
REGISTRATION OF STUDENTS

Certain information is required in order for a school district to enroll a child as a student of the district.

PROOF OF AGE

Education Law requires every parent/guardian submit proof of age at the time of registration in the form of a birth
certificate, record of baptism, or a passport showing the date of birth.

PROOF OF IMMUNIZATIONS

Also required is the child’s immunization record indicating the student’s immunizations are up-to-date.  A record of a
child’s immunizations can be obtained from the child’s physician.

If the parent/guardian is unable to pay for a doctor visit, the parent/guardian should be advised to go to the health
officer of the county in which the child resides, who shall administer any missing immunizations without charge.  A child
may be allowed to attend school for 14 days without evidence of immunizations as indicated above.

PHYSICAL

A child entering school for the first time is expected to have a physical examination, documented by a doctor’s signature
on the appropriate district health form or the equivalent report, containing health information within a year. Children
entering pre-K, kindergarten, second, fourth, seventh, tenth grade, and new entrants are also required to have a physical
exam at the beginning of the school year, or at the time they enroll in school.

PROOF OF RESIDENCE

Education Law states that a person over five and under twenty-one years of age who has not received a high school
diploma is entitled to attend the public schools maintained in the district in which such person resides without the
payment of tuition. When the child or the child’s parent(s)/guardian(s) request enrollment of the child, the child shall be
enrolled and shall begin attendance on the next school day, or as soon as practicable. All documentation presented at
the time of enrollment shall be reviewed and a residency determination will be made within three (3) business days from
the initial enrollment of the child.

The law presumes that the residence of a minor would be that of the student’s parents, in which case, the parent should
present proof of the address where the family is residing within the school district.

If a child resides with someone other than the parent, a custody order from this guardian residing in the district should
be accepted as proof of residence.  If no court order exists, the district will consider each case on an individual basis.

Education Law states: A child’s residence is presumed to be that of his/her parents/guardians.  However, this
presumption may be rebutted.  To determine whether the presumption has been rebutted, certain factors are relevant,
including a determination that there has been a total, and presumably permanent transfer of custody and control to
someone residing within the district.  Where the parent continues to exercise custody and control of the child and
continues to support him, the presumption is not rebutted and the child’s residence remains with the parent. Moreover,
where the sole reason of the child is residing with someone other than the parent is to take advantage of the schools of
the district, the child has not established residence.

HOMELESS CHILDREN

The McKinney-Vento Homeless Assistance Act requires that every school district appoint a homeless student liaison to
work with the district’s population of homeless students. A district must enroll a student claiming to be homeless
immediately and verify his/her status later.

If parents/guardians have any questions regarding the district’s procedures for registration and enrollment of students,
please contact Robert L. Farrell at the district office at (607) 687-6227.


