
STANFIELD SECONDARY SCHOOL: Food Services Manager
Posted: May 31, 2022
Open--Until Filled

Stanfield Secondary School has an opening for Food Services Manager for the 2022-23 school year.

QUALIFICATIONS 
To perform this job successfully, an individual must be able to execute each requirement satisfactorily.  The requirements listed

below are representative of the knowledge, skill and/or ability needed for the position.

1. High School Diploma or equivalent;

2. Obtain and maintain a valid Food Handler’s Certification;

3. Familiar with Hazard Analysis Critical Control Point (HACCP);

4. Experience in purchasing, preparing and serving food for a large number of people;

5. Experience in supervising people;

6. Profound and critical knowledge of USDA child nutrition guidelines and regulations;

7. Knowledge and ability to organize and operate a school food services program;

8. Ability to work harmoniously with others and to communicate effectively (both verbally and in writing) with

students, parents, and teachers;

9. Ability to work independently;

10. Ability to keep school information confidential;

11. Maintain a pleasant and friendly attitude towards students, staff and co-workers;

12. Maintain an appropriate level of personal hygiene necessary for a food preparation area;

13. Have high standards of moral character and ability to keep school district business confidential;

14. Perform physical requirements which may include;

a. Moderate degree of physical stamina

b. Ability to stand, walk and bend frequently, and lifting up to 50 lbs.

RESPONSIBILITIES
1. Prepare and serve food in a quick and pleasant manner that contains the required daily/weekly nutrition

requirements;

2. Plan menus, keeping in mind budget considerations;

3. Purchase food and supplies;

4. Stock shelves and freezers;

5. Keep kitchen and the equipment clean;

6. Work with other kitchen staff to ensure cafeteria area is clean after meal times, including mopping after lunch

each day;

7. Supervise student helpers or assistants during the lunch period;

8. Wash and sanitize dishes and utensils daily;

9. Report maintenance problems or safety to concerns to Facilities Supervisor or Principal;

10. Maintain an accurate and up-to-date inventory;

11. Maintain records for food, supplies, and meals;

12. Ability to use MealTime food service program and troubleshoot or improvise a system to ensure daily meals

served are recorded correctly for accounting auditing purposes if MealTime is unavailable;

13. Maintain daily production records and audit records for assigned school;

14. Budget and make requests for needed supplies and equipment;

15. Prepare reports as required;

16. Complete ODE training requirements;

17. Communicate appropriately with all food services staff;

18. Work closely with district-level administrative assistant to ensure effective operation of the food services program;

19. Other duties as assigned.

APPLICATION INFORMATION  
Submit an application file that includes (any emailed applications should be sent in one complete packet):  

• Completed Classified Application: https://5il.co/fis0
• Letter of application  

• Resume  
• Three (3) current letters of recommendation  

EDUCATE.  EMPOWER.  INSPIRE.

https://5il.co/fis0


• Unofficial copy of transcripts (if applicable)

Beth Burton, Superintendent
(Any emailed applications should be sent in one complete packet.)

Stanfield School District #61R
1120 North Main Stanfield, OR 97875

Phone: (541) 449-8766/FAX (541) 449-8768
beth.burton@stanfieldsd.org

SSD is an Equal Opportunity employer.
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