
Annual Notices to Provide at Enrollment 
A number of federal laws require schools to provide annual notices to parents, students 
and/or the public.  Most of these notices must be provided at the start of the school 
year.  The following summary of some of these laws should help determine who needs 
to receive the notice, what the notice must contain, and when and how the notice must 
be given. 
  
Family Educational Rights and Privacy Act (FERPA) 

• WHO: Parents of students currently in attendance and/or eligible students 
(students who are at least 18 years old) currently in attendance 

• WHAT: The annual notice must inform parents and/or eligible students of their 
rights under FERPA, which include the right to: 

o Inspect and review education records;  
o Seek amendment of the student’s education records; 
o Consent to disclosures of personally identifiable information contained in 

the student’s education records (except to the extent that FERPA 
authorizes disclosure without consent); and  

o File a complaint about FERPA violations with the U.S. Department of 
Education. 

• The notice must also include all of the following: 
o The procedure for exercising the right to inspect and review education 

records;  
o The procedure for requesting amendment of records; and  
o If the school has a policy of disclosing education records to other school 

officials, a specification of criteria for determining who constitutes a school 
official and what constitutes a legitimate educational interest. 

• WHEN: The beginning of each school year. 
• HOW: The school may provide this notice by any means reasonably likely to 

inform the parents and/or eligible students of their rights.  The school must 
effectively notify parents and/or eligible students who are disabled or have a 
primary or home language other than English.  

Child Nutrition Programs 

• WHO:  Parents/guardians 
• WHAT:  USDA has approved free meals, so no application is needed for the 

2021-2022 school year. School Districts may choose to use the 2021-2022 
Household Economic Survey to determine whether a student is eligible for at-risk 
funding. 



• WHEN:  On or about the beginning of the 2021-2022 
school year 

• HOW:  See the attached link for additional information, along with sample survey 
and letter: https://www.ksde.org/Agency/Fiscal-and-Administrative-
Services/School-Finance/Whats-New 

Asbestos Hazard Emergency Response Act (AHERA) 

•  WHO: Parents, teachers, and employee organizations 
•  WHAT: The availability of the district’s asbestos management plan and planned 

or in-progress inspections, re-inspections, response actions, and post-response 
actions, including periodic re-inspection and surveillance activities. 

• WHEN: At least once each year. 
• HOW: The school must provide notification to the above-referenced groups in 

writing. 

 
McKinney-Vento Homeless Assistance Act 

• WHO: Public 
• WHAT: Requires notice of the education rights of homeless students. 
• WHEN: At least once each year. 
• HOW: The notice is distributed in places where homeless students receive 

services, including schools, family shelters and soup kitchens. The notice must 
be given in a manner and form understandable to homeless students and their 
parents, including, to the extent feasible, in their native language. 

 


