
PO Box/Street City Zip

New Hire

Dates Covered by Contract:

In-District Transfer/Reassignment

Separation

Leave of Absence

Payroll Information



Signatures

New Supervisor:

Account Code:

Start Date: End Date:

Employee Replacing: Position: Campus:

Extra Pay / Duty / Stipend / Over-Time

Start Date: End Date: Length of Time:

Reason for Leave:

Hrs/Day: Days/Months/Yr:

Rate of Pay: Level:

Revised May 2018

Business Manager: Date:

Superintendent: Date:

Comments:

Employee: Date:

Principal/Supervisor: Date:

Step:

Account Code:

Reason for a Leaving:

SNOWFLAKE UNIFIED SCHOOL DISTRICT

Personnel Action Form (PAF)

Previous Position / Site:

Date:

Phone:Address:

Employee Name:

Previous Position End Date: New Position Start Date:

New Position / Site:

Last Day of Work:

Previous Supervisor:
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