
 

 

  

 



 
 

Page | 1  
 

Student-Parent Handbook 
2016-2017 
 

 

 

 

August 2016 

 

Dear Parents and Guardians: 

 

We welcome you and your student(s) to the start of another exciting school year. Each new 

school year is filled with excitement and anticipation of the achievements our students will 

reach this year. Every Huston Academy employee is committed to making the 2015-2016 

school year one filled with accomplishments and many successes. We have high 

expectations for our students and for our school. 

This school year promises to be an exciting and challenging time as we restructure some 

programs. We are focused on closing the achievement gap and ensuring students are college 

and career ready. As we continue to transition to a new state accountability system, it is 

important that we work together to prepare our children for these new challenges. We will 

continue to maintain the high standards and rigor for students that will empower them to 

reach their individual potential. 

It is our mission to provide quality education, guidance and encouragement. All students, 

staff and parents will be inspired to become partners in the quest for knowledge. We need 

the help of parents to reach our ultimate goal that all children will learn; I encourage you to 

stay up-to-date on district and campus news. Please check the district’s website, 

www.hustonacademy.com to receive important information. 

This Student-Parent Handbook will help you learn more about the many different programs 

and resources that are available throughout the District. An important section is the Code of 

Conduct, which outlines the rules that are necessary to provide a secure, safe and orderly 

learning environment. Discussing these resources and regulations with your student(s) is a 

great step toward assuring they will get the most out of their school year. 

Sincerely, 

 

Mike Scott 

Superintendent 

 

http://www.hustonacademy.com/
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Erath Excels! Academy, Inc. 

680 Peach Orchard Rd. 

Stephenville, TX 76401 
254-965-8883 

Fax (254) 965-8654 

 

Mission Statement 
Huston Academy believes all students can achieve excellence in a positive, challenging, educational 
environment that stimulates their interests, channels their energy, and develops their abilities. 
Huston Academy is committed to providing a safe, non-traditional learning environment for 
students with distinct needs for these educational services. Recognizing the individual strengths and 
intrinsic worth of all students, Huston Academy’s primary purpose is to attract and motivate 
students to attend school regularly, to achieve measurable improvement in their academic, 
employment, social and life skills, and to graduate from an accredited high school. It is also, Huston 
Academy’s purpose to provide students with opportunities to become responsible community 
members and achieve employment success in the 21st century. 

 
Erath Excels! Academy Administration 

Superintendent      Mike Scott 

Principal      Carol Taylor     

Assistant Superintendent /Title I Coordinator  Karen Jackson 

Administrator Director     Debbie Smith 

PEIMS Coordinator     Kathy Smith 

Special Education Coodinator    Betty White 

 

Erath Excels! Academy Board of Directors 

Dr. Jim Myers      President 

Mr. Bob Becker     Vice- President 

Mrs. Linda LaMarca     Secretary/Treasurer 

Mrs. Debra Miller     Member 

Dr. Kerry Schindler     Member 

Greg Hamilton      Member 

Regularly scheduled school board meetings are held the fourth Monday of each month at Huston 

Academy Conference Room. Official notices of the Board Meetings are posted on the door of 

Huston Academy, 680 Peach Orchard Rd., Stephenville, TX 76401.     
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PREFACE 

Huston Academy is an outstanding school where children truly come first. Our teachers and 

administrators are dedicated professionals who are committed to providing your children 
the best possible education. We are proud of our students and their efforts throughout their 

school careers. 

The Huston Academy Student-Parent Handbook and Code of Conduct contain 
information needed by both students and parents during the school year. 

The Student-Parent Handbook contains information about the school with which you 
should be familiar. Information in this book is based upon campus policy and procedures, 
Texas Education Agency regulations, or state law. 

The Student Code of Conduct is the District’s discipline management plan required by 

TEA. This section contains the consequences for wrong or inappropriate behavior and is 
intended to promote school safety. Information in this section is either required by state law 
or has been approved by the Erath Excels! Board of Directors. 

If the information in the Student-Parent Handbook conflicts with information in the 

Student Code of Conduct, the latter shall take precedence. 

More information about the high school may be obtained from our website: 

www.hustonacademy.com. Policy changes will be made as necessary, students are asked to 
note such changes in their handbook. 

Information, rules, and clear expectations are the foundation for harmony and good human 
relations. Students and parents must be familiar with this Handbook, Code of Conduct, and 

other school information. Furthermore, students and parents are encouraged to ask 
questions and make constructive suggestions relevant to their school. 

The purpose of this handbook is to provide information about school procedures and 
practices at Huston Academy. We hope this information will be useful to you and your 

family during the school year. 

 

 

 

 

 

 

 

PLEASE NOTE 

We strongly recommend that students and parents review the contents of this Handbook/Code of 

Conduct and keep it as a reference during the school year. Please sign the forms on the last three 

pages of this booklet and return the signed forms to the front office. 

Any changes in the handbook or Student code of Conduct as a result of interpretation of recent 

legislation will replace any existing information and will be provided for students and parents to 

view at the District’s website. 

http://www.hustonacademy.com/
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QUICK REFERENCES 
Whom to see when you need information about… 

 

Report Cards/ Progress Reports  Kathy Smith 
Teacher Conferences    Individual Teachers 
Student Records    Kathy Smith 
Medicine at School    Receptionist/School Nurse 
Release of your child at School  Receptionist 
Standardized Testing    Debbie Smith 
Withdrawing your Child   Administration 
Social Services     Carol Taylor 
Discipline Matters    Carol Taylor 
Career and Technical Education  Carol Taylor 
Dual Credit     Carol Taylor 
 
All of the above staff members can be reached at 254-965-8883. 
 

Beginning/End of School Day 
High School begins at 8:00 a.m. and ends at 3:32 p.m. (Flexible schedule; depending on student credit) 

Junior High begins at 8:00 a.m. and ends at 2:40 p.m. 

Night School begins at 3:00 p.m. and ends at 7:00 p.m. 

 

 

 

Nondiscrimination 

Huston Academy does not discriminate on the basis of race, religion, color, national origin, sex, 

or disability in providing education services, activities, and programs, including vocational 

programs, in accordance with Title VI of the Civil Rights Act of 1964, as amended; Title IX of the 

Educational Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as 

amended. The following District staff members have been designated to coordinate compliance 

with these requirements. 

 Title IX Coordinator, for concerns regarding sex discrimination: 

Mike Scott (Phone 254-965-8883) 

 

 Section 504 Coordinator, for concerns regarding disability discrimination: 

Carol Taylor (Phone 254-965-8883) 
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ACADEMICS 

ACADEMIC AWARDS 
Academic awards will be given during Family Dinners and are based on several factors: grades, 
attendance, character and leadership skills. 
 

ADMISSION 
Admission is not limited based on ethnicity, national origin, gender, income level, disabling 
condition, or proficiency in the English language. Applications will be received between May 15 
through June 15; and applications will be accepted in the order they are received. Once a class is full, 
applications will be date and time stamped and placed on a waiting list and held until space is 
available. 
Huston Academy will give preference to currently enrolled student by completing a Letter of Intent to 

Return and returned to school by the designated deadline.  

 
CAREER AND TECHNICAL EDUCATION 
Huston Academy offers Career and Technical Education (CTE) programming in the following 
areas: 

 Business Management and Administration 

 Human Services 

 Agriculture, Food, and Natural Resources 

 Law, Public Safety, Corrections, and Security 
 

It is the policy of Huston Academy not to discriminate on the basis of race, color, national origin, 
sex or handicap in its vocational programs, services or activities as required by Title VI of the Civil 
Rights Act of 1964, as amended; Title IX of the Educational Amendments of 1972; and Section 504 
of the Rehabilitation Act of 1973, as amended. 
 

CHEATING/PLAGIARISM/ACADEMIC DISHONESTY 
Copying another person’s work, such as homework, class work, or a test, is a form of cheating. 
Plagiarism is also a form of cheating. Plagiarism is defined as using another person’s original ideas 
of writing, without giving credit to the true author, as use of one’s own work. Students guilty of 
cheating, plagiarism or other forms of academic dishonesty will be subject to academic and/or 
administrative disciplinary action that may include loss of credit for the work in question. The 
determination that a student has engaged in academic dishonesty shall be based on the judgment of 
the classroom teacher or another supervising professional employee, taking into consideration 
written materials, observation, or information from students. 

 

COLLEGE CREDIT OPPORTUNITIES 
High school juniors and seniors may be eligible to earn college credit while they are still in high 
school by enrolling in Dual Credit courses. Dual credit courses are college courses that also count 

toward high school requirements. To receive credit, the grade in the course must be a C or better; to 
receive an advanced measure towards the Distinguished Achievement Program, the grade must be a 
B or better. If the conditions are met, credit is given for the course but is not used to determine the 
student’s grade point average or class rank. Prior to enrolling in dual credit courses, students must 
satisfy Texas Success Initiative (TSI) requirements. 
 
How Can the TSI requirements be satisfied? 

High school students wishing to enroll in college-level courses are required by law to be assessed for 
basic reading, writing, and mathematics skills prior to enrolling in college coursework. The TSI Test 
administered by Accuplacer is the tests higher education institutions use to assess incoming students. 
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The college or university the student plans to attend will have information on which assessment is 
available at that particular school. High school students may take college-level courses related to the 
area(s) of the test they pass. 
 

High school students may be exempt from the state-mandated TSI assessment if they meet the 
qualifying standards for college readiness. Students are considered “College Ready” if they meet one 
of the bulleted areas: 

 ACT scores: a composite score of 23 or above AND a minimum of 19 on both the English 
and mathematics subtests (scored are valid for five years) 

 SAT scores: a total score of 1070 or above AND a minimum of 500 on both the verbal and 
mathematics sections (scores are valid for five years) 

 
 
The Dual Credit program is in cooperation with Ranger College. The institution contact information 
is at 254-647-3234. 
 
It is important to keep in mind that not all colleges and universities accept credit earned in all dual 

credit taken in high school for college credit. Students and parents should check with the prospective 
college or university to determine if a particular course will count toward the student’s desired 

degree plan. 

COMPUTER ACCESS – Acceptable Use and Code of Conduct 
Students are expected to observe network etiquette. Students are prohibited from pretending to be 
someone else; accessing or transmitting obscene messages or pictures; revealing personal addresses 
or telephone numbers, either their own or another person’s; or using the network in a way that 
would disrupt use by others. 
 
Only students who have been authorized by the District and who are under direct supervision of 
designated district employees are permitted to use a district computer or to access any local network 
or outside telecommunications resources, such as the Internet. Students who use the computer for 

purposes other than those permitted by the teacher are subject to disciplinary action. Each year the 
District provides the opportunity for parents to restrict Internet access and/or electronic publication 
of students’ photographs and schoolwork. Notice of this refusal should be given in writing to the 
campus registrar. A “Denial of Internet Access and Electronic Publication” form can be found in the 
Appendix of this handbook. 
 
All copyright laws and federal and state laws regarding electronic data transfer or communication 
will be strictly enforced. This includes, but is not limited to, making copies of copyrighted software, 
invading networks or computer systems or files to alter information therein (viruses or changing 
data), and bringing pirated software into the labs or offices. No person will copy any of the software 
from Erath Excels! or any campus computer labs or offices in Erath Excels! Academy. Any student 
found violating these laws or rules will be referred for disciplinary action. Each student and parent 
will be held financially responsible for any damage to Erath Excels! equipment caused by that 

student. 
 

CONFERENCES 
Parents and teachers are encouraged to establish and maintain frequent communication about 
student progress. A student or parent who wants information or has a question or concern should 
talk first with the appropriate teacher, counselor, or administrator. A parent who wants to meet with 
a teacher may call or email for an appointment during the teacher’s conference period or may 
request that the teacher call the parent during a conference period or at another mutually convenient 
time. Students and parents may expect teachers to request a conference (1) if the student is not 
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maintaining passing grades or achieving the expected level of performance (2) if the student is a 
behavior problem or (3) in any other case the teacher considers necessary. 
 

CORRESPONDENCE & INTERNET COURSES 
Huston Academy permits high school students to take correspondence courses – by mail or via the 
Internet – for credit toward high school graduation. All correspondence courses must be approved 
by the principal before receiving credit. 

 
EARLY GRADUATION 
A student may be eligible to graduate from high school in fewer than four years. Early graduation 
requirements include: 

 Parent approval 

 Meeting with counselor, parent and student 

 Student must meet school eligibility requirements 

 Approval by school administration 
 

ENROLLMENT 
Prospective students and parent or guardian must attend a parent orientation meeting in order for 
the students to be eligible for admission to Huston Academy. All appropriate documentation must 
be brought to the meeting. The orientation meeting may include: 

 Orientation and Student Handbook 

 Benchmark Testing 

 Behavior Management and Discipline Policies (Student Code of Conduct) 
 

EXAMINATION 
Credit By Exam – If a Student has Taken the Course 

A student who has previously taken a course or subject – but did not receive credit for it – may, in 
circumstances determined by the administrator(s), be permitted to earn credit by passing an exam on 
the essential knowledge and skills defined for that course or subject. Prior instruction may include, 

for example, incomplete coursework due to a failed course or excessive absences, home schooling, 
correspondence courses, or independent study supervised by a teacher.  
 
The administrator(s) would determine if the student could take an exam for this purpose. If approval 
is granted, the student must score at least 70 on the exam to receive credit for the course or subject. 

 
EXEMPTIONS FROM INSTRUCTION 
Parents may provide written authorization for removal of a student from a class or activity if the 
parent believes it conflicts with the parent’s religious or moral beliefs. This right does not extend to 
avoiding tests or preventing a student from taking a subject for an entire semester, nor does it exempt 
a student from grade level or graduation requirements. Requests should be made in writing to the 
campus administrator. 
 

FITNESS TESTING 
The District will annually assess all students’ physical fitness by order of the Commissioner of 
Education rules, indicated in 19 TAC, Chapter 103, Subchapter AA.  In accordance with the 
§103.1001 and the Texas Education Agency, all districts are mandated to use the FitnessGram ® to 
conduct the fitness testing. For additional information about the use of FitnessGram ®, please see 
www.fitnessgram.net. 
 
At the end of the school year, a parent may submit a written request to obtain the results of his or 
her child’s physical fitness assessment conducted during the school year. 
 

http://www.fitnessgram.net/
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GRADING 
In grades 7 thru 12 achievements is reported to parents based on 100% grading scale; a grade below 

70% is failing. (A point system is used, and grades are not curved). Every grade returned to students 
shall be from 0-100. Grade reports are generated at the three-week period. 
 
The grade book will be a teacher’s record and/or file of evidence to support grades reported on the 
report card. Grades will be logical, justifiable, and sufficient in number to assure that the report card 
grade is an accurate measure of the student’s progress and achievement. 
 
In order to be awarded a grade of “70” in a course or subject, a student must demonstrate 70 percent 
mastery of the District’s curriculum objectives in any recording period. 
 
Teachers will provide a sufficient number of grades to allow multiple opportunities for students to 
demonstrate mastery. The processes and criteria for grading, re-teaching, and redoing will be 
consistent on a campus for each subject or grade level. Teachers will be required to have at least 

three grades per week beginning the first full week of school. 
 
When determining six-week averages, campus administration and departments/course levels will 
establish guidelines that govern assessment/grades. 
 
A minimum grade will not be required of a teacher for an assignment. The assignment’s grade will 
reflect the quality of the student’s work. Consistent with grading guidelines, a classroom teacher 
shall provide a student a reasonable and fair opportunity though the re-teaching option to make up 
or redo a class assignment or examination for which the student earned a failing grade. 
 
Grade Classification 

8th Grade:         A student must have been promoted from the 7th grade 
Freshman:        A student must have been promoted from the 8th grade 

Sophomore:      A student must have satisfactorily completed 6 credits  
Junior:              A student must have satisfactorily completed 12 credits  
Senior:              A student must have satisfactorily completed 18 credits  
 
These classifications are based on the number of credits actually completed prior to the first day of 
the school year.  
 
Grade Corrections 

Teachers follow grading guidelines that have been approved by the principal and are designed to 
reflect each student’s academic achievement for the grading period, semester, or course. State law 
provides that a test or course grade issued by a teacher cannot be changed unless the board 
determines that the grade was arbitrary or contains an error, or that the teacher did not follow the 
district’s grading policy. 

 
Questions about grade calculation should first be discussed with the teacher; if the question is not 
resolved, the student or parent may request a conference with the principal. 
 
The report card or unsatisfactory progress card will state whether tutorials are required for a student 
who receives a grade lower than 70 in a class or subject. 
 
Progress Reports/Report Cards 

Progress Reports are issued the middle of each six-week grading period to all students unless a 
student is enrolled in a dual credit course.   
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Report cards will be issued at the end of each six-week period. 
Progress reports and report cards are mailed to all students’ residence that is listed on the enrollment 
form. The lack of receipt of a progress report and report card is not justification for an automatic 

passing grade. Parents may obtain student grades at any time by assessing the Parent Portal link 
through the Huston Academy’s Web site. For more information regarding the Parent Portal, contact 
the office at 965-8883.  Students and parents are responsible for being aware of a student’s progress 
in class at all other times. Please contact Huston Academy if you have not received your child’s 
progress report or report card.  
 

GRADUATION REQUIREMENTS 
A personal graduation plan will be developed for each student after enrollment. Students shall meet 
the state and local requirements for graduation. 
 
Ninth graders will be enrolled Foundation Plan with Endorsements. 
 
In order to receive a diploma from Huston Academy, a student must be enrolled and in attendance 

at Huston Academy one semester immediately prior to commencement. Rank in class will not be 
calculated for valedictorian and salutatorian for a student who enrolls at this time. 
 
Requirements for a diploma for students that entered 9th Grade in 2013-2014 and earlier. 
 
Credit Approval 

Each semester, students will be appraised of their credit status. Parents/legal guardians will be 
notified if their child is deficient in fulfilling graduation requirements.  
 
Graduation Programs 

The district offers the graduation program listed below. All students entering grade 9 and required to 
enroll in the Recommended High School Program or Distinguished Achievement (Advanced) 
Program. Permission to enroll in the Minimum Graduation Program will be granted only if the 
student meets district requirements (See Early Graduation). 
 
Students who entered the ninth grade during the 2005-2006 school year must meet the following 
credit requirements for graduation: 

 Minimum Program 22 credits 

 Recommended Program 24 credits 

 Distinguished Achievement (Advanced) Program 24 credits 
 
Students returning to high school who entered the ninth grade during the 2006-2007 school year 
must meet the following credit requirement for graduation: 

 Minimum Program 22 credits. 

 Recommended Program 24 credits 

 Distinguished Achievement (Advanced) Program 24 credits 
 
Beginning with the 2007-2008 school year, a student entering the ninth grade will be affected by new 
state graduation requirements for the Recommended Program and the Distinguished Achievement 
(Advanced) Program. To graduate under either of these programs, an incoming ninth grade student 
will have to earn an additional credit in math and an additional credit in science. The credit 
requirements for the various programs for students entering the ninth grade during this school year 
are provided below: 

 Minimum Program  22 credits 

 Recommended Program 26 credits 
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 Distinguished Achievement (Advanced) Program 26 credits 
 
 

Requirements for a Diploma Beginning with the 2014–15 School Year 

Beginning with students who enter grade 9 in the 2014–15 school year, as well as any currently 
enrolled high school student who decides to graduate under the new foundation graduation 
program, a student must meet the following requirements to receive a high school diploma from the 
district: 

 Complete the required number of credits established by the state and any additional credits 
required by the district;  

 Complete any locally required courses in addition to the courses mandated by the state;  

 Achieve passing scores on certain end-of-course (EOC) assessments or approved substitute 
assessments, unless specifically waived as permitted by state law; and 

 Demonstrate proficiency, as determined by the district, in the specific communication skills 
required by the State Board of Education. 

Foundation Graduation Program 

Every student in a Texas public school who enters grade 9 in the 2014–15 school year and thereafter 
will graduate under a new program called the “foundation graduation program.”  Within the 
foundation graduation program are “endorsements,” which are paths of interest that include 
Science, Technology, Engineering, and Mathematics (STEM); Business and Industry; Public 
Services; Arts and Humanities; and Multidisciplinary Studies.  Endorsements earned by a student 
will be noted on the student’s transcript and diploma.  The foundation graduation program also 
involves the term “distinguished level of achievement,” which reflects the completion of at least one 
endorsement and Algebra II as one of the required advanced mathematics credits.  A personal 
graduation plan will be completed for each high school student. State law and rules prohibit a 
student from graduating solely under the foundation graduation program without an endorsement 

unless, after the student’s sophomore year, the student and student’s parent are advised of the 
specific benefits of graduating with an endorsement and submit written permission to the school 
counselor for the student to graduate without an endorsement.  A student who anticipates 
graduating under the foundation graduation program without an endorsement and who wishes to 
attend a four-year university or college after graduation must carefully consider whether this will 
satisfy the admission requirements of the student’s desired college or university.   

Graduating under the foundation graduation program will also provide opportunities to earn 
“performance acknowledgments” that will be acknowledged on a student’s diploma and transcript.  
Performance acknowledgments are available for outstanding performance in bilingualism and 
biliteracy; in a dual credit course; on an AP or IB exam; on the PSAT, ACT-Plan, SAT, or ACT 
exam, which are national exams; or for earning a nationally or internationally recognized license or 
certificate.  The criteria for earning these performance acknowledgments are prescribed by state 

rules, and the school counselor can provide more information about these acknowledgments.   

A student enrolled in high school prior to the 2014–15 school year has the option of graduating 
under the foundation graduation program rather than the programs identified above that would 
otherwise be applicable to that student.  See the school counselor for additional information. 
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The foundation graduation program requires completion of the following credits: 

 

Course Area 

Number of credits 

Foundation Graduation 

Program 

Number of credits 

Foundation Graduation 

Program with an 

Endorsement 

English/Language Arts 4 4 

Mathematics 3 4* 

Science 3 4 

Social Studies, including 

Economics 

3 3 

Physical Education** 1 1 

Language other than 

English*** 

2 2 

Fine Arts 1 1 

Electives 5 7 

Miscellaneous  Available Endorsements****: 

Science, Technology, 

Engineering, and Math 

Business and Industry 

Public Services 

Arts and Humanities 

Multidisciplinary 

TOTAL 22 credits 26 credits 

 

* In order to obtain the distinguished level of achievement under the foundation graduation 
program, which will be denoted on a student’s transcript and diploma and is a requirement to be 
considered for automatic admission purposes to a Texas four-year college or university, a student 
must complete an endorsement and take Algebra II as one of the four mathematics credits. 

** A student who is unable to participate in physical activity due to a disability or illness may be able 
to substitute a course in English language arts, mathematics, science, social studies, or another 

locally determined credit-bearing course for the required credit of physical education.  This 
determination will be made by the student’s ARD committee, Section 504 committee, or other 
campus committee, as applicable. 

*** Students are required to earn two credits in the same language other than English to graduate.  
Any student may substitute computer programming languages for these credits.  In limited 
circumstances, a student may be able to substitute this requirement with other courses, as 
determined by a district committee authorized by law to make these decisions for the student. 

**** A student must specify upon entering grade 9 the endorsement he or she wishes to pursue.  
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Personal Graduation Plans for Students Under The Foundation Graduation Program 

A personal graduation plan will be developed for each high school student who is subject to the 
requirements of the foundation graduation program.  The district encourages all students to pursue a 
personal graduation plan that includes the completion of at least one endorsement and to graduate 

with the distinguished level of achievement.  Attainment of the distinguished level of achievement 
entitles a student to be considered for automatic admission to a public four year college or university 
in Texas, depending on his or her rank in class.  The school will review personal graduation plan 
options with each student entering grade 9 and his or her parent.  Before the end of grade 9, a 
student and his or her parent will be required to sign off on a personal graduation plan that includes 
a course of study that promotes college and workforce readiness and career placement and 
advancement, as well as facilitates the transition from secondary to postsecondary education.  The 
student’s personal graduation plan will denote an appropriate course sequence based on the 
student’s choice of endorsement.    

A student may amend his or her personal graduation plan after this initial confirmation.  The school 
will send written notice of any such amendment made by the student to the student’s parent.   

Available Course Options for all Graduation Programs 

Information regarding specific courses required or offered in each curriculum area will be distributed 
to students each spring in order to enroll in courses for the upcoming school year. 

Certificates of Coursework Completion 

A certificate of coursework completion will be issued to a senior student who successfully completes 
state and local credit requirements for graduation but fails to perform satisfactorily on the exit-level 
tests.  

 
All incoming students’ GPA will be converted to the system used by Huston Academy to determine 
both RIC and GPA. Huston Academy calculates all courses, including summer school. 
 

Top 10% Rule 

The Texas public college or university of your choice must automatically admit a high school 
student if: 

 The academic class rank places the student in the top 10 percent of his/her high school class. 

 The student applies no later than two years after graduating from a Texas high school; and 

 The student submits a completed application before the expiration of any filing deadlines 
established by the college. 

 
Top 8% for University of Texas 

Under Senate Bill 175, the University of Texas at Austin, is to admit automatically enough high 
school students to fill 75% of available space set aside for Texas residents in an entering freshman 
class beginning with the 2013 freshmen summer/fall classes. 
 

Using data from recent years, the University of Texas, at Austin, has determined that admitting 
students in the top 8% of their high school graduating class to the 2013 entering freshmen class will 
fill 75% of available spaces. As a result, the University of Texas, at Austin, will automatically admit 
all eligible 2013 summer/fall applicants who rank within the top 8% of their high school graduating 
class, with the remaining spaces to be filled through holistic review. 
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Valedictorian And Salutatorian Graduates 

The valedictorian and salutatorian will be determined by rank in class (RIC). Only students who 
have been enrolled in the District for one calendar year or have enough credits equal to the length of 
one school year prior to graduation; and who have completed the recommended plan, the 
distinguished plan, or the foundation plan with endorsements will be eligible to be valedictorian or 
salutatorian. In case of a tie, the following factors, in descending order, will determine the 
valedictorian: 
 

1. The student who has taken the greater number of classes counted toward RIC. 
2. The student who has been in the District longer. 

 

GRADUATION REQUIREMENTS FOR STUDENTS RECEIVING SPECIAL EDUCATION 

SERVICES 
The secondary program of a student receiving special education services shall terminate either with 

graduation, a student who is dismissed for special education or when the student no longer meets the 
age requirement for eligibility in the Texas Education Code. A student receiving special education 
services who has not reached his or her 22nd birthday on September 1 of a scholastic year shall be 
eligible for services through the end of that scholastic year or until graduation. 
 

1.  Graduation with a regular high school diploma terminates a student’s eligibility for special 
education services. In addition, as provided in Texas Education Code, graduation with a 
regular high school diploma under subsection (b) or (d) of the section terminates a student’s 
entitlement to the benefits of the Foundation School Program. 

 
2. A student receiving special education services may graduate and be awarded a regular high 

school diploma if: 
a. The student has satisfactorily completed the state’s or district’s (whichever is greater) 

minimum curriculum and credit requirements for graduation applicable to students 
in general education, including satisfactory performance on the exit level assessment 
instrument; or 

b. The student has satisfactorily completed the state’s or district’s (whichever is greater) 
minimum curriculum and credit requirements for graduation applicable to students 
in general education, including participation in required state assessments. The 
student’s admission, review, and dismissal (ARD) committee shall determine 
whether satisfactory performance on a required state assessment shall also be 
required for graduation. 

3. A student receiving special education services may also graduate and receive a regular high 
school diploma when the student’s ARD committee has determined that the student has 
successfully completed: 

a. The student’s individualized education program (IEP); 

b. One of the following conditions, consistent with the student’s IEP; 
i. Full-time employment, based on the student’s abilities and local employment 

opportunities, in addition to sufficient self-help skills to enable the student to 
maintain the employment without direct and ongoing educational support of 
the local school district; 

ii. Demonstrated mastery of specific employability skills and self-help skills 
which do not require direct ongoing educational support of the local school 
district; or 
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iii. Access to services which are not within the legal responsibility of public 
education, or employment or educational options for which the student has 
been prepared by the academic program. 

c. The state’s or district’s (whichever is greater) minimum credit requirements for 

students without disabilities; and 
d. The state’s and district’s minimum curriculum requirements to the extent possible 

with modifications/substitutions only when it is determined necessary by the ARD 
committee for the student to receive an appropriate education. 

4. A student receiving special education services may also graduate and receive a regular high 
school diploma upon the ARD committee determining that the student no longer meets age 
eligibility requirements and has completed the requirements specified in the IEP. 

5. All students graduating under this section shall be provided with a summary of academic 
achievement and functional performance. This summary shall consider, as appropriate, the 
views of the parent and student and written recommendations from adult service agencies on 
how to assist the student in meeting postsecondary goals. An evaluation as required as part 
of the summary for a student graduating under section 3 above. 

6. Students who participate in graduation ceremonies but who are not graduating under section 

3 and who will remain in school to complete their education do not have to be evaluated. 
7. Employability and self-help skills referenced under section 3 are those skills directly related 

to the preparation of students for employment, including general skills necessary to obtain or 
retain employment. 

8. For students who receive a diploma according to section 3, the ARD committee shall 
determine needed educational services upon the request of the student or parent to resume 
services, as long as the student meets the age eligibility requirements. 

 
MAKE-UP WORK 

 It is the responsibility of the student on the day he or she returns to contact each teacher 
regarding make-up work and to appear at the time scheduled for any make-up work. 

 Different tests may be administrated to students who miss the regularly scheduled tests. 
Written assignments may be requested over and above what was done in class. 

 Parents wishing to request make-up assignments due to a student’s absence should contact 
the attendance officer on the second day of the absence. Teachers are allowed 24 hours after 
the request to provide this make-up work. 

 
TESTING 
In addition to routine testing and other ongoing assessment of student progress, students at certain 
grade levels will take specific district and state tests: 

1. State of Texas Assessments of Academic Readiness (STAAR) – Reading and mathematics tests are 

administered to all students in grades six, seven, and eight. Writing is administered in grade 
seven and science and social studies are administered in grade eight. 

2. STAAR Accommodated assessments are designed for qualified special education and 504 
students for whom the STAAR is not appropriate. These tests are administered at the same 
grade levels and subjects as the STAAR test. 

3. Texas English Language Proficiency Assessment System (TELPAS) for reading which is an 

assessment for grades two through twelve for students who are designated as Limited 
English Proficient (LEP). 

4. STAAR L (Linguistically Accommodated test) is an assessment for certain English language 

learners for whom the STAAR tests are not appropriate assessments. STAAR L tests in 
reading and mathematics are administered to appropriate LEP students in grades six, seven 
and eight. Science is administered in grade eight. 

5. STAAR EOC (End-of-Course) exams will be administered to students enrolled in high school courses for 
English I and II, Algebra I, Biology, and US History. 
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Test results will be reported to parents. Certain students, such as students with disabilities and 
students with limited English proficiency, are eligible for exemptions, accommodations, or a 
deferment. For more information, see the administrator, counselor, or special education director. 
 

 

TUTORIALS 
Under current law, a student not passing a class may be required to attend tutorials and if they do 
not, may be counted as truant. All students are encouraged to attend tutorials for their own benefit. 
 

TRANSFER REQUESTS 
As a parent/legal guardian, you have a right: 

 To request the transfer of your child to another classroom or campus if your child has been 
determined by the board or its designee to have been a victim of bullying as the term is 
defined by Education Code 25.0341. Transportation is not provided for a transfer to another 
campus. 

 To request a transfer of your child to attend a safe public school in the district if your child 
attends school at a campus identified by TEA as persistently dangerous or if your child has 
been a victim of a violent criminal offense while at school or on school grounds. 

 To request the transfer of your child to another campus or a neighboring district if your child 
has been the victim of a sexual assault by another student assigned to the same campus, 
whether that assault occurred on or off campus, and that student has been convicted of or 
placed on deferred adjudication for that assault. 
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ACTIVITIES 

 
APPROVAL & SCHEDULING OF STUDENT ACTIVITIES 
All student activities must be submitted by the appropriate sponsor to the principal. All school-
sponsored activities must have a school sponsor present. To avoid conflicts in scheduling activities, a 
school calendar of events should be consulted before a definite date for an activity has been 
approved and the date has been set. The administrator will post the activity around the school 
building. Normally, no student activities will be held the last week of school or during scheduled 
state standardized testing. Student activities will not be scheduled the week prior to semester exams. 
Board policy bans any student activity the day before or the day of any semester final examination. 
 

CLUBS, GANGS, AND ORGANIZATIONS – TYPES NOT PERMITTED 
“Fraternity” or “Sorority” type clubs, where the club selects its members rather than membership being open to 
all students, are forbidden. Secret societies and “gangs” are also forbidden. Texas Education Code §37.121 (d) 
 

A “public school fraternity, sorority, secret society, or “gang” means an organizations composed 
wholly or in parts of students of primary or secondary schools that seeks to perpetuate itself by 
taking in additional members from the student enrolled in school on the basis of the decision of its 
membership rather than on the free choice of the student in the school who is qualified by the rules 
of the school to fill the special aims of the organization.” The term does not include an agency for 
public welfare, scholarship societies, or other similar education organizations sponsored by state or 
national education authorities. Texas Education Code §37.121 (d) 
 

Gang type insignia, marking, dress, membership, and other activities are strictly prohibited. 

 

CODE OF CONDUCT - EXTRACURRICULAR ACTIVITIES 
Participation in extracurricular activities is a privilege, not a right. Huston Academy sets a higher 
standard for participants in extracurricular activities. Therefore, this Extracurricular Code of 
Conduct extends beyond the Huston Academy Student Code of Conduct not only in types of 
behavior prohibited, but also in corresponding consequences and jurisdiction for imposing 
discipline. 
 
This code of conduct will be enforced with all students in grades 8-12 participating in extracurricular 
activities: 

 whether school is in session or not 

 whether the offense occurs on or off school property 

 whether the student is directly involved with the extracurricular activity at the time the 
prohibited conduct occurs 

 
     Extracurricular Eligibility 
     Participation in school-sponsored activities is an excellent way for a student to develop talents,  
     receive individual recognition, and build strong friendships with other students. The following 
     requirements apply to all extracurricular activities: 

 A student who receives at the end of a grading period a grade below 70 in one or more 
subjects will be placed on athletic probation and may not participate for at least three school 



 
 

Page | 23  
 

Student-Parent Handbook 
2016-2017 
 

weeks. If the grade(s) does not improve to passing level after the three weeks, the probation 
will be extended until the student is passing.  

 A student with disabilities who fails to meet the standards in the individualized education 
program (IEP) may not participate for at least three school weeks. 

 An ineligible student may practice 

 A student must have 90% attendance or higher per grading circle 

 A student must be in good standing with the Assistant Principal for behavior/discipline 
issues 

 A student must meet additional requirements that individual coach requires. 
  
     Conduct Expectations 
     The following conduct is expected of all participants: 

 Students are required to show respect at all times to coaches, sponsors, and teammates 

 Students who participate in extracurricular activities will conduct themselves in a 
sportsmanlike manner at all times. This includes behavior towards officials, opponents, and 
the opponent’s fans. 

 Students are expected to attend practices and games in appropriate practice attire. Failure to 
do so on a continued basis may result in losing playing time. 

 Students are expected to be dressed out and arrive at practice on time ready to begin. Players 
that are continually late or come unprepared to practice, may lose playing time. 

 Students unable to attend a practice or event should notify the coach or sponsor as soon as 
they are aware they will be absent. 

 
     Prohibited Conduct 
     Huston Academy students who participate in extracurricular activities are prohibited at all times  
     from the following: 

 possessing, smoking, selling, or using tobacco products 

 possessing, selling, delivering, or using drugs or alcohol or items representing drugs or 
contraband 

 attending any event at which underage drinking or smoking is allowed 

 engaging in serious misbehavior 

 stealing 

 conduct that causes injury or harm to a person or property 

 using profanity or obscene gestures 

 inappropriate touching, including “making out” in public places 
 
Procedures 
Upon determination of an Extracurricular Code of Conduct violation, the student and the 
student’s parent(s) or guardian(s) will be notified. 
 
Failure to meet the student expectations of the code of conduct may result in disciplinary action 
by the coach or sponsor. 

Nothing in the Extracurricular Code of Conduct limits the authority of the coach or sponsor to 
impose reasonable sanctions, including extra workouts, for students who breach team or 
organization conduct expectations but do not engage in prohibited conduct. 
 
Disciplinary Action 
Coaches and sponsors will review all the facts and circumstances surrounding a particular 
violation and impose appropriate disciplinary action. Coaches and sponsors will strive for 
consistency in administering punishment for Extracurricular Code of Conduct violations, but 
will also exercise sound professional discretion. 
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Violations of any of the above mentioned rules will be subject to extra workouts and the 
following disciplinary action: 

 suspension from all extracurricular activities for the following time period: 
o first offense – one week 

o second offense – 90 days 
o third offense – 365 days (one calendar year) 
o fourth offense – permanent removal from athletic program or extracurricular 

activities 
 

GRADUATION COMMENCEMENT ACTIVITIES 
One graduation ceremony will be held at the end of the school year.  
 
Graduation Expenses 

Because students and parents/legal guardian will incur expenses in order to participate in the 
traditions of graduation – such as the purchase of invitations, cap and gown, and senior pictures – 
both the student and parent/legal guardian should monitor progress toward completion of all 
requirements for graduation. 

 
Graduation Participation 

Students must satisfactorily complete all coursework requirements for graduation to be allowed to 
participate in commencement activities and ceremonies. 
 
The fact that academic requirements for graduation have been met does not guarantee participation 
in the graduation ceremony. Final authority rests with the principal regarding a student’s 
participation in the graduation ceremony. Participation is a privilege, not a right. 
 
Students will be required to wear proper graduation attire. 
 
Invocations/Benedictions 

School officials shall not direct the performance of a formal religious exercise at promotional and 

graduation ceremonies. 

 

SCHOOL SPONSORED TRIPS 
Many trips are arranged for students during the school year, either curricular, or extra-curricular. 
Students making a school trip are expected to travel by bus or school-endorsed transportation. 
Huston Academy field trip permission forms are required for all school trips. All District and school 
rules are in effect on school trips. Eligibility for all school trips will be determined by the school  
administration. Students who participate in school-sponsored trips shall be required to ride in 
transportation provided or arranged by the school to and from the event. Exception may be made if 
the student’s parent or guardian personally requests that the student be allowed to ride with the 
parent or guardian and presents a written request to the principal the day before the scheduled trip that 

the student be allowed to ride with an adult designated by the parent. The District shall not be liable 
for any injuries that occur to students riding in vehicles not provided by the school. 

 

SOCIAL EVENTS 
School rules apply to all social events. Guests attending these events are expected to observe the 
same rules as students, and a student inviting a guest will share responsibility for the conduct of his 
or her guest. 
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ATTENDANCE 

 
ABSENCES/ATTENDANCE 
It is important to the Huston Academy faculty and staff that students have every opportunity to earn 
credits in an accelerated manner with every effort has been made to meet the needs of the students so 
that they will be able to accomplish this goal. Huston Academy provides a shortened day, flexible 
schedule, minimal or no homework assignments, combined courses when possible so students can 
earn more credits in the same amount of time, and offer some full credit courses in one semester. For 
accelerated course work to be successful allowing the students to receive the information that the 
state requires public schools to teach them, students must attend school on a regular basis. Most 

importantly, Huston Academy may deny credits to students if they have not attended class for at 
least 90% of the scheduled class time. Therefore, it is imperative that students abide by our 
attendance policy or suffer the consequences of a citation and/or course failure. 
 
Regular school attendance is essential for a student to make the most of his or her education – to 
benefit from teacher-led and school activities, to build each day’s learning on the previous day’s, and 
to grow as an individual. Absences from class may result in serious disruption of a student’s mastery 
of essential information; therefore, the student and parent should make every effort to avoid 
unnecessary absences. When a student must be absent from school, the parent should call the school 
between 7:30am – 8:30am each day of the absence. Two state laws, one dealing with compulsory 
attendance, the other with attendance for course credit, are of special interest to students and 
parents. They are discussed below. 

 
Compulsory Attendance 

State law requires that a student between the ages of six and 18 attend school, as well as any 
applicable accelerated instruction program, extended year program, or tutorial session, unless the 
student is otherwise excused from attendance or legally exempt. 
 
A student who voluntarily attends or enrolls after his/her eighteenth birthday is required to attend 
each school day until the end of the school year and is subject to compulsory attendance laws, if the 
student is under 21 years old. In addition, if a student 18 or older has more than five unexcused 
absences in a semester, the District may revoke the student’s enrollment. The student’s presence on 
school property thereafter would be unauthorized and may be considered trespassing. 
 

Compulsory Attendance Exemptions 

State law allows exemptions to the compulsory attendance requirements for several types of 
absences if the student makes up all work. These include the following activities and events: 
 

1. Religious holy days; 
2. Required court appearances; 
3. Activities related to obtaining United States citizenship; 
4. Service as an election clerk; 
5. Sounding “TAPS” at a military honors funeral; and 
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6. Documented health-care appointments, including absences for recognized services for 
students diagnosed with autism spectrum disorders. A note from the health-care provider 
must be submitted upon the student’s return to campus. 

 

In addition, a junior or senior student’s absences of up to two days related to visiting a college or 
university will be considered an exemption, provided the student receives approval from the campus 
principal, follows the campus procedures to verify such a visit, and makes up any work instead. 
 
In addition, absences related to a student visiting with his or her parent related to leave or 
deployment activities may be excused by the district. The district will permit no more than three 
excused absences per year for this purpose. 
 
Additional information may be found at http://ritter.tea.state.tx.us/mil/. 
 

Failure to Comply with Compulsory Attendance 

School employees must investigate and report violations of the state compulsory attendance law. A 
student absent without permission from school: from any class, from required special programs, 

such as additional special instruction (termed “accelerated instruction” by the state”) assigned by a 
grade placement committee, or from required tutorials will be considered in violation of the 
compulsory attendance law and subject to disciplinary action. 

 Parents will receive a call from the school each day their child is absent from school. 

 School Personnel will be conducting home visits to help encourage student’s attendance. 

 At the time of the student’s second absence, parents will receive written notification of the 
violation which could lead to referring child to juvenile probation, or filing a Compulsory 
School Attendance and Failure to Attend citation. 

 If a student is absent on three or more days or parts of days within a four-week period, 
he/she may be issued a citation. 

 If a student is absent for ten or more days or parts of days in a six month period, the student 
and/or parent must receive a citation. 

 Citations are $250 - $500. The judge may assign community service in lieu of $250 fine. 
 
If the student is age 18 or older, the student’s parent will not be subject to penalties as a result of 
their child’s violation of state compulsory attendance law. 
 

Prompt and strict action will be taken against truant students. Appropriate action may include 

contact with the home by School personnel.  
 
Attendance for Credit 

To receive credit in a class, a student must attend at least 90 percent of the days the class is offered. 
A student who attends fewer than 90 percent of the days the class is offered will be required to attend 
Saturday school. Failure to attend Saturday school could result in not receiving credit. 
In determining whether there are extenuating circumstances for the absences, the attendance 
committee will use the following guidelines:  

 
1. All absences will be considered in determining whether a student has attended the required 

percentage of days. If makeup work is completed, absences for religious holy days and 
documented health-care appointments will be considered days of attendance for this 
purpose.  

2. A transfer or migrant student begins to accumulate absences only after he or she has enrolled 
in the district. For a student transferring into the district after school begins, including a 
migrant student, only those absences after enrollment will be considered. 

3. In reaching a decision about a student’s absences, the committee will attempt to ensure that 
it is in the best interest of the student. 

http://ritter.tea.state.tx.us/mil/
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4. The committee will consider the acceptability and authenticity of documented reasons for 
the student’s absences. 

5. The committee will consider whether the absences were for reasons over which the student 
or the student’s parent/legal guardian could exercise any control. 

6. The committee will consider the extent to which the student has completed all assignments, 
mastered the essential knowledge and skills, and maintained passing grades in the course or 
subject. 

7. The student or parent will be given an opportunity to present any information to the 
committee about the absences and to talk about ways to earn or regain credit. 

The student or parent/legal guardian may appeal the committee’s decision to the board of directors 
by filing a written request with the superintendent. 
 
The actual number of days a student must be in attendance in order to receive credit will depend on 
whether the class is a full semester or for a full year. 
 

Examples of Extenuating Circumstances 

1. An excused absence. 

2. Days of suspension. If a student is suspended, the absences shall be considered as excused 
absences if the student satisfactorily completes the assignments for the period of suspension 
within a reasonable time determined by the District. 

3. A student who has been referred to a juvenile court for delinquent conduct or conduct 
indicating a need for supervision shall receive an excused absence for any missed class when: 

 The assigned juvenile judge or probation officer has detained the student or required 
the student to participate in activities related to the student’s referral; 

 Detention or participation in such activities resulted in absence from class; 

 The probation officer communicates the cause of the absence in writing to District 
personnel; and 

 The student successfully completes all missed assignments. 
4. Late enrollment or early withdrawal of a migrant student as defined by 34 DFR 201.3 
5. Days missed as a runaway as defined by Family Code 51.03 (b)(3) 

6. Late enrollment or early withdrawal of a student placed in or having resided in a community 
care home by the Texas Youth Commission (TYC). 

7. Absences of a teen parent due to caring for his or her child. 
8. Participation in a substance abuse rehabilitation program. 
9. Homelessness, as defined by federal law. 
10. A student who has been referred to the Texas Department of Human Services or a county or 

local welfare unit on the basis that he or she has been abused or neglected shall be excused 
when: 

 The assigned caseworker has required the student to participate in activities 
related to the student’s referral; 

 Participation in such activities resulted in an absence from class; 

 The caseworker communicates the cause of the absence in writing to District 
personnel; and 

 The student successfully completes all missed assignments. 
11. Extracurricular Activities: Students who are participating in an extracurricular activity 

approved by the Board and under the direction of a professional staff member shall not be 
counted absent from school. 

12. Special Education Students: For students who receive special education services, the ARD 
committee shall determine absences due to the student’s handicapping condition as 
extenuating circumstances and shall determine any modifications necessary regarding 
makeup work.  
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ABSENCES – EXCUSED 
The only excused absences are: 

 Temporary absence for the purpose of an appointment with a health care professional if the 
student comes to school the day of the appointment, either before or after the appointment. 

(Must present signed documentation of appointment) 

 Death in family. (Must present copy of obituary). 

 Teen parent that must take his/her child to the physician (Must present signed 
documentation from doctor) 

 Participation in substance abuse rehabilitation program.(Must present signed documentation 
from rehab facility) 

 Participation in court proceedings or child abuse/neglect investigation. (Must present signed 
documentation from court) 

 Migrant student’s late enrollment or early withdrawal 

 Observance of a religious holiday, including travel for that purpose 
 

ABSENCES – UNEXCUSED 
A student absent from school for any reason other than personal illness, death in the immediate 
family, or a school-related absence will be assigned an unexcused absence. There is no academic 
penalty for an unexcused absence unless the unexcused absence is due to truancy. Excessive 
absences can result in loss of credit. 
 

ABSENCE – PARENT’S NOTE AFTER AN ABSENCE 
When a student is absent, he/she may bring a note from a parent/legal guardian stating the reason 
he/she was absent. A student should present the note to the front office before class on the first day 
of his/her return following the absence. The note should explain the reason for the absence, but this 
may not guarantee an excused absence. A call on the day of absence will be appreciated. 
 

APPOINTMENTS – HEALTH CARE PROFESSIONAL 
Although every effort should be made to schedule appointments with healthcare professionals at 
times other than school hours, if a student returns to school the same day or attends part of the day 

prior to the doctor’s appointment and the presents a doctor’s note verifying the appointment, the 
absence is excused and the student is counted present. In order for a student to be released for a 
medical appointment, the student must be picked up by the parent/legal guardian at the front office 
or the parent must send a note to have the student released to go to the medical appointment. The 
school may call to verify the appointment. Students found guilty of forgery or other falsification of 
parent notes, health care professional notes, or other documents will be disciplined and the absence 
classified as unexcused. 

 

DRIVER’S LICENSE ATTENDANCE VERIFICATION (VOE) 
To obtain a driver’s license, a student between the ages of 14 and 18 must annually provide to the 
Texas Department of Public Safety a form obtained from the school verifying that the student has 
met the 90 percent attendance requirement for the semester preceding the date of application. VOE 

forms are valid for 30 days after issuance in the spring and fall semesters and for 90 days during the 
summer. 

 
REFERRAL TO JUVENILE PROBATION, COMPULSORY SCHOOL ATTENDANCE, 

FAILURE TO ATTEND, AND REMOVAL 
The following procedure will be followed when a student continues to have poor attendance. 
  
Students up to 16 years of age may be: 

 Referred to a Juvenile Probation Officer and/or 

 Parent/legal guardian issued a Compulsory School Attendance citation 
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Students 17 years of age may be: 

 Issued a Failure to Attend Citation and/or 

 Parent/legal guardian issued a Compulsory School Attendance citation 
 
Students 18-21 years of age may be: 

 Removed from school after sixth absence in a semester 

 May re-enroll semester following dismissal 

 

Due to the new laws of Compulsory School Attendance, 18 year olds and older may now be 

given a ticket for not attending school. 

 

TARDIES/ LATE ARRIVALS TO CLASS 
Students are responsible for getting to school and to class on time. Students will sign the tardy book 
whenever they are tardy for class. 
The school day begins at 8:00 a.m. A student is tardy if he/she arrives after 8:00 a.m. Three tardies 
equal one absence. A student may be counted tardy each class period if he/she is not in the 

classroom when the bell rings. Parents will be contacted and/or a meeting will be scheduled due to 
excessive tardies.  Teachers are responsible for marking students tardy on the attendance system, and 
the school office references this information to maintain records of the number of times a student is 
late for class. A student is considered absent when they are 15 minutes late to class. 
 
Any error in marked absences or tardies must be reported to the front office. Parents should 
maintain accurate records of the date and reason for each absence of the student. 

 

TRUANCY 
A student absent from school without approval of school officials and parents will be considered 
truant and subject to disciplinary action. Truancy is a serious infraction of school policy. Prompt and 
strict action will be taken against truant students. Appropriate action may include contact with the 
home by school administrators. All students must have 90% attendance for the entire semester to 

receive credit. 
 
Truancy may also result in assessment of penalties by a court of law against both the student and his 
or her parents/legal guardian(s). A complaint against the parent may be filed in the appropriate 
court if the student: 

1. Is absent on three or more days or parts of days within a four-week period, or 
2. Is absent from school on ten or more days or parts of days within a six-month period in the 

same school year. 

 

WITHDRAWING FROM SCHOOL 
A student may be withdrawn from school only by a parent/legal guardian. The parent/legal 
guardian may obtain a withdrawal form from the school office. 
 

A copy of the withdrawal form will be given to the parent, and a copy will be placed in the student’s 
permanent record. 
 
The school may initiate withdrawal of a student for non-attendance if the student has been absent 10 
consecutive school days, or repeated efforts by the school to locate the student have been 
unsuccessful, or is a student 18 years of age or older has more than five unexcused absences in one 
semester. 
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DISCIPLINE/CONDUCT 

 
APPLICABILITY OF SCHOOL RULES 
As required by law, the board has adopted a Student Code of Conduct that prohibits certain behaviors 

and defines standards of acceptable behavior – both on and off campus – and consequences for 
violations of these standards. The district has disciplinary authority over a student in accordance 
with the Student Code of Conduct. Students and parents should be familiar with the standards set out 

in the Student Code of Conduct, as well as campus and classroom rules. 

 

To achieve the best possible learning environment for all students, the Student Code of Conduct and 

other campus rules will apply whenever the interest of the district is involved, whether on or off 
school grounds, in conjunction with classes and school-sponsored activities. The District has 
disciplinary authority over a student: 

 During the regular school day 

 Within 300 feet of school property 

 While a student is in attendance at any school-related activity, regardless of time or location. 

 When retaliation against a school employee or volunteer occurs or is threatened, regardless 
of time or location. 

 When a student commits a felony, as described by Texas Education Code 37.006. 

 When criminal mischief is committed on or off school property or at a school-related event. 
 
Disruptions 

 Interferes with the movement of people at an exit, an entrance, or hallway of a school 
building without authorization from an administrator 

 Interferes with an authorized activity by seizing control of all or parts of a building. 

 Use of force, violence, or threats to cause disruption during an assembly. 

 Disruption of classes or other school activities while on school property or on public 
property within 500 feet of school property. Class disruption includes making loud noises; 
trying to entice a student away from, or to prevent a student from attending a required class 
or activity; and entering a classroom without authorization and disrupting the activity with 
profane language or any misconduct. 

 

Physical Restraint 

School staff may, within the scope of their duties, use and apply physical restraint to a student that 

they reasonably believe is necessary in order to: 

 Protect a person, including the person using physical restraint, from physical injury; 

 Obtain possession of a weapon or other dangerous object; 

 Protect property from serious damage; 

 Remove from a specific location a student refusing a lawful command of school staff, 
including a classroom or other school property, in order to restore order or impose 
disciplinary measures; 

 Restrain an irrational student; or 

 Prevent student from fleeing when fleeing would put other students or others in danger. 
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BULLYING , “CYBER-BULLYING” AND SEXTING 
Bullying occurs when a student or group of students directs written or verbal expressions or physical 
conduct against another student and the behavior results in harm to the student or the student’s 
property, places a student in fear of harm to himself or his property, or is so severe that it creates an 

intimidating, threatening, or abusive educational environment. 
 

Bullying could include hazing, threats, taunting, teasing, assault, demands for money, confinement, 
destruction of property, theft of valued possessions, name-calling, rumor-spreading, and ostracism. 
In some cases, bullying can occur through electronic methods, called “cyber-bullying.” 
 
Bullying is defined as an aggressive behavior or intentional “harm doing” by one person or a group, 
generally carried out repeatedly and over time and involving a power diffential. 

1. The behavior is intentional and purposed rather than accidental or inadvertent. 
2. The behavior involves maliciousness on the part of the aggressor. This may include but not 

be limited to direct/overt aggression which may include hitting, kicking, taking items by 
force as well as verbal violence such as taunting, teasing, name calling, and threatening. 
Indirect aggression includes more subtle, manipulative acts such as ostracizing, gossip, 

rumor spreading, social sabotage, exclusion, intimidating or controlling another person. 
3. The behavior must occur on a repetitive basis. This may cause the target to worry about 

what the bully will do next and perhaps change daily patterns to avoid personal contact with 
the bully. 

4. There is an inherent demonstration of power, either perceived or actual by the offender over 
the target. This power may include popularity, physical strength or stature, social 
competence, quick wit, extroversion, confidence, intelligence, age, sex, race, ethnicity or 
socioeconomic status. 

 

Cyber-bullying is defined as willful and repeated harm inflicted through the use of computers, cell 
phones, and other electronic devices. Although most cyber-bullying is created on computers, cell 
phones, and other devices that are not owned by the district or not located on school property, cyber-
bullying can still affect the school environment and the welfare of students. 

 
Harassment through electronic communication includes but is not limited to E-Mail, instant 
messaging, text messages, blogs, mobile phones, pagers, online games, and Web sites whether or not 
this conduct originated a school property or with school equipment so long as: 

1. A reasonable person should know, under the circumstances, that the act will have the effect 
of harming a student or damage to his or her property; and has the effect of insulting or 
demeaning any student or group of students in such a way as to cause substantial disruption 
in, or substantial interference with, the orderly operation of the school; or 

2. The act is directed specifically at students and intended for the purpose of disrupting school, 
and has a high likelihood of succeeding in that purpose. 

 

"Sexting" is defined as using a cell phone or other personal communication device to send text or 
email messages or possessing text or email messages containing images reasonably interpreted as 
indecent or sexually suggestive while at school or at a school related function. In addition to any 
disciplinary action, phones will be confiscated and students should be aware that any images 
suspected to violate criminal laws will be referred to law enforcement authorities. 
 
Reporting sexting: If you receive a text, image or video that is or could be considered “sexting”, do 
NOT forward it or show it to anyone. Contact the administration immediately. 
 
If a student believes that he or she has experienced bullying, it is important for the student or parent 
to notify a teacher, counselor, principal, or another district employee. The administration will 
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investigate any allegations of bullying and will take appropriate disciplinary action if an investigation 
indicates that bullying has occurred. 
 
The board has established policies and procedures to prohibit bullying and to respond to reports of 

bullying. 

 
 

DRESS CODE AND GROOMING 

Huston Academy recognizes the individual strengths and intrinsic worth of all students. It is our 
primary purpose to attract and motivate students to attend school regularly, graduate from high 
school, become responsible community members and achieve employment success in the 21st 
century. We believe students will be more conducive to learning if they are placed in an environment 
where they are accepted for “who they are on the inside” and not “how they look at the outside”. 
Therefore, we will begin our school year with a very general dress code. If problems arise as a result 
of the present general dress code; teachers, parents and students will meet and design a more 
stringent dress code. 
 

The Dress Code is as follows: 

 Students must wear shoes, no house shoes are allowed. 

 No pajama pants (bottoms). 

 Abbreviated clothing, such as midriff shirts, spaghetti straps, or backless tops or dresses, 
transparent clothing, is not permitted. 

 Hair shall be kept clean and well-groomed. Bangs must be kept out of the eyes. 

 (Fingertip Rule/Length Standard) Shorts and skirts must meet the tips of the fingers with the 

arm extended to the student's side. Skirts featuring high slashes or slits are not appropriate 

for school. The length standard will be applied to the top of the slash/slit. 

 Students that wear leggings, yoga pants, etc must also wear a shirt or dress over the top of 

them which adheres to the fingertip rule.  

 No sunglasses are to be worn in school unless medically prescribed. 

 No tank tops, no cleavage or midriffs, or under garments exposed. 

 No trench coats. 

 No handkerchiefs/bandannas or anything with a gang affiliation. 

 No metal chains other than jewelry. 

 No body piercings that protrude away from the student’s body. 

 No jewelry with spikes and/or anything that could be considered a weapon. 

 Slogans, pictures, and advertisements which promote alcohol, tobacco, drugs, acts of 
violence, guns, weapons, death, dismemberment, disfigurement, or other lewd, offensive, 
vulgar items are prohibited. 

 The school administration has the final decision making authority of any issue which relates 
to the dress and grooming policy. 

 Students who engage in extracurricular activities or school trips shall comply with the 
requirements as to dress and grooming as may be required by the director, teacher, or as the 
community or activity dictates. 

 
Students who fail to meet these guidelines or whose appearance is disruptive to school activities may 
be given an oversized T-shirt or sweater to wear over inappropriate clothes or may be sent home to 
make necessary changes. Students who refuse to make the necessary changes may result in In-school 
suspension, Out-of-school suspension or could lose other school privileges.  
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Repeated offenses may result in more serious disciplinary action. The school administration has the 
authority to make the final decision concerning fads, etc. and to insure compliance with this dress 
and grooming policy. 
 

DRINKS-BRINGING IN OUTSIDE BEVERAGES 
Only sealed bottled or canned drinks will be allowed on premises. The drinks must not be opened 
before the student enters the school building. The student must check the drink in with the campus 
secretary immediately when entering the building. Any student that does not follow these guidelines 
will be directed to dispose of the drink.  Drinks can only be consumed during breakfast or lunch time 
and cannot be consumed during class time. “Energy” drinks are prohibited at all times and at all 
school events. Bottle water that has been checked in with the campus secretary is the only beverage 
that students are allowed to consume in class. 
 

FOOD-BRINGING IN OUTSIDE FOOD 
Administration has the right for members of the public to bring food and/or drinks to students.  
 

Only parent or legal guardian is allowed to come eat breakfast or lunch with student.  
 

GANG MARKINGS, GRAFFITI, INSIGNIAS, ETC., AND ALL PERMANENT  MARKERS 
Gang, gang-related, or gang-type marking is banned; items with such markings on them may be 
confiscated and released only to parents in a conference in which the nature of the markings will be 
explained. Appropriate disciplinary action will be taken. 
 
All permanent markers, which are often used to make such markings, are banned from the campus. 
These items will be confiscated and released only to parents. The only felt-tip markers allowed on 
campus are highlighters. 
 

HARASSMENT 
The District believes that all students learn best in environment free from dating violence, 
discrimination, harassment, and retaliation and that their welfare is best served when they are free 

from this prohibited conduct while attending school. Students are expected to treat other students 
and district employees with courtesy and respect; to avoid behaviors known to be offensive; and to 
stop those behaviors when asked or told to stop. District employees are expected to treat students 
with courtesy and respect. 
 
No student shall be subjected to harassment, intimidation, bullying, or cyberbullying in any Huston 
Academy facility: 

1. During any education program or activity; or 
2. While in school, on school equipment or property, in school vehicles, at school-sponsored 

activities, at school-sanctioned events; or computer system, or computer network of Huston 
Academy 

3. As used in the Act, “harassment, intimidation, bullying or cyberbullying” means any 
written, verbal or physical act, or any electronic communication including, but not limited 

to, one shown to be motivated by a student’s actual or perceived race, color, religion, 
national origin, ancestry or identity and expression, or other distinguishing personal 
characteristic, or based on association with any person identified above when the written, 
verbal or physical act or electronic communication is intended to: 

a. Physically harm a student or damages the student’s property; or 
b. Substantially interfere with a student’s educational opportunities; or 
c. Be so severe, persistent, or pervasive that it creates an intimidating or threatening 

educational environment; or 
d. Substantially disrupt the orderly operation of the school. 
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The board has established policies and procedures to prohibit and promptly respond to inappropriate 
and offensive behaviors that are based on a person’s race, color, religion, gender, national origin, or 
any other basis established by law. 
 

Dating Violence 

Dating violence occurs when a person in a current or past dating relationship uses physical, sexual, 
verbal, or emotional abuse to harm, threaten, intimidate, or control the other person in the 
relationship. This type of conduct is considered harassment if the conduct is so severe, persistent, or 
pervasive that it affects the student’s ability to participate in or benefit from an educational program 
or activity; creates an intimidating, threatening, hostile, or offensive educational environment; or 
substantially interferes with the student’s academic performance. 
 
Examples of dating violence against a student may include, but are not limited to, physical or sexual 
assaults, name-calling, put-downs threats to hurt the student or the student’s family members or 
members of student’s household, destroying property belonging to the student, threats to commit 
suicide or homicide if the student ends the relationship, attempts to isolate the student from friends 
and family, stalking, or encouraging others to engage in these behaviors. 

 

Discrimination 

Discrimination is defined as any conduct directed at a student on the basis of race, color, religion, 
gender, national origin, disability, or any other basis prohibited by law, that is negatively affects the 
student. 
 

Harassment 

Harassment, in general terms, is conduct so severe, persistent, or pervasive that it affects the 
student’s ability to participate in or benefit from an educational program or activity; creates an 
intimidating, threatening, hostile, or offensive educational environment; or substantially interferes 
with the student’s academic performance.  
 
Examples of harassment may include, but are not limited to, offensive or derogatory language 

directed at a person’s religious beliefs or practices, accent, skin color, or need for accommodation; 
threatening or intimidating conduct; offensive jokes, name-calling, slurs, or rumors; physical 
aggression or assault; graffiti or printed material promoting racial, ethnic, or other negative 
stereotypes; or other kinds of aggressive conduct such as theft or damage to property. This also 
includes cyber-bullying or any types of harassment via social media using the Internet, cell phones, 
or other technologies. 
 
Sexual Harassment 

Sexual harassment of a student by an employee or volunteer does not include necessary or 
permissible physical contact not reasonably construed as sexual in nature. However, romantic and 
other inappropriate social relationships, as well as all sexual relationships, between students and 
district employees are prohibited, even if consensual. 
 

Examples of prohibited sexual harassment may include, but not be limited to, touching private body 
parts or coercing physical contact that is sexual in nature; sexual advances; jokes or conversations of 
a sexual nature; and other sexually motivated conduct, communications, or contact. 
 
Examples of harassing conduct that may not meet the definitions of sexual harassment but that may 
subject a student to disciplinary action include, but not limited to the following: 

1. Touching (arm, breast, buttock, or other parts of the body) 
2. Verbal comments of offensive nature 
3. Name-calling, including racial or sexual epithets 
4. Spreading sexual rumors 
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5. Leers, stares, howling, catcalls, whistles, making kissing sounds or smacking sounds, licking 
the lips suggestively, facial expressions (winking, kissing) 

6. Sexual or “dirty” jokes 

7. Cartoons, pictures, and pornography 
8. Using the computer to leave sexual messages 
9. Sheared pants that are revealing above mid-thigh 
10. Pressure for sexual activity 
11. Cornering, blocking, standing too close, following, stalking 
12. Conversations that are too personal 
13. “Rating” an individual on a scale from 1 to 10 
14. Obscene T-shirts, hats, pins 
15. “Wedgies” (pulling underwear up at the waist so it goes in between the buttocks) 
16. Sexual assault and attempted sexual assault 
17. Rape 
18. Massaging the neck, massaging the shoulders 
19. Touching oneself sexually in front of others 

20. Graffiti 
21. Repeatedly asking someone out when he or she isn’t interested 
22. “Slam books” (list of student names with derogatory sexual comments written about them 

by other students) 
23. “Making out” in the hallway 
24. Bullying with words or actions 

 
Gender-based harassment  

Gender-based harassment includes harassment based on a student’s gender, expression by the 
student of stereotypical characteristics associated with the student’s gender, or the student’s failure to 
conform to stereotypical behavior related to gender. Examples of gender-based harassment directed 
against a student, regardless of the student’s actual or perceived sexual orientation or gender 
identity, may include, but not be limited to, offensive jokes, name-calling, slurs, or rumors; physical 

aggression or assault; threatening or intimidating conduct; or other kinds of aggressive conduct such 
as theft or damage to property. 
 
Retaliation 

Retaliation against a person who makes a good faith report of discrimination or harassment, 
including dating violence, is prohibited. Retaliation against a person who is participating in an 
investigation of alleged discrimination or harassment is also prohibited. A person who makes a false 
claim or offers false statements or refuses to cooperate with a district investigation, however, may be 
subject to appropriate discipline. 
 
Retaliation against a student might occur when a student receives threats from another student or an 
employee or when an employee imposes an unjustified punishment or unwarranted grade reduction. 
Retaliation does not include petty slights and annoyances from other students or negative comments 
from a teacher that are justified by a student’s poor academic performance in the classroom. 
 
Reporting Procedures 

Any student who believes that he or she has experienced dating violence, discrimination, 
harassment, or retaliation should immediately report the problem to a teacher, counselor, principal, 
or other district employee. The report may be made by the student’s parent.  
 

Investigation of Report 

To the extent possible, the district will respect the privacy of the student; however, limited 
disclosures may be necessary to conduct a thorough investigation and to comply with law. 
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Allegations of prohibited conduct, which includes dating violence, discrimination, harassment, and 
retaliation, will be promptly investigated. The district will notify the parents of any student alleged to 
have experienced prohibited conduct involving an adult associated with the district. 
 

In the event prohibited conduct involves another student, the district will notify the parents of the 
student alleged to have experienced the prohibited conduct when the allegations, if proven, would 
constitute a violation as defined by policy. 
 
If the district’s investigation indicates that prohibited conduct occurred, appropriate disciplinary or 
corrective action will be taken to address the conduct. The district may take disciplinary action even 
if the conduct that is the subject of the compliant was not unlawful.  
 
Hazing 

Hazing means any intentional, knowing, or reckless act occurring on or off campus directed against 
a student, by one person alone or acting with others, that endangers the mental or physical health or 
the safety of a student for the purpose of pledging, being initiated into, affiliating with, holding office 
in, or maintaining membership in any organization whose members are or include other students. 

 
Students shall have prior approval from the administrator for any type of “initiation rites” of a 
school club or organization. No student shall engage in any form of hazing. No student shall 
encourage or assist any other person in hazing. The act of hazing and failure to report known hazing 
can result in criminal penalties as well as school disciplinary action. 

 

LAW ENFORCEMENT 
Questioning of Students 

When law enforcement officers or other lawful authorities wish to question or interview a student at 
school: 

1. The administration will verify and record the identity of the officer or other authority and 
ask for an explanation of the need to question or interview the student at school. 

2. The administration ordinarily will make reasonable efforts to notify the parents unless the 

interviewer rises what the principal considers to be a valid objection. 
3. The administration ordinarily will be present unless the interviewer rises what the principal 

considers to be a valid objection. 
4. The administration will cooperate fully regarding the conditions of the interview, if the 

questioning or interview is part of a child abuse investigation. 
 
Students Taken Into Custody 

State law requires the District to permit a student to be taken into legal custody: 
1. To comply with an order of the juvenile court. 
2. To comply with laws of arrest. 
3. By a law enforcement officer if there is probable cause to believe the student has engaged in 

delinquent conduct or conduct in need of supervision. 
4. By a probation officer if there is probable cause to believe the student has violated a 

condition of probation imposed by the juvenile court. 
5. To comply with a properly issued directive to take a student into custody. 
6. By an authorized representative of Child Protective Services, Texas Department of Family 

and Protective Services, a law enforcement officer, or a juvenile probation officer, without a  
court order, under the condition set out in the Family Code relating to the student’s physical 
health or safety.  

 
Before a student is released to a law enforcement officer or other legally authorized person, the 
principal will verify the officer’s identity and, to the best of his or her ability, will verify the official’s 
authority to take custody of the student. 
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Notification of Law Violations 

The school is required by state law to notify: 
1. All instructional and support personnel who have responsibility for supervising a student 

who has been arrested or referred to the juvenile courts for any felony offense or for certain 
misdemeanors. 

 
2. All instructional and support personnel who have regular contact with a student who is 

required to register as a sex offender or who has been convicted, received deferred 
prosecution, received deferred adjudication, or was adjudicated for delinquent conduct for 
any felony offense or certain misdemeanors. 

 

LEAVING THE CAMPUS 
Once a student arrives at school, he/she is not permitted to leave campus at any time during the 
school day without administrative permission, except students who have completed their school day.  
 
Should any student need to leave the campus for any reason, he/she must have the permission of 

any administrator and must sign out in the office. Failure to obtain such permission and/or failure 

to sign out will result in an unexcused and/or truancy absence. Students should not ask to leave the 
campus during the school day to get materials. Students may not sign themselves out and go home 
alone. 
 

PUBLIC DISPLAY OF AFFECTION 
Public display of affection is prohibited at Huston Academy. Students are subject to disciplinary 
action for public displays of affection. 
 

SEARCHES – USE OF TRAINED DOGS, STUDENT’S DESK AND VEHICLES ON 

CAMPUS 
Erath Excels! Board Policy allows for the use of drug-detection dogs to deter drug usage/possession 
and to maintain a safe school environment conducive to education on secondary school campuses. 

Visits shall be unannounced. The dogs will be used to sniff the air in vacant classrooms, in vacant 
common areas, around student desks, and around vehicles parked on school property. The dogs will  
not be used with students. If a dog alerts on a vehicle, or an item in a classroom that area may be 
searched by school officials. 
 
Student desks are school property and remain under the control and jurisdiction of the school even 
when assigned to an individual student. Students are fully responsible for the security and contents 
of the assigned desks.  
 
Searches of desk may be conducted at any time there is reasonable cause to believe that they contain 
articles or materials prohibited by district policy, whether or not a student is present. 
 
Vehicles parked on school property are under the jurisdiction of the school. School officials may 

search any time there is reasonable cause to do so, with or without the presence of the student. A 
student has full responsibility for the security and content of his or her vehicle and must make 
certain that it is locked and that the keys are not given to others. 
 
The parent will be notified if any prohibited items are found on a student or in the student’s desk or 
vehicle. 
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OPERATING PROCEDURES 

 
ACCOMMODATIONS FOR CHILDREN OF MILITARY FAMILIES 
Children of military families will be provided flexibility regarding certain district requirements, 
including: 

 Immunization requirements. 

 Grade level, course, or educational program placement. 

 Eligibility requirements for participation in extracurricular activities. 

 Graduation requirements. 
 
In addition, absences related to a student visiting with his/her parent related to leave or deployment 
activities may be excused by the district. The district will permit no more than three excused 
absences per year for this purpose. 
 
Additional information may be found at http://ritter.tea.state.tx.us/mil/. 
 

ASBESTOS 
Per mandated federal regulations adopted under the authority of the Asbestos Hazard Emergency 
Response Act of 1986 (AHERA), Huston Academy has adopted an ongoing management plan to 
inspect buildings and respond appropriately. A copy of the plan is available in the principal’s office 
on each campus. If parents have questions regarding the plan or the federally mandated program, 
they should contact Huston Academy at 965-8883. 

 

CARE OF BUILDING 
The building is kept clean and attractive as possible at all times and students are asked to cooperate 
in maintaining this standard. There are a number of wastebaskets conveniently placed, so it is not 
necessary to throw waste material on the floor or the school grounds. The desktops have a hard, 
smooth finish to provide a good writing surface. Writing or marking on any school property will not 
be tolerated. In instances where school property is marked on, broken, or otherwise abused, 
responsible students will be expected to pay replacement or repair costs. In addition, vandalism may 
be reported to local law enforcement. 
 

CHANGE OF HOME ADDRESS, TELEPHONE NUMBER, OR ELECTRONIC MAIL 

ADDRESS 
Students who change home address, telephone number, or email address must inform the front 

office in writing within three school days of the change. Failure on the part of the parents/guardians 
to notify the school of a change of address and/or telephone number will prevent the school from 
communicating with parents/guardians. 
 

CHECK POLICY 
Checks written to the school or any school organization must include on the front of the check the 
name(s) of the student(s) involved in the transaction, driver’s license number, and home phone 
number. Post-dated checks will not be accepted. 
 

http://ritter.tea.state.tx.us/mil/
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In the event that a check written to Huston Academy is returned unpaid by your bank, Huston 
Academy or its agent will redeposit your check electronically. Additionally, Huston Academy may 
charge a $3.00 bank fee. The use of a check for payment is your ACKNOWLEDGEMENT AND 
ACCEPTANCE of this policy and its terms. 

 

 

 

CHILD SEXUAL ABUSE 
The district has established a plan for addressing child sexual abuse, which may be accessed at 
www.hustonacademy.com. As a parent, it is important for you to be aware of warning signs that 
could indicate a child may have been or is being sexually abused. Sexual abuse in the Texas Family 
Code is defined as any sexual conduct harmful to a child/s mental, emotional, or physical welfare as 
well as a failure to make a reasonable effort to prevent sexual conduct with a child. Anyone who 
suspects that a child has been or may be abused or neglected has a legal responsibility, under state 
law, for reporting the suspected abuse or neglect to law enforcement or to Child Protective Services 
(CPS). 
 

Possible physical warning signs of sexual abuse could be difficulty sitting or walking, pain in the 
genital areas, and claims of stomachaches and headaches. Behavioral indicators may include verbal 
references or pretend games of sexual activity between adults and children, fear of being alone with 
adults of a particular gender, or sexually suggestive behavior. Emotional warning signs to be aware 
of include withdrawal, depression, sleeping and eating disorders, and problems in school. 
 
A child who has experienced sexual abuse should be encouraged to seek out a trusted adult. Be 
aware as a parent or other trusted adult that disclosures of sexual abuse may be more indirect than 
disclosures of physical abuse, and it is important to be calm and comforting if your child, or another 
child, confides in you. Reassure the child that he or she did the right thing by telling you. 
 
As a parent, if your child is a victim of sexual abuse, the campus counselor or principal will provide 
information regarding counseling options for you and your child available in your area. The Texas 

Department of Family and Protective Services (TDFPS) also manage early intervention counseling 
programs.  
 
Reports may be made to: 
The Child Protective Services (CPS) division of the Texas Department of Family and Protective 
Services (1-800-252-5400 or on the Web at http://www.txabusehotline.org). 

 

COMPLAINTS AND CONCERNS-PARENTS/STUDENTS 
For purposes of this policy, “days” mean school calendar days. Where campus decisions are 
involved, parents/legal guardians of students shall first bring their student-related complaints or 
concerns to their campus principal. If the complaint cannot be resolved on an informal basis, the 
parents/legal guardian may file a formal, written complaint. Complaints must be brought within 10 
days of the time the parents/legal guardian knew or should have known of the event(s) or incident(s) 

giving rise to the complaint. Complaints or concerns that are not resolved at the campus level may 
be brought to the attention of the School Director within 10 days of the day the parent/legal 
guardian know or, should have known of, the complaint. The complaint or concern addressed to the  
 
Director must be in writing, must be specific and where possible, suggest a resolution. The Director 
shall attempt to respond in writing to all written complaints or concerns within 10 days of receipt of 
the written complaint.  
 
Parents/legal guardians who are dissatisfied with the response of the School Director may present 
their complaint to the board of directors during the time of Citizen’s Presentations at the next regular 

http://www.hustonacademy.com/
http://www.txabusehotline.org/
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meeting of the board of directors. The board shall “stop, look, and listen” to the complaint, but may 
not deliberate or act on the complaint except in compliance with the Open Meeting Act. 

 

DIRECTORY INFORMATION 
Huston Academy recognizes student’s inherent right to privacy. The District adheres to all 
requirements of the Family Education Rights and Privacy Act of 1974 (FERPA) and State and 
Federal open records laws.  Parents of students have the right to file formal complaints concerning 
alleged failures by the District to comply with the requirements of these laws. 
 
Under the FERPA, the term “directory information” means information contained in an education 
record of a student that would not generally be considered harmful or an invasion of privacy if 
disclosed. Directory Information includes, but is not limited to, the student’s name, address, 
telephone listing, email address, photographs, date and place of birth, dates of attendance, grade 
level, enrollment status, participation in officially recognized activities and sports, honors and 
awards received, and the most recent educational agency attended. A student’s parent or guardian’s 
name, address, and telephone listing will be considered as directory information. Directory 
information is considered to be public information and may be released without consent; however, 

parents of students have the right to refuse the release of directory information. Notice of this 

refusal should be given to the campus registrar in writing on the form provided on the back of 

this handbook within ten days of receipt of the handbook. 
 
Categories of directory information, such as name, address and telephone number, are included in 
the campus student directories unless parents refuse the release of this information. Once 
information is published in the campus student directory the information becomes public and may 
be obtained by parties both inside and outside the school environment. 
 

Release of Student Information to Military Recruiters and Institutions of Higher Education 

The district is required by federal law to comply with a request by a military recruiter or an 
institution of higher education for students’ names, addresses, and telephone listings, unless 
parents/legal guardians have advised the district not to release their child’s information 

without prior written consent. A form has been attached for you to complete if you do not 
want the district to provide this information to military recruiters or institutions of higher 
education. 
 

DRILLS – FIRE, TORNADO, AND OTHER EMERGENCIES 
Students, teachers, and other district employees will participate in drills of emergency procedures. 
When the alarm is sounded, students should follow the direction of teachers and administrators 
quickly, quietly, and in an orderly manner. Order rather than speed will be stressed. Definite 
instruction for vacating each room will be posted in each room, and students should familiarize 
themselves with these instructions. 
 

Fire Drill Bells: Continuous Short Blasts 

Tornado Drill:   Continuous Long Bell 

 

ELECTRONIC GAMES, TOYS, EQUIPMENT, HAND HELD OR MOBILE DEVICES 
Electronics, games/toys, cameras/equipment, video cameras, radios, audio recording devices, laser 
pointers, and portable electronic music devices will not be permitted on campus or on school-
provided transportation at any time except for instructional purposes with teacher permission and 
supervision. Any of the above items brought to school by a student for other than educational 
purposes will be kept in the school office and may be picked up by a parent. Items may be held in the 
school office until the conclusion of the school year. Replicas, fakes, and/or look-a-like weapons are 
forbidden on the campus. Game cards and other items commonly traded or exchanged are also not  
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permitted on campus. Buying, selling, or trading anything of this nature on campus is prohibited. 

The school is not responsible for the replacement of any confiscated, lost, or stolen items. (For 

cell phones, see telecommunication devices). 

 

 

 

EMERGENCY MEDICAL TREATMENT AND INFORMATION 
If a student has a medical emergency at school or a school-related activity when the parent cannot be 
reached, the school would need to have written parental consent to obtain emergency medical 
treatment, and information about allergies to medications, foods, insect bites, etc. Therefore, parents 
are asked each year to complete an emergency care consent form. Parents should keep emergency 
care information up-to-date (name of doctor, emergency phone numbers, allergies, etc.) Please 
contact the school officials to update any information that the school needs to know. 
 

EMERGENCY PROCEDURES 
In Case of Inclement Weather- School Closing While Classes Not in Session 

In the event of bad weather or emergency conditions necessitating the closing of schools before or 

after the school day, the medial will broadcast the information; parents and students should tune to 
local radio and television stations to receive this information. Local radio stations will be notified by 
6:30 a.m. The information will also be placed on the district’s Web site, www.hustonacademy.com.  

 

During inclement weather conditions, parents may call Huston Academy at 965-8883 to hear an 

updated message regarding school closing or delays. 

 
If the District must cancel school for a day, the first (in calendar year order) “bad weather day” 
designated on the Huston Academy School Year Calendar will become an instructional day. If the 
District must subsequently cancel school for another day, the second “bad weather day” designated 
on the calendar will also become an instructional day. If school is canceled for more than two days, 
the District will either add days at the end of the school year or follow directions from the Texas 
Education Agency. 

 

School Closing While Classes in Session 

If schools are closed during emergency situations while students are at school, the announcement of 
the closing will be made to the media as quickly as possible; instructions will be provided as to what 
arrangements parents should make to pick up their students. The information will also be placed on 
the district’s Web site, www.hustonacademy.com. An attempt will be made to send a recorded 
phone message to the emergency phone number provided by the parent/guardian to update 
emergency situation information and instructions. 
 
In Case of Evacuation 

1. Sound alarm. 
2. Students will be moved to designated evacuation areas. 
3. The administrator or office personnel will call the proper fire department and Huston 

Academy’s superintendent. 
4. All students and school personnel will remain outside the building. 
5. The all-clear signal will sound when appropriate. 

 

In Case of Tornado/Severe Weather 

1. Sound alarm-Administrator or designee announces severe weather alarm over the school 
public address system or through another appropriate method established by the school. 

2. Students will be moved to designated safety zone. 

http://www.hustonacademy.com/
http://www.hustonacademy.com/
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a. Students will sit facing the interior wall. When danger is imminent, they will assume 
a protective posture, kneeling with head down to protect the back of the head and 
neck. 

b. Students will not leave the area until instructed to move. 

3. The all-clear signal will sound when appropriate. 
 
 

 

In Case of Lockdown Situation 

1. Sound alarm – Administrator or designee will announce lock-down situation over the public 
address system or through another appropriate method established by the school. 

2. Students will be moved to classrooms and other secured areas. 
3. Exterior and interior doors will be locked. 
4. Non-emergency personnel will not be allowed in or out of the building until the all-clear 

signal is given. 
 

In Case of Reverse Evacuation 

1. Students who are outside will be moved into a building. 
2. Lock-down procedures will be followed until emergency responders determine conditions 

are safe to resume normal operations. 
 

HALL PASSES 
Class time is important to teaching and learning time. Students should be present in class from the 
opening bell to the closing bell. The Huston Academy staff may use discretion when students ask to 
leave class for any reason. Students must have an official hall pass from the classroom teacher. 
Students should have hall passes visible at all times outside a classroom. The student must use 
facilities nearest the classroom from which he/she is excused. Students with medical problems 
necessitating frequent bathroom use should present a doctor’s note. Students will move through the 
hallways in an orderly fashion. 

 

LASER POINTERS 
Due to their potential danger and distraction to the learning environment, laser pointers are not 
permitted on campus. When collected from a student, a laser pointer will be returned only to the 
parent of the student. 
 

LIMITING THE DISPLAY OF A STUDENT’S ARTWORK AND PROJECTS 
As a parent/legal guardian, if you do not want your child’s artwork, special projects, photographs, 
and the like to be displayed on the district’s Web site, in printed material, by video, or by any other 
method, by video, or by any other method of mass communication, you must notify the principal in 
writing. 

 

LOST AND FOUND 
Any student wishing to search through the lost and found box should check in with office personnel 

first. Any valuable items turned in are kept in the office. The school is not responsible for any 
lost/found items. All unclaimed items will be donated to a charity periodically throughout the year. 

 

OFFICE BUSINESS 

Normal office hours are from 8:00 am – 4:00 pm. Students going to the office should be courteous 
and polite when conducting business. Students are expected to conduct their business in a prompt, 
mature manner and leave once they have finished. 
 

OFFICE TELEPHONES 
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The office telephones are for school business, and may be used by students only in cases of 
emergency and with permission from authorized school personnel. The phone may be used only in 
between classes, during breakfast, or before/after school. Class will not be interrupted to deliver 
phone messages unless the message is from a parent and pertains to an emergency and/or is 

approved by an administrator. 

 

PARENT EXPECTATIONS, INVOLVEMENT, RESPONSIBILITIES, AND RIGHTS 
Parents are expected to be role models for students while on campus and at all school events. 
Parents must check in with the main office upon entering the building prior to visiting with a teacher 
or student. If a parent chooses to observe a classroom, a request to observe must be made at least 24 
hours in advance. 
 
Parental Involvement 

Both experience and research tell us that a child’s education succeeds best when there is good 
communication and a strong partnership between home and school. Your involvement in this 
partnership may include: 

 Encouraging your child to put a high priority on education and working with your child on a 
daily basis to make the most of the educational opportunities the school provides. 

 Ensuring that your child completes all assignments and special projects and comes to school 
each day prepared, rested, and ready to learn. 

 Becoming familiar with all your child’s school activities and with the academic programs, 
including special programs, offered in the district. 

 Discussing with the counselor or principal any questions you may have about the options 
and opportunities available to your child. 

 Reviewing the requirements of the graduation programs with your child, if your child is 
entering ninth grade. 

 Monitoring your child’s academic progress and contacting teachers as needed. 

 Attending scheduled conferences and requesting additional conferences as needed. To 
schedule a telephone or in-person conference with a teacher, counselor, or principal, please 
call the school office at 254-965-8883 for an appointment. The teacher will usually return 

your call or meet with you during his or her conference period or before/after school. 

 Becoming a school volunteer. 

 Serving as a parent representative on the district-level or campus-level planning committees, 
assisting in the development of educational goals and plans to improve student achievement. 

 Serving on the School Health Advisory Council, assisting the district in ensuring local 
community values are reflected in health education instruction. 

 Attending board meetings to learn more about district operations. 
 
Parental Rights 

Obtaining Information and Protecting Student Rights 
Your child will not be required to participate without parental consent in any survey, 
analysis, or evaluation - funded in whole or part by the U.S. Department of Education – that 
concerns: 

 Political affiliations or beliefs of the student or the student’s parent. 

 Mental or psychological problems of the student or the student’s family. 

 Sexual behavior or attitudes. 

 Illegal, antisocial, self-incriminating, or demeaning behavior. 

 Critical appraisals of individuals with whom the student has a close family 
relationship. 

 Relationships privileged under law, such as relationships with lawyers, physicians, 
and ministers. 

 Religious practices, affiliations, or beliefs of the student or parents. 
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 Income, except when the information is required by law and will be used to 
determine the student’s eligibility to participate in a special program or to receive 
financial assistance under such a program. 

 

You will be able to inspect the survey or other instrument and any instructional materials 
used in connection with such a survey, analysis, or evaluation. 
 

 

 

“Opting Out” of Surveys and Activities 
As a parent/legal guardian, you have a right to receive notice of and deny permission for 
your child’s participation in: 

 Any survey concerning the private information listed above, regardless of funding. 

 School activities involving the collection, disclosure, or use of personal information 
gathered from your child for the purpose of marketing or selling that information. 

 Any non-emergency, invasive physical examination or screening required as a 
condition of attendance, administered and scheduled by the school in advance and 

not necessary to protect the immediate health and safety of the student. Exceptions 
are hearing, vision, or scoliosis screenings, or any physical exam or screening 
permitted or required under state law. 

 

PERMANENT RECORDS 
Permanent records compiled in high school include the student’s grades, test scores, courses taken, 
rank in class, and overall average. These records are important in decisions made by colleges, 
employers, and military officials. A student and his/her parents may review the student’s record by 
appointment. Information not considered part of the permanent record includes discipline referrals, 
tardies, and notes from home. 
 

PEST CONTROL TREATMENT 
According to House Bill 853 of the 77th Texas Legislature, school districts are required to notify 

parents, guardians, or managing conservators of children attending schools of the following data 
found in the “Texas Structural Pest Control Act”: 

1. The school periodically applies pesticide indoors and outdoors; and 
2. Information on the application of the pesticides is available at the campus upon request of 

the parents, guardians or managing conservators. 
 
Notices will be posted in the school 48 hours prior to the usage of pesticides.  

 
PLEDGE OF ALLEGIANCE, RECITATIONS, AND A MOMENT OF SILENCE 
Texas law requires the school to lead the students in the Pledge of Allegiance to the United States 
flag and the Pledge of Allegiance to the Texas flag each day. Parents may submit a written request to 
the principal to excuse their child from reciting a pledge. Students are still responsible to conduct 
themselves with appropriate behavior during the pledge and moment of silence: Stand quietly, 

remove hats, toboggans, etc. and not cause any disruptions. 
 
A moment of silence will follow recitation of the pledges. The student may choose to reflect, pray, 
meditate, or engage in any other silent activity so long as the silent activity does not interfere with or 
disturb others. 
 
You may request that your child be excused from recitation of a portion of the Declaration of 
Independence. State law requires students in social studies classes in grades 3-12 to recite a portion 
of the text of the Declaration of Independence during Celebrate Freedom Week unless: 

1. You provide a written statement requesting that your child be excused, or 
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2. The district determines that your child has a conscientious objection to the recitation, or 
3. You are a representative of a foreign government to whom the United States government 

extends diplomatic immunity. 

 

PRAYER 
Each student has a right to individually, voluntarily, and silently pray or meditate in school in a 
manner that does not disrupt instructional or other activities of the school. The school will not 
encourage, require, or coerce a student to engage in or to refrain from such prayer or meditation 
during any school activity. 
 

PUBLICATIONS 
School Materials 

Publications prepared by and for the school may be posted or distributed, with the prior approval of 
the principal, sponsor, or teacher. Such items may include school posters, brochures, flyers, etc. All 
school publications are under the supervision of a teacher, sponsor, and the principal. 
 

Non-School Materials from Students 

Students must obtain prior approval from the principal before posting, circulating, or distributing 
written materials, handbills, photographs, pictures, petitions, films, tapes, posters, or other visual or 
auditory materials that were not developed under the oversight of the school. To be considered, any 
non-school material must include the name of the sponsoring person or organization. The decision 
regarding approval will be made in five school days. 
 
A student may appeal a principal’s decision. Any student who posts non-school material without 
prior approval will be subject to disciplinary action in accordance with the Student Code of Conduct. 

Materials displayed without the principal’s approval will be removed. 
 

Non-School Materials from Others 

Written or printed materials, handbills, photographs, pictures, films, tapes, or other visual or 
auditory materials not sponsored by district or by a district-affiliated school-support organizations 

will not be sold, circulated, distributed, or posted on any district premises by any district employee 
or by persons or groups not associated with the district, except as permitted by policy. To be 
considered for distribution, any non-school materials must meet the limitations on content 
established in the policy, include the name of the sponsoring person or organization, and be 
submitted to the principal for prior review. The principal will approve or reject the materials within 
five school days of the time the materials are received. The requestor may appeal a rejection in 
accordance with the appropriate district complaint policy. 
 
Prior review will not be required for: 

1. Distribution of materials by an attendee to other attendees of a school-sponsored meeting 
intended for adults and held after school hours. 

2. Distribution of materials by an attendee to other attendees of a community groups meeting 
held after school hours in accordance to policy or a non-curriculum related student groups 

meeting held in accordance to policy. 
3. Distribution of electioneering purposes during the time a school facility is being used as a 

polling place, in accordance with state law. 
 
All non-school materials distributed under these circumstances must be removed from district 
property immediately following the event at which the materials are distributed. 

 

RELEASE OF STUDENTS FROM SCHOOL 
All students (including students 18 years and older) shall not be released from school at times others 
than regular dismissal hours except with proper permission. Students will only be released to the 
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parent or legal guardian. The parent or legal guardian must notify the office if the student will need 
to leave early with someone other than the parent or legal guardian. The administration may verify 
any note that the student brings signed by the parent or guardian giving the student permission leave 
the school.  

 
If a student becomes ill during the school day, the student should receive permission form the 
teacher before reporting to the school office. The school administrator(s) will decide whether or not 
the student should be sent home and will notify the student’s parent. 
 

REMOVING A STUDENT TEMPORARILY FROM THE CLASSROOM 
You may remove your child temporarily from the classroom if an instructional activity in which you 
child is scheduled to participate conflicts with your religious or moral beliefs. The removal cannot be 
for the purpose of avoiding a test and may not extend for an entire semester. Further, your child  
must satisfy grade-level and graduation requirements as determined by the school and by the Texas 
Education Agency. 
 

RESTITUTION 
The school is responsible for disciplinary action as a result of vandalism to any personal property 
located at school. It is the parent’s responsibility to seek monetary restitution for their student’s 
vandalized property either privately or through the appropriate law enforcement agency. If property 
belonging to an employee is vandalized, the employee may seek monetary restitution from the 
student or his/her family. If school property is vandalized, both disciplinary action and monetary 
restitution may be levied by school officials. 

 

REQUESTING PROFESSIONAL QUALIFICATIONS OF TEACHERS AND STAFF 
You may request information regarding the professional qualifications of your child’s teachers, 
including whether a teacher has met state qualification and licensing criteria for the grade levels and 
subject areas in which the teacher provides instruction; whether the teacher has an emergency permit 
or other provisional status for which state requirements have been waived; and undergraduate and 
graduate degree majors, graduate certifications, and field of study of the certification or degree. You 

also have the right to request information about the qualifications of any paraprofessional who may 
provide services to your child. 
 

REQUESTING CLASSROOM ASSIGNMENT FOR MULTIPLE BIRTH SIBLINGS 
As a parent/legal guardian, if your children are multiple birth siblings (e.g., twins, triplets, etc.) 
assigned to the same grade and campus, you may request that they be placed either in the same 
classroom or in separate classrooms. Your written request must be submitted no later than the 14th 
day after the enrollment of your children. 

 

REQUESTING NOTICES OF CERTAIN STUDENT MISCONDUCT 
A non-custodial parent may request in writing that he or she provided, for the remaining of the 
school year, a copy of any written notice usually provided to a parent/legal guardian related to your 
child’s misconduct that may involve placement in suspension, alternative schedule or expulsion. 

 

REVIEWING INSTRUCTIONAL MATERIALS 
As a parent/legal guardian, you have a right to review teaching materials, textbooks, and other 
teaching aids and instructional materials used in the curriculum, and to examine tests that have been 
administered to your child. 

 

SAFETY 
Student safety on campus or at school-related events is a high priority of the District. With safety in 
mind, the District has implemented safety procedures. However, the District can address only part of 
the challenge; the essential remaining part is the cooperation of students, including: 
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1. Avoiding conduct that is likely to put the student or other students at risk. 
2. Following the Student Code of Conduct and any additional rules for behavior and safety set 

by the administrator or teachers. 

3. Remaining alert to and promptly reporting safety hazards, such as intruders on campus. 
4. Knowing emergency evacuation routes and signals. 
5. Following immediately the instructions of teachers, and other district employees overseeing 

the welfare of students. 
 
Parents can assist by keeping emergency care information up to date (name of doctor, emergency 
phone numbers, allergies to medications, etc.) and by teaching their children safety rules. Please 
contact the school administrator to update any information. Having current information will be of 
critical importance should an accident or injury occur that requires medical attention. Should it 
become necessary to call EMS, the expense will be incurred by the parent, guardian or managing 
conservator. 

 

SCHOOL FACILITIES 

Use by Students Before and After School 
Certain areas of the school will be accessible to students before and after school for specific 
purposes. Students are required to remain in the area where their activity is scheduled to take 
place. 
 
The cafeteria is open to students before school, beginning at 7:30 a.m. 
 
A student will not be permitted to go to another area of the building or campus, unless a 
teacher or sponsor overseeing the activity gives permission. 
 
After dismissal of school in the afternoon, and unless involved in an activity under the 
supervision of a teacher, students must leave campus immediately. 

  

SITE-BASED ADVISORY COMMITTEE 
Each campus must have a site-based advisory committee. The site-based advisory committee serves 
exclusively in an advisory role to assist the administrator in implementing planning processes and 
site-based decision making in accordance to Board policy and administrative procedures. The 
committee shall be chaired by the principal/designee. Guidelines for site-based advisory committee 
are available at each campus. 
 

SPECIAL PROGRAMS 
Huston Academy provides special programs for bilingual students, students with limited English 
proficiency and students with disabilities. The coordinator of each program can answer questions 
about eligibility requirements, as well as programs and services offered in the district or other 
organizations.  
 

STEROIDS 
State law prohibits students from possessing, dispensing, delivering, or administering an anabolic 
steroid. Anabolic steroids are for medical use only, and only a physician can prescribe use. Body 
building, muscle enhancement, or the increase of muscle bulk or strength through the use of an 
anabolic steroid or human growth hormone by a healthy student is not a valid medical use and is a 
criminal offense. 

 

STUDENT RECORDS 
Both federal and state law safeguards student records from unauthorized inspection or use and 
provide parents/legal guardians and eligible student certain rights. For purposes of student records, 
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an “eligible” student is one who is 18 or older OR who is attending an institution of post-secondary 
education. 
 
Virtually all information pertaining to student performance, including grades, test results, and 

disciplinary records, is considered confidential educational records. Release is restricted to: 

 The parents/legal guardians – whether married, separated, or divorced – unless the school is 
given a copy of a court order terminating parental rights. Federal law requires that, as soon 
as a student becomes 18 or is emancipated by a court, control of the records go to the 
student. The parents/legal guardians may continue to have access to the records, however, 
the student is a dependent for tax purposes. 

 District staff members who have what federal law refers to as a “legitimate educational 
interest” in a student’s records. “Legitimate educational interest” in a student’s records 
including working with the student; considering disciplinary or academic actions, the  
student’s case, or an individualized education programs for a student with disabilities; 
compiling statistical data; or investigating or evaluating programs. Such persons would 
include school officials (such as board members, the superintendent, and principal), school 
staff members (such as teachers, counselors, and diagnosticians), or an agent of the district 

(such as a medical consultant). 

 Various governmental agencies. 

 Individuals granted access in response to a subpoena or court order. 

 A school or institution of postsecondary education to which a student seeks or intends to 
enroll or in which he or she subsequently enrolls. 

 
Release to any other person or agency – such as a prospective employer or for a scholarship 
application – will occur only with parental/legal guardian or student permission as appropriate. 
 
The principal is custodian of all records for currently enrolled students at the assigned school. The 
principal is the custodian of all records for students who have withdrawn or graduated. 
 
Records may be inspected by a parent/legal guardian or eligible student during regular school hours. 

If circumstances prevent inspection during these hours, the district will either provide a copy of the 
records requested or make other arrangements for the parent or student to review these records. The 
records custodian or designee will respond to reasonable requests for explanation and interpretation 
of the records. The address of the superintendent’s office and principal’s office is 680 Peach Orchard 
Rd., Stephenville, TX 76401.  
 
The parent’s or eligible student’s right of access to and copies of student records do not extend to all 
records. Materials that are not considered educational records – such as teacher’s personal notes 
about a student that are shared only with a substitute teacher – do not have to be made available to 
the parents or student. 
 
A parent/legal guardian (or eligible student) may inspect the student’s records and request a 
correction if the records are considered inaccurate or otherwise in violation of the student’s privacy 

rights. If the district refuses the request to amend the records, the requestor has the right to request a 
hearing. If the records are not amended as a result of the hearing, the requestor has 30 school days to 
exercise the right to place a statement commenting on the information in the student’s record. 
Although improperly recorded grades may be challenged, contesting a student’s grade in a course is 
handled through the general complaint process. 

 

Please note: Parents or eligible students have the right to file a complaint with the U.S. Department 
of Education if they believe the district is not in compliance with federal law regarding student 
records. The complaint may be mailed to: 

Family Policy Compliance Office 
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U.S. Department of Education 
400 Maryland Avenue, SW 

Washington, DC 20202-5901 
 

Copies of student records are available at a cost of ten cents per page, payable in advance. If the 
student qualifies for free or reduced-price lunches and the parents are unable to view the records 
during regular school hours, one copy of the record will be provided at no charge upon written 
request from the parent. 
 
You may review your child’s student records (must be student’s parent/legal guardian to obtain 
student records). These records include: 

 Attendance records, 

 Test scores, 

 Grades, 

 Disciplinary records, 

 Counseling records, 

 Psychological records, 

 Applications for admissions, 

 Health and immunization information, 

 Other medical records, 

 Teacher and counselor evaluations, 

 Reports of behavioral patterns, and 

 State assessment instruments that have been administered to your child. 
 

SUBSTITUTE TEACHERS 
The school is fortunate to have capable people to help whenever regular teachers are ill or are 
attending conferences. A substitute teacher is an important visitor whose impressions of the school 
will be carried into the community. Students should be as polite, helpful, and considerate as they 

would be to any regular teacher. Substitute teachers operate with the authority of the regular teacher. 

TEACHER HOURS 
Teachers are on duty from 7:45 a.m. until 4:15 p.m.  
 

TELECOMMUNICATION DEVICES 

For safety purposes, the school permits students to possess cell phones; however, cell phones must 
remain turned off during instructional time, including during all testing. The cell phone may only be 
used during breakfast, or before/after school. Parents please do not call or text message students on 
cell phones during class time. Please call the school at (254) 965-8883 to leave a message for your 
child. 
 
Any phone collected from a student will result in the following consequences: 

 1st time offense: cell phone will be collected and returned to the student at the end of the 

school day. Parents will be notified of the violation. 

 2nd offense: cell phone will be collected and will require a parent(s) to pick up the phone 
from school personnel. 

 If the problem continues, we will search the student before school to prevent cell phone use 
during school time. Also, the student will be required to leave his/her cell phone at home or 
in the school office until their day ends. 

 
Please note that if your phone is taken up, the messages and pictures on the phone can be looked 
into be school personnel.  
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TEXTBOOKS 
Textbooks are the property of Huston Academy. Students are required to use these books carefully. 
The student to whom a textbook is issued is responsible for the lost, stolen, or damaged book. 
 

VANDALISM 
To ensure that school facilities can serve those for whom they are intended – both this year and for 
years to come - littering, defacing, or damaging school property is not tolerated. Students will be 
required to pay for damages they cause and will be subject to criminal proceedings as well as 
disciplinary consequences in accordance with the Student Code of Conduct. 

 

VIDEOTAPING/RECORDING 
As a parent/legal guardian, you may grant or deny any written request from the district to make a 
video or voice recording of you child. State law, however, permits the school to make a video or 
voice recording without parental permission. An employee of a school district is not required to 
obtain the consent of a student’s parent before the employee may make or authorize the making of a 
videotape/audio recording of a student or a recording of a student’s voice if the videotape/audio 
recording is to be used only for: 

 
1. Purposes of safety, including the maintenance of order and discipline in common areas of 

the school; 
2. A purpose related to an extra-curricular activity. 
3. A purpose related to regular classroom instruction; or 
4. Media coverage of the school. 

 
Video/audio equipment shall be used for safety and security purposes to monitor student behavior in 
common areas on district controlled property. 
 
Students and parents shall be notified regarding the use of video cameras on campuses. Students 
may not be notified when the equipment is in use. 
 

A student found to be in violation of the District’s Student Code of Conduct based on an 
investigation using electronic media shall be subject to appropriate disciplinary and/or criminal 
consequences. 
 

VISITORS 
General Visitors 

Parents/legal guardians and others are welcome to visit Huston Academy. For the safety of those 
within the school and to avoid disruption of instructional time, all visitors must first report to the 
front office. Students are not to bring friends and other visitors from outside the school district to 
school with them without special permission from the School administration. 
No visitors will be allowed in any part of the building without first obtaining approval from the 
school office. The school will take the following actions when there is a visitor at the school: 

1. The visitor must first report to the school office, and may be required to furnish a U.S. 
federal or state-issued photo ID. 

2. The school will verify whether the visitor is a sex offender registered with the computerized 
central database maintained by the Department of Public Safety or any other database 
accessible by the school. Visitors identified as sex offenders shall be escorted by school staff 
at all times during a school visit. 

3. A visitor badge will be issued to the visitor and displayed conspicuously during the visit. 
 
Visits to individual classrooms during instructional time are permitted only with approval of the 
principal and teacher and only so long as their duration or frequency does not interfere with the 
delivery of instruction or disrupt the normal school environment. 
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All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive 
behavior will not be permitted. 
Visitors Participating in Special Programs for Students 

On Career Day, Huston Academy invites representatives from colleges and universities and other 
higher education institutions, prospective employers, and military recruiters to present information 
to interested students. 

 
SERVICES 

CAFETERIA SERVICES 
Huston Academy serves breakfast to students from 9:42 a.m. to 10:01 a.m. Students must confine 
eating and drinking to the cafeteria. Lunch trays, paper, food, cans, bottles, and other litter should be 
cleared from the area before leaving. No food or drink will be permitted in the hallway or 
classrooms, without authorization from appropriate school personnel. Students who violate these 
regulations may be disciplined. 
 

GUIDANCE AND COUNSELING 
Academic Counseling 

Students and their parents/legal guardians are encouraged to talk with a school counselor, teacher, 
or principal to learn more about course offerings, graduation requirements, and early graduation 
procedures. Each spring, students in grades nine through eleven will be provided information on 
anticipated course offerings for the next school year and other information that will help them make 
the most of academic and vocational opportunities. 
 
To plan for the future, each student should work closely with the counselor in order to enroll in the 
high school courses that best prepare him or her for attendance at a college, university, or training 
school, or for pursuit of some other type of advanced education. The counselor can also provide 
information about entrance exams and application deadlines, as well as information about 
automatic admission to state colleges and universities, financial aid, housing, and scholarships. 

 
Students who wish to discuss academic or personal concerns with a counselor should leave a 
message with their teacher or the director. 
 
Personal Counseling 

The school counselor is available to assist students with a wide range of personal concerns, including 
such areas as social, family, or emotional issues, or substance abuse. Huston Academy has an 
extensive counseling department for all the student’s needs. The director is a certified counselor. 
Foster’s Home Family Care Center, Cross Timbers Family Crisis Center, Cross Timbers Pregnancy 
Care Center and the STAR Council will also offer our students, and their families, individual and 
family counseling services. 
 
Psychological Exams, Test, or Treatment 

The school will not conduct a psychological examination, test or treatment without first obtaining 
the parent’s/legal guardian’s written consent. Parental consent is not necessary when a 
psychological examination, test, or treatment is required by state or federal law for special education 
purposes or by the Texas Education Agency for child abuse investigations and reports. 
 

Services for Title I Participants 

The Parent Involvement Coordinators, who works with parents/legal guardians of students 
participating in Title I programs are Carol Taylor at 254-965-8883. 
 
Student with Disabilities 
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Parents/legal guardians of students with learning difficulties or who may need special education 
services may request an evaluation for special education at any time. For more information, contact 
Betty White at 254-965-8883. 
 

 
 
Options and Requirements for Providing Assistance to Students Who Have Learning Difficulties or 
Who Need Special Education 

If a child is experiencing learning difficulties, the parent/legal guardian may contact the 
person listed below to learn about the district’s overall general education referral or screening 
system for support services. This system links students to a variety of support options, 
including referral for a special education evaluation. Students having difficulties in the 
regular classroom should be considered for tutorial, compensatory, and other support 
services that are available to all students. 
 
At any time, a parent/legal guardian is entitled to request an evaluation for special education 
services. Within a reasonable amount of time, the district must decide if the evaluation is 

needed. If evaluation is needed, the parent/legal guardian will be notified and asked to 
provide consent for the evaluation. The district must complete the evaluation and the report 
within 60 calendar cays of the date the district receives the written consent. The district must 
give a copy of the report to the parent/legal guardian.  
 
If the district determines that the evaluation is not needed, the district will provide the 
parent/legal guardian with a written notice that explains why the child will not be evaluated. 
This written notice will include a statement that informs the parent/legal guardian of his or 
her rights if the parent/legal guardian disagrees with the district. Additionally, the notice 
must inform the parent/legal guardian how to obtain a copy of the Notice of Procedural 

Safeguards-Rights of Parents of Students with Disabilities. 

 

The designated person to contact regarding options for a child experiencing learning 

difficulties or a referral for evaluation is Betty White at 254-965-8883. 
 
If a student is receiving special education services at a campus outside his or her attendance 
zone, the parent or legal guardian may request that any other student residing in the 
household be transferred to the same campus, if the appropriate grade level for the 
transferring student is offered on that campus. 
 

HEALTH-RELATED MATTERS 
Alcohol and Drug Use Policy 

The use of illicit drugs and unlawful possession of alcohol is wrong and harmful and all offenses will 
be reported immediately to authorities. Should a Huston Academy teacher, administrator or staff 
person have reasonable suspicion that a student might be under the influence of an illegal drug, local 
law enforcement officials will be called immediately. No student shall possess, use, transmit, or 

attempt to possess, use, or be under the influence of any the following substances on school premises 
during any school term or off premises at a school-related activity, function, or event: 
 

 Any controlled substance or dangerous drug as deigned by law, including, but not limited to, 
marijuana, any narcotic drug, hallucinogen, stimulant, depressant, amphetamine, or 
barbiturate, this includes synthetic cannabinoids (also known as K2, SPICE, or fake 
marijuana) 

 Alcohol or any alcoholic beverage. 

 Any abusable glue, aerosol paint, or any other volatile chemical substance for inhalation. 

 Any other intoxicant, or mood-changing, mind-altering, or behavior-altering drugs. 
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The transmittal, sale, or attempted sale of what is represented to be any of the above-listed 
substances is also prohibited under this policy. Students found in violation of this policy will be 
referred to local law enforcement as a discipline a student, a student’s belongings, and a student’s 

vehicle whenever there is reasonable cause to believe that one contains articles or materials 
prohibited by law. Parents will be notified if the dog alerts during the search of their child’s 
belongings. Huston Academy is not responsible for any loss or damage resulting in an investigation 
or search by law enforcement authorities. 
 
Asthma and Anaphylaxis Medication 

Asthma and anaphylaxis are life threatening conditions, and students with these conditions may be 
allowed to possess and self-administer prescription medications for those conditions during the 
school day or at school-related events. Student possession and self-administration of asthma or 
anaphylaxis medication at school require the student to demonstrate his/her ability to self-
administer the medication for the physician or licensed health care provider and the school 
administrator. Requirements also include written authorization from the student’s parent/legal 
guardian and physician or other licensed health care provider on file in the school office indicating 

the student is capable of independently administering his/her own asthma or emergency 
anaphylaxis medication. With these safeguards in place, the student may possess and self- 
administer his/her prescribed medication at his/her discretion during school hours or at school 
related events. 
 
Written authorization to self-administer asthma or anaphylaxis medication should be updated 
annually unless otherwise indicated by the physician. 
 
Medication in a student’s possession must be in an original container with a prescription label. 
Please note that most pharmacies will place a label on the inhaler device upon request. 
 

Bacterial Meningitis 

State law specifically requires the district to provide the following information: 

 

 What is meningitis? 
Meningitis is an inflammation of the covering of the brain and spinal cord. It can be caused 
by viruses, parasites, fungi, and bacteria. Viral meningitis is most common and the least 
serious. Bacterial meningitis is the most common form of serious bacterial infection with the 
potential for serious, long-term complications. It is an uncommon disease, but requires 
urgent treatment with antibodies to prevent permanent damage or death. 

 

 What are the symptoms? 
Someone with meningitis will become very ill. The illness may develop over one or two 
days, but it can also rapidly progress in a matter of hours. Not everyone with meningitis will 
have the same symptoms. 
 

Children (over 1 year old) and adults with meningitis may have a severe headache, high 
temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and 
drowsiness or confusion. In both children and adults, there may be a rash of tine, red-purple 
spots. These can occur anywhere on the body. 
 
The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory 
results. 

 

 How serious is bacterial meningitis? 
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If it is diagnosed early and treated promptly, the majority of people make a complete 
recovery. In some cases it can be fatal or a person may be left with a permanent disability. 

 

 How is bacterial meningitis spread? 

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the 
common cold or the flu, and they are not spread by casual contact or by simply breathing the 
air where a person with meningitis has been. The germs live naturally in the back of our  
noses and throats, but they do not live for long outside the body. They are spread when 
people exchange saliva (such as by kissing, sharing drinking containers, utensils, or 
cigarettes). 
 
The germ does not cause meningitis in most people. Instead, most people become carriers of 
the germ for days, weeks, or even months. The bacteria rarely overcome the body’s immune 
system and cause meningitis or another serious illness. 

 

 How can bacterial meningitis be prevented? 
Do not share food, drinks, utensils, toothbrushes, or cigarettes. Limit the number of persons 

you kiss. 
 
While there are vaccines for some other strains of bacterial meningitis, they are used only in 
special circumstances. These include when there is a disease outbreak in a community or for 
people traveling to a country where there is a high risk of getting the disease. Also, a vaccine 
is recommended by some groups for college students, particularly freshman living in dorms 
or residence halls. The vaccine is safe and effective (80-95 percent). It can cause mild side 
effects, such as redness and pain at the injection site lasting up to two days. Immunity 
develops within seven to ten days after the vaccine is given and lasts for up to five years. 

 

 What should you do if you think you or a friend might have bacterial meningitis? 
You should seek prompt medical attention. 

 

 Where can you get more information? 
Your school nurse, family doctor, and the staff at your local or regional health department 
office are excellent sources for information on all communicable diseases. You may also call 
your local health department or Regional Department of State Health Services offices to ask 
about a meningococcal vaccine. Additional information may also be found at the Web sites 
for Centers of Disease Control and Prevention, http://www.cdc.gov. and  the Department 
of State Health Services, http://www.dshs.state.tx.us/.  

 
Contagious Diseases/Conditions 

A parent/legal guardian of a student with a communicable or contagious disease is asked to 
telephone the school nurse/director so that other students who have been exposed to the disease can 
be alerted. Students with certain diseases are not allowed to come to school when their diseases are 
contagious. The diseases include: 

 
Chickenpox Meningitis, Viral 
Diphtheria Mumps 
Fever (100.4 or greater) Pink Eye (Conjunctivitis) 
Gastroenteritis, Viral Poliomyelitis (Polio) 
Head Lice (Pediculosis) Ringworm of the Scalp 
Hepatitis, Viral Type A Salmonellosis 
Impetigo Scabies 
Influenza Shigellosis 
Streptococcal Sore Throat and Scarlet Fever Measles (Rubella) 

http://www.cdc.gov/
http://www.dshs.state.tx.us/
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Whooping Cough (Pertussis) Tuberculosis (Pulmonary) 
AID’S HIV (under certain conditions) German Measles (Rubella) 
Meningitis, Bacterial 

 

 

 

 

Diabetes Management 

Students with diabetes may possess equipment and medication used in the treatment of diabetes 
during the school day and at school-related events given conditions. According to Texas Health and 
Safety Code Chapter 168, a diabetes management and treatment plan must be developed and 
implemented by the student’s parent/legal guardian and the physician responsible for the student’s 
diabetes treatment. This plan must evaluate the student’s ability to manage diabetes and his/her 
level of understanding of diabetes and must be signed by the parent/legal guardian and physician 
responsible for the student’s diabetes treatment. An individual health plan must be implemented by  
the school and must incorporate components of the student’s diabetes management and treatment 
plan. In accordance with the student’s individualized health plan, which incorporates the diabetes  

management and treatment plan signed by the parent/legal guardian and physician that indicates 
the student’s ability to manage diabetes and his/her level of understanding of diabetes, a school shall 
permit a student to attend to the management and care of his/her diabetes, which may include: 

1. Performing blood glucose level checks; 
2. Administering insulin; 
3. Treating hypoglycemia and hyperglycemia; 
4. Possessing necessary monitoring and treatment equipment designed for diabetes care; and 
5. Attending to the management of his/her diabetes in the classroom, in any area of the school 

ground, or at any school-related activity. 
 
Steroids 

Parents and students should be aware that state law prohibits students from possessing, dispensing, 
delivering, or administering an anabolic steroid. Anabolic steroids are for medical use only, and only 

a physician can prescribe use. Under state law, body building, muscle enhancement, or the increase 
of muscle bulk or strength through the use of an anabolic steroid or human growth hormone by a 
healthy student is not a valid medical use and is a criminal offense. 
 
Tobacco Prohibited 

Smoking and/or the use of tobacco products in any form is prohibited within 1000 foot radius from 
Huston Academy and within all enclosed facilities of the school including a vehicle used to transport 
students to school related activities. Students shall not possess or use tobacco products including, but 
not limited to, cigarettes, cigars, pipes, snuff, or chewing tobacco, on school premises or at school-
related functions. It is prohibited by law, in the state of Texas, for a minor (anyone under the age of 
18) to possess, purchase, or consume tobacco products. Any student found to be in possession on 
school property or at a school function may be referred to local law enforcement as a discipline 
measure. 

IMMUNIZATION 

Texas Minimum State Vaccine Requirements for Students Grades 7-12 

This chart summarizes the vaccine requirements incorporated in Title 25 Health Services, § 97.61-
97.72 of the Texas Administrative Code (TAC). This chart is not intended as a substitute for 
consulting the TAC, which has other provisions and details. The Department of State Health 
Services is granted authority to set immunization requirements by the Education Code, Chapter 38, 
Health & Safety, Subchapter A, General Provisions. 
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HSR 7 Reference Guide 

Immunization Requirement 2012-2013 School Year 
 
 

 

 

 

 

 

 

 

 

 

 

 

Exemptions 

The law allows (a) physician to write a statement stating that the vaccine(s) required would be 
medically harmful or injurious to the health and well-being of the child, and (b) parents/legal 
guardians to choose an exemption from immunization requirements for reasons of conscience, 
including a religious belief. The law does not allow parents/legal guardians to elect an exemption 
simply because of inconvenience (for example, a record is lost or incomplete and it is too much 

trouble to go to a physician or clinic to correct the problem). School and child-care facilities should 
maintain an up-to-date list of students with exemptions, so they may be excluded from school in 
times of emergency or epidemic declared by the commissioner of public health. 
 

Instructions for requesting the official exemption affidavit that must be signed by parents/legal 

guardians choosing the exemption for reasons of conscience, including a religious belief, can be 

found at www.ImmunizeTexas.com. 

 
For children needing medical exemptions, a written statement by the physician should be submitted 
to the school. 

Seventh Grade 

3 doses of DTP, DTaP, DT, Td, Tdap with one on/after 4th birthday, AND one does of Tdap is required within the last     
 5 years. Td is acceptable in lieu of Tdap is a contraindication to Pertussis exists. 

4 doses of Polio3 with one on/after 4th birthday OR 3 doses is one dose is on/after 4th birthday 
2 doses of Measles7, 1 dose of Mumps7 and 1 dose of Rubella7 on/after 1st birthday 

3 doses of Hepatitis B5, 7 
2 doses of Varicella6, 7 on/after 1st birthday (if the child has NOT had chickenpox) 

1 dose of Meningococcal 

 

Eighth Grade-Ninth Grade 
3 doses of DTP, DTaP, DT, Td, Tdap2 with one on/after 4th birthday, AND one does of Tdap is required within the     

 last 10 years. Td is acceptable in lieu of Tdap is a contraindication to Pertussis exists. 
4 doses of Polio2, 3, 4 with one on/after 4th birthday OR 3 doses is one dose is on/after 4th birthday 

2 doses of Measles7, 1 dose of Mumps7 and 1 dose of Rubella7 on/after 1st birthday 
3 doses of Hepatitis B5, 7 

2 doses of Varicella6, 7 on/after 1st birthday (if the child has NOT had chickenpox) 

1 dose of Meningococcal 
 

Tenth Grade – Twelfth Grade 

3 doses of DTP, DTaP, DT, Td, Tdap2 with one on/after 4th birthday, AND one does of Tdap is required within the 
 last 10 years. Td is acceptable in lieu of Tdap is a contraindication to Pertussis exists. 

4 doses of Polio2, 3, 4 with one on/after 4th birthday OR 3 doses is one dose is on/after 4th birthday 

2 doses of Measles7, 1 dose of Mumps7 and 1 dose of Rubella7 on/after 1st birthday 
3 doses of Hepatitis B5, 7 

2 doses of Varicella6, 7 on/after 1st birthday (if the child has NOT had chickenpox) 
 

http://www.immunizetexas.com/
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Provisional Enrollment 

All immunizations should be completed by the first date of attendance. The law requires that 
students be fully vaccinated against the specified diseases. A student may be enrolled provisionally if 

the student has an immunization record that indicates the student has received at least one dose of 
each specific age-appropriate vaccine required by this rule. To remain enrolled, the student must 
complete the required subsequent doses in each vaccine series on schedule and as rapidly as is 
medically feasible and provide acceptable evidence of vaccination to the school. A school 
administrator or school nurse shall review the immunization status of a provisionally enrolled  
student every 30 days to ensure continued compliance in completing the required doses of 
vaccination. If, at the end of the 30-day period, a student has not received a subsequent dose of 
vaccine, the student is not in compliance and the school shall exclude the student from school 
attendance until the required dose is administered. 
 
Documentation 

Since many types of personal immunization records are in use, any document will be acceptable 
provided a physician or public health personnel has validated it. The month, day, and year that the 

vaccination was received must be recorded on all school immunization records created or updated 
after September 1, 1991. 
 

MEDICINE AT SCHOOL 
All Medications 

Medication should be administered at home whenever possible. A student who takes a non-
prescription medicine, (including acetaminophen, aspirin and ibuprofen) during the school day must 
have a current completed Huston Academy medication form signed by the parent/legal guardian on 
file in the front office. All medicine must be presented in an original container, properly labeled and 
checked into the school office upon arrival on campus. This request must be submitted annually and 
is active only for the current school year. Failure to comply with the medication policy will result in 
a Code of Conduct violation. 
 

Prescription Medication 

Prescription medication administered during school hours must be prescribed by a physician or 
advanced nurse practitioner (“ANP”) and filled by a pharmacist licensed in the State of Texas. 

 
Prescription medication labels must include the student’s name and instructions, and be clearly 
legible. 
 
Written instructions from a physician or ANP are required and must include the following 
information: 

1. Name of the student 
2. Name of the medication 
3. Reason the medication is being given 
4. Specific amount to be given 

5. Time the medication is to be given, and 
6. The method used to administer the medication. 

 
Changes to daily medications require an updated medication form completed by the parent/legal 
guardian and filed in the front office. permission from the parent/legal guardian. Parents/legal 
guardians are responsible for advising the school office that a medication has been discontinued. 
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Psychotropic Drugs 

A psychotropic drug is a substance used in the diagnosis, treatment, or prevention of a disease or as 
a component of a medication. It is intended to have an altering effect on perception, emotion, or 
behavior and is commonly described as a mood- or behavior- altering substance. 

 
Teachers and other District employees may discuss a student’s academic progress or behavior with 
the student’s parents or another employee as appropriate; however, they will not recommend use of 
psychotropic drugs. A school employee who is a registered nurse, an advanced nurse practitioner, a 
physician, or a certified or credential mental health professional can recommend that a student be 
evaluated by an appropriate medical practitioner, if appropriate. 
 

 
GLOSSARY  

 
Accelerated instruction is an intensive supplemental program designed to address the needs of an individual 

student in acquiring the knowledge and skills required at his or her grade level. 

 

ACT refers to one of the two most frequently used college or university admissions exams: the American 

College Test. The test may be a requirement for admissions to certain colleges and universities. 

 

Alternative assessment instrument, developed by the state, may be given to students in special education and 

students identified as limited English proficient. 

 

ARD is the admission, review, and dismissal committee convened for each student who is identified as 

needing a full and individual evaluation for special education services. The eligible student’s parents are part of 

the committee. 

 

Attendance Review Committee is responsible for reviewing a student’s absences when the student’s 

attendance drops below 90 percent of the days the class is offered. Under guidelines adopted by the board, the 

committee will determine whether there were extenuating circumstances for the absences and whether the 

student needs to complete certain conditions to master the course and regain credit lost because of absences. 

 

DAEP stands for disciplinary alternative education program, a placement for students who have violated 
certain provisions of the Student Code of Conduct. Students in the DAEP will be separated from students not 

assigned to the program. The DAEP will focus instruction on English language arts, mathematics, science, 
history, and self-discipline, and provide for students; educational and behavior needs, as well as supervision 

and counseling. 

 

FERPA refers to the Family Educational Rights and Privacy Act that grants specific privacy protections to 

student records. The law contains certain exceptions, such as for directory information, unless a student’s 

parent or a student 18 or older directs the school not to release directory information. 

 

IEP is the written record of the Individualized Education Program prepared by the ARD committee for a 

student with disabilities who is eligible for special education services. The IEP contains several parts, such as a 

statement of the student’s present educational performance; a statement of measurable annual goals, with 

short-term objectives; the special education and related services and supplemental aids and services to be 

provided, and program modifications or support by school personnel; a statement regarding how the 

modifications to state or district wide test, etc. 

 

ISS refers to in-school suspension, a disciplinary technique for misconduct found in the Student Code of 

Conduct. Although different from out-of-school suspension and placement in a DAEP, ISS removes the 

student from the regular classroom. 

 

NCLB Act is the federal No Child Left Behind Act of 2001. 
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Personal Graduation Plan (PGP) is required by state law for any student in middle school or higher who fails 

a section on a state-mandated test or is identified by the district as not likely to earn a high school diploma 

before the fifth school year after he or she begins grade 9. 

 

SAT refers to one of the two most frequently used college or university admissions exams: the Scholastic 

Aptitude Test. The test may be a requirement for admissions to certain colleges or universities. 

 

Section 504 is the federal law that prohibits discrimination against a student with a disability, requiring schools 

to provide opportunities for equal services, programs, and participation in activities. Unless the student is 

determined by an ARD committee to be eligible for special education services, appropriate regular educational 

services will be provided. 

 

State-mandated tests are required by students at certain grade levels and in specified subjects. Successful 

performance sometimes is a condition of promotion, and passing the grade 11 exit-level test is a condition of 

graduation. Students have multiple opportunities to take the tests if necessary for promotion or graduation. 

 

Student Code of Conduct is developed and adopted by the board; identifies the circumstances, consistent with 

law, when a student may be removed from the classroom or campus. It also sets out the conditions that 

authorize or require the principal or another administrator to place the student in a DAEP. It outlines 
conditions for out-of-school suspension, DAEP placement, or expulsion. The Student Code of Conduct also 

addresses notice to the parent regarding a student’s violation of one of its provisions. 

 

TAKS is short for the Texas Assessment of Knowledge and Skills, the state’s standardized achievement test 

currently given to students in certain subjects in grades 3-11. 

 

UIL refers to the University Interscholastic League, the statewide voluntary nonprofit organization that 

oversees educational extracurricular academic, athletic, and music contests. 
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PURPOSE 
The Student Code of Conduct is the district’s response to the requirements of Chapter 37 of the 
Texas Education Code. The Code provides methods and options for managing students in the 
classroom and on school grounds, disciplining students, and preventing and intervening in student 
discipline problems.  
 
The law requires the district to define misconduct that may – or must – result in specific disciplinary 
consequences including removal from a regular classroom or campus, out-of-school suspension or 
expulsion from school. 
 
This Student Code of Conduct has been adopted by the Erath Excels! Academy Board of Directors 
and developed with the advice of the district-level committee. This Code provides information to 
parents and students regarding standards of conduct, consequences of misconduct, and procedures 
for administering discipline. 

 

CONTENT 
This Code is organized into the following sections: 

1. School District Authority and Jurisdiction 
2. Standards for Student Conduct 
3. General Conduct Violations 
4. Discipline Management Techniques 
5. Removal from the Regular Educational Setting 
6. Out-of-School Suspension 
7. Placement and/or Expulsion for Certain Serious Offenses 
8. Expulsion 
9. Glossary 

 
SCHOOL DISTRICT AUTHORITY AND JURISDICTION 
School rules and the authority of the district to administer discipline apply whenever the interest of 
the district is involved, on or off school grounds, in conjunction with or independent of classes and 
school-sponsored activities. 
 
The District has disciplinary authority over a student: 

 During the regular school day and while the student is going to and from school on district 
transportation; 

 Within 300 feet of school property 

 While the student is in attendance at any school-related activity, regardless of time or 
location; 

 For any school-related misconduct, regardless of time or location; 

 When retaliation against a school employee or volunteer occurs or is threatened, regardless 
of time or location; 

 When criminal mischief is committed on or off school property as measured from any point 
on the school’s real property boundary line; 

 For certain offenses committed while on school property or while attending a school-
sponsored or school-related activity of another district in Texas; 

 When the student commits a felony, as provided by Education Code 37.006 or 37.0081; and 

 When the student is required to register as a sex offender. 
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The district has the right to search a vehicle driven to school by a student and parked on school 
property whenever there is reasonable cause to believe it contains articles or materials prohibited by 

the district. 
 
The district has the right to search a student when there is reasonable cause to believe he/she 
contains articles or material prohibited by the district. 
 

Reporting Crimes 
School administrators will report crimes as required by law and will call law enforcement 
when an Administrator suspects that a crime has been committed on campus. 

 

Revoking Transfers 
Huston Academy does not have an alternative campus. Huston Academy has the right to 
revoke the transfer any student that violates the district policy. 

 
Because the Student Code of Conduct is adopted by the district’s board of directors, it has the force 
of policy; therefore, in case of conflict between the Code and the student handbook, the Code will 
prevail. 
 

Please note:  The discipline of students with disabilities who are eligible for services under federal 
law (Individuals with Disabilities Education Act and Section 504 of the Rehabilitation Act of 1973) 
is subject to the provisions of those laws. 
 

STANDARDS FOR STUDENT CONDUCT 
By completing the application and enrollment, parents and students agree to: 
 

 Attend all classes daily and on time. 

 Have appropriate materials for class. 

 Complete daily academic assignments as outlined in contract. 

 Obey all campus and classroom rules. 

 Find a staff member and “talk out” any frustrations with rules, assignments, procedures and 
relationships. 

 Refrain from the use of offensive language or negative behavior as determined by Huston 
Academy teacher, administrator or staff member. 

 Refrain from bringing or using any unauthorized magazines, posters, cd’s, cassettes, 
camera’s, computer software, tobacco, beepers, alcohol, drugs, gang symbols, pornographic 
material, weapons or occult items. 

 Follow General Dress Code. 

 No littering in the parking lot. 

 
GENERAL CONDUCT VIOLATIONS 
The following behaviors are prohibited during school and at all school-related activities with most 
being punishable by law with a citation, arrest, detention, and/or expulsion as defined by Texas 
Education Code Section 37.007, but the list does not include the most serious offenses. Any offense, 
however, may be serious enough to result in Removal from the Regular Educational Setting as 
detailed in that section. 
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 Disregard for Authority 

 Fail to comply with directives given by school personnel (insubordination). 

 Leave school grounds or school-sponsored events without permission. 

 Refuse to accept discipline management techniques assigned by a teacher, principal 
or school staff. 

 

Disruptions 

 Interferes with the movement of people at an exit, an entrance, or hallway of a 
school building without authorization from an administrator 

 Interferes with an authorized activity by seizing control of all parts or a building 

 Uses force, violence, or threats to cause disruptions during an assembly 

 Disrupts classes or other school activities while on school property or on public 
property within 500 feet of school property. Class disruptions includes making loud 
noises; trying to entice a student away from, or to prevent a student from attending a 

required class or activity; and entering a classroom without authorization and 
disrupting the activity with profane language or any misconduct. 

 

Mistreatment of Others 

 Use of profanity or vulgar language or make obscene gestures. 

 Fight or scuffle. 

 Threaten a district student, employee, or volunteer, including off school property, if 
the conduct causes a substantial disruption to the educational environment. 

 Engage in bullying, harassment, or making hit lists. 

 Engage in name calling, using ethnic or racial sluts, or derogatory statements that 
could disrupt the school program or incite violence. 

 Engage in conduct that constitutes dating violence, including the intentional use of 
physical, sexual, verbal, or emotional abuse to harm, threaten, intimidate, or control 
another person with whom the student has or has had a dating relationship. 

 Engage in inappropriate or indecent exposure of private body parts. 

 Participate in hazing. 

 Cause an individual to act through the use of or threat of force (coercion). 

 Commit extortion or blackmail (obtaining money or an object of value from an 
unwilling person). 

 Engage in inappropriate verbal, physical, or sexual conduct directed toward another 
person, including a district student, employee, or volunteer. 

 Record the voice or image of another without the prior consent of the individuals 
being recorded or in any way that disrupts the educational environment or invades 
the privacy of others. 

 

 Property Offenses 

 Damage or vandalize property owned by others. 

 Deface or damage school property – including textbooks, furniture, and other 
equipment – with graffiti or by other means. 

 Steal from students, staff, or the school. 

 Commit or assist in a robbery or theft even if it does not constitute a felony according 
to the Texas Penal Code. 
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Possession of Prohibited Items 

 Possess or use: 

 Fireworks of any kind, smoke or stink bombs, or any other pyrotechnic 
device,  

 A razor, box cutter, chain, or any other object used in a way that threatens or 
inflicts bodily injury to another person; 

 A “look-alike” weapon; 

 An air gun or BB gun; 

 Ammunition; 

 A stun gun; 

 A pocketknife or any other small knife; 

 Mace or pepper spray; 

 Pornographic material; 

 Tobacco products; 

 Matches or a lighter; 

 A laser pointer for other than an approved use; or 

 Any articles not generally considered to be weapons, including school 
supplies, when the principal or designee determines that a danger exists. 

 

Possession of Telecommunications or Other Electronic Devices 

 Students shall not display, turn on, or use a telecommunications device including a 
cellular telephone/other electronic device during classroom instruction/testing time. 

 

Illegal, Prescription, and Over-the-Counter Drugs 

 Possess or sell seeds or pieces of marijuana in less than a usable amount. 

 Possess, use, give, or sell paraphernalia related to any prohibited substance. 

 Possess or sell look-alike drugs or attempt to pass items off as drugs or contraband. 

 Abuse the student’s own prescription drug, give a prescription drug to another 
student, or possess or be under the influence of another person’s prescription drug on 
school property or at a school-related event. 

 Abuse over-the-counter drugs. 

 Be under the influence of prescription or over-the-counter drugs that cause 
impairment of the physical or mental facilities. 

 Have or take prescription drugs or over-the-counter drugs at school other than as 
provided by district policy. 

 

Misuse of Computers and the Internet 

 Violate computer use policies, rules, or agreements signed by the student or the 
student’s parent/legal guardian. 

 Attempt to access or circumvent passwords or other security-related information of 
the district, students, or employees or upload or create computer viruses, including 
off school property if the conduct causes a substantial disruption to the educational 
environment. 

 Attempt to alter, destroy, or disable district computer equipment, district data, the 
data of others, or other networks connected to the district’s system, including off 
school property if the conduct causes a substantial disruption to the educational 
environment. 
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 Use the Internet or other electronic communications to threaten district students, 
employees, or volunteers, including off school property if the conduct causes a 
substantial disruption to the educational environment. 

 Send or post electronic messages that are abusive, obscene, sexually oriented, 
threatening, harassing, damaging to another’s reputation, or illegal, including off 
school property if the conduct causes a substantial disruption to the educational 
environment. 

 Use of e-mail or Web sites at school to encourage illegal behavior or threaten school 
safety. 

 

Safety Transgressions 

 Violate dress and grooming standards as communicated. 

 Cheat or copy the work of another. 

 Gamble. 

 Falsify records, passes, or other school-related documents. 

 Engage in actions or demonstrations that substantially disrupt or materially interfere 
with school activities. 

 Repeatedly violate other communicated campus or classroom standards of conduct. 

 Fighting/Disorderly Conduct 
Huston Academy will maintain a “safe environment conducive to learning”. 
Students are responsible for the decisions they make. Students are 
encouraged to seek interventions from a teacher, director or staff member as 
problems arise. Students who initiate a fight or use inappropriate, abusive 
language will have criminal charges filed through the Stephenville Police 
Department. 

 

 Miscellaneous Offenses 

 Violate dress and grooming standards as communicated. 

 Cheat or copy the work of another. 

 Gamble. 

 Falsify records, passes, or other school-related documents. 

 Engage in actions or demonstrations that substantially disrupt or materially interfere 
with school activities. 

 Repeatedly violate other communicated campus or classroom standards of conduct. 

 Fighting/Disorderly Conduct. 
Huston Academy will maintain a “safe environment conducive to learning.” 
Students are responsible for the decisions they make. Students are encouraged to 
seek intervention from a teacher, director or staff member as problems arise. Students 
who initiate a fight or use inappropriate, abusive language will have criminal charges 
filed through the Stephenville Police Department. 

 
The district may impose campus or classroom rules in addition to those found in the Code. These 
rules may be posted in classrooms or given to the student and may or may not constitute violations 
of the Code. 
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DISCIPLINE MANAGEMENT TECHNIQUES 
Any conduct that causes or creates a reasonable likelihood that it will cause a substantial disruption 
in or material interference with any school function, activity, or purpose, or that interferes or creates 
a reasonable likelihood that it will interfere with the health, safety, or well-being or the rights of 
other students is prohibited. 
 

 Students with Disabilities 
The discipline of students with disabilities is subject to applicable state and federal law in 
addition to the Student Code of Conduct. To the extent any conflict exists, state and/or 
federal law will prevail. 
 
In accordance with the Education Code, a student who is enrolled in a special education 
program may not be disciplined for conduct meeting the definition of bullying, harassment, 
or making hit lists until an ARD committee has been held to review the conduct. 

 
In deciding whether to order suspension or expulsion, regardless of whether the action is 
mandatory or discretionary, the district will take into consideration a disability that 
substantially impairs the student’s capacity to appreciate the wrongfulness of the student’s 
conduct. 

 

 Techniques 
The following discipline management techniques may be used – alone or in combination – 
for behavior prohibited by the Student Code of Conduct or by campus or classroom rules: 

 Verbal correction, oral or written 

 Cooling-off time or “time-out” 

 Seating changes within the classroom 

 Temporary confiscation of items that disrupt the educational process 

 Rewards or demerits 

 Behavioral contracts 

 Counseling by teachers, counselors, or administrative personnel 

 Parent-teacher conferences 

 Grade reductions for cheating, plagiarism, and as otherwise permitted by policy 

 Sending the student to the office or other assigned area, or to in-school suspension 

 Assignment of school duties such as cleaning or picking up litter 

 Withdrawal of privileges, such as participating in extracurricular activities 

 School-assessed and school-administered probation 

 Out-of-school suspension 

 Expulsion 

 Referral to an outside agency or legal authority for criminal prosecution in addition 
to disciplinary measures imposed by the district 

 Other strategies and consequences as determined by school officials 

 

Disciplinary Process 
When a student commits a General Misconduct Violation the supervising staff member will 
implement the Behavior Management techniques. If the student refuses to acknowledge the 
Corrective Teaching methods, a Huston Academy staff person will implement Intensive 
Teaching Techniques. Should the Intensive teaching fail; the student will be given an office 
referral. The office referral will result in the student reporting to SUB (Student’s 
Understanding Behavior) where they will receive re-teaching in the life skills delineated in  
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Boys Town. Additionally, the student will be required to complete any classroom 
assignments, which they might miss while in SUB. Should the student fail to complete these 

assignments, they will receive a zero for that days work. The SUB administrator will work 
with the student and determine, beyond re-teaching, an appropriate consequence of the 
misconduct violation (ordinarily a sincere apology to the teacher and permission to return to 
the classroom). If the student refuses to comply with consequences agreed upon, the parent 
may be asked to attend school with the offending student. 
 
When a student is removed from Huston Academy activities by staff and placed into SUB 
more than twice in a semester, parents/guardian will be notified by the administrator that 
the following actions may be taken: 

 Citation for Disorderly Conduct/Classroom Disruption 

 Out-of-school suspension 

 In-school suspension 
 

Any student placed in SUB during a semester, will not be allowed to participate in any 
extracurricular activities during the semester. However, the student will have the opportunity 
to earn back his or her right to participate in future events. 

 

Detention 
The teacher or the principal may assign a student detention. This detention must be 
accomplished in the time specified by the teacher or principal. The detention will not begin 
on the day assigned unless agreed upon by the student. Students are allowed the day to make 
arrangements for the student’s transportation on the day(s) of the detention. Failure to serve 
detention will lead to further disciplinary actions. 
 

Notification 
The principal or appropriate administrator will notify a student’s parent/legal guardian by 
phone or in writing of any violation that may result in an out-of-school suspension or 
expulsion. 
 

Appeals 
Parental questions or complaints regarding disciplinary measures should be addressed to the 
campus administration, as appropriate. 
 
Consequences will not be deferred pending the outcome of the grievance. 

 
REMOVAL FROM THE REGULAR EDUCATIONAL SETTING 
In addition to other discipline management techniques, misconduct may result in removal from the 
regular educational setting in the form of a routine referral or a formal referral. 

 

 Routine Referral 
A routine referral occurs when a teacher sends a student to the principal’s office as a 
discipline management technique. The principal may then employ additional techniques. 
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Formal Referral 

A teacher or administrator may remove a student from class for a behavior that violates this 

Code to maintain effective discipline in the classroom.  A teacher may also initiate a formal 
removal from class if; 

 A student’s behavior has been documented by the teacher as repeatedly interfering 
with the teacher’s ability to teach his/her class or with the student’s classmates’ 
ability to learn; or  

 The behavior is so unruly, disruptive, or abusive that the teacher cannot teach, and 
the students in the classroom cannot learn. 

 
A teacher or administrator must remove a student from class if the student engages in 
behavior that under the Education Code requires or permits the student to be expelled. 
When removing for those reasons, the procedures in the subsequent section on expulsion 
will be followed. Otherwise, within three school days of the formal removal, the appropriate 

administrator will schedule a conference with the student’s parent/legal guardian; the 
student; the teacher, in the case of removal by a teacher; and any other administrator. 
 
At the conference, the appropriate administrator will inform the student of the misconduct 
for which he/she is charged and the consequences. The administrator will give the student 
an opportunity to give his/her version of the incident. 
 
When the student is removed from the regular classroom by a teacher and a conference is 
pending, the principal may place the student in: 

 Another appropriate classroom. 

 In-school suspension. 

 Out-of-school suspension. 
 

Returning Student to Classroom 
When a student has been formally removed from class by a teacher for conduct against the 
teacher containing the elements of assault, aggravated assault, sexual assault, aggravated 
sexual assault, murder, capital murder, or criminal attempt to commit murder or capital 
murder, the student may not be returned to the teacher’s class without the teacher’s consent. 
 
When a student has been formally removed by a teacher for any other conduct, the student 
may be returned to the teacher’s class without the teacher’s consent, if the administration 
determines that the teacher’s class is the best or only alternative available. 

 

OUT-OF-SCHOOL SUSPENSION 

 Misconduct 
The principal or appropriate administrator has the authority to suspend a student for a 

period of up to three school days for any offense for the following reasons: 
1. The severity of persistence of the Code of Conduct violation; 
2. The need to further investigate an incident; or 
3. A recommendation to expel the student. 
4. When police have to be called and a student is issued a citation for classroom 

disruption, fighting, illegal drugs, or other reasons. 
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Process 
State law allows a student to be suspended for no more than three school days per behavior 
violation, with no limit on the number of times a student may be suspended in a semester or 
school year. 
 
Prior to suspending a student, the principal or appropriate administrator must hold an 
informal conference with the student to: 

1. Notify the student of the accusations against him or her’ 
2. Allowing the student to relate his/her version of the incident’ 
3. Determine whether the student’s conduct warrants suspension. 

 
The number of days of a student’s suspension will be determined by the appropriate 
administrator, but will not exceed three school days. 
 
The appropriate administrator will determine any restrictions on participation in school-

sponsored or school-related activities. 
 

Notification 
If the appropriate administrator determines the student’s conduct warrants suspension 
during the school day, the appropriate administrator will make reasonable effort to notify the 
student’s parents/legal guardians that the student has been suspended before the student is 
sent home. The appropriate administrator will notify a suspended student’s parents/legal 
guardians of the period of suspension, the grounds for the suspension, and the time and place 
for an opportunity to confer with the appropriate administrator. 
 

Credit during Suspension 
A student shall receive credit for work missed during the period of suspension if the student 
makes up work missed during the period of suspension within the same number of school 

days the student was absent on suspension. 

 

PLACEMENT AND/OR EXPULSION FOR CERTAIN SERIOUS OFFENSES 
This section includes two categories of serious offenses for which the Education Code provides 
unique procedures and specific consequences. 
 

 Registered Sex Offenders 
Upon receiving notification in accordance with state law that a student is currently required 
to register as a sex offender, the administrator must remove the student from the regular 
classroom and determine appropriate placement unless the court orders JJAEP placement. 
 
If a student is under any form of court supervision, including probation, community 
supervision, or parole, the placement will be in either DAEP or JJAEP for at least one 
semester. (Huston Academy does not have an alternative education program). 
 
If the student is not under any form of court supervision, the placement may be in JJAEP for 
one semester or placement may be in a regular classroom. The placement may not be in the 
regular classroom if the board or its designee determines that the student’s presence: 

 Threatens the safety of other students or teachers, 

 Will be determined to the educational process, or 

 Is not in the best interest of the district’s students. 
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Certain Felonies 
Regardless of whether placement or expulsion is required or permitted by one of the reasons 

in the Expulsion section, in accordance with Education Code 37.0081, a student may be 
expelled or place in JJAEP if the board or its designee makes certain findings and the 
following circumstances exist in relation to a felony offense under Title 5 (see glossary) of the 
Texas Penal Code. The student must: 

 Have received deferred prosecution for conduct defined as a Title 5 felony offense; 

 Have been found by a court or jury to have engaged in delinquent conduct for 
conduct defined as a Title 5 felony offense; 

 Have been referred to a juvenile court for allegedly engaging in delinquent conduct 
for conduct defined as a Title 5 felony offense; or  

 Have received probation or deferred adjudication or have been arrested for , charged 
with, or convicted of a Title 5 felony offense. 

 
The district may expel the student under these circumstances regardless of: 

 The date on which the student’s conduct occurred. 

 The location at which the conduct occurred,  

 Whether the conduct occurred while the student was enrolled in the district, or 

 Whether the student has successfully completed any court disposition requirements 
imposed in connection with the conduct. 

 

Hearing and Required Findings 
The student must first have a hearing before the board or its designee, who must determine 
that in addition to the circumstances above that allow for the expulsion, the student’s 
presence in the regular classroom: 

 Threaten the safety of other students or teachers, 

 Will be detrimental to the educational process, or 

 Is not in the best interest of the district’s students. 
 

Any decision of the board or the board’s designee under this section is final and may not be 
appealed. 

 

EXPULSION 
In deciding whether to order expulsion, regardless of whether the action is mandatory or 
discretionary, the district will take into consideration: 

 Self-defense 

 Intent or lack of intent at the time the student engaged in the conduct, and 

 The student’s disciplinary history. 
 

Discretionary Expulsion: Misconduct That May Result in Expulsion 

 

Any Location 

A student may be expelled for: 

 Engaging in the following, no matter where it takes place: 

 Conduct that contains the elements of assault under Penal Code 22.01(a)(1) in 
retaliation against a school employee or volunteer. 

 Criminal mischief, if punishable as a felony 
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 Engaging in conduct that contains the elements of one of the following offenses against 
another student, without regard to where the conduct occurs: 

 Aggravated assault. 

 Sexual assault 

 Aggravated sexual assault 

 Murder 

 Capital Murder 

 Criminal attempt to commit murder or capital murder 

 Aggravated robbery 
 

 Engaging in conduct relating to a false alarm or report (including a bomb threat) or a 
terroristic threat involving a public school. 

At school, Within 300 Feet, or at a School Event 

 Committing any of the following offenses on or within 300 feet of school property, as 
measured from any point on the school’s real property boundary line, or while 
attending a school-sponsored or school-related activity on or off school property: 

 Selling, giving, or delivering to another person, or possessing, using, or being 
under the influence of marijuana, a controlled substance, or a dangerous 
drug, if the conduct is not punishable as a felony. (See glossary for “under the 
influence.”) 

 Selling, giving, or delivering to another person, or possessing, using, or being 
under the influence of alcohol; or committing a serious act or offense relating 
to abusable volatile chemicals. 

 Engaging in conduct that contains the elements of assault under Section 
22.01(a)(1) against an employee or a volunteer. 

 Engaging in deadly conduct. (See glossary.) 
 

Within 300 Feet of School 

 Engaging in the following conduct while within 300 feet of school property, as 
measured from any point on the school’s real property boundary line: 

 Aggravated assault, sexual assault, or aggravated sexual assault 

 Arson. (See glossary.) 

 Murder, capital murder, or criminal attempt to commit murder or capital 
murder.  

 Indecency with a child, aggravated kidnapping, manslaughter, criminally 
negligent homicide, or aggravated robbery. 

 Continuous sexual abuse of a young child or children. 

 Felony drug – or alcohol-related offense. 

 Use, exhibition, or possession of a firearm (as defined by state law), an illegal 
knife, a club, or prohibited weapon, or possession of a firearm (as defined by 
federal law). 
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Property of Another District 

 Committing any offense that is a state-mandated expellable offense if the offense is 
committed on the property of another district in Texas or while the student is 
attending a school-sponsored or school-related activity of a school in another district 
in Texas. 

 

Mandatory Expulsion: Misconduct That Requires Expulsion 

A student must be expelled for any of the following offenses that occur on school property or while 
attending a school-sponsored or school-related activity on or off school property: 
 

 Federal Law 

 Bringing to school a firearm, as defined by federal law. “Firearm” under federal law 
includes: 

 Any weapon (including a starter gun) that will, is designed to, or may readily 
be converted to expel a projectile by the action of an explosive. 

 The frame or receiver of any such weapon 

 Any destructive device, such as any explosive, incendiary or poison gas 
bomb, or grenade. 

 

 Texas Penal Code 

 Using, exhibiting, or possessing the following, as defined by the Texas Penal Code: 

 A firearm (any device designed, made, or adapted to expel a projectile 
through a barrel by using the energy generated by an explosion or burning 
substance or any device readily convertible to that use), unless the use, 
exhibition, or possession of the firearm occurs at an off-campus approved 
target range facility while participating in or preparing for a school-sponsored 
shooting sports competition or a shooting sports educational activity that is  
sponsored or supported by the Parks and Wildlife Department or a shooting 
sports sanctioning organization working with the department. 

 An illegal knife, such as a knife with a blade over 5 ½ inches; hand 
instrument, designed to cut or stab another by being thrown; dagger, 
including but not limited to a dirk, stiletto, and poniard; bowie knife; sword; 
or spear. 

 A club (see glossary) such as an instrument specially designed, made, or 
adapted for the purpose of inflicting serious bodily injury or death by striking 
a person with the instrument, including a blackjack, nightstick, mace, and 
tomahawk. 

 A prohibited weapon, such as an explosive weapon, a machine gun, a short-
barrel firearm, a firearm silencer, a switchblade knife, knuckles, armor-
piercing ammunition, a chemical dispensing device, or a zip gun. (See 

glossary.) 
 

 Behaving in a manner that contains elements of the following offenses under the 
Texas Penal Code: 

 Aggravated assault, sexual assault, or aggravated sexual assault. 

 Arson. (See glossary) 

 Murder, capital murder, or criminal attempt to commit murder or capital 
murder. 

 Indecency with a child. 

 Aggravated kidnapping. 
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 Aggravated robbery. 

 Manslaughter. 

 Criminally negligent homicide. 

 Continuous sexual abuse of a young child or children. 

 Behavior punishable as a felony that involves selling, giving, or delivering to 
another person, or possessing, using, or being under the influence of 
marijuana, a controlled substance, a dangerous drug, or alcohol, or 
committing a serious act or offense while under the influence of alcohol. 
 

 Engaging in retaliation against a school employee or volunteer combined with one of 
the above-listed mandatory expulsion offenses, with the exception of a federal 
firearm offense, on or off school property or at a school-related activity. 

 

Emergency 
In an emergency, the principal or the principal’s designee may order the immediate expulsion of a 
student for any reason for which expulsion may be made on a nonemergency basis.  
 

Process 
If a student is believed to have committed an expellable offense, the principal or other appropriate 
administrator will schedule a hearing within a reasonable time. The student’s parent/legal guardian 
will be invited in writing to attend the hearing. 
 
Until a hearing can be held, the principal may place the student in: 

 Another appropriate classroom. 

 In-school suspension. 

 Out-of-School suspension. 
 

Hearing 
A student facing expulsions will be given a hearing with appropriate due process. The student is 
entitled to: 

 Representation by the student’s parent/legal guardian or another adult who can provide 
guidance to the student and who is not an employee of the district, 

 An opportunity to testify and to present evidence and witnesses in the student’s defense, and 

 An opportunity to question the district’s witnesses. 
 
After providing notice to the student and parent/legal guardian of the hearing, the district may hold 
the hearing regardless of whether the student or the student’s parent/legal guardian attends. The 
School Director shall audio record the hearing. 
 
The board of directors delegates to the Superintendent authority to conduct hearings and expel 

students. 
 

Board Review of Expulsion 
After the due process hearing, the expelled student may request that the board review the expulsion 
decisions. The student or parent/legal guardian must submit a written request to the superintendent 
within seven days after receipt of the written decision. The superintendent must provide the student 
or parent/legal guardian written notice of the date, time, and place of the meeting at which the 
board will review the decision. 
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The board will review the record of the expulsion hearing in a closed meeting unless the parent/legal 
guardian requests in writing that the matter be held in an open meeting. The board may also hear a 
statement from the student or parent/legal guardian and from the board’s designee. 

 
The board will hear statements made by the parties at the review and will base its decision on 
evidence reflected in the record and any statements made by the parties at the review. The board will 
make and communicate its decision orally at the conclusion of the presentation. Consequences will 
not be deferred pending the outcome of the hearing. 
 

Expulsion Order 
After the due process hearing, if the student is expelled, the board or its designee will deliver to the 
student and the student’s parent/legal guardian a copy of the order expelling the student. 
 
Not later than the second business day after the hearing, the appropriate administrator will deliver to 
the juvenile court a copy of the expulsion order and the information required by Section 52.04 of the 

Family Code. 
 
If the length of the expulsion is inconsistent with the guidelines included in the Student Code of 
Conduct, the expulsion order will give notice of the inconsistency. 
 

Length of Expulsion 
The length of an expulsion will be correlated to the seriousness of the offense, the student’s age and 
grade level, the frequency of the misbehavior, the student’s attitude, and statutory requirements. 
 
The duration of a student’s expulsion will be determined on a case-by-case basis. The maximum 
period of expulsion is one calendar year except as provided below. 
 
An expulsion may not exceed one year unless, after review, the district determines that: 

 The student is a threat to the safety of other students or to district employees, or 

 Extended expulsion is in the best interest of the student. 
 
State and federal law require a student be expelled from the regular classroom for a period of at least 
one calendar year for bringing a firearm, as defined by federal law, to school. However, the 
superintendent or other appropriate administrator may modify the length of the expulsion on a case-
by-case basis. 
 
Students who commit offenses that require expulsion at the end of one school year may be expelled 
into the next school year to complete the term of expulsion. 
 

Withdrawal during Process 
When a student has violated the district’s Code in a way that requires or permits expulsion from the 

district and the student withdraws from the district before the expulsion hearing takes place, the 
district may conduct the hearing after sending written notice to the parent/legal guardian and 
student. 
 
If the student then reenrolls in the district during the same or subsequent school year, the district 
may enforce the expulsion order at that time, less any expulsion period that has been served by the 
student during enrollment in another district. 
 
If the appropriate administrator or the board fails to issue an expulsion order after the student 
withdraws, the next district in which the student enrolls may complete the proceedings. 
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Additional Misconduct 
If during the expulsion, the student engages in additional conduct for which expulsion is required or 
permitted, additional proceedings may be conducted, and the appropriate administrator or the board 
may issue an additional disciplinary order as a result of those proceedings. 
 

Restrictions during Expulsion 
Expelled students are prohibited from being on school grounds or attending school-sponsored or 
school-related activities during the period of expulsion. 
 
No district academic credit will be earned for work missed during the period of expulsion unless the 
student is enrolled in a JJAEP or another district-approved program. 
 

Newly Enrolled Students 
The district will continue the expulsion of any newly enrolled student expelled from another district 
or an open-enrollment charter school until the period of the expulsion is completed. 

 
If a student expelled in another state enrolls in the district, the district may continue the expulsion 
under the terms of the expulsion order or may allow the student to attend regular classes if: 

 The out-of-state district provides the district with a copy of the expulsion order, and 

 The offense resulting in the expulsion is also an expellable offense in the district in which the 
student is enrolling. 

 
If the student is expelled by a district in another state for a period that exceeds one year and the 
district continues the expulsion, the district will reduce the period of expulsion so that does not 
exceed one year, unless after the review it is determined that: 

 The student is a threat to the safety of other students or district employees, or 

 Extended placement is in the best interest of the student. 
 

Emergency Expulsion Procedures 
When an emergency expulsion occurs, the student will be given verbal notice of the reason for the 
action. Within ten days after the date of the emergency expulsion, the student will be given 
appropriate due process required for a student facing expulsion. 
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GLOSSARY 
This glossary provides legal definitions and locally established definitions and is intended to assist in 

understanding terms related to the Student Code of Conduct. 

Abuse is improper or excessive use. 

Armor-piercing ammunition is handgun ammunition used in pistols and revolvers and designed primarily for 

the purpose of penetrating metal or body armor. 

Arson is: 

A crime that involves starting a fire or causing an explosion with intent to destroy or damage: 

a. Any vegetation, fence, or structure on open-space land; or 
b. Any building, habitation, or vehicle: 

1) Knowing that it is within the limits of an incorporated city or town, 
2) Knowing that it is insured against damages or destruction, 
3) Knowing that it is subject to a mortgage or other security interest, 
4) Knowing that it is located on property belonging to another, 
5) Knowing that it has located within its property belonging to another, or 
6) When the person starting the fire is reckless about whether the burning or explosion 

will endanger life of some individual or the safety of the property of another; 
 A crime that involves recklessly starting a fire or causing an explosion while manufacturing or 

attempting to manufacture a controlled substance and the fire or explosion damages any building, 

habitation, or vehicle; or 
 A crime that involves intentionally starting a fire or causing an explosion and in so doing: 

a. Recklessly damages or destroys a building belonging to another, or 
b. Recklessly causes another person to suffer bodily injury or death. 

Assault is defined in part by Texas Penal Code 22.01 (a)(1) as intentionally, knowingly, or recklessly causing 

bodily injury to another. 

Bullying is written or oral expression or physical conduct that a school district’s board of trustees or board’s 

designee determines: 

 To have the effect of physically harming a student, damaging a student’s property, or placing a 

student in reasonable fear of harm to the student’s person or of damage to the student’s property; or 

 To be sufficiently severe, persistent, or pervasive to create an intimidating, threatening, or abusive 

educational environment for a student. 

Chemical dispensing device is a device designed, made, or adapted for the purpose of causing an adverse 

psychological effect on a human being. A small chemical dispenser sold commercially for personal protection 

is not in this category. 

Club is an instrument specially designed, made, or adapted for the purpose of inflicting serious bodily injury or 

death. A blackjack, mace, and tomahawk are in the same category. 

Criminal street gang is three or more persons having a common identifying sign or symbol or an identifiable 

leadership who continuously or regularly associate in the commission of criminal activities. 

Dating violence is the intentional use of physical, sexual, verbal or emotional abuse by a person to harm, 

threaten, intimidate, or control another person with whom the student has or has had a dating relationship, as 

defined by Section 71.0021 of the Family Code. 

Deadly conduct occur when a person recklessly engages in conduct that places another in imminent danger of 

serious bodily injury, such as knowingly discharging a firearm in the direction of an individual, habitation, 

building, or vehicle. 

Deferred adjudication is an alternative to seeking a conviction in court that may be offered to a juvenile for 

delinquent conduct or conduct indicating a need for supervision. 
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Delinquent conduct is conduct that violates either state or federal law and is punishable by imprisonment or 

confinement in jail. It includes conduct that violates certain juvenile court orders, including probation orders, 

but does not include violations of traffic laws. 

Discretionary means that something is left to or regulated by a local decision maker. 

Explosive weapon is any weapon or incendiary bomb, grenade, rocket, or mine and its delivery mechanism 

that is designed, made, or adapted for the purpose of inflicting serious bodily injury, death, or substantial 

property damage, or for the principal purpose of causing such a loud report as to cause undue public alarm or 

terror. 

False Alarm or Report occurs when a person knowingly initiates, communicates, or circulates a report of a 

present, past, or future bombing, fire, offense, or other emergency that he or she knows is false or baseless and 

that would ordinarily: 

 Cause action by an official or volunteer agency organized to deal with emergencies; 

 Place a person in fear of imminent serious bodily injury; or 

 Prevent or interrupt the occupation of a building, room, or place of assembly. 

Firearm silencer means any device designed,, made, or adapted to muffle the report of a firearm. 

Graffiti are markings with paint, an indelible pen or marker, or an etching or engraving device on tangible 

property without the effective consent of the owner. The markings may include inscriptions, slogans, 

drawings, or paintings. 

Harassment is: 

 Conduct that meets the definition established in district policies DIA(LOCAL) and FFH(LOCAL); or  

 Conduct that threatens to cause harm or bodily injury to another student, is sexually intimidating, 

causes restraint, or maliciously and substantially harms another student’s physical or emotional health 

or safety. 

Hazing is an intentional or reckless act, on or off campus, by one person alone or acting with others, that 

endangers the mental or physical health or safety of a student for the purpose of pledging, initiation into, 

affiliation with, holding office in, or maintaining membership in an organization. 

Hit list is a list of people targeted to be harmed, using a firearm, a knife, or any other object to be used with 

intent to cause bodily harm. 

Knuckles are any instrument consisting of finger rings or guards made of a hard substance and designed or 

adapting for inflicting serious bodily injury or death by striking a person with a fist enclosed in the knuckles. 

Machine gun is any firearm that is capable of shooting more than two shots automatically, without manual 

reloading, by a single function of the trigger. 

Mandatory means that something is obligatory or required because of an authority. 

Paraphernalia are devices that can be used for inhaling, ingesting, injecting, or otherwise introducing a 

controlled substance into a human body. 

Persistent misbehavior is two or more violations of the Code in general or repeated occurrences of the same 

violation. 

Possession means to have an item on one’s person or in one’s personal property, including but not limited to 

clothing, purse, or backpack; a private vehicle used for transportation to or from school or school-related 

activities, including but not limited to an automobile, truck, motorcycle, or bicycle; or any other school 

property used by the student, including but not limited to a locker or desk. 

Public school fraternity, sorority, secret society, or gang means an organization composed wholly or in part 

of students that seeks to perpetuate itself by taking additional members from the students enrolled in school 
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based on a decision of its membership rather than on the free choice of a qualified student. Educational 

organizations listed in Section 37.121(d) of the Education Code are exempted from this definition. 

Reasonable belief is a determination made by the superintendent or designee using all available information, 

including the information furnished under Article 15.27 of the Code of Criminal Procedure. 

Self-defense is the use of force against another to the degree a person reasonably believes the force is 

immediately necessary to protect himself or herself. 

Serious offenses include but are not limited to: 

 Murder 

 Vandalism 

 Robbery or theft 

 Extortion, coercion, or blackmail 

 Actions or demonstrations that substantially disrupt or materially interfere with school activities 

 Hazing 

 Insubordination 

 Profanity, vulgar language, or obscene gestures 

 Fighting, committing physical abuse, or threatening physical abuse 

 Leaving school grounds without permission 

 Sexual harassment of a student or district employee 

 Possession of or conspiracy to possess any explosive or explosive device 

 Falsification of records, passes, or other school-related documents. 

 Refusal to accept discipline assigned by the teacher or principal 

Short-barrel firearm is a rifle with a barrel length of less than 16 inches or a shotgun with a barrel length of 

less than 18 inches, or any weapon made from a rifle or shotgun that, as altered, has an overall length of less 

than 26 inches. 

Switchblade is any knife with a blade that folds, closes, or retracts into the handle or sheath and that opens 

automatically by pressing a button or by the force of gravity or centrifugal force. The term does not include a 

knife that has a spring, detent, or other mechanism designed to create a bias toward closure and that requires 

exertion applied to the blade by hand, wrist, or arm to overcome the bias toward closure and open the knife. 

Terroristic threat is a threat of violence to any person or property with intent to: 

 Cause a reaction of any type by an official or volunteer agency organized to deal with emergencies; 

 Place any person in fear of imminent serious bodily injury; 

 Prevent or interrupt the occupation or use of a building, room, place of assembly, or place to which 

the public has access; place of employment or occupation; aircraft, automobile, or other form of 

conveyance; or other public place; 

 Cause impairment or interruption of public communications, public transportation, public water, gas, 

or power supply or other public service; 

 Place the public or a substantial group of the public in fear of serious bodily injury; or 

 Influence the conduct or activities of a branch or agency of the federal government, the state, or a 

political subdivision of the state (including the district). 

Title 5 offenses are those that involve injury to a person and include murder; kidnapping; assault; aggravated 

assault; sexual assault; aggravated sexual assault; unlawful restraint; indecency with a child; injury to a child, 

an elderly person, or a disabled person; abandoning or endangering a child; deadly conduct; terrorist threat; 

aiding a person to commit suicide; and tampering with a consumer product. 

Under the influence means lacking the normal use of mental or physical faculties. Impairment of a person’s 

physical or mental faculties may be evidenced by a pattern of abnormal or erratic behavior, the presence of 

physical symptoms of drug or alcohol use, or by admission. A student “under the influence” need not be 

legally intoxicated to trigger disciplinary action. 
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Use means voluntarily introducing into one’s body, by any means, a prohibited substance. 

Zip gun is a device or combination of devices, not originally a firearm, but adapted to expel a projectile 

through a smooth-bore or rifle-bored barrel by using the energy generated by an explosion or burning 

substance. 

 

 

 

 

 

  

 

 

 

 


