
Policy 3155 Expectations for Athletics in Braxton County Schools 

Purpose of this policy is to establish rules and expectations for coaches, volunteers, and employees who 

work with the students of Braxton County   

EMPLOYEE CODE OF CONDUCT (Also can be found in State Board Policy 5902/Braxton County Policy 3200) 

126-162-4. Employee Code of Conduct 

4.1 "Employee" shall include all school personnel employed by a county board of education 

whether employed on a regular full-time basis or otherwise, and shall include other personnel such 

as employees of the West Virginia Schools for the Deaf and the Blind, and all employees of West 

Virginia Department of Education Institutional Programs. 

 4.2 All West Virginia school employees shall: 

4.2.1. exhibit professional behavior by showing positive examples of preparedness, 

communication, fairness, punctuality, attendance, language, and appearance. 

4.2.2. contribute, cooperate, and participate in creating an environment in which all 

employees/students are accepted and are provided the opportunity to achieve at the 

highest levels in all areas of development. 

4.2.3. maintain a safe and healthy environment, free from harassment, intimidation, 

bullying, substance abuse, and/or violence, and free from bias and discrimination. 

4.2.4. create a culture of caring through understanding and support. 

4.2.5. immediately intervene in any code of conduct violation that has a negative impact on 

students, in a manner that preserves confidentiality and the dignity of each person. 

4.2.6. demonstrate responsible citizenship by maintaining a high standard of conduct, self-

control, and moral/ethical behavior. 

4.2.7. comply with all Federal and West Virginia laws, policies, regulations and procedures. 

                                                                          

CODE OF ETHICS 

 
A code of ethics is a set of ethical principles and standards designed to guide a group of people in taking 
acceptable and approved action. The Athletic Director henceforth cannot be the head coach to any sport.  
 
The following code of ethics is hereby set forth for coaches: 

 
All coaches are expected: 

 
1. Head coaches will be at the start of all practices unless there is a sickness, death in the 

family or emergency.  
2. Be over the age of 21 to be head coach and on a probational status until the age of 

21. 
3. To understand that the purpose of interscholastic athletics is to promote the physical, mental, 

moral, and social well-being of the students. 
4 .  To set an example of good conduct for his/her team members, students, and public by acting in a        



sportsmanlike manner at all times, and controlling his/her temper. 
5. To be a good role model for his/her athletes, at NO time during a practice/game will a coach 

smoke, chew tobacco, drink/be under the influence of  alcohol,  or  using profane language 
while  supervising an athletic team. 

6. To respect the decisions of officials and remain undemonstrative in accepting these decisions. 
7. To be courteous to visiting teams and officials. 
8. To  strive  for  a  good  working  relationship  with  the  opposing  coaches, school personnel, 

radio persons, and the press. 
9. To achieve a thorough knowledge and understanding of the rules (and the spirit of the rules) of the        

game. 
10. To have a fair, unbiased relationship with players. 
11. To teach athletes to win through skill and legitimate means only. 
12. To discourage profanity and obscene language from his/her coaching staff, players, and fans at 

all times. 
13. To counteract unfounded rumors of questionable practices by opponents, to establish the truth or 

falsity of these rumors, and to refer them directly to authorities of the school concerned. 
14. To refrain from criticizing the actions of officials before players, spectators, or press. 
15. To continue to the educational process of remaining  current in their  field, b y  attending 

clinics, staff devolvement, and the reading of periodicals and journals pertinent to their sport. 
16.  Will turn in all required WVSSAC Coursework to the Athletic Director/Principal as well as 

inventories at the end of the season. 
 
 

GENERAL ATHLETIC POLICIES AND RESPONSIBILITIES 
 
 
The coach is completely responsible for the behavior, safety, and welfare of the members of his/her 
squads during practices and games. 

 
The following suggestions are made to coaches for handling members of their squad in all game and 
practice situations: 
 
 
The coach should expect team members: 
 
1.  To attend all practices and be punctual unless he/she has a reasonable excuse. 
2.  To practice good health habits such as maintaining a clean locker room, keeping bodies well as 
       equipment clean, getting plenty of sleep, having proper diet, etc. 
3.  To avoid "horse play" and ''hazing." 
4.  To demonstrate good sportsmanship, both in victory and defeat. 
5.  To encourage respect for constituted authority on and off the field of play. 

6.  To be neatly groomed and properly dressed at all times. 
7.  To refrain from smoking and chewing tobacco, or drinking alcohol to understand he/she can be  
      dismissed from interscholastic sports competition by violating these rules. 
8.  To develop good study habits and work to their potential in all Academic subjects. 
 
The coach shall: 

1.  Know the health status of players at all times, give proper attention to all injuries, and notify  

      parents and athletic director of any injury and accompany student to hospital if no parent is 

      present. 



2.  Keep readily accessible emergency forms for each athlete. 
3.  Maintain complete control of team members at all practices and games. 
4.   Supervise players at all times, during practices, on the field, in the locker room, and on the bus. 

5.  Not have practices/or viewing of films at private residency unless approved by the Athletic  

      Director/Principal 

 
EXTRACURRICULAR POSITION DESCRIPTION: HEAD ATHLETIC COACH 

 

Organizational Relationship:  

The head athletic coach shall be directly responsible to the Athletic Director and Principal for the 

execution of his/her responsibilities. 

 
Duties and Responsibilities: 
 
1.  To assist the Athletic Director and Principal in the hiring and/or retention of assistant coaches. 
2.   To direct, supervise, and evaluate regularly the performance of all assistant coaches of the respective  
          sports. 
3.  To provide the Athletic Director with a copy of proof of insurance coverage for each athlete. 

4.   To work cooperatively with other head coaches in order to operate a well-balanced athletic  

            program. 
5.  To foster among the participants and spectators an appreciation of the values of athletics, a  
     desire to win, an attitude of good sportsmanship, and a sense of pride in self, team, school, and  
     community. 
6.  To direct in training, conditioning, and performance of the varsity athletic team and to lead, supervise,  
        and assist the assistant coaches in their efforts with teams assigned to them. 
7.  To act as a positive influence upon the behavior of members of his/her athletic staff and teams. 

8.  To be present and personally direct the team at all varsity contests and to be present at as many junior  
       varsity and freshman contests as possible.   He/she will also be responsible for the supervision of  
      his/her athletes at invitational meets or post-season competition. 
9.  To work with the Athletic Director as to the preparation of schedules for his/her respective sport.                                      
I 0. To advise the Athletic Director in the selection and performance evaluations of officials. 
11. To recommend to the Athletic Director the type and amount of equipment and supplies needed to  
     conduct the sports program. To provide for the inventory and care of equipment. 

12. To advise the Athletic Director of the condition of athletic facilities and needs for their  

     preparation and maintenance. 

13. To assist the Athletic Director to ensure that lists of all players eligible for Athletic contests are  
      prepared and maintained under rules of WVSSAC. 
14. To document to the Athletic Director and Principal the removal of athletes from the  

      team(s) when training or eligibility regulations have not been met. 

15. To ensure that all athletes have undergone and passed medical examinations and  

      completed all paperwork in the athletic packet before the regular practice season begins. 

16. To organize a system for encouraging students to try out for their team to develop and recruit  
       equipment manager(s), scorekeepers, statisticians, ball runners, etc. for all teams. 
17. To collect and keep on file records, statistics, news items, and photographs for athletic  

     teams under their supervision. 

18. To recommend and provide documentation to the Athletic Director those students who qualify for  

      a varsity letter. 

19. To recommend to the Athletic Director, upon request, prospective coaches. 



20. To complete an annual report on their sport at the end of the season and to safely store all  

      uniforms and equipment (due at evaluation). 

21. To turn in first two (2) weeks of practice plans by Monday of third week of practice. 
22. To complete all paperwork as requested by due date. 
23. To  attend  all  conference  and  WVSSAC  functions  including  meetings  and  rules clinics.  Failure  

     to attend the rules clinic will result in a fine from the WVSSAC, which will be paid by the   

        infracting coach. 

 
24. To perform other duties related to the position of head athletic coach as requested by the school 
principal and/or Athletic Director. 

 

EXTRACURRICULAR POSITION DESCRIPTION: ASSISTANT ATHLETIC COACH 

 
Organizational Relationship: 

 
The assistant athletic coach shall be directly responsible to the Head Coach, the Athletic Director and the  
school Principal for the execution of his responsibilities. 

 
Duties and Responsibilities: 

 
1.  To work cooperatively with the head athletic coach in order to operate a well-s tructured program. 
2.   To work cooperatively with others in the Athletic Department. 
3.   To attend all staff meetings prescribed by the head athletic coach during the season. 
4.   To carry out specific duties designated by the head athletic coach. 
5.  To recommend equipment and supplies needed for the implementation of the sports program. 

6.  To recommend suggested disciplinary actions regarding players violating training rules and  

       procedures. 

7.   To foster among athletes a desire to win, and an attitude of good sportsmanship, personal pride, and 
       pride for their school and community. 

8.  To perform other duties related to the position of assistant athletic coach as requested by the head  

      coach, school principal and/or Athletic Director. 

 
DUTIES FOR ALL COACHES 

 
Organization and Administration: 

 
1.  To cooperate with, assist, and be loyal to the head coach and the school. 
2.   To have a detailed plan for each practice. 
3.   To inform the Athletic Director of problems with equipment and facilities. 
4.   To provide and manage game details for home and away contests. 
5.   To treat visiting opponents as guests. 
6.  To be aware of legal responsibilities and take precautions against any negligence. 
7.   To read and understand the WVSSAC Handbook and the Braxton County Athletics Coaching  
      Manual and to know the rules and regulations set by the WVSSAC and National Federation. 
8.   To purchase equipment or supplies only with the approval of the Athletic Director. 
9.  To attend all meetings (school, conference, sport, & rules clinic) pertaining to their sport. 
 
 
 
 



Methods of Coaching and Practice: 
 
1.   To use professionally sound coaching methods. 
2.   To explain carefully and to demonstrate fundamentals. 
3.   To teach at a level that the players are able to understand. 
4.   To consider individual differences both in the ability to learn and perform. 
5.   To be well acquainted with physical, social, mental, and psychological make-up of the    

      players. 

6.   To hold no practices or meetings with athletes on Sunday or Christmas, Christmas Eve, and  
       Thanksgiving.  
 
TEAM MORALE 

 
1.  To create a feeling of team and school loyalty. 
2.   To maintain discipline and treat all disciplinary cases consistently. 
3.   To offer encouragement and constructive criticism when the team is losing and accepts defeat     
     as a team without assigning personal blame. 

4.   To give credit to players when the team wins. 
5.   To prohibit swearing, stealing, lying, and gambling. 
6.   To talk frequently to young and inexperienced players to prevent discouragement and to bolster 

       morale. 

7.   To nurture a pleasant atmosphere and efficient supervision in the dressing room. 
8.  To place athlete's well-being first and winning second. 
 

DISCIPLINARY REPORT DURING THE SPORT SEASON 

 
The head coach, in each sport, must keep a notebook of disciplinary actions taken on each athlete 

during the course of the season. The purpose of this notebook is to provide documentation to the 

Athletic Director with times, dates, and the nature of problems. This data can be used in case the 

athlete or his/her coach grieves the athletes' dismissal from a team. 

 
1.  Any violation of drug/alcohol/tobacco contract must be reported immediately to the 

      Athletic Director and the contract must be followed. 

 
2.  Coaches should exhaust all other avenues or discipline before dismissing an athlete from the team    

     unless otherwise noted in student-athlete handbook as an immediate suspension from the team. 

 

BEHAVIOR ON ATHLETIC TRIPS 

 
Remind  athletes  that  they  are  representing Braxton  County  Schools  when  they  travel  to visiting 

schools and, as such, must be properly dressed at all times and at all times demonstrate appropriate 

manners/behaviors. 

 
USE OF OPPONENTS DRESSING FACILITIES 
 
Coaches should discuss with team members the appropriate conduct when using the dressing facilities 

of the opponents. Note the general condition of the dressing room both upon arrival and departure to 

forestall vandalism. Inspecting bags to prevent removal of items taken, as souvenirs may be 

necessary. 



GO INTO THE LOCKER ROOM WITH THE TEAM BEFORE AND AFTER AN ATHLETIC CONTEST. A COACH OR 
ASSISTANT SHOULD REMAIN IN THE LOCKER ROOM UNTIL ALL PLAYERS HAVE LEFT.  MAKE ONE FINAL 
CHECK OF THE LOCKER ROOMS BEFORE YOU LEAVE. 
                                                               
   
 
 
POSTPONING GAMES 

 
If a game must be postponed due to weather or any other factor not conductive to good game 

conditions, the following practices will be followed: 

1.  The Athletic Director may confer with the principal and coach. 
2.  Factors considered in the decision are playing condition of the field, Impact on the gate receipts,   
      Travel safety for opponents, officials, gate workers, students, and fans, 
      Potential damage to playing surface and equipment, and Safety to spectators and players in or on the        

      school grounds, gym, or field. 

 

After considering any of all of the factors, the athletic director and principal will decide to 

play or postpone the game. He/she will reschedule the game as WVSSAC rules on the 
next possible playing date. 

 

INCLEMENT WEATHER/HEAT PRACTICE AND/OR GAMES 

 
If bad weather causes schools to close early, all extracurricular activities will be cancelled. 

 
If bad weather closes school for the day, athletic contests may be played with the 

approval of the superintendent if it is an away contest. 

 
The superintendent or his designee can make the only exception to this rule. Only the Athletic 

Director and/or principal will call the superintendent. 

 
The athletic trainer or coach will closely monitor the conditions and determine when to cancel or modify 

practices and games.   Coaches are required to adhere to the Athletic Trainers recommendation. 

 

At the first sound of thunder, all outdoor practices and/or games will cease. All players and coaches will 
remain in a safe place until weather permits. 
 
 
 
GENERAL INFORMATION 

 
All  necessary  school  forms  are  in  the  back  of  the  manual.     All  forms  except  Eligibility 

Information  Form  and  the  Student  Accident/Emergency   Treatment  Release  form  should  be 

copied and used for your convenience.   If you do not have access to a copier, please stop at the 

Athletic Director's office and pick up the forms. 

 
COACHES NOT TEACHING AT THE SCHOOL 

 
Coaches not teaching at the school must check in with the Athletic Director on a regular basis, at least 



 
 

once a week.  All mail received will be put in your mailbox in the main office.  If you are a 

paraprofessional you will need to check your mailbox in the main office on a regular basis.  

 
 
 
 
 
ELIGIBILITY OF ATHLETES 

 
In order for a student to compete in interscholastic athletics, he/she must fulfill completely all the requirements 

set forth by the WVSSAC. 

These regulations are: 
1.  Cannot receive money or clothing for playing. 

2.   Cannot sign a contract to play professional sports while they still maintain school eligibility. 

3.   Must have a 2.0 GPA semester average. 

4.   Must pass two of the four academic classes (Math, Science, English and Social Studies) known as  

      the Scholarship Rule. 

5.   Must abide by the all school/coaches training rules and WVSSAC regulations. 

6.   Must attend 100% of school the day of the game, unless he/she has an administrative excuse. 

7.   Must have no unauthorized absence from class. 
 
 
SEASON RESPONSIBILITIES 

 
Eligibility Forms:  must be in Parkersburg before the first scheduled game/match.  Must be submitted 

online to the WVSSAC before the first scheduled game/match. If the eligibility deadline is not met, 

games on the schedule will be cancelled until eligibility is complete.   Eligibility will not be processed 

until all athletic paperwork is turned in by alpha grade order.   A team roster must be turned into 

Athletic Director as soon as the team is chosen.  Once the roster is complete the coach may assign 

lockers.  Eligibility Information forms are available at the Athletic Office.  These forms must be turned 

in to Athletic Director at least two weeks prior to the first playing date. 
 

Early Dismissal Forms: If your athletes must miss any part or all of the school day, the head coach 

must complete the Braxton County Excused Student-Athlete Form" and it must be submitted to the 

Athletic Director one week in advance.  These forms are in the back of the manual.  If this form is late 
or not completed athletes will not be dismissed from school. 
 

Bus Transportation Forms: If you want to depart at a different time than what it listed on the 

schedule you must submit a bus transportation change request form 2 weeks prior to the game. A bus 

roster must be given to the bus driver for every trip. You can print up the form once you establish your 

roster and then simply mark through anyone who is not on a given trip. 

 
Publicity: It is the coach's responsibility to report results to the newspaper, radio and television 

stations.  He may designate someone to make those calls in his/her place. It is also the coach's 

responsibility to let the office know when an announcement needs to be made on the P.A. system or 

placed in the school bulletin. 

 
Accident Report Form: Must be completed and a copy in the athletic office within 24 hours of 



accident. 

 
Inventory Forms: Must be completed and turned in with annual report.



 

COACHES PRESEASON CHECKLIST: 

 
1.  Preseason meeting with coaching staff & Athletic Director. 
2.   Birth Certificates for athletes new to the county 
3.   Team Roster 
4.   Bus Roster 
5.   Schedule Transportation 
6.   Preseason packet (physicals, eligibility, & emergency forms) in alpha order by grade 

7.   Locker Assignments 
8.  Team Picture date 
9.    Early Dismissal Requests 
10. Newspaper & Publicity contact names & numbers 

11.  Practice plans (2 weeks submitted by mid-season) 
12.  WVSSAC rating forms and required forms. 
13.   Emergency Action Plan 
 
 
PREPARATION BEFORE THE FIRST PRACTICE 

 
A Preseason meeting will be held for all students trying out for a sport in accordance with WVSSAC 
regulations. This will be held three times a year, fall winter and spring.   The head coach is required to attend.   
All athletes must attend prior to tryout.   Parents are strongly encouraged to attend.  At this time, training 
rules, criteria for lettering, expectations, eligibility, sportsmanship,   school   attendance,   transportation, 
b e h a v i o r    contract   and   all   WVSSAC requirements for all athletes will be explained.  Before the first 
practice, the student must turn in the following forms before he/she can start practicing (these will be passed 
out at the preseason meeting): 
1.  Completed WVSSAC Physical Form (turned into Athletic Director) 

2.   Signed Braxton County Schools Student-Athlete Handbook Agreement Form 
3.   Completed Emergency Medical Form & Insurance Form (to be kept by coach) 
4.   Eligibility Form (turned into Athletic Director) 

5.  Birth Certificate- if new to Braxton County Schools. 
 
Each athlete must have either fourteen (14) (or seven (7) sports related practices if coming from a different 
sport) separate days of practice before they can participate in a game. 
 
COACHING ABSENCES 

 
If a head coach must miss a practice and or game you must submit the reason for the absence in writing to the 
Athletic Director for approval prior to the absence.  If there is an emergency the coach must contact the 
Athletic Director by phone.  If you cannot reach the athletic director, you must contact the Principal.  If an 
assistant coach needs to be absent, he/she must first contact the head coach, who will then notify the Athletic 
Director.. In the absences of the head coach, the most tenured assistant coach will act as head coach.  In the 
absences of assistant coaches as well, the athletic director(s) will step in.  Under the age of 21 assistants can have 
practice if one of the following is there for liability issues: a) Athletic Director, b) Principal, or c) school employee. 
 
 

 

 



 

 

 END OF SEASON REPONSIBILITES 

 
An end of the season meeting will be held with the Athletic Director. This meeting must take place no less than 
four weeks after the conclusion of the season. At this time the evaluation will be completed. The coach must 
submit their annual report, inventory, expenses, emergency forms and equipment wish list for the next year. 
The Annual report must be typed or printed and should include: 
1.  All honors and awards both team and individual. 
2.   Schedule with win/loss record 
3.   Statistics 
4.   List of all letter winners in alpha order by grade 

5.   Any other information that is important. 

 
POST SEASON CHECKOUT: 
 

1.  Annual Report (must be typed or printed) 
2.   Equipment Inventory 
3.   Equipment boxed and properly stored 

4.  Equipment wish list (for next year) · 
5.   All expenses submitted 
6.   Senior Athlete of Year Nomination 

7.   Return Coaches manual 
8.  Return Emergency forms 
9.   Incentive pay for advancing in tournament play 
10. Schedule meeting for evaluation (no later than 2 weeks after end of season) 
11. Typed or printed list of letter winners by grade in alpha order. 

 
WVSSAC RULES INTERPRETATION MEETING 

 
The head coach of each school is required to attend a WVSSAC rules interpretation meeting where recent 
rule changes are reviewed. Failure to attend will result in a $50.00 fine paid by the coach. If possible the assistant 
coach should also attend the WVSSAC rules clinic with the head coach.   The head coach is responsible for 
making his /her assistants aware of all rules and regulations. It is recommended that the head coach in each 
take the WVSSAC Part I exam. 

 
Information will be forwarded to all coaches concerning the date and times of these meetings, that they are 
required to attend.  ALL WVSSAC RULES AND REGULATIONS MUST BE FOLLOWED TO THE LETTER (SEE WVSSAC 
SECTION) 



 

TRANSPORTATION 

 

If Transportation is provided, All Braxton County School Athletes are required to travel to and from away athletic 
contest by Board of Education approved transportation.  Athletes may, with permission of the head coach, return 
from away contest with their parents or guardians. In case of injury, etc., the head coach may desire to send the 
athlete home with his/her parents. Athletes may ride home from events with their parents/guardians, 
however, the parents  must  tell the  coach in  person  when  they  and  the  athlete  are  leaving  and  the 
coach  must  have  a written  note with the parent's signature. 
 
 
Travel attire for away athletic contest shall be determined by the head coach in charge.  Each athlete, manager, and 
coach representing Braxton County Schools is expected to present a good image of our school. 
 
The head coach is in charge of discipline on the buses.  The athletes will remove any trash that is on the bus after 
arriving home. 
 
Private Transportation: 
Braxton County Athletes that are transported to or from athletic events in private cars, the athletes must have 
a Permission for Transportation in Privately Owned Vehicle Form on file in the Athletic Director's office. 
Those individuals who are providing the transportation must have a Vehicle Owners Certification for 
Transporting Students Form on file in the Athletic Director's Office.  
 

 
INJURED PLAYERS
 
The  coach  has  the  responsibility  for  the  welfare   and  safety  of  students  participating   in 
interscholastic  athletics. Whenever an athletic trainer is available he or she will administer first aid.  If 
there is no trainer then it is the coach's responsibility.  It is inevitable that some accidents will occur 
resulting in various types of injuries. The following emergency procedures for injuries after school hours 
should be followed: 
 
1.  R e f e r  t o  t h e  E m e r g e n c y  A c t i o n  P l a n .  
2 .  Apply immediate first aid. 

2.   Refer to emergency medical release form for telephone numbers. 

3.   Call parents or speak to them if they are picking up student. 

4.   If an athlete must be transported to hospital report this to Athletic Director by the next morning 
5.   Fill out accident report. 
6.   Give Athletic Director a copy of the accident report within 24 hours of incident. 

7.   Follow up with a call to the parents to check on athlete's condition. 
 
 
ATHLETIC TRAINING RESOURCES 
 

The athletic trainer's primary responsibility is football.  He/she must attend all practices and games. 

Head coaches should coordinate and request all athletic training supplies from the athletic trainer.  
The athletic trainer will fill team orders (form is in the back) for training kits for each sport.  Form 
should be turned in 2 days in advance.  Please remember to return all supplies/kit to the athletic 
director at the end of your season. 



 

SCHOOL LETTERING REQUIREMENTS AND AWARDS 

 
Requirements for earning a Varsity letter have been established. A letter can only be earned through varsity 

competition.  Athletes are to be informed of those requirements prior to the season.  Each head coach must 

provide the Athletic Director with documentation for each athlete earning a letter at the end of the season.   

This will add more meaning and significance to earning a letter and prevent many problems that arise after 

the awards have been announced. 

 
Special athletic awards may be given to those teams and individuals who win their conference 

championship, regional championship, and/or state championship.  The coach and the athletic director will 

determine the type of award. 

 
Athletic Awards 

1.  Authority to Make Awards 
      A.  The coach shall recommend the members of his/her squad who have met the requirements for a letter;  
     these recommendations are to be approved by the athletic director.  Documentation must be sent with the      
      list. 
      B.  If any problem arises due to extenuating circumstances, a committee composed of the principal, athletic 
     director, and coach involved shall make the final decision. 

      C.  Those earning a varsity letter will receive one  
 
2.   Lettering Requirements 

 
        A.  Types of Letters 

              1.  Boys and Girls Varsity Letters 

              2.   Certificates 

 
        B.  Awarding of a Letter 

              1.  The first time an athlete meets the requirements for a letter, he/she shall receive a chenille letter,  

             certificate and pin. Each additional year a certificate and a pin will be awarded for that sport. 

              2.   Managers can earn a letter; however, it is different than an athlete's letter and they must meet the  

               coach's criteria. 
 

        C.  General Criteria in Meeting the Requirements for a Letter 

              1.  Attendance-Athletes shall attend all practices and games unless there is an excused absence  

              approved by the coach before the absence. The athlete must finish the season as a team member  

               in good standing. 

              2.   Sportsmanship-Athlete should realize that they are representing their school and community and 
               shall conduct themselves in such a manner that they are an asset to the school and community.  
                     Failure to display proper sportsmanship can result in forfeiture of their letter.  
              3.   Training Rules-Adherence to all school training rules is required. 
  
 
 
 
 
 
 

 



 

 
 

D.  Specific Criteria in Meeting the Requirements for a Varsity letter: 
 

Baseball Basketball Cheerleading Football 

Golf Soccer Softball Tennis Track 

Volleyball Wrestling 

 
Special Situations:  
 
 
 
 
 
 
 
 
1. The coach may use discretion on specialty 
position players (goalie, kicker, pitcher etc.) 
 

2. Manager-Be present at all practices and 
games and must fulfill the duties assigned by 
the coach.  

3.   Two Years in the Same Sport-Any 
athlete, who has participated in the same 
sport during his/her junior and senior years 
and did not meet the specific requirements 
for a letter, may be recommended for a 
letter by the coach. 

 
 

50% of innings in a season 

50% of quarters in a season 
75% of games in football & basketball seasons 

50% of quarters in a season 

50% of matches in a season 

50% of quarters in a season 

50% of innings in a season 

50% of matches in a season 

75% of meets in a season 
50% of games in matches in a season 
50% of matches in a season 

 

 

4.   Any athlete who was a starter or played regularly and was 
thereafter injured maybe awarded a letter, if in the coach's 
judgment, he/she would have met the lettering requirements 
and provided all other criteria have been met. 

 

5.   In a sport where post season play is sponsored, athletes 
may letter if they have become a starter:  play 75% of the 
quarters, innings, matches, or score points in individual 
competition in tournament play may earn a letter at the 
coach's discretion 

 



  

 

 
 

USE OF ATHLETIC FACILITIES 

 

All uses of the athletic facilities must be approved and scheduled through the Athletic Director 

and/or Principal. 

 
All practice schedules should be submitted at Athletic Director prior to the first day of practice. 
The sport that is at the end of their season will have priority of scheduling facilities.  No one will be 
permitted to use facilities without scheduling first.  STUDENTS ARE NOT PERMITTED TO USE SCHOOL 
FACILITIES UNSUPERVISED. 
 
If an area used by the board of Education such as Holly Gray or leasers of said property, the use of the 
facility becomes the discretion of leaser or Board of Directors of said property. 
 
 
 
SCHEDULES 

 
The Athletic Director, with approval of the principal, schedules all interscholastic athletic events. As a 
member of Braxton County Athletics, we are obligated to schedule all teams. Any schedule changes 

requested by the coach will be given consideration.  No coach is to reschedule any athletic contest 
independently without consulting with Athletic Director. 
 
SCRIMMAGES 
 

Scrimmages shall be scheduled by the head coach in each sport with the approval of the Athletic 
Director. Only the number of scrimmages permitted by the WVSSAC is allowed. 

 

OFFICIALS 

 
Braxton County Athletics has someone to assign the officials for varsity football, gir ls ’  basketball, and 

boys’ basketball. The coach shall make recommendations (both positive and negative). In all cases, 

officials will be hired from the approved WVSSAC list. 

 
Coaches must rate the officials after each game while their work performance is still fresh in your 
mind Officials rating reports are to be completed online. If the coach fails to complete the Officials 
Rating Reports for each game, he/she will be subject to a $10.00 fine by the WVSSAC.  Failure to 
complete and submit the ratings forms also result in ALL C & I cards to be withheld from Braxton 
County Schools by the WVSSAC. 
 
BOARD APPROVED COACHING GUIDELINES 
 
1.  Head Coach must write a letter of request 

2.   Athletic Director & Principal Approval 

3.   Application with Personnel at BOE 

4.  NICEP Coaching Certification Required 

5.  BOE Approval and Security Check 

6.   A Dollar Coach is always under the direct supervision of the head coach. 

7.   A Dollar Coach must follow ALL WVSSAC rules & regulations (cannot work with athletes  

    out of season). 

8.    All of the above must be completed BEFORE the Dollar coach can begin working with  

    athletes. 



  

 

 

Failure to comply will be noted in the evaluation.  Not following this policy or sub sections of this 

policy can result in discipline ranging from verbal warnings, suspension from games, focus support 

plan, Corrective Action Plan to termination.  These actions will be decided by the principal during a 

conference. 

 

COACHING Evaluations  

 

Coaches will be evaluated by the following Criteria according to state Policy 5310.   Shall be 

completed within four (4) weeks at the conclusion of each sport’s season by Principal or Principal’s 

designee  

The Coaches will be rated on the following scale: 

Exemplary (EXEM) - Performance is consistently exceptional in meeting performance criteria 

demonstrated by providing extraordinary opportunities for student success through 

instructional strategies that confirm the teacher’s expertise and the ability to reach all 

students. 

Exceeds Standards (EXS) - Performance is consistently above average in meeting 

performance criteria demonstrated by going beyond the established standards and 

instructional practices in reaching all students. 

Meets Standards (MS) - Performance is consistently adequate in meeting performance 

criteria. 

Unsatisfactory (UNS) - Performance is not consistently acceptable in meeting performance 

criteria. 

 

The Coaches will be judged by following criteria  

      1. Professional and Interpersonal Relations.  

A. cooperates with building principal, 

B. cooperates with athletic director, 

C. develops rapport with coaching staff within the school, 

D. organizes coaching staff, 

E. develops positive relationship with participants, 

F. develops positive relationship with student body, 

G. develops positive relationship with faculty, 

H. develops positive relationship with parents and community, 

I. develops positive relationship with game officials, 

J. develops positive relationship with news media, 

K. develops positive relationship with opponents, 

L. employs appropriate conduct during games, 

M. employs appropriate conduct during practices, 

N. attends league, conference and WVSSAC meetings, 

O. participates in activities that foster professional growth and development, 

P. motivates staff and players toward desired goals, and 

Q. commands respect by example in appearance, manners, behavior and language. 

 

 

 

 



  

 

2. Coaching and Related Areas 

 

A. develops high caliber and quality instruction, 

B. teaches fundamental skills, 

C. handles athletic injuries, 

D. cares for equipment, 

E. supervises participants and disciplines team appropriately, 

F. designs quality organization of practice sessions, 

G. designs pre-season planning, 

H. supervises managers and other support personnel, 

I. manages budget, 

J. follows purchasing procedures, 

K. initiates game organizational skills, 

L. follows league, conference, and WVSSAC policies, 

M. devotes time and energy to coaching duties, and 

N. follows end of season procedures. 

 

 

COMPLAINTS 

 

Please refer to BCS Policy 5500 

 

 

 

Policy is subject to change due to WVSSAC rule changes and state board policy change.    

 

 

Board Approved:  October 25, 2016; November 13, 2018 

 

 

 

 


