
PLACEMENT ORDER TO THE DISCIPLINARY ALTERNATIVE EDUCATION PROGRAM 
 

 
Date  ___________________ 
 
VIA CERTIFIED MAIL/RETURN RECEIPT REQUESTED 
 
 
Parent or guardian’s name  _________________________________________ 
 
Parent or guardian’s address:  ______________________________________________________ 
 
 
Re:  Notice of removal to the disciplinary alternative education program (DAEP) --- 
 ___________________________________ (student) 
 
Dear _________________________________________________ (name of parent or guardian): 
 
 
This letter is to inform you that on the basis of the evidence presented at the removal conference held on 
__________________(date of removal conference before the principal or designee), at which  
____________________________________(student’s name) was found to have 
_________________________________________________________ (offense), a violation of the 
District’s Student Code of Conduct, ______________________________ (the principal or designee) has 
decided to place ____________________________________ (student’s name) in the District’s 
disciplinary alternative education program (DAEP) for a period of _________________________ 
(indicate the number of days, weeks, or semesters.  If to the end of the semester, indicate fall or spring of 
the year).  In making this decision, the District considered factors relating to the violation, such as self-
defense, intent or lack of intent at the time your child engaged in the conduct, disciplinary history, or a 
disability that impairs your child’s capacity to appreciate the wrongfulness of (his) (her) conduct. 
 
(If the student’s placement extends beyond the end of the next grading period, include the previous 
statement and the following statement.) 
 
At the end of the grading period that concludes on ______________________ (date), you or your child 
may participate in a proceeding before the Board of Trustees or the Board’s designee to review your 
child’s placement in the DAEP.  Any decision by the Board or the Board’s designee at that proceeding is 
final and may not be appealed. 
 
(If the student’s placement extends beyond 120 days, include the following sentence.) 
 
_________________________________ (the Board’s designee) will review 
______________________________ (student’s name) status every 120 calendar days. 
 
(If the student’s placement extends beyond the end of the school year, include the previous two 
statements, if applicable, and the following statement.) 
 
At the end of the school year, the Board or the Board’s designee will determine whether your child may 
return to his or her regular classroom. 
 



Attached is a description of the DAEP and any special rules your child will be expected to follow while 
assigned there.  (Include any prohibitions on attending school-sponsored or school-related activities.) 
 
(If the student is removed to a different campus, include the following paragraph to reflect District 
practice regarding transportation of students temporarily assigned to campuses other than the campus to 
which they are usually assigned.) 
 
The District (will) (will not) provide transportation for the student to the DAEP.  (If the District does not 
provide transportation to the DAEP, include the next sentence.)  It is your responsibility to ensure that the 
student arrives at the DAEP at the prescribed time. 
 
(Also, include a statement indicting whether meals will be available at the DAEP or if the student must 
bring a lunch.) 
 
If you wish, you may schedule a meeting with me to discuss your child’s placement in the DAEP by 
calling _________________________________________ (name of principal or designee and telephone 
number.) 
 
Your child will attend the DAEP until the term of removal specified herein is served. 
 
[The District should confirm whether the offense for which the student was placed in the DAEP is to be 
reported to the juvenile court under Sections 37.006 and 37.010(a).]  A copy of this order will be 
delivered to the authorized officer of the juvenile court in the county in which ______________________  
(student’s name) resides. 
 
[The District should confirm whether the offense for which the student was placed in the DAEP is to be 
reported to law enforcement under Section 37.015(a).]  In addition, the District has notified law 
enforcement authorities of the offense pursuant to Texas Education Code Section 37.015(a). 
 
Please call me if you have any questions regarding this matter. 
  
Sincerely, 
 
 
_________________________________ (principal) 
 
cc:  Juvenile Court 


