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Cumberland County Elementary School
2021-2022

Mission:
Committed to Building Character and Community, and Empowering Students

Vision:

● All students are engaged in learning, and all are achieving at high levels.

● Faculty/staff accept collective responsibility for the achievement of all students in the school.

● All adults work together to ensure that each student receives appropriate instruction and support
in a learning-enriched environment.

● Both students and adults behave as if they believe the individual and collective efforts will
improve performance.

Beliefs:

● All children can learn, and it’s our job to see that they do.

● We have the skills and the will to make a difference in the learning of each child.  Failure is not
an option.

● Each faculty/staff member is responsible for the learning of each child in our school.  We share
collective responsibility for their learning.
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PRINCIPAL’S MESSAGE

Dear Students and Parents,

I would like to welcome our new and returning students to Cumberland Elementary School. I hope you
are excited and ready for a great year filled with learning and fun!

This handbook contains essential information regarding our school and school procedures as well as
important Board of Education policies. I hope that you find it a helpful resource. Please read this
handbook thoroughly and discuss it with your family. If you have any questions, do not hesitate to ask
your teacher or a principal. Once you have read and discussed the handbook, the student and
parent/guardian should sign the Acknowledgement Form and return it to the student’s homeroom
teacher.

Cumberland Elementary School staff, parents, and community are committed to providing our students
with a safe and supportive school environment. Our goal is to create an atmosphere where students are
engaged in hands-on activities, collaboration, questioning, and making connections between academics
and the real world. We provide a variety of instructional models, to include individual and small group
instruction, so that accommodations may be made to address students’ academic strengths and
weaknesses, specific learning styles, and cultural differences. Sharing the responsibility for their
education and the success of our school, Cumberland Elementary School students will understand and
keep the following promise:

At Cumberland Elementary School, we are a family of learners.
We respect and care about each other.

We are all part of the CCES Family, and we believe that together, we can and will achieve more.

We are confident that each child will have a positive educational experience this year, and we look
forward to working together to help all students succeed.

Virginia Silveira Gills
Virginia Silveira Gills, Principal

NON-DISCRIMINATING STATEMENT
The Cumberland County School Board does not discriminate on the basis of race, color, national origin,
sex, age, marital status, creed, limited English proficiency, or handicap in its programs, activities, or
employment practices as required by Title VI, Title IX, and Section 504. Contact the Director of Human
Resources or the Assistant Superintendent, Cumberland County School Board, 492-4212, with questions
regarding alleged discrimination.
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Standards of Student Conduct and Attendance/Acceptable Computer System Use
These forms will be provided by your child’s homeroom teacher. After reading, reviewing, and discussing
this information with your child, please sign and promptly return to your child’s homeroom teacher.

ARRIVAL AND DISMISSAL

REGULAR ARRIVAL TO SCHOOL
Buses begin unloading at the school at 7:25 a.m. Parents should not bring students to school prior to
7:25 a.m. unless there is a school event requiring an earlier arrival. Students should remain in the
vehicles with their parent/guardian until CCES Staff are in place and ready to safely unload. Parents
should follow all procedures for drop off. Students whose parents are employed with CUCPS must
follow protocol outlined in their staff handbook.

LATE ARRIVAL TO SCHOOL
Students arriving at school after 7:45 a.m. will be considered tardy. Students entering after 7:45
a.m. must report to the front office. The parent should accompany the student to the front door to
ensure that the student safely enters the school building. A tardy slip will be issued, and the student
will report promptly to class. Late arrivals are strongly discouraged.

LEAVING SCHOOL EARLY
The school day ends at 2:50 p.m. Please do not pick up your child before this time. If a student has
to leave school prior to the end of the day, the student must:

1. Bring a signed note from parent or guardian stating the reason for the early dismissal, how
the student will be leaving, and the designated time for leaving.

2. Submit the request for early dismissal to the homeroom teacher, or office

3. Students will report to the office at the designated early dismissal time, once the adult
picking up the student has arrived at the front of the building. We will not call students up
early. This ensures the safety of our students and provides an environment conducive to
healthy school operation.

Under no circumstances will any student be released to the custody of any individual other than a
parent or guardian unless permission is obtained from the parent or guardian.

*Students on Permanent Parent Pick-Up will be dismissed to Parent Pick-Up at 2:45 p.m. daily.
Permanent Pick-Up students will not be called to the office before this time.
Emergencies will be addressed accordingly.

Parents or Guardians must present a Picture ID or a Driver’s License to sign a student out before a student may
leave. Teachers are not permitted to dismiss any student without authorization from the office.
Leaving school prior to regular dismissal should be reserved for appointments or emergencies only.

BUS TRANSPORTATION
A parent or other responsible adult must be visible before an elementary student will be released at the
bus stop. Parents/Guardians should plan to be at the bus stop five minutes prior to drop-off time. If a
parent or responsible adult is not present, the student will be transported back to school, and it will be
the parent’s responsibility to pick him/her up.
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CHANGE IN REGULAR BUS OR PICK UP
Students will be assigned a bus for pick up and drop off. Due to our continued mitigation strategies, bus
notes will not be permitted again this school year. Parents needing a change should plan to pick up their
child. Please call the office no later than 12:00 P.M. to ensure a safe and timely release. Photo ID’s will
be required at pick-up.

LEAVING THE SCHOOL GROUNDS
Students are not permitted to leave the school grounds during the school day unless authorized by the
office and accompanied by an adult.

ATTENDANCE

Attendance on a daily basis is a mandatory requirement for all students. The Code of Virginia, Section
22.1-254, requires that all children who have reached their fifth birthday on or before September 30 and
who have not yet reached their eighteenth birthday must attend school. This requirement does not apply
to any child who has obtained a high school diploma, its equivalent, or a certificate of completion or
who is exempted pursuant to the provisions of the law.

When a student accumulates a total of eleven (11) unexcused absences in an academic year, the Truancy
Officer will enforce the provisions of the Code of the State of Virginia, Section 22.1-258, by either or
both of the following:

1. filing a complaint with the Juvenile and Domestic Relations Court alleging the pupil is a child in
need of supervision; or

2. instituting proceedings against the parent for contributing to the delinquency of a minor.

I. ABSENCES
Students are expected to be in school every day. Parents/guardians are expected to contact their child’s
school on the day of the child’s absence to inform the school of that absence. Parents/guardians are
encouraged to notify the school of pre-arranged appointments as soon as the dates of such appointment
are known. For any reason, a written note providing the dates of and reasons for the child’s absence is
required from the parent/guardian within five (5) days of the child’s return to school. The purpose of this
note is to determine whether or not the student’s absence is excused or unexcused. This note will be
maintained until the end of the school year for documentation purposes.

A. Excused Absences
In support of the mandatory attendance law, Cumberland County Public Schools defines excused
absences as the following conditions which represent acceptable reasons for a student’s absence
from school:

● Illness – When a student is unable to attend school due to an illness, a note
written by the parent or a physician documenting the illness will provide evidence
of the illness for the school. Students will be allowed five (5) excused absences
per semester with a documented parent note for illnesses. After five (5) excused
absences, a physician’s note will be required.

● Chronic/Extended Illness – For students who are absent because of chronic
illness, a disability, or because of a need for homebound services, the parent must
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complete a Chronic/Extended Illness Notification Form with the Principal at
the beginning of the enrollment of the student in school or upon the onset of the
student’s condition that affects regular attendance. Documentation from a
physician will be required. If the parent does not complete the form or does not
provide documentation from a physician of a chronic or extended illness, the
Principal will review the child’s attendance for needed services and/or applicable
sanctions of the attendance law (Code of Virginia 22.1-258).

● Prearranged Appointments – For appointments with the court, social services or
other state agencies and appointments with health care providers, official
documentation must be presented to the school.

● Family Death or Emergency – For absences because of death in the family or an
emergency beyond the family’s control, the parent must notify the school and
provide documentation for the absence. (“family” is defined as immediate family
of mother, father, siblings, and grandparents)

● Religious Observances – Absences as a result of observances of religious
holidays should be pre arranged by the parent with school personnel. If the
parent/guardian is unable to prearrange the absence, a request for exemption must
be received no later than the second day after the student’s return to school from
the absence occasioned by the religious observance.

● Exceptional Circumstances – The Principal may approve prearranged absences
for situations in which an exemption from attendance appears to be in the best
interests of the student and his/her family (example: college visitation). Prior to
the student’s absence, the parent or guardian must complete the Request for
Exceptional Circumstance to Attendance Form. The parent/guardian will
document on this request form the rationale for the absence, dates of absence, and
siblings within the school division for whom the exception will also be requested.
The Principal must provide the response to the Requests for Exceptional
Circumstance in writing to the parent/guardian. In documented extenuating
circumstances, the Principal may approve an absence after the fact as exempt
from the sanctions of the attendance policy. For those circumstances which cause
the student to be absent and prior request for approval is not possible, the
parent/guardian must complete the Request for Exceptional Circumstances within
two (2) days of the student’s return to school. No more than two (2) days may be
approved by the Principal for exceptional circumstances during a school year. For
requests for more than two (2) days, the request must be approved by the
Principal and reported to the Truancy Officer.

B. Unexcused Absences
In compliance with the Code of Virginia 22.1-258, the school division has established procedures that
school division personnel are required to follow when a student fails to report to school and no
indication has been received by school personnel that the pupil’s parent/guardian is aware of which
supports the student’s absence.

● Suspensions – For absences because of a suspension, the parent will be notified of the
suspension and the date when the student will be expected to return to school. The
student must return on the indicated date.

● The law mandates that, whenever any student fails to report to school and no indication
has been received by school personnel that the student’s parent/guardian is aware of and
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supports the student’s absence (unexcused absence), an effort to notify the parent by
telephone to obtain an explanation for the student’s absences shall be made.

II. PROCEDURES for UNEXCUSED ABSENCES:

● Whenever a student fails to report to school for a total of three (3) unexcused days, a letter
will be sent to the parent/guardian by the school explaining the consequences when a
parent/guardian and student are in violation of Code of Virginia 22.1-258.

● Whenever a student fails to report to school for a total of five (5) unexcused days, a parent
conference will be held at the school with the principal, teacher, school counselor, and student to
discuss the accrued absences. The meeting will be held to discuss the attendance of the student
and to develop an “Attendance Contract” with the student and parent, outlining goals for
improved attendance.

● Whenever a student accumulates between seven (7)-10 unexcused absences, the
parent/guardian will meet in person with school officials to determine the reason for the
continued absences.

● Whenever a student fails to report to school for a total of (11) unexcused days, the
parent/guardian and child with meet with the division truancy officer and the Juvenile
Probation Officer to discuss the continued unexcused absences and the possibility of a
“Child In Need of Supervision” (CHINS) petition being filed against the student in Juvenile and
Domestic Relation District Courts and/or the filing of a petition against the parent or guardian if
the unexcused absences keep occurring.

III. PROCEDURES FOR ABSENCES and TARDIES:
● Make-Up Work:

When students are absent, including absences for suspension or expulsion
recommendations, an opportunity to make up work will be provided. Make-up work is
encouraged so that students will profit from future instruction. Work (including tests)
missed due to an absence may be made up and credit given for such work. Upon the
student’s return to school, he/she must make up the work within five (5) school days.
Additional time may be granted by the Principal due to the extenuating circumstances

● Perfect Attendance:
For the purpose of determining perfect attendance, the student must be in attendance for a
period of two hours to be counted as present for the school day. Pre-arranged absences
for religious observance will not count against perfect attendance.

● Excessive and Unexcused Tardies to School or to Class:
Tardiness to school or to class is unacceptable. Students are expected to attend all
assigned classes every day. Absence from class includes late arrival, early dismissal, or
missing any class. Justifiable reasons for nonattendance should be submitted to the school
for each absence, late arrival, or class absence. Unexcused tardies and/or skipping are
considered a violation of compulsory attendance.

Students are expected to arrive at school on time and remain in class the entire day. Late
arrivals and early dismissals are not acceptable and will be addressed as a discipline issue
in the Code of Student Conduct Handbook. Three (3) unexcused tardies to school or three
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(3) unexcused early dismissals will equal one (1) unexcused absence. These unexcused
absences will be part of the truancy policy.

IV. REPORTS OF CHILDREN ENROLLED AND NOT ENROLLED:
Code of Virginia, 22.1-260, requires that within ten (10) days after the opening of the school, each
public school Principal will report to the division superintendent:

The name, age and grade of each pupil enrolled in the school, and the name and address
of the pupil’s parent or guardian; and to the best of the Principal’s information, the name of each child
subject to the provisions of this article who is not enrolled in school, with the name and address of the
child’s parent or guardian. Within one calendar month of the opening of school, the Principal of each
school will send to the parents or guardian of each student enrolled in the school a copy of the
compulsory school attendance requirements of the law and the enforcement procedures and the policies
established by the School Board. The school division will typically comply with the above requirements
by supplying a copy of the student Code of Conduct Handbook to students and their parents at the
beginning of the school year. Attendance law, policies and procedures will be reflected in that handbook.

ATTITUDE

Students are expected to follow classroom, school, and division rules at all times. The following plan
will be observed at Cumberland County Elementary School to maintain an appropriate level of
discipline within the school. Teachers are expected to use restorative practices with any student who
violates general rules of conduct in the classroom, on the school bus, or on the school grounds.  Teachers
will emphasize and model appropriate behavior, and will contact parents as needed when behavior
concerns arise.  Parents are a vital part of our discipline process. A team approach will be used to
alleviate behavioral problems.

CUMBERLAND COUNTY SCHOOL OATH
As a student at Cumberland County Elementary School, I pledge to be a student of good character.  I
will be worthy of trust.  I will be determined and engaged, doing what I must.  I will always act with
kindness as I go through each day.  I will be a unified citizen and will always be safe.

At Cumberland Elementary, “Character Counts”.

Our Motto is: “Dukes are Determined, Unified, Kind, Engaged, and Safe.”
D etermined acting in a way that demonstrates resolve, purposefulness, and commitment.

U nified acting and thinking in a way that values the needs of the team over those of the individual. Taking care of
the school community and respecting the authority of the teacher.

K ind being considerate, helpful, and generous toward others. Showing others you care about their feelings,
well-being, and property.

E ngaged being involved and committed in a focused manner.  Completing tasks with quality and efficiency.
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S afe acting in a way that protects oneself and others from danger or risk to bodily injury.

POSITIVE BEHAVIOR AND INTERVENTION SUPPORT (PBIS)

At Cumberland County Elementary School, we are proud to implement the Positive Behavior
Intervention and Support (PBIS) system at our school. This is a nationally used school-wide behavior
system that rewards students for following our school’s expectations, and celebrates great behavior
throughout the year.  Research shows that as positive behaviors increase, so does academic success.
Students earn “Duke Dollars” for making positive choices in and around our school, which can be
cashed in for fun activities and rewards. Additionally, Positive Duke Shout-outs are given for students
who exhibit one or more of our school-wide expectations. A school-wide goal is determined, and the
reward for making our goal is a Duke Pride Event. All CCES students may participate in this event, once
the school-wide goal is met.

CAFETERIA EXPECTATIONS
In the cafeteria, Dukes walk through the lunch line quietly, prepared to receive lunch choices.  Dukes are
engaged by getting all necessary materials, such as milk and utensils, while going through the line.
Dukes speak in a clear voice and use Duke manners.

HALLWAY EXPECTATIONS
In the Hallway, Dukes show unity by maintaining a quiet zone.  We keep our voices at zero or 1 so that
we do not disturb classes that are learning.  Dukes use walking feet in a straight line to quickly move
from place to place.  We keep our eyes forward at all times, and we keep hands and feet to ourselves.
This ensures everyone’s safety, and that our class will move with purpose and efficiency to our next
destination.

CLASSROOM EXPECTATIONS
In the Classroom, Dukes show determination by completing all assignments and never giving up, even
when the work is challenging.  We are unified by acting as a learning community and working
cooperatively toward a common goal with both teachers and peers.  Dukes are kind when we help,
praise, and support others, and we remain engaged by staying on task and purposeful in our work.
Remember to demonstrate safety by following all classroom rules, using materials appropriately, and by
always keeping hands, feet, and objects to ourselves.

PLAYGROUND EXPECTATIONS
The playground is a great place for Dukes to show determination as we use our time wisely in order to
exercise and try out new activities.  Dukes remain unified by playing as a team and including everyone.
We show kindness by sharing materials and equipment, cooperating, showing good sportsmanship, and
encouraging and praising others.  It is important to remain engaged while on the playground by focusing
on playing and exercising.  Don’t miss out by standing on the sidelines - participate, be involved, and
have fun!  Finally, Dukes must stay safe while outside by using equipment properly, and maintaining
appropriate personal space and bodily awareness. It is important to always play responsibly, and make
sure that the adult knows where we are at all times.

BATHROOM EXPECTATIONS
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In the bathroom, Dukes are expected to use walking feet, and keep voices off.  We help keep the
bathroom clean by placing trash in the trashcan and cleaning up after ourselves.  We only use the amount
of soap and paper towels that we need, remembering that those after us will need these materials.  We
always use the bathroom in a timely manner, so that we have more time for learning and playing.

BUS EXPECTATIONS
While on the Bus, Dukes show determination to stay in our seats, even if something or somebody else
tempts us to get up.  We are unified because we sit with a buddy, moving over for someone who needs a
seat, and making sure that everyone feels included. We demonstrate kindness by making sure the tone
and volume of our voices are respectful of the bus driver and others.  We are engaged and safe when we
remain seated, face forward with our feet toward the front, and when we keep the aisles clear, making
sure that our hands, feet, and objects are to ourselves.

Students who follow these School-Wide Expectations will have the opportunity
to earn Duke Dollars that can be cashed in for great rewards and fun activities!

MINOR FORM
A Minor Form is used to document a discipline incident that is handled by the teacher, and does not
warrant a discipline referral to the office. Parent/guardian contact is made each time a student receives a
minor form so that the teacher, parent/guardian, and student can work together to address the
misconduct.

MAJOR FORM REFERRAL
A Major Form Referral is written when a discipline incident occurs that should be managed by the
administration.  In addition to the Student Code of Conduct, the following are instances in which a
Major Form Referral may be written.

*Repeated/severe physical aggression *Destruction of property
*Bullying/harassment (constant and purposeful) *Theft
*Verbal assault *Drugs or alcohol
*Threatening Others *Weapon
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CUMBERLAND COUNTY SCHOOLS
STUDENT CODE OF CONDUCT

Student Rights and Responsibilities
A student has all rights expressed and guaranteed by the United States Constitution and by federal, state,
and local laws. These rights do not permit a student to disrupt the educational process, to break school
rules, to present a health or safety hazard, or to disregard directions of those in authority.

Individual rights do not include infringing upon the rights of others in

the school community. To the extent permitted by applicable law,

students have the right to the following:

● a public education without regard to gender, race, religion, national origin, or any
reason not related to their individual capabilities;

● an orderly school and classroom environment which will allow optimum learning,
emphasizing the values of responsibility, kindness, fairness, and safety; and

● freedom of expression in speech, writing, or symbols, consistent with their
constitutional rights and school Board policy.

Students have the primary responsibility to maintain a climate of mutual respect and trust
in order that the dignity of the individual be protected and the pursuit of opportunities for
each student be realized.

Students are responsible for the following:

● knowing and complying with any rules or regulations of the school Board, as well
as local, state, and federal laws;

● attending school regularly, equipped with the materials needed to attend class and
complete class assignments and/or requirements; and

● contributing to a climate of mutual respect for all within each school so that the
hopes and ambitions of all individuals may be realized.

Disciplining Students with Disabilities
Disciplinary actions for students with disabilities will be determined in accordance with all relevant
state and federal laws and regulations.  A copy of Regulations Governing Special Education Programs
for Children with Disabilities is available from the Virginia Department of Education website.
Additional information concerning disciplinary actions for students with disabilities is available in the
Section 504 Handbook.
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Parental Rights and Responsibilities

Each parent/guardian has the duty to assist the school in enforcing the Code of Student Conduct and
compulsory school attendance in order that education may be conducted in an atmosphere free of
disruption and threat to persons or property, and supportive of individual rights. Any school principal
may request a student’s parent/guardian (or parents, if both parents have legal and physical custody of
such student) to meet with the principal or his designee to review the Code of Student Conduct and the
parent’s or parents’ responsibility to participate with the school in disciplining the student and
maintaining order, to ensure the student’s compliance with the compulsory school attendance law, and to
discuss improvement of the child’s behavior and educational progress.

Due Process

Students facing suspension have a property right to an education guaranteed under the
14th Amendment which may not be taken away without due process. For suspensions of
ten (10) days or less, the student must be given oral or written notice of the charges and,
if he/she denies them, an explanation of the evidence and an opportunity to present
his/her side of the story.
Virginia law requires more due process than required by the Constitution. Virginia law
requires the following for suspensions of “not more than ten days”:

● oral or written notice to the student of the charges against him/her;
● if he/she denies them, an explanation of the facts and the opportunity to

present his/her version;
● notification of the facts in writing by the administrator to the division

superintendent or designee and to the parent(s)/guardian; and
● if requested by either party, a review of the facts of the case by the superintendent

or his/her designee to “confirm or disapprove” the action.

Virginia law requires the following due process for suspensions of longer than ten (10) days:
● written notice to the students and his/her parent(s)/guardian stating the proposed action, reasons

for it, and a statement that the suspension can be appealed to the superintendent or his/her
designee.

Expectations for Student Conduct
An open, engaging, challenging atmosphere is most conducive to the educational experience of all
members of the school community. Therefore, students are expected to do the following:

● cooperate in the creation and maintenance of a healthy learning environment;
● conduct themselves in a safe and orderly manner;
● respect the rights of others during both curricular and extracurricular school programs;
● be present and on time for all scheduled activities;
● dress in a way that is appropriate and responsible;
● refrain from inappropriate behavior, including disruptive actions such as the use of profanity,

obscenity, and/or demeaning remarks;
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● safeguard the property of the school and protect the community’s investment in it;
● refrain from cheating or plagiarizing on any assigned schoolwork; refrain from cheating,

plagiarizing, or receiving assistance on any tests; and
● follow school board policies and regulations.

Student Dress Code
Student dress is an important factor in maintaining a positive educational environment. The School
Board and school division staff rely on parents and students to support the division’s emphasis on safety
and avoiding disruptions in the learning environment. A student’s dress and appearance should not cause
disruption or compromise health or safety. This dress code applies to all school functions.

Note: Principals can make exceptions to the student dress code at their discretion to
account for age appropriateness and special events.

1. For health and safety reasons, appropriate footwear, as determined by the building
principal, must be worn at all times.
2. Skirts, dresses, jumpers, and shorts must completely cover the pelvic area and
extend to the mid-thigh at all times, including while students are standing, sitting, or
engaging in physical activity.
3. Clothing should not expose the student’s back, midriff, chest, shoulders, navel, or
private areas at any time.
4. Sleeveless garments must have 2- inch straps and not expose undergarments. Spaghetti
straps, tube tops, halter tops, camis, and tank tops may be worn under tops, shirts, and
blouses that have at least 2- inch coverage across each shoulder.
5. Yoga pants and leggings may be worn with tops that provide additional coverage of
the pelvic area.
6. Pants and shorts must be worn and secured to prevent the student’s undergarments
from being exposed, to prevent the waistband from sagging below the student’s hips, and
to prevent the garment from dragging on the floor.

Students MAY NOT WEAR the following:

1. Clothing, jewelry, and other personal belongings displaying language or images that
are vulgar, lewd, or obscene; that reflect adversely on or disparage another’s race, gender,
sexual orientation, skin color, religion, national origin, ancestry, or disability; that promote
the use of drugs, illegal substances, or alcohol; or that contain threats, gang symbols,
symbols of groups associated with threatening or violent behavior, or groups that promote
the unlawful use of weapons or other criminal behavior.

2. Sunglasses while inside school buildings unless required under a physician’s prescription.

3. Heavy chains of any type or studded/spiked jewelry worn as accessories.
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4. Pajamas or flannel pants (other than those sold by the school with the school name or mascot
emblem), sleepwear, or swim wear.

5. Clothing that is constructed of see-through fabric, is revealing, or that
resembles undergarments.
6. Clothing , including wraps/shawls/ that displays pictures/symbols,
lettering, or insignia of organizations or groups associated with racial hatred
or violence.
7. Physical education suits, except for physical education classes, special
activities, and athletic events.

Conduct Violations and Accompanying Consequences
Administrators and others with disciplinary authority, including teachers and bus drivers, have the
responsibility to enforce all School Board policies and regulations. The following list of conduct
violations and accompanying consequences is not meant to be all-inclusive. The School Board or
appropriate school official may invoke disciplinary measures for conduct not listed, but which, by
common understanding, a student would know or reasonably should have known would be conduct
detrimental to the maintenance of good order and/or the academic process. The principal, with the
approval of the division superintendent, has the authority to promulgate school rules consistent with the
rules contained herein and to administer such rules. Violent, aggressive, dangerous offenses committed
during prior school years may be considered in assigning consequences.

● Suspension from Extracurricular Activities - A student’s privilege to participate in
all or certain extracurricular activities and/or school sponsored activities may be
suspended for a fixed period of time or until certain specified conditions have been
fulfilled. Suspension from extracurricular activities may be imposed in conjunction
with other penalties. Parents/guardians shall be notified of such suspension in
writing. This includes ISS and OSS.

● In-School Suspension (ISS) - A student may be placed in the In-School Suspension
program for the duration of a short-term suspension or as a part of a short- term
suspension. Students on short- term suspension, which is any suspension of ten (10)
days or less, receive credit for schoolwork made up after they return from
suspension. Students in ISS are not permitted to participate in extracurricular
activities or attend any after school activity until the day after their suspension ends.
This includes ISS and OSS.

● Other Appropriate Measures - Student contracts, parental involvement, counseling,
community and/or school services are other measures which  may be used to
improve student conduct.

● Referral to an Alternative Education Program - The School Board designee may, in
accordance with the procedures set forth in this section and upon a finding that a
student has been (i) charged with an offense relating to the Commonwealth’s laws, or
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with a violation of School Board policies on weapons, alcohol or drugs, or intentional
injury to another person; (ii) found guilty or not innocent of an offense relating to the
Commonwealth’s laws on weapons, alcohol, or drugs, or of a crime that resulted in or
could have resulted in injury to others, or of an offense that is required to be
disclosed to the superintendent of the school division pursuant to subsection G of
§16.1-260; (iii) found to have committed a serious offense or repeated offenses in
violation of School Board policies; (iv) long-term suspended pursuant to the
procedures in this section; or (v) expelled from school attendance pursuant to the
procedures in this section, require the student to attend an alternative education
program as provided in Virginia Code §§22.1-209.1:2 or 22.1- 277.2:1. A student
who has been charged with certain felonies or misdemeanors and is placed in  an
alternative education program will remain in that placement until the charge has been
resolved through the courts and the student has met all court-imposed conditions,
such as community service, anger management counseling, etc.

● Out-of-School Suspension and Expulsion from School and/or School Buses - A
student’s privilege  to attend school and/or ride a school bus may be suspended by
the school principal, any assistant principal, or in their absence and in the case of
short- term suspensions of less than ten (10) days, a teacher, according to all
applicable law and to the procedures set out in this Code of Student Conduct and for
the offenses contained herein.

● No student in preschool through grade three will be suspended for more than three
(3) days or expelled from school except as provided in Code of Virginia
§§22.1-277.07 and 22.1-277.08, or when the student’s offense involves physical
harm or credible threat of physical harm to others.

● Referral to Authorities - In addition to the disciplinary action outlined in this Code
of Student Conduct, any known violation of the law will be referred to the
appropriate law enforcement authorities.

Preventive and/or corrective measures available to school administrators include
but are not limited to the following:

● Warning
● Teacher Removal of Student from Class (as authorized by Code of Virginia §22.1-276.2)
● Suspension from Extracurricular Activities
● In-School Suspension
● Referral to Disciplinary Committee
● Out-of-School Suspensio
● Expulsion from school and/or School Bus (vehicle)
● Referral to Authorities
● Other Appropriate Measures
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Students are subject to corrective action for any misconduct that occurs in the following
locations/situations:

● in school or on school property, including in student-driven vehicles located on
school property,   and at bus stops

● in or on a school vehicle;
● while participating in or attending any school sponsored activity or trip;
● on the way to and from school
● communicating using social media, text messages, or other electronic means,

whether during or outside of school hours, if the communications cause a disruption
in the school environment; and,

● off school property, when the student has been charged with an offense relating to
the Commonwealth’s laws on weapons, alcohol or drugs, or intentional injury to
another person, or with an offense that is required to be disclosed to the
superintendent pursuant to subsection G of §16.1-305.1 of the Code of Virginia; or
when the student has been found guilty or not innocent of an offense relating to the
Commonwealth’s laws on weapons, alcohol or drugs, or of a crime that resulted in
or could have resulted in injury to others, or of an offense that is required to be
disclosed to the superintendent pursuant to subsection G of §16.1-305.1 of the Code
of Virginia.

NOTE: No teacher, principal or other person employed by the School Board
shall subject a student to corporal punishment.

Student Behavior Categories
The following behavior categories are designed to recognize the impact student behavior has on the school
environment and on learning. They encourage awareness for administrators, teachers, parents, and counselors of
students’ social-emotional development and emphasize the importance of helping students achieve academically and
develop Social Emotional Learning SEL competencies.

Behaviors that
impede Academic
Progress (BAP)

These behaviors impede academic progress of the student or of students. They are
typically indicative of the student’s lack of self-management or self-awareness.
Sometimes, the student may need help in understanding how the behavior impacts
others so training in social awareness may also be indicated.

Behaviors related to
School Operations
(BSO)

These behaviors interfere with the daily operation of school procedures. Students
exhibiting these behaviors may need to develop self-management, self-awareness, or
social awareness skills.
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Relationship
Behaviors (RB)

These behaviors create a negative relationship between two or more people that
does not result in physical harm. Relationship behaviors impact the whole school
community in that the school climate is often a reflection of how people treat one
another. Students who exhibit difficulty with relationship behaviors may also
have difficulty with the other social-emotional competencies.

Behaviors that
present a Safety
Concern (BSC)

These behaviors create unsafe conditions for students, staff, and visitors to the school.
The underlying reasons for this type of behavior may lie in any of the social emotional
competencies so the administrator should investigate the underlying motivation for the
student’s behavior. Training in social awareness and decision-making are usually
indicated in any behavior that creates a safety concern.

Behaviors that
Endanger Self or
Others (BESO)

These behaviors endanger the health, safety, or welfare of either the student or others in
the school community. Behaviors that rise to this level of severity are often complex.
While they are indicative of poor decision-making skills, students who exhibit these
behaviors may also have developmental needs in the other social-emotional
competencies.

The categories are a means to sorting behaviors in order to apply leveled administrative responses to student behaviors.

Leveled Systems of Disciplinary Responses and Instructional
Interventions

In an effective approach to intervention and discipline, when students do not meet behavioral expectations, they receive
supports to address the root causes of the behavior and learn appropriate alternatives. When a specific student
behavior does not change following an intervention—or the behavior increases in frequency, intensity, or duration—a
problem solving approach is used to identify alternative interventions and responses. All stages of a system of
intervention should include opportunities for learning acceptable replacement behaviors within the school and
community and access to interventions to address the underlying causes of behavior.

Delivering disciplinary responses to unwanted behaviors is often a needed but never sufficient strategy for reducing
inappropriate behavior. Therefore, leveled systems of disciplinary responses should always be only one part of more
comprehensive policy around behavior that includes instructional, preventive and proactive strategies as described
earlier in this document. The delivery of disciplinary responses should only serve 4 key functions:

● preventing a negative behavior from being rewarded

● preventing a problem behavior from escalating
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● preventing a problem behavior from significantly interrupting instruction

● preventing physical and/or social emotional harm to others

Leveled Administrative Responses to Student Behavior

Administrators and leadership teams should engage in a data driven decision-making process to determine
appropriate responses for behaviors at all levels. Consequent actions or punishment should always be addressed with
instruction and intervention. Instruction should focus on helping students develop social emotional competencies
needed to change the behavior.

All referrals to an administrator should include communication with the family. Family involvement is critical to
addressing student behavior.

LEVEL 1 RESPONSES

Level 1 responses are intended to prevent further behavioral issues while keeping the student in school.

• Re-teaching or modeling of desired behavior • Loss of school privileges

• Recognize/Reward appropriate behavior • Confiscation of item or device by the administration

• Written reflection or letter of apology • Administrator/Teacher/Parent/Guardian conference

• Peer mediation or conflict resolution

• Behavior progress chart

• Seat change

• Administrator/Student conference and/or
Administrator/Student/ Teacher conference

• Community Service (appropriate to correct the
behavior)
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LEVEL 2 RESPONSES

Administrative responses and interventions at this level are designed to prevent further behavior issues and keep the
student in school. Depending upon the severity of the behavior, short-term removal of the student from the classroom
may be appropriate.

• Student conference • Restitution

• Administrator/Teacher/Parent/Guardian
conference

• Confiscation

• Check-In/Check-Out • Temporary loss of privileges

• Mediation or conflict resolution • Administrator/Teacher/Counselor/Student conference
(includes  re-teaching of expected behavior)

• Referral to Individualized Education Plan (IEP)
team

• Referral to support services (e.g., School Counselor,
Behavior Interventionist, Mentor Program, and
Problem Solving Team (ex. VTSS), Substance Use
and Intervention Program)

• Schedule change

• Community service (appropriate to correct the
behavior)

• Referral for community-based services

LEVEL 3 RESPONSES

Depending upon the severity, chronic nature of the behavior and/or safety concerns, Level 3 behaviors may result in
the student’s short- term removal from school.

• Administrator/Teacher/Parent/Guardian Conference • Restitution

• Referral for community-based services • Referral to alternative education programs

• Community service • Referral to law enforcement where required

• Revocation of privileges
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LEVEL 3 RESPONSES

Dependent upon the severity, chronic nature of the behavior and/or safety concerns, Level 3 behaviors may result in the
student’s short- term removal from school.

• In-school suspension with restorative practices (three -
five days ISS or 3 days OSS)

• Functional Behavioral Assessment (FBA) and
Behavior Support Plan (BSP) Development
(General Education Students)

• Referral to support services (e.g., School Counselor,
Behavior In- terventionist, Mentor Program, Problem
Solving Team, Therapeutic Day Treatment (TDT),
Substance Use and Intervention Program)

• Short-term out-of-school suspension
(one-three days for ele- mentary students
/one-five days for secondary students) with
restorative circle or conference upon return

• Functional Behavioral Assessment (FBA) and
Behavior Interven- tion Plan (BIP) Development
(Special Education Students)

• Behavior contract (developed with and signed
by the student, parent/guardian, and school
officials)

LEVEL 4 RESPONSES

Some Level 4 behaviors require a report to the superintendent or superintendent’s designee as outlined in the
Code of Virginia § 22.1- 279.3:1. Local school board policy may require additional reporting. A referral to the
superintendent or superintendent’s designee does not automatically result in a long-term suspension, change of
placement or expulsion. After a review of the incident in context, the

superintendent or designee may return students to the comprehensive setting with additional supports and/or responses
to be implemented.

• Threat Assessment as indicated by the behavior • Referral for community-based services

• Referral to law enforcement as required • Schedule change

• Long-term revocation of privileges

• Short-term out-of-school suspension (for preschool
to grade three students one to three days3, 4 to 10
days for fourth- to sixth-grade students, or 5 to 10
days for seventh- to twelfth-grade students)

• Parent-Administrator-Teacher-Student behavior
contract

• Recommendation for a long-term suspension as
determined by local policy or by Code.

• Restitution via written contract
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LEVEL 5 RESPONSES

Level 5 responses are reserved for those behaviors that require a referral to the superintendent or designee. For
preschool to grade three students, any suspension beyond three days must be referred to the superintendent. A referral
to the superintendent or designee may not automatically result in an expulsion, alternative placement, school
reassignment, or long-term suspension.

Required School-based Administrative Responses to
Level 5 Behaviors

Examples of superintendent or designee responses to
Level 5 behavior

• Threat Assessment as indicated by the behavior

• Long term suspension4 Link:

(11 to 45 days as defined by HB1600 in 2018)

• Referral to law enforcement as required • Alternative placement

• Referral to Superintendent or designee • Expulsion

1 § 22.1-276.01. Definitions. "Short-term suspension" means any disciplinary action whereby a student is not permitted to attend school for a period not to exceed
10 school days. For the purpose of data collection, removal from the student’s home school for disciplinary reasons constitutes suspension.
2 § 22.1-277 Prohibits, except for drug offenses, firearm offenses, and certain criminal acts, students in preschool through grade three from being suspended for
more than three school days or expelled from attendance at school unless (i) the offense involves physical harm or credible threat of physical harm to others or (ii)
the local school board or the division superintendent or his designee finds that aggravating circumstances exist, as defined by the Department of Education.
3 § 22.1-277 Prohibits, except for drug offenses, firearm offenses, and certain criminal acts, students in preschool through grade three from being suspended for
more than three school days or expelled from attendance at school unless (i) the offense involves physical harm or credible threat of physical harm to others or (ii)
the local school board or the division superintendent or his designee finds that aggravating circumstances exist, as defined by the Department of Education.
4 § 22.1-276.01 as amended by House Bill 1600 Approved March 23, 2018 “Long-term suspension" means any disciplinary action whereby a student is not permitted
to attend school for 11 to 45 school days. For the purpose of data collection, removal from the student’s home school for disciplinary reasons constitutes
suspension.

Elementary Schools Leveled Responses to Student Behaviors

LEVELS OF RESPONSE

Behaviors that Impede the Academic Progress (BAP) of the student or of
other students

1 2 3 4 5 SRO

Interfering with learning in the classroom (talking, excessive noise, off-task,
out of seat, possessing items that distract) •
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Interfering with learning outside of the classroom (excessive noise,
interrupting a class, etc.)

• •

Scholastic dishonesty (cheating, plagiarism) • •

Unexcused tardiness to class •

Unexcused tardiness to school •

LEVELS OF RESPONSE

Behaviors related to School Operations (BSO) interfere with the daily
operation of school procedures 1 2 3 4 5 SRO

Altering an official document or record • •

Giving false information, misrepresentation • •

Refusal to comply with requests of staff in a way that interferes with the
operation of school

• • •

Failure to be in one’s assigned place • •

Failure to attend assigned disciplinary setting (detention, in-school suspension,
Saturday School)

• • •

Bringing unauthorized persons to school or allowing unauthorized persons to
enter the school building • • •

Dress Code Violation • •

Gambling (games of chance for money or profit) • •

Possessing items that are inappropriate for school (examples include toys,
literature, electronics)

• •

Possession of stolen items • • • •
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Unauthorized use of school electronic or other equipment • •

Violation of the Acceptable Use of Technology/internet policy • •

Violation of school board policy regarding the possession or use of portable
communication devices • •

Vandalism, graffiti or other damage to school or personal property • • • •

LEVELS OF RESPONSE

Relationship Behaviors (RB) create a negative relationship between two
or more members of the school community (No physical harm is done) 1 2 3 4 5 SRO

Bullying with no physical injury (See Model Policy to Addressing Bullying
in Virginia’s Public Schools) • •

Cyberbullying (See Model Policy to Addressing Bullying in Virginia’s Public
Schools)

• •

Using slurs based upon the actual or perceived race, ethnicity, color, national
origin, citizenship/ immigration status, weight, gender, gender identity,
gender expression, sexual orientation, or disability)

• • •

Saying or writing either directly or through electronic communication
sexually suggestive comments, innuendos, propositions, or other remarks of a
sexual nature

• • •

—continued from previous page LEVELS OF RESPONSE

Relationship Behaviors (RB) create a negative relationship between 2 or
more members of the school community (No physical harm is done) 1 2 3 4 5 SRO

Unwanted or inappropriate physical contact • • •

Posting, distributing, displaying or sharing material or literature that is
libelous, including using electronic means to post such material • •

Stealing money or property without physical force • • • •

Speaking to another in an uncivil, discourteous manner • •
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Teasing, taunting, engaging in a verbal confrontation, verbally inciting a fight • •

Using profane or vulgar language or gestures (swearing, cursing, hate speech,
gang signs or gestures • •

Failure to respond to questions or request by staff • •

LEVELS OF RESPONSE

Category D: Behaviors of a Safety Concern (BSC) create unsafe
conditions for students, staff, and/or visitors to the school 1 2 3 4 5 SRO

Alcohol: Possessing or using alcohol • • •

Alcohol: Distributing alcohol to other students • • • •

Drugs: Possessing drug paraphernalia • • •

Drugs: Violating school board non-prescription (over the counter) medication
policy or look-alike drug policy • • •

Tobacco: Possessing/Using/Distributing tobacco products, possessing tobacco
paraphernalia, electronic cigarettes, vaping equipment • •

Bullying Behavior without physical injury that continues after intervention
(See Model Policy to Addressing Bullying in Virginia’s Public Schools)
Bullying that leads to physical injury should be classified as Assault and
Battery.

• •

Cyberbullying that continues after intervention (See Model Policy to
Addressing Bullying in Virginia’s Public Schools) Cyberbullying that relates
a threat to the safety of students and staff should be treated with a higher level
of intervention and consequences.

• • •

Harassment: Repeatedly annoying or attacking a student or a group of
students or personnel creating an intimidating or hostile educational or work
environment

• • •

Bus: Distracting the bus driver • •

Bus: Endangering the safety of others on the bus • •

Fire alarm: Falsely activating a fire or other disaster alarm • • •

Fire related: Possessing items that could be used to set or cause a fire or
produce large amounts of smoke • • •
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Engaging in reckless behavior that creates a risk of injury to self or others • • •

Fighting that results in no injury as determined by the school administration • • •

Inciting or causing a substantial disturbance to the operation of school or the
safety of staff and/ or students • • •

Throwing an object that has the potential to cause a disturbance, injury, or
property damage

• • •

—continued from previous page LEVELS OF RESPONSE

Category D: Behaviors of a Safety Concern (BSC) create unsafe
conditions for students, staff, and/or visitors to the school 1 2 3 4 5 SRO

Shoving, pushing striking a student with no visible injury • • •

Exposing body parts, lewd or indecent public behavior • • •

Physical contact of a sexual nature – patting body parts, pinching, tugging
clothing

• • •

Physical sexual aggression and/or forcing another to engage in sexual
activity; Sexual Assault

• •

Stalking as described in the Code of Virginia section 18.2 -60.3 • • •

Stealing money or property using physical force (no weapon involved) • • •

Stealing money or property or attempting to steal money or property using
weapons or danger- ous instruments • • •

Leaving school grounds without permission • •

Trespassing • •

Possessing dangerous instruments/substances that could be used to inflict
harm upon another

• • •

Weapons: Possessing any weapon (other than a firearm) as defined by §
18.2-308.1

• • •

“Weapons” includes: (a) any stun weapon (as defined in Virginia Code § 18.2-308.1) or taser, (2) any knife having a metal
blade three inches or longer, (3) any pistol, shot gun, revolver, rifle, or other weapon designed or intended to propel a missile
of any kind by action of an explosion of any combustible material, (4) any dirk, bowie knife, switchblade, ballistic knife,
machete, razor, slingshot, spring stick, metal knuckles, or blackjack,
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(5) any flailing instrument consisting of two or more rigid parts connected in such a manner as to allow them to swing freely,
which may be known as a nunchahka, nun chuck, nunchaku, shuriken, or fighting chain, (6) any disc of whatever configuration,
having at least two points or pointed blades, and which is designed to be thrown or propelled and may be known as a throwing
star or oriental dart; or (7) any weapon of like kind as those enumerated above that can reasonably be considered a weapon so
as to inflict bodily harm, injury, or threat of harm or injury (this may include toy or imitation weapons).

LEVELS OF RESPONSE

Category E: Behaviors that Endanger Self or Others (BESO) These
behaviors endanger the health, safety, or welfare of either the student or
others in the school community.

1 2 3 4 5 SRO

Assault: Intending to cause physical injury to another person • • •

Assault and Battery: Causing physical injury to another person • • • •

Fighting: The use of physical violence between students or on another person
where there is no injury as determined by the school administration • •

Striking Staff: The use of force against a staff member when no injury is
caused

• • • •

Drugs: Possessing controlled substances, illegal drugs or
synthetic hallucinogens or unauthorized prescription
medications

• • • •

Drugs: Being under the influence of controlled substances, illegal drugs or
synthetic hallucinogens or unauthorized prescription medications • • • •

Drugs: Using controlled substances or using illegal drugs or synthetic
hallucinogens or unauthorized prescription medications • • • •

Drugs: Distributing controlled substances or prescription medications or
illegal drugs or synthetic hallucinogens or alcohol to another student(s) • •

Fire: Attempting to set, aiding in setting, or setting a fire

*Report to Fire Department *Restitution also required

• • • •

Gang-Related Behavior: Engaging in threatening or dangerous behavior that
is gang-related as defined in §18.2-46.1 • • • • •

—continued from previous page LEVELS OF RESPONSE

Category E: Behaviors that Endanger Self or Others (BESO) These
behaviors endanger the health, safety, or welfare of either the student
or others in the school community.

1 2 3 4 5 SRO

Hazing as defined in §18.2-56 and noted in § 22.1-279.6 • • •
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Threatening, intimidating, or instigating violence, injury or harm to a staff
member or members

• • • • •

Threatening, intimidating, or instigating violence, injury or harm to another
student(s) or other(s)

• • • •

Possession of a firearm or destructive device as defined in § 22.1-277.07 • •

Using any weapon to threaten or attempt to injure school personnel • •

Using any weapon to threaten or attempt to injure student(s), or other(s) • • •

Bomb threat – Making a bomb threat • • • •

“Weapons” shall include, but is not limited to, guns, firearms, blank guns, starter guns, pellet guns, air guns, toy guns, tear gas guns,
chemical weapons, knives, metallic knuckles, blackjacks, explosive devices, joined rings, and other objects which may be used as
weapons or imitation

Suspensions
A suspended student may not enter any school building or come onto any school property
during the period of suspension except with the prior permission of the principal. Any student
who is suspended and who is also enrolled in a technical or vocational school shall be deemed
suspended from the technical or vocational school. A student enrolled in a work cooperative
program who is suspended also may be restricted from employment during the suspension.

Bus Suspensions imposed by the principal:

● If the parent/guardian or student disagrees with a suspension action taken by the
principal, the parent/guardian and/or student may appeal to the Superintendent to review
such action. The appeal must be submitted in writing within two (2) days of  notification
of the in- school suspension assignment. Failure to submit the appeal within this
timeframe constitutes waiver of the right to appeal.

● The superintendent will review the action taken by the principal and confirm  or
disapprove such action based on an examination of the record of the student and will
notify the parent/guardian of the decision in writing within five (5) days.

● The decision of the superintendent will be final.

Short-Term Suspensions:

A short-term suspension may be imposed by either the school principal, any
assistant principal, or, in their absence, any teacher. Upon suspension of any
student, the principal, assistant principal, or teacher responsible for such suspension
shall report the facts of the case in writing to the school division’s superintendent
and to the parent or guardian of the suspended student. The principal, assistant
principal, or teacher may suspend the student after giving the student oral or written
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notice of the charges against him/her, an explanation of the facts as known to school
personnel, and an opportunity to present the student’s version of what occurred. In
the case of any student whose presence poses a continuing danger to persons or
property, or whose presence creates an ongoing threat of disruption, the student
may be removed from school immediately, and the notice, explanation of acts, and
opportunity to present his/her version shall be given as soon as practicable
thereafter.

Any oral or written notice to the parent/guardian of a student who receives a
short-term suspension from school attendance shall include notification of the
length of the suspension, information regarding the availability of
community-based education programs, alternative education programs or other
educational options, and of the student’s right to return to regular school attendance
upon the expiration of the suspension. The costs of any community-based
educational program or alternative education program or educational option, which
is not a part of the education program offered by the Cumberland County Public
Schools, shall be borne by the parent/guardian of the student. However, when such
notice is given orally, the omission of any required information will not
automatically be grounds for the reversal of the suspension.

A student who receives a short-term suspension shall make up his/her work within
10 school days, beginning with and including the first day back at school. It shall
be the responsibility of the student to initiate the effort necessary for making up
work, but teachers shall provide such students the opportunity to do so.

Short-Term Suspension: Appeal Process (The student will remain suspended while the appeal is
pending.)

● If the parent/guardian or student disagrees with a suspension action taken by an
assistant principal, the parent/guardian and/or student may appeal the suspension to
the principal or may petition the superintendent to review such action. The appeal
must be submitted in writing within two (2) days of notification of the suspension
assignment. Failure to submit the appeal within this time frame constitutes waiver of
the right to  appeal. The principal will notify the parent of the appeal decision in
writing within three (3) days.

● If the parent/guardian or student disagrees with a suspension action taken by the
principal, including a principal’s review of a suspension action taken by an assistant
principal, the parent/guardian and/or student may appeal to the superintendent to
review  such action. The appeal must be submitted in writing within two (2) days of
notification of the suspension assignment. Failure to submit the appeal within this
time frame constitutes waiver of the right to appeal.
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● The superintendent will review the action taken by the principal, assistant principal
or teacher and confirm or disapprove such action based on an examination of the
record of the student and will notify the parent/guardian of the decision in writing
within five (5) days.

● The decision of the superintendent or his designee will be final.

Long-Term Suspensions/Alternative Education Assignments:
A student may be recommended for a long-term suspension/alternative education assignment by a
principal or assistant principal after the student and his/her parent/guardian have been provided written
notice of the length of the recommended suspension/alternative education assignment, the reasons for
the recommended suspension/alternative education assignment, the right to a hearing before the
Superintendent’s designee (Discipline Committee) information regarding the availability of
community-based education programs, alternative education programs or intervention programs, and the
student’s right to return to regular school attendance upon the expiration of the suspension/alternative
education assignment. The costs of any community-based education, alternative education, or
intervention program which is not part of the education program offered by the Cumberland County
Public Schools shall be borne by the parent/guardian of the student.

In addition to the imposition of a long-term suspension the School Board may permit or require students
to attend an alternative education program approved/provided by the School Board for a period of
school days if the student is found to have committed a serious offense or repeated offenses in violation
of the Code of Student Conduct. Before requiring a student to attend such a program, the School Board
will provide written notice to the student and parent(s)/guardian, stating that the student will be required
to attend an alternative education program at the completion of the long-term suspension and that the
student or parent/guardian may request and participate in a hearing before the Discipline Committee
regarding such placement. The decision reached in the hearing shall be final unless altered by the
superintendent upon a petition by the student or parent/guardian for a review of the  record by the
School Board. Such a petition must be submitted in writing to superintendent within five (5) days after
his/her decision is communicated to the student and parent/guardian.

Written notice to the student and parent/guardian regarding the requirement to attend an
alternative program shall state that the student is eligible to return to regular school
attendance upon the completion of the alternative education program assignment. The
costs of any community-based education, alternative education, or intervention program
which is not part of the education program offered by the Cumberland County Public
Schools shall be borne by the parent/guardian of the student.

Long-Term Suspension/Alternative Education Assignment: Appeal Process (The student
will remain suspended while the appeal is pending.)

The Discipline Committee will conduct a hearing in which they receive evidence and hear testimony of
witnesses on behalf of the student and on behalf of the school, including the parent/guardian, principal
and other administrators. Within ten (10) school days following  the suspension hearing, the
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parent/guardian/student will receive written notification of the decision reached by the Discipline
Committee.

If after receiving written notification of the student’s long-term suspension/alternative education
assignment, the student/parent/guardian do not agree with or are not satisfied with the decision reached
in the hearing and wish to appeal the long-term suspension, the following process must be follow

● The student/parent/guardian may present a written request to the superintendent, appealing the
decision of the Discipline Committee. The request must be submitted to the superintendent
within five (5) school days following the date of the written decision of the Discipline
Committee.

● The superintendent shall review the student’s record and issue his/her decision, either approving
or altering the decision reached in the hearing before the Discipline Committee, within five (5)
days after the   hearing before the Discipline Committee.

Expulsion

A student may be expelled from attendance at school after receiving written notice from
the School Board to the parent/guardian and student informing them of the following:

● proposed action;
● length of the expulsion;
● reason for the expulsion;
● rights of the student to a hearing before the School Board;
● availability of community-based programs for education, training and intervention programs;
● whether the student is eligible to return to regular school attendance or to attend an appropriate

alternative education program approved by the School Board or an adult education program
offered by Cumberland County Public Schools during or following the expulsion, and the terms
or conditions of such readmission. The parent/guardian of an expelled student is responsible for
paying the costs of any community-based educational, training, or intervention programs that is
not part of the educational program offered by the school division.

● If the School Board determines that the student is ineligible to return to regular school
attendance or to attend, during the expulsion, an alternative education program or adult education
program, the written notice shall advise the parents/guardians that the student may petition the
School Board for readmission to be effective one (1) calendar year from the date of the expulsion
and the conditions under which readmission may be granted. Such petition will be reviewed by
the division superintendent or the School Board. If the division superintendent denies such
petition, the student may petition the School Board for review of such denial.

Recommendations for expulsion shall be based on consideration of the following factors: (1) the nature
and seriousness of the violation; (2) the degree of danger to the school community; (3) the student’s
discipline history, including the seriousness and number of previous infractions; (4) the appropriateness
and availability of an alternative education placement or program; (5) the student’s age and grade level;
(6) the results of any mental health, substance abuse, or special education assessments; (7) the student’s
attendance and academic records; and (8) such other matters as the division superintendent or his/her
designee deems appropriate. However, no decision to expel a student shall be reversed on the grounds
that such factors were not considered. The School Board may consider any of these factors as “special
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circumstances” when considering disciplinary action pursuant to Virginia Code §22.1-277.07 and
§22.1-277.08.

An expelled student may not enter any school building or come onto any school property during the
period of expulsion except with the prior permission of the principal.

Expulsion Related to Drugs and Alcohol
The School Board shall expel from school attendance any student whom the School Board has
determined, in accordance with the procedures set forth in this Code of Student Conduct, to have brought
a controlled substance, including anabolic steroids, imitation controlled substance, marijuana, or other
prohibited substance as defined in Virginia Code §18.2-247, onto school property or to a
school-sponsored activity. A school administrator, or the School Board, may determine, based on the
facts of a particular situation, that special circumstances exist and no disciplinary action or another
disciplinary action or another term of expulsion is appropriate. The superintendent or his/her designee is
authorized to conduct a preliminary review of such cases to determine whether a disciplinary action
other than expulsion is appropriate. If a determination is made that another disciplinary action is
appropriate, any such subsequent disciplinary action is to be taken in accordance with the procedures set
forth in Title 22.1, Chapter 14, Article 3 of the Code of Virginia. Nothing in this paragraph shall be
construed to require a student’s expulsion regardless of the facts of the particular situation.

Expulsion Related to Drugs and Alcohol
The School Board shall expel from school attendance any student whom the School Board has
determined, in accordance with the procedures set forth in this Code of Student Conduct, to have brought
a controlled substance, including anabolic steroids, imitation controlled substance, marijuana, or other
prohibited substance as defined in Virginia Code §18.2-247, onto school property or to a
school-sponsored activity. A school administrator, or the School Board, may determine, based on the
facts of a particular situation, that special circumstances exist and no disciplinary action or another
disciplinary action or another term of expulsion is appropriate. The superintendent or his/her designee is
authorized to conduct a preliminary review of such cases to determine whether a disciplinary action
other than expulsion is appropriate. If a determination is made that another disciplinary action is
appropriate, any such subsequent disciplinary action is to be taken in accordance with the procedures set
forth in Title 22.1, Chapter 14, Article 3 of the Code of Virginia. Nothing in this paragraph shall be
construed to require a student’s expulsion regardless of the facts of the particular situation.

Expulsion Related to Weapons and Destructive Devices
Carrying, bringing, using or possessing any firearm, destructive device, or weapon in any school
building, on school grounds, in any school-owned or -operated vehicle or at any school-sponsored event
or activity without the authorization of the school or the school division is prohibited, and grounds for
disciplinary action. The disciplinary sanction for bringing a weapon, firearm or destructive device to
school, on a school-owned or -operated vehicle or to a school sponsored event or activity is expulsion
for at least one year. A school administrator, or the School Board, may determine, based on the facts of a
particular situation, that special circumstances exist and no disciplinary action or another disciplinary
action or another term of expulsion is appropriate. The division superintendent or his designee may
conduct a preliminary review of such cases to determine whether a disciplinary action other than
expulsion is appropriate. If a determination is made that another disciplinary action is appropriate, any
such subsequent disciplinary action is to be taken in accordance with the procedures set for the in Title
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22.1, Chapter 14, Article 3 of the Code of Virginia. Nothing in this paragraph shall be construed to
require a student’s expulsion regardless of the facts of the particular situation. Violation of this policy
shall require that proceedings for the discipline of the student involved be initiated immediately by the
principal.

The JROTC shall not be prohibited from conducting marksmanship training when such training is a
normal element of the program. The JROTC program may include training in the use of pneumatic guns.
The administration of a school operating a JROTC program shall cooperate with the JROTC staff in
implementing such marksmanship training.

Exclusion
● A student who has been expelled or suspended for more than thirty (30) days from attendance at

school by a school board or a private school in the Commonwealth of Virginia or in another
state, or for whom admission has been withdrawn by a private school in this Commonwealth or
in another state may be excluded from attendance by the Cumberland County School Board,
regardless of whether such student has been admitted to another school division or private school
in Virginia or in another state subsequent to such expulsion, suspension, or withdrawal of
admission. Such a student may be excluded after (i) written notice to the student and his/her
parent(s)/guardian that the student may be subject to exclusion, including the reasons therefore,
and notice of the opportunity for the student and his/her parent to participate in a hearing to be
conducted by the division superintendent or his/her designee regarding such exclusion; and (ii) a
hearing of the case has been conducted by the division superintendent or his/her designee and the
decision has been made to exclude the student from attendance.

● The decision of the division superintendent or his/her designee to exclude shall be final unless
altered by the School Board, upon written petition to the School Board, within ten (10) school
days following the decision, for a review of the record.

● In the case of a suspension of more than thirty (30) days, the term of the exclusion may not
exceed the duration of such suspension.

● In excluding any such expelled student from school attendance, the School Board may accept or
waive any or all of any conditions for readmission imposed upon such student by the expelling
school board pursuant to Virginia Code §22.1-277.06. The School Board shall not impose
additional conditions for readmission to school.

● The School Board may permit or require excluded students to attend the alternative education
program for the term of such exclusion.

Procedure for Teacher to Remove Student from Class
Prior to the removal of a student from class under this Policy, the following criteria must be met:

● The student’s behavior is disruptive as defined in this Code of Student Conduct
and in Virginia Code §22.1-276.01 as “conduct that interrupts or obstructs the
learning environment.”

● Removal of the student from the class is necessary to restore a learning
environment free from interruptions and obstructions caused by the student's
behavior.

● Teacher and/or administrative interventions have been attempted and failed to end
the student's disruptive behavior.
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● Notice of the student's disruptive behavior and the opportunity to meet with the
teacher and/or school administrators have been provided to the student's parents as
described below.

When all the above criteria have been satisfied, teacher removal of a student from
class shall be deemed appropriate.

Requirements for Incident Reports
No removal under this Policy shall occur unless two prior written incident reports have been filed with
school administrators. Upon removal, the teacher shall file a “Student Removal Form” with school
administrators and any other documentation to support the removal including, but not limited to, the
previous two incident reports.

Procedures for Written Notification of Student and Parents
The teacher shall provide copies of any incident report and Student Removal Form to the student and
his parents and notify them of the opportunity to meet with the teacher and/or school administrators to
discuss the behavior and the possible consequences if the behavior continues. Such written notice shall
be provided to the parent/guardian within twenty-four (24) hours of each incident. The teacher shall
document, in writing, his/her attempts to request and encourage the parents to meet with school
administrators and/or the teacher. Such notice and documentation shall be required for each incident
report and student removal.

Search and Seizure
To maintain order and discipline in the schools and to protect the health, safety and welfare of students
and school personnel, school authorities may search a student, a student’s locker, a student’s automobile,
and electronic devices a student possesses and/or uses and may seize any illegal, unauthorized, or
contraband materials discovered in the search, consistent with applicable law.

Lockers and other storage facilities made available to students for temporary storage of their personal
possessions remain under the joint control of students and the school administration. The school
administration has the right to search lockers, desks, and other storage facilities for items which violate
law, school policies and regulations, or which may be harmful to the school or its students. Lockers and
other storage facilities are subject to periodic searches for any reason at any time without notice, without
student consent, and without a search warrant.

To ensure a drug-and-alcohol-free learning environment for students and staff, school officials may, at
their discretion, request assistance from a variety of available resources, including the School Resource
Officers and DARE Officers, intervention counselors, the Cumberland County Health Department, and
the active and passive canine teams coordinated by the Cumberland County Sheriff’s Office.

The school administration also has the right to search any student when there is a reasonable basis to
believe that the student possesses an item which violates law, school policies and regulations, or which
may be harmful to the school or its students. In no event shall strip-searches of students be conducted.
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At times, at the principal’s discretion and in accordance with School Board policy and all applicable law,
metal detectors may be used to assist school staff in ensuring the safety of students, school staff, and
guests.

The student’s individual right to privacy and freedom from unreasonable search and seizure is balanced
by the school’s responsibility to protect the health, safety, and welfare of all persons within the school
community. Should illegal materials be found during a search, law enforcement officials will be notified.

Extracurricular Activities
Extracurricular activities are those activities that supplement the regular school curriculum, do not carry
credit towards graduation, and are joined voluntarily by students. Extracurricular activities are generally
developed according to the needs and interests of students and may take the form of special interest
groups, honor societies, publications, athletic teams, and other extensions of classroom work. All
extracurricular activities are designed to promote character building qualities of participation and
leadership. All school rules and regulations are in effect during extracurricular activities, whether held
on campus or away from school. (Certain other extracurricular activities can be considered co-curricular
and relate to a culminating activity directly related to classroom instruction like choral or band
concerts/presentations.) Co-curricular activities are included in the extracurricular regulations. Students
are not permitted to participate in organizations and engage in related activities to the detriment of their
classroom work. All student organizations and extracurricular activities are under the supervision of the
school principal or his/her designee and are officially recognized and sanctioned by the Cumberland
County School Board.

Code of Student Conduct Governing Participation in Extracurricular Activities

1. Students may not participate in or attend extracurricular activities during the
specified period of an in-school or out-of-school suspension for violations of the
Code of Student Conduct.

2. The principal, the coach, and/or the sponsor shall have the discretion to determine if
a student is permitted to participate in the next scrimmage/game/activity following
the completion of an in-school suspension or out-of-school suspension.  Students on
long-term suspensions (more than 10 days) for violations involving the use and/or
possession of  alcohol and/or illegal drugs are not allowed to participate or attend
extracurricular activities for the period of the suspension AND for a period of 60
calendar days during which school activities take place from the date of the
suspension, including summer vacation and school holidays. Long-term suspensions
cause the student to lose participation privileges during that period, as well.

3. Each coach/sponsor will establish team/club rules which will be distributed and
discussed with participants prior to the beginning of the activity. Students are
expected to comply with team/club rules and could forfeit their eligibility through
noncompliance.

4. Students must attend five out of seven scheduled classes or an approved school
activity on the day of competition/activity to be eligible to participate in
extracurricular activities on that day. The principal or his/her designee may make
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exceptions to this standard for students with extenuating and/or unusual
circumstances.

5. Students assigned to detention by administrative designees and/or administrators
must report the detention to the coach or sponsor. The coach or sponsor will
determine if any additional action is to be taken concerning the student's
participation in the scheduled activity.

Compliance with Virginia High School League and Southside Middle School League Rules

1. Students in grades 8-12 participating in interscholastic competition in any and all activities
governed by VHSL rules shall meet the eligibility requirements of the Virginia High School
League.

2. A public school student athlete who uses anabolic steroids not prescribed by a licensed physician
shall be ineligible to participate for two (2) years in interscholastic sports.

3. Students in grades 6-8 participating in interscholastic competition shall meet the eligibility
requirements and regulations of the Southside Middle School Conference Rules.

4. Students are required to have a 2.0 GPA from the previous semester per Cumberland County
Public School’s eligibility rules.

Eligibility Relative to Court Disciplinary Action(s)

1. School officials may suspend a student from participation in extracurricular activities who has
been charged with a misdemeanor or felony involving violence, assaults on other individuals, use
or possession of a weapon(s), possession/use and/or distribution of alcohol, and/or illegal drugs
until disposition of the charges by the court.

2. The student must report the incident to the coach/sponsor who will present the facts as known to
the school administration to determine eligibility for participation.

3. School officials may deny participation in all extracurricular activities to any student convicted
or found "not innocent" of a misdemeanor involving violence, assault on other individuals, use or
possession of weapons, use/possession and/or distribution of alcohol and/or illegal drugs. The
student may appeal to the principal for reinstatement in other activities the semester following
the incident.

4. Students found guilty or “not innocent” of any felony charges may be denied participation in
extracurricular activities.

Consequences for Violating the Code of Student Conduct for Extracurricular Activities

1. Consequences for violating the Code of Student Conduct for participation in extracurricular
activities are separate and apart from the consequences for violating the Code of Student Conduct
for participation in school-related activities and programs.

a. Suspension from athletic events:

Minimum Penalty - Loss of participation for the next two games/events or 20% of all
scheduled games/events, whichever is less.
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Maximum Penalty - Loss of participation for the remainder of the sport’s season and
suspension from participation and attendance at all school extracurricular activities for 60
calendar days from the date of the suspension, including summer vacation and school
holidays.

b. Suspension from activities:

Minimum Penalty - Loss of participation for remainder of current
grading period and next grading period.

Maximum Penalty - Loss of participation for remainder of school year
and suspension from participation and/or attendance at all school
extracurricular activities for 45 school days.

2. The administration may decide that the minimum sixty (60) school day suspension from all
school extracurricular activities does not include the try-out period for another school sponsored
sport/activity.

Administrative Procedures

A student’s privilege to participate in all or certain extracurricular activities and/or school sponsored
activities may be suspended for a fixed period of time or until certain specified conditions have been
fulfilled. Suspension from extracurricular activities may be imposed in conjunction with other penalties.
Parents/guardians and students shall be notified in writing of such suspension from extracurricular
activities.

1. The coach/sponsor of the activity, in consultation with the appropriate
administrator in charge of clubs/activities/teams or athletic directors, may
suspend students from activities after having given them the right to be
heard.
2. Students and/or their parents/guardians may appeal any actions taken
pursuant to these regulations to the school principal.
Parents/guardians/students may present a written request within three (3)
school days after notification of the suspension, to the school principal to
arrange for an appointment or phone conference to appeal the
extracurricular suspension. The school administration will send a written
decision to the parent/guardian/student participant within five (5) school
days of the appeal hearing.

Disciplinary Authority of School Board
1. The School Board may, in accordance with the procedures set forth in Title 22.1, Chapter 14,

Article 3 of the Code of Virginia, require any students to attend an alternative education
program if the student is identified for any of the following:
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● charged with an offense relating to the Commonwealth’s laws, or with a violation of
School Board policies, on weapons, alcohol or drugs, or intentional injury to
another person, or with an offense that is required to be disclosed to the division
superintendent pursuant to subsection G of Virginia Code §16.1-260;

● found guilty or “not innocent” of an offense relating to the Commonwealth’s laws
on weapons, alcohol, or drugs, or of a crime that resulted in or could have resulted
in injury to others, or of an offense that is required to be disclosed to the division
superintendent pursuant to subsection G of Virginia Code §16.1-260;

● found to have committed a serious offense or repeated offenses in violation of School
Board policies; and,

● suspended pursuant to Virginia Code §22.1-277.05 (long-term suspension), or
expelled pursuant to Virginia Code §22.1-277.06 (expulsion, generally) or
§22.1-277.07 (Gun-Free Schools Act) or subsection B of §22.1-277.

The School Board may require such student to attend such programs regardless of where
the crime occurred.

2. Whenever any student commits any reportable incident as set forth in Virginia Code
§22.1- 279.3, such student shall be required to participate in such prevention and
intervention activities as deemed appropriate by the division superintendent or
his/her designee. Prevention and intervention activities shall be identified in the
school division’s drug and violence prevention plans developed pursuant to the
federal Improving America’s Schools Acts of 1994. (Title IV- Safe and Drug Free
Schools and Communities Act)

3. The School Board may require any student who has been found, in accordance with
the procedures set forth in Title 22.1, Chapter 14, Article 3, to have been in
possession of, or under the influence of, drugs or alcohol on a school bus, on school
property, or at a school-sponsored activity in violation of school board policies, to
undergo evaluation for drug or alcohol abuse, or both, and, if recommended by the
evaluator and with the consent of the student’s parent, to participate in a treatment
program.

4. The division superintendent or his/her designee may require students to attend an
alternative education program consistent with the provisions above after the
following notices have been delivered:

● written notice to the student and his/her parent that the student will be required to attend
an alternative education program and

● notice of the opportunity for the student or his/her parent to participate in a hearing to be
conducted by the division superintendent or his/her designee regarding such placement.
The decision of the division superintendent or his/her designee regarding such alternative
education placement shall be final unless altered by the School Board, upon written
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petition by the student or his/her parent within five (5) days of the date of the written
notice, for a review of the record by the School Board.

Any student for whom the division superintendent has received a report pursuant to
Virginia  Code §16.1- 305.1 of an adjudication of delinquency or a conviction for an
offense listed in subsection G of §16.1-260 may be suspended or expelled from school
attendance pursuant to Virginia Code §22.1-277.

Reporting Duties of the Principal and Superintendent
Except as may be prohibited by federal law, regulation, or jurisprudence, the principal will immediately
report any act enumerated above that may constitute a criminal offense to the parents of any minor
student who is the specific object of such act. Further, the principal will report that the incident has been
reported to local law enforcement as required by law and that the parents may contact local law
enforcement for further information if they so desire.

The principal or his/her designee shall also notify the parent of any student involved in an incident listed
in the paragraphs of this section of the Code of Student Conduct, regardless of whether disciplinary
action is taken against such student or the nature of the disciplinary action. Such notice shall relate to
only the relevant student's involvement and shall not include information concerning other students.

Except as may otherwise be required by federal law, regulation, or jurisprudence, the principal shall
immediately report to the local law enforcement agency any act that may constitute a criminal offense
committed by a student or school division employee on any school property or at any school-sponsored
activity, including but not limited to the following:

● the assault or assault and battery, without bodily injury, of any person on a
school bus, on school property, or at a school-sponsored activity;

● the assault and battery, which results in bodily injury, sexual assault, death,
shooting, stabbing, cutting, or wounding of any person, or stalking of any
person as described in Virginia Code §18.2-60.3, on a school bus, on school
property, or at a school-sponsored activity;

● any conduct involving alcohol, marijuana, synthetic cannabinoids, a controlled
substance, imitation controlled substance, or an anabolic steroid on a school
bus, on school property, or at a school-sponsored activity, including the theft or
attempted theft of student prescription medications;

● any threats against school personnel while on a school bus, on school property,
or at a school- sponsored activity;

● the illegal carrying of a firearm (as defined in Virginia Code §22.1-277.07)
onto school property;

● any illegal conduct involving firebombs, explosive materials or devices, or
hoax explosive devices, as defined in Virginia Code §18.2-85, or explosive or
incendiary devices, as defined in Virginia Code §18.2-433.1, or chemical
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bombs, as described in Virginia Code §18.2-87.1, on a school bus, on school
property, or at a school-sponsored activity;

● any threats or false threats to bomb, as described in Virginia Code §18.2-83,
made against school personnel or involving school property or school buses;

● the arrest of any student for an incident occurring on a school bus, on school
property, or at a school-sponsored activity, including the charge made against a
student for such an incident; or

● any illegal possession of weapons, alcohol, drugs, or tobacco products.
NOTE: Any hazing incident that results in injury to a student must be reported
by the school or school division to the locality’s Commonwealth Attorney
pursuant to the Code of Virginia §18.2-56.

Prevention and Intervention Activities
Whenever any student commits any reportable incident as set forth in this policy, such student shall be
required to participate in such prevention and intervention activities as deemed appropriate by the
superintendent or his/her designee.

Communicating Code of Student Conduct to Students, Parents, and School Staffs

Faculty and staff will be provided a copy of this student conduct Policy annually.

All students and parents/guardians will receive a copy of this Code of Student Conduct annually.
Students and parents will be required to sign and return to the principal or his/her designee a statement
indicating that they are aware of the Policy guidelines and sanctions for misconduct. The signed
statement will be kept on file in the school office. Students will receive information about this policy
from teachers and/or other school personnel during student assemblies scheduled for that purpose.

This policy will be reviewed at least annually and revised as necessary. The review should
be completed no later than June of each year.

LEGAL REFERENCE: Code of Virginia, 1950, as amended, §§ 18.2-248.1:1, 18.2-308, 18.2-308.1, 18.2-371.1,
22.1-209.1:2(D); 22.1-253.13:7(C)(3); 22.1-276.01, 22.1-276.2, 22.1-277, 22.1-277.04, 22.1-277.05, 22.1-
277.06, 22.1-277.07, 22.1-277.07:1; 22.1-277.08, 22.1-277.2. 22.1-277.2:1, 22.1-279.1, 22.1-279.3; 22.1-
279.3:1, 22.1- 279.6, 22.1-279.7, 22.1-280.4; 46.2-323; 20 U.S.C §1415 (e)(3)(B)(i).

Recodified: August 2000

Amended: June 12, 2001; June 11, 2002; June 10, 2003; June 24, 2004; July 12, 2005; July 10,
2006; July
10, 2007; July 8, 2008; October 14, 2008; July 14, 2009; July 13, 2010; June 14, 2011; June
12, 2012;
January 8, 2013; June 11, 2013; July 8, 2014; July 14, 2015; June 14, 2016; June 13, 2017;
August 8, 2017;
July 10, 2018; September 29, 2020
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Definitions of Terms in this Code of Student Conduct

Alternative Education Program - A variety of educational services available to
Cumberland students and adults who have diverse learning needs, which shall
include, but not be limited to, night school, adult education, or any other
education program designed to offer instruction to students for whom the regular
program of instruction may be inappropriate.

Arson – Deliberately setting a fire on school property which endangers life, limb, or property.

Assault – The deliberate use of physical violence, which is intended to cause
bodily injury to another; or the use of a dangerous object in an effort to cause
bodily injury to another.

Battery – The actual infliction of bodily hurt on another, willfully or in anger,
whether by the person’s own hand or by some means set in motion by him or her.

Bullying – Any aggressive and unwanted behavior that is intended to harm,
intimidate, or humiliate the victim; involves a real or perceived power imbalance
between the aggressor or aggressors and victim; and is repeated over time or
causes severe emotional trauma. “Bullying” does not include ordinary teasing,
horseplay, argument, or peer conflict.

Charged – A petition or warrant has been filed or is pending against the student.

Corporal Punishment – The infliction of, or causing the infliction of, physical
pain on a student as a means of discipline. This definition shall not include physical
pain or discomfort caused by participation in practice or competition in an
interscholastic sport, or participation in physical education or an extracurricular
activity. In addition, this definition shall not include physical pain, injury, or
discomfort caused by the use of incidental, minor or reasonable physical contact or
other actions designed to maintain order and control of the use of reasonable and
necessary force as permitted by §22.1-279.1 of the Code of Virginia.

Cyber Bullying – Using information and communication technologies such as
e-mail, cell phone text messages, instant messaging, defamatory personal web sites,
defamatory online polling sites, and social media to support deliberate, hostile
behavior intended to harm others. This behavior includes, but is not limited to
impersonation, stalking, threats, coercion, taunting, and harassment.
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Destructive Device – (i) Any explosive, incendiary or poison gas, bomb, grenade,
rocket having a propellant charge of more than four ounces, missile having an
explosive or incendiary charge of more than one quarter ounce, mine, or other
similar device; (ii) any weapon, by whatever name known that will, or may be
readily be converted to, expel a projectile by the action of an explosive or other
propellant, and that has any barrel with a bore of more than one half inch in
diameter that is homemade or was not made by a duly licensed weapon
manufacturer, any fully automatic firearm, any sawed off shotgun or sawed off rifle
as defined in §18.2-299 of the Code of Virginia or any firearm prohibited from
civilian ownership by federal law; and (iii) any combination of parts either designed
or intended for use in converting any device into any destructive device described in
this definition and from which a destructive device may be readily assembled.
“Destructive device” does not include any device that is not designed or redesigned
for use as a weapon, or any device originally designed for use as a weapon and that
is redesigned for use as a signaling, pyrotechnic, line throwing, safety, or other
similar device, nor shall it include any antique firearm as defined in subsection G of
Virginia Code §18.2-308.2:2.

Drug Paraphernalia – Those items listed in §18.2-265.1 of the Code of Virginia,
including, but not limited to items such as pipes, bowls, bongs, roach clips,
syringes, needles and spoons.

Disruptive Behavior – A violation of School Board policies or regulations governing
student conduct that interrupts or obstructs the learning environment.
Exclusion – The School Board’s denial of school admission to a student who has
been expelled or has been placed on a long-term suspension of more than thirty
calendar days by another school board or a private school, either in Virginia or
another state, or for whom admission has been withdrawn by a private school in
Virginia or another state.

Expulsion – Any disciplinary action imposed by the School Board or a committee
thereof, as provided in school board policy, whereby a student is not permitted to
attend school within the school division and is ineligible for readmission for 365
calendar days after the date of the expulsion.

Extortion – Unlawfully obtaining or attempting to obtain something of value
from another by compelling the other person to deliver it by the threat of eventual
physical injury or other harm to that person, to that person’s property, or to a third
person.

Fighting – Exchanging mutual physical contact between two or more students by
pushing, shoving, or hitting with or without injury.
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Firearm – Any weapon prohibited on school property (including a school-division
vehicle) or at a school sponsored activity pursuant to §18.2-308.1 of the Code of
Virginia, or any weapon, including a starter gun, that will, or is designed or may
readily be converted to expel single or multiple projectiles by the action of an
explosion of a combustible material or the frame or receiver of any such weapon.
“Firearm” does not include any pneumatic gun, as defined in subsection E of
Virginia Code §15.2-915.4.

Gang – A gang is an ongoing organization, association or group (i) having
common characteristics, including but not limited to, initiation practices, hand
signals, structured style of dress, specific geographic territorial claim or identifiable
leadership; and (ii) consisting of one or more individuals who identify themselves
as a group by a name or symbol and are involved in a pattern of recurrent criminal
conduct.

Gang activity is defined as:

a. wearing or distributing any clothing, jewelry, emblem, badge, symbol,
sign, or other thing that is evidence of membership or affiliation in any
gang;
b. committing any act or omission, or using speech, either verbal or
non- verbal (such as gestures or handshakes) showing membership or
affiliation in any gang;
c. committing any act in furtherance of the interests of any gang,
including: (a) soliciting, hazing, initiating others for membership in any
gang, (b) requesting any person to pay protection or otherwise intimidating
or threatening any person, (c) committing any other illegal act or other
violation of the Code of Student Conduct and (d) encouraging other students
to act with physical violence or disorderly disruptive behavior;
d. any inappropriate behavior and/or activities which may be
disorderly or disruptive or are likely to cause bodily danger, physical
harm, or mental harm to students, employees or visitors.

Hazing – To recklessly or intentionally endanger the health or safety of a student or
students or to inflict bodily injury on a student or students in connection with or for
the purpose of initiation, admission into or affiliation with or as a condition for
continued membership in a club, organization, association,
fraternity, sorority, or student body regardless of whether the student or students
so endangered or injured participated voluntarily in the relevant activity.
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Imitation Controlled Substance – A pill, capsule, tablet, or other item which is
not a controlled substance, an alcoholic beverage, anabolic steroid, or marijuana,
but which by overall dosage unit appearance, including color, shape, size of
marking or package, or by representations made, would cause the likelihood that
such a pill, capsule, tablet or substance in any other form whatsoever will be
mistaken for a controlled substance, an alcoholic beverage, anabolic steroid, or
marijuana; or which by express or implied representations purports to act like a
controlled substance as a stimulant or depressant of the central nervous system and
which is not commonly used or recognized for use in that particular formulation
for any purpose other than for such stimulant or depressant effect. Imitation
controlled substances include but are not limited to Spice, K2, synthetic
cannabinoids and/or other imitation substances.

Long-term Suspension – Any disciplinary action whereby a student is not
permitted to attend school for more than ten (10) school days but less than 365
calendar days.

Look-Alike Weapon – Any device that looks like a real gun or is a toy gun (i.e., water pistols)

Medication – Any drug or other substance used in treating diseases, healing, or
relieving pain, including all over-the-counter drugs such as aspirin, cough syrups,
gargles, caffeine pills, and the like.

One Year – 365 calendar days as required in federal regulations.

Parent(s) – any parent, guardian, or other person having control or charge of a child.

Persistent – 4 or more incidents in a year.

Short-term Suspension – Any disciplinary action whereby a student is not
permitted to attend school for a period not to exceed ten (10) school days.

School Property – Any real property owned or leased by the School Board or
any vehicle owned or leased by the School Board or operated by or on behalf
of the School Board.

School Resource Officer – A certified law enforcement officer hired by the local
law enforcement agency to provide law enforcement and security services to
Virginia public elementary and secondary schools.
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Taunting – Challenging or reproaching another person in a mocking or insulting
manner, or ridiculing or teasing another person or persons.

Threat – An expression of intent to harm someone that may be spoken, written, or
gestured, regardless of whether it is communicated to an actual or prospective
victim and regardless of whether the actual or prospective victim is aware the threat
exists.

Tobacco Product – Any product made of tobacco and includes cigarettes,
cigars, smokeless tobacco, pipe tobacco, bidis and wrappings.
Vapor Product – Any electronic cigarette, electronic cigar, electronic cigarillo,
electronic pipe, or similar product or device that can be used to produce vapor
from nicotine, or other substance, in a solution or other form.

Weapon – includes:
● any stun weapon (as defined in Virginia Code § 18.2-308.1) or taser;
● any knife having a metal blade three inches or longer;
● any pistol, shot gun, revolver, rifle, or other weapon designed or intended to propel a missile of

any kind by action of an explosion of any combustible material;
● any dirk, bowie knife, switchblade, ballistic knife, machete, razor, slingshot, spring stick, metal

knuckles, or blackjack;
● any flailing instrument consisting of two or more rigid parts connected in such a manner as to

allow them to swing freely, which may be known as a nunchahka, nun chuck, nunchaku,
shuriken, or fighting chain;

● any disc of whatever configuration, having at least two points or pointed blades, and which is
designed to be thrown or propelled and may be known as a throwing star or oriental dart; or

● any weapon of like kind as those enumerated above that can reasonably be considered a weapon
so as to inflict bodily harm, injury, or threat of harm or injury (this may include toy or imitation
weapons)

ACCOMANYING REGULATIONS REGULATION 7-3.1(A) REPORTING DATA

Generally

Virginia Code §§22.1-65 and 22.1-280.1 require that the Virginia Department
of Education collect information on crime, violence and substance abuse that
takes place on public school property, on school buses or at school-sponsored
events.

Reporting Procedures

45



As required by Virginia Code §§22.1-65 and 22.1-280.1, the principal of each
school shall collect and maintain information on the events which occur on school
property, on a school bus, or at a school- sponsored activity, and shall report the
information semiannually to the division superintendent on dates established by
the division superintendent. The division superintendent shall submit annually to
the Virginia Department of Education, on forms provided by the Department, an
aggregate report of such incidences by the last day of October or at other times as
prescribed by the Department.

Amended: June 24, 2004

REGULATION 7-3.1 (C) PROCEDURES FOR QUESTIONING OF STUDENTS
BY THIRD PARTIES

Principals are to allow a child protective services worker with proper identification
to interview a student who is an alleged victim of abuse and/or neglect. A private
setting should be provided. Parental notification is the responsibility of the
Department of Social Services and should not be done by school personnel.

Law enforcement officers may question students who are witnesses to a crime or
victims of a crime during the school day, on school grounds, without the permission
of the parents or guardian, provided that the law enforcement officer ascertains that
the student is capable of consenting to, and the student does consent to, the
interview. Student consent is not necessary when a law enforcement officer has a
warrant for the arrest of a student. When a law enforcement officer makes contact
with, or is contacted by, the school principal or his designee concerning the
questioning of a student as a witness or victim, the following procedures should be
followed:

1. The principal shall make an attempt to contact the parent or guardian of the
student.
2. The student shall be called or escorted to the office by the
principal. Under dangerous circumstances, the principal may ask the
law enforcement officer to accompany him to the classroom to escort
the student to the office.
3. A private place shall be provided for the conference/interview. The
parent, child, and/or law enforcement officer may request that a staff
member be present as an observer while the student is being questioned.
4. If the law enforcement officer removes the student from the school
grounds, the principal shall contact the parent or guardian of the student
and the division superintendent's office immediately.
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When an incident occurs on school grounds during the school day that is
potentially a crime under the law of Virginia, the principal should contact either
the resource officer or the Cumberland County Sheriff's Office immediately. The
Sheriff's Office will follow all appropriate legal procedures in terms of advising
students of their rights and conducting a thorough investigation. The principal
should follow applicable School Board policy according to the Code of Student
Conduct in determining the involvement of a student or students in the incident
and the type of disciplinary action to be taken on the part of the school.

Principals are authorized by the School Board to recognize that certain misconduct
that may constitute just cause for suspension or expulsion may also constitute
probable cause that a state or federal law has been violated. A principal shall
impose penalties provided by School Board policy for misconduct and shall seek
through the appropriate legal means criminal adjudication of the misconduct.

School administration and law enforcement officials will make every effort to
work cooperatively with the least possible disruption to either the schools or the
Sheriff's Office.

Amended: June 24, 2004, July 12, 2005, July 10, 2006, June 14, 2011

ACHIEVEMENT

The instructional program shall be developmental, flexible, integrated, relevant, student-centered, and
resourceful in fulfilling the needs of each student in a global, technological society. It shall be designed
to meet the Standards of Learning (SOLs), the Standards of Accreditation (SOA), and the Standards of
Quality (SOQ) as established by the Virginia Department of Education.  If you are aware of any
instructional objective and/or SOL objective that are in violation of your religious beliefs, please send
written notification to the Office of the Principal within fifteen (15) days of your enrollment.

Grading Scale
90-100 A  80-89  B   70-79 C   60-69 D   below  F

Student will earn S, N, or U in resource classes: Art, Music, Media, Physical Education, and Technology

HOMEWORK
The amount of homework will vary according to the age, grade, and maturity of the child involved.
Students should have a study area that is quiet and comfortable and can be used regularly.   Each grade
level sets its own homework expectations. A copy of these expectations will be given to parents at the
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beginning of the school year.  Both parents and students should take an active role in seeing that
homework assignments are completed and returned to school.

HONOR ROLL
To qualify for Shining Star Honor Roll, students must...

● Have grades of A or B and no more than one C (with an A in at least one content area ) in the
content areas
(reading, math, social studies, and science).

● For a student to receive an end-of-year Shining Star Honor Roll Certificate, a student must have
made the Shining Star Honor Roll for the average of all four nine-weeks grading periods.

To qualify for Principal’s Honor Roll, students must…
● Have a grade of A in each content area (reading, math, social studies, and science)
● For a student to receive an end-of -year Principal’s Honor Roll Certificate, a student must have

made the Principal’s Honor Roll for the average of all four nine-weeks grading periods.

NOTIFICATION OF RECORDS DESTRUCTION
Cumberland County Public Schools maintains all permanent academic records in accordance with the
State Board of Education’s regulations and guidelines, the Code of Virginia, and the Records
Management Division of the Library of Virginia, which manages the retention and destruction of all
public agency records. Certain records, including Special Education, discipline, health, and
immunization records, have a retention period of five years after the student moves to another school
district, graduates, or (for special education records) stops receiving special education services. CUCPS
will shred all materials that are no longer educationally useful at the end of the five-year period. If
parents wish to review and/or have a copy of this data, they must contact the individual schools before
the end of the regulation period. This will constitute notice and no further notification will be given at
the end of the five years.

PROMOTION AND RETENTION
In general, the following criteria are to be considered when making promotion/retention decisions:

● In all cases, promotion and retention must be what’s in the best interest of the child.
● Academic achievement, as evidenced by teacher evaluation, classroom assessments,

products/portfolios, standardized achievement measures, and Standards of Learning (SOL) test
results.

● Social/emotional development as evidenced by observation of maturity, motivation, and attitude.
● Physical development, including chronological age, size, overall health and well-being.
● A committee must make the final recommendation. The committee will be made up of the

School Counselor, Teachers, Assistant Principal, and the Parent.
● All final decisions on promotion and/or retention will be made by the Principal or his/her

designee.
When a student is retained, additional support will be planned and provided.

REPORT CARDS/PROGRESS REPORTS
Report cards will be issued every nine weeks. Progress reports will be issued midway through
each quarter.  Please address any questions you may have to your child’s teacher.

SCHOOL RECORDS
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The CCES office maintains accurate and complete individual, permanent and cumulative records for
every student enrolled.  These records are maintained under the supervision of the building principal and
shall include cumulative and confidential information. The specific data collected for all students
include:

● Record data disclosure form
● Name and address of students
● Birth date and social security number
● Name and address of parent
● Level of achievement, including grades
● Attendance
● Test data, including results of normative tests, such as achievement batteries and inventories,

and the Virginia State Assessment Program
● Cumulative Health Records including pre-school physical examination report, school entrance

examination report, and certificate of immunization
● Specialized information for identified students such as special education information, gifted

education information, discipline information, and legal documents.

STANDARDS OF LEARNING
The Virginia Standards of Learning provide an outline of basic knowledge and skills that Virginia school
children should be taught as they move from kindergarten through twelfth grade, in the four essential
academic subjects of English, math, science, and history/social science.  State tests are administered in
grades three and four.  Students are expected to master the skills taught, and demonstrate mastery on
these tests.

Students are expected to master grade level objectives before moving to the next grade level. Students
who fail one or more areas on the Standards of Learning Tests administered in the spring will be
encouraged to attend summer school.

GENERAL INFORMATION

COMPLAINTS AND GRIEVANCES
The procedure to follow for complaints and grievances is to contact the school administration.  This
should only be done after the proper chain of command has been followed.  Parents should address
classroom concerns first with the classroom teacher. If the problem is unresolved, parents may contact
the Office of the Principal to schedule a meeting.

FEES
An activity fee of $10.00 per student will be collected at the beginning of the school year.  This fee will
be used for student programs and activities.

FIELD TRIPS
Students obtain valuable first-hand educational experience by participating in field trips.  All trips will
be designed for educational purposes, and parents will receive advance notification.  A permission slip
signed by the parent or guardian is required prior to any child participating in any field trip experience.
A student may be denied the opportunity to attend a field trip if the administration deems that the
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child may present a safety risk to him/herself or others, or if the child demonstrates a pattern of
unacceptable behavior.

If families desire to attend the trip, but are not serving as chaperones, they will be required to sign the
student out through a CCES staff member, and move away from the school group. The parent or
guardian would become the responsible party for the student, and the student would not be permitted to
ride school transportation home. This ensures the safety of all students.

FIELD TRIP CHAPERONES
Names of chaperones will be submitted to the administration for approval through Raptor.  Chaperones
are required to sign in through the Front Office before going to the student’s classroom. Chaperones will
be assigned a group of students, and are required to ride school transportation to and from the field trip.
Chaperones may not use tobacco, including electronic cigarettes during the field trip. Chaperones who
violate chaperone expectations, may be prohibited from serving as a chaperone for future trips. The
number of chaperones may be restricted based upon seating availability or directives from the field trip
establishment. These procedures are implemented for the safety of all students.

FIRE DRILLS
All students must move quickly, quietly, and orderly during evacuation of the building. If the alarm
should sound, all students should follow the assigned route, which will take them away from the
building. The students will remain orderly. Fire drills are held at irregular intervals throughout the
school year.

Remember these basic rules:
1. Follow your teacher’s instructions. The instructions will be explained to you and then posted in

the classroom;
2. Walk.
3. Do not talk.
4. Move quickly and quietly to the designated area.

FOOD SERVICE
Meals are provided at the school at no charge to the student. Students may opt to bring their lunch from
home. Milk can be bought at school.

Breakfast
School Breakfast will be delivered to each classroom at the beginning of each day.  Also, students
may bring breakfast from home and eat it in their classroom.
.

Lunch
Students may choose to take one entrée, fruit, vegetable, bread, and milk, or students may choose
to take as few as three of the offered items. Fewer than three items will be charged by item.

Menus
Each day at least one entree (meats) will be offered. On some days more than two vegetables
will be offered.  Each child will be able to choose one meat, one or two vegetables, depending on
the menu, one fruit, a roll, and milk.

SCHOOL COUNSELING SERVICES
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The Cumberland County School Board affirms that parents are the student’s first teachers and that the
public schools should serve to strengthen family and parental support.  No student will be required to
participate in any counseling program to which the student’s parents object.

Personal/social counseling programs are available to students within the Cumberland Elementary
School.  For the purpose of the policy as set forth by the Cumberland County School Board,
personal/social counseling is defined as counseling which assists students to develop an understanding
of themselves and the rights and needs of others. It is also used to assist students in defining individual
goals by reflecting on their interests, abilities, and aptitudes.  School counseling is also used for conflict
resolution. Counseling may be provided either in groups in which generic issues of social development
are addressed, or through structured individual or small group multi-session counseling which focuses
on the specific concerns of the participant(s). It shall be the policy of the school board with respect
to personal/social counseling that parents will notify the school division in writing if the student is
not to participate in the personal/social counseling program. Information and records of
personal/social counseling shall be kept confidential and separate and not disclosed to third parties
without prior parental consent or as otherwise provided by law.

Counseling techniques, which are beyond the scope of the professional certification or training of the
counselor, including hypnosis, or other psychotherapeutic techniques that are normally employed in
medical or clinical settings and focus on mental illness or psychopathology, are prohibited.

LOST AND FOUND
All items found will be taken to the nurse’s office. Students should check this area when an item is
missing. The school claims the right to discard/donate unclaimed items after a 2 month period.

PICTURES AND VIDEOS
School pictures are usually taken during the fall and during the spring.  Students and parents will be
informed in advance of the dates. Parents may choose to purchase or not purchase the pictures.

Throughout the school year, your child may be photographed or videotaped in several different
instances. These instances may occur during regular classroom activities, assemblies, sporting events, or
special projects. These photos or videos may be used for classroom activities, yearbook, the local
newspaper, school/staff social media accounts and on the school webpage.  Please notify the Office of
the Principal within fifteen (15) days of enrollment if you do not want your child photographed or
videotaped.

SCHOOL-COMMUNITY RELATIONS
In order to maintain good communication between the school and the community, an
“open-door-policy” will be implemented.  Parents are encouraged to participate in their child’s education
by visiting the school and being actively involved in school-related activities. *In the event of Covid
restrictions, there may be alternative procedures.

SELLING, SOLICITING, AND ADVERTISING
Students may not sell any items at school without the permission of the principal.  Fundraising activities
that involve elementary students in door-to-door solicitation are prohibited.

SEVERE WEATHER
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All students move quickly, quietly, and orderly to their assigned part of the building.  Students should
remember to follow the same rules as for fire drills.

STUDENT/PARENT/SCHOOL COMPACT
Parents and students will receive a compact to sign at the beginning of the school year.  This compact
will list the responsibilities of the school, the student, and parents.  This compact is to be signed by all
parties and returned to school.

TELEPHONES
The telephones in all offices are for school use only. The telephone may be used in emergency
situations only with the approval of the office personnel.

BOOKS/DEVICES/SCHOOL MATERIALS
The Cumberland County Schools will provide books/devices/school materials for students.  Students are
expected to exercise care when using these items. Students are responsible for lost or damaged items,
including payment for replacement.

VISITORS*
Visitors must report to the office to sign into the Raptor system and obtain a pass before visiting any area
on campus. Visitors must bring a picture ID in order to sign into the system.  Students are not allowed to
invite guests to school.
*Procedures may be different due to Covid restrictions.

Parents or guardians are asked to schedule conferences during non-academic times. Teachers will not
be able to meet with parents or guardians for a conference when they are engaged in the
supervision and instruction of students.

It shall be prohibited for any person, whether or not a student, to enter upon or remain upon any school
property after
(1) being directed to vacate the property by an individual authorized to give such direction or
(2) any posted notice that contains such information is posted at a place where it reasonably may be

seen.

STUDENT HEALTH

ALLERGIES
Students diagnosed with life-threatening allergic conditions should have documentation of known
allergies from a licensed provider prior to entry into school or immediately after the diagnosis. A signed
statement from a doctor will be required to administer epinephrine or substitute milk or juice. Please
make the school nurse aware of any known allergies.

ILLNESS AND ACCIDENTS
Students who become ill or are injured at school should report the condition to the teacher.  The teacher
will arrange for the child to see the nurse.
It is important that the school has a telephone number where a parent can be reached promptly in case of
an emergency. If the parents do not have a telephone, arrangements should be made to provide a

52



neighbor’s telephone number and address.  If the telephone number changes, please notify the school
immediately.

STUDENT HEALTH PROBLEMS
If you suspect your child is having a health problem, please contact the school.  Health problems may
have a direct effect on classroom function and need to be brought to our attention.

ILLNESS AND ACCIDENTS*
Sometimes students may become ill or injured at school, and display a variety of symptoms which have
not been diagnosed by a doctor, but are serious enough to warrant school personnel sending the student
home and recommending a follow-up evaluation with a doctor.  A student will be required to go home
from school if he/she exhibits the following

1. body temperature of 100 degrees or more
2. persistent diarrhea/vomiting
3. severe wheezing or respiratory distress
4. red eyes with drainage
5. infected areas of the skin with yellow, crusty exudates
6. evidence of live lice
7. serious or uncontrolled bleeding/serious injury

School nurses and clinic assistants may use the following routine preparations in caring for a student:
Bacitracin ointment, artificial tears, Calagel, Hydrocortisone cream , contact solution, Vaseline,
Medicaine Swabs, and antifungal cream. Please notify the school nurse if you DO NOT want the
clinic staff to use any of these preparations in the care of your child.

*Additional Covid restriction may be in place. The school will communicate these procedures as
necessary.

MEDICATION ADMINISTRATION INFORMATION
A student may receive prescription medication at school if the following procedure is followed:

1. A medication consent form is completed by the parent.
2. The prescription medication is in the original container with the label from the pharmacy.
3. A written order from the licensed prescriber is either brought by the parent or faxed to the school

clinic.
A student may receive over-the-counter medication at school if the following procedure is followed:

1. Written permission by the parent or legal guardian.
2. The written permission includes the name of the medication, the required dosage of the

medication, and the time the medicine is to be given.
3. The medication is in the original packaging.

Please Note:
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1. No medication will be accepted in a baggie, envelope, plastic container, wrapped in foil or tissue,
or any container that is not the original container for that medication.

2. Parents or another responsible adult must bring any student’s medication to the school clinic.
3. Medication dosages that exceed the recommended daily dosage will not be administered by

school personnel.  In such cases, parents may make arrangements to come to school to give the
medication.

4. PARENTS/GUARDIANS HAVE UNTIL THE LAST DAY OF SCHOOL TO PICK UP
ANY UNUSED MEDICATION.  ANY MEDICATION NOT PICKED UP BY THE LAST
DAY OF SCHOOL WILL BE DISCARDED BY SCHOOL PERSONNEL.

SELF–CARE AND SELF-ADMINISTRATION OF MEDICATION
Each enrolled student who is diagnosed with diabetes, with parental consent and written approval from
the prescriber, is permitted to:

1. Carry with him/her and use supplies, including a reasonable and appropriate short-term supply of
carbohydrates, an insulin pump, and equipment for immediate treatment of high and low blood
glucose levels, and

2. Self-check his/her own blood glucose levels on school buses, on school property, and at
school-sponsored activities.

Self-Administration of Asthma Medications and Auto-Injectable Epinephrine
Students with a diagnosis of asthma or anaphylaxis, or both, are permitted to possess and self-administer
inhaled asthma medications or auto-injectable epinephrine, or both, as the case may be, in accordance
with this policy during the school day, at school-sponsored activities, or while on a school bus or other
school property. A student may possess and self-administer asthma medication, or auto-injectable
epinephrine, or both, when the following conditions are met:

● Written parental consent that the student may self-administer inhaled asthma medications or
auto-injectable epinephrine, or both, is on file with the school.

● Written notice from the student’s health care provider is on file with the school, indicating
the identity of the student, stating the diagnosis of asthma or anaphylaxis, or both, and
approving self-administration of inhaled asthma medications or auto-injectable epinephrine,
or both, that have been prescribed for the student; specifying the name and dosage of the
medication, the frequency in which it is to be administered and the circumstances which may
warrant its use; and attesting to the student’s demonstrated ability to safely and effectively
self-administer the medication.

● An individualized health care plan is prepared, including emergency procedures for any
life-threatening conditions.

● There is a consultation with the student’s parent before any limitations or restrictions are
imposed on a student’s possession and self-administration of inhaled asthma medications and
auto-injectable epinephrine, and before the permission to possess and self-administer inhaled
asthma medications and auto-injectable epinephrine at any point during the school year is
revoked.

● Self-administration of inhaled asthma medications and auto-injectable epinephrine is
consistent with the purposes of the Virginia School Health Guidelines and the Guidelines for
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Specialized Health Care Procedure Manual, which are jointly issued by the Virginia
Department of Education and the Virginia Department of Health.

● Information regarding the health condition of the student may be disclosed to school board
employees in accordance with state and federal law governing the disclosure of information
contained in student scholastic records.

Permission granted to a student to possess and self-administer asthma medications or auto-injectable
epinephrine, or both, will be effective for a period of 365 calendar days, and must be renewed annually.
However, a student’s right to possess and self-administer inhaled asthma medication or auto-injectable
epinephrine, or both, may be limited or revoked after appropriate school personnel consult with the
student’s parents.

Epinephrine
Pursuant to an order or standing protocol issued by the prescriber within the course of his professional
practice, any school nurse, School Board employee, employee of a local appropriating body or employee
of a local health department who is authorized by a prescriber and trained in the administration of
epinephrine may possess epinephrine and administer it to any student believed to be having an
anaphylactic reaction.
PLEASE CONTACT THE SCHOOL NURSE IF FURTHER INFORMATION IS REQUIRED.

Infectious Diseases
State and local health departments have guidelines regarding the treatment and exclusion of students
with infectious diseases.  Some infectious diseases that are commonly seen in the school setting include
impetigo, ringworm, chicken pox, pink eye, and head lice.  Students who come to school with suspected
infectious diseases will be managed at the discretion of the school nurse in accordance with state and
local guidelines. All students must be lice and nit free and have their heads checked by the nurse
before being admitted back into school.

Non-Participation for P.E and Recess
The school nurse does not excuse students from physical education or recess participation.  If a student
is unable to participate in physical education class and recess due to a health issue, a doctor’s note
should be submitted to the school and will be kept on file, and the student will not participate in
physical education or recess until documentation is provided by the medical professional to
indicate the student is cleared for participation.

INSURANCE
The VSBA Student Accident Insurance program policy is written through the VSBA Insurance Services
program.  Coverage is from the first dollar of any loss, up to a maximum $25,000.00 per accident.  The
program insures all students, including athletes, for all school-related injuries.  In essence, this blanket
accident insurance will cover all school and athletic injuries to the maximum of $25,000.00 per accident.
However, this insurance program is supplemental coverage. Your insurance company, if any, must be
presented with the original bills.  Cumberland’s insurance will cover whatever is not paid by your
insurance.  The amounts reimbursed will include deductibles, co-payments, and co-insurance amounts
under standard insurance programs, as well as all charges for which there is no insurance.  The policy
includes a schedule of benefits that may limit payments for some medical procedures and charges. This
policy does not cover benefits for treatment of illness/sickness related expenses.
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Family Educational Rights and Privacy Act (FERPA)
Notice for Directory Information

Note:  Per § 99.37(d), your school may adopt a limited directory information policy.  If you do so,
the directory information notice to parents and eligible students must specify the parties and/or
purposes that may receive directory information.]
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Cumberland
County Public Schools, with certain exceptions, obtain your written consent prior to the disclosure of
personally identifiable information from your child’s education records.  However, Cumberland County
Public Schools may disclose appropriately designated “directory information” without written consent,
unless you have advised the District to the contrary in accordance with District procedures.  The primary
purpose of directory information is to allow the Cumberland County Public Schools to include this type
of information from your child’s education records in certain school publications.  Examples include:

● A playbill, showing your student’s role in a drama production;
● The annual yearbook;
● Honor roll or other recognition lists;
● Graduation programs; and
● Sports activity sheets, such as for wrestling, showing weight and height of team members.
Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent’s prior written
consent.  Outside organizations include, but are not limited to, companies that manufacture class rings or
publish yearbooks.  In addition, two federal laws require local educational agencies (LEAs) receiving
assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military
recruiters, upon request, with the following information – names, addresses and telephone listings –
unless parents have advised the LEA that they do not want their student’s information disclosed without
their prior written consent. [Note:  These laws are Section 9528 of the ESEA (20 U.S.C. § 7908) and
10 U.S.C. § 503(c).]

If you do not want Cumberland County Public Schools to disclose directory information from your
child’s education records without your prior written consent, you must notify the District in writing
within 15 days of enrollment.  Cumberland County Public Schools has designated the following
information as directory information:  [Note: an LEA may, but does not have to, include all the
information listed below.]

● Student’s name
● Address
● Telephone listing
● Electronic mail address
● Photograph
● Date and place of birth
● Dates of attendance
● Major field of study
● Grade level
● Participation in officially recognized activities and sports
● Weight and height of members of athletic teams
● Degrees, honors, and awards received
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● The most recent educational agency or
● Student ID number, user ID, or other unique personal identifier used to communicate in

electronic systems that cannot be used to access education records without a PIN, password, etc.
(A student’s SSN, in whole or in part, cannot be used for this purpose.)

Notification of Rights under FERPA for Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years
of age or older ("eligible students") certain rights with respect to the student's education records. These
rights are:
1. The right to inspect and review the student's education records within 45 days after the day the

school division receives a request for access.
Parents or eligible students should submit to the school principal [or appropriate school official] a
written request that identifies the records they wish to inspect.  The school official will make
arrangements for access and notify the parent or eligible student of the time and place where the
records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.
Parents or eligible students who wish to ask the Cumberland County Public Schools to amend a
record should write to the school principal [or appropriate school official], clearly identify the part of
the record they want changed, and specify why it should be changed.  If the school decides not to
amend the record as requested by the parent or eligible student, the school division will notify the
parent or eligible student of the decision and of their right to a hearing regarding the request for
amendment.  Additional information regarding the hearing procedures will be provided to the parent
or eligible student when notified of the right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information
(PII) from the student's education records, except to the extent that FERPA authorizes disclosure
without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests.  A school official is a person employed by the school as an
administrator, supervisor, instructor, or support staff member (including health or medical staff and
law enforcement unit personnel) or a person serving on the school board.  A school official also may
include a volunteer or contractor outside of the school who performs an institutional service or
function for which the school would otherwise use its own employees and who is under the direct
control of the school with respect to the use and maintenance of PII from education records, such as
an attorney, auditor, medical consultant, or therapist; a parent or student volunteering to serve on an
official committee, such as a disciplinary or grievance committee; or a parent, student, or other
volunteer assisting another school official in performing his or her tasks.  A school official has a
legitimate educational interest if the official needs to review an education record in order to fulfill
his or her professional responsibility.
Upon request, the school discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for
purposes of the student’s enrollment or transfer.
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4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the school division to comply with the requirements of FERPA.  The name and address of the Office
that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC  20202

Model Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information
for marketing purposes, and certain physical exams. These include the right to:

∙ Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a program
of the U.S. Department of Education (ED)–

1.  Political affiliations or beliefs of the student or student’s parent;
2.  Mental or psychological problems of the student or student’s family;
3.  Sex behavior or attitudes;
4.  Illegal, anti-social, self-incriminating, or demeaning behavior;
5.  Critical appraisals of others with whom respondents have close family relationships;

6.  Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7.  Religious practices, affiliations, or beliefs of the student or parents; or
8.  Income, other than as required by law to determine program eligibility.

∙Receive notice and an opportunity to opt a student out of –
1.  Any other protected information survey, regardless of funding;
2.  Any non-emergency, invasive physical exam or screening required as a condition of attendance,

administered by the school or its agent, and not necessary to protect the immediate health and safety
of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening
permitted or required under State law; and

3.  Activities involving collection, disclosure, or use of personal information obtained from students for
marketing or to sell or otherwise distribute the information to others.

∙Inspect, upon request and before administration or use –
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above

marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under
State law.

Cumberland County Public School has developed and adopted policies, in consultation with parents,
regarding these rights, as well as arrangements to protect student privacy in the administration of
protected information surveys and the collection, disclosure, or use of personal information for
marketing, sales, or other distribution purposes. Cumberland County Public Schools will directly
notify parents of these policies at least annually at the start of each school year and after any substantive
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changes. Cumberland County Public Schools will also directly notify, such as through U.S. Mail or
email, parents of students who are scheduled to participate in the specific activities or surveys noted
below and will provide an opportunity for the parent to opt his or her child out of participation in the
specific activity or survey. Cumberland County Public Schools will make this notification to parents
at the beginning of the school year if the District has identified the specific or approximate dates of the
activities or surveys at that time.  For surveys and activities scheduled after the school year starts,
parents will be provided reasonable notification of the planned activities and surveys listed below and be
provided an opportunity to opt their child out of such activities and surveys.  Parents will also be
provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and
surveys covered under this requirement:
∙Collection, disclosure, or use of personal information for marketing, sales, or other distribution.
∙Administration of any protected information survey not funded in whole or in part by ED.
∙Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C.  20202

SCREENING NOTIFICATION

1. Each local school division shall have procedures, including timelines, to document the screening
of children enrolled in the division, including transfers from out of state as follows:
a. Children shall be screened in the areas of hearing and vision in accordance with the requirements of

8VAC20-250-10. (§ 22.1-273 of the Code of Virginia)

b. Children shall be screened for scoliosis in accordance with the requirements of 8VAC20-690-20. (§
22.1-273.1 of the Code of Virginia)

c. Children shall be screened in the areas of speech, voice, language, and fine and gross motor functions
to determine if a referral for an evaluation for special education and related services is indicated.

d. Children who fail any of the above screenings may be rescreened if the original results are not
considered valid.

e. The local educational agency may recognize screenings reported as part of the child’s pre-school
physical examination required under the Code of Virginia. (§22.1-270 of the Code of Virginia)

f. Children shall be referred to the special education administrator or designee if results suggest that a
referral for evaluation for special education and related services is indicated. The referral shall
include the screening results.

2. The local school division shall provide all applicable procedural safeguards.  These include the
following:
a. Written notice to parents of the scheduled screening and, if the child fails the screening, the results of

the screening;

b. Confidentiality; and
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c. Maintenance of the student’s scholastic record.

3. Screening for instructional purposes is not an evaluation. The screening of a student by a
teacher or specialist to determine appropriate instructional strategies for curriculum
implementation shall not be considered to be an evaluation for eligibility for special education and
related services. (34CFR 300.302)

REFERRAL PROCESS FOR SPECIAL EDUCATION

1. Each school shall have procedures to process in a timely manner all referral requests for a child
suspected of having a disability. 

2. Each school shall have a team to review records and other performance evidence of the child
being referred in order to make recommendations to meet the child’s educational and behavioral
needs.

a. The team shall include:
(1) The referring source, as appropriate (except if inclusion of a referring source would breach

the confidentiality of the child);
(2) The principal or designee;
(3) At least one teacher; and
(4) At least one specialist.

b. Other members may be included according to the school division’s procedures, or when the school
division determines that the special needs of the child identified in the referral request requires
additional information that should be provided by individuals with specialized training or
specific knowledge.

c. One member of the team must be knowledgeable about alternative interventions and about procedures
required to access programs and services that are available to assist with children’s educational
needs.

3. Children may be referred through a screening process, or by school staff, the parent(s), or other
individuals.
a. The referral may be in written, electronic, or oral form to the principal or designee of the school the

child attends, or if initially enrolling in the school division, in the school in the parent’s district.

b. If the referral is made to the special education administrator or designee, the administrator shall within
three business days:

(1) Initiate the evaluation eligibility process in accordance with 8VAC20-81-60, 8VAC20-81-70, and
8VAC20-81-80;
(2) Require that the school-based team review and respond to the request; or
(3) Deny the request.

If the request is denied, prior written notice in accordance with 8VAC20-81-170 shall be given to the
parent(s), including the parent’s right to appeal the decision through the due process hearing
procedures. (34 CFR 300.507)

4. In reviewing the child’s performance, the team may use a process based on the child’s response
to scientific, research-based interventions or other alternative research-based procedures. (34 CFR
300.307)
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a. The team shall ensure that these interventions are documented and do not needlessly delay a child
suspected of having a disability from being evaluated for special education and related services.

b. If the child has not made adequate progress after an appropriate period of time during the
implementation of the interventions, the team shall refer the child to the special education
administrator or designee for an evaluation to determine if the child needs special education and
related services. (34 CFR 300.309)

5. Timelines for referral process.
a. The team shall meet within 10 business days following the receipt of the referral.

b. The team shall refer the child to the special education administrator or designee within three business
days if the team determines that the child should be referred for an evaluation for special
education and related services.

c. If the team decides not to refer for an evaluation for special education and related services, prior
written notice in accordance with 8VAC20-81-170 shall be given to the parent(s), including the
parent’s right to appeal the decision through the due process hearing. (34 CFR 300.507)
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