
                                       Mentor Responsibilities                      
 

                               ___________________________                               _________________________ 
                                            Mentor’s Signature                                                                   Date 
 

I understand that my work as a mentor is crucial to the success of the Butte County Office of Education’s 
Teacher Induction Program.  I agree to assume the following responsibilities for ensuring the successful 
implementation and operation of the Induction Program. 

Responsibilities: 

1. Participating Teacher: Each Mentor is assigned work with a Participating Teacher for the two years 
of the Induction Program. The Mentor advises the participating teacher about his/her involvement 
with the Induction Program, provides formative feedback about participation in the progress toward 
completion of the program, and supports the Participating Teacher in accumulating evidence of 
professional growth for the ILP. Please see the Individualized Learning Plan Outline for further 
information regarding the ILP. 
 

2. Meetings/Professional Development:  
a. Mentors meet with their Participating Teacher a minimum of one hour per week and are 

required to attend professional development opportunities throughout the year. Mentor 
and Participating Teacher maintain a monthly Collaborative Log to document their 
ongoing activities.  

i. The Collaborative Log must be signed and submitted to BCOE Induction staff 
monthly. Attendance records are maintained by BCOE Induction staff and will be 
reviewed regularly for accuracy. 

b. Participate in three days of mentor training in your first year as a mentor or two days for 
experienced mentors. 

c. Participate in the end-of-year Professional Growth Celebration. 
 

3. Formative Assessment: The Mentor guides the Participating Teacher’s formative assessments, 
including the Growth Goals on the ILP.  Mentors also observe a minimum of two lessons to gather 
formative assessment evidence. Formative assessment results are used to guide professional 
development and not for the purpose of teacher evaluation or employment decisions. 

4. Online Survey(s): It is the responsibility of the Mentor to complete an annual survey for the Butte 
County Teacher Induction Program. 
 

5. Confidentiality: Respect confidentiality between the Mentor and Participating Teacher. Please see 
the confidentiality information sheet for further information. 

6. Completion: The Mentor assists the Participating Teacher in accumulating evidence of reflective 
practice and compiling evidence for the Participating Teacher’s Google Site. 

7. Mentor/Participating Teacher Pairing: Contact the BCOE Teacher Induction Program Director if 
either party is dissatisfied with the pairing. 

8. Growth and Reflection: Complete, reflect, set goals, and analyze growth on the Mentor Growth Plan.  

                       
 


