
Laytonville Unified School District 
February 7, 2013 

LAYTONVILLE UNIFIED SCHOOL DISTRICT 
MINUTES OF THE REGULAR MEETING OF DECEMBER 13, 2012 

 
A.  CALL TO ORDER/ROLL CALL: 
The Governing Board of the Laytonville Unified School District held a regular meeting in the Board 
Room on December 13, 2012.  Board President Calvin Harwood called the meeting to order at 6:16pm.  
ROLL CALL: 
Trustees Present: Calvin Harwood, Shannon Ford, Cecelia Gillespie, Meagen Hedley and Tina Tineo.  
Administrators Present: Joan Potter, Lorre Stange and Dan Regelbrugge. 
Student Representative: None. 
 
B.  PUBLIC INPUT re CLOSED SESSION ITEMS: No public input. 
 
C.  CLOSED SESSION AGENDA: 
CS-1: EMPLOYEE RECOGNITION AWARD (No Additional Information Required)   CS-1  
 
D.  ANNOUNCEMENTS FROM CLOSED SESSION:  Board President Calvin Harwood 
announced that the Board voted on an employee to receive the Employee Recognition Award, 
which will be announced next month. 

  
E.  PATRIOTIC OBSERVANCE: Board President Calvin Harwood led the pledge of allegiance to 
the flag. 
 
F.  ACCEPTANCE OF AGENDA: 

• Motion to approve the Agenda by Shannon Ford, seconded by Cecelia Gillespie, 
unanimously approved. 

 
G. CORRESPONDENCE: Williams Quarterly Report and Letter from Paul Tichinin: Mrs. 
Potter shared the Williams Quarterly Report Letter, explaining that the main area of concern is 
the facilities site inspection, where LUSD received a rating of “fair”. Second Letter: Mrs. Potter 
read a second letter stating that the main concern with the facilities is the restrooms, which are 
old and need to be replaced. Additionally throughout the school there light bulbs that need 
replacing, which is another area of concern. Mrs. Potter stated that since this letter has been 
received, a few things have been fixed, but more will be completed over Christmas break, 
including the light bulbs and ceiling tiles. 

 
H.  PUBLIC INPUT:  None. 
 

I.  REPORTS AND COMMENTS: 
Superintendent’s Report: 

• There was a drainage system failure at the High School on Sunday, December 2nd. 
SERVPRO, a water damage specialist, has been at the school repairing the damage since 
that time. So far they have removed all flooring, plywood, and insulation, and dried out 
all water. Currently there is no sign of mold anywhere. Work is proceeding as scheduled. 
By the 16th they will be repairing the plywood around the perimeter of all the rooms. 
Carpet and flooring will be put in on December 23rd and 24th, followed by all cleaning. 
They are scheduled to be finished by the end of break. The Science room is the only room 
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that they anticipate won’t be completed in time. The next step that needs to be taken is to 
alleviate the problem that lead to the drainage system failure. 
 

The following reports were given: 
Elementary Principal   High School Principal  Healthy Start – no report 
LES/LMS Site Council   LHS Site Council  DAC 
Student Representative – no report LVTA    CSEA    
 
J.  ACTION: CONSENT AGENDA 

• Motion to hire Dwayne Ford as the LHS Varsity Girls Basketball Coach by Meagen 
Hedley, seconded by Tina Tineo, unanimously approved. Shannon Ford was excluded 
from voting as this would be a conflict of interest. 

• Motion to accept the Consent Agenda by Cecelia Gillespie, seconded by Meagen Hedley, 
unanimously approved. 
 

K.  ACTION: 
K.1. Students of the Month: 

• Students of the Month were not present because of prior commitments. In January the 
November, December, and January Students of the Month will be honored. 

 
K.2. Annual Organization Meeting – Election of Officers 

• Education Code Section 35143 provides for an annual organizational meeting at which 
the Officers of the Board are elected.  The Board President, Calvin Harwood conducted 
the annual organizational meeting. 

o Motion to nominate Calvin Harwood for Board President by Shannon Ford, 
seconded by Meagen Hedley, unanimously approved. 

o Motion to nominate Shannon Ford as Board Clerk by Cecelia Gillespie, seconded 
by Tina Tineo, unanimously approved.  

o Motion to nominate Cecelia Gillespie and Tina Tineo as trustees to serve as 
Board Representatives at the District Advisory Committee (DAC) meetings by 
Shannon Ford, seconded by Meagen Hedley, unanimously approved.  

o Motion to nominate Cecelia Gillespie as trustee to serve as Board Representative 
to the Family Resource Center (Healthy Start) Board by Cecelia Gillespie, 
seconded by Meagen Hedley, unanimously approved. 

 
K.3. Resolution No. 423 – Designation of Signatures of Members of the Governing Board 

• The Board must annually file with the County Superintendent of Schools the verified 
signatures of each person, including members of the Governing Board, authorized to sign 
orders in its name.  Resolution No. 423 certifies these signatures. 

• Motion to adopt Resolution No. 423 by Meagen Hedley, seconded by Shannon Ford, 
unanimously approved. 

 
K.4. Designation of Regular Board Meeting Dates for 2013 

• The Board reviewed the Regular Board Meeting Dates for 2013. 
• Motion to adopt the Regular Board Meetings Dates for 2013 by Tina Tineo, seconded by 

Meagen Hedley, unanimously approved.  
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K.5. Resolution No. 424 – Emergency Resolution Pursuant to Public Contract Code 20113 for 
Award of Contract without Bidding and Advertisement to Remediate Water Damage at 
Laytonville High School 

• Laytonville High School experienced significant water damage due to an overwhelmed 
drainage system. All classrooms have major water damage and have to be evacuated 
while repairs are made. The floors must be removed in order to remove the insulation that 
is saturated and to completely dry out both underneath and inside the buildings. 
SERVPRO, a company specializing in restoration services for water damage, was 
contacted and the company immediately took action to address the overabundance of 
water. 

• Motion to adopt Resolution No. 424 by Meagen Hedley, Seconded by Cecelia Gillespie, 
unanimously approved. 
 

K.6. Adoption of Touching Spirit Bear 
• Touching Spirit Bear by Ben Mikaelsen has been on display at the District Office for the 

past month for review.  This novel by Ben Mikaelsen teaches many themes, including; 
justice, the power of nature, anger, redemption, culture, and healing. These are all areas 
to which students can relate to and start to understand. There are writing activities, 
vocabulary development, and group projects that can be incorporated into the teaching of 
this book.  

• Binet Payne has requested the adoption of this book and the Elementary school is 
recommending that it be adopted. 

• Motion to adopt Touching Spirit Bear by Tina Tineo, seconded by Shannon Ford, 
unanimously approved.  

 
L.  DISCUSSION / ACTION:   
L.1. PUBLIC HEARING: State Categorical Funds Flexibility Authorized by SBX 34 

• Board President Calvin Harwood opened the public hearing. 
• Public Hearing 

o Mrs. Potter explained that since 2008 the economic crisis has resulted in state 
regulations regarding categorical program funds.  Some program funding is now 
considered unrestricted through 2014-2015; the regulations also suspend the 
program mandates and reporting requirements.  In effect, Districts can either fund 
the programs or shut them down and use the money for other purposes.  At this 
time the District plans to continue funding the programs with the reclassified 
unrestricted money, and to use any unexpended funds from these programs for 
any educational purpose.  

o The Board reviewed a listing of the affected programs and an accounting of how 
the District is spending the funds. 

o Mrs. Potter explained that sometimes there is carryover. For example, looking at 
the instructional materials category the district has been spending as little as 
possible in order to save money for when the district adopts the Common Core 
Standards and inquires the large expense of new instructional materials. 

• Board President Calvin Harwood closed the public hearing. 
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L.2. First Interim Budget Report 

• Mrs. Potter reported the First Interim Budget Overview 
o The enacted 2012-2013 State Budget assumed passage of a new tax initiative 

named the “Schools and Local Public Safety Protection Act of 2012”, Proposition 
30.  This initiative was approved in the November election.  However, this does 
not generate new funding for schools, the tax increase is temporary, and schools 
are still funded significantly below 2007-08 levels.   Additionally Proposition 30 
requires that funds generated be placed in the Education Protection Act (EPA) 
Account and has some restrictions.  The good news is the $211,310 in anticipated 
‘triggered’ cuts has been restored to our budget. 

o Cash flow and deficit spending continue to be concerns. 
• First Interim Budget highlights include: 

o Revenues are up from July by $297,781:  Revenue limit up due to Prop 30 and 
increased ADA per enrollment at LES;  Federal revenue decreased due to the loss 
of the McKinney Vento grant; State revenue is up due to budgeting the full 
School Safety allocation; and local revenue increased due to CTE increase and Sp 
Ed transportation 

o Expenditures are up by $151,350 (most of this is carryover, newly assigned to 
expenditure accounts).  Some is due to reinstating staff and adding a Sp Ed IA 

o The district has a 4.0% percent economic uncertainty reserve with a 6% 
stabilization 

o The district expects to maintain the band at the high school for 12/13 which 
allows us to use prior year for 2013/14. 

o No salary schedule increases included; step/column increases are included. 
• Motion to adopt the First Interim Budget Report by Meagen Hedley, seconded by 

Shannon, unanimously approved. 
L.3. BP and AR 3541: Transportation Routes and Services, Second Reading/Approval 

• At last month’s meeting the Board reviewed the current BP and AR 3541 and an updated 
proposed new BP and AR 3541. This is the second reading. 

• Motion to adopt BP and AR 3541: Transportation Routes and Services by Shannon Ford, 
seconded by Cecelia Gillespie, unanimously approved. 

M.  INFORMATION ITEMS: None. 
N.  ITEMS BOARD MEMBERS WISH ON FUTURE AGENDAS: None. 

O.  COMMENTS FROM THE BOARD: Cecelia is glad that everything is going smoothly 
with the High School’s water damage remediation work. Shannon expressed how appreciative 
she is of everyone coming together to deal with the emergency situation at the High School. 
Calvin thanked Joanie for her efforts. Joanie reminded the Board of the Holiday party on Friday 
the 14th. 
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P.  ADJOURNMENT: 
Motion to adjourn the meeting, by Shannon Ford, seconded by Cecelia Gillespie, unanimously 
approved.  The meeting was adjourned at 7:48 p.m.   The next regular meeting will be held January 
10, 2013. 
 

 Respectfully submitted,     Adopted as Final  
         February 7, 2013 

 
________________________________          __________________________________ 

 Joan Viada Potter      Shannon Ford 
Secretary to the Board              Clerk of the Board 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
PERSONNEL ASSIGNMENT ORDER #6   2012-13 

February 7, 2013 
 
 
   Employment Position       Status      Salary    Effective 
  
 
 
 
Certificated Appointment 
 
Certificated Resignation 
  
Certificated Leave of Absence: 

 
Certificated Transfer                
 
Classified Appointment 
 
Classified/Confidential Appointment 
 
Classified Resignation 
 Lutge, Carl Mechanic          12/31/12 
 
Classified Layoff 
   
Coaching Positions 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
REVOLVING CASH FUND #6 2012-13 

February 7, 2013 
 
 
DATE  CHECK #  PAYEE  REFERENCE  AMOUNT 
12/13/2012 1988   MCOE   Mock Trial Lunches $90.00 
1/2/2013 1989   LES Student Body USPS Reimbursement $46.30 
1/8/2013 1990   USPS   Postage   $180.00 
1/23/2013 1993   Boni Frost  Notary Service  $10.00 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
MONTHLY BUDGET REPORT 

February 7, 2013 
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  LAYTONVILLE UNIFIED SCHOOL DISTRICT 

BUDGET TRANSFERS 
February 7, 2013 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
INTERDISTRICT TRANSFERS 

February 7, 2013 
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LAYTONVILLE UNIFIED SCHOOL DISTRICT 
QUARTERLY REPORT ON WILLIAMS UNIFORM COMPLAINTS 

February 7, 2013 
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BOARD ACTION ITEM K1 
 
Board Meeting Date:  February 7, 2013 
 
Subject:   Students of the Month 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
Mr. Regelbrugge will present the Students of the Month for Laytonville High School and 
introduce their families. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Recognize the Students of the Month and their families. 
 
Attachments: 
None.  

ACTION 
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BOARD ACTION ITEM K2 
 
Board Meeting Date:  February 7, 2013 
 
Subject:   Employee Recognition Award – Resolution No. 425 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
Twice a year the Board of Trustees receives recommendations for the Board’s Employee 
Recognition Awards.  Staff, students and community members can recommend employees for 
the award.  The award recipients are recognized with a Board Resolution in their honor, a gift 
and their name is placed on a perpetual plaque which hangs in the District Office. 
 
We are very pleased to present this year’s Employee Recognition Award. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendations: 
Adopt Resolution No. 425 – Employee Recognition Award and recognize the recipient. 
 
Attachments:  
Resolution No. 425 – Employee Recognition Award. 
  

ACTION 
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BOARD ACTION ITEM K3 
 
Board Meeting Date:  February 7, 2013 
 
Subject: Request for Allowance of Attendance Because of Emergency 

Conditions 
 
From:    Joan Potter, Superintendent 

 
Explanation: 
California Education Code Section 41422 allows for schools to obtain approval for attendance 
and instructional time credit for a variety of events, including water damage. Laytonville High 
School was closed on December 3rd, December 5th and December 6th because of the extensive 
water damage and the need to move to temporary facilities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approve the request for Allowance of Attendance Because of Emergency Conditions. 
 
Attachments:  
Request for Allowance of Attendence Because of Emergency Conditions. 

ACTION 
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BOARD ACTION ITEM K4 
 
Board Meeting Date:  February 7, 2013 
 
Subject: Workers’ Compensation Coverage for Volunteer Personnel – 

Resolution No. 426 
 
From:    Joan Potter, Superintendent 
 
Explanation 
Keenan, our Workers’ Compensation Insurance Company, is requiring all districts to adopt a 
resolution that approves providing Workers’ Compensation for volunteer personnel. Our current 
BP 1240 supports this practice. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Adopt Resolution No. 426 – Workers’ Compensation Coverage for Volunteer Personnel. 
 
Attachments: 
Resolution No. 426 – Workers’ Compensation Coverage for Volunteer Personnel. 

  

ACTION 
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LAYTONVILLE UNIFIED SCHOOL DISRICT 
RESOLUTION NO. 426 

RESOLUTION FOR WORKERS’ COMPENSATION COVERAGE FOR 
VOLUNTEEER PERSONNEL 

 
WHEREAS, the Laytonville Unified School District desires to provide Workers’ Compensation 
Coverage for persons authorized to perform volunteer services for the Laytonville Unified 
School District; and 
 
WHEREAS, the Legislature of the State of California has provided authorization for inclusion 
of such coverage in the Laytonville Unified School District Workers’ Compensation Program. 
 
BE IT RESOLVED, the Laytonville Unified School District hereby adopts the policy for 
purposes of Workers’ Compensation Benefits that an unsalaried person(s) authorized by the 
Superintendent, or District Board, to perform volunteer service for the Laytonville Unified 
School District shall be deemed to be an employee of the Laytonville Unified School District 
should they sustain an injury while engaged in services for the Laytonville Unified School 
District under the direction and control of the Laytonville School District Board, or the 
Laytonville Unified School District Superintendent. 
 
The aforesaid resolution was passed by the Board of Trustees the 7th day of February, 2013 by 
the following vote to wit: 
 
Ayes: __________ 
Nayes: _________ 
Absent: ________ 
 
 
Shannon Ford, Clerk of the Board 
 
 
Date 
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BOARD DISCUSSION/ACTION ITEM L 1 

 
Board Meeting Date:  February 7, 2013 
 
Subject: AR 3543 for Transportation Safety and Emergencies, First 

Reading 
 
From:    Joan Potter, Superintendent 
 
Explanation 
In meeting with the CHP to review our Transportation Policy it was discovered that our district 
has not adopted AR 3543. This policy is necessary in order to support CHP requirements. 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
Recommendation: 
Review the attached AR 3543 and bring back to the March Board Meeting for a Second 
Reading/Approval. 
 
 
Attachments: 
Proposed AR 3543 for Transportation Safety and Emergencies. 
 

DISCUSSION/ACTION 
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Business and Non-instructional Operations               AR 3543 
 
Transportation Safety and Emergencies  
 
Safety Equipment  
 
Each school bus shall be equipped with at least one fire extinguisher located in the driver's 
compartment which meets the standards specified in law. (Education Code 39838; 13 CCR 1242)  
 
The Superintendent or designee shall ensure that any school bus which is purchased or leased by 
the district is equipped with a combination pelvic and upper torso passenger restraint system at 
all designated seating positions if that bus: (Vehicle Code 27316, 27316.5; 13 CCR 1201)  

 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver and 

is manufactured on or after July 1, 2005  
 

2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer 
passengers and the driver, or designed for carrying 20 or fewer passengers and the driver 
and having a manufacturer's vehicle weight rating of 10,000 pounds or less, and is 
manufactured on or after July 1, 2004  

 
When a school bus or student activity bus is equipped with a passenger restraint system, all 
passengers shall use the passenger restraint system. (5 CCR 14105)  
 
Bus drivers shall be informed of procedures to be followed to reasonably enforce proper use of 
the passenger restraint system.  
 
Safe Bus Operations  
 
School buses and student activity buses shall not be operated whenever the number of passengers 
exceeds bus seating capacity, except when necessary in emergency situations which require that 
individuals be transported immediately to ensure their safety.  
 
(cf. 3516 - Emergencies and Disaster Preparedness Plan)  
 
School bus operations shall be limited when atmospheric conditions reduce visibility on the 
roadway to 200 feet or less during regular home-to-school transportation service. Bus drivers for 
school activity trips shall have the authority to discontinue bus operation whenever they 
determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 
34501.6)  
 
(cf. 3516.5 - Emergency Schedules)  
(cf. 3540 - Transportation)  
(cf. 3541.1 - Transportation for School-Related Trips)  
(cf. 3542 - School Bus Drivers)  
 
A person shall not drive a motor vehicle while using a wireless telephone, except under the 
following conditions: (Vehicle Code 23123, 23125)  
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1. When he/she uses a wireless telephone that is specifically designed and configured to 
allow hands-free listening and talking, provided it is used in that manner while driving 
 

2. For emergency purposes, including, but not limited to, an emergency call to a law 
enforcement agency, health care provider, fire department, or other emergency service 
agency or entity  

 
3. In the case of a school bus driver, for work-related purposes  

 
(cf. 3513.1 - Cellular Phone Reimbursement)  
(cf. 4040 - Employee Use of Technology)  
 
A person shall not drive a motor vehicle while using an electronic wireless communications 
device to write, send, or read a text-based communication, including, but not limited to, text 
messages, instant messages, and email. This prohibition does not include reading, selecting, or 
entering a telephone number or name in an electronic wireless communications device for the 
purpose of making or receiving a telephone call. (Vehicle Code 23123.5)  
 
The Superintendent or designee shall review all investigations of bus incidents and accidents to 
develop preventative measures.  
 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)  
 
The Superintendent or designee may place a notice at bus entrances that warns against 
unauthorized entry. The driver or another school official may order any person to disembark if 
that person enters a bus without prior authorization. (Education Code 39842; 13 CCR 1256.5)  
 
(cf. 3515.2 - Disruptions)  
 
Transportation Safety Plan for Boarding and Exiting Buses  
 
The Superintendent or designee shall develop a transportation safety plan containing procedures 
for school personnel to follow to ensure the safe transport of students. The plan shall include 
procedures for boarding and exiting a school bus at a school or other trip destination.  
 
A copy of the plan shall be kept at each school site and made available upon request to the 
California Highway Patrol. (Education Code 39831.3)  
 
Student Instruction  
 
All students who are transported in a school bus or student activity bus shall receive instruction 
in school bus emergency procedures and passenger safety. (Education Code 39831.5)  
 

1. The Superintendent or designee shall annually provide appropriate instruction in safe 
riding practices and emergency evacuation drills to each student who receives home-to-
school transportation in a school bus. (5 CCR 14102)  
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As part of this instruction, students shall evacuate the school bus through emergency exit 
doors. Instruction also may include responsibilities of passengers seated next to an 
emergency exit. (Education Code 39831.5)  
 
Each time the above instruction is given, the following information shall be documented: 
(Education Code 39831.5)  

 
a. District name  
 
b. School name and location  
 
c. Date of instruction  
 
d. Names of supervising adults  
 
e. Number of students participating  
 
f. Grade levels of students  
 
g. Subjects covered in instruction  
 
h. Amount of time taken for instruction  
 
i. Bus driver's name  
 
j. Bus number  
 
k. Additional remarks  

 
This documentation shall be kept on file at the district office or the school for one year 
and shall be available for inspection by the California Highway Patrol. (Education Code 
39831.5)  

 
2. Before departing on a school activity trip, all students riding on a school bus or student 
activity bus shall receive safety instruction which includes, but is not limited to: 
(Education Code 39831.5)  

 
a. Location of emergency exits  
 
b. Location and use of emergency equipment  
 

This instruction also may include responsibilities of passengers seated next to an emergency exit. 
(Education Code 39831.5)  
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Legal Reference:  
EDUCATION CODE  
39830-39842 Transportation, school buses  
51202 Instruction in personal and public health and safety  
PENAL CODE  
241.3 Assault against school bus driver  
243.3 Battery against school bus driver  
VEHICLE CODE  
415 Definition of motor vehicle  
545-546 Definition of school bus and school pupil activity bus  
22112 Loading and unloading passengers  
23123 Use of wireless telephone prohibited while driving motor vehicle  
23123.5 Text communications prohibited while driving motor vehicle  
23125 Use of wireless telephone prohibited while driving school bus  
27316 Passenger restraint systems  
34500 California Highway Patrol responsibility to regulate safe operation of school buses  
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school 
buses  
34501.6 School buses; reduced visibility  
34508 California Highway Patrol responsibility to adopt rules re: equipment and operations of 
school buses  
CODE OF REGULATIONS, TITLE 5  
14100-14105 School buses and student activity buses  
CODE OF REGULATIONS, TITLE 13  
1200-1293 Motor carrier safety  
CODE OF FEDERAL REGULATIONS, TITLE 49  
571.1-571.500 Motor vehicle standards, including school buses  
Management Resources:  
WEB SITES  
California Association of School Business Officials: http://www.casbo.org  
California Association of School Transportation Officials: http://www.castoways.org  
California Department of Education, Office of School Transportation: 
http://www.cde.ca.gov/ls/tn  
California Highway Patrol: http://www.chp.ca.gov  
National Coalition for School Bus Safety: http://www.ncsbs.org  
National Transportation Safety Board: http://www.ntsb.gov  
U.S. Department of Transportation, National Highway Traffic Safety Administration: 
http://www.nhtsa.dot.gov  
 
 
 
Adopted: March 7, 2013   LAYTONVILLE UNIFIED SCHOOL DISTRICT 
                Laytonville, California 
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BOARD DISCUSSION/ACTION ITEM L2 
 
Board Meeting Date:  February 7, 2013 
 
Subject:   BP and AR 1240 for Volunteer Assistance, First Reading 
 
From:    Joan Potter, Superintendent 
 
Explanation 
Our current BP 1240 needs revising and we currently don’t have an AR 1240. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation 
Review the attached BP and AR 1240 and bring back to the March Board Meeting for a Second 
Reading/Approval. 
 
 
Attachments: 
Current BP 1240. 
Proposed BP and AR 1240 for Volunteer Assistance. 
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BP 1240 (a) 
Community Relations 
 
Volunteer Assistance 
 
Unsalaried volunteers, community classroom students, and seniors involved in 
homecoming activities shall be considered employees of the district for Workers’ 
Compensation Insurance purposes. If injured while serving as volunteers in the district, 
they should file Worker’s Compensation Insurance forms provided by the district office 
(Labor Code 3364.5) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
 EDUCATION CODE 
 35021   Volunteer Aides 
 44227.5   Classroom participation by college level teaching methodology faculty 
 44815   Noncertified supervisors; compensation 
 45340-45449   Instructional aides 
 49406    Examination for tuberculosis 
 LABOR CODE 
 3364.5   Persons performing voluntary services for school districts 
 
 
Policy      LAYTONVILLE UNIFIED SCHOOL DISTRICT 
Adopted: October 3, 1991              Laytonville, California 
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Community Relations        BP 1240 
 
Volunteer Assistance 
 
The Board of Trustees encourages parents/guardians and other members of the community to 
share their time, knowledge and abilities with students. Volunteer assistance in schools enriches 
the educational program, enhances supervision of students and contributes to school safety while 
strengthening the schools' relationships with the community. The Board also encourages 
community members to serve as mentors providing support and motivation to students. 
 
(cf. 1000 - Concepts and Roles) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
(cf. 6171 - Title I Programs) 
 
The Superintendent or designee shall develop and implement a plan for recruiting, screening and 
placing volunteers, including strategies for reaching underrepresented groups of 
parents/guardians and community members. He/she may also recruit community members to 
serve as mentors and/or make appropriate referrals to community organizations. 
 
(cf. 0420.3 - School-Based Student Motivation and Maintenance Program) 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
The Superintendent or designee shall establish procedures to protect the safety of students and 
adults. These procedures shall include laws related to tuberculosis testing and may also include 
laws related to criminal record checks.  
 
Volunteers shall be provided with information about school goals, programs and practices and 
shall receive an orientation and other training related to their specific responsibilities as 
appropriate. Employees who supervise volunteers shall ensure that volunteers are assigned 
meaningful responsibilities that capitalize on their skills and expertise and maximize their 
contribution to the educational program.  
 
Volunteers shall act in accordance with district policies, regulations and school rules. At their 
discretion, employees who supervise volunteers may ask any volunteer who violates school rules 
to leave the campus. Employees also may confer with the principal or designee regarding any 
such volunteers. The Superintendent or designee shall be responsible for investigating and 
resolving complaints regarding volunteers. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3515.2 - Disruptions) 
 
Volunteer maintenance work shall be limited to those projects that do not replace the normal 
maintenance duties of classified staff. The Board nevertheless encourages volunteers to work on 
short-term projects to the extent that they enhance the classroom or school, do not significantly 
increase maintenance workloads and comply with employee commitments and contracts. 
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For purposes of Workers' Compensation Benefits, an unsalaried person(s) authorized by the 
Superintendent, or District Board to perform volunteer service for the Laytonville Unified 
School District shall be deemed to be an employee of the district should they sustain an injury 
while engaged in services for the district under the direction and control of the Laytonville 
Unified School District Board, or the Superintendent. 
 
Volunteer aides shall not be used to assist certificated staff in performing teaching or 
administrative responsibilities in place of regularly authorized classified employees who have 
been laid off. (Education Code 35021) 
 
The Board encourages principals to develop a means for recognizing the contributions of each 
school's volunteers. 
 
The Superintendent or designee shall periodically report to the Board regarding the district's 
volunteer assistance program. 
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Legal Reference: 
EDUCATION CODE 
35021 Volunteer aides 
35021.1 Automated records check 
44010 Sex offense; definition 
44227.5 Classroom participation by college methodology faculty 
44814-44815 Supervision of students during lunch and other nutrition periods 
45125 Fingerprinting requirements 
45340-45349 Instructional aides 
45360-45367 Teacher aides 
49406 Examination for tuberculosis 
GOVERNMENT CODE 
3100-3109 Oath or affirmation of allegiance 
3543.5 Prohibited interference with employees' rights 
HEALTH AND SAFETY CODE 
1596.871 Fingerprints of individuals in contact with child day care facility clients 
LABOR CODE 
3364.5 Persons performing voluntary services for school districts 
PENAL CODE 
290 Registration of sex offenders 
290.4 Information re sex offenders 
CODE OF REGULATIONS, TITLE 22 
101170 Criminal record clearance 
101216 Health screening, volunteers in child care centers 
UNITED STATES CODE, TITLE 20 
6319 Qualifications and duties of paraprofessionals, Title I programs 
ATTORNEY GENERAL OPINIONS 
62 Ops. Cal. Atty. Gen. 325 (1979) 
COURT DECISIONS 
Whisman Elementary School District, 15 Public Employee Reporter for California, 22043 
Management Resources: 
NATIONAL PTA PUBLICATIONS 
National Standards for Parent/Family Involvement Programs, 1997 
Building Successful Partnerships: A Guide for Developing Parent and Family Involvement Programs, 2000 
WEB SITES 
California PTA: http://www.capta.org 
National PTA: http://www.pta.org 
California Partners in Education: http://www.capie.org 
National Coalition for Parent Involvement in Education: http://www.ncpie.org 
U.S. Department of Education, Partnership for Family Involvement in Education: http://pfie.ed.gov 
CDE: http://www.cde.ca.gov 
California Department of Justice, Megan’s Law mapping: http://www.meganslaw.ca.gov 
 
 
 
Adopted: March 7, 2013   LAYTONVILLE UNIFIED SCHOOL DISTRICT 
                Laytonville, California 
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Community Relations         AR 1240 
 
Volunteer Assistance 
 
Duties of Volunteers 
 
Volunteers may assist certificated personnel in the performance of their duties, in the supervision 
of students, and in instructional tasks which, in the judgment of the certificated personnel to 
whom the instructional aide is assigned, may be performed by a person not licensed as a 
classroom teacher. These duties shall not include assignment of grades to students. (Education 
Code 45343, 45344, 45349) 
 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
 
Volunteers may supervise students during lunch and/or breakfast periods or may serve as 
nonteaching aides under the immediate supervision and direction of certificated personnel to 
perform noninstructional work which assists certificated personnel in the performance of 
teaching and administrative responsibilities. (Education Code 35021, 44814, 44815) 
 
Volunteers may work on short-term facilities projects pursuant to Board of Trustees policy and 
administrative regulation. 
 
Qualifications of Volunteers 
 
Volunteers providing supervision or instruction of students pursuant to Education Code 45349 
shall give evidence of basic skills proficiency. (Education Code 45344.5, 45349) 
 
(cf. 4212 - Appointment and Conditions of Employment) 
 
Beginning July 1, 2010, any volunteer who supervises, directs, or coaches a student activity 
program shall be required to obtain an Activity Supervisor Clearance Certificate from the 
Commission on Teacher Credentialing. Student activity programs include, but are not limited to, 
scholastic programs, interscholastic programs, and extracurricular activities sponsored by the 
district or a school booster club, such as cheer team, drill team, dance team, and marching band. 
This requirement shall not apply to volunteer supervisors for breakfast, lunch, or other nutritional 
periods or to volunteer nonteaching aides under the immediate supervision and direction of 
certificated personnel pursuant to Education Code 35021. (Education Code 49024) 
 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
A person who is required to register as a sex offender pursuant to Penal Code 290 shall not serve 
as a volunteer instructional aide or as a volunteer nonteaching aide under the direct supervision 
of a certificated employee. (Education Code 35021) 
 
The Superintendent or designee shall verify by reasonable means that persons serving as 
volunteer instructional aides and nonteaching volunteer aides are not required to register as a sex 
offender pursuant to Penal Code 290. 
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 (cf. 3515.5 - Sex Offender Notification) 
No volunteer shall be assigned to provide supervision or instruction of students unless he/she has 
submitted evidence of an examination within the past 60 days to determine that he/she is free of 
active tuberculosis. Volunteers who skin test negative shall thereafter be required to take a 
tuberculosis test every four years in accordance with Education Code 49406. (Education Code 
45106, 45347, 45349, 49406) 
 
The Superintendent or designee may exempt from tuberculosis testing requirements those 
volunteers who serve less than a school year and whose functions do not require frequent or 
prolonged contact with students. (Education Code 49406) 
 
Volunteer Facilities Projects 
 
All volunteer facilities projects shall have approximate start and completion dates and must be 
approved by the principal in advance. 
 
Projects approved by the principal shall also be approved in advance by the Superintendent or 
designee if they involve the following types of work: 
 

1. Alterations, additions or repairs to buildings and grounds 
 
2. Construction involving wall or roof penetration, drilling or nailing 
 
3. Structural modifications 
 
4. Electrical, electronic, plumbing, or heating and cooling work 
 
5. Painting 
 
6. Installation of carpet 
 
7. Installation of playground equipment and benches 
 
8. Installation of sprinkler systems 
 
9. Paving 
 
10. Installation of marquees and signs 
 
11. Tree planting, pruning or removal 

 
The Superintendent or designee shall ensure that volunteers possess the appropriate license 
and/or have sufficient expertise appropriate to the project. He/she shall also ensure that such 
projects comply with building and safety codes and other applicable laws and collective 
bargaining agreements. The district shall provide on-site assistance and supervision for such 
projects as necessary. Projects shall be inspected upon completion to ensure that the work was 
done satisfactorily. 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances)  
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(cf. 7111 - Evaluating Existing Buildings) 
(cf. 7140 - Architectural and Engineering Services) 
 
 
 
Adopted: March 7, 2013   LAYTONVILLE UNIFIED SCHOOL DISTRICT 
                Laytonville, California 

DISCUSSION/ACTION 
Page 14.7 



Laytonville Unified School District 
February 7, 2013 

BOARD DISCUSSION/ACTION ITEM L3 
 
 
Board Meeting Date:  February 7, 2013 
 
Subject:   Audit Certification: 2011-12 Financial Report & Audit 
 
From:    Joan Potter, Superintendent 
 
Explanation:   
EC 41020.3 requires the Governing Board to review and accept the prior year’s Financial Report 
and Audit at a public meeting.  The audit presents an examination of the district’s books and 
operating procedures.  The auditor’s letter to the Board regarding internal control and 
compliance over financial reporting notes no reportable conditions considered to be material 
weaknesses and no instances of noncompliance to be reported under the Government Auditing 
Standards.  However, the auditors did identify certain deficiencies in internal control over 
financial reporting that are considered to be “significant deficiencies.”  These deficiencies are 
less severe than a material weakness, but are important for us to address and pay attention to. 
 
The auditor’s findings included recommendations in regards to: 

• Internal controls w/ASB accounts 
• Internal controls w/Child Nutrition 

 
Both of these recommendations have been addressed and rectified. 
 
Bette is again to be commended for her commitment to keeping our district in excellent standing.   
 
Report highlights include: 
 
Assets & Expenses      Resource Allocation 
District’s Total Net Assets:         $8,747,457   Curriculum & Inst.   58%  
Overall Revenues:   $5,227,529  Pupil services      12%   
Expenses:    $5,328,370  Administration        8%   
        Maint. & Operations      9%   
        Ancillary&Long-term debt       13%   
 
Issues Affecting Future Budgets 
It is unclear how the Governor’s proposed Local Control Funding Formula will impact the 
District; for the budget year it is expected to be revenue neutral but in future years it may result 
in lost revenue.  The federal sequestration is still a concern as our federal dollars continue to 
decrease. 
 
General Obligation Bonds:  issued 2000-01:  $3,646,096 payments ending 2026 
Total Gen. Bond Obligation: $5,661,347. 
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Leases (Loans) 
Zion Public Finance Serv’s:  issued 2003-04: $600,000; $71,525/yr; pmnts end 2013  
Total Lease Purchase Obligations:  $71,524 remaining. 
 
Net OPEB Obligation/Long Term Obligation: Covering other Post Employment Benefit Plan:  
$51,435.   
 
Control Deficiencies:  None. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: 
Approve the 2011-12 Financial Report & Audit.  
 
Attachments: 
Audit Report for 2011-12 & Audit Certification for 2011-12 Financial Report. 
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BOARD DISCUSSION/ACTION ITEM L4 
 

 
Board Meeting Date:  February 7, 2013 
 
Subject: Review & Internet Distribution of 2011-12 LHS, LES, Branscomb, 

Spy Rock, Community Day and Continuation High School 
Accountability Report Cards (SARC) 

 
From:    Joan Potter, Superintendent 
 
Explanation: 
Attached please find the School Accountability Report Cards (SARC) for the District.  The 
reports provide an overview of the schools including statistics regarding the number of students 
and staff, credentialing information, test results, facilities, budgets and much more.  Ed Code 
requires that the Board review each school’s SARC and approve its posting on the Internet.  The 
principals will review their SARC highlights for the Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation 
Approve the posting of the 2011-12 LHS, LES, Branscomb, Spy Rock, Community Day and 
Continuation High SARC’s on the Internet. 
 
Attachments: 
2011-2012 LHS, LES, Branscomb, Spy Rock, Community Day and Continuation High School 
Accountability Report Cards. 
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BOARD DISCUSSION/ACTION ITEM L5 
 

 
Board Meeting Date:  February 7, 2013 
 
Subject: Potential G.O. Bond Election 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
I have spoken with Eastshore Consulting regarding the timeline for holding a Bond Election. If 
we want to move forward with their services and recommendations we need to make a decision. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation 
Move forward with Eastshore Consulting’s services and recommendations. 

 
Attachments: 
Potential G.O. Bond Election Timeline. 
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INFORMATION ITEM M1 
 
 
Board Meeting Date:  February 7, 2013 
 
Subject: Safety Plan 
 
From:    Joan Potter, Superintendent 
 
Explanation: 
California Education Code mandates that each school site have a current, effective, and 
comprehensive safe school plan. This plan must be drafted in consultation with representatives 
from law enforcement and emergency services personnel, and must be updated by March 1 of 
each year. The plan shall contain, but not be limited to, an assessment of current school crime, 
appropriate strategies and programs that maintain a high level of school safety, discrimination 
and harassment policies, and procedures to ensure the creation of a safe and orderly environment 
conducive to learning. An integral part of each safe school plan is the crisis preparedness and 
response component.  
 
In addressing the above mandates as well as addressing concerns related to the recent school 
shooting in Connecticut all schools are reviewing crisis preparedness and updating the district’s 
Safe School Plan.  The fire department, the tribal police and the sheriff’s office are integral to 
our safe school planning and are involved with our efforts.  I am hoping to bring the revised Safe 
School Plan to the March Board meeting. 
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