
AGREEMENT BETWEEN

THE BOARD OF EDUCATION OF

CARTERVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 5

AND

THE AMERICAN FEDERATION OF STATE, COUNTY AND 

MUNICIPAL EMPLOYEES, COUNCIL 31, AFL-CIO, LOCAL NO. 1273

July 1, 2021 – Jun 30, 2024



2

CARTERVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 5

EDUCATIONAL SUPPORT PERSONNEL, AFSCME

TABLE OF CONTENTS

      Page

PREAMBLE 1

ARTICLE I - Recognition 1

ARTICLE II - Board Authority and Management Rights 3

ARTICLE III - Union Rights 4

ARTICLE IV - Employee Rights 7

ARTICLE V  - Negotiation Procedures 8

ARTICLE VI - Grievance Procedures 9

ARTICLE VII - Working Conditions 14

ARTICLE VIII - Holidays, Vacations and Leaves of Absence 19

ARTICLE IX  - Seniority and Layoffs 25

ARTICLE X - Compensation and Benefits 26

ARTICLE XI - Effect of Agreement 29

APPENDIX A  - Support Staff Wage Schedule, 33
Longevity Pay  2021-2024



3

PREAMBLE

This Agreement entered into by the Board of Education of Carterville 
Community Unit School District No. 5 and the American Federation of 
State, County and Municipal Employees, Council 31, AFL-CIO, Local 1273, 
incorporates a number of understandings which derive from the parties' 
recognition that the purpose and aim of public schools is to provide the 
best possible educational opportunities for the children and youth in the 
School District and that attainment of these educational objectives is a 
joint responsibility of the Board of Education, the administrative staff 
and District employees.  

The parties further recognize that the attainment of these educational 
goals can be best achieved through mutual understanding and cooperation, 
the promotion of harmonious relations, the establishment of equitable and 
peaceful procedures for the resolution of differences, and a free and 
open exchange of views in establishing the terms and conditions of 
employment of District support staff employees.  Accordingly, the Union 
and the Board agree to work affirmatively in implementing these mutual 
objectives pursuant to the terms of this Agreement.  

ARTICLE I

RECOGNITION

1.1  Recognition

The Board of Education of Carterville Community Unit School District 
No. 5, Williamson County, Illinois, hereinafter referred to as the 
"Board" or "Employer", recognizes the American Federation of State, 
County and Municipal Employees, Council 31, AFL-CIO, Local 1273, 
hereinafter referred to as "AFSCME", "Union" or "bargaining unit", 
as the sole and exclusive bargaining agent for all regularly 
employed permanent full-time and part-time support staff employees 
including the following job titles: High School Secretaries, 
Elementary Secretaries, Study Hall Supervisors, Cooks, Custodians, 
Student Supervisors, Library Aides and Bus Drivers, hereinafter 
referred to as "employees" or "members of the bargaining unit".  The 
defined bargaining unit does not include the job titles of 
Maintenance/Transportation Director, Bookkeeper/Board Secretary, 
Unit Secretary, and all other exempted employees as defined in the 
Educational Labor Relations Act, hereinafter referred to as the 
"Act", which includes supervisors, managerial, confidential, short 
term and student employees.

1.2  New Classifications
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.1 In order to meet the needs of the School District the Board of 
Education reserves the right to establish new positions and to 
establish the rate of pay and the terms and conditions of 
employment for persons employed in these positions.  

.2 If the Union believes a new position established by the Board 
should be included in the defined bargaining unit AFSCME shall 
petition the Illinois Educational Labor Relations Board for a 
unit clarification to have the new position included in the 
bargaining unit.  

.3 If the Illinois Educational Labor Relations Board grants the 
petition and the new position is included in the defined 
bargaining unit, upon demand by the Union the Board will enter 
into negotiations relative to wages and terms and conditions 
of employment of the added position. Negotiations shall be 
conducted in accordance with the provisions of Article V of 
this Agreement.

.4 If the parties are unable to reach agreement as to wages and 
terms and conditions of employment for a newly created 
position the wages and terms and conditions of employment 
established by the Board when the position was created shall 
remain in effect until the bargaining of a successor contract 
takes place but said terms and conditions of employment shall 
not conflict with the provisions of this negotiated contract.

1.3  Union Exclusivity

.1 The Union is the exclusive bargaining agent for members of the 
defined bargaining unit and in recognition of this status the 
Board agrees to not meet and negotiate with any employees' 
organization or its representatives in respect to the 
employees covered by this Agreement with regard to negotiable 
items generally contained in this Agreement for the duration 
of this Agreement.  

.2 Nothing herein shall preclude individual employees, groups of 
employees, other employee organizations, or members of the 
community from presenting their views and recommendations to 
the Board or administrative staff.

1.4 Definitions

As used in this Agreement the following definitions will apply:

.1 The title "Superintendent" shall mean the Superintendent of 
Schools or his/her designee, unless otherwise specified.

.2 The term "employee" shall mean employees represented by the 
Union and covered by the terms and conditions set forth in 
this Agreement.
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.3 The term "days" shall mean calendar days unless otherwise 
specified.  The length of a day for leave purposes shall be 
the same as the employee's regular work day.

  .4 A full-time employee is a person employed to work in a 
specified job classification not less than all student 
attendance days in the school year and for a full work day as 
defined as follows:

          Position                  Minimum Work Week  

Secretary     35 hours 
Custodian     40 hours
Cook     30 hours
Study Hall Supervisor     30 hours
Student Supervisor     30 hours
Library Aide     30 hours
Custodian/Bus Driver     40 hours
All Other Positions     40 hours

   .5 A part-time employee is a person who is employed to work in a 
specified job classification either for fewer than all student 
attendance days in the regular school term or for a number of 
hours per week less than as set forth above in provision 1.4.4 
of this Agreement.  Part-time positions are separate positions 
and the scheduled work hours cannot be added together to 
qualify as a full time position, even if the total hours is 40 
hours per week.  

The Board, at its option, may establish a combination position 
encompassing two or more classifications, such as a custodian/ 
cook or a custodian/secretary position and if the scheduled 
work hours for that position equals the minimum hours required 
for either classification included in the position, then it 
will be considered as full time.  For example, a custodian/ 
cook position with a minimum of 30 scheduled work hours would 
be considered full time and a custodian/secretary position 
with a minimum of 35 scheduled work hours would be considered 
full time.

.6 A "twelve month" employee is a person employed to work every 
work day in the school year, exclusive of days off pursuant to 
the terms of this Agreement. 

ARTICLE II

BOARD AUTHORITY AND MANAGEMENT RIGHTS

2.1 Board Authority

It is the law of the State of Illinois that the determination and 
administration of school policy, the operation and management of the 
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schools, and the direction of employees are vested exclusively in 
the duly elected Board of Education.  The exclusive authority to 
operate and manage the schools encompasses all executive and 
management functions including, but not limited to, the 
determination of the organizational structure and overall budget, 
the establishment of standards of service, the selection, direction, 
transfer, demotion or dismissal of employees, and the approval and 
termination of all courses and programs.  The decision of the Board 
of Education in matters pertaining to the determination and 
administration of school policy, the operation and management of the 
schools, and the direction of employees shall be final. 

2.2 Management Rights

It is expressly understood and agreed that all functions, rights, 
powers or authority of the administration of the School District and 
the Board of Education which are not specifically limited by the 
express language of this Agreement are retained by the Board of 
Education provided, however, that no such right shall be exercised 
so as to violate any of the specific provisions of this Agreement.  
The Union further recognizes that the Board of Education may 
delegate its authority to manage and direct all the operations and 
activities of the School District to the administrative staff and 
that those customary and usual rights, powers, functions and 
authority possessed by management are vested in the administration 
and the administration shall continue to exercise such powers, 
duties, and responsibilities during the term of this Agreement. 

2.3 Electronic Payroll System

Starting August 24, 2007, all support staff will be enrolled in the 
District electronic payroll system. 

2.4 Recognition of prior experience

.1 In the best interest of the District, and in order to attract the 
best qualified candidate, the Board may grant up to 5-years’ salary 
experience to a first year employee for experience directly related 
to his/her new position in the District. The 5-year experience 
factor will be equal to $1.00 higher than the base wage at the time 
of employment. This will become effective for new employees hired 
after July 1, 2016. After the initial wage has been determined, the 
employee shall receive wage increases in accordance with any 
agreement which may then be in effect between the Board of Education 
and AFSCME. (pg. 4)

.2 Employees hired into a new or different position will be given 
credit for all years’ experience earned within the school district. 
This includes current employees. This benefit will not be 
retroactive prior to July 1, 2016 and will not exceed $3.00 higher 
than the base wage for each classification. It is the employee’s 
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responsibility to work with the superintendent to ensure that the 
previous experience credit is issued.

ARTICLE III

UNION RIGHTS

3.1 Access to Buildings

Authorized agents of the Union, after notifying the appropriate 
Building Principal or other supervisor, shall be granted access to 
District facilities to meet with District employees during the duty 
free times of such employees.

3.2 Union Activity On School Premises

Employees shall not engage in Union activity on school premises 
except as otherwise set forth in this Agreement or as specifically 
approved in advance by the Superintendent.

3.3 Time Off For Union Activities

At the sole discretion of the Superintendent representatives of the 
Union may be allowed time off without pay to attend state, area-
wide, or national Union meetings or conventions; however, said time 
off shall not exceed a maximum of five (5) days per school year.  No 
more than two (2) staff members may take time off to attend Union 
meetings on the same day and these staff members must be from 
different buildings and different job classifications.  A request 
for time off to attend Union meetings shall be submitted in writing 
to the Superintendent at least ten (10) days in advance of the date 
of the meeting and shall state the specific purpose of the meeting, 
the date of the meeting, and the employee(s) who will attend the 
meeting.  Requests for such time off shall not be unreasonable 
denied.

3.4 Union Bulletin Boards

The Union shall have the right to use administration designated 
bulletin boards for posting announcements of Union social and 
business affairs and internal communications.  Items posted shall 
not be political, partisan or defamatory in nature and must be 
approved by the Building Principal or appropriate supervisor prior 
to posting.  

3.5 Information Provided To Union

 The Union shall be provided with one copy of the minutes of Board 
meetings after they have been officially approved by the Board.  The 
Board minutes will include official personnel actions but will 
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exclude confidential minutes of executive sessions.  The Board 
minutes will be placed in a Union mailbox in the Unit office.

3.6 Union Use Of School Facilities

The Union, upon approval of the Superintendent, shall have the right 
to use school buildings for meetings at a time when school is not in 
session and provided that such meetings do not interfere with 
instructional and/or extracurricular programs.  All meeting areas 
shall be approved by the Superintendent.  Whenever special custodial 
service is required or other expenses incurred the Board may make a 
reasonable charge for these services.

3.7 Union Dues Deduction

.1 The Board, upon the written authorization of the employee on 
an authorization form furnished by the Union, shall deduct 
from the employee's pay the current dues of the Union, the 
amount of which shall be certified by the Union within ten 
(10) days after the signing of this contract.

.2 The Board shall deduct the applicable monthly dues from the 
regular salary of the employee only for those months the 
employee actually works.  For example, if an employee works 
nine (9) months but is paid on an equalized basis over twelve 
(12) months, the dues deduction will only apply to the nine 
(9) months the employee works.

.3 The district shall have a reasonable time period after receipt 
of the individual employee authorization forms and the Union 
certified dues amount in which to process this deduction into 
the payroll system and make the initial deductions.

.4 The Union may change the amount of the dues deduction, but not 
more than one time per year.  Any change in the dues amount 
will be certified by the Union and the District will have 
thirty (30) days in which to implement the change.

.5 The District shall remit deducted dues to the Union within ten 
(10) working days from the time of withholding along with a 
listing of all employee names for which deductions were made.

.6 New authorizations and cancellations for dues deductions by 
current District employees must be submitted to the Unit 
business office in order to be effective. New hires shall be 
permitted to submit a dues deduction authorization until 
ninety (90) days following the first day of employment, to 
become effective with the following pay period. 

.7 The Union shall indemnify and hold harmless the School 
District and Board from and against any and all claims, 
demands, actions, complaints, litigation, or other forms of 
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liability arising from any action taken by the District and 
Board in complying with this provision of the Agreement.

3.8 Union Security

 
The Union and AFSCME shall indemnify and hold harmless the 
Board of Education and School District from and against all 
claims, demands, complaints, litigation, or other forms of 
liability arising from any action taken by the Board of 
Education and the School District in complying with this 
provision of the Agreement, including reimbursement for any 
legal fees or expenses incurred in connection therewith.

3.9 Union Orientation

The current practices with respect to Union orientation of new 
employees in those buildings where the Union conducts said 
orientation shall continue. The Union shall be permitted to conduct 
an orientation program of new employees and current employees who 
transfer to a different building. In those buildings which do not 
conduct Union orientations the Union orientations will be conducted 
as follows; Not more than one (1) hour of scheduled time in the new 
employee’s first ten (10) work days will be set aside to conduct a 
Union orientation. The Union will provide the district with a list 
of those Union officials who will conduct the new employee union 
orientation. Such attendance by employees shall be on a voluntary 
basis and without loss of pay for the employees involved.

ARTICLE IV

EMPLOYEE RIGHTS

4.1 Prohibition Against Discrimination

The Board and the Union agree they will not discriminate against any 
employee for reasons of race, color, sex, age, marital status, 
religious affiliation or national origin.

4.2 Union Membership

The Board and the Union recognize that each employee has the right 
to join or not to join any organization for the employee's 
professional or economic improvement and membership in the Union or 
any other organization shall not be required as a condition of 
employment.  The Board and Union further agree that no employee 
shall be discriminated against or subjected to intimidation, 
restraint or coercion because of the employee's membership or non-
membership in the Union or because of the employee's participation 
or refusal to participate in lawful activities of the Union.  
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4.3 Job Descriptions

.1 Employees will be provided a copy of the most current job 
description applicable to the employee's assigned position.  

.2 If the District makes significant permanent changes in an 
employee's assigned duties the administration will prepare a 
revised job description and provide copies to the employee and 
the Union.  Upon request the administration will meet with the 
Union to explain the changes in the revised job description.

The Union shall have ten (10) days from receipt of the revised 
job description to demand impact bargaining concerning these 
changes.

.3 The term "other duties as assigned" in a job description shall 
mean those other assigned duties which are reasonably within 
the general scope of the duties related to the position.  The 
District reserves the right in emergency situations to assign 
any lawful duties to employees on a short term basis.

4.4 Personnel Files

.1 Each employee shall have the right, upon twenty four (24) 
hours advance written notice to the Superintendent, to review 
the contents of his/her personnel file.  The right to review 
the contents of the personnel file does not extend to those 
items which are exempted from inspection by Illinois statute, 
820 ILCS 40/10. 

.2 During the records review the employee may be accompanied by 
another person providing the Superintendent has been so 
advised in the twenty four (24) hour advance notice. 

  
.3 The records review shall take place during the regular hours 

established for the Unit central office.  

.4 An employee may place in the personnel file written reactions 
to the file contents.  

.5 Upon request the employee may have a copy of any documents 
contained in the personnel file.  The District may make a 
reasonable charge for all copies.

  
4.5 Discipline

.1 The Board agrees with the tenets of progressive and corrective 
discipline but with the further understanding that discipline 
shall be for cause and commensurate with the severity of the 
offense.  
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.2 Disciplinary actions taken under this provision shall be 
subject to the grievance procedure as set forth in Article VI 
of this Agreement.

.3 The provisions set forth in this section of the Agreement 
concerning employee discipline are not applicable if the 
employee is terminated for any reason during the employee's 
probationary period, which is defined as one hundred twenty 
working days (120) of employment by the District, or if a non-
probationary employee is terminated for a non-disciplinary 
reason, such as failure to satisfactorily perform the duties 
of the employee's assigned position.

ARTICLE V

NEGOTIATIONS PROCEDURE

5.1 The parties agree to bargain in good faith as required by the 
Illinois Educational Labor Relations Act.

5.2 Each party shall select its own representatives, not to exceed eight 
(8) in number at any given session.

5.3 Each party shall designate a spokesperson and the parties will 
direct all correspondence, question, and comments through these 
designated spokespersons.

5.4 Prior to the beginning of negotiations the parties will agree upon 
any additional ground rules that will govern the negotiations.

5.5 Negotiations on successor agreements shall begin within sixty (60) 
days of the receipt of a demand to bargain issued by either party, 
but in no event shall it be later than sixty (60) days prior to the 
expiration of this Agreement.  Meetings shall be held as necessary 
and at times and places as mutually agreed to by the parties.

5.6 The Union shall present its proposals, in writing, at the first 
formal bargaining session.  The Board shall present its proposals, 
in writing, at the second bargaining session.  Neither party may 
introduce new topics for negotiation after the third negotiations 
session.

5.7 Tentative agreements reached during negotiations shall be reduced to 
writing and initialed by the spokespersons for the respective teams.  
Upon final agreement the entire contract shall be submitted to the 
Union for ratification and subsequently to the Board for adoption.  
Unless full agreement is reached on a total contract any and all 
tentative agreements on specific issues or proposals are null and 
void.  Upon ratification representatives of the Board and Union will 
sign three copies of the Agreement with each party retaining one 
copy for its files and the third copy placed on file with the 
Educational Labor Relations Board as required by statute.
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5.8 If agreement is not reached on all items by the conclusion of the 
sixth negotiations session or within forty-five (45) days prior to 
the start of the forthcoming school year, whichever occurs first, 
either party may declare to the other in writing that an impasse 
exists and call for the services of a mediator.  The parties will 
jointly request the assignment of a mediator from the Federal 
Mediation and Conciliation Service (FMCS).  Should a mediator from 
FMCS be unavailable the parties will attempt to agree upon an 
alternative.  In the event the parties cannot agree upon an 
alternative the Illinois Educational Labor Relations Board shall be 
notified.

ARTICLE VI

GRIEVANCE PROCEDURE

6.1 Definition

A grievance shall mean a written complaint by a member of the 
bargaining unit or by the Union that there has been an alleged 
violation, misinterpretation or misapplication of the specific 
provisions of this Agreement.

6.2 Purpose

Every employee covered by this Agreement shall have the right to 
present grievances at Step One in accordance with these procedures, 
the purpose of which is to secure at the lowest possible 
administrative level equitable solutions to valid grievances which 
may arise.

6.3 Representation

The grievant has the right to Union representation in the formal 
stages of the grievance procedure.  The grievant shall be present at 
all grievance discussions unless the Board, Union and the grievant 
mutually agree that the grievant's presence is not desirable or 
necessary.  When the presence of the grievant at a grievance hearing 
is required by either party, illness or incapacity of the grievant 
shall be grounds for any necessary extension of grievance procedure 
time limits.

6.4 Time Limits

A grievance must be filed within fifteen (15) days of the occurrence 
or from the date the grievant should reasonably have known of the 
occurrence of the event which gave rise to the grievance.  The 
number of days indicated at each step in the procedure shall be 
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considered as the maximum allowable to the parties and every effort 
shall be made to resolve the grievance as rapidly as possible.  All 
time limits consist of days which the District Unit office is 
officially open for business.

6.5 Procedures

The parties acknowledge that it is usually most desirable for an 
employee and the employee's immediate supervisor to resolve problems 
through informal and free communications.  However, if the informal 
process fails to satisfy the grievant, a grievance may be processed 
in the following manner and the grievant may be accompanied by a 
Union representative:

A. Step One

The grievant shall file the grievance in writing with the 
immediate supervisor who shall certify by signature the date 
the grievance was received.  The written grievance shall state 
the nature of the grievance, shall note the specific clause or 
clauses of the Agreement which are applicable and shall state 
the remedy requested.  The supervisor shall arrange for a 
meeting to take place with the grievant within ten (10) days 
after receipt of the grievance.  The supervisor shall make a 
decision on the grievance and communicate it in writing to the 
grievant, the Union and the Superintendent within ten (10) 
days of the meeting.

B. Step Two

.1 If the grievance is not satisfactorily resolved at Step 
One the grievant may refer the grievance to the 
Superintendent within ten (10) days of receipt of the 
Step One answer.  The Superintendent shall arrange for a 
meeting to take place within ten (10) days of receipt of 
the appeal.  Within ten (10) days of the meeting the 
Superintendent shall make a decision in writing and 
communicate it to the grievant and the Union.

.2 If the grievance is a class action grievance pursuant to 
Section 6.6.4 of this Agreement the Union shall file the 
grievance in writing with the Superintendent who shall 
certify by signature the date the grievance was received.  
The written grievance shall state the nature of the 
grievance, shall note the specific clause or clauses of 
the Agreement which are applicable, shall state the names 
of the individuals for whom the grievance is being filed 
and shall state the remedy requested.  The Superintendent 
shall arrange for a meeting to take place with the 
grievants and the Union within ten (10) days after 
receipt of the grievance.  The Superintendent shall make 
a decision on the grievance and communicate it in writing 
to the Union within ten (10) days of the meeting.
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C. Step Three

If the grievance is not satisfactorily resolved at Step Two 
the grievance may proceed to binding arbitration.  The Union 
shall submit to the Superintendent a written request on behalf 
of the Union and grievant to enter into binding arbitration.  
If a demand for binding arbitration is not filed within thirty 
(30) days of receipt of the Step Two decision the grievance 
shall be deemed withdrawn.

.1 If within fifteen (15) days of the filing of the demand 
for arbitration with the Superintendent the parties are 
unable to agree upon an arbitrator, they shall jointly 
submit a request to the Federal Mediation and 
Conciliation Service for a binding resolution under the 
Voluntary Labor Arbitration Rules.  Arbitration 
proceedings shall be conducted by an arbitrator to be 
selected by the two parties from a roster of arbitrators 
provided by the Federal Mediation and Conciliation 
Service.  The parties will request the Federal Mediation 
and Conciliation Service provide a panel of seven (7) 
arbitrators.  Each party shall have the right to reject 
an entire panel and request the Federal Mediation and 
Conciliation Service provide a new panel of seven (7) 
arbitrators.  Each of the two parties will alternately 
strike one name at a time from the panel until only one 
name shall remain.  The remaining name shall be the 
arbitrator.

.2 The decision of the arbitrator shall be final and binding 
on the parties.  The arbitrator, in his opinion, shall 
not amend, modify, nullify, ignore, or add to the 
provisions of the Agreement.  The arbitrator's authority 
shall be strictly limited to deciding only the issue or 
issues presented to him in writing by the Board and the 
Union.  If the parties are unable to agree upon the 
specific issue(s) in dispute the arbitrator shall define 
the issues(s) upon which a decision will be rendered.  
The arbitrator's decision must be based solely and only 
upon his interpretation of the meaning or application of 
the express relevant language contained within the four 
corners of this Agreement.

.3 Neither the Board nor the Union shall be permitted to 
assert any grounds or evidence before the arbitrator 
which has not previously been disclosed to the other 
party.

.4 The parties shall equally share the cost of the 
arbitrator and the Federal Mediation and Conciliation 
Service.  If either party requires a transcript of the 
proceedings that party shall bear full costs for that 
transcript.  If both parties order a transcript the costs 
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of the two transcripts shall be divided equally between 
the parties.  If only one party requests the postponement 
of an arbitration hearing, that party shall bear the 
costs of such postponement.

.5 Each party shall bear the full costs of its 
representation in the grievance procedure.

6.6 Additional Items

.1 Bypass

By mutual agreement, any step of the grievance procedure 
may be bypassed.

.2 Withdrawal

A grievance may be withdrawn at any level without 
establishing a precedent.

.3 Settlement

By mutual agreement, a grievance may be settled at any 
step without establishing precedent.

.4 Class Grievance

Class grievances involving two or more employees or one 
or more supervisors, and grievances involving an 
administrator above the building level may be initially 
filed by the Union at Step Two.

.5 Cooperation

The Board and the Union shall cooperate in the 
investigation of any grievance.

.6 Handling of Grievance

Any investigation or other handling or processing of any 
grievances by the grievant or the Union shall be 
conducted so as to result in no interference with or 
interruption whatsoever of the instructional program and 
related work activities of the grievant or of the Board's 
employees.  However, if at any step in the grievance 
procedure an employee's presence is required by an 
administrator or arbitrator during regular working hours, 
the employee will be released without loss of pay or 
benefits.

.7 Contract Expiration



16

A grievance arising under this contract may be processed 
through the grievance procedure until resolution even 
after expiration of the contract.

.8 Bar to Appeal

Failure of a grievant or the Union to act on any 
grievance within the prescribed time limits will act as a 
bar to any further appeal and an administrator's failure 
to give a decision within the time limits shall permit 
the grievant to proceed to the next step.  Time limits 
may be extended by mutual agreement.

.9 Other Complaints

If the Union or any employee files any claim or complaint 
in any forum other than under the grievance procedure of 
this Agreement, then the Board shall not be required to 
process this same claim or set of facts through the 
grievance procedure.

.10 No Reprisal

No reprisals shall be taken by the Board or the Union 
against any employee because of filing or participation 
in a grievance.

.11 American Arbitration Association Rules

By mutual agreement of the parties the Expedited 
Arbitration Rules of the American Arbitration Association 
may be used instead of the Voluntary Labor Arbitration 
Rules.

.12 Court Reporter

If only one party requests the presence of a court 
reporter that party shall bear the cost of the reporter.  
If the other party requests a copy of the record the 
costs will be shared equally.

.13 Filing of Materials

All records related to a grievance shall be filed 
separately from the personnel files of the grievant 
except where otherwise utilized as part of an employee 
disciplinary procedure.

.14 Class Action Grievances

The Union's right to present grievances shall be limited 
to class action matters involving two (2) or more members 
of the bargaining unit.  Use of this subsection of the 
Agreement to deny a grievance shall not establish a past 
practice for future contract interpretation.
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.15 Grievance Forms

If grievance forms are utilized these forms shall be 
mutually developed and agreed upon by the parties.

ARTICLE VII

WORKING CONDITIONS

7.1 Work Assignment

.1 It shall be the sole responsibility of the Superintendent and 
Board to establish the work assignments and work schedules for 
all employees.  Work schedules and assignments may be changed 
by the Superintendent and Board to meet the needs of the 
District.  No work schedule or assignment changes will be 
vindictive or capricious or violate the terms of this 
Agreement.

In the event that it is determined that changes need to be 
made in assignments, employees shall be given the opportunity 
to notify the employer of his/her desire to either move to a 
different assignment or retain his/her current position. In 
considering these requests, the employer will consider 
seniority, work performance, and operational needs. However, 
the final decision rests with the Superintendent and Board of 
Education.

 
.2 Employees shall be paid for only those hours which they work, 

including authorized breaks, and for approved paid leaves of 
absence and authorized holidays and vacations.  Employees 
shall not be paid for lunch periods or school emergency days, 
except that employees assigned to work on school emergency 
days will be paid if they work these days.  Lay over time for 
bus drivers is included as work hours.

7.2 Overtime

.1 Any work beyond forty (40) hours per week will be compensated 
at the rate of one and one-half (150%) of the employee's 
regular rate of pay.  For purposes of determining overtime the 
regular workweek shall be defined as Sunday through Saturday.

.2 Upon request and with the approval of the Superintendent an 
employee shall be allowed to take time off in lieu of pay for 
time worked in excess of the employee's regularly assigned 
work day.  If the excess time worked was beyond forty (40) 
hours during the week and qualified for overtime pay pursuant 
to paragraph 7.2.1 above, the employee will be entitled to 
time off at the rate of one and one-half (150%) of the excess 
time worked.
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.3  Any employee required by their position to call for 
substitutes beyond their normal work hours for any position 
within the district will be compensated for two (2) hours of 
pay at the respective overtime rate of pay for each 
occurrence.

7.3 Lunch and Rest Breaks 

.1 The work schedules of all full time employees, other than 
cooks, shall provide for an uninterrupted, unpaid lunch period 
of not less than thirty (30) nor more than sixty (60) minutes, 
as established by the employee's supervisor.  The lunch period 
shall be scheduled approximately at the mid-point of the 
employee's scheduled work day.  Work requirements permitting, 
full time cooks shall be allowed to eat during or at the end 
of their work schedule.

.2 Upon approval of the employee's immediate supervisor, an 
employee, other than a cook, may leave the work site during 
the employee's lunch period.

.3 Employees working a minimum of four (4) continuous hours shall 
be entitled to a fifteen (15) minute break within the four (4) 
hour period.  The scheduling of breaks shall be at the 
discretion of the employee's immediate supervisor but said 
break should be scheduled approximately at the mid-point of 
the four (4) hour work period.

.4 Employees required to work overtime of four (4) hours or more 
shall be permitted a thirty (30) minute unpaid lunch break 
after four (4) consecutive hours of overtime work.

7.4 Vacancies

.1 A vacancy is defined as a current bargaining unit position 
that becomes unfilled for a period of thirty (30) days or any 
newly created position in any of the defined bargaining unit 
position classifications which is intended to last longer than 
one hundred eighty (180) calendar days. All posted vacant 
positions shall be filled in a timely manner.

    
.2 Information regarding vacancies shall be posted for a period 

of at least five (5) days or until all qualified staff members 
have been notified. Qualified staff members may apply for any 
vacancy. Applications shall be in writing to the 
Superintendent. Vacancies will not be permanently filled until 
the five (5) day or until all qualified staff members have 
been notified posting period has expired. Qualified bargaining 
unit employees who make a timely application for a posted 
position shall receive an interview prior to filling the 
position.
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.3 The selection and assignment of personnel for positions shall 
be the responsibility of the Board of Education.  Maintaining 
the quality of the educational program shall be the primary 
consideration followed by the Board in determining staff 
assignments and it shall be the responsibility of the Board of 
Education to select and assign the best qualified applicant to 
the job.  If the qualifications of the best applicants are 
equal the employee with the most seniority within the specific 
job classification will be assigned the job.

.4 Bus Route or Monitor vacancies will be posted for a period of 
5 calendar days on the employee’s bulletin board. Award of 
route or monitor positions will be made by seniority. If an 
employee will be absent during this bidding period they must 
make a signed written request to the Transportation Director 
with intention to bid on the vacant route.

7.5 Health and Safety

It is the joint responsibility of the Board, Administration and all 
District employees to provide an educational environment that does 
not endanger the health, safety or well-being of the students, staff 
and general public.  It is the responsibility of members of the 
bargaining unit to bring any unsafe or hazardous conditions to the 
attention of the employee's immediate supervisor, Building Principal 
and/or the Superintendent.  The Administration shall be responsible 
for investigating any alleged unsafe or hazardous conditions. 

7.6 Extra Work and Substitute Work

.1 The District shall have the right to utilize substitute 
employees for extra work or to substitute for an absent 
employee, except as limited by provision 7.6.5 of this 
Agreement.  

.2 If a member of the bargaining unit is utilized for extra or 
substitute work, those employees who would normally perform 
the work within the same position classification and within 
the building of their work assignment shall be offered the 
opportunity to do this work on a rotational basis beginning 
with the most senior qualified person.  If an employee turns 
down extra or substitute work that person shall go to the 
bottom of the rotational list in the same manner as if the 
employee had performed the work.

.3 An employee who does not wish to work additional hours may 
request in writing that the employee's name not be included on 
the rotational list.

.4 If no employees volunteer to perform extra or substitute work 
the District shall assign the work on a rotational basis to 
those employees who would normally perform the work within the 
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same position classification and within the building of their 
work assignment, beginning with the least senior employee.

.5 The assignment of "extra bus trips" for bus drivers shall be 
handled in the following manner:

a. Contract Trips. Those trips that begin in the a.m. and 
return p.m. and cause driver to miss their normal 
scheduled day run-daily driving amount paid at $180/day 
plus $36, or consistent with students/teachers/coaches 
with receipts, if not provided free to driver.

b. Trips on Weekends, Holidays and Days school is not in 
session, but not overnight: Pay at the proper hourly rate 
including layover and meal money according to paragraph 
(j).

c. Overnight Trips. Flat fee of $180 and $80 layover (over 
night) plus $36, or consistent with 
students/teacher/coaches with receipts including room, if 
not provided free to driver.

d. Extra-Curricular Trips: Those that leave after normal 
daily a.m. run and return same day prior to p.m. daily 
run will be paid at the proper hourly rate including 
layover plus meal money for any meal missed according to 
paragraph (j).

e. Extra-Curricular Trips Evening: Those that leave after 
normal daily runs will be paid at the proper hourly rate 
including layover plus meal money for any meals missed 
according to paragraph (j).

f. Rotation. The transportation director will use the 
preceding week (Thursday) to assign extra trips for the 
following week. A rotation system will be established 
each year in order of seniority.

g. If drivers turn down their assigned extra trip, they will 
lose their turn and fall back into their normal rotation. 

h. A driver may trade their assigned extra trip with another 
driver as long as both drivers have a trip assigned to 
them.

i. Less than 24 hour assignment: When during normal run 
rotation a driver is offered an extra-curricular trip 
that is less than 24 hours to departure time and the 
driver accepts that trip it will count as that drivers 
turn in rotation. If the driver turns down the trip it 
will be offered to the next driver in rotation and the 
previous driver will not lose their place in rotation and 
the offer will proceed accordingly until the trip is 
filled. 
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j. Meal Money: For the purpose of this agreement meals will 
be broken down as follows;

Breakfast-$7.00 (departure time before 6:00am and return 
after 9:00am)
Lunch-$12.00 (departure time before 11:00am and return 
after 2:00pm)
Dinner-$17.00 (departure time before 4:30 pm and return 
after 7:30pm)
This is equal to $36.00 per day if gone before 6:00am and 
returning after 7:30pm.

7.7 Employee/Employer Communications

.1 In order to promote an exchange of information between members 
of the bargaining unit and members of the Board and 
administration, the Union and the Board agree to establish a 
Communications Committee.  The committee shall meet at 
mutually agreed times, but not more frequently than quarterly, 
to discuss matters of mutual concern.    

.2 The Communications Committee shall be composed of not more 
than five (5) representatives of the Union and five (5) 
representatives of the Board and administration.  The members 
on the Communications Committee may change from meeting to 
meeting depending upon availability and the topics to be 
discussed.

.3 A request by either party for a meeting of the Communications 
Committee shall be sent to the Superintendent and shall 
include an identification of the topics to be discussed and 
several possible dates for the meeting.   It shall be the 
responsibility of the Superintendent to schedule the meeting 
and advise the parties. 

7.8 Probation Language

The Parties agree to establish a probationary period for all new 
employees hired subsequent to the signing of this Agreement.

Employees hired by the District shall serve an initial 
probationary period of one hundred twenty (120) working days.  
This one hundred twenty (120) working days probationary period 
shall consist of work time and shall not include periods of non-
scheduled school days, i.e. summer break, spring break, etc.  An 
employee who has served his/her initial probationary period 
shall not have to serve any additional probationary periods.

A probationary employee shall have no seniority until such time 
that he/she successfully completes his/her probationary period, 
at which time his/her seniority date shall be in accordance with 
Article IX, 9.1, Seniority.
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An employee who is disciplined or terminated during his/her 
probationary period shall have no recourse under Article VI, 
Grievance Procedure.  A probationary employee may be terminated 
with or without cause.

ARTICLE VIII

HOLIDAYS, VACATIONS, and LEAVES OF ABSENCE

8.1 Holidays

.1 Members of the bargaining unit who are employed on a twelve 
(12) month, full time basis, as defined in section 1.4.4 of 
this Agreement, shall receive the following holidays at full 
pay:

New Years Day Veteran's Day
Presidents Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Day before Christmas
Fourth of July        Christmas Day
Labor Day Day before New Years Day

The District currently has a waiver from the State Board of 
Education waiving the requirement for a school holiday for 
Martin Luther King's birthday, Casmir Pulaski's birthday and 
Columbus Day.  If the School District reinstates any of these 
days as school holidays those members of the bargaining unit 
who are employed on a twelve (12) month, full time basis, as 
defined in section 1.4.4 of this Agreement, shall receive 
these holidays at full pay if the holiday falls on the 
employee's regular scheduled work day.

  
.2 Members of the bargaining unit who are employed on a full time 

basis, as defined in section 1.4.4 of this Agreement, but not 
employed for twelve (12) months each year, shall receive the 
following holidays at full pay:

 

New Years Day Thanksgiving Day
Labor Day Day after Thanksgiving
Veteran’s Day Christmas Day

.3 All other members of the bargaining unit shall receive the 
following holidays at full pay:

Thanksgiving Day Christmas Day
Labor Day

.4 In order for an employee to qualify for a paid holiday the 
employee must have worked the last scheduled work day 
preceding the holiday and the first scheduled work day 
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following the holiday.  If a holiday falls on an employee's 
regularly scheduled work day but occurs during the employee's 
vacation, the employee shall receive the holiday pay and will 
not be charged for using a vacation day.

.5 If an employee entitled to holiday pay works on a holiday the 
employee shall be paid at the rate of two (2) times their 
regular rate of pay (i.e. if the regular rate of pay is $9.00 
per hour the employee will be paid at the rate of $18.00 per 
hour for all hours worked on the holiday).

.6 The procedures set forth in section 7.6 of this Agreement 
shall be followed in assigning holiday work on a rotational 
basis to those employees who would normally perform the work 
and the same rotational schedule shall be utilized for both 
holiday work, extra work and substitute work.

.7 At the beginning of each school year the Superintendent shall 
prepare and provide to the Union a schedule indicating the 
days the District will observe as holidays during the 
forthcoming school year

8.2 Vacations

.1 Members of the bargaining unit employed by the District on a 
twelve (12) month, full time basis, as defined in sections 
1.4.4 and 1.4.6 of this Agreement, shall be entitled to paid 
vacations in accordance with the following schedule:

After one year of service -  5 days
2 through 5 years of service    - 10 days
6 through 15 years of service - 15 days
16 and more years of service - 20 days

.2 Accrued vacation time shall be credited to the employee as of 
the first day of the school year following the year in which 
the employee earned the vacation.  Vacation days shall be non-
cumulative but may be taken through June 30th of the school 
year following the year in which the vacation was earned.  

.3 Requests for vacation days must have the approval of the 
Superintendent.  In the event of conflicts, vacation requests 
will be granted according to seniority.  

.4 Members of the bargaining unit who have qualified for vacation 
by being employed by the District for a minimum of twelve (12) 
months and who resign or retire during the school year shall 
be entitled to vacation days prorated according to the actual 
number of days worked during the school year.  An employee 
dismissed for cause or who is permitted to resign in lieu of 
dismissal for cause shall forfeit any vacation entitlement.

8.3 Sick Leave
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.1 All members of the bargaining unit shall be granted sick leave 

in accordance with the following schedule, such sick leave to 
be used for personal illness, quarantine at home, or serious 
illness or death in the employee's immediate family or 
household.  Immediate family is defined as parents, spouse, 
brothers, sisters, children, grandparents, grandchildren, 
parents-in-law, brothers-in-law, sisters-in-law, including 
step relations of the above listed family members and legal 
guardians. During the first year of employment, employees will 
be awarded sick leave in accordance with the schedule below. 
However, sick leave will be awarded in one quarter (1/4) 
increments upon the completion of each quarter (1/4) of the 
year’s work schedule.

12 month full time employees 16 days
10 month full time employees  13 days
 9 month full time employees 11 days

   9-11 month part time employees   6 days 

.2 For purposes of determining sick leave entitlement full time 
shall mean those eligible employees participating in the 
Illinois Municipal Retirement Program. 

.3 If an employee does not use the full amount of annual sick 
leave allowed, the unused days shall accumulate to a maximum 
of two hundred forty (240) days, including the leave for the 
current year. If an employee is absent due to illness for more 
than three (3) consecutive work days, the employer may require 
a doctor’s statement supporting missed work and the employee’s 
ability to return to work.

.4 A day of sick leave shall be equal in length to the employee's 
regular work day.  Sick leave may be used in increments of 
half days.

.5 Employee's who fail to return to work upon expiration of sick 
leave benefits and who have not requested and been granted an 
unpaid leave of absence by the Board of Education shall be 
considered as having resigned effective as of the first day 
following the last day of the employee's paid sick leave.

.6  Employees who are not on a leave of absence and in good 
standing with the school district shall on a voluntary basis 
be allowed to donate their accumulated sick leave to another 
employee in good standing with the school district if that 
employee has exhausted all of their accumulated sick leave. 
Donated sick leave must be donated as a full day and must be 
documented on an approved school district form.

8.4 Personal Leave

.1 Members of the bargaining unit shall be granted personal leave 
each year as set forth below. Personal leave for proper 
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purpose shall not be denied arbitrarily, but shall not be 
available to perform other compensable work or a job 
interview, which can be handled on non-school days or hours or 
during a work stoppage of any kind. It is not required that 
the application for personal leave include a statement of how 
the leave will be used. 

.1 Twelve (12) month employees shall receive 3 days per 
year.

.2 Nine (9) and ten (10) month employees who work six (6) 
hours or more per day will receive three (3) Personal 
Business days.

.3 All other employees shall receive 2 days per year. 

.4 Those employees eligible for personal leave may purchase 
one additional day of personal leave per year at his/her 
expense. The purchase amount will be determined by the 
rate of which a substitute is paid to fill the position 
for that day.

.2 Personal leave shall be non-cumulative but any unused leave 
shall be added to accumulated sick leave at the end of the 
year.

.3 A written application for personal leave shall be made to the 
Superintendent as early as possible in advance of the 
requested leave and, except in emergencies, shall be at least 
two (2) work days prior to the day of the leave.  In emergency 
situations the application for personal leave may be made at a 
later time with an explanation of the emergency situation.

  
.4 Personal leave days may not be taken during the first or last 

five (5) days of the school term, on days when special school 
programs are scheduled, or on the first working day preceding 
or following a vacation or holiday.  This restriction shall 
not apply to recognized religious holidays or in emergency 
situations as approved by the Superintendent.  

.5 The number of employees who may use personal leave on the same 
day shall be limited to no more than two (2) employees from 
each job classification with the further limitation of no more 
than one (1) employee from each job classification within a 
building.  In the event of conflicts, personal leave requests 
will be granted in the order received by the Superintendent.

.6 A day of personal leave shall be equal in length to the 
employee's regular work day.  Personal leave may be used only 
in increments of half days and full days.

8.5 Bereavement Leave
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As approved by the Superintendent, members of the bargaining unit 
shall be permitted up to a maximum of three (3) days of bereavement 
leave each year. 

8.6 Jury Duty and Court Appearances

.1 Employees summoned to jury duty during their regular period of 
employment shall receive full salary during the time the 
member is on jury duty provided the employee pays to the 
District the fees received for performing jury duty service.  
The employee is not required to pay to the District such 
remuneration as mileage allowance, meal allowance or parking 
fees.  In order to receive full salary an employee released 
from jury duty prior to the completion of their regular work 
schedule shall be required to return to work if, after 
allowing reasonable driving time from the court house to the 
place of work, the employee can return to work a minimum of 
one and one-half (1½) hours prior to the end of their work 
schedule.

.2 Employees subpoenaed to appear before a court or other public 
body during their regular period of employment on behalf of 
the School District in a school related matter or in a matter 
in which the employee or a member of the employee's immediate 
family is not personally involved as a plaintiff or defendant, 
shall receive full salary during the time the member is 

appearing as a witness provided the employee pays to the 
District the fees received for appearing as a witness.  The 
employee is not required to pay to the District such 
remuneration as mileage allowance, meal allowance or parking 
fees.  In order to receive full salary an employee released 
from appearing as a witness prior to the completion of their 
regular work schedule shall be required to return to work if, 
after allowing reasonable driving time from the court house to 
the place of work, the employee can return to work a minimum 
of one and one-half (1½) hours prior to the end of their work 
schedule.

8.7 Unpaid Leave

An employee may apply for an unpaid leave of absence for a variety 
of reasons, such as disability leave, maternity leave, military 
leave, and study leave.  The following conditions shall apply to all 
unpaid leaves of absence.

.1 A request for a leave of absence shall be in writing to the 
Superintendent and except in emergency situations shall be 
submitted at least sixty (60) days in advance of the leave.  
Leaves of less than thirty (30) days, if acceptable to and 
approved by the Superintendent, will not require sixty (60) 
days notice.
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.2 To be eligible for an unpaid leave of absence an employee must 
have worked a minimum of one (1) full school year of 
continuous employment with the District.

.3 Granting of an unpaid leave of absence shall be at the sole 
discretion of the Board.

.4 Unpaid leaves of absence will be without pay and salary 
increments shall not accrue during a leave of absence.

.5 Accrued benefits earned at the time the leave begins shall be 
retained but no additional benefits shall accrue during the 
period of the leave.  Accrued benefits shall be defined to 
mean accumulated leave and placement on the salary schedule.  
Seniority shall not accrue during an unpaid leave of absence.

.6 An employee on leave of absence may continue to participate in 
the group insurance program at his/her own expense if such 
participation is permitted by the insurance company.  If an 
employee on leave of absence accepts other employment during 
the leave the employee forfeits the right to remain in the 
District's group insurance program.

.7 The initial leave period shall be limited to the duration of 
the current school term.  Further extension of an extended 
leave of absence shall be at the discretion of the Board.  
Dates of departure and return must be acceptable to the 
administration and established prior to initiating the leave 
request.

.8 Written notice of intention to either return or resign shall 
be given to the Superintendent thirty (30) days prior to the 
expiration of the leave.  Failure to furnish such written 
notice shall constitute a notice of resignation.

.9 The Board may require a staff member on extended leave of 
absence to furnish a statement from a physician or a 
psychiatrist indicating whether the staff member is capable of 
returning to work.

     .10 Although staff members returning from an extended leave of 
absence cannot be assured of placement in the same position 
which they held prior to going on leave of absence, every 
reasonable consideration will be given to returning them to 
the same or similar position.

8.9 Federal Family Medical Leave Act 

Upon request the Board shall grant an eligible employee an unpaid 
leave of absence consistent with the provisions of the Federal 
Family and Medical Leave Act.  Requests for Family Medical Leave 
will be handled in accordance with Board policy #6026.
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ARTICLE IX

SENIORITY AND LAYOFFS

9.1 Seniority

.1 Seniority shall be defined as the length of continuing service 
with the District within a specific job classification as set 
forth in paragraph 9.2.  Seniority shall be measured from the 
first day for which salary was earned in the specific job 
classification with the earliest hired holding the greatest 
seniority.  An employee who transfers from one job 
classification into a new job classification shall retain 
his/her seniority in the first job classification for a period 
of five (5) years.  If more than one employee have equal 
seniority, the following will be used to break ties in 
determining seniority ranking:

A. All other employment in the District, including other job 
classifications, part-time, substitute and non-bargaining 
unit positions.

B. If all other factors are equal, by casting of lots.

.2 An employee shall lose his/her seniority as follows:

A. When the employee is no longer employed by the District 
because of resignation, retirement, or termination.

B. When the employee's right to recall expires pursuant to 
paragraph 9.3.4 of this Agreement.

C. When the employee fails to return to work within five (5) 
calendar days after being notified of recall unless the 
failure to return to work is due to circumstances beyond 
the control of the employee and the District has been 
notified and agrees to extend the date of recall.

D. When the employee is absent from work for three (3) 
consecutive days without notifying the District. 

E. When the employee fails to return from a leave of absence 
on the agreed upon return date or fails to return to work 
after utilizing all of his/her accrued leave and fails to 
request and be granted an unpaid leave of absence.

.3 Each year on or before February 1st the Board, in consultation 
with the Union, shall establish a seniority list by job 
classification showing the length of continuing service of 
each full time educational support employee.  Copies of this 
seniority listing will be posted and provided to the Union.  
An employee shall have until March 1st to challenge in writing 
the seniority listing. 
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9.2 Job Classifications

In determining job assignments and layoffs employees shall be 
considered as being employed in one of the following employment 
classifications:

A. Secretary
B. Custodian
C. Cook
D. Study Hall Supervisor
E. Student Supervisor
F. Library Aid
G. Bus Driver
H. Custodian/Bus Driver
I. Bus Monitor

9.3 Layoffs

.1 If the Board determines it is necessary to have a reduction in 
staff in one or more of the employment classifications listed 
in provision 9.2 of this Agreement, the order of such 
dismissal shall be in reverse order of the employee's 
seniority within the respective job classification, with the 
least senior being dismissed first.

.2 An employee who is dismissed as the result of a reduction in 
staff shall have the right to "bump" a less senior employee in 
another employment classification providing the employee is 
fully qualified for the position and has worked at least one 
(1) year within the past five (5) years in that employment 
classification.

.3 Employees who are dismissed as the result of a reduction in 
staff or the discontinuance of a specific type of educational 
support service shall receive written notice of honorable 
dismissal by certified mail or personal delivery at least 
forty-five (45) days before the employee is dismissed.

.4 If the District has any vacancies for the following school 
term or within one (1) calendar year from the beginning of the 
following school term, the positions thereby becoming 
available within a specific position category shall be offered 
to employees "laid-off" in that position category in reverse 
order of their dismissals, so long as they are qualified to 
hold such positions.  An employee must accept a recall notice 
within five (5) days of certified delivery of the recall 
notice to the employee's last reported address and failing to 
do so the employee will be deemed to have resigned and not 
eligible for any further recall rights.

ARTICLE X
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COMPENSATION AND BENEFITS

10.1 Wage Schedule

Members of the bargaining unit shall be compensated in accordance 
with the wage schedule set forth in Appendix A, Support Staff Wage 
Schedule, which is attached hereto and incorporated into this 
Agreement.  The wage rates set forth in Appendix A shall be 
effective the first day of July of each year of the Agreement.

10.2 Pay Period

Members of the bargaining unit shall be paid the 10th and 25th of the 
month.  In the event the regular pay day is a holiday, pay day shall 
be on the last work day preceding the holiday.

10.3 Group Health and Dental Insurance

.1 The Board of Education shall make available an insurance plan 
as established by the provisions of this agreement for all 
full-time members of the bargaining unit, as defined in 
section 1.1.4 of this agreement. The Board shall pay the 
individual premium equal to that negotiated in the teachers’ 
contract. If the premiums increase the following will occur:

a. A committee will be established to attempt to locate a 
different insurance carrier with comparable coverage at  
a lower cost.  The committee will consist of five (5) 
certified staff members in the bargaining unit appointed 
by the Carterville Education Association (CEA), two (2) 
support staff members in the bargaining unit appointed by 
the Union, one (1) non-certified staff member and one (1) 
District administrator appointed by the Board.  Once a 
carrier is identified by the committee the new proposal 
will be presented to all eligible employees for approval 
and to the Board for ratification.

b. If step 1 fails, the premium increase in excess of five 
percent (5%) in the second year will be equally divided 
between the Board and the employee with each paying fifty 
percent (50%) of the increase, unless the majority of the

c. eligible employees vote to reduce coverage or raise the 
deductible to keep the increase to five percent (5%) or 
less.

.2 Members of the bargaining unit shall have the option of taking 
dependent coverage under the District's group hospital and  
medical insurance program if they pay the additional premium 
for full family coverage.

.3 The Board reserves the right to change or provide alternate 
insurance carriers, health insurance providers, or to self-



31

insure so long as the new coverage and benefits are sub-
stantially similar to the insurance coverage being provided as 
of the date this Agreement becomes effective.  In the event 
the Board decides to change insurance carriers the Union shall 
be notified at least sixty (60) days in advance of the change 
so that the Union will have opportunity to review the new 
benefits prior to implementation.

.4 During the term of this Agreement any increased health 
insurance benefits which may be provided to the District's 
certified staff members through negotiation of a new contract 
will automatically be provided to members of the bargaining 
unit effective the same date these benefits are made available 
to District certified staff employees.

10.4 Illinois Municipal Retirement Fund (IMRF)

In addition to the annual compensation earned by the employee, for 
all eligible employees the District shall contribute the employer's 
required share of the IMRF payment, shall deduct from the employee's 
wages the employee's share of the IMRF payment, and shall remit to 
the Illinois Municipal retirement Fund the total of the employer's 
and employee's required contributions to the fund.

10.5 Retirement Bonus

All employees covered by this Agreement who retire from employment 
with Carterville Community Unit School District No. 5 after 
completing fifteen (15) years of service to the District shall 
receive a retirement bonus to be added to the final year's salary if 
a minimum of ninety (90) days notice of intent to retire is 
submitted to the Superintendent/Board of Education.  If retirement 
is due to a medical necessity the ninety (90) day notice of intent 
to retire may be waived at the option of the Board.  The retirement 
bonus shall be determined by the following formula:

.1 District employees hired prior to July 1, 1998 shall receive a 
retirement bonus equal to $175 per year for each year of 
employment by the District.

.2 Full time employees hired subsequent to June 30, 1998, shall 
receive a retirement bonus equal to $125 per year for each 
year of employment by the District. 

.3 Part-time District employees hired subsequent to June 30, 
1998, shall receive a retirement bonus equal to $100 per year 
for each year of employment by the District.

10.6 Flexible Hours

Flex time may be utilized at the discretion of the superintendent.
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10.7 Recruiting Incentive Bonus

Any Unit #5 employee that recruits a new driver that is certified 
and performs responsibilities as a school bus driver for Unit #5 for 
at least three calendar months will receive a $250 recruiting bonus. 
In addition any Unit #5 employee who recruits a school bus driver 
who trains, becomes certified and then works for the district for 
three months will also receive the recruiting incentive bonus.

10.8 Bonus Money

Full time employees hired on or before July 1, 2021 up to 4 full 
years of service and part time employees with less than 10 full 
years of service will receive a $250.00 bonus.

Full time employees starting 5 years of service up until 9 full 
years of service and part time employees with more than 10 years of 
service will receive $350.00 bonus.

Full time employees starting 10 years of service will receive 
$500.00 bonus.

ARTICLE XI

EFFECT OF AGREEMENT

11.1 Complete Understanding

The terms and conditions set forth in this Agreement represent the 
full and complete understanding and commitment between the parties.

11.2 Contractual Amendments

This Agreement shall constitute a binding obligation of the Board, 
the Union, and members of the bargaining unit, and for the duration 
hereof may be altered, changed, added to, deleted from, or modified 
only through the voluntary, mutual consent of these parties in 
written and signed amendment to this Agreement.

11.3 Savings Clause

Should any article, section or clause of this Agreement be declared 
illegal by a court of competent jurisdiction, said article, section 
or clause shall be deleted from this Agreement to the extent that it 
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violates the law.  The remaining articles, sections and clauses 
shall remain in full force and effect.

11.4 Waiver of Additional Bargaining

The parties hereby acknowledge that the terms and conditions 
included in this Agreement represent the full and complete 
understanding between the parties.  Subject matters not referred to 
in this Agreement or statutes applicable to matters covered by this 
Agreement shall not be considered part of the Agreement and remain 
the exclusive prerogatives of the Board and/or Administration.  The 
Board and the Union, for the life of this Agreement, each 
voluntarily and unqualifiedly waives any rights which might 
otherwise exist under law to bargain collectively with respect to: 
any subject or matter contained within this Contract; any subject or 
matter that was part of the negotiations that led to this contract; 
any and all subjects or matters prohibited by the Illinois 
Educational Labor Relations Act; and, any and all subjects that have 
been determined as permissive subjects of bargaining pursuant to the 
Illinois Educational Labor Relations Act.  However, with the written 
mutual consent of both parties, such matters may be discussed and 
the Agreement modified.  

11.5 No Strike/No Lockout Clause 

.1 No Strike

a. During the term of this Agreement and any extension 
thereof, no employee covered by this Agreement, nor the 
Union, nor any person acting on behalf of the Union shall 
ever or at any time engage in, assist in, authorize or 
instigate any strike, slowdown or other refusal to render 
full and complete services to the District, or any 
activity whatsoever which would disrupt in any manner in 
whole or in part the operation of the School District.

b. In the event any employee(s) participate in a strike, 
slowdown or other refusal to render full and complete 
services to the District not authorized by the Union, the 
Union agrees to:

1) Provide promptly a written statement to the Board 
declaring that the strike, slowdown or other 
refusal to render full and complete services to the 
District is not supported by the Union. 

2) Immediately direct such employees both orally and 
in writing to resume normal operations immediately 
and take every other reasonable effort to end any 
violations.
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c. In the event of any violation(s) of any provision(s) of 
this no strike agreement by the Union, its members or 
representatives, or by any employee(s):

1) Any violating employee shall be subject to 
discipline or discharge as determined appropriate 
in the sole and unilateral discretion of the Board.

2) The Union and its members shall be liable for any 
damages and/or costs incurred by the School 
District as the result of any violation of this 
provision of the Agreement.

.2 No Lockout

a. During the term of this Agreement and any extension 
thereof, neither the District nor any supervisor, 
department head or other agent of the District shall 
lockout any members of the bargaining unit covered by 
this Agreement.

    b. In the event any supervisor, department head or other 
agent of the District locks out any members of the 
bargaining unit covered by this Agreement the District 
agrees to:

1) Provide promptly a written statement to the Union 
stating that the lockout is not supported by the 
District.

2) Immediately direct such supervisor, department head 
or other agent of the District, both orally and in 
writing, to immediately resume normal operations. 

c. In the event of any violation(s) of any provision(s) of 
this no lockout agreement by the District or any 
supervisor, department head or other agent of the 
District, the District shall be liable for any damages 
and/or costs incurred by members of the bargaining unit 
resulting from a lockout in violation of this Agreement.

d. Lockout is defined as a refusal to allow employees to 
work because of a Union rejection of the District's terms 
and conditions of employment.  Lockout does not include 
termination, suspension, layoff, or other elimination of 
services because of outside factors, such as emergencies, 
strikes by other union employees, discontinued services, 
or other similar factors. 

11.6 Term of Agreement
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This Agreement shall become effective on July 1, 2021 and shall 
remain in effect until June 30, 2024.  By mutual written agreement 
of the parties this Agreement can be extended to expire at a date 
subsequent to June 30, 2024.  

     

This Agreement is signed this _____ day of _____________, 2021.

IN WITNESS WHEREOF:

      American Federation of          Board of Education,
      State, County and               Carterville Community Unit
      Municipal Employees,            School District No. 5

 Council 31, Local 1273

     _________________________        _________________________
     President                        President

     _________________________        _________________________
     Staff Representative             Secretary
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Carterville Community Unit School District No. 5

APPENDIX A
SUPPORT STAFF WAGE SCHEDULE (Base Salaries)

2021 2022 2023

SECRETARY $17.00 $18.00 $19.00
 

CUSTODIAN $15.00 $16.00 $17.00
   

COOK $13.75 $14.75 $15.75
   

HEAD COOK $14.25 $15.25 $16.25
      

LIBRARY AIDE $13.25 $14.25 $15.25
   

STUDY HALL SUPERVISOR $14.25 $15.25 $16.25
   

   (High School)

STUDENT SUPERVISOR $13.00 $14.00 $15.00
   

   Lunchroom Supervisor
   Playground Supervisor
   Latchkey Supervisor

HEAD LATCHKEY SUPERVISOR $13.50 $14.50 $15.50
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BUS DRIVER $16.50 $17.50 $18.50
   

BUS DRIVER/CUSTODIAN $16.50 $17.50 $18.50

LEAD CUSTODIAN $16.50 $17.50 $18.50

BUS MONITOR $13.00 $14.00 $15.00

In cases where an employee with all compensation increases from this 
agreement remains lower than the base wage of the above wage schedule 
that employee will go to the base wage. If that employee was hired before 
July 1, 2020 they would move to the base wage and a $0.50 per hour 
increase.

COMPENSATION PROVISIONS

1. The base wage rates set forth above shall be effective as of July 
1, 2021. 

2. Effective July 1, 2021, members of the bargaining unit shall 
receive an increase of $2.00 per hour. 

3. Effective July 1, 2022, members of the bargaining unit shall 
receive an increase of $1.25 per hour. 

4. Effective July 1, 2023, members of the bargaining unit shall 
receive an increase of $1.25 per hour. 

Longevity Pay

During the term of this Agreement, members of the bargaining unit 
who have, or attains, more than five (5) years of service with the 
District shall receive an additional $0.25 per hour increase. 
Members of the bargaining unit who have, or attains, more than ten 
(10) years of service with the District shall receive an 
additional $0.50 per hour increase.
Members of the bargaining unit who have, or attains, more than 
twenty (20) years of service with the District shall receive an 
additional $0.75 per hour increase.
An employee who qualifies for the additional increases and has two 
or more positions with the District shall only be compensated for 
one position in which he/she has more than five years of service 
threshold.


