**Before referral each district should have their own procedure regarding what must be done by a teacher or a team prior to completing a REFERRAL FORM for Special Education Evaluation

MARYVILLE R-II

Referral and initial evaluation process


PARENT REQUEST FOR EVALUATION





The date a member of the agency’s certified staff receives a request from a parent (verbal or written)





DATE OF REFERRAL			


Referral accepted by 


			


School personnel





Documentation that Procedural Safeguards given to parent within 5 days


DATE_______________





DISTRICT ACCEPTS REFERRAL FROM SCHOOL STAFF





The date on which the agency determines there is a reason to suspect a disability





After parent referral, the agency must determine, in a timely manner but not more than 30 calendar days from the date of the request if there is a reason to suspect a disability.  If there is no reason to suspect a disability, agency provides the parent with NOTICE OF ACTION refused. (Process stops)





Proceed with evaluation. (Process continues)





REVIEW EXISTING DATA


A group of individuals meeting the requirements of an IEP Team review all relevant existing evaluation data on the child and DOCUMENT their findings.





IDENTIFY WHAT ADDITIONAL DATA, if any, are needed.  The conclusions and decisions resulting from the review must be documented   DATE FINALIZED ______________________________





Prior written notice of intent to evaluate No additional data needed No consent required


DATE__________________








Prior written notice of intent to evaluate additional data will be collected from: observations, ongoing classroom evaluation, school-wide assessments.


DATE_______________





Prior written notice of intent to evaluate CONSENT REQUIRED additional individual assessment and tests will be given.


DATE___________________





PARENT is notified of Eligibility Staffing (Held w/in 60 days of the date of the Notice to Evaluate)


DATE NOTIFIED______________________   DATE OF MEETING_________________





EVALUATION REPORT/ELIGIBILITY 


Developed and documentation copy was provided to parent


DATE REPORT SENT____________








