GENERAL TERMS & CONDITIONS (REQUEST FOR QUOTATION) RFQ

> L=

AND (REQUEST FOR PROPOSAL) RFP

Awards will be made in the best interest of the LEA.
The LEA may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and Policy 8200.

All services performed or goods delivered under LEA Purchase Orders/Contracts
are to be continued for the term of the Purchase Order/Contracts, contingent
upon funds being appropriated by the Legislature or otherwise being made
available. In the event funds are not appropriated or otherwise available for these
sgrvicjes or3 8oods, this Purchase Order/Contract becomes void and of no effect
after June 30.

Payment may only be made after the delivery and acceptance of goods or
services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted only upon written request at the time of bid in

accordance with the West Virginia Code and LEA purchasing policy.

The LEA is exempt from Federal and State taxes and will not pay or reimburse
such taxes. :

The Purchasing Director may cancel any Purchase Order/Contract upon 30 days
written notice to the seller.

10.The laws of the State of West Virginia and Policy 8200 shall govern all rights and

duties under the Contract, including without limitation the validity of this Purchase
Order/Contract.

11.Any reference to automatic renewal is hereby deleted. The Contract may be

renewed only upon mutual written agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection,

this contract is automatically null and void, and is terminated without further
order.

INSTRUCTIONS TO BIDDERS

. Bids are to be received in the form of sealed bids.

Bids will be publicly opened on March 25, 2014 at Calhoun County BOE.

Any and all bids may be rejected if there is a sound documented reason.

Ar(nj appdroved purchase order is required before the merchandise or service is
ordered.

SPECIFICATIONS: ltems offered must be in compliance with the specifications.
Any deviation from the specifications must be clearly indicated by the bidder.
Alternates offered by the bidder as “equal to” the specifications must be clearly




defined. A bidder offering an alternate should attach complete specifications and
literature to the bid. The Purchasing Director may waive minor deviations to
specifications.

8. Complete all sections of the quotation form.
7. Unit prices shall prevail in case of discrepancy.

. 8. The vendor must clearly instruct on the bid document if the vendor wishes to have
the payment sent to a different "remit to” address other than the address on this
document.

CERTIFICATION OF NON-CONFLICT OF INTEREST

According to W. Va. Code §61-10-15, It shall be unlawful for any member of a county
commission, overseer of the poor, district school officer, secretary of a board of education,
supervisor or superintendent, principal or teacher of public schools, or any member of any other
county or district board, or for any county or district office to be or become pecuniarily
interested, directly or indirectly, in the proceeds of any contract or service, or in furnishing any
supplies in the contract for, or the awarding or letting of, which as such member, officer,
secretary, supervisor, superintendent, principal, or teacher, he/she may have any voice,
influence or control."

The individual(s) listed below have been charged to. evaluate or serve as members or advisors
of an evaluation committee for the solicitation of bids, as specified and are certifying that they
have no confiict of interest with any of the participating vendors. This requirement is applicable

to all transaction types.

Name Title Signature Date
. Instructional
Bonnie Sands Technology ‘%,m/\, -
Supervisor M‘ [EXAX ! 7
Director of
Carla Taylor Curriculum & Cm@\ /_3 ool on 2-as- |
‘ Instruction R

Director of
Dan Minney Finance MM //7 Z', 25 - /e/
U/




No Debt Affidavit

Instructions

The No Debt Affidavit is administered in accordance with the West Virginia Code,
§5A-3-10A.

According to the statute, no contract or renewal of any contract may be awarded under this article
to any vendor or prospective vendor when the vendor or prospective vendor or a related party to
the vendor or prospective vendor is a debtor as defined in this section and the debt owed is an
amount greater than $1,000 in the aggregate.




AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded under this article to any vendor or
prospective vendor when the vendor or prospective vendor or a refated party to the vendor or
prospective vendor is a debtor as defined in this section and the debt owed is an amount
greater than five thousand dollars in the aggregate.

Definitions:

"Debt” means any assessment, penalty, fine, tax or other amount of money owed to the state
because of a judgment, fine, permit viclation, license assessment, penalty or other assessment
presently due and required to be paid to the state or any of its political subdivisions, including
any interest or additional penalties accrued thereon;

"Debtor” means any individual, corporation, partnership, association, limited liability company or
any other form or business association owing a debt to the state or any of its political subdivisions;

"Related party" means a party, whether an individual, corporation, partnership, association,
limited liability company or any other form or business association or other entity whatsoever
related to any vendor by blood, marriage, ownership or contract through which the party has a
relationship of ownership or other interest with the vendor, so that the party will actually or by
effect receive or control a portion of the benefit, profit or other consideration from performance
of a vendor contract with the party receiving an amount that meets or exceeds five percent of
the total contract amount. ‘

Exception:

The prohibition does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the West Virginia Code, worker's compensation premium, permit fee or
environmental fee or assessment, and the magter has not become final, or where the vendor has
enterred into a payment plan or agreement and the vendor is not in default of any of the provisions
of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that
the bidder and all related parties do not owe any debts or, if a debt is owed, that the provisions
of the exception clause (above) apply.

Vendor's Name:

Authorized Signature: Date:




Webhosting
SCOPE

Cathoun County Schools is soliciting a Request for Proposal for webhosting service as indicated
below.

The proposal shall include initial installation (non-recurring charges) and recurring service
charges that shall be priced separately for each service location. :

Any questions related to the aspects of this document should be directed to Bonnie Sands at
bbever@access.k12.wv.us

e The vendor must quote a turn-key solution that will be fully operational, and accepted
by Calhoun County Schools within ninety (90) days after issue of purchase order.

e The vendor must include in their quoted service tech support during regular business
hours for students, parents, and school officials.

¢ The webhosting must have the option for Teachers to have their own webpage to post
assignments, links, news, and calendar, grades items for access by students, parents,
guests, supervisot,

e Calhoun Gilmer Career Center will need a program which allows sending and
receiving data from 2 different districts (3 different data bases), in order to combine
that information creating one location for teachers to post information and
parents/students are able to obtain information.

e The vender’s product must have a way for parents/students to contact the teachers
email accounts without those parties having an email account.

e Webhosting application should be an ever growing application to meet the needs of
Calhoun County Schools in the line of communication and post information about
student accounts, grades, and other important information.

o With the information that will be communicated with parents/students/teachers, each
party must have log in accounts and a method to link those said accounts to the
appropriate persons/information.

e Webhosting must have the ability to communicate with our current database system
WVEIS in order to post grades and attendance into the state system, and receive
information from that database as well,

¢ Webhosting must have a “superuser account” to allow supervisors access to all
information on the site, and the ability to change user rights/permissions.

e The vendors webhosting program should be able to grow with demand, in the
functionality of offering a variety of information to parents in regards student account
information, i.e. lunch bills.




FOLLOWING IS THE LIST OF LOCATIONS REQUIRING SERVICE:

Calhoun County Board of Education Calhoun County Middle/High School
540 Alan B Mollohan Drive, Mt, Zion, WV 50 Underwood Circle, Mt Zion, WV 26151
26151

Arnoldsburg Elementary Pleasant Hill Elementary
PO BOX159, Arnoldsburg, WV 25234 3254 N. Calhoun Highway, Grantsville, WV
26147

Calhoun Gilmer Career Center
5260 E. Little Kanawha Hwy, Grantsville,
26151WV 26151




ATTACHMENT A
PURCHASING POLICIES AND PROCEDURES MANUAL
' FOR LOCAL EDUCATIONAL AGENCIES
AGREEMENT ADDENDUM

In the avent of conflict between this addendura and the agreement, this addendun: shall control:

DISPUTES - Any references it the agreement to arbitration or to jursdictien of any court ather than the Circuit Court of the county in which the Agency is localed
arg hereby deleted. The paries may agree fo nonbinding mediation pror (o litigation,

2 HOLD HARMLESS - Any clause requiting the Agency lo indemaify or notd harmiess any party is hereby deleted in its entirely.

3. GOVERNING LAW -The agreement shall be geverned by the laws of the State of West Virginla. This provision replaces any referances to any other State's
goveraing law.

4, TAXES. - Provisions in the agreement requifing the Agency to pay laxes are defeled. As a political subdivision of the State of West Virginia, the Agency fs
generally exempt from Federal, Slale, and focal taxes and will not pay taxes for any Vendor including individuals, nor wilk the Agency file any 1ax reluns or reporls
on behalf of Vendor or any other party.

5. PAYMENT - Any references to prepayment are deleted. Faes for software licenses, subscriptions, of maintenance are payable annually in 2dvance, Payment for
services will be in afrears,

6. INTEREST — Any provision for interest or charges on lste payments is deleted. The Agency has no statutery autherity to pay Interest or late fees.

7. NO WAIVER - Any language in the agreement requiring the Agency to walve any fights,claims or defenses s hereby deleted.

8. EISCAL YEAR FUNDING - Service performed under the agreement may be continued in succeeding fiscal years for the term of the agreeament, conlingent upon
funds being appropriated by the Legislature or otherwise being availatle for this service. In the event furds are not apprepriated or otherwise avallable for this
service, the agreement shall terminate without penalty on June 30. After that date, the agreement becomes of no effect and is null and void. However, the Agency
agrees to use its best efforts to have the amounts contemplated under the agreement included in ils budgel. Non-appropriation or non-funding shatt not be
considered an event of default.

. STATUTE OF LIMITATION - Any clauses limiting the time in which the Agency may bring suit agalnst the Vendor, lessor, individual, or any other party are
deleted.

10,  SIMILAR SERVIGES - Any provisions limiting the Agency's tight lo oblefn simitar services or equipment in the event of default or non-funding during the term of
lhe agreement are hereby defated.

11.  ATTORNEY EEES - The Agency fecognizes an obfigation Io pay altorney's fees or cosls only when assessed by a court of competent jurisdiction. Any cther
provision Is invalid and considered null and vold.

12,  ASSIGNMENT - Notwithstanding any clause fo the contrary, the Agency reserves the right to assign the agreement lo a State egency or anather local
governmental_agency, board or commission of the State of West Virginia upon thirty {30) days written notice to the Vendor and Vendor shall oblain the written
congent of Agency pricr fo assigning the agresment.

13, LIMITATION OF LIABILITY - The Agency, as a polifical subdivision of the State, cannot agree 1o assume lhe potential lisbility of a Vendor. Accordingly, any
provision limiting the Vendor's liabilily for direct damages te a certain dollar amount or to the amaount of the agreement is hereby deleled. Limitatons on spedial,
incidental or consequentiat damages are acceplable. In addition, any limitation Is null and vold to the extent ihat it precludes any action for injury lo persons of for
damages to personal property.

t4.  RIGHT TO TERMINATE - Agency shall have the right to lerminate the agreement upen thirdy {20} days wrilten notice to Vendor. Agency agrees to pay Vendor for
services rendered or goods received prior to the effective date of termination. In such event, the Agency wilk not be entitted to a refund of any softwara license,
subscription or mainlenance fees paid.

15. TERMINATION GHARGES - Any provisien requiring the Agency lo pay a fixed amount or liquidated damages upen termination of the agresment Is nereby
deleted. The Agency may only agree to reimburse a Vendor for actuat costs incursed or logses sustained during the current fiscal year due o wrengfut termination
by the Agency prior o the end of any current agreement lerm.

16. RENEWAL - Any reference to automatic renewal is hereby defeled. The agreement may ba renewext only upon mutual written agreement of the parties.

17.  INSURANCE - Any provision requiring the Agency to purchase Insurance for Vendor's properly is deleted. The Agency is insured through the Board of Risk and
Insurance Management, and will provide a certificate of property insurance upon request.

18. RIGHT TO NOTICE - Any provision for repossession of equipment without notice is hereby deleted. However, the Agency does recognize a fight of repossession
with notice.

19. AGGELERATION - Any reference to acceleration of payments in the event of default or nonfunding is hereby deleted.

20. CONFIDENTIALITY - Any proviston regarding ¢onfidentiality of the terms and conditions of the agreement is hereby deleted. Govemnmentat conlracts are pubiic
records under the West Virginia Freedom of Information Act.

24, AMENDMENTS -All amendments, modifications, allerations or ¢hanges to the sgreement shall be in writiag and signed by both parties. Mo amendment,
madification, alteration o change may be made lo this addendum without the express written approval of the Agency.

ACCEPTED BY: VENDOR:

Local Education Agency: Company Name:
Signed: Signed:

Titte: Title:

Date: Date:

Revised §7-12




