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Ripley Elementary School Discipline Policy 
 
Introduction 
     Ripley Elementary School is committed to providing all students with a learning community 
that offers opportunities for student empowerment and leadership, academic excellence, 
character development, respect, and accountability.  We are dedicated to the philosophy of 
Sean Covey’s 7 Habits of Happy Kids and believe that this philosophy is a guideline to becoming 
lifelong learners and productive citizens. 
     In order to achieve these goals, Ripley Elementary School provides a consistent discipline 
policy that is both positive and prevention-oriented.  The discipline policy outlines expected 
behaviors, provides training in those expected behaviors, and holds students accountable for 
choosing not to display the expected behaviors.  The discipline policy provides students with the 
opportunity to receive additional training/re-teaching in the expected behaviors and the 7 
Habits when difficulties arise. 
     Cooperation among staff, students, and parents is essential to the success of providing our 
students the opportunity to become lifelong leaders and learners.  Each member of our 
community will assume certain responsibilities in order to create the learning community that is 
expected at Ripley Elementary School.  The expectation is that ALL members of the learning 
community will be empowered to make the right decision and be a citizen of respectable 
character at all times. 
 
 
The 7 Habits of Happy Kids 
 
Habit 1:  Be Proactive 
“You’re in Charge of You!” 
I will choose who I will be-My actions are all up to me! 
 
Ripley Elementary students make good choices.  They take responsibility for themselves, their 
actions, and their attitudes. 
 
Habit 2:  Begin with the End in Mind 
“Have a Plan!” 
 
Ripley Elementary students: 

1) Do their best in every way 
2) Always have a plan 
3) Are always prepared 



 
   
 

 
   

 

Habit 3:  Put First Things First 
“Work First…Then Play!” 
 
Ripley Elementary students spend their time on things that are important. 
This means: 

1) I say NO to things I know I should not do. 
2) I set priorities, make a schedule, and follow my plan. 
3) I am disciplined and organized. 

 
Habit 4:  Think Win-Win 
“Everyone Can Win” 
 
Ripley Elementary students: 

1) Always do nice things for others 
2) Are happy when others are happy 
3) Are problem solvers-not problem makers 

 
Habit 5:  Seek First to Understand, Then to be Understood 
“Listen Before You Talk!” 
 
Ripley Elementary students: 
1) Listen before accusing 
2) Follow directions the first time 
3) Are clear and respectful when explaining to others 

 
Habit 6:  Synergize 
“Together is Better!” 
 
Ripley Elementary students: 

1) Have respect for individual differences 
2) Are team players 
3) Are cooperative 

 
Habit 7:  Sharpen the Saw 
“Balance Feels Best!” 
 
Ripley Elementary students take care of their body, heart, soul, and mind.  Taking care of 
yourself allows you to do the things you want to do!



 
   
 

 
   

 

 

JACKSON COUNTY SCHOOLS  
STUDENT CODE OF CONDUCT 

SUMMARY STATEMENT 
 
All students enrolled in Jackson County Schools shall behave in a manner that 
promotes a school environment that is nurturing, orderly, safe and conducive to 
learning and personal-social development.  
Students enrolled in Jackson County Schools will:  
1. Help create an atmosphere free from bullying, intimidation and harassment.  
2. Demonstrate honesty and trustworthiness.  
3. Treat others with respect, deal peacefully with anger, use good manners and be 
considerate of the feelings of others.  
4. Demonstrate responsibility, use self-control and be self-disciplined.  
5. Demonstrate fairness, play by the rules, and will not take advantage of others.  
6. Demonstrate compassion and caring.  
7. Demonstrate good citizenship by obeying laws and rules, respecting authority, 
and by cooperating with others.  
These regulations apply to all students attending Jackson County Schools during 
any education-sponsored event, whether in a classroom, elsewhere on school 
premises, on a school bus or other vehicle used for a school related event, or at a 
school-sponsored activity or event, whether or not it is held on school premises, in 
a building or other property used or operated by a county board of education, 
RESA or state department of education, or in another facility being used by any 
of those agencies.  
Jackson County Schools, in compliance with State of West Virginia mandates, has 
established four levels of Student Code of Conduct violations in this policy with 
progressively severe consequences for each level. School administrators or their 
designees will receive complaints of violations.  
The Jackson County Schools’ Student Code of Conduct, Policy JCDA, defines more 
specifically all parameters of expected behaviors. This code of conduct applies to 
all students enrolled in Jackson County Schools. It does not supersede any rights 



 
   
 

 
   

 

granted to students by state or federal law or by West Virginia Board of 
Education policy.



 
   
 

 
   

 

 
Ripley Elementary School Teach-To Instruction 

 
The staff of Ripley Elementary School adheres to the philosophy that students must be 
properly trained in expected behaviors.  The following “Teach-Tos” provide instruction in core 
behaviors that are common to the entire population of Ripley Elementary.  Each student will be 
instructed using the following “Teach-Tos” at the beginning of each school year.  Re-teaching 
will occur periodically on an as-needed basis throughout the school year. 
 
 

Hallway Teach-To 
 

1. Walk single file. 
2. Face forward. 
3. Stay on the right side of hallway. 
4. Hands and feet to self. 
5. Books or belongings to self. 
6. Silence. 

 
 

Manners-Behavior of Leaders 
 

1. Be respectful to everyone. 
2. Say please, thank you, and excuse me at appropriate times. 
3. Answer “Yes, Ma’am,” “No Ma’am,” “Yes, Sir,” “No, Sir,” as appropriate. 
4. Make eye contact with the person to whom you are speaking. 
5. When adults are talking, walk around them instead of walking between them. 
6. When others are talking, wait your turn to speak. 

 
 

Electronics 
 

1. Put all electronic devices in designated area. 
2. Devices are not to be in use once you enter the building. 

 
 

Personal Items 
 

1.  Personal items (i.e. electronics, jewelry) are not to be traded, shared, or sold. 
 



 
   
 

 
   

 

 
 
 

Bathroom Teach-To 
 

1. Walk directly into bathroom. 
2. Use only the amount of toilet paper you need. 
3. Flush once and check to see that toilet is clear. 
4. Wash hands with soap and water 

a.   Use 2 squirts of soap. 
b.   Rub hands together. 
c.   Rinse soap from hands. 

5.  Dry hands with paper towels. 
a.  Use 1-2 towels or 2 pulls on the paper towel dispenser. 

6.  Put towels in trash can. 
7.  Walk directly out of restroom. 

 
 

How to Go to Office (Nurse, Counselor) Teach-To 
 

1. Ask to leave. 
2. Make sure you have your exit slip in your hand. 
3. If the principal or counselor’s door is closed, return directly to your classroom. 
4. Nurse’s Office – If the sign is on green, knock.  If it is on red, go back to your classroom. 
5. Follow hallway procedures. 
6. Use your manners. 
7. Re-enter the classroom quietly and resume your classroom activity. 

 
 

Assembly Teach-To 
 

1. Walk. 
2. Hands and feet kept to self. 
3. Voices off. 
4. Sit down (Criss-Cross Applesauce) in designated area. 
5. Be respectful to our guests. 
6. Applaud when appropriate. 
7. Single file line to enter and exit. 

 
 

Guest Safety 
 



 
   
 

 
   

 

1. Doors are to remain closed at all times. 
2. Doors are only to be opened by adults. 
3. Be respectful and courteous to guests. 
4. Report to your teacher if you see someone without a visitor pass. 

  
 
 

Visitors to Classrooms 
 

1. Greeter will get up quietly and welcome the visitor. 
2. Students stay on task until otherwise directed by teacher. 
3. Be respectful and remember your manners. 
4. Greeter introduces the guest to the classroom with teacher permission. 

 
 

Library Leadership Behaviors Teach-To 
 

1. Make sure an adult is in the library before entering. 
2. Voices off or low volume. 
3. Put “return” books in designated area. 
4. When browsing for a book, put the books you don’t choose back on the shelf where they 

belong…spine out…right side up. 
5. Return books by due date. 

 
Computer Lab Behaviors Teach-To 

 
1. Make sure an adult is in the computer lab before entering. 
2. Voices off or on low volume. 
3. Sit down at your computer. 
4. Keep your hands in your lap until your teacher gives you instructions. 
5. Raise your hand if your need help. 
6. Treat equipment with respect. 
7. Exit back to home screen. 
8. Hang up your headphones. 
9. Push in your chair. 
10. Follow the teacher out of the lab. 

 
Playground Teach-To 

 
1. Walk to playground in single file. 
2. Face forward when running or walking on playground. 
3. Take turns.   



 
   
 

 
   

 

4. Stay on playground or in designated areas. 
5. Keep hands, feet, and equipment to self. 
6. Return equipment to where it belongs. 
7. When playing on Big Toy, walk and do not chase. 
8. Gravel is for walking. 
9. Think win-win.  Be a good sport. 
10. When signal is given, line up immediately. 
11. Stay off the top of all playground equipment or toys. 

 
 
 

Playground Equipment Teach-To 
     Swings 

1.  Keep your bottom in the seat. 
2. Hold on to chains with both hands. 
3. Swing straight. 
4. Stop before getting out of swing. 
5. Keep a safe distance from moving swings. 

        
 
Slides 

1.  Climb steps up to slide. 
2. Hold on to hand rails. 
3. Sit on bottom to go down the slide. 
4. When slide clears, go down one at a time. 
5. Only children (no objects) go down the slide. 

 
 

Morning Bus Room Teach-To 
 

1. Walk from the bus or car to your grade-level line. 
2. Sit one behind another, close together to make room for everyone. 
3. Stay in front of the red line in the back of the gym.  Make a new line two people deep if needed. 
4. Leave a walking area around the gym and between the lines of students. 
5. Please walk around the outside of the gym without crossing diagonally through the seated lines of 

students.  Walking through the lines of students is dangerous and impolite. 
6. Stay seated unless going to breakfast and stay in the same spot until released to class. 
7. Go to breakfast as soon as you have put your coat and book bag in line. 
8. Use “indoor voices” with just the students close to you. 
9. Keep all electronic devices in your book bag and out of sight. 
10. Keep hands and feet to yourself and respect the property of others. 
11. Wait for the duty person to dismiss and wait to be told when to stand. 



 
   
 

 
   

 

12. Walk quietly and in an orderly manner and proceed directly to your classroom. 
 
 

Behavior Management/Incentives and Consequences 
 
 
Students at Ripley Elementary school are encouraged and motivated to always do their best.  
Our positive behavior discipline plan provides all students with an incentive to earn recognition 
and prizes during the school year.  Students may earn tickets throughout the day as they are 
“caught being good”.  Students continue to earn tickets and are recognized by classroom 
teachers, counselors, and administrators.  Activities for which students receive tickets are:  
academic accomplishments, good citizenship, perfect attendance each 9 weeks, Accelerated 
Reader points, being a Star Student, achieving Covey Kid status, being a Buddy Not a Bully, and 
Red Ribbon Week participation. Students are recognized by the whole school once a week when 
tickets are drawn for prizes.  They are recognized in the classroom by the teacher daily and 
weekly for behaviors that earn tickets.   
Ripley Elementary students will be expected to behave in accordance with the Jackson County 
Schools Code of Conduct and the Ripley Elementary School Discipline Plan.  The following 
Behavior Management Flowchart outlines the behaviors and consequences that will be 
implemented. 
 



 
   
 

 
   

 

 
Behavior Management Flowchart 

Ripley Elementary maintains high expectations for student behaviors based on the implementation of the Covey Habits 
and Time to Teach program.   

Teacher Managed Administrator Managed 

● Inappropriate Language 
● Disrespect 
● Unprepared 
● Teasing 
● Unsafe/Rough Play 
● Noncompliance 
● Classroom Disruptions 
● Dishonesty 
● Disruptive Transitions 
● Inappropriate Restroom Behavior 

● Aggressive/Profane language 
● Disrespect 
● Insubordination 
● Bullying/Threatening 
● Physical Aggression/Contact 
● Harassment 
● Fighting 
● Theft 
● Vandalism 
● Possession of Weapons 
● Habitual Violation of School Rules 

  

Teacher Actions * Administrator Actions 
may include, but not be limited to 

 
Parent contact 
Lunch Detention 
In School Suspension 
After School Detention 
Alternative School Placement 
Loss of Privileges (field trips, field days, etc) 
Suspension 
Expulsion 

 

 

Redirect 

 

Refocus 

 

Detention  

 

Administrator Action 
 
 

*Certain violations will result in immediate detention at the discretion of the teacher/staff member 
 



 
   
 

 
   

 

Expectations/Consequences 
 

1.  Cell Phones 
Cell phones and all other electronic devices and the use of such devices by 
students are prohibited according to Jackson County Schools policy.  These 
devices include, but are not limited to: cell phones, iPads, iPods, tablets, e-
readers, MP3 players, and gaming devices such as DSi, PSP, Gameboy, etc.  
The staff of Ripley Elementary School understands that some students 
spend time at more than one residence and these devices travel between 
homes. 
When it is necessary for these devices to be with the student, they must 
remain in the backpack/locker.  Devices that are observed to be in the 
classroom will be confiscated and a parent will be required to come and pick 
it up from the school.   

1st Offense – Parent to pick up. Warning 
 2nd Offense – Parent required to pick up device.  1 Day ISS 
 3rd or Subsequent Offense – Parent required to pick up device, 2 Days 
 ISS/Administrative Discretion. 
 

2. Toys 
Toys (including trading cards, sports equipment, fidgets, etc.) are not 
permitted from home.  All necessary items for recess are provided.  
1st Offense – Refocus, warning, and toy taken to locker. 
2nd Offense – Parent required to pick up toy, After School Detention 
3rd or Subsequent Offense – Parent required to pick up toy, 1 Day 
ISS/Administrative Discretion 
  

3. Leaving/Skipping Class  
Students should be at their assigned location at ALL times.  Ample travel 
time is provided for students to move between classroom locations.  
Students arriving outside the expected time will be considered to be 
“skipping” class. 
1st Offense – 1 Day After School Detention 



 
   
 

 
   

 

2nd Offense – 2 Days After School Detention 
3rd or Subsequent Offense – 3 Days After School Detention/Administrative 
Discretion 

 



 
   
 

 
   

 

 
     

4.  Cheating  
Students are expected to complete assignments and projects in a variety of 
ways.  When given cooperative learning (group/partner) opportunities, 
students are expected to work together within that group.  When individual 
assignments are given, students are expected to work independently.  
Students caught using another student’s answers will be considered to be 
cheating. 

1st Offense – Parent contacted and grade of 0 on assignment 
2nd Offense – Parent contacted, grade of 0 on assignment, after school 
detention    
3rd or Subsequent Offense -  Parent contacted, grade of 0, and 
suspension 

 
5. Cafeteria Procedures 

Students are expected to maintain an indoor level of conversation with 
tablemates at all times while in the cafeteria. 

Cafeteria Consequences while in line 
1st Offense – Student goes to the back of the line 
2nd Offense – Student goes to back of line and eats in an alternate 
assigned location 
Consequences during Conversation Time   
1st Offense – Verbal warning 
2nd Offense – Student eats in an alternate assigned location 
 

6. Dress Code 
 
Ripley Elementary School believes that students learn best in an environment that 
is both safe and free from unnecessary distractions.  Therefore, the following 
dress code will be implemented. 
 



 
   
 

 
   

 

1. No spaghetti strap shirts for students at any grade level.  Straps on shirts 
must be one inch (1”) or wider. 

2. No short-shorts or mini-skirts.  Shorts and skirts must reach the tip of the 
middle finger when arms are held in front of legs. 

3. Any article of clothing deemed disruptive to the educational process is 
prohibited.  This may include, but not be limited to, shirts with inappropriate 
language and/or displaying advertisements for alcohol/tobacco. 

4. No hats, hoods, or head coverings of any kind inside of building.  Special 
circumstances, including medical conditions, will be handled on an individual 
basis.  School-wide activities as approved by the administration will be 
exempt from this policy for those days only. 

5. All shirts must cover the abdomen completely…for both boys and girls. 
6. Flip-flops are discouraged. This is a safety and hygiene issue, as well as a 

class distraction issue. Students are in danger of injury when wearing flip-
flops, especially during gym class and on the playground.  Flip-flops often 
break and students become distracted from their academic instruction while 
worrying about broken flip-flops.  When a problem arises due to flip-flops, 
parents will be contacted to come to the school.   
**Please note that the counselors/school staff will NOT be providing shoes 
for gym class, recess, etc due to wearing flip-flops rather than sneakers.  
Ripley Elementary students are leaders of their own materials.  Failing to 
have the correct shoes will result in students being given an alternate 
assignment during gym class and/or not being able to participate in certain 
playground areas/games. 
 

 
     Consequences for Violation of Dress Code 

1st Violation – student will be required to change. 
2nd Violation – student will be required to change and after-school detention will 
be assigned. 
3rd (and all future) Violation – student will be sent home. 

 
 



 
   
 

 
   

 

 
 
 
 

 



 
   
 

 
   

 

DETENTIONS 
 
Once a student has been assigned to detention for 5 offenses, the student will be 
assigned to After School Detention.  The parent will be notified in writing of the 
assigned intervention.  If the discipline form is not returned the next school day 
the parent will be notified by phone by the child’s teacher and additional 
interventions may be added.  If the parent is unable to be contacted by phone, 
notification will be sent by US mail. 
       
The accumulation of detentions/consequences will be as follows: 

3 Detentions = Parent contact  

5 Detentions = 1 After School Detention, referral to counselor 
7 Detentions = 2 Days After School Detention 
9 Detentions = 3 Days After School Detention, referral to counselor 
11 Detentions = 1 Day ISS  
Every 2 Additional Days of Detention = ISS/OSS at Administrative 
Discretion, referral to counselor 

   
*Detention records will be cleared to zero at the beginning of the second 
semester, thus allowing students to begin the second half of the academic year 
with a fresh starting point.  
 
Field Trips/Days/Activities 
Field trips are at teacher and/or administration discretion with appropriate 
documentation.  Grade level behavioral expectations for field trips will be made 
known to students prior to field trips.  
  
 
 
 
 
 
 



 
   
 

 
   

 

 
 
 



 
   
 

 
   

 

 
 
Security Measures 
 
Ripley Elementary School is committed to providing a safe and secure facility for both students 
and staff.  In accordance with the West Virginia Safe and Secure Schools policy, Ripley 
Elementary has implemented the following safety measures: 
 
Parents and visitors will not be permitted to enter the building prior to the beginning of 
instruction at 8:15.  All students must be dropped off at the cafeteria doors in the back of the 
school.  Students that walk to school may enter the building through either the gym doors with 
the bus students or through the cafeteria.  Parents that wish to meet with teachers or 
administrators prior to 8:15 a.m. should make prior arrangements and will be buzzed into the 
front doors by the school secretary. 
 
Interior doors to classrooms will be locked during the day. 
 
Staff and students will not be permitted to open building entry doors to allow visitors access.  
All visitors/parents/etc must enter through front entry doors and be buzzed in by the office 
staff. 
 
 
 
 
 
 
 



 
   
 

 
   

 

Ripley Elementary Attendance Policy 
The faculty and staff of Ripley Elementary School believe that faithful attendance is essential to success in school. It 

is the legal responsibility of parents or guardians to ensure consistent school attendance. Student attendance 

directly impacts student achievement. In an effort to increase attendance at our school the following policy has been 

developed: 

● Students are expected to be in the classroom ready to learn upon the ringing of the tardy bell.  Students not in 

the appropriate assigned location upon the ringing of the bell will be counted as tardy. 

● All students sign-in and sign-outs before 10:00 and after 1:00 will be counted as tardy. All tardies will 

default to unexcused until an excuse is present. Students who sign-in or sign out between 10:00 and 1:00 will 

be counted as ½ day absence. 

● All sign-outs must be before 2:30 unless approved by an administrator. Parents arriving after 2:30 must wait 

in the parent pick up line behind the school cafeteria until the normal dismissal time. 

● Sign-in/Sign-outs and absences may be excused for the following: 

o Parent notes (limited to 5 per semester for absences and 5 per semester for tardies). Excused or 

unexcused will be determined by the BOE and WVDE attendance policy. Oversleeping is NOT an 

excused absence. After 5 parent notes, all sign-in/sign-outs or absences must be accompanied by a 

doctor’s note to be excused. 

o Doctors Excuses (unlimited). 

o Exclusion by school staff (ex: Student is sent home by school nurse). 

o School related event. 

● Students will be permitted a total of 4 unexcused sign-ins and/or sign-outs. Upon the 5th unexcused sign-

in/sign-out the student will be assigned afterschool detention. 

● Consequences for unexcused tardiness/sign-outs: 

● When a student has accumulated 5 unexcused tardies, sign-outs, or a combination of both per semester, they 

will receive 1 after school detention (ASD). From that point every 5 unexcused tardies/sign-outs or 

combination of both for the remainder of the semester will result in two (2) days of ASD until the 15th, at 

which point the student will receive ISS. Every 5th tardy after 15 will result in a day of ISS. 

● Extraordinary or unusual circumstances must be approved by an administrator. 



 
   
 

 
   

 

Ripley Elementary School Discipline Policy  
 

 
My child, _____________________, has read and/or been informed 
of the Ripley Elementary School Discipline Policy. 
My child and I understand the importance of appropriate behaviors and 
positive decision-making skills in the learning process.  My child and I 
understand that, in order to become good leaders, students must be 
equipped with the appropriate set of skills to make good decisions in 
their academic endeavors. 
 
My child and I agree to uphold the expectations of all Leaders of 
Learning at Ripley Elementary, and as such, will abide by the policies set 
forth in this plan. 
 
Student Signature:_____________________________ 
 
Parent Signature:_______________________________ 
 
Date:________________________________________ 

 
 
 


