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INTRODUCTION 

Cook County School District 104 provided instruction remotely, and most recently, on-site during the 

2020-21 school year. Thanks to the support of our parents, and the hard work of the students and 

teachers, this very challenging school year was a success. It is now time to look toward the start of a new 

school year and the return of full-time on-site instruction for all students. This recommendation 

document has been created to align with the current official guidance from the Illinois State Board of 

Education (ISBE) and the Illinois Department of Public Health (IDPH) regarding the reopening of school 

for the 2021-22 school year.  

ILLINOIS DEPARTMENT OF PUBLIC HEALTH GUIDANCE 

The Illinois Department of Public Health (IDPH), Centers for Disease Control (CDC), and Illinois State 

Board of Education (ISBE) have published guidelines for school districts regarding the safe reopening of 

schools and in-person learning for the fall of 2021. The current guidance from ISBE regarding the re-

opening of schools includes a number of precautionary measures to be taken by school districts. Those 

measures include: mask wearing for all regardless of vaccination status, frequent hand washing, hard 

surface sanitation, testing and social distancing. 

Earlier in 2021, the social distancing guidelines were reduced from six feet to three feet, to the greatest 

extent possible, while on school grounds.  Our classroom capacity, following this updated social 

distancing recommendation, will allow us to include all students in the classroom every day.   

COMMITTEE RECOMMENDATION TO THE BOARD OF EDUCATION 

The following recommendation is being made to the Cook County School District 104 Board of Education 

based upon data and guidance available to the planning committee in the spring of 2021. The 

recommendation serves as a guide as the Board of Education, in collaboration with the superintendent, 

makes their decision regarding the reopening of school in the fall. 

It is recommended that on Wednesday, August 25th (fall 2021), all students in grades Pre-K through 8th 

grade attend school on-site, in-person, for the full day (7:50 AM to 2:50 PM) Monday through Friday. 

It is further recommended that in order to model healthy practices and to maintain equity, students, 

staff, parents, and other visitors must wear a mask when indoors regardless their vaccination status 

until such time that CDC and IDPH guidelines indicate masks are no longer required. 

Additionally, the district will Implement a “Test to Stay Program”.  Following IDPH recommendations, 

close contacts (CDC defines a close contact as an individual not fully vaccinated against COVID-19 who 

was within 3 to 6 feet of an infected person for a cumulative total of 15 minutes or more over a 24-

hour period.)  will be tested every other day to avoid student quarantine. Parents and staff have the 

option to test. Tests are provided at no cost to district. 

 

Finally, that the district no longer require the daily student and staff Self-Certification given that IDPH 

no longer recommending.  Based upon honor system. Recommend to remove self-screening checklist. 
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STUDENT ATTENDANCE EXPECTATIONS 

When the fall term begins for students on Wednesday, August 25, 2021, students are to attend school 

as they had prior to the beginning of the pandemic in March of 2020.   

The school day for kindergarten through 8th grade students will begin at 7:50 AM and end at 2:50 PM 

Monday, Tuesday, Thursday, and Friday with “Late-Start” Wednesdays beginning at 8:50 AM and ending 

at 2:50 PM.   

The District pre-kindergarten program (3 and 4 year-olds) will continue to be a half-day program in 

2021-22. The school day for morning pre-kindergarten students will begin at 8:10 AM and end at 10:40 

PM.  The school day for afternoon pre-kindergarten students will begin at 12:00 PM and end at 2:30 PM. 

Students will be served both breakfast and lunch on campus following IDPH guidelines. Breakfast will be 

available at 7:20 AM Monday, Tuesday, Thursday and Friday and at 8:20 AM on “Late Start” 

Wednesdays. 

On-site Learning Expectations 

 While in the school building, students, staff and visitors will be required to wear properly 
fitted masks and follow all social distancing requirements. (Teachers may schedule outdoor 
mask breaks as needed). 

 Per IDPH and CDC cloth masks should be cleaned daily.  
 It is recommended that students bring a back-up mask in the event it becomes wet or 

soiled. 
 Students will be expected to bring their assigned device to school each day, fully charged, in 

the provided protective sleeve. 
 Students in grades K-5 will use the Seesaw learning management software (LMS); and 

students in grades 6-8 will use Schoology learning management software (LMS) for parent 
communication and as a student learning tool. 

 Students will have on-site teachers delivering instruction daily. 
  

 

E-LEARNING 

In the event that a school or the District is closed due to inclement weather or facilities emergency (i.e. 

utility outage, structural failure, etc.) during the 2021-22 school year, the superintendent will call for an 

E-Learning Day.  Parents, students and staff will be notified that an E-Learning Day has been 

called via text and email and it will be posted on our district website: www.sd104.us.   In 

addition, the district will continue to utilize the “Emergency Closing Center” notification system.  

District 104 students and parents will receive an email in advance of the first E-Learning Day.  

The e-mail will include information on how to take attendance, and how to access the E-

Learning materials.  Additionally, paper copies of assignments will be sent home to District 104 

students without internet access.   Please refer to the full E-Learning Plan on the District 104 

website for a full listing of student E-Learning expectations. 

http://www.sd104.us/
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REMOTE LEARNING 

 
In accordance with the declaration from the Illinois State Superintendent, the district will make 

remote learning support for eligible students. 

 

COVID-19 EXPOSURE AT SCHOOL 
 

There is a strong likelihood that sometime during the 2021-22 school year, a student or staff 
member will develop COVID-19 symptoms while at school.  The district CARES Plan (See 
Appendix A), which aligns with Illinois Department of Public Health (IDPH) and the Illinois State 
Board of Education (ISBE) recommendations, will be utilized in event of COVID or probable 
COVID exposure.  For more information regarding the district’s response to Covid -19 please 
see the District 104 website (www.sd104.us), or contact your student’s school nurse. 
 
Parents will be notified by the school nurse if a student has been identified as a close contact 

and will need to quarantine.  

RETURNING TO SCHOOL AFTER POSITIVE COVID TEST or PROBABLE COVID-19 

POSITIVITY 

In the event that a student or staff member has been exposed to, or has been diagnosed with, 

COVID-19, IDPH guidelines will be followed regarding quarantine regulations. These regulations 

include returning upon shown improvement of symptoms and being fever free for 24 hours 

without medication.  

 

Students or staff returning from illness related to COVID-19 should call to check in with the 

school nurse or building administrator (if a nurse is unavailable) following quarantine.  As 

recommended by IDPH, an official letter of release from quarantine from either a doctor or 

local health department or a negative PCR COVID test will be required.  

 

SOCIAL-EMOTIONAL LEARNING (PK-8th Grade) 

All student social-emotional learning supports will remain in place.  Please refer to the student 

handbook for available student resources and supports. 

ATHLETICS AND EXTRACURRICULAR ACTIVITIES  

District 104 will continue to support student participation in athletic and activity programs to 

the extent permitted, adhering to Illinois Elementary School Athletic Association (IESA) 

parameters for available activities and sports programs.   

 

http://www.sd104.us/
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DISTRICT OPERATIONS 

 

The following non-instructional district operations will be in place.  Operations and support 

groups include:  transportation, food service, facilities management and technology. 

Transportation  

District 104 partners with the bus company to support students by providing safe and timely 

transport services for eligible riders attending on-site programs. Due to the requirement for all 

students to be COVID-19 symptom free prior to boarding the bus, the location of the bus stops 

will be reduced. A list of available stops will be mailed to parents interested in student 

transportation.  The District will continue to meet special education student transportation 

needs.  Student transportation will follow public health guidelines that include:  

 Per CDC & IDPH All individuals on a bus must wear a face covering.  

 Bus sanitization will be completed daily on all vehicles used for student transportation.  

 The District will enact contact tracing if a bus rider tests positive for COVID-19. 

 

Food Service 

The District will continue to provide breakfast and lunch meals to students.  Hot meals 

(breakfast and lunch) will be provided to students daily.  

 All federal, state and local health and safety standard protocols will be followed by FNS 
staff and serving support.  

 All meals served will be in compliance with federal nutrition requirements.  
 Meals will be served in spaces that will allow for social distancing guidelines. 
 Plexiglass screens will be placed on lunch tables to divide the air space between 

students eating lunch. 
 Portable air filtration units will be operating during the lunch periods. 
 When possible schools will utilize other areas of the building to further separate 

students while eating lunch.  
 

Facilities Management and Building Sanitation 

The Buildings and Grounds Department will provide necessary disinfection and building 

maintenance, both internal and external, to support a safe and hygienic educational learning 

environment.  

 Classroom spaces and common spaces will be disinfected daily.   

 Ventilation systems will be monitored to ensure fans operate properly and to increase 

circulation of outdoor air. 

 HVAC schedules will start one hour prior to students and staff entering the building.  
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 Custodians will disinfect regularly high-touch surfaces, such as: door handles, handrails, 

drinking fountains/bottle fillers (fountain bubblers will be disabled where possible, bottle 

fillers will remain operational), restroom surfaces, light switches, phones, keyboards, and 

pencil sharpeners.  

Technology  

District 104 will continue to provide each student with an electronic device to ensure that all 

students (K-8) have access to the technology needed to support them in school and during E-

Learning (temporary school closure due to an emergency situation i.e. severe weather, utility 

disruption, etc.).  

 Students at each grade level (K-8) are provided a district issued electronic device. All 

students will be responsible for the care and transport of the electronic devices to and 

from school on a daily basis (as applicable).  

 Devices should be plugged in and charging while at home so that the device will be fully 

charged and ready for use each day.  

 Any device that is not working properly should be given to the IT Department for repair.  

To schedule a repair email tech@sd104.us. 

 

Faculty and staff will work to develop meaningful integration of technology tools during daily 

instruction. 

The building principal will coordinate with the technology department to schedule device 

exchange schedules as necessary. 

Students and parents will have access to technology support through the parent help line 
located on the District 104 website.  Students and parents can also request technology 
assistance via email support at tech@sd104.us. 

 

CONCLUSION 

We are all coming out of a pandemic that will likely forever change how we educate our young 
people. The District’s teachers, staff, administration and school board appreciate your 
cooperation and flexibility as we work to provide the best possible learning environment for 
your family and the district community.  
 
Thank you for your continued support of our district! 

 
 
 
 

mailto:tech@sd104.us
mailto:tech@sd104.us
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APPENDIX A:  PROCEDURES FOR A STUDENT WITH COVID-19 SYMPTOMS 

Assessment/Parent Contact  

1. Teacher will call the health office/main office to notify assigned health office 

staff/administration of student’s symptoms (describe what they see or what the student 

shared about his/her health). 

2. Assigned health office staff will determine if isolation is needed to assess the 

student. 

3. If deemed appropriate, student will be escorted to the isolation space by an adult 

(paraprofessional, teacher, nurse, administrator) with all belongings, and while 

maintaining social distancing. A teacher’s note with the student’s complaint(s) and 

what the teacher observed should be brought with the student. 

4. Health office/isolation space will be cleared for arrival of student displaying 

symptoms. 

5. Assigned health office staff will inform the administrative/office staff that isolation 

space is being utilized to assess student with COVID symptoms.  

5. On arrival, student will use hand sanitizer before entering the space and will be 

prompted to dispose of their mask and given a new mask to put on with assistance (if 

required).  

6. Assigned health office staff will have student enter isolation space while still 

maintaining social distancing. Door will remain closed at this time. After all PPE is 

donned appropriately per CDC guidelines, assigned health office staff will break 

social distancing and assess student. 

7. Assigned health office staff will assess student and call the parent/caregiver 

immediately for one or more as follows:  verification of signed consent for rapid test, 

to be notified emergency services are being called, or to pick-up student.   

9.  If parent does not provide consent for school-based rapid test or rapid test is 

positive for Covid, parent must pick up student immediately. In this case, parent will 

be instructed to call a health care provider immediately to secure an appointment 

ASAP.  

9. The assigned health office staff will ask the parent/guardian if there are siblings 

(any other last names) in the district and check PowerSchool records. If any of the 
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siblings tests positive with rapid test or parent decline rapid tests, parent will be 

directed to pick up all the student’s siblings of the same household who attend District 

104 schools.   

10. The assigned health office staff at the other school(s) will notify that school’s 

attendance secretary.  

11. Upon arrival for student pick-up, parent will be provided “Sent Home Sick 

Letter.” This letter provides information on the required documentation needed to 

return to in-person learning.  The student sent home with symptoms of COVID-19 

must obtain a doctor’s note indicating an alternative diagnosis in addition to stating 

there is no clinical suspicion of COVID-19, or a negative Covid RT-PCR test result 

(the printed result or a doctor’s note indicating the negative result).    

Close Contacts    

12.  In addition to siblings being provided the option to rapid test or quarantine, close 

contacts (as defined by being in contact with presumed infected person within 6ft for 

15-minutes within a 24-hour period) will be provided the same options.  Health office 

staff will work with administration to identify and assess close contacts and to contact 

parents of close contacts.                                          

Sanitization 

13. When the assigned health office staff is ready to leave the isolation space, she will 

remove PPE per protocol. PPE will be disposed of per CDC guidelines. 

14. The school assigned health office staff and principal will notify the maintenance 

department when a classroom and isolation space held a person under investigation 

for Covid-19. After use of isolation space, a sign on the door blocking the door handle 

will be hung until disinfection process. Nurse will notify custodial staff that they 

should wear PPE including N95 mask to clean the space. 

15. The maintenance staff will disinfect the desk and area of the ill student (the class 

will need to exit the room for 10-minutes). The maintenance crew will then disinfect 

the entire classroom per CDC guidelines between classes and/or nightly. It is noted 

the classrooms of the siblings of the ill student requires no special cleaning if the 

siblings have no symptoms of COVID-19. 

 

Return to School  
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**Students who do not get tested for COVID-19 and who do not have a physician’s 

note with an alternate diagnosis must: Complete a mandatory 10 calendar days of 

isolation from the date of the first symptom onset and be fever-free for 24 hours 

without the use of fever-reducing medications and symptoms have improved before 

returning to school. 

 **Medical evaluation and COVID-19 diagnostic testing are strongly recommended 

for all persons with COVID-like symptoms. In addition, it is vitally important parent’s 

notify the school’s main office if someone in household tests positive for COVID-19 

and/or has been exposed to a confirmed positive case of COVID-19 so the proper 

quarantine guidelines can be implemented as well as the necessary contact tracing. 

Please contact the school’s main office with any questions you may have. 
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APPENDIX B:   FALL RE-OPENING PLAN FAQS  
  

1. Upon entering the buildings, will staff and students be completing a Covid 

Screening CrisisGo? 
No.  The CDC does not have the data to support the need for pre-entry screening.  Staff 

and students will be expected to stay home if they are experiencing any Covid-19 type 

symptoms.  
 

2. What PPE is required within school setting? 

Face coverings (worn in accordance with guidelines) are required in combination with 

social distancing and proper handwashing.  If social distancing is maintained and face 

coverings are worn, plexiglass is not necessary.       
 

3. Will the class sizes remain smaller?  

No, we will be returning to typical classroom occupancy. 

       

4. What steps is the district taking to ensure that classrooms and schools are clean and 

sanitized?  Are the cleaning agents safe for the teachers when it is likely all the 

teachers will be at the school teaching the students remotely while the deep cleaning 

is taking place? 

Some possibilities include additional custodial staff after school to deep clean the school 

daily as well as an air purifying system that attaches to our existing heating and air 

systems.  The district is using cleaning products that are allergen free (allergy sensitive). 

 

The Buildings & Grounds Department will share the data sheets of all the disinfectants 

being used in the buildings.                          
 

5. Will co-teachers and other staff members who share space continue to share 

classroom upon returning in person? 

Yes, co-teachers will work in shared classroom spaces. 

6. What steps will be taken to ensure that students are following the safety protocols 

(wearing masks, social distancing) and what will happen if students do not comply 

with safety protocols? 

All safety protocols will need to be taught and reinforced.  Staff are encouraged to use the 

PBIS Rewards system.  Also, there are social distancing visual reminders throughout the 

school buildings.  Students who do not tolerate mask wearing due to disability, sensory 

processing difficulty, etc., will be addressed on a case-by-case basis with individualized 

plans.  Students who do not follow safety protocols by choice will also be addressed on a 

case-by-case basis with the possibility of an individualized plan and/or possible 

consequence. 

7. What steps will be taken to ensure that teachers and staff are following the safety 

protocols? 
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Staff will be provided face coverings, wipes, spray, face shield (by request to be worn 

with a mask), and there are visual reminders throughout the building.  Administration 

will remind staff members of the safety protocol expectations. 

8. Where will teachers and students be eating their lunches? 

Teachers will be encouraged to eat in their classrooms and/or maintain social distancing 

while eating.  Students will be served meals in designated areas in the building that allow 

for appropriate social distancing so they can eat at school.  

9. What will be the protocol if a teacher or student tests positive for Covid-19? 

If a teacher or student tests positive that teacher or student will need to quarantine at 

home and any person that was a close contact of that teacher or student for more than 15 

minutes within 24 hours will also need to quarantine. 

 

If needed an entire classroom is quarantined, the instruction will be delivered remotely. If 

the teacher feels well enough, they can teach their class from home during quarantine. 

10. How will students DAILY HEALTH CHECKS be monitored and what is the 

procedure if younger students show up to the bus or school without a completed 

form? 

Daily health checks will no longer be required. Staff and students will be expected to stay 

home if they are experiencing any Covid-19 type symptoms. 

11. Will vaccines be a requirement to teach?  How often will students and staff be tested 

for Covid-19? 

Currently, the District cannot mandate vaccinations for staff.  There is currently not an 

approved pediatric vaccine for students.  The Test to Stay option will be available for 

staff or students who may have been in close contact with an individual who has tested 

positive for Covid-19.   

 

12. What specific procedures will be in place (classroom, hallway, bathroom, sharing 

materials, etc.) to keep everyone safe? 

Safety protocols will be taught and reinforced for all students as recommended by the 

IDPH as follows:  proper use of face coverings, social distancing, and hand washing.  

This will be reinforced by visual reminders and PBIS Rewards. Common areas will be 

cleaned and sanitized. 

 

13. How will students be supported with more involved needs that require toileting 

assistance, hand over hand, transitioning throughout the building, and an overall 

difficult understanding of concepts like social distancing and personal space (pre-

kindergarten and students in the transitional classrooms)? 

IDPH indicates that you are protected if social distancing is maintained within 15 

minutes.  Therefore, short interactions such as toileting and diapering while wearing the 

appropriate PPE is considered safe. 
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The use of daily social stories and transition objects (walking ropes) and other 

individualized behavior supports can be put in place for our students with more involved 

needs.   

 

14.  How will students be able to hear teachers with their masks on, will the district 

purchase microphones? 
The need and use of microphones/amplifiers for teachers can be addressed on an  

as needed on a case-by-case basis.   

 

15.  What will the new lock down, fire drill, tornado drill and other safety procedures 

look like while following the IDPH safety protocols? 

Currently, the expectation of having a lockdown and tornado drill is to be determined.  

The district will still be required to do fire drills in accordance with IDPH safety 

standards and the bus evacuation drill which will take place with much fewer students on 

the bus. 

 

       16. Will students be allowed to take off their masks if they are outside? 

We will continue to follow IDPH guidelines which allow students to be outdoors without 

a mask if they are social distanced.  

 

 


