
 

RETURN TO SCHOOL PLAN SENECA GRADE SCHOOL 2021-2022 

 

Introduction 

This updated “Return to School Plan” will be on the agenda at the August 17th regularly scheduled Board of 
Education meeting. This plan follows Governor Prtizker’s mask mandate and also follows the updated 
guidance provided to school districts from the CDC, IDPH, ISBE and LaSalle County Health Department. Back 
on July 9th, the CDC released guidance which recommended but did not mandate masks in K-12 schools. 
Accordingly, the Seneca Grade School Board of Education adopted a resolution at the July 20th meeting that 
offered masking recommended/optional for students and staff. On July 27th modified CDC guidance required 
all students and staff to wear masks while indoors. Governor Pritzker followed this guidance by mandating 
the wearing of masks in Executive Order (EO 2021-18) mandating universal masking for all pre-k through 
grade12 public and nonpublic schools effective immediately. This plan attempts to achieve as close to a normal 
school year as possible while including layers of protections to safeguard the safety of students and staff.  
 
Last school year we were able to remain in session in-person throughout the school year and we are proud of 
that accomplishment. That took a great deal of dedication, hard work, cooperation by students, parents and 
staff members. This year we will be starting the 2021-2022 school year providing full day in-person learning 
for all students. We appreciate your ongoing support in our efforts.  
 
Please mark your calendars for our start of the year events:  
August 16th - 5:30-7:00 Open House  

Students and families are invited to come to North and South Campus during these times to drop off 
supplies to classrooms/lockers. All persons entering the building are required to wear a mask.  

August 17th - First Day of School K-8  
Students in grades K-8 will attend a half day of school. North Campus will dismiss students at 11:25 
and South Campus dismisses at 11:35  

August 18th - First Full of School Students will attend a full day of school.  
School lunch services begin. Dismissal will be at 3:00 pm  
The USDA has extended the extension of the meals waiver program from last schoolyear, SGS 
students continue to receive school breakfast and lunch free of cost during the 2021-2022 schoolyear. 

August 23rd - Preschool begins  
AM students attend 8:05-10:45  
PM students attend 12:20-3:00  
Breakfast service begins for students K-8  

 
We appreciate and understand concerns regarding the recent mandate and realize this is a difficult time for 
our families. Our focus and priority remains to provide a quality education to all our students in the safest 
environment possible. 
 

Sincerely, 

Eric Misener                  Lynn McGhee                             Shane Severson 
Superintendent                      Elementary Principal           Junior High Principal 
 

 

https://www.isbe.net/Documents/Updated-Public-Health-School-Guidance.pdf
https://www.isbe.net/Documents/Updated-Public-Health-School-Guidance.pdf
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Signs and Messages 
Each building will post signs and messages in highly visible locations that reinforce safety precautions and 
promote every day protective measures (e.g., proper handwashing and appropriate face coverings). Signage 
indicating that persons may not enter the building  A) if they have any currently known symptoms of COVID-
19, such as fever, cough, shortness of breath or difficulty breathing, chills, fatigue, muscle and body aches, 
headache, sore throat, new loss of taste or smell, congestion or runny nose, nausea, vomiting, or diarrhea; B) a 
3-foot distance from others must be maintained as much as possible; C) a face covering must be worn at all 
times; and D) shaking hands or engaging in any other physical contact is prohibited in district buildings. 
 
Physical Distancing 
Seneca Grade Schools students and staff are encouraged to maintain physical distancing (3 feet separation with 
masks) throughout the school day.  Signage reminding staff, visitors, and students to maintain physical 
distancing will be placed at all entrances, in classrooms and throughout other common areas.  Physical 
distancing applies to all areas including the classroom, common areas and the main office.   
 
Drop-off/Pick-up     
Building staff will review their student pick up and drop off procedures to maintain physical distancing.  Plans 
will be communicated for each building detailing the new procedures.   
 
Face Coverings and P.P.E. 
Seneca Grade School understands that physical distancing will not be possible for all circumstances.  All 
individuals in school buildings (students, staff, and visitors) will be required to properly wear a nose and 
mouth covering in all areas of the building, at all times, unless they are younger than 2 years of age; have 
trouble breathing; or are unconscious, incapacitated, or otherwise unable to remove the face covering without 
assistance.  Face coverings must be worn at all times in school buildings even when physical distancing is 
maintained.  A doctor’s notes is required for students and staff who are not able to wear a face cover for 
medical reasons.  This requirement is subject to change as IDPH/ISBE guidelines evolve.  
Signage will be placed in areas requiring the use of face coverings.  Gloves or other PPE must be used as 
needed when assisting students requires close contact.  Staff and students may use their own approved face 
covering. 
 
Hand Hygiene 
Frequent hand washing and hand sanitizing is key to help prevent the spread of COVID-19.  Staff members 
must clean hands as often as possible with soap and water for at least 20 seconds.  If soap and water are not 
available, an alcohol-based hand sanitizer that contains at least 60% alcohol may be used.  Staff must avoid 
touching their mouth, eyes, or nose as much as possible.  Staff and students must hand sanitize upon entering 
the classroom each time.  Hand sanitizer will be provided by the District.  Each building will place signage 
reminding everyone of the need for proper hand hygiene in the appropriate areas.  If assisting a student 
requires close contact, hand washing, or sanitizing must be done before and after contact with students. 
 
Health Screenings 
Only students and staff who are healthy should report for in-person learning. Students and staff with any of 
the following symptoms of COVID-19 must remain home. 
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•  Fever or chills    
•  Cough         
• Nausea or vomiting 
• A measured temperature of 100 degrees Fahrenheit or greater  
• Headache/Fatigue 
• New loss of taste or smell 
• Sore throat  
• Known close contact with a person who has been diagnosed with COVID-19 

 
Attendance personnel will request specific symptom reporting when absences are reported along with 
COVID-19 diagnoses and COVID-19 exposure. This information must be documented and shared with the 
appropriate personnel.  In accordance with state and federal guidance, staff and students who are sick should 
not return to school until they have met criteria to return. CDC and IDPH guidelines for students who were 
suspected of having COVID-19, whether they were tested or not, state that 72 hours must elapse from 
resolution of fever without fever-reducing medication and 10 days must pass after symptoms first appeared. 
Families that have medically fragile and immunocompromised students must consult their medical provider 
prior to attending school. 
 
Students or staff returning from illness related to COVID-19 will call to check in with the school nurse or 
building administrator prior to being allowed back into the building following quarantine. 
Any student or staff member who begins to exhibit a high fever associated with COVID-19 like symptoms 
must report to the designated area, following the building procedure. This includes any approved before or 
after school activities. Students will be provided a face covering and will remain in the quarantine area until a 
parent or guardian picks the student up or alternative transportation home is arranged (school buses or public 
transport must NOT be used). Staff will remain in the quarantine area until they are able to leave. These 
individuals must self-monitor and return to school according to the IDPH guidelines. A doctor’s note may be 
required for staff returning to work. 
 
Staff who has had contact with someone who is positive for COVID-19 will notify their building principal or 
supervisor immediately. Students who have had contact with someone who is positive for COVID-19 must 
follow the IDPH guidelines for self-monitoring and self-quarantine. 
 
Individuals who have a temperature greater than 100 degrees Fahrenheit, a cough or are exhibiting any two (2) 
these symptoms; chills, fatigue, muscle and body aches, headache, sore throat, new loss of taste or smell, 
congestion or runny nose, nausea, vomiting, or diarrhea, may not enter buildings. Individuals who exhibit 
these symptoms must be referred to a medical provider for evaluation, treatment, and information about when 
they can return to school. 
 
Illness and Diagnose Monitoring 
Schools will develop a tracking procedure to maintain ongoing monitoring of individuals excluded from 
school because they have COVID-19-like symptoms, have been diagnosed with COVID-19, or have been 
exposed to someone with COVID-19 and are in quarantine. This process will ensure that all CDC and local 
health authority criteria for discontinuing home isolation or quarantine are met before a student or staff 
member returns to school. Tracking methods will include checking in with the school nurse upon return to 
school to verify resolution of symptoms and that any other criteria for discontinuation of quarantine have been 
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met. Tracking will take place prior to a return to the classroom. The district will communicate this process to 
all members of the school community prior to the resumption of in-person learning. 
 
Visitor Plan 
Visitors will be restricted to authorized personnel only.  Visitors to any building will always wear an 
appropriate and approved face covering and report directly to the main office.  Visitors will remain in the 
main office or other designated area for the duration of the visit.  Students or staff will be asked to meet the 
visitor to conduct business as needed.  Visitors will not have access to the building in general as to maintain 
physical distancing.  This will be in addition to the normal sign-in procedures. 
 
General Classroom Guidance 
Teachers will assign student seating and require students to remain in these seats to the greatest extent 
possible. Teachers will develop a marked path of travel inside the classroom to ensure student social 
distancing as students enter and exit the classroom. Only supervisors and staff who are required for 
instruction are allowed to be in classrooms. Students are discouraged from bringing toys from home to school. 
The following guidelines must be considered for each location: 
 

• Seating should be arranged 3 feet apart and must all be facing the same direction as feasible. 
• Common areas and tables must be clearly marked to show where to sit, stand or line-up for social distancing.  
• Restroom and hand washing breaks will be scheduled and coordinated throughout the day.   
• Recess/break time will be scheduled and coordinated by grade level to minimize student mixing.  
• Hand sanitizing must occur whenever anyone enters the classroom. 
• School supplies should not be shared between students or staff. 
• Classrooms will be cleaned daily. 

 

Cafeteria 
• Social Distancing with regard to student seating. 
• Cafeteria will be cleaned in-between use.   
• Clearly visible signage reminding everyone of physical distancing and face coverings usage at entryways, 

hallways, classrooms, and common areas.  
• Staff face coverings required (if not eating)  
• Restroom and handwashing breaks must be scheduled and coordinated as feasible.  
• High touch areas will be cleaned throughout the day.  

 
Restrooms 

• Restrooms must be assigned to student groups as feasible safe distancing for students. 
• Three feet physical distancing.  
• Areas will be clearly marked to indicate safe distancing for students.  
• Clearly visible signage reminding everyone of physical distancing and face coverings.  
• Restroom and handwashing breaks must be scheduled and coordinated as feasible.  
• High touch areas will be cleaned throughout the day.  

 
Shared Objects 
Students and staff are restricted from borrowing or sharing any items.  The CDC recommends that electronic 
devices, toys, books, and other games or learning aids not be shared.  Electronics, including, but not limited to, 
tablets, touchscreens, keyboards, remote controls, lunchroom keypads, door entry systems, etc., must be 
cleaned before and after use. Items that must be shared or communally used, must be cleaned after use and 
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individuals perform hand hygiene between uses. Utilizing hand sanitizer before and after use of books or 
library material is recommended.  Limit use of items like play food, dishes, and utensils.  Instead use materials 
that can be thrown out, cleaned after one use, or labeled for individual use.  Machine washable cloth toys must 
be used by one individual at a time and cleaned in between uses or not be used at all. 
 
Coordinate with local health officials 
Once learning of a COVID-19 case in someone who has been in a school, Seneca Grade School will 
immediately notify local health officials.  These officials will help administrators determine a course of action 
for the school and programs. 

• The Seneca Grade School Administration/Nursing Staff will notify the LaSalle County Health department of the 
positive case of COVID-19  

• The two entities will collaborate to confirm the positive COVID-19 case and to what degree the Seneca Grade 
Schools Positive Case Plan will be implemented. 

• School Dismissal- The school, grade level or classroom will be dismissed for 2-5 days. This initial short-term 
dismissal allows time for the Seneca Grade School and the local health officials to gain a better understanding of 
the COVID- 19 situation impacting the school. Local health officials will help the school determine appropriate 
next steps, including whether an extended dismissal duration is needed to stop or slow further spread of 
COVID-19. 

• The Seneca Grade School along with the LaSalle County Health Department recommendations for the scope 
(e.g., a single school or the full district) and duration of school dismissals will be made on a case-by-case basis 
using the most up-to-date information about COVID-19 and the specific cases in the community. 

• During any school cancelation, all activities, school-based programs, and large events will be cancelled. 
• During any school cancelation staff, students, and their families are discouraged from gathering or socializing 

anywhere. This includes group childcare arrangements, as well as gathering at places like a friend’s house, a 
favorite restaurant, or the local store. 

• Meals may be offered as “grab-and-go” bagged lunches from a location to be determined for families affected by 
the school closure. 
 

Communication Plan 
Seneca Grade School will coordinate with local health officials to communicate dismissal decisions and the 
possible COVID-19 exposure. 

• This communication to the school community will align with the communication plan in the school’s emergency 
closing procedure. 

• In such a circumstance, Seneca Grade School will maintain confidentiality of the student or staff member as 
required by the Americans with Disabilities Act and the Family Education Rights and Privacy Act. 

• Families will be notified of the planned duration of the closure and the anticipated return to in- person learning 
 
Cleaning and Disinfection 
Seneca Grade School custodial staff will follow the established cleaning procedures for building cleaning and 
disinfection. 

• Close off areas used by the individuals with COVID-19 and wait as long as possible before beginning cleaning 
and disinfection to minimize potential for exposure to respiratory droplets.  Open outside doors and windows to 
increase air circulation in the area. If possible, wait up to 24 hours before beginning cleaning and disinfection. 

• Cleaning staff will clean and disinfect all areas (e.g., offices, bathrooms, and common areas) used by the ill 
persons, focusing especially on frequently touched surfaces. 

• If surfaces are dirty, they will be cleaned using a detergent or soap and water prior to disinfection. 
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Transportation 
The Seneca Grade School Transportation Department has played a critical role in the operations for many 
aspects of our student’s education. Transportation has developed several safety protocols to keep our staff and 
students safe during the COVID-19 pandemic. 
 
School Bus Sanitation 
The transportation sanitation plan will include daily disinfection of our facilities and school bus fleet. Our 
facilities will be cleaned daily with emphasis on high touch surfaces and restrooms. A physical distancing and 
PPE plan have been developed for our staff when they are at the bus garage. Schools buses will be disinfected 
daily at the end of routes and allowed to sit overnight for maximum disinfectant dwell time. 
 
Face Coverings 
All individuals onboard school buses (students, staff, and supervisors) will be required to properly wear a 
nose and mouth covering, at all times, unless they are younger than 2 years of age; have trouble breathing; or 
are unconscious, incapacitated, or otherwise unable to remove the face covering without assistance. Face 
coverings will be worn at all times onboard the school bus and in the Transportation Building even when 
physical distancing is maintained. A doctor’s notes is required for individuals who are not able to wear a face 
cover for medical reasons. This requirement is subject to change as IDPH/ISBE guidelines evolve.  
 
Facilities 
All custodial/maintenance staff will be trained on the return to school guidelines, where applicable. These 
procedures will include extra sanitation efforts using certified EPA products in both low/high contact areas 
including: 

• Desktops 
• Door handles 
• Countertops 
• Handrails 
• Light switches 
• Drinking bottle fill stations  
• Restroom fixtures 

 
Building custodians and cleaning personnel will conduct daily cleaning and disinfection.  An EPA approved 
cleaner will be used for disinfection along with our standard cleaning protocols.  All frequently touched 
surfaces (e.g., door handles/knobs, desktops/tabletops, countertops, light switches, pencil sharpeners, 
computer keyboards, hands-on learning items, phones, toys, cubbies/coat and backpack areas, sinks and 
faucets) will be cleaned on a regular basis.  Restrooms, hallways, cafeterias, and common areas will be cleaned 
throughout the day.  Soft surfaces such as carpets and rugs will be disinfected daily.  Items such as cloth toys 
or other cloth material items that cannot be disinfected must not be used. 
Building and Grounds may be adjusting personnel schedules to meet the return to school needs.  Cleaning 
schedules will be created and implemented for all facilities and equipment.  Extra sanitation efforts will occur 
during in-class learning which will address high traffic/common areas. 

• Hallways 
• Stairwells 
• Foyers 
• High Traffic Areas 
• Entry ways 
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• Restrooms  
• Main offices 
• Low Traffic Areas 
 

On a nightly basis, detailed sanitation will occur throughout the facility with extensive deep cleaning of 
restrooms and other common areas.  Our custodial staff will support food service operations with trash 
collecting and café cleaning after meal consumption. 
 
 


