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Federal law prohibits discrimination on the basis of race, color or national origin (Title VII 

of the Civil Rights Act of 1964); sex (Title IX of the Educational Amendment of 1972, Sports 

Equity and the Carl D. Perkins and Technical Act of 2006); disability (Section 504 of the 

Rehabilitation Act of 1973 and the American with Disabilities Act -ADA) of 1990); or age 

(Age Discrimination in Employment Act of 1967-ADEA) in educational programs or 

activities receiving federal financial assistance.  Students, parents, employees and the 

general public are hereby notified that the Brooks County Board of Education does not 

discriminate in any educational programs or activities or in employment policies.  

  
The following individuals have been designated as employees responsible for 

coordinating the system’s effort to implement this nondiscriminatory policy for 

students.  

  
  
  

Section 504            Mr. Marcus Richardson  

Title VI            Mr. Ross New  

Title VII            Mr. Ross New  

Title IX            Mr. Charles Perry/Mr. Ross New 

ADEA             Mr. Ross New  

Perkins Act           Mr. Brian Law  

Sports Equity           Mr. Charles Perry  
  

A Publication of the  
  

Brooks County Schools  

P.O. Box 511   

1081 Barwick Road  

Quitman, Georgia 31643  

229-588-2340  

www.brooks.k12.ga.us 
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August 2021 
  

Dear Parents and Students,  

  

Once again the Brooks County School System is about to embark on an infinite journey to 
nurture and guide all students to realize their potential for academic success. The 2020-2021 
school year despite many challenges was a stellar year for Brooks County Schools. The staff 
has played a lead role in state and national development to improve student achievement. 

Brooks County is now being invited to be at the state and national table when decisions are to 
be made that impact student achievement. Most importantly students have excelled in curricular 
and extracurricular programs. 

The Brooks County School System continues to receive accolades for its academic 

achievement. Every year we have the opportunity to make students’ dreams materialize. From 
my perspective, I believe these dreams consist of desirable careers which hopefully will result in 
a higher quality of life for the student and his/her family. The Brooks County family is about to 
once again begin that endless endeavor to do all we can to help every student’s dream come 
true by focusing on student success. Please consider the meaning of student success and what 
you think it means in the lives of our students. As members of the Brooks County School 

System, each of us has a monumental impact on students every single day. Our goal should be 
to do our very best to help students be successful one day at a time just as we would if the 
students were our own. 

It is a fact that none of this would have been accomplished without your support. Likewise, none 

of the goals for the future can be reached without your leadership and dedication. As we 
approach another school year, we are on solid footing and well-positioned to achieve our vision 
of "Pledge to Inspire and Educate Each Child.” Thank you for all you do to move Brooks County 
Schools toward that reality. 

Warmest regards,  

 

Dr. Vickie Reed 

 

 

Superintendent of Schools  
   

 

 

Brooks County Schools 

Pledge 2 Inspire and Educate Every 

Student 

Home of the Trojans 

1081 Barwick Road  

Quitman, Georgia 31643  

229-588-2340  

FAX 229-263-8856 

 

 

BOARD MEMBERS: 
Mr. Larry Cunningham 
Mr. Wayne Carroll, Jr. 

Mrs. Leanna Pledger 
Mr. Jody Hall  

Mr. Kasey Knight 
Dr. Diane Thomas 

Mrs. Tenjurie Thomas 
  

SUPERINTENDENT 
Vickie Reed 
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Section I: CONTACT 

INFORMATION/ACADEMIC CALENDARS 

SCHOOL SYSTEM PHONE NUMBERS 

Board of Education 229-588-2340 

School Nutrition 229-588-2340 

Technology Department 229-588-2340 

Brooks Co. Early Learning Center 229-588-2350 

Quitman Elementary School 229-588-2343 

North Brooks Elementary School 229-588-2344 

Brooks County Middle School 229-588-2342 

Brooks County High School 229-588-2341 

Delta Innovative School 229-588-2351 

Brooks County School 2020-2021 Calendar 

JULY 5 – JULY 9 DISTRICT CLOSED 

AUGUST 2 –  

AUGUST 6 

TEACHER WORK DAYS (5 DAYS) 

PROFESSIONAL LEARNING (5 DAYS) 

AUGUST 9 FIRST DAY OF 1ST SEMESTER 

SEPTEMBER 6 DISTRICT CLOSED / LABOR DAY 

OCTOBER 1 EARLY DISMISSAL 

OCTOBER 8 END OF TERM 1 

OCTOBER 11 DISTRICT CLOSED / FALL BREAK 

NOVEMBER 19 EARLY DISMISSAL 

NOV. 22 – NOV. 26 DISTRICT CLOSED / THANKSGIVING HOLIDAYS 

DECEMBER 3 EARLY DISMISSAL  

DECEMBER 9 EARLY DISMISSAL 

DECEMBER 10 STUDENT HOLIDAY / STAFF PROFESSIONAL 

LEARNING 

DECEMBER 20 – 

DECEMBER 31 
DISTRICT CLOSED / DECEMBER HOLIDAYS 

JANUARY 3-  

JANUARY 4 
STUDENT HOLIDAYS / PROFESSIONAL 

LEARNING DAYS 

JANUARY 5 STUDENTS RETURN 

JANUARY 17 DISTRICT CLOSED/MARTIN LUTHER KING 

HOLIDAY 

JANUARY 22 END OF TERM 2 / FIRST SEMESTER 

FEBRUARY 21-22 DISTRICT CLOSED / WINTER BREAK 

MARCH 23 END OF TERM 3 

APRIL 4 – APRIL 8 DISTRICT CLOSED / SPRING BREAK 

MAY 25 EARLY DISMISSAL FOR STUDENTS  

END OF TERM 4 /SECOND SEMESTER  

STAFF PROFESSIONAL LEARNING (1/2 DAY) 

MAY 26 – MAY 27 TEACHER WORK DAYS 

MAY 30 DISTRICT CLOSED / MEMORIAL DAY 

 
GRADING PERIODS 
 
END OF TERM 
October 8, December 17, March 11, May 25 
 
REPORT CARDS ISSUED  
October 14, January 13, March 18, May 25 (K-5) June 2 
(6-12) 
 
PROGRESS REPORTS ISSUED 
September 8, November 10, February 7, April 21
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Section II: Programs/ Guidelines/Policies 
Information 
 

DELTA INNOVATIVE SCHOOL 
Delta Innovative School (DIS) is part of the Brooks County 

School System. In 2017, the school was renamed and 

reinvented from the Academic Enhancement Program to the 

new Delta Innovative School; to change from a program of 

discipline to a school of opportunity. Delta Innovative 

specializes in offering a successful educational setting for at-

risk students who may have a need for small class sizes, 

individualized instruction, and higher achievement 

opportunities.   

Our purpose as a school is to provide students multiple ways 

to receive a high school diploma. We realize not all students 

can perform in a traditional setting. Therefore, we provide 

the alternative to traditional school settings.  This alternative 

setting has allowed us to bring back and give hope to some 

students who had previously given up.  The faculty here at 

DIS works extremely hard at finding ways to make each 

student successful by removing barriers whether it’s 

providing jobs, clothes, food or the opportunity to just move 

around in class.  We believe that every student can be 

successful when presented with the right opportunity.   

 

EARLY LEARNING CENTER PRE-K 
The Brooks County Schools Early Learning Center 

innovative preschool program focuses on helping children 

develop in two main areas: 

1. Building foundational academic skills 

2. Encouraging creative and stimulating play in a 

warm and safe environment. 

Our Pre-K program provides high quality education to 

children from 3 to 4 years of age. Children are cared for in a 

warm and nurturing environment where they receive early 
learning, intervention and educational services. These 

services are designed to improve the child’s cognitive, 
social, emotional, early literacy, fine motor and gross motor 

skills. 

Career, Technical and Agricultural 

Education (CTAE)  

CTAE is a student centered program that fosters career 

inspiration in PreK, career awareness in elementary school, 
career visualization in middle school, and career preparation 

in high school as vital components of one’s educational 
career. Brooks County Schools CTAE program provides 

interdisciplinary and technical skills to every student focused 

on attaining the knowledge and abilities that businesses and 
industries desire for high-demand, high-skilled, high-wage 

occupations. CTAE programs integrate soft skills and hands-
on learning with connections to academic and STEAM 

(Science Technology Engineering Arts Math) curriculum. 

Students are encouraged to pursue pathway completion: 
taking a sequence of courses in the same industry cluster. 

Upon completion of a pathway students are eligible to take 
an assessment leading to an industry recognized credential 

or certification (e.g., Certified Nursing Assistant, Microsoft 
Office Specialist, OSHA Certification). In addition, their 

participation in co-curricular student organizations (CTSO), 

and work-based learning enables them to leave high school 
with tangible marketable skills and documentation of their 

capabilities, as well as greater understanding of the college 
and career paths related to their chosen field. Students who 

graduate from high school after successfully completing a 
CTAE “Career Pathway” are equipped for immediate 

employment, post-secondary education, and life-long 

learning. In essence, students in CTAE are “college, career 
and workforce ready” - prepared to compete in the global 

marketplace.  They are “Today’s Students, Tomorrow’s 
Workforce”.  

 

ECHOES 
Every Child Has the Opportunity to Excel and Succeed 

ECHOES is the Afterschool Learning and Enrichment 

Program in the Brooks County School System. It is a federal 

program entitled “21st Century Community Learning Centers. 

It involves approximately 370 students, grades PK-12—120 

at Quitman Elementary, 120 at North Brooks Elementary, 75 

at Brooks County Middle School, and 55 at Brooks County 

High School. Three hours of afterschool programming are 

provided Monday through Thursday of each week. There is 

also a full-day Summer Program at each school during the 

month of June.   

Students have a nutritious snack, and then they spend at 

least one and a half hours daily on academics with certified 

teachers, working on their homework and receiving 

reinforcement in Reading, Language Arts, Science, Social 

Studies and Math. They work on preparing for standardized 

tests and on a computer-based curriculum that assesses 

their progress as they master skills. As a requirement of the 

grant initiative, students also participate in Enrichment and 

Recreation activities, such as Arts and Crafts, Drama, and 

organized team sports.  

Bus transportation is provided at the end of the program 

each day and during the summer at no cost for students who 

need it. Students are taken to designated pick-up and drop-

off points throughout the county.  

A large component of the program is Parent and Family 

Involvement. Family meetings are held monthly, with 

instructional programs planned for parents and others who 

are involved with the ECHOES students. Family members 

will receive help in such areas as assisting students with 

homework, study habits, and test preparation. Parent 

involvement with a student’s schoolwork is essential for 

successful students, and successful students are invaluable 

to a community. This improves the graduation rate and 

builds a stronger labor force for businesses. We are also 

providing a safe, structured environment for approximately 

370 students in the afterschool hours, a time when many 

children are on the streets or home alone.   

At the beginning of each school year, teachers at each of the 
Brooks County schools recommend students that they feel 
could benefit from the extra assistance ECHOES provides. 
These students are offered slots first; then remaining slots 
are filled with other students on a first-come, first-serve 
basis. We also welcome requests from parents and others 
who may be familiar with a child’s situation. If you are 
interested in enrolling your child in ECHOES or placing 
them on the waiting list, or if you would like more 
information, please contact Melissa Alexander, Program 
Director, at 229-588-2340, ext. 2007, 
malexander@brooks.k12.ga.us@ (e-mail). 

ABSENCES AND EXCUSES    Ref.  LBOE: JBD  

The Georgia State Board of Education requires that students 

shall be in attendance at school in accordance with 
requirements of state law, State Board of Education rule, 

and the Student Attendance Protocol that has been 
developed by the county's Student Attendance Protocol 

Committee. Excused absences as defined by the Brooks 

County Board of Education with authority granted by the 
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compulsory attendance law and the following guidelines. 

Students may be temporarily excused from school for the 
following reasons: 

a. personal illness and when attendance in school would 

endanger their health or the health of others;  

b. serious illness or death of an immediate family 

member;  

c. mandated by order of governmental agencies, including 

pre-induction physical examinations for service in the 

armed forces, or by a court order;  

d. celebrating religious holidays;  

e. conditions that render attendance impossible or 

hazardous to one's health or safety;  

f. registering to vote or voting, for a period not to exceed 

one day; and  

g. a student whose parent or legal guardian is in military 

service in the U.S. Armed Forces or National Guard, 

and such parent has been called to duty for or is on 

leave from overseas deployment to a combat zone or 

combat support posting will be granted up to five (5) 

days of excused absences per school year to visit with 

his or her parent prior to the parent’s deployment or 

during the parent’s leave.   

Students who are serving as Pages of the Georgia General 
Assembly shall not be counted absent by the school in which 

they are enrolled for days missed from school for this 
purpose.  

Georgia’s Compulsory School Attendance Law §20-2-

690.1 states that more than five (5) unexcused absences 
constitute truancy. The law also states that possible 

consequences for parent(s)/guardian(s) of student’s 
whose unexcused absences exceed five (5) days may 

be: 

• at least a $25 and not more than a $100 fine;   

• up to 30 days of jail time;  

• community service; or  

• any combination of these penalties. 

The school will make a reasonable attempt to contact the 

family each day a student is absent.   

All students 10 years or older by September 1 and all 

parents will be asked to sign an Acknowledgement Form, at 

the end of this handbook, verifying that they have been given 

a copy of, and are aware of these Attendance Procedures. If 

you have questions about the Attendance Procedures, 

contact one of your local building administrators or your 

child’s classroom teacher. 

EARLY DISMISSALS  

Students must have written permission from parents to leave 
the school campus at any time between their arrival at 

school and the time of their normal dismissal from school 
each day or make the request in person. Students will be 

released only to parent(s) or to designees the parent has 
made written provisions for. Early dismissals are 

discouraged and should be limited to cases of emergencies. 

Anyone signing out a student must present a picture ID. 
Please note that the same guidelines used for excused 

absences will be used for early dismissals.  In grades 9-12, a 
maximum of 5 early dismissals per semester may be 

excused by a handwritten note from parent or guardian.   

EDUCATION PROGRAM FOR GIFTED STUDENTS  

Brooks County School system provides a gifted education 
program for students who demonstrate the following 

characteristics: 

• a high degree of intellectual ability  

• outstanding creative ability(ies)  

• an exceptionally high degree of motivation  

• high achievement in specific academic fields. 

A student may be nominated for consideration for gifted 

educational services by teachers, counselors, 
administrators, parents or guardians, peers, themselves or 

other individuals with knowledge of the student’s abilities.  
Services are provided for students in grades K-12.   

 

ENGLISH TO SPEAKERS OF OTHER LANGUAGES 

(ESOL)  

English to Speakers of Other Languages (ESOL) is a state 
funded instructional program for eligible English Learners 
(EL) in grades K-12. Title III, Part A is a federally funded 
program that provides eligible school systems with sub-
grants to support supplemental services for EL. Both ESOL 
and Title III, Part A hold students accountable for progress in 
English language acquisition.  Progress is determined by 
sufficient attainment of English language proficiency 
necessary to exit ESOL services.  
 
The ESOL Program uses evidence-based instruction 
emphasizing social and academic language proficiency in 
reading, writing, speaking, and listening. The instructional 
framework is based on the integration of the WIDA English 
Language Development Standards with the Georgia 
Standards of Excellence (GSE) to support EL students in 
engaging with peers, educators, and the curriculum in 
schools.  For further information, contact the ESOL teacher 
who serves your child’s school or the Director of ESOL/Title 
III, Part A.  

 

EXCUSED ABSENCES  

Any student in grades K-12 who is absent from school for 

any reason must submit a written explanation from their 
parents or legal custodian stating the reason for the 

absence. In grades K-12, a maximum of 3 days per 
semester may be excused by a handwritten note from a 

parent or guardian. Documentation for excuses will be 

maintained until the end of each school year. 

 

EXCESSIVE ABSENCES  

When a student accumulates three (3) absences, excused 

and/or unexcused, the parent may be required to produce a 
physician or physician's designee statement.  
 
FOSTER CARE STUDENT ATTENDANCE  

A student who is in a foster home or otherwise in the foster 

care system under the Division of Family and Children  
Services of the Department of Human Services who attends 

court proceedings relating to the student’s foster care, shall 
be credited as present by the school and shall not be 

counted as an absence, either excused or unexcused, for  
any day, portion of a day or days missed from school. 
 

GENERAL ATTENDANCE RULES  

Any student who is tardy or who must leave school prior to 

regular dismissal time MUST check in and/or out with the 
attendance office secretary. Otherwise, the student will be 

considered truant.  

A student who has been absent from school must present 

written documentation for the absence within 48 hours. 

Disciplinary actions for excessive absences, unexcused 

absences, tardiness and truancies are outlined in local board 

of education policy regulations JCDA-R Student Code of 

Behavior. A student's record is cumulative and is based on a 

complete school year.  
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At the elementary and middle school levels, a student 

will be marked absent for one-half day if the student is 
out-of-school for more than 1.5 hours but less than 4 

hours; a student will be marked absent for a whole day if 
the student is out-of-school for more than 4 hours. At 

the high school, a student who misses more than 30 
minutes of a class will be marked absent for that class 

period. Period attendance will be taken daily by all 

teachers and for all classes to ensure students are 
present 90% of the school term.   
 

PROMOTION AND RETENTION 
The Brooks County Board of Education adopts this policy in 
accordance with O.C.G.A.20-282 through 20-2-285 (Georgia 
Academic Placement or Promotion Policy) that bases the 
placement or promotion of a student into a grade, class or 
program on an assessment of the academic achievement of 
the student and a determination of the education setting in 
which is most likely to receive instruction and other services 
needed in order to succeed and progress to the next higher 
level of academic achievement. 
The Board shall require all schools governed by its authority 

to abide by the State Board of Education Rule 160-4-2-.11, 
which specifies how the state-adopted assessments 

administered in grades 3,5, and 8 will be used in making 
promotion, placement, and retention decisions for students. 

SCHOOL NUTRITION PROGRAM 
“Nutrition, Education, and Wellness…. Impacting Each Child 

for Life” is the motto for the Brooks County School Nutrition 

Program.  To master classroom learning and skills, students 

must have a healthy body and mind.  As school nutrition 

professionals, we consider our role in creating and serving 

our students healthy meals a top priority. School Dining Halls 

are learning laboratories where students find a selection of 

healthy foods each day and are encouraged to develop 

healthy eating habits that will impact them for life.  

Under the USDA and the Georgia Department of Education 

School Nutrition Program, the Brooks County School System 

will continue to participate in (CEP) Community Eligibility 

Provision for the School Year 2022-2025. Breakfast and 

lunch will be served to ALL enrolled students at No Cost. 

 

USDA regulations prohibit the sale of non-nutritional foods 

and carbonated beverages during meal times in the cafeteria 

at all school levels. With this in mind and in order to 

encourage better nutrition and develop healthy eating habits, 

students or their parents are not allowed to bring food to 

school from outside restaurants until the last lunch period is 

over. Of course, lunches sent with students when they come 

to school in the morning in lunch boxes, pails or plain bags 

are allowed.    

 

Students may purchase an extra meal. The cost of breakfast 

is $2.75 and lunch is $3.75. A la carte items may be 

purchased and the availability will vary at each school.  The 

cost of extra meals and a la carte items cannot be charged.  

Adult breakfast meals are $2.75 and adult lunch meals are 

$3.75.  Visitor breakfast meals are $2.75 and visitor lunch 

meals are $3.75. 

 

PARENT ENGAGEMENT 
The Brooks County School System welcomes and 
encourages parents to be a partner in their child’s education. 
Resources to help your child academically succeed are 
available at each school for check-out during the school day 
(8:00 am-3:00 pm).  Please contact the Parent Involvement 
Coordinator in your child’s school for more information. Each 
school has a Parent Engagement Plan and Student Parent 

Compact.  Copies of these documents can be found on the 
school’s webpage.  

TARDINESS TO SCHOOL  

Please make certain that every student is in attendance, 

every day, all day long. When this is not possible, notes and 

documentation must be sent to the school immediately to 

avoid accumulating unlawful absences and tardies resulting 

in court and legal involvement. Each school’s rules regarding 

tardies will be enforced accordingly. 

 

(Grades K-5) 

Instruction begins promptly at 7:55 a.m.  Students are 

considered late after 7:55 a.m. arrival. If your child 

arrives late to school, a parent or guardian must bring 

the student into the building for check-in.  

If a student is tardy more than four times during any nine-

week period, he/she may be given recess detention so that 

he/she can make up for class work missed due to tardiness.  

(If tardiness is due to late arrival of a bus, students riding 

that bus will not be counted tardy for the day.) Additionally, 

student information will be referred to a truancy officer to 

contact parent(s) regarding tardiness.  

(Grades 6-12) 

Instruction begins at 8:00 a.m. If a student arrives after 7:55 

(6-8) 7:50 (9-12) a.m., he/she must sign in at the school 

office and bring a written excuse stating the reason for the 

tardiness (oversleeping, missing the bus are unexcused 

tardies).     

 
TARDINESS TO CLASS  

(Grades 6-12) 

All students should report to class on time. All students 

should be inside their classroom by the time the tardy bell 

has finished sounding. This includes 1st period and 
advisement (9-12).  All cases of unexcused tardiness should 

be considered discipline problems. Students who arrive at 
school after 7:52 am are considered tardy. Students who 

arrive to class after the tardy bell rings must report to the 

front office to receive a tardy pass. Teachers are not to allow 
students into the classroom without a tardy pass  

Each Subsequent 4th Tardy will result in 1 Day in the 
Behavior Resource Room. 

REQUIREMENTS/TIME LIMITS FOR STUDENT EXCUSES  

Excuses for student absences will be furnished to the school 
in writing and will be evaluated by the principal or a designee 

to determine if the absence is excused or unexcused. Parent 
notes excusing student absences should contain the 

student’s name, reason for absence, date(s) of the absence, 
and the parent’s/guardian’s signature. 

UNEXCUSED ABSENCES  

Students under the age of 16 accumulating more than five 
(5) unexcused absences (excluding suspensions) will be 

referred to the Department of Juvenile Justice and/or the 
Department of Family and Children Services as deemed 

appropriate by the Truancy Officer and/or School Social 

Worker.  
 
VOLUNTEER PROCEDURES  
A volunteer is an unsalaried person authorized by the school 
to perform volunteer services for the school district. A 
volunteer shall serve in such capacity without compensation 
or employee benefits. All volunteers serve at the discretion 
of the School Administrator without any expressed or implied 
privileges and may be released from volunteering if so, 
deemed by the School Administrator or designee. 
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Requirements of volunteers before they are allowed to 

interact with students:  

● Complete the Volunteer Application Form and return it 

to the desired volunteering school.  

● Applicants must pass a background check before 

volunteering. 

 
Section III: Student Support Services 

COUNSELING  

School Counselors provide students with a variety of 

services: 

 

ELEMENTARY/MIDDLE SCHOOL  

Counseling personal concerns * Information giving * 

Academic advisement * Classroom counseling * Group 

counseling 

HIGH SCHOOL  

Counseling personal concerns * Information giving * 

Academic advisement * Interpretation of test results * Career 

or college guidance * Financial aid and scholarship 

information. 

SCHOOL SOCIAL WORK 

School Social work services include the communication and 
collaboration with students, families and staff to assist in 
providing services that positively influence a students 
education. 

APEX THERAPY 

Apex prioritizes addressing the need for intensive 
intervention for students identified as living with mental 
health concerns. 

HOMELESS EDUCATIONAL SERVICES 

The McKinney Vento Homeless Assistance Act says, if you:   

● live in a shelter  
● live in a motel, hotel, campground, car or abandoned 

building  
● share the housing of other persons due to loss of 

housing, lack of housing or economic hardship 
● live on the street  

● have run away from home or been asked to leave your home  

● do not have permanent address  
● are awaiting foster care placement  

Then you have the right to: 

● immediately enroll in and attend school without having 
health or school records with you  

● remain in your current school or school of origin, even if 
you move out of the attendance zone  

● receive transportation to and from the school of origin  
● qualify for free or reduced lunch  

● participate in school activities for which you are eligible   

● to resolve disputes that arise during the enrollment 
process. 

To read the law in its entirety, you may visit: 
www.naechy.org/mckinney.html 

For questions regarding the education of homeless 
students, you may contact: 

Student Services 
229-588-2340 ext. 3004 

 

HOSPITAL/HOMEBOUND SERVICES  

Hospital/Homebound (HHB) services are designed to 

provide continuity of educational services between the 

classroom and home or hospital for students in Georgia 

public schools whose medical needs, either physical or 

psychiatric, do not allow them to attend school for a limited 

period of time.  

Eligibility for HHB service includes the following criteria: 
1. The student must be enrolled in the public school 

system in which he or she is requesting this service. 

Private or home school students are NOT eligible for 

HHB services from a Georgia public school.   

  

2. The student must have a medical and/or psychiatric 

condition that is documented by a physician licensed by 

the State of Georgia. Only a psychiatrist can submit a 

medical request form for an emotional or psychiatric 

disorder.  

  

3. The student must be anticipated to be absent from 

school for a minimum of ten consecutive school days or 

for intermittent periods of time anticipated to exceed ten 

school days during the school year.   

For further information regarding hospital/homebound 
services, parents may contact the Guidance Counselor 
at each school. 
 

MIGRANT EDUCATION  

Brooks County School System provides Migrant Education 
Services to qualifying students with limited or interrupted 
formal education resulting from a migratory move.  The 
Migrant Education Program (MEP) is federally funded 
through Title I, Part C, a program that provides eligible 
school systems with sub-grants to support services for 
qualifying migrant children.  Services encompass meeting 
the needs of the whole child to support academic, social, 
emotional, physical, and cognitive growth.  Priority for 
service is given to migratory children who have made a 
qualifying move within one year and are at risk of not 
meeting academic standards.  For further information, 
contact the Migrant Student Service Provider who serves 
your child’s school or the Director of MEP/Title I, Part C.  
 
OBTAINING/MAINTAINING A VALID GEORGIA WORK 
PERMIT  
Current State Law (§ 39-2-11) requires that all minors who 
have not reached their 16th birthday who are seeking 
employment must obtain a work permit. (Officially called an 
“Employment Certificate for Minors Under Age 18”) from 
their school system regarding the student’s current 
enrollment status. The request for the affidavit must be made 
by the student.  While this permit does not require 
documentation of good attendance, it purposely imposes set 
limits on daily work hours and the amount of weekly work 
hours in an attempt to promote good school attendance and 
student achievement.  Work permits may be obtained from 
the Office of the Superintendent located at 1081 Barwick 
Road, Quitman, Georgia. 
 
OBTAINING/MAINTAINING A VALID GEORGIA DRIVER’S 
LICENSE OR LEARNER’S PERMIT  
The Teenage Driver Responsibility Act of 1997 requires that 

a student attempting to secure a Georgia Driver’s License or 

Learner’s Permit must obtain a signed affidavit from their 

school regarding the student’s current enrollment status. 

Students should also realize that their failure to maintain 

compliance will result in the school’s reporting of that status 

and the subsequent loss of their Georgia Driver’s License or 

Learner’s Permit. Schools shall have three (3) working days 

http://www.naechy.org/mckinney.html
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to complete a Certificate of Attendance after a request has 

been received.  

SAFE AND DRUG FREE SCHOOLS   
The Georgia Department of Education (GaDOE) is a national 

leader in the collection and analysis of school climate data 

through the implementation of its annual Georgia Student 

Health Survey 2.0 (GSHS 2.0).  The GSHS 2.0 is an 

anonymous, statewide survey instrument developed by 

many divisions within the GaDOE including the Assessment 

and Accountability Division and in collaboration with the 

Georgia Department of Public Health and Georgia State 

University.  The GSHS 2.0 identifies safety and health issues 

that have a negative impact on student achievement and 

school climate.  

SEX AND AIDS EDUCATION (GRADES 6-12)  

Since AIDS was first recognized in 1981, it has reached 

epidemic proportions – more than 100,000 deaths were 

reported through 1990.  Every day 8,219 teenagers are 

infected with a sexually transmitted disease. The number of 

cases of AIDS among teenagers doubles every fourteen (14) 

months.  Because of the severity of this problem, the 

Georgia Department of Education has mandated that sex 

education and AIDS education is a part of the 

comprehensive health program.  As part of the school’s 

health curriculum, a segment on sex education and AIDS will 

be presented to students (Grades 6-12).  An abstinence-

only curriculum that has been recommended by the sex 

education review committee and approved by the Brooks 

County Board of Education will be used for this course of 

study.  

Among the age-appropriate topics to be taught are 
adolescent growth and development, anatomy and 

physiology, mental and physical changes during puberty, 
sexually transmitted diseases, the importance of the family, 

high moral values with an emphasis on abstinence, the 

danger of poor decision making, and self-awareness.  This 
course will help your child understand the emotional, 

psychological, and physical changes that he/she will 
experience.  

Students are encouraged to share information with their 
parents or guardians.  Any parents who wish to preview the 
curriculum may do so by contacting your child’s school.  
Please notify your child’s school in writing if you do 
NOT want your child to participate in this training 
session. 

 

SPORTS EQUITY  
The Brooks County School System does not discriminate on 

the basis of gender in its athletic programs. Inquiries or 

complaints concerning sports equity in this school system 

may be submitted to the sports equity coordinator.  

BROOKS COUNTY SCHOOLS TELEHEALTH 
School-Based Healthcare Clinics 

School-Based Health Clinics in each school are open to 
provide as its primary focus quality and accessible health care 
to the children and staff of Brooks County Schools. 
 
The following services are offered in the school-based clinic: 
● Care for acute illnesses (i.e., sore throat, earache, 

colds, rashes, eye infections) 
● Minor injuries (i.e., scrapes and muscle strains) 
● Management and ongoing care of existing medical 

conditions (i.e., asthma, sickle cell) 
● Monthly medication management/medication 

maintenance 

● Professional counseling in regard to nutrition and 
personal hygiene 

 
To enroll with Brooks County Schools TeleHealth: 
● Contact the school nurse or the Director of Student 

Services at 229-588-2340 ext. 3004 
● Fill out the health questionnaire and consent forms. 
● Give a copy of your photo ID and your child’s insurance 

card to the School Nurse. Brooks County Schools 
TeleHealth is open Monday-Friday, during school hours.  

Parents/guardians are strongly encouraged to be present 
when a child is being treated. If a parent/guardian cannot be 
present, the child will still be treated upon parental verbal 
consent. Someone from the clinic will make contact with the 
parent/guardian to inform them of the outcome. 
Parents/guardians are expected to follow up with the School 
Nurse with any questions about the child’s appointment. 
 
For more information, contact one of the school nurses or Dr. 
Tammie Patterson at 229-588-2340 ext. 3004. 

Section IV: Student Transportation 

We look forward to transporting your child this school year.  
To ensure that your child will have a safe riding experience 
this year, we ask that you review the safe riding instructions 
with your child now and periodically during the school year. 
 
DISRUPTIONS AND UNLAWFUL BEHAVIOR  

• Georgia Code § 20-2-1181 states it is unlawful for a 

person to disrupt or interfere with the operation of a 

school bus or designated bus stop. Any person 

violating this Code is guilty of a misdemeanor of a “high 

and aggravated nature.”  

• Georgia Codes § 16-5-20, §16-5-23 and § 16-5-23.1 

further protect school employees on buses and/or at   

school bus stops against behavior legally defined as 

“simple assault” and “simple battery,” stating that 

people found guilty of violating these codes will be 

punished for misdemeanors of a “high and aggravated 

nature.”  

  

SAFETY RULES  
Safe riding begins before your child ever leaves the house or 

arrives at the designated bus stop.  In order to keep your 

child safe, your child needs to arrive at the bus stop five 

minutes before the scheduled pick up time, not before.  

These few minutes allow your child to arrive at the bus stop 

without the need to hurry.  

While Waiting for the Bus:  

● Take the shortest, safest route to the bus stop.  

● Be at the bus stop five minutes before time for the bus 

to arrive.  

● Walk on the left shoulder of the road facing traffic 

unless there are sidewalks.  

● Wait a safe distance from the road, but be prepared to 

quickly board the bus.  

● Respect the property of other people.  

● Refrain from pushing, fighting, or any other unsafe 

activity at the bus stop!  

● Report disturbances immediately to school personnel.  

● Students should wait 12 feet away from the roadway at 

their designated stop.  There should be no horse 

playing, pushing or shoving while coming to the bus 

stop or while at the bus stop.  

While Loading the Bus at the Designated Stop (same 

side of road)  

Students must wait for the bus to come to a complete stop, 

wait for the entrance door to open and look to be sure the 
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red stop lights are flashing before ever approaching the bus 

to load.  When more than one student loads at the same 

stop, they must line up in a single file line prior to the bus 

arriving.    

While Loading the Bus at the Designated Stop (opposite 

side of road)  

When a student has to cross the road to board the bus, they 

must stand on their side 12 feet from the roadway.  Students 

must wait for the bus to come to a complete stop, wait for the 

entrance door to open and look to be sure the red stop lights 

are flashing before ever approaching the bus to load.  

Students must wait for the driver to give a verbal or physical 

sign that it is ok to cross the road.  Even after all of the 

above, students must quickly look both ways to be sure the 

road is still clear and all other vehicles have stopped.  

While on the Bus:  

Once students board the bus, the driver is in complete 

charge of the safety of your child.  Students must follow the 

Bus Regulations listed below as well as the classroom rules 

to insure a safe ride, whether it is from home to school or 

back home or any school-sponsored trips.   

● Sit in your assigned seat. (The driver may assign 

seats)  

● Be Courteous  

● No Profanity  

● No excessive noise  

● No Talking at Railroad Crossings  

● Do not eat or drink on the bus  

● Keep the bus clean.  Do not throw any items on the floor.  

● No Violence. (Fighting, pushing, shoving, etc.)  

● Remain seated at all times  

● No smoking.  

● Keep hands and head inside the bus at all times  

● Do not destroy property  

● Do not use a cell phone or any electronic devices.  

● For your own safety, do not distract the driver through 

any type of misbehavior.  
 

While Unloading the Bus at the Designated Stop  

Students should unload the bus in single file from front to 

rear with no pushing, shoving or horse playing.  Students 

should use the handrail as they depart the bus until both feet 

are on the ground.  Students should exit the bus and clear 

the roadway and continue to move until they are safely away 

from the bus.  Students, who live on the opposite side of the 

road, must cross in front of the bus while the bus is at their 

stop.  When a student must cross the road, they should stop 

at the front of the bus and look at their driver for a hand 

signal before continuing to cross.  When all is clear, students 

should clear the roadway as quickly as possible.  Students 

should go directly home and never return to the bus for any 

reason.  Please instruct your child to never retrieve an item 

that is dropped and goes under the bus.  Students who have 

permission from parents to check their mailbox that lives on 

the same side of the road as their mail box must clear the 

roadway and wait for the bus to depart and traffic to clear 

before returning to the roadway to the mailbox.  If your child 

lives on the opposite side of the road from their mailbox, they 

must cross over to their side of the road while the bus is at 

their designated stop.  
 

Railroad Crossing  
History has shown that more lives are lost in school buses at 
railroad crossings than at any other location.  Every time a 
school bus and a train collide; the train wins!  This is why it is 
so important for the driver to have their full attention on the 
railroad crossing.  There is no other time when a driver’s 

distraction can cost the loss of so many lives.  Please 
reinforce with your child the importance of being “Silent at 
All Railroad Crossings!”  
 

Bus Evacuation  
Due to the unforeseen circumstances beyond the bus 
driver’s control, your child may have to evacuate a bus at 
some time during the year.  The decision to evacuate may 
be solely because we have the best interest of the students 
in mind.  When evacuating a bus is necessary, students are 
placed in a safer location while waiting for assistance.  
 
When any type of evacuation occurs, students must follow 
the instruction of the driver to safely unload and to relocate 
in a safe location away from the hazard.  We ask for you to 
periodically remind your child to stay calm whenever it is 
necessary to unload from one bus to another for any reason 
and to always use their “While Loading and Unloading the 
Bus” directions found above. 
 

Section V: General Elementary Procedures 
and Regulations 
 
North Brooks Elementary 
Nurturing Brilliance in Every Student!  
 
Quitman Elementary 
Quality Education Starts here! 
 
ELEMENTARY SCHOOL HOURS 
NBES 7:55 am to 2:45 pm 
QES 7:55 am to 2:50 pm 
CAR RIDERS  
Students should not be dropped off before 7:30 a.m. 
Students should be dropped off prior to 7:55 a.m.  After 7:55 
a.m., a guardian must walk the student up and check the 
student in.  
NBES - Car riders dismissed at 2:45 pm. and must be 
picked up by 3:10 p.m. 
QES - Car riders dismissed at 2:50 pm. and must be picked 
up by 3:15 p.m. 
 

ATTENDANCE  
(Ref. Board Policy JBD)  

Students will be counted absent if they arrive at 11:30 or 
after.  Students will be given the opportunity to make up 
work missed during an excused absence within 3 school 
days. Upon returning to school, students must bring a note 
from their parents explaining the reason for the absence.   
Absences not explained by a note will be counted as 
unexcused. 
 

The school will: 
Report students whose attendance is irregular to the 
attendance office. 
 

ACADEMIC ACHIEVEMENT   

The student must pass all core subjects with an “M” in 

kindergarten and a minimum of 70% in grades 1-8.  Core 

subjects are Language Arts/Reading, Mathematics, Science 

and Social Studies.  (All subjects; however, are considered 

for promotion.)  

***Consideration of State-adopted Standardized Test must 

be given for advancement. 

HONOR ROLL  

Honor roll will be in effect for grades 4-5.  A student must be 

on or above grade level in all subjects, and have not less 

than a “B” in any subject (Board Policy IHD).    

A HONOR ROLL:   Overall, average 90 or above in all 

academic areas including exploratory/connection classes.  

A/B HONOR ROLL:  Overall, average 80 or above in all 

academic areas including exploratory/connection classes.  
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BRINGING ITEMS TO SCHOOL  

Students should not bring toys, games, etc. to school.  Items 

not permitted at school:  Radios, cameras, tape recorders, 

CD players, video games, and trading cards, (other items 

that may be deemed inappropriate by teachers or 

administrators).  Inappropriate items will be confiscated.  

Parents or guardians must come to the school to reclaim the 

items within two (2) weeks.  (If a student repeatedly 

disregards this rule, prohibited items may be confiscated 

immediately.) 

EARLY DISMISSAL  

A student will be counted absent from school if he/she 

leaves at or before 11:30. If it becomes necessary for a 

student to leave school early, parents or guardians must 

send a note stating the reason for the early dismissal, the 

time that the child will be picked up, and by whom.  A picture 

ID will be required of any person who comes to sign the 

student out.  No early dismissals (sign-outs) will be 

allowed after 2:30.  

Phone calls for early dismissals or bus changes will not be 

accepted.  All requests must be submitted prior to 2:00 p.m. 

in writing.  The office may call for verification of the requests. 

FIELD TRIPS  

Official field trip forms must be completed, signed and 
returned to the student’s teacher before the date of the 

planned trip.  Notes and telephone calls from parents on the 
morning of the trip will not be accepted as a form of permission 

to attend a field trip.  Students with chronic behavior problems 

may be denied the opportunity to participate in field trips. No 
money will be refunded if a trip is denied due to behavior.    

 

GRADING SCALE  

KINDERGARTEN  

M – Student meets the standard  

P - Student is making progress   

N – Not yet demonstrated 

 

GRADES 1-5 

A – Excellent (90-100)  

B - Good (80-89)  

C - Fair (70-79)  

F - Failing (0-69) 

Any grade below 70 is failing  

READING LEVELS FOR STUDENTS 

Kindergarten = Level C 
1st Grade = Level I 
2nd Grade = Level L 
3rd Grade = Level O 
4th Grade = Level R 
5th Grade = Level U 
3rd - 670 Lexile  
4th - 840 Lexile 
5th - 920 Lexile 
 
HOMEWORK POLICY  
The homework assignments vary with each grade level.  In 

all grade levels there will be work assigned that parents are 

expected to help with, i.e. addition and multiplication facts, 

spelling words, writing assignments, etc.  Homework is an 

extension of daily classroom work.   For additional success, 

each parent or guardian will need to support this policy and 

provide a time and place for his/her child to work and study.  

Turning in the assignments on time and keeping up with 

missed assignments will benefit your child.  Developing good 

study habits at a young age will be a tremendous asset for 

your child.  Please talk to your child’s teacher to get specific 

information that may be pertinent to your child’s work.  

HOMEWORK  
Students will be given homework.  There are several 

reasons for this work:  

● To provide extra practice on learned skills  

● To provide further learning in areas covered in the 

classroom.  

● To provide an opportunity for students to learn good work 

habits  

● To provide opportunity for growth in responsibility  

● To provide parents/guardians with an opportunity to see 

what the student is studying and how well he/she is doing.  

We think learning is important and should be continued after 

school hours.  Homework should be viewed as a way of 

encouraging and extending learning. In addition to 

homework, students should read at least 20 minutes every 

night. 

LOST AND FOUND  

Articles found around the school and grounds should be 

turned in to the school office.  The principal may announce 

that these articles are lost, or the student may inquire at the 

office and claim the article by identifying it.  

LUNCHROOM RULES  

Fifteen (15) minutes silent eating-time; 15 minutes quiet 

talking time.  

● Eat only your own food. No trading. 

● Raise your hand if you need help. 

● Use positive, helpful words only. 

● Use voices that can only be heard at your own table. 

● Eat with appropriate table manners.  

● Walk throughout the cafeteria so that you will not fall.   

If you plan to eat with your child, please notify the front office 

by 9:00 a.m. so that extra food can be prepared. Students 

will not be allowed to have outside food brought in during 

lunch.  Parents who visit at lunch time will only eat with 

his/her child.  Remember to bring your driver’s license (or 

some form of picture identification) and stop by the 

front office for a visitor’s pass before going to the 

lunchroom  

MEDIA CENTER  
The media center is open from 7:45 a.m. to 3:00 p.m. daily.  

Please help us develop good library habits for our children 

by encouraging them to take good care of books and return 

them on time.  Our collection of books serves our school 

much better when everyone is considerate of the needs of 

others and returns materials promptly and in good condition. 

No fines will be collected for overdue books, but money will 

be collected for lost or damaged books.  No more books may 

be checked out until the charges are paid.  When children 

have to be out of school for a period of time because of 

illness, parents are welcome to come and check out books 

for them to read during this time.  

OUTSTANDING OBLIGATIONS  
Any student, who owes for textbooks, library books, lunch 

money, or any other outstanding debt, will not receive a 

report card at the end of the year.  Students will not be 

issued textbooks nor check out any library books until all 

obligations are paid.  
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PARTIES       

Any questions concerning parties should be directed to the 

office.  Delivery of balloons or flowers to students is 

prohibited. No parties earlier than 2:15 p.m. 

PHYSICAL ACTIVITY  

If a student’s participation in physical activities is prohibited 

because of a physical disability, please provide the school 

with a written doctor’s excuse.  If a student should be 

excused from physical activity for a short-term basis 

because of a temporary illness, the parent should send a 

written note.  

SCHOOL CAMPUS AFTER HOURS  
Students are to leave the school campus immediately after 

school is dismissed unless otherwise informed.   

Students should stay off the campus unless they are to 

participate in school-sponsored events.   

Unsupervised children on campus may be suspected of any 

destruction of school property that occurs.  

TELEPHONE  
Use of the school telephone by students is limited to 

emergency calls and school business.  Calls for permission 

to attend parties and ride buses with friends, etc. will not be 

permitted. However, students may use their cell phones to 

contact individuals upon administrative permission. 

Section VI: General Middle School 

Procedures and Regulations 
 

ACADEMIC INFORMATION  

 

Middle School Hours 

8:00 a.m. – 2:45 p.m.  

 

ATTENDANCE   

Period Attendance will be taken daily by all teachers and for 

all classes, to ensure students are present during the school 

term. 

 

ACADEMIC TEACHING TEAMS  

Every student attending Brooks County Middle School will be 

assigned to an academic team.  Each team will consist of 

teachers who will teach the five academic areas – math, 

reading, writing, science, and social studies.  . With the 

flexibility allowed by the middle school concept, teachers will 

have the opportunity to group students throughout the year 

as necessary to meet the needs of the students on their 

team.    

ACCIDENTS AT SCHOOL  

Should a student injure himself during the school day, at a 

school function, or on a school bus, he must notify the 

person in charge. The office will be notified if medical 

attention is needed.  The person in charge will complete a 

school accident report before leaving campus that day.   

Parents/guardians should make sure that the school has up-

to-date medical information on each child, including an 

emergency contact (name and number) that can be reached 

if the school is unable to contact the parent/guardian in the 

event of a medical emergency.  

ASSEMBLIES  

At all times the student’s behavior should be refined and 

courteous.  An indication of the cultural level of the school is 

the conduct of its student body at an assembly.  Whether 

guests are present or not, each student is personally 

responsible for the impression made by the school as a 

whole.  Unacceptable conduct would include, but not limited 

to, whistling, uncalled-for-clapping, boisterousness, and 

talking during a program.  

 

BCMS TORCH ACADEMY 

Talent Outreach through Rigor, Challenge, and High 

Expectations 

 

PURPOSE STATEMENT: Educating Advanced Learners 

through Challenging Content, Critical Thinking, and 

Creativity 

TORCH will provide instruction to sixth, seventh, and eighth 

grade students on the Brooks County Middle School 

campus. Classes and content offered through TORCH will 

meet and exceed the content mandated by the state’s 

Georgia Standards of Excellence (GSE).    

 

Admission to TORCH is by application, scholastic ability, 

and/or teacher recommendation. 

 

CAR RIDERS 

Students should not be dropped off before 7:30 a.m. Car 

riders can be picked up starting at 2:55 p.m.  and must be 

picked up before 3:05 pm. Students will not be supervised 

before 7:30 a.m. and after 3:15 p.m. On early release days, 

students must be picked up within 30 minutes of dismissal 

time. 

CELL PHONES/ELECTRONIC DEVICES 

Students are not allowed to use a cell phone/or an electronic 

device during the school day unless specifically directed by a 

teacher for instructional purposes.  Violations will be subject 

to teacher and school rules. 

Brooks County Schools is not responsible for the theft, loss, 

or damage to a cell phone/electronic device brought onto its 

property or during school sponsored activities. 

 

CONNECTIONS CLASSES  

An integral part of the middle school concept, 

connections\exploratory classes offer students the 

opportunity to try a variety of different classes before 

entering high school. Brooks County Middle School offers to 

each grade level the opportunity to take classes in Business 

and Computer Science, Agriculture, Chorus/Band, Spanish, 

PE/Health and Technology. Connections classes last for a 

semester, which is approximately 18 weeks. 

 

Students are encouraged to join the band if they have an 

interest in playing a musical instrument. Band is a year-long 

commitment, and the health requirements are taught during 

band class. Students cannot withdraw from band until the 

end of a grading period. 

 

EARLY DISMISSAL 

A student will be counted absent from school if he/she 

leaves at or before 11:30. If it becomes necessary for a 

student to leave school early, parents or guardians must 

send a note stating the reason for the early dismissal, the 

time that the child will be picked up, and by whom. A picture 

ID will be required of any person who comes to sign the 

student out. No early dismissals (sign-outs) will be 

allowed after 2:15. 

 

Phone calls for early dismissals or bus changes will not be 

accepted. All requests must be submitted prior to 2:00 p.m. 

in writing. The office may call for verification of the requests. 
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*Please be informed that a student who has received an 

early dismissal will not be a candidate for perfect 

attendance. 

 

Late Arrivals (Unexcused Tardy Procedures) 

Parents are required to come in upon arrival and sign 

students in at the office for all tardies.   

● 1-3 tardies – Conference/warning.  

● 4-6 tardies – Lunch detention.  

● 7-8 tardies – Lunch detention and loss of privilege 

including athletic & social participation.  

● 10 tardies – Parent contact and administrator 

consequences, up to and including possible ISS.  

● 12 tardies and beyond – Student is ineligible for annual 

perfect attendance award, disciplinary actions could be 

assigned by administration (i.e. ISS, after school 

detention, silent lunch, etc. at the principal’s discretion) 

and/or possible involvement of the school social 

worker.   

 

GRADING SYSTEM  

Brooks County Middle School uses the following grading 

system:    

90 - 100 = A  

80 - 89 = B  

70 - 79 = C  

69 and below = F  

Any grade below seventy (70) is failing.  

 

HONOR ROLL  

Honor roll will be in effect for grades 6-8.  A student must be 

on or above grade level in all subjects, and have not less 

than a “B” in any subject (Board Policy IHD).    

A HONOR ROLL:   Overall, average 90 or above in all 

academic areas including exploratory/connection classes.  

A/B HONOR ROLL:  Overall, average 80 or above in all 

academic areas including exploratory/connection classes.  

HALL PASSES  

Students are required to have hall passes. These passes 

may be used as restroom passes, trips to the nurse, etc. If 

the student has a condition that requires multiple restroom 

trips, they must have a doctor’s excuse on file in the office.  

 

ELIGIBILITY FOR ATHLETICS/ EXTRACURRICULAR 

ACTIVITIES  

For a student in grades 6 - 8 to be involved in competitive 

interscholastic activities (any school-sponsored program 

involving competition between individuals or groups 

representing two or more schools, and cheerleading), he/she 

must pass 2 or more academic subjects in the semester 

immediately preceding participation.  A student not meeting 

this requirement will be ineligible for the grading period and 

will remain ineligible until he/she is passing 2 or more 

academic subjects in the grading period.  

All students who participate in competitive interscholastic 

athletics and cheerleading must have an annual physical 

examination prior to participation in any tryout, practice or 

conditioning, whichever comes first.  The physical 

examination form shall include the date (month, day, year) 

the exam was performed, the student’s name and 

physician’s signature (Doctor of Medicine, or Doctor of 

Osteopathy).   

FIELD TRIPS  

Throughout the year, field trips and other activities are 

planned to enhance classroom instruction. The Principal, 

Superintendent, and\or the Board of Education approve all 

field trips and activities.  

• Students are given information concerning field trips 

and activities. Participation will be denied for the 

following reasons:  

• Failure to provide parental permission and necessary 

documentation  

• Poor school attendance/ discipline of insubordination 
• Improper dress according to prescribed itinerary 
 

FOOD SERVICE  

Brooks County Middle School operates a cafeteria with well-

planned menus.  Students should be very courteous and 

cooperative during the lunch period. Misconduct in the  

cafeteria or during the lunch period will not be tolerated.  All 

students must go to the cafeteria with their classes, whether 

they choose to eat or not. Each student is responsible for 

cleaning up his/her own mess and leaving the area clean. 

Students are not to have soft drinks or cups/glasses from 

home.  

 

FOOD, FLOWERS AND GIFTS  

Clear water bottles and/or clear drinking containers are 

allowed and are subject to inspection. The delivery of food, 

flowers and gifts for students is not permitted.    

MAKE-UP WORK  

Students will be allowed to make up work for any absence 

within specified time limits.  Make up work policies will be 

included on individual class syllabi and consistent with 

program areas.  

MEDIA CENTER  

BCMS has a fully equipped media center with various print 

and non-print media.  Hours of operation are 7:30 a.m. until 

2:45 p.m.  Students may use the media center with passes 

from teachers during school, with their class, or immediately 

before or after school each day.  Students are expected to 

exhibit quiet and courteous behavior when using the media 

center and to return materials to the appropriate area when 

finished using them. Books and other materials should be 

returned when due.  Overdue, lost, or damaged books may 

have fines assessed.  Students with overdue or lost books 

may be denied loan privileges, and report cards will not be 

issued until overdue or lost fees are cleared.  

MONEY  

Other than for lunch or school-related activities, students are 

asked NOT to bring money to school.  Brooks County Middle 

School will not be liable for stolen goods or money; 

therefore, students are urged to be extremely careful with 

purses, watches, rings, and other valuables.  Parents will be 

notified ahead of time if money is needed for a school 

activity. 

 

OUTSTANDING OBLIGATIONS  

Students, who owe for a textbook, a library book, lunch 

money, or any other outstanding debt, will not receive a 

report card at the end of the year. Students will not be issued 

any textbooks nor check out any books from the media 

center until these obligations are paid. 
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PERFECT ATTENDANCE POLICY 

At Brooks County Middle School, it is our belief that perfect 

attendance includes, not only presence at school, but 

respect for the daily schedule, as well.  Perfect Attendance 

awards will be given at the end of the academic year to 

students who have met requirements. 

 

REPORT CARDS/ PROGRESS REPORTS  

Students will receive report cards every nine weeks. 

Progress reports are given every 4.5 weeks. Report Cards 

and Progress reports are to be signed by parents and 

returned to the student’s homeroom teacher.  Parents will 

need to pick up the cards at the school during post planning 

or summer hours. 

 

SCHOOL COUNCILS  

School Councils were begun in Georgia public schools to 

promote better communication and foster school 

improvement.  Each Council is composed of seven 

members. Council members serve two year terms.  Parent 

representatives are elected by parents. Two of these parents 

must be business persons.  Teacher representatives are 

elected by teachers.  Business representatives are elected 

according to the School Council By- Laws.  The parent 

representatives must remain in majority.     

 

TARDINESS  

TO SCHOOL: School begins at 8:00 a.m. If a student arrives 

after 8:00 a.m., he/she must sign in at the school office and 

bring a written excuse stating the reason for the tardiness 

(oversleeping, missing the bus are unexcused tardies).     

  

TO CLASS: Students are considered tardy to class if they 

are not in the classroom when the tardy bell rings.   

Students who arrive after the tardy bell are required to have 

a pass from the office or a teacher.  Unexcused tardies will 

result in lunch detention.    

Students are expected to come to class on time and 

bring the required materials to perform in class:  

Only students with doctors’ excuses on file in the guidance 

office will be exempt from participation in PE classes.  
 

TEXTBOOKS  

Students will be provided a textbook for every class requiring 

one.  Books should be covered to help extend their use.  

Students will be responsible for damage or loss of textbooks. 

Students who have outstanding obligations for textbooks will 

not be issued textbooks until the financial obligation is 

satisfied.  

 BROOKS COUNTY MIDDLE SCHOOL 

CLUB INFORMATION 
 

4-H (Not a school-sponsored club)  

Mission: To assist youth in acquiring knowledge, developing 

life skills and forming attitudes that will enable them to 

become self-directing, productive and contributing citizens.  

Activities: Constructive learning experiences (interests, 

hobbies and group participation), Leadership Opportunities 

(learn how to set priorities through different activities), and 

Service projects for the communities.  
 

ARCHERY CLUB 

The mission of the archery club is to expose any student to 

participate in international target style archery.  This is 

accomplished through safety orientation and hands-on 

experience using the equipment.  Building self-esteem 

through accomplishment, teamwork, and individual skills will 

be a key factor with the intent on creating enough interest for 

the student to find a possible lifelong activity. 

 

BETA CLUB  

Mission: To promote the ideals of academic achievement, 

character, service and leadership among elementary and 

secondary school students.  

Activities: Service to others is one of the most important 

characteristics of Beta Club membership. Opportunities to 

serve are found in every school and community situation. 
 

FUTURE BUSINESS LEADERS OF AMERICA (FBLA)  

Mission: Georgia Future Business Leaders of America 

(FBLA) is a nonprofit student organization committed to 

preparing today’s students for success in business 

leadership.  The FBLA mission is to bring business and 

education together in a positive working relationship through 

innovative leadership and career development programs.    

Goals: Promote competent, Assertive business leadership, 

strengthen confidence of students in themselves and their 

work, create interest in and understanding of individual 

projects to improve home, business and community, 

Facilitate the transition from school to work; Assist students 

in the establishment of career goals, Encourage and practice 

sound financial management, develop character, prepare for 

useful citizenship, and foster patriotism.  

 

FUTURE FARMERS OF AMERICA (FFA)  

Mission: FFA makes a positive difference in the lives of 

students by developing their potential for premier leadership, 

personal growth, and career success through Ag Education.  

Activities: Greenhand Jamboree, Leadership Conference, 

Summer Camp, Forestry Field Day, Tractor Driving Contest, 

Livestock Shows, State Convention, Sunbelt Expo, Ag 

Mechanics Contest, Public Speaking Contest, and Floral 

Design Contest.  

 

MATH CLUB 

The math team competes in several competitions throughout 

the school year.  Math team membership is based on 

student scores on a math test. 
 

STUDENT COUNCIL  

Mission: To serve the students, faculty, and staff of BCMS 

as a governmental body and in an advisory capacity.  

Students will act as advocates for other students and 

promote school spirit.    

Activities:  All homecoming activities (pageant, election, 

parade, game festivities), sale of school spirit items, T-shirt 

(spirit) sales, Candy grams at Valentine’s day, Teacher 

breakfast during pre-planning, Teacher Appreciation, 

Christmas tree and money donation to needy Pre-K families, 

collections for emergency causes, Relay for Life, O.K. day 

for Pre-K, Assist with field days at Middle and elementary 

schools, Act as advocate for students needs and class 

elections.  
 

YEARBOOK:  

Mission: The purpose for this organization is to produce an 

annual yearbook that will be published in the late spring for 

the current school year.  

Activities: Take pictures, sell ads to businesses, and sell 

yearbooks and fundraisers.  

 

TECHNOLOGY STUDENT ASSOCIATION (TSA)  

Mission: The mission of Georgia TSA is to prepare its 

membership to be successful leaders and responsible 

citizens in a technological society through co-curricular 

activities within the technology education program.   
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Section VII: General High School 

Procedures and Regulations 
 

Brooks County High School 

Bring that Hammer… Leave with a Tassel!  

 

AVID (Advanced Via Individual Determination) 

Advancement Via Individual Determination (AVID), is a 
College Readiness System dedicated to preparing students 
for college, career and other postsecondary choices. 
AVID offers a rigorous program of instruction in academic 
"survival skills" and college level readiness skills. The AVID 
program teaches students how to study, read for content, 
take notes, and manage time. Students participate in 
collaborative study groups or tutorials led by tutors who use 
skillful questioning to bring students to a higher level of 
understanding. The AVID elective is open to students who 
have been accepted into the AVID program. An application 
is required and eligibility is determined by AVID criteria. 
Students are encouraged to continue the AVID program 
through high school.  
The AVID approach to teaching and learning is designed to 
close and narrow three proficiency gaps that impact students 
and their learning:  
    • achievement  
    • opportunity  
    • expectations 
More information on AVID can be found at www.avid.org 

 

ADVANCED PLACEMENT (AP) 

Advanced placement (AP) courses are offered in Computer 

Science, Psychology, Biology, Environmental Science, 

Literature, Language, Human Geography, Government, and 

Calculus. These courses are taught at the college level with 

a high level of rigor and are recognized by HOPE. Students 

may earn college credit by taking and passing the AP Exam 

with a 3-5 score in May. An AP contract with commitment to 

this College Board rigorous course is required in order to 

enroll. Two courses in Computer Science will meet the 

college entrance requirement for a world language. A 

Computer Science course may count as a 4th math or 

science course but may only be used in one area and counts 

as a CTAE Pathway course. 

BELL SCHEDULES  

We will use two bell schedules during the year.  Our 

advisement schedule allows us to offer our Teachers as 

Advisors Program to assist students in making sound 

educational and career decisions. All regularly scheduled 

club meetings will take place during the school day. 

 

CELL PHONES  

Cell Phones are allowed in common areas (i.e. cafeteria, 

hallways, exterior of building, etc.).  Any student found using 

a cell phone during the instructional day without permission 

will be subject to consequences outlined in the teacher’s 

behavior policy. In addition, Brooks County schools are not 

responsible for loss or damage of a personal cell phone. 

 

BEHAVIOR RESOURCE ROOM 

The Behavior Resource Room (BRR) is a temporary removal 

from classes by placing students in a designated area.  

Students will be assigned BRR Monday- Friday.  The In-

School Suspension starts at 8:00 a.m. when the student 

arrives at school and will be dismissed at 2:45 p.m.  The 

program will incorporate intervention strategies that teach 

students more appropriate ways to deal with their behaviors.  

Students will be provided time for academic assignments 

which allows them to complete the assignments they are 

missing.  In addition, students will be able to complete Study 

Island lessons as well as an Online Learning Platform. 

Failure to serve BRR will result in OSS. 

CREDIT RECOVERY  

Brooks County High School students will have the 

opportunity to recover credits for academic classes they 

have failed. Credit Recovery will be offered at the high 

school through an Online Learning Platform. Students must 

complete their Credit Recovery course within the semester 

they are registered. Students completing a course that 

requires an End-of-Course test must complete the course 

before the testing window. If he/she has not completed the 

course, he/she will not be eligible to take the test; therefore, 

will not be able to receive credit for the course.    

 

DUAL ENROLLMENT 

The Dual Enrollment (DE) program allows any 9th-12th 

grade student, regardless of residency, to enroll at a 

postsecondary institution to receive dual credit for college 

coursework taken while in high school.  Students can enroll 

in either academic degree level core courses (that will 

transfer to any TCSG or USG college or university) or 

occupational courses/diploma level core courses.  Some 

students may choose to enroll fully into a degree, diploma or 

technical certificate of credit program, or they may choose to 

just take a few courses.  All college coursework taken 

through DE will be fully covered through DE funding, and 

students will not be required to pay out of pocket for tuition, 

college fees, or textbooks.  The only fees students may be 

responsible for are course-specific fees determined by the 

college.  Participating in the new DE program is a great 

incentive for high school students to get ahead on their 

college coursework.    

To be eligible for the DE program, a student must:  

● A student must be enrolled in and physically attending a 
participating eligible public or private high school in 
Georgia or an eligible participating home study program 
in Georgia. 

● A student must be approved by the participating high 
school or home study program at which he or she is 
enrolled, to participate in dual enrollment. BCHS 
students enrolling in Academic Dual Enrollment must 
have a minimum 3.0 Academic GPA. Students enrolling 
in CTAE Dual Enrollment must have a cumulative GPA 
of 2.6. If a student fails a Dual Enrollment course, 
he/she must sit out for a semester before re enrolling.  

● Prior to participating in Dual Enrollment, as part of the 
application process, the student and student’s 
parent/guardian must complete the Student 
Participation Agreement (SPA). 

● A student must have completed the admission process 
and been accepted and approved by the participating 
postsecondary institution. 

● All postsecondary coursework must be completed prior 
to high school graduation or home study completion in 
order to receive Dual Enrollment credit and funding. 

 

DRIVING TO SCHOOL  

Driving a vehicle on Brooks County High School's campus is 

a privilege, not a right.  Brooks County High School students 

who choose to park a vehicle on campus during normal 

school hours must obtain a parking permit by completion of a 

vehicle registration card and presentation of valid driver's 

license. Parking permits must be completely visible from the 

outside of the vehicle and are not transferable from one 

individual to another.   

All students who choose to park a vehicle on campus must 

secure a parking permit no later than the 10th day of enrollment 

http://www.avid.org/
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or upon application including presentation of proper 

documentation (BCHS I.D., driver's license, vehicle registration, 

and proof of insurance). 

Violations of school rules on campus (i.e., reckless 

operations of a vehicle, speeding, loud music, and the like) 

will result in loss of driving and parking privileges.  The 

vehicle driver/owner will be responsible for the use of the 

vehicle while on campus and subsequently for any violation 

of these rules and regulations by persons other than the 

driver/owner if the offense is committed with or in the 

vehicle.  

Students must park in their assigned space in the student 

parking lot.  Upon arrival on school property, students will 

not be allowed to sit in their vehicles, but must exit promptly 

and proceed to the areas designated for students.  In an 

effort to promote responsibility, students will only be allowed 

to go to their vehicles 3 times during the school year.  After 

their 3rd trip, they will not be allowed to return to their vehicle 

for the remainder of the school term.  Students will not be 

allowed to go to their vehicles during the school day without 

being escorted by an administrator or School Resource 

Officer (SRO).  Any violators will be subject to the Student 

Code of Conduct.  

Any vehicles on campus may be searched at any time when 

reasonable or probable cause arises.  

TO EMPHASIZE THE IMPORTANCE OF BEING ON TIME 

TO SCHOOL, REMAINING AT SCHOOL, AND TO 

ENFORCE THE BROOKS COUNTY STUDENT CODE OF 

CONDUCT, THE PRINCIPAL OR DESIGNEE MAY 

SUSPEND THE STUDENT’S PARKING PRIVILEGE FOR A 

DETERMINED AMOUNT OF TIME FOR APPLICABLE 

VIOLATIONS.  THERE WILL BE NO RETURN OF FEES.  

EXTRA-CURRICULAR ACTIVITIES AND CLUBS  

Students are encouraged to take part in these activities 

because participation enhances the high school experience 

and fosters school pride and spirit.  Extracurricular 

participation is subject to the policies of one or more of the 

following: (1) Georgia Department of Education, (2) Georgia 

High School Association, (3) Local Board of Education, and 

(4) Brooks County High School.  

Prior to being released from school for extra–curricular or 

club-sponsored activities, students must be passing the 

class or classes they will miss.  The coach or club sponsor is 

responsible for making sure this rule is followed.  

Beginning with the first progress report, any student failing 

two (2) or more classes will be considered ineligible to 

participate in athletic competitions and/or club related 

activities.  Coaches and Club Sponsors are responsible for 

making sure students and parents are aware of this policy.  

FLOWERS AND GIFTS  

The delivery of flowers and gifts to students is not permitted.  

FOOD SERVICE  

Brooks County High School operates a cafeteria with well-

planned menus.  Students should be very courteous and 

cooperative during their lunch period and any misconduct in 

the cafeteria will not be tolerated.   

Beverages are sold on campus.  All beverages must remain 

in their original container.  The container must be clear and 

resealable.  Students may bring their lunch from home, and 

it is to be consumed in the cafeteria or designated areas.  

 

 

FUNDRAISING  

All fundraising activities by students shall be limited to those 

approved by the Board of Education.  All monies raised by 

students shall be handled through the official financial 

accounting procedures of the school and the expenditures of 

such money shall be made only for the stated purpose of the 

fundraising activities.    

Fundraising activities by organizations or groups which are 

not part of the school program or school system shall not be 

permitted in the schools or on the school grounds during 

school hours.  This includes any non-school activity in which 

contributions are solicited from students.  

GRADING  

GRADE ADJUSTMENT: The Brooks County Board of 

Education recognizes the importance of maintaining the 

integrity of grading and grade record keeping for both the 

school system and the individual student.  

The principal of the school shall follow the procedures as 
established in Administrative Regulations for adjusting 

grades when necessary.    

When changes do not fall within established procedures, 

cases will be reviewed and recommendations made to the 

principal by the System Grade Review Committee. *The time 

limit for grade adjustment is not to exceed one semester (90 

days). *  

GRADING SCALE  

A – 90 – 100  

B – 80 – 89  

C – 70 – 79    

F – Below 70  

 

Grade Level Eligibility 
11th & 12th Graders 
Eligible students may take any approved Dual Enrollment 
courses listed on the Course Directory, at an eligible 
participating postsecondary institution (USG, TCSG or 
private). 
 
10th Graders 
● Eligible students may enroll in approved Career, 

Technical and Agricultural Education (CTAE) courses 
listed on the Course Directory at a participating TCSG 
institution only. 

● Eligible students who have a minimum SAT score of 
1200 or minimum ACT composite score of 26 in a 
single national test administration, may enroll in any 
approved courses listed on the Course Directory at a 
TCSG, USG or private eligible participating 
postsecondary institution. 

  
Note: GSFC must have the required test score(s) on file prior 
to the student completing the Dual Enrollment funding 
Application and the high school or home study approving 
courses.   
  
Students that were 9th graders during the 2020-2021 school 
year and participated in Dual Enrollment during the 2020-
2021 (FY 2020) year may enroll as 10th graders in any 
approved Dual Enrollment courses listed on the Course 
Directory at an eligible participating postsecondary institution 
(USG, TCSG or private) for the 2020-2021 year. 
  
9th Graders 
Students in the 9th grade are not eligible to participate in the 
Dual Enrollment Funding Program. 
   
Public High School Students pursuing High School 
Graduation with Option B 
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Public high school students, designated by their high school, 
pursuing High School Graduation Option B (SB2) as of 
Spring term 2020, may enroll in any approved Dual 
Enrollment courses at a TCSG, USG or private eligible 
participating postsecondary institution. 
  
Public high school students, designated by their high school, 
as pursuing High School Graduation Option B (SB2) starting 
Summer term 2020 or after are subject to the Funding Cap. 
  
Course Retake & Withdrawals 
A student may not receive funding to repeat or retake a 
course. 
  
A student is no longer eligible to continue to receive program 
funding after withdrawing from Dual Enrollment course(s) 
two (2) times. 
  
Funding Cap Eligibility 
  
● The Dual Enrollment Funding Cap is 30 semester or 45 

quarter hours. 
● The Funding Cap is a hard cap based on hours paid by 

the Dual Enrollment funding program for terms of 
enrollment (as invoiced by the postsecondary 
institutions). 

● The Funding Cap does not include dual credit 
coursework attempted and paid by other sources. 

● The Dual Enrollment Funding Cap is 30 semester or 45 
quarter hours for students who received Dual 
Enrollment funding for 18 semester or 27 quarter or 
less hours, through Spring term 2020. 

● The Dual Enrollment Funding Cap for students who 
received Dual Enrollment funding for 19 semester or 29 
quarter or more hours, through Spring term 2020, is 
extended for an additional 12 semester hours or 18 
quarter hours of funding. 

● Public high school students, designated by their high 
school, as pursuing High School Graduation Option B 
(SB2) starting Summer term 2020 or after are subject to 
the Funding Cap. 

● Public high school students designated by their high 
school, as pursuing High School Graduation Option B 
(SB2) as of Spring term 2020, may continue to 
complete their pathway while participating in the Dual 
Enrollment funding program and are not subject to the 
Funding Cap. 

● Dual Enrollment funding per term is a maximum of 15 
semester or 12 quarter hours and a maximum of three 
semesters or four quarters per award year based on 
approved enrollment and available Funding Cap hours. 

 

 

GRADUATION  

Graduation is planned and arranged by the administration 

with input from students, faculty, and parents.   

Invitations, caps and gowns may be purchased through a 

company representative.  

Graduation requirements are based upon the year the 

student entered the ninth grade. Parents and students 

should check with their child’s guidance counselor for 

specific course requirements for graduation.  

All requirements for graduation (successfully completing all 

required assessments, accumulating the required number of 

credits, and satisfying all outstanding obligations) must be 

completed for any student to participate in graduation.  It 

should be noted that by purchasing senior supplies a student 

enters into an agreement with Herff - Jones, Inc.  The school 

will not serve as an intermediary in satisfying financial 

obligations.  

An alternative school student or a fifth-year student will be 

allowed to participate in graduation exercises if requirements 

are completed prior to the normal end of the school year.  All 

other students must be officially enrolled and on active 

status to participate in graduation exercises.  

Seniors, who are suspended for a time that carries over 

through the end of senior finals, will not be able to participate 

in the commencement ceremony.  

GRADUATION REQUIREMENTS See your counselor for 

specific course titles and requirements: English: 4 units 

Mathematics: 4 units Science: 4 units Social Studies: 3-4 

units Physical Education: 1 unit (Health/Personal Fitness) 

Pathway Courses: 3 units (Adv. Academic and/or CTAE 

and/or Fine Arts and/or World Language- two units of the 

same foreign language are required for most college 

entrance.) Additional Electives: 4-6 units.  Total Units 

Minimum: 24. The Georgia Milestone End of Course Test 

(EOC) will contribute 20% to the course grade (for those 

core courses in which a Milestone EOC is mandated).  

Graduation Dress Code: 

Ladies - black or navy dress and black or navy dress 

shoes 

Gentleman - black dress pants and shoes, white button 

up dress shirt and red tie. 

 

Honor Graduates 
Honor graduate status will be determined through the 
3rd nine weeks of the senior year (4th year) of high 
school.  For the class of 2019 and beyond, students must 
have a 90 or above academic class rank GPA, OR have an 
academic class rank GPA of at least an 85 with six 
Advanced Placement (AP) or Academic Dual Enrollment 
(DE) credits. 
Class Rank will be calculated in the following manner: 

1. Class rank is calculated through the 3rd nine weeks of 
the senior year (4th year) of high school. 

2. Academic class rank is based on the 100 point scale. 
  
a. Academic courses include all math, science, 

social studies, language arts, and world language 
courses. 

b. Academic transcript grades are used to 
determine rank in addition to the senior year 
academic courses through the 3rd term/nine 
weeks grading period. Third term senior year 
calculations are based on current academic 
course averages before the addition of merit 
points. 

3. Class rank is calculated on a 3-tiered ranking scale. 
Honor graduates participating in the suggested number 
(six or more) of AP/DE courses will be ranked first, 
followed by students who are Honor graduates who 
have not completed the recommended number of 
AP/DE courses. 

Merit points – Honors courses and Academic Dual 
Enrollment courses will receive an additional 5 points added 
to the final grade at the end of each course. AP courses will 
receive an additional 10 points added to the final grade at 
the end of each course (exemptions for exams must be 
determined before adding merit points). 
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Grade Point Average (GPA) Calculations: 
Cumulative GPA: All final grades posted on the student’s 
high school transcript, regardless of credit earned or lost, will 
be averaged to determine a student’s cumulative GPA. 
 
Academic GPA: Only courses taken for English/Language 
Arts, Mathematics, Science, Social Studies, and World 
Language credit and posted on the student’s high school 
transcript, regardless of credit earned or lost, will be 
averaged to determine a student’s academic grade point 
average. This includes those courses taken through DE for 
high school academic credit. 
 
Brooks County High School will designate a 
valedictorian and salutatorian based on the following 
criteria: 

1. The Valedictorian shall be the student who has taken 
only academic courses meeting College Preparatory 
(CP) requirements and has earned the highest 
cumulative grade point average in the senior class. 
  

2. The Salutatorian shall be the student who has taken 
only academic courses meeting CP requirements and 
has earned the 2ndhighest cumulative grade point 
average in the senior class. 
  

3. Students must have attended Brooks County High 
School for their entire junior and senior years to be 
named Valedictorian or Salutatorian. Transfer credit 
for calculation of cumulative grade point averages for 
determination of class ranking for Valedictorian and/ 
or Salutatorian shall be accepted only from high 
schools accredited by the Southern Association of 
Colleges and Schools (SACS) or agencies 
recognized as a regional accrediting agency by 
SACS. 

The following tie-breaking criteria will be used if two or more 
students earn identical cumulative grade point averages: 
 
Valedictorian 

1. If a tie exists, the numeric grade 
average in core courses will be calculated to the 
nearest thousandth 
  

2. If a tie still exists, the numeric average 
of all courses will be calculated to the nearest 
thousandth. 
  

3. If a tie still exists, the SAT or ACT scores will be 
used. The highest verbal and mathematics scores will 
be used. 

After the tie-breaking criteria, the student with the highest-
class ranking will be declared Valedictorian and the second 
highest declared Salutatorian. 
 
If the tie is not broken, Co-Valedictorians will be named, 
but no Salutatorian will be declared. 
 
Salutatorian 

1. If a tie exists, numeric grade average of the core 
courses will be calculated to the nearest thousandth. 
  

2. If a tie still exists, the numeric averages of all courses 
will be calculated and rounded to the nearest 
thousandth. 
  

3. If a tie still exists, the SAT scores or ACT scores will 
be used. The highest verbal and mathematical scores 
will be used. 

After using the tie-breaking criteria, the student with the 

highest-class ranking would be declared Salutatorian. 

 

If ties cannot be broken by the means listed, the 

principal of the school will select a committee to 

determine the recipients of any scholarships or grants. 

      
HALL PASSES  

Students must have a hall pass when leaving the 

classroom.  If the student has a condition that requires 

multiple restroom trips, they must have a doctor’s excuse on 

file in the office.  

MAKE-UP WORK  

Late Assignments due to absence  

Students that have late assignments due to being absent will 

have ten (10) days from the date of their return to school to 

turn in missing work.  There will be ten (10) points deducted 

for each day for a maximum of three days.  After the three 

days, a maximum grade of 70 will be possible in the 10-day 

period.  

MONEY  

Other than for lunch or school-related activities, students are 

asked NOT to bring money to school.  Brooks County High 

School will not be liable for stolen goods or money; 

therefore, students are urged to be extremely careful with 

purses, watches, rings, book bags, cell phones, and other 

valuables.  

Students are urged to bring a lock to secure valuables in 

the locker rooms during weightlifting, personal fitness, 

and other physical education classes.  Brooks County 

High School is not responsible for items left behind in 

the locker rooms.  Please be mindful that multiple 

classes utilize the locker rooms at the same time during 

the day.  

NO PASS–NO PLAY FOR EXTRACURRICULAR 

ACTIVITIES  

Students participating in any extracurricular activity which 

involves competition with students from another school must 

pass five subjects during the last semester. On the 7-period 

schedule, students must pass five (5) out of seven (7) 

classes the previous semester.  These subjects must carry 

credit toward graduation.  Ineligible students may only 

compete at the school level. All students participating in any 

extracurricular activity in grades 9-12 must take at least 

seven subjects during the semester of participation. High 

school students must be “on track” for graduation.  Students 

not meeting this requirement will be ineligible for the 

following school year. 

 

OUTSTANDING OBLIGATIONS  

All outstanding obligations must be paid in full before a 

student receives their schedule prior to the first day of 

school. Participation in graduation ceremonies requires all 

student obligations be paid in full. Obligations must be paid 

prior to graduation practice if the student plans to participate 

in the ceremony.  

PARENT ADVISORY/PTO 

Parents are encouraged to be engaged in their student’s 

learning experiences at BCHS. A Parent Advisory/PTO is 

designed to support teachers/staff in efforts to provide a 

well- rounded education meeting the needs of the Whole 

Child. All parents are welcome to be a part of the Parent 

Advisory/PTO.  

Informational Parent nights will be provided throughout the 

school year. Communications about parent events will be 

provided through parent connect calls, flyers, email, school 

website, Facebook, Remind and the school marquee. 
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Parents are encouraged to keep updated addresses, phone 

numbers and emails. Parents are encouraged to track 

student’s grades and attendance using the Parent Portal.  To 

update contact information and sign up for Parent Portal see 

the front desk. Additional parent resources may be received 

in the front lobby and through the counseling office/media 

center.   

 

PBIS STUDENT ADVISORY TEAM  

The PBIS student team is a group of students nominated by 

their teachers who will meet with the PBIS team to help lead, 

advise and support the PBIS team and their peers in 

appropriate actions and behaviors that reflect BCHS 

P.R.I.D.E. 

 

PHONE CALLS  

Students will only be allowed to make phone calls in an 
emergency situation.  Students who are sick will call from the 

nurse’s office or front office. All emergency phone calls will be 

monitored by staff.  Students will not be called up for non-
emergency phone calls while at school.    

PROGRESS REPORTS  

A record of each student’s progress will be sent home every 

4 ½ weeks.  There will be a place on the progress report for 

the teachers or parents to request a conference.  

SCHOOL COUNSELING /ADVISEMENT  

The high school counseling services are designed to 

address the personal/social, academic and college/career 

planning needs of students.   

The Advisement Program, which includes high school 

counseling services at Brooks County High School is 

designed to help students make wholesome and realistic 

personal, social, career, and education plans and 

adjustments.  Students are assigned to a certified teacher 

and counselor/graduation coach to mentor them throughout 

their high school experience.  Students are assigned to an 

advisement group in the 9th grade year.  Students remain 

with the same advisement group for four years, unless 

he/she does not meet the promotion requirements for 

entering the next grade.  Advisement groups meet with their 

advisor to discuss individual needs, progress, developmental 

issues, strengths and weaknesses. The 

counselor/graduation coach welcomes the interest of staff 

and parents in helping students make sound choices and 

decisions relating to current and continuing problems. 

Additionally, the counselor/graduation coach assists 

students in making solid academic choices and offers 

support throughout their high school years.  

SIGNING OUT/LEAVING SCHOOL  

Students are not permitted, at any time, to leave school 

without being properly signed out by a parent or guardian.  

The person signing out the student must have permission to 

do so on the student’s record and must furnish a picture 

identification to be copied on the release form.  The parent 

or guardian must send or fax a written request for an early 

dismissal.  The note must include a contact number for 

verification purposes. If we cannot verify the note, the 

student will not be allowed to leave.  WE WILL NOT 

ACCEPT PHONE REQUESTS FOR EARLY DISMISSALS.   

Students involved in the work-based learning must follow the 

check-in/check-out procedure established by the Work 

Based Learning Coordinator.  

 

 

TARDY TO CLASS  

Students are considered tardy to class after the tardy bell 

rings. This includes 1st period and advisement. Students who 

arrive after 7:52 am are considered tardy. Students who 

arrive to class after the tardy bell rings must report to the 

front office to receive a tardy pass. Teachers are not to allow 

students into the classroom without a tardy pass. 

 

TARDY TO SCHOOL  

Students will be considered tardy to school if they arrive at 

school after 7:50 a.m. Students tardy to school should check 

in at the front office to receive a pass to class.  If no parent 

excuse is presented at that time, the tardy is considered 

unexcused and the student will be assigned one day of after 

school detention. Written parent excuses or parents entering 

the office with the student are considered excused. 

Following three or more tardies, the student will be 

disciplined according to the school tardy policy.   

TEACHERS WORKROOM  

The teachers' lounge is always off-limits to students prior to, 

during, and after school. This is to ensure confidentiality of 

certain items.   

 

THREATS OF VIOLENCE  

Brooks County High School will not tolerate any threats 

related to weapons, bullying, threats and/or intimidation of 

another person.  Threats will be taken seriously, and 

appropriate measures will be taken to secure the safety of all 

involved.  Students who exhibit this type of behavior will be 

referred to the School Resource Officer and/or guidance 

counselor.  

 

VISITORS  

Only parents and/or guardians are allowed to visit students 

during the school day.  All visitors must receive clearance 

through the front office and get a visitor pass. Classroom 

instruction cannot be interrupted.  

 

BROOKS COUNTY HIGH SCHOOL CLUB 

INFORMATION 
 

ART CLUB:  

Mission:  To enlighten and enrich students who are 

interested in art.  

Activities: Georgia National Fair- Competition in October, 

Tour the High Museum of Art in Atlanta (Louvre Exhibit), 

Lowndes Valdosta Arts Commission Art Competition at 

Valdosta High School, FSU- Senior Show & LeMoyne- High 

School competition in April, and the American Craft Council 

Show in Atlanta.  

BETA CLUB:  

Mission: The Beta Club is an academic, leadership, service 

organization for students in grades 10-12.  Students must 
have an 89.5 average or higher. Its purpose is to stimulate 

effort, reward achievement, and to encourage and assist its 

members to continue their education after high school.  The 

Beta Club provides a strong educational foundation for each 
through its encouragement of academic achievement and 

service to others.  

Activities: Food collection for Thanksgiving, Pumpkin Patch, 

Skillet Festival for Heaven’s Sleigh, Ronald McDonald 

House tab collection, fundraisers.  Students are also eligible 

to attend State Convention and participate in the BCHS Beta 

Club Step Team, ten categories of art, on-site art, academic 

tests, Quiz Bowl, team building activities, digital 

competitions, and skits.   
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DISTRIBUTIVE EDUCATION CLUBS OF AMERICA 

(DECA) 

Mission: The DECA Chapter’s program of activities should 

be an outgrowth of classroom instruction, either on a group 

or individual basis.  In other words, DECA as well as the 

cooperative training component, allows students to practice 

the theories learned in the classroom through a variety of 

hands-on projects and activities.  From a more global 

perspective, DECA chapters are to marketing education 

students what a civic or professional organization is to a 

group of business people.  Chapter activities are recognized 

as an internal part of the total educational program because 

of their development of leadership abilities, professional 

attitudes, better citizenship characteristics, and social skills 

in the individual. 

FELLOWSHIP OF CHRISTIAN ATHLETES (FCA):  

Mission: To bring students closer to their creator and give 

those who do not have a relationship with Jesus Christ an 

opportunity to hear his message.  

Activities: “Meet you at the pole” – morning prayers, Future 

Now, Breakfast Devotional, and FCA Black Mountain Camp. 

(Not a school-sponsored club)  

FAMILY, CAREER, AND COMMUNITY LEADERS OF 

AMERICA (FCCLA):  

Mission: To promote personal growth and leadership 

development through family and consumer sciences 

education.  Focusing on the multiple roles of family 
members, wage earner and community leader, members 

develop skills for life through character development; 
creative and critical thinking; interpersonal 

communication; practical knowledge and vocational 

preparation.  

Activities: Fall leadership meeting, STAR events 

competition, State leadership meeting, officer training, adopt-

a-family, Thanksgiving Food Basket and Homecoming 

parade.  

FUTURE FARMERS OF AMERICA (FFA):  

Mission: FFA makes a positive difference in the lives of 

students by developing their potential for premier leadership, 

personal growth, and career success through Ag Education.   

Activities: Fall Leadership Development Conference, 

Region Competition, State Career Development Conference, 

Parent Night Meeting, DECA Scholarship Program, and 

DECA Field Trip.  

FUTURE BUSINESS LEADERS OF AMERICA (FBLA):  

Mission: Our mission is to bring business and education 

together in a positive working relationship through innovative 

leadership and career development.   

Activities: State-wide Motivational Rally in Macon in 

September, Fall Leadership Conference in Athens in 

November, FBLA Annual Toy Drive in December, RLC  on-

line Testing in January, Region Leadership Conferences in 

January, SLC Skills Testing in February, FBLA Week in 

February, SLC online Testing in March, SLC on-line testing 

in March and State Leadership Conference in Athens in 

March.  

Helen Ruffin Reading Bowl  

The Georgia Helen Ruffin Reading Bowl is open to students 

in grades four through twelve across the state. It is a state-

wide reading initiative to increase student achievement and 

reading comprehension, help students develop a deeper 

appreciation for literature, enhance verbal communication 

skills, promote cooperation, build self-esteem, and develop 

team spirit. 

 

INTERNATIONAL CLUB:  

Mission: It is our goal to celebrate cultural diversity while 

learning about other countries and their activities.  

Activities: International food, dancing and cultural arts and 

crafts.  

MU ALPHA THETA – MATH CLUB:  

Mission: The purpose or mission of Mu Alpha Theta is to 

inspire interest and enjoyment in mathematics, as well as 

develop strong scholarship in the subject of mathematics.  
Students need to have a “B” average in all math courses 

taken.    

Activities:  Math tournament at Mercer University in Macon, 

Math tournament at Georgia Southwestern University in 

Americus, Tournament at Valdosta State University in 

Valdosta, Tournament at Albany State University in Albany, 

Math-a-thon to aide children who are cancer patients at St. 

Jude Children’s Hospital and possible Math Day trip to Six 

Flags in Atlanta.  

PRIDE STEP TEAM (P.S.T.) 

Mission: To promote academic achievement, unity and 
leadership within a diverse organization, through teamwork 
and to encourage self-respect and discipline throughout the 
community. 

Activities: The step team is a group of academically and 
physically fit young men and women who perform step 
routines during Brooks County High School functions and at 
local, county and surrounding county competitions.  Some 
step team members may also participate in Beta Club.  Step 
team member selection requirements:  three teacher 
recommendations, passing all classes, and no disciplines. 
 

STUDENT LEADERSHIP:  

Mission: Student Leadership is an organization that grooms 

students to become leaders of the school and its 
communities. The members make up the body of students 

that govern student relations and most activities.  

Activities: Miss BCHS pageant, All homecoming activities 

(pageant, election, parade, game festivities), Teacher 

breakfast during pre-planning, Teacher Appreciation all year, 

Christmas tree and money donation to needy Pre-K families, 

collections for emergency causes (fire, death of student, 

etc.), Assist with field days at middle and elementary 

schools, Act as advocate for students needs and class 

elections.  

SKILLS USA:  

Mission: Skills USA is an organization for trade, industrial, 

technical and health occupations students. Members are 

provided with classroom instruction that prepares them for 
life and jobs. Members are also provided with job 

experiences in the community and at school.  
Activities: Fall Leadership Conference, carwash and bake 

sales, cookouts, competitions (regional and state), food and 

blood drives, officer training, leadership and career 

development, community building projects, job shadowing, 

internship and work based learning.  

TECHNOLOGY STUDENT ASSOCIATION (TSA):  

Mission: This mission of the Technology Student 

Association is to prepare our membership for the challenges 

of a dynamic world by promoting technological literacy, 
leadership, and problem solving, resulting in personal growth 

and opportunity.  
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Activities: CORE: officers’ training retreat, Tech day at the 

Georgia National Fair in Perry, Fall Leadership Conference 

in Jekyll Island, Regional Competition, Trip to Kennedy 

Space Center, TSA State Conference and state competition 

in Perry.  

YEARBOOK:  

Mission: The purpose for this organization is to produce an 

annual yearbook that will be published in the early fall for the 
previous academic year.  

Activities: Take pictures, sell ads to businesses, sell ads to 

seniors, and sell yearbooks and fundraisers.  

 

SECTION VIII: STUDENT DRESS CODE 
 

GRADES KINDERGARTEN–12  

The dress of students must be in good taste, appropriate for 

school activities, in accordance with the school rules, and 

not be disruptive to the learning environment. The Brooks 

County Schools’ dress code is designed to reduce the 

likelihood of distraction or disruption and to maintain an 

academic focus in the classroom and on campus.  In order 

to maintain an appropriate and focused educational 

environment, the following dress code has been established:  

Clothing in General  

All clothing should be clean and cover the body area as 

pictured. 

• No aggressive and/or violent graphics  

• Must not display alcohol, drugs, weapons, tobacco, or 

obscene/profane language  

• No racially divisive or inflammatory symbols such as 

swastikas or gang signs  

• No see-through clothing of any kind  

• Must not display the midriff, sides or back  

• Must be appropriately sized  

• The body should be covered from the neckline to the top of 
the kneecap bone. (A tolerance of 3 inches will be allowed to 
accommodate students with different body proportions (for 

shorts, skirts and dresses.)  

• For lab classes, specific clothing requirements will be 

covered in individual classes. Safety glasses are required in 

lab settings.  

• All clothing should be non-revealing in the chest area and 

midriff area whether standing or sitting.  

• Sleep attire including flannel sleep pants, nylon pajamas and 

bedroom shoes/slippers are not allowed  

• Hats, caps, bandanas, and head coverings are not 
appropriate attire for school. These items must be stored in 

lockers or bookbags at the time of arrival to school unless 
otherwise authorized to do so.  

• Sunglasses, chains (wallet, extended key chains, etc.) and 

dog collars are prohibited.  

• Hair must be clean and groomed in a style not disruptive to 

the learning environment.  

• Shoes must be worn at all times.  Foot attire that does not 

create a safety hazard for the student such as shower 

shoes, flip flops, or athletic slip-ons.  

• Excessively long shirts will be required to be tucked in.  

• Any item that is a safety concern or disruptive to the learning 

environment will be handled appropriately   

Pants and Slacks  

• Must be worn at the natural waistline (no sagging). Belts 

should be worn. 

• No holes, patches, or fraying by design or wear - requires 

leggings or tights beneath if holes are above the knee. 

• Must not drag on the floor  

• Spandex or fishnet leggings should not be worn without an 

appropriate top or covering. No shorter than 3 inches above 

the knee. 

• All pants should be zipped or buttoned to closure.  

• No sweat or jogging pants, fleece joggers, and athletic suits.  

Team athletic suits are only allowed on day of away 
competition (grades 6-12)  

 

 

Shirts and Blouses  

• Halter-tops, tube tops, crop tops, midriffs, tank tops, see-

through and backless shirts, T-strapped, spaghetti-strapped 

are not permitted.   

• No visible undergarments should be seen through clothes 

(grades 6-12) 

Skirts, Dresses and Jumpers  

• No more than 3” above the knee  

• No longer than the top of the shoes  

• Pleats, vents, slits or buttoned openings cannot be open 

more than 3” above the knee.   

Shorts, Culottes and Skorts  

• No shorter than 3” above the knee  

• No cutoffs or spandex shorts  

• Athletic style shorts for physical education or after-school 

sports only  

Coats, Jackets and Sweaters  

• Oversized outerwear must be removed after entering the 

building  
 

Jewelry  

• Nothing obscene or violent in nature  

• Visible body-piercing jewelry limited to ears. Body piercings 

covered by surgical tape, band aids, etc. are prohibited. 

Disciplinary actions will be taken to ensure compliance 

with dress code requirements. The principal or any 

other duly authorized school official shall determine 

whether any particular mode of dress or grooming 

results in violation of the spirit or intent of this rule.  
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CONSEQUENCES FOR DRESS CODE VIOLATIONS  

In all instances a change of clothing will be required. 

Consequences for dress code violations will be determined 

by the school administrators. Continuous dress code 

violations will result in a disciplinary referral for Refusal to 

follow directions/Insubordination.  Students will remain in ISS 

until suitable clothing can be obtained or until 3:45 p.m. (ISS 

dismissal). 

SECTION IX: GENERAL NOTICES 

(O.C.G.A. 16-11-127.1)  

BULLYING:  ANTI-BULLYING STATEMENT  

The Brooks County School District expressly prohibits 
the bullying of any person, by any means, at school, on 
school property, or at school-related functions.  

According to the Georgia Department of Education (2010), 
bullying is defined as follows:  An act which occurs on school 
property, on school vehicles, at designated school bus stops, 
or at school related functions or activities, or by use of data 
or software that is accessed through a computer, computer 
system, computer network, or other electronic technology of 
a local school system, that is:  

1. Any willful attempt or threat to inflict injury on another 
person, when accompanied by an apparent present 
ability to do so;  

2. Any intentional display of force such as would give the 
victim reason to fear or expect immediate bodily harm; 
or  

3. Any intentional written, verbal, or physical act, which a 
reasonable person would perceive as being intended to 
threaten, harass, or intimidate, that:  

a. Causes another person substantial physical harm 
within the meaning of Code Section 16-5-23.1 or 
visible bodily harm as such term is defined in Code 
Section 16-5-23.1;  

b. Has the effect of substantially interfering with a 
student's education;  

c. Is so severe, persistent, or pervasive that it creates 
an intimidating or threatening educational 
environment; or  

d. Has the effect of substantially disrupting the orderly 
operation of the school. 

Acts of bullying shall be punished by a range of 
consequences through the progressive discipline process, 
as stated in the Student Code of Conduct.   

REPORTING PROCEDURES  

To report suspected bullying incidents:  

● Speak directly to a school counselor, teacher, 

administrator   

● Complete Bullying Form located in the Guidance Office   

● Contact school personnel by telephone or written notice 

which may be submitted electronically  

Bullying may be witnessed directly by staff or reported by a 

student, parent or stakeholder by name or anonymously 

through hotlines such as the Georgia Department of 

Education’s 1-877-SAY STOP (1-877-729-7867) School 

Safety Hotline.  

Any person who reports in good faith an incident of bullying, 

harassment, or intimidation to an appropriate school official 

and makes this report in compliance with the established 

procedures shall be immune from civil liability.  Any student 

who knowingly files a false report of bullying, 

harassment or intimidation is subject to punishment 

under the Student Code of Conduct. 

DISCRIMINATORY COMPLAINTS PROCEDURES  

Complaints alleging discrimination on the basis of gender, 
age, race, color, disability, religion, national origin or sexual 
orientation (Title VI, Title IX, Section 504, and American with 
Disabilities Act) in the education programs and activities or 
admissions to facilities operated by the Brooks County Board 
of Education will be processed in accordance with 
procedures outlined in Local Board Policy JAA.  
 

GRIEVANCE PROCEDURES FOR STUDENTS  

Students are entitled to a grievance procedure to deal with a 
claim that is allegedly caused by a misinterpretation, 
violation, or inequitable application of students’ rights.  A 
student must report a grievance to the principal within five 
(5) days of the incident and/or suspension.  The 
administrator will render a written decision to all parties 
involved within ten (10) days after then to the System 
Placement Review Committee designated by the 
Superintendent.  
 

INTRA-DISTRICT ATTENDANCE TRANSFER 

APPROVALS  

In accordance with House Bill 251, beginning in the 2009-

2010 school year a parent/legal guardian may elect to 

request that their child(ren) attend another public school in 
the Brooks County School System for the upcoming school 

year. The following stipulations apply.  

1. Academic, attendance and discipline record of the 

student is satisfactory;   

2. Law requires that the parent/guardian assume all costs 

and responsibilities related to the transportation of your 

child to and from the school (including after school 

care) as long as your child remains at that school. 

Transportation will not be provided for students 

attending a school out of their zone. 

 

NOTIFICATION OF RIGHTS: RELEASE OF STUDENT 

DIRECTORY INFORMATION 

The Brooks County School System has designated the 

following information as Directory Information: 

(1) Student’s name, address and telephone number;  

(2) Student’s date and place of birth  
(3) Student’s participation in official school clubs and 

sports  
(4) Weight and height of student if he/she is a member 

of an athletic team 

(5) Dates of attendance in the Brooks County School 
System  

(6) Awards received during the time enrolled in the 
Brooks County School System. 

Unless you, as a parent/guardian or eligible student, request 

otherwise, this information may be disclosed to the public 
upon request.  You have the right to refuse to allow all or 

part of the above information to be designated as Directory 
Information and to be disclosed to the public upon request.  
If you wish to exercise this right, you must notify, in writing, 

the principal of the school at which the student is enrolled 
within 10 days after the student enters school. 

NOTIFICATION OF RIGHTS:  THE FAMILY EDUCATION 

RIGHTS AND PRIVACY ACT 

The Family Educational Rights and Privacy Act (FERPA) 

affords parents and students who are 18 years of age or 

older ("eligible students") certain rights with respect to the 
student's education records.  These rights are: 
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1. The right to inspect and review the student's education 

records within 45 days after the day the “School” 

receives a request for access.   

Parents or eligible students should submit to the school 

principal or designee a written request that identifies the 

records they wish to inspect.  The school official will make 

arrangements for access and notify the parent or eligible 

student of the time and place where the records may be 

inspected.   

2. The right to request the amendment of the student’s 

education records that the parent or eligible student 

believes are inaccurate, misleading, or otherwise in 

violation of the student’s privacy rights under FERPA.  

Parents or eligible students who wish to ask the School to 

amend a record should write to the school principal or 

designee, clearly identify the part of the record they want 

changed, and specify why it should be changed.  If the 

school decides not to amend the record as requested by the 

parent or eligible student, the school will notify the parent or 

eligible student of the decision and of their right to a hearing 

regarding the request for amendment.  Additional information 

regarding the hearing procedures will be provided to the 

parent or eligible student when notified of the right to a 

hearing.  

3. The right to provide written consent before the school 

discloses personally identifiable information (PII) from 

the student's education records, except to the extent 

that FERPA authorizes disclosure without consent.  

One exception, which permits disclosure without consent, is 

disclosure to school officials with legitimate educational 

interests.  A school official is a person employed by the 

school as an administrator, supervisor, instructor, or support 

staff member (including health or medical staff and law 

enforcement unit personnel) or a person serving on the 

school board.  A school official also may include a volunteer 

or contractor outside of the school who performs an 

institutional service of function for which the school would 

otherwise use its own employees and who is under the direct 

control of the school with respect to the use and 

maintenance of PII from education records, such as  an 

attorney, auditor, medical consultant, or therapist; a parent 

or student volunteering to serve on an official committee, 

such as a disciplinary or grievance committee; or a parent, 

student, or other volunteer assisting another school official in 

performing his or her tasks.  A school official has a legitimate 

educational interest if the official needs to review an 

education record in order to fulfill his or her professional 

responsibility.  

Upon request, the school discloses education records 

without consent to officials of another school district in which 

a student seeks or intends to enroll, or is already enrolled if 

the disclosure is for purposes of the student’s enrollment or 

transfer.    

4. The right to file a complaint with the U.S. Department of 
Education concerning alleged failures by the [School] to 

comply with the requirements of FERPA.  The name 
and address of the Office that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 
4000 Maryland Avenue, SW 

Washington, DC  20202 

 

NOTIFICATION OF RIGHTS: PROTECTION OF PUPIL 

RIGHTS AMENDMENT 

PPRA affords parents certain rights regarding our conduct of 

surveys, collection and use of information for marketing 

purposes, and certain physical exams. These include the 

right to:   

A. Consent before students are required to submit to a 

survey that concerns one or more of the following 

protected areas (“protected information survey”) if the 
survey is funded in whole or in part by a program of the 

U.S. Department of Education (ED)–   

1. Political affiliations or beliefs of the student or student’s 
parent;   

2. Mental or psychological problems of the student or 

student’s family;   

3. Sex behavior or attitudes;   

4. Illegal, anti-social, self-incriminating, or demeaning 

behavior;   

5. Critical appraisals of others with whom respondents have 

close family relationships;   

6. Legally recognized privileged relationships, such as with 

lawyers, doctors, or ministers;   

7. Religious practices, affiliations, or beliefs of the student or 

parents; or 

8. Income, other than as required by law to determine 

program eligibility.   

B. Receive notice and an opportunity to opt a student out 

of –   

1. Any other protected information survey, regardless of 

funding;   

2. Any non-emergency, invasive physical exam or screening 

required as a condition of attendance, administered by 

the school or its agent, and not necessary to protect the 

immediate health and safety of a student, except for 

hearing, vision, or scoliosis screenings, or any physical 

exam or screening permitted or required under State law; 

and   

3. Activities involving collection, disclosure, or use of 

personal information obtained from students for 

marketing or to sell or otherwise distribute the information 

to others.   

This notice shall serve as Brooks County School 

District’s policy relative to student privacy in the 

administration of protected information surveys and the 

collection, disclosure or use of personal information for 

marketing, sales or other distribution purposes.   

The Brooks County School District (BCSD) will directly 

notify parents of these policies at least annually at the start 

of each school year and after any substantive changes. 

BCSD will also directly notify, such as through U.S. mail or 

email, parents of students who are scheduled to participate 

in the specific activities or surveys noted below and will 

provide an opportunity for the parent to opt his or her child 

out of participation in the specific activity or survey. BCSD 

will make this notification to parents at the beginning of the 

school year if the District has identified the specific or 

approximate dates of the activities or surveys at that time. 

For surveys and activities scheduled after the school year 

starts, parents will be provided reasonable notification of the 

planned activities and surveys listed below and will be 

provided an opportunity to opt their child out of such 

activities and surveys. Parents will also be provided an 

opportunity to review any pertinent surveys. Following is a 

list of the specific activities and surveys covered:  

C. •Collection, disclosure, or use of personal information 

for marketing, sales or other distribution.   
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D. •Administration of any protected information survey not 

funded in whole or in part by ED.   

E. •Any non-emergency, invasive physical examination or 

screening as described above.   

NOTIFICATION OF RIGHTS OF STUDENTS AND 

PARENTS UNDER SECTION 504 

Section 504 of the Rehabilitation Act of 1973, commonly 

referred to as ‘Section 504’ is a nondiscrimination statue 
enacted for the purpose of prohibiting discrimination and to 

assure educational opportunities and benefits for those 
students not eligible under the Individuals with Disabilities 

Educational Act (IDEA). 

For more information, regarding Section 504 or if you have 
any questions or need additional assistance, please contact 

your local system’s Section 504 Coordinator at the following 
address: 

Marcus Richardson 
Section 504 Coordinator 

Brooks County School District  
1081 Barwick Road  

P.O. Box 511  
Quitman, Georgia  31643  

Phone:  229-588-2340  

The implementing regulations for Section 504 as set out in 
34 CFR Part 104 provide parents and/ or students with the 

following rights: 

1. Your child has the right to an appropriate education 
designed to meet his or her individual educational 

needs as adequately as the needs of non-disabled 
students. 34 CFR 104.33.  

2. Your child has the right to free educational services 
except for those fees that are imposed on non-disabled 

students or their parents. Insurers and similar third 
parties who provide services not operated by or 

provided by the recipient are not relieved from an 

otherwise valid obligation to provide or pay for services 
provided to a disabled student. 34 CFR 104.33.  

3. Your child has a right to participate in an educational 
setting (academic and nonacademic) with non-disabled 

students to the maximum extent appropriate to his or 
her needs. 34 CFR 104.34.  

4. Your child has a right to facilities, services, and 

activities that are comparable to those provided for non-
disabled students. 34 CFR 104.34.  

5. Your child has a right to an evaluation prior to a Section 
504 determination of eligibility. 34 CFR 104.35.  

6. You have the right to not consent to the school system’s 

request to evaluate your child. 34 CFR 104.35.  

7. You have the right to ensure that evaluation 

procedures, which may include testing, conform to the 
requirements of 34 CFR 104.35.  

8. You have the right to ensure that the school system will 
consider information from a variety of sources as 

appropriate, which may include aptitude and 

achievement tests, grades, teacher recommendations 
and observations, physical conditions, social or cultural 

background, medical records and parental 
recommendations. 34 CFR 104.35.  

9. You have the right to ensure that placement decisions 
are made by a group of persons, including persons 

knowledgeable about your child, the meaning of the 

evaluation data, the placement options, and the legal 
requirements for least restrictive environment and 

comparable facilities. 34 CFR 104.35.  

10. If your child is eligible under Section 504, your child has 

a right to periodic reevaluations, including prior to any 
subsequent significant change of placement. 34 CFR 

104.35.  

11. You have the right to notice prior to any actions by the 

school system regarding the identification, evaluation, 
or placement of your child. 34 CFR 104.36.  

12. You have the right to examine your child’s educational 

records. 34 CFR 104.36.  

13. You have the right to an impartial hearing with respect 

to the school system’s actions regarding your child's 
identification, evaluation, or educational placement, with 

opportunity for parental participation in the hearing and 
representation by an attorney. 34 CFR 104.36.  

14. You have the right to receive a copy of this notice and a 

copy of the school system’s impartial hearing procedure 
upon request. 34 CFR 104.36.  

15. If you disagree with the decision of the impartial hearing 
officer (school board members and other district 

employees are not considered impartial hearing 

officers), you have a right to a review of that decision 
according to the school system’s impartial hearing 

procedure. 34 CFR 104.36.  

16. You have the right to, at any time; file a complaint with 

the United States Department of Education’s Office for 
Civil Rights.  

 

OUT OF DISTRICT ATTENDANCE TRANSFER 

APPROVALS  

Students who are residents of Georgia, but not residents of 

Brooks County may attend a public school in the Brooks 
County School System. The following stipulations apply.  

1. Academic, attendance and discipline record of the 

student is satisfactory. Attendance or discipline issues 

while enrolled in Brooks County Schools may revoke an 

approved enrollment, and transfer to another Brooks 

County School will be denied.  

2. Law requires that the parent/guardian assume all costs 

and responsibilities related to the transportation of your 

child to and from the school (including after school 

care) as long as your child remains at that school. 

Transportation will not be provided for Out of District 

students attending a Brooks County School. 

RIGHT TO REQUEST INFORMATION REGARDING 

TEACHER QUALIFICATIONS 

To continue our long-standing commitment to providing 
parents with timely and important information, and to meet 

federal requirements, the Brooks County School District 
informs parents that you may request information about the 

professional qualifications of your student’s teacher(s).  

 

Qualifications: At the beginning of each school year, a 

Local Educational Agency (LEA) that receives Title I funds 
must notify parents of each student attending any Title I 

school that the parent may request, and the agency will 

provide the parents upon request (and in a timely manner), 
information regarding the professional qualifications of the 

student’s classroom teachers, including at a minimum the 
following: 

● Whether the teacher has met State qualifications for 

grade levels and subject areas in which the teacher 
provides instruction; 

● Whether the teacher is teaching under emergency or 
other professional status that the State has waived; 

● Whether the teacher is teaching in the field of discipline 

of the certification of the teacher; and 
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● Whether the child is provided services by 

paraprofessionals and if so their qualifications. 
 

Additional Information: A school that receives Title I funds 

must provide to each individual parent: 

● Information on the level of achievement and academic 

growth the child, if applicable and available, has made 

on each of the State academic assessments required 

under this part; and 

● Timely notice that the parent’s child has been assigned 

or taught for 4 or more consecutive weeks by a teacher 

who does not meet the applicable State certification or 

licensure requirements at the grade level and subject 

area in which the teacher has been assigned. 

 

Section 1112(e)(2)(A-B) 

Testing Transparency:  

At the beginning of each year, a Local Educational Agency 

(LEA) that receives Title I funds shall notify parents of each 

student attending any school receiving funds may request 

(and in a timely manner), information regarding any State or 

local educational agency policy regarding student 

participation in any assessments mandated by section 

1111(b)(2) and by the State or local educational agency, 

which shall include a policy, procedure, or parental right to 

opt the child out of such assessment, where applicable.  

 

Additional Information:  

Each LEA that receives funds under this part shall make 

widely available through public means (including by posting 

in a clear and easily accessible manner on the LEA’s 

website and, where practicable, of each school served) for 

each grade served by the LEA, information on each 

assessment required by the State, and where the 

information is available and feasible to report, and 

assessments required districtwide by the LEA including:  

● The subject matter assessed  

● The purpose for which the assessment is designed and 

used  

● The source of the requirement for the assessment; and  

● Where such information is available—  

o The amount of time students will spend taking the 

assessment, and the schedule for the assessment; 

and  

o The time and format for disseminating results.  

Format:  

The notice and information provided to parents under this 

section shall be in an understandable and uniform format 

and, to the extent practicable, provided in a language that 

the parent can understand. 

 

If you wish to request information concerning the 

qualifications of your child’s teacher(s), please contact the 

principal of your child’s school or the Office of Human 

Resources at 229-588-2340 ext. 3001. 

 

SECTION 504 IMPARTIAL HEARING PROCESS 

Any student or parent or guardian (“grievant”) may request 

an impartial hearing due to the school’s system’s actions or 
inactions regarding identification, evaluation, or educational 

placement under Section 504.  Requests for an impartial 

hearing must be in writing to the school system’s Section 
504 Coordinator; however, a grievant’ s failure to request a 

hearing in writing does not alleviate the school system’s 
obligation to provide an impartial hearing if the grievant orally 

requests an impartial hearing through the school system’s 
section 504 Coordinator.   

The school’s system’s Section 504 Coordinator will assist the 

grievant in completing the written Request for Hearing.  The 
Section 504 Coordinator may be contacted through the 

school system’s Central Office.  Copies of the 504 
Procedural Safeguards and Notice of Right to Students and 

Parents under section 504 may be found at the system 
website or may be picked up at the central office or at any of 

the school offices.  

SECLUSION AND RESTRAINT FOR ALL STUDENTS  

The Brooks County Board of Education requires that all 

schools and programs within the district comply with State 
Board of Education Rule 160-5-1-.35 concerning “seclusion” 

and “restraint”.  The use of chemical, mechanical, and prone 
restraint is “prohibited in Georgia public schools and 

educational programs” (Georgia Department of Education 
2010, p.1).  

• The use of physical restraint is prohibited in Georgia 
public schools and educational programs except in 
those situations in which the student is an immediate 
danger to himself or others and the student is not 
responsive to less intensive behavioral interventions 
including verbal directives or other de-escalation 
techniques.  Parental notification when physical 
restraint is used to restrain a student will be delivered 
within a reasonable time not to exceed one school day 
from the use of restraint.   

• Use of seclusion is prohibited in Georgia public 
schools.  Seclusion does not include situations in which 
a staff member trained in the use of de-escalation 
techniques or restraint is physically present in the same 
unlocked room as the student, time-out used as a 
behavioral intervention, in-school suspension, 
detention, or a student-requested break in a different 
location in the room or in a separate room.  

• In some instances, in which a student is an immediate 
danger to himself or herself or others, the school or 
program must determine when it becomes necessary to 
seek assistance from law enforcement and/or 
emergency medical personnel. Nothing in these rules 
shall be construed to interfere with the duties of law 
enforcement or emergency medical personnel.   

 

STUDENT ENROLLMENT/WITHDRAWAL 

REQUIREMENTS  

All student enrollments are completed at Central 
Registration located in the J.H. Wells Education Center, 
1081 Barwick Road, Quitman, Georgia. 

• Students who are five years old on or before 

September 1 are eligible for entrance into 

kindergarten.  

• Students who are six years of age on or before 

September 1 are eligible for entrance into first grade.  

• Students must provide proof of Georgia residence  

• Students must have a copy of their birth certificate  

• Students must have a Certificate of Immunization 

(Ga. Department of Public Health Form 3231)   

• Students must have a Certificate of Eye, Ear, Dental, 

and Nutrition Examination (Ga. Department of Public 

Health Form 3300)  

• Students are requested to present their Social 

Security Card  
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STUDENT MEDICATION  

• When at all possible, we encourage you to schedule 
your child’s medication so that it may be given under 
your direct supervision.  However, we realize that this 

is not always possible.  The Brooks County School 
System School Health Clinic Medication Authorization 

Form is available at your child’s school and must be 

completed by the parent/guardian before medication 
is given.  

• All medications other than the exceptions listed in this 

policy, whether prescription or over-the-counter, may 

be administered only in accordance with the 

guidelines set forth by the principal of each school. All 

medications must be taken by the student, parent or 

guardian to the school office immediately upon arrival 

at school and must be in original pharmaceutical 

containers, clearly labeled as to the name of the 

student, the name of the medication, the appropriate 

dosage, and the times for dosage.   

 

• Any student possessing prescription or over-the-

counter medication not in accordance with these 

guidelines will be considered in violation of the school 

district’s drug policy and shall be subject to the 

discipline set forth in the student code of conduct 

and/or the student/parent handbook.  

• A student who has on file supporting medical 

documentation may carry at all times with 

parental/guardian permission inhalers for asthma, 

auto-injectable epinephrine (epipens) for allergic 

reactions and medical needs for diabetes.   

• Students authorized to self-administer such 

medications shall be instructed not to permit any 

other student to handle, possess, or otherwise 

attempt to use his/her medications and shall be 

informed that violations of such instructions will be 

dealt with in accordance with the student code of 

conduct. 

• In order for student to carry and self-administer such 

medications, or in order for the school to store and 

administer the medication for students who are 

unable to self-administer because of age or any other 

reason, parents must provide a written statement 

from a licensed physician confirming that the student 

is able to self-administer the medication, if applicable, 

and written permission from the parent for the nurse 

or designated employee to consult with the doctor 

regarding any questions that may arise concerning 

the medication. Such permission shall release the 

school district and its employees and agents from civil 

liability for administering such medication to students, 

or if the self-administering student suffers an adverse 

reaction as a result of self-administration of such 

medication. Parents are encouraged to provide to the 

schools duplicate medication and supplies in the 

event a student is unable to self-administer or fails to 

bring the medication or equipment to school.  

• Nurses or other school employees are authorized to 

administer an epipen, if available, to a student who is 

having an actual or perceived anaphylactic adverse 

(allergic) reaction, regardless of whether the student 

has a prescription for epinephrine. Any school 

employee who in good faith administers or chooses 

not to administer an epipen to a student in such 

circumstances shall be immune from civil liability. 

STUDENT REPORTING OF ACTS OF SEXUAL ABUSE 

OR SEXUAL MISCONDUCT or OTHER ALLEGATIONS 

OF INAPROPRIATE BEHAVOR BY SCHOOL 

EMPLOYEES  

(a) Any student (or parent or friend of a student) who has 
been the victim of an act of sexual abuse of sexual 
misconduct by a teacher, administrator or other school 
system employee is urged to make an oral report of the 
act to any teacher, counselor, or administrator at 
his/her school.  

(b) Any teacher, counselor or administrator receiving a 
report of sexual abuse or sexual misconduct of a 
student by a teacher, administrator or other employee 
shall make an oral report of the incident immediately by 
telephone or otherwise to the school principal or 
principal’s designee, and shall submit a written report of 
the incident to the school principal or principal’s 
designee, within 24 hours.  If the principal is the person 
accused of the sexual abuse or sexual misconduct, the 
oral and written reports should be made to the 
superintendent or the superintendent’s designee.  

(c) Any school principal or principal’s designee receiving a 
report of sexual abuse as defined in O.C.G.A. 19-7-5 
shall make an oral report immediately, but in no case 
later than 24 hours from the time there is reasonable 
cause to believe a child has been abused.  The report 
should be made by telephone and followed by a written 
report in writing, if requested, to a child welfare agency 
providing protective services, as designated by the 
Department of Human Resources, or, in the absence of 
such agency, to an appropriate police authority or 
district attorney.  

Reports of sexual misconduct against a student by a 
teacher, administrator or other employee not covered by 
O.C.G.A. 19-7-5 or 20-2-1184 shall be investigated 
immediately by school or system personnel.  If the 
investigation of the allegation of sexual misconduct indicates 
a reasonable cause to believe that the report of sexual 
misconduct is valid, the school principal or principal’s 
designee shall make an immediate written report to the 
superintendent and the Professional Standards Commission 
Ethics Division.  

TRANSFERS AND WITHDRAWALS  

All student withdrawals are completed at each individual 
school site.  

To withdraw, students must be accompanied by a 

parent/guardian.  Any student requesting to drop out of 

school or withdraw to home school is required to meet with 

his/her counselor.  Parents of students who are withdrawing 

to transfer to another school system are encouraged to notify 

the Records Secretary at least two days prior to the 

student’s withdrawal.  The Records Secretary will then give a 

withdrawal form to the student to take to all of his/her 

teachers for withdrawal grades and signatures.  Books must 

be returned to the teachers at this time.  Students must 

obtain signatures from the media center, attendance office 

and the bookkeeper.  The student must return to the 

Records Office with the completed withdrawal form.  The 

Records Secretary will give the student a copy of the 

withdrawal form with grades at time of withdrawal.  Upon 

receiving an official request from a student's new enrolling 

school, the Records Office will fax or mail the necessary 

records for student enrollment within 24 hours.  

 

VISITOR/SCHOOL GUEST PROCEDURES  

The Brooks County Public School System believes while 
parent and community involvement should be encouraged in 
our schools, student and staff safety and protection of 
instructional time must also be maintained. Visitors, with the 
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exception of School District employees, law enforcement 
officers or other public safety officials in the performance of 
an emergency call are required to sign-in at the designated 
location of any school building between the official starting 
and dismissal times and to provide a reason for their 
presence at the school.  All visitors are required to wear 
proper identification and remain in the area designated for 
the visit.  

The following school visitation procedures are to be 
implemented for ALL schools:  

• All visitors are required to sign-in at the front office, 
obtain a visitor’s badge before proceeding anywhere in 
the building, and remain in the area designated for the 
visit.  

• Visitors to the cafeteria are limited to include only 
custodial parents, legal guardians, and grandparents. 
Any exceptions must receive approval from the 
administration.  

• Parental visits to classrooms are limited to include only 
custodial parents, legal guardians, and grandparents 
and must be scheduled with the school administration 
with a minimum of 24-hour notice.    

• Parents may schedule up to two classroom 
observations of thirty (30) minutes in duration each 
academic year.  

Visitations to which these procedures do not pertain: 

These procedures do not pertain to (a) participation in 
school-wide or classroom events or activities to which all 
parents or parent volunteers or chaperones are invited; (b) 
participation by invitation in meetings with professional staff 
either after student dismissal, in non-classroom space, or in 
unoccupied classrooms; (c) observation of extracurricular 
events or activities to which all parents or members of the 
community in general are invited.   

In response to extraordinary circumstances, or to comply 
with the requirements of law, regulation or order, these 
guidelines may be waived. No waiver given in accordance 
with these guidelines shall be deemed to establish a revision 
or modification, or to establish a policy, practice, or custom 
contrary to the terms and conditions of these guidelines.  
The Superintendent/designee or building principal/designee 
has the authority to prohibit the entry of any person to a 
school of this District in accordance with policy guidelines.   

The school administrator or designee shall have the 
authority to ask any visitor to explain their presence at the 
school at any time and to prohibit any visits that may disrupt 
the school and its learning environments.  

While the participation of parents at school is encouraged, at 
the discretion of the school administration, it may be 
necessary to limit the access of parents visiting with their 
child during lunch.  Food purchased from outside ‘fast food’ 
restaurants and remaining in original (i.e. bags and 
wrappers) packaging is not permitted in the school cafeteria.  

Please know that our shared commitment and cooperation is 
essential as we continue to be a school district of excellence 
and would appreciate your support in helping us maintain 
and provide a safe place to work and learn for all students.   

VIDEOTAPING AND PHOTOGRAPHY 

You are also notified that from time to time students may be 
photographed, videotaped, or interviewed by the news 

media at school or some school activity or event or by school 
officials as part of school publications, including school and 

or system web sites.  If you as a parent/guardian, object to 

your child being photographed, videotaped, or interviewed, 
or posting information about your child (i.e. honors, awards) 

on school and/or system web sites, the objection must be 
presented in writing, to the principal of the school where 

your child is enrolled within 10 days after the student 

enters school. 
 

WEAPONS  

A student shall not possess, use, handle or transmit any 
object that reasonably can be considered a weapon on 
property or in a building owned or leased by a school district, 
at a school function, or on a bus or other transportation 
provided by the school district. Weapons may include, but 
are not limited to:   
1. Any handgun, firearm, rifle, shotgun or similar weapon; 

any explosive compound or incendiary device; or, any 
other dangerous weapon as defined in O.C.G.A. § 16-
11-121, including a rocket launcher, bazooka, recoilless 
rifle, mortar, or hand grenade.  

2. Any hazardous object, including any dirk, bowie knife, 
switchblade knife, ballistic knife, any other knife having 
a blade of two or more inches, straight-edge razor, 
razor blade, spring stick, knuckles, whether made from 
metal, thermoplastic, wood, or other similar material, 
blackjack, any bat, club, or other bludgeon-type 
weapon, or any flailing instrument consisting of two or 
more rigid parts connected in such a manner as to 
allow them to swing freely, which may be known as a 
nun chahka, nunchuck, nunchaku, shuriken, or fighting 
chain, or any disc, of whatever configuration, having at 
least two points or pointed blades which is designed to 
be thrown or propelled and which may be known as a 
throwing star or oriental dart, or any instrument of like 
kind, any nonlethal air gun, and any stun gun or taser. 
Such terms shall not include any of these instruments 
used for classroom work authorized by the teacher.  

Students who possess any weapon described in paragraph 
1 will be subject to a minimum of a one calendar year 
expulsion. The Superintendent shall have the authority either 
before or after the student is referred for a tribunal hearing to 
reduce the mandated one-year expulsion under 
circumstances where the one year expulsion appears 
excessive to the superintendent. The tribunal shall also have 
the authority to modify such expulsion requirements on a 
case-by-case basis in determining the appropriate 
punishment. Finally, in any tribunal decision appealed to the 
board of education, the board may reduce the mandated 
punishment but shall consider whether the superintendent 
and/or tribunal considered a reduction and any rationale in 
denying such a reduction.  Students who possess other 
weapons or hazardous objects as described in paragraph 2 
will be subject to discipline as specified in the student code 
of conduct.  

SECTION X: STUDENT CODE OF 
CONDUCT 
 
BROOKS COUNTY SCHOOLS CODE OF STUDENT 
CONDUCT AND DISCIPLINE PROCEDURES 
STATEMENT OF PURPOSE 
 
The purpose of the schools within the Brooks County School 
District is to provide the best learning opportunity possible. 
Our standards of student behavior during school hours and 
at school related functions are designed to create the 
expectations that students will behave themselves in such a 
way as to facilitate a learning environment for themselves 
and other students. We expect students to: 
Respect each other 
Respect school district employees 
Obey student behavior policies adopted by the Board of 
Education 
Obey rules established by individual schools 
Good order and discipline may be described as the absence 
of distractions and disturbances, which interfere with the 
optimum functioning of the student, the classroom, the 
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school, school related functions, and the safe operation of 
school buses. It is also the presence of a friendly, yet 
businesslike, rapport in which students and school personnel 
work cooperatively toward mutually accepted goals. 
We ask for your cooperation in sharing this responsibility for 
maintaining a proper learning environment. 
Positive Behavior Intervention Support 
PBIS is an evidence-based, data-driven framework proven 
to reduce disciplinary incidents, increase a school’s sense of 
safety and support improved academic outcomes. More than 
10,000 U.S. schools are implementing PBIS and saving 
countless instructional hours otherwise lost to discipline. The 
premise of PBIS is that continual teaching, recognizing and 
rewarding positive student behavior will reduce unnecessary 
discipline and promote a climate of greater productivity, 
safety and learning. PBIS schools apply a multi-tiered 
approach to prevention, using disciplinary data and 
principles of behavior analysis to develop school-wide, 
targeted and individualized interventions and supports to 
improve school climate for all students (OSEP Technical 
Assistance Center on Positive Behavior Interventions & 
Supports, 2009). All Brooks County Schools are PBIS 
schools. 
 
DISCIPLINE PROCEDURES 
The following Code of Conduct (“Code”) and discipline 
procedures have been prepared in accordance with Federal 
and State Law, Georgia Department of Education Rules and 
the Brooks County Board of Education Policy Procedures for 
Brooks County Schools.  It contains information for school 
personnel, students, and parents on the progressive 
discipline guidelines.  Included are an outline of student 
offenses and the various possible dispositions relating to 
these offenses.  Disciplinary action resulting in more than 10 
days out of school suspension will include appropriate 
hearings and reviews, and in all cases, the rights of 
individuals will be ensured and protected.  Disciplinary 
actions will be administered as fairly and consistently as 
individual circumstances allow.  The severity of the violation 
of a code of conduct may necessitate more punishment than 
is outlined in the student handbook and is at the discretion of 
school administration. Behaviors may occur that significantly 
deviate from the standard of conduct acceptable and 
expected of Brooks County students.  If such behaviors 
occur, the school administration is authorized to assign 
appropriate punishment even though the violation is not 
specifically listed in this Code of Conduct. It should be noted 
that there will be instances when students who violate the 
Student Code of conduct receive different punishments.  The 
Codes and associated punishments are intended as 
guidelines only and, except to the extent otherwise required 
by law or rule, it is within the discretion of administration 
and or tribunal to deviate (i.e., greater or lesser punishment), 
on a case by case basis, as particular circumstances may 
warrant.   
Parent contact will be made in all cases where a disciplinary 
violation results in punishment being administered by a 
school administrator.  Parent contact may include, but is not 
limited to, the following: telephone calls, telephone 
messages, written notification sent home with students, 
written notification through the mail, or face to face-parent 
conference. Public schools are required to administer 
progressive discipline; therefore, in determining appropriate 
punishment a student’s past disciplinary record must be 
considered. Additionally, school administrators will consider 
the severity of the violation and the impact of the behavior on 
the learning environment of the school. 
 
The Student Discipline Code of Conduct provides a 
systematic process of behavioral correction in which 
inappropriate behaviors are followed by consequences.  
Disciplinary actions are designed to teach students self-
discipline and to help them substitute inappropriate 

behaviors with those that are consistent with the character 
traits from Georgia’s Character Education Program. 
 
The following disciplinary actions may be imposed for any 
violation of this Student Discipline Code of Conduct: 
 
● Warning and/or Counseling with a School Administrator 

or Counselor 
● Loss of Privileges 
● Isolation 
● Temporary Removal from Class or Activity 
● Notification of Parents 
● Parent Conference 
● Detention/Saturday School 
● Placement in an Alternative Education Program 
● Short-term Suspension 
● Referral to a Tribunal for Long-term Suspension or 

Expulsion 
● Expulsion from Brooks County Schools 
 
Suspension or Expulsion from the School Bus 
Referral to Law Enforcement or Juvenile Court Officials:  
Georgia law requires that certain acts of misconduct be 
referred to the appropriate law enforcement officials.  The 
School will refer any act of misconduct to law enforcement 
officials when school officials determine such referral to be 
necessary or appropriate. 
Any and all other consequences or combination of 
consequences determined appropriate by school 
administration. 
 
SEARCHES: 
School officials may search a student if there is reasonable 
suspicion the student is in possession of an item that is 
illegal or against school rules.  Student vehicles brought on 
campus; student bags (including book bags and purses), 
electronic devices, school lockers, desks and other school 
property are subject to inspection and search by school 
authorities at any time without further notice to students or 
parents.  Students are required to cooperate if asked to open 
bags, lockers or any vehicle brought on campus or to allow 
inspection of electronic devices.  Metal detectors, audio and 
video surveillance devices, and drug or weapon sniffing dogs 
may be utilized at school or at any school function, including 
activities which occur outside normal school hours or off the 
school campus at the discretion of administrators. 
 
ELEMENTARY DISCIPLINE PROCEDURES                             
Elementary discipline (grades k-5) involves teaching 
students that there are consequences for inappropriate 
actions. As offenses become more severe the possible 
consequences increase. Offenses are therefore defined as 
Class I Offenses, Class II Offenses and Class III Offenses. 
Repeated violations may result in punishment at a higher 
level of the Discipline Code. Many disciplinary actions will be 
at the classroom level. The following consequences will 
apply when an office referral is made. For purposes of this 
Code, Middle School shall include 6-8 grades and High 
School shall include 9-12 grades. 
 
CLASS I OFFENSES 
Any and/or all of the following: Possible parental contact 
when appropriate, loss of privileges, time out, warning, the 
development of a disciplinary plan, writing rules and/or other 
possible consequences based on the situation. 
 
CLASS II OFFENSES 
Any and/or all of the following: Parental contact, possible 
out-of-school suspension from 1 to 10 school days, possible 
corporal punishment, In school suspension, loss of privileges 
and possible referral to the school counselor and/or school 
social worker. 
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CLASS III OFFENSES 
Any and/or all of the following: Parental contact, out of 
school suspension from 1 to 10 school days, possible police 
action, possible restitution, possible in school suspension, 
possible tribunal hearing.   
 
(01) Alcohol 
Offense Levels: 
Alcohol Level 1- Unintentional possession 
Alcohol Level 2- Under influence without possession 
Alcohol Level 3- Sale, purchase, transportation, possession, 
consumption of alcohol 
Punishment (all and/or any of the following): 
 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing. 
 
Elementary School 
Class III Offense 
(02) Arson 
Offense Levels: 
Arson Level 1- NA 
Arson Level 2- Arson without property damage 
Arson Level 3- Arson with property damage 
Punishment (all and/or any of the following): 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing. 
 
Elementary School 
Class III Offense 
 
(03) Battery 
Offense Levels: 
Battery Level 1- Battery with no injuries 
Battery Level 2- Battery with mild or moderate injuries 
Battery Level 3- Battery with severe injuries; three or more 
offenses in same school year 
Punishment (all and/or any of the following): 
High School and Middle School 
Level 1 -  First offense: 3 days I.S.S., Parent Contact   

Second offense: 5 days I.S.S., Parent Contact 
Level 2 -  First offense: 5 days I.S.S., Parent Contact   
Second offense: 5 days Suspension, Behavior Contract, 
Level 3 - 10 days Suspension, Parent Contact, Tribunal 
Hearing   
 
Elementary School 
Level 1- Class I Offense 
Level 2- Class II Offense 
Level 3- Class III Offense 
Battery is an uninvited touching and includes, but is not 
limited to, hitting, pushing/shoving, and kicking. 
Note: Acts of physical violence directed toward a teacher, 
school bus   driver, or other school system employee 
(including substitutes) (GA. Code 20-2-751.6) 
High School, Middle School and Elementary School physical 
violence is defined as, 
“Intentionally making physical contact of an insulting or provoking 
nature with the person of another; or intentionally making physical 
contact with another which causes physical harm to another. A 
student accused of an act of physical violence toward a school bus 
driver or school district employee shall be given a hearing before a 
Disciplinary Hearing Officer, and shall be suspended until the 
hearing. 
A student found by the Disciplinary Hearing Officer to have 
intentionally made physical contact of an insulting or provoking 
nature on the person of a school bus driver or other school 
district employee may be disciplined by expulsion, long-term 
suspension or short-term suspension. 
A student found by the Disciplinary Hearing Officer to have 
intentionally made physical contact, which causes harm to a 
school bus driver, or other school district employee shall be 

expelled from the Brooks County Schools for the remainder of 
the student’s eligibility to attend public school. 
The Brooks County Board of Education will review all instances 
where students have been expelled for acts of physical violence 
against a school bus driver or other school district employee, 
which cause physical harm and may modify the expulsion as 
follows: 
The student may be assigned to an alternative school. 
The student may be allowed to return to school on a date set by 
the Board of Education. 
Students in grades kindergarten through five may be allowed to 
reenroll in school. 
A referral will be made to Juvenile Court alleging delinquent 
behavior. 
 
(04) Breaking and Entering/Burglary 
Offense Levels: 
B&E/Burglary Level 1- NA B&E/Burglary Level 2- NA 
B&E/Burglary Level 3- Any incident involving breaking and 
entering/burglary 
Punishment (all and/or any of the following): 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing. 
 
Elementary School 
Class III Offense 
 
(05) Computer Trespass 
Offense Levels: 
Computer Trespass Level 1- NA 
Computer Trespass Level 2- Computer misuse 
Computer Trespass Level 3- Unlawful use of computer or 
altering records 
Punishment (all and/or any of the following): 
High School and Middle School 
Level 1 – N/A 
Level 2- First offense: 1 day I.S.S., Parent Contact   
Second offense: 2 days I.S.S., Parent Contact   
Third offense:  3 days I.S.S., Parent Contact   
Fourth offense: 1 day Suspension, Parent Contact   
Fifth offense: 3 days Suspension, Parent Contact, Behavior 
Contract   
Sixth offense: 5 days Suspension, Parent Contact, possible 
Tribunal Hearing   
Level 3 - First offense: 3 days ISS, Parent Contact   
Second offense: 5 days ISS, Parent Contact   
Third offense: 5 days Suspension, Parent Contact and 
Behavior Contract 
Fourth offense: 10 days Suspension, Parent Contact, 
Tribunal Hearing 
*Note: Certain instances may necessitate Police Action and 
more severe punishment than noted in the handbook as 
determined by school administration. Restitution may be 
required. 
 
Elementary School 
Level 1- N/A 
Level 2 - Class I Offense 
Level 3- Class III Offense 
 
(06) Disorderly Conduct 
Offense Levels: 
Disorderly Conduct Level 1- Minor disturbance 
Disorderly Conduct Level 2- Moderate disturbance; three or 
more minor disturbances in same school year 
Disorderly Conduct Level 3- Severe disruption; three or more 
moderate disturbances in same school year 
Punishment (all and/or any of the following): 
High School and Middle School 
Level 1- First offense: 1-day I.S.S., Parent Contact   
Second offense: 3 days I.S.S., Parent Contact   
Third offense: 5 days I.S.S., Parent Contact   
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Fourth offense: 3 days Suspension, Parent Contact:  Fifth 
Offense: 5 days Suspension, Parent Contact, Behavior 
Contract Sixth Offense: 10 days Suspension, Parent 
Contact, possible Tribunal Hearing 
Level 2- First offense: 2 days I.S.S., Parent Contact 
Second offense: 3 days I.S.S., Parent Contact   
Third offense: 5 days I.S.S., Parent Contact, Behavior 
Contract   
Fourth offense:  3 days Suspension, Parent Contact, 
Behavior Contract 
Fifth offense:  5 days Suspension, Parent Contact, possible 
Tribunal Hearing   
Level 3- Each offense: 10 days Suspension, Parent Contact, 
Tribunal Hearing and Police Action 
 
Elementary School 
    Level 1- Class I Offense 
    Level 2- Class II Offense 
    Level 3- Class III Offense 
Disorderly Conduct is an unauthorized disturbance and 
includes, but is not limited to, endangering the well-being of 
self and/or others through jokes, pranks, ticks, games, or 
action of poor judgment.      
 
(07) Drugs 
Offense Levels: 
Drugs Level 1- Unintentional possession 
Drugs Level 2- Failure to report medication to school 
authorities 
Drugs Level 3- Possession (or attempt to obtain) or 
distribution (or attempt) of unlawful drugs 
Punishment (all and/or any of the following): 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing   
 
Elementary School 
Class III Offense 
Drug Offenses, shall also include, but not be limited to, 
possession (or attempt to obtain), use or distribution (or 
attempt) of counterfeits, inhalants, vape-pens or drug 
paraphernalia.  
  
(08) Fighting 
Offense Levels: 
Fighting Level 1- ·Fighting with no injuries 
Fighting Level 2- Fighting with minor or moderate injuries 
Fighting Level 3- Fighting with severe injuries; three or more 
fights in same school year 
Fighting includes but is not limited to any physical altercation 
in which one or more of the following conditions exist: 
Slapping or punching by both parties takes place or is 
attempted The intention is to inflict pain or bodily damage to 
the other party Verbal or physical intervention to end 
physical altercation is required. 
Punishment (all and/or any of the following): 
High School and Middle School 
10-day suspension, Parent Contact, Possible Police Action, 
Tribunal Hearing. 
 
Elementary School 
Levels 1 and 2- Class II Offense 
Level 3- Class III Offense 
 
(09) Homicide 
Offense Levels: 
Homicide Level 1- NA 
Homicide Level 2- NA 
Homicide Level 3- Any incident involving homicide 
Punishment (all and/or any of the following): 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing.   
 

Elementary School 
Class III Offense 
 
(10) Kidnapping 
Offense Levels: 
Kidnapping Level 1- NA 
Kidnapping Level 2-NA  
Kidnapping Level 3- Any incident involving kidnapping 
Punishment (all and/or any of the following): 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing 
Elementary School 
Class III Offense 
 
(11) Larceny/Theft 
Offense Levels: 
Larceny/Theft Level 1- Unlawful taking of property with a 
value between $25 and $100 
Larceny/Theft Level 2- Unlawful taking of property with a 
value between $100 and S250 
Larceny/Theft Level 3- Unlawful taking of property with a 
value exceeding $250; three or more offenses in the same 
school year 
Punishment (all and/or any of the following): 
High School and Middle School 
Level 1- First offense: 3 days ISS, Parent Contact; Possible 
Police Action  
Second offense: 5 days ISS, Parent Contact: possible Police 
Action 
Level 2 - 5 to 10 days Suspension, Parent  
Contact; Possible Police Action and Behavior Contract 
Level 3- 10 days Suspension, Parent Contact, Tribunal 
Hearing; Possible Police Action 
      
Elementary School 
Class III Offense 
 
(12) Motor Vehicle Theft 
Offense Levels: 
Motor Vehicle Theft Level 1- NA 
Motor Vehicle Theft Level 2- NA 
Motor Vehicle Theft Level 3- Any incident involving: Motor 
Vehicle Theft 
Punishment (all and/or any of the following): 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing   
 
Elementary School 
Class III Offense 
 
(13) Robbery 
Offense Levels: 
Robbery Level 1- NA 
Robbery Level 2- Robbery without a weapon 
Robbery Level 3- Robbery with a weapon 
Punishment (all and/or any of the following): 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing   
 
Elementary School 
Class III Offense 
 
(14)  Sexual Battery 
Offense Levels: 
Sexual Battery Level 1- NA 
Sexual Battery Level 2- NA 
Sexual Battery Level 3- Any incident involving Sexual 
Battery 
Punishment (all and/or any of the following): 
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High School and Middle School 
This offense includes, but is not limited to, acts of a sexual 
nature, public indecency, and exposure of body parts. The 
consequences for each offense will be determined by school 
administration. For each violation:10 days Suspension, 
Parent Contact, Police Action, tribunal hearing, behavior 
contract, and notification to the School Social Worker. 
Elementary School 
Class III violation 
 
(15) Sexual Harassment 
Offense Levels: 
Sexual Harassment Level 1- Unwelcome comments not 
directed towards individuals 
Sexual Harassment Level 2- Unwelcome comments directed 
towards individuals 
Sexual Harassment Level 3- Violation of sexual harassment 
policy; three or more offenses in the same school year 
Punishment (all and/or any of the following): 
High School and Middle School 
Levels 1 and 2-                                              
First offense: 2 days I.S.S., Parent Contact   
Second offense: 5 days I.S.S., Parent Contact   
Level 3- 10 days Suspension, Parent Contact, possible 
Police Action, possible Tribunal Hearing, and notification to 
the School Social Worker 
 
Elementary School 
Class III Offense 
 
(16) Sex Offenses: 
Offense Levels: 
Sex Offenses Level 1- Inappropriate sexually-based physical 
contact 
Sex Offenses Level 2- Inappropriate sexually-based 
behavior 
Sex Offenses Level 3- Consensual sexual activities; three or 
more offenses in the same school year 
Note: the taking or possession of any lewd or sexual 
photograph or video may be deemed a violation of this Code 
section 16. 
Punishment (all and/or any of the following): 
High School and Middle School 
Levels 1 and 2-                                              
First offense: 2 days I.S.S., Parent Contact   
Second offense: 5 days I.S.S., Parent Contact   
Level 3- 10 days Suspension, Parent Contact,              
possible Police Action, possible Tribunal     Hearing, and 
notification to the School Social Worker 
Elementary School 
Class III Offense 
 
Note: Sexual harassment and sexual violence may 
constitute sexual abuse as defined by state and federal 
statutes.  In such cases the appropriate authorities will be 
notified.  In all cases, the administration will follow Brooks 
County Board of Education Policy concerning sexual 
harassment and sexual violence. code applies to all school 
related functions including, but not limited to, extracurricular 
activities, field trips, persons attending school related 
functions and violations within the school day. Conversely, 
complaints proven to be false and of a malicious nature will 
be considered serious infractions of the student code of 
conduct and may result in up to 10 days suspension, 
possible Police Action, possible Tribunal Hearing, notification 
to the School Social Worker. 
 
(17) Threat/Intimidation 
Code Levels 
Threat/Intimidation Level 1- NA 
Threat/Intimidation Level 2-·Individual threat or intimidation 
Threat/Intimidation Level 3- School-wide threat or 
intimidation 
Punishment (all and/or any of the following): 

High School and Middle School 
Level 1 –N/A 
Level 2-  
First offense: 5 days Suspension, Parent Contact, possible 
Police Action   
Second offense: 10 days Suspension, Parent Contact, 
possible Tribunal Hearing, possible Police Action   
Level 3- 10 days Suspension, Parent Contact, possible 
Tribunal Hearing, possible Police Action   
 
Elementary School 
Class III violation 
 
(18) Tobacco 
Offense Levels: 
Note: “tobacco products” include any product containing 
tobacco and/or any replica, including e-cigarettes, vapes or 
similar products. Products that mimic tobacco products or 
containers are prohibited. This includes items such as coffee 
“dip”, jerky in dip containers, and other similar products. 
Punishment (all and/or any of the following): 
Tobacco Level 1- Unintentional possession of tobacco 
products 
Tobacco Level 2- Intentional use or possession of tobacco 
products 
Tobacco Level 3- Distribution or sale of tobacco products; 
Three or more offenses in the same school year 
High School and Middle School 
Levels 1 and 2 
First offense: 2 days I.S.S., Parent Contact 
Second offense: 3 days I.S.S., Parent Contact  
Level 3- Distribution or sale: 10 days Suspension, Parent 
Contact, Police Action, Tribunal Hearing. Three or more 
possession or use offenses: third offense, 1-day 
Suspension, Parent Contact; fourth (or more) Offense, 3 
days Suspension, Parent Contact, Behavior Contract.   
 
Elementary School 
Levels1 and 2- Class I Offense 
Level 3- Distribution or sale: Class III Offense;  
Three or more possession use or offenses: Class II Offense 
  
(19) Trespassing 
Offense Levels: 
Trespassing Level 1- NA 
Trespassing Level 2- Unauthorized presence on school 
property 
Trespassing Level 3- Refusing to leave school property; 
Three or more offenses in the same school year 
Punishment (all and/or any of the following): 
High School and Middle School 
Level 1- N/A 
Level 2- First offense: 1 day I.S.S., Parent Contact; Second 
offense: 3 days I.S.S., Parent Contact   
Level 3- : 4 days Suspension, Parent Contact, Behavior 
Contract   

Elementary School 
Levels 1 or 2- Class I Offense 
Level 3- Class II or III Offense depending of circumstances 
 
(20) Vandalism 
Offense Levels: 
Vandalism Level 1- NA 
Vandalism Level 2- Minor damage or defacement of property 
Vandalism Level 3- Malicious destruction or damage to 
property; Three or more offenses in the same school year 
Punishment (all and/or any of the following): 
High School and Middle School 
    Level 1- N/A 
Level 2- First offense: 5 days I.S.S., Parent Contact   
Second offense: 5 days Suspension, Parent Contact   
Level 3 - 10 days Suspension, Parent Contact, possible 
Tribunal Hearing 
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Elementary School 
Class III violation 
Note: If the principal determines that an alleged intentional 
damage could justify expulsion or long-term Suspension, a 
Tribunal Hearing may be held in relation to the intentional 
damage.  Certain instances may necessitate Police Action 
as determined by school administration. Restitution will be 
expected from a student who causes intentional damage to 
the personal property of a teacher, school employee, or 
student. 
 
WEAPONS - FEDERAL VIOLATION  
WARNING: POSSESSION OF A GUN IN A SCHOOL 
ZONE IS A VIOLATION OF FEDERAL LAW.  A 
VIOLATION COULD RESULT IN A $5000.00 FINE AND/OR 
FIVE (5) YEARS IN FEDERAL PRISON.  (FEDERAL GUN-
FREE SCHOOL ZONE ACT OF 1990). 
STATE VIOLATION 
GEORGIA LAW DEFINES A WEAPON AS FOLLOWS; Any 
pistol, REVOLVER, OR any weapon designed to propel a 
missile of any kind, or any dirk, bowie knife, switchblade 
knife, ballistic knife, any other knife having a blade of two or 
more inches, straight-edges, razor, razor blade, spring stick, 
metal knucks, blackjack, any bat, club, or other bludgeon-
type weapon, or any flailing instrument consisting of two or 
more rigid parts connected in such a manner as to allow 
them to swing freely, which may be known as a nun chucks, 
nunchuck, nunchaku, shuriken or fighting chain, or any disc, 
of whatever configuration, having at least two points or 
pointed blades which is designed to be thrown or propelled 
and which may be known as a throwing star or oriental dart, 
or any weapon of like kind, and any stun gun or taser.  Note: 
Possession of any knife with cutting edge 2 inches or longer 
is considered a state violation of the weapon code. 
 
SCHOOL VIOLATION 
Students may not possess knives (regardless of blade 
length).  Students may not possess chains.  Any item used 
as in a manner to inflict serious bodily damage will be 
considered a weapon, INCLUDING, WITHOUT LIMITATION, 
straight-edge razor, razor blade, spring stick, knuckles, 
whether made from metal, thermoplastic, wood, or other 
similar material, blackjack, any bat, club, or other bludgeon-
type WEAPON, or any flailing instrument consisting of TWO 
or more rigid parts connected in such a manner as to allow 
them to swing freely, which may be known as a nun chahka, 
nunchuck, nunchaku, shuriken, or fighting chain, or any disc, 
of whatever configuration, having at least two points or 
pointed blades which is designed to be thrown or propelled 
and which may be known as a throwing star or oriental dart, 
or any weapon of like kind, and any stun gun or taser. 
 
(22) Weapons Knife 
Offense Levels: 
Weapons/knife Level 1- Unintentional possession of a knife 
with no intent to harm or intimidate 
      Weapons/knife Level 2 - ·Intentional possession of a 
knife with no intent to harm or intimidate 
      Weapons/knife 3-  Intentional possession or use of a 
knife with intent to harm or intimidate 
*Punishment (all and/or any of the following): 
High School and Middle School  
Level 1- 5 days I.S.S., Parent Contact   
Level 2- 5 days Suspension, Parent Contact, Behavior 
Contract   
Level 3 (or 2 or more Level 1 or 2 incidents): 10 days 
Suspension, Parent Contact, Tribunal Hearing 
 
*Elementary School 
Class II or Class III violation depending on circumstances    
*Note: The above described punishments are applicable only 
when the blade is less than two inches. When blade is or two 
inches or more, State Law Mandates Police Contact (Official 
Code of Georgia Section 16-11-127.1), and when the blade 

is three or more inches, School Board Policy mandates 
expulsion for a period of not less than one year (Policy 
JCDAE). In any Weapon’s case (whether gun, knife or other 
object), unless otherwise mandated by law or policy, the 
administration has the discretion to administer more or less 
punishment depending upon circumstances. 
 
(23) Weapons/Other (“other weapon” defined under 
“SCHOOL VIOLATION” above)  
Offense Level: 
Weapons/Other Level 1- N/A 
Weapons/Other Level 2-    Unintentional possession of a 
weapon (not including knife or firearm) 
Weapons/Other Level 3- Intentional possession or use of a 
weapon (not including knife or firearm) 
Punishment (all and/or any of the following): 
High School and Middle School 
Level 1- 5 days I.S.S., Parent Contact   
Level 2- 5 days Suspension, Parent Contact, Behavior 
Contract   
Level 3 (or 2 or more Level 1 or 2 incidents): 10 days 
Suspension, Parent Contact, Tribunal Hearing 
Elementary School 
Subject to law and policy described above, Class  II or 
Class III violation depending on circumstances    
 
Note: It shall be a violation of this Section 23 to possess 
a replica of any prohibited weapon. 
State Law Mandates Police Contact (Official Code of 
Georgia Section 16-11-127.1), when any non-firearm none-
knife weapon is possessed, and School Board Policy 
mandates expulsion for a period of not less than one year 
(Policy JCDAE). In any weapon’s case (whether gun, knife 
or other object), unless mandated by law or policy, the 
administration has the discretion to administer more or less 
punishment depending upon circumstances. 
 
(24) Other Discipline Incident 
Offense Levels: 
Other Discipline Incident Level 1- Other minor incidents 
resulting in disciplinary action 
Other Discipline Incident Level 2- Three or more offenses in 
the same school year 
Other Discipline Incident Level 3- NA 
Punishment (all and/or any of the following): 
High School and Middle School 
Level 1- First offense: 1 day I.S.S., Parent    Contact   
Second offense: 2 days I.S.S., Parent Contact   
Level 2- Third offense:  3 days I.S.S., Parent Contact   
Fourth offense: 1 day Suspension, Parent Contact   
Fifth offense: 3 days Suspension, Parent Contact, Behavior 
Contract   
Sixth offense: 5 days Suspension, Parent Contact, possible 
Tribunal Hearing   
Level 3- N/A 
 
Elementary School 
Class I or II, at discretion of the administrator depending 
upon the circumstances 
 
(25) Weapons/Handgun 
Offense Levels: 
Weapons/Handgun Level 1- NA 
Weapons/Handgun Level 2- NA 
Weapons/Handgun Level 3- Any incident    involving a 
handgun 
Punishment: 
High School, Middle School and Elementary School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing. A 12-month Suspension is 
mandated for a student possession of a firearm in a school 
zone. 
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(26) Weapons/Rifle/Shotgun 
Offense Levels: 
Weapons/Rifle/Shotgun Level  1- NA 
Weapons/Rifle/Shotgun Level 2 – NA 
Weapons/Rifle/Shotgun Level 3- Any incident involving a 
rifle/shotgun 
Punishment: 
High School, Middle School and Elementary School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing. A 12-month Suspension is 
mandated for a student possession of a firearm in a school 
zone. 
 
(27) Serious Bodily Injury 
Offense Levels: 
Serious Bodily Injury Level1- NA 
Serious Bodily Injury Level 2- NA 
Serious Bodily Injury Level 3- Any incident involving serious 
bodily injury 
Punishment: 
High School and Middle School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Tribunal Hearing.  
 
Elementary School 
Class III violation 
 
(28) Weapons/Other Firearms 
Offense Levels: 
Weapons/Other Firearms Level 1- NA 
Weapons/Other Firearms Level 2- NA 
Weapons/Other Firearms Level 3- Any incident involving 
other firearms 
Punishment: 
High School, Middle School and Elementary School 
Each offense: 10 days Suspension, Parent Contact, Police 
Action, Possible Tribunal Hearing. A 12-month Suspension 
is mandated for a student possession of a firearm in a school 
zone. 
 
(29) Bullying 
 Bullying is specifically defined as an act which occurs on 
school property, on school vehicles, at school bus stops, or 
at school related functions or activities, or by use of data 
other electronic technology of a local school system, that is:  
Any willful attempt or threat to inflict injury on another 
person, when accompanied by an apparent present ability to 
do so;  
Any intentional display of force such as would give the victim 
reason to fear or expect immediate bodily harm; or  
Any intentional written, verbal, or physical act, which a 
reasonable person would perceive as being intended to 
threaten, harass, or intimidate, that:   
Causes another person substantial physical harm within the 
meaning of Code Section 16-5-23.1 or visible bodily harm as 
such item is defined in Code in Code Section 16-5-23.1; Has 
the effect of substantially interfering with a student's 
education; 
Is so severe, persistent, or pervasive that it creates an 
intimidating or threatening educational environment; or 
has the effect of substantially disrupting the orderly operation 
of the school.        
 
* Any student in grades 6 through 12 who has committed the 
offense of bullying for the third time in a school year, shall be 
assigned to an alternative school.    
Offense Levels: 
Bullying Level 1- First incident of bullying 
Bullying Level 2- Second incident of bullying 
Bullying Level 3- Three or more incidents of bullying in the 
same school year 
 
Punishment: 
Grades 6-12: 

Bullying violations shall result in any of the following 
consequences or combination of consequences: 
 
Parent Contact 
Anti-Bullying Contract 
Counseling 
In School Suspension 
Out of School Suspension 
Tribunal Hearing 
Possible Police Action 
 
Third Offense: (for the third bullying offense in a school year) 
– that student shall be assigned to Delta Innovative School 
unless expulsion is deemed appropriate O.C.G.A. Section 
20-2-751.4. 
The first time it is determined by the school administration 
that a student has been involved in bullying behavior the 
student determined to be involved in inappropriate activity 
shall sign a “Anti-Bullying Contract”.  In addition to any 
appropriate discipline imposed, the student shall receive 
counseling from the school counselor that is related to 
inappropriateness of the observed behavior. 
 
Grades K-5: 
Bullying violations shall result in any of the following 
consequences or combination of consequences: 
Parent Contact 
Anti-Bullying Contract  
Short Term Suspension 
Long Term Suspension 
Possible Police Action 
 
The first time it is determined by the school administration 
that a student has been involved in bullying behavior the 
student determined to be involved in inappropriate activity 
shall sign an “Anti-Bullying Contract”.  In addition to any 
appropriate discipline imposed, the student shall receive 
counseling from the school counselor related to the 
inappropriateness of the observed behavior. 
 
(30) Other- Attendance Related 
Offense Levels: 
Attendance Related Level 1- Any incident  involving 
attendance 
Attendance Related Level 2- NA  
Attendance Related Level 3- NA 
Punishment (all and/or any of the following): 
High School and Middle School 
First offense: 1 day I.S.S., Parent Contact   
Second offense: 2 days I.S.S., Parent Contact   
Third offense: 3 days I.S.S., Parent Contact   
Fourth offense: 1 days Suspension, Parent Contact, 
Behavior Contract  
Fifth offense:  3 days Suspension, Parent Contact, possible 
Tribunal Hearing   
Note: leaving campus during school day without permission 
of staff; 3days I.S.S for first offense; 5 days I.S.S. for second 
offense; and 5 days O.S.S. and possible tribunal for each 
offense thereafter. 
 
Elementary School 
Class II violation 
      
 (31) Other- Dress Code Violation 
Offense Levels: 
Dress Code Violation Level 1- Non- invasive or non-
suggestive clothing 
Dress Code Violation Level 2- Invasive or suggestive 
clothing 
Dress Code Violation Level 3- Three or more offenses in the 
same school year 
Dress Code Violation will include failure to comply with the 
Dress Regulations set out in the Student Handbook. 
Punishment (all and/or any of the following): 



33 
 

High School and Middle School 
Levels 1 and 2-  First offense: 1 day I.S.S., Parent Contact   
Second offense: 2 days I.S.S., Parent Contact   
Level 3-  Third offense:  3 days I.S.S., Parent Contact   
Fourth offense: 3 days Suspension, Parent Contact   
Fifth offense: 5 days Suspension, Parent Contact, Behavior 
Contract, possible Tribunal Hearing   
 
Elementary School 
Class I or II Violation, depending on severity and frequency 
 
(32) Academic Dishonesty 
Offense Levels: 
Academic Dishonesty Level 1-  Unauthorized 
assistance on classroom assignments or projects 
Academic Dishonesty Level 2- Plagiarism or cheating on 
classroom assignments or projects 
Academic Dishonesty Level 3- Plagiarism or cheating on 
major exams or statewide assessments; three or  more 
offenses  in the same school year 
 
Punishment (all and/or any of the following): 
High School, Middle School and Elementary School 
Each teacher establishes a classroom penalty for cheating in 
the teacher’s rules or syllabus. 
 
(33) Other- Student Incivility 
Offense Levels: 
Student Incivility Level 1- General disrespect or failure to 
follow instructions 
Student Incivility Level 2- Blatant Insubordination; profanity 
directed toward school staff 
Student Incivility Level 3-issuing false reports on school staff; 
or Three or more Incivility offenses in the same school year 
Punishment (all and/or any of the following): 
High School and Middle School 
Level 1- First offense: 1 day I.S.S., Parent Contact   
Second offense: 2 days I.S.S., Parent Contact   
Third offense:  3 days I.S.S., Parent Contact   
Fourth offense: 1 day Suspension, Parent Contact   
Fifth offense: 3 days Suspension, Parent Contact, Behavior 
Contract   
Sixth offense: 5 days Suspension, Parent Contact, possible 
Tribunal Hearing  

Level 2- First offense: 3 days I.S.S., Parent Contact; Second 
offense: 5 days I.S.S., Parent Contact; Third offense: 3 days 
Suspension, Parent Contact; Fourth offense: 5 days 
Suspension, Parent Contact, Behavior Contract; Fifth 
offense: 10 days Suspension, Parent  Contact, possible 
Tribunal Hearing   

Level 3- Each offense: 10 days Suspension, Parent Contact, 
Tribunal Hearing and possible Police Action 

Elementary School 
Level 1- Class I violation  
Level 2- Class II violation 
Level 3- Class III violation 
 
Note, Incivility will include (but not limited to): Refusal to 
attend In School Suspension 
High School and Middle School 
First offense: 3 days Suspension, Parent Contact: Second 
offense: 5 days Suspension, Parent Contact   
Third offense: 10 days Suspension, Parent Contact, possible 
Tribunal Hearing   
 
Elementary School 
Class II violation 
 
Refusal to comply with I.S.S. rules and procedures 
High School and Middle School 

Refusal to complete assigned tasks, insubordination, or any 
major infractions for which the student would ordinarily be 
assigned I.S.S. or Suspended 
First offense: 3 days Suspension, Parent Contact   
Second offense: 5 days Suspension, Parent Contact   
Third offense: 10 days Suspension, Parent Contact, possible 
Tribunal Hearing,   
Note: The student will complete assigned days in I.S.S. upon 
their return from Suspension. 
 
Elementary School 
Class II violation 
 
Refusal to attend In School detention, break detention, 
or complete any punitive requirements assigned by the 
teachers 
High School and Middle School 
Each offense: 1 day I.S.S., Parent Contact   
Note: Students assigned punishment by the office under this 
specific code will be considered cleared of the teacher-
assigned punishment for the offense. 
 
Elementary School 
Class II violation 
 
(34) Other- Possession of Unapproved Items 
Offense Levels: 
Level 1- Possession of Unapproved /Unauthorized Items  
Level 2- Possession of unauthorized items 
Possession of Unapproved Items Use of unauthorized items 
Level 3- Possession of Unapproved Items Possession or use 
of items construed to be dangerous or harmful; Three or 
more offenses in the same school year. 
 
Punishment (all and/or any of the following):  
High School and Middle School 
Levels 1and 2- First offense: 3 days I.S.S., Parent   Contact   
Second offense: 3 days Suspension, Parent Contact   
Level 3 - Third offense: 5 days Suspension, Parent Contact, 
Behavior Contract  
Fourth offense:  10 days Suspension, Parent Contact, 
possible hearing, and/or police action.   
Note: Use of these items in a manner that may endanger 
others will require more serious punishment than stated 
above 
 
Elementary School 
Class II or Class III violation depending on circumstances 
Note: Use of these items in a manner that may endanger 
others will require more serious punishment than stated 
above. 
 
(35) Gang Related 
For the purposes of this policy, a "gang" is defined as any 
group or association of three or more persons, whether 
formal or informal, which encourages, solicits, promotes, 
urges, counsels, furthers, advocates, condones, assists, 
causes, advises, procures, or abets any illegal or disruptive 
activity or behavior of any kind, whether on or off school 
campuses or school property. 
 
Prohibited Activities, shall include, but not be limited to: 
No student shall: 
1. Display or wear gang tattoos, articles, paraphernalia, or 
clothing. 
2. Threaten to commit, or actually commit, any crime of 
violence or to burn or damage property with the purpose of 
terrorizing another or of causing the evacuation of a building, 
place of assembly, school bus, or other school facility or 
otherwise causing disruption to the orderly operation of any 
activity on any school campus or school property, or in 
reckless disregard of the risk of causing such terror or 
disruption. 
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3. Shoot at or throw an object at a school bus or other school 
owned or operated vehicle, which is being operated, or 
which is occupied by passengers. 
4. Recruit or solicit membership in any gang or gang-related 
organization. 
5. Hold himself or herself out as a member of a gang. 
6. The appropriate school officials reserve the right to punish 
any other gang-related behavior, which is subversive to good 
order and discipline in the schools, even though such 
behavior is not specified in the preceding written rules. 
Offense Levels: 
Gang Related Level 1- NA 
Gang Related Level 2- Wearing or possession of gang-
related apparel; conveying personal membership or 
affiliation with a gang  
Gang Related Level 3- Gang-related solicitation, violence, 
threats, defacement of property 
Punishment (all and/or any of the following): 
 
High School and Middle School 
Level 1- N/A 
Levels 2 and 3- First Offense:  The penalty for a student 
violating this policy for the first time shall range from a 
minimum penalty of out-of-school suspension for ten (10) 
school days to a maximum penalty of permanent expulsion.  
Second Offense: A second violation of this policy for 
students shall result in a tribunal hearing and a 
recommendation by the Principal for immediate permanent 
expulsion from Brooks County Public Schools. 
 
Elementary  
Class III Violation 
 
(36) Repeated Offenses 
Note: Any time a teacher or principal identifies a student as a 
chronic disciplinary problem student, the principal shall notify 
by telephone call and by either certified mail or statutory 
overnight delivery with return receipt requested or first-class 
mail the student's parent or guardian of the disciplinary 
problem, invite such parent or guardian to observe the 
student in a classroom situation, and request at least one 
parent or guardian to attend a conference with the principal 
or the teacher or both to devise a disciplinary and behavioral 
correction plan. OCGA Section 20-2-765 
Offense Levels: 
Repeated Offenses Level 1- Collection of minor incidents 
Repeated Offenses Level 2- Collection of moderate incidents 
Repeated Offenses Level 3- Collection of severe incidents 
  
Punishment (all and/or any of the following): 
High School and Middle School 
This applies when a student has committed numerous 
violations of the student code of conduct. The school, in 
attempting to remediate the behavior, has used progressive 
discipline and the school administration has determined that 
all appropriate discipline procedures available at the school 
level have been exhausted. Further, the continued 
misbehavior of the student is making it difficult for teachers 
to teach and students to learn. 
Each offense: 10 days Suspension, Parent Contact, Tribunal 
Hearing and possible Police Action 
 
Elementary School 
Class II or Class III violation depending on the 
circumstances 
 
(40) Other Non-Disciplinary Incident-Can only be used to 
report "physical restraint" with  Action "95" 
 
VIDEO/AUDIO RECORDING: Any student who intentionally 
records any violation of the Code shall be deemed an 
accomplice to the violation and punished accordingly. 
  
 

MISBEHAVIOR OFF CAMPUS 
High School, Middle School and Elementary School 
          
MISBEHAVIOR ON A SCHOOL BUS 
Included in the next section of this handbook is a copy of the 
Brooks County Bus Discipline Policy.  The Policy defines 
proper bus conduct and punishment for misbehavior on 
school buses.  Each parent should read the Bus Discipline 
Policy.  Each parent should return the signed bus policy.  
The signed document must be on file for your student to ride 
the bus. The Student Code of Conduct applies to students 
who ride the school bus. Serious incidences of student 
misconduct on school buses may result in punishment under 
the Student Code of Conduct as well as the Brooks County 
Bus Discipline Policy. Even if your student does not normally 
ride the bus the permission slip is necessary for field and 
class trips. 
 
Misbehavior at any Brooks County School activity 
Students will be expected to behave in accordance with all 
rules and regulations set forth in this Discipline Code while at 
any Brooks County School System sponsored activity.  This 
includes events sponsored by the high school, middle 
schools or elementary schools.  Punishments may be issued 
in accordance with this code. 
 
Serious misbehavior off campus 
Any off-campus behavior of a student which could result in 
the student being criminally charged with a felony (or any 
delinquent act which would be a felony if the student were an 
adult) and which makes the student’s continued presence at 
school a potential danger to persons or property at the 
school or which disrupts the educational process is subject 
to disciplinary action. 
Each offense: 10 days Suspension, Parent Contact, Possible 
Tribunal Hearing and possible Police Action 
 
9.0   Parking and Traffic Violations (including failure to pay 
fee) 
First Offense:  Office Warning 
Second Offense:  Suspension of driving privileges—decided 
by administration and dependent upon severity of violation 
Third Offense:  Loss of driving privileges and possible police 
action 
 
**Serious parking/traffic violations may result in immediate 
police action and/or the towing of the vehicle at owner’s 
expense. 
 
POSSIBLE CONSEQUENCES FOR DISCIPLINARY 
INFRACTIONS REPORTED TO THE OFFICE 
The following are possible consequences of violations of the 
Student Code of Conduct and define the meaning of certain 
terms as used in the code of conduct 
Corporal Punishment 
Corporal punishment is a viable and effective option of 
discipline and is available.  Corporal punishment may be 
used in accordance with state law (O.C.G.A. 20-2-731) and 
Board of Education Policy.  Corporal Punishment may be 
used in lieu of any punishment listed in the Student Code of 
Conduct at the discretion of the school administration but will 
not be the first line of punishment unless the pupil was 
informed beforehand that specific misbehavior could 
occasion its use. Corporal punishment will not be 
administered to a child whose parents or legal guardian have 
provided the principal, of the school, a statement from a 
medical doctor licensed in Georgia stating that corporal 
punishment is detrimental to the child’s mental or emotional 
stability. 
 
In School Suspension (I.S.S.)  
I.S.S. is a program developed by the Georgia Department of 
Education as an alternative to out-of-school suspension.  
The student is isolated from the student body and work is 
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sent to the student and completed under the supervision of 
the I.S.S. teacher.  The regular classroom teacher grades 
the work produced by the student while in I.S.S. and 
appropriate credit is given.  Regulations of the Georgia In 
School Suspension Program permit students to be allowed 
to work on the school campus while in I.S.S.  A maximum of 
20 days may be served in I.S.S. during a school year. 
Further infractions may result in O.S.S. and/or a disciplinary 
hearing.   
 
Suspension (O.S.S.) 
The punishment of suspension out of school is the severest 
form of punishment administered at the school level.  
Students may make-up work within five (5) days of returning 
to school from their first out of school suspension in a school 
year.  Make up work will only be allowed on the first out of 
school suspension.  A student who has been suspended 
from school may not be on school property at any time 
during the suspension unless specific permission to do so 
has been given by an administrator.  This is a school policy 
and is not at the discretion of the individual teacher.  
Students who are suspended cannot count days that school 
is not in session due to weather conditions or holidays as 
suspension days. 
 
First Out-Of-School Suspension (High School and 
Middle Schools Only) 
Students will be allowed to serve their first out-of- school 
suspension at the Delta Innovative School. The program will 
be conducted in the afternoon after regular school hours. 
The student or the student’s family must provide 
transportation. The student must complete hours sufficient to 
qualify as a school day for each day of suspension. Parents 
should make arrangements for their child to participate in 
this program when the parents are notified of the 
suspension. Students successfully completing this program 
will not be counted absent for days missed as a result of the 
suspension. 
 
Tribunal Hearing 
The term Tribunal Hearing refers to the Discipline Tribunal of 
the Brooks County School System and is usually used in 
conjunction with a suspension.  This is a procedure, which is 
mandated by Georgia Law.  A hearing officer or Tribunal 
who is appointed by the Brooks County Board of Education 
conducts hearings.  Students who have exhausted the 
maximum number of days in I.S.S. and other serious 
infractions of the Codes of Conduct are brought before the 
tribunal. By law, certain offenses must be brought before the 
hearing officer or a Tribunal, even on the first offense. 
Evidence against the student is presented by the school 
administration.  The student and parents are afforded the 
opportunity to offer a defense and/or explanation.  A 
recommendation for punishment may be made to the 
tribunal by the school administration.  The tribunal can 
accept the recommendation or he can change the 
recommendation to a greater or lesser degree of 
punishment.  The tribunal has the authority to expel a 
student from the Brooks County School System.   
 
Placement in an Alternative Educational Setting (Grades 
6-12) 
Certain circumstances may result in the student being 
placed in an alternative educational setting. Any student 
assigned to an alternative educational setting may not 
participate in or attend any extracurricular activities or school 
functions. Further, they may not be present on any school 
property other than the alternative school to which they are 
assigned.  
 
BROOKS COUNTY BOARD OF EDUCATION 
Due to the Federal Education Right to Privacy Act (FERPA), 
parents will not be allowed to view bus tapes in disciplinary 
matters. 

SCHOOL BUS 
CODE OF STUDENT CONDUCT 

DISCIPLINE PROCEDURES FOR MAJOR SCHOOL BUS 
RULE VIOLATIONS 

 

NOTE: Misconduct on the school bus may constitute a violation 

of both bus rules and student codes of conduct. Discipline may 

be imposed under provisions of either/or both policies at the 

discretion of the school administration. 

School bus transportation is a privilege and not a right.  
Students who behave in a manner which endangers the safe 
operation of the school bus and thus the safety of others will be 
excluded from riding the bus.  

 
MAJOR RULES 
Rule 1: Physical assault or battery of other students on the 
school bus including acts of sexual harassment is prohibited. 
Rule 2:    Verbal assault, including threatening, abusive, 
provocative, profane, or sexually harassing language 
directed toward other students on the school bus is 
prohibited 
Rule 3: Use by students of electronic and/or reflective 
devices on the school bus is prohibited. Notwithstanding, 
Cell phones, I-pads and Tablets may be used by students, to 
the extent it does not interfere with the school bus 
communication equipment or the school bus driver’s 
operation of the bus. Any such devices must be on silent or 
vibrate mode and may not be used to play music or games 
that may be heard by others. 
Pagers, radios, tape or compact disc players, or any other 
electronic device that might interfere with the school bus 
communication equipment or the school bus driver’s 
operation of the bus will not be allowed on the bus. 
Mirrors, lasers, flash cameras, or any other lights or 
reflective devices that might interfere with the school bus 
driver’s operation of the bus are prohibited and will not be 
allowed on the bus. 
Rule 4:   Bullying is prohibited on the bus, at school, and at 
any school-related function. 
Rule 5:    Acts of violence toward a school bus driver or 
school district employee are prohibited. 
Rule 6: Sexual misconduct, lewd or vulgar behavior, and 
profanity on the school bus are prohibited. 
Rule 7: Behavior that could cause the safety of any 
passenger to be in danger is prohibited. 
Students will keep their arms and heads inside the windows 
of the bus at all times. 
Students will not throw objects on, in, or from the bus. 
Any action that endangers any passenger or other person is 
a gross safety violation. 
Rule 8: Possession or use of tobacco, drugs, alcohol, or 
weapons on the bus is prohibited. 
Rule 9: The vandalism of or the destruction of the school 
bus, any part thereof, or the property 
of others on the school bus is prohibited.  The theft of any 
item on the school bus is prohibited. 
Vandalism of the bus or its environment or tampering with 
bus equipment, including opening the emergency exits, will 
not be tolerated.  Students deemed guilty will face 
prosecution and/or restitution as well as school discipline.  A 
student or his/her parents will pay for any damage he/she 
causes. 
Rule 10:  Students will be silent at railroad crossings. 
 
REFERRING STUDENTS FOR VIOLATIONS OF MAJOR 
RULES 
After specifically notifying the student that they are being 
written up for a major rule violation, the driver will make a 
written referral.  Discipline for major rule violations requires 
no previous warning or documentation be provided. 
The referral is a detailed description of the incident stating 
exactly what took place. The driver will personally deliver the 
referral to the Director of Transportation or his designee. 
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Upon completion of the investigation the Director of 
Transportation or his designee will then forward a bus 
discipline referral to the school. 
Upon receiving the referral from the Director of 
Transportation the principal or assistant principal will read 
the driver’s referral to the student and listen to the student’s 
response.   
The School Administration with the assistance of the 
Transportation Director and bus monitor may conduct any 
necessary investigation. The investigation may include 
talking with the driver, watching the videotape, interviewing 
witnesses, taking a statement from the student accused, or 
the gathering of any other pertinent information.  
After completing any required investigation, the principal or 
assistant principal will give the student a letter detailing the 
violation and the punishment.  It is the responsibility of the 
student to deliver the letter to the parent. 
The principal or assistant principal will contact the 
Transportation Department who reports the major offense 
when the discipline is determined.  
 
PUNISHMENTS FOR VIOLATIONS OF MAJOR RULES 
Students committing any major offence are subject to, as a 
minimum, the following punishments.  The school or school 
system may assign additional or alternative punishments in 
certain extraordinary cases.  The school system will assign 
additional punishments for certain violations as required by 
state and federal law. 
1st Violation: 3 school days off the bus.  
2nd Violation: 5 school days off the bus. 
*Conference with parent, school, student and bus driver 
3rd Violation: 10 school days off the bus  
*Conference with parent, school, student and bus driver 
4th Violation: 30 school days off the bus or for the 
remainder of the school year, whichever is longer. 
*Conference with parent, school, student and bus driver 
5th Violation: Off the bus for one calendar year. 
State law requires that disciplinary actions above and 
beyond those stated previously be taken in the case of the 
following offenses: 
 
Physical Assault, Battery or Sexual Harassment of 
Others 
A meeting will be required between appropriate school 
district employees and the parent or guardian of the student 
to develop a school bus behavior contract for the student. 
The contract will provide for progressive, age-appropriate 
discipline, penalties, and restrictions for the student’s 
misconduct on the bus. Contract provisions and additional 
punishment may include but are not limited to: 
 
● Assigned seating 
● Ongoing parental involvement 
● Additional days of suspension from riding the bus 
● Written assignments 
● Out of School Suspension (OSS) 
● Corporal Punishment 
● Disciplinary Hearing 
● Tribunal Hearing 
● Assignment to Alternative School 
● Expulsion from the Brooks County School System 

 
BULLYING 
Bullying is specifically defined as an act which occurs on 
school property, on school vehicles, at school bus stops, or 
at school related functions or activities, or by use of data 
other electronic technology of a local school system, that is:  
Any willful attempt or threat to inflict injury on another 
person, when accompanied by an apparent present ability to 
do so;  
Any intentional display of force such as would give the victim 
reason to fear or expect immediate bodily harm; or  

Any intentional written, verbal, or physical act, which a 
reasonable person would perceive as being intended to 
threaten, harass, or intimidate, that:   
Causes another person substantial physical harm within the 
meaning of Code Section 16-5-23.1 or visible bodily harm as 
such item is defined in Code in Code Section 16-5-23.1; 
Has the effect of substantially interfering with a student's 
education; 
Is so severe, persistent, or pervasive that it creates an 
intimidating or threatening educational environment; or has 
the effect of substantially disrupting the orderly operation of 
the school.           
 
A meeting will be required between appropriate school 
district employees and the parent or guardian of the student 
to develop a school bus behavior contract for the student. 
The contract will provide for progressive, age-appropriate 
discipline, penalties, and restrictions for the student’s 
misconduct on the bus following the student code of 
conduct. Contract provisions and additional punishment may 
include but are not limited to: 

• Assigned seating 

• Ongoing parental involvement 

• Additional days of suspension from riding the bus 

• Written assignments 

• Out of School Suspension (OSS) 

• Corporal Punishment 

• Disciplinary Hearing 

• Tribunal Hearing 

• Assignment to Alternative School 

• Expulsion from the Brooks County School System 

• Any student in grades 6 through 12 who is found to 
have committed the offense of bullying for the third time 
in a school year will, at a minimum, be assigned to the 
Brooks County Alternative School. The offenses of 
bullying leading to such an action may occur at school, 
on the school bus, or at any school related activity. 

• Any other action or combination of actions as deemed 
appropriate by school administration. 

 
Acts of Violence Toward a School Bus Driver or 
Employee of the School System 
Physical violence is defined as “Intentionally making physical 
contact of an insulting or provoking nature with the person of 
another or Intentionally making physical contact with another 
which causes physical harm to another.” 
A student accused of an act of physical violence toward a 
school bus driver or school district employee shall be given a 
hearing before a Hearing Officer, and shall be suspended 
from school until the hearing. 
A student found by the Hearing Officer to have intentionally 
made physical contact of an insulting or provoking nature on 
the person of a school bus driver or other school district 
employee may be disciplined by expulsion from school, long-
term suspension from school, or short-term suspension from 
school. 
A student found by the Hearing Officer to have intentionally 
made physical contact, which causes harm to a school bus 
driver, or other school district employee shall be expelled 
from the Brooks County Schools for the remainder of the 
student’s eligibility to attend public school. 
The Brooks County Board of Education will review all 
instances where students have been expelled for acts of 
physical violence against a school bus driver or other school 
district employee which cause physical harm and may 
modify the expulsion as follows; 
The student may be assigned to an alternative school. 
The student may be allowed to return to school on a date set 
by the Board of Education. 
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Students in grades kindergarten through five may be allowed 
to reenroll in school. 
 
DISCIPLINE PROCEDURES FOR MINOR SCHOOL BUS 
RULE VIOLATIONS 
 
MINOR RULES 
● Students will sit in the seat assigned by the driver or 

other school official 
● Students will enter or leave the bus at their regular 

stop only, unless written permission has been given 
by the parent/guardian and signed by the appropriate 
school official. 

● Eating or drinking on the bus is prohibited on regular 
routes. 

● Students will sit in the seat facing the front in a 
manner best suited to provide for safe transportation.  
Students will keep legs and feet out of the aisle. 

● Students who must cross the road to board the bus 
will wait until the bus arrives and display the 
appropriate warning signs before crossing the road. 

● All students will cross the road (if necessary) at least 
10 feet in front of the bus, never behind the bus.  
Students will never touch, jump over, or crawl under 
safety barriers. 

● Students will stand a safe distance from the road 
while awaiting the bus. 

● While at the bus stop students will conduct 
themselves in an orderly manner, avoid littering, and 
respect private property rights. 

● Students will use the service entrance while loading 
and unloading.  The emergency exit will only be used 
in emergency situations. 

● Students will walk across the road to board or leave 
the bus; never run. 

● Students exiting the bus will proceed immediately a 
safe distance away from the bus to be determined by 
the driver. 

● Students will not be allowed to return to the bus once 
they have exited. 

● Disrespectful conduct toward the school bus driver or 
other persons on the school bus is prohibited. 

 
REFERRING STUDENTS FOR VIOLATIONS OF MINOR 
RULES 
To issue a written warning the driver will speak directly to the 
student, using his/her name, explaining exactly what the 
student is doing and asking the student to discontinue the 
behavior. The driver will inform the student that they will 
receive a written warning from the school 
When the principal or assistant principal receives the 
referral, it will be read to the student.  The principal or 
assistant principal will listen to the student’s response.  The 
written warning will be given to the student. 
Students will receive two written warnings from the school 
before any disciplinary action is taken. The warnings do not 
have to be for the same misbehavior. Students will return the 
warning, signed by the parent or guardian to the bus driver. 
A third referral for a minor rule violation will result in a 
conference with Parent, school, student and bus driver. or 
other discipline deemed appropriate by the school 
administration. 
A fourth referral for a minor rule violation will result in a 3-day 
suspension from the bus and school discipline. 
Any subsequent referrals for minor rule violations will be 
dealt with as major rule violations (see section on “Discipline 
Procedures for Major Rule Violations”). 
 
BUS DISCIPLINE FOR SPECIAL EDUCATION STUDENTS 
When a special education student commits any offense that 
causes the student to be suspended from the bus, the 
school administrator will notify the Special Education office.  
In most cases the special education student will receive the 
same punishment as any other student. However, depending 

on the student’s disability, school attendance during the 
suspension, and behavior, the IEP committee may convene 
to discuss mini-bus transportation services or other options 
for the student, as appropriate 
When a special education student is first referred for a minor 
offense, the administrator will contact the student’s special 
education teacher for assistance in developing appropriate 
behavior interventions for the student.  If the problem 
persists after behavioral interventions, the IEP committee 
may convene to discuss mini-bus transportation services or 
other options for the student, as appropriate. 
Nothing in this policy will affect the rights of any student 
under federal, state, or local laws. 
 
Should a parent disregard any bus disciplinary action in 
defiance of this policy the proper authorities will be notified.  
The rule violation becomes a major offense and will carry 
additional long-term suspension from Brooks County school 
buses. 
 
SELECTED LAWS AND POLICIES 
LAW 20-2-1181 DISRUPTING PUBLIC SCHOOLS 
It shall be unlawful for any person to disrupt or interfere with 
the operation of any public school.  Any person violating this 
Code section shall be guilty of a misdemeanor of a high and 
aggravated nature. (GA L. 1976, p. 480, 1; GA L. 1994, p. 
1012, 6.) 
 
LAW 20-2-1182 PERSONS OTHER THAN STUDENTS 
WHO INSULT OR ABUSE SCHOOL TEACHERS IN 
PRESENCE OF PUPILS MAY BE ORDERED TO LEAVE 
SCHOOL PREMISES 
Any parent, guardian, or person other than a student at the 
public school in question who has been advised that minor 
children are present and who continues to upbraid, insult, or 
abuse any public school teacher, public school administrator, 
or public school bus driver in the presence and hearing of a 
pupil while on the premises of any public school or public 
school bus may be ordered by any of the above designated 
school personnel to leave the school premises or school 
bus, and upon failure to do so such person shall be guilty of 
a misdemeanor and, upon conviction thereof, shall be 
punished by a fine not to exceed $400.00, (Code 1981, 20-2-
1182, enacted by Ga. L. 1989, p. 1394, 1.) 
 
LAWS 16-5-20 and 16-5-21- SIMPLE ASSAULT AND 
BATTERY OF PUBLIC SCHOOL EMPLOYEES 
Individuals who commit the offense of simple assault and/or 
simple battery against an employee of a public-school 
system while such employee is engaged in official duties or 
on school property shall be punished for a misdemeanor of a 
high and aggravated nature.  The term school property 
includes public school buses and designated bus stops. 
 
LAW 20-2-764 CHRONIC DISCIPLINARY PROBLEM 
STUDENTS 
As used in this subpart, the term: 
“Chronic disciplinary problem student” means a student who 
exhibits a pattern of behavioral characteristics which 
interfere with the learning process of students around him or 
her and which are likely to recur. 
Any student, who in the opinion of the school administration 
is demonstrating a pattern of behavior, which will ultimately 
result in severe discipline measures, will be informed of 
such.  The parents will receive notification of such action in 
the hope that eventual severe discipline measures will not 
become necessary. 
 
NONDISCRIMINATION NOTICE 
State law prohibits discrimination based on gender in 
athletic programs of local school systems (Equity in Sports 
Act, O.C.G.A. 20-2-315).  Students are hereby notified that 
the Brooks County local school system does not 
discriminate on the basis of gender in its athletic programs.  
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The sports equity coordinator for the school system is Mr. 
Charles Perry, 1081 Barwick Road, Quitman, GA 31643 at 
229-588-2340.  Inquiries or complaints concerning sports 
equity may be submitted to Mr. Charles Perry. 
 
As required by Title VI of the Civil Rights Act of 1964, 
Section 504 of the Rehabilitation Act of 1973, Title II of the 
Americans with Disabilities Act, Title IX of the Education 
Amendments of 1972, the Age Discrimination Act of 1975, 
and the Americans with Disabilities Act of 1990, Brooks 
County School District does not discriminate on the basis 
of race, color, national origin, sex, age, or disability in 
admission to its programs, services, or activities, in access 
to the, in treatment of individuals, or in any aspect of their 
operations.  
 
Brooks County School District Career and Technical 
Education department does not discriminate in enrollment 
or access to any programs available.  A list of programs 
can be found at www.brooks.k12.ga.us. The lack of English 
Language Skills shall not be a barrier to admission or 
participation in the district’s activities and programs.  The 
Brooks County School District does not discriminate in its 
hiring or employment practices. 
 
Questions, complaints or requests for additional 
information regarding these laws may be forwarded to the 
designated compliance coordinators listed below. 
 
Section 504 Mr. Marcus Richardson 
Title VI  Mr. Marcus Richardson 

Title VII  Mr. Marcus Richardson 

Title IX  Mr. Charles Perry 

ADEA  Mr. Marcus Richardson 

Perkins Act Mr. Brian Law 

Sports Equity Mr. Charles Perry 
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Brooks County Schools 
Parental AND Student Acknowledgment 

 
By signing this form, we acknowledge that our family has: 

Received a copy of the Code of Student Conduct for the Brooks County School System 
and that we have reviewed this code of Student conduct with our child. (pg.28) 
_______ Yes       _______ No 

Read the section in the Code of Conduct on Safe Student Bus Riding Instructions. 
(pg.8) 
_______ Yes       _______ No 

Read the section in the Code of Conduct on Safe and Drug-Free Schools, and we 

_______ Do       _______ Do not give permission for our child to participate in the 

Georgia Student Health Survey II. (pg. 6) 

Read the section in the handbook on Medications and we understand the requirements 
for bringing prescription drugs to school. (pg.25) 
_______ Yes       _______ No 

Read the section in the handbook on Internet Usage and we understand the 
consequences of inappropriate usage. (pg. 41) 
_______ Yes       _______ No 

Read the section in the handbook on Directory Information (FERPA) and Protection of 
Pupil Rights Amendment (PPRA) and we  
_______ Do       _______ Do not grant permission for release of Directory Information. 

(pg.24) 

Read the section on Student Attendance and consequences for non-compliance (pg.5) 

_______ Yes       _______ No 

Read the section in the handbook on Taping and Photographing students and agree for 
my child to be taped or photographed. (pg.24) 
_______ Do       _______ Do not 

I would like to receive a Volunteer Packet. (pg.7) 

_______ Yes       _______ No 

 
Student’s Name (Please Print): ____________________________________________ 

Signature of Parent or Guardian: ___________________________________________ 

School: ____________________________________    Date: ____________________ 

 

Please complete & detach this sheet – sign and return it to your child’s school within ten 

(10) days. 
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Date Received ________ by _____________ Date entered into SIS ________ by ________________ 

 

Brooks County School System 
Internet Use Agreement 

 
Brooks County Schools Board Policy-IFBG 
It is the belief of the Brooks County School System that the use of telecommunications, 
including the internet, in instructional programs is an educational strategy which 
facilitates communication, innovation, resource sharing, and access to information. Use 
of the Internet must be in support of education and research and consistent with the 
educational mission, goals, and objectives of the school system. 
 
It shall be the policy of the Brooks County Board of Education that the school system 
shall have in continuous operation, with respect to any computers belonging to the 
school having access to the Internet. The entire board policy pertaining to Internet Use 
may be accessed at https://eboard.eboardsoulutions.com/Index.aspx?S=4017 – click on 
“policies” and then Instructional Program and “Internet Access Use.” 
 
Student Use Agreement 
I understand and will abide by the above Internet Use Agreement. I further understand 
that any violation of the regulations above is unethical and may constitute a criminal 
offense. Should I commit any violation, my access privileges may be revoked, school 
disciplinary action may be taken, and/or legal action. 
 
 
Student Signature: _________________________________    Date: ______________ 
 
Parent or Guardian Agreement 
As the parent/guardian of this student, I have read the Internet Use Agreement. I 
understand that this access is designed for educational purposes. Brooks County 
School System is to restrict access to all controversial materials and I will not hold them 
responsible for materials acquired on the network. Further, I accept full responsibility for 
supervision if and when my child’s use is not in a school setting. I hereby give 
permission to issue an account for my child and certify that the information contained on 
this form is correct. 
 
 
Parent/Guardian’s Name (please print): ______________________________________ 
 
 
Parent/Guardian’s Signature: ______________________________________________ 
 
Date: ___________________________
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 Georgia Department of Education 

ESOL & Title III Unit 
 

Required Home Language Survey 

Encuesta obligatoria en el idioma nativo 

Dear Parent or Guardian: 
Estimado padre o tutor: 
 
In order to provide your child with the best possible education, we need to determine how well he or she speaks and understands 
English.  This survey assists school personnel in deciding whether your child may be a candidate for additional English language support.  
Final qualification for language support is based on the results of an English language assessment. 

Para proporcionarle a su hijo la mejor educación posible, debemos determinar qué tan bien habla y entiende el inglés. Esta encuesta 
ayuda al personal de la escuela a determinar si su hijo puede ser un candidato para recibir apoyo adicional en inglés. La calificación final 
para el apoyo idiomático está basada en los resultados de una prueba en inglés. 
 
Thank You 
Gracias 

Student Name: ______________________________________________________ School ___________________ 
 
Nombre del estudiante: _______________________________________________ Escolar ___________________ 
 
Language Background:  
Antecedentes idiomáticos: 
 

1. Which language does your child best understand and speak? 
¿Qué idioma su hijo entiende y habla mejor? 
 
_____ English     _____ Spanish     _____ Other: __________________________ 
            Ingles                   Espanol                 Otro:  

 
2. Which language does your child most frequently speak at home? 

¿Qué idioma su hijo habla con mayor frecuencia en el hogar? 
 
_____ English     _____ Spanish     _____ Other: __________________________ 
            Ingles                   Espanol                 Otro:  
 

3. Which language do adults in your home most frequently use when speaking with your child? 
¿Qué idioma usan con mayor frecuencia los adultos del hogar cuando hablan con el niño? 
 
_____ English     _____ Spanish     _____ Other: __________________________ 
            Ingles                   Espanol                 Otro:  

 
Language for School Communication: 
Idioma para la comunicación con la escuela: 
 

4. In which language would you prefer to receive all school information? 
¿En qué idioma prefiere recibir toda la información escolar? 
 
_____ English     _____ Spanish     _____ Other: __________________________ 
            Ingles                   Espanol                 Otro:  
 

____________________________________________   _______________ 
Signature of Parent/Guardian/Other     Date 
Firma del padre/tutor/otro      Fecha 
This form is a document of the student’s permanent record folder. If necessary, a copy of this form should be given to ESOL teacher. Este 
document es parte del registro permanenté de los estudiantes. Si es necesario, se prude dar una copia de esta forma a la maestro de 
ingés.
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BROOKS COUNTY SCHOOLS 
School-Based Student Health Care 

 

PLEASE READ CAREFULLY AND FILL OUT THIS CONSENT FORM IN ORDER 
FOR YOUR CHILD TO USE THE HEALTH CLINIC. ONCE COMPLETED, RETURN 
THIS PAGE TO YOUR CHILD’S TEACHER. 
 
I give my consent for___________________________________________________________________ 

(Please print child's full legal name) 

to receive medical care at the school-based clinic. I authorize a designated health professional to provide 
necessary and/or advisable treatment for my child. I give my permission for necessary medical tests, 
procedures, and treatment in the medical evaluation and management of my child's medical care. 
 

Birth Date _______________ Homeroom Teacher __________________ Grade __________ 
 
 

CIRCLE YES OR NO FOR THE FOLLOWING: 
 
ALLERGIES TO MEDICINE: (YES or NO) 

If YES, explain ____________________________________________________ 
 
ALLERGIES TO ANYTHING OTHER THAN MEDICINE: (YES or NO) 

If YES, explain ____________________________________________________ 
 
CURRENT MEDICATION: (YES or NO) 

If YES, explain ____________________________________________________ 
 
CHRONIC MEDICAL ILLNESSES PAST OR PRESENT: (YES or NO) 

If YES, explain ____________________________________________________ 
 

 
All health clinic services are provided at NO COST to the patient. However, to help with possible 
outside referrals, PLEASE CHECK if either of the following applies to your child: 
___Private medical/health insurance: If yes, with whom? ____________________________ 
___Peachcare of Georgia 
___Medicaid/AFDC. Family Case Number: _______________________________________ 
___None 
 
We can now provide Telehealth services for doctor’s appointment at your convenience. Are you 
interested in this service for you child? ___ Yes  ___ No      

 
I have completely disclosed all known allergies, chronic illnesses, current medications, and prior 
medications or drugs that have resulted in adverse reactions with respect to my child. I have 
read and completed this consent form for my child. I understand that any questions I may have 
concerning the clinic can be' answered by calling the school and asking for the school nurse. 
 
___________________________________________    _________________________ 
                 (Signature of Parent/Guardian)        (Date) 

Home Phone Number: ___________________ Work Phone Number: __________________ 

Alternative Contact Person: _________________ Alternative Number: _________________ 

Primary Care Physician (Doctor): _______________________________________________ 
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ESCUELAS DEL CONDADO DE BROOKS 

Atención médica para estudiantes en la escuela 
  
POR FAVOR LEA CUIDADOSAMENTE Y LLENE ESTE FORMA DE 
CONSENTIMIENTO EN ORDEN QUE SU HIJO PUEDE USAR LA CLÍNICA DE 
SALUD. UNA VEZ COMPLETADO, VOLVER ESTA PÁGINA AL MAESTRO DE SU 
HIJO. 
  
Doy mi consentimiento para_____________________________________________________________ 

(Por favor escriba el nombre legal completo del niño) 
para recibir atención médica en la clínica en la escuela. Yo autorizo a un profesional de salud designado para 
proporcionar el tratamiento o aconsejable necesario para mi hijo. Doy mi permiso para exámenes médicos 
necesarios, procedimientos y tratamiento en la evaluación médica y manejo de la atención médica de mi hijo. 
  
Fecha de nacimiento ___________________Maestro _____________________ Grado ____ 
  
  
CÍRCULA SÍ O NO PARA LO SIGUIENTE: 
  
ALERGIAS a medicamentos: (sí o NO) 

___ En caso afirmativo, explique 
  
ALERGIAS a nada que no sea medicina: (sí o NO) 

___ En caso afirmativo, explique 
  
MEDICACIÓN actual: (sí o NO) 

___ En caso afirmativo, explique 
  
ENFERMEDADES médicas crónicas pasado o presente: (sí o NO) 

___ En caso afirmativo, explique 
  
Todos los servicios de salud clínica se proporcionan Sin costo para el paciente. Sin embargo, para 
facilitar posibles fuera de las referencias, por favor cheque si cualquiera de lo siguiente se aplica a su 
niño: 
___Seguro Médico Privado: Si sí, con quién? ____________________________ 
___Peachcare de Georgia 
___Medicaid/AFDC. Número de caso de familia: ___ 
___Nada 
 
Ahora ofrecemos servicios de telesalud para la cita con el médico a su conveniencia. ¿Te interesa este 
servicio para que su hijo? ___ Sí ___ No 
  
Totalmente he revelado todo alergias conocidas, enfermedades crónicas, medicaciones actuales y 
medicamentos previos o medicamentos que han dado lugar a reacciones adversas con respecto a mi 
hijo. He leído y completado este formulario de consentimiento para mi hijo. Entiendo que puede ser 
cualquier pregunta que pueda tener con respecto a la clínica ' respondió llamando a la escuela y pedir a 
la enfermera de la escuela. 
  
___________________________________________    _________________________ 
(Firma del padre o tutor)     (Fecha) 

Número de teléfono de casa: _____________________ número de teléfono de trabajo: ______________ 

Contacto alternativo: ___________________________________alternativa número: ________________ 

Médico de atención primaria (médico): _____________________________________________________



46 
 

 

School District: _____________________      Date: _________________  

Parent Occupational Survey 

Please complete this form to determine if your child(ren) qualify to receive supplemental  

services under Title I, Part C 

 Name of Student(s)    Name of School    Grade  

____________________________________ _____________________________ __________________  

____________________________________ _____________________________ __________________  

____________________________________ _____________________________ __________________  

____________________________________ _____________________________ __________________  

1. Has anyone in your household moved in order to work in another city, county, or state, in the last three (3) years? ⬜ Yes ⬜ No  

2. Has anyone in your household been involved in one of the following occupations, either full or part-time or temporarily during the 

last three (3) years? ⬜ Yes ⬜ No  

If you answer “yes”, check all that applies:  

__ 1) Planting/Picking vegetables (tomatoes, squash, onions, etc.) or fruits (grapes, strawberries, blueberries, etc.)  

__ 2) Planting, growing, cutting, processing trees (pulpwood), or raking pine straw  

__ 3) Processing/Packing agricultural products  

__ 4) Dairy/Poultry/Livestock  

__ 5) Packing/Processing meats (beef, poultry, or seafood)  

__ 6) Commercial fishing or fish farms 

 __ 7) Other (Please specify occupation): _______________________________________________________  

Names of Parent(s) or Legal Guardian(s)  ______________________________________________________  

Current Address: _____________________________________________________________________________  

City: ________________________State: _____________ Zip Code: _____________Phone: __________________  

Thank You! Please return this form to the school 
Please maintain original copy in your files.  

MEP funded school/district: Please give this form to the migrant liaison or migrant contact for your school/district. 
Non-MEP funded (consortium) school/districts: When at least one “yes” and one or more of the boxes from 1 to 7 is/are checked, districts should fax 

occupational surveys to the Regional Migrant Education Program Office serving your district. For additional questions regarding this form, please call the 
MEP office serving your district: 

GaDOE Region 1 MEP, 201 West Lee Street, Brooklet, GA 30415   GaDOE Region 2 MEP, 221 N. Robinson Street, Lenox, GA 31637  
 Toll Free (800) 621-5217 Fax (912) 842-5440    Toll Free (866) 505-3182 Fax (229) 546-3251  

Family Contacted/Attempt Date: __________      Sent to Regional Office on: __________ 

1854 Twin Towers East • 205 Jesse Hill Jr. Drive • Atlanta, GA 30334 • www.gadoe.org

 

http://www.gadoe.org/
http://www.gadoe.org/
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Distrito Escolar: ______________________            Fecha: _________________  

Encuesta Ocupacional para Padres 

Favor de completar este formulario para ayudarnos a determinar si su(s) hijo(s) califica(n) 
para recibir servicios suplementarios de parte del Programa de Título I, Parte C 

 

 Nombre del/los Estudiante(s)   Nombre de la Escuela   Grado  
____________________________________ _____________________________ __________________  
____________________________________ _____________________________ __________________  
____________________________________ _____________________________ __________________  
____________________________________ _____________________________ __________________  

1. ¿Alguien en su casa se ha mudado para trabajar en otra ciudad, condado, o estado, en los últimos tres (3) años? ⬜ Sí ⬜ No  

 
2. ¿Alguien en su casa trabaja o ha trabajado en una de las siguientes ocupaciones de forma permanente o temporaria en los últimos tres 

años? ⬜ Sí ⬜ No  

 
Si la respuesta es “si”, marque todo trabajo que aplique:  
⬜ 1. Sembrando/Cosechando vegetales (tomates, calabazas, cebollas, etc.) o frutas (uvas, fresas, arándanos, etc.)  
⬜ 2. Sembrando, cortando, procesando árboles, o juntando paja de pino (pine straw)  
⬜ 3. Procesando/Empacando productos agrícolas  
⬜ 4. Trabajo en lechería, polleras o ganadería  
⬜ 5. Empacando/Procesando carnes (res, pollo, o mariscos)  
⬜ 6. Trabajos relacionados con la pesca (pesca comercial, o criadero de pescados)  
⬜ 7. Otra actividad. Por favor especifique en cuál: _______________________________________  

Nombre de los padres o guardianes legales: _____________________________________________________  
Dirección donde vive: _______________________________________________________________________  
Ciudad: _______________ Estado: __________ Código Postal: _______________ Teléfono: ______________  

¡Muchas Gracias! Por favor regrese éste formulario a la escuela 
 

Please maintain original copy in your files. 
MEP funded school/district: Please give this form to the migrant liaison or migrant contact for your school/district. 

Non-MEP funded (consortium) school/districts: When at least one “yes” and one or more of the boxes from 1 to 7 is/are checked, districts should fax occupational 
surveys to the Regional Migrant Education Program Office serving your district. For additional questions regarding this form, please call the MEP office serving your 

district: 
GaDOE Region 1 MEP, 201 West Lee Street, Brooklet, GA 30415  GaDOE Region 2 MEP, 221 N. Robinson Street, Lenox, GA 31637  
 Toll Free (800) 621-5217 Fax (912) 842-5440    Toll Free (866) 505-3182 Fax (229) 546-3251  
 

Family Contacted/Attempt Date: __________      Sent to Regional Office on: ____________ 

1854 Twin Towers East • 205 Jesse Hill Jr. Drive • Atlanta, GA 30334 • www.gadoe.org 

 

 
 
 
 

http://www.gadoe.org/
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Brooks County Board of Education 
     Transportation Department 

    1081 Barwick Road 
Quitman, Georgia 31643 
    Phone: 229-588-2340 

                                               Jim Goodson, Transportation Director 
 

PLEASE RETURN THIS SHEET TO THE BUS DRIVER TOMORROW 

THANK YOU! 

Student Name: _______________________________________  Grade: __________________ 

School Attending: ______________________________________ 

Student’s Complete 911 Address: ________________________________________________________ 

City: __________________________________   Zip Code: ________________________ 

Home Number: _________________________   Parent Cell Number: _______________ 

Morning Bus Number: ______________________________ 

Afternoon Bus Number: ____________________________ 

Address if riding a different bus in the afternoon: ____________________________________________ 

City: ______________________________________________ 

Student Lives With:  Both Parents _____          Mother _____          Father ______      Guardian ______ 

Father’s Name: ________________________   Cell Number: _____________________ 

Mother’s Name: _________________________   Cell Number: _____________________ 

Guardian’s Name: ________________________   Cell Number: _____________________ 

IN CASE OF EMERGENCY AND WE CAN NOT REACH THE PARENT/GUARDIAN, PLEASE LIST TO EMERGENCY CONTACTS: 

Name: ________________________________   Cell Number: _____________________ 

Name: ________________________________   Cell Number: _____________________ 

Medical information drivers may need to know (allergies to medication, bee stings, frequent nose bleeds, seizures, etc.) 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________   
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Junta de educación del Condado de Brooks 

                      Departamento de transporte 

                                       1081 Barwick Road 
                                       Quitman, Georgia 31643 

                                       Teléfono: 229-588-2340 
     Jim Goodson, Director de transporte 

 

POR FAVOR DEVUELVA ESTA HOJA AL CHÓFER MAÑANA 

Gracias! 

Nombre del estudiante: ________________________________________      grado: ______________ 

¿Qué escuela asisten a su niño?: _____________________________________________ 

Dirección de estudiante 911 completa: _____________________________________________________ 

La ciudad: ________________________   código postal ______________ 

Número de casa: ______________________________ numero de celular de padre ________________ 

Autobús de la mañana: _____________________________ 

Autobús de la tarde: _______________________________ 

Dirección Si montar un diferente autobús por la tarde: _______________________________________ 

Ciudad: _________________________________________________ 

Estudiante vive con:  Ambos padres ___  madre ___  padre ___  tutor ___ 

Nombre del padre: ______________________________ número de célular: _______________________ 

Nombre de la madre: ____________________________ número de célular: _______________________ 

Nombre del tutor: ______________________________ número de célular: _______________________ 

EN CASO DE EMERGENCIA Y NO PUEDEN LLEGAR A LOS PADRES O TUTORES, POR FAVOR ESCRIBA CONTACTOS DE 

EMERGENCIA: 

Nombre: ______________________________  número de celular: __________________________ 

Nombre: ______________________________  número de celular: __________________________ 

Controlador de la información médica necesita saber (alergias a medicamentos, picaduras de abeja,.) frecuentes 

hemorragias nasales, convulsiones, etcetera 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 
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