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SICK LEAVE 
 

The board of education shall provide sick leave benefits to all certified and full time support 
employees in order to promote a sense of security and permit an ease of mind that is essential to 

the satisfactory performance of professional services.  The board sets forth the following 
provisions for administering this policy: 
 

1. For the purposes of this policy, full time support employee is defined as an employee of the 
school district as determined by the standard period of labor which is customarily understood 

to constitute full-time employment for the type of services performed by the employee who 
is employed a minimum of 172 days, and who provides those services which are not 
performed by certified teachers, principals, superintendents or administrators and which are 

necessary for the efficient and satisfactory functioning of a school district. 
 

2. The superintendent of schools, or his designee, shall be responsible for administering this 
plan. 

 

3. Employees may be absent from duty due to a personal accidental injury, illness, or pregnancy, 
or accidental injury, or illness, in the immediate family.  “Immediate family” has been defined 

as spouse, child, stepchild, grandchild, parent, grandparent, sister, brother, niece, nephew, 
aunt, uncle, mother-in- law, father-in- law, brother-in-law, sister-in-law, daughter-in- law, and 
son-in-law.  Sick leave may be used by both employed parents for the care of natural-born or 

adopted infants up to the age of six (6) weeks. If an employee is injured as a result of an 
assault or battery upon the person of the employee while the employee is in the performance 

of any duties as an education employee, the employee shall be entitled to a leave of absence 
from employment with the school without a loss of leave benefits. 

 

4.  Benefits shall include paid sick leave of ten (10) days per year for employees who have nine 
and ten month contracts, eleven (11) days per year for employees who have eleven-month 

contracts and twelve (12) days per year for employees who have twelve-month contracts.  One 
day of sick leave equals the number of hours the employee normally works per day.  The right 
to such sick leave for certified teachers shall be vested on the first contract day. With regard 

to support employees, state law provides that the sick leave is earned and accrued on a month 
by month basis. Personnel who are employed later than the first month of the fiscal year will 

accrue, on the first day of employment, sick leave days equal to the number of months or parts 
thereof remaining in the fiscal year.  Personnel who work less than full time will have their 
leave prorated according to the number of days in their contracts. 

 
5. Unused sick leave shall be cumulative to the total of days in the employee’s contract and is 

transferable to any other school district in Oklahoma.  Up to a maximum of sixty days of sick  
leave earned in another Oklahoma district may be transferred to this district.  The sending 
district must certify sick leave so transferred. 




