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Sutherlin
2022-2024 Contract
between
Sutherlin School District No. 130
and
Oregon School Employees Association Chapter No. 11, AFT Local 6732

This Agreement is made and entered into this ___ day of or upon execution, whichever is the
latter, by the Oregon School Employees Association, Chapter 11, AFT Local 6732, herein after referred to as the
“Agsociation” and the Board of Education of Sutherlin Schoeol District No, 130, herein after referred to as the
“Board” or the “District.”

Now, therefore, the parties hereto agree to be bound by the provisions set forth in this Agreement.

The duration of this Agreement shall be two (2) years from the date of its execution. Provisions of this contract
shall remain in full effect and force from July 1, 2022, until June 30, 2024, at which time this Agreement shall

expire.

In witness where of the parties hereby affix their signatures as of the date first above written.

District Board Chairpetson OSEA Chapter #11 President
Date Date

District Superintendent OSEA Field Representative
Date Date




1.1

1.2

Article I - Recognition

The Board recognizes the Association as the sole and exclusive bargaining representative for afl
employees of the District whose positions do not require a teacher’s certificate, but excluding:
supervisoty and confidential employees, substitutes, assigned substitutes, temporary employees, student,
[student, student interns/teachers] or interim employees of less than ninety (90) calendar days® duration.

Definitions

A,

Employee

The term “employee” shall include all employees represented by the Association in the
bargaining unit.

I. Twelve-month employee — The term “twelve-month employee” is one who is scheduled
to work all twelve months of the year.

2. School year employee — The term “school year employee” is one who is scheduled to
work less than twelve months (yearly student calendar).

Temporary Employee

For the purpose of this contract, a “temporary employee” is one who is hired for a period not to
exceed ninety (90) calendar days to fill a position created for the purpose of performing a specific
task assignment or for positions which are seasonal [ex. summer employees).

Grant funded positions (excluding Title T and L.D.E.A.) of any duration shall be considered
temporary employees, but will be included in the bargaining unit. These employees shall have
their salary and benefits set by the District pursuant to the funding levels of the grant.
Layoff/Recall provisions of the contract wili be extended to grant funded employees who work
within the same grant funded program.

Substitute Employee

For the purpose of this contract, a “substitute employee” is one hired for the purpose of filling the
positions of absent employees,

Assigned Substitute

For the purpose of this contract, an “assigned substitute” is one whose assignment is to fill a
position which will be vacant for a period to exceed ninety (90) calendar days.

An assigned substitute shall be entitled to all applicable economic (salary schedule, insurance,
PERS) benefits of the contract.

‘Working Day

An employee’s working day is defined as the amount of hours scheduled per daily assignment.



F. PERS Retired Employee

A PERS retired employee is an individual who has retired from an employment position of which
said person is receiving PERS retirement benefits.




2.1

2.2
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Article IT - Management Rights

It is recognized that the District has and will continue to retain the rights and responsibilities to operate
and manage the school system and its programs, facilities, properties and activities of its employees,
except as limited by this Agreement and Oregon law.

Without limitation of the foregoing (Paragraph 2.1), it is expressly recognized that the District’s operation
and managerial responsibility includes but is not limited to:

A,

B.

The right to determine the location of schools and other facilities of the school system;

The determination of the financial policies of the District, including the general accounting
procedures, inventory of supplies and equipment procedures and public relations;

The determination of the management, supervisory or administrative organization of each school
or facility in the system and the selection of employees for promotion to supervisory,
management or administrative positions;

The maintenance, control and use of the school system properties and facilities;

The determination of safety, health and property protection where legal responsibility of the
District or other governmental unit is involved;

The right to enforce policies, rules and regulations now in effect and to establish new policies,
rules and regulations from time to time not in conflict with this Agreement;

The direction and arrangement of all the working forces in the system, including the right to
transfer (voluntary or involuntary), hire, suspend, discharge or discipline employees; the creation,
combination, modification or elimination of any position;

The determination of the size of the working force, the allocation and assignment of work to
employees, the determination of the policies affecting the selection of employees and the
establishment of quality standards and judgments of employee petformance;

The right to schedule classes and assign workloads and to approve and authorize textbooks,
teaching aides and materials.

In the event the District wishes to pursue contracting out of bargaining unit work (sub work
{Article I-1.2 (C)} is not considered contracting out) during the term of this Agreement, it shall
notify the Association,

Upon request by the District, the Association shall commence negotiations over the decision and
the impact of contracting out, pursuant to ORS 243.698. During such negotiations the
Association shall share any ideas it has that would make current operations more cost effective.

On occasion, the District may use confidential, supervisory or administrative personnel to do
bargaining unit work. Use of such personnel shall not displace bargaining unit members from
employment with the District and shall not be considered contracting out.



D. The Transportation Supervisor may, on occasion, drive a bus for the District.
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3.2
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3.5

3.6

Article IIT — Association Dues Check Off

Pursuant to ORS 652,610, the District agrees to deduct from the wages of each Association member the
dues of the Association. Authorization shall be in writing by each employee on the form provided by the
Association.

The District agrees to transmit the dues deducted with a check off list to the state office of the Oregon
School Employees Association by the 20% of the month following payroll deductions.

By the tenth (10th) day after a new classified employee begins employment, the District shall provide the
OSEA Chapter President, the OSEA Field Representative, and the OSEA Director of Fiscal Operations at
classified@osea.org the following information for the new employee: name, last four digits of the social
security number or the birthdate, date of hire, position title, worksite location, annual salary, number of
months worked, number paychecks per year, work phone number, personal phone number, work email,
personal address, and personal email. In addition, the OSEA Director of Fiscal Operations at
classified@osea.org shall be provided with the employee District ID number or OSEA’'s CE number
information. Information shall be provided in an editable digital file format (Excel preferred).

Every one hundred and twenty (120) days, the District shall provide the OSEA Chapter President, the
OSEA Field Representative, and the OSEA Director of Fiscal Operations at classified@osea.org the
following information for all classified employees: name, last four digits of the social security number or
the birthdate, date of hire, position title, worksite location, annual salary, number of months worked,
number of paychecks per year, work phone number, personal phone number, personal address, work
email, and personal email. In addition, the OSEA Director of Fiscal Operations at classified@osea.org
shall be provided with the employee District ID number or OSEA’s CE number information. Information
shall be provided in an editable digital file format (Excel preferred).

The District shall provide the Association with monthly notification of resignations, retirements, and
terminations.

The Association agrees to indemnify and hold the District harmless against any and all claims, charges,
damages, legal fees, costs, suits, orders or judgments brought against the District as a result of the
provisions of this article.



4.1

4.2
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4.4

4.5

4.6

4.7

4.8

4.9

Article IV — Association Rights and Responsibilities

The Association shall represent all classified employees in the bargaining unit equally and without
discrimination and shall be solely responsible for such representational duties.

The Association or commiitees of the Association shall be allowed the use of the District facilities per
District policy for private non-profit organizations for meetings when there is no conflict with other
activities and prior approval has been given by the building principal.

The Board shall provide the Association with bulletin board space for the purpose of communicating
Association and District information to employees. A bulletin board shall be available at each school, the
bus barn, and the maintenance shop.

The Association shall be allowed use of such office equipment as needed to provide duplicating and
information to the employees. The Association shall pay for said use as per District policy for private
non-profit organizations.

The Association shail provide copies of this Agreement to all OSEA members in good standing. The
Association shall provide copies of this Agreement to non-members in the bargaining unit upon request,
as required by law.

Association Leave

A, The Association Officers and designated representatives shall be granted reasonable release time
off with pay from their regular school duties when required by the District to attend meetings
related to collective bargaining between parties including contract administration, grievance
investigation, grievance proceedings, contract negotiations, arbitration preparation, and
arbitration hearings. It is understood the Association representatives minimize interruption to
normal school duties.

The OSEA Ficld Representative shall have the right to use school buildings at reasonable hours
for meetings with members of the bargaining unit and monitor contract compliance. Such
meetings will be scheduled with the building principal and shall not interrupt or interfere with
normal school operations or interfere with the employees work.

B. Custodians shall be granted time off without loss of pay from their regular school duties to attend
meetings of the Association held within the District. Attendance at such meetings shall be
scheduled with prior notification to the superintendent or designee not less than one (1) day prior
{0 the meeting and with minimal interference with normal school duties. All duty time used by
the custodian to attend such meetings shall be made up by the custodian at the end of the
employee’s regular shift on the day on which the employee attended the meeting.

The Association shall have the right to use the intra-school mail facilities and District and/or classified
employee mailboxes when necessary.

The Association or members of the Association may use District e-mail to announce meetings and
agendas, subject to district policy.

The District shall provide the OSEA Association’s Field Representative and/or Association designee(s),
no less than thirty (30) minutes and up to one-hundred twenty (120) minute to meet with newly hired

7




employees within thirty (30) calendar days from the date of hire to iniroduce them to the Association and
the Collective Bargaining Agreement. This meeting shall be on paid time.
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Article V — Layoff/Recall

Notice

When the Board directs a layoff, it will notify the affected employee(s) and the Association in writing not
less than two (2) weeks before the date of the layoff.

Layoeff Procedure

Layoff of bargaining unit members will be based upon seniority, but such layoff will occur by
classification. Upon notification of layoff, the affected employee may bump the least senior employee in
an equal or lower job classification in the classification group provided that the affected employee has
more District seniority, and is currently qualified. However, no affected employee who does not already
have insurance benefits shall bump into a position that results in attaining health insurance benefits, For
the purpose of administering this article only, the following classifications and classification groups shall
be used, Classification rankings are based on the beginning wage.

A, Classification Groups:
Transportation Secretarial/Clerical
Bus Driver Office Manager
Transportation Support Accounting Clerk
Bus Assistant Registrar
Secretarial
Attendance Clerk
Food Service
Cook Server Instructional
Cafeteria Assistant Library Media Specialist
Cafeteria Accounting Clerk Instructional Assistant 11

Instructional Assistant
Monitor [ex: in-school suspension, stady

Custodial/Maintenance hail]
Custodial Playground Assistant
Groundskeeper

General Maintenance

B. Layoff is defined as the elimination of any bargaining unit position or the reduction of an
employee’s hours. However, a temporary reduction of hours, not to exceed the equivalent of one
(1) week over the school year, will not constitute a layoff. Any employee affected by such a
temporary reduction in hours will receive at least five (5) days’ notice.

Recall

A, An employee who is laid off shall be eligible for recall for fifteen (15) consecutive months from
the date of his/her layoff. Any laid-off employee not recalled according to this procedure within
the fifteen (15) months will be deemed to have resigned in good standing.

B. Whenever the District determines that a regular vacancy exists (i.e., after any transfer pursuant to
6.1) within a classification which has experienced a layoff within the last fifteen (15) months,
laid-off employees from that classification will be recalled in the reverse order of layoff, to
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positions for which the laid-off employee is qualified as determined by the job description. The
recall notice will be sent by certified mail to the last address the District has on record for the
laid-off employee. The laid-off employee will have ten {10) workdays to respond to the recall
notice. Failure to respond within the ten (10} days or rejection of any recall notice will cause the
laid-off employee to forfeit all recall rights and will be deemed to be a resignation.

All currently existing monetary benefits will be available to the employee upon the employee’s
return to active employment. Other benefits to which an employee was entitled at the time of
layoff such as accumnulated sick leave and seniority, will be restored to the employee upon return
to active employment.

Upon return fo active employment, step advancement may be awarded to employees who worked
six (6) months or more of the fiscal year in which the layoff occurred. The Superintendent shall
make the final decision on this matter.

Employee benefits do not accrue during the period of layoff.

Employees who are laid off shall have the option of continuing health insurance programs at their
own expense, subject to COBRA and to the approval of the insurance carrier.

Seniority

Seniority is defined as continuous service from the most recent date of actual service within the job
classification. Continuous service is defined as uninterrupted service. Leaves of absence granted with
approval shall not be deemed as interruption of service but shall not be counted in the determination of
{ength of contimxous service,

10



Article VI — Vacancies and Transfers

6.1 Vacancies and Transfers

A,

The District shall have the sole authority to determine the location in which the vacancy exists. A
vacancy is defined as a bargaining unit position not presently occupied by an incumbent which
the District has determined to fill.

Involuntary Transfer

1.

The District may, prior to posting the vacancy, involuntarily transfer bargaining unit
members. In making such involuntary transfers, the following shall apply:

a. In the event of an involuntary transfer, a notice of ten (10) days shall be given to
the affected bargaining unit member.

b. When transferring bargaining unit members as herein provided, the District shall
consider the request of bargaining unit members who wish to be transferred.

C. Any appeals regarding involuntary transfers shall be directed to the
Superintendent or the Superintendent’s designee. The decision of the
Superintendent or the Superintendent’s designee shall be final and binding.

Nothing herein shall prevent the District from also making involuntary transfers even
when a vacancy does not exist.

Voluntary Transfers

1.

A bargaining unit member’s request for a voluntary transfer to a different building or
position shall be in writing and filed with the Superintendent or the Superintendent’s
designee. Said request shall specify the exact building or position sought and the
applicant’s qualifications.

Upon a request from the District, the bargaining unit member shall state the reason for
requesting the transfer. Failure to provide the reason shall disqualify the applicant’s
request for a voluntary transfer.

For vacant positions the District may interview bargaining unit members who meet the
qualifications for the posted position and who request a voluntary transfer as provided
herein, along with any outside applicants meeting the minimum qualifications for the
posted position that the District determines to interview. A minimum of two (2) qualified
currently employed applicants will be interviewed, if those numbers of qualified
employees apply.

In filling vacancies, the District shall retain the sole authority to determine the
qualifications of the applicants for a vacancy.

11




6.2

6.3

6.4

6.5

6.6

5. In the event that the most qualified applicants are bargaining unit members and said
applicants are determined by the District to be equally qualified, the bargaining unit
member with the greater seniority in the bargaining unit shall be awarded the transfer.

6. Employees outside the job classification must update their application on file and state in
writing if they are interested in the open position.

7. An employee who applies for a vacant position and is not selected may make a written
request within five (5) days of the notification and be given the reasons, in writing why
the employee was not selected. The reasons will be generated within ten (10) days of
receipt of the request.

When a vacancy within the bargaining unit arises or a new position is created by the District, the District
shall notify the president of the Association and shall post the notice of the vacancy in all buildings where
employees in the bargaining unit are normally working, and on the school district website, Said posting
shall be for a minimum of ten (10) calendar days and shall include a description of the duties of the
position. Should the District wish fo initially post a vacancy for internal applicants only, such posting
shall be for a minimum of five (5) workdays. Prior to leaving for the summer recess period, employees
will notify the District office, in writing, of those positions for which they want to be notified of any
vacancies. The notice of vacancy will be sent to onty those employees who have made the request for
written notification.

When a vacant position, either newly created or existing, is available, the District may elect to fill the
position by either transfer of other employees within the job classification or by outside recruitment.

A current employee selected for a vacant position may serve a thirty (30) workday trial period during
which time the District can assess the employee’s performance in the new position; the exception being, a
current employee selected for a vacant position in the classifications of office manager, registrar,
secretary, accounting clerk or groundskeeper may serve a work trail period of up to one (1) working year
during which time the District can assess the employee’s performance in the new position. Prior to the
completion of the applicable position’s trial period, the District may return the employee to the
employee’s former position if, in the sole opinion of the District, the District believes that the employee is
unable to satisfactorily perform the work required in that position. The employee may also, during the
trial period, request and receive transfer back to the position held prior to the new assignment. Such
requests to return to a former position must be made within the first thirty (30) days; the exception being
employees transferred to a position requiring a trial period of one (1) working year will retain the option
to return fo a former position during that trial period, For one (1) year trial positions evaluations will be
done quarterly from initial hire/transfer date during the first year.

A promotion to a higher classification shall be accomplished by moving the employee affected to the
nearest but higher salary step in the new salary range. A “higher classification” means a classification
which has a higher first step rate of pay.

Probationary Period

All new employees shall serve a probationary period of ninety (90) workdays effective from the first date
of actual service, the exception being, all new employees hired into the classifications of office manager,
registrar, secretary, accounting clerk, or groundskeeper, who may serve a probationary period of one (1)
work year effective from the first date of actual service. A new employee may be dismissed at any time
during the applicable position’s probationary period for any reason deemed sufficient by the District.

12



Such dismissal may not be appealed through the grievance procedure and is not subject to the provisions
of Article XI — Discipline/Dismissal. For one (1) year positions evaluations will be done quarterly from
initial hire/transfer date during the first year.
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Article VII — Personnel Records/Evaluation

7.1 The personnel records of any employee in the bargaining unit shall not have any information of a critical
nature that does not bear that employee’s signature or initials of that employee, indicating that the
employee has been shown the materials or a statement by a supervisor that the employee has refused to
sign or initial such information. An Association representative may be present at such a meeting. Copies
of the materials will be provided upon request.

7.2 A, Evaluation of probationary employees will be:

I. Completed within the first ninety (90) days for those applicable positions; or
2. Completed quarterly from initial hire/transfer for those one (1) year positions.
B. Formal evaluations of all other classified employees shall be done at least once each year as per

board policy (target date May 1),

C. Instructional Assistants will be evaluated using the Paraprofessional Performance Assessment
Form,
D. Employees may request disciplinary documents or information of a critical nature more than

two (2) years old be removed from their personnel file, provided the behavior that gave rise to
the discipline has not been repeated; removal of such documents shall be at the discretion of
the Superintendemnt.

14



Article VIII — Salaries

Both parties agree that all employees will be paid on a 12-month basis regardless of whether or not they actually
work over a shorter period of time. Employees will receive monthly paychecks on the tenth (10%) of each month
or as specified in the collective bargaining agreement, with a final lump sum payment (paid in separate checks) by
June 30 of each year encompassing all remaining payments due for June, July, and August or the final three (3)
months of the 12-month payment period.

The Sutherlin School District shall retain full discretion to pay the amount of this lump sum in the form of equal
monthly payments over the final three (3) months of the 12-month payment period.

Tn the event a separation from service occurs before the end of the 12-month payment period, the employee will
be entitled to an additional payment for the amount the employee has actually earned from the beginning of
the12-month pay period until the date of separation from service, but which has not yet been paid. This additional
payment will be included in the final paycheck. For this purpose, “separation from service” shall have the same
meaning as the term is defined in section 1.409A-1(h) of the Treasury Regulations.

The terms of this agreement will be effective July 1, 2022 through June 30, 2024. This agreement may only be
changed by mutual agreement or as required by law.

8.1 2022-2024

Salaries for the classified employees in the bargaining unit shall be the same as indicated on the attached
salary schedule, in Appendix A, and by this reference is incorporated herein.

A, Step 1 of the 2022-23 Salary Schedule shall be set at an increase of 8% over the 2021-2022 salary
schedule along with the following position dollar amount increases added after the 8% COLA
increase:

1. Step 1 hourly pay increases shall be set at the following for each classified position:

General Maintenance: $1.00
Cafeteria Accounting Clerlk: $0.50
Cafeteria Assistant: $0.50

Cook Server: $1.00

Secretarial: $1.00

Attendance Clerk: $1.00

Library Media Specialist: $1.00
Registrar: $1.00

Accounting Clerk: $0.90

Office Manager: $1.10

2. Step 2 shall be determined by a two and a half percent (2.5%) increase over Step 1. Step

3 through Step 7 shall be determined by a two and a half percent (2.5%) increase over
each preceding Step.

15




8.2

8.3

8.4

3. The following positions will be removed from the salary schedule: Head Groundskeeper,
Head Custodian, Computer Lab Specialist, and Courier.

4. A new Instructional Assistant II classification shall be added to the salary schedule.
Instructional Assistants currently assigned to the DLC, LRC, or PAW classrooms will be
reclassified as Instructional Assistants IT. Any disputes regarding which Instructional
Assistants qualify for reclassification will be resolved in Labor Management. The
Instructional Assistant II positions will start at fifteen dollars per hour ($15.00), or $0.56
an hour above the Instructional Assistant I position on the 2022-23 Salary Schedule.
Steps will occur on July 1, 2022 for all eligible employees (with the exception of summer
temporary duty assignments),

Step increments shall not be granted while a person is under a corrective action plan. It is the intent of the
District to complete a corrective action plan for school-year employees at least one (1) week prior to the
end of the school year. Upon successful completion of the corrective action plan, the employee will
retroactively receive the step increase if it was withheld.

2023-2024

Salaries for the classified employees in the bargeining unit shall be the same as indicated on the attached
salary schedule, in Appendix A, and by this reference is incorporated herein and shall be increased by
four percent (4%) over the 2022-2023 schedule,

Steps will occur on July I, 2023 for all eligible employees (with the exception of summer temporary duty
assignments),

Step increments shall not be granted while a person is under a corrective action plan. H is the intent of the
District to complete a corrective action plan for school-year employees at least one (1) week prior to the
end of the school year. Upon successful completion of the corrective action plan, the employee will
retroactively receive the step increase if it was withheld.

The employee shall pay the employee contribution to PERS. In the event that any other employee group
bargain an “Employer PERS Pick-up,” the classified employees and the Sutherlin School District
Management will come to the table at that time and negotiate the terms and conditions of the “Employer
PERS Pick-up” benefit.

Special Salary Agreements
A. Bus Drivers

Pay shall be provided for all hours while on duty (i.e., routes, athletic trips, field trips,
breakdown, waiting time, etc.}. Routes and drive time for athletic trips and field trips shall be
paid at the driver’s current step on the salary schedule. Breakdown, waiting time, ete., shall be
paid at step one (1) of the current salary schedule. Regardless of the circumstances and
irrespective of any other provisions in this Agreement, overnight frips shall be paid no more than
a maximum of fifteen (15) hours for any single day and no more driving hours than allowed by
Oregon Department of Transportation (ODOT) for school bus drivers (OAR 581-053-0015).

Reimbursement for expenses will be paid as follows for out-of-town trips: breakfast, up fo
$15.00; Tunch, up to $15.00; dinner, up to $30.00 and fodging, up to $250.00. Receipts are
required to verify expenditures.

16



Employees are eligible for meal reimbursement expenses if they are on duty at the following meal
times: breakfast—7:00 a.m.; lunch — 12:00 p.m.; dinner — 6:00 p.m.

Drivers, who are to report for athletic trips, field trips, etc., shall contact the District one (1) hour
before said trip is to begin to confirm that said trip is still scheduled. Drivers who have not so
contacted the District and whose trips have been cancelled shall not be paid. Drivers who have
contacted the District and whose trips were cancelled after they contacted the District shall be
paid for two (2) hours at their regular rate of pay.

On their regularly-assigned workdays, bus drivers shall be paid for at least three (3) hours for two
(2) routes per day or four (4) hours for three (3) routes per day.

Any Transportation Department employee who participates in the District’s driver recruitment
efforts shall be compensated for all hours worked at the step one (1) rate.

The District shall pay up to $1500 in bus driver training expenses to obtain CDL/ODE bus driver
certification. Employment with the District must continue for a period of two (2) years. If
employment ends before the two (2) year period is completed, a pro-rated amount of the fees paid
would be deducted from the employee’s final paycheck. In the event the employee’s separation
from the District is due to unforeseen circumstances, such reimbursement of fees may be waived
at the discretion of the Superintendent.

Inclement Weather/Emergency School Closure

1. When the District closes due to inclement weather or some other emergency condition,
the District shall notify all employees of their work status by phone or School Messenger,

2. Employees who are required to work before school closures are announced shall be paid
for at least two (2) hours of work or their actual hours of work, whichever is greater.

3. If school year employees are instructed not to report to work, employees will be paid
their normal rate for the first two (2) days of closure. It is understood that the District
reserves the right to reschedule the closure days requiring all District personnel to make
up the closure day(s). Ifthe District reschedules employee make-up days, school year
employees will work their regular shifts on employee make-up days without pay for the
designated day(s).

4. Should the number of school closure days exceed two (2) days, school year employees
may use personal or incentive leave, or elect to dock pay for the closure day(s). If'the
District reschedules employee make-up days, school year employees who elected to use
leave time will work their regular shifts on employee make-up days without pay for the
designated day(s) and will have their leave time credited back. If school year employees
had elected dock pay for the school closure day(s), they shall be compensated for
employee make-up days at their regular rate of pay for all hours worked.

5. All twelve-month employees are required to report to work when safe to do so. Work
schedules may be changed to meet emergency conditions. If unable to report to work, or
if an employee has been directed not to repoit to work, the employee may use personal,
incentive or vacation leave for the closure day or elect to dock pay. Use of sick leave on
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a school closure day is allowed only when the twelve-month employee was already
scheduled to be absent using a sick day.

6. If the school year employee does not work on the designated make-up day, the pre-paid
pay for the closure day will be docked during the pay period of the make-up day. If the
school year employee leaves employment with the district prior to working on the make-
up day, the prepaid day will be docked from the employee’s final check.

Working Out of Range

An employee temporarily assigned by the District fo replace an absent employee who is ina
higher classification shall be considered acting out of classification.

After being assigned by the supervisor five (5) working days of continuous service in the higher

classification, said employee shall be entitled to the rate of pay that is the comparable step in the

new classification range and pay thereafter will be retroactive at the higher rate from the first day
of the assignment in the higher classification.

Longevity Pay

On the tenth (10") anniversary of their date of hire, employees will receive a one-time longevity
increase of thirty cents ($.30) per hour; on the fifteenth (15%) anniversary of their date of hire,
employees will receive an additional one-time longevity increase of thirty cents ($.30) per hour;
on the twentieth (20%) anniversary of their date of hire, employees will receive an additional one-
time longevity increase of thirty-five cents (§.35) per hour; on the twenty-fifth (25%) anniversary
of their date of hire, employees will receive an additional one-time longevity increase of thirty-
five cents ($.35) per hour; on the thirtieth (30") anniversary of their date of hire, employees will
receive an additional one-time longevity increase of thirty-five cents ($.35) per hour.

These periods of employment must be continuous from the first day of employment authotized by
the Superintendent or the Superintendent’s designee less any time the employee has been on an
approved leave of absence.

Extra Duty: Supervision/Activities Pay

Classified employees may also apply for and be hired to perform extra duty supervision activities
(i.e., ticket-taking, chaperoning, score-checking, sports events supervision, ete.) and shall be
compensated $16.00 per hour as per the licensed employee’s supervision compensation rate,
Extra duty supervision activity hours worked will not be considered part of the workweek, and
such hours worked will not qualify an employee for benefit eligibility.

Health and Safety

The District agrees to comply with ORS 654.010 and 654.015. When an employee recognizes an
unsafe condition, the employee shall report it to the employee’s supervisor. If the supervisor does
not or is unable to remedy the situation, the employee should report the condition to the

Superintendent.

Overtime
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8.6

Any work required beyond forty (40) actual work hours per week shall be compensated at time
and one-half (1%) the regular rate of pay. Overtime may be allowed in compensatory time off at
not less than time and one-half (1) for employment beyond forty (40) actual hours in one (1)
week.

Workweek
An employee workweek is defined as: Monday 12:01 a.m. through Sunday 11:59 p.m.
Call Back

The District will pay an employee for at least two (2) hours at the regular rate of pay when an
employee is called back to work after completing the daily or weekly work schedule.

Field Trips

Employer Requested Field Trips — Prior to a field trip an outline will be given to the employee
explaining job expectations to be performed by the employee on the field trip.

The employee will be paid for all hours worked as defined in the performance expectation
outline, which may include paid breaks and lunch times as approved by the building principal or
district administration.

Employee Requested Field Trips — If an employee requests field trip opportunities, the employee
will be paid only for the employee’s regularly scheduled workday if the field trip is in association
with the employee’s regularly assigned school and job expectations as approved by the building
principal or district administration.

Any employee request which would be designated as a volunteer/chaperone will not be
considered a workday and will not receive compensation, unless personal leave has been
requested and approved.

Parental and Family Leave

Parental leave and family medical leave will be administered according to statute.
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9.2

Article IX — Benefits

Holidays

A,

All school year (yearly student calendar) employees shall be eligible for holiday pay if working
twenty-five (25) or more hours per week. The following holidays shall be considered paid
holidays if within the fiscal work calendar period. This includes bus drivers who make two (2) or
more runs a day.

Labor Day Memorial Day
Veterans® Day Day after Thanksgiving
Thanksgiving Day Martin Luther King Day

B. Regularly scheduled fulltime twelve-month employees shall be eligible for holiday pay if
working twenty-five (25) or more hours per week, The following holidays shall be considered as
paid holidays:

Labor Day Thanksgiving Day

Veterans’ Day Day after Thanksgiving

Memorial Day Last working day before Christmas
Fourth of July Christimas Day

New Year’s Day Martin Luther King Day

C. Employees in the bargaining vnit entitled o holiday pay shall be compensated for the holiday as
though they worked a regular work schedule for the day.

D, Holiday pay shall be paid to new employees after completing a ninety (90) workday probationary
employment period.

E. Employees in the bargaining unit entitled to paid holidays who are assigned work activities on a
holiday shall be compensated on the basis of their regularly scheduled daily work time for the
holiday, plus time and one-half (134) for hours actually worked.

F. Holiday pay will be equivalent to the employee’s normal working day rate.

G. To receive holiday pay an employee needs to be regularly scheduled to work the day before and
afier the holiday.

Vacation

A. Regularly scheduled fulltime twelve month employees will be allocated vacation time on a

monthly basis for each month worked on the following schedule:

Years worked Vacation time earned: Monthly Yearly

0-4 years 6 hours 40 minutes per month worked 80 hours (10 days)
5-14 years 10 hours per month worked 120 hours (15 days)
15+ years 13 hours 20 minutes per month worked 160 howrs (20 days)
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9.3

An employee may carry forward up to ten (10) days of unused vacation time. Vacation leave
balance may not exceed the yearly allotment plus the carried forward days. Unused vacation time
in excess of ten (10) days will be forfeited.

B. Employees whose employment is terminated shall be paid any unused vacation time.

C. Vacation time taken within the school year shall be with the approval of the supervisor and
building principal.

Insurance

The parties agree the District’s contributions shall be allocated using the OEBB rate structure. For
example, if OEBB insurance is purchased using tiered rates, the District and Association agree that
District caps will be set at the tier level with the District paying the lesser of [A] or the actual cost of any
employee’s primary medical, dental, and vision insurance premiums.

There will be no “unused employer contribution” to be used toward other coverages and no funds will be
paid as cash. The District and the Union agree premiums shall include any administrative fees. Any
administrative costs assessed by OEBB shall be considered to be part of premium costs for the insurance
program and are subject to the same contribution limitations stated above. The District will not be
responsible for any costs associated with the insurance program beyond the negotiated contribution.

It is understood and agreed that any employees eligible for insurance coverage under any state offered
health plans that do not meet the requirements for eligibility under this contract will not receive any
District contribution. Furthermore, by enrolling in any of the plans employee agrees to payroll deduction
for the full premiums of selected plans including any administration fees.

A. Effective on the insurance anniversary date the District shall contribute for each employee in the
bargaining unit who works twenty-five (25) or more hours per week or who is a bus driver with
two (2) or more runs per day at least three (3) days per week {or a “me too” if certified staff’s
bargaining agreement is higher} towards an insurance plan package mutually identified by the
parties for employees and their eligible dependents:

Insurance Year Monthly District Contribution
2022-2023 $1,443.00
2023-2024 $1,493.00

Bargaining unit members who are eligible to receive a district contribution toward insurance may
choose to “opt out” of the district insurance program and in lieu of the insurance contribution
receive a monthly salary stipend of six hundred dollars ($600.00) subject to all applicable tax. In
order to “opt out” bargaining unit members must provide proof of other medical coverage.
Employees will only be allowed one opportunity annually during open enrollment to “opt out.”
The “opt out” decision must be made annually and once made cannot be revoked unless the other
medical coverage is lost.

B. The benefit programs identified herein shall be provided only in accordance with the

underwriting rules and regulations as set forth by the carrier(s) in the policy (policies) retained by
the policyholder.

21




94

9.5

C. Employees newly hired by the Board shall be eligible for District-paid insurance premiums upon
acceptance of written application by the insurance carriers on the first day of the month following
the month work commenced.

D. The District’s obligation towards premium payments as provided herein shall cease on the first
day of the month following the month in which the eligible employee was no longer employed by
the District or the fermination date of this Agreement, whichever is sooner.

E. In the event the amount paid by the District for the purchase of health insurance for each eligible
employee is less than the actual cost of that insurance, then each affected employee shall pay the
difference through payroll deduction.

F. Nothing shall change the interpretations, meanings, or intent of the ptovisions of the insurance
contracts between the District and the insurance carriers.

G. The District will not be obligated and shall not pay for any medical and/or dental expenses not
covered by the insurance carrier(s). Such expenses shall be the sole obligation of the employee(s)
incurring them.

H. The District does not guarantee against unilateral changes in benefits initiated solely by the

insurance carriers (companies) or OEBB program. In the event of provider-initiated benefit or
program changes during the life of this Agreement, the parties agree to bargain, upon demand, as
per ORS 243.698, a ninety (90) day bargaining process, over changes in the benefit package.

Expenses

Effective upon execution of this Agreement, all classified employees who are required, in the course of
their work, to drive personal vehicles to conduct school duty, shall be reimbursed at the current IRS
mileage rate. The same rate shall be paid for out-of-District travel authorized for school business.

Reimbursement for meals and lodging will be actual expenses with a maximum of fifteen dollars ($15.00)
for breakfast, fifteen dollars ($15.00) for lunch, thirty dollars ($30.00) for dinner, and two hundred fifty
dollars ($250.00) for lodging. There is no reimbursement for alcohol purchases. Receipts must be
submitted to verify expenditure.

Employees may be responsible for tax obligations as per IRS regulations.
Personal Leave

Two (2) days leave of absence per year will be earned by each new employee hired prior to February 1*
for personal, legal, business, household or family matters which require absence during school hours.
Employees hired after January 31 shall earn one (1) day of personal leave. If personal leave days remain
unused then an additional day will be added each year up to a maximum accumulation of five (5) days.
Thereafter, any used personal days will be replaced at a rate of one (1) day per year up to a maximum
accumulation of five (5) days.

Personal leave days may be used only when a substitute is available (except in emergencies). Notice to
the employee’s principal or other immediate superior for personal leave shall be made at least five (5)
days before taking such leave (except in the case of emergencies). Persanal leave shall not be used to
extend holidays or calendar breaks.
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9.7

Personal leave is earned on a prorated daily basis equivalent to the work week assignment. Personal leave
approved and taken would be equivalent to the employee’s working day and shall be taken no less than
one-half working day at a time.

New employees shall complete a ninety (90) workday probationary employment period before being
eligible to use personal leave.

New employees to the District hired after December 31 will not be eligible to use a personal leave day
until afier the beginning of the next fiscal year.

Incentive Leave

If a member of the bargaining unit does not use any sick leave days in a contract year the member is
eligible for two (2) incentive days that can accumulate up to five (5) days to be used at the member’s
discretion. Exceptions to allowances/qualifying for “incentive leave” are:

A. Any professional days which are at the option/choice of staff, not directed attendance by the
district for staff members (State meetings [staff as board members], presenter days). OSEA State
Conferences or meetings are not included in this category.

B. Any disciplinary action charged to the staff member with days off from work (paid or unpaid).

C. Any bereavement days beyond the expressed limits of the contract (i.e., additional days approved
by the Superintendent).

D. Any personal leave days where the staff member uses the leave for sick leave purposes.

To use an incentive day a member must apply (with a leave request form to the building Administrator)
for the day in advance and its use is conditional on the availability of substitutes.

Sick Leave

A. Pursuant to ORS 332.507, all employees in the bargaining unit shall receive sick leave in an
amount equal to up to ten (10) days per school year worked or one (1) day per month wotked.
Sick leave will be granted monthly on a prorated daily basis equivalent to the workweek
assignment for each month worked.

B. Sick leave used would be equivalent to the employee’s regularty scheduled working day.
C. Employees shall be granted sick leave in accordance with all provisions of ORS 332.507 and
disability due to pregnancy. At the beginning of each quarter, each employee shall be given a

written accounting of the emplovee’s use and accumulation of sick leave.
g p

D. In the event of a weather or emergency related school closure, school year employees may not
use sick time for the closure day(s) or designated make-up days.
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9.7.1

Sick Leave Bank
Purpose

The purpose of the Sick Leave Bank (SLB}) is to extend to eligible employees additional sick leave days
should a serious personal illness or injury causes the member to exhaust all accumulated paid Jeave.

Eligible Employees

Employees eligible for participation in the SLB must be actively employed members of the classified
bargaining unit who have completed the probationary period. Only employees classified as regular
employees are eligible to participate in the SLB. Exclusions from eligibility under this paragraph include,
but are not limited to, limited term, substitute, temporary, and student employees and those employees
serving theit initial probationary period pursuant to Article 1.2.

Membership

Members of the SLB are eligible employees who have voluntarily elected to join by signing the required
form and contributing accrued, unused sick leave as provided below. Membership in the SLB may be
voluntarily terminated by submitting written notice to the Human Resources Departrment. Members who
leave District employment are automatically terminated from membership in the SLB. All sick leave
contributed to the SLB will remain in the SLB upon termination of membership in the SLB. An
employee who has voluntarily terminated membership in the SLB will not be eligible for membership for
12 months from the date of termination. After 12 months the employee may renew membership in
accordance with enrollment procedure below.

Enrollment Procedure

Eligible fuli-time employees working eight (8) hours/day or forty (40) hours/week who desire to become
members may do so by contributing the equivalent of two (2) workdays, sixteen (16) hours, of accrued,
unused sick leave and signing the District’s application form signifying voluntary membership within
thitty (30) calendar days of the effective date of this agreement. Eligible employees working less than
eight (8) hours/day or forty (40) hours/week must contribute the equivalent of two (2) workdays to join,
and follow the same procedure detailed above. (Example: An employee working four [4] hours/day or
twenty [20] hours/week must contribute eight [8] hours of accrued unused sick leave to join.)

Thereafter, eligible employees may elect to become members in the SLB during the month of May each
year by completing the enrollment procedure.

An employee must have at least two (2) sick leave days remaining in order to enroll.

The number of hours contributed to and drawn from the SLB will be based on the number of hours
worked at time of enrollment.

Sick leave contributed to the SLB will be regarded as if it had been used by the employee for sick leave.
Employees understand that sick leave contributed to the SLB is no longer credited to the employee’s
District sick leave account and, specifically, will not be reported to the Public Employee Retirement
System (PERS) as accrued, unused sick leave.
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Additional Contributions

In the event a request for additional SLB days is necessary, members must donate one (1) day. If a SLB

member is unable to donate one (1) sick day, the member can still be a member of the SLB, but the first

one (1) accrued sick day would go automatically into the SLB. Members wishing to terminate their SLB
membership before the automatic deduction must submit written notice to Human Resources.

Access to the Sick Leave Bank
Eligible employees may request sick leave from the SLB if they meet all of the following criteria:

A. The member has exhausted all other forms of paid sick leave, personal leave, and vacation time as
well as Short-Term Disability benefits.

B. The member has not previously accessed the SLB during the current calendar year, subject to
review in cases of extreme hardship.

C. The member has experienced a serious personal physical illness, injury, or disability that prevents
performance of the essential functions of the work assignment for the foreseeable future. The
member submits the required form and attaches a doctor’s writlen statement certifying personal
physical illness, injury, or disability.

The maximum of leave that may be requested by a member shall be the equivalent of twenty (20)
workdays; the minimum shall be the equivalent of five (5) workdays. These days shall be applied starting
on the first day following the exhaustion of all accumulated paid sick leave, personal leave, and vacation
time as well as Short-Term Disability benefits.

Oversight

Requests that meet the access criteria will be forwarded to the SL.B Committee (SLBC) for review and
decision-making at the next scheduled meeting. The SLBC will be made up of three (3) Association
members who will review and act on requests. The SLBC may approve, modify, or deny the request after
consensus has been reached if possible. If the committee fails to reach consensus, the Chapter President
and the Superintendent or the Superintendent’s designee will review the information and make the final
decision regarding the request. This decision will be final and not subject to the grievance procedures
pursuant to Article X — Grievance Procedure.

The District will maintain the SLB records and provide a bi-annual report to the SLBC.

The SLBC will review the available SL.B balance on a bi-annual basis to determine the need for
additional member contributions. Additional member confributions will be limited fo one (1) occurrence
per calendar year.

The SLBC will retain the right to terminate membership in the SLB and/or obtain financial
reimbursement from a member in the event of SLB fraud or misuse.

Any time remaining in the SLB on June 30% of each fiscal year will automatically roll to the next fiscal
year to begin the SLB balance. The SLBC will review the accumulated balances the beginning of the
year to determine whether there needs to be a sick leave contribution for the new fiscal year by current
bank members.
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Workers’ Compensation

When an employee is injured while performing the employee’s job duties and qualifies for Workers’
Compensation benefits, the employee may:

A, Flect fo receive only Workers’ Compensation benefits and not use any of the employee’s
accumulated sick leave; or

B. Elect to receive Workers’ Compensation benefits and use the employee’s accumulated sick leave
to make up the difference between the amount of the Workers” Compensation benefits received
and the employee’s normal salary or hourly wage.

Accumulated sick leave may be used in this manner until depleted, at which time the employee
will be eligibie to receive only Workers® Compensation benefits, if any remain available.

Example: If an employee normally earns $70.00 per day, and receives $50.00 per day in benefits,
the employee may elect to receive $20.00 per day from accumulated sick leave until accumulated
sick leave is depleted or Workers’ Compensation benefits terminate.

Family Iilness

Employees may use sick leave for the illness of a member of the employee’s immediate family.
“Immediate family” shall be interpreted to mean spouse, domestic partner, children, parents, siblings,
mother-in-law, father-in-law, aunts, uncles, grandchildren and grandparents or as otherwise defined by
federal/state gunidelines and/or district policy.

Legal Leave

Leave with pay may be granted, if necessary, for appearance in legal proceedings connected with the
employee’s employment with the school system. An employee shall be granted leave with pay for service
upon a jury appearance before a court, legislative committee, judicial or quasi-judicial body as a witness
in response to a subpoena or other directions by proper authority if the employee is required to attend by
law. The amount equal to the compensation received for such service or appearance shall be deducted by
the District from the employee’s wages. Mileage reimbursement from the court will be retained by the
employee. This provision shall not apply to employees who are involved in personal legal actions, as
defendants in a criminal case or as claimant or defendant in a civil case. In such cases, unpaid leave may
be granted by the Board.

Bereavement Leave

Al classified employees shall receive up to three (3) days’ leave per occurrence with pay in case of the
death of the bargaining unit member’s spouse, domestic partner, children, parents, siblings, mother-in-
law, father-in-law, brother-in-law, sister-in-law, grandparents, grandchildren, aunts, uncles, ot persons
who have been living in the home of the employee. In addition, bargaining unit members may receive up
to two (2) days of sick leave per year to attend memorial services in the event of the death of their spouse,
domestic partner, children, parents, siblings, mother-in-law, father-in-law, brother-in-law, sister-in-law,
grandparents, grandchildren, aunts, uncles, or other persons who have been living in the home of the
employee,

26



912

9.13

9.14

9.15

Leave of Absence

A. All employees who have worked for three (3) consecutive years may be granted a leave of
absence without compensation for up to one (1) year for personal reasons, provided such leave
will not negatively affect the program of the District. Request for such a leave may be submitted
at any time during the year. Scheduled increments, adjustments in compensation, retirement
credit and sick leave will not be allowed for such leave. The employee shall return to the same or
comparable position on return from the personal leave.

B. An employee returning from a leave of absence must work for three (3) consecutive years betore
applying for another leave of absence.

C. The employee will request in writing by March 1 for leave to being with the next fiscal year.

D. The District will receive written notification of intent to return to work at least forty-five (45)
days prior to the date of return.

E. The leave of absence is subject to the sole approval by the Board and the decision of the Board is
final and binding,.
F. The vacancy will be filled by an “assigned substitute and the notification of vacancy clause to

the Association members does not apply.
Tuition
The District will reimburse the employee for the actual expenses incurred for training required by the
District. The District shall also pay for or reimburse for the registration of courses required by the
District or for courses requested by the employee that received prior approval from the District.
Bus Driver Physicals
The District shall pay the cost of the state required bus driver physical examination.

Resignations

Employees resigning from district positions are encouraged to give at least a two (2) week prior notice to
their supervisor. The last day of work must be a regularly scheduled workday and not a holiday.
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10.10

10.11

Article X — Grievance Procedure

A “Grievance” shall mean a complaint by an employee or the Association that there has been a
violation or inequitable application of any provisions of this Agreement,

B. These procedures should be processed as rapidly as possible. The number of days indicated for
settlement or appeal at each level should be considered a maximum. The time limits can be
extended by written mutual consent of the parties involved at any level of the procedures.

C. “Days” referred to herein are District workdays.

D. “Party in interest” shall mean the person or persons making the claim and any person who might
be required to take action or against whom action might be taken in order to resolve the claim.

All parties should attempt to complete the processing by the end of the school year. The parties shall
make a good faith effort fo shorten the number of days provided at the various steps in order to finish by
the end of the school year and avoid, if possible, carrying the process into the summer vacation period or
the following school year,

All parties in interest have a right to consultants or representatives of their own choosing at each level of
these grievance procedures, except arbitration.

There shall be no restraint, interference, discrimination or reprisal exerted on any employee choosing to
use these procedures for resolution of grievances by either the District or the Association.

Failure at any level of this procedure by the grievant to appeal a grievance to the next level within the
specified time limits shall be deemed to be acceptance of the decision rendered at that level. Failure at
any level of this procedure to cormmunicate the decision in writing on a grievance within the specified
time limits shall permit the grievant to proceed to the next level.

All documents, communications and records of a grievance will be filed in the District office separately
from the personnel files. References to the records, such as a summary, should be placed in the
appropriate personnel file(s).

Forms for processing grievances shall be prepared by the Superintendent or the Superintendent’s
designated representative in cooperation with the Association and will be printed and given appropriate
distribution by the parties so as to facilitate operation of the grievance procedure.

If any member of the Association’s Grievance Committee is a party in interest to any grievance the
member should not serve as the Association’s representative in the processing of such grievance.

In the course of investigating any grievance, representatives of either party in interest who need to contact
an employee or student in school subject to district policy will contact the building supervisor of the
building being visited and will state the purpose of the visit immediately upon arrival,

Every effort will be made by all parties to avoid interruption of classroom and/or any other school
sponsored activity.

Every effort will be made by all parties to avoid the unnecessary involvement of students in the grievance
procedure.
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10.13

10.14

The grievant and the Association will process or investigate grievances after the regular workday or at
other times which do not interfere with assigned duties.

If the grievant chooses to pursue the grievant’s claim through the court system, the Employment Relations
Board or other outside agency, the grievance procedure cannot be used and any decision rendered under
the procedure will become null and void.

Levels of Grievance
Level One — Informal and Formal Grievance Level

The grievant will first discuss the grievance with the grievant’s principal or immediate supervisor, either
individually or through the school grievance representative or accompanied by a representative, with the
objective of resolving the matter informally.

If the grievant is not satisfied with the disposition of the grievance, the grievant may file a written
grievance with the grievant’s immediate supervisor within ten (10) days following the act or condition
which is the basis of the grievant’s complaint, or, if the grievant had no knowledge of said occurrence at
the time of its happening, then within ten (10) days of the first such knowledge. This written grievance
shall contain the following elements:

Be signed by the grievant or grievants,

Be specific.

Contain a synopsis of the facts giving rise to the alleged violation.

Cite the section or subsections of this Agreement alleged to have been violated.
Contain the date of the alleged violation.

Specify the relief requested.

HFECOW>

The omission of any one (1) or more matters specified from the written grievance shall not invalidate the
grievance but will required the grievant to amend the grievance to submit the missing elements. If
amending the grievance is necessary, the supervisor will notify the grievant within two (2) working days
of the receipt of the original grievance. If the initial ten (10) day petriod has elapsed, the grievant shall
resubmit the amended grievance within two (2) working days. The immediate supervisor’s written
response timeline will commence with the receipt of the amendment.

The immediate supervisor shall communicate the immediate supervisor’s decision in writing within five
(5) days to the grievant.

Within five (5) days of receipt of the decision given by the immediate supervisor, the grievant, if not
satisfied with the decision of the immediate supervisor, may appeal in writing to the Superintendent.

Failing to initiate a grievance within the timelines in 10.14, the grievant will be considered to have no
grievance.

Level Two

Appeals to the Superintendent shall be heard by the Superintendent within ten (10) days of the
Superintendent’s receipt of the appeal. Written notice of the time and place of the hearing shall be given
five (5) days prior to the hearing to the grievant, the grievant’s representative or any other person
officially involved in the grievance,
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Attendance at the hearing of appeal shall be restricted to the parties in interest. Parties in interest may
elect to call witnesses who shall appear individually at the hearing,

Within five (5) days of hearing the appeal, the Superintendent shall communicate to the grievant and all
parties officially present at the hearing the Superintendent’s written decision, which shall include
supporting reasons,

If the Association is not satisfied with the decision of the Superintendent, it may file a written appeal to
arbitration with the Superintendent within ten (10) days from the receipt of the Superintendent’s decision.
The appeal shall state the grievant’s reasons for appealing the decision of the Superintendent and request
appeal to Level Three, Arbitration,

Level Three — Arbitration

Grievances may be appealed to arbitration provided written notice of arbitration is made to the
Superintendent within ten (10) days of receiving the Level Two decision.

When a timely request has been made for arbitration, the parties or their designated representatives shall
attempt to select an impartial arbitrator. Failing to do so, they shall, within ten (10) days of the appeal,
jointly request the Employment Relations Board submit a list of five (5) arbitrators. As soon as the list
has been received, the parties or their designated representatives shall determine by lot the order of
elimination and, thereafter, each shall, in that order, alternately strike a name from the list and the fifth
and remaining name shall act as the atbitrator. The hearing and procedural rules of the American
Arbitration Association shall prevail.

The arbitrator shall schedule a hearing on the grievance. After the hearing, the arbitrator shall render
written findings and a decision within thirty (30) days from the date of the close of the hearing.

The arbitrator’s authority shall be limited to determining whether or not there has been a violation or
inequitable application of the express terms of this contract. The arbitrator shall confine the arbitrator
strictly to the facts and evidence submitted to the arbitrator at the hearing and the express terms of this
contract. There shall be no changing, modifying or adding to the provisions of this Agreement by the
arbitrator. The decision of the arbitrator shall, within the scope of this authority, be final and binding
upon the parties.

The joint costs of the arbitration procedure, such as the fee and expenses of the arbitrator and the cost of
the hearing room, shall be jointly shared by the parties,
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Article XI — Discipline/Dismissal

No member of the bargaining unit will be reduced in basic salary, suspended without pay or reprimanded
in writing without due process. The Bargaining unit member shall be given prior notice of an
investigatory meeting or interview and shall be entitled to have an Association Field Representative or
Steward present to advise and represent them during such meeting or interview.

Due process, for the purposes of this article, is defined as:

A, The bargaining unit member will be told the charges and given the information forming the basis
for such action.

B. The bargaining unit member will have an opportunity to respond to the charges.

C. The bargaining unit member will have an opportunity to discuss the matter with the member’s

immediate supervisor.

Depending upon the circumstances, one (1) or more of the following types of progressive discipline may
be imposed:

A, Verbal reprimand.

B. Whritten reprimand and/or plan of assistance when appropriate.
C. Suspension.

D. Discharge.

The following actions are deemed sufficient for dismissal, suspension or other discipline:

A. Incompetence, inefficiency, insubordination or neglect of duty.

B. Unauthorized absence; defined as absence not approved by the immediate supervisor and/or
district administration, which may include absences taken without pay and not approved.

Any willful violation of a rule or a regulation established by the school Board.

Conviction of a criminal act.

Intoxication on duty, as per State of Oregon regulations.

Conduct detrimental or potentially detrimental to the school District, its personnel or children.

mmWoO

The District shall investigate any charges in a timely manner. If the employee is cleared of the charges,
the employee will have any lost pay or benefits reinstated.

Procedures for Performance Related Discipline

If, in the opinion of the employee’s supervisot, the performance of an employee is unsatisfactory but does
not wartant immediate dismissal action, the following procedures will be implemented:

Al Conduct a conference with the employee and the supervisor; inform the employee of the
deficiencies; suggest how the necessary services could be made within a specified number of
working days or that a recommendation will be made for discipline or dismissal.

B. On the date specified to the employee at the meeting in Section A, above, the employee will be
apprised of the progress that had been required. If the improvement is not satisfactory, discipline
or dismissal may result. If satisfactory improvement has been made, a memo to that effect shall
be placed in the personnel file.
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Article XII — No Strike Clause

12.1  During the period this Agreement is in effect, the OSEA Chapter #11 agrees not to strike or participate in
a strike against the District. Strike is defined as per ORS 243.650 (22). The District also agrees not to
lock out the classified employees of OSEA Chapter #11 during the period of this Agreement.
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13.3

13.4

13.5

Article XIII — Classification Review Committee

A joint Classification Review Committee shall be established composed of two (2) members appointed by
the District and two (2) members appointed by the Chapter.

Bargaining unit members who reasonably believe that they are improperly classified may request the
Classification Review Committee to review their position.

The Classification Review Committee shall investigate such requests and may submit to the
Superintendent a recommendation regarding reclassification (higher, lower, or the same). Thereafter, the
Superintendent may accept, reject or modify said recommendation. The Superintendent’s action on the
matter shall be final and binding and not subject to the grievance procedure,

The Classification Review Committee shall meet at reasonable times and places. It is expressly
understood that bargaining unit members who serve on the Classification Review Committee are
volunieer representatives of the Chapter and shall be entitled to no compensation from the District for the
time they devote to the Committee’s activities.

The Superintendent and Classification Review Committee will meet as needed to review the assigned
classifications and job descriptions.
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14.1

14.2

14.3

Article X1V — Completion of Negotiations

The parties mutually agree that this executed Agreement is a complete representation of both the
subjective and objective manifestations of the parties and were reviewed carefully prior to the affixing of
signatures,

The results of bargaining ate the terms and conditions of the Agreement, including the specified
compensation for each of the years covered by the Agreement. Therefore, the duty to bargain has been
fully satisfied for all matters which constitute mandatory topics raised during negotiations. The
Association waives any right to compel negotiations over matters of insignificant impact during the term
of the Agreement.

This Agreement constitutes the sole and entire existing Agreement between the parties and supersedes all
prior practices refated to the specific terms of this Agreement, whether oral or written and expresses all
obligations of and restrictions imposed upon the District and the Association. This Agreement is subject
to amendment, alteration or additions only by a subsequent written agreement between and executed by
the District and the Association. The waiver of any breach, term or condition of the Agreement by either
party shall not constitute a precedent in the future enforcement of all terms and conditions.
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15.1

Article XV — Re-Employment of Retired Employees

Bargaining unit members who retire under PERS from the Sutherlin School District and who are
subsequently employed shall be members of the bargaining unit, but will not maintain their
seniority Ievel prior to retirement if re-employed. The District is under no obligation to re-employ
retired employees and has the sole discretion over hiring decisions.

1. Sick leave will be granted monthly on a prorated daily basis equivalent to the workweek
assignment for each month worked.

2, Sick leave used would be equivalent to the employee’s regularly scheduled working day.

3. Sick leave accrual is capped at a maximum of ten (10) days total.
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16.1

Article XVI — Savings Clause

In the event any words or sections of this Agreement are declared to be invalid by any court of competent
Jurisdiction, by ruling by the Employment Relations Board, by statute or constitutional amendment or by
inability of the employer or the employees to perform to the terms of the agreement, then upon request by
either party the invalid words or sections of the collective bargaining agreement shall be reopened for
negotiation. Renegotiation of a collective bargaining agreement pursuant to this section is subject to ORS
243.712.
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Salary Schedule
Classified Employees

2022-23
7M22-6/30/23
8.00% Increase

STEP 1 2 3 4 5 8 7 10+ 19+ 20+ 25+ 30+
Bus Briver 18.32 | 1878 | 18.25 | 19.73 | 2022 | 20.73 | 21.25 | 2155 | 21.85 | 2220 | 2255 | 22.90
Trangportation Support 18.32 | 18.78 | 1825 | 19.73 | 20.22 | 2073 | 2125 | 2155 | 21.85 | 2220 | 2255 | 22.90
Office Manager 17.28 { 17.72 | 18.16 | 18.61 19.08 | 19.56 | 20.056 | 2035 | 20.65 | 21.00 | 2135 | 21.70
General Maintenance 1712 | 1755 | 1799 | 1844 | 18.00 | 1937 | 19.85 | 20.15 | 2045 | 2080 | 2115 | 21.50
Accounting Clerk 17.09 | 1752 | 1796 | 18.41 18.87 1+ 19.34 | 19.82 | 2012 | 2042 | 2077 | 2112 | 2147
Registrar 16.98 | 17.40 | 1784 | 1828 § 1875 | 19.22 [ 19.70 | 20.00 | 20.30 | 20685 | 21.00 | 21.35
Library Media Specialist 16.22 | 1663 | 17.05 | 1748 | 17.92 | 18.37 | 18.83 | 1913 | 1943 19.78 | 20.13 | 20.48
Groundskeeper 16.12 | 1652 | 1693 [ 17.35 | 17.78 | 1822 | 1868 | 18.98 | 19.28 19.63 19.98 | 20.33
Custodial 16.12 § 16.52 | 16.93 | 17.35 | 17.78 | 1822 | 1868 | 18.98 | 19.28 | 19.63 | 19.88 | 20.33
Secretarial 15.80 | 16.20 | 16.61 17.03 | 1746 | 1790 | 1835 | 18.65 | 18.95 19.30 19.65 | 20.00
Attendance Clerk 15.80 | 16.20 | 16.61 17.03 | 1748 | 1790 { 1835 | 1865 | 18.95 19.30 19.65 | 20.00
Instructional Assistant Il 15.00 | 1538 | 1576 | 18.15 | 1655 | 16.86 | 17.38 | 17.68 | 17.98 18.33 18.68 | 19.03
Cook Server 1477 | 1514 | 1552 | 1591 16.31 | 16.72 | 1714 | 1744 | 17.74 | 18.09 | 18.44 | 1879
Instructional Assistant 1444 | 1480 | 1517 | 1555 | 1594 | 16.34 | 16.75 | 17.05 | 17.35 | 17.7C | 18.06 | 18.40
In-School Susp. Monitor 1444 | 1480 | 1517 | 1555 | 15.94 | 16.34 | 1675 | 17.05 | 17.35 17.70 18.05 | 18.40
Cafeteria Assistant 1363 | 13.97 | 1432 | 1468 | 15.05 | 1543 | 16.82 | 16.12 | 16.42 16.77 17.12 | 17.47
Cafeteria Accounting Clerk | 13.63 | 1397 | 1432 | 14588 | 1505 | 1543 | 1582 | 16.12 | 16.42 16.77 1712 | 17.47
Bus / Playground Assistant | 13.61 13.95 | 14.30 | 1466 | 15.03 | 1541 15.80 | 16.10 1 16.40 18.75 1710 | 17.48

Grant Positions

To be determined as per Article 1.2

Employee pays 6% PERS pickup







Appendix A

Salary Schedule
Classified Employees
2023-24
7/1/23-6/30/24
4.00% Increase
STEP 1 2 3 4 5 5 7 10+ 15+ 20+ 25+ 30+

Bus Driver 19.05 | 19.53 20.02 2052 | 21.03 | 21.56 | 2210 | 2240 | 2270 | 23.05 | 23.40 | 23.75
Transportation Support 18.05 | 19.53 20.02 2052 | 21.03 | 21.56 | 2210 | 2240 | 2270 | 23.05 | 2340 | 2375
Office Manager 17.98 | 18.43 18.89 19.36 | 19.84 | 20.34 | 20.85 | 2115 | 2145 | 2180 | 2215 | 2250
General Mainienance 17.80 { 18.25 18.71 18.18 | 1966 | 2015 | 2065 | 2005 | 2125 [ 2160 | 2495 | 22.30
Accounting Clerk 17.77 | 18.21 18.67 19.14 | 19.62 | 2011 | 2061 | 20.91 | 2121 | 2156 | 21.91 | 2228
Registrar 17.66 | 18.10 18.55 19.01 19.49 | 19988 | 2048 | 20.78 | 2108 | 2143 | 2178 | 2213
Library Media Specialist 18.87 { 17.29 17.72 18.16 | 18.61 19.08 | 16.56 | 19.86 | 20.16 | 20.51 | 20.86 | 21.21
Groundskeeper 16.76 | 17.18 17.61 18.05 | 1850 | 18.96 | 19.43 | 19.73 | 2003 | 20.38 | 20.73 | 21.08
Custodial 16.76 | 18.18 17.61 18.05 | 1850 | 1896 | 1943 | 19.73 | 20.03 | 20.38 | 20.73 | 21.08
Secretarial 16.43 | 16.84 17.26 1769 | 18.13 | 1858 | 19.04 | 19.34 | 1964 | 19.99 | 20.34 | 20.89
Attendance Clerk 1643 | 16.84 17.26 17.69 | 1813 | 1858 | 19.04 | 19.34 | 1964 [ 19.99 | 2034 | 20.69
Instructional Assistant ll 15.60 | 15.99 16.39 16.80 | 1722 | 1765 | 18.09 | 18.36 | 1869 | 19.04 | 19.38 | 18.74
Cook Server 15.36 | 15.74 18.13 1653 | 16.894 | 1738 | 1779 | 18.08 | 18.29 | 18.74 | 19.08 | 19.44
Instructional Assistant 15.02 | 1540 15.79 16.18 | 1658 | 16.99 | 1741 [ 17.71 | 18.01 [ 18.36 | 18.71 | 19.06
In-School Susp. Monitor 15.02 | 1540 15.79 16.18 | 16.58 | 16.99 | 17.41 | 17.71 18.01 | 18.36 | 18.71 | 19.08
Cafeteria Assistant 14.18 | 14.53 14.89 1526 | 1584 | 16.03 | 1643 | 1673 | 17.03 | 17.38 | 17.73 | 18.08
Cafeteria Accounting Clerk | 14.18 | 14.53 14.89 1526 | 1564 | 16.03 | 1643 | 1673 | 17.03 | 17.38 | 17.73 | 18.08
Bus / Playground Assistant ¢ 14.15 | 14.50 14.86 15.23 | 15.61 16.00 | 16.40 | 16.70 | 17.00 | 17.35 | 17.70 | 18.05
Grant Positions To be determined as per Article 1.2

Employee pays 6% PERS pickup






