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INTRODUCTION

The Frontier Public Schools operates according to policies developed and established by the

Board of Education. The board, which represents the local community, develops policies

after careful study and deliberation. The board will regularly assess the effects of its policies

and make revisions as necessary.

This manual contains the policies that govern the Frontier Public Schools. Policy

development in a modern, progressive school system is a dynamic, on-going process. New

problems, issues and needs create a continuing need to develop new policies and revise

existing ones.

Each person or office should update his or her copy of this manual as new policies are

distributed.
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PHILOSOPHY

The educational program of Frontier Public Schools will focus on the individual. In assisting

each individual to become a responsible citizen, the District is contributing to betterment of

our nation and society as a whole. While the curriculum must be broad enough to allow each

individual to develop their own interests, the District will place emphasis on the achievement

of excellence in core curriculum areas such as reading, writing, mathematics and

communications. Education is essential to the development of character, physical and

mental health, emotional security and provides the foundation for successful living in an ever

changing world.
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MISSION STATEMENT

Frontier Public Schools exists to enable students to become productive citizens and leaders

for the global community. Tools and opportunities will be provided to foster lifelong

learners. Additionally, Frontier Public Schools will emphasize the importance of life skills to

include responsibility, respect, adaptability, teamwork and ethics.
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PRIVACY AT SCHOOL

The board expects all actions and activities associated with the school to be conducted

within the confines of the law and with the best interests of students and staff in mind.

To (a) ensure compliance with state and federal privacy laws,(b) reduce the risk of stifling

the free exchange of ideas, (c) shield young people from potential embarrassment, and (d)

otherwise limit the disruption of the educational environment for students and staff, the

district does not permit the audio or visual recording of communications or activities

occurring in classrooms, offices, or common areas during the regular school day without

prior written consent of a district administrator and upon such terms and conditions deemed

appropriate by the district administrator. Any person who believes that that consent has

been unreasonably withheld may appeal the decision to the superintendent of schools,

whose decision shall be final.
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ELECTRONIC RECORDS, CONTRACTING AND SIGNATURES

Under certain conditions, electronic records and signatures satisfy the requirements of a

written signature when transacting business. The District desires to promote effective and

efficient use of electronic records to conduct business. The authenticity and reliability of

electronic records and signatures relating to governmental transactions are dependent on

the accompanying processes, supplemental records and the overall context in which records

are created, transferred, signed and stored. The purpose of this policy is to provide

guidelines for the use of electronic records and signatures in connection with the transaction

of District business.

This policy does not mandate the use of an electronic signature or otherwise limit the right of

a party to conduct a transaction on paper, nor does it apply to any situation where a written

signature is required by law.

Definitions

1. Attribution - An electronic record or electronic signature is attributable to a person if

it was the act of the person. The act of the person may be shown in any manner,

including a showing of the efficacy of any security procedure applied to determine

the person to whom the electronic record or electronic signature was attributable.

2. Electronic Signature - An electronic sound, symbol, or process attached to or

logically associated with a record and executed or adopted by a person with the

intent to sign the record.

3. Electronic Record – Any information created, generated, sent, communicated,

received or stored by electronic means.

Guidelines

Electronic Records

Electronic records created or received by the District shall be appropriately

attributed to the individual(s) responsible for their creation and/or authorization or

approval. The District shall utilize available technology to implement reliable

methods for generating and managing electronic records. Any electronic record filed

with or issued by the District shall be given the full force and effect of a paper record

if the following conditions are satisfied:

1. The record is an electronic filing or recording and the District agrees to accept

or send such record electronically; and

2. If a signature is required on the record by any statute, rule or other applicable

law or District policy, the electronic signature must conform to the
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requirements set forth in this policy governing the use of electronic

signatures. Signatures cannot be altered by ordinary means.

Electronic Signature

An electronic signature may be used unless there is a specific statute, regulation, rule

of law or District policy that requires records to be signed in manual (i.e.,

non-electronic) form. The issuance and/or acceptance of an electronic signature by

the District shall be permitted in accordance with the provisions of this policy and all

applicable state and federal laws. Such electronic signature shall have the full force

and effect of a manual signature only if the signature satisfies all of the following

requirements:

1. The electronic signature identifies the individual signing the document by

his/her name and title;

2. The identity of the individual signing with an electronic signature is capable of

being validated through the use of an audit trail;

3. The electronic signature and the document to which it is affixed cannot be

altered once the electronic signature has been affixed

4. The electronic signature must be electronically encrypted or transmitted by

technological means designed to protect and prevent access, alteration,

manipulation or use by any unauthorized person; and

5. The electronic signature conforms to all other provisions of this policy.

Authorized District Officers

The following positions are considered Authorized Officers/Employees:

Board of Education President

Board of Education Vice President

Board of Education Clerk

Board of Education Treasurer

Superintendent of Schools

Superintendent’s Designee

Chief Financial Officer

Authorized Officers/Employees are the individuals delegated the authority to

electronically sign documents on behalf of the District, where signatory authority has

been granted for a specific transaction or purpose. This policy is not intended to

grant signatory authority to any person who does not have such authority by

virtue of their position.

Unless prohibited by law, Authorized Officers/Employees may, but are not required,

to sign documents through an electronic signature on any record, including without

limitation contracts, agreements, correspondence, certificates, reports, minutes or

similar documents in those instances in which the Authorized Officer’s/Employee’s
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signature is required or permitted. Use of an electronic signature requires the

approval of the Authorized Officer/Employee.

All electronic signatures are subject to the District’s authentication procedures and

Authorized Officers/Employees are required to comply with all security procedures

established by the District and its software vendors.

Prohibited Use – All Employees and Officers

No employee or officer may use an electronic signature on any district document on

behalf of any other employee or officer unless that person has been granted specific,

written authorization to do so. Any unauthorized employee who uses electronic

methods to sign documents, or falsifies electronic records or electronic signatures

will be subject to disciplinary action up to and including dismissal. The District may

also refer violations of this policy for possible criminal prosecution. All employees

are required to immediately report any violations of this policy, suspected fraud, or

other security concerns to Technology Director, Gran Williams.

Employment Applications, Contracts and related Paperwork

Any person applying for employment with the District or signing an employment

contract with the District may be required by the District to electronically sign an

employment application, contract of employment, or any other employment related

paperwork. All electronic signatures are subject to the District’s authentication

procedures and applicants and employees are required to comply with all security

procedures established by the District and its software vendors.

Reference: OKLA. STAT. tit. 12A, §§ 15-101 to 15-121.
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