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NOTE:   Accounting is responsible for sending out a copy of the Grant Financial Report 
to the department in charge of each particular grant.  It is then the responsibility of the 
department in charge of the grant to make sure that all drawdowns are submitted and 
that a confirmation report is sent back to the Accounting Department.  If someone else 
is doing the drawdown for your grant, it is your responsibility to follow up with them to 
make sure it has been completed by the date requested.  It is extremely important that 
we adhere to all deadlines. 

 
 
 
 

NOTE:   When generating reports use the appropriate grant year and project 
group.
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Grant applications 

 
Federal Grants 
 

Update to CB (Local) Policy-Board Resolution presented on 5/24/2021: 
 
• The District shall provide public notice of Federal grant applications through an 

information item at a Board meeting and by publishing information on the District’s 
website.  The District shall make available opportunities for public input as required 
by law or the granting agency. 

• Approval of required grant and award plans shall be by the Superintendent. 
 

1. All applications for Federal grants must be presented to the Board of Trustees by the 
grant manager/Associate Superintendent/Assistant Superintendent as an informational 
item prior to submitting the application.  The presentation must include at a minimum: 

a. Summary of Application 
i. grant name 
ii. term of grant 
iii. grant amount 

b. Grant Manager 
c. Plan for the use of funds 

 
2. All Federal grants must be approved by the Superintendent. 

 
3. The Board agenda presentation item must be submitted to Accounting. 

 
4. Accounting will upload a listing of grants which include the title, amount, term of grant 

and grant manager on the Financial Transparency website. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

R 
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Grant award documentation 
 

1. Grants awarded to campuses by State, Local or any other grantor with restrictions 
and/or reporting requirements must be submitted to the Accounting Department for 
proper account coding assignment. 
 

a. Example: Dollar General Literacy Foundation. 
 
2. Grants awarded to campuses by local grantors with no restrictions or reporting 

requirements can be deposited in the Campus Activity Fund. 
 

a. Example: McAllen Education Foundation. 
 
3. Grants awarded to Departments by Federal, State, Local or any other grantor must be 

submitted to the Accounting Department for proper account coding assignment. 
 

a. The Accounting Grant Checklist along with all the required documentation must 
be completed and sent to Accounting, to ensure that the appropriate account 
coding is assigned. 

 
b. Once account coding has been assigned, the Grant Manager or designee must 

follow Business Office guidelines to set up accounts and establish a budget. 
 

c. Is the responsibility of the Grant Manager or designee to submit to the 
Accounting Department the Approved Grant documentation for the original and 
any amended Notice of Grant Awards (NOGA) and the corresponding Budget 
Summary to ensure accurate drawdown reports. 

 
4. When reclassifying allowable expenses into a Grant, items received and services 

rendered must occur within the Grant period. 
 

5. Grant Managers are responsible for ensuring that Grant Financial Compliance and 
Reporting requirements are met. 
 

 
 

Determining a Grant Fiscal Year 
 

MISD Fiscal Year: 07-01-21 through 06-30-22 
Federal Fiscal Year: 10-01-21 through 09-30-22 
 

1. If the Grant Beginning Date is prior to the start of the MISD Fiscal Year, use the 
previous MISD Fiscal Year. 

 
  Example: 
  Beginning Grant Date: 05-01-21 
  Ending Grant Date: 04-30-22 

 
  Grant Fiscal Year = 1 

R 
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2. If the Grant Beginning Date is on or after the start of the MISD Fiscal Year, use the 

current MISD Fiscal Year. 
 

  Example: 
  Beginning Grant Date: 09-01-21 
  Ending Grant Date: 08-31-22 

 
  Grant Fiscal Year = 2 

 
3. If the Grant is passed through Texas Education Agency, the grant year will be 

determined by the school year on the NOGA or the second digit of the NOGA ID 
number. 

 
  Example: 
  School Year: 2021-2022 
  NOGA ID:  22xxxxxxxxx 

 
  Grant Fiscal Year = 2 

 
4. Once the fiscal year has been determined, the grant will continue to use that year 

designation throughout the period of the grant regardless of the MISD Fiscal Year. 
 
5. For grants that do not stipulate an ending date, funds must be expended within one (1) 

year from the grant award notification date. 
 
 
 

Indirect Cost Revenue 
 

Indirect Cost Revenue rate period is: July 1 through June 30. 
This rate is revised every year with an effective date of July 1. 
The McAllen ISD restricted Indirect Cost Rate for 2021-2022 is 4.502% 

 
Indirect Cost revenue may be claimed on applicable grants.  As indirect cost revenues 
are earned in the Special Revenue Fund on federally funded grants, these revenues are 
transferred from the Special Revenue Fund to the General Fund.  After the indirect cost 
revenue has been recorded in the General Fund, the revenues can be used for any 
legal purpose and are intended to defray the cost of providing certain services to grant 
programs.  Examples of these costs are accounting, auditing and payroll processing. 

 
 
 
 
 
 
 

R 
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Texas Education Agency Grants (TEA) 

 
1. In the event the applicant should need to amend the application, approval must be 

obtained from TEA prior to the date the applicant encumbers such funds and/or such 
services are rendered. 

 
2. The TEA Grants Division has developed guidance related to “When to Amend” grants 

administered by the TEA.  The guidance document is posted on the TEA website at: 
http://tea.texas.gov/Finance_and_Grants/Administering_a_Grant.aspx 
 

3. A budget amendment is required to be submitted to TEA when cumulative transfers 
among direct cost categories EXCEED or are expected to exceed 25% of the total 
current approved budget, a class/object code not previously budgeted needs to be 
added, etc. Please refer to the TEA website for a complete list. 

 
4. For most grants, transfers are allowable among existing budgeted categories without 

submitting an amendment to TEA as long as the total amount of funds transferred is 
25% or less of the total current approved budget.  This provision does not allow for 
purchase of additional units of equipment but may be used for previously approved 
items which cost more than budgeted amounts. 

 
5. Some grants allow a transfer of funds, up to 25% of the grant award, but only within the 

same object class and if the new object code does not require specific approval from 
the granting agency. 

 
6. In addition to TEA’s guidelines, federal regulations require that the district amend the 

grant application when we deviate from the original scope or grant objectives. Other 
amendments may be necessary when the district changes the designated Grant 
Manager, disengages from grant activities for more than three (3) months, or a 25% 
reduction in the time devoted by a grant manager. 

 
 
 

Cash Management 
 

Cash Management for Federal Funds 2 CFR §200.305  
The LEA must maintain written procedures to implement the cash management 
requirements found in EDGAR. 2 CFR §200.302(b) (6) 
The LEA will comply with applicable methods and procedures for payments that 
minimize the time elapsing between the transfer of funds from the U.S. Treasury or the 
pass-through entity (such as TEA) and the disbursement by the LEA, whether the 
payment is made by electronic funds transfer, or issuance or redemption of checks, 
warrants, or payment by other means. 2 CFR §200.305(b)  
 
 
 

 
 

http://tea.texas.gov/Finance_and_Grants/Administering_a_Grant.aspx
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Generally, the LEA receives payment from the Texas Education Agency (TEA) on a 
reimbursement basis. However, if the LEA receives an advance in federal grant funds, 
the LEA will remit interest earned on the advanced payment to the federal agency, 
according to the EDGAR requirements.  
McAllen ISD has determined that it will not accept advanced payments for federal grant 
funds.  The district shall seek reimbursement for federal grant expenditures, rather than 
using an advanced payment method.  Consequently, the district shall prepare and 
submit a drawdown of federal grant funds only after the payments have been mailed, 
delivered, or electronically submitted. No interest shall be earned, recorded, nor 
returned to the granting agency as a result of the cash reimbursement program. 

 
 
 

Preparing Expenditure Reports & Drawdown of Funds 
 
1. The Accounting Specialist is responsible for reviewing cumulative expenditures for 

federal grants and preparing the required expenditure reports for federal awards, on a 
monthly basis, or as required by the grant guidelines. The review occurs after the month 
is closed. Using the Skyward finance system, the Accounting Specialist will generate a 
GL00057 Grant Financial Report and a Budget Report No Breaks GL25 w/Dates 
including year to date expenditures for each federal grant. The actual expenditures will 
be totaled by class object code and they will be net of all refunds, rebates, discounts, 
credits and other adjustments, if any.  The GL00057 Grant Financial Report reduces the 
payroll accrual from the total payroll expenses and is compared with Trial Balance 
Monthly Report to guarantee that the drawdown request does not exceed the credit 
cash. This will prevent drawing down more cash than what has actually been expended, 
thereby keeping the drawdown as a reimbursement. 

 
2. The Accounting Director or designee will review the GL00057 Grant Financial Report for 

each federal award to confirm that only actual expenditures are requested. Once the 
Grant Financial Reports are signed and approved by the Accounting Director or 
designee they are forwarded to the Grant Manager to be entered electronically. 

 
3. The Grant Manager is responsible for reviewing and approving federal expenditure 

reports through the certification process of the Expenditure Report system. The Grant 
Manager must certify each request for payment as described in 2 CFR §200.415 The 
Grant Manager ensures drawdown requests will not exceed the threshold amount 
established by the grantor. The Grant Manager ensures interim expenditure reports, 
final expenditure reports, and revised final expenditure reports, if applicable, are 
submitted by the deadlines established by the grantor. A confirmation of the approved 
drawdown request is sent to the Accounting Specialist. 

 
4. The Accounting Clerk prepares the Cash Receipt entry which include the amount of the 

drawdown requested and a copy of the Grant Financial Report or other supporting 
documentation for audit purposes.  Once the funds have been received through direct 
deposit the entry is posted to the revenue account in the Skyward finance system. 

R 
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5. Consistent with state and federal requirements, McAllen ISD will maintain source 

documentation supporting the federal expenditures (invoices, time sheets, payroll 
reports, etc.) and will make such documentation available for the grantor’s review upon 
request. 
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McAllen ISD 
Accounting Grant Checklist 

 

    Account Mask Assigned:  _ _ _-_ _ - _ _ _ _-_ _-_ _ _-_- _ _-_ -_ _ 
 

Grant Director: _____________________ Grant Clerk: _______________________ 

Phone Number: _____________________ Phone Number: _________________ 

Note:  Grant Director is the District representative responsible for administering the Grant and ensuring compliance with all 
grant guidelines. 

 

NOGA ID No.:  _____________________ Federal Award No.: _________________ 

Grant Start Date: _____________________ Grant CFDA No.: _________________ 

Grant Ending Date: _____________________  Fiscal Year of Award: _________________ 

Federal Agency: _____________________  Pass-Through Entity: _________________ 

Items to be provided and/or specified: 
 

______ Copy of approved Notice of Grant Award (NOGA) 
  Note: Accounting must have the latest approved NOGA on file. 
______  Copy of Grant Approved Budget Summary 

______  Copy of Supplement to Notice of Grant Award (NOGA) 

______  Copy of document indicating allowable budget variation of _________% 
  and at what level _______ (i.e. object, category or other)  
______ Copy of Reporting form (if grant requires a specific form, Grant Financial Report is not 

accepted) 
______ Copy of document indicating reimbursements to be submitted:  

Monthly ______ Quarterly ______ Other (Specify) _________ 

Final Report Due:  _____________ Revised Final Report Due:  ___________ 

______ Copy of document indicating final grant payments can be made by: ______________ (date if 
allowable) 

______ Copy of document indicating method of reimbursement: 
 Direct Deposit: _________ Check: __________ 
______ Copy of document indicating other requirement needed from the Accounting Department (if 

any). 
 Does access to the grant account mask already exist? __________ 
 If does not exist has this been requested?  ______ 

 

Note: Reports will be sent to Grant Director and Grant Clerk specified, if changes have occurred 
an updated form must be submitted. 
 

Signature of Grant Director: _________________________  Date: _______________ 
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Sample of Grant Check List completed 
and required documentation that needs to 

be submitted to Accounting 
(Pages F10 – F22) 
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McAllen ISD 
Accounting Grant Checklist 

 

Account Mask Assigned: 2 1 2 - X X - X X X X - X X - X X X - 9 - X X - X - X X 
 

Grant Director: _Dr. Cynthia Bebon  __ _ Grant Clerk: _Cidy Sandoval_________ 

Phone number: _928-8970_______ _____ Phone Number: _928-8970____ 

Note:  Grant Director is the District representative responsible for administering the Grant and ensuring compliance with all 
grant guidelines. 

 

NOGA ID Number: _19615001108906 _ Federal Award No.: _S011A180044_____ 

Grant Start Date: _07/01/2018___ _______ Grant CFDA No.: _84.011A_________ 

Grant Ending Date: _09/30/2019__ ________  Fiscal Year of Award: _2019____________ 

Federal Agency: _USDE________________  Pass-Through Entity: _TEA_____________ 

Items to be provided and/or specified: 
 

___X__ Copy of approved Notice of Grant Award (NOGA) 
  Note: Accounting must have the latest approved NOGA on file. 
___X__ Copy of Grant Approved Budget Summary 

___X__ Copy of Supplement to Notice of Grant Award (NOGA) 

___X__ Copy of document indicating allowable budget variation of ____25___% 
  and at what level _Total Budget_ (i.e. object, category or other)  
__N/A_ Copy of Reporting form (if grant requires a specific form, Grant Financial Report is not 

accepted) 
___X__ Copy of document indicating reimbursements to be submitted:  

Monthly ___X___ Quarterly _______ Other (Specify)  _______________ 

Final Report Due:  _10/30/2019_ Revised Final Report Due:  _No Revised Final_ 

__N/A_ Copy of document indicating final grant payments can be made by: ____________ (date if 
allowable) 

___X__ Copy of document indicating method of reimbursement: 
 Direct Deposit: ____X_____ Check: __________ 
__N/A_ Copy of document indicating other requirement needed from the Accounting Department (if 

any). 
 Does access to the grant account mask already exist? __Yes___ 
 If does not exist has this been requested?  __N/A____ 

 

Note: Reports will be sent to Grant Director and Grant Clerk specified, if changes have occurred 
an updated form must be submitted. 
 

Signature of Grant Director:   Dr. Cynthia Bebon   Date: ___8/11/2018____ 
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BUDGETING GRANT REVENUES 
 

1. Calculating Indirect Cost Revenue: 
   Restricted Indirect Cost Rate     0.045020 
   July 1, 2021 - June 30, 2022    
         
  Total Grant Amount   $43,995.00 
  Less: 
   Food                 6341    (50.00) 
      Debt Service   65xx             0.00 
          Capital Outlay 66xx    (5,000.00) 
   Net Total Grant Amount   $38,945.00 
 
  Formula: 
                     Restricted Indirect Cost Rate    x      Net Total Grant Amount 
                                    Divided by 
                           1.00   + Restricted Indirect Cost Rate 
 
  Sample: 
        0.045020     x        $38,945.00                1,753.30 
        --------------------------------------------   =    ---------------      = $1,678 
        1.00             +     0.045020              1.045020 
 

 
 
2. Determining Grant Revenue with Indirect Cost: 

 
  Total Grant Amount  $43,995 
 
  Less:  Indirect Cost Revenue     (1,678) 
 
  Grant Revenue  $42,317 
 

 
 
3. Budgeting Grant Revenue Components: 

                 With      Without  
          Indirect Cost Indirect Cost  
  212-00-5929-00-000-2-00-0-00  $43,995       $43,995   
 ** 212-00-5929-01-000-2-00-0-00      (1,678)**                  0   
   Total Revenues   $42,317 *       (A)     $43,995 * (B) 
 
Note:   
 *This total represents the amount of Direct Cost available to budget for expenses. 
 
  **Indirect Cost Revenue is initially entered as a negative amount with sub-object 01. 
 

R 
 
 
 
 

R 
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BUDGETING GRANT EXPENSES 

 
 Expense Components:     

 
       With    Without 
     Indirect Cost    Indirect Cost  
  212-21-6119-00-817-2-24-0-00       $28,000     $28,000  
  212-21-6141-00-817-2-24-0-00              2,025   2,025   
  212-21-6142-00-817-2-24-0-00              1,663   1,663   
  212-21-6146-00-817-2-24-0-00    500      500   
  212-21-6299-00-817-2-24-0-00              2,500   2,500   
  212-21-6399-00-817-2-24-0-00              6,515   8,193   
  212-21-6499-00-817-2-24-0-00 1,114   1,114   
      
                   Total Expenses                 $42,317 * (A) $43,995 * (B) 
                   (Direct Costs)     
 
 
 
  Note: Applies to * (A) and * (B) 
  When setting up a new grant, revenues must equal expenses. 
   Plus (+) revenues and plus (+) expenses.  
 
   Although, Indirect Cost is in the Revenue section it is entered as a minus (-) 

amount in the Budget Amendment.  
 
   The entry total for the Budget Amendment will double. 
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      MULTI-YEAR GRANT BUDGET 

 
A multi-year grant is a grant in which the grant period will extend through more than one 
MISD fiscal year.  The fiscal year once assigned will remain the same throughout the period 
of the grant. 
 
Example: 
 

Beginning Grant Date: 09-01-21 
Ending Grant Date: 08-31-22 
Grant Fiscal Year:                 2 

 
 
     
09-01-21 through 06-30-22 MISD Fiscal Year Ending 06-30-22  Grant Year   2     
07-01-22 through 08-31-22 MISD Fiscal Year Ending 06-30-23  Grant Year   2   
 
 
A "Mini-Budget" only refers to multi-year grants.  In this example, a “Mini-Budget” will be 
required if the grant will be incurring expenses between 07-01-22 and 08-31-22. 
 
If a grant begins on or after 07-01-21 and ends by 06-30-22 a "Mini-Budget" will not be 
required because the grant period is within the MISD fiscal year. 
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MULTI-YEAR GRANT BUDGET (cont’d) 
 
1. Budget for period 09-01-21 thru 06-30-22:   (10 out of 12 months) 
 
        With Without  
               Indirect Cost Indirect Cost 
         
  212-00-5929-00-000-2-00-0-00 $ 36,663    $ 36,663   
  212-00-5929-01-000-2-00-0-00    (1,398)                                                 0  
         Total Revenues   $ 35,265 *    (A)                          $ 36,663 *   (B)  
         
  212-21-6119-00-817-2-24-0-00 $ 23,334                                      $ 23,334   
  212-21-6141-00-817-2-24-0-00      1,688                                           1,688   
  212-21-6142-00-817-2-24-0-00      1,386   1,386   
  212-21-6146-00-817-2-24-0-00         417      417   
  212-21-6299-00-817-2-24-0-00      2,083                                           2,083   
  212-21-6399-00-817-2-24-0-00      5,429                                           6,827   
  212-21-6499-00-817-2-24-0-00         928     928      
        Total Expenses     $ 35,265 *    (A)                           $ 36,663 *   (B)  
 
 
2. Mini - Budget for period 07-01-22 thru 08-31-22:   (2 out of 12 months) 
 
     With Without  
            Indirect Cost Indirect Cost  
         
  212-00-5929-00-000-2-00-0-00 $  7,332      $  7,332   
  212-00-5929-01-000-2-00-0-00       (280)               0    
         Total Revenues   $  7,052 *      (A)                           $  7,332 *   (B)  
         
  212-21-6119-00-817-2-24-0-00 $  4,666      $  4,666   
  212-21-6141-00-817-2-24-0-00        337      337   
  212-21-6142-00-817-2-24-0-00        277                                                277   
  212-21-6146-00-817-2-24-0-00          83         83   
  212-21-6299-00-817-2-24-0-00        417       417   
  212-21-6399-00-817-2-24-0-00     1,086                                             1,366  
  212-21-6499-00-817-2-24-0-00        186        186   
        Total Expenses                   $  7,052 *      (A)                            $  7,332 *   (B)  
 
 
3. The sum of the Budget and  

      Mini - Budget must equal                     $42,317        (A)       $43,995     (B) 
      the Total Grant Award amount.      
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TEA/EDGAR – Frequently Asked Questions 

 
The Texas Education Agency (TEA) Office for Planning, Grants and Evaluation 
is pleased to provide Frequently Asked Questions (FAQs) for grants in general 
administered by TEA.  
 
Press the control key and click on the link below: 
 
https://helpdesk.tea.texas.gov/hc/en-us/sections/201447883-Grants 
 
For the new EDGAR Frequently Asked Questions (FAQ) press the control key 
and click on the link below: 
 
https://tea.texas.gov/WorkArea/DownloadAsset.aspx?id=51539608919 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
      
 

https://helpdesk.tea.texas.gov/hc/en-us/sections/201447883-Grants
https://tea.texas.gov/WorkArea/DownloadAsset.aspx?id=51539608919
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Grant Reports 
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GL000054 Grant Financial Report 3 Yr 
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GL00054 GRANT FINANCIAL REPORT 

The Grant Financial Report is to be utilized to calculate reimbursements, which are 
generated on a Cash Basis.  This means that only paid expenses are reflected on this 
report and encumbrances are not.  
 

1.  Click on the Menu button  
 
The following screen will appear: 
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2. Click on Account 
 
3. Click on GL00054 
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The following screen will appear: 
 
 

 
 
Note: The Notice of Grant Award (NOGA) provides all information necessary 

to generate the Grant Financial Report.  Depending on your grant it may 
require different fields to be entered. Fields with a red asterisk are 
required fields. 

 
Report must be run twice to get correct values 
 
First time running report: 
 

1. Under PROMPTS enter 0 in the Entered Indirect Cost field 
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2. Under DATES enter Report Date, Beginning Grant Date and Ending Grant Date 
 

 
 

3. Under DIMENSIONS enter Fund, Funding Year and Project Group 
Depending on your grant it may require additional fields to be entered 
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4. Under ENTERED AMOUNTS enter amounts in all fields, you can find the amounts 
in the Grant Budget Summary 

 

 
 

5. Under INDIRECT COST RATES enter the following rates: 
 

Fiscal Year 1 = 07/01/20 to 06/30/21 Indirect Cost Rate 0.042780 
Fiscal Year 2 = 07/01/21 to 06/30/22 Indirect Cost Rate 0.045020 
 

 
 

 
6. Click Run Report 
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7. Look at the Total Calculated I/D Cost, if the amount is less than the Max Indirect 

Cost, enter that amount in the Entered Indirect Cost field, if the amount is over the 
Max Indirect Cost enter the Max Indirect cost amount in the Entered Indirect Cost 
field. 

 

 
 

8. Click on Rerun Report 
 

9. Enter the Indirect Cost amount (if the amount is less than the Max Indirect Cost, 
enter that amount in the Entered Indirect Cost field, if the amount is over the Max 
Indirect Cost enter the Max Indirect cost amount in the Entered Indirect Cost field) 

 

 
10. Click on Run Report 
 
 
 
 
 
 
 
 
 



                                                                                              McAAlllleenn  IInnddeeppeennddeenntt  SScchhooooll  DDiissttrriicctt 
                                                                                                            Accounting Services 

2021-2022 
 

 F - 36 

 

Explanation of Grant Financial Report 

The following compliance tests must be met before a Grant Financial Report or a 
request for reimbursement is submitted to the Accounting Department.  

 
1.) Cumulative expenditures cannot exceed the Grant Amt/Cash  
      Rcvd amount located on the NOGA Budget column. 

 
2.) All negative Budget Balances by class category must be within 

the Allowable Budget Variation percent amount. Some grants 
have an Allowable Budget Variation percent per object. 

 
3.) YTD Expenses should be zero in class object categories that 

have no budget in the NOGA Budget column 
 

4.) Indirect Cost (Lesser of Calculated or Maximum) amount cannot 
exceed the Max I/D Cost amount.  

 
 

Located at the bottom of the Grant Financial Report are the following 
interpretations: 

 
A.) BUDGET BALANCE AMOUNT is equal to Grant/Cash Rcvd 

amount located on the NOGA Budget column minus Cumulative 
Expenditures. 

 
B.) REQUEST FOR REIMBURSEMENT is equal to 
 Cumulative Expenditures minus the Cash Received amount  

located on the Grant Amt/Cash Rcvd line under the YTD 
Revenues column. 

 
C.) I/D COST ADMINISTRATIVE TRANSFER AMT is equal to 

Indirect Cost (Lesser of Calculated or Maximum) minus I/D  
Cost Transferred to General Fund amount located on the Max  
I/D Cost line under the YTD Revenues column. 
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1. 

4. 

3. 2. 

4. 
 

1. 

A. 
 

B. 
 

C. 
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GL00057 Grant Financial Report with Payroll 

Calculation minus the Accrual 
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GL00057 GRANT FINANCIAL REPORT 

The Grant Financial Report is to be utilized to calculate reimbursements, which are 
generated on a Cash Basis.  This means that only paid expenses are reflected on this 
report and encumbrances are not.  
 

4.  Click on the Menu button  
 
The following screen will appear: 
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5. Click on Account 
 
6. Click on GL00057 
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The following screen will appear: 
 

 
 
 
Note: The Notice of Grant Award (NOGA) provides all information necessary 

to generate the Grant Financial Report.  Depending on your grant it may 
require different fields to be entered. Fields with a red asterisk are 
required fields. 

 
Report must be run twice to get correct values 
 
First time running report: 
 

11. Under PROMPTS enter 0 in the Entered Indirect Cost field 
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12. Under DATES enter Report Date, Beginning Grant Date and Ending Grant Date 
 

 
 

13. Under DIMENSIONS enter Fund, Funding Year and Project Group 
Depending on your grant it may require additional fields to be entered 
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14. Under ENTERED AMOUNTS enter amounts in all fields, you can find the amounts 
in the Grant Budget Summary 

 

 
 

15. Under INDIRECT COST RATES enter the following rates: 
 

Fiscal Year 1 = 07/01/20 to 06/30/21 Indirect Cost Rate 0.042780 
Fiscal Year 2 = 07/01/21 to 06/30/22 Indirect Cost Rate 0.045020 
 

 
 

 
16. Click Run Report 
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17. Look at the Total Calculated I/D Cost, if the amount is less than the Max Indirect 

Cost, enter that amount in the Entered Indirect Cost field, if the amount is over the 
Max Indirect Cost enter the Max Indirect cost amount in the Entered Indirect Cost 
field. 

 
 

 
18. Click on Rerun Report 
 
19. Enter the Indirect Cost amount (if the amount is less than the Max Indirect Cost, 

enter that amount in the Entered Indirect Cost field, if the amount is over the Max 
Indirect Cost enter the Max Indirect cost amount in the Entered Indirect Cost field) 

 

 
 
20. Click on Run Report 
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Explanation of Grant Financial Report 

The following compliance tests must be met before a Grant Financial Report or a 
request for reimbursement is submitted to the Accounting Department.  

 
1.) Cumulative expenditures cannot exceed the Grant Amt/Cash  
      Rcvd amount located on the NOGA Budget column. 

 
2.) All negative Budget Balances by class category must be within 

the Allowable Budget Variation percent amount. Some grants 
have an Allowable Budget Variation percent per object. 

 
3.) YTD Expenses should be zero in class object categories that 

have no budget in the NOGA Budget column 
 

4.) Indirect Cost (Lesser of Calculated or Maximum) amount cannot 
exceed the Max I/D Cost amount.  

 
5.) Calculated Payroll Costs is the net of Actual Payroll Costs on GL 

less Accrual (216x). Payroll expenditures must be free from 
accruals in order to keep the drawdown as a reimbursement. 

 
 

Located at the bottom of the Grant Financial Report are the following 
interpretations: 

 
A.) BUDGET BALANCE AMOUNT is equal to Grant/Cash Rcvd 

amount located on the NOGA Budget column minus Cumulative 
Expenditures. 

 
B.) REQUEST FOR REIMBURSEMENT is equal to 
 Cumulative Expenditures minus the Cash Received amount  

located on the Grant Amt/Cash Rcvd line under the YTD 
Revenues column. 

 
C.) I/D COST ADMINISTRATIVE TRANSFER AMT is equal to 

Indirect Cost (Lesser of Calculated or Maximum) minus I/D  
Cost Transferred to General Fund amount located on the Max  
I/D Cost line under the YTD Revenues column. 
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Grant Budget to NOGA Comparison 
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GL00053 GRANT BUDGET TO NOGA COMPARISON 

 
The Grant Budget to NOGA Comparison Report compares the Notice of Grant Award 
(NOGA) amounts for each class object code to amounts entered into the MISD Skyward 
System.   
 
Budget amendments should be approved by the granting agency before expenditures 
that exceed acceptable limits are incurred to ensure that the grant remains in 
compliance with the granting agency’s guidelines.   
 

1.  Click on the Menu button  
 
The following screen will appear: 
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2. Click on Account 
 
3. Click on GL00053 
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The following screen will appear: 
 

 
 
Note: The Notice of Grant Award (NOGA) provides all information necessary 

to generate the Grant Budget to NOGA Comparison Report.  Depending 
on your grant it may require different fields to be entered.  Fields with a 
red asterisk are required fields. 
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4. Under PROMPTS enter Current Report Fiscal Year, Report Date, 
Beginning Grant Date and Ending Date 

 

 
 

5. Under DIMENSIONS enter Fund, Funding Year and Project Group 
Depending on your grant it may require additional fields to be entered 
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6. Under ENTERED AMOUNTS enter amounts in all fields, you can find the 
amounts in the Grant Budget Summary 

 

 
 

7. Click Run Report 
 

The following screen will appear: 
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Explanation of Grant Budget to NOGA Comparison 

 
Perform the following if the Amendment Required column reflects amounts greater 
than $ 1.00. 
 

A.) If the amount in the Amendment Required column is negative 
and there is an approved NOGA Budget amount and the amount 
in the Amendment Required column in a class object category is 
less than the Allowable Budget Variation percent amount then an 
amendment may be required.  

 
B.) If the amount in the Amendment Required column is negative 

and there is an approved NOGA Budget amount and the amount 
in the Amendment Required column in a class object category is 
more than the Allowable Budget Variation percent amount this 
indicates that the actual expense in the class object category is 
not in compliance with the granting agency.  The expense 
becomes unallowable and must be reclassified to another 
fund. 

 
C.) If the amount in the Amendment Required column is positive, this 

indicates that the amount in that class object category is under 
budgeted.  An amendment may be required to increase the 
budgeted expense amount to correspond with the Grant 
approved class object category amount.  

 
D.) If the NOGA Budget amount is zero (0) for a class object 

category and an expense/purchase was made, this indicates the 
class object category is not in compliance with the granting 
agency.  The expense becomes unallowable and must be 
reclassified to another fund. 
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PERIODIC GRANT BUDGET AMENDMENTS 

 
Please review your grant(s) and assure that the following are properly reflected on the 
MISD Skyward by budget amending as necessary: 
 
1) MISD budget must agree with the most current notice of grant award (NOGA) 

letter. 
  

2) MISD budget must agree with grant budget summary by class object category 
unless the grant is applying an Allowable Budget Variation percent amount.  
Please refer to your grant documentation to determine the Variation Percent 
allowed, if any, for your grant. 
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