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MISSION & VISION

Mission Statement
Creating an engaging social and academic foundation for future learning and continued student success.

Vision Statement
Cultivating lifelong learners and responsible citizens.

BUILDING COMMUNITY & RELATIONSHIPS

Bellevue Community Schools believes in building a strong sense of community throughout the district, throughout the building, and
strongly within each classroom.

Bellevue Community Schools defines the core tenets of community as:
1. Each student is invited to become a part of our community.
2. Each student is a valued member of our community.
3. Each student is here to learn and to succeed.
4. Support for each student will look di�erently as each student is a unique member of our community. 5. We
are here collectively to build community, to learn, and to be successful together. All else is secondary.

We are guided by our universal needs of mastery, generosity, belonging, and independence (Trauma-Informed Resilient Schools, STARR
Commonwealth, 2020).
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To support each student to meet our academic, social, and behavioral expectations, with the philosophy that students do well if they can,
Bellevue Community Schools is committed to:

● Developing warm, trusting relationships with students
● Structuring the environment for student success
● Teaching and coaching self-regulation and problem solving skills
● Using proactive strategies to predict, plan for, and respond to student needs

ACADEMIC INFORMATION

Daily Schedule

School Day Schedule
● 7:30 A.M.- Students may arrive on campus
● 8:00 A.M.- Classroom instruction begins
● 3:05 P.M.- Dismissal

Early Release Day Schedule
● 7:30 A.M.- Students may arrive on campus
● 8:00 A.M.- Classroom instruction begins
● 11:25 A.M.- Dismissal

The school will not be responsible for students on school property prior to 7:30 A.M. or after 3:05 P.M., unless they are involved in and
have parent/guardian permission to attend an after-school activity or attending after-school care. Students should not be dropped o�
prior to 7:30 A.M.

Homework

The teachers and sta� emphasize the importance of homework as practice and reinforcement of daily lessons. It helps keep parents aware
of the materials which students are learning and invites their support and encouragement. Homework should be the responsibility of the
student and will vary from room to room according to teacher and class needs. It is in the student’s best interest that all homework be
completed.
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Report of Student Progress
Report cards are issued every marking period (four times a year). Please review the grades, citizenship marks, and comments about work
habits.
Parent-Teacher Conferences to discuss student progress will be scheduled twice during the school year from 4:00-7:00 P.M.:

○ Fall Conferences- September 27 & 29, 2021
○ Spring Conferences- February 22 & 24, 2022

Requests for additional conferences should be made directly with the teacher. We ask that parents make an appointment by contacting the
teacher at school. (269.763.9435)

Grades K-3 Standards Based Grading Scale

Student Testing
In an e�ort to review a student’s educational progress, various standardized tests will be given during the year. All students in grades K-6 will be
administered the NWEA two times a year: fall and spring. Students in grades 3-6 will take the Michigan Student Test of Educational Progress (M-STEP).
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ATTENDANCE

Regular attendance is required under the law for all students under the age of 18 years.
● Each day, a student will be marked present, tardy, or absent.
● Any student is considered tardy if they arrive between 8:00 A.M. and 8:30 A.M
● Any student who is absent for half of the morning will be counted as absent for the morning, ½ day.
● Any student who is absent for half of the afternoon will be counted as absent for the afternoon, ½ day.

Tardies
When arriving late to school, an adult must accompany the child to the main o�ce and sign each student in. Tardies will be recorded in
Skyward and parents/guardians will be notified if tardies become chronic.

Student Absence
Communication by a parent or guardian must be given to explain an absence when the student returns to school. Students and their
families are encouraged to work with the classroom teacher to make up any work that has been missed. The following reasons will be
considered as an excused absence:

● Illness
● Family Illness
● Funeral
● Court
● Professional appointment
● Suspension

Planned Absence
Parents/guardians must arrange in advance for planned absences. A note is to be sent to the o�ce at least 24 hours in advance of the
absence. Teachers need time to prepare any work requests based on the days to be missed. The student is responsible for completing all
work missed during this time.

Leaving School Early

An adult whose name appears on the student’s emergency contact list may sign a student out from school. Bellevue Elementary School will
not release a student to anyone who is not listed on the emergency contact list.
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Chronic Absenteeism
Regular school attendance has a direct impact on and is vital to academic achievement. In order to make the most of educational
opportunities, students must have consistent, punctual daily attendance. Most importantly, we care and miss your children when they are
not in school.

Bellevue Community Schools is committed to the success of every student and will engage in the following procedures on a school-year
basis:

1. At the point a student is absent 10% of the school year, a letter will be sent to the parent(s)/guardian(s).
2. If the student’s chronic absenteeism continues, an additional letter will be sent to the parent(s)/guardian(s) and a meeting with the

principal may be established to create a plan for the student that is at-risk.

Withdrawal from School
We ask that parents notify the o�ce when moving out of the district.

● All textbooks and library books need to be returned
● Lockers or locker type areas must be emptied
● All fines must be paid

ATTIRE

Dress Code
In order to provide an educational environment free of disruptions and providing a safe place to learn, the following dress code must be followed:

● All attire must be of an appropriate length and must not cause a disruption or distraction in the school setting
● Students will not be permitted to wear tube tops, midri�s, halter tops, cut-o� shirts, or spaghetti strap tank tops
● Shirts advertising alcoholic beverages, tobacco products, or those with obscene printing on them, will not be permitted
● Under normal circumstances, students will not be permitted to wear coats, jackets or other outer wear in the classroom unless

special permission is granted by the teacher.
● Hats are to be removed upon entering school and are not to be worn in the building, unless special permission is granted by the

teacher
● No metal cleats, taps, retractable heelies or roller shoes may be worn at school
● During colder weather, students will be required to have their arms and legs covered
● Boots and snow pants are recommended on a daily basis during the winter months

Administration and teachers reserve the right to use their discretion in regard to the dress code.
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FOOD SERVICES

Food Services
Every child at Bellevue Elementary School receives a free breakfast and lunch through Michigan Department of Education’s Community
Eligibility Provision. Any child staying after school also receives a meal at no charge. At this time, Bellevue Community Schools provides
weekend supplemental meals to eligible families through the backpack program.

HEALTH & MEDICATION

Continuing to Respond to COVID-19

Bellevue Community Schools will continue to follow guidance from the state and local health departments regarding COVID-19 and will
communicate with our families if any changes occur to our daily routines and requirements.

As a reminder, please continue to monitor and screen your child(ren) before leaving for school each day. If your child has any signs and
symptoms that indicate a possible illness that may decrease the student’s ability to learn and put them at risk for spreading illness to
others, please keep them home.

Bellevue Community Schools has implemented the following procedures for the prompt identification and isolation of students who are
showing symptoms of illness:

● Atypical cough (non-productive or dry)
● Shortness of breath, or di�culty breathing
● Or, if two or more of the following symptoms are present:

○ Fever, chills, repeated shaking with chills, headache, sore throat, new loss of taste or smell, muscle pain

Students who experience the cough and/or shortness of breath and/or any two of the other noted symptoms must follow CDC guidelines
and contact your health provider immediately. More information is available on the CDC website.
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Students who exhibit signs and symptoms of COVID-19 must remain home until they are symptom-free for 72 hours (3 full days) without the
use of fever reducing or other symptom altering medicines. To the extent practical, these students are required to obtain a doctor’s note
clearing them to return to school.

Students who learn they have been in close contact with a confirmed-positive individual (at school or outside of school) must alert the
o�ce sta� of the close contact and self quarantine for 110 days from the last date of close contact with that individual. At this time,
“close contact” is defined as within 6 feet for a prolonged period of time.

Students who are diagnosed with COVID-19 are prohibited from entering any Bellevue Community Schools building and will be directed to
self quarantine at home, consistent with any guidance from proper medical or governmental authorities.

Subject to physician orders to the contrary, students who test positive and: (1) are symptom free for at least 7 days since the positive test
may return to school; or (2) experience the symptoms, must care for themselves at home (or be cared for in hospital) and may return to
school when they are symptom free for at least 72 hours and at least 7 days have passed since symptoms initially appeared. BCS may require
students to provide medical documentation clearing them to return to school.

If Bellevue Community Schools learns that a student has tested positive, we will notify the Health Department. Bellevue Community Schools
will follow Health Department instructions to conduct an investigation to determine the identities of students who may have had close
contact with the confirmed-positive student within the prior 14 days and direct those individuals to self quarantine for 10 days from the last
date of close contact with that student.

Health
Any special care that your child(ren) may need should be listed every year on the Bellevue Elementary registration cards which are sent
home the first days of school. Students are not permitted to enter school without proper immunization status. Additional immunizations
should be reported to the elementary o�ce so that the student’s records can be kept up to date. The Bellevue Elementary School complies
with the State Laws of Michigan regarding immunizations.
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Head Lice

Bellevue Elementary School Head Lice Policy
At this time, the Michigan Department of Community Health (MDCH) and the Michigan Department of Education (MDE) recommend a policy
that focuses on the exclusion of active infestations only. Active infestations can be defined as the presence of live lice or nits found within
one quarter inch of the scalp. Nits that are found beyond one quarter inch of the scalp have more than likely hatched, or are no longer
viable.

● Any student with live lice (or nits within one quarter inch of the scalp) may remain in school until the end of the school day.
● Immediate treatment at home is advised.
● The student will be readmitted to school after treatment and examination.
● If, upon examination, the school-designated personnel find no live lice on the child, the child may reenter the school.
● Any student with nits (farther than one quarter inch from the scalp) is allowed in school.
● Parents should remove nits daily and treat if live lice are observed.
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Adapted from “Michigan Head Lice Manual,” Michigan Department of Community Health, 2013.

Medication
● All medication, prescription or non-prescription, must be kept in the o�ce.
● No medication or drug of any kind is to be kept in the student’s possession at any time.
● The school will not administer over the counter medication (e.g. tylenol, lotions, cough drops, etc.) without parent/guardian consent
● If medication must be given during school hours, a designated school employee will dispense this medication as follows:

○ A medication administration authorization form must be on file at school
○ Medication must be brought to the o�ce by a parent/guardian
○ Medication must be in the original container showing the student’s name and the prescription number, identification of the

medication, and the dosage and time the medication is to be administered.
○ A daily medical log will be filled out and initialed by the designated person dispensing the medication
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Illness During School
Any student who becomes ill, is injured, or involved in an accident must report the injury or illness to the teacher, sta� member or o�ce

personnel. Parents/guardians will be notified immediately.

Emergency Contact Information
Parents who change their address, telephone number, or place of employment should report the changes promptly to the elementary

o�ce. This enables us to keep our records up-to-date and provide rapid notification should an emergency arise.
Upon enrollment with Bellevue Community Schools, we ask that you document a list of emergency contacts that can be reached in case
your child is ill or injured, and you are unavailable.

Staying in at Recess
If your child must remain inside for health reasons (ear infections, just recovered from the flu, etc.), please write a note to your child’s
teacher. Your child will then be allowed to remain inside for up to two days.

MATERIALS & TEXTBOOKS

Distribution of Outside Literature and Fundraising Materials
A public school system is responsible to all the members of the community which it serves. For this reason, the school must remain impartial
on many controversial issues which a�ect our society, whether political, social, or religious. The public school cannot be used as an agency
for furthering one case at the expense of another.

● Students are not permitted to distribute special interest literature or non-school related fundraising information. ● Students are not
permitted to use school facilities such as bulletin boards for special-interest purposes of an obvious controversial nature unless prior
approval is granted by the school administrator.
● This policy is not intended to stifle academic discussion or examination of controversial issues in a classroom setting.

Textbooks and School-Owned Materials
Basic texts and necessary materials are loaned to students for their use during the school year.

● The condition of the textbooks and materials will be reviewed by the teacher, with the student, and checked periodically throughout year.
● All textbooks are to be kept clean and handled carefully.
● If a textbook or any school-owned materials are lost or stolen, they should be reported to the teacher immediately.
● Fines will be levied for all school owned books and materials which are lost and/or damaged.
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SAFETY & EMERGENCY PROCEDURES

Fire, Severe Weather, and Lockdown Drills
Fire, tornado, and lockdown drills are required by law to take place at regular intervals as an important safety precaution.

● Students must follow the directions provided by their teacher or other sta� member.
● Emergency maps are located in each classroom and locations throughout the building.
● Tornado safety areas are located inside the building
● Students will be located in an approved location during lockdown drills.
● Teachers and sta� are provided with instructions as to where to go for all drills.

School Cancellations
In case of school cancellations due to severe weather (tornado, snowstorm, ice storm, etc.), please listen to local TV and radio stations. All
parents and guardians who are listed first in Skyward will receive communication via phone regarding a delay or closure.

Trespassing
Use of school facilities or school property without appropriate authorization may be considered trespassing.

● A student under out-of-school suspension or expulsion shall not enter upon the grounds or premises of any school building or attend
any school activity without the permission of his/her principal.

● Each o�ense will result in parental contact and additional sanctions when necessary.

Visitors to the Building

● Bellevue Community Schools will continue to follow guidance from the state and local health departments regarding school safety
guidelines. If any changes occur to our visitor requirements outlined below, we will communicate with our families.

● Bellevue Community Schools encourages visitors and volunteers to monitor and screen their health & wellness prior to coming in to
the school. If any signs and symptoms of illness are present, please plan to visit or volunteer at another time in order to minimize risk
and prevent spreading illness to others.

● During school hours, parents and visitors must enter the building through the front doors and must stop in the o�ce immediately
upon entering the building.

● Volunteer opportunities must be arranged with the classroom teacher ahead of time
● For the protection of our students and sta�, all volunteers must sign in at the o�ce and complete a background check prior to



volunteering in the school.
● All visitors must wear and display the visitor label in an appropriate and visible location
● Students are not permitted to bring school age friends or relatives to the school for visitation

SPECIAL SERVICES

After School Activities
Occasionally students may be required by a teacher to remain after school. In such cases, parents/guardians will be notified.

Assemblies and Special Programs
Assemblies, concerts and other special programs will occur if allowed as designated by our state and local health and safety guidelines.
Assemblies, concerts and plays are worthwhile aspects of a student’s education and are designed to be both entertaining and educational.
Attendance at these events is regarded as a privilege, and it is important that students exhibit respectful, responsible and safe behavior
during these events.

Field Trips
Field trips will occur if allowed as designated by our state and local health and safety guidelines. At the beginning of the school year, each
student will bring home a field trip permission slip. This form must be on file to participate in any field trip and is valid for the entire school
year. Classroom teachers may send additional communication and information home with students regarding upcoming trips.

Special Education
Special education programs are provided for those students who are eligible. To receive services, a qualified referral is made and an
evaluation is conducted. The results of testing and recommendations are disclosed to the parents/guardians at a required meeting.

Title I Program
Title I is a federally funded program that provides assistance to students who qualify in the core academic areas.
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Title IX
It shall continue to be the policy of Bellevue Community Schools not to discriminate on the basis of race, gender, or sexual preference in
both the educational programs and employment practices. The Superintendent’s o�ce should be called if you have questions about Title IX
or regulations prohibiting discrimination in educational programs and activities in the Bellevue Community School District.

PERSONAL

Lost and Found
Articles found in and around the school building will be placed in the area outside of the gymnasium. To assist in the return of items, please
mark all articles of clothing and other possessions with your child’s name. Unclaimed items will be placed in our Bronco Closet.

Personal Belongings
Bellevue Elementary School is not responsible for damaged or lost items that a student brings from home. Items such as toys, fidget
spinners/cubes, trading cards, pets, personal electronics, lasers, and any other expensive items are not permitted at school.

Student Friendships
Inappropriate displays of a�ection and/or physical contact is not considered acceptable behavior and not permitted on school property.

TECHNOLOGY

Cell Phone/Electronic Devices Guidelines
● The school district or any representative is not responsible for the loss and/or replacement of any items stolen or broken on school

property. Students are encouraged to leave electronic devices at home. Students bring these devices to school at their own risk.
● During the instructional day, cell phones should be turned o� and placed in lockers or, if allowed, placed in a designated area and

an individual teacher’s classroom.
● Students may use cell phones/electronic devices appropriately before and after school.
● The unauthorized use of cell phones or other devices to film, record, take pictures, etc. of any student or sta� member is

prohibited. 14



● Use of any electronic device in locker rooms, restrooms, or changing areas is prohibited.
● Use of any electronic device to record a fight is prohibited.
● Possessing, taking, disseminating, transferring, or sharing nude, obscene, pornographic, or other illegal images, whether by

electronic data transfers or otherwise (texting, sexting, emailing, etc.) is prohibited and may constitute a crime under state and/or
federal law.

● Administration reserves the right to search (go through programs. pictures, and applications) a student’s cell phone/electronic
device if there is reasonable suspicion that the device is in direct violation of any district policy.

● If a student refuses to cooperate with administration’s request to search the phone/electronic device, a mandatory meeting with
parents will be required before the cell phone/device will be released and further disciplinary action may be taken.

District Technology Resources
Student Technology Acceptable Use and Safety Agreement forms will be given to every Kindergarten and Fourth Grade student at the
beginning of the school year. The form must be read, signed and returned before the student is granted permission to access and use
District Technology Resources (as defined by Bylaw 0100). Teachers and building principals are responsible for determining what is
unauthorized or inappropriate use. The principal may deny, revokeD, or suspend access to and use of the technology resources to
individuals who violate the Board’s Student Technology Acceptable Use and Safety Policy and related guidelines, and take such other
disciplinary action as is appropriate.

POWERFUL STUDENT CARE- MEETING STUDENT’S SOCIAL, EMOTIONAL, & BEHAVIORAL NEEDS

To support each student to meet our academic, social, and behavioral expectations, with the philosophy that students do well if they can,
Bellevue Community Schools is committed to:

● Developing warm, trusting relationships with students
● Structuring the environment for student success
● Teaching and coaching self-regulation and problem solving skills
● Using proactive strategies to predict, plan for, and respond to student needs

School-Wide Behavior Expectations
Bellevue Elementary School is committed to the philosophy that students do well if they can and teaching expected behavior serves as a
foundation for this philosophy. With the continued implementation of school-wide behavior expectations, students are taught, allowed
time to practice, receive feedback, retaught and receive encouragement and praise surrounding expected behaviors throughout various
school locations. Below you will find our matrix of school-wide behavior expectations.
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Be SAFE Be RESPONSIBLE Be RESPECTFUL

Cafeteria Expectations

● Walk
● Remain seated
● Wash hands/use hand sanitizer

before eating
● Keep your hands/feet to yourself

● Clean up (seat, floor &  table)
● Take only what you need from

table tubs and salad bar
● Raise your hand for help
● Push in your chair

● Use indoor voices
● Listen to adults
● Use manners (“please,” “thank

you”, and “excuse me”)
● Wait your turn
● Wait to be dismissed
● Take one item from the share tub
● Honor the space of others

Computer Lab
● Walk
● Keep your hands & feet to yourself
● Only login to your account

● Keep food & drink outside of lab
● Take care of all learning & lab

materials
● Log on & off properly
● Stay on approved websites

● Be patient & wait turn
● Listen & follow directions
● Honor the space of others
● Voices Off/Use quiet voices
● Use equipment properly

Dismissal from Cafeteria ● Walk to line up
● Keep your hands/feet to yourself
● Face forward

● Stay seated until dismissed
● Remember your belongings
● Stay in your grade level/class line
● Be a problem solver

● Voices off
● Listen & follow adult’s directions
● Use your manners

Extended Learning Area
Expectations

● Walk
● Stay in designated area
● Keep your hands/feet to yourself

● Take care of your personal
materials

● Take care of the school’s materials
● Clean up
● Raise your hand for help

● Use indoor voices
● Listen and follow directions
● Share your equipment
● Honor the space of others
● Wait for your teacher to pick you

up.

Hallway Expectations

● Face forward
● Walk in a straight line on the right

side of the hallway
● Keep your hands & feet to yourself

● Go directly to your destination
● Keep your locker or hook area

neat
● Pick up after yourself

● Voices off
● Look with your eyes instead of

your hands
● Open & close lockers quietly

Library Expectations ● Walk
● Keep your hands & feet to yourself
● Use materials safely

● Take care of the school’s materials
● Clean up
● Return books to the correct place

● Use quiet voices
● Listen and follow directions
● Share
● Honor the space of others

Office Expectations
● Walk
● Stay in front of the counter
● Stay clear of doors & entrances

● Have an office pass from teacher
● Get back to class promptly
● If late, get a pass from office

● Use quiet voice
● Be patient & wait turn
● Listen & follow directions
● Use your manners

● Use equipment safely ● Dress for the weather ● Play fairly



Playground/Recess
Expectations

● Stay in the play area
● Keep hands, feet & objects to

yourself

● Put away equipment
● Ask before entering the building
● Be a problem solver
● Line up quickly when the whistle

blows

● Respect the feelings of others (take
turns, share)

● Listen & follow directions

Restroom Expectations

● Walk
● Keep water and soap in the sink
● Wash your hands
● Keep hands/feet to yourself

● Flush toilet
● Throw paper towel away
● Return to class promptly
● Use equipment correctly

● Close stall door/curtain
● Wait your turn
● Give privacy
● Use quiet voice

When Students Struggle to Meet Expectations
When students struggle to meet our expectations, Bellevue Community Schools’ teachers and sta� will work collaboratively with students
to develop an individualized approach to assist them in meeting their needs  (Collaborative & Proactive Solutions, Dr. Ross Greene, 2020).
In the classroom and school learning environments when instruction, community building and trauma informed practices seem to be
unsuccessful, we have created a system of support to help students and to attempt to prevent further challenges. This system of support is
composed of temporary exits, retreats, and departure.

Temporary Exits
When a student’s brain and body present that they need a break, a teacher can use a “take a break” strategy with a student to help the
student refocus and regroup. The classroom teacher coordinates a break inside their classroom, to a buddy classroom, or outside the
classroom with adult supervision. These breaks are not a punishment for the student. Rather these breaks help students restore their mental
focus and emotional control needed for e�cient learning.

Retreats
When  a student is not able to re-engage with learning and when the teacher is unable to support the student on his/her own in the
classroom, the student takes a quick retreat to the Retreat Support Location.  The retreat is targeted at 30 minutes (or less) and the goal is to
get the student ready to re-engage with learning. This is not disciplinary; it’s skill and community building.

Departure
When the student requires a third separation from the classroom on any given day, the student moves to the Departure Level.  In Departure,
the goal is to provide the student with an alternate location in which to engage with his/her instruction with adult support for the
remainder of the day.   Departure can take place at school or parents may be asked to assist us with departure at home.
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Student Code of Conduct
The Board of Education acknowledges that conduct is closely related to learning and that an e�ective instructional program requires an
orderly school environment, which is, in part, reflected in the behavior of students.
Major O�enses are o�enses that are of a serious nature that may pose a threat to the health, safety or property of any person and often
result in criminal charges. Sta� persons must notify an administrator when a major o�ense occurs. The notification should take the form of a
discipline referral. The administrator must complete an investigation of the incident and gather written statements from all witnesses. The
administrator must notify the student and parent/guardian of all charges, consequences and applicable due process rights during the
disciplinary process.

Board Policy 5610 will be followed whenever a student is suspended or expelled due to a major o�ense.
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