
District Group activities  
-These will be setup and sent out by our PDC registrar, Jamie Hafenstine.  
-Simply click on the activity to submit.  
-Don’t forget to include a reflection or the points will be returned before approval. No evidence is 
required.  
-A sign-up sheet showing that you attended will be passed around the day of an in service. Make 
sure you sign the sheet proving that you were there.  
-If you need to leave early or come late, please change the points on the request according to how 
long you attended.  

 
 
To attend any out of district conferences or training…-Examples may include: training for learning 
(Core Math, management strategies) training within your organization (FFA, Skills); coaching (clinics); 
conferences, Greenbush classes, CPSI 

1. Use the New Leave request button on the yellow Upcoming Activities tab 
-This will then go through the proper channels of approval  
***This should be done in advance of the conference or training*** 

 
2.  Attend training 

 
3.  After you attend go back and request the points for the activity. Don’t forget to add a 
screenshot or copy of the agenda and/or certificate as evidence that you were there.  

 
College classes 

1.  Fill out the college course button on the yellow Upcoming Activities tab 
-This will then go through the proper channels of approval  
***This should be done in advance of the course*** 

 
2.  Attend the course 
 
3.  After the class go back and request the hours for the activity. Don’t forget to include a 
transcript on the points request. (unofficial is acceptable)  
 
4. To get reimbursed take the following to the District Clerk, Elaine Deiter or your building 
secretary. Any registration under $100 should be done through your building. Any amount above 
$100 should be done through the district office.   
 

-Print a copy of the PDC transcript showing that the points were approved (they won’t be 
approved unless you went through the proper channels spelled out above) 
-An unofficial copy of your transcript 
-A copy verifying payment (canceled check, credit card/checking statement, receipt)  

 
 
Committee work, meetings or service to the profession work  

-Skip the New Leave request and go directly to the new points button  
-Only 80 points in the life of the certificate can be service to the profession.  

 
In district training 

Go directly to the new points request button. Don’t forget to attach evidence and reflection.  
 



 


