ ‌for‌ ‌insubordination.‌ ‌ 

‌ 
‌ 

LEGAL‌ ‌REF:‌ M.G.L.‌ ‌71:37H‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JICH‌‌ ‌‌MG:‌ ‌Drop‌ ‌ 
‌ 

ALCOHOL‌ ‌USE‌ ‌BY‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

In‌‌view‌‌of‌‌the‌‌fact‌‌that‌‌the‌‌use‌‌of‌‌alcohol‌‌can‌‌endanger‌‌the‌‌health‌‌and‌‌safety‌‌of‌‌the‌‌user,‌‌and‌‌recognizing‌‌                                         
the‌ ‌deleterious‌ ‌effect‌ ‌the‌‌use‌‌of‌‌alcoholic‌‌beverages‌‌can‌‌have‌‌on‌‌the‌‌maintenance‌‌of‌‌general‌‌order‌‌and‌‌                                 
discipline,‌ ‌the‌ ‌school‌ ‌committee‌ ‌prohibits‌ ‌the‌ ‌use‌ ‌of,‌ ‌serving‌ ‌of,‌ ‌or‌ ‌consumption‌ ‌of‌ ‌any‌ ‌alcoholic‌‌                             
beverage‌ ‌on‌ ‌school‌ ‌property‌ ‌or‌ ‌at‌ ‌any‌ ‌school‌ ‌function.‌ ‌ 
‌ 

Additionally,‌ ‌any‌ ‌student,‌ ‌regardless‌ ‌of‌ ‌age,‌ ‌who‌ ‌has‌ ‌been‌ ‌drinking‌ ‌alcoholic‌ ‌beverages‌ ‌prior‌ ‌to‌‌                           
attendance‌ ‌at,‌ ‌or‌ ‌participation‌ ‌in,‌ ‌a‌ ‌school‌ ‌sponsored‌ ‌activity,‌ ‌will‌ ‌be‌ ‌barred‌ ‌from‌ ‌that‌ ‌activity‌ ‌and‌‌                               
subject‌ ‌to‌ ‌disciplinary‌ ‌action.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌272:40A‌ ‌ 
‌ 

CROSS‌ ‌REFS.:‌ IHAMA,‌ ‌Teaching‌ ‌About‌ ‌Drugs,‌ ‌Alcohol,‌ ‌and‌ ‌Tobacco‌‌ ‌  
GBEC,‌ ‌Drug‌ ‌Free‌ ‌Work‌ ‌Place‌ ‌Policy‌ ‌ 

‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

 File‌:‌  ‌JICH‌ ‌‌MG:‌ ‌Accept‌ ‌MASC‌ ‌policy,‌ ‌include‌ ‌sanction?‌ ‌ 
TMK‌ ‌-‌ ‌Discussion‌ ‌Held‌ ‌-‌ ‌We‌ ‌recommend‌ ‌to‌ ‌use‌ ‌MASC‌ ‌w‌ ‌language‌ ‌that‌ ‌reads‌ ‌“Subject‌ ‌to‌‌ 

Discip;inary‌ ‌Action”‌  ‌(That‌ ‌would‌ ‌then‌ ‌be‌ ‌handled‌ ‌in‌ ‌Student‌ ‌Handbook)‌ ‌ 
‌ 

ALCOHOL,‌ ‌TOBACCO,‌ ‌AND‌ ‌DRUG‌ ‌USE‌ ‌BY‌ ‌STUDENTS‌ ‌PROHIBITED‌ ‌ 
‌ 
‌ 

A‌ ‌student‌ ‌shall‌ ‌not,‌ ‌regardless‌ ‌of‌ ‌the‌ ‌quantity,‌‌use‌‌or‌‌consume,‌‌possess,‌‌buy‌‌or‌‌sell,‌‌or‌‌give‌‌away‌‌any‌‌                                     
beverage‌ ‌containing‌‌alcohol;‌‌any‌‌tobacco‌‌product,‌‌including‌‌vapor/E-cigarettes;‌‌marijuana;‌‌steroids;‌‌or‌‌                     
any‌ ‌controlled‌ ‌substance.‌ ‌The‌ ‌School‌ ‌Committee‌ ‌prohibits‌ ‌the‌ ‌use‌ ‌or‌ ‌consumption‌ ‌by‌ ‌students‌ ‌of‌‌                           
alcohol,‌ ‌tobacco‌ ‌products,‌ ‌or‌ ‌drugs‌ ‌on‌ ‌school‌ ‌property,‌ ‌at‌ ‌any‌ ‌school‌ ‌function,‌ ‌or‌ ‌at‌ ‌any‌ ‌school‌‌                               
sponsored‌ ‌event.‌ ‌ 
‌ 

Additionally,‌‌any‌‌student‌‌who‌‌is‌‌under‌‌the‌‌influence‌‌of‌‌drugs‌‌or‌‌alcoholic‌‌beverages‌‌prior‌‌to,‌‌or‌‌during,‌‌                                 
attendance‌‌at‌‌or‌‌participation‌‌in‌‌a‌‌school-sponsored‌‌activity,‌‌will‌‌be‌‌barred‌‌from‌‌that‌‌activity‌‌and‌‌may‌‌be‌‌                                 
subject‌ ‌to‌ ‌disciplinary‌ ‌action.‌ ‌ 
‌ 

Verbal‌ ‌Screening‌ ‌ 
‌ 

● The‌‌school‌‌district‌‌shall‌‌utilize,‌‌in‌‌accordance‌‌with‌‌law,‌‌a‌‌verbal‌‌screening‌‌tool‌‌approved‌‌by‌‌the‌‌                               
Department‌ ‌of‌ ‌Elementary‌ ‌and‌ ‌Secondary‌ ‌Education‌ ‌to‌ ‌screen‌ ‌students‌ ‌for‌ ‌substance‌ ‌abuse‌‌                       
disorders.‌ ‌The‌ ‌tool‌ ‌shall‌ ‌be‌ ‌administered‌ ‌by‌ ‌trained‌ ‌staff‌ ‌on‌ ‌an‌ ‌annual‌ ‌basis‌ ‌at‌ ‌grades‌ ‌7‌ ‌and‌ ‌9.‌‌ ‌  

‌ 
● Parents/guardians‌ ‌shall‌ ‌be‌ ‌notified‌ ‌prior‌ ‌to‌ ‌the‌ ‌opening‌ ‌of‌ ‌school‌ ‌each‌ ‌year.‌‌Parents/guardians‌‌                         

shall‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌opt‌ ‌out‌ ‌of‌ ‌the‌ ‌screening‌ ‌by‌ ‌written‌ ‌notice‌ ‌prior‌ ‌to‌ ‌or‌ ‌during‌ ‌the‌ ‌screening.‌ ‌ ‌   
‌ 

● All‌ ‌statements‌ ‌made‌‌by‌‌a‌‌student‌‌during‌‌a‌‌screening‌‌are‌‌confidential‌‌and‌‌shall‌‌not‌‌be‌‌disclosed‌‌                               
except‌ ‌in‌ ‌the‌ ‌event‌ ‌of‌ ‌immediate‌ ‌medical‌ ‌emergency‌ ‌or‌ ‌in‌ ‌accordance‌ ‌with‌‌law.‌‌De-identified‌‌                           
results‌‌shall‌‌be‌‌reported‌‌to‌‌the‌‌Department‌‌of‌‌Public‌‌Health‌‌within‌‌90‌‌days‌‌of‌‌the‌‌completion‌‌of‌‌                                 
the‌ ‌screening‌ ‌process.‌‌ ‌  

‌ 
This‌ ‌policy‌ ‌shall‌ ‌be‌ ‌posted‌ ‌on‌ ‌the‌ ‌district’s‌ ‌website‌ ‌and‌ ‌notice‌ ‌shall‌ ‌be‌ ‌provided‌ ‌to‌ ‌all‌ ‌students‌ ‌and‌‌                                   
parents/guardians‌ ‌of‌‌this‌‌policy‌‌in‌‌accordance‌‌with‌‌state‌‌law.‌‌Additionally,‌‌the‌‌district‌‌shall‌‌file‌‌a‌‌copy‌                               
of‌ ‌this‌ ‌policy‌ ‌with‌ ‌DESE‌ ‌in‌ ‌accordance‌ ‌with‌ ‌law‌ ‌in‌ ‌a‌ ‌manner‌ ‌requested‌ ‌by‌ ‌DESE.‌ ‌ 
‌ 
‌ 

SOURCE: ‌ ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

 LEGAL‌ ‌REFS.:‌  ‌M.G.L.71:2A;‌ ‌71:96;‌ ‌71:97;‌ ‌‌272:40A‌ ‌ 
‌ 

CROSS‌ ‌REFS.:‌ ADC,‌ ‌Tobacco‌ ‌Products‌ ‌on‌ ‌School‌ ‌Premises‌ ‌Prohibited‌ ‌ 
GBEC‌,‌ ‌Drug‌ ‌Free‌ ‌Workplace‌ ‌Policy‌ ‌ 
GBED,‌ ‌Tobacco‌ ‌use‌ ‌on‌ ‌School‌ ‌Property‌ ‌by‌ ‌Staff‌ ‌Members‌ ‌Prohibited‌ ‌ 
IHAMB,‌ ‌Teaching‌ ‌About‌ ‌Drugs,‌ ‌Alcohol,‌ ‌and‌ ‌Tobacco‌ ‌ 

‌ 
‌ 

‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 

http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter272/Section40a
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File:‌‌  ‌JICHA‌ ‌‌MG:‌ ‌Approved,‌ ‌Keep‌ ‌ 
‌ 

SUBSTANCE‌ ‌USE,‌ ‌ABUSE,‌ ‌MINOR‌ ‌POSSESSION‌‌ ‌  
AND‌ ‌ILLEGAL‌ ‌SALE‌ ‌BY‌ ‌STUDENTS‌ ‌ 

‌ 
‌ 

Any‌‌student‌‌of‌‌Medfield‌‌Public‌‌Schools,‌‌regardless‌‌of‌‌age,‌‌is‌‌prohibited‌‌from‌‌possessing,‌‌using,‌‌selling,‌                             
serving‌‌or‌‌consuming‌‌any‌‌alcoholic‌‌beverage‌‌or‌‌illegal‌‌substance‌‌on‌‌school‌‌grounds‌‌or‌‌in‌‌school,‌‌at‌‌any‌‌                                 
school‌ ‌program‌ ‌or‌ ‌activity,‌ ‌or‌ ‌at‌ ‌any‌ ‌time‌ ‌during‌ ‌which‌ ‌the‌ ‌student‌ ‌may‌ ‌reasonably‌ ‌be‌ ‌viewed‌ ‌as‌‌                                 
representing‌ ‌the‌ ‌school.‌ ‌Any‌ ‌student‌ ‌involved‌ ‌in‌ ‌a‌ ‌situation‌ ‌listed‌‌above‌‌will‌‌be‌‌denied‌‌admittance‌‌to‌‌                               
school‌‌programs‌‌or‌‌activities‌‌and‌‌will‌‌be‌‌referred‌‌to‌‌the‌‌Medfield‌‌Police‌‌Department‌‌by‌‌the‌‌appropriate‌‌                               
building‌‌principal,‌‌or‌‌his/her‌‌designee.‌‌The‌‌Police‌‌will‌‌determine‌‌whether‌‌the‌‌student‌‌should‌‌be‌‌referred‌‌                             
to‌ ‌the‌ ‌courts‌ ‌or‌ ‌the‌ ‌Norfolk‌ ‌County‌ ‌Juvenile‌ ‌Diversion‌ ‌Program.‌ ‌ 
‌ 

Any‌‌student‌‌involved‌‌with‌‌the‌‌sale‌‌of‌‌an‌‌illegal‌‌substance‌‌under‌‌the‌‌circumstances‌‌listed‌‌above‌‌will‌‌be‌‌                                 
reported‌ ‌to‌ ‌the‌‌Principal,‌‌who‌‌will‌‌schedule‌‌a‌‌hearing‌‌for‌‌the‌‌student‌‌and‌‌responsible‌‌parties‌‌under‌‌the‌‌                                 
guidelines‌ ‌established‌ ‌in‌ ‌M.G.L.‌ ‌Chapter‌ ‌71,‌ ‌Section‌ ‌37H,‌ ‌and‌ ‌37H‌ ‌½‌‌ ‌  

‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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File:‌‌  ‌JICI‌ ‌‌MG:‌ ‌Approved,‌ ‌Keep‌ ‌ 
‌ 

DANGEROUS‌ ‌WEAPONS‌ ‌IN‌ ‌THE‌ ‌SCHOOL‌ ‌ 
‌ 
‌ 

In‌‌accordance‌‌with‌‌Chapter‌‌150‌‌of‌‌the‌‌Commonwealth‌‌of‌‌Massachusetts‌‌Acts‌‌of‌‌1987,‌‌it‌‌is‌‌the‌‌policy‌‌of‌‌                                   
the‌ ‌Medfield‌ ‌Public‌ ‌Schools‌ ‌to‌ ‌prohibit‌ ‌the‌ ‌possession‌ ‌or‌ ‌use‌‌of‌‌dangerous‌‌weapons‌‌in,‌‌or‌‌on,‌‌school‌‌                                 
property,‌‌including‌‌school‌‌buses.‌‌Any‌‌student‌‌who,‌‌in‌‌the‌‌judgement‌‌of‌‌the‌‌principal‌‌and‌‌verified‌‌by‌‌due‌‌                                 
process‌‌is‌‌determined‌‌to‌‌be‌‌in‌‌violation‌‌of‌‌this‌‌policy‌‌will‌‌be‌‌suspended‌‌from‌‌attendance‌‌(out‌‌of‌‌school)‌‌                                   
and‌ ‌at‌ ‌the‌ ‌discretion‌ ‌of‌ ‌the‌‌principal‌‌may‌‌be‌‌excluded‌‌or‌‌expelled‌‌in‌‌accordance‌‌with‌‌M.G.L.‌‌Chapter‌‌                                 
71,‌‌Section‌‌37H‌‌and‌‌School‌‌Committee‌‌Policy.‌‌The‌‌student‌‌will‌‌be‌‌referred‌‌to‌‌the‌‌Police‌‌Department‌‌for‌‌                                 
further‌ ‌action.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌‌  M.G.L.‌ ‌71:37H‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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File:‌‌  ‌JIE‌ ‌‌MG:‌ ‌Remove‌ ‌and‌ ‌replace‌ ‌with‌  ‌MASC‌ ‌policy‌ ‌ 
‌ 

PREGNANT‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

School-age‌‌mothers,‌‌unless‌‌they‌‌receive‌‌adequate‌‌assistance,‌‌might‌‌drop‌‌out‌‌of‌‌school‌‌without‌‌acquiring‌‌                           
the‌ ‌necessary‌ ‌education‌ ‌or‌ ‌without‌ ‌marketable‌ ‌skills.‌ ‌ 
‌ 

Pregnant‌‌students‌‌will‌‌be‌‌permitted‌‌to‌‌continue‌‌in‌‌school‌‌in‌‌all‌‌instances‌‌when‌‌continued‌‌attendance‌‌has‌‌                               
the‌‌sanction‌‌of‌‌the‌‌expectant‌‌mother's‌‌physician.‌‌The‌‌physician's‌‌approval‌‌of‌‌this‌‌continued‌‌attendance‌‌                           
must‌ ‌be‌ ‌on‌ ‌file‌ ‌at‌ ‌the‌ ‌school.‌‌The‌‌student‌‌and‌‌her‌‌physician,‌‌in‌‌cooperation‌‌with‌‌the‌‌school‌‌staff,‌‌will‌‌                                     
develop‌ ‌an‌ ‌appropriate‌ ‌educational‌ ‌plan‌ ‌if‌ ‌it‌ ‌is‌ ‌agreed‌ ‌she‌ ‌should‌ ‌no‌ ‌longer‌ ‌attend‌ ‌school‌ ‌regularly.‌ ‌ 
‌ 

Every‌ ‌effort‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌see‌ ‌that‌ ‌the‌ ‌educational‌ ‌program‌ ‌of‌ ‌the‌ ‌student‌ ‌is‌ ‌disrupted‌ ‌as‌ ‌little‌ ‌as‌‌                                     
possible;‌ ‌that‌ ‌health‌ ‌counseling‌ ‌services,‌ ‌as‌ ‌well‌ ‌as‌ ‌instruction‌ ‌are‌ ‌offered;‌ ‌that‌ ‌return‌ ‌to‌‌school‌‌after‌‌                               
delivery‌ ‌is‌ ‌encouraged;‌ ‌and‌ ‌that‌ ‌every‌ ‌opportunity‌ ‌to‌ ‌complete‌ ‌high‌ ‌school‌ ‌is‌ ‌provided.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌71:84‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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File‌:‌ ‌JIE‌ ‌‌MG:‌ ‌Approved‌ ‌to‌ ‌replace‌ ‌existing‌ ‌policy‌ ‌ 
‌ 

PREGNANT‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

The‌‌School‌‌Committee‌‌wishes‌‌to‌‌preserve‌‌educational‌‌opportunities‌‌for‌‌those‌‌students‌‌who‌‌may‌‌become‌‌                           
pregnant‌ ‌and/or‌ ‌take‌ ‌on‌ ‌parenting‌ ‌responsibilities.‌‌ ‌  
‌ 

Pregnant‌ ‌students‌ ‌are‌‌permitted‌‌to‌‌remain‌‌in‌‌regular‌‌classes‌‌and‌‌participate‌‌in‌‌extracurricular‌‌activities‌‌                           
with‌‌non-pregnant‌‌students‌‌throughout‌‌their‌‌pregnancy,‌‌and‌‌after‌‌giving‌‌birth‌‌are‌‌permitted‌‌to‌‌return‌‌to‌‌                             
the‌ ‌same‌ ‌academic‌ ‌and‌ ‌extracurricular‌ ‌program‌ ‌as‌ ‌before‌ ‌the‌ ‌leave.‌ ‌ 
‌ 

The‌‌school‌‌district‌‌does‌‌not‌‌require‌‌a‌‌pregnant‌‌student‌‌to‌‌obtain‌‌the‌‌certification‌‌of‌‌a‌‌physician‌‌that‌‌the‌‌                                   
student‌ ‌is‌ ‌physically‌ ‌and‌ ‌emotionally‌ ‌able‌ ‌to‌ ‌continue‌ ‌in‌ ‌school.‌ ‌ 
‌ 

Every‌ ‌effort‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌see‌ ‌that‌ ‌the‌ ‌educational‌ ‌program‌ ‌of‌ ‌the‌ ‌student‌ ‌is‌ ‌disrupted‌ ‌as‌ ‌little‌ ‌as‌‌                                     
possible;‌ ‌that‌ ‌health‌ ‌counseling‌ ‌services,‌ ‌as‌ ‌well‌ ‌as‌ ‌instruction,‌ ‌are‌‌offered;‌‌that‌‌return‌‌to‌‌school‌‌after‌‌                               
leave‌ ‌is‌ ‌encouraged;‌ ‌and‌ ‌that‌ ‌every‌ ‌opportunity‌ ‌to‌ ‌complete‌ ‌high‌ ‌school‌ ‌is‌ ‌provided.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌‌  M.G.L.‌ ‌71:84‌ ‌ 
Title‌ ‌IX:‌ ‌20‌ ‌U.S.C.‌ ‌§‌ ‌1681‌ ‌ 
34‌ ‌CFR‌ ‌§‌ ‌106.40(b)‌‌ ‌  

‌ 
SOURCE:‌  ‌MASC‌ ‌January‌ ‌8,‌ ‌2009‌ ‌ 
‌ 
‌ 
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File:‌‌  ‌JIH‌ ‌‌MG:‌ ‌Approved,‌ ‌edit‌ ‌made‌ ‌ 
‌ 

INTERROGATIONS‌ ‌AND‌ ‌SEARCHES‌ ‌ 
‌ 
‌ 

Searches‌ ‌by‌ ‌Staff‌ ‌ 
‌ 

The‌‌right‌‌of‌‌inspection‌‌of‌‌students'‌‌school‌‌lockers‌‌is‌‌inherent‌‌in‌‌the‌‌authority‌‌granted‌‌school‌‌committees‌‌                               
and‌ ‌administrators.‌ ‌This‌ ‌authority‌‌may‌‌be‌‌exercised‌‌as‌‌needed‌‌in‌‌the‌‌interest‌‌of‌‌safeguarding‌‌children,‌‌                             
their‌ ‌own‌ ‌and‌ ‌school‌ ‌property.‌ ‌ 
‌ 

Nevertheless,‌‌exercise‌‌of‌‌that‌‌authority‌‌by‌‌school‌‌officials‌‌places‌‌unusual‌‌demands‌‌upon‌‌their‌‌judgment‌‌                           
so‌‌as‌‌to‌‌protect‌‌each‌‌child's‌‌constitutional‌‌rights‌‌to‌‌personal‌‌privacy‌‌and‌‌protection‌‌from‌‌coercion‌‌and‌‌to‌‌                                 
act‌ ‌in‌ ‌the‌ ‌best‌ ‌interest‌ ‌of‌ ‌all‌ ‌students‌ ‌and‌ ‌the‌ ‌schools.‌ ‌ 
‌ 

Searches‌ ‌by‌ ‌school‌ ‌officials‌ ‌of‌ ‌students'‌ ‌automobiles‌ ‌or‌ ‌the‌ ‌student‌ ‌will‌ ‌be‌ ‌conducted‌ ‌in‌ ‌a‌ ‌way‌ ‌that‌‌                                 
protects‌ ‌the‌ ‌students'‌ ‌rights‌ ‌consistent‌ ‌with‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌the‌ ‌school‌ ‌system‌ ‌to‌ ‌provide‌ ‌an‌‌                             
atmosphere‌ ‌conducive‌ ‌to‌ ‌the‌ ‌educational‌ ‌process.‌ ‌ 
‌ 

Interrogations‌ ‌by‌ ‌Police‌ ‌ 
‌ 

The‌ ‌schools‌ ‌have‌ ‌legal‌ ‌custody‌ ‌of‌ ‌students‌ ‌during‌ ‌the‌ ‌school‌ ‌day‌ ‌and‌ ‌during‌ ‌hours‌ ‌of‌ ‌approved‌‌                               
extracurricular‌‌activities.‌‌It‌‌is‌‌the‌‌responsibility‌‌of‌‌the‌‌school‌‌administration‌‌to‌‌make‌‌an‌‌effort‌‌to‌‌protect‌‌                               
each‌ ‌student's‌ ‌rights‌ ‌with‌ ‌respect‌ ‌to‌ ‌interrogations‌ ‌by‌ ‌law‌ ‌enforcement‌ ‌officials.‌ ‌Therefore:‌ ‌ 
‌ 

1. When‌‌law‌‌enforcement‌‌officials‌‌find‌‌it‌‌necessary‌‌to‌‌question‌‌students‌‌during‌‌the‌‌school‌‌day‌‌or‌‌                             
periods‌‌of‌‌extracurricular‌‌activities,‌‌the‌‌school‌‌principal‌‌or‌‌‌their‌‌designee‌‌will‌‌be‌‌present‌‌when‌‌                           
possible.‌ ‌An‌ ‌effort‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌contact‌ ‌the‌ ‌student's‌ ‌parent‌ ‌or‌ ‌guardian‌ ‌so‌ ‌that‌ ‌the‌‌                               
responsible‌ ‌individual‌ ‌may‌ ‌be‌ ‌notified‌ ‌of‌ ‌the‌ ‌situation.‌ ‌ 

‌ 
2. If‌‌custody‌‌and/or‌‌arrest‌‌is‌‌involved,‌‌the‌‌principal‌‌will‌‌request‌‌that‌‌all‌‌procedural‌‌safeguards,‌‌as‌‌                             

prescribed‌ ‌by‌ ‌law,‌ ‌be‌ ‌observed‌ ‌by‌ ‌the‌ ‌law‌ ‌enforcement‌ ‌officials.‌ ‌ 
‌ 
‌ 
‌ 

Note:‌  ‌The‌ ‌MASC‌ ‌Reference‌ ‌Manual‌ ‌replaces‌ ‌“his/her”‌ ‌with‌ ‌“their”‌ ‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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 File‌: ‌ ‌JII‌ ‌‌MG:‌ ‌Approved,‌ ‌keep‌ ‌ 
‌ 

STUDENT‌ ‌COMPLAINTS‌ ‌AND‌ ‌GRIEVANCES‌ ‌ 
‌ 
‌ 

The‌‌School‌‌Committee‌‌recognizes‌‌that‌‌there‌‌may‌‌be‌‌conditions‌‌in‌‌the‌‌school‌‌district‌‌that‌‌are‌‌in‌‌need‌‌of‌‌                                   
improvement‌ ‌and‌ ‌that‌ ‌students‌ ‌should‌ ‌have‌ ‌some‌ ‌means‌ ‌by‌ ‌which‌ ‌their‌ ‌concerns‌ ‌may‌ ‌be‌ ‌effectively‌‌                             
expressed,‌‌considered,‌‌and‌‌dealt‌‌with‌‌fairly. ‌‌Such‌‌means,‌‌if‌‌well-conceived‌‌and‌‌understood‌‌in‌‌advance,‌                           
can‌‌do‌‌much‌‌to‌‌maintain‌‌harmonious‌‌relationships‌‌among‌‌the‌‌schools‌‌and‌‌the‌‌students‌‌and‌‌community.‌‌                             
Every‌ ‌attempt‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌seek‌ ‌a‌ ‌satisfactory‌ ‌solution‌ ‌to‌ ‌any‌ ‌concerns‌‌in‌‌a‌‌friendly‌‌and‌‌informal‌‌                                   
manner.‌ ‌ 
‌ 

Students‌‌and‌‌their‌‌parents‌‌and/or‌‌guardians‌‌who‌‌believe‌‌that‌‌a‌‌student‌‌has‌‌received‌‌unfair‌‌treatment‌‌may‌‌                               
bring‌ ‌forward‌ ‌their‌ ‌grievance‌ ‌through‌ ‌the‌ ‌appropriate‌ ‌channels.‌ ‌Appeals‌ ‌of‌ ‌disciplinary‌ ‌cases‌ ‌will‌ ‌be‌‌                           
required‌ ‌to‌ ‌follow‌ ‌the‌ ‌district’s‌ ‌policy‌ ‌on‌ ‌student‌ ‌discipline.‌ ‌Any‌ ‌applicable‌ ‌provisions‌ ‌of‌ ‌the‌‌                           
Massachusetts‌ ‌General‌ ‌Laws‌ ‌or‌ ‌federal‌ ‌law‌ ‌will‌ ‌be‌ ‌followed‌ ‌by‌ ‌school‌ ‌officials‌ ‌in‌ ‌conducting‌ ‌hearings.‌ ‌ 
‌ 
‌ 

SOURCE: ‌ ‌MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

CROSS‌ ‌REF:‌  ‌JIC‌ ‌Student‌ ‌Discipline‌ ‌ 
‌ 

‌ 
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File:‌‌  ‌JJ‌ ‌‌MG:‌ ‌Approved‌ ‌with‌ ‌edits‌ ‌ 
‌ 

CO-CURRICULAR‌ ‌AND‌ ‌EXTRACURRICULAR‌ ‌ACTIVITIES‌ ‌ 
‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌‌Committee‌‌believes‌‌that‌‌student‌‌activities‌‌are‌‌a‌‌vital‌‌part‌‌of‌‌the‌‌total‌‌educational‌‌                               
program‌‌and‌‌should‌‌be‌‌used‌‌as‌‌a‌‌means‌‌for‌‌developing‌‌wholesome‌‌attitudes‌‌and‌‌good‌‌human‌‌relations‌‌                               
and‌‌knowledge‌‌and‌‌skills.‌‌Therefore,‌‌the‌‌schools‌‌will‌‌provide‌‌a‌‌broad‌‌and‌‌balanced‌‌program‌‌of‌‌activities‌‌                               
geared‌ ‌to‌ ‌the‌ ‌various‌ ‌ages,‌ ‌interests,‌ ‌and‌ ‌needs‌ ‌of‌ ‌students.‌ ‌ 
‌ 

The‌ ‌following‌ ‌will‌ ‌serve‌ ‌as‌ ‌guides‌ ‌in‌ ‌the‌ ‌organization‌ ‌of‌ ‌student‌ ‌activities:‌ ‌ 
‌ 

1. The‌ ‌schools‌ ‌will‌ ‌observe‌‌a‌‌complementary‌‌relationship‌‌to‌‌the‌‌home‌‌and‌‌community,‌‌planning‌‌                         
activities‌ ‌with‌ ‌due‌ ‌regard‌ ‌for‌ ‌the‌ ‌widespread‌ ‌and‌ ‌rich‌ ‌facilities‌ ‌already‌ ‌available‌ ‌to‌ ‌students.‌ ‌ 

‌ 
2. The‌ ‌assistance‌ ‌of‌ ‌‌parents/guardians‌‌ ‌in‌ ‌planning‌ ‌activity‌ ‌programs‌ ‌will‌ ‌be‌ ‌encouraged.‌ ‌ 

‌ 
3. The‌ ‌goal‌ ‌for‌ ‌each‌ ‌student‌ ‌will‌ ‌be‌ ‌a‌ ‌balanced‌ ‌program‌ ‌of‌ ‌appropriate‌ ‌academic‌ ‌studies‌ ‌and‌‌                             

activities‌‌to‌‌be‌‌determined‌‌by‌‌the‌‌school,‌‌the‌‌‌parents/guardians‌‌,‌‌and‌‌the‌‌student.‌‌This‌‌should‌‌be‌‌                               
a‌ ‌shared‌ ‌responsibility.‌ ‌ 

‌ 
4. Guidance‌‌will‌‌be‌‌offered‌‌to‌‌encourage‌‌participation‌‌of‌‌all‌‌students‌‌in‌‌appropriate‌‌activities‌‌and‌‌                           

to‌ ‌prevent‌ ‌over-emphasis‌ ‌on‌ ‌extracurricular‌ ‌activities‌ ‌at‌ ‌the‌ ‌cost‌ ‌of‌ ‌academic‌ ‌performance.‌ 
‌ 

5. All‌ ‌activities‌ ‌will‌ ‌be‌ ‌supervised;‌ ‌all‌ ‌clubs‌ ‌and‌ ‌groups‌ ‌will‌ ‌have‌ ‌a‌ ‌faculty‌ ‌advisor.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71:47‌ ‌ 
603‌ ‌CMR‌ ‌26:06‌ ‌ 

‌ 
‌ 
‌ 
‌ 

Note:‌  ‌The‌ ‌MASC‌ ‌Reference‌ ‌Manual‌ ‌replaces‌ ‌“parents”‌ ‌with‌ ‌“parents/guardians”‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

CO-CURRICULAR‌ ‌AND‌ ‌EXTRACURRICULAR‌ ‌ACTIVITIES‌ ‌ 
‌ 
‌ 

(1) Advantages‌ ‌and‌ ‌privileges‌ ‌of‌ ‌public‌ ‌schools‌ ‌include‌ ‌all‌ ‌extracurricular‌ ‌activities‌ ‌made‌‌available,‌‌                       
sponsored‌ ‌or‌ ‌supervised‌ ‌by‌ ‌any‌ ‌public‌ ‌school.‌ ‌No‌ ‌school‌ ‌shall‌ ‌sponsor‌ ‌or‌ ‌participate‌ ‌in‌ ‌the‌‌                             
organization‌‌of‌‌outside‌‌extra-curricular‌‌activities‌‌conducted‌‌as‌‌such‌‌school‌‌which‌‌restrict‌‌students’‌‌                       
participation‌‌on‌‌the‌‌basis‌‌of‌‌race,‌‌color,‌‌sex,‌‌gender‌‌identity,‌‌religion‌‌or‌‌national‌‌origin.‌‌603‌‌CMR‌‌                               
26.06(1)‌‌does‌‌not‌‌prohibit‌‌school‌‌committees‌‌from‌‌allowing‌‌use‌‌of‌‌school‌‌premises‌‌by‌‌independent‌‌                           
groups‌ ‌with‌ ‌restrictive‌ ‌membership.‌ ‌ 

‌ 
(2) No‌ ‌student‌ ‌shall‌ ‌be‌ ‌denied‌ ‌the‌ ‌opportunity‌ ‌in‌ ‌any‌ ‌implied‌ ‌or‌‌explicit‌‌manner‌‌to‌‌participate‌‌in‌‌an‌‌                                 

extra-curricular‌ ‌activity‌ ‌because‌ ‌of‌‌the‌‌race,‌‌color,‌‌sex,‌‌gender‌‌identity,‌‌religion‌‌or‌‌national‌‌origin‌‌                           
of‌ ‌the‌ ‌student‌ ‌except‌ ‌as‌ ‌provided‌ ‌in‌ ‌603‌ ‌CMR‌ ‌26.06(7).‌ ‌ 

‌ 
(3) Each‌ ‌school‌ ‌system‌ ‌shall‌ ‌provide‌ ‌a‌ ‌fair‌ ‌distribution‌ ‌of‌ ‌athletic‌ ‌expenditures.‌ ‌Each‌ ‌school‌ ‌within‌‌                           

such‌ ‌system‌ ‌shall‌ ‌provide‌ ‌equal‌ ‌opportunity‌ ‌for‌ ‌male‌ ‌and‌ ‌female‌ ‌students‌ ‌to‌ ‌participate‌ ‌in‌‌                           
intramural‌ ‌and‌ ‌interscholastic‌ ‌sports.‌ ‌Factors‌ ‌considered‌ ‌in‌ ‌determining‌ ‌equal‌ ‌opportunity‌ ‌shall‌‌                     
include‌ ‌budgetary‌ ‌allocations,‌‌the‌‌proportion‌‌of‌‌male‌‌and‌‌female‌‌students‌‌in‌‌the‌‌student‌‌body,‌‌the‌‌                             
number‌ ‌and‌ ‌nature‌ ‌of‌ ‌activities‌ ‌offered,‌ ‌levels‌ ‌of‌ ‌competition,‌ ‌equipment‌ ‌(including‌ ‌rate‌ ‌of‌‌                         
replacement),‌‌supplies,‌‌awards,‌‌uniforms,‌‌facilities,‌‌scheduling‌‌of‌‌games‌‌and‌‌practice‌‌times,‌‌travel‌‌                       
opportunities‌ ‌and‌ ‌allowances,‌ ‌opportunities‌ ‌to‌ ‌receive‌ ‌equitable‌ ‌coaching‌ ‌and‌ ‌instruction‌ ‌at‌‌each‌‌                       
level‌ ‌of‌ ‌competition‌ ‌and‌ ‌the‌ ‌availability‌ ‌of‌ ‌services‌ ‌such‌ ‌as‌ ‌medical‌ ‌and‌ ‌insurance‌ ‌coverage,‌‌                           
publicity,‌ ‌clerical‌ ‌and‌ ‌administrative‌ ‌staff,‌ ‌scouting‌ ‌services‌ ‌and‌ ‌audio-visual‌ ‌aids.‌ ‌ 

‌ 
(4) In‌ ‌developing‌ ‌its‌ ‌athletic‌ ‌program,‌‌a‌‌school‌‌shall‌‌be‌‌required‌‌to‌‌demonstrate‌‌good‌‌faith‌‌by‌‌taking‌‌                               

into‌ ‌account‌ ‌determined‌ ‌student‌ ‌interest.‌ ‌ 
‌ 

(5) In‌ ‌order‌ ‌to‌ ‌insure‌ ‌fair‌ ‌distribution‌ ‌of‌‌athletic‌‌expenditures‌‌as‌‌defined‌‌in‌‌603‌‌CMR‌‌26.06(4),‌‌each‌                               
school‌ ‌shall‌ ‌indicate‌ ‌in‌ ‌the‌ ‌budget‌ ‌that‌ ‌is‌ ‌reviewed‌ ‌by‌ ‌the‌ ‌school‌ ‌committee‌ ‌the‌ ‌anticipated‌‌                             
expenditure‌ ‌for‌ ‌each‌ ‌interscholastic‌ ‌and‌ ‌intramural‌ ‌athletic‌ ‌activity‌ ‌and‌ ‌the‌ ‌anticipated‌ ‌student‌‌                       
participation‌ ‌in‌ ‌the‌ ‌activity‌ ‌by‌ ‌number‌ ‌and‌ ‌sex.‌ ‌ 

‌ 
(6) A‌ ‌school‌ ‌may‌ ‌establish‌ ‌separate‌ ‌teams‌ ‌for‌ ‌males‌ ‌and‌ ‌females‌ ‌for‌ ‌interscholastic‌ ‌and‌ ‌intramural‌‌                           

compensation‌ ‌in‌ ‌a‌ ‌particular‌ ‌sport,‌ ‌provided‌ ‌that‌ ‌the‌ ‌requirements‌ ‌of‌ ‌603‌ ‌CMR‌ ‌26.06(8)‌ ‌are‌‌                           
satisfied.‌ ‌·‌ ‌ 

‌ 
(7) Teams‌ ‌comprised‌ ‌primarily‌ ‌or‌ ‌solely‌ ‌of‌ ‌persons‌ ‌of‌ ‌one‌ ‌sex‌ ‌shall‌ ‌be‌ ‌granted‌ ‌equal‌ ‌instruction,‌‌                             

training,‌ ‌coaching,‌ ‌access‌ ‌to‌ ‌available‌ ‌facilities,‌ ‌equipment‌ ‌and‌ ‌opportunities‌ ‌to‌ ‌practice‌ ‌and‌‌                       
complete‌ ‌as‌ ‌teams‌ ‌engaged‌ ‌in‌ ‌a‌ ‌similar‌ ‌activity‌ ‌comprised‌ ‌primarily‌ ‌or‌ ‌solely‌ ‌of‌ ‌persons‌ ‌of‌ ‌the‌‌                               
opposite‌ ‌sex.‌ ‌ 

‌ 
(8) Participation‌‌in‌‌extra-curricular‌‌activities‌‌shall‌‌be‌‌actively‌‌encouraged‌‌by‌‌each‌‌school‌‌for‌‌both‌‌boys‌‌                           

and‌ ‌girls‌ ‌and‌ ‌for‌ ‌racial‌ ‌and‌ ‌ethnic‌ ‌minorities.‌ ‌When‌ ‌offering‌ ‌extra-curricular‌ ‌programs,‌ ‌schools‌‌                         
shall‌ ‌take‌ ‌into‌ ‌consideration‌ ‌the‌ ‌ethnic‌ ‌traditions‌ ‌of‌ ‌the‌ ‌student‌ ‌body.‌ ‌Criteria‌‌not‌‌related‌‌to‌‌skill‌‌                               
levels‌‌which‌‌act‌‌to‌‌exclude‌‌members‌‌of‌‌one‌‌sex‌‌of‌‌any‌‌racial,‌‌religious,‌‌or‌‌ethnic‌‌group‌‌represented‌‌                                 
in‌ ‌the‌ ‌school‌ ‌from‌ ‌participation‌ ‌in‌ ‌specific‌ ‌athletic‌ ‌or‌ ‌other‌ ‌extra-curricular‌ ‌activities‌ ‌cannot‌ ‌be‌‌                           
permitted.‌ ‌ 
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File:‌‌  ‌JJA‌ ‌ 
‌ 

STUDENT‌ ‌ORGANIZATIONS‌ ‌ 
‌ 
‌ 

Student‌ ‌Organizations‌ ‌ 
‌ 

Student‌ ‌organizations‌‌in‌‌the‌‌District‌‌shall‌‌be‌‌encouraged‌‌when‌‌they‌‌meet‌‌the‌‌criteria‌‌of‌‌contributing‌‌to‌‌                               
student‌ ‌self-esteem‌ ‌and‌ ‌performance‌ ‌and‌ ‌should‌ ‌operate‌‌within‌‌the‌‌framework‌‌of‌‌state‌‌statutes,‌‌‌Board‌‌                           
policies,‌ ‌and‌ ‌administrative‌ ‌procedures.‌ ‌ 
‌ 

Each‌ ‌building‌‌principal‌‌shall‌‌develop‌‌general‌‌guidelines‌‌for‌‌the‌‌establishment‌‌and‌‌operation‌‌of‌‌student‌‌                           
organizations‌ ‌within‌ ‌the‌ ‌particular‌ ‌school.‌ ‌Among‌ ‌other‌ ‌provisions,‌ ‌such‌ ‌guidelines‌ ‌shall‌‌require‌‌the‌‌                         
approval‌ ‌of‌ ‌the‌ ‌principal‌ ‌prior‌ ‌to‌ ‌the‌ ‌formation‌ ‌of‌ ‌any‌ ‌club‌ ‌or‌ ‌organization‌ ‌in‌ ‌the‌ ‌school‌ ‌and‌ ‌the‌‌                                   
assignment‌ ‌of‌ ‌at‌ ‌least‌ ‌one‌ ‌faculty‌ ‌or‌ ‌designated‌ ‌adult‌ ‌advisor‌ ‌to‌ ‌each‌ ‌approved‌ ‌student‌ ‌organization.‌‌                             
Within‌ ‌such‌ ‌guidelines‌ ‌will‌ ‌be‌ ‌provisions‌ ‌for‌ ‌a‌ ‌periodic‌ ‌review‌ ‌of‌ ‌all‌ ‌student‌ ‌organizations.‌ ‌ 
‌ 

The‌ ‌formation‌ ‌of‌ ‌any‌ ‌student‌ ‌organization‌‌that‌‌may‌‌engage‌‌in‌‌activities‌‌of‌‌a‌‌controversial‌‌nature‌‌shall‌‌                               
require‌ ‌approval‌ ‌by‌ ‌the‌ ‌board.‌ ‌ 
‌ 

All‌‌student‌‌organizations‌‌shall‌‌be‌‌required‌‌to‌‌open‌‌membership‌‌to‌‌all‌‌interested‌‌and/or‌‌eligible‌‌students.‌‌                             
Disruptive‌‌groups,‌‌secret‌‌societies,‌‌and/or‌‌gangs‌‌shall‌‌not‌‌receive‌‌recognition‌‌in‌‌any‌‌manner‌‌under‌‌this‌‌                             
policy‌ ‌‌(see‌ ‌also‌ ‌Policy‌ ‌JICF).‌ ‌ 
‌ 

All‌‌forms‌‌of‌‌hazing‌‌in‌‌initiations‌‌shall‌‌be‌‌prohibited‌‌in‌‌a‌‌student‌‌organization.‌‌No‌‌initiation‌‌shall‌‌be‌‌held‌‌                                   
for‌ ‌a‌ ‌student‌ ‌organization‌ ‌which‌ ‌will‌ ‌bring‌ ‌criticism‌ ‌to‌ ‌the‌ ‌school‌ ‌system‌ ‌or‌ ‌be‌ ‌degrading‌ ‌to‌ ‌the‌ ‌student.‌ ‌ 
‌ 

The‌ ‌faculty‌ ‌or‌ ‌designated‌ ‌adult‌‌advisor‌‌must‌‌attend‌‌every‌‌meeting‌‌of‌‌the‌‌student‌‌organization‌‌whether‌‌                             
conducted‌ ‌on‌ ‌school‌ ‌premises‌ ‌or‌ ‌at‌ ‌another‌ ‌location.‌ ‌ 
‌ 

Student‌ ‌Organizations‌ ‌-‌ ‌High‌ ‌Schools‌ ‌ 
‌ 

In‌‌addition‌‌to‌‌the‌‌above‌‌requirements,‌‌all‌‌clubs‌‌or‌‌organizations‌‌at‌‌the‌‌high‌‌school‌‌level‌‌will‌‌relate‌‌to‌‌the‌‌                                     
subject‌‌matter‌‌covered‌‌by‌‌the‌‌curriculum.‌‌The‌‌principal‌‌is‌‌responsible‌‌for‌‌determining‌‌that‌‌the‌‌purpose‌‌                             
of‌ ‌a‌ ‌student‌ ‌organization‌ ‌is‌ ‌related‌ ‌to‌ ‌the‌ ‌curriculum.‌ ‌The‌ ‌principal‌ ‌is‌ ‌authorized‌ ‌to‌‌deny‌‌requests‌‌by‌‌                                 
unauthorized‌ ‌student‌ ‌organizations‌ ‌desiring‌ ‌to‌ ‌meet‌ ‌or‌ ‌form‌ ‌in‌‌a‌‌particular‌‌school.‌‌The‌‌principal‌‌shall‌‌                             
inform‌‌the‌‌group‌‌of‌‌the‌‌reasons‌‌for‌‌the‌‌denial.‌‌The‌‌students‌‌and/or‌‌group‌‌may‌‌submit‌‌a‌‌written‌‌request‌‌                                   
to‌ ‌the‌ ‌appropriate‌ ‌District‌ ‌administrator‌ ‌for‌ ‌review‌ ‌of‌ ‌the‌ ‌principal's‌ ‌decision.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ 603‌ ‌CMR‌ ‌26.06‌ ‌ 
‌ 

Note:‌ ‌The‌‌MASC‌‌Reference‌‌Manual‌‌replaces‌‌“Board”‌‌in‌‌paragraph‌‌1‌‌with‌‌“School‌‌Committee”,‌‌and‌‌                           
does‌ ‌not‌ ‌include‌ ‌the‌ ‌mention‌ ‌of‌ ‌policy‌ ‌JICF‌ ‌in‌ ‌the‌ ‌text,‌ ‌instead‌ ‌adding‌ ‌the‌ ‌following‌ ‌cross‌ ‌reference‌ ‌ 

‌ 
CROSS‌ ‌REF:‌‌  JICF,‌ ‌Gang‌ ‌Activities/Secret‌ ‌Societies‌ ‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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File:‌‌  ‌JJE‌ ‌ 
 ‌-‌ ‌Awareness‌ ‌that‌ ‌approval‌ ‌moves‌ ‌from‌ ‌SC‌ ‌to‌ ‌‌Superintendent‌‌ ‌  

STUDENT‌ ‌FUND‌ ‌RAISING‌ ‌ACTIVITIES‌ ‌ 
‌ 
‌ 

In‌‌general,‌‌the‌‌committee‌‌disapproves‌‌of‌‌fund‌‌raising‌‌in‌‌the‌‌community‌‌by‌‌students‌‌for‌‌school‌‌activities.‌‌                               
Especially‌‌discouraged‌‌is‌‌the‌‌sale‌‌of‌‌goods‌‌produced‌‌by‌‌companies‌‌for‌‌profit,‌‌such‌‌as‌‌magazines,‌‌candy,‌‌                               
and‌ ‌similar‌ ‌items.‌ ‌ 
‌ 

Exceptions‌ ‌to‌ ‌this‌ ‌policy‌ ‌will‌ ‌be:‌ ‌ 
‌ 

1. Sale‌ ‌of‌ ‌tickets‌ ‌to‌ ‌scheduled‌ ‌athletic‌ ‌events‌ ‌and‌ ‌school‌ ‌dramatic‌ ‌and‌ ‌musical‌ ‌performances.‌ ‌ 
‌ 

2. Sale‌ ‌of‌ ‌advertising‌ ‌space‌ ‌in‌ ‌school‌ ‌publications.‌ ‌ 
‌ 

3. A‌ ‌fund-raising‌ ‌activity‌ ‌approved‌ ‌by‌ ‌the‌ ‌superintendent.‌ ‌ 
‌ 

4. Proposals‌‌to‌‌raise‌‌funds‌‌for‌‌charitable‌‌purposes‌‌or‌‌for‌‌benefit‌‌of‌‌the‌‌school‌‌or‌‌community‌‌(for‌‌                               
example:‌ ‌American‌ ‌Field‌ ‌Service‌ ‌activities,‌ ‌United‌ ‌Nations,‌ ‌or‌ ‌scholarship‌ ‌funds)‌ ‌provided‌‌                     
such‌ ‌proposals‌ ‌have‌ ‌been‌ ‌individually‌ ‌approved‌ ‌by‌ ‌the‌ ‌building‌ ‌principal‌ ‌and‌ ‌superintendent.‌ ‌ 

‌ 
No‌ ‌money‌ ‌collections‌ ‌of‌ ‌any‌ ‌kind‌ ‌may‌ ‌be‌ ‌held‌ ‌in‌ ‌the‌ ‌schools‌ ‌without‌ ‌the‌ ‌specific‌ ‌consent‌ ‌of‌ ‌the‌‌                                   
committee.‌ ‌ ‌<TMK‌ ‌-‌ ‌Discuss‌ ‌a‌ ‌Cap‌ ‌where‌ ‌SC‌ ‌must‌ ‌approve>‌‌ ‌  
‌ 
‌ 

CROSS‌ ‌REFS.:‌ JP,‌ ‌Student‌ ‌Gifts‌ ‌and‌ ‌Solicitations‌ ‌ 
KHA,‌ ‌Public‌ ‌Solicitations‌ ‌in‌ ‌the‌ ‌Schools‌ ‌ 

‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File‌:‌ ‌JJE‌ ‌ 
‌ 

STUDENT‌ ‌FUND-RAISING‌ ‌ACTIVITIES‌ ‌ 
‌ 
‌ 

While‌ ‌the‌ ‌School‌ ‌Committee‌ ‌recognizes‌ ‌that‌ ‌fundraising‌ ‌activities‌ ‌have‌ ‌become‌ ‌a‌ ‌part‌ ‌of‌ ‌the‌ ‌school‌‌                             
environment‌ ‌at‌ ‌all‌ ‌levels,‌ ‌the‌ ‌Committee‌ ‌wishes‌ ‌to‌ ‌ensure‌ ‌that‌ ‌students‌ ‌are‌ ‌not‌ ‌exploited‌ ‌by‌ ‌the‌ ‌process.‌‌ ‌  
‌ 

The‌ ‌Committee‌ ‌supports‌ ‌student‌‌involvement‌‌in‌‌the‌‌sale‌‌of‌‌tickets‌‌to‌‌scheduled‌‌athletic‌‌events,‌‌school‌‌                             
dramatic‌ ‌and‌ ‌musical‌ ‌performances,‌ ‌and‌ ‌other‌ ‌school‌ ‌events‌ ‌where‌ ‌sales‌ ‌are‌ ‌required.‌ ‌Also,‌ ‌student‌‌                           
publications‌ ‌which‌ ‌require‌ ‌the‌ ‌sale‌ ‌of‌ ‌advertising‌ ‌to‌ ‌sustain‌ ‌themselves‌ ‌and‌ ‌serve‌ ‌the‌ ‌student‌ ‌body‌‌                             
and/or‌ ‌the‌ ‌community‌ ‌may‌ ‌involve‌ ‌students‌ ‌in‌ ‌such‌ ‌sales.‌‌ ‌  
‌ 

Charitable‌‌fundraising‌‌activities,‌‌especially‌‌those‌‌that‌‌are‌‌part‌‌of‌‌a‌‌community‌‌service‌‌event‌‌or‌‌program‌‌                             
are‌ ‌encouraged‌ ‌provided‌ ‌such‌ ‌proposals‌ ‌are‌ ‌submitted‌ ‌to‌ ‌and‌‌approved‌‌by‌‌both‌‌the‌‌building‌‌Principal‌‌                             
and‌ ‌the‌ ‌Superintendent.‌‌ ‌  
‌ 

Other‌‌fundraising‌‌activities‌‌that‌‌wish‌‌to‌‌involve‌‌students‌‌in‌‌the‌‌fundraising‌‌process‌‌shall‌‌be‌‌submitted‌‌to‌‌                               
the‌ ‌Superintendent‌ ‌for‌ ‌approval.‌‌ ‌  

‌ 
For‌ ‌safety‌ ‌reasons‌ ‌and‌ ‌because‌ ‌the‌ ‌School‌ ‌Committee‌ ‌recognizes‌ ‌that‌ ‌community‌ ‌members‌ ‌receive‌‌                         
requests‌ ‌for‌ ‌support‌ ‌from‌ ‌many‌ ‌worthy‌ ‌causes,‌ ‌activities‌ ‌such‌ ‌as‌ ‌canning‌ ‌and‌ ‌door-to-door‌ ‌sales‌ ‌are‌                             
strongly‌ ‌discouraged.‌‌  
‌ 

No‌ ‌money‌ ‌collections‌ ‌of‌ ‌any‌ ‌kind‌ ‌may‌ ‌be‌ ‌held‌ ‌in‌ ‌the‌ ‌schools‌ ‌without‌ ‌the‌ ‌specific‌ ‌consent‌ ‌of‌ ‌the‌‌                                   
Superintendent.‌ ‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌October‌ ‌2016‌ ‌ 
‌ 

CROSS‌ ‌REFS.:‌ KHA,‌ ‌Public‌ ‌Solicitations‌ ‌in‌ ‌the‌ ‌Schools‌ ‌ 
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FUND‌ ‌RAISING‌ ‌ 
‌ 
‌ 

I. DEFINITION‌ ‌ 
‌ 

Fund-raising‌ ‌is‌ ‌defined‌ ‌as‌ ‌any‌ ‌event,‌‌solicitation,‌‌or‌‌sale‌‌of‌‌goods‌‌or‌‌services‌‌intended‌‌to‌‌make‌‌a‌‌                                 
profit‌ ‌(or‌ ‌has‌ ‌a‌ ‌history‌ ‌of‌ ‌making‌ ‌a‌ ‌profit)‌ ‌for‌‌the‌‌benefit‌‌of‌‌the‌‌Medfield‌‌Public‌‌Schools‌‌and‌‌its‌‌                                     
programs.‌ ‌ 

‌ 
II. GENERAL‌ ‌ 

‌ 
A. Fund-raising‌ ‌activities‌ ‌may‌ ‌only‌ ‌be‌ ‌conducted‌ ‌through‌ ‌approved‌ ‌school‌ ‌support/student‌ ‌groups.‌ ‌ 

‌ 
B. All‌ ‌fund-raising‌ ‌events‌ ‌must‌ ‌be‌ ‌approved‌ ‌by‌ ‌the‌ ‌appropriate‌‌principal/administrator‌‌who‌‌will‌‌                       

seek‌ ‌approval‌ ‌from‌ ‌the‌ ‌Superintendent‌ ‌at‌ ‌least‌ ‌three‌ ‌weeks‌ ‌prior‌ ‌to‌ ‌the‌ ‌event.‌ ‌ 
‌ 

C. The‌ ‌Superintendent‌ ‌will‌ ‌inform‌ ‌the‌ ‌School‌ ‌Committee‌ ‌of‌ ‌all‌ ‌out‌ ‌of‌‌the‌‌ordinary‌‌fund-raising‌‌                           
events‌ ‌and,‌ ‌in‌ ‌special‌ ‌circumstances,‌ ‌may‌ ‌request‌ ‌School‌ ‌Committee‌ ‌approval‌ ‌for‌ ‌an‌ ‌event.‌ ‌ 

‌ 
D. All‌ ‌groups‌ ‌will‌ ‌refer‌ ‌to‌ ‌the‌ ‌system-wide‌ ‌calendar‌ ‌and‌ ‌take‌ ‌into‌ ‌consideration‌ ‌the‌ ‌events‌‌                           

sponsored‌ ‌by‌ ‌other‌ ‌groups‌ ‌when‌ ‌planning‌ ‌the‌ ‌nature‌ ‌and‌ ‌date‌ ‌of‌ ‌a‌ ‌fund-raising‌ ‌event.‌ ‌ 
‌ 

E. Fund-raising‌ ‌organizations‌ ‌will‌ ‌exercise‌ ‌consideration‌ ‌in‌ ‌soliciting‌‌merchants‌‌and‌‌community‌‌                   
members.‌ ‌ 

‌ 
F. If‌ ‌a‌ ‌fund-raiser‌ ‌is‌ ‌held‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌replacing‌ ‌an‌ ‌item‌ ‌removed‌ ‌from‌‌the‌‌budget‌‌by‌‌the‌‌                                   

School‌ ‌Committee,‌ ‌the‌ ‌principal‌ ‌must‌ ‌seek‌ ‌School‌ ‌Committee‌ ‌approval‌ ‌prior‌ ‌to‌ ‌the‌ ‌fund-raiser.‌ ‌ 
‌ 

G. Fund-raising‌ ‌policy‌ ‌guidelines‌ ‌will‌ ‌be‌ ‌distributed‌ ‌to‌ ‌‌all‌ ‌‌appropriate‌ ‌school‌ ‌support‌ ‌groups‌‌                       
annually‌ ‌by‌ ‌the‌ ‌appropriate‌ ‌principal/administrator.‌ ‌ 

‌ 
H. Each‌ ‌support‌ ‌group‌ ‌must‌ ‌prepare‌ ‌an‌ ‌annual‌ ‌written‌ ‌report‌ ‌listing‌ ‌fund-raising‌ ‌activities,‌‌                       

amounts‌‌raised,‌‌and‌‌distribution‌‌of‌‌such‌‌funds‌‌for‌‌the‌‌completed‌‌school‌‌year.‌‌The‌‌report‌‌should‌‌                             
be‌ ‌submitted‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌principal/administrator‌ ‌who‌ ‌will‌ ‌forward‌ ‌it‌ ‌to‌ ‌the‌ ‌Assistant‌‌                         
Superintendent‌ ‌for‌ ‌submission‌ ‌to‌ ‌the‌ ‌School‌ ‌Committee‌ ‌by‌ ‌July‌ ‌15.‌ 

‌ 
III. DISBURSEMENT‌ ‌OF‌ ‌FUNDS‌ ‌ 

‌ 
A. All‌ ‌donations‌ ‌of‌ ‌funds,‌ ‌equipment‌ ‌or‌ ‌programs‌ ‌(new/existing)‌ ‌must‌ ‌be‌ ‌approved‌ ‌by‌ ‌the‌‌                         

appropriate‌ ‌principal/administrator‌ ‌and‌ ‌reported‌ ‌to‌ ‌the‌ ‌Superintendent.‌ ‌ 
‌ 

B. Items‌ ‌removed‌ ‌from‌ ‌the‌ ‌budget‌ ‌by‌ ‌the‌ ‌School‌ ‌Committee‌ ‌may‌ ‌be‌‌replaced‌‌only‌‌with‌‌School‌‌                             
Committee‌ ‌approval.‌ ‌ 

‌ 
‌ 
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IV. SOLICITATIONS‌ ‌ 
‌ 

A. BY‌ ‌NON-SCHOOL‌ ‌ORGANIZATIONS‌ ‌ 
‌ 

1. Solicitations‌ ‌of‌ ‌any‌ ‌kind‌ ‌(sales,‌ ‌memberships,‌ ‌donations,‌ ‌etc.)‌ ‌from‌ ‌an‌ ‌organization‌ ‌or‌‌                       
business‌ ‌outside‌ ‌the‌ ‌schools‌ ‌must‌ ‌be‌ ‌requested‌ ‌inwriting‌ ‌from‌ ‌the‌ ‌Superintendent.‌ ‌If‌‌                       
approved,‌ ‌the‌ ‌Superintendent‌ ‌will‌ ‌grant‌ ‌permission‌ ‌in‌ ‌writing.‌ ‌ 

‌ 
2. Students'‌ ‌names‌ ‌will‌ ‌not‌ ‌be‌ ‌provided‌ ‌to‌ ‌outside‌ ‌organizations‌ ‌or‌ ‌businesses.‌ ‌ 

‌ 
3. Requests‌ ‌for‌ ‌reasonable‌ ‌publicity‌ ‌for‌ ‌activities‌ ‌of‌ ‌interest‌ ‌to‌ ‌school‌ ‌age‌ ‌children‌ ‌may‌ ‌be‌                           

honored‌ ‌when‌ ‌to‌ ‌do‌ ‌so‌ ‌will‌ ‌not‌ ‌create‌ ‌a‌ ‌nuisance‌ ‌to‌ ‌staff‌ ‌members.‌ ‌These‌ ‌requests‌ ‌must‌‌                               
have‌ ‌the‌ ‌written‌ ‌approval‌ ‌of‌ ‌the‌ ‌Superintendent‌ ‌(e.g.‌ ‌scouting‌ ‌announcements,‌ ‌Little‌‌                     
League‌ ‌sign-ups,‌ ‌etc.).‌ ‌ 

‌ 
4. Collection‌ ‌of‌ ‌money‌ ‌for‌ ‌non-school‌ ‌related‌ ‌fees‌‌or‌‌dues‌‌during‌‌school‌‌hours‌‌is‌‌prohibited‌‌                           

(e.g.‌ ‌Medfield‌ ‌Youth‌ ‌Soccer‌ ‌fees).‌ ‌ 
‌ 

B. DOOR-TO-DOOR‌ ‌SOLICITATIONS‌ ‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌recommends‌ ‌that‌ ‌"door-to-door"‌ ‌solicitations‌ ‌be‌ ‌limited‌ ‌to‌‌                     
relatives,‌‌friends,‌‌and‌‌known‌‌neighbors‌‌of‌‌the‌‌students.‌‌This‌‌type‌‌of‌‌solicitation‌‌by‌‌students‌‌in‌‌                             
grades‌ ‌kindergarten‌ ‌through‌ ‌grade‌ ‌three‌ ‌is‌ ‌strongly‌ ‌discouraged.‌ ‌ 

‌ 
V. PUBLIC‌ ‌GIFTS‌ ‌TO‌ ‌THE‌ ‌SCHOOLS‌ ‌ 

‌ 
A. GENERAL‌ ‌ 

‌ 
The‌ ‌Superintendent‌ ‌is‌ ‌authorized‌ ‌to‌ ‌accept,‌ ‌on‌ ‌behalf‌ ‌of‌ ‌the‌ ‌School‌ ‌Committee,‌ ‌donations‌‌                         
which‌ ‌are‌ ‌made‌ ‌to‌ ‌the‌ ‌schools.‌ ‌In‌ ‌cases‌ ‌in‌ ‌which‌ ‌he/she‌ ‌doubts‌ ‌the‌‌wisdom‌‌of‌‌accepting‌‌the‌‌                                 
gift,‌ ‌he/she‌ ‌may‌ ‌refer‌ ‌the‌ ‌decision‌ ‌to‌ ‌the‌ ‌School‌ ‌Committee.‌ ‌The‌ ‌School‌ ‌Committee‌ ‌shall‌‌                           
acknowledge‌ ‌all‌ ‌gifts‌ ‌valued‌ ‌over‌ ‌$100.00‌ ‌unless‌ ‌the‌ ‌donor‌ ‌requests‌ ‌anonymity.‌ ‌ 

‌ 
B. GWTS‌ ‌TO‌ ‌SCHOOL‌ ‌LIBRARIES‌ ‌ 

‌ 
The‌‌use‌‌and‌‌selection‌‌of‌‌gifts‌‌to‌‌the‌‌school‌‌libraries‌‌shall‌‌be‌‌subject‌‌to‌‌the‌‌terms‌‌of‌‌the‌‌library‌‌                                     
materials‌ ‌selection‌ ‌and‌ ‌adoption‌ ‌policy‌ ‌(see‌ ‌reference‌ ‌below).‌ ‌ 

‌ 
‌ 

Current‌ ‌practice‌ ‌codified‌ ‌1976‌‌ ‌  
Approved:‌ ‌5/20/91‌ ‌ 
‌ 

Note:‌  ‌Also‌ ‌coded‌ ‌KGA‌ ‌in‌ ‌the‌ ‌materials‌ ‌provided‌ ‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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STUDENT‌ ‌ACTIVITY‌ ‌ACCOUNTS‌ ‌POLICIES‌ ‌AND‌ ‌PROCEDURES‌ ‌ 
‌ 
‌ 
I. GENERAL‌ ‌INFORMATION‌ ‌ 

‌ 
STUDENT‌ ‌ACTIVITY‌ ‌ACCOUNTS‌ ‌ 

‌ 
A‌‌student‌‌activity‌‌account‌‌shall‌‌be‌‌used‌‌for‌‌monies,‌‌raised‌‌by‌‌students‌‌or‌‌student‌‌organizations,‌‌                             
and‌‌which‌‌will‌‌be‌‌expend‌‌ed‌‌by‌‌those‌‌students‌‌or‌‌student‌‌organizations‌‌for‌‌their‌‌benefit.‌‌MG‌‌L‌‌                                 
Chapter‌ ‌66‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1996,‌ ‌as‌ ‌well‌ ‌as‌ ‌the‌ ‌policies‌ ‌of‌ ‌the‌ ‌Medfield‌ ‌School‌ ‌Committee‌‌                                 
governs‌ ‌monies‌ ‌deposited‌ ‌to‌ ‌a‌ ‌student‌ ‌activity‌ ‌account.‌ ‌Monies‌ ‌governed‌ ‌by‌ ‌any‌ ‌other‌‌laws,‌‌                           
which‌‌specify‌‌other‌‌ways‌‌in‌‌which‌‌the‌‌money‌‌must‌‌be‌‌handled,‌‌cannot‌‌be‌‌deposited‌‌to‌‌a‌‌student‌‌                                 
activity‌ ‌account.‌ ‌(For‌ ‌example,‌ ‌athletic‌ ‌gate‌ ‌receipts‌ ‌are‌ ‌governed‌ ‌by‌ ‌M‌ ‌G‌ ‌L‌ ‌Chapter‌ ‌71,‌‌                             
Section‌‌47‌‌and‌‌must‌‌be‌‌deposited‌‌with‌‌the‌‌Town‌‌Treasurer‌‌and,‌‌therefore,‌‌cannot‌‌be‌‌deposited‌‌                             
to‌ ‌a‌ ‌student‌ ‌activity‌ ‌account.)‌ ‌ 

‌ 
Only‌ ‌organizations‌ ‌approved‌ ‌by‌ ‌the‌ ‌Superintendent‌ ‌may‌ ‌raise‌ ‌and‌‌disburse‌‌monies‌‌through‌‌a‌‌                         
student‌ ‌activity‌ ‌account.‌ ‌Further‌ ‌information‌ ‌on‌ ‌the‌ ‌approval‌ ‌process‌ ‌for‌ ‌a‌ ‌group‌ ‌to‌ ‌be‌‌                           
recognized‌ ‌as‌ ‌a‌ ‌student‌ ‌organization‌ ‌can‌ ‌be‌ ‌found‌ ‌later‌ ‌in‌ ‌these‌ ‌procedures.‌ ‌ 

‌ 
AGENCY‌ ‌ACCOUNTS‌ ‌V.‌ ‌CHECKING‌ ‌ACCOUNTS‌ ‌ 

‌ 
MGL‌ ‌Chapter‌ ‌66‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1996‌ ‌allows‌ ‌the‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌to‌ ‌vote‌ ‌to‌‌                               
authorize‌‌the‌‌Treasurer‌‌to‌‌establish‌‌an‌‌"interest-‌‌bearing‌‌bank‌‌account,‌‌hereinafter‌‌referred‌‌to‌‌as‌‌                           
the‌ ‌Student‌ ‌Activity‌ ‌Agency‌ ‌Account"‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌conducting‌ ‌student‌ ‌activities.‌ ‌All‌‌                         
monies‌ ‌collected‌ ‌through‌ ‌student‌ ‌activities‌ ‌must‌ ‌be‌ ‌deposited‌ ‌in‌ ‌this‌ ‌account.‌ ‌ 

‌ 
MGL‌ ‌Chapter‌ ‌66‌ ‌further‌ ‌allows‌‌the‌‌Medfield‌‌School‌‌Committee‌‌to‌‌authorize‌‌the‌‌Treasurer‌‌to‌‌                           
establish‌ ‌a‌ ‌"Student‌ ‌Activity‌ ‌Checking‌ ‌Account"‌ ‌to‌ ‌be‌ ‌controlled‌ ‌and‌ ‌operated‌‌by‌‌the‌‌school‌‌                           
principal.‌ ‌Such‌ ‌an‌ ‌account‌ ‌is‌ ‌only‌ ‌for‌ ‌expenditures‌ ‌in‌ ‌accordance‌ ‌with‌ ‌School‌ ‌Committee‌‌                         
policy‌‌and‌‌must‌‌have‌‌a‌‌maximum‌‌balance‌‌specified‌‌in‌‌the‌‌School‌‌Committee‌‌policy.‌‌The‌‌fund‌‌                             
to‌‌establish‌‌such‌‌a‌‌checking‌‌account‌‌must‌‌come‌‌from‌‌the‌‌Agency‌‌Account‌‌specified‌‌above,‌‌as‌‌                             
must‌ ‌all‌ ‌monies‌ ‌to‌ ‌periodically‌ ‌replenish‌ ‌the‌ ‌checking‌‌account‌‌(after‌‌submittal‌‌of‌‌appropriate‌‌                         
documentation)‌ ‌up‌ ‌to‌ ‌the‌ ‌maximum‌ ‌balance.‌ ‌ 

‌ 
The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌has‌ ‌approved‌ ‌the‌ ‌establishment‌ ‌of‌ ‌the‌ ‌agency‌ ‌accounts‌‌and‌‌                         
individual‌‌check‌‌books‌‌for‌‌each‌‌school.‌‌(A‌‌copy‌‌of‌‌the‌‌School‌‌Committee‌‌policy‌‌is‌‌attached‌‌in‌‌                               
Appendix‌ ‌B.)‌ ‌ 

‌ 
Information‌‌on‌‌how‌‌deposits‌‌and‌‌expenditures‌‌are‌‌to‌‌be‌‌made‌‌in‌‌each‌‌account‌‌can‌‌be‌‌found‌‌on‌‌                                 
the‌ ‌following‌ ‌pages.‌ ‌ 

‌ 
‌ 
‌ 
‌ 
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II. ORGANIZATIONAL‌ ‌MANAGEMENT‌ ‌ESTABLISHING‌ ‌A‌ ‌STUDENT‌‌ ‌  

‌ 
ACTIVITY‌ ‌ORGANIZATION‌ ‌ 

‌ 
The‌‌elementary,‌‌middle‌‌and‌‌high‌‌schools‌‌may‌‌maintain‌‌a‌‌"general"‌‌school‌‌activity‌‌sub-account‌‌                         
for‌ ‌monies‌ ‌raised‌ ‌by‌ ‌the‌ ‌entire‌ ‌student‌ ‌body‌ ‌through‌ ‌building‌ ‌fundraisers.‌ ‌Specific‌ ‌monies‌‌                         
raised‌ ‌by‌ ‌specific‌ ‌groups‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌as‌ ‌separate‌ ‌sub-accounts.‌ ‌ 

‌ 
In‌ ‌order‌ ‌to‌ ‌maintain‌ ‌a‌ ‌sub-account‌ ‌within‌ ‌the‌ ‌overall‌ ‌school‌ ‌student‌ ‌activity‌ ‌account,‌ ‌the‌‌                           
organization‌‌for‌‌which‌‌the‌‌account‌‌is‌‌maintained‌‌must‌‌be‌‌approved‌‌by‌‌the‌‌Superintendent.‌‌The‌‌                           
following‌ ‌process‌ ‌shall‌ ‌be‌ ‌used‌ ‌for‌ ‌an‌ ‌organization‌ ‌to‌ ‌request‌ ‌approval:‌ ‌ 

‌ 
To‌‌be‌‌approved,‌‌a‌‌new‌‌organization‌‌must‌‌submit‌‌a‌‌request‌‌with‌‌all‌‌the‌‌required‌‌information‌‌to‌‌                               
the‌ ‌Superintendent.‌ ‌The‌ ‌required‌ ‌information‌ ‌shall‌ ‌include.‌ ‌ 

‌ 
1. The‌ ‌suggested‌ ‌name‌ ‌of‌ ‌the‌ ‌organization.‌ ‌ 
2. The‌ ‌reason‌ ‌for‌ ‌forming‌ ‌such‌ ‌a‌ ‌student‌ ‌organization.‌ ‌ 
3. Criteria‌ ‌for‌ ‌membership‌ ‌in‌ ‌the‌ ‌organization.‌ ‌ 
4. School‌ ‌and/or‌ ‌grade‌ ‌span‌ ‌for‌ ‌the‌ ‌organization.‌ ‌ 
5. How‌ ‌adult‌ ‌supervision‌‌will‌‌be‌‌achieved.‌‌(NOTE:‌‌paid‌‌advisors‌‌may‌‌require‌‌MTA‌‌contract‌‌                         

language‌ ‌and‌ ‌budget‌ ‌monies).‌ ‌ 
‌ 

BONDING‌ ‌ 
‌ 

MGL‌ ‌Chapter‌ ‌66‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1996‌ ‌requires‌ ‌that‌ ‌the‌ ‌principal‌ ‌"shall‌ ‌give‌ ‌bond‌ ‌to‌ ‌the‌‌                                 
municipality‌‌or‌‌district‌‌in‌‌such‌‌amount‌‌as‌‌the‌‌Treasurer‌‌shall‌‌determine‌‌to‌‌secure‌‌the‌‌principal's‌‌                             
faithful‌ ‌performance‌ ‌of‌ ‌his‌ ‌duties‌ ‌in‌ ‌connection‌ ‌with‌ ‌such‌ ‌account."‌ ‌ 

‌ 
The‌ ‌Director‌ ‌of‌ ‌Finance‌ ‌&‌ ‌Operations‌ ‌will‌ ‌periodically‌ ‌review‌ ‌the‌ ‌options‌‌for‌‌providing‌‌this‌‌                           
coverage‌ ‌and‌ ‌determine‌ ‌which‌ ‌is‌ ‌best‌ ‌suited‌ ‌to‌ ‌Medfield's‌ ‌needs.‌ ‌If‌ ‌any‌ ‌additional‌ ‌cost‌ ‌is‌‌                             
involved,‌ ‌it‌ ‌can‌ ‌be‌ ‌charged‌ ‌to‌ ‌each‌ ‌school's‌ ‌individual‌ ‌student‌ ‌activity‌ ‌account‌ ‌(interest‌‌                         
earnings).‌‌The‌‌Superintendent‌‌shall‌‌make‌‌the‌‌determination‌‌as‌‌to‌‌whether‌‌the‌‌school‌‌budget‌‌can‌‌                           
cover‌ ‌the‌ ‌cost‌ ‌or‌ ‌if‌ ‌each‌ ‌school‌ ‌must‌ ‌cover‌ ‌its‌ ‌share‌ ‌of‌ ‌the‌ ‌cost.‌ ‌ 

‌ 
AUDITS‌ ‌ 

‌ 
All‌ ‌student‌ ‌activity‌ ‌accounts‌ ‌shall‌ ‌have‌ ‌an‌ ‌internal‌ ‌audit‌ ‌conducted‌ ‌at‌ ‌random‌ ‌times‌ ‌by‌ ‌the‌‌                             
Director‌ ‌of‌ ‌Finance‌ ‌&‌ ‌Operations‌ ‌or‌ ‌another‌ ‌designee.‌ ‌This‌ ‌internal‌ ‌review‌ ‌should‌ ‌involve‌‌                         
reviewing‌ ‌the‌ ‌monthly‌ ‌reports‌ ‌prepared‌ ‌by‌ ‌the‌ ‌individuals‌ ‌having‌ ‌daily‌ ‌oversight‌ ‌of‌ ‌the‌‌                         
accounts.‌ ‌ 

‌ 
Every‌ ‌year‌ ‌an‌ ‌external‌ ‌review‌ ‌of‌ ‌Agreed‌ ‌upon‌ ‌Procedures‌ ‌of‌ ‌at‌ ‌least‌ ‌two‌ ‌school's‌ ‌student‌‌                             
activity‌ ‌accounts‌ ‌shall‌ ‌be‌ ‌done.‌ ‌All‌ ‌school's‌ ‌student‌ ‌activity‌ ‌accounts‌ ‌will‌ ‌be‌ ‌audited‌‌at‌‌least‌‌                             
once‌‌every‌‌three‌‌years.‌‌The‌‌yearly‌‌audits‌‌will‌‌be‌‌conducted‌‌as‌‌part‌‌of‌‌the‌‌Town-wide‌‌audit‌‌each‌‌                                 
year.‌‌The‌‌cost‌‌of‌‌the‌‌independent‌‌review‌‌of‌‌Agreed‌‌Upon‌‌Procedures‌‌will‌‌be‌‌paid‌‌by‌‌the‌‌Town‌‌                                 
of‌ ‌Medfield‌ ‌ 

‌ 
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TRAINING‌ ‌SESSIONS‌ ‌ 
‌ 

The‌‌services‌‌and/or‌‌guidance‌‌of‌‌the‌‌Finance‌‌Office‌‌should‌‌be‌‌made‌‌available‌‌to‌‌the‌‌Principal's‌‌                             
Office‌ ‌to‌ ‌review‌ ‌laws‌ ‌and‌ ‌the‌ ‌essentials‌ ‌of‌ ‌good‌ ‌bookkeeping‌ ‌procedures‌ ‌to‌ ‌ensure‌ ‌accurate‌‌                           
accounting.‌‌Training‌‌shall‌‌be‌‌made‌‌available‌‌to‌‌the‌‌Principal's‌‌and/or‌‌their‌‌staff‌‌on‌‌the‌‌financial‌‌                             
software‌ ‌used‌ ‌to‌ ‌track‌ ‌the‌ ‌Student‌ ‌Activity‌ ‌Accounts.‌ ‌ 

‌ 
It‌‌is‌‌recommended‌‌that‌‌annually‌‌a‌‌review‌‌be‌‌conducted‌‌for‌‌advisors‌‌and‌‌student‌‌officers‌‌in‌‌early‌‌                               
September‌‌to‌‌review‌‌these‌‌principles‌‌of‌‌the‌‌Student‌‌Activity‌‌Accounts‌‌system.‌‌Training‌‌should‌‌                         
be‌‌made‌‌available‌‌on‌‌the‌‌necessary‌‌procedures,‌‌forms‌‌authorizations‌‌needed,‌‌and‌‌the‌‌books‌‌and‌‌                           
records‌ ‌to‌ ‌be‌ ‌kept‌ ‌to‌ ‌accurately‌ ‌systematize‌ ‌an‌ ‌audit‌ ‌trail‌ ‌and‌ ‌prepare‌ ‌the‌ ‌proper‌ ‌reports.‌ ‌ 

‌ 
TAX‌ ‌EXEMPT‌ ‌STATUS‌ ‌ 

‌ 
All‌ ‌Student‌ ‌Activity‌ ‌Account‌ ‌purchases‌ ‌will‌ ‌be‌ ‌under‌ ‌the‌ ‌tax-exempt‌ ‌number‌ ‌of‌ ‌the‌ ‌town‌‌                           
through‌ ‌the‌ ‌Town‌ ‌Treasurer's‌ ‌office.‌ ‌ 

‌ 
Monies‌‌not‌‌under‌‌the‌‌control‌‌of‌‌the‌‌school‌‌system‌‌(i.e.‌‌PTO,‌‌Booster‌‌Clubs,‌‌staff‌‌monies,‌‌etc.)‌‌                               
are‌ ‌not‌ ‌considered‌ ‌student‌ ‌activity‌ ‌monies‌ ‌and‌ ‌are‌ ‌not‌‌eligible‌‌to‌‌use‌‌the‌‌tax‌‌exempt‌‌number,‌‌                               
nor‌ ‌may‌ ‌they‌ ‌be‌ ‌maintained‌ ‌in‌ ‌the‌ ‌student‌ ‌activity‌ ‌accounts.‌ ‌ 

‌ 
STAFF‌ ‌FUNDS‌ ‌ 

‌ 
The‌ ‌Student‌ ‌Activity‌ ‌Accounts‌ ‌authorized‌ ‌by‌ ‌MGL‌ ‌Chapter‌ ‌66‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1996‌ ‌are‌ ‌for‌‌                               
student‌ ‌monies‌ ‌only.‌ ‌ 

‌ 
Any‌ ‌monies‌ ‌belonging‌ ‌to‌ ‌staff‌ ‌(i.e.‌ ‌sunshine‌ ‌funds,‌ ‌staff‌ ‌vending‌ ‌machines,‌ ‌etc.)‌ ‌cannot‌ ‌be‌‌                           
maintained‌ ‌in‌ ‌such‌ ‌accounts.‌ ‌Should‌ ‌staff‌ ‌wish‌ ‌to‌ ‌maintain‌ ‌such‌ ‌an‌ ‌account(s),‌ ‌they‌ ‌must‌‌                           
establish‌‌a‌‌bank‌‌account‌‌in‌‌their‌‌own‌‌name‌‌and‌‌cannot‌‌use‌‌the‌‌town's‌‌tax-‌‌exempt‌‌number‌‌for‌‌                                 
such‌ ‌account(s).‌ ‌ 

‌ 
GIFTS‌ ‌ 

‌ 
Gifts‌ ‌to‌ ‌student‌ ‌organizations‌ ‌may‌‌not‌‌be‌‌deposited‌‌to‌‌the‌‌applicable‌‌student‌‌activity‌‌account.‌‌                           
Gifts‌‌are‌‌governed‌‌by‌‌MGL‌‌Chapter‌‌44,‌‌Section‌‌53A‌‌and‌‌MG‌‌L,‌‌Chapter‌‌71,‌‌Section‌‌37A‌‌and‌‌                                 
shall‌‌be‌‌processed‌‌in‌‌accordance‌‌with‌‌such,‌‌including‌‌deposit‌‌of‌‌monetary‌‌gifts‌‌with‌‌the‌‌Town‌‌                             
Treasurer‌ ‌via‌ ‌the‌ ‌Finance‌ ‌Office‌ ‌after‌ ‌acceptance‌ ‌by‌ ‌the‌ ‌School‌ ‌Committee.‌ ‌ 

‌ 
After‌‌acceptance,‌‌monetary‌‌gifts‌‌under‌‌Chapter‌‌71,‌‌Section‌‌47‌‌shall‌‌be‌‌deposited‌‌to‌‌a‌‌gifts‌‌and‌‌                               
donations‌‌account‌‌and‌‌expended‌‌through‌‌the‌‌town‌‌warrant‌‌process‌‌for‌‌the‌‌specific‌‌purpose‌‌for‌‌                           
which‌‌it‌‌was‌‌received.‌‌If‌‌no‌‌specific‌‌purpose‌‌was‌‌indicated,‌‌the‌‌monetary‌‌gift‌‌shall‌‌be‌‌expended‌‌                               
in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌overall‌ ‌intent‌ ‌of‌ ‌the‌ ‌gift.‌ ‌ 

‌ 
‌ 
‌ 

3‌ ‌of‌ ‌11‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JJF‌ ‌ 
‌ 

SCHOLARSHIP‌ ‌FUNDS‌ ‌ 
‌ 

MGL‌ ‌Chapter‌ ‌44,‌ ‌Section‌ ‌53A‌‌and/or‌‌MGL‌‌Chapter‌‌71,‌‌Section‌‌37A‌‌shall‌‌govern‌‌all‌‌monies‌‌                             
donated‌ ‌or‌ ‌collected‌ ‌for‌‌scholarship‌‌purposes.‌‌This‌‌includes‌‌the‌‌depositing‌‌of‌‌all‌‌such‌‌monies‌‌                           
with‌ ‌the‌ ‌Town‌ ‌Treasurer.‌ ‌ 

‌ 
All‌‌scholarship‌‌monies‌‌are‌‌under‌‌the‌‌jurisdiction‌‌of‌‌the‌‌School‌‌Committee,‌‌in‌‌accordance‌‌with‌‌                           
the‌ ‌guidelines‌ ‌under‌ ‌which‌ ‌the‌ ‌scholarship‌ ‌was‌ ‌established.‌ ‌ 

‌ 
III. OPERATING‌ ‌PROCEDURES‌ ‌ 
‌ 

ACCOUNTING‌ ‌SYSTEMS,‌ ‌FORMS‌ ‌AND‌ ‌RECORD‌ ‌KEEPING‌ ‌ 
‌ 

A‌ ‌critical‌ ‌point‌ ‌to‌ ‌keep‌ ‌in‌ ‌mind‌ ‌with‌ ‌all‌ ‌record‌ ‌keeping‌ ‌is‌ ‌that‌ ‌each‌ ‌person‌ ‌involved‌ ‌should‌                                 
protect‌ ‌themselves‌ ‌from‌ ‌charges‌ ‌of‌ ‌wrongdoing‌ ‌by‌ ‌keeping‌ ‌detailed‌ ‌records‌‌with‌‌appropriate‌‌                       
back‌ ‌up‌ ‌documents.‌ ‌A‌ ‌clear‌ ‌audit‌ ‌trail‌ ‌shall‌ ‌be‌ ‌left‌ ‌at‌ ‌all‌ ‌times.‌ ‌This‌ ‌would‌ ‌include‌ ‌the‌‌                                 
following:‌ ‌ 

‌ 
1. Standardized‌ ‌forms‌ ‌(for‌ ‌deposits,‌ ‌disbursements,‌ ‌etc.)‌ ‌should‌ ‌be‌ ‌used‌ ‌whenever‌ ‌possible.‌ ‌ 

‌ 
2. All‌ ‌disbursements‌ ‌must‌ ‌require‌ ‌an‌ ‌invoice‌ ‌or‌ ‌some‌ ‌type‌ ‌of‌ ‌receipt.‌ ‌ 

‌ 
3. All‌ ‌deposits‌ ‌to‌ ‌the‌ ‌student‌ ‌activity‌ ‌treasurer‌ ‌must‌ ‌require‌ ‌a‌ ‌school‌‌deposit‌‌slip‌‌stating‌‌the‌‌                             

source‌‌of‌‌the‌‌monies,‌‌total‌‌amount‌‌being‌‌deposited,‌‌and‌‌signature‌‌of‌‌the‌‌person‌‌making‌‌the‌‌                             
deposit.‌ ‌(SAA-1‌ ‌in‌ ‌Appendix‌ ‌A)‌ ‌ 

‌ 
4. Bank‌ ‌reconciliations‌ ‌and‌ ‌account‌ ‌reconciliations‌ ‌should‌ ‌be‌ ‌done‌ ‌monthly‌ ‌with‌ ‌a‌ ‌copy‌ ‌of‌‌                         

each‌ ‌to‌ ‌be‌ ‌sent‌ ‌to‌ ‌the‌ ‌Finance‌ ‌Office.‌ ‌At‌ ‌the‌ ‌high‌ ‌school‌ ‌level‌ ‌copies‌ ‌of‌ ‌account‌‌                               
reconciliation‌ ‌shall‌ ‌also‌ ‌be‌ ‌sent‌ ‌to‌ ‌the‌ ‌student‌ ‌officer/treasurer‌ ‌or‌ ‌advisor‌ ‌of‌ ‌each‌‌                         
organization‌ ‌at‌ ‌least‌ ‌quarterly.‌ ‌ 

‌ 
5. Periodic‌‌financial‌‌reports‌‌should‌‌be‌‌made‌‌in‌‌accordance‌‌with‌‌directives‌‌from‌‌the‌‌Director‌‌of‌‌                           

Finance‌ ‌&‌ ‌Operations.‌ ‌ 
‌ 

6. Other‌ ‌reports‌ ‌shall‌ ‌be‌ ‌prepared‌ ‌as‌ ‌required‌ ‌by‌ ‌the‌ ‌Director‌ ‌of‌ ‌Finance‌ ‌&‌ ‌Operations,‌‌                           
Superintendent‌ ‌and/or‌ ‌School‌ ‌Committee.‌ ‌ 

‌ 
7. Sample‌ ‌forms‌ ‌are‌ ‌shown‌ ‌in‌ ‌Appendix‌ ‌A‌ ‌ 

‌ 
SUBSIDIARY‌ ‌ACCOUNTS‌ ‌ 

‌ 
The‌ ‌principal‌ ‌or‌ ‌the‌ ‌principal's‌‌designee‌‌shall‌‌maintain‌‌subsidiary‌‌accounts‌‌within‌‌the‌‌student‌‌                         
activity‌ ‌control‌ ‌account‌ ‌in‌ ‌order‌ ‌to‌ ‌match‌ ‌receipts‌ ‌and‌ ‌expenditures‌ ‌to‌ ‌the‌ ‌appropriate‌‌                         
recognized‌ ‌student‌ ‌activity‌ ‌organization.‌ ‌Subsidiary‌‌accounts‌‌should‌‌be‌‌balanced‌‌each‌‌month‌‌                     
to‌ ‌the‌ ‌control‌ ‌account.‌ ‌ 

‌ 
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Subsidiary‌ ‌accounts‌ ‌shall‌‌be‌‌maintained‌‌whenever‌‌the‌‌monies‌‌are‌‌raised‌‌by‌‌a‌‌particular‌‌group‌‌                           
of‌ ‌students‌ ‌(a‌ ‌class‌ ‌or‌ ‌club)‌ ‌for‌ ‌their‌ ‌own‌ ‌activities.‌ ‌It‌ ‌is‌ ‌recognized‌ ‌that‌ ‌some‌ ‌monies,‌‌                               
especially‌ ‌at‌ ‌the‌ ‌elementary‌ ‌level,‌ ‌will‌ ‌be‌ ‌raised‌ ‌for‌ ‌the‌ ‌entire‌ ‌school‌ ‌and‌ ‌a‌ ‌school-wide‌‌                             
subsidiary‌ ‌account‌ ‌may‌ ‌be‌ ‌maintained.‌ ‌ 

‌ 
RECEIPTS‌ ‌ 

‌ 
The‌ ‌area‌ ‌most‌ ‌susceptible‌ ‌to‌ ‌abuse‌ ‌is‌ ‌the‌ ‌receipts‌ ‌process,‌ ‌since‌ ‌cash‌ ‌is‌ ‌collected‌ ‌by‌ ‌many‌‌                               
individuals‌‌(often‌‌students).‌‌Principals‌‌shall‌‌pay‌‌close‌‌attention‌‌to‌‌their‌‌building‌‌procedures‌‌for‌‌                         
the‌ ‌handling‌ ‌of‌ ‌all‌ ‌receipts.‌ ‌ 

‌ 
1. Any‌‌student‌‌organizations‌‌receiving‌‌monies‌‌from‌‌any‌‌source‌‌(fundraisers,‌‌etc.)‌‌should‌‌turn‌‌                       

over‌ ‌such‌ ‌money‌ ‌to‌ ‌the‌ ‌principal‌ ‌or‌ ‌principal‌ ‌'s‌ ‌designee‌ ‌within‌ ‌twenty-four‌ ‌hours‌ ‌for‌‌                           
subsequent‌ ‌deposit‌ ‌to‌ ‌the‌ ‌student‌ ‌activity‌ ‌account.‌ ‌ 

‌ 
2. If‌ ‌money‌ ‌is‌ ‌received‌ ‌on‌ ‌a‌ ‌weekend,‌ ‌it‌ ‌shall‌ ‌be‌ ‌turned‌ ‌in‌ ‌on‌ ‌the‌ ‌first‌ ‌business‌ ‌day‌ ‌to‌ ‌the‌‌                                     

principal‌ ‌'s‌ ‌office.‌ ‌No‌ ‌student‌ ‌or‌ ‌advisor‌ ‌shall‌ ‌take‌ ‌money‌ ‌home‌ ‌at‌ ‌any‌ ‌time.‌ ‌Money‌‌                             
received‌‌over‌‌the‌‌weekend‌‌shall‌‌be‌‌deposited‌‌to‌‌a‌‌night‌‌depository,‌‌secured‌‌in‌‌a‌‌locked‌‌vault‌‌                               
or‌ ‌safeguarded‌ ‌by‌ ‌other‌ ‌means.‌ ‌ 

‌ 
3. The‌ ‌principal‌ ‌or‌ ‌principal's‌ ‌designee‌ ‌should‌ ‌deposit‌ ‌all‌ ‌monies‌ ‌received‌ ‌from‌ ‌student‌‌                       

activity‌ ‌organizations‌ ‌to‌ ‌the‌ ‌bank‌ ‌no‌ ‌later‌ ‌than‌ ‌four‌ ‌(4)‌ ‌business‌‌days‌‌after‌‌receipt‌‌by‌‌the‌‌                               
principal's‌ ‌office.‌ ‌ 

‌ 
4. Any‌ ‌money‌ ‌not‌ ‌deposited‌ ‌to‌ ‌the‌ ‌bank‌ ‌on‌ ‌the‌ ‌same‌ ‌day‌ ‌it‌ ‌was‌ ‌received‌ ‌shall‌ ‌be‌ ‌kept‌‌                                 

overnight‌ ‌in‌ ‌a‌ ‌safe‌ ‌or‌ ‌other‌ ‌secure,‌ ‌locked‌ ‌area.‌ ‌ 
‌ 

5. All‌ ‌money‌‌turned‌ ‌over‌‌to‌‌the‌‌office‌‌by‌‌a‌‌student‌‌organization‌ ‌(student‌‌officer/treasurer‌‌or‌‌                           
advisor)‌‌shall‌‌be‌‌accompanied‌‌by‌‌a‌‌school‌‌deposit‌‌slip‌‌stating‌‌the‌‌source‌‌of‌‌the‌‌monies,‌‌the‌‌                               
amount‌‌of‌‌money‌‌being‌‌deposited,‌‌and‌‌signed‌‌by‌‌the‌‌person‌‌turning‌‌over‌‌the‌‌money‌‌to‌‌the‌‌                               
office.‌ ‌(Form‌ ‌SAA-1)‌ ‌ 

‌ 
6. All‌ ‌monies‌ ‌turned‌ ‌into‌ ‌the‌ ‌office‌ ‌by‌ ‌students‌ ‌must‌ ‌be‌ ‌co-signed‌ ‌by‌ ‌the‌ ‌advisor‌ ‌or‌ ‌a‌ ‌teacher.‌ ‌ 

‌ 
7. The‌ ‌advisor‌ ‌or‌ ‌student‌ ‌officer/treasurer‌ ‌should‌ ‌keep‌ ‌a‌ ‌duplicate‌ ‌of‌ ‌the‌‌school‌‌deposit‌‌slip‌‌                           

submitted‌ ‌to‌ ‌the‌ ‌office‌ ‌with‌ ‌the‌ ‌money.‌ ‌ 
‌ 

8. All‌ ‌receipts‌ ‌must‌ ‌be‌ ‌deposited‌ ‌by‌ ‌the‌ ‌principal‌ ‌or‌ ‌the‌ ‌principal‌ ‌'s‌ ‌designee‌ ‌to‌ ‌the‌ ‌bank‌                               
designated‌ ‌by‌ ‌the‌ ‌Town‌ ‌Treasurer‌ ‌for‌ ‌deposit‌ ‌to‌ ‌the‌ ‌agency‌ ‌account.‌ ‌The‌ ‌original‌ ‌bank‌‌                           
receipt‌ ‌must‌ ‌be‌ ‌immediately‌ ‌forward‌ ‌ed‌ ‌to‌ ‌the‌ ‌Finance‌ ‌Office‌ ‌with‌ ‌the‌ ‌Cash‌ ‌Receipts‌‌                           
Transmittal‌ ‌Sheet‌ ‌(SAA-2‌ ‌in‌ ‌Appendix‌ ‌A)‌ ‌for‌ ‌forwarding‌ ‌to‌ ‌the‌ ‌Town‌ ‌Treasurer.‌ ‌The‌‌                         
principal‌ ‌shall‌ ‌maintain‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌ban‌ ‌k‌ ‌receipt‌ ‌and‌ ‌all‌ ‌relevant‌ ‌back‌ ‌up‌ ‌material.‌ ‌ 

‌ 
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9. No‌ ‌receipts‌ ‌may‌ ‌be‌ ‌made‌ ‌into‌ ‌the‌ ‌checkbook‌ ‌except‌ ‌the‌ ‌initial‌ ‌transfer‌ ‌from‌ ‌the‌ ‌agency‌‌                             
account‌ ‌to‌ ‌open‌ ‌the‌ ‌checkbook,‌ ‌a‌ ‌transfer‌ ‌from‌ ‌the‌ ‌agency‌ ‌account‌ ‌to‌ ‌increase‌ ‌the‌‌                           
checkbook‌ ‌maximum‌ ‌(with‌ ‌School‌ ‌Committee‌ ‌approval),‌ ‌or‌ ‌for‌ ‌replenishment‌ ‌of‌ ‌funds‌‌                     
based‌  ‌on‌ ‌the‌ ‌submittal‌ ‌of‌ ‌receipts‌ ‌to‌ ‌the‌ ‌Finance‌ ‌Office.‌ ‌ 

‌ 
INSUFFICIENT‌ ‌CHECK‌ ‌PROCEDURES‌ ‌ 

‌ 
The‌ ‌following‌ ‌procedure‌ ‌will‌ ‌be‌ ‌followed‌ ‌for‌ ‌the‌ ‌handling‌ ‌of‌ ‌checks‌ ‌deposited‌ ‌to‌ ‌Student‌‌                           
Activity‌ ‌Accounts‌ ‌that‌ ‌are‌ ‌returned‌ ‌for‌ ‌insufficient‌ ‌funds:‌ ‌ 

‌ 
1. The‌ ‌bank‌ ‌will‌ ‌notify‌ ‌the‌ ‌Town‌ ‌Treasurer‌ ‌when‌ ‌a‌ ‌check‌ ‌has‌ ‌been‌ ‌returned.‌ ‌ 

‌ 
2. The‌‌Town‌‌Treasurer‌‌will‌‌notify‌‌the‌‌School‌‌Department‌‌Finance‌‌Office‌‌of‌‌the‌‌returned‌‌check‌‌                           

by‌ ‌sending‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌bank's‌ ‌notification.‌ ‌ 
‌ 

3. The‌‌Accounts‌‌Payable‌‌Clerk‌‌will‌‌forward‌‌a‌‌copy‌‌of‌‌the‌‌bank‌‌notification‌‌to‌‌the‌‌appropriate‌‌                             
school‌ ‌office.‌ ‌ 

‌ 
4. The‌ ‌School‌‌Office‌‌will‌‌attempt‌‌to‌‌collect‌‌the‌‌monies‌‌for‌‌the‌‌returned‌‌check,‌‌and‌‌money‌‌to‌‌                               

cover‌ ‌the‌ ‌related‌ ‌bank‌ ‌charges‌ ‌and‌ ‌treasurer's‌ ‌fees.‌ ‌ 
‌ 

5. If‌ ‌the‌ ‌money‌ ‌is‌ ‌recouped,‌ ‌the‌ ‌school‌ ‌treasurer‌ ‌will‌ ‌redeposit‌ ‌the‌ ‌money‌ ‌to‌ ‌the‌ ‌bank‌‌on‌‌a‌‌                                 
separate‌‌deposit‌‌slip‌‌indicating‌‌the‌‌amount‌‌of‌‌the‌‌original‌‌check‌‌and‌‌the‌‌amount‌‌of‌‌the‌‌bank‌‌                               
charges‌ ‌and‌ ‌treasurer's‌ ‌fees.‌ ‌ 

‌ 
6. The‌‌school‌‌treasurer‌‌will‌‌label‌‌the‌‌ban‌‌k's‌‌deposit‌‌slip‌‌as‌‌money‌‌for‌‌a‌‌"replacement‌‌check"‌‌                               

and‌ ‌will‌ ‌forward‌ ‌a‌ ‌copy‌ ‌to‌ ‌the‌ ‌Finance‌ ‌Office.‌ ‌ 
‌ 

7. The‌ ‌School‌ ‌Finance‌ ‌Office‌ ‌will‌ ‌forward‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌bank‌ ‌deposit‌ ‌slip‌ ‌to‌ ‌the‌ ‌Town‌‌                               
Treasurer.‌ ‌ 

‌ 
8. If‌ ‌money‌ ‌is‌ ‌not‌ ‌recouped,‌ ‌the‌ ‌School‌ ‌Office‌ ‌must‌ ‌notify‌ ‌in‌ ‌writing‌ ‌to‌ ‌both‌ ‌the‌ ‌Finance‌‌                               

Office‌ ‌and‌ ‌the‌ ‌Town‌ ‌Treasurer.‌ ‌In‌ ‌such‌ ‌case,‌ ‌the‌ ‌bank‌ ‌charges‌ ‌shall‌ ‌be‌ ‌covered‌ ‌by‌ ‌the‌‌                               
Treasurer's‌ ‌budget.‌ ‌ 

‌ 
9. If‌‌the‌‌money‌‌is‌‌recouped‌‌and‌‌redeposited,‌‌the‌‌initial‌‌returned‌‌check‌‌will‌‌be‌‌forwarded‌‌to‌‌the‌‌                               

School‌‌Office‌‌to‌‌return‌‌to‌‌the‌‌owner,‌‌if‌‌requested‌‌by‌‌the‌‌owner.‌ ‌No‌‌check‌‌will‌‌be‌‌returned‌‌                                 
to‌ ‌the‌ ‌owner‌ ‌until‌ ‌the‌ ‌amount‌ ‌plus‌ ‌fees‌ ‌are‌ ‌deposited.‌ ‌ 

‌ 
10. The‌‌Finance‌‌Office‌‌and‌‌School‌‌Office‌‌will‌‌not‌‌reduce‌‌their‌‌ledger‌‌balance‌‌unless‌‌the‌‌money‌‌                             

is‌ ‌not‌ ‌recovered.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
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EARNINGS‌ ‌ 
‌ 

INTEREST‌ ‌EARNINGS‌ ‌ 
‌ 

Interest‌ ‌earned‌ ‌on‌ ‌agency‌ ‌accounts‌ ‌and‌ ‌the‌ ‌checking‌ ‌accounts‌ ‌authorized‌ ‌by‌ ‌the‌ ‌School‌‌                         
Committee‌‌with‌‌student‌‌activity‌‌monies‌‌must‌‌accrue‌‌to‌‌the‌‌student‌‌activity‌‌account.‌ ‌A‌‌separate‌‌                           
record‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌on‌ ‌all‌ ‌interest‌ ‌earnings.‌ ‌ 

‌ 
The‌‌Medfield‌‌School‌‌Committee‌‌policy‌‌specifies‌‌the‌‌use‌‌and‌‌disposition‌‌of‌‌all‌‌interest‌‌earned,‌‌                           
which‌ ‌shall‌ ‌be‌ ‌for‌ ‌the‌ ‌benefit‌ ‌of‌ ‌the‌ ‌students‌‌participating‌‌in‌‌activities.‌‌A‌‌copy‌‌of‌‌the‌‌School‌‌                                 
Committee‌ ‌policy‌ ‌can‌ ‌be‌ ‌found‌ ‌in‌ ‌Appendix‌ ‌B.‌ ‌ 

‌ 
COMMISSIONS‌ ‌ 

‌ 
Any‌ ‌monies‌ ‌paid‌ ‌to‌ ‌the‌ ‌school‌ ‌or‌‌to‌‌a‌‌student‌‌activity‌‌organization‌‌as‌‌commissions‌‌belong‌‌to‌‌                               
the‌‌students.‌‌At‌‌no‌‌time‌‌shall‌‌such‌‌commissions‌‌be‌‌used‌‌to‌‌benefit‌‌staff.‌‌Commissions‌‌shall‌‌be‌‌                               
used‌‌to‌‌reduce‌‌the‌‌cost‌‌of‌‌the‌‌item‌‌involved‌‌to‌‌each‌‌student‌‌(i.e.‌‌yearbook,‌‌senior‌‌class)‌‌for‌‌use‌‌                                   
by‌ ‌that‌ ‌student‌ ‌organization.‌ ‌ 

‌ 
PURCHASES‌ ‌ 

‌ 
1. No‌ ‌purchases‌ ‌will‌ ‌be‌ ‌made‌ ‌without‌ ‌prior‌ ‌approval‌ ‌of‌ ‌the‌ ‌principal.‌ ‌ 

‌ 
2. The‌ ‌practice‌ ‌of‌ ‌paying‌ ‌in‌ ‌advance‌ ‌with‌ ‌personal‌ ‌monies‌ ‌should‌ ‌be‌ ‌avoided‌ ‌whenever‌‌                         

possible.‌‌If‌‌it‌‌is‌‌anticipated‌‌that‌‌payment‌‌in‌‌advance‌‌with‌‌personal‌‌funds‌‌may‌‌be‌‌necessary,‌‌                             
prior‌‌approval‌‌shall‌‌be‌‌obtained‌‌from‌‌the‌‌principal‌‌or‌‌his/her‌‌designee.‌‌The‌‌Finance‌‌Office‌‌                           
may‌‌also‌‌assist‌‌by‌‌processing‌‌a‌‌purchase‌‌order‌‌in‌‌order‌‌to‌‌alleviate‌‌the‌‌practice‌‌of‌‌paying‌‌in‌‌                                 
advance.‌ ‌ 

‌ 
3. Equipment‌‌and‌‌supplies‌‌purchased‌‌with‌‌student‌‌activity‌‌account‌‌monies‌‌are‌‌the‌‌property‌‌of‌‌                         

the‌ ‌organization,‌ ‌not‌ ‌of‌ ‌any‌ ‌individual‌ ‌student,‌ ‌advisor‌ ‌or‌ ‌other‌ ‌interested‌ ‌party.‌ ‌ 
‌ 

4. Student‌ ‌advisors,‌ ‌or‌ ‌others‌ ‌involved‌ ‌in‌ ‌purchasing‌ ‌through‌ ‌the‌ ‌student‌ ‌activity‌ ‌account,‌‌                       
shall‌ ‌not‌ ‌in‌ ‌any‌ ‌way‌ ‌benefit‌ ‌personally‌ ‌from‌ ‌the‌ ‌purchase.‌ ‌ 

‌ 
5. Student‌ ‌activity‌ ‌monies‌‌shall‌‌not‌‌be‌‌used‌‌for‌‌any‌‌purpose‌‌unrelated‌‌to‌‌student‌‌activities‌‌or‌‌                             

for‌ ‌the‌ ‌benefit‌ ‌of‌ ‌any‌ ‌staff‌ ‌person.‌ ‌ 
‌ 

6. Purchases‌‌made‌‌with‌‌monies‌‌in‌‌student‌‌activity‌‌accounts‌‌are‌‌exempt‌‌from‌‌the‌‌provisions‌‌of‌‌                           
MGL‌ ‌Chapter‌ ‌308,‌ ‌the‌ ‌Procurement‌ ‌Law.‌ ‌It‌ ‌is‌ ‌recommended,‌ ‌however,‌ ‌that‌ ‌principals‌‌                       
follow‌‌the‌‌provisions‌‌of‌‌this‌‌law‌‌to‌‌the‌‌maximum‌‌extent‌‌possible‌‌to‌‌insure‌‌the‌‌most‌‌efficient‌‌                               
use‌ ‌of‌ ‌these‌ ‌monies.‌ ‌It‌ ‌is‌ ‌recognized,‌ ‌however,‌ ‌that‌ ‌many‌ ‌purchasing‌ ‌decisions‌ ‌will‌ ‌be‌‌                           
made‌‌by‌‌students,‌‌(particularly‌‌at‌‌the‌‌secondary‌‌level),‌‌and‌‌selection‌‌of‌‌the‌‌low‌‌bidder‌‌may‌‌                             
not‌ ‌be‌ ‌reasonable.‌ ‌Students‌ ‌should‌ ‌be‌ ‌taught‌ ‌how‌ ‌to‌ ‌compare‌ ‌costs‌ ‌as‌ ‌part‌ ‌of‌ ‌their‌‌                             
experience.‌ ‌ 

‌ 
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7. Purchases‌‌that‌‌are‌‌over‌‌ten‌‌thousand‌‌dollars‌‌need‌‌to‌‌have‌‌a‌‌contract‌‌or‌‌agreement‌‌between‌‌                             
both‌ ‌parties.‌ ‌ 

‌ 
EXPENDITURES/DISBURSEMENTS/CHECKS‌ 

‌ 
1. All‌ ‌expenditures‌ ‌or‌ ‌disbursements‌ ‌from‌ ‌student‌ ‌activity‌ ‌accounts‌ ‌shall‌ ‌be‌ ‌made‌ ‌by‌ ‌check.‌ ‌ 

‌ 
2. No‌ ‌check‌ ‌shall‌ ‌be‌ ‌made‌ ‌payable‌ ‌to‌ ‌cash.‌ ‌ 

‌ 
3. Checks‌ ‌shall‌‌be‌‌signed‌‌only‌‌after‌‌they‌‌are‌‌completely‌‌prepared.‌‌Checks‌‌shall‌‌be‌‌signed‌‌by‌‌                             

the‌ ‌student‌ ‌activity‌ ‌account‌ ‌treasurer‌ ‌and‌ ‌the‌ ‌Principal.‌ ‌ 
‌ 

4. Check‌‌signature‌‌authority‌‌shall‌‌be‌‌in‌‌accordance‌‌with‌‌School‌‌Committee‌‌policy.‌‌(A‌‌copy‌‌of‌‌                           
the‌ ‌School‌ ‌Committee‌ ‌pol‌ ‌icy‌ ‌is‌ ‌i‌ ‌n‌ ‌Append‌ ‌ix‌ ‌B.)‌ ‌ 

‌ 
5. No‌ ‌checks‌ ‌shall‌ ‌be‌ ‌issued‌ ‌without‌ ‌bills‌ ‌or‌ ‌receipts‌‌to‌‌document‌‌the‌‌disbursement.‌‌Vendor‌‌                           

statements‌ ‌alone‌ ‌(i.e.,‌ ‌without‌ ‌any‌ ‌supporting‌ ‌documents)‌ ‌should‌ ‌not‌ ‌be‌ ‌used‌ ‌for‌ ‌the‌‌                         
issuance‌ ‌of‌ ‌checks.‌ ‌ 

‌ 
6. A‌ ‌record‌ ‌of‌ ‌all‌ ‌checks‌ ‌issued‌ ‌will‌ ‌be‌ ‌maintained.‌ ‌ 

‌ 
7. All‌‌checks‌‌shall‌‌be‌‌accounted‌‌for,‌‌including‌‌voided‌‌checks‌‌(which‌‌shall‌‌be‌‌voided‌‌to‌‌avoid‌‌                             

re-use‌ ‌but‌ ‌not‌ ‌destroyed).‌ ‌ 
‌ 

8. Checkbook‌ ‌reconciliations‌ ‌to‌ ‌bank‌ ‌statements‌ ‌and‌ ‌account‌ ‌reconciliations‌ ‌shall‌ ‌be‌ ‌done‌‌                     
monthly.‌ ‌The‌ ‌checkbook‌ ‌reconciliation‌ ‌shall‌ ‌be‌ ‌conducted‌ ‌by‌ ‌someone‌ ‌other‌ ‌than‌ ‌the‌‌                       
student‌ ‌activity‌ ‌account‌ ‌treasurer.‌ ‌The‌ ‌principal‌ ‌should‌ ‌approve‌ ‌the‌ ‌reconciliations.‌ ‌ 

‌ 
9. A‌ ‌standardized‌ ‌form‌ ‌should‌ ‌accompany‌ ‌all‌ ‌requests‌ ‌for‌ ‌check‌ ‌issuance‌ ‌(Form‌ ‌SAA-3‌ ‌in‌‌                         

Appendix‌ ‌A).‌ ‌The‌ ‌form‌ ‌shall‌ ‌accompany‌ ‌the‌ ‌invoice‌ ‌and/or‌ ‌receipt‌ ‌and/or‌ ‌all‌ ‌supporting‌‌                         
documents‌‌and‌‌must‌‌state‌‌to‌‌whom‌‌the‌‌check‌‌shall‌‌be‌‌payable,‌‌the‌‌reason‌‌for‌‌the‌‌payment,‌‌                               
the‌‌amount‌‌of‌‌the‌‌check,‌‌the‌‌account‌‌to‌‌be‌‌charged‌‌and‌‌the‌‌approval‌‌signature‌‌of‌‌the‌‌student‌‌                                 
activity‌ ‌account‌ ‌treasurer‌ ‌or‌ ‌student‌ ‌officer‌ ‌or‌ ‌student‌ ‌advisor‌ ‌and‌ ‌the‌ ‌Principal.‌ ‌ 

‌ 
10. Forms‌ ‌are‌ ‌shown‌ ‌i‌ ‌n‌ ‌Appendix‌ ‌A.‌ ‌ 

‌ 
PREPAYMENT‌ ‌POLICY‌ ‌ 

‌ 
As‌ ‌a‌ ‌genera‌ ‌l‌ ‌policy,‌ ‌payments‌ ‌are‌ ‌not‌ ‌to‌ ‌be‌ ‌made‌ ‌from‌ ‌Student‌ ‌Activity‌ ‌Accounts‌ ‌(either‌‌                               
agency‌ ‌accounts‌ ‌or‌‌checking‌‌accounts)‌‌until‌‌the‌‌goods‌‌or‌‌services‌‌have‌‌been‌‌provided.‌‌Partial‌‌                           
payments‌‌may‌‌be‌‌made‌‌for‌‌partial‌‌receipt‌‌of‌‌the‌‌goods‌‌or‌‌services,‌‌and‌‌the‌‌amount‌‌paid‌‌shall‌‌be‌‌                                   
made‌ ‌in‌ ‌relation‌ ‌to‌ ‌the‌ ‌amount‌ ‌received.‌ ‌ 

‌ 
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An‌ ‌exception‌ ‌to‌ ‌the‌ ‌no‌ ‌pre-payment‌ ‌policy‌ ‌will‌ ‌be‌ ‌permitted‌ ‌for‌ ‌performances‌ ‌(e.g.‌ ‌theater,‌‌                           
musical‌ ‌performances‌ ‌or‌‌field‌‌trip‌‌deposits).‌‌A‌‌principal‌‌may‌‌choose‌‌to‌‌make‌‌a‌‌prepayment‌‌if‌‌                             
receipt‌ ‌of‌ ‌tickets‌ ‌is‌ ‌dependent‌ ‌upon‌ ‌such‌ ‌prepayment.‌ ‌If‌ ‌a‌ ‌principal‌ ‌chooses‌ ‌to‌ ‌make‌ ‌a‌‌                             
prepayment,‌ ‌the‌ ‌following‌ ‌steps‌ ‌must‌ ‌occur:‌ ‌ 

‌ 
1. The‌‌staff‌‌involved‌‌(and‌‌students‌‌at‌‌the‌‌middle‌‌and‌‌high‌‌school‌‌levels)‌‌must‌‌be‌‌notified‌‌that‌‌                               

once‌ ‌a‌ ‌prepayment‌ ‌is‌ ‌made,‌ ‌there‌ ‌is‌‌no‌‌guarantee‌‌of‌‌a‌‌refund‌‌if‌‌the‌‌performance‌‌does‌‌not‌‌                                 
occur‌ ‌for‌ ‌any‌ ‌reason;‌ ‌the‌ ‌school‌ ‌activity‌ ‌fund‌ ‌takes‌ ‌the‌ ‌risk‌ ‌of‌ ‌loss‌ ‌of‌ ‌those‌ ‌monies.‌ ‌ 

‌ 
2. If‌ ‌students‌ ‌are‌ ‌paying‌ ‌for‌ ‌the‌ ‌tickets‌ ‌(versus‌ ‌using‌ ‌general‌ ‌fundraising‌ ‌paying‌ ‌for‌ ‌the‌‌                           

tickets),‌ ‌the‌ ‌parents‌ ‌must‌ ‌be‌ ‌notified‌ ‌in‌ ‌advance‌ ‌that‌ ‌there‌ ‌will‌ ‌be‌ ‌no‌ ‌refund‌‌of‌‌money‌‌if‌‌                                 
their‌ ‌child‌‌misses‌‌the‌‌performance‌‌(e.g.‌‌due‌‌to‌‌illness)‌‌unless‌‌the‌‌performance‌‌site‌‌refunds‌‌                           
their‌ ‌money.‌ ‌ 

‌ 
REPLENISHMENT‌ ‌OF‌ ‌CHECKBOOK‌ ‌MONIES‌ ‌ 

‌ 
Each‌ ‌building‌ ‌checkbook‌ ‌has‌ ‌a‌ ‌maximum‌ ‌balance‌ ‌approved‌ ‌in‌ ‌the‌‌School‌‌Committee‌‌policy.‌‌                         
This‌‌maximum‌‌balance‌‌became‌‌the‌‌beginning‌‌balance‌‌in‌‌the‌‌checkbook.‌‌As‌‌checks‌‌are‌‌issued,‌‌                           
the‌ ‌balance‌ ‌in‌ ‌the‌ ‌checkbook‌ ‌will‌ ‌decrease.‌ ‌Periodically‌ ‌the‌ ‌principal‌ ‌should‌ ‌submit‌‌                       
documentation‌‌to‌‌the‌‌Director‌‌of‌ ‌Finance‌‌&‌‌Operations‌‌to‌‌account‌‌for‌‌the‌‌expenditures,‌ ‌along‌‌                           
with‌ ‌a‌‌request‌‌to‌‌have‌‌monies‌‌equal‌‌to‌‌the‌‌total‌‌expended‌‌in‌‌the‌‌checkbook‌‌transferred‌ ‌(via‌‌the‌‌                                 
warrant‌ ‌process)‌ ‌from‌ ‌the‌ ‌student‌ ‌activity‌ ‌agency‌ ‌account‌ ‌to‌ ‌the‌ ‌student‌ ‌activity‌ ‌checkbook.‌‌                         
(SAA-4‌ ‌in‌ ‌Appendix‌ ‌A)‌ ‌ 

‌ 
Such‌‌request‌‌shall‌‌include‌‌a‌‌billhead‌‌requesting‌‌replenishment‌‌of‌‌the‌‌account‌‌accompanied‌‌by‌‌a‌‌                           
copy‌‌of‌‌each‌‌school‌‌withdrawal‌‌slip‌‌(originals‌‌shall‌‌be‌‌kept‌‌on‌‌file‌‌by‌‌the‌‌school.)‌‌Actual‌‌bills‌‌                                 
and‌ ‌receipts‌ ‌that‌ ‌back‌ ‌up‌ ‌each‌ ‌withdrawal‌ ‌slip‌ ‌will‌ ‌be‌ ‌maintained‌ ‌by‌ ‌the‌ ‌school‌ ‌in‌ ‌their‌ ‌files.‌ ‌ 

‌ 
CASHBOXES‌ ‌ 

‌ 
A‌ ‌cash‌ ‌box‌ ‌may‌ ‌be‌ ‌maintained‌ ‌at‌ ‌a‌ ‌building‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌following‌ ‌guidelines:‌ ‌ 

‌ 
1. A‌ ‌cash‌ ‌box‌ ‌(es)‌ ‌may‌ ‌be‌ ‌needed‌ ‌during‌ ‌the‌ ‌year‌ ‌to‌ ‌make‌ ‌change‌ ‌during‌ ‌fundraising‌‌                             

activities.‌ ‌At‌ ‌no‌ ‌time‌ ‌shall‌ ‌a‌ ‌cash‌ ‌box‌ ‌be‌ ‌used‌ ‌as‌ ‌a‌ ‌petty‌ ‌cash‌ ‌fund.‌ ‌ 
‌ 

2. A‌‌check‌‌may‌‌be‌‌made‌‌to‌‌open‌‌a‌‌cash‌‌box‌‌at‌‌the‌‌beginning‌‌of‌‌each‌‌fiscal‌‌year.‌‌This‌‌will‌‌be‌‌                                       
done‌‌via‌‌a‌‌voucher‌‌"to‌‌open‌‌cash‌‌box‌‌for‌‌fiscal‌‌year‌‌2DXX".‌‌This‌‌check‌‌shall‌‌be‌‌cashed‌‌for‌                                   
change‌‌and‌‌placed‌‌in‌‌a‌‌locked‌‌cash‌‌box,‌‌which‌‌shall‌‌be‌‌kept‌‌in‌‌a‌‌safe‌‌or‌‌other‌‌secure,‌‌locked‌‌                                     
location.‌ ‌ 

‌ 
3. The‌ ‌cash‌‌box‌‌shall‌‌be‌‌signed‌‌out‌‌to‌‌student‌‌organizations‌‌as‌‌needed‌‌for‌‌fundraising.‌‌A‌‌log‌‌                               

boo‌ ‌k‌ ‌shall‌ ‌be‌ ‌kept‌ ‌which‌‌records‌‌which‌‌group‌‌is‌‌using‌‌the‌‌cash‌‌box,‌‌the‌‌date‌‌signed‌‌out,‌‌                                   
the‌ ‌amount‌ ‌in‌ ‌the‌‌cash‌‌box‌‌and‌‌the‌‌signatures‌‌of‌‌both‌‌the‌‌person‌‌signing‌‌it‌‌out‌‌of‌‌the‌‌safe‌‌                                     
and‌ ‌the‌ ‌person‌ ‌receiving‌‌it.‌‌Upon‌‌return‌‌of‌‌the‌‌cash‌‌box,‌‌the‌‌log‌‌shall‌‌also‌‌record‌‌the‌‌date‌‌                                   
returned,‌ ‌amount‌ ‌returned‌ ‌(which‌ ‌shall‌ ‌be‌ ‌equal‌ ‌to‌ ‌the‌ ‌amount‌ ‌signed‌ ‌out)‌ ‌and‌ ‌the‌‌                           
signatures‌ ‌of‌ ‌both‌ ‌parties‌ ‌again.‌ ‌ 
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4. The‌‌cash‌‌box‌‌shall‌‌be‌‌closed‌‌out‌‌at‌‌the‌‌end‌‌of‌‌the‌‌fiscal‌‌year‌‌by‌‌depositing‌‌the‌‌money‌‌back‌‌                                     
to‌ ‌the‌ ‌main‌ ‌account.‌ ‌The‌ ‌amount‌ ‌deposited‌ ‌back‌ ‌must‌ ‌equal‌ ‌the‌ ‌amount‌ ‌originally‌‌                         
withdrawn‌ ‌to‌ ‌establish‌ ‌the‌ ‌cash‌ ‌box.‌ ‌ 

‌ 
FIELD‌ ‌TRIPS‌ ‌ 

‌ 
1. Field‌ ‌Trips‌ ‌should‌ ‌be‌ ‌held‌ ‌in‌ ‌accordance‌ ‌with‌ ‌School‌ ‌Committee‌ ‌policy.‌ 

‌ 
2. All‌‌monies‌‌received‌‌through‌‌field‌‌trips‌‌shall‌‌be‌‌deposited‌‌in‌‌accordance‌‌with‌‌the‌‌preceding‌‌                           

section‌ ‌on‌ ‌“Receipts”‌ ‌ 
‌ 

3. Expenditures‌ ‌related‌ ‌to‌‌fundraisers‌‌must‌‌be‌‌handled‌‌in‌‌accordance‌‌with‌‌the‌‌guidelines‌‌and‌‌                         
policies‌ ‌for‌ ‌all‌ ‌other‌ ‌student‌ ‌activity‌ ‌account‌ ‌expenditures.‌ ‌ 

‌ 
FUND-RAISERS‌ ‌ 

‌ 
1. Fund‌ ‌raising‌ ‌projects‌ ‌should‌ ‌be‌ ‌held‌ ‌in‌ ‌accordance‌ ‌with‌ ‌School‌ ‌Committee‌ ‌policy.‌ ‌ 

‌ 
2. Results‌‌of‌‌fundraisers‌‌shall‌‌be‌‌reported‌‌to‌‌the‌‌principal‌‌within‌‌one‌‌week‌‌of‌‌the‌‌close‌‌of‌‌the‌‌                                 

fundraising‌ ‌activity‌ ‌on‌ ‌an‌ ‌approved‌ ‌form.‌ ‌ 
‌ 

3. All‌‌monies‌‌received‌‌through‌‌fundraisers‌‌shall‌‌be‌‌deposited‌‌in‌‌accordance‌‌with‌‌the‌‌preceding‌‌                         
section‌ ‌on‌ ‌“Receipts”‌ ‌ 

‌ 
4. Expenditures‌ ‌related‌ ‌to‌‌fundraisers‌‌must‌‌be‌‌handled‌‌in‌‌accordance‌‌with‌‌the‌‌guidelines‌‌and‌‌                         

policies‌ ‌for‌ ‌all‌ ‌other‌ ‌student‌ ‌activity‌ ‌account‌ ‌expenditures.‌ ‌ 
‌ 

INACTIVE‌ ‌ACCOUNTS‌ ‌ 
‌ 

Any‌‌student‌‌activity‌‌organization‌‌inactive‌‌for‌‌a‌‌period‌‌of‌‌three‌‌(3)‌‌years‌‌or‌‌more,‌‌and‌‌for‌‌which‌‌                                 
there‌‌has‌‌been‌‌no‌‌receipts‌‌or‌‌disbursements‌‌recorded‌‌on‌‌their‌‌behalf,‌‌shall‌‌require‌‌the‌‌following‌‌                             
to‌ ‌be‌ ‌closed:‌ ‌ 

‌ 
1. Written‌ ‌notification‌ ‌by‌ ‌the‌ ‌advisor‌ ‌or‌ ‌student‌ ‌officers/treasurer‌ ‌to‌ ‌the‌ ‌principal‌ ‌or‌ ‌other‌‌                         

authorized‌ ‌administrator‌ ‌that‌ ‌the‌‌particular‌‌activity‌‌will‌‌cease‌‌to‌‌be‌‌a‌‌viable‌‌account.‌‌If‌‌an‌‌                             
advisor‌‌or‌‌student‌‌officer/treasurer‌‌is‌‌not‌‌available,‌‌such‌‌discontinuance‌‌shall‌‌be‌‌by‌‌vote‌‌of‌‌                           
the‌ ‌School‌ ‌Committee.‌ ‌ 

‌ 
2. All‌ ‌assets‌ ‌of‌‌the‌‌recognized‌‌student‌‌activity‌‌organization‌‌shall‌‌be‌‌determined‌‌and‌‌stated‌‌in‌‌                           

writing.‌ ‌ 
‌ 

3. Any‌ ‌disposition‌ ‌of‌ ‌assets‌ ‌of‌ ‌an‌ ‌inactive‌ ‌recognized‌ ‌student‌ ‌activity‌ ‌organization‌ ‌shall‌ ‌be‌‌                         
determined‌ ‌by‌ ‌the‌ ‌School‌ ‌Committee,‌ ‌but‌ ‌in‌ ‌no‌ ‌case‌ ‌shall‌‌the‌‌disposition‌‌benefit‌‌specific‌‌                           
individua‌ ‌ls.‌ ‌The‌ ‌primary‌ ‌goal‌ ‌in‌ ‌disposition‌ ‌should‌ ‌be‌ ‌to‌ ‌benefit‌ ‌the‌ ‌student‌ ‌body.‌ ‌ 
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CLASS‌ ‌ACCOUNTS‌ ‌AT‌ ‌GRADUATION‌ ‌ 
‌ 

Class‌‌accounts‌‌are‌‌established‌‌to‌‌benefit‌‌students‌‌currently‌‌enrolled‌‌in‌‌the‌‌school‌‌system.‌‌Once‌‌                           
a‌ ‌class‌ ‌of‌ ‌students‌ ‌graduates,‌ ‌the‌ ‌school‌ ‌district‌ ‌is‌ ‌no‌ ‌longer‌ ‌responsible‌ ‌for‌ ‌these‌ ‌monies.‌ ‌ 

‌ 
Class‌‌accounts‌‌shall‌‌remain‌‌open‌‌for‌‌six‌‌months‌‌after‌‌graduation‌‌to‌‌ensure‌‌that‌‌all‌‌outstanding‌‌                             
bills‌ ‌can‌ ‌be‌ ‌paid.‌ ‌Upon‌ ‌completion‌ ‌of‌ ‌the‌ ‌six‌ ‌months,‌ ‌the‌ ‌monies,‌ ‌if‌ ‌not‌ ‌withdrawn‌ ‌by‌ ‌the‌‌                                 
students‌ ‌or‌ ‌the‌ ‌class‌ ‌has‌ ‌not‌ ‌"willed"‌ ‌the‌ ‌funds‌ ‌to‌ ‌another‌ ‌student‌ ‌organization,‌ ‌shall‌ ‌be‌‌                             
disposed‌ ‌of‌ ‌in‌ ‌accordance‌ ‌with‌ ‌School‌ ‌Committee‌ ‌policy.‌ ‌ 

‌ 
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STUDENT‌ ‌ACTIVITY‌ ‌ACCOUNTS‌ ‌ 
‌ 
‌ 

Student‌ ‌funds‌ ‌may‌ ‌be‌ ‌raised‌ ‌to‌ ‌finance‌ ‌the‌ ‌activities‌ ‌of‌ ‌authorized‌ ‌student‌ ‌organizations.‌ ‌Student‌‌                           
activity‌‌funds‌‌are‌‌considered‌‌a‌‌part‌‌of‌‌the‌‌total‌‌fiscal‌‌operation‌‌of‌‌the‌‌District‌‌and‌‌are‌‌subject‌‌to‌‌policies‌‌                                     
established‌‌by‌‌the‌‌School‌‌Committee‌‌and‌‌the‌‌Office‌‌of‌‌the‌‌Superintendent.‌‌The‌‌funds‌‌shall‌‌be‌‌only‌‌for‌‌                                 
the‌ ‌benefit‌ ‌of‌ ‌students‌ ‌and‌ ‌managed‌ ‌in‌ ‌accordance‌ ‌with‌ ‌sound‌ ‌business‌ ‌practices,‌ ‌which‌ ‌include‌‌                           
accepted‌ ‌budgetary,‌ ‌accounting,‌ ‌and‌ ‌internal‌ ‌control‌ ‌practices.‌ ‌The‌ ‌Superintendent‌ ‌shall‌ ‌ensure‌ ‌that,‌‌                       
annually,‌ ‌all‌ ‌Principals‌ ‌and‌ ‌student‌ ‌organizations‌ ‌receive‌ ‌a‌ ‌copy‌ ‌of‌ ‌this‌ ‌policy‌ ‌as‌ ‌well‌ ‌as‌ ‌a‌ ‌copy‌ ‌of‌‌                                   
established‌ ‌procedures‌ ‌for‌ ‌control‌ ‌of‌ ‌receipts‌ ‌and‌ ‌expenditures‌ ‌that‌ ‌meet‌ ‌or‌ ‌exceed‌ ‌DESE‌ ‌guidelines.‌ ‌ 
‌ 

In‌ ‌compliance‌ ‌with‌ ‌Massachusetts‌ ‌General‌ ‌Law,‌ ‌the‌ ‌School‌ ‌Committee:‌ ‌ 
‌ 

1. Authorizes‌ ‌the‌ ‌Principals‌ ‌to‌ ‌accept‌ ‌money‌ ‌for‌‌recognized‌‌student‌‌activity‌‌organizations,‌‌which‌‌                       
currently‌‌exist,‌‌or‌‌as‌‌from‌‌time‌‌to‌‌time‌‌may‌‌be‌‌revised.‌‌All‌‌funds‌‌received‌‌for‌‌student‌‌activities‌‌                                 
must‌ ‌be‌ ‌deposited‌ ‌into‌ ‌the‌ ‌Student‌ ‌Activity‌ ‌Agency‌ ‌Account‌ ‌and‌ ‌no‌ ‌funds‌ ‌shall‌ ‌be‌ ‌directly‌‌                             
deposited‌ ‌to‌ ‌a‌ ‌Student‌ ‌Activity‌ ‌Checking‌ ‌Account‌ ‌except‌ ‌from‌ ‌the‌ ‌Student‌ ‌Activity‌ ‌Agency‌‌                         
Account.‌ ‌ 

‌ 
2. Authorizes‌ ‌the‌ ‌Town‌ ‌or‌ ‌District‌ ‌Treasurer‌‌to‌‌establish‌‌and‌‌maintain‌‌a‌‌Student‌‌Activity‌‌Agency‌‌                           

Account(s)‌‌which‌‌is‌‌to‌‌be‌‌audited‌‌as‌‌part‌‌of‌‌the‌‌Town's‌‌annual‌‌audit.‌‌The‌‌interest‌‌that‌‌is‌‌earned‌‌                                   
on‌‌such‌‌accounts‌‌shall‌‌be‌‌maintained‌‌in‌‌the‌‌Agency‌‌Account‌‌and‌‌distributed‌‌annually‌‌among‌‌the‌‌                             
Student‌ ‌Activity‌ ‌Checking‌ ‌Accounts‌ ‌as‌ ‌directed‌ ‌by‌ ‌the‌ ‌procedures‌ ‌established‌ ‌by‌ ‌the‌‌                       
Superintendent.‌‌ ‌  

‌ 
3. Authorizes‌‌Student‌‌Activity‌‌Checking‌‌Accounts‌‌for‌‌use‌‌by‌‌the‌‌Principals‌‌with‌‌specific‌‌maximum‌‌                         

balances‌ ‌established‌ ‌annually‌ ‌for‌ ‌each‌ ‌school‌ ‌by‌ ‌vote‌ ‌of‌ ‌the‌ ‌School‌ ‌Committee.‌‌Payments‌‌for‌‌                           
expenditures‌‌shall‌‌be‌‌made,‌‌whenever‌‌possible,‌‌by‌‌check,‌‌debit,‌‌or‌‌EFT‌‌directly‌‌from‌‌the‌‌Student‌‌                             
Activity‌ ‌Checking‌ ‌Account. ‌ ‌Reimbursements‌ ‌to‌ ‌personal‌ ‌credit‌ ‌card‌ ‌holders‌ ‌shall‌ ‌require‌ ‌the‌‌                       
prior‌‌authorization‌‌of‌‌the‌‌Superintendent.‌‌Signatory‌‌authorization‌‌for‌‌Student‌‌Activity‌‌Checking‌‌                     
Accounts‌‌shall‌‌be‌‌restricted‌‌to‌‌the‌‌Principal‌‌and‌‌(Superintendent‌‌or‌‌Treasurer). ‌‌Student‌‌Activity‌‌                         
Checking‌ ‌Accounts‌ ‌shall‌ ‌be‌ ‌audited‌ ‌annually‌ ‌in‌ ‌accordance‌ ‌with‌ ‌DESE‌ ‌guidelines. ‌‌ ‌  

‌ 
4. Directs‌ ‌Principals‌ ‌to‌ ‌provide‌ ‌the‌ ‌Treasurer‌ ‌with‌ ‌a‌ ‌bond‌ ‌in‌ ‌an‌ ‌amount‌ ‌agreeable‌ ‌to‌ ‌the‌ ‌Treasurer.‌ ‌ 

‌ 
5. Shall‌ ‌annually,‌ ‌prior‌ ‌to‌ ‌the‌ ‌start‌ ‌of‌ ‌each‌ ‌school‌‌year,‌‌vote‌‌to‌‌establish‌‌or‌‌change‌‌the‌‌maximum‌‌                                 

balance‌ ‌that‌ ‌may‌ ‌be‌ ‌on‌ ‌deposit‌ ‌in‌ ‌each‌ ‌Student‌ ‌Activity‌ ‌Checking‌ ‌Account.‌ ‌ 
‌ 

For‌ ‌accounts‌ ‌with‌ ‌maximum‌ ‌balance‌ ‌limits‌ ‌that‌ ‌exceed‌ ‌$25,000.00,‌ ‌the‌ ‌School‌ ‌Committee‌ ‌shall‌‌                         
consider,‌‌in‌‌accordance‌‌with‌‌DESE‌‌guidelines,‌‌that‌‌an‌‌audit‌‌be‌‌conducted‌‌by‌‌an‌‌outside‌‌audit‌‌firm‌‌every‌‌                                 
three‌ ‌years‌ ‌ 
‌ 
‌ 
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Graduating‌ ‌Class‌ ‌Funds‌ ‌ 
‌ 

Funds‌‌held‌‌on‌‌behalf‌‌of‌‌graduating‌‌classes‌‌are‌‌to‌‌be‌‌held‌‌within‌‌the‌‌Student‌‌Activity‌‌Checking‌‌Account‌‌                                 
for‌ ‌the‌ ‌High‌ ‌School. ‌ ‌Such‌ ‌funds‌ ‌shall‌ ‌be‌ ‌designated‌ ‌by‌ ‌the‌ ‌class'‌ ‌Year‌ ‌of‌ ‌Graduation.‌ ‌ 

‌ 
Once‌ ‌a‌ ‌class‌ ‌has‌ ‌graduated‌ ‌from‌ ‌High‌ ‌School,‌ ‌their‌ ‌funds‌ ‌should‌ ‌be‌ ‌removed‌ ‌from‌ ‌the‌ ‌High‌ ‌School‌‌                                 
Student‌ ‌Activity‌ ‌Checking‌ ‌Account‌ ‌no‌ ‌later‌ ‌than‌ ‌two‌ ‌years‌ ‌from‌ ‌the‌ ‌date‌ ‌of‌ ‌graduation. ‌ ‌It‌ ‌is‌ ‌the‌‌                                 
responsibility‌ ‌of‌ ‌the‌ ‌class‌ ‌officers‌ ‌to‌ ‌arrange‌ ‌for‌ ‌these‌ ‌funds‌ ‌to‌ ‌be‌ ‌removed‌ ‌from‌ ‌the‌ ‌High‌ ‌School‌‌                                 
Activity‌ ‌Checking‌ ‌Account. ‌ ‌When‌ ‌requested,‌ ‌and‌ ‌once‌ ‌all‌ ‌outstanding‌ ‌financial‌ ‌obligations‌ ‌of‌ ‌the‌‌                         
graduating‌ ‌class‌ ‌have‌ ‌been‌ ‌met,‌ ‌the‌ ‌remaining‌ ‌balance‌ ‌should‌ ‌be‌ ‌removed‌ ‌from‌ ‌the‌ ‌fund‌ ‌by‌ ‌check‌‌                               
transfer‌‌payable‌‌to‌‌the‌‌Class‌‌of‌‌XXXX. ‌‌Checks‌‌payable‌‌to‌‌individual‌‌members‌‌of‌‌the‌‌graduating‌‌class‌                               
are‌ ‌not‌ ‌permitted.‌ ‌ 
‌ 

Should‌ ‌the‌ ‌class‌ ‌officers‌ ‌not‌ ‌request‌ ‌to‌ ‌have‌ ‌their‌‌funds‌‌removed‌‌from‌‌the‌‌Student‌‌Activity‌‌Checking‌‌                               
Account‌‌within‌‌two‌‌years‌‌of‌‌their‌‌graduating,‌‌the‌‌funds‌‌will‌‌be‌‌forfeited‌‌by‌‌the‌‌class‌‌and‌‌transferred‌‌into‌‌                                   
the‌ ‌General‌ ‌Sub-fund‌ ‌portion‌ ‌of‌ ‌the‌ ‌Student‌ ‌Activity‌ ‌Agency‌ ‌Account. ‌ ‌These‌ ‌funds‌ ‌will‌ ‌then‌ ‌be‌‌                             
allocated‌ ‌by‌ ‌a‌ ‌vote‌ ‌of‌ ‌the‌ ‌School‌ ‌Committee.‌ ‌ 
‌ 

Class‌‌officers‌‌should‌‌be‌‌given‌‌a‌‌copy‌‌of‌‌this‌‌policy‌‌during‌‌the‌‌course‌‌of‌‌their‌‌senior‌‌year‌‌to‌‌ensure‌‌their‌‌                                       
knowledge‌ ‌of‌ ‌their‌ ‌obligations‌ ‌to‌ ‌perform‌ ‌under‌ ‌this‌ ‌policy.‌ ‌ 
‌ 

Inactive‌ ‌Student‌ ‌Activities‌ ‌ 
‌ 

When‌ ‌a‌ ‌student‌ ‌activity‌ ‌ceases‌ ‌to‌ ‌be‌ ‌active‌ ‌for‌ ‌a‌ ‌period‌ ‌of‌ ‌three‌ ‌years‌ ‌or‌ ‌more‌‌the‌‌Principal‌‌or‌‌other‌‌                                       
authorized‌ ‌administrator‌ ‌shall‌ ‌require‌ ‌the‌ ‌following‌ ‌actions:‌ ‌ 
‌ 

1. obtain‌‌written‌‌notice‌‌from‌‌the‌‌faculty‌‌advisor‌‌or‌‌student‌‌officer‌‌that‌‌the‌‌activity‌‌will‌‌cease‌‌to‌‌be‌‌a‌‌                                   
viable‌‌account.‌‌If‌‌unable‌‌to‌‌obtain‌‌such‌‌notification‌‌the‌‌Principal‌‌shall‌‌request‌‌action‌‌to‌‌close‌‌the‌‌                               
account‌ ‌from‌ ‌the‌ ‌School‌ ‌Committee.‌ ‌ ‌   

‌ 
2. Identify‌ ‌in‌ ‌writing‌ ‌all‌ ‌assets‌ ‌of‌ ‌the‌ ‌student‌ ‌activity.‌ ‌The‌ ‌disposition‌ ‌of‌ ‌any‌ ‌assets‌ ‌shall‌ ‌be‌‌                               

determined‌ ‌by‌ ‌the‌ ‌School‌ ‌Committee‌ ‌and‌ ‌may‌ ‌not‌ ‌benefit‌ ‌specific‌ ‌individuals.‌ ‌ 
‌ 

3. Annually‌ ‌notify‌ ‌all‌ ‌students‌ ‌of‌ ‌the‌ ‌required‌ ‌actions‌ ‌if‌ ‌an‌ ‌activity‌ ‌ceases‌ ‌to‌ ‌exist.‌ ‌ 
‌ 

Student‌ ‌Activity‌ ‌Deficits‌ ‌ 
‌ 

Individual‌ ‌student‌ ‌activity‌ ‌accounts‌ ‌are‌ ‌not‌ ‌permitted‌ ‌to‌ ‌be‌ ‌in‌ ‌a‌ ‌deficit‌ ‌position.‌ ‌Whenever‌ ‌a‌ ‌deficit‌‌                               
exists‌‌that‌‌is‌‌not‌‌the‌‌result‌‌of‌‌timing,‌‌the‌‌Superintendent‌‌shall‌‌recommend‌‌remedial‌‌action‌‌to‌‌the‌‌School‌‌                                 
Committee‌ ‌in‌ ‌a‌ ‌timely‌ ‌manner.‌‌ ‌  
‌ 

SOURCE:‌ ‌MASC‌ ‌July‌ ‌2018‌ ‌ 
LEGAL‌ ‌REFS:‌‌  MGL‌ ‌71:47‌ ‌ 
CROSS‌ ‌REFS:‌‌  JJA‌ ‌–‌ ‌Student‌ ‌Organizations‌ ‌ 
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NOTE:‌ ‌DESE‌ ‌audit‌ ‌guidelines‌ ‌for‌ ‌Student‌‌Activity‌‌Checking‌‌Accounts‌‌require‌‌an‌‌annual‌‌audit.‌‌                         
In‌‌regional‌‌districts‌‌these‌‌accounts‌‌may‌‌be‌‌a‌‌part‌‌of‌‌the‌‌annual‌‌audit‌‌by‌‌a‌‌third‌‌party‌‌auditor.‌‌In‌‌                                     
municipal‌‌districts‌‌the‌‌audits‌‌may‌‌be‌‌conducted‌‌by‌‌a‌‌district‌‌or‌‌municipal‌‌employee‌‌but‌‌not‌‌by‌‌the‌‌                                 
Principal,‌ ‌Treasurer,‌ ‌Superintendent,‌‌or‌‌any‌‌authorized‌‌signatory‌‌on‌‌the‌‌accounts.‌‌Districts‌‌with‌‌                       
large‌ ‌numbers‌ ‌of‌ ‌schools‌ ‌may‌ ‌rotate‌ ‌the‌ ‌schools‌ ‌through‌ ‌the‌ ‌audit‌ ‌process.‌‌ ‌  
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STUDENT‌ ‌ACTIVITY‌ ‌ACCOUNTS‌ ‌ 
‌ 
‌ 

1. Student‌ ‌Activity‌ ‌Agency‌ ‌Account‌ ‌ 
‌ 

The‌ ‌Medfield‌ ‌School‌ ‌Committee‌ ‌established‌ ‌this‌ ‌policy‌ ‌and‌ ‌revised‌ ‌on‌ ‌May‌ ‌17,‌ ‌2004,‌ ‌in‌‌                           
accordance‌ ‌with‌ ‌the‌ ‌M.G.L.‌ ‌Chapter‌ ‌66‌ ‌Acts‌ ‌of‌ ‌1996‌ ‌authorizing‌ ‌school‌ ‌principals‌ ‌to‌ ‌receive‌‌                           
money‌ ‌in‌ ‌connection‌ ‌with‌ ‌the‌ ‌conduct‌ ‌of‌ ‌particular‌‌student‌‌activities,‌‌and‌‌to‌‌deposit‌‌such‌‌money‌‌                             
intact,‌ ‌with‌ ‌the‌ ‌Town‌ ‌Treasurer,‌ ‌into‌‌an‌‌interest‌‌bearing‌‌bank‌‌account,‌‌referred‌‌to‌‌as‌‌the‌‌"Student‌‌                               
Activity‌ ‌Agency‌ ‌Account"‌ ‌for‌ ‌the‌ ‌express‌ ‌purpose‌ ‌of‌ ‌conducting‌ ‌student‌ ‌activities.‌ ‌ 

‌ 
2. Student‌ ‌Activity‌ ‌Checking‌ ‌Account-in‌ ‌general‌ ‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌authorizes‌ ‌the‌ ‌Town‌ ‌Treasurer‌ ‌to‌ ‌allow‌ ‌each‌ ‌principal‌ ‌to‌ ‌establish‌ ‌a‌‌                           
checking‌‌account,‌‌referred‌‌to‌‌as‌‌the‌‌"Student‌‌Activity‌‌Checking‌‌Account''.‌ ‌Said‌‌checking‌‌account‌‌                         
must‌ ‌have‌‌a‌‌branch‌‌office‌‌in‌‌Medfield‌‌and‌‌be‌‌approved‌‌by‌‌the‌‌Superintendent‌‌or‌‌his/her‌‌designee‌                               
and‌‌the‌‌Town‌‌Treasurer.‌‌This‌‌account‌‌is‌‌to‌‌be‌‌operated‌‌and‌‌controlled‌‌by‌‌the‌‌Building‌‌Principal‌‌and‌‌                                 
funds‌ ‌may‌ ‌only‌ ‌be‌ ‌expended‌ ‌for‌ ‌student‌ ‌activity‌ ‌purposes‌ ‌per‌ ‌the‌ ‌particular‌ ‌student‌ ‌activities‌‌                           
authorized‌ ‌by‌ ‌the‌ ‌School‌ ‌Committee.‌ ‌ 

‌ 
3. Student‌ ‌Activity‌ ‌Checking‌ ‌Account-Maximum‌ ‌Balance‌ ‌ 
‌ 

The‌ ‌maximum‌ ‌balance‌ ‌the‌ ‌school‌ ‌can‌ ‌have‌ ‌in‌ ‌their‌ ‌checking‌ ‌account‌ ‌at‌ ‌any‌ ‌one‌ ‌time‌ ‌is‌ ‌as‌ ‌follows:‌ ‌ 
‌ 

‌ 
4. Student‌ ‌Activity‌ ‌Checking‌ ‌Account-Bonding‌ ‌ 
‌ 

The‌ ‌School‌ ‌Business‌ ‌Administrator‌ ‌shall‌ ‌coordinate‌ ‌bond‌ ‌coverage‌ ‌for‌ ‌appropriate‌‌personnel‌‌for‌‌                       
his/her‌ ‌Student‌ ‌Activity‌ ‌Checking‌ ‌Account.‌ ‌Costs‌ ‌for‌ ‌such‌‌coverage‌‌may‌‌come‌‌from‌‌the‌‌Student‌‌                           
Activity‌ ‌Fund‌ ‌or‌ ‌other‌ ‌school‌ ‌funding‌ ‌if‌ ‌available.‌ ‌ 

‌ 
5. Student‌ ‌Activity‌ ‌Agency‌ ‌&‌ ‌Checking‌ ‌Accounts-Interest‌ ‌ 

‌ 
The‌ ‌School‌ ‌Committee‌ ‌has‌ ‌approved‌ ‌that‌ ‌the‌ ‌interest‌ ‌earned‌ ‌on‌ ‌each‌ ‌"Student‌ ‌Activity‌ ‌Agency‌‌                           
Account"‌ ‌shall‌ ‌remain‌ ‌in‌ ‌the‌ ‌account‌ ‌and‌ ‌be‌ ‌recorded‌ ‌as‌ ‌a‌ ‌separate‌ ‌line‌ ‌item‌ ‌by‌ ‌the‌ ‌Building‌‌                                 
Principal.‌‌Said‌‌interest‌‌shall‌‌be‌‌used‌‌to‌‌cover‌‌the‌‌following‌‌expenditures‌‌without‌‌requiring‌‌further‌‌                           
approval‌ ‌from‌ ‌the‌ ‌School‌ ‌Committee:‌ ‌ 

‌ 
a. To‌ ‌cover‌ ‌the‌ ‌cost‌ ‌of‌ ‌periodic‌ ‌outside‌ ‌audits‌ ‌of‌ ‌the‌ ‌accounts.‌ ‌ 
b. To‌ ‌purchase‌ ‌forms‌ ‌and‌ ‌supplies‌ ‌related‌ ‌to‌ ‌maintaining‌ ‌the‌ ‌Student‌ ‌Agency‌ ‌Account‌ ‌by‌ ‌the‌‌                           

school.‌ ‌ 
‌ 

1‌ ‌of‌ ‌2‌ ‌ 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 

Elementary‌ ‌Schools‌ ‌  $6,000‌ ‌ 
Middle‌ ‌Schools‌ ‌  $20,000‌ ‌ 
High‌ ‌School‌ ‌  $20,000‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JJF-R‌ ‌ 
‌ 

c. To‌‌cover‌‌the‌‌costs‌‌of‌‌a‌‌student(s)‌‌attending‌‌a‌‌class‌‌or‌‌school‌‌function‌‌when‌‌students‌‌are‌‌charged‌‌                                 
for‌ ‌such,‌ ‌but‌ ‌the‌ ‌principal‌ ‌determines‌ ‌the‌ ‌family‌ ‌is‌ ‌unable‌ ‌to‌ ‌cover‌ ‌such‌ ‌expenses.‌ ‌ 

d. Any‌ ‌other‌ ‌expense‌ ‌the‌ ‌Principal‌ ‌can‌ ‌directly‌ ‌relate‌ ‌to‌ ‌a‌ ‌particular‌ ‌student‌ ‌activity.‌ ‌ 
‌ 

6. Student‌ ‌Activity‌ ‌Agency‌ ‌&‌ ‌Checking‌ ‌Accounts-Audits‌ ‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌requests‌ ‌an‌ ‌annual‌ ‌audit‌ ‌of‌ ‌both‌ ‌the‌ ‌Student‌ ‌Agency‌ ‌Account‌ ‌and‌ ‌the‌‌                             
Student‌ ‌Checking‌ ‌Accounts‌ ‌for‌ ‌all‌ ‌buildings‌ ‌in‌ ‌accordance‌ ‌with‌‌the‌‌procedures‌ ‌as‌‌agreed‌‌upon‌‌                           
between‌ ‌the‌ ‌School‌ ‌Committee‌ ‌and‌ ‌the‌ ‌Town‌ ‌Accountant,‌ ‌based‌ ‌upon‌ ‌guidelines‌ ‌insured‌ ‌by‌ ‌the‌‌                           
Massachusetts‌  ‌Bureau‌ ‌of‌ ‌Elementary‌ ‌and‌  ‌Secondary‌ ‌Education.‌ ‌ 

‌ 
7. Collection/Deposit‌ ‌of‌ ‌Student‌ ‌Activity‌ ‌Money‌ ‌ 
‌ 

The‌ ‌collection/deposit‌ ‌of‌ ‌money‌ ‌for‌ ‌Student‌ ‌Related‌ ‌Activities‌ ‌will‌ ‌be‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌the‌‌                           
Principal‌ ‌who‌ ‌will‌ ‌follow‌ ‌School‌ ‌Business‌ ‌Administrator’s‌ ‌policy‌ ‌entitled‌ ‌“Student‌ ‌Activity‌‌                     
Accounts‌ ‌Administrative‌ ‌Handbook"‌ ‌(Revised‌ ‌11/2010)‌ ‌and‌ ‌must‌ ‌deposit‌ ‌said‌ ‌monies‌ ‌via‌ ‌the‌‌                       
School‌ ‌Finance‌ ‌Office.‌ ‌ 

‌ 
8. Financial‌ ‌Reporting‌ ‌for‌ ‌Student‌ ‌Activity‌ ‌Accounts‌ ‌ 
‌ 

Each‌‌Principal‌‌is‌‌responsible‌‌for‌‌keeping‌‌appropriate‌‌records‌‌for‌‌each‌‌Student‌‌Activity.‌ ‌Monthly‌‌                         
reports‌ ‌will‌‌be‌‌sent‌‌to‌‌the‌‌School‌‌Finance‌‌Office.‌ ‌Such‌‌reports‌‌shall‌‌include‌‌a‌‌Statement‌‌of‌‌Bank‌‌                                 
Reconciliation‌‌for‌‌their‌‌checking‌‌account‌‌and‌‌a‌‌Summary‌‌of‌‌the‌‌monthly‌‌Student‌‌Activity‌‌Deposits‌‌                           
to‌ ‌the‌ ‌Student‌ ‌Activity‌ ‌Agency‌ ‌Account.‌ ‌ 

‌ 
9. Student‌ ‌Activity‌ ‌Checking‌ ‌Account-Signature‌ ‌Authority‌ ‌ 
‌ 

Each‌ ‌Building‌ ‌Principal‌ ‌and‌ ‌one‌ ‌other‌ ‌staff‌ ‌person‌ ‌shall‌ ‌have‌ ‌tile‌ ‌authority‌ ‌to‌ ‌sign‌ ‌the‌ ‌Student‌‌                               
Activity‌ ‌checks.‌ ‌ 

‌ 
10. Student‌ ‌Activity‌ ‌Agency‌ ‌Account-inactive‌ ‌Accounts‌ ‌ 
‌ 

If‌ ‌a‌ ‌particular‌ ‌Student‌ ‌Activity‌ ‌Organization‌ ‌becomes‌ ‌inactive‌ ‌for‌ ‌a‌ ‌period‌ ‌longer‌ ‌than‌ ‌six‌‌                           
consecutive‌‌months,‌‌the‌‌Principal‌‌shall‌‌have‌‌the‌‌authority‌‌to‌‌transfer‌‌this‌‌particular‌‌activity's‌‌assets‌‌                           
to‌ ‌other‌ ‌School‌ ‌Committee‌ ‌Approved‌ ‌Student‌ ‌Activities.‌ ‌ 

‌ 
Upon‌‌graduation,‌‌any‌‌graduating‌‌class‌‌that‌‌shows‌‌a‌‌positive‌‌balance‌‌after‌‌120‌‌days‌‌from‌‌graduation‌‌                             
will‌‌be‌‌treated‌‌as‌‌an‌‌inactive‌‌account.‌‌The‌‌Principal‌‌will‌‌have‌‌the‌‌authority‌‌to‌‌transfer‌‌any‌‌assets‌‌to‌‌                                   
other‌ ‌School‌ ‌Committee‌ ‌approved‌ ‌Student‌ ‌Activity‌ ‌Account.‌ ‌ 

‌ 
‌ 
‌ 
‌ 
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CONTESTS‌ ‌FOR‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

The‌‌schools‌‌may‌‌cooperate‌‌with‌‌community‌‌organizations‌‌and‌‌agencies‌‌desiring‌‌to‌‌sponsor‌‌activities‌‌in‌‌                           
the‌‌District‌‌when‌‌they‌‌keep‌‌with‌‌the‌‌purposes‌‌and‌‌educational‌‌aims‌‌of‌‌the‌‌school.‌‌Such‌‌activities‌‌must‌‌                                 
be‌ ‌integrated‌ ‌into‌ ‌the‌ ‌school‌ ‌program‌ ‌without‌ ‌disruption‌ ‌or‌ ‌loss‌‌of‌‌instructional‌‌time‌‌for‌‌students‌‌and‌‌                               
without‌ ‌imposing‌ ‌an‌ ‌unreasonable‌ ‌added‌ ‌workload‌ ‌on‌ ‌school‌ ‌staffs.‌ ‌Involvement‌ ‌in‌ ‌contests‌ ‌shall‌ ‌be‌‌                           
approved‌ ‌by‌ ‌the‌ ‌Superintendent‌ ‌of‌ ‌Schools‌ ‌ 
‌ 
‌ 
‌ 
‌ 
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STUDENT‌ ‌TRAVEL‌ ‌ 
‌ 
‌ 

All‌ ‌student‌ ‌trips‌ ‌which‌ ‌include‌ ‌late‌ ‌night‌ ‌or‌ ‌overnight‌ ‌travel‌ ‌must‌ ‌have‌ ‌preliminary‌ ‌approval‌ ‌of‌ ‌the‌‌                               
School‌‌Committee.‌‌Preliminary‌‌approval‌‌by‌‌the‌‌School‌‌Committee‌‌is‌‌required‌‌before‌‌engaging‌‌students‌‌                         
in‌ ‌fundraising‌ ‌activities.‌ ‌The‌ ‌School‌ ‌Committee‌ ‌will‌ ‌also‌ ‌consider‌ ‌the‌‌educational‌‌value‌‌of‌‌the‌‌trip‌‌in‌‌                               
relation‌ ‌to‌ ‌the‌ ‌cost‌ ‌prior‌ ‌to‌ ‌granting‌ ‌preliminary‌ ‌approval.‌ ‌Overnight‌ ‌trips‌ ‌should‌ ‌offer‌ ‌significant‌‌                           
educational‌‌and‌‌developmental‌‌benefits‌‌to‌‌students‌‌that‌‌clearly‌‌justify‌‌the‌‌time‌‌and‌‌expense‌‌of‌‌the‌‌trip.‌‌                               
Such‌ ‌trips‌ ‌should‌ ‌be‌ ‌appropriate‌ ‌for‌ ‌the‌ ‌grade‌ ‌level.‌ ‌ 
‌ 

Final‌‌approval‌‌will‌‌not‌‌be‌‌granted‌‌until‌‌all‌‌preparations‌‌for‌‌the‌‌trip‌‌have‌‌been‌‌completed‌‌including,‌‌but‌‌                                 
not‌ ‌limited‌ ‌to,‌ ‌all‌‌logistical‌‌details‌‌involving‌‌transportation,‌‌accommodation‌‌arrangements,‌‌fundraising‌‌                     
efforts,‌ ‌and‌ ‌sources‌ ‌of‌ ‌funding‌ ‌for‌ ‌the‌ ‌trip.‌ ‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌will‌ ‌not‌ ‌review‌ ‌or‌ ‌approve‌ ‌trips‌ ‌that‌ ‌are‌ ‌privately‌ ‌organized.‌ ‌The‌ ‌School‌‌                             
Committee‌ ‌will‌ ‌only‌ ‌review‌ ‌for‌ ‌approval‌ ‌school-sanctioned‌ ‌trips.‌ ‌Teachers‌ ‌and‌ ‌other‌ ‌school‌ ‌staff‌ ‌are‌‌                           
prohibited‌ ‌from‌ ‌soliciting‌ ‌for‌ ‌privately‌ ‌run‌ ‌trips‌ ‌through‌ ‌the‌ ‌school‌ ‌system‌ ‌and‌ ‌in‌ ‌the‌ ‌schools.‌ ‌ 
‌ 
‌ 

Note:‌ ‌Late‌ ‌night‌ ‌or‌ ‌overnight‌ ‌travel‌ ‌will‌ ‌require‌ ‌two‌ ‌stages‌ ‌of‌ ‌approval;‌ ‌Stage‌ ‌1is‌ ‌preliminary‌‌                             
approval‌ ‌and‌ ‌Stage‌ ‌2‌ ‌is‌ ‌final‌ ‌approval.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌‌  Chapter‌ ‌346‌ ‌of‌ ‌The‌ ‌Acts‌ ‌of‌ ‌2002‌ ‌(et‌ ‌al)‌ ‌approved‌ ‌on‌ ‌October‌ ‌9,‌ ‌2002‌ ‌ 
M.G.L.‌ ‌69:1B;‌ ‌71:37N‌ ‌ 

‌ 
CROSS‌ ‌REF.:‌ IJOA,‌ ‌Field‌ ‌Trips‌ ‌ 
‌ 
‌ 
‌ 
‌ 

Approved:‌ ‌December‌ ‌20,‌ ‌2004‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

STUDENT‌ ‌LATE‌ ‌NIGHT‌ ‌OR‌ ‌OVERNIGHT‌ ‌TRAVEL‌ ‌ 
‌ 

‌ 
All‌ ‌student‌ ‌trips‌ ‌which‌ ‌include‌ ‌late‌ ‌night‌ ‌or‌ ‌overnight‌ ‌travel‌ ‌must‌ ‌have‌ ‌prior‌ ‌approval‌ ‌of‌ ‌the‌ ‌School‌‌                                 
Committee.‌ ‌Initial‌ ‌approval‌ ‌by‌ ‌the‌ ‌School‌ ‌Committee‌ ‌is‌ ‌required‌ ‌before‌ ‌engaging‌ ‌students‌ ‌in‌‌                         
fundraising‌ ‌activities.‌ ‌The‌ ‌School‌ ‌Committee‌ ‌will‌ ‌also‌ ‌consider‌ ‌the‌ ‌educational‌ ‌value‌ ‌of‌ ‌the‌ ‌trip‌ ‌in‌‌                             
relation‌‌to‌‌the‌‌cost‌‌prior‌‌to‌‌granting‌‌initial‌‌approval.‌‌Overnight‌‌trips‌‌should‌‌offer‌‌significant‌‌educational‌‌                             
benefits‌‌to‌‌students‌‌that‌‌clearly‌‌justify‌‌the‌‌time‌‌and‌‌expense‌‌of‌‌the‌‌trip.‌‌Such‌‌trips‌‌should‌‌be‌‌appropriate‌‌                                   
for‌ ‌the‌ ‌grade‌ ‌level.‌‌ ‌  
‌ 

Final‌‌approval‌‌will‌‌not‌‌be‌‌granted‌‌until‌‌all‌‌preparations‌‌for‌‌the‌‌trip‌‌have‌‌been‌‌completed‌‌including,‌‌but‌‌                                 
not‌ ‌limited‌ ‌to,‌ ‌all‌ ‌logistical‌ ‌details‌ ‌involving‌ ‌transportation,‌ ‌accommodation‌ ‌arrangements‌ ‌and‌‌                     
fundraising‌ ‌efforts.‌ ‌The‌ ‌School‌ ‌Committee‌ ‌requires‌ ‌that‌‌final‌‌approval‌‌be‌‌sought‌‌no‌‌less‌‌than‌‌30‌‌days‌‌                               
prior‌ ‌to‌ ‌the‌ ‌scheduled‌ ‌trip‌ ‌dates.‌ ‌ 
‌ 

Teachers‌ ‌and‌ ‌other‌‌school‌‌staff‌‌are‌‌prohibited‌‌from‌‌soliciting‌‌for‌‌privately‌‌run‌‌trips‌‌through‌‌the‌‌school‌‌                               
district‌‌and‌‌in‌‌the‌‌schools.‌‌The‌‌School‌‌Committee‌‌will‌‌only‌‌review‌‌for‌‌approval‌‌school-sanctioned‌‌trips.‌‌                             
The‌ ‌School‌ ‌Committee‌ ‌will‌ ‌not‌ ‌review‌ ‌or‌ ‌approve‌ ‌trips‌ ‌that‌ ‌are‌ ‌privately‌ ‌organized‌ ‌and‌ ‌run‌ ‌without‌‌                               
school‌ ‌sanctioning.‌ ‌ 
‌ 
‌ 

SOURCE:‌ MASC‌ ‌March‌ ‌2004‌ 
‌ 

CROSS‌ ‌REFS.:‌ IJOA,‌ ‌Field‌ ‌Trips‌ ‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌69:1B;‌ ‌71:37N‌ ‌ 
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‌ 

STUDENT‌ ‌TRAVEL‌ ‌REGULATIONS‌ ‌ 
‌ 
‌ 

1. Transportation‌ ‌ 
‌ 

The‌ ‌use‌ ‌of‌ ‌vans‌ ‌or‌ ‌private‌ ‌automobiles‌ ‌for‌ ‌trips‌ ‌planned‌ ‌‌which‌ ‌‌include‌ ‌late‌ ‌night‌ ‌or‌ ‌overnight‌‌                               
transportation‌ ‌‌is‌ ‌prohibited,‌ ‌Late‌ ‌night‌ ‌or‌ ‌overnight‌ ‌‌transportation‌ ‌‌will‌ ‌use‌ ‌commercial‌ ‌motor‌‌                       
coaches.‌ ‌ 

‌ 
Trips‌ ‌planned‌ ‌to‌ ‌include‌ ‌late‌ ‌night‌ ‌or‌ ‌overnight‌ ‌student‌ ‌travel‌ ‌will‌ ‌include‌ ‌a‌ ‌pre-trip‌ ‌check‌ ‌of‌‌                               
companies,‌‌drivers‌‌and‌‌vehicles.‌‌CORI‌‌checks‌‌will‌‌be‌‌conducted‌‌in‌‌accordance‌‌with‌‌Massachusetts‌‌                         
General‌ ‌Laws‌ ‌Chapter‌ ‌71,‌ ‌section‌ ‌38R.‌ ‌ 

‌ 
The‌ ‌superintendent‌ ‌or‌ ‌designee‌ ‌will‌ ‌ensure‌ ‌that‌ ‌the‌ ‌selected‌ ‌carrier‌ ‌is‌ ‌licensed‌ ‌for‌ ‌passenger‌‌                           
transportation‌‌by‌‌the‌‌Federal‌‌Motor‌‌Carrier‌‌Safety‌‌Administration‌‌(FMCSA).‌‌The‌‌district‌‌will‌‌not‌‌                         
contract‌ ‌with‌ ‌any‌ ‌carrier‌ ‌that‌ ‌has‌ ‌a‌ ‌safety‌ ‌rating‌ ‌of‌ ‌"conditional"‌ ‌or‌ ‌"unsatisfactory'‘.‌ ‌ 

‌ 
This‌‌contract‌‌with‌‌the‌‌carrier‌‌will‌‌prohibit‌‌the‌‌use‌‌of‌‌subcontractors‌‌unless‌‌sufficient‌‌notice‌‌is‌‌given‌‌                               
to‌ ‌the‌ ‌district‌ ‌that‌ ‌allows‌ ‌verification‌ ‌of‌ ‌the‌ ‌subcontractor's‌ ‌qualifications.‌ ‌ 

‌ 
2. Trip‌ ‌Scheduling‌ ‌ 

‌ 
Overnight‌ ‌accommodations‌ ‌should‌ ‌be‌ ‌made‌ ‌in‌ ‌advance‌ ‌with‌ ‌student‌‌safety‌‌and‌‌security‌‌in‌‌mind.‌‌                           
Whenever‌ ‌possible,‌ ‌trip‌ ‌schedulers‌ ‌should‌ ‌avoid‌ ‌planning‌ ‌student‌ ‌travel‌ ‌between‌ ‌the‌ ‌hours‌ ‌of‌‌                         
midnight‌ ‌and‌ ‌6:00‌ ‌a.m.‌ ‌due‌ ‌to‌ ‌the‌ ‌increased‌ ‌risk‌ ‌of‌ ‌vehicular‌ ‌accidents‌ ‌during‌ ‌this‌ ‌time‌ ‌period.‌ ‌ 

‌ 
Trip‌‌itineraries‌‌must‌‌leave‌‌enough‌‌time‌‌for‌‌drivers‌‌to‌‌rest‌‌in‌‌conformity‌‌with‌‌federal‌‌hour‌‌of-service‌‌                               
requirements‌ ‌and‌ ‌common‌ ‌sense.‌ ‌ 

‌ 
Trip‌‌scheduling‌‌should‌‌take‌‌into‌‌account‌‌the‌‌likelihood‌‌of‌‌delays‌‌due‌‌to‌‌weather,‌‌traffic,‌‌stragglers,‌‌                             
and‌ ‌other‌ ‌unanticipated‌ ‌factors.‌ ‌ 

‌ 
If‌‌‌most‌‌‌members‌‌of‌‌a‌‌class‌‌are‌‌participating‌‌in‌‌a‌‌trip‌‌‌such‌‌that‌‌the‌‌regular‌‌schedule‌‌is‌‌substantially‌‌                                   
interrupted,‌ ‌‌the‌ ‌school‌ ‌should‌ ‌provide‌ ‌appropriate‌ ‌activities‌ ‌for‌ ‌any‌ ‌students‌ ‌not‌ ‌‌going‌ ‌on‌ ‌the‌ ‌trip.‌ ‌ 

‌ 
3. Fundraising‌ ‌ 

‌ 
The‌ ‌amount‌ ‌of‌ ‌time‌ ‌to‌ ‌be‌ ‌devoted‌ ‌to‌ ‌fundraising‌ ‌should‌ ‌be‌ ‌reasonable‌ ‌and‌ ‌commensurate‌ ‌with‌‌                             
students'‌ ‌obligations‌ ‌for‌ ‌homework,‌ ‌after-school‌ ‌activities,‌ ‌and‌ ‌jobs.‌ ‌ 

‌ 
Group‌‌fundraising‌‌activities‌‌are‌‌preferred.‌ ‌Students‌‌should‌‌not‌‌be‌‌assigned‌‌individual‌‌fundraising‌‌                       
targets.‌ ‌ 

‌ 
If‌ ‌students‌ ‌are‌ ‌charged‌ ‌individual‌ ‌fees‌ ‌for‌ ‌participation,‌ ‌every‌ ‌effort‌ ‌should‌ ‌be‌ ‌made‌ ‌to‌ ‌provide‌‌                             
scholarships‌ ‌where‌ ‌needed.‌ ‌ 
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File:‌‌ ‌JJH-R‌ ‌ 
‌ 

STUDENT‌ ‌TRAVEL‌ ‌REGULATIONS‌ ‌ 
‌ 

‌ 
1.‌  Transportation‌ ‌ 
‌ 

The‌‌use‌‌of‌‌vans‌‌or‌‌private‌‌automobiles‌‌for‌‌trips‌‌planned‌‌to‌‌include‌‌late‌‌night‌‌or‌‌overnight‌‌student‌‌                                 
travel‌ ‌is‌ ‌prohibited.‌ ‌Late‌ ‌night‌ ‌or‌ ‌overnight‌ ‌trips‌ ‌will‌ ‌use‌ ‌commercial‌ ‌motor‌ ‌coaches.‌ ‌ 
‌ 

Trips‌ ‌planned‌ ‌to‌ ‌include‌ ‌late‌ ‌night‌ ‌or‌ ‌overnight‌ ‌student‌ ‌travel‌ ‌will‌ ‌include‌ ‌a‌ ‌pre-trip‌ ‌check‌‌of‌‌                               
companies,‌ ‌drivers,‌ ‌and‌ ‌vehicles.‌ ‌CORI‌ ‌and/or‌ ‌background‌ ‌checks‌ ‌will‌ ‌be‌ ‌conducted‌ ‌in‌‌                       
accordance‌ ‌with‌ ‌Massachusetts‌ ‌General‌ ‌Laws‌ ‌and‌ ‌School‌ ‌Committee‌ ‌Policy.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌will‌ ‌ensure‌ ‌that‌ ‌the‌ ‌selected‌ ‌carrier‌ ‌is‌ ‌licensed‌ ‌for‌ ‌passenger‌‌                           
transportation‌ ‌by‌ ‌the‌ ‌Federal‌ ‌Motor‌ ‌Carrier‌ ‌Safety‌ ‌Administration‌ ‌(FMCSA).‌ ‌The‌ ‌district‌‌will‌‌                       
not‌ ‌contract‌ ‌with‌ ‌any‌ ‌carrier‌ ‌that‌ ‌has‌ ‌a‌ ‌safety‌ ‌rating‌ ‌of‌ ‌“conditional”‌ ‌or‌ ‌“unsatisfactory”.‌‌                           
FMCSA‌ ‌ratings‌ ‌are‌ ‌available‌ ‌at‌ ‌‌https://ai.fmcsa.dot.gov/SMS/‌‌ ‌.‌ ‌ 
‌ 

The‌ ‌contract‌ ‌with‌ ‌the‌ ‌carrier‌ ‌will‌ ‌prohibit‌ ‌the‌ ‌use‌ ‌of‌ ‌subcontractors‌ ‌unless‌ ‌sufficient‌ ‌notice‌ ‌is‌‌                             
given‌ ‌to‌ ‌the‌ ‌district‌ ‌that‌ ‌allows‌ ‌verification‌ ‌of‌ ‌the‌ ‌subcontractor’s‌ ‌qualifications.‌ ‌ 

‌ 
2.‌ Trip‌ ‌Scheduling‌ ‌ 
‌ 

Overnight‌‌accommodations‌‌should‌‌be‌‌made‌‌in‌‌advance‌‌with‌‌student‌‌safety‌‌and‌‌security‌‌in‌‌mind.‌‌                           
Whenever‌ ‌possible,‌ ‌trip‌ ‌schedulers‌ ‌should‌ ‌avoid‌ ‌planning‌ ‌student‌ ‌travel‌ ‌between‌ ‌the‌ ‌hours‌ ‌of‌‌                         
midnight‌ ‌and‌ ‌6:00‌ ‌a.m.,‌ ‌due‌ ‌to‌ ‌the‌ ‌increased‌ ‌risk‌ ‌of‌ ‌vehicular‌ ‌accidents‌ ‌during‌ ‌this‌ ‌time‌ ‌period.‌ ‌ 
‌ 

Whenever‌‌possible,‌‌overnight‌‌trips‌‌should‌‌be‌‌scheduled‌‌on‌‌weekends‌‌or‌‌during‌‌school‌‌vacations‌‌                         
to‌ ‌minimize‌ ‌lost‌ ‌classroom‌ ‌time.‌ ‌Non-academic‌ ‌field‌ ‌trips‌ ‌are‌ ‌considered‌ ‌“optional‌ ‌school‌‌                       
programs”‌‌and‌‌do‌‌not‌‌count‌‌toward‌‌meeting‌‌structured‌‌learning‌‌time‌‌requirements.‌‌(Refer‌‌to‌‌the‌‌                           
Massachusetts‌‌Dept.‌‌of‌‌Elementary‌‌and‌‌Secondary‌‌Education‌‌publication‌‌‌Student‌‌Learning‌‌Time‌‌                     
Regulations‌ ‌Guide‌)‌ ‌ 
‌ 

Trip‌ ‌itineraries‌ ‌must‌ ‌leave‌ ‌enough‌ ‌time‌ ‌for‌ ‌drivers‌ ‌to‌ ‌rest‌ ‌in‌ ‌conformity‌ ‌with‌ ‌federal‌‌                           
hour-of-service‌ ‌requirements‌ ‌and‌ ‌common‌ ‌sense.‌ ‌ 
‌ 

Trip‌ ‌scheduling‌ ‌should‌ ‌take‌ ‌into‌ ‌account‌ ‌the‌ ‌likelihood‌ ‌of‌ ‌delays‌ ‌due‌ ‌to‌ ‌weather,‌ ‌traffic,‌‌                           
stragglers,‌ ‌and‌ ‌other‌ ‌unanticipated‌ ‌factors.‌ ‌ 
‌ 

If‌ ‌substantially‌ ‌all‌ ‌members‌ ‌of‌ ‌a‌ ‌class‌ ‌are‌ ‌participating‌ ‌in‌ ‌a‌ ‌trip,‌ ‌the‌ ‌school‌ ‌should‌ ‌provide‌‌                               
appropriate‌ ‌substitute‌ ‌activities‌ ‌for‌ ‌any‌ ‌students‌ ‌not‌ ‌participating.‌ ‌ 

‌ 
3.‌ Fundraising‌ ‌ 
‌ 

The‌ ‌amount‌ ‌of‌ ‌time‌ ‌to‌‌be‌‌devoted‌‌to‌‌fundraising‌‌should‌‌be‌‌reasonable‌‌and‌‌commensurate‌‌with‌‌                             
students’‌ ‌obligations‌ ‌for‌ ‌homework,‌ ‌after-school‌ ‌activities,‌ ‌and‌ ‌jobs.‌ ‌ 

‌ 
Group‌‌fundraising‌‌activities‌‌are‌‌preferred.‌‌Students‌‌should‌‌not‌‌be‌‌assigned‌‌individual‌‌fundraising‌‌                       

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 
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targets.‌ ‌ 
‌ 

If‌ ‌students‌ ‌are‌‌charged‌‌individual‌‌fees‌‌for‌‌participation,‌‌every‌‌effort‌‌should‌‌be‌‌made‌‌to‌‌provide‌‌                             
scholarships‌ ‌where‌ ‌needed.‌ ‌ 

‌ 
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Additional‌ ‌Resources‌ ‌ 
‌ 

Federal‌ ‌Motor‌ ‌Carrier‌ ‌Safety‌ ‌Administration‌ ‌(FMCSA)‌ ‌ 
www.fmcsa.dot.gov‌‌ ‌  
‌ 

United‌ ‌Motorcoach‌ ‌Association‌ ‌–‌ ‌Student‌ ‌Motorcoach‌ ‌Travel‌ ‌Safety‌ ‌Guide‌ ‌(includes‌ ‌“Motorcoach‌‌                     
Safety‌ ‌Checklist)‌ ‌ 
www.uma.org/consumer/student-transportation/‌ ‌ 
‌ 

Department‌ ‌of‌ ‌Defense’s‌ ‌approved‌ ‌list‌ ‌of‌ ‌motor‌ ‌carriers‌ ‌ 
www.defensetravel.dod.mil/Docs/BusAgreementPOCs.pdf‌ ‌ 
‌ 
‌ 

SOURCE:‌ MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

CROSS‌ ‌REFS.:‌ IJOA,‌ ‌Field‌ ‌Trips‌ ‌ 
ADDA‌ ‌Background‌ ‌Checks‌ ‌ 

‌ 
LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌69:1B;‌ ‌71:37N;‌ ‌71:38R‌ ‌ 
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INTRAMURAL‌ ‌PROGRAMS/INTERSCHOLASTIC‌ ‌ATHLETICS‌ ‌ 
‌ 
‌ 

School‌ ‌sports‌ ‌constitute‌ ‌a‌ ‌part‌ ‌of‌ ‌the‌ ‌total‌ ‌school‌ ‌program.‌ ‌Although‌ ‌differing‌ ‌in‌ ‌nature‌ ‌from‌ ‌the‌‌                               
academic‌‌program,‌‌intramurals‌‌and‌‌interscholastic‌‌athletics‌‌provide‌‌a‌‌profitable‌‌educational‌‌experience‌‌                     
for‌ ‌the‌ ‌participants‌ ‌and‌ ‌are‌ ‌available‌ ‌to‌ ‌all‌ ‌boys‌ ‌and‌ ‌girls‌ ‌who‌ ‌can‌ ‌benefit‌ ‌from‌ ‌them.‌ ‌ 
‌ 

Interscholastic‌‌sports‌‌programs‌‌shall‌‌be‌‌subject‌‌to‌‌approval‌‌by‌‌the‌‌School‌‌Committee.‌‌Approval‌‌shall‌‌be‌‌                             
granted‌ ‌only‌ ‌at‌ ‌junior‌ ‌high‌ ‌school‌ ‌and‌ ‌high‌ ‌school‌‌levels‌‌and‌‌shall‌‌not‌‌be‌‌limited‌‌by‌‌Town‌‌funding‌‌if‌‌                                     
allowable‌ ‌under‌ ‌MIAA‌ ‌guidelines‌ ‌and‌ ‌liability‌ ‌provided‌ ‌by‌ ‌the‌ ‌Town‌ ‌of‌ ‌Medfield.‌ ‌ 
‌ 

In‌‌the‌‌conduct‌‌of‌‌interscholastic‌‌athletic‌‌programs,‌‌the‌‌rules,‌‌regulations,‌‌and‌‌limitations‌‌outlined‌‌by‌‌the‌                             
Massachusetts‌ ‌Interscholastic‌ ‌Athletics‌ ‌Association‌ ‌(MIAA)‌ ‌shall‌ ‌be‌ ‌followed.‌ ‌ 
‌ 

Eligibility‌ ‌requirements‌ ‌for‌ ‌participating‌ ‌in‌ ‌athletic‌ ‌programs‌‌shall‌‌be‌‌set‌‌by‌‌the‌‌school‌‌administration‌‌                           
and‌‌shall‌‌conform‌‌with‌‌regulations‌‌of‌‌the‌‌MIAA.‌‌They‌‌shall‌‌include‌‌the‌‌requirements‌‌that‌‌a‌‌student‌‌have‌‌                                 
the‌‌written‌‌permission‌‌of‌‌his‌‌parent‌‌or‌‌guardian‌‌and‌‌shall‌‌have‌‌been‌‌determined‌‌as‌‌physically‌‌fit‌‌for‌‌the‌‌                                   
sport‌ ‌by‌ ‌the‌ ‌school‌ ‌physician‌ ‌or‌ ‌his‌ ‌personal‌ ‌physician.‌ ‌ 
‌ 

Additionally,‌ ‌all‌ ‌students‌ ‌participating‌ ‌in‌ ‌interscholastic‌ ‌athletics‌ ‌must‌ ‌purchase‌ ‌insurance‌ ‌available‌‌                     
through‌‌the‌‌school,‌‌or‌‌the‌‌parent‌‌or‌‌guardian‌‌must‌‌sign‌‌a‌‌waiver‌‌to‌‌the‌‌effect‌‌that‌‌such‌‌coverage‌‌is‌‌not‌‌                                       
necessary.‌ ‌ 
‌ 
‌ 
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INTERSCHOLASTIC‌ ‌ATHLETICS‌ ‌ 
‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌believes‌ ‌that‌ ‌students‌ ‌will‌ ‌benefit‌ ‌from‌ ‌the‌ ‌experiences‌ ‌in‌ ‌self-discipline‌ ‌and‌‌                           
team‌ ‌effort‌ ‌made‌ ‌possible‌ ‌through‌ ‌participation‌ ‌in‌ ‌inter-school‌ ‌sports.‌ ‌ 
‌ 

Participation‌‌in‌‌interscholastic‌‌athletics‌‌will‌‌be‌‌subject‌‌to‌‌approval‌‌by‌‌the‌‌School‌‌Committee‌‌and‌‌will‌‌be‌‌                               
in‌ ‌accordance‌ ‌with‌ ‌regulations‌ ‌and‌ ‌recommendations‌ ‌of‌ ‌the‌ ‌Massachusetts‌ ‌Interscholastic‌ ‌Athletic‌‌                     
Association.‌ ‌ 
‌ 

At‌ ‌the‌ ‌high‌ ‌school‌ ‌level,‌ ‌interscholastic‌‌athletic‌‌competition‌‌will‌‌include‌‌a‌‌variety‌‌of‌‌sports.‌ ‌Students‌‌                             
will‌‌be‌‌allowed‌‌to‌‌participate‌‌in‌‌individual‌‌sports‌‌on‌‌the‌‌basis‌‌of‌‌their‌‌abilities‌‌and‌‌desire.‌ ‌Additionally,‌‌                                 
intramural‌ ‌athletic‌ ‌activities‌ ‌will‌ ‌be‌ ‌offered‌ ‌as‌ ‌an‌ ‌outgrowth‌ ‌of‌ ‌class‌ ‌instruction‌ ‌in‌ ‌physical‌ ‌education.‌ ‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌is‌ ‌aware‌ ‌that‌ ‌team‌‌participation‌‌in‌‌athletic‌‌contests‌‌by‌‌members‌‌of‌‌the‌‌student‌                               
body‌‌requires‌‌that‌‌"away‌‌games"‌‌be‌‌scheduled.‌ ‌It‌‌also‌‌recognizes‌‌that‌‌there‌‌is‌‌a‌‌need‌‌to‌‌regulate‌‌certain‌‌                                   
aspects‌‌of‌‌student‌‌participation‌‌in‌‌such‌‌contests.‌ ‌Therefore,‌‌the‌‌Superintendent‌‌will‌‌establish‌‌regulations‌‌                         
to‌ ‌ensure‌ ‌the‌ ‌safety‌ ‌and‌ ‌well‌ ‌being‌ ‌of‌ ‌students‌ ‌and‌ ‌staff‌ ‌members‌ ‌who‌ ‌participate‌ ‌in‌ ‌these‌ ‌activities.‌ ‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌ 
‌ 

LEGAL‌ ‌REFS.:‌ ‌  M.G.L.‌ ‌71:47;‌ ‌71:54A‌ ‌ 
603‌ ‌CMR‌ ‌26.00‌ ‌ 

‌ 
CROSS‌ ‌REFS.:‌ ‌  AC,‌ ‌Nondiscrimination‌ ‌(and‌ ‌subcodes)‌ ‌ 
  ‌ 

NOTE:‌ ‌Requirements‌‌for‌‌insurance‌‌coverage‌‌and‌‌physical‌‌examinations‌‌might‌‌be‌‌part‌‌of‌                       
a‌ ‌policy‌ ‌in‌ ‌this‌ ‌category‌ ‌or‌ ‌they‌ ‌could‌ ‌be‌ ‌dealt‌ ‌with‌‌under‌‌Student‌‌Insurance‌‌(JHA)‌‌and‌‌                               
Physical‌‌Examinations‌‌of‌‌Students‌‌(JHCA)‌‌and‌‌cross-referenced‌‌from‌‌this‌‌page.‌ ‌The‌‌cross‌‌                       
reference‌ ‌on‌ ‌the‌ ‌sample‌ ‌policy‌ ‌above‌ ‌is‌ ‌to‌ ‌a‌ ‌related‌ ‌statement‌ ‌in‌ ‌this‌ ‌manual.‌ ‌ 

 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JJIBAB‌ ‌ 
‌ 

ATHLETIC‌ ‌POLICY‌ ‌FOR‌ ‌ADDING‌ ‌OR‌ ‌DROPPING‌ ‌A‌ ‌SPORTS‌ ‌PROGRAM‌ ‌ 
‌ 
‌ 

The‌‌Medfield‌‌Public‌‌Schools'‌‌Interscholastic‌‌Athletic‌‌Program‌‌is‌‌an‌‌integral‌‌part‌‌of‌‌the‌‌school‌‌system's‌‌                             
total‌ ‌educational‌ ‌program.‌ ‌Participation‌‌on‌‌sports‌‌teams‌‌in‌‌the‌‌Interscholastic‌‌Athletic‌‌Program‌‌offers‌‌                         
students‌ ‌healthy‌ ‌educational‌ ‌activities‌ ‌that‌ ‌challenge‌ ‌each‌ ‌student‌ ‌to‌ ‌excel‌ ‌and‌ ‌helps‌ ‌each‌ ‌student‌‌                           
develop‌‌her/‌‌his‌‌physical‌‌skills‌‌and‌‌potential.‌ ‌Participation‌‌also‌‌provides‌‌students‌‌with‌‌an‌‌opportunity‌‌to‌‌                             
learn‌‌to‌‌work‌‌cooperatively‌‌as‌‌members‌‌of‌‌a‌‌team.‌‌The‌‌principles‌‌of‌‌good‌‌sportsmanship‌‌and‌‌enjoyment‌‌                               
of‌ ‌competition‌ ‌should‌ ‌take‌ ‌precedence‌ ‌at‌ ‌all‌ ‌times‌ ‌to‌ ‌enhance‌ ‌the‌ ‌educational‌ ‌value‌ ‌of‌ ‌sports‌ ‌in‌‌                               
interscholastic‌ ‌athletic‌ ‌programs.‌ ‌ 
‌ 

If‌‌an‌‌individual‌‌or‌‌group‌‌within‌‌the‌‌Medfield‌‌school‌‌community‌‌proposes‌‌to‌‌add‌‌or‌‌drop‌‌a‌‌sport‌‌from‌‌the‌‌                                     
Interscholastic‌ ‌Athletic‌ ‌Program,‌ ‌initial‌ ‌contact‌ ‌must‌ ‌be‌ ‌made‌ ‌with‌‌the‌‌Director‌‌of‌‌Athletics‌‌to‌‌obtain‌‌                             
data‌ ‌and‌ ‌information‌ ‌for‌ ‌developing‌ ‌a‌ ‌written‌ ‌proposal.‌ ‌A‌ ‌Standing‌ ‌Committee‌ ‌comprised‌ ‌of‌ ‌the‌‌                           
director‌ ‌of‌ ‌athletics,‌ ‌the‌ ‌high‌ ‌school/middle‌ ‌school‌ ‌principals,‌ ‌a‌ ‌high‌ ‌school‌ ‌student‌ ‌council‌‌designee‌‌                           
chosen‌‌by‌‌the‌‌Student‌‌Council‌‌and‌‌a‌‌member‌‌of‌‌the‌‌high‌‌school/middle‌‌school‌‌Site‌‌Councils‌‌will‌‌review‌‌                                 
the‌ ‌proposal.‌ ‌The‌ ‌committee‌ ‌will‌ ‌meet‌ ‌at‌ ‌the‌ ‌beginning‌ ‌of‌ ‌each‌ ‌school‌ ‌year‌ ‌and‌ ‌when‌ ‌a‌ ‌proposal‌ ‌is‌‌                                   
submitted.‌ ‌If‌ ‌the‌ ‌proposal‌ ‌is‌ ‌approved,‌ ‌the‌ ‌Director‌ ‌of‌ ‌Athletics‌ ‌will‌ ‌forward‌ ‌the‌ ‌proposal‌ ‌to‌ ‌the‌‌                               
Superintendent‌ ‌for‌ ‌her/‌ ‌his‌ ‌approval‌ ‌and‌ ‌the‌ ‌School‌ ‌Committee's‌ ‌approval.‌ ‌If‌ ‌the‌ ‌proposal‌ ‌is‌ ‌not‌‌                             
approved,‌ ‌then‌ ‌the‌ ‌individual‌ ‌or‌ ‌group‌ ‌presenting‌ ‌the‌ ‌proposal‌ ‌may‌ ‌seek‌ ‌the‌ ‌advice‌ ‌of‌ ‌the‌‌                             
Superintendent‌ ‌and/or‌ ‌School‌ ‌Committee‌ ‌regarding‌ ‌recommended‌ ‌action‌ ‌on‌ ‌the‌ ‌proposal.‌ ‌ 
‌ 

The‌ ‌following‌ ‌conditions‌ ‌must‌ ‌be‌ ‌met‌ ‌before‌ ‌a‌ ‌sport‌ ‌becomes‌ ‌part‌ ‌of‌ ‌the‌ ‌Interscholastic‌ ‌Athletic‌‌                             
Program:‌ ‌ 
‌ 

a. A‌ ‌new‌ ‌sport‌ ‌must‌ ‌be‌ ‌conducted‌ ‌as‌ ‌a‌ ‌fee-based,‌ ‌youth‌ ‌or‌ ‌intramural‌ ‌program‌ ‌(activity)‌‌for‌‌at‌‌                               
least‌ ‌one‌ ‌full‌ ‌school‌ ‌year‌ ‌prior‌ ‌to‌ ‌inclusion‌ ‌in‌ ‌the‌ ‌Interscholastic‌ ‌Athletic‌ ‌Program.‌ ‌ 

b. A‌ ‌new‌ ‌sport‌ ‌team‌ ‌must‌ ‌participate‌ ‌for‌ ‌at‌ ‌least‌ ‌two‌ ‌consecutive‌‌years‌‌on‌‌the‌‌sub-varsity‌‌level‌‌                               
prior‌‌to‌‌inclusion‌‌at‌‌the‌‌varsity‌‌level.‌‌If‌‌no‌‌sub-varsity‌‌level‌‌exists‌‌in‌‌a‌‌given‌‌sport,‌‌then‌‌varsity‌‌                                   
play‌ ‌may‌ ‌be‌ ‌approved‌ ‌after‌ ‌a‌ ‌one-year‌ ‌youth‌ ‌or‌ ‌intramural‌ ‌program.‌ ‌ 

c. In‌ ‌determining‌ ‌whether‌ ‌to‌ ‌add‌ ‌or‌ ‌drop‌ ‌a‌ ‌sports‌ ‌program,‌ ‌the‌ ‌Standing‌ ‌Committee,‌‌                         
Superintendent‌ ‌and‌ ‌School‌ ‌Committee‌ ‌shall‌ ‌make‌ ‌such‌ ‌determination‌ ‌based‌ ‌upon‌ ‌the‌ ‌best‌‌                       
interests‌ ‌of‌ ‌students‌ ‌and‌ ‌compliance‌ ‌with‌ ‌Title‌ ‌IX‌ ‌and‌ ‌other‌ ‌applicable‌ ‌legal‌ ‌and‌ ‌policy‌‌                           
requirements.‌ ‌ 

‌ 
Exceptions‌ ‌to‌ ‌the‌ ‌above‌ ‌mentioned‌ ‌"a"‌ ‌and‌ ‌"b"‌ ‌will‌ ‌only‌ ‌be‌ ‌made‌ ‌by‌ ‌the‌ ‌Superintendent‌ ‌with‌ ‌the‌‌                                 
approval‌ ‌of‌ ‌the‌ ‌School‌ ‌Committee.‌ ‌ 
‌ 
‌ 
‌ 
‌ 

Adopted:‌ ‌December‌ ‌6,‌ ‌1999‌ ‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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HEAD‌ ‌INJURY/CONCUSSION‌ ‌POLICY‌ ‌ 
‌ 
‌ 

In‌ ‌accordance‌ ‌with‌ ‌105‌ ‌CMR‌ ‌201.000‌ ‌all‌ ‌schools‌ ‌and‌ ‌school‌ ‌districts‌ ‌are‌ ‌required‌ ‌to‌ ‌provide‌‌                             
standardized‌ ‌procedures‌ ‌for‌ ‌persons‌ ‌involved‌ ‌in‌ ‌the‌ ‌prevention,‌ ‌training,‌ ‌management‌ ‌and‌ ‌return‌ ‌to‌‌                         
activity‌ ‌decisions‌ ‌regarding‌ ‌students‌ ‌who‌ ‌incur‌ ‌head‌‌injuries‌‌while‌‌involved‌‌in‌‌extracurricular‌‌athletic‌‌                         
activities,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌ ‌interscholastic‌ ‌sports,‌ ‌in‌ ‌order‌ ‌to‌ ‌protect‌ ‌their‌ ‌health‌ ‌and‌ ‌safety.‌ ‌ 
‌ 

Therefore,‌ ‌and‌ ‌in‌ ‌accordance‌ ‌with‌ ‌105‌ ‌CMR‌ ‌201.006,‌ ‌the‌ ‌Superintendent‌ ‌will‌ ‌form‌ ‌a‌ ‌Head‌ ‌Injury‌‌                             
Committee‌‌composed‌‌of,‌‌at‌‌a‌‌minimum,‌‌a‌‌school‌‌administrator,‌‌school‌‌nurse,‌‌school‌‌or‌‌team‌‌physician‌‌                             
if‌‌on‌‌staff,‌‌athletic‌‌director,‌‌certified‌‌athletic‌‌trainer‌‌if‌‌on‌‌staff,‌‌neuropsychologist‌‌if‌‌available,‌‌guidance‌‌                             
counselor,‌ ‌and‌ ‌teacher‌ ‌in‌ ‌consultation‌ ‌with‌ ‌any‌ ‌existing‌ ‌school‌‌health/wellness‌‌advisory‌‌committee‌‌to‌‌                         
develop‌ ‌procedures‌ ‌and‌ ‌review‌ ‌them‌ ‌every‌ ‌two‌ ‌years.‌ ‌These‌ ‌procedures‌ ‌shall‌ ‌address:‌ ‌ 
‌ 

● Responsibilities‌ ‌of‌ ‌the‌ ‌Athletic‌ ‌Director,‌ ‌coaches,‌ ‌athletic‌ ‌trainer,‌ ‌and‌ ‌school‌ ‌nurse‌ ‌as‌‌                       
designated‌ ‌by‌ ‌the‌ ‌school‌ ‌principal;‌ ‌ 

● Annual‌ ‌training‌ ‌of‌ ‌persons‌ ‌specified‌ ‌below‌ ‌in‌ ‌the‌ ‌prevention‌ ‌and‌ ‌recognition‌ ‌of‌ ‌a‌‌                         
sports-related-head‌ ‌injury,‌ ‌and‌ ‌associated‌ ‌health‌ ‌risks‌ ‌including‌ ‌second‌ ‌impact‌ ‌syndrome‌‌                   
utilizing‌ ‌Department-approved‌ ‌training‌ ‌materials‌ ‌or‌ ‌program,‌ ‌and‌ ‌documentation‌ ‌of‌ ‌each‌‌                   
person's‌ ‌completion‌ ‌of‌ ‌such‌ ‌training;‌ ‌ 

o Coaches,‌ ‌Certified‌ ‌athletic‌ ‌trainers,‌ ‌Trainers,‌ ‌Volunteers,‌ ‌School‌ ‌and‌ ‌team‌ ‌physicians,‌‌                   
School‌ ‌nurses,‌ ‌Athletic‌ ‌Directors,‌ ‌Directors‌ ‌responsible‌ ‌for‌ ‌a‌ ‌school‌ ‌marching‌ ‌band,‌‌                     
whether‌ ‌employed‌ ‌by‌ ‌a‌ ‌school‌ ‌or‌ ‌school‌ ‌district‌ ‌or‌ ‌serving‌ ‌in‌ ‌such‌ ‌capacity‌ ‌as‌ ‌a‌‌                             
volunteer,‌ ‌Parents‌ ‌of‌ ‌a‌ ‌student‌ ‌who‌ ‌participates‌ ‌in‌ ‌an‌ ‌extracurricular‌ ‌athletic‌ ‌activity,‌‌                       
Students‌ ‌who‌ ‌participate‌ ‌in‌ ‌an‌ ‌extracurricular‌ ‌athletic‌ ‌activity.‌ ‌ 

● Documentation‌ ‌of‌ ‌physical‌ ‌examination‌ ‌consistent‌ ‌with‌ ‌105‌ ‌CMR‌ ‌200.100(B)(3);‌ ‌ 
● Obtaining‌ ‌and‌ ‌reviewing‌ ‌student’s‌ ‌previous‌ ‌history‌ ‌of‌ ‌head‌ ‌injuries‌ ‌prior‌ ‌to‌ ‌participation‌ ‌in‌‌                         

each‌ ‌sport;‌ 
● Procedure‌ ‌for‌ ‌medical‌ ‌or‌ ‌nursing‌ ‌review‌‌of‌‌all‌‌Pre-participation‌‌Forms‌‌indicating‌‌a‌‌history‌‌of‌‌                           

head‌ ‌injury;‌ ‌ 
● Pre-participation‌ ‌forms‌‌as‌‌well‌‌as‌‌documentation‌‌procedures‌‌for‌‌reporting‌‌a‌‌head‌‌injury‌‌to‌‌the‌‌                           

appropriate‌ ‌personnel‌ ‌that‌ ‌occurs‌ ‌during‌ ‌the‌ ‌spo1t‌ ‌season‌ ‌or‌ ‌extracurricular‌ ‌activity;‌ ‌ 
● Procedure‌ ‌for‌ ‌identifying‌ ‌a‌ ‌head‌ ‌injury‌ ‌or‌ ‌suspected‌ ‌concussion,‌ ‌removing‌ ‌an‌ ‌athlete‌ ‌from‌                         

practice‌ ‌or‌ ‌competition,‌ ‌and‌ ‌referring‌ ‌for‌ ‌medical‌ ‌evaluation;‌ ‌ 
● Procedure‌‌for‌‌medical‌‌clearance‌‌for‌‌return‌‌to‌‌play‌‌after‌‌a‌‌concussion‌‌that‌‌at‌‌minimum‌‌complies‌‌                             

with‌ ‌105‌ ‌CMR‌ ‌201.011;‌ ‌ 
● Post-concussion‌ ‌gradual‌ ‌re-entry‌ ‌plans‌ ‌for‌ ‌students‌ ‌who‌ ‌have‌ ‌sustained‌ ‌head‌ ‌injuries;‌ ‌ 
● Procedures‌ ‌to‌ ‌provide‌ ‌information‌ ‌to‌ ‌all‌ ‌parents‌ ‌and‌ ‌athletes‌ ‌in‌ ‌the‌ ‌following‌ ‌areas:‌ ‌ 

o Annual‌ ‌Training‌ ‌ 
o Notice‌ ‌to‌ ‌parents‌ ‌when‌ ‌a‌ ‌student‌ ‌is‌ ‌removed‌ ‌from‌ ‌a‌ ‌game‌ ‌for‌ ‌a‌ ‌head‌ ‌injury‌‌ ‌  
o Obtaining‌ ‌medical‌ ‌clearance‌ ‌ 
o Parents‌ ‌responsibilities‌ ‌for‌ ‌completing‌ ‌pre-participation‌ ‌forms‌ ‌ 
o Parents‌ ‌responsibilities‌ ‌for‌ ‌completing‌ ‌Report‌ ‌of‌ ‌Head‌ ‌Injury‌ ‌Form‌ ‌ 

‌ 
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● Information‌‌provided‌‌in‌‌the‌‌student‌‌and‌‌parent‌‌handbook‌‌about‌‌sports‌‌related‌‌injuries‌‌and‌‌how‌‌                           
to‌ ‌obtain‌ ‌the‌ ‌policy;‌ ‌ 

● Parent‌‌outreach‌‌for‌‌when‌‌required‌‌forms‌‌are‌‌not‌‌completed,‌‌as‌‌well‌‌as‌‌outreach‌‌to‌‌parents‌‌with‌‌                               
limited‌ ‌English‌ ‌proficiency;‌ ‌ 

● Instructions‌ ‌to‌ ‌coaches,‌ ‌certified‌ ‌athletic‌ ‌trainers,‌ ‌and‌ ‌volunteers‌ ‌on‌ ‌how‌ ‌to‌ ‌teach‌ ‌students‌‌                         
proper‌ ‌techniques‌ ‌as‌ ‌well‌ ‌as‌ ‌appropriate‌ ‌equipment‌ ‌use;‌ ‌ 

● Penalties,‌‌including‌‌but‌‌not‌‌limited‌‌to‌‌personnel‌‌sanctions‌‌and‌‌forfeiture‌‌of‌‌games,‌‌for‌‌failure‌‌to‌‌                             
comply‌ ‌with‌ ‌provisions‌ ‌of‌ ‌the‌ ‌school‌ ‌district's‌ ‌or‌ ‌school's‌ ‌policy.‌ ‌ 

‌ 
These‌ ‌policies‌ ‌and‌ ‌procedures‌ ‌shall‌ ‌be‌ ‌made‌ ‌available‌ ‌to‌ ‌the‌ ‌Department‌ ‌and‌ ‌to‌ ‌the‌ ‌Department‌ ‌of‌‌                               
Elementary‌ ‌and‌ ‌Secondary‌ ‌Education‌‌upon‌‌request.‌‌In‌‌accordance‌‌with‌‌105‌‌CMR‌‌201.00,‌‌the‌‌Athletic‌‌                           
Director‌ ‌shall‌ ‌affirm‌ ‌on‌ ‌school‌ ‌or‌ ‌district‌ ‌letterhead‌ ‌by‌ ‌January‌ ‌1,‌ ‌2012‌ ‌to‌ ‌the‌ ‌Department‌ ‌of‌ ‌Public‌‌                                 
Health‌ ‌that‌ ‌the‌ ‌policy‌ ‌and‌ ‌procedures‌ ‌have‌ ‌been‌ ‌developed‌ ‌by‌‌the‌‌Head‌‌Injury‌‌Committee,‌‌and‌‌every‌‌                               
two‌ ‌years‌ ‌thereafter‌ ‌that‌ ‌policies‌ ‌have‌ ‌been‌ ‌reviewed‌ ‌.and‌ ‌revised‌ ‌if‌ ‌necessary‌ ‌by‌ ‌the‌ ‌same‌ ‌committee.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

Adopted:‌ ‌February‌ ‌13,‌ ‌2012‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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ATHLETIC‌ ‌CONCUSSION‌ ‌POLICY‌ ‌ 
‌ 
‌ 

The‌‌purpose‌‌of‌‌this‌‌policy‌‌is‌‌to‌‌provide‌‌information‌‌and‌‌standardized‌‌procedures‌‌for‌‌persons‌‌involved‌‌in‌‌                               
the‌‌prevention,‌‌training‌‌management‌‌and‌‌return‌‌to‌‌activity‌‌decisions‌‌regarding‌‌students‌‌who‌‌incur‌‌head‌‌                           
injuries‌‌while‌‌involved‌‌in‌‌extracurricular‌‌athletic‌‌activities‌4‌ ‌including,‌‌but‌‌not‌‌limited‌‌to,‌‌interscholastic‌‌                         
sports,‌‌in‌‌order‌‌to‌‌protect‌‌their‌‌health‌‌and‌‌safety‌‌as‌‌required‌‌by‌‌Massachusetts‌‌law‌‌and‌‌regulations.‌ ‌The‌‌                                 
requirements‌‌of‌‌the‌‌law‌‌apply‌‌to‌‌all‌‌public‌‌middle‌‌and‌‌high‌‌schools,‌‌however‌‌configured,‌‌serving‌‌grades‌‌                               
six‌ ‌through‌ ‌high‌ ‌school‌ ‌graduation.‌ ‌In‌ ‌addition‌ ‌to‌ ‌any‌‌training‌‌required‌‌by‌‌law,‌‌the‌‌following‌‌persons‌‌                               
shall‌ ‌complete‌ ‌one‌ ‌of‌ ‌the‌ ‌head‌ ‌injury‌ ‌safety‌ ‌training‌ ‌programs‌ ‌approved‌ ‌by‌ ‌the‌ ‌Massachusetts‌‌                           
Department‌‌of‌‌Public‌‌Health‌‌(DPH)‌‌as‌‌found‌‌on‌‌its‌‌website:‌‌coaches;‌‌certified‌‌athletic‌‌trainers;‌‌trainers;‌‌                             
volunteers;‌ ‌school‌ ‌and‌ ‌team‌ ‌physicians;‌ ‌school‌ ‌nurses;‌ ‌athletic‌ ‌directors;‌ ‌directors‌ ‌responsible‌ ‌for‌ ‌a‌‌                         
school‌ ‌marching‌ ‌band;‌ ‌employees‌ ‌or‌ ‌volunteers;‌ ‌and‌ ‌students‌ ‌who‌ ‌participate‌ ‌in‌ ‌an‌ ‌extracurricular‌‌                         
activity‌ ‌and‌ ‌their‌ ‌parents/guardians.‌ ‌ 
‌ 

Upon‌ ‌the‌ ‌adoption‌ ‌of‌ ‌this‌ ‌policy‌ ‌by‌ ‌the‌ ‌School‌ ‌Committee,‌‌the‌‌Superintendent‌‌shall‌‌ensure‌‌that‌‌DPH‌‌                               
receives‌ ‌an‌ ‌affirmation‌ ‌on‌ ‌school‌ ‌district‌ ‌letterhead‌ ‌that‌ ‌the‌ ‌district‌ ‌has‌ ‌developed‌ ‌policies‌ ‌and‌ ‌the‌‌                             
School‌‌Committee‌‌has‌‌adopted‌‌a‌‌final‌‌policy‌‌in‌‌accordance‌‌with‌‌law.‌‌This‌‌affirmation‌‌shall‌‌be‌‌updated‌‌                               
by‌ ‌September‌ ‌30,‌ ‌2013‌ ‌and‌ ‌every‌ ‌two‌ ‌years‌ ‌thereafter‌ ‌upon‌ ‌review‌ ‌or‌ ‌revision‌ ‌of‌ ‌its‌ ‌policies.‌‌ ‌  
‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌maintain‌ ‌or‌ ‌cause‌ ‌to‌ ‌be‌ ‌maintained‌ ‌complete‌ ‌and‌ ‌accurate‌ ‌records‌ ‌of‌ ‌the‌‌                             
district’s‌ ‌compliance‌ ‌with‌ ‌the‌ ‌requirements‌ ‌of‌ ‌the‌ ‌Concussion‌ ‌Law,‌ ‌and‌ ‌shall‌ ‌maintain‌ ‌the‌ ‌following‌‌                           
records‌‌for‌‌three‌‌years‌‌or,‌‌at‌‌a‌‌minimum,‌‌until‌‌the‌‌student‌‌graduates,‌‌unless‌‌state‌‌or‌‌federal‌‌law‌‌requires‌‌                                   
a‌ ‌longer‌ ‌retention‌ ‌period:‌ ‌ 
‌ 

1. Verifications‌ ‌of‌ ‌completion‌ ‌of‌ ‌annual‌ ‌training‌ ‌and‌ ‌receipt‌ ‌of‌ ‌materials;‌ ‌ 
2. DPH‌ ‌Pre-participation‌ ‌forms‌ ‌and‌ ‌receipt‌ ‌of‌ ‌materials;‌ ‌ 
3. DPH‌ ‌Report‌ ‌of‌ ‌Head‌ ‌Injury‌ ‌Forms,‌ ‌or‌ ‌school‌ ‌based‌ ‌equivalents;‌ ‌ 
4. DPH‌ ‌Medical‌ ‌Clearance‌ ‌and‌ ‌Authorization‌ ‌Forms,‌ ‌or‌ ‌school‌ ‌based‌ ‌equivalents;‌ ‌and‌ ‌ 
5. Graduated‌ ‌reentry‌ ‌plans‌ ‌for‌ ‌return‌ ‌to‌ ‌full‌ ‌academic‌ ‌and‌ ‌extracurricular‌ ‌athletic‌ ‌activities.‌ ‌ 
‌ 

This‌‌policy‌‌also‌‌applies‌‌to‌‌volunteers‌‌who‌‌assist‌‌with‌‌extracurricular‌‌athletic‌‌activities.‌‌Such‌‌volunteers‌‌                           
shall‌ ‌not‌ ‌be‌ ‌liable‌ ‌for‌ ‌civil‌ ‌damages‌ ‌arising‌ ‌out‌ ‌of‌‌any‌‌act‌‌or‌‌omission‌‌relating‌‌to‌‌the‌‌requirements‌‌of‌‌                                     
law,‌ ‌unless‌ ‌such‌ ‌volunteer‌ ‌is‌ ‌willfully‌ ‌or‌ ‌intentionally‌ ‌negligent‌ ‌in‌ ‌his‌ ‌act‌ ‌or‌ ‌omission.‌ ‌ 
‌ 

Most‌‌student‌‌athletes‌‌who‌‌sustain‌‌a‌‌concussion‌‌can‌‌fully‌‌recover‌‌as‌‌long‌‌as‌‌their‌‌brain‌‌has‌‌time‌‌to‌‌heal‌‌                                     
before‌‌sustaining‌‌another‌‌hit;‌‌however,‌‌relying‌‌only‌‌on‌‌an‌‌athlete’s‌‌self-report‌‌of‌‌symptoms‌‌to‌‌determine‌‌                             
injury‌‌recovery‌‌is‌‌inadequate‌‌as‌‌many‌‌high‌‌school‌‌athletes‌‌are‌‌not‌‌aware‌‌of‌‌the‌‌signs‌‌and‌‌symptoms‌‌or‌‌                                   
the‌ ‌severity‌ ‌concussive‌ ‌injuries‌ ‌pose,‌ ‌or‌ ‌they‌ ‌may‌ ‌feel‌ ‌pressure‌ ‌from‌ ‌coaches,‌ ‌parents/guardians,‌ ‌and/or‌‌ ‌  
‌ 

 

4 ‌Extracurricular‌‌Athletic‌‌Activity‌‌means‌‌an‌‌organized‌‌school‌‌sponsored‌‌athletic‌‌activity‌‌generally‌‌occurring‌‌outside‌‌of‌‌school‌‌instructional‌‌                                 
hours‌‌under‌‌the‌‌direction‌‌of‌‌a‌‌coach,‌‌athletic‌‌director‌‌or‌‌marching‌‌band‌‌leader‌‌including,‌‌but‌‌not‌‌limited‌‌to,‌‌Alpine‌‌and‌‌Nordic‌‌skiing‌‌and‌‌                                             
snowboarding,‌‌baseball,‌ ‌basketball,‌ ‌cheer‌‌leading,‌‌cross‌‌country‌‌track,‌‌fencing,‌‌field‌‌hockey,‌‌football,‌‌golf,‌‌gymnastics,‌‌horseback‌‌riding,‌‌                               
ice‌‌hockey,‌‌lacrosse,‌‌marching‌‌band,‌‌rifle,‌‌rugby,‌‌soccer,‌‌skating,‌‌softball,‌‌squash,‌‌swimming‌‌and‌‌diving,‌‌tennis,‌‌track‌‌(indoor‌‌and‌‌outdoor),‌‌                                     
ultimate‌ ‌frisbee,‌ ‌volleyball,‌ ‌water‌ ‌polo,‌ ‌and‌ ‌wrestling.‌ ‌All‌ ‌interscholastic‌ ‌athletics‌ ‌are‌ ‌deemed‌ ‌to‌ ‌be‌ ‌extracurricular‌ ‌athletic‌ ‌activities.‌‌ ‌  
‌ 

1‌ ‌of‌ ‌2‌ ‌ 
Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File‌:‌  ‌JJIF‌ ‌ 
‌ 

teammates‌ ‌to‌ ‌return‌ ‌to‌ ‌play‌ ‌as‌ ‌quickly‌ ‌as‌ ‌possible.‌ ‌One‌ ‌or‌ ‌more‌ ‌of‌ ‌these‌ ‌factors‌ ‌will‌ ‌likely‌ ‌result‌ ‌in‌‌                                     
under-diagnosing‌ ‌the‌ ‌injury‌ ‌and‌ ‌a‌ ‌premature‌ ‌return‌ ‌to‌ ‌play.‌ ‌Massachusetts‌ ‌General‌ ‌Laws‌ ‌and‌‌                         
Department‌ ‌of‌ ‌Public‌ ‌Health‌ ‌regulations‌ ‌make‌ ‌it‌ ‌imperative‌ ‌to‌ ‌accurately‌ ‌assess‌ ‌and‌ ‌treat‌ ‌student‌‌                           
athletes‌ ‌when‌ ‌concussions‌ ‌are‌ ‌suspected.‌‌ ‌  
‌ 

Student‌‌athletes‌‌who‌‌receive‌‌concussions‌‌may‌‌appear‌‌to‌‌be‌‌“fine”‌‌on‌‌the‌‌outside,‌‌when‌‌in‌‌actuality‌‌they‌‌                                 
have‌ ‌a‌ ‌brain‌ ‌injury‌ ‌and‌ ‌are‌ ‌not‌ ‌able‌ ‌to‌ ‌return‌ ‌to‌ ‌play.‌ ‌Incurring‌ ‌a‌ ‌second‌ ‌concussion‌ ‌can‌‌prove‌‌to‌‌be‌‌                                       
devastating‌ ‌to‌ ‌a‌ ‌student‌ ‌athlete.‌ ‌Research‌‌has‌‌shown‌‌that‌‌young‌‌concussed‌‌athletes‌‌who‌‌return‌‌to‌‌play‌‌                               
before‌ ‌their‌ ‌brain‌‌has‌‌healed‌‌are‌‌highly‌‌vulnerable‌‌to‌‌more‌‌prolonged‌‌post-concussion‌‌syndrome‌‌or,‌‌in‌‌                             
rare‌ ‌cases,‌ ‌a‌ ‌catastrophic‌ ‌neurological‌ ‌injury‌ ‌known‌ ‌as‌ ‌Second‌ ‌Impact‌ ‌Syndrome.‌ ‌ 
‌ 

The‌‌following‌‌protocol‌‌will‌‌discuss‌‌and‌‌outline‌‌what‌‌a‌‌concussion‌‌is,‌‌the‌‌mechanism‌‌of‌‌injury,‌‌signs‌‌and‌‌                                 
symptoms,‌ ‌management‌ ‌and‌ ‌return‌ ‌to‌ ‌play‌ ‌requirements,‌ ‌as‌ ‌well‌ ‌as‌ ‌information‌ ‌on‌ ‌Second‌ ‌Impact‌‌                           
Syndrome‌‌and‌‌past‌‌concussion‌‌syndrome.‌‌Lastly,‌‌this‌‌policy‌‌will‌‌discuss‌‌the‌‌importance‌‌of‌‌education‌‌for‌‌                             
our‌ ‌athletes,‌ ‌coaches‌ ‌and‌ ‌parents/guardians‌ ‌and‌ ‌other‌ ‌persons‌ ‌required‌ ‌by‌ ‌law.‌ ‌ 
‌ 

This‌‌protocol‌‌should‌‌be‌‌reviewed‌‌on‌‌a‌‌yearly‌‌basis‌‌with‌‌all‌‌staff‌‌to‌‌discuss‌‌the‌‌procedures‌‌to‌‌be‌‌followed‌‌                                     
to‌ ‌manage‌ ‌sports-related‌ ‌concussions.‌ ‌This‌ ‌protocol‌ ‌will‌ ‌also‌ ‌be‌ ‌reviewed‌ ‌on‌ ‌a‌ ‌yearly‌ ‌basis‌ ‌by‌ ‌the‌‌                               
athletic‌ ‌department‌ ‌as‌ ‌well‌ ‌as‌‌by‌‌nursing‌‌staff.‌‌Any‌‌changes‌‌in‌‌this‌‌document‌‌will‌‌be‌‌approved‌‌by‌‌the‌‌                                   
school‌ ‌committee‌ ‌and‌ ‌given‌ ‌to‌ ‌athletic‌ ‌staff,‌ ‌including‌ ‌coaches‌‌and‌‌other‌‌school‌‌personnel‌‌in‌‌writing.‌‌                             
An‌ ‌accurate‌ ‌synopsis‌ ‌of‌ ‌this‌ ‌policy‌ ‌shall‌ ‌be‌ ‌placed‌ ‌in‌ ‌the‌ ‌student‌ ‌and‌ ‌faculty‌ ‌handbooks.‌‌ ‌  
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ ‌M.G.L.‌ ‌111:222;‌ ‌105‌ ‌CMR‌ ‌201.000‌ ‌ 
‌ 

SOURCE:‌  ‌MASC‌ ‌December‌ ‌2011‌ ‌ 
‌ 
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HEAD‌ ‌INJURY/CONCUSSION‌ ‌RESPONSE‌ ‌PROTOCOL‌ ‌ 
‌ 
‌ 

Definition‌ ‌ 
‌ 

A‌ ‌concussion‌ ‌is‌ ‌a‌ ‌type‌ ‌of‌ ‌head‌ ‌injury‌ ‌that‌ ‌affects‌ ‌the‌ ‌way‌ ‌a‌ ‌brain‌ ‌normally‌ ‌works.‌ ‌Concussions‌ ‌are‌‌                                   
caused‌‌by‌‌a‌‌direct‌‌blow‌‌the‌‌head,‌‌neck‌‌or‌‌body,‌‌or‌‌a‌‌whiplash‌‌injury‌‌when‌‌the‌‌head‌‌is‌‌snapped‌‌back‌‌and‌‌                                         
then‌‌forward.‌‌Concussions‌‌involve‌‌the‌‌rapid‌‌onset‌‌of‌‌a‌‌short-lived‌‌disturbance‌‌in‌‌brain‌‌functioning‌‌that‌‌                             
resolves‌ ‌spontaneously‌ ‌but‌ ‌can‌ ‌result‌ ‌in‌ ‌long-term‌ ‌neuropathological‌ ‌impairment.‌ ‌ 
‌ 

Second-impact‌‌syndrome‌‌indicates‌‌a‌‌potentially‌‌lethal‌‌condition‌‌that‌‌can‌‌occur‌‌when‌‌a‌‌person‌‌sustains‌‌a‌‌                             
head‌‌injury‌‌prior‌‌to‌‌complete‌‌healing‌‌of‌‌a‌‌previous‌‌brain‌‌injury‌‌causing‌‌dysregulation‌‌of‌‌cerebral‌‌blood‌‌                               
flow‌ ‌with‌ ‌subsequent‌ ‌vascular‌ ‌engorgement.‌ ‌ 
‌ 

As‌‌stated‌‌in‌‌603‌‌CMR‌‌201.015,‌‌the‌‌diagnosis‌‌of‌‌a‌‌concussion‌‌may‌‌be‌‌determined‌‌by‌‌a‌‌physician,‌‌nurse‌‌                                   
practitioner,‌ ‌certified‌ ‌athletic‌ ‌trainer‌ ‌and‌ ‌other‌‌specific‌‌healthcare‌‌providers‌‌following‌‌the‌‌observation,‌‌                       
examination‌ ‌and‌ ‌evaluation‌ ‌of‌ ‌procedures‌ ‌and‌ ‌test‌ ‌results.‌ ‌ 
‌ 
‌ 

Pre-Participation‌ ‌Protocol:‌ ‌ 
‌ 

✔ All‌ ‌staff‌ ‌involved‌ ‌with‌ ‌athletics‌ ‌and/01·extra-curricular‌ ‌activities‌ ‌will‌ ‌be‌ ‌trained‌ ‌on‌ ‌the‌‌                       
prevention,‌ ‌identification,‌ ‌and‌ ‌responses‌‌‌to‌‌‌head‌‌injuries.‌‌This‌‌training‌‌will‌‌be‌‌facilitated‌‌by‌‌a‌‌                           
trained‌ ‌professional‌ ‌(nurse,‌ ‌athletic‌ ‌trainer,‌ ‌healthcare‌ ‌provider)‌ ‌ 

✔ All‌ ‌students‌ ‌must‌ ‌provide‌ ‌documentation‌ ‌of‌ ‌a‌ ‌recent‌ ‌physical‌ ‌exam‌ ‌including‌ ‌past‌ ‌medical‌‌                         
history‌ ‌and‌ ‌any‌ ‌previous‌ ‌head‌ ‌injuries‌ ‌(including‌ ‌the‌ ‌Pre-Participation‌ ‌Form)‌ ‌ 

✔ Baseline‌ ‌testing‌ ‌will‌ ‌be‌ ‌conducted‌ ‌to‌ ‌collect‌ ‌data‌ ‌on‌‌students‌‌prior‌‌to‌‌participation‌‌(IMPACT‌‌                           
system‌ ‌currently‌ ‌in‌ ‌use‌ ‌by‌ ‌athletic‌ ‌trainer)‌ ‌ 

‌ 
Upon‌ ‌incident:‌ ‌ 
‌ 

✔ Evaluate‌ ‌student‌‌to‌‌determine‌‌the‌‌need‌‌for‌‌acute‌‌referral‌‌(performed‌‌by‌‌athletic‌‌trainer,‌‌school‌‌                           
nurse,‌ ‌or‌ ‌other‌ ‌trained‌ ‌medical‌ ‌professional)‌ ‌ 

✔ Student‌ ‌will‌ ‌be‌ ‌immediately‌ ‌removed‌ ‌from‌ ‌participation‌ ‌if‌ ‌a‌ ‌concussion‌ ‌is‌ ‌suspected‌ ‌ 

✔ Parents‌ ‌will‌ ‌be‌ ‌notified‌ ‌immediately‌ ‌ 

✔ Student‌ ‌will‌ ‌be‌ ‌referred‌‌to‌‌a‌‌medical‌‌professional‌‌for‌‌additional‌‌evaluation‌‌and‌‌diagnosis,‌‌and‌‌                           
all‌ ‌‌preliminary‌ ‌evaluation‌ ‌info11nation‌ ‌will‌ ‌be‌ ‌communicated‌ ‌to‌ ‌that‌ ‌professional‌ ‌immediately‌ ‌ 

‌ 
Upon‌ ‌Diagnosis:‌ ‌ 
‌ 

✔ In‌ ‌collaboration‌ ‌with‌ ‌the‌ ‌student,‌ ‌parents,‌ ‌school‌ ‌staff,‌ ‌and‌ ‌student's‌‌healthcare‌‌provider(s),‌‌a‌‌                         
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the‌ ‌school‌ ‌nurse.‌ ‌ 
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✔ This‌ ‌plan‌ ‌shall‌ ‌include‌ ‌but‌ ‌is‌ ‌not‌ ‌limited‌ ‌to:‌ ‌ 
● Cognitive‌ ‌rest‌ ‌ 
● Graduated‌ ‌return‌ ‌to‌ ‌classes‌ ‌and‌ ‌activities‌ ‌ 
● Estimated‌ ‌time‌ ‌intervals‌ ‌for‌ ‌return‌ ‌to‌ ‌activities‌ ‌ 
● Frequent‌ ‌re-assessment‌ ‌by‌‌school‌‌nurse,‌‌athletic‌‌trainer,‌‌and/or‌‌the‌‌student's‌‌healthcare‌‌                     

provider(s)‌ ‌ 
● Information‌ ‌will‌ ‌be‌ ‌shared‌ ‌with‌ ‌teachers,‌ ‌coaches,‌ ‌and‌‌other‌‌members‌‌of‌‌the‌‌student's‌‌                         

educational‌ ‌team‌ ‌to‌ ‌accommodate‌ ‌recovery‌ ‌needs‌ ‌ 
● Ongoing‌ ‌consultation‌ ‌will‌ ‌be‌ ‌provided‌ ‌to‌ ‌members‌ ‌of‌ ‌the‌‌student's‌‌education‌‌team‌‌by‌‌                         

school‌ ‌nurse,‌ ‌athletic‌ ‌trainer,‌ ‌and‌ ‌guidance‌ ‌counselor‌ ‌ 
‌ 

Ongoing‌ ‌Resources/Communication:‌ ‌ 
‌ 

✔ Summary‌ ‌of‌ ‌the‌ ‌district's‌ ‌policy‌ ‌will‌ ‌be‌ ‌included‌ ‌in‌ ‌each‌ ‌edition‌ ‌of‌ ‌the‌ ‌Parent/Student‌‌                           
Handbook‌ ‌ 

✔ Parents‌ ‌training‌ ‌and‌ ‌outreach‌ ‌will‌ ‌be‌ ‌made‌ ‌available‌ ‌each‌ ‌year‌ ‌ 

✔ Resources‌‌for‌‌discussing‌‌head‌‌injuries‌‌with‌‌students‌‌will‌‌be‌‌made‌‌available‌‌to‌‌coaches,‌‌parents,‌‌                           
guidance‌ ‌counselors,‌ ‌teachers‌ ‌and‌ ‌volunteers‌ ‌ 

✔ Medfield‌‌Public‌‌Schools‌‌will‌‌review‌‌the‌‌policy‌‌and‌‌procedures‌‌regularly‌‌to‌‌ensure‌‌compliance‌‌                         
and‌ ‌best‌ ‌practice‌ ‌ 

‌ 
‌ 
‌ 
‌ 

Adopted:‌  ‌February‌ ‌13,‌ ‌2012‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
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ATHLETIC‌ ‌CONCUSSION‌ ‌REGULATIONS‌ ‌ 
‌ 
‌ 

Section‌ ‌I.‌ ‌What‌ ‌is‌ ‌a‌ ‌Concussion?‌ ‌ 
‌ 

A‌ ‌concussion‌ ‌is‌ ‌defined‌ ‌as‌ ‌a‌ ‌transient‌ ‌alteration‌ ‌in‌ ‌brain‌‌function‌‌without‌‌structural‌‌damage,‌‌but‌‌with‌‌                               
other‌‌potentially‌‌serious‌‌long-term‌‌ramifications.‌‌In‌‌the‌‌event‌‌of‌‌a‌‌concussion,‌‌the‌‌brain‌‌sustains‌‌damage‌                             
at‌ ‌a‌ ‌microscopic‌ ‌level‌ ‌in‌ ‌which‌ ‌cells‌ ‌and‌ ‌cell‌‌membranes‌‌are‌‌torn‌‌and‌‌stretched.‌‌The‌‌damage‌‌to‌‌these‌‌                                   
cells‌‌also‌‌disrupts‌‌the‌‌brain‌‌at‌‌a‌‌chemical‌‌level,‌‌as‌‌well‌‌as‌‌causing‌‌restricted‌‌blood‌‌flow‌‌to‌‌the‌‌damaged‌‌                                     
areas‌‌of‌‌the‌‌brain,‌‌thereby‌‌disrupting‌‌brain‌‌function.‌‌A‌‌concussion,‌‌therefore,‌‌is‌‌a‌‌disruption‌‌in‌‌how‌‌the‌‌                                 
brain‌ ‌works;‌ ‌it‌ ‌is‌ ‌not‌ ‌a‌ ‌structural‌ ‌injury.‌ ‌Concussions‌ ‌are‌ ‌difficult‌ ‌to‌ ‌diagnose‌ ‌because‌ ‌the‌ ‌damage‌‌                               
cannot‌ ‌be‌ ‌seen.‌ ‌A‌ ‌MRI‌ ‌or‌ ‌CT‌ ‌Scan‌ ‌cannot‌ ‌diagnose‌ ‌a‌ ‌concussion,‌ ‌but‌ ‌they‌ ‌can‌ ‌help‌‌rule‌‌out‌‌a‌‌more‌‌                                       
serious‌‌brain‌‌injury‌‌to‌‌a‌‌student‌‌athlete.‌‌Because‌‌concussions‌‌are‌‌difficult‌‌to‌‌detect,‌‌student‌‌athletes‌‌must‌‌                               
obtain‌ ‌medical‌ ‌approval‌ ‌before‌ ‌returning‌ ‌to‌ ‌athletics‌ ‌following‌ ‌a‌ ‌concussion.‌ ‌ 
‌ 

Section‌ ‌II.‌ ‌Mechanism‌ ‌of‌ ‌Injury:‌ ‌ 
‌ 

A‌‌concussion‌‌is‌‌caused‌‌by‌‌a‌‌bump,‌‌blow‌‌or‌‌jolt‌‌to‌‌the‌‌head‌‌or‌‌body.‌‌Any‌‌force‌‌that‌‌causes‌‌the‌‌brain‌‌to‌‌                                           
bounce‌ ‌around‌ ‌or‌ ‌twist‌ ‌within‌ ‌the‌ ‌skull‌ ‌can‌ ‌cause‌ ‌a‌ ‌concussion.‌ ‌A‌ ‌bump,‌ ‌blow‌ ‌or‌ ‌jolt‌ ‌to‌‌the‌‌head‌‌or‌‌                                       
body‌ ‌can‌ ‌be‌ ‌caused‌ ‌by‌ ‌either‌ ‌indirect‌ ‌or‌ ‌direct‌ ‌trauma.‌ ‌The‌ ‌two‌ ‌direct‌ ‌mechanisms‌ ‌of‌ ‌injury‌ ‌are‌‌                                 
coup-type‌‌and‌‌contrecoup-type.‌‌Coup-type‌‌injury‌‌is‌‌when‌‌the‌‌head‌‌is‌‌stationary‌‌and‌‌struck‌‌by‌‌a‌‌moving‌‌                               
object‌‌such‌‌as‌‌another‌‌player’s‌‌helmet,‌‌a‌‌ball,‌‌or‌‌sport‌‌implement,‌‌causing‌‌brain‌‌injury‌‌at‌‌the‌‌location‌‌of‌‌                                   
impact.‌‌‌Contrecoup-type‌‌injury‌‌occurs‌‌when‌‌the‌‌head‌‌is‌‌moving‌‌and‌‌makes‌‌contact‌‌with‌‌an‌‌immovable‌‌                             
or‌‌slowly‌‌moving‌‌object‌‌as‌‌a‌‌result‌‌of‌‌deceleration,‌‌causing‌‌brain‌‌injury‌‌away‌‌from‌‌the‌‌sight‌‌of‌‌impact.‌‌                                   
Indirect‌‌forces‌‌are‌‌transmitted‌‌through‌‌the‌‌spine‌‌and‌‌jaw‌‌or‌‌blows‌‌to‌‌the‌‌thorax‌‌that‌‌whip‌‌the‌‌head‌‌while‌‌                                     
the‌ ‌neck‌ ‌muscles‌ ‌are‌ ‌relaxed.‌ ‌‌Understanding‌ ‌the‌ ‌way‌ ‌in‌ ‌which‌ ‌an‌ ‌injury‌ ‌occurred‌ ‌is‌ ‌vital‌ ‌in‌‌                               
understanding‌ ‌and‌ ‌having‌ ‌a‌ ‌watchful‌ ‌eye‌ ‌for‌ ‌athletes‌ ‌who‌ ‌may‌ ‌exhibit‌ ‌symptoms‌ ‌of‌ ‌a‌ ‌concussion‌ ‌so‌‌                               
these‌ ‌student‌ ‌athletes‌ ‌can‌ ‌receive‌ ‌the‌ ‌appropriate‌ ‌care.‌‌ ‌  

‌ 
Section‌ ‌III.‌ ‌Signs‌ ‌and‌ ‌Symptoms:‌ ‌ 

‌ 
Signs‌ ‌(what‌ ‌you‌ ‌see):‌ ‌ 

● Confusion‌ ‌ 
● Forgets‌ ‌plays‌ ‌ 
● Unsure‌ ‌about‌ ‌game,‌ ‌score,‌ ‌opponent‌ ‌ 
● Altered‌ ‌coordination‌ ‌ 
● Balance‌ ‌problems‌ ‌ 
● Personality‌ ‌change‌ ‌ 
● Slow‌ ‌response‌ ‌to‌ ‌questions‌ ‌ 
● Forgets‌ ‌events‌ ‌prior‌ ‌to‌ ‌injury‌ ‌(retrograde‌ ‌amnesia)‌ ‌ 
● Forgets‌ ‌events‌ ‌after‌ ‌injury‌ ‌(anterograde‌ ‌amnesia)‌ ‌ 
● Loss‌ ‌of‌ ‌consciousness‌ ‌(any‌ ‌duration)‌ ‌ 

‌ 
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Symptoms‌ ‌(reported‌ ‌by‌ ‌athlete):‌ ‌ 

● Headache‌ ‌ 
● Fatigue‌ ‌ 
● Nausea‌ ‌or‌ ‌vomiting‌ ‌ 
● Double‌ ‌vision/‌ ‌blurry‌ ‌vision‌ ‌ 
● Sensitivity‌ ‌to‌ ‌light‌ ‌(photophobia)‌ ‌ 
● Sensitivity‌ ‌to‌ ‌noise‌ ‌(tinnitus)‌ ‌ 
● Feels‌ ‌sluggish‌ ‌ 
● Feels‌ ‌foggy‌ ‌ 
● Problems‌ ‌concentrating‌ ‌ 
● Problems‌ ‌remembering‌ ‌ 
● Trouble‌ ‌with‌ ‌sleeping/‌ ‌excess‌ ‌sleep‌ ‌ 
● Dizziness‌ ‌ 
● Sadness‌ ‌ 
● Seeing‌ ‌stars‌ ‌ 
● Vacant‌ ‌stare/‌ ‌glassy‌ ‌eyed‌ ‌ 
● Nervousness‌ ‌ 
● Irritability‌ 
● Inappropriate‌ ‌emotions‌ ‌ 

‌ 
If‌ ‌any‌ ‌of‌ ‌the‌ ‌above‌ ‌signs‌ ‌or‌ ‌symptoms‌ ‌are‌ ‌observed‌ ‌after‌ ‌a‌ ‌suspected‌‌blow‌‌to‌‌the‌‌head,‌‌jaw,‌‌spine‌‌or‌‌                                       
body,‌ ‌they‌ ‌may‌ ‌be‌ ‌indicative‌ ‌of‌ ‌a‌ ‌concussion‌ ‌and‌ ‌the‌ ‌student‌ ‌athlete‌ ‌must‌ ‌be‌ ‌removed‌ ‌from‌ ‌play‌‌                                 
immediately‌ ‌and‌ ‌not‌ ‌allowed‌ ‌to‌ ‌return‌ ‌until‌ ‌cleared‌ ‌by‌ ‌an‌ ‌appropriate‌ ‌allied‌ ‌health‌ ‌professional.‌ ‌ 
‌ 

Section‌ ‌IV.‌ ‌Management‌ ‌and‌ ‌Referral‌ ‌Guidelines:‌ ‌ 
‌ 

1. When‌ ‌an‌ ‌athlete‌ ‌loses‌ ‌consciousness‌ ‌for‌ ‌any‌ ‌reason,‌ ‌the‌ ‌athletic‌ ‌trainer‌ ‌will‌ ‌start‌ ‌the‌ ‌EAP‌‌                             
(Emergency‌ ‌Action‌ ‌Plan)‌ ‌by‌ ‌activating‌ ‌EMS;‌ ‌check‌ ‌ABC’s‌ ‌(airway,‌ ‌breathing,‌ ‌circulation);‌‌                     
stabilize‌ ‌the‌ ‌cervical‌ ‌spine;‌ ‌and‌ ‌transport‌ ‌the‌ ‌injured‌ ‌athlete‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌hospital‌ ‌via‌‌                           
ambulance.‌ ‌If‌‌the‌‌athletic‌‌trainer‌‌is‌‌not‌‌available,‌‌the‌‌coach‌‌should‌‌immediately‌‌call‌‌EMS,‌‌check‌‌                             
ABCs‌ ‌and‌ ‌not‌ ‌move‌ ‌the‌ ‌athlete‌ ‌until‌ ‌help‌ ‌arrives.‌‌ ‌  

‌ 
2. Any‌ ‌athlete‌ ‌who‌ ‌is‌ ‌removed‌ ‌from‌ ‌the‌ ‌competition‌ ‌or‌ ‌event‌ ‌and‌ ‌begins‌ ‌to‌ ‌develop‌ ‌signs‌ ‌and‌‌                               

symptoms‌ ‌of‌ ‌a‌ ‌worsening‌ ‌brain‌ ‌injury‌ ‌will‌ ‌be‌ ‌transported‌ ‌to‌ ‌the‌ ‌hospital‌ ‌immediately‌ ‌in‌‌                           
accordance‌ ‌with‌ ‌the‌ ‌EAP.‌ ‌‌Worsening‌ ‌signs‌ ‌and‌ ‌symptoms‌ ‌requiring‌ ‌immediate‌ ‌physician‌‌                     
referral‌ ‌include:‌ ‌ 

‌ 
A. Amnesia‌ ‌lasting‌ ‌longer‌ ‌than‌ ‌15‌ ‌minutes‌ ‌ 
B. Deterioration‌ ‌in‌ ‌neurological‌ ‌function‌ ‌ 
C. Decreasing‌ ‌level‌ ‌of‌ ‌consciousness‌ ‌ 
D. Decrease‌ ‌or‌ ‌irregularity‌ ‌of‌ ‌respiration‌ ‌ 
E. Decrease‌ ‌or‌ ‌irregularity‌ ‌in‌ ‌pulse‌ ‌ 
F. Increase‌ ‌in‌ ‌blood‌ ‌pressure‌ ‌ 
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G. Unequal,‌ ‌dilated,‌ ‌or‌ ‌unreactive‌ ‌pupils‌ ‌ 
H. Cranial‌ ‌nerve‌ ‌deficits‌ ‌ 
I. Any‌ ‌signs‌ ‌or‌ ‌symptoms‌ ‌of‌ ‌associated‌ ‌injuries,‌ ‌spine‌ ‌or‌ ‌skull‌ ‌fracture,‌ ‌or‌ ‌bleeding‌ ‌ 
J. Mental-status‌ ‌changes:‌ ‌lethargy,‌ ‌difficulty‌ ‌maintaining‌ ‌arousal,‌ ‌confusion,‌ ‌agitation‌ ‌ 
K. Seizure‌ ‌activity‌ ‌ 
L. Vomiting/‌ ‌worsening‌ ‌headache‌ ‌ 
M. Motor‌ ‌deficits‌ ‌subsequent‌ ‌to‌ ‌initial‌ ‌on-field‌ ‌assessment‌ ‌ 
N. Sensory‌ ‌deficits‌ ‌subsequent‌ ‌to‌ ‌initial‌ ‌on-field‌ ‌assessment‌ ‌ 
O. Balance‌ ‌deficits‌ ‌subsequent‌ ‌to‌ ‌initial‌ ‌on-field‌ ‌assessment‌ ‌ 
P. Cranial‌ ‌nerve‌ ‌deficits‌ ‌subsequent‌ ‌to‌ ‌initial‌ ‌on-field‌ ‌assessment‌ ‌ 
Q. Post-Concussion‌ ‌symptoms‌ ‌worsen‌ ‌ 
R. Athlete‌ ‌is‌ ‌still‌ ‌symptomatic‌ ‌at‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌game‌ ‌ 
‌ 

3. After‌ ‌a‌ ‌student‌ ‌athlete‌ ‌sustains‌ ‌a‌ ‌concussion,‌ ‌the‌ ‌athletic‌ ‌trainer‌ ‌will‌ ‌use‌ ‌the‌ ‌Standardized‌‌                           
Assessment‌‌for‌‌Concussion‌‌(SAC)‌‌to‌‌assess‌‌and‌‌document‌‌the‌‌student‌‌athlete’s‌‌concussion.‌‌The‌‌                         
athletic‌ ‌trainer‌ ‌will‌ ‌also‌ ‌report‌ ‌on‌ ‌the‌ ‌student‌ ‌athlete’s‌‌signs‌‌and‌‌symptoms‌‌by‌‌using‌‌the‌‌Signs‌‌                               
and‌ ‌Symptoms‌ ‌Check-List.‌ ‌On‌ ‌the‌ ‌signs‌ ‌and‌ ‌symptoms‌ ‌checklist,‌ ‌the‌ ‌athletic‌ ‌trainer‌‌will‌‌also‌‌                           
check‌ ‌pulse‌ ‌and‌ ‌blood‌ ‌pressure‌ ‌of‌ ‌each‌ ‌student‌ ‌athlete‌ ‌with‌ ‌a‌ ‌suspected‌ ‌concussion.‌‌After‌‌the‌‌                             
initial‌‌evaluation‌‌of‌‌a‌‌concussion,‌‌all‌‌signs‌‌and‌‌symptoms‌‌will‌‌be‌‌tracked‌‌on‌‌the‌‌computer‌‌using‌‌                               
the‌ ‌ImPact‌ ‌Test.‌ ‌ 

‌ 
4. Any‌‌athlete‌‌who‌‌is‌‌symptomatic‌‌but‌‌stable‌‌is‌‌allowed‌‌to‌‌go‌‌home‌‌with‌‌their‌‌parent(s)/guardian(s)‌‌                             

following‌ ‌the‌ ‌head‌ ‌injury.‌ ‌ 
‌ 

A. If‌ ‌the‌ ‌head‌ ‌injury‌ ‌occurs‌ ‌at‌ ‌practice,‌‌parent(s)/guardian(s)‌‌will‌‌immediately‌‌be‌‌notified‌‌and‌‌                         
must‌ ‌come‌ ‌and‌ ‌pick‌ ‌up‌ ‌the‌ ‌student‌ ‌athlete‌ ‌and‌ ‌talk‌ ‌to‌ ‌the‌ ‌certified‌ ‌athletic‌ ‌trainer‌ ‌in‌ ‌person.‌‌ ‌  

B. If‌ ‌the‌ ‌injury‌ ‌occurs‌ ‌at‌ ‌a‌ ‌game‌ ‌or‌ ‌event,‌ ‌the‌ ‌student‌ ‌athlete‌ ‌may‌ ‌go‌ ‌home‌ ‌with‌ ‌the‌‌                                 
parent/guardian(s)‌ ‌after‌ ‌talking‌ ‌with‌ ‌the‌ ‌certified‌ ‌athletic‌ ‌trainer.‌‌ ‌  

C. Parent(s)/guardian(s)‌ ‌will‌ ‌receive‌ ‌important‌ ‌information‌ ‌regarding‌ ‌signs‌ ‌and‌ ‌symptoms‌ ‌of‌‌                   
deteriorating‌ ‌brain‌ ‌injury/function‌ ‌prompting‌‌immediate‌‌referral‌‌to‌‌a‌‌local‌‌emergency‌‌room‌‌                     
as‌‌well‌‌as‌‌return‌‌to‌‌play‌‌requirements.‌‌Parent(s)/guardian(s),‌‌as‌‌well‌‌as‌‌student‌‌athletes,‌‌must‌‌                           
read‌‌and‌‌sign‌‌the‌‌Concussion‌‌Information‌‌and‌‌Gradual‌‌Return‌‌to‌‌Play‌‌form‌‌and‌‌bring‌‌it‌‌back‌‌                               
to‌ ‌the‌ ‌certified‌ ‌athletic‌ ‌trainer‌ ‌before‌ ‌starting‌ ‌with‌ ‌the‌ ‌return‌ ‌to‌ ‌play‌ ‌protocol.‌ ‌ 

‌ 
V.‌ ‌Gradual‌ ‌Return‌ ‌to‌ ‌Play‌ ‌Protocol:‌ ‌ 

‌ 
1. Student‌‌athletes,‌‌with‌‌the‌‌consent‌‌of‌‌their‌‌parent(s)/guardian(s),‌‌will‌‌start‌‌taking‌‌the‌‌ImPact‌‌Test‌‌                           

(‌or‌‌other‌‌approved‌‌test‌‌identified‌‌by‌‌the‌‌School‌‌District)‌.‌‌The‌‌ImPact‌‌Test‌‌is‌‌a‌‌tool‌‌‌that‌‌helps‌‌                                 
manage‌ ‌concussions,‌ ‌determine‌ ‌recovery‌ ‌from‌ ‌injury,‌ ‌and‌ ‌is‌ ‌helpful‌ ‌in‌ ‌providing‌ ‌proper‌‌                       
communication‌ ‌between‌ ‌coaches,‌ ‌parents/guardians‌ ‌and‌ ‌clinicians.‌ ‌‌The‌ ‌ImPact‌ ‌Test‌ ‌is‌ ‌a‌‌                     
neurocognitive‌ ‌test‌ ‌that‌ ‌helps‌ ‌measure‌ ‌student‌ ‌athletes’‌ ‌symptoms,‌ ‌as‌ ‌well‌ ‌as‌ ‌test‌ ‌verbal‌ ‌and‌‌                           
visual‌ ‌memory,‌ ‌processing‌ ‌speed‌ ‌and‌ ‌reaction‌ ‌time.‌ ‌It‌ ‌is‌ ‌‌mandatory‌‌‌for‌‌all‌‌student‌‌athletes‌‌to‌‌                             
take‌ ‌the‌ ‌ImPact‌ ‌Test‌ ‌for‌ ‌a‌ ‌baseline‌ ‌score‌ ‌in‌ ‌accordance‌ ‌with‌ ‌Massachusetts‌ ‌State‌ ‌Law.‌ ‌The‌ ‌law‌‌ ‌  

‌ 
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states‌‌that‌‌all‌‌public‌‌schools‌‌must‌‌develop‌‌safety‌‌protocols‌‌on‌‌concussions‌‌and‌‌all‌‌public‌‌schools‌‌                             
must‌‌receive‌‌information‌‌on‌‌past‌‌concussion‌‌history.‌‌The‌‌ImPact‌‌Test‌‌appears‌‌to‌‌be‌‌a‌‌promising‌‌                             
tool‌ ‌in‌ ‌monitoring‌ ‌a‌ ‌student‌ ‌athlete’s‌ ‌prior‌ ‌concussions,‌ ‌as‌ ‌well‌ ‌as‌ ‌any‌ ‌future‌ ‌concussions.‌‌ ‌  

‌ 
2. Each‌ ‌student‌ ‌athlete‌ ‌will‌ ‌complete‌ ‌a‌ ‌baseline‌ ‌test‌ ‌at‌ ‌the‌ ‌beginning‌ ‌of‌ ‌their‌ ‌sport‌ ‌season‌.‌ ‌‌All‌‌                               

student‌ ‌athletes‌ ‌and‌ ‌club‌ ‌cheerleading‌ ‌members‌ ‌will‌ ‌undergo‌ ‌ImPact‌ ‌testing‌.‌ ‌Student‌‌                     
athletes‌ ‌will‌ ‌be‌ ‌re-tested‌‌every‌‌other‌‌year.‌‌If‌‌a‌‌student‌‌athlete‌‌plays‌‌more‌‌than‌‌one‌‌sport‌‌during‌‌                                 
the‌‌academic‌‌year,‌‌their‌‌test‌‌will‌‌remain‌‌valid.‌‌For‌‌example,‌‌if‌‌a‌‌soccer‌‌student‌‌athlete‌‌also‌‌plays‌‌                                 
basketball‌‌in‌‌the‌‌winter,‌‌the‌‌student‌‌athlete‌‌will‌‌not‌‌have‌‌to‌‌take‌‌the‌‌ImPact‌‌Baseline‌‌Test‌‌again‌‌                                 
in‌‌the‌‌winter.‌‌If‌‌a‌‌student‌‌athlete‌‌posts‌‌scores‌‌below‌‌the‌‌norm,‌‌the‌‌student‌‌athlete‌‌will‌‌be‌‌re-tested‌‌                                   
at‌ ‌another‌ ‌time‌ ‌with‌ ‌either‌ ‌the‌‌certified‌‌athletic‌‌trainer‌‌or‌‌school‌‌nurse.‌‌Student‌‌athletes‌‌cannot‌‌                             
begin‌ ‌practice‌ ‌until‌ ‌a‌ ‌valid‌ ‌baseline‌ ‌score‌ ‌is‌ ‌obtained‌ ‌during‌ ‌their‌ ‌designated‌ ‌time‌ ‌to‌ ‌take‌ ‌the‌ ‌test.‌‌  

‌ 
A. At‌ ‌the‌ ‌beginning‌ ‌of‌ ‌every‌ ‌sport‌ ‌season,‌ ‌student‌ ‌athletes‌ ‌are‌ ‌required‌ ‌to‌ ‌complete‌ ‌a‌‌                           

concussion‌ ‌history‌ ‌form‌ ‌and‌ ‌return‌ ‌it‌ ‌to‌ ‌the‌ ‌athletic‌ ‌department.‌ ‌This‌ ‌information‌ ‌will‌ ‌be‌‌                           
recorded‌ ‌in‌ ‌the‌ ‌student‌ ‌information‌ ‌system‌ ‌for‌ ‌tracking‌ ‌purposes.‌‌ ‌  

B. Following‌ ‌any‌ ‌concussion‌ ‌the‌ ‌athletic‌ ‌trainer‌ ‌must‌ ‌notify‌ ‌the‌ ‌athletic‌ ‌director‌ ‌and‌ ‌school‌‌                         
nurses.‌‌ ‌  

C. ‌Following‌ ‌a‌ ‌concussion‌ ‌the‌ ‌student‌ ‌athlete‌ ‌will‌ ‌take‌ ‌a‌post-injury‌ ‌test‌ ‌within‌ ‌24‌ ‌to‌ ‌48‌‌                               
hours‌ ‌following‌ ‌the‌ ‌head‌‌injury.‌‌STUDENT‌‌ATHLETES‌‌WILL‌‌NOT‌‌BE‌‌ALLOWED‌‌                     
TO‌ ‌MOVE‌ ‌ON‌ ‌TO‌ ‌FUNCTIONAL/PHYSICAL‌ ‌TESTING‌ ‌UNTIL‌ ‌THEIR‌ ‌IMPACT‌‌                 
TEST‌‌IS‌‌BACK‌‌TO‌‌THE‌‌BASELINE‌‌SCORE‌‌AND‌‌ASYMPTOMATIC.‌‌After‌‌a‌‌student‌‌                       
athlete‌ ‌takes‌ ‌their‌ ‌first‌ ‌post-injury‌ ‌test,‌ ‌the‌ ‌student‌ ‌athlete‌ ‌will‌ ‌not‌ ‌be‌ ‌re-tested‌‌again‌‌for‌‌‌5‌‌                               
days.‌‌ ‌  

D. If,‌ ‌after‌ ‌the‌ ‌first‌ ‌post-injury‌ ‌ImPact‌ ‌test,‌ ‌the‌ ‌athlete‌ ‌is‌ ‌not‌ ‌back‌ ‌to‌ ‌their‌ ‌baseline‌ ‌the‌‌                               
parent/guardian(s)‌‌will‌‌be‌‌notified,‌‌and‌‌the‌‌student‌‌athlete‌‌will‌‌be‌‌referred‌‌to‌‌their‌‌healthcare‌‌                           
provider‌‌and‌‌must‌‌have‌‌the‌‌Concussion‌‌Information‌‌and‌‌Gradual‌‌Return‌‌to‌‌Play‌‌form‌‌signed‌‌                           
by‌ ‌a‌ ‌physician,‌ ‌physician‌ ‌assistant,‌ ‌licensed‌ ‌neuropsychologist‌ ‌or‌‌nurse‌‌practitioner‌‌stating‌‌                     
when‌ ‌the‌ ‌athlete‌ ‌is‌ ‌allowed‌ ‌to‌ ‌return‌ ‌to‌ ‌play.‌‌ ‌  

E. Following‌ ‌a‌ ‌post-injury‌ ‌test,‌ ‌the‌ ‌certified‌ ‌athletic‌ ‌trainer‌ ‌will‌ ‌take‌ ‌the‌ ‌Concussion‌‌                       
Information‌ ‌and‌ ‌Gradual‌‌Return‌‌to‌‌Play‌‌form‌‌signed‌‌by‌‌the‌‌parent(s)/guardian(s)‌‌and‌‌fill‌‌in‌‌                           
the‌ ‌date‌ ‌of‌ ‌all‌ ‌post-injury‌ ‌tests‌ ‌taken‌ ‌by‌ ‌each‌ ‌student‌ ‌athlete.‌ ‌ 

F. The‌ ‌certified‌ ‌athletic‌ ‌trainer‌ ‌will‌ ‌also‌ ‌document‌ ‌the‌ ‌date‌ ‌on‌ ‌which‌ ‌the‌ ‌athlete‌ ‌is‌‌                           
asymptomatic‌ ‌and‌ ‌sign‌ ‌the‌ ‌document‌ ‌agreeing‌ ‌that‌ ‌all‌ ‌the‌ ‌above‌ ‌statements‌ ‌are‌ ‌true‌ ‌and‌‌                           
accurate.‌‌ ‌  

G. Once‌ ‌the‌‌athlete‌‌starts‌‌on‌‌the‌‌exertional‌‌post‌‌concussion‌‌tests,‌‌the‌‌parent(s)/guardian(s)‌‌will‌‌                         
be‌ ‌notified‌ ‌and‌ ‌the‌ ‌athlete‌ ‌will‌ ‌be‌ ‌sent‌ ‌home‌ ‌with‌ ‌all‌ ‌signed‌ ‌documents‌ ‌relating‌ ‌to‌ ‌head‌‌                               
injury.‌ ‌At‌ ‌this‌ ‌time‌ ‌the‌ ‌parent/guardian(s)‌ ‌must‌ ‌bring‌ ‌the‌ ‌student‌ ‌athlete‌ ‌to‌ ‌a‌ ‌licensed‌‌                           
physician,‌ ‌licensed‌ ‌neuropsychologist,‌ ‌licensed‌ ‌physician‌ ‌assistant,‌ ‌nurse‌ ‌practitioner‌ ‌or‌‌                 
other‌ ‌appropriately‌ ‌trained‌ ‌or‌ ‌licensed‌ ‌healthcare‌ ‌professional‌ ‌to‌ ‌be‌ ‌medically‌ ‌cleared‌ ‌for‌‌                       
participation‌ ‌in‌ ‌the‌ ‌extracurricular‌ ‌activity.‌‌ ‌  

H. Student‌‌athletes‌‌who‌‌continue‌‌to‌‌exhibit‌‌concussion‌‌symptoms‌‌for‌‌a‌‌week‌‌or‌‌more‌‌must‌‌                           
be‌ ‌evaluated‌ ‌by‌ ‌a‌ ‌physician‌ ‌before‌ ‌returning‌ ‌to‌ ‌play.‌ ‌ 

‌ 
‌ 
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I. Once‌ ‌a‌ ‌student‌ ‌athlete’s‌ ‌post-injury‌ ‌test‌ ‌is‌ ‌back‌ ‌at‌ ‌the‌ ‌student‌ ‌athlete’s‌ ‌baseline‌ ‌score,‌ ‌the‌‌                             
student‌ ‌athlete‌ ‌will‌ ‌go‌ ‌through‌ ‌5‌ ‌days‌ ‌of‌ ‌Exertional‌ ‌Post‌ ‌Concussion‌ ‌Tests.‌ ‌The‌ ‌student‌‌                           
athlete‌‌must‌‌be‌‌asymptomatic‌‌for‌‌all‌‌functional‌‌and‌‌physical‌‌tests‌‌to‌‌return‌‌to‌‌play‌‌(RTP).‌‌All‌‌                               
tests‌ ‌will‌ ‌be‌ ‌administered‌ ‌by‌ ‌a‌ ‌certified‌ ‌athletic‌ ‌trainer.‌ ‌ 

‌ 
Exertional‌ ‌Post‌ ‌Concussion‌ ‌Tests:‌ ‌ 

‌ 
A. Test‌ ‌1:‌ ‌‌(30%‌ ‌to‌ ‌40%‌ ‌maximum‌ ‌exertion):‌ ‌Low‌ ‌levels‌ ‌of‌ ‌light‌ ‌physical‌ ‌activity.‌ ‌This‌ ‌will‌‌                             

include‌ ‌walking,‌ ‌light‌ ‌stationary‌ ‌bike‌ ‌for‌ ‌about‌ ‌10‌ ‌to‌ ‌15‌ ‌minutes.‌ ‌Light‌ ‌isometric‌‌                         
strengthening‌ ‌(quad‌ ‌sets,‌ ‌UE‌ ‌light‌ ‌hand‌ ‌weights,‌ ‌ham‌ ‌sets,‌ ‌SLR’s,‌ ‌resistive‌ ‌band‌ ‌ankle‌‌                         
strengthening)‌ ‌and‌ ‌stretching‌ ‌exercises.‌‌ ‌  

B. Test‌ ‌2:‌ ‌(40%‌ ‌to‌ ‌60%‌ ‌maximum‌ ‌exertion):‌ ‌Moderate‌ ‌levels‌ ‌of‌ ‌physical‌ ‌activity.‌ ‌Treadmill‌‌                         
jogging,‌ ‌stationary‌ ‌bike,‌ ‌or‌ ‌elliptical‌ ‌for‌ ‌20‌ ‌to‌ ‌25‌ ‌minutes.‌ ‌Light‌ ‌weight‌‌strength‌‌exercises‌‌                           
(resistive‌ ‌band‌ ‌exercises‌ ‌UE‌ ‌and‌ ‌LE,‌ ‌wall‌ ‌squats,‌ ‌lunges,‌ ‌step‌ ‌up/downs.‌ ‌More‌ ‌active‌ ‌and‌‌                           
dynamic‌ ‌stretching.‌‌ ‌  

C. Test‌ ‌3:‌ ‌(60%‌ ‌to‌ ‌80%‌ ‌maximum‌ ‌exertion).‌‌Non-contact‌‌sports‌‌specific‌‌drills.‌‌Running,‌‌high‌‌                         
intensity‌ ‌stationary‌ ‌bike‌ ‌or‌ ‌elliptical‌ ‌25‌ ‌to‌ ‌30‌‌minutes.‌‌Completing‌‌regular‌‌weight‌‌training.‌‌                         
Start‌ ‌agility‌ ‌drills‌ ‌(ladder,‌ ‌side‌ ‌shuffle,‌ ‌zig-zags,‌ ‌carioca,‌ ‌box‌ ‌jumps,‌ ‌and‌ ‌hurdles).‌‌ ‌  

D. Test‌ ‌4:‌‌ ‌(80%‌ ‌maximum‌ ‌exertion).‌ ‌Limited,‌ ‌controlled‌ ‌sports‌ ‌specific‌ ‌practice‌ ‌and‌ ‌drills.‌ ‌ 
E. Test‌ ‌5:‌‌ ‌Full‌ ‌contact‌ ‌and‌ ‌return‌ ‌to‌ ‌sport‌ ‌with‌ ‌monitoring‌ ‌of‌ ‌symptoms.‌ ‌ 

‌ 
Section‌ ‌VI.‌ ‌School‌ ‌Nurse‌ ‌Responsibilities:‌ ‌ 

‌ 
1. Assist‌ ‌in‌ ‌testing‌ ‌all‌ ‌student‌ ‌athletes‌ ‌with‌ ‌baseline‌ ‌and‌ ‌post-injury‌ ‌ImPact‌ ‌testing.‌ ‌ 
2. Participate‌ ‌and‌ ‌complete‌ ‌the‌ ‌CDC‌ ‌training‌ ‌course‌ ‌on‌ ‌concussions.‌ ‌A‌ ‌certificate‌ ‌of‌‌completion‌‌                         

will‌ ‌be‌ ‌recorded‌ ‌by‌ ‌the‌ ‌nurse‌ ‌leader‌ ‌yearly.‌ ‌ 
3. Complete‌ ‌symptom‌ ‌assessment‌ ‌when‌ ‌student‌ ‌athlete‌ ‌enters‌ ‌Health‌ ‌Office‌ ‌(HO)‌ ‌with‌‌                     

questionable‌ ‌concussion‌ ‌during‌ ‌school‌ ‌hours.‌ ‌Repeat‌ ‌in‌ ‌15‌ ‌minutes.‌ ‌ 
4. Observe‌ ‌students‌ ‌with‌ ‌a‌ ‌concussion‌ ‌for‌ ‌a‌ ‌minimum‌ ‌of‌ ‌30‌ ‌minutes.‌ ‌ 
5. If‌ ‌symptoms‌ ‌are‌ ‌present,‌ ‌notify‌ ‌parent/guardian(s)‌ ‌and‌ ‌instruct‌ ‌parent/guardian(s)‌ ‌that‌ ‌student‌‌                     

must‌ ‌be‌ ‌evaluated‌ ‌by‌ ‌an‌ ‌MD.‌ ‌ 
(a)‌ ‌If‌ ‌symptoms‌ ‌are‌ ‌not‌ ‌present,‌ ‌the‌ ‌student‌ ‌may‌ ‌return‌ ‌to‌ ‌class.‌ ‌ 

6. If‌ ‌symptoms‌ ‌appear‌ ‌after‌ ‌a‌ ‌negative‌ ‌assessment,‌ ‌MD‌ ‌referral‌ ‌is‌ ‌necessary.‌‌ ‌  
7. Allow‌ ‌students‌ ‌who‌ ‌are‌ ‌in‌ ‌recovery‌ ‌to‌ ‌rest‌ ‌in‌ ‌HO‌ ‌when‌ ‌needed.‌ ‌ 
8. Develop‌ ‌plan‌ ‌for‌ ‌students‌ ‌regarding‌ ‌pain‌ ‌management.‌ ‌ 
9. School‌ ‌nurse‌ ‌will‌ ‌notify‌ ‌teachers‌ ‌and‌ ‌guidance‌ ‌counselors‌ ‌of‌ ‌any‌ ‌students‌ ‌or‌ ‌student‌ ‌athletes‌‌                           

who‌ ‌have‌ ‌academic‌ ‌restrictions‌ ‌or‌ ‌modifications‌ ‌related‌ ‌to‌ ‌their‌ ‌concussion.‌‌ ‌  
10. Educate‌ ‌parents/guardians‌ ‌and‌ ‌teachers‌ ‌about‌ ‌the‌ ‌effects‌‌of‌‌concussion‌‌and‌‌returning‌‌to‌‌school‌‌                         

and‌ ‌activity.‌ ‌ 
11. If‌ ‌injury‌ ‌occurs‌ ‌during‌ ‌the‌ ‌school‌ ‌day,‌ ‌inform‌ ‌administrator‌ ‌and‌ ‌complete‌ ‌accident/incident‌ ‌form.‌‌ ‌  
12. Enter‌ ‌physical‌ ‌exam‌ ‌dates‌ ‌and‌ ‌concussion‌ ‌dates‌ ‌into‌ ‌the‌ ‌student‌ ‌information‌ ‌system.‌ ‌ 

‌ 
Section‌ ‌VII.‌ ‌School‌ ‌Responsibilities:‌ ‌ 
‌ 
‌ 
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1. Review‌ ‌and,‌ ‌if‌ ‌necessary,‌ ‌revise,‌ ‌the‌ ‌concussion‌ ‌policy‌ ‌every‌ ‌2‌ ‌years.‌ ‌ 
2. Once‌ ‌the‌ ‌school‌ ‌is‌ ‌informed‌ ‌of‌ ‌the‌ ‌student’s‌ ‌concussion,‌ ‌a‌ ‌contact‌ ‌or‌ ‌“point‌ ‌person”‌ ‌should‌ ‌be‌‌                               

identified‌ ‌(e.g.‌ ‌the‌ ‌guidance‌ ‌counselor,‌ ‌athletic‌ ‌director,‌ ‌school‌ ‌nurse,‌ ‌school‌ ‌psychologist‌ ‌or‌‌                       
teacher).‌ ‌ 

3. Point‌‌person‌‌to‌‌work‌‌with‌‌the‌‌student‌‌on‌‌organizing‌‌work‌‌assignments,‌‌making‌‌up‌‌work‌‌and‌‌giving‌‌                               
extra‌ ‌time‌ ‌for‌ ‌assignments‌ ‌and‌ ‌tests/quizzes.‌ ‌ 

4. Assist‌ ‌teachers‌ ‌in‌ ‌following‌ ‌the‌ ‌recovery‌ ‌stage‌ ‌for‌ ‌student.‌ ‌ 
5. Convene‌ ‌meeting‌ ‌and‌ ‌develop‌ ‌rehabilitative‌ ‌plan.‌ ‌ 
6. Decrease‌ ‌workload‌ ‌if‌ ‌symptoms‌ ‌appear.‌ ‌ 
7. Recognize‌ ‌that‌ ‌the‌ ‌student’s‌ ‌ability‌ ‌to‌ ‌perform‌ ‌complex‌ ‌math‌‌equations‌‌may‌‌be‌‌different‌‌from‌‌the‌‌                             

ability‌ ‌to‌ ‌write‌ ‌a‌ ‌composition‌ ‌depending‌ ‌on‌ ‌the‌ ‌location‌ ‌of‌ ‌the‌ ‌concussion‌ ‌in‌ ‌the‌ ‌brain.‌ ‌ 
8. Educate‌ ‌staff‌ ‌on‌ ‌the‌ ‌signs‌ ‌and‌ ‌symptoms‌ ‌of‌ ‌concussions‌ ‌and‌ ‌the‌ ‌educational‌ ‌impact‌ ‌concussions‌‌                           

may‌ ‌have‌ ‌on‌ ‌students.‌ ‌ 
9. Include‌ ‌concussion‌ ‌information‌ ‌in‌ ‌student‌ ‌handbooks.‌ ‌ 
10. Develop‌ ‌a‌ ‌plan‌ ‌to‌ ‌communicate‌ ‌and‌ ‌provide‌ ‌language-appropriate‌ ‌educational‌ ‌materials‌ ‌to‌‌                     

parents/guardians‌ ‌with‌ ‌limited‌ ‌English‌ ‌proficiency.‌‌ ‌  
‌ 

Section‌ ‌VIII.‌ ‌Athletic‌ ‌Director‌ ‌Responsibilities:‌ ‌ 
‌ 

1. Provide‌ ‌parents/guardians,‌ ‌athletes,‌ ‌coaches,‌ ‌and‌ ‌volunteers‌ ‌with‌ ‌educational‌ ‌training‌ ‌and‌‌                   
concussion‌ ‌materials‌ ‌yearly.‌ ‌ 

2. Ensure‌ ‌that‌ ‌all‌ ‌educational‌ ‌training‌ ‌programs‌ ‌are‌ ‌completed‌ ‌and‌ ‌recorded.‌ ‌ 
3. Ensure‌‌that‌‌all‌‌students‌‌meet‌‌the‌‌physical‌‌exam‌‌requirements‌‌consistent‌‌with‌‌105‌‌CMR‌‌200.000‌‌                           

prior‌ ‌to‌ ‌participation‌ ‌in‌ ‌any‌ ‌extracurricular‌ ‌athletic‌ ‌activity‌ ‌ 
4. Ensure‌ ‌that‌ ‌all‌ ‌students‌ ‌participating‌ ‌in‌ ‌extracurricular‌ ‌athletic‌ ‌activity‌ ‌have‌ ‌completed‌ ‌and‌‌                       

submitted‌ ‌their‌ ‌pre-participation‌ ‌forms,‌ ‌which‌ ‌include‌ ‌health‌ ‌history‌ ‌form,‌ ‌concussion‌ ‌history‌‌                     
form,‌ ‌and‌ ‌MIAA‌ ‌form.‌ ‌ 

5. Ensure‌ ‌that‌ ‌athletes‌ ‌are‌ ‌prohibited‌ ‌from‌ ‌engaging‌ ‌in‌ ‌any‌ ‌unreasonably‌ ‌dangerous‌ ‌athletic‌‌                       
technique‌‌that‌‌endangers‌‌the‌‌health‌‌or‌‌safety‌‌of‌‌an‌‌athlete,‌‌including‌‌using‌‌a‌‌helmet‌‌or‌‌any‌‌other‌‌                                 
sports‌ ‌equipment‌ ‌as‌ ‌a‌ ‌weapon.‌‌ ‌  

6. Ensure‌ ‌that‌ ‌all‌ ‌head‌‌injury‌‌forms‌‌are‌‌completed‌‌by‌‌parent/guardian(s)‌‌or‌‌coaches‌‌and‌‌reviewed‌‌                           
by‌ ‌the‌ ‌coach,‌ ‌athletic‌ ‌trainer,‌ ‌school‌ ‌nurse‌ ‌and‌ ‌school‌ ‌physician.‌‌ ‌  

7. Inform‌ ‌parent/guardian(s)‌ ‌that,‌ ‌if‌ ‌all‌ ‌necessary‌ ‌forms‌ ‌are‌ ‌not‌ ‌completed,‌ ‌their‌ ‌child‌ ‌will‌ ‌not‌‌                           
participate‌ ‌in‌ ‌athletic‌ ‌extracurricular‌ ‌activities.‌ ‌ 

‌ 
Section‌ ‌IX.‌ ‌Parent/Guardian‌ ‌Responsibilities:‌ ‌ 

‌ 
1. Complete‌ ‌and‌ ‌return‌ ‌concussion‌ ‌history‌ ‌form‌ ‌to‌ ‌the‌ ‌athletic‌ ‌department.‌ ‌ 
2. Inform‌‌school‌‌if‌‌student‌‌sustains‌‌a‌‌concussion‌‌outside‌‌of‌‌school‌‌hours.‌‌Complete‌‌new‌‌concussion‌‌                           

history‌ ‌form‌ ‌following‌ ‌new‌ ‌injury.‌ ‌ 
3. If‌‌student‌‌suffers‌‌a‌‌concussion‌‌outside‌‌of‌‌school,‌‌complete‌‌head‌‌injury‌‌form‌‌and‌‌return‌‌it‌‌to‌‌the‌‌                                 

school‌ ‌nurse.‌ ‌ 
4. Complete‌ ‌a‌‌training‌‌provided‌‌by‌‌the‌‌school‌‌on‌‌concussions‌‌and‌‌return‌‌certificate‌‌of‌‌completion‌‌                           

to‌ ‌the‌ ‌athletic‌ ‌department.‌ ‌ 
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5. Watch‌‌for‌‌changes‌‌in‌‌your‌‌child‌‌that‌‌may‌‌indicate‌‌that‌‌your‌‌child‌‌does‌‌have‌‌a‌‌concussion‌‌or‌‌that‌‌                                   
your‌ ‌child’s‌ ‌concussion‌ ‌may‌ ‌be‌ ‌worsening.‌ ‌Report‌ ‌to‌ ‌a‌ ‌physician:‌ ‌ 

A. Loss‌ ‌of‌ ‌consciousness‌ ‌ 
B. Headache‌ ‌ 
C. Dizziness‌ ‌ 
D. Lethargy‌ ‌ 
E. Difficultly‌ ‌concentrating‌ ‌ 
F. Balance‌ ‌problems‌ ‌ 
G. Answering‌ ‌questions‌ ‌slowly‌ ‌ 
H. Difficulty‌ ‌recalling‌ ‌events‌ ‌ 
I. Repeating‌ ‌questions‌ ‌ 
J. Irritability‌ 
K. Sadness‌ ‌ 
L. Emotionality‌ ‌ 
M. Nervousness‌ ‌ 
N.  ‌Difficulty‌ ‌with‌ ‌sleeping‌ ‌ 

‌ 
6. Encourage‌ ‌your‌ ‌child‌ ‌to‌ ‌follow‌ ‌concussion‌ ‌protocol.‌ ‌ 
7. Enforce‌ ‌restrictions‌ ‌on‌ ‌rest,‌ ‌electronics‌ ‌and‌ ‌screen‌ ‌time.‌ ‌ 
8. Reinforce‌ ‌recovery‌ ‌plan.‌ ‌ 
9. Request‌ ‌a‌ ‌contact‌ ‌person‌ ‌from‌ ‌the‌ ‌school‌ ‌with‌ ‌whom‌ ‌you‌ ‌may‌ ‌communicate‌ ‌about‌ ‌your‌ ‌child’s‌‌ 

progress‌ ‌and‌ ‌academic‌ ‌needs.‌ ‌ 
10. Observe‌ ‌and‌ ‌monitor‌ ‌your‌ ‌child‌ ‌for‌ ‌any‌ ‌physical‌ ‌or‌ ‌emotional‌ ‌changes.‌ ‌ 
11. Request‌ ‌to‌ ‌extend‌ ‌make‌ ‌up‌ ‌time‌ ‌for‌ ‌work‌ ‌if‌ ‌necessary.‌ ‌ 
12. Recognize‌ ‌that‌ ‌your‌ ‌child‌ ‌will‌ ‌be‌ ‌excluded‌ ‌from‌ ‌participation‌ ‌in‌ ‌any‌ ‌extracurricular‌ ‌athletic‌‌ 

event‌ ‌if‌ ‌all‌ ‌forms‌ ‌are‌ ‌not‌ ‌completed‌ ‌and‌ ‌on‌ ‌file‌ ‌with‌ ‌the‌ ‌athletic‌ ‌department.‌ ‌ 
‌ 

Section‌ ‌X.‌ ‌Student‌ ‌and‌ ‌Student‌ ‌Athlete‌ ‌Responsibilities:‌ ‌ 
‌ 

1. Complete‌ ‌Baseline‌ ‌ImPact‌ ‌Test‌ ‌prior‌ ‌to‌ ‌participation‌ ‌in‌ ‌athletics.‌ ‌ 
2. Return‌ ‌required‌ ‌concussion‌ ‌history‌ ‌form‌ ‌prior‌ ‌to‌ ‌participation‌ ‌in‌ ‌athletics.‌ ‌ 
3. Participate‌ ‌in‌ ‌all‌ ‌concussion‌ ‌training‌ ‌and‌ ‌education‌ ‌and‌ ‌return‌ ‌certificate‌ ‌of‌ ‌completion‌ ‌to‌ ‌the‌‌                           

athletic‌ ‌department‌ ‌prior‌ ‌to‌ ‌participation‌ ‌in‌ ‌athletics.‌ ‌ 
4. Report‌ ‌all‌ ‌symptoms‌ ‌to‌ ‌athletic‌ ‌trainer‌ ‌and/‌ ‌or‌ ‌school‌ ‌nurse.‌ ‌ 
5. Follow‌ ‌recovery‌ ‌plan.‌ ‌ 
6. REST.‌ ‌ 
7. NO‌ ‌ATHLETICS.‌ ‌ 
8. BE‌ ‌HONEST!‌ 
9. Keep‌ ‌strict‌ ‌limits‌ ‌on‌ ‌screen‌ ‌time‌ ‌and‌ ‌electronics.‌ ‌ 
10. Don’t‌ ‌carry‌ ‌books‌ ‌or‌ ‌backpacks‌ ‌that‌ ‌are‌ ‌too‌ ‌heavy.‌ ‌ 
11. Tell‌ ‌your‌ ‌teachers‌ ‌if‌ ‌you‌ ‌are‌ ‌having‌ ‌difficulty‌ ‌with‌ ‌your‌ ‌classwork.‌ ‌ 
12. See‌ ‌the‌ ‌athletic‌ ‌trainer‌ ‌and/or‌ ‌school‌ ‌nurse‌ ‌for‌ ‌pain‌ ‌management.‌ ‌ 
13. Return‌ ‌to‌ ‌sports‌ ‌only‌ ‌when‌ ‌cleared‌ ‌by‌ ‌physician‌ ‌and‌ ‌the‌ ‌athletic‌ ‌trainer.‌ ‌ 
14. Follow‌ ‌Gradual‌ ‌Return‌ ‌to‌ ‌Play‌ ‌Guidelines.‌ ‌ 
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15. Report‌‌any‌‌symptoms‌‌to‌‌the‌‌athletic‌‌trainer‌‌and/or‌‌school‌‌nurse‌‌and‌‌parent(s)/guardian(s)‌‌if‌‌any‌‌                           
occur‌ ‌after‌ ‌return‌ ‌to‌ ‌play.‌‌ ‌  

16. Return‌ ‌medical‌ ‌clearance‌ ‌form‌ ‌to‌ ‌athletic‌ ‌trainer‌ ‌prior‌ ‌to‌ ‌return‌ ‌to‌ ‌play.‌ ‌ 
17. Students‌ ‌who‌ ‌do‌ ‌not‌ ‌complete‌ ‌and‌ ‌return‌ ‌all‌ ‌required‌ ‌trainings,‌ ‌testing‌ ‌and‌ ‌forms‌ ‌will‌ ‌not‌ ‌be‌‌                               

allowed‌ ‌to‌ ‌participate‌ ‌in‌ ‌sports.‌‌ ‌  
‌ 

Section‌ ‌XI.‌ ‌Coach‌ ‌&‌ ‌Band‌ ‌Instructor‌ ‌Responsibilities:‌ ‌ 
‌ 

1. Participate‌ ‌in‌ ‌Concussion‌ ‌Education‌ ‌Course‌ ‌offered‌ ‌by‌ ‌the‌ ‌National‌ ‌Federation‌ ‌of‌ ‌State‌ ‌High‌‌                         
School‌‌Associations‌‌(NFHS)‌‌on‌‌a‌‌yearly‌‌basis.‌‌Complete‌‌certificate‌‌of‌‌completion‌‌and‌‌return‌‌to‌‌                           
the‌ ‌athletic‌ ‌department.‌ ‌ 

2. Ensure‌ ‌all‌ ‌student‌ ‌athletes‌ ‌have‌ ‌completed‌ ‌ImPact‌ ‌baseline‌ ‌testing‌ ‌before‌ ‌participation.‌ ‌ 
3. Ensure‌ ‌all‌ ‌student‌ ‌athletes‌ ‌have‌ ‌returned‌ ‌concussion‌ ‌history‌ ‌and‌ ‌health‌ ‌history‌ ‌form‌ ‌prior‌ ‌to‌‌                           

participation‌ ‌in‌ ‌athletics.‌ ‌ 
4. Complete‌ ‌a‌ ‌head‌ ‌injury‌ ‌form‌ ‌if‌ ‌their‌ ‌player‌ ‌suffers‌ ‌a‌‌head‌‌injury‌‌and‌‌the‌‌athletic‌‌trainer‌‌is‌‌not‌‌                                   

present‌ ‌at‌ ‌the‌ ‌athletic‌ ‌event.‌ ‌This‌ ‌form‌ ‌must‌ ‌be‌ ‌shared‌ ‌with‌ ‌the‌ ‌athletic‌ ‌trainer‌ ‌and‌ ‌school‌ ‌nurse.‌ ‌ 
5. Ensure‌ ‌all‌ ‌students‌ ‌have‌ ‌completed‌ ‌a‌ ‌concussion‌ ‌educational‌ ‌training‌ ‌and‌ ‌returned‌ ‌their‌‌                       

certificate‌ ‌of‌ ‌completion‌ ‌prior‌ ‌to‌ ‌participation‌ ‌in‌ ‌athletics.‌ ‌ 
6. Remove‌ ‌from‌ ‌play‌ ‌any‌ ‌student‌ ‌athlete‌ ‌who‌ ‌exhibits‌ ‌signs‌ ‌and‌ ‌symptoms‌ ‌of‌ ‌a‌ ‌concussion.‌ ‌ 
7. Do‌ ‌not‌ ‌allow‌ ‌student‌ ‌athletes‌ ‌to‌ ‌return‌ ‌to‌ ‌play‌ ‌until‌ ‌cleared‌ ‌by‌ ‌a‌ ‌physician‌ ‌and‌ ‌athletic‌ ‌trainer.‌ ‌ 
8. Follow‌ ‌Gradual‌ ‌Return‌ ‌to‌ ‌Play‌ ‌Guidelines.‌ ‌ 
9. Refer‌ ‌any‌ ‌student‌ ‌athlete‌ ‌with‌ ‌returned‌ ‌signs‌ ‌and‌ ‌symptoms‌ ‌back‌ ‌to‌ ‌athletic‌ ‌trainer.‌ ‌ 
10. Any‌ ‌coach,‌‌band‌‌instructor,‌‌or‌‌volunteer‌‌coach‌‌for‌‌extracurricular‌‌activities‌‌shall‌‌not‌‌encourage‌‌                         

or‌‌permit‌‌a‌‌student‌‌participating‌‌in‌‌the‌‌activity‌‌to‌‌engage‌‌in‌‌any‌‌unreasonably‌‌dangerous‌‌athletic‌‌                             
technique‌‌that‌‌unnecessarily‌‌endangers‌‌the‌‌health‌‌of‌‌a‌‌student‌‌athlete,‌‌including‌‌using‌‌a‌‌musical‌                           
instrument,‌ ‌helmet‌ ‌or‌ ‌any‌ ‌other‌ ‌sports‌ ‌equipment‌ ‌as‌ ‌a‌ ‌weapon.‌ ‌ ‌   

‌ 
Section‌ ‌XII.‌ ‌Post‌ ‌Concussion‌ ‌Syndrome:‌ ‌ 

‌ 
Post‌‌Concussion‌‌Syndrome‌‌is‌‌a‌‌poorly‌‌understood‌‌condition‌‌that‌‌occurs‌‌after‌‌a‌‌student‌‌athlete‌‌receives‌‌a‌‌                               
concussion.‌‌‌Student‌‌athletes‌‌who‌‌receive‌‌concussions‌‌can‌‌have‌‌symptoms‌‌that‌‌last‌‌a‌‌few‌‌days‌‌to‌‌a‌‌few‌‌                                 
months,‌ ‌and‌‌even‌‌up‌‌to‌‌a‌‌full‌‌year,‌‌until‌‌their‌‌neurocognitive‌‌function‌‌returns‌‌to‌‌normal.‌‌Therefore,‌‌all‌‌                                 
school‌ ‌personnel‌ ‌must‌ ‌pay‌ ‌attention‌ ‌to‌ ‌and‌ ‌closely‌ ‌observe‌ ‌all‌ ‌student‌ ‌athletes‌ ‌for‌ ‌post‌ ‌concussion‌‌                             
syndrome‌‌and‌‌its‌‌symptoms.‌‌Student‌‌athletes‌‌who‌‌are‌‌still‌‌suffering‌‌from‌‌concussion‌‌symptoms‌‌are‌‌not‌‌                             
ready‌ ‌to‌ ‌return‌ ‌to‌ ‌play.‌ ‌The‌ ‌signs‌ ‌and‌ ‌symptoms‌ ‌of‌ ‌post‌ ‌concussion‌ ‌syndrome‌ ‌are:‌ ‌ 
‌ 

● Dizziness‌ ‌ 
● Headache‌ ‌with‌ ‌exertion‌ ‌ 
● Tinnitus‌ ‌(ringing‌ ‌in‌ ‌the‌ ‌ears)‌ ‌ 
● Fatigue‌ ‌ 
● Irritability‌ 
● Frustration‌ ‌ 
● Difficulty‌ ‌in‌ ‌coping‌ ‌with‌ ‌daily‌ ‌stress‌ ‌ 

‌ 
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● Impaired‌ ‌memory‌ ‌or‌ ‌concentration‌ ‌ 
● Eating‌ ‌and‌ ‌sleeping‌ ‌disorders‌ ‌ 
● Behavioral‌ ‌changes‌ ‌ 
● Alcohol‌ ‌intolerance‌ ‌ 
● Decreases‌ ‌in‌ ‌academic‌ ‌performance‌ ‌ 
● Depression‌ ‌ 
● Visual‌ ‌disturbances‌ ‌ 

‌ 
Section‌ ‌XIII.‌ ‌Second‌ ‌Impact‌ ‌Syndrome:‌ ‌ 

‌ 
Second‌‌impact‌‌syndrome‌‌is‌‌a‌‌serious‌‌medical‌‌emergency‌‌and‌‌a‌‌result‌‌of‌‌an‌‌athlete‌‌returning‌‌to‌‌play‌‌and‌‌                                   
competition‌ ‌too‌ ‌soon‌ ‌following‌ ‌a‌ ‌concussion.‌ ‌Second‌ ‌impact‌ ‌syndrome‌ ‌occurs‌ ‌because‌‌of‌‌rapid‌‌brain‌‌                           
swelling‌ ‌and‌ ‌herniation‌ ‌of‌ ‌the‌ ‌brain‌ ‌after‌ ‌a‌ ‌second‌ ‌head‌ ‌injury‌ ‌that‌ ‌occurs‌ ‌before‌ ‌the‌ ‌symptoms‌ ‌of‌ ‌a‌‌                                   
previous‌‌head‌‌injury‌‌have‌‌been‌‌resolved.‌‌The‌‌second‌‌impact‌‌that‌‌a‌‌student‌‌athlete‌‌may‌‌receive‌‌may‌‌only‌‌                                 
be‌ ‌a‌ ‌minor‌ ‌blow‌ ‌to‌ ‌the‌ ‌head‌‌or‌‌it‌‌may‌‌not‌‌even‌‌involve‌‌a‌‌hit‌‌to‌‌the‌‌head.‌‌A‌‌blow‌‌to‌‌the‌‌chest‌‌or‌‌back‌‌                                                 
may‌ ‌create‌ ‌enough‌ ‌force‌ ‌to‌ ‌snap‌ ‌the‌ ‌athlete’s‌ ‌head‌ ‌and‌ ‌send‌ ‌acceleration/deceleration‌ ‌forces‌ ‌to‌ ‌an‌‌                             
already‌ ‌compromised‌‌brain.‌‌‌The‌‌resulting‌‌symptoms‌‌occur‌‌because‌‌of‌‌a‌‌disruption‌‌of‌‌the‌‌brain’s‌‌blood‌‌                             
autoregulatory‌ ‌system‌ ‌which‌ ‌leads‌ ‌to‌ ‌swelling‌ ‌of‌ ‌the‌ ‌brain,‌ ‌increasing‌ ‌intracranial‌ ‌pressure‌ ‌and‌‌                         
herniation.‌‌ ‌  

‌ 
After‌‌a‌‌second‌‌impact‌‌a‌‌student‌‌athlete‌‌usually‌‌does‌‌not‌‌become‌‌unconscious,‌‌but‌‌appears‌‌to‌‌be‌‌dazed.‌‌                                 
The‌ ‌student‌ ‌athlete‌ ‌may‌ ‌remain‌ ‌standing‌ ‌and‌‌be‌‌able‌‌to‌‌leave‌‌the‌‌field‌‌under‌‌their‌‌own‌‌power.‌‌Within‌‌                                   
fifteen‌ ‌seconds‌ ‌to‌ ‌several‌ ‌minutes,‌ ‌the‌ ‌athlete’s‌ ‌condition‌ ‌worsens‌ ‌rapidly,‌‌with‌‌dilated‌‌pupils,‌‌loss‌‌of‌‌                             
eye‌ ‌movement,‌ ‌loss‌ ‌of‌ ‌consciousness‌ ‌leading‌ ‌to‌‌coma‌‌and‌‌respiratory‌‌failure.‌ ‌The‌‌best‌‌way‌‌to‌‌handle‌‌                                
second‌ ‌impact‌ ‌syndrome‌ ‌is‌ ‌to‌ ‌prevent‌ ‌it‌ ‌from‌ ‌occurring‌ ‌altogether.‌ ‌All‌ ‌student‌ ‌athletes‌ ‌who‌ ‌incur‌ ‌a‌‌                               
concussion‌‌must‌‌not‌‌return‌‌to‌‌play‌‌until‌‌they‌‌are‌‌asymptomatic‌‌and‌‌cleared‌‌by‌‌an‌‌appropriate‌‌health‌‌care‌‌                                 
professional.‌‌ ‌  

‌ 
‌ 

Section‌ ‌XIV.‌ ‌Concussion‌ ‌Education:‌ ‌ 
‌ 

It‌‌is‌‌extremely‌‌important‌‌to‌‌educate‌‌coaches,‌‌athletes‌‌and‌‌the‌‌community‌‌about‌‌concussions.‌‌On‌‌a‌‌yearly‌‌                               
basis,‌ ‌all‌ ‌coaches‌ ‌must‌ ‌complete‌ ‌the‌ ‌online‌ ‌course‌ ‌called‌ ‌“Concussion‌ ‌In‌ ‌Sports:‌ ‌What‌ ‌You‌ ‌Need‌ ‌to‌‌                               
Know”.‌ ‌This‌ ‌course‌ ‌is‌ ‌offered‌ ‌by‌ ‌the‌‌National‌‌Federation‌‌of‌‌State‌‌High‌‌School‌‌Associations‌‌(NFHS).‌‌                             
Student‌ ‌athletes‌ ‌also‌ ‌need‌ ‌to‌ ‌understand‌ ‌the‌ ‌importance‌ ‌of‌ ‌reporting‌ ‌a‌ ‌concussion‌ ‌to‌ ‌their‌ ‌coaches,‌‌                             
parents/guardians,‌ ‌athletic‌ ‌trainer‌ ‌and‌ ‌other‌ ‌school‌ ‌personnel.‌ ‌Every‌ ‌year‌ ‌student‌ ‌athletes‌ ‌and‌‌                       
parents/guardians‌ ‌will‌ ‌participate‌ ‌in‌ ‌educational‌ ‌training‌ ‌on‌ ‌concussions‌ ‌and‌ ‌complete‌ ‌a‌ ‌certificate‌‌of‌‌                         
completion.‌ ‌This‌ ‌training‌ ‌may‌ ‌include:‌ ‌ 
‌ 

● CDC‌ ‌Heads-Up‌ ‌Video‌ ‌Training,‌ ‌or‌ ‌ 
● Training‌ ‌provided‌ ‌by‌ ‌the‌ ‌school‌ ‌district‌ ‌ 

‌ 
‌ 
‌ 
‌ 
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The‌‌school‌‌district‌‌may‌‌also‌‌offer‌‌seminars,‌‌speakers,‌‌and‌‌discussion‌‌panels‌‌on‌‌the‌‌topic‌‌of‌‌concussions.‌‌                               
Seminars‌‌offer‌‌an‌‌opportunity‌‌for‌‌the‌‌certified‌‌athletic‌‌trainer,‌‌athletic‌‌director‌‌and‌‌nurse‌‌leader‌‌to‌‌speak‌‌                               
about‌ ‌concussions‌ ‌on‌ ‌the‌ ‌field‌ ‌at‌ ‌practices‌ ‌and‌ ‌games‌ ‌and‌ ‌to‌ ‌discuss‌ ‌the‌ ‌protocol‌ ‌and‌ ‌policy‌‌that‌‌the‌‌                                   
district‌ ‌has‌ ‌enacted.‌ ‌Providing‌ ‌education‌ ‌within‌ ‌the‌ ‌community‌ ‌will‌ ‌offer‌ ‌the‌ ‌residents‌ ‌and‌‌                         
parents/guardians‌ ‌of‌ ‌athletes‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌ask‌ ‌questions‌ ‌and‌ ‌voice‌ ‌their‌ ‌concerns‌ ‌on‌ ‌the‌‌topic‌‌of‌‌                               
brain‌‌injury‌‌and‌‌concussions.‌‌When‌‌it‌‌comes‌‌to‌‌concussions,‌‌everyone‌‌needs‌‌to‌‌be‌‌aware‌‌of‌‌the‌‌potential‌‌                                 
dangers‌‌and‌‌remember‌‌that‌‌a‌‌concussion‌‌is‌‌a‌‌brain‌‌injury.‌ ‌Whenever‌‌anyone‌‌has‌‌a‌‌doubt‌‌about‌‌a‌‌student‌‌                                   
athlete‌ ‌with‌ ‌a‌ ‌concussion,‌ ‌‌SIT‌ ‌THEM‌ ‌OUT‌ ‌and‌ ‌have‌ ‌them‌ ‌see‌ ‌the‌ ‌appropriate‌ ‌healthcare‌                           
professional!‌ ‌ 

‌ 
‌ 

SOURCE:‌  ‌MASC‌ ‌December‌ ‌2011‌ ‌ 
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STUDENT‌ ‌DISCIPLINE‌ ‌ 
‌ 
‌ 

Discipline‌ ‌is‌ ‌the‌ ‌dual‌ ‌responsibility‌ ‌of‌ ‌the‌ ‌home‌ ‌and‌ ‌school.‌ ‌ 
‌ 

The‌ ‌Massachusetts‌ ‌General‌ ‌Laws‌ ‌require‌ ‌the‌ ‌school‌ ‌committee‌ ‌to‌ ‌adopt‌ ‌written‌ ‌policies,‌ ‌rules‌ ‌and‌‌                           
regulations‌‌not‌‌inconsistent‌‌with‌‌law,‌‌which‌‌may‌‌relate‌‌to‌‌study,‌‌discipline,‌‌conduct,‌‌safety‌‌and‌‌welfare‌‌                             
of‌ ‌all‌ ‌students,‌ ‌or‌ ‌any‌ ‌classification‌ ‌thereof,‌ ‌enrolled‌ ‌in‌ ‌the‌ ‌public‌ ‌schools‌ ‌of‌ ‌the‌ ‌District.‌ ‌ 
‌ 

The‌ ‌implementation‌ ‌of‌ ‌the‌ ‌general‌ ‌rules‌ ‌of‌ ‌conduct‌ ‌is‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌the‌ ‌principal‌ ‌and‌ ‌the‌‌                               
professional‌ ‌staff‌ ‌of‌ ‌the‌ ‌building.‌ ‌In‌ ‌order‌ ‌to‌ ‌do‌ ‌this,‌ ‌each‌ ‌school‌ ‌staff‌ ‌in‌ ‌the‌ ‌District‌ ‌shall‌ ‌develop‌‌                                   
specific‌‌rules,‌‌not‌‌inconsistent‌‌with‌‌the‌‌law‌‌nor‌‌in‌‌conflict‌‌with‌‌District‌‌policy.‌‌These‌‌building‌‌rules‌‌shall‌‌                                 
be‌ ‌an‌ ‌extension‌ ‌of‌ ‌the‌ ‌District‌ ‌'policies‌ ‌by‌ ‌being‌ ‌more‌ ‌specific‌ ‌as‌ ‌they‌ ‌relate‌ ‌to‌ ‌the‌ ‌individual‌ ‌schools.‌ ‌ 
‌ 

The‌ ‌purpose‌ ‌of‌ ‌disciplinary‌ ‌action‌ ‌is‌ ‌to‌ ‌restore‌ ‌acceptable‌ ‌behavior.‌ ‌When‌ ‌disciplinary‌ ‌action‌ ‌is‌‌                           
necessary,‌ ‌it‌ ‌shall‌ ‌be‌ ‌administered‌ ‌with‌ ‌fairness‌ ‌and‌ ‌shall‌ ‌relate‌ ‌to‌ ‌the‌ ‌individual‌ ‌needs‌ ‌and‌ ‌the‌‌                               
individual‌ ‌circumstances.‌ ‌ 
‌ 

Students‌ ‌violating‌ ‌any‌ ‌of‌ ‌the‌ ‌policies‌ ‌on‌ ‌student‌ ‌conduct‌ ‌and‌ ‌control‌ ‌will‌ ‌be‌ ‌subject‌ ‌to‌ ‌disciplinary‌‌                               
action.‌‌The‌‌degree,‌‌frequency,‌‌and‌‌circumstances‌‌surrounding‌‌each‌‌incident‌‌shall‌‌determine‌‌the‌‌method‌‌                         
used‌‌in‌‌enforcing‌‌these‌‌policies.‌‌Most‌‌of‌‌the‌‌situations‌‌which‌‌require‌‌disciplinary‌‌action‌‌can‌‌be‌‌resolved‌‌                               
within‌ ‌the‌ ‌confines‌ ‌of‌ ‌the‌ ‌classroom‌ ‌or‌ ‌as‌ ‌they‌ ‌occur‌ ‌by‌ ‌reasonable‌ ‌but‌ ‌firm‌ ‌reprimand,‌ ‌and/or‌ ‌by‌‌                                 
teacher‌ ‌conferences‌ ‌with‌ ‌the‌ ‌student‌ ‌and/or‌ ‌parents‌ ‌or‌ ‌guardians.‌ ‌ 
‌ 

If‌ ‌a‌ ‌situation‌ ‌should‌ ‌arise‌ ‌in‌ ‌which‌ ‌there‌ ‌is‌ ‌no‌ ‌applicable‌ ‌written‌ ‌policy,‌ ‌the‌ ‌staff‌ ‌member‌ ‌shall‌ ‌be‌‌                                   
expected‌ ‌to‌ ‌exercise‌ ‌reasonable‌ ‌and‌ ‌professional‌ ‌judgment.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌Chapter‌ ‌71,‌ ‌S.‌ ‌37H,‌ ‌37H‌ ‌½‌ ‌,‌ ‌and‌ ‌37L;‌ ‌ 
M.G.L.‌ ‌Chapter‌ ‌76,‌ ‌S.‌ ‌16‌ ‌and‌ ‌17;‌ ‌ 
Chapter‌ ‌380‌ ‌of‌ ‌the‌ ‌Acts‌ ‌of‌ ‌1993‌ ‌and‌ ‌Chapter‌ ‌766‌ ‌Regulations,‌ ‌S.‌ ‌338.0‌‌ ‌  
Mass.‌ ‌Dept.‌ ‌Of‌‌Education,‌‌Advisory‌‌Opinion‌‌on‌‌Student‌‌Discipline,‌‌January‌‌27,‌                     
1994‌ ‌ 

‌ 
Revised:‌  ‌April‌ ‌2,‌ ‌2001‌ ‌ 
‌ 

Note:‌ ‌The‌ ‌MASC‌ ‌Reference‌ ‌Manual‌‌retitles‌‌this‌‌policy‌‌to‌‌“STUDENT‌‌CONDUCT”,‌‌does‌‌not‌‌include‌‌                           
the‌ ‌highlighted‌ ‌first‌ ‌sentence‌ ‌and‌ ‌updates‌ ‌the‌ ‌legal‌ ‌references‌ ‌as‌ ‌shown‌ ‌below:‌ ‌ 

‌ 
LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌‌71:37H‌;‌ ‌71:37H‌ ‌½;‌ ‌71:37H‌ ‌¾;‌ ‌71:‌37L‌;‌ ‌‌76:16‌;‌ ‌76:‌17‌ ‌ 

603‌ ‌CMR‌ ‌53.00‌ ‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 

http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter71/Section37h
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter71/Section37l
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter76/Section16
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter76/Section17
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CORPORAL‌ ‌PUNISHMENT‌ ‌ 
‌ 
‌ 

State‌ ‌law‌ ‌provides‌ ‌that:‌ ‌ 
‌ 

The‌ ‌power‌ ‌of‌ ‌the‌ ‌school‌ ‌committee‌ ‌or‌ ‌of‌ ‌any‌ ‌teacher‌‌or‌‌other‌‌employee‌‌or‌‌agent‌‌of‌‌the‌‌committee‌‌to‌‌                                     
maintain‌‌discipline‌‌on‌‌school‌‌property‌‌shall‌‌not‌‌include‌‌the‌‌right‌‌to‌‌inflict‌‌corporal‌‌punishment‌‌upon‌‌any‌‌                               
student.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌71:37G‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield/MASC‌ ‌ 
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PHYSICAL‌ ‌RESTRAINT‌ ‌POLICY‌ ‌ 
‌ 
‌ 

Physical‌‌restraint‌‌is‌‌an‌‌emergency‌‌measure‌‌of‌‌last‌‌resort,‌‌It‌‌may‌‌be‌‌administered‌‌only‌‌when‌‌necessary‌‌to‌‌                                 
protect‌‌a‌‌student‌‌and‌‌or‌‌school‌‌community‌‌member‌‌from‌‌assault‌‌or‌‌imminent,‌‌serious‌‌physical‌‌harm‌‌and‌‌                               
only‌‌when‌‌less‌‌intrusive‌‌behavior‌‌interventions‌‌have‌‌been‌‌unsuccessful‌‌or‌‌deemed‌‌inappropriate.‌‌When,‌‌                         
based‌‌on‌‌this‌‌standard,‌‌physical‌‌restraint‌‌is‌‌necessary,‌‌staff‌‌will‌‌strive‌‌to‌‌prevent‌‌or‌‌minimize‌‌any‌‌harm‌‌                                 
to‌ ‌the‌ ‌student‌ ‌as‌ ‌a‌ ‌result‌ ‌of‌ ‌the‌ ‌use‌ ‌of‌ ‌physical‌ ‌restraint.‌ ‌ 
‌ 

A. Methods‌‌to‌‌prevent‌‌student‌‌violence,‌‌self-injurious‌‌behavior,‌‌and‌‌suicide:‌‌The‌‌district‌‌will‌‌                       
provide‌ ‌a‌ ‌continuum‌ ‌of‌ ‌services‌ ‌that‌ ‌targets‌ ‌a‌ ‌student's‌ ‌social‌ ‌emotional‌ ‌development.‌ ‌ 

‌ 
B. Methods‌ ‌to‌ ‌engage‌ ‌parents‌ ‌in‌ ‌discussions‌ ‌about‌ ‌restraint‌ ‌prevention‌ ‌and‌ ‌the‌ ‌use‌ ‌of‌‌                         

restraint‌ ‌solely‌ ‌as‌ ‌an‌ ‌emergency‌ ‌measure:‌ ‌All‌ ‌parents‌ ‌will‌ ‌receive‌ ‌the‌ ‌student‌ ‌handbook‌‌                         
which‌‌will‌‌reference‌‌the‌‌policy.‌‌Copies‌‌of‌‌the‌‌District'‌‌s‌‌physical‌‌restraint‌‌prevention‌‌policy‌‌and‌‌                             
procedures‌ ‌will‌ ‌also‌ ‌be‌ ‌available‌‌in‌‌the‌‌main‌‌office‌‌of‌‌each‌‌school‌‌building.‌‌Parents‌‌may‌‌also‌‌                               
utilize‌‌the‌‌grievance‌‌procedure‌‌described‌‌in‌‌Section‌‌F‌‌if‌‌they‌‌have‌‌any‌‌concerns‌‌about‌‌the‌‌use‌‌                               
of‌ ‌restraint‌ ‌in‌ ‌Medfield‌ ‌Public‌ ‌Schools.‌ ‌ 

‌ 
C. Alternatives‌ ‌to‌ ‌Physical‌ ‌Restraint:‌ ‌de-escalation‌ ‌techniques‌ ‌that‌ ‌include‌ ‌functional‌‌                 

communication,‌‌redirection‌‌and‌‌waiting.‌‌Time‌‌out‌‌may‌‌be‌‌another‌‌alternative.‌‌When‌‌a‌‌behavior‌‌                         
support‌ ‌plan‌ ‌is‌ ‌in‌‌place‌‌staff‌‌well‌‌defer‌‌to‌‌specific‌‌interventions‌‌outlined‌‌in‌‌the‌‌individualized‌‌                             
behavior‌ ‌plan.‌ ‌ 

‌ 
Methods‌ ‌of‌ ‌physical‌ ‌restraint‌ ‌in‌‌emergency‌‌situations:‌‌Staff‌‌will‌‌utilize‌‌physical‌‌restraint‌‌holds‌‌                         
that‌ ‌are‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌Safety-Care‌ ‌training‌ ‌protocol.‌ ‌ 

‌ 
D. Prohibition‌ ‌Statement:‌ ‌ 

‌ 
(a) Mechanical‌‌restraint,‌‌medication‌‌restraint,‌‌and‌‌seclusion‌‌shall‌‌be‌‌prohibited‌‌in‌‌the‌‌Medfield‌‌                       

Public‌ ‌Schools.‌ ‌ 
‌ 

(b) Prone‌ ‌restraint‌ ‌shall‌ ‌be‌ ‌prohibited‌ ‌in‌ ‌the‌‌Medfield‌‌Public‌‌Schools‌‌except‌‌on‌‌an‌‌individual‌‌                           
student‌ ‌basis,‌ ‌and‌ ‌only‌ ‌under‌ ‌the‌ ‌following‌ ‌circumstances:‌ ‌ 

‌ 
1. The‌‌student‌‌has‌‌a‌‌documented‌‌history‌‌of‌‌repeatedly‌‌causing‌‌serious‌‌self-injuries‌‌and/or‌‌                       

injuries‌ ‌to‌ ‌other‌ ‌students‌ ‌or‌ ‌staff;‌ ‌ 
2. All‌ ‌other‌ ‌forms‌ ‌of‌ ‌physical‌ ‌restraints‌ ‌have‌ ‌failed‌ ‌to‌ ‌ensure‌ ‌the‌ ‌safety‌ ‌of‌ ‌the‌ ‌student‌‌                             

and/or‌ ‌the‌ ‌safety‌ ‌of‌ ‌others;‌ ‌ 
3. There‌ ‌are‌ ‌no‌ ‌medical‌ ‌contraindications‌ ‌as‌ ‌documented‌ ‌by‌ ‌a‌ ‌licensed‌ ‌physician;‌ ‌ 
4. There‌‌is‌‌psychological‌‌or‌‌behavioral‌‌justification‌‌for‌‌the‌‌use‌‌of‌‌prone‌‌restraint‌‌and‌‌there‌‌                           

are‌ ‌no‌ ‌psychological‌ ‌or‌ ‌behavioral‌ ‌contraindications,‌ ‌as‌ ‌documented‌ ‌by‌ ‌a‌ ‌licensed‌‌                     
mental‌ ‌health‌ ‌professional;‌ ‌ 

‌ 
‌ 
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5. The‌ ‌program‌ ‌has‌ ‌obtained‌ ‌consent‌‌to‌‌use‌‌prone‌‌restraint‌‌in‌‌an‌‌emergency‌‌as‌‌set‌‌out‌‌in‌‌                               
603‌ ‌CMR‌ ‌46.03(1)(b),‌ ‌and‌ ‌such‌ ‌use‌ ‌has‌ ‌been‌ ‌approved‌ ‌in‌ ‌writing‌ ‌by‌ ‌the‌ ‌principal;‌ ‌and,‌ ‌ 

6. The‌ ‌program‌ ‌has‌ ‌documented‌ ‌the‌ ‌above‌ ‌elements‌ ‌1-5‌ ‌in‌ ‌advance‌ ‌of‌ ‌the‌ ‌use‌ ‌of‌ ‌prone‌‌                             
restraint‌ ‌and‌ ‌maintains‌ ‌the‌ ‌documentation.‌ ‌ 

‌ 
(c) Physical‌ ‌restraint,‌ ‌including‌ ‌prone‌ ‌restraint‌ ‌where‌ ‌permitted,‌ ‌shall‌ ‌be‌ ‌considered‌ ‌an‌‌                     

emergency‌ ‌procedure‌ ‌of‌ ‌last‌ ‌resort‌ ‌and‌ ‌shall‌ ‌be‌ ‌prohibited‌ ‌in‌ ‌public‌ ‌education‌ ‌programs‌‌                         
except‌ ‌when‌ ‌a‌ ‌student's‌ ‌behavior‌ ‌poses‌ ‌a‌ ‌threat‌ ‌of‌ ‌assault,‌ ‌or‌‌imminent,‌‌serious,‌‌physical‌‌                           
harm‌‌to‌‌self‌‌or‌‌others‌‌and‌‌the‌‌student‌‌is‌‌not‌‌responsive‌‌to‌‌verbal‌‌directives‌‌or‌‌other‌‌lawful‌‌                                 
and‌ ‌less‌ ‌intrusive‌ ‌behavior‌ ‌interventions,‌ ‌or‌ ‌such‌ ‌interventions‌ ‌are‌ ‌deemed‌ ‌to‌ ‌be‌‌                       
inappropriate‌ ‌under‌ ‌the‌ ‌circumstances.‌ ‌ 

‌ 
(d) (d)‌ ‌All‌‌physical‌‌restraints,‌‌including‌‌prone‌‌restraint‌‌where‌‌permitted,‌‌shall‌‌be‌‌administered‌‌                       

in‌ ‌compliance‌ ‌with‌ ‌the‌ ‌regulations‌ ‌at‌ ‌603‌ ‌CMR‌ ‌46.00.‌ ‌ 
‌ 
‌ 

E. Required‌ ‌training‌‌for‌‌all‌‌staff:‌‌‌Each‌‌principal‌‌or‌‌director‌‌shall‌‌determine‌‌a‌‌time‌‌and‌‌method‌‌                             
to‌ ‌provide‌ ‌all‌ ‌program‌ ‌staff‌ ‌with‌ ‌training‌ ‌regarding‌ ‌the‌ ‌program's‌ ‌restraint‌ ‌prevention‌ ‌and‌‌                         
behavior‌ ‌support‌ ‌policy‌ ‌and‌ ‌requirements‌ ‌when‌ ‌restraint‌ ‌is‌ ‌used.‌ ‌Such‌ ‌training‌ ‌shall‌ ‌occur‌‌                         
within‌‌the‌‌first‌‌month‌‌of‌‌each‌‌school‌‌year‌‌and,‌‌for‌‌employees‌‌hired‌‌after‌‌the‌‌school‌‌year‌‌begins,‌‌                                 
within‌ ‌a‌ ‌month‌ ‌of‌ ‌their‌ ‌employment.‌ ‌Training‌ ‌shall‌ ‌include‌ ‌information‌ ‌on‌ ‌the‌ ‌following:‌ ‌ 

‌ 
(a) The‌ ‌role‌ ‌of‌ ‌the‌ ‌student,‌ ‌family,‌ ‌and‌ ‌staff‌ ‌in‌ ‌preventing‌ ‌restraint;‌ ‌ 

‌ 
(b) The‌ ‌program's‌ ‌restraint‌ ‌prevention‌ ‌and‌ ‌behavior‌ ‌support‌ ‌policy‌ ‌and‌‌procedures,‌‌including‌‌                     

use‌ ‌of‌ ‌time-out‌ ‌as‌ ‌a‌ ‌behavior‌ ‌support‌ ‌strategy‌ ‌distinct‌ ‌from‌ ‌seclusion;‌ ‌ 
‌ 

(c) Interventions‌ ‌that‌ ‌may‌ ‌preclude‌ ‌the‌ ‌need‌ ‌for‌ ‌restraint,‌ ‌including‌ ‌de-escalation‌ ‌of‌‌                     
problematic‌ ‌behaviors‌ ‌and‌ ‌other‌ ‌alternatives‌ ‌to‌ ‌restraint‌ ‌in‌ ‌emergency‌ ‌circumstances;‌ ‌ 

‌ 
(d) When‌ ‌behavior‌ ‌presents‌ ‌an‌ ‌emergency‌ ‌that‌ ‌requires‌ ‌physical‌ ‌restraint,‌ ‌the‌ ‌types‌ ‌of‌‌                       

permitted‌ ‌physical‌ ‌restraints‌ ‌and‌ ‌related‌ ‌safety‌ ‌considerations,‌ ‌including‌ ‌information‌‌                 
regarding‌‌the‌‌increased‌‌risk‌‌of‌‌injury‌‌to‌‌a‌‌student‌‌when‌‌any‌‌restraint‌‌is‌‌used,‌‌in‌‌particular‌‌a‌‌                                 
restraint‌ ‌of‌ ‌extended‌ ‌duration;‌ ‌ 

‌ 
(e) Administering‌ ‌physical‌ ‌restraint‌ ‌in‌ ‌accordance‌ ‌with‌ ‌medical‌ ‌or‌ ‌psychological‌ ‌limitations,‌‌                   

known‌ ‌or‌ ‌suspected‌ ‌trauma‌ ‌history,‌ ‌and/or‌ ‌behavioral‌ ‌intervention‌ ‌plans‌ ‌applicable‌ ‌to‌ ‌an‌‌                       
individual‌ ‌student;‌ ‌and‌ ‌ 

‌ 
(f) Identification‌ ‌of‌ ‌program‌ ‌staff‌ ‌who‌ ‌have‌ ‌received‌ ‌in-depth‌‌training‌‌pursuant‌‌to‌‌603‌‌CMR‌‌                         

46.03(3)‌ ‌in‌ ‌the‌ ‌use‌ ‌of‌ ‌physical‌ ‌restraint.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
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In-depth‌‌staff‌‌training‌‌in‌‌the‌‌use‌‌of‌‌physical‌‌restraint‌.‌‌At‌‌the‌‌beginning‌‌of‌‌each‌‌school‌‌year,‌‌                               
the‌ ‌principal‌ ‌of‌ ‌each‌ ‌public‌ ‌education‌ ‌program‌ ‌or‌ ‌his‌ ‌or‌ ‌her‌ ‌designee‌ ‌shall‌ ‌identify‌ ‌program‌‌                             
staff‌ ‌who‌ ‌are‌ ‌authorized‌ ‌to‌ ‌serve‌ ‌as‌ ‌a‌ ‌school-wide‌ ‌resource‌ ‌to‌ ‌assist‌ ‌in‌ ‌ensuring‌ ‌proper‌‌                             
administration‌‌of‌‌physical‌‌restraint.‌‌Such‌‌staff‌‌shall‌‌participate‌‌in‌‌in-depth‌‌training‌‌in‌‌the‌‌use‌‌of‌‌                             
physical‌‌restraint.‌‌Such‌‌training‌‌shall‌‌be‌‌approximately‌‌sixteen‌‌(16)‌‌hours‌‌in‌‌length‌‌with‌‌at‌‌least‌‌                             
one‌ ‌refresher‌ ‌training‌ ‌occurring‌ ‌annually‌ ‌thereafter.‌ ‌ 

‌ 
Content‌‌of‌‌in-depth‌‌training.‌‌In-depth‌‌training‌‌in‌‌the‌‌proper‌‌administration‌‌of‌‌physical‌‌restraint‌‌                         
shall‌ ‌include,‌ ‌but‌ ‌not‌ ‌be‌ ‌limited‌ ‌to:‌ ‌ 

‌ 
(a) Appropriate‌ ‌procedures‌ ‌for‌ ‌preventing‌ ‌the‌ ‌use‌ ‌of‌ ‌physical‌ ‌restraint,‌ ‌including‌ ‌the‌ ‌de‌‌                       

escalation‌ ‌of‌ ‌problematic‌ ‌behavior,‌ ‌relationship‌ ‌building‌ ‌and‌ ‌the‌ ‌use‌ ‌of‌ ‌alternatives‌ ‌to‌‌                       
restraint;‌ ‌ 

‌ 
(b) A‌‌description‌‌and‌‌identification‌‌of‌‌specific‌‌dangerous‌‌behaviors‌‌on‌‌the‌‌part‌‌of‌‌students‌‌that‌‌                           

may‌ ‌lead‌ ‌to‌ ‌the‌ ‌use‌ ‌of‌ ‌physical‌ ‌restraint‌ ‌and‌ ‌methods‌ ‌for‌ ‌evaluating‌ ‌the‌ ‌risk‌ ‌of‌ ‌hmm‌ ‌in‌‌                                 
individual‌ ‌situations‌ ‌in‌ ‌order‌ ‌to‌ ‌dete1mine‌ ‌whether‌ ‌the‌ ‌use‌ ‌of‌ ‌restraint‌ ‌is‌ ‌warranted;‌ ‌ 

‌ 
(c) The‌ ‌simulated‌ ‌experience‌ ‌of‌ ‌administering‌ ‌and‌ ‌receiving‌ ‌physical‌ ‌restraint,‌ ‌instruction‌‌                   

regarding‌ ‌the‌ ‌effect(s)‌ ‌on‌ ‌the‌ ‌person‌ ‌restrained,‌ ‌including‌ ‌instruction‌ ‌on‌ ‌monitoring‌‌                     
physical‌ ‌signs‌ ‌of‌ ‌distress‌ ‌and‌ ‌obtaining‌ ‌medical‌ ‌assistance;‌ ‌ 

‌ 
(d) Instruction‌ ‌regarding‌ ‌documentation‌ ‌and‌ ‌repo1ting‌ ‌requirements‌ ‌and‌ ‌investigation‌ ‌of‌‌                 

injuries‌ ‌and‌ ‌complaints;‌ 
‌ 

(e) Demonstration‌ ‌by‌ ‌participants‌ ‌of‌ ‌proficiency‌ ‌in‌ ‌administering‌ ‌physical‌ ‌restraint;‌ ‌and,‌ ‌ 
‌ 

(f) Instruction‌‌regarding‌‌the‌‌impact‌‌of‌‌physical‌‌restraint‌‌on‌‌the‌‌student‌‌and‌‌family,‌‌recognizing‌‌                         
the‌‌act‌‌of‌‌restraint‌‌has‌‌impact,‌‌including‌‌but‌‌not‌‌limited‌‌to‌‌psychological,‌‌physiological,‌‌and‌‌                           
social-emotional‌ ‌effects.‌ ‌ 

‌ 
F. Grievance‌ ‌Procedure‌ ‌for‌ ‌complaints‌ ‌regarding‌ ‌restraint:‌ ‌ 

‌ 
This‌ ‌grievance‌ ‌procedure‌ ‌is‌ ‌established‌ ‌to‌ ‌ensure‌ ‌procedures‌ ‌are‌ ‌in‌ ‌place‌ ‌for‌ ‌receiving‌ ‌and‌‌                           
investigating‌ ‌complaints‌ ‌regarding‌ ‌physical‌ ‌restraint‌ ‌practices.‌ ‌Any‌ ‌individual‌ ‌who‌ ‌believes‌‌                   
that‌ ‌a‌ ‌physical‌‌restraint‌‌of‌‌a‌‌student‌‌may‌‌have‌‌been‌‌unwarranted‌‌or‌‌conducted‌‌inappropriately‌‌                           
may‌ ‌file‌ ‌a‌ ‌complaint‌ ‌by‌ ‌utilizing‌ ‌this‌ ‌procedure:‌ ‌ 

‌ 
The‌ ‌complaint‌ ‌must‌ ‌be‌ ‌submitted‌ ‌in‌ ‌writing‌ ‌or‌ ‌on‌ ‌audiotape‌ ‌to‌ ‌the‌ ‌Director‌ ‌of‌ ‌Student‌ ‌Services.‌ ‌ 

‌ 
The‌ ‌Director‌ ‌of‌ ‌Student‌ ‌Services,‌ ‌or‌‌his/her‌‌designee,‌‌will‌‌contact‌‌the‌‌complainant‌‌within‌‌ten‌‌                           
(10)‌ ‌school‌ ‌days‌ ‌of‌ ‌receipt‌ ‌of‌ ‌the‌ ‌complaint.‌ ‌ 

‌ 
‌ 
‌ 
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A‌ ‌thorough‌ ‌investigation‌ ‌will‌ ‌be‌ ‌conducted‌ ‌which‌ ‌may‌ ‌include‌ ‌interviewing‌ ‌witnesses,‌ ‌staff‌‌                       
involved‌‌and/or‌‌the‌‌student;‌‌reviewing‌‌all‌‌written‌‌documentation‌‌leading‌‌up‌‌to‌‌and‌‌pertaining‌‌to‌‌                           
the‌ ‌incident‌ ‌and‌ ‌all‌ ‌reports‌ ‌filed‌ ‌with‌ ‌the‌ ‌school‌ ‌and/or‌ ‌the‌ ‌Department‌ ‌of‌ ‌Elementary‌ ‌and‌‌                             
Secondary‌ ‌Education.‌ ‌ 

‌ 
A‌ ‌written‌ ‌summary‌ ‌of‌ ‌the‌ ‌investigation‌ ‌and‌ ‌findings‌ ‌will‌ ‌be‌ ‌developed‌ ‌by‌ ‌the‌ ‌Director‌ ‌of‌‌                             
Student‌ ‌Services‌ ‌and‌ ‌provided‌ ‌to‌ ‌the‌ ‌complainant.‌ ‌ 

‌ 
G. Procedure‌ ‌for‌ ‌implementing‌ ‌periodic‌ ‌review‌ ‌of‌ ‌data‌ ‌and‌ ‌documentation:‌ ‌ 

‌ 
Individual‌ ‌student‌ ‌review:‌ ‌‌The‌‌principal,‌‌or‌‌his/her‌‌designee,‌‌shall‌‌conduct‌‌a‌‌weekly‌‌review‌‌                         
of‌‌restraint‌‌data‌‌to‌‌identify‌‌students‌‌who‌‌have‌‌been‌‌restrained‌‌multiple‌‌times‌‌during‌‌the‌‌week.‌‌If‌‌                               
such‌‌students‌‌are‌‌identified,‌‌the‌‌principal‌‌or‌‌designee‌‌shall‌‌convene‌‌one‌‌or‌‌more‌‌review‌‌teams‌‌                             
as‌ ‌the‌ ‌principal‌ ‌deems‌ ‌appropriate‌ ‌to‌ ‌assess‌ ‌each‌ ‌student's‌ ‌progress‌ ‌and‌ ‌needs.‌ ‌The‌ ‌review‌‌                           
team's‌ ‌assessment‌ ‌shall‌ ‌include‌ ‌at‌ ‌least‌ ‌the‌ ‌following:‌ ‌ 

‌ 
(a) review‌‌and‌‌discussion‌‌of‌‌the‌‌written‌‌reports‌‌submitted‌‌in‌‌accordance‌‌with‌‌603‌‌CMR‌‌46.06‌‌                           

and‌‌any‌‌comments‌‌provided‌‌by‌‌the‌‌student‌‌and‌‌parent‌‌about‌‌such‌‌reports‌‌and‌‌the‌‌use‌‌of‌‌the‌‌                                 
restraints;‌ ‌ 
‌ 

(b) analysis‌‌of‌‌the‌‌circumstances‌‌leading‌‌up‌‌to‌‌each‌‌restraint,‌‌including‌‌factors‌‌such‌‌as‌‌time‌‌of‌‌                             
day,‌ ‌day‌ ‌of‌ ‌the‌ ‌week,‌ ‌antecedent‌ ‌events,‌ ‌and‌ ‌individuals‌ ‌involved;‌ ‌ 

‌ 
(c) consideration‌‌of‌‌factors‌‌that‌‌may‌‌have‌‌contributed‌‌to‌‌escalation‌‌of‌‌behaviors,‌‌consideration‌‌                       

of‌ ‌alternatives‌ ‌to‌ ‌restraint,‌ ‌including‌ ‌de-escalation‌ ‌techniques‌ ‌and‌ ‌possible‌ ‌interventions,‌‌                   
and‌ ‌such‌ ‌other‌ ‌strategies‌ ‌and‌ ‌decisions‌ ‌as‌ ‌appropriate,‌ ‌with‌ ‌the‌ ‌goal‌ ‌of‌ ‌reducing‌ ‌or‌‌                           
eliminating‌ ‌the‌ ‌use‌ ‌of‌ ‌restraint‌ ‌in‌ ‌the‌ ‌future;‌ ‌ 

‌ 
(d) agreement‌ ‌on‌ ‌a‌ ‌written‌ ‌plan‌ ‌of‌ ‌action‌ ‌by‌ ‌the‌ ‌program.‌ ‌ 

‌ 
If‌ ‌the‌ ‌principal‌ ‌directly‌ ‌participated‌ ‌in‌ ‌the‌ ‌restraint,‌ ‌a‌ ‌duly‌‌qualified‌‌individual‌‌designated‌‌by‌‌                           
the‌ ‌superintendent‌ ‌shall‌ ‌lead‌ ‌the‌ ‌review‌ ‌team's‌ ‌discussion.‌ ‌The‌ ‌principal‌ ‌or‌ ‌designee‌ ‌shall‌‌                         
ensure‌ ‌that‌ ‌a‌ ‌record‌ ‌of‌ ‌each‌ ‌individual‌ ‌student‌ ‌review‌ ‌is‌ ‌maintained‌ ‌and‌ ‌made‌ ‌available‌ ‌for‌‌                             
review‌ ‌by‌ ‌the‌ ‌Department‌ ‌or‌ ‌the‌ ‌parent,‌ ‌upon‌ ‌request.‌ ‌ 

‌ 
Administrative‌ ‌review‌:‌ ‌The‌ ‌principal‌ ‌or‌ ‌his/her‌ ‌designee‌ ‌shall‌ ‌conduct‌ ‌a‌ ‌monthly‌‌review‌‌of‌‌                         
school-wide‌‌restraint‌‌data.‌‌This‌‌review‌‌shall‌‌consider‌‌patterns‌‌of‌‌use‌‌of‌‌restraints‌‌by‌‌similarities‌‌                           
in‌ ‌the‌ ‌time‌ ‌of‌ ‌day,‌ ‌day‌ ‌of‌ ‌the‌ ‌week,‌ ‌or‌ ‌individuals‌ ‌involved;‌ ‌the‌ ‌number‌ ‌and‌ ‌duration‌ ‌of‌‌                                 
physical‌ ‌restraints‌ ‌school-wide‌ ‌and‌ ‌for‌ ‌individual‌ ‌students;‌ ‌the‌ ‌duration‌ ‌of‌ ‌restraints;‌‌and‌‌the‌‌                         
number‌ ‌and‌ ‌type‌ ‌of‌ ‌injuries,‌ ‌if‌ ‌any,‌ ‌resulting‌ ‌from‌ ‌the‌ ‌use‌ ‌of‌ ‌restraint.‌ ‌The‌ ‌principal,‌ ‌in‌‌                               
consultation‌ ‌with‌ ‌the‌ ‌Director‌ ‌of‌ ‌Student‌ ‌Services‌ ‌and‌ ‌the‌ ‌Superintendent,‌ ‌shall‌ ‌determine‌‌                       
whether‌ ‌it‌ ‌is‌ ‌necessary‌ ‌or‌ ‌appropriate‌ ‌to‌ ‌modify‌ ‌the‌ ‌school's‌ ‌restraint‌ ‌prevention‌ ‌and‌‌                         
management‌ ‌policy,‌ ‌conduct‌ ‌additional‌ ‌staff‌ ‌training‌ ‌on‌ ‌restraint‌ ‌reduction/prevention‌‌                 
strategies,‌‌such‌‌as‌‌training‌‌on‌‌positive‌‌behavioral‌‌interventions‌‌and‌‌supports,‌‌or‌‌take‌‌such‌‌other‌‌                           
action‌ ‌as‌ ‌necessary‌ ‌or‌ ‌appropriate‌ ‌to‌ ‌reduce‌ ‌or‌ ‌eliminate‌ ‌restraints.‌ ‌ 

‌ 
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H. Procedure‌ ‌for‌ ‌implementing‌ ‌reporting‌ ‌requirements:‌ ‌ 
‌ 

Medfield‌ ‌Public‌ ‌Schools‌ ‌staff‌ ‌shall‌‌report‌‌the‌‌use‌‌of‌‌any‌‌physical‌‌restraint,‌‌as‌‌required‌‌by‌‌the‌‌                               
regulations‌ ‌at‌ ‌603‌ ‌CMR‌ ‌46.00.‌ ‌ 

‌ 
Informing‌ ‌the‌ ‌principal:‌ ‌The‌ ‌program‌ ‌staff‌ ‌member‌ ‌who‌ ‌administered‌ ‌the‌ ‌restraint‌ ‌shall‌‌                       
verbally‌ ‌inform‌ ‌the‌ ‌principal‌ ‌or‌ ‌his/her‌ ‌designee‌ ‌of‌ ‌the‌ ‌restraint‌ ‌as‌ ‌soon‌ ‌as‌ ‌possible,‌ ‌and‌ ‌by‌‌                               
written‌ ‌report‌ ‌no‌ ‌later‌ ‌than‌ ‌the‌ ‌next‌‌school‌‌working‌‌day.‌‌If‌‌the‌‌principal‌‌has‌‌administered‌‌the‌‌                               
restraint,‌‌the‌‌principal‌‌shall‌‌prepare‌‌the‌‌report‌‌and‌‌submit‌‌it‌‌to‌‌an‌‌individual‌‌or‌‌team‌‌designated‌‌                               
by‌‌the‌‌superintendent‌‌for‌‌review.‌‌The‌‌principal‌‌or‌‌director‌‌or‌‌his/her‌‌designee‌‌shall‌‌maintain‌‌an‌‌                             
on-‌ ‌going‌ ‌record‌ ‌of‌ ‌all‌ ‌reported‌ ‌instances‌‌of‌‌physical‌‌restraint,‌‌which‌‌shall‌‌be‌‌made‌‌available‌‌                             
for‌ ‌review‌ ‌by‌ ‌the‌ ‌parent‌ ‌or‌ ‌the‌ ‌Department‌ ‌upon‌ ‌request.‌ ‌ 

‌ 
I. Informing‌‌parents:‌‌The‌‌principal‌‌or‌‌director‌‌or‌‌his/her‌‌designee‌‌shall‌‌make‌‌reasonable‌‌efforts‌‌                         

to‌ ‌verbally‌ ‌inform‌ ‌the‌ ‌student's‌ ‌parent‌ ‌of‌ ‌the‌ ‌restraint‌ ‌within‌ ‌24‌‌hours‌‌of‌‌the‌‌event,‌‌and‌‌shall‌‌                                 
notify‌ ‌the‌ ‌parent‌‌by‌‌written‌‌report‌‌within‌‌three‌‌school‌‌working‌‌days.‌‌If‌‌the‌‌school‌‌or‌‌program‌‌                               
customarily‌‌provides‌‌a‌‌parent‌‌of‌‌a‌‌student‌‌with‌‌report‌‌cards‌‌and‌‌other‌‌necessary‌‌school‌‌related‌‌                             
information‌‌in‌‌a‌‌language‌‌other‌‌than‌‌English,‌‌the‌‌written‌‌restraint‌‌report‌‌shall‌‌be‌‌provided‌‌to‌‌the‌‌                               
parent‌‌in‌‌that‌‌language.‌‌The‌‌principal‌‌shall‌‌provide‌‌the‌‌student‌‌and‌‌the‌‌parent‌‌an‌‌opportunity‌‌to‌‌                               
comment‌ ‌orally‌ ‌and‌ ‌in‌ ‌writing‌ ‌on‌ ‌the‌ ‌use‌ ‌of‌ ‌the‌ ‌restraint‌ ‌and‌ ‌on‌ ‌information‌ ‌in‌ ‌the‌ ‌written‌‌                                 
report.‌ ‌ 

‌ 
J. Time‌ ‌Out:‌ ‌ 

‌ 
Time-out‌ ‌shall‌ ‌mean‌ ‌a‌ ‌behavioral‌ ‌support‌ ‌strategy‌ ‌in‌ ‌which‌ ‌a‌ ‌student‌ ‌temporarily‌ ‌separates‌‌                         
from‌ ‌the‌‌learning‌‌activity‌‌or‌‌the‌‌classroom,‌‌either‌‌by‌‌choice‌‌or‌‌by‌‌direction‌‌from‌‌staff,‌‌for‌‌the‌‌                                 
purpose‌ ‌of‌ ‌calming.‌ ‌During‌ ‌time-out,‌ ‌a‌ ‌student‌ ‌must‌ ‌be‌ ‌continuously‌ ‌observed‌ ‌by‌ ‌a‌ ‌staff‌‌                           
member.‌‌Staff‌‌shall‌‌be‌‌with‌‌the‌‌student‌‌or‌‌immediately‌‌available‌‌to‌‌the‌‌student‌‌at‌‌all‌‌times.‌‌The‌‌                                 
space‌ ‌used‌ ‌for‌ ‌time-out‌ ‌must‌ ‌be‌ ‌clean,‌ ‌safe,‌ ‌sanitary,‌ ‌and‌ ‌appropriate‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌‌                             
calming.‌ ‌Time-out‌ ‌shall‌ ‌cease‌ ‌as‌ ‌soon‌ ‌as‌ ‌the‌ ‌student‌ ‌has‌ ‌calmed,‌ ‌as‌ ‌determined‌ ‌by‌ ‌staff‌ ‌in‌‌                               
consultation‌‌with‌‌the‌‌student.‌‌The‌‌Superintendent,‌‌in‌‌consultation‌‌with‌‌the‌‌Director‌‌of‌‌Student‌‌                         
Services‌ ‌and‌ ‌the‌ ‌building‌ ‌Principals,‌ ‌shall‌ ‌ensure‌ ‌procedures‌ ‌are‌ ‌developed‌ ‌for‌ ‌the‌ ‌use‌ ‌of‌‌                           
time-out,‌ ‌including‌ ‌a‌ ‌process‌ ‌for‌ ‌obtaining‌ ‌approval‌ ‌for‌ ‌a‌ ‌time-out‌ ‌to‌ ‌exceed‌ ‌30‌ ‌minutes.‌ ‌ 

‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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PHYSICAL‌ ‌RESTRAINT‌ ‌OF‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

Maintaining‌‌an‌‌orderly,‌‌safe‌‌environment‌‌conducive‌‌to‌‌learning‌‌is‌‌an‌‌expectation‌‌of‌‌all‌‌staff‌‌members‌‌of‌‌                               
the‌ ‌school‌ ‌district.‌ ‌Further,‌ ‌students‌ ‌of‌ ‌the‌ ‌district‌ ‌are‌ ‌protected‌ ‌by‌ ‌law‌ ‌from‌ ‌the‌ ‌unreasonable‌‌use‌‌of‌‌                                 
physical‌ ‌restraint.‌ ‌Such‌ ‌restraint‌ ‌shall‌ ‌be‌ ‌used‌ ‌only‌ ‌in‌ ‌emergency‌ ‌situations‌ ‌of‌ ‌last‌ ‌resort‌ ‌after‌ ‌other‌‌                               
lawful‌ ‌and‌ ‌less‌ ‌intrusive‌ ‌alternatives‌ ‌have‌ ‌failed‌ ‌or‌ ‌been‌ ‌deemed‌ ‌inappropriate,‌ ‌and‌ ‌with‌ ‌extreme‌‌                           
caution.‌ ‌ 
‌ 

When‌ ‌an‌ ‌emergency‌ ‌situation‌ ‌arises,‌ ‌and‌ ‌physical‌ ‌restraint‌ ‌is‌ ‌the‌ ‌only‌ ‌option‌ ‌deemed‌ ‌appropriate‌ ‌to‌‌                             
prevent‌ ‌a‌ ‌student‌ ‌from‌ ‌injuring‌ ‌himself‌ ‌or‌ ‌herself,‌ ‌another‌ ‌student‌ ‌or‌ ‌school‌ ‌community‌ ‌member,‌ ‌a‌‌                             
teacher‌ ‌or‌ ‌employee‌ ‌or‌ ‌agent‌ ‌of‌ ‌the‌ ‌school‌ ‌district‌ ‌may‌ ‌use‌ ‌such‌ ‌reasonable‌ ‌force‌ ‌needed‌ ‌to‌ ‌protect‌‌                                 
students,‌ ‌other‌ ‌persons‌ ‌or‌ ‌themselves‌ ‌from‌‌ ‌‌assault‌ ‌or‌ ‌imminent,‌ ‌serious,‌ ‌physical‌ ‌harm.‌ ‌ 
‌ 

The‌ ‌definitions‌ ‌of‌ ‌forms‌ ‌of‌ ‌restraint‌ ‌shall‌ ‌be‌ ‌as‌ ‌defined‌ ‌in‌ ‌603CMR‌ ‌46.02‌.‌ ‌ 
‌ 

The‌ ‌use‌ ‌of‌ ‌mechanical‌ ‌restraint,‌ ‌medical‌ ‌restraint,‌ ‌and‌ ‌seclusion‌ ‌is‌ ‌prohibited.‌ ‌ 
‌ 

Physical‌‌restraint,‌‌including‌‌prone‌‌restraint‌‌where‌‌permitted‌‌under‌‌603‌‌CMR‌‌46.03,‌‌shall‌‌be‌‌considered‌‌                           
an‌‌emergency‌‌procedure‌‌of‌‌last‌‌resort‌‌and‌‌shall‌‌be‌‌prohibited‌‌except‌‌when‌‌a‌‌student‌’‌s‌‌behavior‌‌poses‌‌a‌‌                                 
threat‌‌of‌‌assault,‌‌or‌‌imminent,‌‌serious,‌‌physical‌‌harm‌‌to‌‌themselves‌‌and/or‌‌others‌‌and‌‌the‌‌student‌‌is‌‌not‌‌                                 
responsive‌ ‌to‌ ‌verbal‌ ‌directives‌ ‌or‌ ‌other‌ ‌lawful‌ ‌and‌ ‌less‌ ‌intrusive‌ ‌behavior‌ ‌interventions‌ ‌are‌ ‌deemed‌‌                           
inappropriate.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌will‌ ‌develop‌ ‌procedures‌ ‌identifying:‌ ‌ 
‌ 

• Appropriate‌ ‌responses‌ ‌to‌ ‌student‌ ‌behavior‌ ‌that‌ ‌may‌ ‌require‌ ‌immediate‌ ‌intervention;‌‌ ‌  
• Methods‌ ‌of‌ ‌preventing‌ ‌student‌ ‌violence,‌ ‌self-injurious‌ ‌behavior,‌ ‌and‌ ‌suicide‌ ‌including‌ ‌crisis‌‌                     

planning‌ ‌and‌ ‌de-escalation‌ ‌of‌ ‌potentially‌ ‌dangerous‌ ‌behaviors‌ ‌among‌ ‌groups‌ ‌of‌ ‌students‌ ‌or‌‌                       
individuals;‌ ‌ 

• Descriptions‌‌and‌‌explanations‌‌of‌‌alternatives‌‌to‌‌physical‌‌restraint‌‌as‌‌well‌‌as‌‌the‌‌school‌’‌s‌‌method‌‌                           
of‌ ‌physical‌ ‌restraint‌ ‌for‌ ‌use‌ ‌in‌ ‌emergency‌ ‌situations;‌ ‌ 

• Descriptions‌ ‌of‌ ‌the‌ ‌school‌’‌s‌ ‌training‌ ‌and‌ ‌procedures‌ ‌to‌ ‌comply‌ ‌with‌ ‌reporting‌ ‌requirements;‌‌                       
including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌‌making‌‌reasonable‌‌efforts‌‌to‌‌orally‌‌notify‌‌a‌‌parent/guardian‌‌of‌‌the‌‌                             
use‌ ‌of‌ ‌restraint‌ ‌within‌ ‌24‌ ‌hours‌ ‌of‌ ‌its‌ ‌imposition;‌ ‌ 

• Procedures‌ ‌for‌ ‌receiving‌ ‌and‌ ‌investigating‌ ‌complaints;‌ ‌ 
• Methods‌ ‌for‌ ‌engaging‌ ‌parents/guardians‌ ‌in‌ ‌discussions‌ ‌about‌ ‌restraint‌ ‌prevention‌ ‌and‌ ‌use‌ ‌of‌‌                       

restraint‌ ‌solely‌ ‌as‌ ‌an‌ ‌emergency‌ ‌procedure;‌ ‌ 
• A‌ ‌statement‌ ‌prohibiting:‌ ‌medication‌ ‌restraint,‌ ‌mechanical‌ ‌restraint,‌ ‌prone‌ ‌restraint‌ ‌unless‌‌                   

permitted‌ ‌by‌ ‌603‌ ‌CMR‌ ‌46.03(1)(b),‌ ‌seclusion,‌ ‌and‌ ‌the‌ ‌use‌ ‌of‌ ‌physical‌ ‌restraint‌ ‌in‌ ‌a‌ ‌manner‌‌                             
inconsistent‌ ‌with‌ ‌603‌ ‌CMR‌ ‌46.00,‌ ‌ 

• A‌ ‌process‌ ‌for‌ ‌obtaining‌ ‌Principal‌ ‌approval‌ ‌for‌ ‌a‌ ‌time‌ ‌out‌ ‌exceeding‌ ‌30‌ ‌minutes.‌ ‌ 
‌ 
‌ 
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Each‌ ‌building‌ ‌Principal‌ ‌will‌ ‌identify‌ ‌staff‌ ‌members‌ ‌to‌ ‌serve‌ ‌as‌ ‌a‌ ‌school-wide‌ ‌resource‌ ‌to‌ ‌assist‌ ‌in‌‌                               
ensuring‌‌proper‌‌administration‌‌of‌‌physical‌‌restraint.‌‌These‌‌staff‌‌members‌‌will‌‌participate‌‌in‌‌an‌‌in-depth‌‌                           
training‌ ‌program‌ ‌in‌ ‌the‌ ‌use‌ ‌of‌ ‌physical‌ ‌restraint.‌‌ ‌  
‌ 

In‌ ‌addition,‌ ‌each‌ ‌staff‌ ‌member‌ ‌will‌ ‌be‌ ‌trained‌ ‌regarding‌ ‌the‌ ‌school‌’‌s‌ ‌physical‌ ‌restraint‌ ‌policy‌ ‌and‌‌                             
accompanying‌‌procedures.‌‌The‌‌Principal‌‌will‌‌arrange‌‌training‌‌to‌‌occur‌‌in‌‌the‌‌first‌‌month‌‌of‌‌each‌‌school‌‌                               
year,‌ ‌or‌ ‌for‌ ‌staff‌ ‌hired‌ ‌after‌ ‌the‌ ‌beginning‌ ‌of‌ ‌the‌ ‌school‌ ‌year,‌ ‌within‌ ‌a‌ ‌month‌ ‌of‌ ‌their‌ ‌employment.‌‌ ‌  
‌ 

Physical‌ ‌restraint‌ ‌is‌ ‌prohibited‌ ‌as‌ ‌a‌ ‌means‌ ‌of‌ ‌punishment,‌ ‌or‌ ‌as‌ ‌a‌‌response‌‌to‌‌destruction‌‌of‌‌property,‌‌                                 
disruption‌ ‌of‌ ‌school‌ ‌order,‌ ‌a‌ ‌student‌’‌s‌‌refusal‌‌to‌‌comply‌‌with‌‌a‌‌school‌‌rule‌‌or‌‌staff‌‌directive,‌‌or‌‌verbal‌‌                                   
threats‌ ‌that‌ ‌do‌ ‌not‌ ‌constitute‌ ‌a‌ ‌threat‌ ‌of‌ ‌imminent,‌ ‌serious‌ ‌physical‌ ‌harm‌ ‌to‌ ‌the‌ ‌student‌ ‌or‌ ‌others.‌‌ ‌  
‌ 

Physical‌ ‌restraint‌ ‌is‌ ‌prohibited‌ ‌when‌ ‌it‌ ‌is‌ ‌medically‌ ‌contraindicated‌ ‌for‌ ‌reasons‌ ‌including,‌ ‌but‌ ‌not‌‌                           
limited‌‌to,‌‌asthma,‌‌seizures,‌‌a‌‌cardiac‌‌condition,‌‌obesity,‌‌bronchitis,‌‌communication-related‌‌disabilities,‌‌                     
or‌ ‌risk‌ ‌of‌ ‌vomiting;‌‌ ‌  
‌ 

The‌‌use‌‌of‌‌‌“‌time‌‌out‌”‌‌‌procedures‌‌during‌‌which‌‌a‌‌staff‌‌member‌‌remains‌‌accessible‌‌to‌‌the‌‌student‌‌shall‌‌not‌‌                                   
be‌ ‌considered‌ ‌‌“‌seclusion‌ ‌restraint‌”‌.‌‌ ‌  
‌ 

This‌ ‌policy‌ ‌and‌‌its‌‌accompanying‌‌procedures‌‌shall‌‌be‌‌reviewed‌‌and‌‌disseminated‌‌to‌‌staff‌‌annually‌‌and‌‌                             
made‌‌available‌‌to‌‌parents/guardians‌‌of‌‌enrolled‌‌students.‌‌The‌‌Superintendent‌‌shall‌‌provide‌‌a‌‌copy‌‌of‌‌the‌‌                             
Physical‌ ‌Restraint‌ ‌regulations‌ ‌to‌ ‌each‌ ‌Principal,‌ ‌who‌ ‌shall‌ ‌sign‌ ‌a‌ ‌form‌ ‌acknowledging‌ ‌receipt‌ ‌thereof.‌ ‌ 
‌ 
‌ 

SOURCE:‌‌  MASC‌ ‌ 
‌ 

ADOPTED:‌‌  August‌ ‌2015‌ ‌ 
‌ 

LEGAL‌ ‌REF.:‌‌  M.G.L.‌ ‌71:37G;‌ ‌603‌ ‌CMR‌ ‌46.00‌‌ ‌  
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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STUDENT‌ ‌SUSPENSION‌ ‌ 
‌ 
‌ 

Students‌ ‌may‌‌be‌‌suspended‌‌from‌‌attendance‌‌at‌‌school‌‌on‌‌the‌‌authority‌‌of‌‌the‌‌superintendent,‌‌which‌‌he‌‌                               
may‌ ‌delegate‌ ‌to‌ ‌the‌ ‌principals.‌ ‌Suspension‌ ‌shall‌‌be‌‌imposed‌‌only‌‌for‌‌instances‌‌of‌‌serious‌‌misbehavior‌‌                             
which,‌ ‌in‌ ‌the‌ ‌judgment‌ ‌of‌ ‌the‌ ‌administration,‌ ‌warrants‌ ‌a‌ ‌severe‌ ‌punishment.‌ ‌(At‌ ‌the‌ ‌high‌ ‌school,‌‌                             
suspensions‌ ‌may‌ ‌be‌ ‌imposed‌ ‌for‌ ‌accumulation‌ ‌of‌ ‌demerits.)‌ ‌ 
‌ 

When‌ ‌a‌ ‌student‌ ‌is‌ ‌suspended‌ ‌from‌ ‌school,‌ ‌he‌ ‌shall‌ ‌have‌ ‌recourse‌ ‌to‌ ‌an‌ ‌appeals‌ ‌procedure‌ ‌which‌ ‌the‌‌                                 
superintendent‌ ‌and‌ ‌his‌ ‌staff‌ ‌shall‌ ‌develop‌ ‌and‌ ‌administer.‌ ‌The‌ ‌availability‌ ‌of‌ ‌this‌ ‌appeals‌ ‌mechanism‌‌                           
shall‌ ‌be‌ ‌made‌ ‌known‌ ‌to‌ ‌students‌ ‌and‌ ‌parents.‌ ‌ 
‌ 

A‌ ‌letter‌ ‌shall‌ ‌be‌ ‌sent‌ ‌by‌ ‌the‌ ‌principal‌ ‌to‌ ‌the‌ ‌parents‌ ‌of‌ ‌a‌ ‌suspended‌ ‌student‌ ‌informing‌ ‌them‌ ‌of‌ ‌the‌‌                                     
reasons‌ ‌for‌ ‌the‌ ‌suspension.‌ ‌ 
‌ 

Reinstatement‌‌of‌‌suspended‌‌students‌‌shall‌‌be‌‌according‌‌to‌‌requirements‌‌and‌‌within‌‌time‌‌limits‌‌set‌‌by‌‌the‌‌                               
superintendent.‌ ‌ 
‌ 
‌ 

CROSS‌ ‌REF.:‌‌ JK,‌ ‌Student‌ ‌Discipline‌ ‌(policy‌ ‌and‌ ‌regulation)‌ ‌ 
‌ 
‌ 
‌ 

Revised:‌ ‌April‌ ‌2,‌ ‌2001‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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‌ 

EXPULSION‌ ‌ 
‌ 
‌ 

A‌‌student‌‌may‌‌be‌‌expelled‌‌from‌‌Medfield‌‌High‌‌School,‌‌at‌‌the‌‌discretion‌‌of‌‌the‌‌high‌‌school‌‌principal,‌‌in‌‌                                   
accordance‌‌with‌‌the‌‌provisions‌‌identified‌‌in‌‌the‌‌Medfield‌‌High‌‌School‌‌Student‌‌Handbook.‌‌Any‌‌student‌‌                           
expelled‌ ‌may‌ ‌appeal‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌within‌ ‌10‌ ‌days.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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‌ 

STUDENT‌ ‌WELFARE‌ ‌ 
‌ 
‌ 

Supervision‌ ‌of‌ ‌Students‌ ‌ 
‌ 

School‌‌personnel‌‌assigned‌‌supervision‌‌are‌‌expected‌‌to‌‌act‌‌as‌‌reasonably‌‌prudent‌‌adults‌‌in‌‌providing‌‌for‌‌                             
the‌ ‌safety‌ ‌of‌ ‌the‌ ‌students‌ ‌in‌ ‌their‌ ‌charge.‌ ‌ 
‌ 

In‌ ‌keeping‌ ‌with‌ ‌this‌ ‌expected‌ ‌prudence,‌ ‌no‌ ‌teacher‌ ‌or‌ ‌other‌ ‌staff‌ ‌member‌ ‌will‌ ‌leave‌ ‌his/her‌ ‌assigned‌‌                               
group‌ ‌unsupervised‌ ‌except‌ ‌when‌ ‌an‌ ‌arrangement‌ ‌has‌ ‌been‌ ‌made‌ ‌to‌ ‌take‌ ‌care‌ ‌of‌ ‌an‌ ‌emergency.‌ ‌ 
‌ 

During‌‌school‌‌hours‌‌or‌‌while‌‌engaging‌‌in‌‌school-sponsored‌‌activities,‌‌students‌‌will‌‌be‌‌released‌‌only‌‌into‌‌                             
the‌ ‌custody‌ ‌of‌ ‌parents‌ ‌or‌ ‌other‌ ‌persons‌ ‌authorized‌ ‌in‌ ‌writing‌ ‌by‌ ‌a‌ ‌parent‌ ‌or‌ ‌guardian.‌ ‌ 
‌ 

Reporting‌ ‌to‌ ‌Authorities‌ ‌-‌ ‌Suspected‌ ‌Child‌ ‌Abuse‌ ‌or‌ ‌Neglect‌ ‌ 
‌ 

Any‌‌school‌‌official‌‌or‌‌employee‌‌shall‌‌report‌‌any‌‌suspected‌‌child‌‌abuse‌‌or‌‌neglect‌‌as‌‌required‌‌by‌‌M.G.L.‌‌                                 
Ch.‌ ‌119,‌ ‌S‌ ‌51A.‌ ‌ 
‌ 

In‌ ‌accordance‌ ‌with‌ ‌the‌ ‌law,‌ ‌the‌ ‌District‌ ‌shall‌ ‌establish‌ ‌the‌ ‌necessary‌ ‌regulations‌ ‌and‌ ‌procedures‌ ‌to‌‌                             
comply‌ ‌with‌ ‌the‌ ‌intent‌ ‌of‌ ‌the‌ ‌Act‌ ‌consistent‌ ‌with‌ ‌the‌ ‌District's‌ ‌responsibility‌ ‌to‌ ‌the‌‌students,‌‌parents,‌‌                               
District‌ ‌personnel,‌ ‌and‌ ‌the‌ ‌community.‌ ‌ 
‌ 

Student‌ ‌Safety‌ ‌ 
‌ 

Instruction‌‌in‌‌courses‌‌in‌‌industrial‌‌arts,‌‌science,‌‌homemaking,‌‌art,‌‌physical‌‌education,‌‌health,‌‌and‌‌safety‌‌                           
will‌ ‌include‌ ‌and‌ ‌emphasize‌ ‌accident‌ ‌prevention.‌ ‌ 
‌ 

Safety‌ ‌instruction‌ ‌will‌ ‌precede‌ ‌the‌ ‌use‌ ‌of‌ ‌materials‌ ‌and‌ ‌equipment‌ ‌by‌ ‌students‌ ‌in‌ ‌applicable‌ ‌units‌ ‌of‌‌                               
work,‌ ‌and‌ ‌instructors‌ ‌will‌ ‌teach‌ ‌and‌ ‌enforce‌ ‌all‌ ‌safety‌ ‌rules‌ ‌set‌ ‌up‌ ‌for‌ ‌the‌ ‌particular‌ ‌courses.‌ ‌These‌‌                                 
include‌ ‌the‌ ‌wearing‌ ‌of‌ ‌protective‌ ‌eye‌ ‌devices‌ ‌in‌ ‌appropriate‌ ‌activities.‌ ‌ 
‌ 

Safety‌ ‌on‌ ‌the‌ ‌Playground‌ ‌and‌ ‌Playing‌ ‌Field‌ ‌ 
‌ 

The‌ ‌District‌ ‌shall‌ ‌provide‌ ‌safe‌ ‌play‌ ‌areas.‌ ‌Precautionary‌ ‌measures‌ ‌which‌ ‌the‌ ‌District‌ ‌requires‌ ‌shall‌‌                           
include:‌ ‌ 
‌ 

− A‌ ‌periodic‌ ‌inspection‌ ‌of‌ ‌the‌ ‌school's‌ ‌playground‌ ‌and‌ ‌playing‌ ‌fields‌ ‌by‌ ‌the‌ ‌principal‌ ‌of‌ ‌the‌‌                             
school‌ ‌and‌ ‌others‌ ‌as‌ ‌may‌ ‌be‌ ‌deemed‌ ‌appropriate;‌ ‌ 

− Instruction‌ ‌of‌ ‌students‌ ‌in‌ ‌the‌ ‌proper‌ ‌use‌ ‌of‌ ‌equipment;‌ ‌ 
− Supervision‌ ‌of‌ ‌both‌ ‌organized‌ ‌and‌ ‌unorganized‌ ‌activity;‌‌ ‌  

‌ 
Fire‌ ‌Drills‌ ‌ 
‌ 

The‌ ‌District‌ ‌shall‌ ‌cooperate‌ ‌with‌ ‌the‌ ‌Medfield‌ ‌Fire‌ ‌Department‌ ‌in‌ ‌conducting‌ ‌of‌ ‌fire‌ ‌drills.‌ ‌ 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

‌ 
SOURCE:‌  ‌Medfield‌ ‌ ‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File‌:‌ ‌JL‌ ‌ 
‌ 

STUDENT‌ ‌WELFARE‌ ‌ 
‌ 

Supervision‌ ‌of‌ ‌Students‌ ‌ 
‌ 

School‌‌personnel‌‌assigned‌‌supervision‌‌are‌‌expected‌‌to‌‌act‌‌as‌‌reasonably‌‌prudent‌‌adults‌‌in‌‌providing‌‌for‌‌                             
the‌ ‌safety‌ ‌of‌ ‌the‌ ‌students‌ ‌in‌ ‌their‌ ‌charge.‌ ‌ 
‌ 

In‌‌keeping‌‌with‌‌this‌‌expected‌‌prudence,‌‌no‌‌teacher‌‌or‌‌other‌‌staff‌‌member‌‌will‌‌leave‌‌their‌‌assigned‌‌group‌‌                                 
unsupervised‌ ‌except‌ ‌when‌ ‌an‌ ‌arrangement‌ ‌has‌ ‌been‌ ‌made‌ ‌to‌ ‌take‌ ‌care‌ ‌of‌ ‌an‌ ‌emergency.‌ ‌ 
‌ 

During‌‌school‌‌hours‌‌or‌‌while‌‌engaging‌‌in‌‌school-sponsored‌‌activities,‌‌students‌‌will‌‌be‌‌released‌‌only‌‌into‌‌                             
the‌ ‌custody‌ ‌of‌ ‌parents/guardians‌ ‌or‌ ‌other‌ ‌persons‌ ‌authorized‌ ‌in‌ ‌writing‌ ‌by‌ ‌a‌ ‌parent‌ ‌or‌ ‌guardian.‌ ‌ 
‌ 

Reporting‌ ‌to‌ ‌Authorities‌ ‌-‌ ‌Suspected‌ ‌Child‌ ‌Abuse‌ ‌or‌ ‌Neglect‌ ‌ 
‌ 

Any‌‌school‌‌official‌‌or‌‌employee‌‌shall‌‌report‌‌any‌‌suspected‌‌child‌‌abuse‌‌or‌‌neglect‌‌as‌‌required‌‌by‌‌M.G.L.‌‌                                 
Ch.‌ ‌119,‌ ‌S‌ ‌51A.‌ ‌ 
‌ 

In‌ ‌accordance‌ ‌with‌ ‌the‌ ‌law,‌ ‌the‌ ‌District‌ ‌shall‌ ‌establish‌ ‌the‌ ‌necessary‌ ‌regulations‌ ‌and‌ ‌procedures‌ ‌to‌‌                             
comply‌ ‌with‌ ‌the‌ ‌intent‌ ‌of‌ ‌the‌ ‌Act‌ ‌consistent‌ ‌with‌ ‌the‌ ‌District's‌ ‌responsibility‌ ‌to‌ ‌the‌ ‌students,‌‌                             
parents/guardians,‌ ‌District‌ ‌personnel,‌ ‌and‌ ‌the‌ ‌community.‌ ‌ 
‌ 

Student‌ ‌Safety‌ ‌ 
‌ 

Instruction‌‌in‌‌courses‌‌in‌‌industrial‌‌arts,‌‌science,‌‌homemaking,‌‌art,‌‌physical‌‌education,‌‌health,‌‌and‌‌safety‌‌                           
will‌ ‌include‌ ‌and‌ ‌emphasize‌ ‌accident‌ ‌prevention.‌ ‌ 
‌ 

Safety‌ ‌instruction‌ ‌will‌ ‌precede‌ ‌the‌ ‌use‌ ‌of‌ ‌materials‌ ‌and‌ ‌equipment‌ ‌by‌ ‌students‌ ‌in‌ ‌applicable‌ ‌units‌ ‌of‌‌                               
work,‌ ‌and‌ ‌instructors‌ ‌will‌ ‌teach‌ ‌and‌ ‌enforce‌ ‌all‌ ‌safety‌ ‌rules‌ ‌set‌ ‌up‌ ‌for‌ ‌the‌ ‌particular‌ ‌courses.‌ ‌These‌‌                                 
include‌ ‌the‌ ‌wearing‌ ‌of‌ ‌protective‌ ‌eye‌ ‌devices‌ ‌in‌ ‌appropriate‌ ‌activities.‌ ‌ 
‌ 

Safety‌ ‌on‌ ‌the‌ ‌Playground‌ ‌and‌ ‌Playing‌ ‌Field‌ ‌ 
‌ 

The‌ ‌District‌ ‌shall‌ ‌provide‌ ‌safe‌ ‌play‌ ‌areas.‌ ‌Precautionary‌ ‌measures,‌ ‌which‌ ‌the‌ ‌District‌ ‌requires,‌ ‌shall‌‌                           
include:‌ ‌ 
‌ 

-‌ ‌A‌ ‌periodic‌ ‌inspection‌ ‌of‌ ‌the‌ ‌school's‌ ‌playground‌ ‌and‌ ‌playing‌ ‌fields‌ ‌by‌ ‌the‌ ‌Principal‌ ‌of‌ ‌the‌‌                               
school‌ ‌and‌ ‌others‌ ‌as‌ ‌may‌ ‌be‌ ‌deemed‌ ‌appropriate;‌ ‌ 

-‌ ‌Instruction‌ ‌of‌ ‌students‌ ‌in‌ ‌the‌ ‌proper‌ ‌use‌ ‌of‌ ‌equipment;‌ ‌ 
-‌ ‌Supervision‌ ‌of‌ ‌both‌ ‌organized‌ ‌and‌ ‌unorganized‌ ‌activity.‌ ‌ 
‌ 

Fire‌ ‌Drills‌ ‌and‌ ‌Reporting‌ ‌ 
 ‌ ‌ 
The‌‌District‌‌shall‌‌cooperate‌‌with‌‌appropriate‌‌fire‌‌departments‌‌in‌‌the‌‌conduct‌‌of‌‌fire‌‌drills.‌‌The‌‌Principal‌‌                               
of‌‌any‌‌public‌‌or‌‌private‌‌school,‌‌containing‌‌any‌‌of‌‌grades‌‌1‌‌to‌‌12,‌‌shall‌‌immediately‌‌report‌‌any‌‌incident‌‌                                   
of‌ ‌unauthorized‌ ‌ignition‌ ‌of‌ ‌any‌ ‌fire‌ ‌within‌ ‌the‌ ‌school‌ ‌building‌ ‌or‌ ‌on‌ ‌school‌ ‌grounds,‌ ‌to‌‌the‌‌local‌‌fire‌‌                                   
department.‌‌Within‌‌24‌‌hours,‌‌the‌‌Principal‌‌shall‌‌submit‌‌a‌‌written‌‌report‌‌of‌‌the‌‌incident‌‌to‌‌the‌‌head‌‌of‌‌the‌‌                                     
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fire‌ ‌department‌ ‌on‌ ‌a‌ ‌form‌ ‌furnished‌ ‌by‌ ‌the‌ ‌Department‌ ‌of‌ ‌Fire‌ ‌Services.‌ ‌The‌ ‌Principal‌ ‌must‌ ‌file‌ ‌this‌‌                                 
report‌ ‌whether‌ ‌or‌ ‌not‌ ‌the‌ ‌fire‌ ‌department‌ ‌responded.‌‌ ‌  
 ‌ ‌ 
LEGAL‌ ‌REFS:‌ ‌MGL‌ ‌71:37L;‌ ‌148:2A‌ ‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌8/2006‌ ‌ 
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STUDENT‌ ‌INSURANCE‌ ‌PROGRAM‌ ‌ 
‌ 
‌ 

A‌ ‌noncompulsory‌‌accident‌‌insurance‌‌plan‌‌totally‌‌administered‌‌by‌‌an‌‌insurance‌‌company‌‌may‌‌be‌‌made‌‌                           
available‌‌to‌‌students.‌‌The‌‌District‌‌does‌‌not‌‌assume‌‌any‌‌responsibility‌‌regarding‌‌service,‌‌claims,‌‌or‌‌other‌‌                             
matters‌ ‌relating‌ ‌to‌ ‌the‌ ‌insurance‌ ‌program.‌ ‌ 
‌ 

All‌‌students‌‌participating‌‌in‌‌competitive‌‌athletics‌‌shall‌‌be‌‌required‌‌to‌‌be‌‌covered‌‌by‌‌a‌‌medical‌‌insurance‌‌                               
plan.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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‌ 

STUDENT‌ ‌HEALTH‌ ‌SERVICES‌ ‌AND‌ ‌REQUIREMENTS‌ ‌ 
‌ 
‌ 

The‌ ‌school‌ ‌nurses‌ ‌shall‌ ‌serve‌ ‌as‌ ‌liaisons‌ ‌between‌ ‌the‌ ‌schools‌ ‌and‌ ‌the‌ ‌home‌ ‌and‌‌community‌‌agencies‌‌                               
with‌‌the‌‌purpose‌‌of‌‌improving‌‌the‌‌physical‌‌and‌‌mental‌‌health‌‌of‌‌the‌‌children.‌‌Nurses‌‌shall‌‌evaluate‌‌the‌                                 
general‌ ‌health‌ ‌of‌ ‌the‌‌pupils‌‌and‌‌work‌‌with‌‌the‌‌administration‌‌and‌‌attendance‌‌personnel‌‌in‌‌determining‌‌                             
the‌ ‌reasons‌ ‌for‌ ‌suspicious‌ ‌cases‌ ‌of‌ ‌absence.‌ ‌ 
‌ 

Additional‌‌activities‌‌may‌‌include‌‌identification‌‌of‌‌student‌‌health‌‌needs,‌‌health‌‌screening‌‌tests‌‌(including‌‌                         
eye‌ ‌and‌ ‌hearing‌ ‌screening‌ ‌tests),‌ ‌communicable‌ ‌disease‌ ‌prevention‌ ‌and‌ ‌control,‌ ‌promotion‌ ‌of‌ ‌the‌‌                         
correction‌‌of‌‌remediable‌‌health‌‌defects,‌‌emergency‌‌care‌‌of‌‌the‌‌ill‌‌and‌‌injured,‌‌health‌‌counseling,‌‌health‌‌                             
and‌ ‌safety‌ ‌education,‌ ‌and‌ ‌the‌ ‌maintenance‌ ‌of‌ ‌a‌ ‌healthful‌ ‌school‌ ‌environment.‌ ‌ 
‌ 

The‌‌District‌‌recognizes‌‌that‌‌parents‌‌have‌‌the‌‌primary‌‌responsibility‌‌for‌‌the‌‌health‌‌of‌‌their‌‌students.‌‌The‌‌                               
school‌‌will‌‌cooperate‌‌with‌‌appropriate‌‌professional‌‌organizations‌‌associated‌‌with‌‌maintaining‌‌individual‌‌                     
and‌ ‌community‌ ‌health‌ ‌and‌ ‌safety.‌ ‌ 
‌ 

The‌ ‌District‌ ‌shall‌ ‌provide‌ ‌the‌ ‌services‌ ‌of‌ ‌a‌ ‌medical‌ ‌consultant‌ ‌who‌ ‌shall‌ ‌render‌ ‌medical‌ ‌and‌‌                             
administrative‌ ‌consultative‌ ‌services‌ ‌for‌ ‌personnel‌ ‌responsible‌ ‌for‌ ‌school‌ ‌health‌ ‌and‌ ‌athletics.‌ ‌ 
‌ 

Procedures‌ ‌for‌ ‌Emergency‌ ‌at‌ ‌School‌ ‌ 
‌ 

School‌ ‌personnel‌ ‌shall‌ ‌give‌ ‌only‌ ‌emergency‌ ‌care‌ ‌to‌ ‌students‌ ‌who‌ ‌become‌ ‌ill‌ ‌or‌ ‌injured‌ ‌on‌ ‌school‌‌                               
property,‌ ‌buses,‌ ‌or‌ ‌while‌ ‌under‌ ‌school‌ ‌supervision.‌ ‌ 
‌ 

Each‌ ‌year‌ ‌parents‌ ‌shall‌ ‌supply‌ ‌information‌ ‌indicating‌ ‌where‌ ‌the‌ ‌student‌ ‌is‌ ‌to‌ ‌be‌ ‌taken‌ ‌in‌ ‌case‌ ‌of‌ ‌an‌‌                                   
emergency;‌‌the‌‌name,‌‌address,‌‌and‌‌phone‌‌number‌‌of‌‌a‌‌neighbor‌‌to‌‌be‌‌contacted‌‌in‌‌case‌‌the‌‌parent‌‌is‌‌not‌‌                                     
available;‌ ‌and‌ ‌any‌ ‌allergies‌ ‌or‌ ‌diseases‌ ‌the‌ ‌student‌ ‌might‌ ‌have.‌ ‌ 
‌ 

The‌ ‌District‌ ‌shall‌ ‌maintain‌ ‌an‌ ‌‌Emergency‌ ‌Procedures‌ ‌Handbook‌ ‌which‌ ‌shall‌ ‌be‌ ‌utilized‌ ‌by‌ ‌District‌‌                           
personnel‌ ‌for‌ ‌handling‌ ‌emergencies.‌ ‌Emergency‌ ‌procedures‌ ‌shall‌ ‌include‌ ‌the‌ ‌following:‌ ‌ 
‌ 

Provision‌‌for‌‌care‌‌beyond‌‌First‌‌Aid,‌‌which‌‌would‌‌enable‌‌care‌‌by‌‌the‌‌family‌‌or‌‌its‌‌physician‌‌or‌‌the‌‌                                   
Paramedic‌ ‌Assistance‌ ‌Unit‌ ‌of‌ ‌the‌ ‌Fire‌ ‌Department.‌ ‌In‌‌instances‌‌when‌‌the‌‌Paramedic‌‌Assistance‌‌                         
Unit‌‌is‌‌required,‌‌every‌‌effort‌‌shall‌‌be‌‌made‌‌to‌‌provide‌‌the‌‌unit‌‌with‌‌the‌‌student's‌‌Emergency‌‌Card‌‌                                 
which‌ ‌lists‌ ‌any‌ ‌allergies‌ ‌or‌ ‌diseases‌ ‌the‌ ‌student‌ ‌might‌ ‌have;‌ ‌ 

‌ 
Information‌ ‌relative‌ ‌to‌ ‌not‌ ‌permitting‌ ‌the‌ ‌administration‌ ‌of‌ ‌any‌ ‌form‌ ‌of‌ ‌medicine‌ ‌or‌ ‌drugs‌ ‌to‌‌                             
students‌ ‌without‌ ‌written‌ ‌approval‌‌of‌‌parents.‌‌Requests‌‌made‌‌by‌‌parents‌‌for‌‌such‌‌administration‌‌                         
of‌ ‌medication‌ ‌shall‌ ‌be‌ ‌reviewed‌ ‌and‌ ‌approved‌ ‌by‌ ‌the‌ ‌principal‌ ‌or‌ ‌designee;‌ ‌ 

‌ 
Provisions‌‌for‌‌reporting‌‌all‌‌accidents,‌‌cases‌‌of‌‌injury,‌‌or‌‌illness‌‌to‌‌the‌‌principal.‌‌Provisions‌‌shall‌‌be‌‌                               
made‌‌(in‌‌all‌‌cases‌‌of‌‌injury‌‌or‌‌illness‌‌involving‌‌possible‌‌legal‌‌or‌‌public‌‌relations‌‌implications)‌‌for‌‌                               
reporting‌ ‌such‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌immediately;‌ ‌ 
‌ 

1‌ ‌of‌ ‌2‌ ‌ 
‌   
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‌ 

Prompt‌ ‌reporting‌ ‌by‌ ‌teachers‌ ‌to‌ ‌the‌ ‌principal‌ ‌or‌ ‌designee‌ ‌of‌ ‌any‌‌accident‌‌or‌‌serious‌‌illness‌‌and‌‌                               
such‌ ‌reports‌ ‌will‌ ‌be‌ ‌filed‌ ‌with‌ ‌the‌ ‌Business‌ ‌Office.‌ ‌ 
‌ 

Student‌ ‌Illness‌ ‌or‌ ‌Injury‌ ‌ 
‌ 

In‌‌case‌‌of‌‌illness‌‌or‌‌injury,‌‌the‌‌parent‌‌or‌‌guardian‌‌will‌‌be‌‌contacted‌‌and‌‌asked‌‌to‌‌call‌‌for‌‌the‌‌student‌‌or‌‌                                         
provide‌ ‌the‌ ‌transportation.‌ ‌ 
‌ 

Transportation‌ ‌of‌ ‌an‌ ‌ill‌ ‌or‌ ‌injured‌ ‌student‌ ‌is‌ ‌not‌ ‌normally‌ ‌to‌ ‌be‌ ‌provided‌ ‌by‌ ‌the‌ ‌school.‌ ‌If‌‌the‌‌parent‌                                     
cannot‌ ‌provide‌ ‌transportation‌ ‌and‌ ‌the‌ ‌student‌ ‌is‌ ‌ill‌ ‌or‌ ‌injured,‌ ‌an‌ ‌ambulance‌ ‌may‌ ‌be‌ ‌called.‌ ‌Expense‌‌                               
incurred‌ ‌as‌ ‌a‌ ‌result‌ ‌of‌ ‌emergency‌ ‌ambulance‌ ‌use‌ ‌will‌ ‌not‌ ‌be‌ ‌borne‌ ‌by‌ ‌the‌ ‌District.‌ ‌ 
‌ 

Transportation‌‌of‌‌a‌‌student‌‌by‌‌school‌‌personnel‌‌will‌‌be‌‌done‌‌only‌‌in‌‌an‌‌emergency‌‌and‌‌by‌‌the‌‌individual‌‌                                   
so‌ ‌designated‌ ‌by‌ ‌the‌ ‌school‌ ‌administrator.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71:53;54;54A;54B;55;55A;55B;56;57‌ ‌ 
‌ 

CROSS‌ ‌REF.:‌ EBB,‌ ‌First‌ ‌Aid‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
‌ 
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STUDENT‌ ‌HEALTH‌ ‌SERVICES‌ ‌AND‌ ‌REQUIREMENTS‌ ‌ 
‌ 
‌ 

Activities‌ ‌may‌ ‌include‌ ‌identification‌ ‌of‌ ‌student‌‌health‌‌needs,‌‌health‌‌screening‌‌tests‌‌(including‌‌eye‌‌and‌‌                           
hearing‌ ‌screening‌ ‌tests),‌ ‌communicable‌ ‌disease‌ ‌prevention‌‌and‌‌control,‌‌promotion‌‌of‌‌the‌‌correction‌‌of‌‌                         
remediable‌ ‌health‌ ‌defects,‌ ‌emergency‌ ‌care‌ ‌of‌ ‌the‌ ‌ill‌ ‌and‌ ‌injured,‌ ‌health‌ ‌counseling,‌ ‌health‌ ‌and‌ ‌safety‌‌                             
education,‌ ‌and‌ ‌the‌ ‌maintenance‌ ‌of‌ ‌a‌ ‌healthful‌ ‌school‌ ‌environment.‌ ‌ 
‌ 

The‌ ‌District‌ ‌recognizes‌ ‌that‌ ‌parent/guardian(s)‌ ‌have‌ ‌the‌ ‌primary‌ ‌responsibility‌ ‌for‌ ‌the‌ ‌health‌ ‌of‌ ‌their‌‌                           
students.‌ ‌The‌ ‌school‌ ‌will‌ ‌cooperate‌ ‌with‌ ‌appropriate‌ ‌professional‌ ‌organizations‌ ‌associated‌ ‌with‌‌                     
maintaining‌ ‌individual‌ ‌and‌ ‌community‌ ‌health‌ ‌and‌ ‌safety.‌ ‌ 
‌ 

The‌ ‌District‌ ‌shall‌ ‌provide‌ ‌the‌ ‌services‌ ‌of‌ ‌a‌ ‌medical‌ ‌consultant‌ ‌who‌ ‌shall‌ ‌render‌ ‌medical‌ ‌and‌‌                             
administrative‌ ‌consultative‌ ‌services‌ ‌for‌ ‌personnel‌ ‌responsible‌ ‌for‌ ‌school‌ ‌health‌ ‌and‌ ‌athletics.‌ ‌ 
‌ 

Procedures‌ ‌for‌ ‌Emergency‌ ‌at‌ ‌School‌ ‌ 
‌ 

School‌ ‌personnel‌ ‌shall‌ ‌give‌ ‌only‌ ‌emergency‌ ‌care‌ ‌to‌ ‌students‌ ‌who‌ ‌become‌ ‌ill‌ ‌or‌ ‌injured‌ ‌on‌ ‌school‌‌                               
property,‌ ‌buses,‌ ‌or‌ ‌while‌ ‌under‌ ‌school‌ ‌supervision.‌ ‌ 
‌ 

Each‌‌year‌‌parent/guardian(s)‌‌shall‌‌supply‌‌information‌‌indicating‌‌where‌‌the‌‌student‌‌is‌‌to‌‌be‌‌taken‌‌in‌‌case‌‌                               
of‌ ‌an‌ ‌emergency;‌ ‌the‌ ‌name,‌ ‌address,‌ ‌and‌ ‌phone‌ ‌number‌ ‌of‌ ‌a‌ ‌neighbor‌ ‌to‌ ‌be‌ ‌contacted‌ ‌in‌ ‌case‌ ‌the‌‌                                   
parent/guardian‌ ‌is‌ ‌not‌ ‌available;‌ ‌and‌ ‌any‌ ‌allergies‌ ‌or‌ ‌diseases‌ ‌the‌ ‌student‌ ‌might‌ ‌have.‌ ‌ 
‌ 

The‌‌District‌‌shall‌‌maintain‌‌a‌‌Medical‌‌Emergency‌‌Response‌‌Plan,‌‌as‌‌required‌‌by‌‌law,‌‌and‌‌an‌‌‌Emergency‌‌                               
Procedures‌ ‌Handbook‌,‌ ‌which‌ ‌shall‌ ‌be‌ ‌utilized‌ ‌by‌ ‌District‌ ‌personnel‌ ‌for‌ ‌handling‌ ‌emergencies.‌ ‌                       
Emergency‌ ‌procedures‌ ‌shall‌ ‌include‌ ‌the‌ ‌following:‌ ‌ 
‌ 

- Provision‌ ‌for‌ ‌care‌ ‌beyond‌ ‌First‌‌Aid,‌‌which‌‌would‌‌enable‌‌care‌‌by‌‌the‌‌family‌‌or‌‌its‌‌physician‌‌or‌‌the‌‌                                   
local‌ ‌Emergency‌ ‌Medical‌ ‌Services‌ ‌agencies.‌ ‌In‌ ‌instances‌ ‌when‌ ‌the‌ ‌EMS‌‌is‌‌required,‌‌every‌‌effort‌‌                           
shall‌ ‌be‌ ‌made‌ ‌to‌ ‌provide‌ ‌the‌ ‌unit‌ ‌with‌ ‌the‌ ‌student's‌ ‌Emergency‌ ‌Card‌ ‌which‌ ‌lists‌ ‌any‌ ‌allergies‌ ‌or‌‌                                 
diseases‌ ‌the‌ ‌student‌ ‌might‌ ‌have;‌ ‌ 

‌ 
- Information‌ ‌relative‌ ‌to‌ ‌not‌ ‌permitting‌ ‌the‌ ‌administration‌ ‌of‌ ‌any‌ ‌form‌ ‌of‌ ‌medicine‌ ‌or‌ ‌drugs‌ ‌to‌‌                             

students‌ ‌without‌ ‌written‌ ‌approval‌ ‌of‌ ‌parent/guardian(s).‌ ‌Requests‌ ‌made‌ ‌by‌ ‌parent/guardian(s)‌ ‌for‌‌                     
such‌ ‌administration‌ ‌of‌ ‌medication‌ ‌shall‌ ‌be‌ ‌reviewed‌ ‌and‌ ‌approved‌ ‌by‌ ‌the‌ ‌Principal‌ ‌or‌ ‌designee;‌ ‌ 

‌ 
- Provisions‌‌for‌‌reporting‌‌all‌‌accidents,‌‌cases‌‌of‌‌injury,‌‌or‌‌illness‌‌to‌‌the‌‌Principal.‌ ‌Provisions‌‌shall‌‌be‌‌                               

made‌ ‌(in‌ ‌all‌ ‌cases‌ ‌of‌ ‌injury‌ ‌or‌ ‌illness‌ ‌involving‌‌possible‌‌legal‌‌or‌‌public‌‌relations‌‌implications)‌‌for‌‌                               
reporting‌ ‌such‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌executive‌ ‌director‌ ‌of‌ ‌education‌ ‌immediately;‌ ‌ 

‌ 
- Prompt‌ ‌reporting‌ ‌by‌ ‌teachers‌ ‌to‌ ‌the‌ ‌Principal‌ ‌or‌ ‌designee‌ ‌any‌ ‌accident‌ ‌or‌‌serious‌‌illness‌‌and‌‌such‌‌                               

reports‌ ‌will‌ ‌be‌ ‌filed‌ ‌with‌ ‌the‌ ‌Business‌ ‌Office.‌ ‌ 
‌ 

Student‌ ‌Illness‌ ‌or‌ ‌Injury‌ ‌ 
‌ 

In‌‌case‌‌of‌‌illness‌‌or‌‌injury,‌‌the‌‌parent‌‌or‌‌guardian‌‌will‌‌be‌‌contacted‌‌and‌‌asked‌‌to‌‌call‌‌for‌‌the‌‌student‌‌or‌‌                                         

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

provide‌ ‌the‌ ‌transportation.‌ ‌ 
‌ 

Transportation‌ ‌of‌ ‌an‌ ‌ill‌ ‌or‌ ‌injured‌ ‌student‌ ‌is‌ ‌not‌ ‌normally‌ ‌to‌ ‌be‌ ‌provided‌ ‌by‌ ‌the‌ ‌school.‌ ‌If‌ ‌the‌‌                                   
parent/guardian‌ ‌cannot‌ ‌provide‌ ‌transportation‌ ‌and‌ ‌the‌ ‌student‌ ‌is‌ ‌ill‌ ‌or‌ ‌injured,‌ ‌an‌ ‌ambulance‌ ‌may‌ ‌be‌‌                             
called.‌  ‌Expense‌ ‌incurred‌ ‌as‌ ‌a‌ ‌result‌ ‌of‌ ‌emergency‌ ‌ambulance‌ ‌use‌ ‌will‌ ‌not‌ ‌be‌ ‌borne‌ ‌by‌ ‌the‌ ‌District.‌ ‌ 

‌ 
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‌ 

Transportation‌‌of‌‌a‌‌student‌‌by‌‌school‌‌personnel‌‌will‌‌be‌‌done‌‌only‌‌in‌‌an‌‌emergency‌‌and‌‌by‌‌the‌‌individual‌‌                                   
so‌ ‌designated‌ ‌by‌ ‌the‌ ‌school‌ ‌administrator.‌ ‌ 
‌ 
‌ 

SOURCE:‌  ‌MASC‌ ‌ 
‌ 

Updated‌ ‌July‌ ‌2012‌ ‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌71:53;54;54A;54B;55;55A;55B;56;‌ ‌57;‌ ‌69:8A‌ ‌ 
‌ 

CROSS‌ ‌REF.:‌ EBB,‌ ‌First‌ ‌Aid‌ ‌ 
EBC,‌ ‌Emergency‌ ‌Plans‌ ‌ 
JLCD,‌ ‌Administration‌ ‌of‌ ‌Medications‌ ‌to‌ ‌Students‌ ‌ 
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‌ 

PHYSICAL‌ ‌EXAMINATIONS‌ ‌OF‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

Every‌‌student‌‌will‌‌be‌‌examined‌‌once‌‌in‌‌each‌‌school‌‌year‌‌for‌‌screening‌‌in‌‌sight‌‌or‌‌hearing‌‌and‌‌for‌‌other‌‌                                     
physical‌ ‌problems‌ ‌as‌ ‌provided‌ ‌in‌ ‌the‌ ‌laws.‌  ‌A‌ ‌record‌ ‌of‌ ‌the‌ ‌results‌ ‌will‌ ‌be‌ ‌kept‌ ‌by‌ ‌the‌ ‌school‌ ‌nurse.‌ ‌ 
‌ 

Every‌ ‌student‌ ‌will‌ ‌be‌‌given‌‌a‌‌general‌‌physical‌‌examination‌‌four‌‌times:‌‌upon‌‌entering‌‌school‌‌and‌‌upon‌‌                               
admittance‌ ‌to‌ ‌the‌ ‌fourth,‌ ‌seventh,‌ ‌and‌ ‌tenth‌ ‌grades.‌ ‌The‌ ‌results‌ ‌of‌ ‌examinations‌ ‌will‌ ‌be‌ ‌a‌ ‌basis‌ ‌for‌‌                                 
determining‌ ‌what‌ ‌corrective‌ ‌measures‌ ‌or‌ ‌modifications‌ ‌of‌ ‌school‌ ‌activities,‌ ‌if‌ ‌any,‌ ‌should‌ ‌be‌‌                         
recommended.‌  ‌A‌ ‌record‌ ‌of‌ ‌all‌ ‌examinations‌ ‌and‌ ‌recommendations‌ ‌will‌ ‌be‌ ‌kept.‌ ‌ 
‌ 

Every‌‌candidate‌‌for‌‌a‌‌school‌‌athletic‌‌team‌‌will‌‌present‌‌the‌‌signed‌‌consent‌‌of‌‌parent‌‌or‌‌guardian‌‌in‌‌order‌‌                                   
to‌ ‌participate‌ ‌on‌ ‌a‌ ‌squad‌ ‌and‌ ‌will,‌ ‌with‌ ‌the‌ ‌signed‌ ‌consent‌ ‌of‌ ‌parent‌ ‌or‌ ‌guardian,‌ ‌be‌ ‌thoroughly‌‌                                 
examined‌ ‌to‌ ‌dete1mine‌ ‌physical‌ ‌fitness.‌ ‌The‌ ‌school‌ ‌physician‌ ‌will‌ ‌examine‌ ‌athletes,‌ ‌except‌ ‌when‌ ‌a‌‌                           
family‌‌wishes‌‌to‌‌have‌‌the‌‌examination‌‌done‌‌by‌‌their‌‌own‌‌doctor‌‌at‌‌their‌‌own‌‌expense.‌‌A‌‌written‌‌report‌‌                                   
stating‌ ‌the‌ ‌fitness‌ ‌of‌ ‌the‌ ‌student‌ ‌to‌ ‌participate‌ ‌signed‌ ‌by‌ ‌the‌ ‌physician‌ ‌will‌ ‌be‌ ‌sent‌ ‌to‌ ‌the‌ ‌school‌‌                                   
principal.‌ ‌ 
‌ 

The‌‌school‌‌physician‌‌will‌‌make‌‌a‌‌prompt‌‌examination‌‌of‌‌all‌‌children‌‌referred‌‌to‌‌him/her‌‌by‌‌the‌‌school‌‌                                 
nurse.‌ ‌He/she‌ ‌will‌ ‌examine‌ ‌school‌ ‌employees‌ ‌when,‌ ‌in‌ ‌his/her‌ ‌opinion,‌‌the‌‌protection‌‌of‌‌the‌‌student's‌‌                             
health‌ ‌may‌ ‌require‌ ‌it.‌ ‌Except‌ ‌in‌ ‌an‌ ‌emergency,‌‌the‌‌school‌‌physician‌‌will‌‌not‌‌prescribe‌‌for‌‌or‌‌treat‌‌any‌‌                                   
student.‌ ‌ 
‌ 

Whenever‌ ‌the‌ ‌school‌ ‌nurse‌ ‌finds‌ ‌a‌‌child‌‌suffering‌‌from‌‌any‌‌disease·‌‌or‌‌medical‌‌problem,‌‌the‌‌situation‌‌                               
will‌ ‌be‌ ‌reported‌ ‌to‌ ‌the‌ ‌parent‌ ‌or‌ ‌guardian‌ ‌in‌ ‌writing,‌ ‌or‌ ‌by‌ ‌personal‌ ‌visit‌ ‌if‌ ‌remedial‌ ‌treatment‌ ‌is‌‌                                   
recommended.‌  ‌A‌ ‌copy‌ ‌of‌ ‌the‌ ‌report‌ ‌will‌ ‌be‌ ‌filed‌ ‌at‌ ‌the‌ ‌school.‌ ‌ 
‌ 

The‌‌school‌‌nurse‌‌will‌‌make‌‌a‌‌monthly‌‌report‌‌to‌‌the‌‌superintendent‌‌of‌‌the‌‌number‌‌of‌‌students‌‌examined;‌‌                                 
the‌‌number‌‌excluded;‌‌and‌‌the‌‌number‌‌recommended‌‌for‌‌treatment‌‌or‌‌special‌‌adjustment‌‌of‌‌work.‌‌In‌‌all‌‌                               
cases‌ ‌of‌ ‌exclusion‌ ‌or‌ ‌recommendation,‌ ‌the‌ ‌causes‌ ‌will‌ ‌be‌ ‌included‌ ‌in‌ ‌the‌ ‌report.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71‌ ‌:53;‌ ‌71:54;‌ ‌71:56;‌ ‌71‌ ‌:57‌ ‌ 
‌ 

CROSS‌ ‌REF.:‌ JF,‌ ‌School‌ ‌Admissions‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File‌:‌ ‌JLCA‌ ‌ 
‌ 

PHYSICAL‌ ‌EXAMINATIONS‌ ‌OF‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

Every‌ ‌student‌‌will‌‌be‌‌examined‌‌for‌‌screening‌‌in‌‌sight,‌‌hearing,‌‌BMI*,‌‌and‌‌for‌‌other‌‌physical‌‌problems‌‌                               
as‌ ‌provided‌ ‌in‌ ‌the‌ ‌law‌ ‌and‌ ‌regulation.‌  ‌A‌ ‌record‌ ‌of‌ ‌the‌ ‌results‌ ‌will‌ ‌be‌ ‌kept‌ ‌by‌ ‌the‌ ‌school‌ ‌nurse.‌ ‌ 
‌ 

Every‌ ‌student‌ ‌will‌ ‌be‌‌given‌‌a‌‌general‌‌physical‌‌examination‌‌four‌‌times:‌‌upon‌‌entering‌‌school‌‌and‌‌upon‌‌                               
admittance‌ ‌to‌ ‌the‌ ‌fourth,‌ ‌seventh,‌ ‌and‌ ‌tenth‌ ‌grades.‌ ‌The‌ ‌results‌ ‌of‌ ‌examinations‌ ‌will‌ ‌be‌ ‌a‌ ‌basis‌ ‌for‌‌                                 
determining‌ ‌what‌ ‌corrective‌ ‌measures‌ ‌or‌ ‌modifications‌ ‌of‌ ‌school‌ ‌activities,‌ ‌if‌ ‌any,‌ ‌should‌ ‌be‌‌                         
recommended.‌  ‌A‌ ‌record‌ ‌of‌ ‌all‌ ‌examinations‌ ‌and‌ ‌recommendations‌ ‌will‌ ‌be‌ ‌kept.‌ ‌ 
‌ 

Every‌‌candidate‌‌for‌‌a‌‌school‌‌athletic‌‌team‌‌will‌‌present‌‌the‌‌signed‌‌consent‌‌of‌‌parent‌‌or‌‌guardian‌‌in‌‌order‌‌                                   
to‌ ‌participate‌ ‌on‌ ‌a‌ ‌squad‌ ‌and‌ ‌will,‌ ‌with‌ ‌the‌ ‌signed‌ ‌consent‌ ‌of‌ ‌parent‌ ‌or‌ ‌guardian,‌ ‌be‌ ‌thoroughly‌‌                                 
examined‌ ‌to‌ ‌determine‌ ‌physical‌ ‌fitness.‌ ‌The‌ ‌school‌ ‌physician‌ ‌will‌ ‌examine‌ ‌athletes,‌ ‌except‌ ‌when‌ ‌a‌‌                           
family‌‌wishes‌‌to‌‌have‌‌the‌‌examination‌‌done‌‌by‌‌their‌‌own‌‌doctor‌‌at‌‌their‌‌own‌‌expense.‌ ‌A‌‌written‌‌report‌‌                                   
stating‌ ‌the‌ ‌fitness‌ ‌of‌ ‌the‌ ‌student‌ ‌to‌ ‌participate‌ ‌signed‌ ‌by‌ ‌the‌ ‌physician‌ ‌will‌ ‌be‌ ‌sent‌ ‌to‌ ‌the‌ ‌school‌‌                                   
Principal.‌ ‌ 
‌ 

The‌ ‌school‌ ‌physician‌ ‌will‌ ‌make‌ ‌a‌ ‌prompt‌ ‌examination‌ ‌of‌ ‌all‌ ‌children‌ ‌referred‌ ‌to‌ ‌them‌ ‌by‌ ‌the‌ ‌school‌‌                                 
nurse.‌‌They‌‌will‌‌examine‌‌school‌‌employees‌‌when,‌‌in‌‌their‌‌opinion,‌‌the‌‌protection‌‌of‌‌the‌‌student's‌‌health‌‌                               
may‌ ‌require‌ ‌it.‌  ‌Except‌ ‌in‌ ‌an‌ ‌emergency,‌ ‌the‌ ‌school‌ ‌physician‌ ‌will‌ ‌not‌ ‌prescribe‌ ‌for‌ ‌or‌ ‌treat‌ ‌any‌ ‌student.‌ ‌ 
‌ 

Whenever‌ ‌the‌ ‌school‌ ‌nurse‌ ‌finds‌ ‌a‌ ‌child‌ ‌suffering‌ ‌from‌ ‌any‌ ‌disease‌‌or‌‌medical‌‌problem,‌‌the‌‌situation‌‌                               
will‌ ‌be‌ ‌reported‌ ‌to‌ ‌the‌ ‌parent‌ ‌or‌ ‌guardian‌ ‌in‌ ‌writing,‌ ‌or‌ ‌by‌ ‌personal‌ ‌visit‌ ‌if‌ ‌remedial‌ ‌treatment‌ ‌is‌‌                                   
recommended.‌  ‌A‌ ‌copy‌ ‌of‌ ‌the‌ ‌report‌ ‌will‌ ‌be‌ ‌filed‌ ‌at‌ ‌the‌ ‌school.‌ ‌ 
‌ 

The‌‌school‌‌nurse‌‌will‌‌make‌‌a‌‌monthly‌‌report‌‌to‌‌the‌‌Superintendent‌‌of‌‌the‌‌number‌‌of‌‌students‌‌examined;‌‌                                 
the‌‌number‌‌excluded;‌‌and‌‌the‌‌number‌‌recommended‌‌for‌‌treatment‌‌or‌‌special‌‌adjustment‌‌of‌‌work.‌ ‌In‌‌all‌‌                               
cases‌ ‌of‌ ‌exclusion‌ ‌or‌ ‌recommendation,‌ ‌the‌ ‌causes‌ ‌will‌ ‌be‌ ‌included‌ ‌in‌ ‌the‌ ‌report.‌ ‌ 
‌ 

*‌‌NOTE:‌‌Department‌‌of‌‌Health‌‌Regulations‌‌call‌‌for‌‌vision‌‌screenings‌‌in‌‌Grades‌‌1-5,‌‌once‌‌between‌‌6-8,‌‌                               
and‌ ‌once‌ ‌between‌ ‌9-12;‌ ‌hearing‌ ‌screenings‌ ‌in‌ ‌grades‌‌1-3,‌‌once‌‌between‌‌6-8,‌‌and‌‌once‌‌between‌‌9-12;‌‌                               
BMI‌ ‌in‌ ‌grades‌ ‌1,‌ ‌4,‌ ‌7,‌ ‌10.‌ ‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌ 
‌ 

Updated‌ ‌July‌ ‌2012‌ ‌ 
‌ 

LEGAL‌ ‌REFS.:‌ ‌  M.G.L.‌ ‌71:53;‌ ‌71:54;‌ ‌71:56;‌ ‌71:57‌ ‌ 
105‌ ‌CMR‌ ‌200‌ ‌ 

CROSS‌ ‌REF.:‌ JF,‌ ‌School‌ ‌Admissions‌ ‌ 
‌ 
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‌ 

INOCULATIONS‌ ‌OF‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

Students‌ ‌entering‌ ‌school‌ ‌for‌ ‌the‌ ‌first‌ ‌time,‌ ‌whether‌ ‌at‌ ‌kindergarten‌ ‌or‌ ‌through‌ ‌transfer‌ ‌from‌ ‌another‌‌                             
school‌ ‌system,‌ ‌will‌ ‌be‌ ‌required‌ ‌to‌ ‌present‌ ‌a‌ ‌physician's‌ ‌certificate‌ ‌attesting‌ ‌to‌ ‌immunization‌ ‌against‌‌                           
diphtheria,‌ ‌whooping‌ ‌cough,‌ ‌poliomyelitis,‌‌tetanus,‌‌measles,‌‌and‌‌such‌‌other‌‌communicable‌‌diseases‌‌as‌‌                       
may‌ ‌be‌ ‌specified‌ ‌from‌ ‌time‌ ‌to‌ ‌time‌ ‌by‌ ‌the‌ ‌Department‌ ‌of‌ ‌Public‌ ‌Health.‌ ‌The‌‌only‌‌exception‌‌to‌‌these‌‌                                   
requirements‌‌will‌‌be‌‌made‌‌on‌‌receipt‌‌of‌‌a‌‌written‌‌statement‌‌from‌‌a‌‌doctor‌‌that‌‌immunization‌‌would‌‌not‌‌                                 
be‌ ‌in‌ ‌the‌ ‌best‌ ‌interests‌ ‌of‌ ‌the‌ ‌child;‌ ‌or,‌ ‌the‌ ‌student's‌ ‌parent‌ ‌or‌ ‌guardian‌ ‌stating‌ ‌that‌ ‌vaccination‌ ‌or‌                                   
immunization‌ ‌is‌ ‌contrary‌ ‌to‌ ‌the‌ ‌religious‌ ‌beliefs‌ ‌of‌ ‌the‌ ‌student‌ ‌or‌ ‌parent.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌76:15‌ ‌ 
‌ 

CROSS‌ ‌REF.:‌ JF,‌ ‌School‌ ‌Admissions‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

IMMUNIZATION‌ ‌OF‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

Students‌ ‌entering‌ ‌school‌ ‌for‌ ‌the‌ ‌first‌ ‌time,‌ ‌whether‌ ‌at‌ ‌kindergarten‌ ‌or‌ ‌through‌ ‌transfer‌ ‌from‌ ‌another‌‌                             
school‌ ‌Students‌ ‌entering‌ ‌school‌ ‌for‌ ‌the‌ ‌first‌ ‌time,‌ ‌whether‌ ‌at‌ ‌kindergarten‌ ‌or‌ ‌through‌ ‌transfer‌ ‌from‌‌                             
another‌ ‌school‌ ‌district,‌ ‌will‌ ‌be‌ ‌required‌ ‌to‌ ‌present‌ ‌a‌ ‌physician's‌ ‌certificate‌ ‌attesting‌ ‌to‌ ‌immunization‌‌                           
against‌ ‌communicable‌ ‌diseases‌ ‌as‌ ‌may‌ ‌be‌ ‌specified‌ ‌from‌ ‌time‌ ‌to‌ ‌time‌ ‌by‌ ‌the‌ ‌Department‌ ‌of‌ ‌Public‌‌                               
Health.‌ ‌The‌‌only‌‌exception‌‌to‌‌these‌‌requirements‌‌will‌‌be‌‌made‌‌on‌‌receipt‌‌of‌‌a‌‌written‌‌statement‌‌from‌‌a‌‌                                   
doctor‌ ‌that‌ ‌immunization‌ ‌would‌ ‌not‌ ‌be‌ ‌in‌ ‌the‌ ‌best‌ ‌interests‌ ‌of‌ ‌the‌ ‌child,‌ ‌or‌ ‌by‌ ‌the‌‌student's‌‌parent‌‌or‌‌                                     
guardian‌ ‌stating‌ ‌that‌ ‌vaccination‌ ‌or‌ ‌immunization‌ ‌is‌ ‌contrary‌ ‌to‌ ‌the‌ ‌religious‌ ‌beliefs‌‌of‌‌the‌‌student‌‌or‌‌                               
parent/guardian.‌ ‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌March‌ ‌2021‌ ‌ 
‌ 

LEGAL‌ ‌REF.:‌ ‌  M.G.L.‌ ‌76:15‌ ‌ 
‌ 

CROSS‌ ‌REF.:‌ JF,‌ ‌School‌ ‌Admissions‌ ‌ 
‌ 
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COMMUNICABLE‌ ‌DISEASES‌ ‌ 
‌ 
‌ 

The‌ ‌District‌‌is‌‌required‌‌to‌‌provide‌‌educational‌‌services‌‌to‌‌all‌‌school‌‌age‌‌children‌‌who‌‌reside‌‌within‌‌its‌‌                                 
boundaries.‌ ‌By‌ ‌law,‌ ‌however,‌ ‌admission‌ ‌to‌ ‌school‌ ‌may‌ ‌be‌ ‌denied‌ ‌to‌ ‌any‌ ‌child‌ ‌diagnosed‌‌as‌‌having‌‌a‌‌                                 
disease‌ ‌whereby‌ ‌attendance‌ ‌could‌ ‌be‌ ‌harmful‌ ‌to‌ ‌the‌ ‌welfare‌ ‌of‌‌other‌‌students‌‌and‌‌staff,‌‌subject‌‌to‌‌the‌‌                                 
District's‌ ‌responsibilities‌ ‌to‌ ‌‌handicapped‌ ‌children‌‌ ‌under‌ ‌the‌ ‌law.‌ ‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌recognizes‌ ‌that‌ ‌communicable‌ ‌diseases‌ ‌which‌ ‌may‌‌afflict‌‌students‌‌range‌‌from‌‌                         
common‌‌childhood‌‌diseases,‌‌acute‌‌and‌‌short-term‌‌in‌‌nature,‌‌to‌‌chronic,‌‌life-threatening‌‌diseases‌‌‌such‌‌as‌‌                           
Acquired‌ ‌Immune‌ ‌Deficiency‌ ‌Syndrome‌ ‌(AIDS)‌.‌ ‌ 
‌ 

Management‌‌of‌‌common‌‌communicable‌‌diseases‌‌shall‌‌be‌‌in‌‌accordance‌‌with‌‌Massachusetts‌‌Department‌‌                       
of‌‌Health‌‌guidelines.‌‌A‌‌student‌‌who‌‌exhibits‌‌symptoms‌‌of‌‌a‌‌communicable‌‌disease‌‌may‌‌be‌‌temporarily‌‌                             
excluded‌ ‌from‌ ‌school‌ ‌attendance.‌ ‌The‌ ‌District‌ ‌reserves‌ ‌the‌ ‌right‌ ‌to‌ ‌require‌ ‌a‌ ‌physician's‌ ‌statement‌‌                           
authorizing‌ ‌the‌ ‌student's‌ ‌return‌ ‌to‌ ‌school.‌ ‌ 
‌ 

The‌ ‌Educational‌ ‌placement‌ ‌of‌ ‌a‌ ‌student‌ ‌who‌ ‌is‌ ‌medically‌ ‌diagnosed‌ ‌as‌ ‌having‌ ‌a‌ ‌life-threatening‌‌                           
communicable‌ ‌disease‌ ‌shall‌ ‌be‌ ‌determined‌ ‌on‌ ‌an‌ ‌individual‌ ‌basis‌ ‌in‌ ‌accordance‌ ‌with‌ ‌this‌ ‌policy‌ ‌and‌‌                             
accompanying‌ ‌administrative‌ ‌procedures.‌ ‌Decisions‌ ‌about‌ ‌the‌ ‌proper‌ ‌educational‌ ‌placement‌ ‌shall‌ ‌be‌‌                     
based‌‌on‌‌the‌‌student's‌‌behavior,‌‌neurological‌‌development,‌‌and‌‌physical‌‌condition;‌‌the‌‌expected‌‌type‌‌of‌‌                           
interaction‌ ‌with‌ ‌others‌ ‌in‌ ‌school‌ ‌setting;‌ ‌and‌ ‌the‌ ‌susceptibility‌ ‌to‌ ‌other‌ ‌diseases‌ ‌and‌ ‌the‌‌likelihood‌‌of‌‌                               
presenting‌ ‌risks‌ ‌to‌ ‌others.‌ ‌A‌ ‌regular‌ ‌review‌ ‌of‌ ‌the‌ ‌placement‌ ‌decision‌ ‌shall‌ ‌be‌ ‌conducted‌ ‌to‌ ‌assess‌‌                               
changes‌‌in‌‌the‌‌student's‌‌physical‌‌condition‌‌or‌‌based‌‌on‌‌new‌‌information‌‌or‌‌research‌‌that‌‌may‌‌warrant‌‌a‌‌                                 
change‌ ‌in‌ ‌a‌ ‌student's‌ ‌placement.‌ ‌ 
‌ 

In‌ ‌the‌ ‌event‌ ‌a‌ ‌student‌ ‌with‌ ‌a‌ ‌life-threatening‌ ‌communicable‌ ‌disease‌ ‌qualifies‌ ‌for‌ ‌services‌ ‌as‌ ‌a‌‌                             
handicapped‌ ‌child‌ ‌under‌ ‌state‌ ‌and‌ ‌federal‌ ‌law,‌ ‌the‌ ‌procedures‌ ‌for‌ ‌determining‌ ‌the‌ ‌appropriate‌‌                         
educational‌ ‌placement‌ ‌in‌ ‌the‌ ‌least‌ ‌restrictive‌ ‌environment‌ ‌shall‌ ‌be‌ ‌used‌ ‌in‌ ‌lieu‌ ‌of‌ ‌the‌ ‌procedures‌‌                             
designated‌ ‌above.‌ ‌ 
‌ 

Neither‌ ‌this‌ ‌policy‌ ‌nor‌ ‌the‌ ‌placement‌ ‌of‌ ‌a‌ ‌student‌ ‌in‌ ‌any‌ ‌particular‌ ‌program‌ ‌shall‌ ‌preclude‌ ‌the‌‌                               
administration‌‌from‌‌taking‌‌any‌‌temporary‌‌actions‌‌including‌‌removal‌‌of‌‌a‌‌student‌‌from‌‌the‌‌classroom‌‌as‌                             
deemed‌ ‌necessary‌ ‌to‌ ‌protect‌ ‌the‌ ‌health,‌ ‌safety,‌ ‌and‌ ‌welfare‌ ‌of‌ ‌the‌ ‌student,‌ ‌staff,‌ ‌and‌ ‌others.‌ ‌ 
‌ 

In‌ ‌all‌ ‌proceedings‌ ‌related‌ ‌to‌ ‌this‌ ‌policy,‌ ‌the‌ ‌District‌ ‌shall‌ ‌respect‌ ‌the‌ ‌student's‌ ‌right‌ ‌to‌ ‌privacy.‌ ‌Only‌‌                                 
those‌ ‌persons‌ ‌with‌ ‌a‌ ‌direct‌ ‌need‌ ‌to‌ ‌know‌ ‌shall‌ ‌be‌ ‌informed‌ ‌of‌ ‌the‌ ‌specific‌ ‌nature‌ ‌of‌ ‌the‌ ‌student's‌‌                                   
condition.‌ ‌The‌ ‌determination‌ ‌of‌ ‌those‌ ‌who‌ ‌need‌ ‌to‌ ‌know‌ ‌shall‌ ‌be‌ ‌made‌ ‌by‌ ‌the‌ ‌Superintendent.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌71:55‌ ‌ 
‌ 

Note:‌ ‌The‌‌MASC‌‌Reference‌‌Manual‌‌replaces‌‌“handicapped‌‌child(ren)”‌‌with‌‌“disabled‌‌child(ren)”‌‌and‌‌                       
does‌ ‌not‌ ‌include‌ ‌the‌ ‌highlighted‌ ‌text‌ ‌referencing‌ ‌AIDS‌ ‌in‌ ‌paragraph‌ ‌2‌ ‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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AIDS‌ ‌RESOLUTION‌ ‌ 
‌ 
‌ 

Whereas,‌ ‌there‌ ‌is‌ ‌a‌ ‌great‌ ‌deal‌ ‌of‌ ‌concern‌ ‌in‌ ‌the‌ ‌community‌ ‌about‌ ‌the‌ ‌history,‌ ‌symptoms,‌ ‌and‌‌                               
transmissibility‌‌of‌‌Acquired‌‌Immune‌‌Deficiency‌‌Syndrome‌‌(AIDS)‌‌and‌‌AIDS‌‌Related‌‌Complex‌‌(ARC);‌‌                       
and‌ ‌ 
‌ 

Whereas,‌ ‌misinformation‌ ‌or‌ ‌lack‌ ‌of‌ ‌knowledge‌ ‌regarding‌ ‌the‌ ‌scope‌ ‌of‌ ‌the‌ ‌disease‌ ‌could‌ ‌result‌ ‌in‌‌                             
improper‌ ‌decisions‌ ‌about‌ ‌children's‌ ‌attendance‌ ‌at‌ ‌school;‌ ‌and‌ ‌ 
‌ 

Whereas,‌ ‌a‌ ‌comprehensive‌ ‌policy‌ ‌on‌ ‌AIDS‌ ‌and‌ ‌ARC‌ ‌has‌ ‌been‌ ‌developed‌ ‌by‌ ‌the‌ ‌Massachusetts‌‌                           
Department‌‌of‌‌Public‌‌Health,‌‌which‌‌has‌‌been‌‌adopted‌‌by‌‌the‌‌Massachusetts‌‌Department‌‌of‌‌Education‌‌as‌‌                             
policy;‌ ‌therefore‌ ‌be‌ ‌it‌ ‌ 
‌ 

RESOLVED,‌ ‌that‌ ‌the‌ ‌Massachusetts‌ ‌Medical‌ ‌Society‌ ‌strongly‌ ‌recommends‌ ‌at‌ ‌this‌ ‌time‌ ‌that‌ ‌school‌‌                         
systems‌ ‌in‌ ‌the‌‌Commonwealth‌‌appropriately‌‌implement‌‌an‌‌official‌‌policy‌‌governing‌‌school‌‌attendance‌‌                       
by‌ ‌children‌ ‌and‌ ‌teachers‌ ‌with‌ ‌Acquired‌ ‌Immune‌ ‌Deficiency‌ ‌Syndrome‌ ‌(AIDS)‌ ‌and‌ ‌AIDS‌ ‌Related‌‌                         
Complex‌ ‌(ARC)‌ ‌using‌ ‌the‌ ‌guidelines‌ ‌currently‌ ‌developed‌ ‌by‌ ‌the‌‌Massachusetts‌‌Department‌‌of‌‌Public‌‌                         
Health.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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AIDS‌ ‌SCHOOL‌ ‌ATTENDANCE‌ ‌POLICY‌ ‌ 
‌ 
‌ 

Epidemiological‌‌studies‌‌show‌‌that‌‌AIDS‌‌is‌‌transmitted‌‌via‌‌sexual‌‌contact‌‌or‌‌blood‌‌to‌‌blood‌‌contact.‌‌To‌‌                               
date,‌ ‌there‌ ‌is‌ ‌no‌ ‌recorded‌ ‌transmission‌‌of‌‌AIDS‌‌to‌‌family‌‌members‌‌who‌‌are‌‌non-sexual‌‌contacts.‌‌This‌‌                               
fact‌‌is‌‌also‌‌observed‌‌with‌‌medical‌‌personnel‌‌who‌‌directly‌‌care‌‌for‌‌and‌‌are‌‌exposed‌‌to‌‌AIDS‌‌cases.‌‌Since‌‌                                   
there‌ ‌is‌ ‌no‌ ‌evidence‌ ‌of‌ ‌casual‌ ‌transmission‌ ‌by‌ ‌sitting‌ ‌near,‌ ‌living‌ ‌in‌ ‌the‌ ‌same‌ ‌household,‌ ‌or‌ ‌playing‌‌                                 
together‌ ‌with‌ ‌an‌‌individual‌ ‌with‌‌AIDS,‌‌the‌‌following‌‌guidelines‌ ‌are‌‌recommended‌‌by‌‌the‌‌Governor's‌‌                           
Task‌ ‌Force‌ ‌on‌ ‌AIDS‌ ‌for‌ ‌implementation‌ ‌in‌ ‌school‌ ‌systems‌ ‌throughout‌ ‌the‌ ‌Commonwealth.‌ ‌ 
‌ 

1. All‌ ‌children‌ ‌diagnosed‌ ‌as‌ ‌having‌ ‌AIDS‌ ‌or‌ ‌with‌ ‌clinical‌ ‌evidence‌ ‌of‌ ‌infection‌ ‌with‌‌the‌‌AIDS‌‌                             
associated‌ ‌virus,‌ ‌Human‌ ‌Immunodeficiency‌ ‌virus,‌ ‌(HIV),‌ ‌and‌ ‌receiving‌ ‌medical‌‌attention‌‌are‌‌                     
able‌ ‌to‌ ‌attend‌ ‌regular‌ ‌classes.‌ ‌ 

‌ 
A. If‌‌a‌‌child‌‌has‌‌cutaneous‌‌(skin)‌‌eruptions‌‌or‌‌weeping‌‌lesions‌‌that‌‌cannot‌‌be‌‌covered,‌‌he/she‌‌                             

should‌ ‌not‌ ‌be‌ ‌in‌ ‌school.‌ ‌ 
‌ 

B. If‌ ‌the‌ ‌child‌ ‌exhibits‌ ‌inappropriate‌ ‌behavior‌ ‌which‌‌increases‌‌the‌‌likelihood‌‌of‌‌transmission‌‌                       
(i.e.‌ ‌biting‌ ‌or‌ ‌frequent‌ ‌incontinence),‌ ‌he/she‌ ‌should‌ ‌not‌ ‌be‌ ‌in‌ ‌school.‌ ‌ 

‌ 
C. Children‌ ‌diagnosed‌ ‌with‌ ‌AIDS‌ ‌or‌ ‌with‌ ‌clinical‌ ‌evidence‌ ‌of‌ ‌infection‌ ‌with‌ ‌the‌ ‌AIDS‌‌                         

associated‌ ‌virus‌ ‌(HIV),‌ ‌who‌ ‌are‌ ‌too‌ ‌ill‌ ‌to‌ ‌attend‌ ‌school,‌ ‌should‌ ‌have‌ ‌an‌ ‌appropriate‌‌                           
alternative‌ ‌education‌ ‌plan.‌ ‌ 

‌ 
D. Siblings‌ ‌of‌ ‌children‌ ‌diagnosed‌ ‌as‌ ‌having‌‌AIDS‌‌or‌‌with‌‌clinical‌‌evidence‌‌of‌‌infection‌‌with‌‌                           

the‌ ‌AIDS‌ ‌associated‌ ‌virus‌ ‌(HIV)‌ ‌are‌ ‌able‌ ‌to‌ ‌attend‌ ‌school‌ ‌without‌ ‌any‌ ‌further‌ ‌restrictions.‌ ‌ 
‌ 

*NOT‌ ‌INTENDED‌ ‌FOR‌ ‌DAY‌ ‌CARE‌ ‌ 
‌ 

2. The‌‌child's‌‌personal‌‌physician‌‌is‌‌the‌‌primary‌‌manager‌‌of‌‌the‌‌child‌‌diagnosed‌‌as‌‌having‌‌AIDS‌‌or‌‌                               
with‌‌clinical‌‌evidence‌‌of‌‌infection‌‌with‌‌the‌‌AIDS‌‌associated‌‌virus‌‌(HIV).‌‌Management‌‌includes‌‌                         
acting‌ ‌as‌ ‌the‌ ‌"gate‌ ‌keeper"‌ ‌for‌ ‌the‌ ‌child's‌ ‌attendance‌ ‌at‌ ‌school‌ ‌in‌ ‌accordance‌ ‌with‌‌the‌‌policy‌‌                               
outlined‌ ‌above.‌ ‌ 

‌ 
A. The‌ ‌child's‌ ‌personal.‌ ‌physician,‌ ‌after‌ ‌consultation‌ ‌with‌ ‌the‌ ‌family,‌ ‌is‌ ‌responsible‌ ‌for‌‌                       

reporting‌ ‌cases‌ ‌of‌ ‌AIDS‌ ‌to‌ ‌the‌ ‌Massachusetts‌ ‌Department‌ ‌of‌ ‌Public‌ ‌Health's‌ ‌Division‌ ‌of‌‌                         
Communicable‌ ‌Disease.‌ ‌The‌ ‌school‌‌superintendent‌‌will‌‌be‌‌notified‌‌by‌‌the‌‌child's‌‌personal‌‌                       
physician‌‌and‌‌will‌‌provide‌‌assistance‌‌in‌‌identifying‌‌those‌‌educational‌‌or‌‌health‌‌care‌‌agents‌‌                         
with‌ ‌an‌ ‌absolute‌ ‌need‌ ‌to‌ ‌know.‌ ‌ 

‌ 
B. Only‌‌persons‌‌with‌‌an‌‌absolute‌‌need‌‌to‌‌know‌‌should‌‌have‌‌medical‌‌knowledge‌‌of‌‌a‌‌particular‌‌                             

student.‌ ‌In‌ ‌individual‌ ‌situations,‌ ‌the‌ ‌superintendent‌ ‌might‌ ‌notify‌ ‌one‌ ‌or‌ ‌more‌ ‌of‌ ‌the‌‌                         
following:‌ ‌ 
● Principal‌ ‌ 
● School‌ ‌Nurse‌ ‌ 
● Teacher‌ ‌ 

‌ 
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‌ 

C. Notification‌ ‌should‌ ‌be‌ ‌by‌ ‌a‌ ‌process‌ ‌that‌ ‌would‌ ‌maximally‌ ‌assist‌ ‌patient‌ ‌confidentiality.‌‌                       
Ideally,‌ ‌this‌ ‌process‌ ‌should‌ ‌be‌ ‌direct‌ ‌person‌ ‌to‌ ‌person‌ ‌contact.‌ ‌ 

‌ 
D. If‌‌school‌‌authorities‌‌believe‌‌that‌‌a‌‌child‌‌diagnosed‌‌as‌‌having‌‌AIDS‌‌or‌‌with‌‌clinical‌‌evidence‌‌                             

of‌ ‌infection‌ ‌with‌‌the‌‌AIDS‌‌associated‌‌virus‌‌(HIV)‌‌has‌‌evidence‌‌of‌‌conditions‌‌described‌‌in‌‌                           
#‌1,‌‌then‌‌the‌‌school‌‌authorities‌‌can‌‌dismiss‌‌the‌‌child‌‌from‌‌the‌‌class‌‌and‌‌request‌‌authorization‌‌                             
from‌ ‌the‌ ‌child's‌ ‌personal‌ ‌physician‌ ‌so‌ ‌that‌ ‌class‌ ‌attendance‌‌is‌‌within‌‌compliance‌‌with‌‌the‌‌                           
school‌ ‌policy.‌ ‌ 

‌ 
E. If‌‌school‌‌authorities‌‌and‌‌the‌‌child's‌‌personal‌‌physician‌‌are‌‌in‌‌conflict,‌‌then‌‌the‌‌case‌‌should‌‌                             

be‌ ‌referred‌ ‌to‌ ‌the‌ ‌Department‌ ‌of‌ ‌Public‌‌Health‌‌for‌‌review‌‌by‌‌an‌‌appointed‌‌physician‌‌who‌‌                             
would‌ ‌determine‌ ‌the‌ ‌permissibility‌ ‌of‌ ‌attendance.‌ ‌ 

‌ 
3. Since‌‌the‌‌child‌‌diagnosed‌‌as‌‌having‌‌AIDS‌‌or‌‌with‌‌clinical‌‌evidence‌‌of‌‌infection‌‌with‌‌the‌‌Aids‌‌                               

associated‌ ‌virus‌ ‌(HIV)‌ ‌has‌ ‌a‌ ‌somewhat‌ ‌greater‌ ‌risk‌ ‌of‌ ‌encountering‌ ‌infections‌ ‌in‌ ‌the‌ ‌school‌‌                           
setting,‌ ‌the‌ ‌child‌ ‌should‌ ‌be‌ ‌excluded‌ ‌from‌ ‌school‌ ‌if‌ ‌there‌ ‌is‌ ‌an‌ ‌out-break‌ ‌of‌ ‌a‌ ‌threatening‌‌                               
communicable‌‌disease‌‌such‌‌as‌‌chicken‌‌pox‌‌or‌‌measles‌‌until‌‌he/she‌‌is‌‌properly‌‌treated‌‌(possibly‌‌                           
with‌ ‌hyperimmunegamma‌ ‌globulin)‌ ‌and/or‌‌the‌‌outbreak:‌‌has‌‌no‌‌longer‌‌become‌‌a‌‌threat‌‌to‌‌the‌‌                           
child.‌ ‌ 

‌ 
4. HIV‌ ‌screening‌ ‌is‌ ‌a‌ ‌blood‌ ‌test‌ ‌for‌ ‌detecting‌ ‌the‌ ‌presence‌ ‌of‌ ‌antibody‌ ‌to‌ ‌the‌ ‌HIV‌ ‌virus.‌‌                               

Antibodies‌ ‌are‌ ‌substances‌ ‌produced‌ ‌by‌ ‌white‌ ‌blood‌ ‌cells‌ ‌that‌ ‌help‌ ‌fight‌ ‌infection‌ ‌caused‌ ‌by‌‌                           
viruses‌ ‌or‌‌bacteria.‌‌Testing‌‌for‌‌HIV‌‌antibody‌‌is‌‌not‌‌recommended‌‌for‌‌any‌‌purposes‌‌other‌‌than‌‌                             
to‌‌assist‌‌the‌‌child's‌‌personal‌‌physicians‌‌in‌‌a‌‌highly‌‌selected‌‌set‌‌of‌‌clinical‌‌decisions.‌‌Results‌‌of‌‌                               
HIV‌ ‌antibody‌ ‌tests‌ ‌are‌ ‌confidential‌ ‌and‌ ‌should‌ ‌not‌ ‌be‌ ‌reported‌ ‌to‌ ‌schools.‌ ‌ 

‌ 
5. Blood‌ ‌or‌ ‌any‌ ‌other‌‌body‌‌fluids‌‌including‌‌vomit‌‌and‌‌fecal‌‌or‌‌urinary‌‌incontinence‌‌in‌‌any‌‌child‌‌                               

should‌‌be‌‌treated‌‌cautiously.‌‌It‌‌is‌‌recommended‌‌that‌‌gloves‌‌be‌‌worn‌‌when‌‌cleaning‌‌up‌‌any‌‌body‌‌                               
fluids.‌ ‌ 

‌ 
A. These‌ ‌spills‌ ‌should‌ ‌be‌ ‌disinfected‌ ‌with‌ ‌bleach‌ ‌(one-part‌ ‌bleach‌ ‌to‌ ‌ten‌ ‌parts‌ ‌water),‌ ‌or‌‌                           

another‌ ‌disinfectant,‌ ‌by‌ ‌pouring‌ ‌the‌ ‌solution‌ ‌around‌ ‌the‌ ‌perimeter‌ ‌of‌ ‌the‌ ‌spill.‌ ‌ 
‌ 

B. All‌‌disposable‌‌materials,‌‌including‌‌gloves,‌‌should‌‌be‌‌discarded‌‌into‌‌a‌‌plastic‌‌bag.‌‌Tue‌‌mop‌‌                           
should‌ ‌be‌ ‌disinfected‌ ‌with‌ ‌the‌ ‌bleach‌ ‌solution‌ ‌described‌ ‌in‌ ‌5A.‌ ‌ 

‌ 
C. Persons‌ ‌involved‌ ‌in‌ ‌the‌ ‌clean-up‌ ‌should‌ ‌wash‌ ‌their‌ ‌hands‌ ‌afterward.‌ ‌ 

‌ 
6. In-service‌ ‌education‌ ‌of‌ ‌appropriate‌ ‌school‌ ‌personnel‌ ‌should‌ ‌ensure‌ ‌that‌ ‌proper‌ ‌medical‌ ‌and‌‌                       

current‌ ‌information‌ ‌about‌ ‌AIDS‌ ‌is‌ ‌available.‌ ‌ 
‌ 
‌ 
‌ 
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ADMINISTERING‌ ‌MEDICINES‌ ‌TO‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

Students‌‌may‌‌not‌‌bring‌‌any‌‌medications,‌‌including‌‌‌all‌‌‌over-the‌‌counter‌‌medications,‌‌into‌‌school‌‌without‌‌                           
documentation‌‌from‌‌a‌‌licensed‌‌health‌‌care‌‌provider‌‌that‌‌states‌‌that‌‌the‌‌medication‌‌is‌‌needed‌‌during‌‌the‌‌                               
school‌ ‌day.‌ ‌Written‌ ‌parental‌ ‌consent‌ ‌must‌ ‌be‌ ‌submitted‌ ‌as‌ ‌well.‌ ‌All‌ ‌medications,‌ ‌with‌ ‌the‌ ‌possible‌‌                             
exceptions‌ ‌of‌ ‌inhalers,‌ ‌EpiPen’s,‌ ‌and‌ ‌approved‌‌other‌‌medications,‌‌‌must‌‌be‌‌kept‌‌in‌‌the‌‌Health‌‌Office‌‌                             
and‌ ‌be‌ ‌dispensed‌ ‌by‌ ‌the‌ ‌school‌ ‌nurse.‌ ‌All‌ ‌prescription‌ ‌medicines‌ ‌must‌ ‌be‌ ‌brought‌ ‌to‌ ‌school‌ ‌in‌ ‌the‌‌                                 
original‌ ‌pharmacy‌ ‌container‌ ‌with‌ ‌the‌ ‌label‌ ‌intact.‌ ‌Pharmacies‌ ‌will‌ ‌provide‌ ‌an‌ ‌extra‌ ‌bottle‌ ‌for‌ ‌school‌‌                             
upon‌ ‌request.‌ ‌Over-the-counter‌ ‌medicines‌ ‌must‌ ‌be‌ ‌brought‌ ‌to‌ ‌school‌ ‌in‌ ‌the‌ ‌original‌ ‌unopened‌‌                         
containers.‌ 
‌ 

Under‌ ‌no‌ ‌circumstances‌ ‌may‌ ‌students‌ ‌share‌ ‌medicine‌ ‌or‌ ‌dispense‌ ‌medication‌ ‌of‌ ‌any‌ ‌kind‌ ‌to‌ ‌other‌‌                             
students.‌ ‌ 
‌ 

This‌ ‌policy‌ ‌exists‌ ‌for‌ ‌the‌ ‌protection‌ ‌of‌ ‌all‌ ‌students.‌ ‌ 
‌ 
‌ 
‌ 

LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌71:54B‌ ‌ 
Department‌ ‌of‌ ‌Public‌ ‌Health‌ ‌Regulations:‌ ‌105‌ ‌CMR‌ ‌210.00‌ ‌ 
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ADMINISTERING‌ ‌MEDICINES‌ ‌TO‌ ‌STUDENTS‌ ‌ 
‌ 
‌ 

Medication‌‌may‌‌not‌‌be‌‌administered‌‌to‌‌students‌‌while‌‌at‌‌school‌‌unless‌‌such‌‌medicine‌‌is‌‌given‌‌to‌‌them‌‌                                 
by‌‌the‌‌school‌‌nurse‌‌acting‌‌under‌‌specific‌‌written‌‌request‌‌of‌‌the‌‌parent‌‌or‌‌guardian‌‌and‌‌under‌‌the‌‌written‌‌                                   
directive‌‌of‌‌the‌‌student's‌‌personal‌‌physician‌‌(see‌‌below‌‌for‌‌exceptions).‌ ‌If‌‌a‌‌student‌‌has‌‌been‌‌approved‌‌                               
for‌‌self-administration,‌‌a‌‌student‌‌who‌‌needs‌‌medication‌‌during‌‌the‌‌school‌‌day‌‌may‌‌be‌‌‌reminded‌‌to‌‌take‌‌                               
the‌ ‌medicine‌ ‌by‌ ‌the‌ ‌school‌ ‌nurse‌ ‌or‌ ‌other‌ ‌individual‌ ‌designated‌ ‌by‌ ‌the‌ ‌school‌ ‌nurse‌ ‌in‌ ‌the‌ ‌student’s‌‌                                 
medical‌ ‌administration‌ ‌plan. ‌ ‌This‌ ‌provision‌ ‌only‌ ‌applies‌ ‌when‌ ‌the‌ ‌school‌ ‌nurse‌ ‌has‌ ‌a‌ ‌medical‌‌                           
administration‌ ‌plan‌‌in‌‌place‌‌for‌‌the‌‌student.‌‌‌No‌‌one‌‌but‌‌the‌‌school‌‌nurse,‌‌and‌‌those‌‌others‌‌listed‌‌in‌‌the‌‌                                     
medical‌ ‌administration‌ ‌plan‌ ‌acting‌ ‌within‌ ‌the‌ ‌above‌ ‌restriction,‌ ‌may‌ ‌give‌ ‌any‌ ‌medication‌ ‌to‌ ‌any‌ ‌student.‌ ‌ 
‌ 

Exceptions:‌ ‌ 
‌ 

The‌ ‌school‌ ‌district‌ ‌shall,‌ ‌through‌‌the‌‌district‌‌nurse‌‌leader,‌‌register‌‌with‌‌the‌‌Dept.‌‌of‌‌Public‌‌Health‌‌and‌‌                                 
train‌ ‌personnel‌ ‌in‌ ‌the‌ ‌use‌ ‌of‌ ‌epinephrine‌ ‌auto-injectors.‌‌ ‌  
‌ 

The‌ ‌school‌ ‌district‌ ‌may,‌ ‌in‌ ‌conjunction‌‌with‌‌the‌‌School‌‌Physician‌‌and‌‌the‌‌School‌‌Nurse‌‌Leader,‌‌stock‌                               
nasal‌ ‌naloxone‌ ‌(Narcan)‌ ‌and‌ ‌trained‌ ‌medical‌ ‌personnel‌ ‌and‌ ‌first‌ ‌responders‌ ‌may‌ ‌administer‌ ‌nasal‌‌                         
naloxone‌ ‌to‌ ‌individuals‌ ‌experiencing‌ ‌a‌ ‌life‌ ‌threatening‌ ‌opiate‌ ‌overdose‌ ‌in‌ ‌a‌ ‌school‌ ‌setting.‌‌ ‌  
‌ 

If‌ ‌the‌ ‌school‌ ‌district‌‌wishes‌‌medical‌‌personnel‌‌to‌‌train‌‌non-medical‌‌staff‌‌in‌‌the‌‌administration‌‌of‌‌nasal‌‌                               
naloxone,‌‌the‌‌School‌‌Committee‌‌shall‌‌vote‌‌to‌‌approve‌‌such‌‌training‌‌and‌‌the‌‌Superintendent‌‌shall‌‌ensure‌‌                             
that‌ ‌medical‌‌personnel‌‌have‌‌a‌‌written‌‌protocol‌‌which‌‌complies‌‌with‌‌medical‌‌directives‌‌and‌‌regulations‌‌                           
from‌ ‌the‌ ‌Dept.‌ ‌of‌ ‌Public‌ ‌Health.‌ ‌ 
‌ 

Following‌ ‌consultation‌ ‌with‌ ‌the‌ ‌school‌ ‌nurse,‌ ‌students‌ ‌who‌ ‌fall‌ ‌into‌ ‌the‌ ‌following‌ ‌exceptions‌ ‌may‌‌                           
self-administer‌ ‌medications:‌ ‌ 
‌ 

1. Students‌ ‌with‌ ‌asthma‌ ‌or‌ ‌other‌ ‌respiratory‌ ‌diseases‌ ‌may‌ ‌possess‌ ‌and‌ ‌administer‌ ‌prescription‌‌                       
inhalers.‌ ‌ 

2. Students‌ ‌with‌ ‌cystic‌ ‌fibrosis‌ ‌may‌ ‌possess‌ ‌and‌ ‌administer‌ ‌prescription‌ ‌enzyme‌ ‌supplements.‌ ‌ 
‌ 

3. Students‌‌with‌‌diabetes‌‌may‌‌possess‌‌and‌‌administer‌‌glucose‌‌monitoring‌‌tests‌‌and‌‌insulin‌‌delivery‌‌                         
systems.‌‌ ‌  

‌ 
4. Students‌ ‌with‌ ‌life‌ ‌threatening‌ ‌allergies‌ ‌may‌ ‌possess‌ ‌and‌ ‌administer‌ ‌epinephrine.‌ ‌ 

‌ 
‌ 

SOURCE: ‌ ‌MASC‌ ‌October‌ ‌2016‌ ‌ 
‌ 
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HEALTH‌ ‌OFFICE(S)‌ ‌MEDICATION‌ ‌POLICY‌ ‌ 
‌ 
‌ 

Purpose‌:‌ ‌ 
‌ 

Use‌‌of‌‌specific‌‌necessary‌‌medications‌‌during‌‌school‌‌hours‌‌will‌‌allow‌‌students‌‌to·‌‌attend‌‌and‌‌remain‌‌in‌‌                               
school‌‌and‌‌will‌‌facilitate‌‌a‌‌level‌‌of‌‌well-being‌‌that‌‌may‌‌enhance‌‌student‌‌participation‌‌in‌‌the‌‌classroom.‌‌                               
Prescription‌‌and‌‌over-the-counter‌‌medicines‌‌are‌‌potentially‌‌hazardous‌‌to‌‌the‌‌health‌‌of‌‌students‌‌based‌‌on‌‌                           
quantity‌ ‌and‌ ‌frequency‌ ‌of‌ ‌use,‌ ‌potential‌ ‌side‌ ‌effects,‌ ‌interactions‌ ‌with‌ ‌other‌ ‌substances,‌ ‌or‌ ‌untoward‌‌                           
reactions‌‌to‌‌the‌‌medication.‌‌Uniform‌‌standards‌‌promote‌‌safe‌‌and‌‌proper‌‌handling‌‌and‌‌administration‌‌of‌‌                           
medications‌ ‌in‌ ‌school.‌ ‌ 
‌ 

Medication‌ ‌Order‌ ‌and‌ ‌Consent:‌ ‌ 
‌ 

The‌‌school‌‌nurse‌‌shall‌‌be‌‌the‌‌administrator‌‌of‌‌the‌‌medication‌‌administration‌‌program‌‌within‌‌the‌‌schools.‌‌                             
Only‌‌medications‌‌prescribed‌‌by‌‌a‌‌student’s‌‌healthcare‌‌provider‌‌may‌‌be‌‌brought‌‌into‌‌school.‌‌The‌‌school‌‌                             
nurse‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌there‌ ‌is‌ ‌a‌ ‌proper‌ ‌medication‌ ‌order‌ ‌from‌ ‌a‌ ‌licensed‌ ‌healthcare‌ ‌provider‌ ‌that‌ ‌is‌‌                                 
renewed‌‌as‌‌necessary,‌‌including‌‌at‌‌the‌‌beginning‌‌of‌‌each‌‌school‌‌year.‌‌Written‌‌parental‌‌consent‌‌must‌‌also‌‌                               
be‌ ‌provided.‌ ‌ 
‌ 

For‌ ‌short-term‌ ‌prescription‌ ‌medications,‌ ‌i.e.‌ ‌those‌ ‌requiring‌ ‌administration‌ ‌for‌‌10‌‌school‌‌days‌‌or‌‌less,‌‌                           
the‌‌pharmacy-labeled‌‌container‌‌may‌‌be‌‌used‌‌in‌‌lieu‌‌of‌‌a‌‌licensed‌‌provider’s‌‌order.‌‌If‌‌the‌‌nurse‌‌has‌‌any‌‌                                   
questions,‌ ‌she‌ ‌may‌ ‌request‌ ‌a‌ ‌written‌ ‌order‌ ‌from‌ ‌the‌ ‌licensed‌ ‌provider.‌ ‌ 
‌ 

All‌ ‌medications‌ ‌shall‌ ‌be‌ ‌administered‌ ‌in‌ ‌accordance‌ ‌with‌ ‌instructions‌ ‌from‌ ‌the‌ ‌provider.‌ ‌ 
‌ 

Handling,‌ ‌Storage,‌ ‌and‌ ‌Disposal‌ ‌of‌ ‌Medication‌ ‌ 
‌ 

For‌ ‌the‌ ‌safety‌ ‌of‌ ‌all‌ ‌students,‌ ‌a‌ ‌parent‌ ‌or‌ ‌guardian,‌ ‌or‌ ‌a‌ ‌parent/guardian‌ ‌designated‌ ‌responsible‌ ‌adult‌‌                               
shall‌‌deliver‌‌all‌‌medication‌‌to‌‌the‌‌school‌‌nurse‌‌or‌‌to‌‌a‌‌designated‌‌responsible‌‌person‌‌if‌‌the‌‌nurse‌‌is‌‌not‌                                     
available.‌ ‌Schedule‌ ‌II‌ ‌medications‌ ‌(for‌ ‌example:‌ ‌Ritalin,‌ ‌Adderall)‌ ‌should‌ ‌be‌ ‌delivered‌ ‌only‌ ‌to‌ ‌the‌‌                           
school‌ ‌nurse.‌ ‌ 
‌ 

● In‌‌extenuating‌‌circumstances,‌‌as‌‌determined‌‌by‌‌the‌‌school‌‌nurse,‌‌medication‌‌may‌‌be‌‌delivered‌‌                         
by‌‌other‌‌persons‌‌only‌‌when‌‌the‌‌nurse‌‌has‌‌been‌‌notified‌‌in‌‌advance‌‌by‌‌the‌‌parent‌‌or‌‌guardian‌‌of‌‌                                   
the‌ ‌arrangement,‌ ‌and‌ ‌of‌ ‌the‌ ‌quantity‌ ‌of‌ ‌medication‌ ‌being‌ ‌delivered‌ ‌to‌ ‌school.‌ ‌ 

‌ 
● All‌ ‌medication‌ ‌must‌ ‌be‌ ‌in‌ ‌a‌ ‌properly‌ ‌labeled‌ ‌pharmacy‌ ‌or‌ ‌manufacturer's‌ ‌container,‌‌                       

Prescription‌ ‌labels‌ ‌must‌ ‌be‌ ‌current‌ ‌and‌ ‌include‌ ‌the‌ ‌student's‌ ‌name,‌ ‌proper‌ ‌dose,‌ ‌frequency‌‌                         
and/or‌ ‌time‌ ‌of‌ ‌administration,‌ ‌and‌ ‌the‌ ‌strength‌ ‌of‌ ‌the‌ ‌medication.‌ ‌ 

‌ 
● The‌ ‌school‌ ‌nurse‌ ‌shall‌ ‌document‌ ‌in‌ ‌a‌ ‌permanent‌ ‌record‌ ‌the‌ ‌amount‌ ‌of‌ ‌medication‌ ‌received.‌ ‌ 

‌ 
● Medications‌‌shall‌‌be‌‌stored‌‌in‌‌a‌‌securely‌‌locked‌‌cabinet‌‌in‌‌the‌‌health‌‌office‌‌used‌‌exclusively‌‌for‌‌                               

this‌ ‌purpose.‌ ‌ 
‌ 
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● Parents‌ ‌may‌ ‌retrieve‌ ‌unused‌ ‌medication‌ ‌from‌ ‌the‌ ‌school‌ ‌nurse‌ ‌at‌ ‌any‌ ‌time.‌ ‌When‌ ‌possible,‌‌                           
unused,‌ ‌discontinued‌‌or‌‌outdated‌‌medications‌‌shall‌‌be‌‌returned‌‌to‌‌the‌‌parent‌‌or‌‌guardian,‌‌with‌‌                           
the‌ ‌return‌ ‌properly‌ ‌documented.‌ ‌All‌ ‌medications‌ ‌should‌ ‌be‌ ‌retrieved‌ ‌at‌ ‌the‌‌end‌‌of‌‌the‌‌school‌‌                             
year.‌ ‌Any‌ ‌medications‌ ‌not‌ ‌claimed‌ ‌by‌ ‌one‌ ‌day‌ ‌after‌ ‌the‌ ‌close‌ ‌of‌ ‌each‌ ‌school‌ ‌year‌ ‌will‌ ‌be‌‌                                 
destroyed‌ ‌by‌ ‌the‌ ‌school‌ ‌nurse‌ ‌in‌ ‌accordance‌‌with‌‌applicable‌‌regulations‌‌of‌‌the‌‌Massachusetts‌‌                         
Department‌ ‌of‌ ‌Public‌ ‌Health,‌ ‌Division‌ ‌of‌ ‌Food‌ ‌and‌ ‌Drugs.‌ ‌ 

‌ 
The‌ ‌school‌ ‌nurse,‌ ‌acting‌ ‌within‌ ‌the‌ ‌above‌ ‌restrictions,‌ ‌will‌ ‌give‌ ‌all‌ ‌medication‌ ‌to‌ ‌students‌ ‌with‌ ‌the‌‌                               
following‌ ‌exceptions:‌ ‌ 
‌ 

Self-administration‌ ‌of‌ ‌Medication‌ ‌ 
‌ 

Some‌ ‌prescription‌ ‌medications,‌ ‌such‌ ‌as‌ ‌inhalers‌ ‌for‌ ‌asthma,‌ ‌epi-pens,‌ ‌insulin,‌‌or‌‌other‌‌medications‌‌to‌‌                           
which‌‌a‌‌student‌‌requires‌‌immediate‌‌and‌‌easy‌‌access,‌‌may‌‌be‌‌carried‌‌by‌‌a‌‌student‌‌for‌‌self-administration‌‌                               
only‌ ‌if‌ ‌the‌ ‌written‌ ‌consent‌ ‌of‌ ‌the‌ ‌licensed‌ ‌prescriber,‌ ‌parent‌ ‌or‌ ‌guardian,‌ ‌and‌ ‌school‌ ‌nurse‌‌have‌‌been‌‌                                 
obtained.‌ ‌ 
‌ 

The‌‌school‌‌nurse‌‌must‌‌be‌‌convinced‌‌that‌‌the‌‌student‌‌has‌‌demonstrated‌‌sufficient‌‌knowledge‌‌about‌‌name,‌‌                             
purpose‌ ‌and‌ ‌proper‌ ‌usage‌ ‌of‌ ‌the‌ ‌medication.‌ ‌ 
‌ 

Self-administration‌ ‌of‌ ‌medication‌ ‌means‌ ‌that‌ ‌the‌ ‌student‌ ‌carries‌‌the‌‌drug‌‌on‌‌his‌‌or‌‌her‌‌person‌‌(or‌‌in‌‌a‌‌                                   
school‌ ‌bag)‌ ‌to‌ ‌and‌ ‌from‌ ‌school‌ ‌and‌ ‌is‌ ‌in‌ ‌control‌ ‌of‌ ‌it‌ ‌during‌‌the‌‌school‌‌day.‌‌School‌‌personnel‌‌do‌‌not‌‌                                       
handle‌ ‌or‌ ‌store‌ ‌the‌ ‌medication,‌ ‌although‌ ‌a‌ ‌back-up‌ ‌supply‌ ‌may‌ ‌be‌ ‌stored‌ ‌in‌ ‌the‌ ‌health‌ ‌office.‌ ‌ 
‌ 

Under‌ ‌no‌ ‌circumstances‌ ‌may‌ ‌any‌ ‌medication‌ ‌be‌ ‌shared‌ ‌with‌ ‌or‌ ‌administered‌ ‌to‌ ‌any‌ ‌other‌ ‌student.‌ ‌ 
‌ 

Students‌ ‌who‌ ‌have‌ ‌any‌ ‌medications‌ ‌in‌ ‌their‌ ‌possession,‌ ‌which‌ ‌are‌ ‌‌not‌ ‌‌approved‌ ‌self-administered‌‌                         
medications,‌‌including‌‌over‌‌the‌‌counter‌‌medicines,‌‌and‌‌especially‌‌Schedule‌‌II‌‌(controlled)‌‌medications,‌‌                       
in‌ ‌their‌ ‌possession,‌ ‌may‌ ‌be‌ ‌referred‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌school‌ ‌administrator.‌ ‌ 
‌ 

Field‌ ‌Trip‌ ‌Delegation‌ ‌ 
‌ 

As‌ ‌outlined‌ ‌in‌ ‌Massachusetts‌ ‌DPH‌ ‌Regulations,‌ ‌administration‌ ‌of‌ ‌medications‌ ‌on‌ ‌field‌ ‌trips‌ ‌may‌ ‌be‌‌                           
delegated‌ ‌to‌ ‌a‌ ‌responsible‌ ‌adult‌ ‌with‌ ‌written‌ ‌parental‌ ‌or‌ ‌guardian‌ ‌consent,‌ ‌and‌ ‌with‌ ‌appropriate‌‌                           
instruction‌ ‌given‌ ‌to‌ ‌the‌ ‌delegate‌ ‌by‌ ‌the‌ ‌school‌ ‌nurse.‌ ‌ 
‌ 

When‌‌the‌‌health‌‌condition‌‌of‌‌the‌‌student‌‌warrants‌‌it,‌‌the‌‌parent‌‌or‌‌a‌‌designated‌‌responsible‌‌adult‌‌will‌‌be‌‌                                   
encouraged‌ ‌to‌ ‌accompany‌ ‌the‌ ‌child‌ ‌on‌ ‌field‌ ‌trips.‌ ‌ 
‌ 

Emergency‌ ‌Medications‌ ‌ 
‌ 

As‌ ‌outlined‌ ‌by‌ ‌the‌ ‌Massachusetts‌ ‌DPH‌ ‌Regulations,‌ ‌trained‌ ‌school‌ ‌personnel‌ ‌may‌ ‌administer‌‌                       
epinephrine‌ ‌by‌ ‌auto-injector‌ ‌in‌ ‌a‌ ‌life-threatening‌ ‌situation‌ ‌when‌ ‌a‌ ‌school‌ ‌nurse‌ ‌is‌ ‌not‌ ‌immediately‌‌                           
available.‌ ‌Concurrently,‌ ‌EMS‌ ‌and‌ ‌the‌ ‌school‌ ‌nurse‌ ‌will‌ ‌always‌ ‌be‌ ‌summoned.‌ ‌ 
‌ 
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Documentation‌ ‌and‌ ‌Record-Keeping‌ ‌ 
‌ 

As‌‌outlined‌‌by‌‌Massachusetts‌‌DPH‌‌Regulations,‌‌a‌‌medication‌‌administration‌‌record‌‌will‌‌be‌‌maintained‌‌                         
for‌‌each‌‌student‌‌who‌‌receives‌‌medication‌‌during‌‌school‌‌hours.‌‌This‌‌record‌‌shall‌‌include‌‌a‌‌daily‌‌log,‌‌and‌‌                                 
a‌ ‌medication‌ ‌plan‌ ‌that‌ ‌contains‌ ‌the‌ ‌medication‌ ‌order,‌ ‌parental‌ ‌consent,‌ ‌and‌ ‌an‌ ‌individual‌ ‌plan‌ ‌to‌ ‌be‌‌                               
followed‌ ‌if‌ ‌the‌ ‌student‌ ‌fails‌ ‌to‌ ‌come‌ ‌for,‌ ‌or‌ ‌refuses,‌ ‌his‌ ‌or‌ ‌her‌ ‌medication,‌ ‌ 
‌ 

Medication‌ ‌Errors‌ ‌ 
‌ 

Medication‌‌errors‌‌include‌‌any‌‌failure‌‌to‌‌administer‌‌prescribed‌‌medication‌‌for‌‌a‌‌particular‌‌student‌‌within‌‌                           
an‌ ‌appropriate‌ ‌time‌ ‌frame,‌ ‌in‌ ‌the‌ ‌correct‌ ‌dosage,‌ ‌in‌ ‌accordance‌ ‌with‌‌accepted‌‌practice,‌‌or‌‌to‌‌the‌‌right‌‌                                 
student.‌ ‌ 
‌ 

In‌‌the‌‌event‌‌of‌‌a‌‌medication‌‌error,‌‌the‌‌school‌‌nurse‌‌shall‌‌notify‌‌and/or‌‌document‌‌the‌‌effort‌‌to‌‌contact‌‌the‌‌                                     
parent‌ ‌or‌ ‌guardian‌ ‌immediately.‌ ‌If‌ ‌there‌ ‌is‌ ‌a‌ ‌question‌ ‌of‌ ‌potential‌ ‌harm‌‌to‌‌the‌‌student,‌‌the‌‌nurse‌‌shall‌‌                                   
also‌ ‌contact‌ ‌the‌ ‌licensed‌ ‌prescriber‌ ‌or‌ ‌the‌ ‌school‌ ‌physician.‌ ‌ 
‌ 

Medication‌ ‌errors‌ ‌shall‌ ‌be‌ ‌documented‌‌by‌‌the‌‌school‌‌nurse‌‌on‌‌the‌‌Medication‌‌Error.‌‌Report‌‌Form‌‌and‌‌                               
shall‌ ‌be‌ ‌kept‌ ‌in‌ ‌a‌ ‌file‌ ‌in‌ ‌a‌ ‌designated‌ ‌nurse's‌ ‌office‌ ‌as‌ ‌well‌ ‌as‌ ‌with‌ ‌the‌ ‌Director‌ ‌of‌ ‌Pupil‌ ‌Services.‌ ‌ 
‌ 
‌ 
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AUTOMATIC‌ ‌EXTERNAL‌ ‌DEFIBRILLATOR‌ ‌(AED)‌ ‌POLICY‌ ‌ 
‌ 
‌ 

Evidence‌ ‌shows‌ ‌that‌ ‌on-site‌ ‌responders‌ ‌are‌ ‌likely‌ ‌to‌ ‌arrive‌ ‌earlier‌ ‌than‌ ‌EMS‌‌to‌‌give‌‌aid‌‌to‌‌victims‌‌of‌‌                                   
"sudden‌‌death."‌‌By‌‌equipping‌‌and‌‌training‌‌voluntary‌‌employees‌‌in‌‌the‌‌use‌‌of‌‌AEDs,‌‌we‌‌will‌‌increase‌‌the‌‌                                 
potential‌ ‌to‌ ‌save‌ ‌lives‌ ‌through‌ ‌AED‌ ‌intervention.‌ ‌ 
‌ 

The‌ ‌Automatic‌ ‌External‌ ‌Defibrillator‌ ‌(AED)‌ ‌is‌ ‌applied‌ ‌only‌ ‌to‌ ‌victims‌ ‌who‌ ‌are‌ ‌unconscious,‌ ‌and‌‌                           
without‌ ‌signs‌ ‌of‌ ‌circulation‌ ‌and‌ ‌normal‌ ‌breathing.‌ ‌The‌‌AED‌‌will‌‌analyze‌‌the‌‌heart‌‌rhythm‌‌and‌‌advise‌‌                               
the‌‌operator‌‌if‌‌a‌‌shockable‌‌rhythm‌‌is‌‌detected.‌‌If‌‌a‌‌shockable‌‌rhythm‌‌is‌‌detected,‌‌the‌‌AED‌‌will‌‌charge‌‌to‌‌                                     
the‌ ‌appropriate‌ ‌energy‌ ‌level‌ ‌and‌ ‌advise‌ ‌the‌ ‌operator‌ ‌to‌ ‌deliver‌ ‌a‌ ‌shock.‌ ‌ 
‌ 

Procedures‌ ‌are‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌Massachusetts‌‌General‌‌Laws,‌‌the‌‌Massachusetts‌‌Department‌‌of‌‌                         
Public‌ ‌Health‌ ‌regulations,‌ ‌and‌ ‌the‌ ‌American‌ ‌Heart‌ ‌Association‌ ‌standards.‌ ‌ 
‌ 

The‌‌Superintendent‌‌of‌‌Schools‌‌will‌‌be‌‌responsible‌‌for‌‌establishing‌‌procedures‌‌to‌‌insure‌‌proper‌‌training‌‌                           
and‌ ‌implementation‌ ‌of‌ ‌the‌ ‌AED‌ ‌Program‌ ‌with‌ ‌appropriate‌ ‌staff.‌ ‌ 
‌ 
‌ 
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AUTOMATIC‌ ‌EXTERNAL‌ ‌DEFIBRILLATOR‌ ‌(AED)‌ ‌PROGRAM‌ ‌PROCEDURES‌ ‌ 
‌ 
‌ 

Location‌ ‌of‌ ‌AED's‌ ‌ 
‌ 

AED's‌‌will‌‌be‌‌kept‌‌in‌‌alarmed‌‌cabinets‌‌mounted‌‌in‌‌each‌‌school,‌‌located‌‌near‌‌the‌‌main‌‌office‌‌and‌‌Health‌‌                                   
Office.‌‌The‌‌Athletic‌‌department‌‌will‌‌also‌‌have‌‌an‌‌AED‌‌kept‌‌in‌‌the‌‌Athletic‌‌Training‌‌Room‌‌at‌‌the‌‌high‌                                   
school.‌ ‌The‌ ‌Athletic‌ ‌Department's‌ ‌AED‌ ‌may‌ ‌be‌ ‌carried‌ ‌to‌ ‌athletic‌‌venues‌‌by‌‌the‌‌Athletic‌‌Trainer,‌‌the‌‌                               
Athletic‌ ‌Director,‌ ‌or‌ ‌a‌ ‌coach‌ ‌who‌ ‌is‌ ‌on‌ ‌the‌ ‌high‌ ‌school‌ ‌team‌ ‌of‌ ‌AED‌ ‌responders,‌ ‌as‌ ‌outlined‌ ‌below.‌ ‌ 
‌ 

During‌ ‌school‌ ‌hours‌ ‌and‌ ‌when‌ ‌not‌ ‌in‌ ‌use,‌ ‌the‌ ‌AED's‌ ‌will‌ ‌remain‌ ‌in‌ ‌their‌ ‌designated‌ ‌locations.‌ ‌ 
‌ 

When‌ ‌taken‌ ‌from‌ ‌the‌ ‌designated‌ ‌location‌ ‌in‌ ‌the‌ ‌school,‌ ‌the‌ ‌defibrillator‌ ‌must‌ ‌be‌ ‌kept‌ ‌on‌ ‌or‌ ‌with‌ ‌the‌‌                                   
person‌ ‌who‌ ‌is‌ ‌responsible‌ ‌for‌ ‌it.‌ ‌It‌‌must‌‌not‌‌be‌‌exposed‌‌to‌‌extreme‌‌temperature‌‌changes‌‌and‌‌must‌‌not‌‌                                   
travel‌ ‌in‌ ‌the‌ ‌trunk‌ ‌of‌ ‌a‌ ‌car,‌ ‌but‌ ‌inside‌ ‌the‌ ‌vehicle‌ ‌on‌ ‌the‌ ‌seat.‌ ‌It‌ ‌should‌ ‌never‌ ‌be‌ ‌left‌ ‌in‌ ‌a‌ ‌car‌ ‌due‌ ‌to‌‌                                               
potential‌ ‌hot‌ ‌or‌ ‌cold‌ ‌temperatures.‌ ‌ 
‌ 

Responsibility‌ ‌for‌ ‌Maintenance‌‌Check‌‌assignments‌‌in‌‌each‌‌location‌‌‌will‌‌be‌‌with‌‌the‌‌PAD‌‌Program‌‌                           
Manager‌ ‌(School‌ ‌Nurse)‌ ‌in‌‌each‌‌building.‌‌Maintenance‌‌and‌‌testing‌‌will‌‌be‌‌conducted‌‌according‌‌to‌‌the‌‌                             
requirements‌ ‌of‌ ‌the‌ ‌AED‌ ‌manufacturer.‌‌A‌‌person‌‌in‌‌each‌‌building‌‌will‌‌be‌‌responsible‌‌for:‌‌1)‌‌‌the‌‌daily‌‌                                 
visual‌‌checks‌‌and‌‌documentation‌‌during‌‌the‌‌actual‌‌contracted‌‌school‌‌year‌‌and‌‌2)‌‌‌prompt‌‌notification‌‌of‌‌                             
PAD‌ ‌Program‌ ‌Manager‌ ‌for‌ ‌any‌ ‌equipment‌ ‌0r‌ ‌supply‌ ‌needs.‌ ‌Summer‌ ‌locations‌ ‌and‌ ‌checks‌ ‌will‌ ‌be‌‌                             
determined‌ ‌by‌ ‌summer‌ ‌use‌ ‌of‌ ‌each‌ ‌building.‌ ‌Documentation‌ ‌of‌ ‌maintenance‌ ‌and‌ ‌testing‌ ‌will‌ ‌be‌‌                           
maintained‌‌for‌‌a‌‌period‌‌of‌‌two‌‌years‌‌and‌‌will‌‌include‌‌the‌‌date‌‌of‌‌testing‌‌and‌‌the‌‌signature‌‌of‌‌the‌‌person‌‌                                       
performing‌ ‌the‌ ‌testing.‌ ‌ 
‌ 

Rescuers‌ ‌ 
Predetermined‌ ‌AED‌ ‌providers‌ ‌will‌ ‌be‌‌CPR‌‌and‌‌AED‌‌certified‌‌and‌‌have‌‌a‌‌copy‌‌of‌‌this‌‌certification‌‌on‌‌                                 
file‌‌with‌‌Medfield‌‌Public‌‌Schools‌‌(School‌‌Nurse).‌‌Providers‌‌are‌‌responsible‌‌for‌‌being‌‌familiar‌‌with‌‌the‌‌                             
MPS‌ ‌AED‌‌Procedures‌‌and‌‌the‌‌devices‌‌that‌‌the‌‌are‌‌available‌‌for‌‌use.‌‌They‌‌are‌‌expected‌‌to‌‌attend‌‌AED‌‌                                   
program‌ ‌training‌ ‌offered‌ ‌in‌ ‌the‌ ‌schools‌ ‌as‌ ‌well‌ ‌as‌ ‌required‌ ‌biannual‌ ‌AED‌ ‌reviews.‌ ‌ 
‌ 

TRAINING:‌ ‌‌All‌ ‌volunteering‌ ‌employees‌ ‌will‌ ‌participate‌ ‌in‌ ‌a‌ ‌recognized‌ ‌AED‌ ‌initial‌ ‌training‌‌course‌‌                         
(AHA‌ ‌''Heartsaver‌ ‌AED"‌ ‌or‌ ‌"BLS‌ ‌for‌ ‌Healthcare‌ ‌Providers"),‌ ‌‌which‌ ‌will‌ ‌include‌ ‌the‌ ‌following‌ ‌content:‌ ‌ 
‌ 

⮚ Proper‌ ‌use‌ ‌of‌ ‌the‌ ‌AED.‌ ‌ 

⮚ Assessment‌ ‌of‌ ‌an‌ ‌unconscious‌ ‌person‌ ‌to‌ ‌determine‌ ‌if‌ ‌a‌ ‌cardiac‌ ‌arrest‌ ‌has‌ ‌occurred,‌ ‌and‌ ‌the‌‌                             
appropriateness‌ ‌of‌ ‌applying‌ ‌the‌ ‌AED‌ ‌and/or‌ ‌giving‌ ‌CPR.‌ ‌ 

⮚ Defibrillator‌ ‌safety‌ ‌precautions‌ ‌to‌ ‌enable‌ ‌the‌ ‌user‌ ‌to‌ ‌administer‌ ‌a‌ ‌shock‌ ‌without‌ ‌ 

⮚ jeopardizing‌ ‌the‌ ‌safety‌ ‌of‌ ‌the‌ ‌victim,‌ ‌the‌ ‌user,‌ ‌or‌ ‌other‌ ‌persons‌ ‌on‌ ‌the‌ ‌scene.‌ ‌ 

⮚ Rapid‌‌accurate‌‌assessment‌‌of‌‌the‌‌victim's‌‌post-shock‌‌status,‌‌to‌‌determine‌‌if‌‌further‌‌activation‌‌of‌‌                           
the‌ ‌AED‌ ‌is‌ ‌necessary.‌ ‌ 
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⮚ The‌ ‌role‌ ‌of‌ ‌the‌ ‌initial‌ ‌rescuer‌ ‌in‌ ‌the‌ ‌coordination‌ ‌of‌ ‌care‌ ‌for‌ ‌the‌ ‌cardiac‌ ‌arrest‌ ‌victim‌ ‌upon‌‌                                 
arrival‌ ‌of‌ ‌EMS‌ ‌personnel.‌ ‌ 
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⮚ Scenario‌ ‌based‌ ‌practice,‌ ‌consistent‌ ‌with‌ ‌common‌ ‌scenarios‌ ‌that‌ ‌rescuers‌ ‌may‌ ‌face.‌ ‌ 

⮚ Routine‌ ‌AED‌ ‌maintenance,‌ ‌troubleshooting‌‌options,‌‌and‌‌special‌‌situations‌‌that‌‌initial‌‌rescuers‌‌                     
may‌ ‌encounter.‌ ‌ 

‌ 
Employees‌‌will‌‌only‌‌be‌‌held‌‌to‌‌the‌‌standards‌‌of‌‌"Good‌‌Samaritan"‌‌status‌‌and‌‌shall‌‌only‌‌be‌‌expected‌‌to‌‌                                   
use‌ ‌an‌ ‌AED‌ ‌if‌ ‌they‌ ‌have‌ ‌successfully‌ ‌completed‌ ‌the‌ ‌CPR/AED‌ ‌training‌ ‌and‌ ‌feel‌ ‌confident‌ ‌using‌ ‌the‌‌                               
device.‌ 
‌ 

Employees‌‌who‌‌will‌‌be‌‌offered‌‌the‌‌opportunity‌‌to‌‌receive‌‌training‌‌include‌‌but‌‌will‌‌not‌‌be‌‌limited‌‌to‌‌the‌‌                                   
following:‌ ‌administrators,‌ ‌nurses,‌ ‌athletic‌‌personnel,‌‌wellness‌‌teachers‌‌and‌‌other‌‌faculty,‌‌buildings‌‌and‌‌                       
grounds‌ ‌personnel,‌ ‌as‌ ‌well‌ ‌as‌ ‌food‌ ‌service‌ ‌and‌ ‌office‌ ‌staff.‌ ‌ 
‌ 

SKILLS‌ ‌REVIEW‌ ‌AND‌ ‌PROFICIENCY‌ ‌DEMONSTRATION:‌‌ ‌  
‌ 

The‌ ‌AED‌ ‌team‌ ‌candidate‌ ‌will‌ ‌need‌ ‌to‌ ‌demonstrate‌ ‌proficiency‌ ‌in‌ ‌adult‌ ‌CPR‌ ‌and‌ ‌the‌ ‌following:‌ ‌ 
‌ 

⮚ Safe‌ ‌and‌ ‌effective‌ ‌use‌ ‌of‌ ‌the‌ ‌AED‌ ‌training‌ ‌device‌ ‌that‌ ‌conforms‌ ‌to‌ ‌the‌ ‌unit‌ ‌assigned‌ ‌to‌ ‌that‌‌                                 
location‌ ‌or‌ ‌building.‌ ‌ 

⮚ Performance‌‌of‌‌a‌‌single‌‌or‌‌multi-shock‌‌practical‌‌exam‌‌conducted‌‌by‌‌a‌‌qualified‌‌AHA‌‌or‌‌ARC‌‌                             
instructor.‌ ‌ 

⮚ Demonstration‌ ‌of‌ ‌common‌ ‌trouble-shooting‌ ‌techniques‌ ‌used‌ ‌with‌ ‌the‌ ‌AED.‌ ‌ 

⮚ A‌‌CPR/AED‌‌skills‌‌proficiency‌‌review‌‌biannually.‌‌The‌‌PAD‌‌Program‌‌Manager‌‌will‌‌maintain‌‌the‌‌                         
proper‌ ‌training‌ ‌and‌ ‌review‌ ‌documentation.‌ ‌ 

‌ 
The‌ ‌Medfield‌ ‌Public‌ ‌Schools‌ ‌expect‌‌that‌‌when‌‌reasonably‌‌possible,‌‌employees‌‌who‌‌have‌‌been‌‌trained‌                           
and‌ ‌who‌ ‌are‌ ‌present‌ ‌when‌ ‌an‌ ‌incident‌ ‌occurs‌ ‌will‌ ‌react‌ ‌by‌ ‌activating‌ ‌the‌ ‌EMS‌ ‌system.‌ ‌This‌ ‌means‌‌                                 
calling‌‌911,‌‌beginning‌‌CPR,‌‌and‌‌utilizing‌‌the‌‌AED‌‌available‌‌to‌‌them‌‌according‌‌to‌‌the‌‌guidelines‌‌of‌‌the‌‌                                 
American‌ ‌Heart‌ ‌Association‌ ‌and‌ ‌the‌ ‌AED‌ ‌manufacturer.‌ ‌The‌ ‌main‌ ‌office‌ ‌should‌ ‌also‌ ‌be‌ ‌notified‌‌                           
immediately.‌ ‌ 
‌ 

In‌ ‌the‌ ‌event‌‌of‌‌an‌‌emergency‌‌the‌‌school‌‌nurse,‌‌or‌‌if‌‌necessary,‌‌an‌‌alternate‌‌rescuer,‌‌will‌‌be‌‌summoned‌‌                                   
immediately‌‌and‌‌will‌‌manage‌‌the‌‌emergency‌‌care‌‌until‌‌EMS‌‌arrives.‌‌A‌‌designated‌‌person‌‌may‌‌be‌‌sent‌‌to‌‌                                 
retrieve‌‌the‌‌AED‌‌from‌‌its‌‌location.‌‌Someone‌‌will‌‌be‌‌assigned‌‌to‌‌meet‌‌the‌‌ambulance‌‌and‌‌direct‌‌EMS‌‌or‌‌                                   
police‌‌officers‌‌to‌‌the‌‌site‌‌of‌‌the‌‌emergency.‌‌Ifa‌‌cell‌‌phone‌‌is‌‌available,‌‌it‌‌should‌‌be‌‌brought‌‌to‌‌the‌‌scene.‌‌                                       
Cell‌ ‌phones‌ ‌should‌ ‌not,‌ ‌however,‌ ‌be‌ ‌used‌ ‌within‌ ‌1‌ ‌meter‌ ‌of‌ ‌a‌ ‌person‌ ‌attached‌ ‌to‌ ‌an‌ ‌AED.‌ ‌ 
‌ 

Rescuers‌ ‌shall:‌ ‌ 
‌ 

⮚ Use‌ ‌Universal‌ ‌Bloodborne‌ ‌Pathogens‌ ‌Precautions.‌ ‌ 

⮚ Determine‌ ‌unresponsiveness‌ ‌(absence‌ ‌of‌ ‌breath‌ ‌and‌ ‌pulse).‌ ‌ 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

⮚ Consider‌ ‌possible‌ ‌non-cardiac‌ ‌causes‌ ‌of‌ ‌cardiac‌ ‌arrest‌ ‌such‌ ‌as‌ ‌electrical‌ ‌shock,‌ ‌overdose,‌ ‌or‌‌                         
trauma.‌ ‌ 

⮚ Initiate‌‌CPR‌‌and‌‌assist‌‌with‌‌ventilations,‌‌if‌‌awaiting‌‌defibrillation.‌‌If‌‌the‌‌AED‌‌is‌‌on‌‌the‌‌scene,‌‌                               
defibrillation‌ ‌is‌ ‌the‌ ‌priority.‌ ‌ 

‌ 
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⮚ Provide‌‌all‌‌available,‌‌pertinent‌‌information‌‌regarding‌‌the‌‌victim‌‌and‌‌his/her‌‌condition‌‌and‌‌care‌‌                         
to‌ ‌EMS.‌ ‌ 

⮚ If‌ ‌the‌ ‌rescuer‌ ‌is‌ ‌alone,‌ ‌the‌ ‌assessment‌‌and‌‌rapid‌‌defibrillation‌‌of‌‌the‌‌victim‌‌shall‌‌take‌‌priority‌‌                               
over‌ ‌calling‌ ‌911.‌ ‌Ideally,‌ ‌the‌ ‌two‌ ‌should‌ ‌happen‌ ‌simultaneously.‌ ‌ 

‌ 
Victim‌ ‌Preparation‌ ‌for‌ ‌Defibrillation‌ ‌ 
‌ 

⮚ If‌ ‌the‌ ‌victim‌ ‌is‌ ‌lying‌ ‌in‌ ‌significant‌ ‌water,‌ ‌he/she‌ ‌should‌ ‌be‌ ‌moved‌ ‌to‌ ‌a‌ ‌dry‌ ‌place.‌ ‌ 

⮚ If‌ ‌the‌ ‌chest‌ ‌is‌ ‌wet,‌ ‌DRY‌ ‌IT.‌ ‌ 

⮚ If‌ ‌the‌ ‌chest‌ ‌is‌ ‌hairy,‌ ‌SHAVE‌ ‌IT.‌ ‌ 

⮚ If‌ ‌there‌ ‌is‌ ‌an‌ ‌implanted‌ ‌heart‌ ‌device,‌ ‌WORK‌ ‌AROUND‌ ‌IT.‌ ‌ 

⮚ If‌ ‌jewelry‌ ‌is‌ ‌in‌ ‌place,‌ ‌REMOVE‌ ‌IT.‌ ‌ 
‌ 

1. Tum‌ ‌the‌ ‌AED‌ ‌on,‌ ‌and‌ ‌follow‌ ‌the‌ ‌verbal‌ ‌instructions.‌ ‌ 
2. Attach‌ ‌AED‌ ‌to‌ ‌victim‌ ‌(refer‌ ‌to‌ ‌the‌ ‌picture‌ ‌guides‌ ‌on‌ ‌each‌ ‌pad‌ ‌for‌ ‌proper‌ ‌placement).‌‌ ‌  
3. Stop‌ ‌CPR‌ ‌while‌ ‌the‌ ‌AED‌ ‌device‌ ‌analyzes‌ ‌the‌ ‌heart‌ ‌rhythm.‌ ‌ 
4. Follow‌‌the‌‌machine‌‌prompts‌‌for‌‌further‌‌action,‌‌If‌‌a‌‌shock‌‌is‌‌indicated,‌‌be‌‌sure‌‌‌all‌‌rescuers‌‌‌are‌‌                                 

"Clear"‌ ‌‌before‌ ‌shock‌ ‌is‌ ‌administered.‌ ‌ 
‌ 

MEDICAL‌ ‌DIRECTION:‌ ‌‌Gretchen‌ ‌Frauenberger,‌ ‌M.D.,‌ ‌Medfield‌ ‌Public‌ ‌School‌ ‌Physician,‌ ‌is‌ ‌in‌‌                     
support‌‌of‌‌implementing‌‌an‌‌AED‌‌program‌‌in‌‌our‌‌district.‌‌Medical‌‌direction‌‌will‌‌be‌‌under‌‌contract‌‌from‌‌                               
Cardiac‌‌Science,‌‌who‌‌will‌‌provide‌‌the‌‌Medical‌‌Director‌‌for‌‌the‌‌MPS‌‌PAD‌‌program.‌‌This‌‌physician‌‌will‌‌                               
review‌ ‌all‌ ‌policies,‌ ‌procedures‌ ‌and‌ ‌post-event‌ ‌follow-up‌‌evaluations.‌‌The‌‌PAD‌‌Program‌‌Manager‌‌will‌‌                         
be‌ ‌the‌ ‌contact‌ ‌person‌ ‌for‌ ‌the‌ ‌Medical‌ ‌Director.‌ ‌ 
‌ 

The‌ ‌School‌ ‌Nurse‌ ‌shall‌ ‌be‌ ‌responsible‌ ‌for‌ ‌the‌ ‌following:‌ ‌ 
‌ 

⮚ Repair‌ ‌and‌ ‌service‌ ‌of‌ ‌AED's‌ ‌and‌ ‌replacement‌ ‌of‌ ‌needed‌ ‌supplies‌ ‌ 

⮚ All‌ ‌record‌ ‌keeping‌ ‌and‌ ‌documentation‌ ‌for‌ ‌equipment‌ ‌and‌ ‌program‌ ‌ 

⮚ All‌ ‌training‌ ‌and‌ ‌review‌ ‌records‌ ‌ 

⮚ Incident‌ ‌reports‌ ‌ 

⮚ Scheduling‌ ‌AED‌ ‌training‌ ‌courses‌ ‌in‌ ‌the‌ ‌district,‌ ‌ 
‌ 

Implementation‌‌of‌‌PAD‌‌Program‌‌will‌‌begin‌‌after‌‌School‌‌Committee‌‌approval,‌‌by‌‌the‌‌School‌‌Nurses,‌‌                           
Wellness‌‌Content‌‌Specialist,‌‌and‌‌the‌‌MHS‌‌Athletic‌‌Director‌‌under‌‌the‌‌leadership‌‌of‌‌the‌‌Director‌‌of‌‌Pupil‌‌                               
Services‌ ‌and‌ ‌the‌ ‌Medical‌ ‌Director.‌ ‌ 
‌ 

USE‌ ‌OF‌ ‌THE‌ ‌AED‌ ‌ 
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‌ 
⮚ Scene‌‌safety‌‌is‌‌vital.‌ ‌Rescuers‌‌are‌‌volunteers‌‌and‌‌are‌‌not‌‌expected‌‌to‌‌place‌‌themselves‌‌at‌‌                             

risk‌ ‌in‌ ‌order‌ ‌to‌ ‌provide‌ ‌aid‌ ‌to‌ ‌others.‌  ‌To‌ ‌assess‌ ‌for‌ ‌scene‌ ‌safety:‌ ‌ 
o Verify‌ ‌that‌ ‌the‌ ‌victim‌ ‌is‌ ‌not‌ ‌in‌ ‌contact‌ ‌with‌ ‌any‌ ‌live‌ ‌electrical‌ ‌connections.‌ ‌ 
o Remove‌ ‌the‌ ‌victim‌ ‌from‌ ‌any‌ ‌exposure‌ ‌to‌ ‌water‌ ‌to‌ ‌a‌ ‌dry‌ ‌surface,‌ 

‌ 
‌ 
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o Refrain‌ ‌from‌ ‌use‌ ‌of‌‌any‌‌portable‌‌radios‌‌or‌‌cell‌‌phones‌‌near‌‌the‌‌victim‌‌(within‌‌1meter)‌                             
while‌ ‌AED‌ ‌is‌ ‌analyzing.‌ ‌ 

o During‌ ‌school‌ ‌hours,‌ ‌the‌ ‌School‌ ‌Nurse‌ ‌shall‌ ‌be‌ ‌notified‌ ‌of‌ ‌any‌ ‌event‌ ‌that‌ ‌occurs‌‌that‌‌                             
may‌ ‌require‌ ‌the‌ ‌use‌ ‌of‌ ‌an‌ ‌AED.‌ ‌ 

o During‌ ‌after‌ ‌school‌ ‌hours‌ ‌at‌ ‌the‌‌High‌‌School,‌‌an‌‌Athletic‌‌Trainer‌‌may‌‌move‌‌the‌‌AED‌‌                             
from‌‌the‌‌Athletic‌‌Office‌‌to‌‌support‌‌Athletic‌‌Department‌‌activities.‌‌A‌‌visible‌‌notice‌‌must‌‌                         
be‌ ‌left‌ ‌clearly‌ ‌stating‌ ‌the‌ ‌location‌ ‌of‌ ‌the‌ ‌AED‌ ‌as‌ ‌well‌ ‌as‌ ‌the‌ ‌location‌ ‌of‌ ‌the‌ ‌nearest‌ ‌AED.‌ ‌ 

‌ 

⮚ Actual‌‌Use‌‌of‌‌AED:‌‌Determine‌‌unresponsiveness‌‌of‌‌the‌‌victim‌‌and‌‌activate‌‌the‌‌Emergency‌‌                         
Response‌ ‌Plan‌ ‌ 

o If‌ ‌a‌ ‌victim‌ ‌is‌ ‌unresponsive,‌ ‌call‌ ‌911‌ ‌(or‌ ‌9-911)‌ ‌and‌ ‌get‌ ‌the‌ ‌AED.‌ ‌ 
o Assess‌ ‌the‌ ‌victim‌ ‌(airway,‌ ‌breathing,‌ ‌and‌ ‌circulation)‌ ‌ 
o Initiate‌ ‌CPR,‌ ‌if‌ ‌required,‌ ‌while‌ ‌the‌ ‌AED‌ ‌is‌ ‌brought‌ ‌to‌ ‌victim's‌ ‌side.‌ ‌ 
o Upon‌ ‌arrival‌ ‌of‌ ‌AED,‌ ‌place‌ ‌it‌ ‌next‌ ‌to‌ ‌the‌ ‌left‌ ‌side‌‌of‌‌the‌‌victim's‌‌bead,‌‌close‌‌to‌‌AED‌                                   

operator.‌ ‌ 
o Designate‌ ‌a‌ ‌person‌ ‌to‌ ‌wait‌ ‌at‌ ‌facility‌ ‌entry‌ ‌to‌ ‌direct‌ ‌EMS‌ ‌to‌ ‌location.‌ ‌ 

‌ 
⮚ EMS‌ ‌shall‌ ‌take‌ ‌charge‌ ‌of‌ ‌the‌ ‌victim‌ ‌as‌ ‌soon‌ ‌as‌ ‌they‌ ‌arrive‌ ‌ 

o Provide‌ ‌victim‌ ‌information‌ ‌(name,‌ ‌age,‌ ‌and‌ ‌known‌ ‌medical‌ ‌history,‌ ‌time‌ ‌of‌ ‌incident)‌ ‌ 
o Provide‌ ‌information‌ ‌as‌ ‌to‌ ‌current‌ ‌condition‌ ‌and‌ ‌number‌ ‌of‌ ‌shocks‌ ‌delivered.‌ ‌ 
o Defibrillator‌‌pads‌‌and‌‌electrodes‌‌shall‌‌remain‌‌in‌‌place‌‌on‌‌the‌‌victim.‌ ‌EMS‌‌may‌‌utilize‌‌                           

the‌ ‌MPS‌ ‌AED‌ ‌through‌ ‌transport‌ ‌of‌ ‌victim‌ ‌to‌ ‌hospital‌ ‌to‌ ‌maintain‌ ‌continuity‌ ‌of‌ ‌event‌‌                           
recording.‌ ‌ 

‌ 
AFTER‌ ‌USE‌ ‌OF‌ ‌AED‌ ‌ 
‌ 

A‌ ‌Critical‌ ‌Incident‌ ‌Debriefing‌ ‌session‌ ‌will‌ ‌be‌ ‌held‌ ‌or‌ ‌scheduled‌ ‌within‌ ‌24‌ ‌hours‌ ‌for‌ ‌initial‌‌                             
responders.‌ ‌ 
‌ 

⮚ The‌ ‌Medical‌ ‌Director‌ ‌will‌ ‌be‌ ‌notified‌ ‌by‌ ‌the‌ ‌Program‌ ‌Director‌ ‌of‌ ‌AED‌ ‌use‌ ‌who‌ ‌will‌ ‌ 

⮚ Complete‌ ‌a‌ ‌follow-up‌ ‌report‌ ‌for‌ ‌the‌ ‌Medical‌ ‌Director.‌ ‌ 

⮚ Arrange‌ ‌for‌ ‌quality‌ ‌improvement‌ ‌meeting‌ ‌of‌ ‌AED‌ ‌responders.‌ ‌ 
‌ 
‌ 

The‌ ‌AED‌ ‌will‌ ‌be‌ ‌checked‌ ‌and‌ ‌put‌ ‌back‌ ‌into‌ ‌readiness‌ ‌state.‌ ‌ 
‌ 

⮚ Restock‌ ‌AED‌ ‌inventory.‌ ‌ 

⮚ Clean‌‌AED‌‌if‌‌needed‌‌according‌‌to‌‌manufacturer‌‌recommendations,‌‌and‌‌document‌‌that‌‌the‌‌AED‌‌                         
has‌ ‌been‌ ‌returned‌ ‌to‌ ‌a‌ ‌state‌ ‌of‌ ‌readiness.‌ ‌ 

‌ 
‌ 
‌ 
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File:‌‌  ‌JLD‌ ‌ 
‌ 

GUIDANCE‌ ‌PROGRAM‌ ‌ 
‌ 
‌ 

Guidance‌‌is‌‌defined‌‌as‌‌helping‌‌individuals‌‌understand‌‌themselves‌‌in‌‌the‌‌light‌‌of‌‌their‌‌abilities,‌‌aptitudes,‌‌                             
interests,‌ ‌attitudes,‌ ‌strengths‌ ‌and‌‌limitations.‌‌This‌‌process‌‌should‌‌assist‌‌students‌‌in‌‌the‌‌development‌‌of‌‌                           
their‌ ‌potential;‌ ‌their‌ ‌decisions‌ ‌relating‌ ‌to‌ ‌personal,‌ ‌educational,‌ ‌and‌ ‌vocational‌ ‌matters,‌ ‌and‌ ‌also‌ ‌in‌‌                           
becoming‌ ‌capable‌ ‌of‌ ‌mature‌ ‌self-guidance.‌ ‌ 
‌ 

The‌‌school‌‌system's‌‌guidance‌‌program‌‌will‌‌be‌‌based‌‌on‌‌this‌‌definition‌‌and‌‌developed‌‌from‌‌these‌‌broad‌‌                               
fundamental‌ ‌principles:‌ ‌ 
‌ 

1. Individuals‌‌are‌‌different‌‌from‌‌one‌‌another‌‌in‌‌their‌‌capabilities,‌‌aptitudes,‌‌interests,‌‌needs,‌‌goals,‌‌                         
desires‌ ‌and‌ ‌values.‌ ‌ 

‌ 
2. Conditions‌ ‌may‌ ‌be‌ ‌improved.‌ ‌Equality‌ ‌of‌ ‌educational‌ ‌opportunity‌ ‌will‌ ‌benefit‌ ‌the‌ ‌individual‌‌                       

and‌ ‌society.‌ ‌ 
‌ 

3. Guidance‌ ‌is‌ ‌a‌ ‌continuous‌ ‌and‌ ‌developmental‌ ‌process.‌ ‌Every‌ ‌experience‌ ‌of‌ ‌the‌ ‌individual‌‌                       
influences‌ ‌his/her‌ ‌performance‌ ‌in‌ ‌some‌ ‌way.‌ ‌ 

‌ 
4. Guidance‌‌does‌‌not‌‌propose‌‌to‌‌program‌‌an‌‌individual's‌‌course‌‌of‌‌action‌‌but‌‌rather‌‌tries‌‌to‌‌assist‌                               

him/her‌ ‌in‌ ‌arriving‌ ‌at‌ ‌his/her‌ ‌own‌ ‌satisfactory‌ ‌solutions.‌ ‌ 
‌ 

Guidance‌‌services‌‌will‌‌include‌‌educational‌‌guidance;‌‌testing‌‌programs;‌‌occupational,‌‌career,‌‌and‌‌higher‌‌                       
education‌ ‌assistance‌ ‌and‌ ‌information;‌ ‌study‌ ‌aids;‌ ‌consultation‌ ‌services;‌ ‌and‌ ‌personal‌ ‌developmental‌‌                     
guidance‌ ‌as‌ ‌needed.‌ ‌These‌ ‌services‌ ‌will‌ ‌be‌ ‌available‌ ‌to‌ ‌all‌ ‌students.‌ ‌ 
‌ 

While‌ ‌some‌‌of‌‌the‌‌problems‌‌of‌‌the‌‌individual‌‌may‌‌relate‌‌to‌‌behavior‌‌and‌‌consequently‌‌entail‌‌guidance‌‌                               
on‌ ‌behavior,‌ ‌student‌ ‌discipline‌ ‌will‌ ‌not‌ ‌be‌ ‌a‌ ‌regular‌ ‌function‌ ‌of‌ ‌guidance‌ ‌personnel.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71:38A‌ ‌through‌ ‌71:38F;‌ ‌71:46G‌ ‌ 
603‌ ‌CMR‌ ‌26.04‌ ‌ 

‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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File:‌‌  ‌JLD-E‌ ‌ 
‌ 

GUIDANCE‌ ‌PROGRAM‌ ‌ 
‌ 
‌ 

Guidance‌‌Counselors‌‌and‌‌other‌‌personnel‌‌shall‌‌represent‌‌to‌‌the‌‌students‌‌a‌‌broad‌‌spectrum‌‌of‌‌education‌‌                             
and‌‌career‌‌opportunities.‌‌Race,‌‌color,‌‌sex,‌‌national‌‌origin‌‌and‌‌religion‌‌shall‌‌not‌‌be‌‌considered‌‌as‌‌limiting‌‌                               
factors‌ ‌in‌ ‌career‌ ‌determination.‌ ‌ 
‌ 

"Career‌ ‌Day"‌ ‌programs‌ ‌and‌ ‌other‌ ‌occupational‌ ‌information‌‌shall‌‌include‌‌representatives‌‌of‌‌both‌‌sexes‌‌                         
and‌ ‌of‌ ‌minority‌ ‌group‌ ‌members‌ ‌in‌ ‌a‌ ‌broad‌ ‌variety‌ ‌of‌ ‌occupational‌ ‌roles.‌ ‌Schools‌ ‌shall‌ ‌not‌ ‌pemut‌‌                               
materials‌ ‌including‌ ‌pictorial‌ ‌representations‌ ‌to‌ ‌be‌ ‌used‌ ‌to‌ ‌recruit‌ ‌students‌ ‌for‌ ‌employment,‌ ‌including‌‌                         
training,‌‌that‌‌contain‌‌a‌‌preference‌‌of‌‌individuals‌‌of‌‌particular‌‌race‌‌color,‌‌sex,‌‌religion,‌‌or‌‌national‌‌origin.‌‌                               
Any‌‌pictorial‌‌representation‌‌in‌‌such‌‌materials,‌‌in‌‌the‌‌aggregate,‌‌shall‌‌depict‌‌members‌‌of‌‌both‌‌sexes‌‌and‌‌                               
of‌ ‌minority‌ ‌groups.‌ ‌ 
‌ 

No‌‌material‌‌or‌‌tests‌‌shall‌‌be‌‌employed‌‌for‌‌guidance‌‌purposes‌‌which‌‌discriminate‌‌and/or‌‌limit‌‌choices‌‌on‌‌                               
the‌ ‌bases‌ ‌of‌ ‌race,‌ ‌color,‌ ‌sex,‌ ‌religion‌ ‌or‌ ‌national‌ ‌origin.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ M.G.L.‌ ‌71:38A‌ ‌through‌ ‌71:38F;‌ ‌71:46G‌ ‌ 
603‌ ‌CMR‌ ‌26.04‌ ‌ 

‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

STUDENT‌ ‌GIFTS‌ ‌AND‌ ‌SOLICITATIONS‌ ‌ 
‌ 
‌ 

Solicitations‌ ‌ 
‌ 

No‌‌student‌‌shall‌‌directly‌‌or‌‌indirectly‌‌advertise‌‌or‌‌offer‌‌for‌‌sale‌‌any‌‌paper,‌‌magazine,‌‌ticket‌‌or‌‌article‌‌of‌‌                                   
any‌ ‌kind‌ ‌upon‌ ‌school‌ ‌premises‌ ‌without‌ ‌permission‌ ‌of‌ ‌the‌ ‌principal‌ ‌of‌ ‌the‌ ‌school‌ ‌that‌ ‌he‌ ‌or‌ ‌she‌ ‌attends.‌ ‌ 
‌ 

Solicitations‌ ‌conducted‌ ‌by‌ ‌means‌ ‌of‌ ‌exhibitions‌ ‌or‌ ‌entertainment‌ ‌of‌ ‌any‌ ‌kind‌ ‌shall‌ ‌be‌ ‌permitted‌‌only‌‌                             
with‌ ‌the‌ ‌superintendent's‌ ‌authorization.‌ ‌Solicitation‌ ‌of‌‌contributions‌‌by‌‌and‌‌from‌‌students‌‌is‌‌forbidden‌‌                         
without‌ ‌permission‌ ‌of‌ ‌the‌ ‌superintendent.‌ ‌ 
‌ 

Raffles‌ ‌or‌ ‌games‌ ‌of‌ ‌chance‌ ‌are‌ ‌prohibited.‌ ‌ 
‌ 
‌ 

CROSS‌ ‌REF.:‌‌ GBI,‌ ‌Staff‌ ‌Gifts‌ ‌and‌ ‌Solicitations‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌   
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‌ 

STUDENT‌ ‌GIFTS‌ ‌AND‌ ‌SOLICITATIONS‌ ‌ 
‌ 
‌ 

Solicitations‌ ‌ 
‌ 

Requests‌ ‌from‌ ‌organizations‌ ‌outside‌ ‌the‌ ‌schools‌ ‌for‌ ‌permission‌ ‌to‌ ‌solicit‌ ‌various‌ ‌forms‌ ‌of‌ ‌contributions‌‌ 
from‌ ‌students‌ ‌shall‌ ‌be‌ ‌handled‌ ‌as‌ ‌follows:‌ ‌ 
‌ 

1. Requests‌ ‌for‌ ‌reasonable‌ ‌publicity‌ ‌by‌ ‌school-connected‌‌groups‌‌(Scouts,‌‌Boosters,‌‌etc.)‌‌may‌‌be‌‌                       
honored‌ ‌when‌ ‌to‌ ‌do‌ ‌so‌ ‌will‌ ‌not‌ ‌create‌ ‌a‌ ‌nuisance‌ ‌for‌ ‌staff‌ ‌members‌ ‌trying‌ ‌to‌ ‌perform‌ ‌their‌‌                                 
assigned‌ ‌duties.‌ ‌Such‌ ‌publicity‌ ‌might‌ ‌include‌ ‌announcements,‌ ‌posters,‌ ‌and‌ ‌hand-out‌ ‌items.‌ ‌ 

‌ 
2. Students'‌ ‌names‌ ‌may‌ ‌not‌ ‌be‌ ‌provided‌ ‌to‌ ‌organizations.‌ ‌ 

‌ 
3. Materials‌‌to‌‌be‌‌sent‌‌home‌‌with‌‌students‌‌must‌‌be‌‌counted‌‌in‌‌packets‌‌of‌‌30‌‌and‌‌a‌‌specific‌‌number‌‌                                   

of‌ ‌packets‌ ‌must‌ ‌be‌ ‌delivered‌ ‌to‌ ‌the‌ ‌individual‌ ‌schools‌ ‌after‌ ‌permission‌ ‌to‌ ‌do‌ ‌this‌ ‌has‌ ‌been‌‌                               
granted‌ ‌by‌ ‌the‌ ‌superintendent.‌ ‌Requests‌ ‌for‌ ‌distribution‌ ‌on‌ ‌a‌ ‌specific‌ ‌day‌‌may‌‌not‌‌always‌‌be‌‌                             
honored.‌ ‌ 

‌ 
4. Collection‌ ‌of‌ ‌money‌ ‌during‌ ‌school‌ ‌hours‌ ‌is‌ ‌to‌ ‌be‌ ‌discouraged.‌ ‌ 

‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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‌ 

STUDENT‌ ‌FEES,‌ ‌FINES‌ ‌AND‌ ‌CHARGES‌ ‌ 
‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌recognizes‌ ‌the‌ ‌need‌ ‌for‌ ‌student‌ ‌fees‌ ‌to‌ ‌fund‌ ‌certain‌ ‌school‌ ‌activities.‌ ‌It‌ ‌also‌‌                               
recognizes‌ ‌that‌‌some‌‌students‌‌may‌‌not‌‌be‌‌able‌‌to‌‌pay‌‌these‌‌fees.‌‌No‌‌student‌‌will‌‌be‌‌denied‌‌access‌‌into‌‌                                     
any‌ ‌program‌ ‌because‌ ‌of‌ ‌inability‌ ‌to‌ ‌pay‌ ‌these‌ ‌supplementary‌ ‌charges.‌ ‌ 
‌ 

A‌ ‌school‌ ‌may‌ ‌exact‌ ‌a‌ ‌fee‌ ‌or‌ ‌charge‌ ‌only‌ ‌upon‌ ‌Board‌ ‌approval.‌  ‌The‌ ‌schools,‌ ‌however,‌ ‌may:‌ ‌ 
● Charge‌ ‌students‌ ‌enrolled‌ ‌in‌ ‌certain‌ ‌courses‌ ‌for‌ ‌the‌ ‌cost‌‌of‌‌materials‌‌used‌‌in‌‌projects‌‌that‌‌will‌‌                               

become‌ ‌the‌ ‌property‌ ‌of‌ ‌the‌ ‌student.‌ ‌ 
● Charge‌ ‌for‌ ‌lost‌ ‌and‌ ‌damaged‌ ‌books,‌ ‌materials,‌ ‌supplies,‌ ‌and‌ ‌equipment.‌ ‌ 

‌ 
Students‌‌who‌‌are‌‌eligible‌‌for‌‌free‌‌and‌‌reduced‌‌lunch‌‌are‌‌exempt‌‌from‌‌paying‌‌fees.‌‌However,‌‌they‌‌are‌‌not‌‌                                   
exempt‌ ‌from‌ ‌charges‌ ‌for‌ ‌lost‌ ‌and‌ ‌damaged‌ ‌books,‌ ‌locks,‌ ‌materials,‌ ‌supplies,‌ ‌and‌ ‌equipment.‌ ‌ 
‌ 

All‌ ‌student‌ ‌fees‌ ‌and‌ ‌charges,‌ ‌both‌ ‌optional‌‌and‌‌required,‌‌will‌‌be‌‌listed‌‌and‌‌described‌‌annually‌‌in‌‌each‌‌                                 
school's‌‌student‌‌handbook‌‌or‌‌in‌‌some‌‌other‌‌written‌‌form‌‌and‌‌distributed‌‌to‌‌each‌‌student.‌‌The‌‌notice‌‌will‌‌                                 
advise‌ ‌students‌ ‌that‌ ‌fees‌ ‌are‌ ‌to‌ ‌be‌ ‌paid‌ ‌and‌ ‌of‌ ‌the‌ ‌penalties‌ ‌for‌ ‌their‌ ‌failure‌ ‌to‌‌pay‌‌them.‌‌Permissible‌‌                                     
penalties‌‌include‌‌the‌‌withholding‌‌of‌‌report‌‌cards‌‌until‌‌payment‌‌is‌‌made‌‌or‌‌denial‌‌of‌‌participation‌‌in‌‌extra‌‌                                 
class‌ ‌activities‌ ‌while‌ ‌the‌ ‌student‌ ‌is‌ ‌enrolled‌ ‌in‌ ‌this‌ ‌District.‌ ‌ 
‌ 

Any‌ ‌fee‌ ‌or‌ ‌charge‌ ‌due‌ ‌to‌ ‌any‌ ‌school‌ ‌in‌ ‌the‌ ‌District‌ ‌and‌‌not‌‌paid‌‌at‌‌the‌‌end‌‌of‌‌the‌‌school‌‌year‌‌will‌‌be‌‌                                             
carried‌ ‌forward‌ ‌to‌ ‌the‌ ‌next‌ ‌succeeding‌ ‌school‌ ‌year,‌ ‌as‌ ‌such‌ ‌debts‌ ‌are‌ ‌considered‌ ‌to‌ ‌be‌ ‌debts‌ ‌of‌ ‌the‌‌                                   
student‌ ‌to‌ ‌the‌ ‌District‌ ‌and‌ ‌not‌ ‌to‌ ‌a‌ ‌particular‌ ‌school.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
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File‌:‌ ‌JQ‌ ‌ 
‌ 

STUDENT‌ ‌FEES,‌ ‌FINES,‌ ‌AND‌ ‌CHARGES‌ ‌ 
‌ 
‌ 

The‌ ‌School‌ ‌Committee‌ ‌recognizes‌ ‌the‌ ‌need‌ ‌for‌ ‌student‌ ‌fees‌ ‌to‌ ‌fund‌ ‌certain‌ ‌school‌ ‌activities.‌ ‌It‌ ‌also‌‌                               
recognizes‌‌that‌‌some‌‌students‌‌may‌‌not‌‌be‌‌able‌‌to‌‌pay‌‌these‌‌fees.‌ ‌While‌‌no‌‌student‌‌will‌‌be‌‌denied‌‌access‌‌                                     
due‌ ‌to‌ ‌an‌ ‌inability‌ ‌to‌ ‌pay‌ ‌fees,‌ ‌all‌ ‌students‌ ‌will‌ ‌be‌ ‌required‌ ‌to‌ ‌remit‌ ‌charges‌ ‌and‌ ‌fines.‌ ‌ 
‌ 

A‌ ‌school‌ ‌may‌ ‌exact‌ ‌a‌ ‌fee‌ ‌or‌ ‌charge‌ ‌only‌ ‌upon‌ ‌Committee‌ ‌approval.‌  ‌The‌ ‌schools,‌ ‌however,‌ ‌may:‌ ‌ 
‌ 

Charge‌ ‌students‌ ‌enrolled‌ ‌in‌ ‌certain‌ ‌courses‌ ‌for‌ ‌the‌ ‌cost‌ ‌of‌ ‌materials‌ ‌used‌ ‌in‌ ‌projects‌ ‌that‌ ‌will‌‌                               
become‌ ‌the‌ ‌property‌ ‌of‌ ‌the‌ ‌student.‌ ‌ 

‌ 
Charge‌ ‌for‌ ‌lost‌ ‌and‌ ‌damaged‌ ‌books,‌ ‌materials,‌ ‌supplies,‌ ‌and‌ ‌equipment.‌ ‌ 
‌ 

Students‌‌who‌‌are‌‌indigent‌‌are‌‌exempt‌‌from‌‌paying‌‌fees.‌‌However,‌‌indigent‌‌students‌‌are‌‌not‌‌exempt‌‌from‌‌                               
charges‌ ‌for‌ ‌lost‌ ‌and‌ ‌damaged‌ ‌books,‌ ‌locks,‌ ‌materials,‌ ‌supplies,‌ ‌and‌ ‌equipment.‌ ‌ 
‌ 

All‌ ‌student‌ ‌fees‌ ‌and‌ ‌charges,‌ ‌both‌ ‌optional‌‌and‌‌required,‌‌will‌‌be‌‌listed‌‌and‌‌described‌‌annually‌‌in‌‌each‌‌                                 
school's‌‌student‌‌handbook‌‌or‌‌in‌‌some‌‌other‌‌written‌‌form‌‌and‌‌distributed‌‌to‌‌each‌‌student.‌ ‌The‌‌notice‌‌will‌‌                                 
advise‌ ‌students‌ ‌that‌ ‌fees‌ ‌are‌ ‌to‌ ‌be‌ ‌paid‌ ‌and‌ ‌of‌ ‌the‌‌penalties‌‌for‌‌their‌‌failure‌‌to‌‌pay‌‌them.‌ ‌Permissible‌‌                                     
penalties‌ ‌include‌ ‌the‌ ‌denial‌ ‌of‌ ‌participation‌ ‌in‌ ‌extra‌ ‌class‌ ‌activities‌ ‌and‌ ‌graduation‌ ‌exercises‌ ‌and‌‌                           
activities‌ ‌while‌ ‌the‌ ‌student‌ ‌is‌ ‌enrolled‌ ‌in‌ ‌this‌ ‌District.‌ ‌ 
‌ 

Any‌ ‌fee‌ ‌or‌ ‌charge‌ ‌due‌ ‌to‌ ‌any‌ ‌school‌ ‌in‌ ‌the‌ ‌District‌ ‌and‌‌not‌‌paid‌‌at‌‌the‌‌end‌‌of‌‌the‌‌school‌‌year‌‌will‌‌be‌‌                                             
carried‌ ‌forward‌ ‌to‌ ‌the‌ ‌next‌ ‌succeeding‌ ‌school‌ ‌year,‌ ‌as‌ ‌such‌ ‌debts‌ ‌are‌ ‌considered‌ ‌to‌ ‌be‌ ‌debts‌ ‌of‌ ‌the‌‌                                   
student‌ ‌to‌ ‌the‌ ‌District‌ ‌and‌ ‌not‌ ‌to‌ ‌a‌ ‌particular‌ ‌school.‌ ‌ 
‌ 
‌ 

SOURCE:‌ ‌MASC‌ ‌October‌ ‌2016‌ ‌ 
‌ 
‌ 
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‌ 

STUDENT‌ ‌RECORDS‌ ‌ 
‌ 
‌ 

In‌‌order‌‌to‌‌provide‌‌students‌‌with‌‌appropriate‌‌instruction‌‌and‌‌educational‌‌services,‌‌it‌‌is‌‌necessary‌‌for‌‌the‌‌                               
school‌‌system‌‌to‌‌maintain‌‌extensive‌‌and‌‌sometimes‌‌personal‌‌information‌‌about‌‌them‌‌and‌‌their‌‌families.‌‌                           
It‌ ‌is‌ ‌essential‌ ‌that‌ ‌pertinent‌ ‌information‌ ‌in‌ ‌these‌ ‌records‌ ‌be‌ ‌readily‌ ‌available‌ ‌to‌ ‌appropriate‌ ‌school‌‌                             
personnel,‌‌be‌‌accessible‌‌to‌‌the‌‌student's‌‌parents‌‌or‌‌legal‌‌guardian‌‌and/or‌‌the‌‌student‌‌in‌‌accordance‌‌with‌‌                               
law‌ ‌yet‌ ‌be‌ ‌guarded‌ ‌as‌ ‌confidential‌ ‌information.‌ ‌ 
‌ 

The‌ ‌superintendent‌ ‌will‌ ‌provide‌ ‌for‌ ‌the‌ ‌proper‌ ‌administration‌ ‌of‌ ‌student‌‌records‌‌in‌‌keeping‌‌with‌‌state‌‌                             
and‌ ‌federal‌ ‌requirements.‌ ‌The‌ ‌temporary‌ ‌record‌ ‌of‌ ‌each‌ ‌student‌ ‌will‌ ‌be‌ ‌destroyed‌‌five‌‌years‌‌after‌‌the‌                               
student‌‌transfers,‌‌graduates‌‌or‌‌withdraws‌‌from‌‌the‌‌school‌‌district.‌‌Former‌‌students‌‌desiring‌‌Information‌‌                         
from‌ ‌their‌ ‌records‌ ‌may‌ ‌obtain‌ ‌it‌ ‌by‌ ‌requesting‌ ‌such‌ ‌information‌ ‌from‌ ‌the‌ ‌principal‌‌before‌‌the‌‌date‌‌of‌‌                                 
destruction.‌ ‌ 
‌ 

The‌ ‌committee‌ ‌wishes‌ ‌to‌ ‌make‌ ‌clear‌ ‌that‌ ‌all‌ ‌individual‌ ‌student‌ ‌records‌ ‌of‌ ‌the‌ ‌school‌ ‌system‌ ‌are‌‌                               
confidential.‌ ‌This‌ ‌extends‌ ‌to‌ ‌giving‌ ‌out‌ ‌individual‌ ‌addresses‌ ‌and‌ ‌telephone‌ ‌numbers.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS.:‌ Family‌ ‌Educational‌ ‌Rights‌ ‌and‌ ‌Privacy‌ ‌Act‌ ‌of‌ ‌1974,‌‌ ‌  
P.L.‌ ‌93-380,‌ ‌Amended‌ ‌P.L.‌ ‌103-382,‌ ‌1994‌ ‌ 
M.G.L.‌ ‌66:10‌ ‌71:34A,‌ ‌B,‌ ‌D,‌ ‌E‌ ‌ 
Board‌ ‌of‌ ‌Education‌ ‌Student‌ ‌Record‌ ‌Regulations‌ ‌adopted‌ ‌2/1077‌ ‌and‌ ‌June‌ ‌1995‌ ‌ 
603‌ ‌CMR:‌ ‌Dept.‌ ‌Of‌ ‌Education‌ ‌23:00‌ ‌through‌ ‌23:12‌ ‌also‌ ‌ 
Mass.‌ ‌Dept.‌ ‌Of‌ ‌Education‌‌publication‌‌Student‌‌‌R‌ecords;‌‌‌Q‌uestions,‌‌Answers‌‌and‌‌                   
Guidelines.‌ ‌Sept.‌ ‌1995‌ ‌ 

‌ 
CROSS‌ ‌REF.:‌ KDB,‌ ‌Public’s‌ ‌Right‌ ‌to‌ ‌Know‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
‌ 
‌ 
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File‌:‌ ‌JRA‌ ‌ 
‌ 

STUDENT‌ ‌RECORDS‌ ‌ 
‌ 
‌ 

In‌‌order‌‌to‌‌provide‌‌students‌‌with‌‌appropriate‌‌instruction‌‌and‌‌educational‌‌services,‌‌it‌‌is‌‌necessary‌‌for‌‌the‌‌                               
school‌‌district‌‌to‌‌maintain‌‌extensive‌‌and‌‌sometimes‌‌personal‌‌information‌‌about‌‌them‌‌and‌‌their‌‌families.‌‌                           
It‌ ‌is‌ ‌essential‌ ‌that‌ ‌pertinent‌ ‌information‌ ‌in‌ ‌these‌ ‌records‌ ‌be‌ ‌readily‌ ‌available‌ ‌to‌ ‌appropriate‌ ‌school‌‌                             
personnel,‌‌be‌‌accessible‌‌to‌‌the‌‌student’s‌‌parents‌‌or‌‌legal‌‌guardian‌‌and/or‌‌the‌‌student‌‌in‌‌accordance‌‌with‌‌                               
law,‌ ‌and‌ ‌yet‌ ‌be‌ ‌guarded‌ ‌as‌ ‌confidential‌ ‌information.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌will‌ ‌provide‌ ‌for‌ ‌the‌ ‌proper‌‌administration‌‌of‌‌student‌‌records‌‌in‌‌keeping‌‌with‌‌state‌‌                             
and‌‌federal‌‌requirements,‌‌and‌‌shall‌‌obtain‌‌a‌‌copy‌‌of‌‌the‌‌state‌‌student‌‌records‌‌regulations.‌ ‌The‌‌temporary‌‌                               
record‌‌of‌‌each‌‌student‌‌will‌‌be‌‌‌destroyed‌‌no‌‌later‌‌than‌‌seven‌‌years‌‌after‌‌the‌‌student‌‌transfers,‌‌graduates‌‌or‌‌                                   
withdraws‌ ‌from‌ ‌the‌ ‌School‌ ‌District.‌ ‌Written‌ ‌notice‌ ‌to‌ ‌the‌‌eligible‌‌student‌‌and‌‌their‌‌parent/guardian‌‌of‌‌                             
the‌‌approximate‌‌date‌‌of‌‌destruction‌‌of‌‌the‌‌temporary‌‌record‌‌and‌‌their‌‌right‌‌to‌‌receive‌‌the‌‌information‌‌in‌‌                                 
whole‌ ‌or‌ ‌in‌ ‌part,‌ ‌shall‌ ‌be‌ ‌made‌ ‌at‌ ‌the‌ ‌time‌ ‌of‌ ‌such‌ ‌transfer,‌ ‌graduation,‌ ‌or‌ ‌withdrawal.‌‌The‌‌student’s‌‌                                   
transcript‌ ‌may‌ ‌only‌ ‌be‌ ‌destroyed‌ ‌60‌ ‌years‌‌following‌‌their‌‌graduation,‌‌transfer,‌‌or‌‌withdrawal‌‌from‌‌the‌‌                             
school‌ ‌district.‌ ‌ 
‌ 

The‌ ‌Committee‌ ‌wishes‌ ‌to‌ ‌make‌ ‌clear‌ ‌that‌ ‌all‌ ‌individual‌ ‌student‌ ‌records‌ ‌of‌ ‌the‌ ‌school‌ ‌district‌ ‌are‌‌                               
confidential.‌ ‌This‌ ‌extends‌ ‌to‌ ‌giving‌ ‌out‌ ‌individual‌ ‌addresses‌ ‌and‌ ‌telephone‌ ‌numbers.‌ ‌ 
‌ 
‌ 

LEGAL‌ ‌REFS:‌ Family‌ ‌Educational‌ ‌Rights‌ ‌and‌ ‌Privacy‌ ‌Act‌ ‌of‌ ‌1974,‌‌ ‌  
P.L.‌ ‌93-380,‌ ‌Amended‌ ‌ ‌   
P.L.‌ ‌103-382,‌ ‌1994‌ ‌ 
M.G.L.‌ ‌66:10;‌ ‌71:34A,‌ ‌B,‌ ‌D,‌ ‌E,‌ ‌H‌ ‌ 
603‌ ‌CMR‌ ‌23.00‌ ‌ 
‌ 

SOURCE:‌ MASC‌ ‌February‌ ‌2019‌ ‌ 
‌ 

CROSS‌ ‌REF:‌‌  KDB,‌ ‌Public’s‌ ‌Right‌ ‌to‌ ‌Know‌ ‌ 
‌ 
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STUDENT‌ ‌RECORDS‌ ‌ 
‌ 
‌ 

603‌ ‌CMR‌ ‌23.00‌ ‌is‌ ‌promulgated‌ ‌by‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education‌ ‌pursuant‌ ‌to‌ ‌its‌ ‌powers‌ ‌under‌‌                             
M.G.L.c.71,s.34D‌ ‌which‌ ‌directs‌ ‌that‌ ‌"the‌ ‌board‌ ‌of‌ ‌education‌ ‌shall‌ ‌adopt‌ ‌regulations‌ ‌relative‌ ‌to‌ ‌the‌‌                           
maintenance‌‌of‌‌student‌‌records‌‌by‌‌the‌‌public‌‌elementary‌‌and‌‌secondary‌‌schools‌‌of‌‌the‌‌Commonwealth,"‌‌                           
and‌‌under‌‌M.G.L.‌‌c.7ls.34F‌‌which‌‌directs‌‌that‌‌"‌‌the‌‌board‌‌of‌‌education‌‌shall‌‌adopt‌‌regulations‌‌relative‌‌to‌‌                                 
the‌ ‌retention,‌ ‌duplication‌‌and‌‌storage‌‌of‌‌records‌‌under‌‌the‌‌control‌‌of‌‌school‌‌committees,‌‌and‌‌except‌‌as‌‌                               
otherwise‌ ‌required‌ ‌by‌ ‌law‌ ‌may‌ ‌authorize‌ ‌the‌ ‌periodic‌ ‌destruction‌ ‌of‌ ‌any‌ ‌such‌ ‌records‌ ‌at‌ ‌reasonable‌‌                             
times."‌ ‌603‌ ‌CMR‌ ‌23.00‌ ‌was‌ ‌originally‌ ‌promulgated‌ ‌on‌ ‌February‌ ‌10,‌ ‌1975,‌ ‌and‌ ‌was‌ ‌reviewed‌ ‌and‌‌                             
amended‌‌in‌‌June‌‌1995.‌‌603‌‌CMR‌‌is‌‌in‌‌conformity‌‌with‌‌federal‌‌and‌‌state‌‌statutes‌‌regarding‌‌maintenance‌‌                               
of‌ ‌and‌ ‌access‌ ‌to‌ ‌student‌ ‌records‌ ‌and‌ ‌are‌ ‌to‌ ‌be‌ ‌construed‌ ‌harmoniously‌ ‌with‌ ‌such‌ ‌statutes.‌ ‌ 
‌ 

Application‌ ‌of‌ ‌Rights‌ ‌ 
‌ 

603‌ ‌CMR‌ ‌23.00‌ ‌is‌ ‌promulgated‌ ‌to‌ ‌ensure‌ ‌parents'‌ ‌and‌ ‌students'‌ ‌rights‌ ‌of‌ ‌confidentiality,‌ ‌inspection,‌‌                           
amendment,‌ ‌and‌ ‌destruction‌ ‌of‌ ‌student's‌ ‌records‌ ‌and‌ ‌to‌ ‌assist‌ ‌local‌ ‌school‌ ‌systems‌ ‌in‌ ‌adhering‌ ‌to‌‌the‌‌                               
law.‌ ‌603‌ ‌CMR‌ ‌23.00‌ ‌should‌ ‌be‌ ‌liberally‌ ‌construed‌ ‌for‌ ‌these‌ ‌purposes.‌ ‌ 
‌ 

1. These‌ ‌rights‌ ‌shall‌ ‌be‌ ‌the‌ ‌rights‌‌of‌‌the‌‌student‌‌upon‌‌reaching‌‌14‌‌years‌‌of‌‌age‌‌or‌‌upon‌‌entering‌‌                                   
the‌ ‌ninth‌ ‌grade,‌ ‌whichever‌ ‌comes‌ ‌first.‌ ‌If‌ ‌a‌ ‌student‌ ‌is‌ ‌under‌ ‌the‌ ‌age‌ ‌of‌ ‌14‌ ‌and‌ ‌has‌ ‌not‌ ‌yet‌‌                                     
entered‌ ‌the‌ ‌ninth‌ ‌grade,‌ ‌these‌ ‌rights‌ ‌shall‌ ‌belong‌ ‌to‌ ‌the‌ ‌student's‌ ‌parent.‌ ‌ 

‌ 
2. If‌ ‌a‌ ‌student‌ ‌is‌ ‌from‌ ‌14‌ ‌through‌ ‌17‌ ‌years‌ ‌or‌ ‌has‌ ‌entered‌ ‌the‌ ‌ninth‌‌grade,‌‌both‌‌the‌‌student‌‌and‌‌                                     

his/her‌ ‌parent,‌ ‌or‌ ‌either‌ ‌one‌ ‌acting‌ ‌alone,‌ ‌shall‌ ‌exercise‌ ‌these‌ ‌rights.‌ ‌ 
‌ 

3. If‌ ‌a‌ ‌student‌ ‌is‌ ‌18‌ ‌years‌ ‌of‌ ‌age‌‌or‌‌older,‌‌he/she‌‌alone‌‌shall‌‌exercise‌‌these‌‌rights,‌‌subject‌‌to‌‌the‌‌                                     
following.‌ ‌The‌ ‌parent‌ ‌may‌ ‌continue‌ ‌to‌ ‌exercise‌ ‌the‌ ‌rights‌ ‌until‌ ‌expressly‌ ‌limited‌ ‌by‌ ‌such‌‌                           
student.‌ ‌Such‌ ‌student‌ ‌may‌ ‌limit‌ ‌the‌‌rights‌‌and‌‌provisions‌‌of‌‌603‌‌CMR‌‌23.00‌‌which‌‌extend‌‌to‌‌                               
his/her‌‌parent,‌‌except‌‌the‌‌right‌‌to‌‌inspect‌‌the‌‌student‌‌record,‌‌by‌‌making‌‌such‌‌request‌‌in‌‌writing‌‌                               
to‌ ‌the‌ ‌school‌ ‌principal‌ ‌or‌‌superintendent‌‌of‌‌schools‌‌who‌‌shall‌‌honor‌‌such‌‌request‌‌and‌‌retain‌‌a‌‌                               
copy‌ ‌of‌ ‌it‌ ‌in‌ ‌the‌ ‌student‌ ‌record.‌ ‌Pursuant‌ ‌to‌ ‌M.G.L.‌ ‌c.71,‌ ‌s.34E,‌ ‌the‌ ‌parent‌‌of‌‌a‌‌student‌‌may‌‌                                   
inspect‌ ‌the‌ ‌student‌ ‌record‌ ‌regardless‌ ‌of‌ ‌the‌ ‌student's‌ ‌age.‌ ‌ 

‌ 
4. Notwithstanding‌ ‌603‌ ‌CMR‌ ‌23.01(1)‌ ‌and‌ ‌23.01(2),‌ ‌nothing‌ ‌shall‌ ‌be‌ ‌construed‌ ‌to‌ ‌mean‌ ‌that‌ ‌a‌‌                           

school‌‌committee‌‌cannot‌‌extend‌‌the‌‌provisions‌‌of‌‌603‌‌CMR‌‌23.00‌‌to‌‌students‌‌under‌‌the‌‌age‌‌of‌‌                               
14‌ ‌or‌ ‌to‌ ‌students‌ ‌who‌ ‌have‌ ‌not‌ ‌yet‌ ‌entered‌ ‌the‌ ‌ninth‌ ‌grade.‌ ‌ 

‌ 
Definition‌ ‌of‌ ‌Terms‌ ‌ 
‌ 

The‌ ‌various‌ ‌terms‌ ‌as‌ ‌used‌ ‌in‌ ‌603‌ ‌CMR‌ ‌23.00‌ ‌are‌ ‌defined‌ ‌below:‌ ‌ 
‌ 

Access:‌‌ ‌shall‌ ‌mean‌ ‌inspection‌ ‌or‌ ‌copying‌ ‌of‌ ‌a‌ ‌student‌ ‌record,‌ ‌in‌ ‌whole‌ ‌or‌ ‌in‌ ‌part.‌‌ ‌  
‌ 
‌ 
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Authorized‌ ‌School‌ ‌Personnel‌:‌ ‌shall‌ ‌consist‌ ‌of‌ ‌three‌ ‌groups:‌ ‌ 
‌ 

1. School‌ ‌administrators,‌ ‌teachers,‌ ‌counselors‌ ‌and‌ ‌other‌ ‌professionals‌ ‌who‌ ‌are‌ ‌employed‌ ‌by‌‌the‌‌                       
school‌‌committee‌‌or‌‌who‌‌are‌‌providing‌‌services‌‌to‌‌the‌‌student‌‌under‌‌an‌‌agreement‌‌between‌‌the‌‌                             
school‌ ‌committee‌ ‌and‌ ‌a‌ ‌service‌‌provider,‌‌and‌‌who‌‌are‌‌working‌‌directly‌‌with‌‌the‌‌student‌‌in‌‌an‌‌                               
administrative,‌ ‌teaching‌ ‌counseling,‌ ‌and/or‌ ‌diagnostic‌ ‌capacity.‌ ‌Any‌ ‌such‌ ‌personnel‌ ‌who‌ ‌are‌‌                     
not‌ ‌employed‌ ‌directly‌ ‌by‌ ‌the‌ ‌school‌ ‌committee‌ ‌shall‌ ‌have‌ ‌access‌ ‌only‌ ‌to‌ ‌the‌ ‌student‌ ‌record‌‌                             
information‌ ‌that‌ ‌is‌ ‌required‌ ‌for‌ ‌them‌ ‌to‌ ‌perform‌ ‌their‌ ‌duties.‌ ‌ 

2. Administrative‌ ‌office‌ ‌staff‌ ‌and‌ ‌clerical‌ ‌personnel,‌ ‌including‌ ‌operators‌ ‌of‌ ‌data‌ ‌processing‌‌                     
equipment‌ ‌or‌ ‌equipment‌ ‌that‌ ‌produces‌ ‌microfilm/microfiche,‌ ‌who‌‌are‌‌either‌‌employed‌‌by‌‌the‌‌                       
school‌‌committee‌‌or‌‌are‌‌employed‌‌under‌‌a‌‌school‌‌committee‌‌service‌‌contract,‌‌and‌‌whose‌‌duties‌‌                           
require‌ ‌them‌ ‌to‌ ‌have‌ ‌access‌ ‌to‌ ‌student‌ ‌records‌ ‌for‌‌purposes‌‌of‌‌processing‌‌information‌‌for‌‌the‌‌                             
student‌ ‌record.‌‌Such‌‌personnel‌‌shall‌‌have‌‌access‌‌only‌‌to‌‌the‌‌student‌‌record‌‌information‌‌that‌‌is‌‌                             
required‌ ‌for‌ ‌them‌ ‌to‌ ‌perform‌ ‌their‌ ‌duties.‌ ‌ 

3. The‌ ‌evaluation‌ ‌team‌ ‌evaluates‌ ‌a‌ ‌student.‌ ‌ 
‌ 

Eligible‌‌Student:‌‌‌shall‌‌mean‌‌any‌‌student‌‌who‌‌is‌‌14‌‌years‌‌of‌‌age‌‌or‌‌older‌‌or‌‌who‌‌has‌‌entered‌‌9th‌‌grade,‌‌                                       
unless‌‌the‌‌school‌‌committee‌‌acting‌‌pursuant‌‌to‌‌603‌‌CMR‌‌23.01‌‌(4)‌‌extends‌‌the‌‌rights‌‌and‌‌provisions‌‌of‌‌                                 
603‌ ‌CMR‌ ‌23.00‌ ‌tb‌ ‌students‌ ‌under‌ ‌the‌ ‌age‌ ‌of‌ ‌14‌ ‌or‌ ‌to‌ ‌students‌ ‌who‌ ‌have‌ ‌not‌ ‌yet‌ ‌entered‌ ‌9th‌ ‌grade.‌ ‌ 
‌ 

Evaluation‌‌Team:‌‌shall‌‌mean‌‌·the‌‌team‌‌which‌‌evaluates‌‌school-age‌‌children‌‌pursuant‌‌to‌‌M.G.L.‌‌c.‌‌71B‌‌                             
(St.‌ ‌1972,‌ ‌c.766)‌ ‌and‌ ‌603‌ ‌CMR‌ ‌28.00.‌ ‌ 
‌ 

Parent:‌ ‌shall‌ ‌mean‌‌a‌‌student's‌‌father‌‌or‌‌mother,‌‌or‌‌guardian,‌‌or‌‌person‌‌or‌‌agency‌‌legally‌‌authorized‌‌to‌‌                                 
act‌‌on‌‌behalf‌‌of‌‌the‌‌child‌‌in‌‌place‌‌of‌‌or‌‌in‌‌conjunction‌‌with‌‌the‌‌father,‌‌mother,‌‌or‌‌guardian.‌‌Any‌‌parent‌‌                                       
who‌‌by‌‌·court‌‌order‌‌does‌‌not‌‌have‌‌physical‌‌custody‌‌of‌‌the‌‌student,‌‌is‌‌considered‌‌a‌‌non-custodial‌‌parent‌‌                                 
for‌ ‌purposes‌ ‌of‌ ‌M.G.L.‌ ‌c.71,‌‌s.34H‌‌and‌‌603‌‌CMR‌‌23.00.‌‌This‌‌includes‌‌parents‌‌who‌‌by‌‌court‌‌order‌‌do‌‌                                   
not‌ ‌reside‌ ‌with‌ ‌or‌ ‌supervise‌ ‌the‌ ‌student,‌ ‌even‌ ‌for‌ ‌short‌ ‌periods‌ ‌of‌ ‌time.‌ ‌ 
‌ 

Release:‌‌ ‌shall‌ ‌mean‌ ‌the‌ ‌oral‌ ‌or‌ ‌written‌ ‌disclosure,‌ ‌in‌ ‌whole‌ ‌or‌ ‌in‌ ‌part,‌ ‌of‌ ‌information‌ ‌in‌ ‌a‌ ‌student‌ ‌record.‌ ‌ 
‌ 

School-age‌‌child‌‌with‌‌special‌‌needs:‌‌shall‌‌have‌‌the‌‌same‌‌definition‌‌as‌‌that‌‌given‌‌in‌‌M.G.L.‌‌c.71B‌‌(St.‌‌                                 
1972,‌ ‌c766)‌ ‌and‌ ‌603‌ ‌CMR‌ ‌28.00.‌ ‌ 
‌ 

School‌‌Committee:‌‌shall‌‌include‌‌a‌‌school‌‌committee,‌‌a‌‌board‌‌of‌‌trustees‌‌of‌‌a‌‌charter‌‌school,‌‌a‌‌board‌‌of‌‌                                   
trustees‌ ‌of‌ ‌a‌ ‌vocational-technical‌ ‌school,‌ ‌a‌ ‌board‌ ‌of‌ ‌directors‌ ‌of‌ ‌an‌ ‌educational‌ ‌collaborative‌ ‌and‌ ‌the‌‌                             
governing‌ ‌body‌ ‌of‌ ‌an‌ ‌M.G.L.‌ ‌c.71B‌ ‌(Chapter‌ ‌766)‌ ‌approved‌ ‌private‌ ‌school.‌ ‌ 
‌ 

Student:‌ ‌shall‌ ‌mean‌ ‌any‌ ‌person‌ ‌enrolled‌ ‌or‌ ‌formerly‌ ‌enrolled‌ ‌in‌ ‌a‌ ‌public‌ ‌elementary‌ ‌or‌ ‌secondary‌‌                             
school‌ ‌or‌ ‌any‌ ‌person‌ ‌age‌ ‌three‌ ‌or‌ ‌older‌ ‌about‌ ‌whom‌ ‌a‌ ‌school‌ ‌committee‌ ‌maintains‌ ‌information.‌ ‌The‌‌                               
term‌ ‌as‌ ‌used‌ ‌in‌ ‌603‌ ‌CMR‌‌23.00‌‌shall‌‌not‌‌include‌‌a‌‌person‌‌about‌‌whom‌‌a‌‌school‌‌committee‌‌maintains‌‌                                   
information‌ ‌relative‌ ‌only‌ ‌to‌ ‌the‌ ‌person's‌ ‌employment‌ ‌by‌ ‌the‌ ‌school‌ ‌committee.‌ ‌ 
‌ 
‌ 
‌ 
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The‌‌Student‌‌Record:‌‌shall‌‌consist‌‌of‌‌the‌‌transcript‌‌and‌‌the‌‌temporary‌‌record,‌‌including‌‌all‌‌information,‌‌                             
recording‌‌and‌‌computer‌‌tapes,‌‌microfilm,‌‌microfiche,‌‌or‌‌any‌‌other‌‌materials,‌‌regardless‌‌of‌‌physical‌‌form‌‌                           
or‌ ‌characteristics‌ ‌concerning‌ ‌a‌ ‌student‌ ‌that‌‌is‌‌organized‌‌on‌‌the‌‌basis‌‌of‌‌the‌‌student's‌‌name‌‌or‌‌in‌‌a‌‌way‌‌                                     
that‌ ‌such‌ ‌student‌ ‌may‌ ‌be‌ ‌individually‌ ‌identified,‌ ‌and‌ ‌that‌ ‌is‌ ‌kept‌ ‌by‌ ‌the‌ ‌public‌ ‌schools‌ ‌of‌ ‌the‌‌                                 
Commonwealth.‌ ‌The‌ ‌term‌ ‌as‌ ‌used‌ ‌in‌ ‌603‌ ‌CMR‌ ‌23.00‌ ‌shall‌ ‌mean‌ ‌all‌ ‌such‌ ‌information‌ ‌and‌ ‌materials‌‌                               
regardless‌‌of‌‌where‌‌they‌‌are‌‌located,‌‌except‌‌for‌‌the‌‌information‌‌and‌‌materials‌‌specifically‌‌exempted‌‌by‌‌                             
603‌ ‌CMR‌ ‌23.04.‌ ‌ 
‌ 

The‌ ‌Temporary‌ ‌Record:‌ ‌shall‌ ‌consist‌ ‌of‌ ‌all‌ ‌the‌ ‌information‌ ‌in‌ ‌the‌ ‌student‌ ‌record‌ ‌which‌ ‌is‌ ‌not‌‌                               
contained‌ ‌in‌ ‌the‌ ‌transcript.‌ ‌This‌ ‌information‌ ‌clearly‌ ‌shall‌‌be‌‌of‌‌importance‌‌to‌‌the‌‌educational‌‌process.‌‌                             
Such‌ ‌information‌ ‌may‌ ‌include‌ ‌standardized‌ ‌test‌ ‌results,‌ ‌class‌ ‌rank‌ ‌(when‌ ‌applicable),‌ ‌extracurricular‌‌                       
activities,‌ ‌and‌ ‌evaluations‌ ‌by‌ ‌teachers,‌ ‌counselors,‌ ‌and‌ ‌other‌ ‌school‌ ‌staff.‌ ‌ 
‌ 

Third‌‌Party:‌‌shall‌‌mean‌‌any‌‌person‌‌or‌‌private‌‌or‌‌public‌‌agency,‌‌authority,‌‌or‌‌organization‌‌other‌‌than‌‌the‌‌                                 
eligible‌ ‌student,‌ ‌his/her‌ ‌parent,‌ ‌or‌ ‌authorized‌ ‌school‌ ‌personnel.‌ ‌ 
‌ 

Log‌ ‌of‌ ‌Access:‌ ‌A‌ ‌log‌ ‌‌shall‌ ‌be‌ ‌kept‌ ‌as‌ ‌part‌ ‌of‌ ‌each‌ ‌student's‌ ‌record.‌ ‌If‌‌parts‌‌of‌‌the‌‌student‌‌record‌‌are‌‌                                         
separately‌ ‌located,‌ ‌a‌ ‌separate‌ ‌log‌ ‌shall‌ ‌be‌ ‌kept‌ ‌with‌ ‌each‌ ‌part.‌ ‌The‌ ‌log‌ ‌shall‌‌indicate‌‌all‌‌persons‌‌who‌‌                                   
have‌ ‌obtained‌ ‌access‌ ‌to‌ ‌the‌ ‌student‌ ‌record,‌ ‌stating:‌ ‌the‌ ‌name,‌ ‌position‌ ‌and‌ ‌signature‌ ‌of‌ ‌the‌ ‌person‌‌                               
releasing‌‌the‌‌information;‌‌the‌‌name,‌‌position‌‌and‌‌if‌‌a‌‌third‌‌part,‌‌the‌‌affiliation‌‌if‌‌any,‌‌of‌‌the‌‌person‌‌who‌‌                                     
is‌ ‌to‌ ‌receive‌ ‌the‌ ‌information;‌ ‌the‌ ‌date‌ ‌of‌‌access;‌‌the‌‌parts‌‌of‌‌the‌‌record‌‌to‌‌which‌‌access‌‌was‌‌obtained;‌‌                                     
and‌ ‌the‌ ‌purpose‌‌of‌‌such‌‌access.‌‌Unless‌‌student‌‌record‌‌information‌‌is‌‌to‌‌be‌‌deleted‌‌or‌‌released,‌‌this‌‌log‌‌                                   
requirement‌ ‌shall‌ ‌not‌ ‌apply‌ ‌to:‌ ‌ 
‌ 

a. Authorized‌ ‌school‌ ‌personnel‌ ‌under‌ ‌603‌ ‌CMR‌ ‌23.02(9)(a)‌ ‌who‌ ‌inspect‌ ‌the‌ ‌student‌ ‌record;‌ ‌ 
b. Administrative‌ ‌office‌ ‌staff‌ ‌and‌ ‌clerical‌ ‌personnel‌ ‌under‌ ‌603‌ ‌CMR‌ ‌23.02(9)(b),‌ ‌who‌ ‌add‌‌                       

information‌ ‌to‌ ‌or‌ ‌obtain‌ ‌access‌ ‌to‌ ‌the‌ ‌student‌ ‌record;‌ ‌and‌ ‌ 
c. School‌ ‌nurses‌ ‌who‌ ‌inspect‌ ‌the‌ ‌student‌ ‌health‌ ‌record.‌ ‌ 

‌ 
Access‌ ‌of‌ ‌Third‌‌Parties:‌‌Except‌‌for‌‌the‌‌provisions‌‌of‌‌603‌‌CMR‌‌23‌‌.07(4)(a)‌‌through‌‌23‌‌.07(4)(h),‌‌no‌‌                                 
third‌ ‌party‌ ‌shall‌ ‌have‌ ‌access‌ ‌to‌ ‌information‌ ‌in‌‌or‌‌from‌‌a‌‌student‌‌record‌‌without‌‌the‌‌specific,‌‌informed‌‌                                 
written‌ ‌consent‌ ‌of‌ ‌the‌ ‌eligible‌ ‌student‌ ‌or‌ ‌the‌ ‌parent.‌ ‌When‌ ‌granting‌ ‌consent,‌ ‌the‌ ‌eligible‌ ‌student‌ ‌or‌‌                               
parent‌ ‌shall‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌designate‌ ‌which‌ ‌parts‌‌of‌‌the‌‌student‌‌record‌‌shall‌‌be‌‌released‌‌to‌‌the‌‌third‌‌                                     
party.‌‌A‌‌copy‌‌of‌‌such‌‌consent‌‌shall‌‌be‌‌retained‌‌by‌‌the‌‌eligible‌‌student‌‌or‌‌parent‌‌and‌‌a‌‌duplicate‌‌placed‌‌in‌‌                                       
the‌ ‌temporary‌ ‌record.‌ ‌Except‌ ‌for‌ ‌the‌ ‌information‌ ‌described‌ ‌in‌ ‌603‌ ‌CMR‌ ‌23.07(4)(a),‌ ‌personally‌‌                         
identifiable‌‌information‌‌from‌‌a‌‌student‌‌record‌‌shall‌‌only‌‌be‌‌released‌‌to‌‌a‌‌third‌‌party‌‌on‌‌the‌‌condition‌‌that‌‌                                   
he/she‌ ‌will‌ ‌not‌ ‌permit‌ ‌any‌ ‌other‌ ‌third‌ ‌party‌ ‌to‌ ‌have‌ ‌access‌ ‌to‌ ‌such‌ ‌information‌ ‌without‌ ‌the‌ ‌written‌‌                                 
consent‌ ‌of‌ ‌the‌ ‌eligible‌ ‌student‌ ‌or‌ ‌parent.‌ ‌ 
‌ 

a. A‌‌school‌‌may‌‌release‌‌the‌‌following‌‌directory‌‌information:‌‌a‌‌student's‌‌name,‌‌address,‌‌telephone‌                         
listing,‌ ‌date‌ ‌and‌ ‌place‌ ‌of‌‌birth,‌‌major‌‌field‌‌of‌‌study,‌‌dates‌‌of‌‌attendance,‌‌weight‌‌and‌‌height‌‌of‌‌                                 
members‌ ‌of‌ ‌athletic‌ ‌teams,‌ ‌class,‌ ‌participation‌ ‌in‌ ‌officially‌ ‌recognized‌ ‌activities‌ ‌and‌ ‌sports,‌‌                       
degrees,‌ ‌honors‌ ‌and‌ ‌awards,‌ ‌and‌ ‌post-high‌ ‌school‌ ‌plans‌ ‌without‌ ‌the‌ ‌consent‌ ‌of‌ ‌the‌ ‌eligible‌‌                           
student‌‌or‌‌parent;‌‌provided‌‌that‌‌the‌‌school‌‌gives‌‌public‌‌notice‌‌of‌‌the‌‌types‌‌of‌‌information‌‌it‌‌may‌‌                                 
release‌‌under‌‌603‌‌CMR‌‌23.‌‌07‌‌and‌‌allows‌‌eligible‌‌students‌‌and‌‌parents‌‌a‌‌reasonable‌‌time‌‌after‌‌                               
such‌ ‌notice‌ ‌to‌ ‌request‌ ‌that‌ ‌this‌ ‌information‌ ‌not‌ ‌be‌ ‌released‌ ‌without‌ ‌the‌ ‌prior‌ ‌consent‌ ‌of‌ ‌the‌‌                               
eligible‌‌ ‌  

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

‌ 
3‌ ‌of‌ ‌5‌ 

Medfield‌ ‌Public‌ ‌Schools‌ ‌ 



‌ 
‌ 

WORKING‌ ‌DRAFT‌ ‌ 

File:‌‌  ‌JRA-R‌ ‌ 
‌ 

student‌‌or‌‌parent.‌‌Such‌‌notice‌‌may‌‌be‌‌included‌‌in‌‌the‌‌routine‌‌information‌‌letter‌‌required‌‌under‌‌                             
603‌ ‌CMR‌ ‌23.10:‌ ‌ 

‌ 
Access‌ ‌Procedures‌ ‌for‌ ‌Noncustodial‌ ‌Parents:‌ ‌‌As‌ ‌required‌ ‌by‌ ‌M.G.L.‌ ‌c.71,‌ ‌s.34H,‌ ‌a‌ ‌noncustodial‌‌                         
parent‌ ‌may‌ ‌have‌ ‌access‌ ‌to‌ ‌the‌ ‌student‌ ‌record‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌following‌ ‌provisions.‌ ‌ 

a. A‌ ‌non-custodial‌ ‌parent‌ ‌is‌ ‌eligible‌ ‌to‌ ‌obtain‌ ‌access‌ ‌to‌ ‌the‌ ‌student‌ ‌record‌ ‌unless:‌ ‌ 
1. The‌‌parent‌‌has‌‌been‌‌denied‌‌legal‌‌custody‌‌based‌‌on‌‌a‌‌threat‌‌to‌‌the‌‌safety‌‌of‌‌the‌‌student‌‌or‌‌                                   

to‌ ‌the‌ ‌custodial‌ ‌parent,‌ ‌or‌ ‌ 
2. The‌ ‌parent‌ ‌has‌ ‌been‌ ‌denied‌ ‌visitation‌ ‌or‌ ‌has‌ ‌been‌ ‌ordered‌ ‌to‌ ‌supervised‌ ‌visitation,‌ ‌or‌‌ ‌  
3. The‌ ‌parent's‌ ‌access‌ ‌to‌ ‌the‌ ‌student‌ ‌or‌ ‌to‌ ‌the‌ ‌custodial‌ ‌parent‌ ‌has‌ ‌been‌ ‌restricted‌ ‌by‌ ‌a‌‌                               

temporary‌‌or‌‌permanent‌‌protective‌‌order,‌‌unless‌‌the‌‌protective‌‌order‌‌(or‌‌any‌‌subsequent‌‌                       
order‌ ‌modifying‌ ‌the‌ ‌protective‌ ‌order)‌ ‌specifically‌ ‌allows.‌ ‌access‌ ‌to‌ ‌the‌ ‌information‌‌                     
contained‌ ‌in‌ ‌the‌ ‌student‌ ‌record.‌ ‌ 

b. In‌‌order‌‌to‌‌obtain‌‌access,‌‌the‌‌non-custodial‌‌parent‌‌must‌‌submit‌‌a‌‌written‌‌request‌‌for‌‌the‌‌student‌‌                               
record‌ ‌to‌ ‌the‌ ‌high‌ ‌school‌ ‌principal‌ ‌annually.‌ ‌The‌ ‌initial‌ ‌request‌ ‌must‌ ‌include‌ ‌the‌ ‌following:‌ ‌ 

1. A‌‌certified‌‌copy‌‌of‌‌the‌‌court‌‌order‌‌or‌‌judgment‌‌relative‌‌to‌‌the‌‌custody‌‌of‌‌the‌‌student‌‌that‌                                 
either‌‌indicates‌‌that‌‌the‌‌requesting‌‌parent‌‌is‌‌eligible‌‌to‌‌receive‌‌access‌‌as‌‌set‌‌forth‌‌in‌‌603‌‌                               
CMR‌ ‌23.07(5)(a),‌ ‌or‌ ‌a‌ ‌certified‌ ‌copy‌ ‌of‌ ‌a‌ ‌court‌ ‌order‌ ‌specifically‌ ‌ordering‌ ‌that‌ ‌the‌‌                           
student‌ ‌records‌ ‌be‌ ‌made‌ ‌available‌ ‌to‌ ‌the‌ ‌noncustodial‌ ‌parent,‌ ‌and‌ ‌ 

2. An‌‌affidavit‌‌from‌‌the‌‌non-custodial‌‌parent‌‌that‌‌said‌‌court‌‌order‌‌or‌‌judgment‌‌remains‌‌in‌‌                           
effect‌ ‌and‌ ‌that‌ ‌there‌ ‌is‌ ‌no‌ ‌temporary‌ ‌or‌ ‌permanent‌ ‌order‌ ‌restricting‌ ‌access‌ ‌to‌ ‌the‌‌                           
custodial‌ ‌parent‌ ‌or‌ ‌any‌ ‌child‌ ‌in‌ ‌the‌ ‌custodial‌ ‌parent's‌ ‌custody.‌ ‌ 

c. The‌ ‌non-custodial‌ ‌parent‌ ‌must‌ ‌submit‌ ‌a‌ ‌written‌ ‌request‌ ‌for‌ ‌access‌ ‌each‌ ‌year‌‌stating‌‌that‌‌said‌‌                             
parent‌ ‌continues‌ ‌to‌ ‌be‌ ‌entitled‌ ‌to‌ ‌unsupervised‌ ‌visitation‌ ‌with‌ ‌the‌ ‌student‌ ‌and‌ ‌is‌ ‌eligible‌ ‌to‌‌                             
obtain‌ ‌access‌ ‌as‌ ‌set‌ ‌forth‌ ‌in‌ ‌603‌ ‌CMR‌ ‌23.07(5)(a).‌ ‌ 

d. Upon‌‌receipt‌‌of‌‌the‌‌request‌‌(initial‌‌and‌‌annual)‌‌the‌‌school‌‌must‌‌immediately‌‌notify‌‌the‌‌custodial‌‌                             
parent‌ ‌by‌ ‌certified‌ ‌and‌ ‌first‌ ‌class‌ ‌mail,‌ ‌in‌ ‌English‌ ‌and‌ ‌the‌ ‌primary‌ ‌language‌ ‌of‌ ‌the‌ ‌custodial‌‌                               
parent,‌ ‌that‌ ‌it‌ ‌will‌ ‌provide‌ ‌the‌ ‌non-custodial‌ ‌parent‌ ‌with‌ ‌access‌ ‌after‌ ‌21‌ ‌days,‌ ‌unless‌ ‌the‌‌                             
custodial‌ ‌parent‌‌provides‌‌the‌‌principal‌‌with‌‌documentation‌‌that‌‌the‌‌non-custodial‌‌parent‌‌is‌‌not‌‌                         
eligible‌ ‌to‌ ‌obtain‌ ‌access‌ ‌as‌ ‌set‌ ‌forth‌ ‌in‌ ‌603‌ ‌CMR‌ ‌23.07(5)(a).‌ ‌ 

e. The‌ ‌school‌ ‌must‌ ‌delete‌ ‌the‌ ‌address‌ ‌and‌ ‌telephone‌ ‌number‌‌of‌‌the‌‌student‌‌and‌‌custodial‌‌parent‌‌                             
from‌ ‌student‌ ‌records‌ ‌provided‌ ‌to‌ ‌non-custodial‌ ‌parents.‌ ‌In‌ ‌addition,‌ ‌such‌ ‌records‌ ‌must‌ ‌be‌‌                         
marked‌ ‌t9‌ ‌indicate‌ ‌that‌ ‌they‌ ‌shall‌ ‌not‌ ‌be‌ ‌used‌ ‌to‌ ‌enroll‌ ‌the‌ ‌student‌ ‌in‌ ‌another‌ ‌school.‌ ‌ 

f. Upon‌ ‌receipt‌ ‌of‌ ‌a‌ ‌court‌ ‌order‌ ‌which‌ ‌prohibits‌ ‌the‌ ‌distribution‌ ‌of‌ ‌information‌ ‌pursuant‌ ‌to‌‌                           
G.L.c.71,‌ ‌s.34H,‌ ‌the‌ ‌school‌ ‌shall‌ ‌notify‌ ‌the‌ ‌non-custodial‌ ‌parent‌‌that‌‌it‌‌shall‌‌cease‌‌to‌‌provide‌‌                             
access‌ ‌to‌ ‌the‌ ‌student‌ ‌record‌ ‌to‌ ‌the‌ ‌non-custodial‌ ‌parent.‌ ‌ 

‌ 
At‌ ‌least‌ ‌once‌ ‌during‌ ‌every‌ ‌school‌ ‌year,‌ ‌the‌ ‌school‌ ‌shall‌ ‌publish‌ ‌and‌ ‌distribute‌ ‌to‌ ‌students‌ ‌and‌ ‌their‌‌                                 
parents‌ ‌in‌ ‌their‌ ‌primary‌ ‌'language‌ ‌a‌ ‌routine‌ ‌information‌ ‌letter‌ ‌informing‌ ‌them‌ ‌of‌ ‌the‌ ‌following:‌ ‌ 

a. The‌ ‌standardized‌ ‌testing‌ ‌programs‌ ‌and‌ ‌research‌ ‌studies‌ ‌to‌ ‌be‌ ‌conducted‌ ‌during‌ ‌the‌ ‌year‌ ‌and‌‌                           
other‌ ‌routine‌ ‌information‌ ‌to‌ ‌be‌ ‌collected‌ ‌or‌ ‌solicited‌ ‌from‌ ‌the‌ ‌student‌ ‌during‌ ‌the‌ ‌year.‌ ‌ 

b. The‌‌general‌‌provisions‌‌of‌‌603‌‌CMR‌‌23.00‌‌regarding‌‌parent‌‌and‌‌student‌‌rights,‌‌and‌‌that‌‌copies‌‌                             
of‌ ‌603‌ ‌CMR‌ ‌23.00‌ ‌are‌ ‌available‌ ‌to‌ ‌them‌ ‌from‌ ‌the‌ ‌school.‌ ‌ 

‌ 
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LEGAL‌ ‌REFS.:‌ Family‌ ‌Educational‌ ‌Rights‌ ‌and‌ ‌Privacy‌ ‌Act‌ ‌of‌ ‌1974,‌ ‌ 
P.L.‌ ‌93-380,‌ ‌Amended‌ ‌P.L.‌ ‌113-382,‌ ‌1994‌ ‌ 
M.G.L.‌ ‌66:10‌ ‌71:34A,‌ ‌B,‌ ‌D,‌ ‌E,‌ ‌H‌ ‌ 
Board‌ ‌of‌ ‌Education‌ ‌Student‌ ‌Record‌ ‌Regulations‌ ‌adopted‌ ‌2/10/77,‌ ‌June‌ ‌1995‌ ‌as‌                     
amended‌ ‌June‌ ‌2002‌ ‌ 
603‌ ‌CMR:‌ ‌Dept.‌ ‌of‌ ‌Education‌ ‌23.00‌ ‌through‌ ‌23.12‌ ‌also‌ ‌ 
Mass.‌ ‌Dept.‌ ‌of‌ ‌Education‌ ‌publication‌ ‌Student‌ ‌Records:‌ ‌Questions.‌‌‌Answers‌‌and‌‌                   
Guidelines,‌ ‌‌September‌ ‌1995‌ ‌ 

‌ 
CROSS‌ ‌REF.:‌ KDB,‌ ‌Public’s‌ ‌Right‌ ‌to‌ ‌Know‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

Revised:‌  ‌October‌ ‌21,‌ ‌2002‌ ‌ 
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STUDENT‌ ‌PHOTOGRAPHS‌ ‌ 
‌ 
‌ 

Individual‌ ‌schools‌ ‌may‌ ‌arrange,‌ ‌in‌ ‌cooperation‌ ‌with‌ ‌either‌ ‌the‌ ‌school's‌ ‌parent‌ ‌organization,‌ ‌student‌‌                         
council,‌ ‌designated‌ ‌student‌ ‌committee,‌ ‌or‌ ‌a‌ ‌staff‌ ‌committee,‌ ‌to‌ ‌take‌ ‌individual‌ ‌student‌ ‌and/or‌ ‌class‌‌                           
group‌ ‌pictures.‌ ‌‌Awarding‌ ‌of‌ ‌the‌ ‌photographic‌ ‌services‌ ‌shall‌ ‌be‌ ‌conducted‌ ‌through‌ ‌bidding‌ ‌procedures.‌ ‌ 
‌ 

Individual‌‌and/or‌‌class‌‌group‌‌pictures‌‌may‌‌be‌‌taken‌‌at‌‌the‌‌school‌‌facility‌‌and‌‌during‌‌the‌‌regular‌‌school‌‌                                 
day‌‌hours.‌‌The‌‌pictures‌‌shall‌‌be‌‌made‌‌available‌‌for‌‌purchase‌‌by‌‌students‌‌and/or‌‌‌parents‌‌on‌‌a‌‌voluntary‌‌                                 
basis.‌ ‌The‌ ‌building‌ ‌principal‌ ‌or‌ ‌‌his/her‌ ‌designee‌ ‌shall‌ ‌have‌ ‌final‌ ‌authority‌ ‌in‌ ‌authorizing‌ ‌the‌ ‌picture‌‌                             
taking‌ ‌program‌ ‌and‌ ‌will‌ ‌be‌ ‌responsible‌ ‌for‌ ‌overseeing‌ ‌the‌ ‌process.‌ ‌ 
‌ 

Students‌ ‌may‌ ‌be‌ ‌required‌ ‌to‌ ‌have‌ ‌an‌ ‌individual‌ ‌picture‌ ‌taken‌ ‌for‌ ‌the‌ ‌cumulative‌ ‌file‌ ‌or‌‌identification‌‌                               
purposes;‌ ‌however,‌ ‌no‌ ‌student‌ ‌shall‌ ‌be‌ ‌pressured‌ ‌or‌ ‌required‌ ‌to‌ ‌purchase‌ ‌photographs.‌ ‌ 
‌ 

The‌ ‌purpose‌ ‌of‌ ‌the‌ ‌policy‌ ‌is‌ ‌to:‌ ‌ 
‌ 

● Enhance‌ ‌the‌ ‌safety‌ ‌of‌ ‌students‌ ‌through‌ ‌visual‌ ‌identification‌ ‌in‌ ‌an‌ ‌emergency‌ ‌situation.‌‌ ‌  
‌ 

● Facilitate‌ ‌the‌ ‌social,‌ ‌educational,‌ ‌and‌ ‌administrative‌ ‌activities‌ ‌conducted‌ ‌in‌ ‌the‌ ‌school.‌‌ ‌  
‌ 

● Provide‌ ‌a‌ ‌service‌ ‌to‌ ‌‌parents‌‌ ‌and‌ ‌students.‌ ‌ 
‌ 

● Allow‌ ‌the‌ ‌profits‌ ‌gained‌ ‌from‌ ‌the‌ ‌picture-taking‌ ‌program‌‌to‌‌be‌‌used‌‌by‌‌the‌‌sponsoring‌‌group‌‌                             
and‌ ‌authorized‌ ‌by‌ ‌the‌ ‌building‌ ‌principal.‌ ‌ 

‌ 
‌ 
‌ 

Note:‌ ‌The‌ ‌MASC‌ ‌Reference‌ ‌Manual‌ ‌does‌ ‌not‌ ‌include‌ ‌the‌ ‌highlighted‌ ‌final‌ ‌sentence‌ ‌in‌ ‌paragraph‌ ‌1,‌‌                             
replaces‌‌“parents”‌‌with‌‌“parents/guardians”‌‌and‌‌“his/her”‌‌with‌‌“their”.‌ ‌It‌‌also‌‌includes‌‌the‌‌following‌‌                         
legal‌ ‌reference:‌ ‌ 

‌ 
LEGAL‌ ‌REF.:‌ M.G.L.‌ ‌30B:1(b)(31)‌ ‌ 
‌ 
‌ 
‌ 
‌ 

SOURCE:‌  ‌Medfield‌ ‌ 
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