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religion, marital status, sex, or disability in employment career and technology programs or
activities as set forth in compliance with federal and state statutes and regulations. All inquiries
concerning Cozad Elementary School's compliance with Title I, Title Il, Title VI, Title IX and/or
Section 504 may contact Supt. James Ford.
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Intent of Handbook

This handbook is intended to be used by parents, and staff as a guide to the rules, procedures,
and general information about CEEC and this school district. Parents and staff must become
familiar with the handbook, and parents should use it as a resource and assist their children in
following the rules contained in it. The use of the word “parents” refers to any adult who has the
responsibility for making education-related decisions about a child, including, but not limited to
biological parents, adoptive parents, legal guardians, and adults acting in loco parentis.

Although the information in this handbook is detailed and specific on many topics, it is not
intended to be all-encompassing or to cover every situation and circumstance that may arise
during a school day or school year. This handbook does not create a “contract” with parents,
students, or staff, and the administration may make decisions and rule revisions at any time to
implement the educational program and to assure the well-being of all students. The
administration is responsible for interpreting the rules contained in the handbook. If a situation
or circumstance arises that is not specifically covered in this handbook, the administration will
make a decision based on applicable school district policies, and state and federal statutes and
regulations.

Notice of Nondiscrimination

The school district does not discriminate on the basis of race, color, national origin, sex,
disability, or age in its programs and activities and provides equal access to the Boy Scouts and
other designated youth groups. The following person has been designated to handle inquiries
regarding the nondiscrimination policies:

Name: Jeremy Yilk

Title: Activities Administrator

Address: Cozad High School
Telephone: 308-784-2744

E-mail: Jeremy.yilk@cozadschools.net

For further information on notice of nondiscrimination, visit
http://wdcrobcolp01 .ed.gov/CFAPPS/OCR/contactus.cfm for the address and phone number of
the office that serves your area or call 1-800-421-3481.

For additional prohibited discrimination and related information, please review school district
Policy 3053 — Nondiscrimination.
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SECTION ONE
BASIC SCHOOL RULES AND GENERAL PRACTICES

Attendance
If a student is ill or going to be absent from school, we request that the parent or
guardian notify the office by calling CEEC office 784-3381.

A written request to have a child excused from classes early should be sent with the
child on the morning of the early dismissal. Out of consideration of other students,
please pick up students before 12:00 PM or after 12:45 pm to avoid disruption of rest
time.

Behavior

We believe that children are learning at all times and their behavior needs to be directed
in a positive way. Our school district has implemented The Teaching Pyramid: A Model
for Supporting Social Competence and Preventing Challenging Behavior in Young
Children. We rely on well-planned classroom routines, engaging curriculum, and
experienced staff to help children make good choices and interact appropriately with
their peers. We provide a quiet place within the classroom for children who need help
with their behavior and also time to think about the choices they make. Adults support
learning appropriate behavior practices through social stories, visuals, and positive
relationships.

In the event that a child’s behavior is noticeably disruptive to the class, harmful to self,
or to other children, the child may be temporarily removed from the class to work
individually on developing appropriate classroom behavior. For any child who engages
in repeated patterns of challenging behavior that clearly interferes with the child’s
social-emotional development, the staff will initiate the Prevent, Teach, Reinforce for
Young Children (PTR-YC) model. In this model, all staff members involved with the child
work with the parents to develop a plan for individualized positive behavior support.
Children are never subjected to physical or emotional harm. They are treated with
respect and dignity. Our goal is to help each child develop internal self-control and
problem-solving skills to manage better as they grow and become adults.

Building Operations
The pre-kindergarten program will be in operation during all regular school hours with

the exception of some Fridays. These days will be noted on the calendar given to
families. Parent notes will be used to inform you of any other schedule changes. Please
refer to the school calendar for information about scheduled school dismissals.



CEEC doors will open promptly at 7:40 a.m. for breakfast. Dismissal begins at 3:10
p.m. Students can arrive between 7:40 a.m and 8:10 a.m. Lunch is served between
11:30 a.m. and 12:00 p.m.

Bullying
Definition of Bullying. Nebraska statute defines bullying as “an ongoing pattern of

physical, verbal or electronic abuse.” The Centers for Disease Control and Prevention
defines bullying as “any unwanted aggressive behavior(s) by another youth or group of
youths who are not siblings or current dating partners that involves an observed or
perceived power imbalance and is repeated multiple times or is highly likely to be
repeated.” The school district’s administrators will consider these definitions when
determining whether any specific situation constitutes bullying. These definitions
include both in-person and cyberbullying behaviors.

Bullying Prohibited. Students are prohibited from engaging in any form of bullying
behavior.

Reporting Bullying. Students who experience or observe bullying behavior must
immediately report what happened to a teacher or administrator. Students may always
confer with their parents or guardians about bullying they experience or witness, but
the students must also ultimately report the situation to a teacher or administrator.

Bullying Investigations. School district staff will investigate allegations of bullying
using the same practices and procedures that the district observes for student
disciplinary matters. In no circumstance will school district staff be deliberately
indifferent to allegations of bullying.

Disciplinary Consequences. The disciplinary consequences for bullying behavior will
depend on the frequency, duration, severity and effect of the behavior. A student who
engages in bullying behavior on school grounds, in a vehicle owned, leased, or
contracted by a school being used for a school purpose by a school employee or his or
her designee, or at school sponsored activities or school-sponsored athletic events
may be subject to disciplinary consequences including but not limited to long-term
suspension, expulsion, or mandatory reassignment. Without limiting the foregoing, a
student who engages in bullying behavior that materially and substantially interferes
with or disrupts the educational environment, the district’s day-to-day operations, or
the education process, regardless of where the student is at the time of engaging in the
bullying behavior, may be subject to discipline to the extent permitted by law. Bullying

Based on Protected Class Status. Bullying based on protected class status is unique
and may require additional investigation. The appropriate district staff member or



coordinator will promptly investigate bullying complaints that violate the district’s
antidiscrimination policies.

Support for Students Who Have Experienced Bullying. Regardless of where the
bullying occurred, the district will consider whether victims of bullying are suffering an
adverse educational impact and, if appropriate, will refer those students to the district’s
student assistance team. Bullying Prevention and Education. Students and parents are
encouraged to inform teachers or administrators orally or in writing about bullying
behavior or suspected bullying behavior. School employees are required to inform the
administrator of all such reports. The appropriate administrator shall promptly
investigate all such reports. Each building shall engage in activities which educate
students about bullying, bullying prevention and digital citizenship.

Child Abuse and Neglect

School employees will report suspected abuse or neglect of a child as required by
state law and school policy. Nebraska law defines abuse or neglect as knowingly,
intentionally, or negligently causing or permitting a minor child or an incompetent or
disabled person to be (1) placed in a situation that endangers his or her life or physical
or mental health; (2) cruelly confined or cruelly punished; (3) deprived of necessary
food, clothing, shelter or care; (4) left unattended in a motor vehicle, if such child is six
years of age or younger; (5) sexually abused; (6) placed in a situation to be sexually
exploited through sex trafficking of a minor as defined in state law or by allowing,
encouraging, or forcing such person to engage in debauchery, public indecency, or
obscene or pornographic photography, films, or depictions; or (7) placed in a situation
to be a trafficking victim as defined in state law.

Clothin
Your child will spend a great deal of each day on the floor inside and playing outside.

Please dress your child for an active school day. Students must come to school
dressed in clean, neat, and appropriate clothing to conform to educational standards.
The clothing attire should be suitable for the classroom, school activities, and weather.
Students will not be permitted to wear clothing that is inappropriate for school (cut-off
shirts, midriffs, spaghetti straps, sagging pants, unacceptable jeans, shorts, or
cut-offs).

All children will need a complete change of clothing including underwear, socks, shirt,
and pants to be stored in their lockers. Extra clothes are needed even after they
conquer potty training. Label your child’s clothing that can be removed such as: hats,
mittens, boots, sweatshirts, costs, etc. Students will play outside each day unless there
is precipitation falling, or the temperature is dangerously cold.



Students must wear coats outdoors when the weather makes it advisable. The staff will
decide when coats are required for recess. Students may choose to wear overshoes or
boots when the playground is wet or muddy. Waterproof boots worn to school should
be taken off and regular shoes worn during the day.

Communicable Diseases

Any student who has contracted a contagious disease may be restricted from
attendance at school until the student is no longer contagious. The school district uses
the Title 173- Nebraska Health and Human Services/Control of Communicable
Disease, Chapter 3 of the Nebraska Administrative Code as a “best practice” guideline
for contagious and infectious diseases. If there are questions regarding the
communicability of your child’s health condition or if you know your child has
contracted a contagious or communicable disease or condition not otherwise specified
in board policy or this handbook, please call the school nurse.

Communicating with Parents

Frequent written and verbal communication between staff and families regarding
student progress. Please read newsletters, social media and reference school
calendars to stay informed about CEEC and district events designed to include you in

your child’s education.

Complaint Procedure

Good communication helps to resolve many misunderstandings and disagreements.
This complaint procedure applies to board members, patrons, students and school staff,
unless the staff member is subject to a different grievance procedure pursuant to policy
or contract. Individuals who have a complaint should discuss their concerns with
appropriate school personnel in an effort to resolve problems. When such efforts do not
resolve matters satisfactorily, including matters involving discrimination or harassment
on the basis of race, color, national origin, sex, marital status, disability, or age, the
complainant should follow the procedures set forth below. Students and employees who
believe they have been subjected to sexual harassment in violation of Title IX should
refer to the board’s policy titled “Title IX.” A preponderance of the evidence will be
required to discipline a party accused of misconduct. This means that the investigator
must conclude that it is more likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s) with whom the
complainant has a concern. For example, a parent who is unhappy with a classroom
teacher should initially discuss the matter with the teacher. However, the complainant
should skip the first step if the complainant believes speaking directly to the person
would subject the complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal, Title IX/504
coordinator, superintendent of schools, or president of the board of education, as set
forth below.



a) Complaints about the operation, decisions, or personnel within a building
should be submitted to the principal of the Building.

b) Complaints about the operations of the school district or a building principal
should be submitted in writing to the superintendent of schools.

c) Complaints about the superintendent of schools should be submitted in writing
to the president of the board of Education.

d) Complaints involving discrimination or harassment on the basis of race, color,
national origin, sex, marital status, disability, or age may also be submitted, at
any time during the complaint procedure to the School District’s Title 1X/504
coordinator. Complaints involving discrimination or harassment may also be
submitted at any time to the Office for Civil Rights, U.S. Department of Education:
by email at OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by fax
at (816) 268-0599.

3. When a complainant submits a complaint to an administrator or to the Title IX/504
coordinator, the administrator or Title IX/504 coordinator shall promptly and thoroughly
investigate the complaint, and shall:

a) Determine whether the complainant has discussed the matter with the staff

member involved.

1) If the complainant has not, the administrator or Title IX/504 coordinator

will urge the complainant to discuss the matter directly with that staff

member, if Appropriate.

2) If the complainant refuses to discuss the matter with the staff member,
the administrator or Title 1X/504 coordinator shall, in his or her sole discretion,
determine whether the complaint should be pursued Further.

b) Strongly encourage the complainant to reduce his or her concerns in writing.

c) Interview the complainant to determine:

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant believes support

the complaint;

3) The action or solution which the complainant seeks.

d) Respond to the complainant. If the complaint involved discrimination or
harassment, the response shall be in writing and shall be submitted within 180 calendar
days after the administrator or Title IX/504 coordinator received
the complaint.

4. If either the complainant or the accused party is not satisfied with the administrator’s
or the Title IX/504 coordinator’s decision regarding a complaint he or she may appeal
the decision to the Superintendent.
a) This appeal must be in writing.
b) This appeal must be received by the superintendent no later than ten (10)
calendar days from the date the administrator or Title 1X/504 coordinator
communicated his/her decision to the complainant.
c) The superintendent will investigate as he or she deems appropriate. However,
all matters involving discrimination or harassment shall be promptly and
thoroughly Investigated.
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d) Upon completion of this investigation, the superintendent will inform the
complainant in writing of his or her decision. If the complaint involved
discrimination or harassment, the superintendent shall submit the decision within
180 calendar days after the superintendent received complainant’s written
appeal.
S. If either the complainant or the accused party is not satisfied with the
superintendent’s decision regarding a complaint he or she may appeal the decision to
the board.
a) This appeal must be in writing.
b) This appeal must be received by the board president no later than ten (10)
calendar days from the date the superintendent communicated his/her decision
to the Complainant.
c) This policy allows, but does not require the board to receive statements from
interested parties and witnesses relevant to the complaint appeal. However, all
matters involving discrimination or harassment shall be promptly and thoroughly
investigated.
d) The board will notify the complainant in writing of its decision. If the complaint
involved discrimination or harassment, the board shall submit its decision within
180 calendar days after it received complainant's written appeal.
e) There is no appeal from a decision of the board.

6. When a formal complaint about the superintendent of schools has been filed with the
president of the board, the president or his or her designee shall promptly and
thoroughly investigate the complaint, and shall:
a) Determine whether the complainant has discussed the
matter with the superintendent.
1) If the complainant has not, the board president or designee will urge the
complainant to discuss the matter directly with the superintendent, if
Appropriate.
2) If the complainant refuses to discuss the matter with the
superintendent, the board president shall, in his or her sole discretion,
determine whether the complaint should be pursued further.
b) Strongly encourage the complainant to reduce his or her concerns to writing.
c) Determine, in his or her sole discretion, whether to place the matter on the
board agenda for consideration at a regular or special meeting.
d) Respond to the complainant. If the complaint involved discrimination or
harassment, the response shall be in writing and shall be submitted within 180
calendar days after the president received the complaint.

No Retaliation. The school district prohibits retaliation against any person for filing a
complaint or for participating in the complaint procedure in good faith.

Special Rules Regarding Educational Services and Related

Services to Students with Disabilities. Students with disabilities and their families
have specific rights outlined in state and federal law, including administrative processes
by which they may challenge the educational services being provided by the school
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district. Therefore, the appeal process contained in this policy may not be used to
challenge decisions made by a student’s individualized education plan (IEP) team or
504 team.

Complaints about the educational services provided to a student with a disability,
including but not limited to services provided to a student with an IEP, access to
curricular and extracurricular activities, and educational placement must be submitted to
the school district’s Director of Special Education. The Director of Special Education will
address the complaint in a manner that he/she deems appropriate and will provide the
complainant with a copy of the Notice of IDEA Parental Rights promulgated by the
Nebraska Department of Education. Complaints about the educational services
provided a student with a disability pursuant to a Section 504 plan must be submitted to
the school district’s 504 Coordinator. The 504 Coordinator will address the complaint in
a manner that he/she deems appropriate and will provide the complainant with a copy of
the Notice of Section 504 Parental Rights adopted by the board of education.
Complaints about the educational services provided to a student who is suspected of
having a disability must be submitted in writing to the school district’s Director of Special
Education or to the district's 504 Coordinator. The Director of Special Education or 504
Coordinator will either refer the student for possible verification as a student with a
disability or will provide prior written notice of the district’s refusal to do so.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to resolve
complaints at the lowest level possible within the chain of command. Individuals who file
complaints (a) without a good faith intention to attempt to resolve the issues raised; (b)
for the purpose of adding administrative burden; (c) at a volume unreasonable to expect
satisfactory resolution; or (c) for purposes inconsistent with the efficient operations of
the district may be dismissed by the superintendent without providing final resolution
other than noting the dismissal. There is no appeal from dismissals made pursuant to
this section.

Curriculum & Assessment

Teaching Strategies GOLD

We use the Nebraska Department of Early Childnood Education Teaching Strategies
GOLD Curricular Objective and Assessment System. Thirty-eight objectives that guide
teaching and learning at the foundation of the Teaching Strategies GOLD. Based on
predictors of school success and state early learning standards, these objectives help
teachers focus on what matters most for children’s success. It is intended for use as a
key component with any developmentally appropriate early childhood curriculum and
program. Teaching Strategies GOLD is inclusive of all children, including
English-language learners and children with disabilities.

Assessment

Results Matter in Nebraska

The Cozad Early Education Center participates in the Nebraska Results Matter
Program. Results Matter in Nebraska is a child, program, and family outcomes
measurement system designed and implemented to improve programs and supports for
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all young children from birth to age five (B-5). Districts and ESUs are expected to serve
children within inclusive classrooms that represent a full range of abilities and
disabilities and the social, linguistic, and economic diversity of families within the
community.

Results Matter measures child progress and program quality to accomplish these
purposes: improve experiences, learning, development, and lives of young children from
birth to age five and their families.

This is accomplished through the completion of the Teaching Strategies Gold
Assessment throughout the school year. This assessment is based on observations of
children within the classroom. The results of this assessment will be used to inform you
of your child’s progress in the preschool program. You will receive updates on your
child’s progress in November and May. The dates may not correspond with other report
card dates.

Child Assessment and Program Evaluation

The CEEC pre-kindergarten program is involved in on-going child assessment and
program evaluation. Child assessment is based on observations of children in the
classroom and recorded on the Teaching Strategies GOLD website. Individual child
results are shared with parents in November and May. Program results will be posted on
the school website in May.

Program evaluation is based on the results of an outside observation utilizing the
CLASS PreK Rating Scale or the ECERS-3. The results of this evaluation will also be
available on the school website. Parents will also be asked to complete a survey about
the program at least once a year. These results will be reviewed by the advisory board
and used for program improvement.

Diabetes or Asthma/Anaphylaxis

Subject to school policy, the school district will work with the parent or guardian in
consultation with appropriate medical professionals to develop a medical management
plan for a student with diabetes, asthma, or anaphylaxis. Parents desiring to develop
such a plan should contact the school nurse.

Drill and Evacuations

Periodic drills, such as evacuations, tornado, lockdowns, fire, and bus, are required.
Fire drills will happen monthly, while others are quarterly or seasonal. In the event of a
real event, the Superintendent would contact families through the school notification
system with further information.

Drop off and Pick up Procedure

Parking

Parking around the Cozad Early Education Center is limited. There is a small parking lot
just East of the school off of the alley and additional parking spaces on the street at the
West end of the building. Please park in designated areas and avoid parking in areas
reserved for the handicapped, school bus loading, and emergency vehicles. The blue
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curb area directly in front of the school is only for parents dropping off children with a
physical handicap, which prohibits them from walking easily. The red area directly in
front of the building is for bus loading and emergency vehicles. Parking in these areas
could result in law enforcement fines.

Entering and Exiting Building
To maintain a consistent flow of traffic we ask that you enter the building through the
south main entrance and exit the building through the west playground doors.

Sign-In

Upon arrival, students must be signed in. Any notes for the day can be made in the
sign-in book or given to the teacher. The staff will sign in students arriving on the bus.
We understand that this is a new experience for many children and they may be
reluctant to have their parents leave. However, we have found that when parents give
their child a reassuring hug and leave promptly after entering the building, it can be less
stressful for the child. We ask that when you enter the building you direct your student
to either go to the cafeteria for breakfast or Room 16 to color until their teacher is ready
to take them to their classroom.

Sign-Out

At dismissal, parents must sign their children out for the day. The staff will sign out
students leaving on the bus. This helps us assure safety. You will be required to provide
the names of people you authorize the school to release your child to. If someone other
than the parent will be picking up the child, the staff must have the authorization (written
note, phone call, etc.) to release the child to that person. If a child is not picked up at the
dismissal time, the staff will make every effort to contact the parent. The school reserves
the right to contact law enforcement when students are left at school after dismissal or
when the school has been unable to locate the parents, guardians, or emergency
contacts.

Educational Services & Related Services to Students with Disabilities
Students with disabilities and their families have specific rights outlined in state and
federal law, including administrative processes by which they may challenge the
educational services being provided by the school district. Therefore, the appeal
process contained in this policy may not be used to challenge decisions made by a
student’s individualized education plan (IEP) team or 504 team.

Complaints about the educational services provided to a student with a disability,
including but not limited to services provided to a student with an IEP, access to
curricular and extracurricular activities, and educational placement must be submitted to
the school district's Director of Special Education. The Director of Special Education will
address the complaint in a manner that he/she deems appropriate and will provide the
complainant with a copy of the Notice of IDEA Parental Rights promulgated by the
Nebraska Department of Education.
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Complaints about the educational services provided a student with a disability pursuant
to a Section 504 plan must be submitted to the school district's 504 Coordinator. The
504 Coordinator will address the complaint in a manner that he/she deems appropriate
and will provide the complainant with a copy of the Notice of Section 504 Parental
Rights adopted by the board of education.

Complaints about the educational services provided to a student who is suspected of
having a disability must be submitted in writing to the school district's Director of Special
Education or to the district's 504 Coordinator. The Director of Special Education or 504
Coordinator will either refer the student for possible verification as a student with a
disability or will provide prior written notice of the district’s refusal to do so.

Enroliment Policy
Children eligible for CEEC enrollment is based on the following criteria in order of
priority:
1. Those students living in our school district who will turn four by July 31st, oldest
to youngest by birth month/day/year.

a. Students on an Individualized Education Plan (IEP/IFSP), living in our
school district and meeting appropriate age requirements, will receive
consideration based on individual needs and IEP team decision(s).

2. Those students living in the school district who will turn three by July 31st,
oldest to youngest by birth month/day/year.

3. If there are still open spots, non-district students will be chosen based on the
criteria above.

Mid-Year Enrollment
Children who move into the district during the school year and wish to attend CEEC will
be considered if they meet age requirements and there is an opening in the program.

Children who are newly eligible with a disability will be accepted into the program to
fulfill the Individualized Education Plan (IEP) if the IEP team determines the program is
the best placement for the child and there is an opening in the program.

Children who have high risk factors as set out in Nebraska Rule 11 will be accepted if
there is an opening in the program.

If a student moves during the school year and has been attending CEEC for at least a
quarter of the school year, they will still be eligible to attend for the remainder of the
school year.

*Successful early childhood education programs must keep the teacher/pupil ratio low

and match enrollment to the physical size of the facility. The above mentioned factors
are limiting factors in enrollment numbers and are considered on a case-by-case basis.
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Field Trips
Classes occasionally take field trips off school property for educational enrichment. A

student’s parent, or “caregiver” as that term is defined in the Nebraska Strengthening
Families Act, must authorize a student to participate in a field trip by signing a
permission slip and providing it to the school before the field trip.

First-Aid
First-aid items may only be used by school staff. Students who need first aid should
ask for assistance from their classroom teacher or the nearest staff member.

Head Lice and Nits

Upon discovering the presence of live lice or louse eggs, the school will notify the
student’s parent(s) or guardian(s). The student will be isolated from contact with other
students and their belongings, and a parent or guardian must pick the child up from
school immediately.

By Nebraska DHHS regulation, students are not permitted to return to school until the
student is treated such that no live lice or louse eggs can be detected. The parent(s) or
guardian(s) will be required to treat the student and accompany the student to school
to be examined. The student cannot ride the school bus until the district has cleared
the student to return to school.

Health Problems Limiting Activities
Parents who do not want their children to play outdoors or participate in physical

education for health reasons must send a written request to school. If a student
persistently requests to be excused from these activities, the building principal or
classroom teacher may require a doctor’s verification. Parents should notify principal or
superintendent if their student has any special health problems such as diabetes,
asthma, or the like.

Home Visits

Home visits are scheduled throughout the school year and are a requirement of the
Nebraska Department of Education. Teachers will work with you to find a convenient
time to schedule home visits. CEEC families will participate in two home visits and the
option for one parent-teacher conference each school year.
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Homeless Students

1. General Policy. The District will provide tuition free education for homeless children
and youth who are in the district and accord them the educational rights and legal
protections provided by state and federal law. Homeless children and youth shall not
be stigmatized or segregated on the basis of their status as homeless and shall have
access to the same services offered to other students. It is the intent of this policy to
remove barriers to the enrollment and retention of homeless children and youth in the
District.

2. Homeless Liaison. The District’s homeless liaison is the School Nurse. Students in
homeless situations who require assistance should contact the liaison at 308-784-3462
or in person at Cozad Elementary School, 420 E 14th St, Cozad. The liaison’s
responsibilities include:
a. Ensuring homeless children and youth are identified through coordination with
the Nebraska Department of Education, community groups, and other school
personnel;
b. Receiving training regarding state and federal law governing homeless
children and youth;
c. Ensuring homeless children and youth and their families are referred to
appropriate health care, housing, and other relevant service providers and
programs available in the community;
d. Assisting other District personnel to work with homeless children and youth
and their families on regular attendance, participation in programs and activities
of the District, and completing academic work to meet academic standards of
the District;
e. Assisting homeless children and youth and working with other District
employees to prepare for and improve college readiness, including assistance
with applications, selection, financial aid, and status verification for purposes of
the Free Application for Federal Student Aid; and f. Carrying out other aspects of
this policy.

3. Definitions

a. “Homeless children and youth” means individuals who lack a fixed, regular,

and adequate nighttime residence and includes:
. Children and youths who are sharing the housing of other persons due
to loss of housing, economic hardship, or a similar reason; are living in
motels, hotels, trailer parks, or camping grounds due to the lack of
alternative accommodations; are living in emergency or transitional
shelters; or are abandoned in hospitals;
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ii. Children and youths who have a primary nighttime residence that is a
public or private place not designed for or ordinarily used as a regular
sleeping accommodation for human beings;
iii. Children and youths who are living in cars, parks, public spaces,
abandoned buildings, substandard housing, bus or train stations, or
similar settings; and
iv. Migratory children who qualify as homeless for the purposes of this
subtitle because the children are living in circumstances described in
clauses (i) through (jii).
b. The term “homeless” or “homeless individual” does not include any individual
imprisoned or otherwise detained by an act of Congress or by state law.

c. “Child” and “youth” refers to persons who, if they were children of residents of
the District, would be entitled to a free education.

d. The term "unaccompanied youth" shall mean a homeless child or youth not in
the physical custody of a parent or guardian.

e. “School of origin” means the school that the child or youth attended when
permanently housed, or the school in which the child or youth was last enrolled.

4. School Stability and Enroliment. Generally, the District presumes that keeping a
homeless child or youth in their school of origin is in the child’s best interest unless it is
contrary to a request of the child’s parent, guardian, or in the case of an
unaccompanied youth, the youth. The District will also consider factors including, but
not limited to: the impact of mobility on achievement, education, health, and safety of
the child.

5. Strategies to Address Enrollment Delays. In order to address enrollment delays
resulting from homelessness, the school district shall immediately enroll homeless
students even if they are unable to produce records normally required for enrollment
such as immunization and medical records, residency documents, birth certificates,
school records, or other documentation, or guardianship documents. The school
district shall immediately contact the school last attended by the student to obtain
academic and other records. The school district’s homeless liaison shall assist in
obtaining necessary immunizations, or immunization or medical records.

6. Transportation. Transportation shall be provided to homeless students to the extent
required by law and comparable to that provided to students who are not homeless. At
the request of the parent or guardian (or in the case of an unaccompanied youth, the
liaison), transportation shall be provided to and from the school of origin as follows:
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a. If the homeless child or youth continues to live in the area served by the
school district, the child's or youth's transportation to and from the school of
origin shall be provided or arranged by the school district.

b. If the homeless child's or youth's living arrangements in the area served by
the school district terminate and the child or youth, though continuing his or her
education in the school district, begins living in an area served by another
school district, the school district and the new school district in which the
homeless child or youth is living shall negotiate to agree upon a method to
apportion the responsibility and costs for providing the child with transportation
to and from the school district. If the districts are unable to agree, the
responsibility and cost for transportation shall be shared equally.

7. Records. The District will maintain and respond to requests for enroliment records
for homeless children or youth consistent with its record policies and state and federal
record laws. Any information about a homeless child’s or youth’s living situation shall
be treated as a confidential education record and shall not be deemed directory
information.

8. Dispute Process. If a dispute arises over school selection or enrollment in a school:
a. The child or youth shall be admitted immediately to the school in which
enrollment is sought, pending resolution of the dispute;

b. The child, youth, parent, or guardian shall be referred to the district’s
homeless liaison who shall carry out the dispute resolution process within (30)
thirty calendar days after receiving notice of the dispute;

c. The parent or guardian of the child or youth or, in the case of an
unaccompanied youth, the youth, shall be provided with a written explanation of
the school's decision regarding school selection or enroliment, including the
rights of the parent, guardian, or unaccompanied youth to appeal the decision
within (30) thirty calendar days of the time such complaint or dispute is brought.

d. In the case of an unaccompanied youth, the homeless liaison shall ensure
that the youth is immediately enrolled in the school in which enroliment is sought
pending resolution of the dispute.

9. Appeal Process
a. Nebraska Department of Education. If the Complainant is not satisfied with
the written decision of the District after the dispute resolution process, the
Complainant may appeal the decision of the District to the Commissioner of the
Nebraska Department of Education within (30) thirty calendar days of receipt of
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the decision from the District, pursuant to Nebraska Department of Education
Rule 19.

b. State Board of Education. If the Complainant is not satisfied with the
decisions of the Commissioner, the Complainant may file a Petition with the
State Board of Education within (30) thirty calendar days of the receipt of the
decision of the Commissioner pursuant to Nebraska Department of Education
Rule 19.

lliness or Injury at School

Cozad Community Schools’ goal is to keep students in the school where they will
benefit from their attendance while not putting other students at risk. School personnel
will notify parents when a student needs to be sent home from school due to illness.
Conditions requiring a student be sent home include:

The temperature of or greater than 100° F

Vomiting or diarrhea

Unexplained rash

On the determination that the child’s condition prevents meaningful participation
in school, presents a health risk to the child or others or that medical consultation
is warranted.

Please inform the school nurse of health-related information that is important for your
student’s success in the classroom and/or safety at school. A child should not be sent to
school if any of the following:
e The temperature of 100°F or more in the past 24 hours without the use of
fever-reducing medicine
e \omiting or diarrhea in the past 24 hours
e The child is too ill to accomplish normal school activities

Emergency Health Situations
In the case of an accident that causes injury to a student or severe iliness, the building
administrator, and/or his designee in consultation with the school nurse, shall be
responsible for determining the course of action regarding the notification of EMS and
the parent/guardian or designated person(s).
Examples could include:

e Unconscious e Respiratory distress or not breathing

e Severe bleeding e Neck or spinal injury

e Seizure without a history of seizures or a prolonged seizure
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Immunizations
All students must furnish one of the following to school officials:

e proof of adequate immunizations for mumps, measles, rubella; diphtheria,
pertussis, tetanus; polio; varicella and hepatitis B series: or

e A statement signed by a medical professional stating that the required
immunization would be injurious to the health and well-being of the student or
any member of the student’s household; or

e An affidavit signed by the student or a legally authorized representative of the
student, stating that the immunization conflicts with the student’s sincerely held
religious beliefs.

e Homeless students who are in need of immunizations will be referred to the
homeless coordinator, who shall assist in obtaining necessary immunizations or
medical records.

Provisional Enrollment. Students who meet the statutory requirements for provisional
enrollment shall be allowed to attend school for sixty days without the necessary
immunizations. Students who are excepted from the immunization requirement may be
excluded from school in the event of an outbreak of any contagious disease in the
school population.

Lockers

Lockers are the property of the school district and students are permitted to use them
without charge. The assignment of a locker is on a temporary basis and may be
revoked at any time. School officials may inspect student lockers without any
particularized suspicion or reasonable cause.

Lost and Found

Lost articles are kept near the office. If you think your child has lost an article at school,
please contact your child’s teacher, CEEC office, or look in the designated lost and
found area in the building. Please do not bring valuables (money, jewelry, toys) to
school.

Meals

Students attending CEEC have the option to eat breakfast. Daily lunch and snack(s) are
provided to each child. This cost is in addition to the monthly tuition cost. A breakfast
and lunch calendar is provided to parents.

Breakfast/Lunch/Food Issues National School Meals Program

Cozad Community Schools has an agreement to participate in the National School Meal
Program and accepts responsibility for providing free and reduced-price meals to
eligible children in the district under its jurisdiction. Free and Reduced Price Meal
Applications are distributed to all households prior to the beginning of the school year.
Free and reduced-price meals are available to all students who apply and qualify. An
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application for Free and Reduced Price Meals may be picked up at any time throughout
the school year in the CEEC school office.

Food services are provided to meet the nutritional needs of all children; therefore, a
child who uses these services is encouraged to eat the entire meal. For those who bring
a sack lunch from home, water will be available or milk may be purchased for $.40.
Parents of a student with a negative balance will be contacted to bring a deposit for their
meal.

Breakfast is provided every morning from 7:40 until 8:00 a.m. Lunch is from 11:19-11:45
a.m. CEEC staff is on duty in the cafeteria during the breakfast and lunch periods.
Students will get their lunch in traditional “cafeteria” style by using a tray and going
through the line to be served their food. Students may bring a sack lunch from home if
they choose. During meal and snack time, students will have the opportunity to visit
with their friends and teachers while also practicing table manners, language skills, and
responsible behavior.

Students may have guests for lunch if they call school no later than 8:30 a.m. and bring
the exact amount of money needed to eat.

Computerized Meal Program

Each family is given an account number in the school’s computerized meal program. It
may be accessed by any student in the family. A parent/guardian may send one check
or cash for the entire family. Student meal prices are $1.55 breakfast; $1.80 lunch.
Adult meal prices are $3.00 breakfast; $5.00 lunch. Reduced priced meals are $.30
breakfast: $.40 lunch, if the student qualifies. Milk may be purchased individually for
$.40. Families will be notified by email or text when the account reaches a low balance
or may contact the District office at 308-784-2745 for balance information. Checks or
cash may be brought to the school offices or mailed to the District Office, 1910 Meridian
Avenue, Cozad, NE 69130. Refer to Policy 3012 School Meal Programs and Meal
Charges for additional information at www.cozadschools.net District>Board Policies.

Lunch Time Guidelines

The National School Meal Program Competitive Foods Policy does not restrict what a
child can bring from home in his/her lunch or what a parent can deliver for his/her own
child to eat at school. All lunches eaten at school, whether brought from home or
purchased in the cafeteria, are to be eaten in the cafeteria area. Refer to Policy 5052
School Wellness Policy for additional information at www.cozadschools.net
District>Board Policies.

*Please inform vour child's teacher and the CEEC office staff of any food allergies.
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Medications

Whenever possible, parents should arrange medication schedules to eliminate the
need for giving medication during school hours. When it is necessary for school
personnel to administer medication to students, the school district will comply with the
Nebraska Medication Aide Act, the requirements of Title 92, Nebraska Administrative
Code, Chapter 59, (promulgated by the Nebraska Department of Education and
entitled Methods of Competency Assessment of School Staff Who Administer
Medication), and all state and federal regulations. Parents and guardians who wish to
have their child receive medication from school personnel must comply with the
following procedures:

Prescription medication. (1) Parents/guardians must provide a physician's written
authorization for the administration of the medication. (2) Parents/guardians must
provide their own written permission for the administration of the medication. (@) The
medication must be brought to school in the prescription container and must be
properly labeled with the student's name, the physician's name, and directions for
administering the medication.

Non-prescription medication. (1) Parents/guardians must provide written permission
for the administration of the medication. (2) The medication must be brought to the
school in the manufacturer’s container. (3) The container must be labeled with the
child’s name and with directions for provision or administration of the medication.

The district reserves the right to review and decline requests to administer or provide
medications that are not consistent with standard pharmacological references, are
prescribed in doses that exceed those recommended in Page 30 of 87 standard
pharmacological references, or that could be taken in a manner that would eliminate
the need for giving them during school hours. The district may request parental
authorization to consult with the student’s physician regarding any medication
prescribed by such physician.

Notice of Non-discrimination

In accordance with federal law and U.S. Department of Agriculture policy, this
institution is prohibited from discrimination on the basis of race, color, national origin,
sex, age, disability, or reprisal or retaliation for prior civil rights activity in any program
or activity conducted or funded by USDA. To file a program complaint of discrimination,
complete the USDA Program Discrimination Complaint Form, (AD-3027) found online
at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or
write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-9992.
Submit your completed form or letter to USDA by:
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(1) Mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil
Rights 1400 Independence Avenue, SW Washington, D.C. 20250-9410

(2) Fax: (202) 690-7442; or

(3) Email: program.intake@usda.gov

Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should
contact the school district. Individuals who are deaf, hard of hearing or have speech
disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.
Additionally, program information may be made available in languages other than
English.

Parent-teacher Conferences

Parent-teacher conferences are scheduled twice a year. Your child’s teacher will be in
contact with you to schedule a convenient time to attend and learn more about your
child’s learning progression.

Parties

Healthy treats for birthdays can be brought to school with prior approval from
pre-kindergarten staff. Birthday invitations may not be distributed at school unless ALL
children in the class receive one. Please inform the staff if you will be bringing special
treats on holidays or other special days.

Pictures

The school district arranges for a photographer to be present at school in the fall to
take class pictures. Parents will be notified of the date. Included in the individual
packet is a class composite. Parents who want pictures of their students or of their
student’s class composite may purchase them directly from the photographer.

Protection of Student Rights

The Board of Education respects the rights of parents and their children and has
adopted a Protection of Pupil Rights policy in consultation with parents to comply with
the Protection of Pupil Rights Amendment (PPRA). The policy is available on the
district’s website or upon request from the district’s administrative office. Parents may
opt their child out of participation in activities identified by the Protection of Pupil
Rights policy by submitting a written request to the superintendent. Parents may have
access to any survey or other material described in the Protection of Pupil Rights policy
by submitting a written request to the superintendent.
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Rights of Custodial and Non-Custodial Parents
The school district will honor the parental rights of natural and adoptive parents unless
those rights have been altered by a court.

The term “custodial parent” refers to a biological or adoptive parent to whom a court
has given primary physical and legal custody of a child, and a person such as a
caseworker or foster parent to whom a court has given legal custody of a child.

The district will not restrict the access of custodial and non-custodial parents to their
students and their students’ records, unless the district has been provided a copy of a
court order that limits those rights. If the district is provided such a court order, school
officials will follow the directives set forth in the order.

The district will provide the custodial parent with routine information about his or her
child, including notification of conferences. The district will not provide the
non-custodial parent with such information on a routine basis, but will provide it upon
the non-custodial parent’s request unless it has been denied by the courts.

A non-custodial parent who wishes to attend conferences regarding his or her child will
be provided information about conference times so both parents may attend a single
conference. The district is not required to schedule separate conferences if both
parents have been previously informed of scheduled conference times.

If either or both parents’ behavior is disruptive, staff members may terminate a
conference and reschedule it with appropriate modifications or expectations.

School Health Screenings

Pre-Kindergarten through 4th grade, 7th grade, and 10th-grade students are screened
for vision, hearing, and dental defects, height & weight according to standards set forth
by the State of Nebraska. Students entering the Student Assistance Process at any
grade level and those about whom health concerns are identified to the school nurse
may also be screened. Parents are notified of any health concerns as they are
identified. Parents who do not wish their child to participate in the school-screening
program must communicate this in writing to the school health office where their child
attends at the start of the school year. Because Nebraska statutes require school-age
screening, parents who remove their child from the screening program must submit
findings from an alternate medical provider to the school by December 1st of that school
year.
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Sniffer (Drug) Dogs
The administration is authorized to use sniffer dogs to minimize the presence of illicit
items on school grounds. Students and staff are specifically notified of the following:

1. Lockers may be sniffed by sniffer dogs at any time.

2. Vehicles parked on school property may be sniffed by sniffer dogs at any time.

3. Classrooms and other common areas may be sniffed by sniffer dogs at any time
students and staff are not present.

4. If contraband of any kind is found, the student or staff member shall be subject to
appropriate disciplinary action.

Student lliness

Students who suffer from a significant illness which has an actual or expected duration
of six months or more may be eligible for accommodations and supports under Section
504 of the Rehabilitation Act or under the Individuals with Disabilities in Education Act.
The school will provide accommodations to students who are returning to school after
a prolonged absence due to illness, including pediatric cancer, through a 504 plan or
an |EP, as appropriate. The student’s plan will include informal or formal
accommodations, modifications of curriculum and monitoring by medical or academic
staff as determined by the student’s IEP team or 504 committee. Parents and staff will
engage in ongoing communication about the needs of a student who is facing these
circumstances.

Students who become ill at school will be sent to the building office where the school
nurse or other school employee will determine the appropriate response. When a child
is too ill to remain at school, a school employee will contact the child’s parent(s) and
make arrangements for the child to be picked up or sent home. If an iliness or injury
requires immediate medical attention, school officials shall attempt to contact the
child’s parent(s) regarding treatment for the child. If the parents cannot be contacted,
school officials may have the child treated by an available physician. Students who
show symptoms of a contagious disease may be sent home, and the district may
require a physician’s statement before allowing such students to return to school.

Parents must complete an emergency information card for each child enrolled in the
district. The card should list the family physician’s name, where parents or a
responsible adult can be located, and any necessary emergency instructions.

Student Records

The school district shall manage student records and reports as is necessary for
effective administration and in compliance with law. In general "student records" shall
not include transitory communications such as e-mail, text messages, handwritten
communication between school and home, and the like, and these items will not
generally be maintained by the district. “Student records” also shall not include any
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records created and maintained by the district’s law enforcement unit for a law
enforcement purpose.

For purposes of the district’'s compliance with state and federal law, the district
“maintains” student records which are printed and kept in the student’s physical file or
which school district staff have intentionally saved within the official school district
digital student information system that specifically identifies the student for whom
those records are maintained. The school district may also use learning management
systems, which deliver and manage instructional content. The school district maintains
student records within its student information system but not in its learning
management system. The official school district student information system is
PowerSchool.

Each building principal will assign responsibilities for the preparation and maintenance
of records and will ensure compliance with the applicable federal and state laws,
regulations, and record retention schedules regarding their storage and use in the
building. No “student record” or record required to be retained by the Nebraska
Secretary of State’s Record Retention Schedules applicable to the district will be
destroyed unless it is first saved in a retrievable, digital format. This includes only
records required to be kept by the applicable Retention Schedules and “student
records” as defined by state and federal law, and this policy does not prohibit the
district from following its record expungement procedures for all other records.

Students or their parents, guardians, teachers, counselors, or school administrators
shall have access to the school's files or records maintained concerning themselves or
their students. For purposes of this policy, “teachers” include paraeducators and
volunteers who are providing educational services to a student on behalf of the School
District. A school official may access, maintain, and use education records containing
personally identifiable information (PIl) when he or she has a legitimate educational
interest in such. “School official” includes any agent, volunteer, or contractor
performing an institutional service or function for which the school would otherwise use
its own employees and who is under the school district’s direct control with respect to
their access to, maintenance of, and use of PIl from student records. For example, a
school official may include, but would not be limited to, a teacher or other educator,
administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel); school board member; volunteer;
contractor or consultant who, while not employed by the school, performs an
institutional service or function for which the school would otherwise use its own
employees and who is under the direct control of the school with respect to the use
and maintenance of Pl from education records, such as an attorney, representative of
the district’s insurance providers, auditor, medical consultant, therapist, or a third-party
website operator who has contracted with the school district or its agent to offer online
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programs for the benefit of students and/or the district; members of law enforcement
acting on behalf of the school district; a parent or student volunteering to serve on an
official committee, such as a disciplinary or grievance committee; or a parent, student,
or other volunteer assisting another school official in performing his or her tasks. A
school official typically has a “legitimate educational interest” if the official needs to
review an education record in order to fulfill a school-related professional, contractual,
statutory, or regulatory responsibility.

All disciplinary material shall be removed and destroyed upon the pupil's graduation or
after the pupil's continuous absence from the school for a period of three years, and
after authorization is given by the State Records Board pursuant to state law. Upon
request, the school district will disclose education records without consent to officials
of another school district in which a student seeks or intends to enroll.

Outside agencies such as physicians, probation officers, psychologists, child guidance
clinics, and other agencies concerned with child welfare who are working directly with
a child may have access to information pertaining to that child with written parental
consent or upon issuance of a valid court order.

The school district shall share student data, records, and information with school
districts, educational service units, learning communities, and the State Department of
Education to the fullest extent practicable unless otherwise prohibited by law. This
includes sharing information with the Department of Education necessary to comply
with the requirement of state law that all third-year high school students take a college
entrance exam. Any redisclosure of information related to the administration of this
exam shall be governed by the agreement between the Nebraska Department of
Education and the third-party testing company. Each year, the school district will notify
parents and guardians of their rights under this policy and the Family Educational
Rights and Privacy Act.

Birth Certificate

Nebraska State Law requires a certified copy of a student’s birth certificate be submitted
within 30 days when enrolling a student who is entering a Nebraska school for the first
time. This document may be obtained from the state in which the child was born. Birth
certificates from Nebraska may be obtained by contacting Vital Records, P.O. Box
95065, Lincoln, NE 68509-5065 or www.dhhs.ne.gov. There is a fee per certificate.

Please note: the document parents receive from the hospital looks like a birth
certificate, but it is not a certified copy. A certified copy has the raised seal of the state
of birth on it and is signed by the director of vital statistics. If a certified birth certificate is
unavailable, other reliable proof of a student’s identity may be used. These documents
could include naturalization or immigration documents showing the date of birth, a
passport, or a translation of a birth certificate from another country. The documents
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must be accompanied by an affidavit explaining the inability to produce a copy of the
birth certificate.

Change of Address
The school should be notified of any change of address or phone number. Emergency

situations do arise, and this information is vital to the school. Also please notify us in
writing of any change or plans for moving, so there is sufficient time for accumulating
student records. Parental permission is needed before student records can be sent.
The CEEC Pre-Kindergarten Program is exclusively for those students residing in the
Cozad Community Schools District. However, students who have been in the program
for at least the first quarter, and whose family plans to option them into the district as a
kindergartener, will be allowed to complete the year in the pre-kindergarten program.

Threat Assessment and Response ,

The board of education is committed to providing a safe environment for members of
the school community. Students, staff and patrons are urged to immediately report any
statements or behavior that makes the observer fearful or uncomfortable about the
safety of the school environment.

1. Definitions
a. A threat is an expression of a willful intent to physically or sexually
harm someone or to damage property in a way that indicates that an
individual poses a danger to the safety of school staff, students or other
members of the school community.
i. The threat may be expressed/communicated behaviorally, orally,
visually, in writing, electronically, or through any other means.
ii. A transient threat is an expression of anger or frustration that
can be quickly or easily resolved.
iii. A substantive threat is an expression of serious intent to harm
others which includes, but is not limited to, any threat which
involves a detailed plan and means.
b. A threat assessment is a fact-based process emphasizing an
appraisal of observed (or reasonably-observable) behaviors to identify
potentially dangerous or violent situations, to assess them and to
manage/address them. Threat assessment is the process of identifying
and responding to serious threats in a systematic, data-informed way.
i. The threat assessment process is distinct from student
disciplinary procedures. The mere fact that the district is conducting
a threat assessment does not by itself necessitate suspension,
expulsion or emergency exclusion without complying with state law
and board policy related governing those actions.
ii. The threat assessment process is distinct from specialized
instruction which a student with a disability may receive from the
school district. The school district will not change a student’s
educational placement as that term is used in the Individuals with
Disabilities in Education Act solely as part of a threat assessment.
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2. Obligation to Report Threatening Statements or Behaviors.

All staff and students must report substantive threats to a member of the
administration immediately and comply with any other mandatory reporting
obligations. Staff and students who are unsure whether a threat is substantive or
transient should report the situation. Staff and students must make such report
regardless of the nature of the relationship between the individual who initiated
the threat or threatening behavior and the person(s) who were threatened or who
were the focus of the threatening behavior. Staff and students must also make
such reports regardless of where or when the threat was made or the threatening
behavior occurred.

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION
SHOULD BE REPORTED TO THE POLICE AT 911.

3. Threat Assessment Team

The threat assessment team (team) shall consist of the superintendent of
schools, building principal(s), guidance counselor and local law enforcement.
Others who may be included, depending on the threat, are: information
technology staff, the school nurse, members of the mental health profession who
would be willing to work with the school. Not every team member need
participate in every threat assessment. If the threat has been made by or is
directed towards, a student with a disability, the threat assessment team must
include a staff member who is knowledgeable about special education services
or Section 504 of the Rehabilitation Act, as appropriate. Neither the student nor
their student’s family members are part of the threat assessment team. The team
is responsible for investigating all reported threats to school safety, evaluating the
significance of each threat, and devising an appropriate response. The threat
assessment team shall work closely with the crisis team in planning for crisis
situations. The threat assessment team shall be familiar with mental health
resources available to students, staff and patrons and shall collaborate with local
mental health service providers as appropriate.

4. Threat Assessment Investigation and Response

When a threat is reported, the school administrator shall initiate an initial
inquiry/triage and, in consultation with members of the threat assessment team,
make a determination of the seriousness of the threat as expeditiously as
possible. The school administrator must contact law enforcement if the
administrator believes that an individual poses a clear and immediate threat of
serious violence. If there is no reasonably apparent imminent threat present or
once such an imminent threat is contained, the threat assessment team will meet
to evaluate and respond to the threatening behavior. The team may, but is not
required to, review the following types of information:
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e Review of the threatening behavior and/or communication;

e |Interviews with the individuals involved including students, staff
members, and family members as necessary and/or appropriate;

e Review of school and other records for any prior history or
interventions with the students involved:;

e Any other investigatory methods that the team determines to be
reasonable and useful. At the conclusion of the investigation, the
team will determine what, if any, response to the threat is
appropriate. The team is authorized to disclose the results of its
investigation to law enforcement and to the target(s) of any
threatened acts. The team may refer the individual of concern to
the appropriate school administrator for consequences under the
school’s student discipline policy or, if appropriate, report the results
of its investigation to the student'’s individualized education plan
team. Regardless of threat assessment activities, disciplinary action
and referral to law enforcement will occur consistent with board
policy and Nebraska law.

e Communication with the Public about Reported Threats The team
will keep members of the school community appropriately informed
about substantive threats and about the team'’s response to those
threats. This communication may include oral announcements,
written communication sent home with students, or communication
through print or broadcast media. However, the team will not reveal
the identity of the individual of concern or of any target(s) of
threatened violence unless permitted by law.

6. Coordination with the Crisis Team After Resolution of Threat

The threat assessment team will confer with the district’s crisis team after a
threat has been investigated to provide the crisis team with information that the
crisis team may use in assessing or revising the district’s All-Hazard School
Safety Plan.

Transportation Services
The district operates school buses as a convenience for students and parents. They

represent a substantial investment, and students are expected to care for and respect
them. Transportation to School Students who ride the bus to school will arrive in time
for them to eat breakfast at school. Parents must contact their bus driver if a student
will not ride the bus on a given day. Bus drivers endeavor to adhere to their schedule,
and will wait for riders only a short period of time so as not to jeopardize the time
remaining for the rest of their schedule.

Non-resident or option enroliment students may ride the buses, but they will be

charged a fee to be established by the board of education. The Superintendent will
schedule bus routes, and questions concerning them should be directed to that office.
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Bus Regulations
Riding school vehicles is a privilege, not a right. The bus drivers have the same
authority as teachers while transporting students. Students must comply with the
following rules and all school conduct rules and directives while riding in school
vehicles. In addition, students must also comply with the student code of conduct
while riding in school vehicles. If misconduct is recurring, the student will not be
allowed to ride the bus.
a) Rules of Conduct on School Vehicles:
1) Students must obey the driver promptly.
2) Students must wait in a safe place for the bus to arrive, clear of traffic
and away from where the vehicle stops.
3) Students are prohibited from fighting, engaging in bullying, harassment,
or horseplay.
4) Students must enter the bus without crowding or disturbing others and
go directly to their assigned seats.
5) Students must remain seated and keep aisles and exits clear while the
vehicle is moving.
6) Students are prohibited from throwing or passing objects on, from, or
into vehicles.
7) Students may not use profane language, obscene gestures, tobacco,
alcohol, drugs, or any other controlled substance on the vehicles.
8) Students may not carry weapons, look-a-like weapons, hazardous
materials, nuisance items, or animals onto the vehicle.
9) Students may carry on conversations in ordinary tones, but may not be
loud or boisterous and should avoid talking to the driver while the vehicle
is in motion. Students must be absolutely quiet when the vehicle
approaches a railroad crossing and any time the driver calls for quiet.
10) Students may not open windows without permission from the driver.
Students may not dangle any item (e.g. legs, arms, backpacks) out of the
windows.
11) Students must secure any item or items that could break or produce
injury if tossed about the inside of the vehicle if the vehicle were involved
in an accident
12) Students must respect the rights and safety of others at all times.
13) Students must help keep the vehicle clean, sanitary, and orderly.
Students must remove all personal items and trash upon exiting.
14) Students may not leave or board the vehicle at locations other than
the assigned stops at home or school unless approved prior to departure
by the superintendent or designee.
15) Video cameras may be placed on buses, at random, to monitor
student behavior on the bus.
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b) Consequences

Drivers must promptly report all student misconduct to the administration. These
reports may be oral or written. Students who violate the Rules for Conduct will
be referred to their building principal for discipline. Disciplinary consequences
may include a note home to parents, suspension of bus riding privileges,
exclusion from extracurricular activities, in-school suspension, short term or long
term suspension from school, and/or expulsion.

These consequences are not progressive, and school officials have discretion to
impose any listed punishment they deem appropriate, in accordance with state
and federal law and board policy.

c) Records

Records of vehicle misconduct will be forwarded to the appropriatebuilding
principal and will be maintained in the same manner as other student discipline
records. Reports of serious misconduct may be forwarded to law enforcement.

Requests to be dropped off at a point not on the regular route will not be
accommodated, unless extenuating circumstances arise and the request is approved
by the transportation director or administration.

Students who are not regular route riders may not ride the bus home with a friend,
unless the parent of the non-route student presents written permission to the bus driver
ahead of time. The written permission should include the date, the non-route rider's
name, the signature of the non-rider's parent, and the place approved for drop off.
Such requests may not be granted if they cause overcrowding of the vans or buses
(Vans-10 riders only, plus driver).

Transportation to Activities

The school district provides transportation to students who are participating in
school-sponsored events (field trips) and they must ride to those events in a school
vehicle. Students who wish to take private transportation home from a school event
must submit a release form to the sponsor that has been signed by that student’s
parent.

Tuition Payment Information

For the 2023-2024 school year, CEEC tuition is on a sliding scale. The full tuition rate is
$250 per month, beginning in September and ending in April, and a partial fee of $125
will be collected in the month of May.

e For families who qualify for_free and reduced meals, the tuition rate will be $125
per month, September through April, and $67.50 for May.
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e Families who qualify for free meals are not required to remit a tuition fee.

e If your child qualifies for a 504 Plan a reduction of fees may be considered on an
individual basis.

Free and Reduced Price Meal applications are distributed to all households prior to the
beginning of the school year and can be filled out at any time during the school year to
update meal status. Contact the CEEC Office for more information, 308-784-3381.

Full or partial tuition payments can be made to the CEEC Office through check, cash or
money order, payable to Cozad Community Schools by the 1st of each month. Failure
to pay tuition may result in removal from the program unless alternative arrangements
have been made with the district. Pursuant to board policy, the district will assess an
additional penalty for $30 for any check returned from the bank for insufficient funds.

Weapons and/or Firearms
Weapons. No student may possess, handle, or transmit any weapon while on school

grounds or at any school activity or event off school grounds except as permitted by
this policy. No visitor under the age of 18 may possess, handle, or transmit any
weapon while on school grounds or at any school activity or event off school grounds
except as permitted by this policy. Definition of Weapon. The term “weapon” means
any object, device, instrument, material, or substance which is capable of causing
injury in the manner it is used or intended to be used.

Firearms. No person may bring, possess, handle or transmit a firearm on school
grounds, in a school owned vehicle, or at a school activity or event off school grounds,
except as permitted by this policy. Definition of Firearm. The term “firearm, as defined
in 18 U.S.C. 921, means any weapon (including a starter gun) which will or is designed
to or may readily be converted to expel a projectile by the action of an explosive, the
frame or receiver of any such weapon, any firearm muffler or firearm silencer, or any
destructive device (excluding an antique firearm).

Exceptions Regarding Firearms. The prohibition against firearms does not apply to:
1. The issuance of firearms to or possession by members of the armed forces of
the United States, active or reserve, National Guard of this State, or Reserve
Officers Training Corps or peace officers or other duly authorized law
enforcement officers when on duty or training; or

2. Firearms that may lawfully be possessed by a person who is receiving
instruction at the school under the immediate supervision of an adult instructor;
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3. Firearms which may lawfully be possessed by a person for the purpose of
using them, with the approval of the school, in a historical reenactment, in a
hunter education program, or as part of an honor guard;

4. Firearms contained within a private vehicle operated by a nonstudent adult
that are not loaded and are encased or are in a locked firearm rack that is on a
motor vehicle; or.

5. A handgun carried as a concealed handgun by a nonstudent adult in a vehicle
or on his or her person while riding in or on a vehicle into or onto any parking
area, which is open to the public and used by the school if, prior to exiting the
vehicle, the handgun is locked inside the glove box, trunk, or other compartment
of the vehicle, a storage box securely attached to the vehicle, or, if the vehicle is
a motorcycle, a hardened compartment securely attached to the motorcycle
while the vehicle is in or on such parking area, except as prohibited by federal
law.

Definition of Encased. The term “encased” means enclosed in a case that is
expressly made for the purpose of containing a firearm and that is completely
Zipped, snapped, buckled, tied, or otherwise fastened with no part of the firearm
exposed.

Exceptions for Students. The only exceptions for a student to bring or possess a
weapon, including a firearm, are as follows:
1. The firearm or weapon has been brought to school grounds or to an activity or
event off school grounds for some educational purpose;

2. The person bringing the firearm or weapon has requested and received the
prior approval of both the instructor and the building principal to do so; and

3. All arrangements to use and store the firearm or weapon safely while it is on
school premises have been agreed to and carried out.

Consequences - Firearm. Any student who brings a firearm, as that term is defined in
18 United States Code 921, to school will be expelled from school for one calendar
year. The superintendent of schools and the board of education shall have the authority
to modify the expulsion requirement on a case-by-case basis.

Consequences - Weapon. State law and this policy provide that any student who
violates this policy by knowingly bringing, possessing, handling or transmitting a
weapon, other than a firearm, on school grounds, in a school owned vehicle, or at a
school activity or event off school grounds may be suspended on a long-term basis,
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mandatorily reassigned, or expelled for the remainder of the school year in which the
expulsion takes effect (if the misconduct occurs during the first semester) or the
remainder of the second semester, summer school, and the first semester of the
following school year (if the misconduct occurs during the second semester).

Confiscation of Firearms. Administrative and teaching personnel are statutorily
authorized, without a warrant, to confiscate any firearm possessed in violation of this
policy. By statute, any firearm that is confiscated by school personnel shall be
delivered to a peace officer as soon as practicable. Such firearms are subject to being
destroyed by law enforcement authorities.

Report to Law Enforcement Authorities. All school personnel are required to report
any violation of this policy to a principal or the superintendent of schools. Pursuant to
state and federal law, school personnel are required to report to law enforcement
authorities when a student brings a firearm or weapon to school.

Weather Related Dismissals

In the event of early dismissals or cancellations, the pre-kindergarten will also dismiss
unless otherwise indicated. Please listen to KRVN, watch NTV News, look at the school
webpage https://www.cozadschools.net, or look at the Cozad Community Schools
Facebook and Twitter pages for school cancellations. The office should have the most
updated contact information in PowerSchool. If school is closed during the day,
parents will be notified via media broadcast and Apptegy using the contact
information on file.
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SECTION TWO
STUDENT DISCIPLINE

Administrative and teaching personnel may take actions regarding student behavior,
other than those specifically provided in this policy and the Student Discipline Act,
which are reasonably necessary to aid the student, further school purposes, or prevent
interference with the educational process. Such actions may include, but need not be
limited to, counseling of students, parent conferences, referral to restorative justice
practices or services, rearrangement of schedules, requirements that a student remain
in school after regular hours to do additional work, restriction of extracurricular activity,
or requirements that a student receive counseling, psychological evaluation, or
psychiatric evaluation upon the written consent of a parent or guardian to such
counseling or evaluation. Disciplinary consequences may also include inschool
suspension, Saturday School, and any other consequence authorized by law. District
administrators may develop building-specific protocols for the imposition of student
discipline.

In this policy, references to "Principal" shall include building principals, the principal's
designee, or other appropriate school district administrators.

Any statement, notice, recommendation, determination, or similar action specified in
this policy shall be effectively given at the time written evidence thereof is delivered
personally to or upon receipt of certified or registered mail or upon actual knowledge
by a student or his or her parent or guardian.

Any student who is suspended or expelled from school pursuant to this policy may not
participate in any school activity during the duration of that exclusion including
adjacent school holidays and weekends. The student activity eligibility of a student
who is mandatorily reassigned shall be determined on a case-by-case basis by the
principal of the building to which the student is reassigned.

Pre-Kindergarten through Second Grade Students

Notwithstanding any other provision of this policy, an elementary school shall not
suspend a student in pre-kindergarten through second grade unless the student brings
a deadly weapon as defined in section 28-109 on school grounds, in a vehicle owned,
leased, or contracted by a school being used for a school purpose or in a vehicle being
driven for a school purpose by a school employee or his or her designee, or at a
school-sponsored activity or athletic event. As an alternative to suspension, the school
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district may take any action authorized by law, including those provided in section
79-258.

SECTION THREE
TITLE IX POLICY

It is the policy of the school district that no person shall, on the basis of sex, be
excluded from participation in, be denied the benefits of, or be subject to
discrimination under any of the school district’s programs or activities. The district is
required by Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106 to not discriminate in
such a manner.

1. Title IX Coordinator
1.1. Designation. The district will designate and authorize at least one employee
to coordinate its efforts to comply with its responsibilities under this policy, who
will be referred to as the “Title IX Coordinator.” The district will notify applicants
for admission and employment, students, parents or legal guardians of students,
employees, and all unions or professional organizations holding collective
bargaining or professional agreements with the district, of the name or title,
office address, electronic mail address, and telephone number of the Title IX
Coordinator. Any person may report sex discrimination, including sexual
harassment (whether or not the person reporting is the person alleged to be the
victim of conduct that could constitute sex discrimination or sexual harassment).
This report may be made by any means, including but not limited to, in person,
by mail, by telephone, or by electronic mail, using the contact information listed
for the Title IX Coordinator, or by any other means that results in the Title IX
Coordinator receiving the person’s verbal or written report. Such a report may be
made at any time (including during non-business hours).

2. Definitions. As used in this policy, the following terms are defined as follows:
2 1. Actual knowledge means notice of sexual harassment or allegations of
sexual harassment to any district employee. Imputation of knowledge based
solely on vicarious liability or constructive notice is insufficient to constitute
actual knowledge. This standard is not met when the only district employee with
actual knowledge is the respondent (as that term is defined below). “Notice” as
used in this paragraph includes, but is not limited to, a report of sexual
harassment to the Title IX Coordinator as described in subsection 1.1 above.

2.2. Complainant means an individual who is alleged to be the victim of
conduct that could constitute sexual harassment.
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2.3. Formal complaint means a document filed by a complainant or signed by
the Title IX Coordinator alleging sexual harassment against a respondent and
requesting that the district investigate the allegation of sexual harassment. The
only district official who is authorized to initiate the Grievance Process for Formal
Complaints of Sexual Harassment against a respondent is the Title IX
Coordinator (by signing a formal complaint). At the time of filing a formal
complaint with the district, a complainant must be participating in or attempting
to participate in the district’s education program or activity. A formal complaint
may be filed with the Title IX Coordinator in person, by mail, or by electronic
mail, by using the contact information required to be listed for the Title IX
Coordinator under subsection 1.1 above, and by any additional method
designated by the district. As used in this paragraph, the phrase “document filed
by a complainant” means a document or electronic submission (such as by
electronic mail or through an online portal provided for this purpose by the
district) that contains the complainant’s physical or digital signature, or
otherwise indicates that the complainant is the person filing the formal
complaint. Where the Title IX Coordinator signs a formal complaint, the Title IX
Coordinator is not a complainant or otherwise a party under this policy or under
34 C.F.R. part 106, and will comply with the requirements of this policy and 34
C.F.R. part 106, including subsections 5.1.3-5.1.4 and 34 C.F.R. §
106.45(b)(1)(iii).

2.4. Respondent means an individual who has been reported to be the
perpetrator of conduct that could constitute sexual harassment.

2.5. Consent for purposes of this policy means the willingness in fact for
conduct to occur. An individual may, as a result of age, incapacity, disability,
lack of information, or other circumstances be incapable of providing consent to
some or all sexual conduct or activity. Neither verbal nor physical resistance is
required to establish that an individual did not consent. District officials will
consider the totality of the circumstances in determining whether there was
consent for any specific conduct. Consent may be revoked or withdrawn at any
time.

2.6. Sexual harassment means conduct on the basis of sex that satisfies one or
more of the following:
2.6.1. An employee of the district conditioning the provision of an aid,
benefit, or service of the district on an individual’s participation in
unwelcome sexual conduct;
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2.6.2. Unwelcome conduct determined by a reasonable person to be so
severe, pervasive, and objectively offensive that it effectively denies a
person equal access to the district’s education program or activity;

2.6.3. Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v), which
means an offense classified as a forcible or nonforcible sex offense under
the uniform crime reporting system of the Federal Bureau of Investigation:

2.6.3.1. Sex Offenses, Forcible—Any sexual act directed against
another person, without the consent of the victim including
instances where the victim is incapable of giving consent.

2.6.3.1.1. Rape — (Except Statutory Rape) The carnal
knowledge of a person, without the consent of the victim,
including instances where the victim is incapable of giving
consent because of his/her age or because of his/her
temporary or permanent mental or physical incapacity.

2.6.3.1.2. Sodomy—Oral or anal sexual intercourse with
another person, without the consent of the victim, including
instances where the victim is incapable of giving consent
because of his/her age or because of his/her temporary or
permanent mental or physical incapacity

object or instrument to unlawfully penetrate, however
slightly, the genital or anal opening of the body of another
person, without the consent of the victim, including
instances where the victim is incapable of giving consent
because of his/her age or because of his/her temporary or
permanent mental or physical incapacity

2.6.3.1.4. Fondling—The touching of the private body parts
of another person for the purpose of sexual gratification,
without the consent of the victim, including instances where
the victim is incapable of giving consent because of his/her
age or because of his/her temporary or permanent mental or
physical incapacity

2.6.3.2. Sex Offenses, Non-forcible — (Except Prostitution
Offenses) Unlawful, non-forcible sexual intercourse.
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2.6.3.2.1. Incest—Non-Forcible sexual intercourse between
persons who are related to each other within the degrees
wherein marriage is prohibited by law .

2.6.3.2.2. Statutory Rape —Non-Forcible sexual intercourse
with a person who is under the statutory age of consent

2.6.4. Dating violence, as defined in 34 U.S.C. § 12291(a), which
means violence committed by a person—

2.6.4.1.who is or has been in a social relationship of a
romantic or intimate nature with the victim; and

2.6.4.2. where the existence of such a relationship shall be
determined based on a consideration of the following
factors:

2.6.4.2.1. The length of the relationship. 2.6.4.2.2.
The type of relationship.

2.6.4.2.3. The frequency of interaction between the
persons involved in the relationship.

2.6.5. Domestic violence, as defined in 34 U.S.C. § 12291(a),
which includes felony or misdemeanor crimes committed by a
current or former spouse or intimate partner of the victim under the
family or domestic violence laws of the jurisdiction receiving grant
funding and, in the case of victim services, includes the use or
attempted use of physical abuse or sexual abuse, or a pattern of
any other coercive behavior committed, enabled, or solicited to
gain or maintain power and control over a victim, including verbal,
psychological, economic, or technological abuse that may or may
not constitute criminal behavior, by a person who—

2.6.5.1.is a current or former spouse or intimate partner of
the victim, or person similarly situated to a spouse of the
victim;

2.6.5.2.is cohabitating, or has cohabitated, with the victim
as a spouse or intimate partner;

2.6.5.3.shares a child in common with the victim; or
2.6.5.4.commits acts against a youth or adult victim who is
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protected from those acts under the family or domestic
violence laws of the jurisdiction.
2.6.6. Stalking, as defined in 34 U.S.C. § 12291(a), which means
engaging in a course of conduct directed at a specific person that
would cause a reasonable person to—
2.6.6.1. fear for his or her safety or the safety of others; or
2.6.6.2. suffer substantial emotional distress.

2.7. Supportive measures means non-disciplinary, non-punitive
individualized services offered as appropriate, as reasonably available,
and without fee or charge to the complainant or the respondent before or
after the filing of a formal complaint or where no formal complaint has
been filed. Such measures are designed to restore or preserve equal
access to the district’s education program or activity without
unreasonably burdening the other party, including measures designed to
protect the safety of all parties or the district’s educational environment,
or deter sexual harassment. Supportive measures may include
counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, campus escort services, mutual
restrictions on contact between the parties, changes in work or housing
locations, leaves of absence, increased security and monitoring of certain
areas of the campus, and other similar measures. The district will
maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such
confidentiality would not impair the ability of the district to provide the
supportive measures. The Title IX Coordinator is responsible for
coordinating the effective implementation of supportive measures.

3. Discrimination Not Involving Sexual Harassment.

3.1. General Prohibition. Except as provided elsewhere in Title IX, 34 C.F.R.
part 1086, or this policy, no person shall, on the basis of sex, be excluded from
participation in, be denied the benefits of, or be subjected to discrimination
under any academic, extracurricular, research, occupational training, or other
education program or activity operated by the district.

3.2. Specific Prohibitions. Except as provided elsewhere in Title IX, 34 C.F.R.
part 1086, or this policy, in providing any aid, benefit, or service to a student, the
district will not on the basis of sex:

3.2.1. Treat one person differently from another in determining whether
such person satisfies any requirement or condition for the provision of
such aid, benefit, or service;
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3.2.2. Provide different aid, benefits, or services or provide aid, benefits,
or services in a different manner;

3.2.3. Deny any person any such aid, benefit, or service;

3.2.4. Subject any person to separate or different rules of behavior,
sanctions, or other treatment;

3.2.5. Apply any rule concerning the domicile or residence of a student or
applicant;

3.2.6. Aid or perpetuate discrimination against any person by providing
significant assistance to any agency, organization, or person which
discriminates on the basis of sex in providing any aid, benefit or service to
students or employees;

3.2.7. Otherwise limit any person in the enjoyment of any right, privilege,
advantage, or opportunity.

3.3. Complaint Procedure. All complaints regarding any alleged discrimination
on the basis of sex, including without limitation violations of this policy, 34 C.F.R.
part 106, Title IX, Title VII, or other state or federal law—when the alleged
discrimination does not arise from or relate to an allegation of sexual harassment
as defined in subsection 2.6 above —shall be addressed pursuant to the
district’s general complaint procedure, Board Policy 2006.

4. Response to Sexual Harassment
4.1. Reporting Sexual Harassment. Any person who witnesses an act of
unlawful sexual harassment is encouraged to report it to the District’s Title IX
Coordinator. No person will be retaliated against based on any report of
suspected sexual harassment or retaliation. Any District employee who receives
a report of sexual harassment or has actual knowledge of sexual harassment
must convey that information to the Title IX Coordinator as soon as reasonably
practicable, but in no case later than the end of the following school day.

4.2. General Response to Sexual Harassment. When the district has actual
knowledge of sexual harassment in its education program or activity against a
person in the United States, the district will respond promptly in a manner that is
not deliberately indifferent. The district will be deemed to be deliberately
indifferent only if its response to sexual harassment is clearly unreasonable in
light of the known circumstances. For the purposes of this policy “education
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program or activity” includes locations, events, or circumstances over which the
district exercised substantial control over both the respondent and the context in
which the sexual harassment occurs. The district’s response will treat
complainants and respondents equitably by offering supportive measures as
defined in subsection 2.7 above to a complainant, and by following the
grievance process described in section 5 below before the imposition of any
disciplinary sanctions or other actions that are not supportive measures, against
a respondent. The Title IX Coordinator will promptly contact the complainant to
discuss the availability of supportive measures, consider the complainant’s
wishes with respect to supportive measures, inform the complainant of the
availability of supportive measures with or without the filing of a formal
complaint, and explain to the complainant the process for filing a formal
complaint.

4.3. Emergency Removal. Nothing in this policy precludes the district from
removing a respondent from the district’s education program or activity on an
emergency basis, provided that the district undertakes an individualized safety
and risk analysis, and determines that an immediate threat to the physical health
or safety of any student or other individual arising from the allegations of sexual
harassment justifies removal. In the event that the district so removes a
respondent on an emergency basis, then the district will provide the respondent
with notice and an opportunity to challenge the decision immediately following
the removal. This provision may not be construed to modify any rights under the
Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act
of 1973, or the Americans with Disabilities Act.

4.4. Administrative Leave. Nothing in this policy precludes the district from
placing a non-student employee respondent on administrative leave during the
pendency of a grievance process that complies with section 5 below. This
provision may not be construed to modify any rights under Section 504 of the
Rehabilitation Act of 1973 or the Americans with Disabilities Act.

4.5. General Response Not Conditioned on Formal Complaint. With or
without a formal complaint, the district will comply with the obligations and
procedures described in this section 4.

5. Grievance Process for Formal Complaints of Sexual Harassment.

5.1. General Requirements.

5.1.1. Equitable Treatment. The district will treat complainants and
respondents equitably by providing remedies to a complainant where a
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determination of responsibility for sexual harassment has been made against the
respondent, and by following the grievance process described in this section 5
before the imposition of any disciplinary sanctions or other actions that are not
supportive measures against a respondent. Remedies will be designed to
restore or preserve equal access to the district’s education program or activity.
Remedies may include the same individualized services described in subsection
2.7 as “supportive measures”; however, remedies need not be non-disciplinary
or non-punitive and need not avoid burdening the respondent.

5.1.2. Objective Evaluation. This grievance process requires an objective
evaluation of all relevant evidence —including both inculpatory and exculpatory
evidence. Credibility determinations may not be based on a person’s status as a
complainant, respondent, or witness.

5.1.3. Absence of Conflicts of Interest or Bias. The district will require that any
individual designated by a recipient as a Title IX Coordinator, investigator,
decision-maker, or any person designated by a recipient to facilitate an informal
resolution process, not have a conflict of interest or bias for or against
complainants or respondents generally or an individual complainant or
respondent.

5.1.4. Training. The district will ensure that all individuals or entities described in
this Training section 5.1.4 receive training as provided below. Any materials used
to train these individuals will not rely on sex stereotypes and will promote
impartial investigations and adjudications of formal complaints of sexual
harassment.
5.1.4.1. All District Employees and Board Members. All district
employees and board members will be trained on how to identify and
report sexual harassment.

5.1.4.2. Title IX Coordinators, Investigators, DecisionMakers, or
Informal Resolution Facilitators. The district will ensure that Title IX
Coordinators, investigators, decision-makers, or any person designated
by the district to facilitate an informal resolution process receive training
on:
5.1.4.2.1. The definition of sexual harassment in subsection 2.6;
5.1.4.2.2. The scope of the district’s education program or activity;
5.1.4.2.3. How to conduct an investigation and grievance process
including hearings, appeals, and informal resolution processes, as
applicable; and
5.1.4.2.4. How to serve impartially, including by avoiding
prejudgment of the facts at issue, conflicts of interest, and bias.
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5.1.4.3. Decision-Makers. The district will ensure that decision-makers
receive training on issues of relevance of questions and evidence,
including when questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, as set forth in
subsection

5.1.4.4. Investigators. The district will also ensure that investigators
receive training on issues of relevance to create an investigative report
that fairly summarizes relevant evidence, as set forth in subsection 5.5.8.

5.1.5. Presumption. It is presumed that the respondent is not responsible for
the alleged conduct until a determination regarding responsibility is made at the
conclusion of the grievance process.

5.1.6. Reasonably Prompt Time Frames. This grievance process shall include
reasonably prompt time frames for conclusion of the grievance process,
including reasonably prompt time frames for filing and resolving appeals and
informal resolution processes if the district offers informal resolution processes.
The process shall also allow for the temporary delay of the grievance process or
the limited extension of time frames for good cause with written notice to the
complainant and the respondent of the delay or extension and the reasons for
the action. Good cause may include considerations such as the absence of a
party, a party’s advisor, or a witness; concurrent law enforcement activity; or the
need for language assistance or accommodation of disabilities.

5.1.7. Range of Possible Sanctions and Remedies. Following a determination
of responsibility, the district may impose disciplinary sanctions and remedies in
conformance with this and the district's student discipline policy, and other state
and federal laws. Depending upon the circumstances, these policies provide for
disciplinary sanctions and remedies up to and including expulsion.

5.1.8. Range of Supportive Measures. The range of supportive measures
available to complainants and respondents include those listed in subsection
2.7.

5.1.9. Respect for Privileged Information. The district will not require, allow,
rely upon, or otherwise use questions or evidence that constitute, or seek
disclosure of, information protected under a legally recognized privilege, unless
the person holding such privilege has waived the privilege.

5.2. Notice of Allegations.
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5.2.1. Initial Notice. Upon receipt of a formal complaint, the district will provide

the following written notice to the parties who are known:
5.2.1.1. A copy of this policy.
5.2.1.2. Notice of the allegations of sexual harassment potentially
constituting sexual harassment as defined in subsection 2.6, including
sufficient details known at the time and with sufficient time to prepare a
response before any initial interview. Sufficient details include the
identities of the parties involved in the incident, if known, the conduct
allegedly constituting sexual harassment, and the date and location of the
alleged incident, if known. The written notice will include a statement that
the respondent is presumed not responsible for the alleged conduct and
that a determination regarding responsibility is made at the conclusion of
the grievance process. The written notice will inform the parties that they
may have an advisor of their choice, who may be, but is not required to
be, an attorney, under subsection 5.5.5, and may inspect and review
evidence under subsection 5.5.5. The written notice will inform the parties
of any provision in the district’s code of conduct that prohibits knowingly
making false statements or knowingly submitting false information during
the grievance process.

5.2.2. Supplemental Notice. If, in the course of an investigation, the district
decides to investigate allegations about the complainant or respondent that are
not included in the Initial Notice described above, the district will provide notice
of the additional allegations to the parties whose identities are known.

5.3. Dismissal of Formal Complaint.
5.3.1. The district will investigate the allegations in a formal complaint.

5.3.2. Mandatory Dismissals. The district must dismiss a formal
complaint if the conduct alleged in the formal complaint:

5.3.2.1. Would not constitute sexual harassment as defined in
subsection 2.6 even if proved;

5.3.2.2. Did not occur in the district’s education program or
activity; or

5.3.2.3. Did not occur against a person in the United States.
5.3.3. Discretionary Dismissals. The district may dismiss the formal

complaint or any allegations therein, if at any time during the investigation
or hearing:
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5.3.3.1. The complainant notifies the Title IX Coordinator in writing
that the complainant would like to withdraw the formal complaint
or any allegations therein;

5.3.3.2. The respondent is no longer enrolled in or employed by the
district; or

5.3.3.3. Specific circumstances prevent the district from gathering
evidence sufficient to reach a determination as to the formal
complaint or allegations therein.

5.3.4. Upon a dismissal required or permitted pursuant to subsections
5.3.2 or 5.3.3 above, the district will promptly send written notice of the
dismissal and an explanation of that action simultaneously to the parties.

5.3.5. Dismissal of a formal complaint under this policy does not preclude
the district from taking action under another provision of the district’s
code of conduct or pursuant to another district policy.

5.4. Consolidation of Formal Complaints. The district may consolidate formal
complaints as to allegations of sexual harassment against more than one respondent,
or by more than one complainant against one or more respondents, or by one party
against the other party, where the allegations of sexual harassment arise out of the
same facts or circumstances. Where a grievance process involves more than one
complainant or more than one respondent, references in this policy to the singular
“party,” “complainant,” or “respondent” include the plural, as applicable.

5.5. Investigation of Formal Complaint. When investigating a formal complaint
and throughout the grievance process, the district will:

5.5.1. Designate and authorize one or more persons (which need not be
district employees) as investigator(s) to conduct the district’s investigation
of a formal complaint;

5.5.2. Ensure that the burden of proof and the burden of gathering
evidence sufficient to reach a determination regarding responsibility rest
on the district and not on the parties provided that the district cannot
access, consider, disclose, or otherwise use a party’s records that are
made or maintained by a physician, psychiatrist, psychologist, or other
recognized professional or paraprofessional acting in the professional’s or
paraprofessional’s capacity, or assisting in that capacity, and which are
made and maintained in connection with the provision of treatment to the
party, unless the district obtains that party’s voluntary, written consent to
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do so for a grievance process under this section (if a party is not an
“eligible student,” as defined in 34 CFR 99.3, then the district will obtain
the voluntary, written consent of a “parent,” as defined in 34 CFR 99.3);
5.5.3. Provide an equal opportunity for the parties to present witnesses,
including fact and expert witnesses, and other inculpatory and
exculpatory evidence;

5.5.4. Not restrict the ability of either party to discuss the allegations
under investigation or to gather and present relevant evidence;

5.5.5. Provide the parties with the same opportunities to have others
present during any grievance proceeding, including the opportunity to be
accompanied to any related meeting or proceeding by the advisor of their
choice, who may be, but is not required to be, an attorney, and not limit
the choice or presence of advisor for either the complainant or
respondent in any meeting or grievance proceeding; however, the district
may establish restrictions regarding the extent to which the advisor may
participate in the proceedings, as long as the restrictions apply equally to
both parties;

5.5.6. Provide, to a party whose participation is invited or expected,
written notice of the date, time, location, participants, and purpose of all
hearings, investigative interviews, or other meetings, with sufficient time
for the party to prepare to participate;

5.5.7. Provide both parties an equal opportunity to inspect and review any
evidence obtained as part of the investigation that is directly related to
the allegations raised in a formal complaint, including the evidence upon
which the district does not intend to rely in reaching a determination
regarding responsibility and inculpatory or exculpatory evidence whether
obtained from a party or other source, so that each party can
meaningfully respond to the evidence prior to conclusion of the
investigation. Prior to completion of the investigative report, the district
will send to each party and the party’s advisor, if any, the evidence
subject to inspection and review in an electronic format or a hard copy,
and the parties will have at least 10 calendar days to submit a written
response, which the investigator will consider prior to completion of the
investigative report; and

5.5.8. Create an investigative report that fairly summarizes relevant

evidence and, at least 10 calendar days prior to the time of determination
regarding responsibility, send to each party and the party’s advisor, if any,
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the investigative report in an electronic format or a hard copy, for their
review and written response.

5.6. Determination Regarding Responsibility
5.6.1. Decision-Maker(s). The decision-maker(s) cannot be the same
person as the Title IX Coordinator or the investigator(s).

5.6.2. Exchange of Written Questions. After the district has sent the
investigative report to the parties pursuant to subsection 5.5.8, but before
reaching a determination regarding responsibility, the decision-maker(s)
will afford each party the opportunity to submit written, relevant questions
that a party wants asked of any party or witness, provide each party with
the answers, and allow for additional, limited follow-up questions from
each party. Questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, unless such
questions and evidence about the complainant’s prior sexual behavior are
offered to prove that someone other than the respondent committed the
conduct alleged by the complainant, or if the questions and evidence
concern specific incidents of the complainant’s prior sexual behavior with
respect to the respondent and are offered to prove consent. The
decision-maker(s) will explain to the party proposing the questions any
decision to exclude a question as not relevant.

5.6.3. Written Determination. The decision-maker(s) will issue a written
determination regarding responsibility. To reach this determination, the
decision-maker(s) will apply the preponderance of the evidence standard.
The written determination will include:
5.6.3.1. Identification of the allegations potentially constituting
sexual harassment as defined in subsection 2.6;

5.6.3.2. A description of the procedural steps taken from the
receipt of the formal complaint through the determination,
including any notifications to the parties, interviews with parties
and witnesses, site visits, methods used to gather other evidence,
and hearings held;

5.6.3.3. Findings of fact supporting the determination;

5.6.3.4. Conclusions regarding the application of the district’s code
of conduct to the facts;
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5.6.3.5. A statement of, and rationale for, the result as to each
allegation, including a determination regarding responsibility, any
disciplinary sanctions the district imposes on the respondent, and
whether remedies designed to restore or preserve equal access to
the district’s education program or activity will be provided by the
district to the complainant; and

5.6.3.6. The district’s procedures and permissible bases for the
complainant and respondent to appeal.

5.6.4. The district will provide the written determination to the parties
simultaneously. The determination regarding responsibility becomes final
either on the date that the district provides the parties with the written
determination of the result of the appeal, if an appeal is filed, or if an
appeal is not filed, the date on which an appeal would no longer be
considered timely.

5.6.5. The Title IX Coordinator is responsible for effective implementation
of any remedies.

5.7. Appeals. The district will offer both parties the opportunity to appeal from a
determination regarding responsibility, and from the district’s dismissal of a
formal complaint or any allegations therein, on the grounds identified below.

5.7.1. Time for Appeal. Appeals may only be initiated by submitting a
written Notice of Appeal to the Office of the Superintendent of Schools
within ten (10) calendar days of the date of the respective written
determination of responsibility or dismissal from which the appeal is
taken. The Notice of Appeal must include (a) the name of the party or
parties making the appeal, (b) the determination, dismissal, or portion
thereof being appealed, and (c) a concise statement of the specific
grounds (from subsection 5.7.2 below) upon which the appeal is based. A
party’s failure to timely submit a Notice of Appeal will be deemed a waiver
of the party’s right to appeal under this policy, 34 C.F.R. part, 106, and
Title IX.

5.7.2. Grounds for Appeal. Appeals from a determination regarding
responsibility, and from the district’s dismissal of a formal complaint or
any allegations therein, are limited to the following grounds:
5.7.2.1. Procedural irregularity that affected the outcome of the
matter;
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5.7.2.2. New evidence that was not reasonably available at the
time the determination regarding responsibility or dismissal was
made, that could affect the outcome of the matter; and
5.7.2.3. The Title IX Coordinator, investigator(s), or
decisionmaker(s) had a conflict of interest or bias for or against
complainants or respondents generally or the individual
complainant or respondent that affected the outcome of the
matter.

5.7.3. As to all appeals, the district will:
5.7.3.1. Notify the other party in writing when an appeal is filed and
implement appeal procedures equally for both parties;

5.7.3.2. Ensure that the decision-maker(s) for the appeal is not the
same person as the decision-maker(s) that reached the
determination regarding responsibility or dismissal, the
investigator(s), or the Title IX Coordinator;

5.7.3.3. Ensure that the decision-maker(s) for the appeal complies
with the standards set forth in subsections 5.1.3-5.1.4.

5.7.3.4. Give both parties a reasonable, equal opportunity to
submit a written statement in support of, or challenging, the
outcome;

5.7.3.5. Issue a written decision describing the result of the appeal
and the rationale for the result; and

5.7.3.6. Provide the written decision simultaneously to both parties.

5 8. Informal Resolution. The district will not require as a condition of
enrollment or continuing enroliment, or employment or continuing employment,
or enjoyment of any other right, waiver of the right to an investigation and
adjudication of formal complaints of sexual harassment consistent with this
section. Similarly, the district will not require the parties to participate in an
informal resolution process under this section and may not offer an informal
resolution process unless a formal complaint is filed. However, at any time prior
to reaching a determination regarding responsibility the district may facilitate an
informal resolution process, such as mediation, that does not involve a full
investigation and adjudication, provided that the district:

5.8.1. Provides to the parties a written notice disclosing:

5.8.1.1. The allegations;
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5.8.1.2. The requirements of the informal resolution process
including the circumstances under which it precludes the parties
from resuming a formal complaint arising from the same
allegations;
5.8.1.3. That at any time prior to agreeing to a resolution, any party
has the right to withdraw from the informal resolution process and
resume the grievance process with respect to the formal
complaint; and
5.8.1.4. Any consequences resulting from participating in the
informal resolution process, including the records that will be
maintained or could be shared;
5.8.2. Obtains the parties’ voluntary, written consent to the informal
resolution process; and

5.8.3. Does not offer or facilitate an informal resolution process to resolve
allegations that an employee sexually harassed a student.

5.9. Recordkeeping.

5.9.1. The district will maintain for a period of seven years records of:
5.9.1.1. Each sexual harassment investigation including any
determination regarding responsibility, any disciplinary sanctions
imposed on the respondent, and any remedies provided to the
complainant designed to restore or preserve equal access to the
district’s education program or activity;

5.9.1.2. Any appeal and the result therefrom;
5.9.1.3. Any informal resolution and the result therefrom: and

5.9.1.4. All materials used to train Title IX Coordinators,
investigators, decision-makers, and any person who facilitates an
informal resolution process. The district will make these training
materials publicly available on its website, or if the district does not
maintain a website then the district will make these materials
available upon request for inspection by members of the public.

5.9.2. For each response required under section 4, the district will create,
and maintain for a period of seven years, records of any actions, including
any supportive measures, taken in response to a report or formal
complaint of sexual harassment. In each instance, the district will
document the basis for its conclusion that its response was not
deliberately indifferent, and document that it has taken measures
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designed to restore or preserve equal access to the district’s education
program or activity. If the district does not provide a complainant with
supportive measures, then the district will document the reasons why
such a response was not clearly unreasonable in light of the known
circumstances. The documentation of certain bases or measures does
not limit the district in the future from providing additional explanations or
detailing additional measures taken.

6. Superintendent Authorized to Contract. The board authorizes the Superintendent
to contract for, designate, and appoint individuals to serve in the roles of the district’s
investigator(s), decision-maker(s), informal resolution facilitator(s), or appellate
decision-maker(s) as contemplated by this policy.

7. Access to Classes and Schools.
7.1. General Standard. Except as provided in this section or otherwise in 34
C.F.R. part 108, the district will not provide or otherwise carry out any of its
education programs or activities separately on the basis of sex, or require or
refuse participation therein by any of its students on the basis of sex.

7.1.1. Contact sports in physical education classes. This section does not
prohibit separation of students by sex within physical education classes
or activities during participation in wrestling, boxing, rugby, ice hockey,
football, basketball, and other sports the purpose or major activity of
which involves bodily contact.

7.1.2. Ability grouping in physical education classes. This section does
not prohibit grouping of students in physical education classes and
activities by ability as assessed by objective standards of individual
performance developed and applied without regard to sex.

7.1.3. Human sexuality classes. Classes or portions of classes that deal
primarily with human sexuality may be conducted in separate sessions for
boys and girls.

7.1.4. Choruses. The district may make requirements based on vocal
range or quality that may result in a chorus or choruses of one or
predominantly one sex.

7.2. Classes and Extracurricular Activities. The district may provide

nonvocational single-sex classes or extracurricular activities as permitted by 34
C.F.R. part 106.
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8. Athletics. It is the policy of the district that no person shall, on the basis of sex, be
excluded from participation in, be denied the benefits of, be treated differently from
another person or otherwise be discriminated against in any interscholastic, club, or
intramural athletics offered by the district, and that the district will not provide any such
athletics separately on such basis.

8.1. Separate Teams. Notwithstanding the foregoing paragraph, the district may
operate or sponsor separate teams for members of each sex where selection for such
teams is based upon competitive skill or the activity involved is a contact sport.

8.2. Equal opportunity. The district will provide equal athletic opportunity for
members of both sexes. Unequal aggregate expenditures for members of each sex or
unequal expenditures for male and female teams will not constitute noncompliance
with this section.

9. Certain Different Treatment on the Basis of Sex Permitted. Nothing herein shall
be construed to prohibit the district from treating persons differently on the basis of sex
as permitted by Title IX or 34 C.F.R. part 106. For example, and without limiting the
foregoing, the district may provide separate toilet, locker room, and shower facilities on
the basis of sex, but such facilities provided for students of one sex shall be
comparable to such facilities provided for students of the other sex.

10. Retaliation Prohibited. Neither the district nor any other person may intimidate,
threaten, coerce, or discriminate against any individual for the purpose of interfering
with any right or privilege secured by Title IX, 34 C.F.R. part 108, or this policy, or
because the individual has made a report or complaint, testified, assisted, or
participated or refused to participate in any manner in an investigation, proceeding, or
hearing under this policy. The district will keep confidential the identity of any individual
who has made a report or complaint of sex discrimination, including any individual who
has made a report or filed a formal complaint of sexual harassment, any complainant,
any individual who has been reported to be the perpetrator of sex discrimination, any
respondent, and any witness, except as may be permitted by the FERPA statute, 20
U.S.C. § 12329, or FERPA regulations, 34 C.F.R. part 99, or as required by law, or to
carry out the purposes of 34 C.F.R. part 106, including the conduct of any
investigation, hearing, or judicial proceeding arising thereunder. Complaints alleging
retaliation may be filed according to shall be addressed pursuant to Board Policy 2006
(Complaint Procedure).

10.1. Specific Circumstances.

10.1.1. The exercise of rights protected under the First Amendment does
not constitute retaliation prohibited by this section.
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10.1.2. Charging an individual with a code of conduct violation for making
a materially false statement in bad faith in the course of a grievance
proceeding under this part does not constitute retaliation prohibited under
this section, provided, however, that a determination regarding
responsibility, alone, is not sufficient to conclude that any party made a
materially false statement in bad faith.

11. Notification of Policy. The district will notify applicants for admission and
employment, students, parents or legal guardians of students, employees, and all
unions or professional organizations holding collective bargaining or professional
agreements with the district of the existence of this policy. The requirement to not
discriminate, as stated in Title IX and 34 C.F.R. part 108, in the district’s education
program(s) or activities extends to admission and employment, and inquiries about the
application of Title IX and 34 C.F.R. part 106 to the district may be referred to the
district’s Title IX Coordinator, the Assistant Secretary for Civil Rights of the United
States Department of Education, or both.

12. Publication of Policy. The district will prominently display on its website, if any,
and in each handbook that it makes available to applicants for admission and
employment, students, parents or legal guardians of students, employees, and all
unions or professional organizations holding collective bargaining or professional
agreements with the district, the name or title, office address, electronic mail address,
and telephone number of the employee or employees designated as the Title IX
Coordinator(s).

13. Application Outside the United States. The requirements of this policy apply only
to sex discrimination occurring against a person in the United States.

14. Scope of Policy. Nothing herein shall be construed to be more demanding or more
constraining upon the district than the requirements of Title [X (20 U.S.C. § 1681) and
34 C.F.R. part 106. To the extent that the district is in compliance with Title IX and 34
C.F.R. part 106, then all of the district’s obligations under this policy shall be deemed to
be fulfilled and discharged.
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RECEIPT

This Student Handbook is distributed in accordance with Nebraska State Law, Section
79-262, paragraph three which states in part: “Rules and Standards which form the
basis for discipline shall be distributed to students and parents at the beginning of
each school year or at the time of enrollment...”

Parents (or guardians) and students are required to sign & return the receipt form below
before September 1st, 2023.

PARENT/STUDENT AGREEMENT

| have received and read the Student Handbook that describes the Cozad School
District’s discipline policies, regulations, rules, and expectations to be followed by
students enrolled in the Cozad Elementary School, including the Drug Free School
Policy and Title IX Policy. My child and | have discussed these policies and understand
that we must comply with them.

RECOGNITION OF POTENTIAL AMENDMENTS OR SUPPLEMENTS
In light of the unique challenges and circumstances posed by the outbreak of the novel
coronavirus and the recent promulgation of expansive federal regulations, the rules and
information provided in this handbook may be supplemented or amended by the
School District’s administration at any time, consistent with applicable law and board
policy. All parents shall be provided notice of any such changes by the district’s regular
means of contact. By signing below, you agree that you will read any such information
and communications, discuss them with your child, and recognize that you must
comply with all rules, procedures, and requirements as they apply at that time.

Parent/Guardian Signature Date

Cell Phone Number (Optional)

Parent’s Email Address (Optional)
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