
 
 
 

K A S B  P O L I C Y  S E R V I C E  D I S C L A I M E R  

 

 K A S B  h a s  a t t e m p t e d  t o  p r o v i d e  r e c o m m e n d e d  p o l i c i e s  a n d  r e c o m m e n d e d  

p o l i c y  u p d a t e s  w h i c h  r e f l e c t  t h e  c u r r e n t  l e g i s l a t i v e  c h a r g e s  a n d  i n t e n t ,  c o u r t  

d e c i s i o n s  a n d  a g e n c y  r u l e s  a n d  r e g u l a t i o n s  r e c o g n i z i n g  g e n e r a l  o p e r a t i o n s  

p r o c e d u r e s  o f  s c h o o l s  i n  K a n s a s  a n d  t h e  n a t i o n .  

 T h e  r e c o m m e n d e d  p o l i c i e s  a n d  r e c o m m e n d e d  p o l i c y  u p d a t e s  h a v e  b e e n  

r e v i e w e d  b y  K A S B  a t t o r n e y s  t o  e n s u r e  c o m p l i a n c e  w i t h  f e d e r a l  a n d  s t a t e  l a w s  

a n d  r e g u l a t i o n s .  

 U s e  o f  K A S B  r e c o m m e n d e d  p o l i c i e s  d o e s  n o t  g u a r a n t e e  t h e  d i s t r i c t  w i l l  

n o t  b e  i n v o l v e d  i n  l e g a l  p r o c e e d i n g s  a n d  c h a l l e n g e s  t o  d e c i s i o n s  m a d e  b y  t h e  

d i s t r i c t  b a s e d  o n  t h e s e  p o l i c i e s .  

 K A S B  a s s u m e s  n o  f i n a n c i a l  o r  l e g a l  l i a b i l i t y  r e s p o n s i b i l i t y  f o r  d i s t r i c t  

l o s s e s  i n c u r r e d  b y  t h e  d i s t r i c t  r e s u l t i n g  f r o m  l i t i g a t i o n  f i l e d  a g a i n s t  t h e  d i s t r i c t  

a s  a  r e s u l t  o f  t h e  u s e  o f  t h e  K A S B  P o l i c y  S e r v i c e  r e c o m m e n d a t i o n s .   A l l  

r e c o m m e n d e d  p o l i c i e s  s h o u l d  b e  r e v i e w e d ,  d i s c u s s e d ,  a n d  c h a n g e d  t o  m e e t  t h e  

u n i q u e  a n d  i n d i v i d u a l  n e e d s  o f  t h e  d i s t r i c t  a n d  a p p r o v e d  b y  t h e  b o a r d .  



PREFACE 

 T h e  p o l i c i e s  o f  U n i f i e d  S c h o o l  D i s t r i c t  3 5 2  a r e  t h e  r e s u l t s  o f  a  c o m b i n e d  

e f f o r t  o f  t h e  p r o f e s s i o n a l  s t a f f  o f  t h e  K a n s a s  A s s o c i a t i o n  o f  S c h o o l  B o a r d s ,  t h e  

b o a r d  o f  e d u c a t i o n  a n d  t h e  d i s t r i c t ' s  s t a f f .  

 T h e  s t a f f  o f  K A S B  h a s  w r i t t e n  t h e  p o l i c y  m o d e l  a n d  i n t e g r a t e d  i n t o  t h a t  

m o d e l  t h e  p o l i c i e s  a n d  p r o c e d u r e s  b e i n g  u s e d  i n  t h e  d i s t r i c t  a t  t h e  t i m e  o f  t h e  

f i r s t  d r a f t .   U p o n  c o m p l e t i o n  o f  t h e  f i r s t  d r a f t ,  a  K A S B  s t a f f  m e m b e r  a n d  

s e l e c t e d  s t a f f  m e m b e r s  o f  t h e  d i s t r i c t  e d i t e d  a l l  o f  t h e  p r o p o s e d  p o l i c i e s  a n d  

r u l e s  r e s u l t i n g  i n  p r e p a r a t i o n  o f  a  s e c o n d  d r a f t  t o  b e  p r e s e n t e d  t o  t h e  b o a r d .   

W h e n  r e q u e s t e d ,  K A S B  s t a f f  m e m b e r s  c o n s u l t e d  w i t h  t h e  b o a r d  a n d  s e l e c t e d  

s t a f f  m e m b e r s  t o  a r r i v e  a t  t h e  f i n a l  d r a f t .   T h i s  f i n a l  d r a f t  w a s  t h e n  a d o p t e d  b y  

t h e  b o a r d .  

Unders tanding  the  Po l i cy  Sys tem 

 P o l i c i e s  a r e  p r i n c i p l e s  a d o p t e d  b y  t h e  s c h o o l  b o a r d  t o  c h a r t  a  c o u r s e  o f  

a c t i o n .   T h e y  t e l l  W H A T  i s  w a n t e d  a n d  m a y  i n c l u d e  a l s o  W H Y  a n d  H O W  M U C H .   

T h e y  s h o u l d  b e  b r o a d  e n o u g h  t o  p r o v i d e  t h e  a d m i n i s t r a t o r s  w i t h  g u i d a n c e  i n  

h a n d l i n g  t h e  d a y - t o - d a y  i s s u e s  w h i c h  a r i s e ;  t h e y  s h o u l d  b e  n a r r o w  e n o u g h  t o  

g i v e  t h e  a d m i n i s t r a t i o n  c l e a r  g u i d a n c e .  

 T h i s  p h i l o s o p h y  w a s  i n c o r p o r a t e d  i n t o  t h i n k i n g  t h a t  p r o d u c e d  t h e  m o d e l  

a n d  g u i d e d  t h e  b o a r d  a n d  t h e  d i s t r i c t ' s  s t a f f  i n  d e v e l o p i n g  t h e  f i n a l ,  a d o p t e d  

p o l i c i e s .  

 T h e r e  i s  o n e  b i n d e r  c o n t a i n i n g  t h i r t e e n  s e c t i o n s  o f  p o l i c i e s .   T h e s e  

s e c t i o n s  a r e :  
 A  - -  S C H O O L  D I S T R I C T  O R G A N I Z A T I O N  
 B  - -  S C H O O L  B O A R D  O P E R A T I O N S  
 C  - -  G E N E R A L  S C H O O L  A D M I N I S T R A T I O N  
 D  - -  F I S C A L  M A N A G E M E N T  
 E  - -  B U S I N E S S  M A N A G E M E N T  
 F  - -  F A C I L I T Y  E X P A N S I O N  P R O G R A M  
 G  - -  P E R S O N N E L  ( c e r t i f i e d  a n d  n o n c e r t i f i e d )  
 H  - -  N E G O T I A T I O N S  
 I  - -  I N S T R U C T I O N A L  P R O G R A M  
 J  - -  S T U D E N T S  
 K  - -  G E N E R A L  P U B L I C  R E L A T I O N S  



 L  - -  I N T E R O R G A N I Z A T I O N A L  R E L A T I O N S  
 M  - -  R E L A T I O N S  W I T H  O T H E R  E D U C A T I O N  A G E N C I E S  

 T h e  s y s t e m ' s  u l t i m a t e  s u c c e s s  d e p e n d s  o n  u s i n g  t h e s e  p o l i c i e s  d a i l y  t o  

g u i d e  t h e  a d m i n i s t r a t o r s  a n d  a s  a  m a n a g e m e n t  t o o l  t o  f a c i l i t a t e  s c h o o l  b o a r d  

o p e r a t i o n s  a n d  a c t i o n s .  

 T h e  c o d i n g  o r  " t r a c k i n g "  o f  t e r m s  i s  b y  l e t t e r  r a t h e r  t h a n  b y  n u m b e r .   

L e t t e r  ( a l p h a )  e n c o d i n g  o f f e r s  t w o  m a j o r  a d v a n t a g e s  o v e r  n u m b e r  c o d i n g .   A  

l e t t e r  s y s t e m  o f f e r s  m o r e  f l e x i b i l i t y .   T h e  c o d e  h a s  a v a i l a b l e  2 6  s e p a r a t e  l e t t e r s  

t o  u s e  c o m p a r e d  t o  o n l y  t e n  d i g i t s .   A  l e t t e r  s y s t e m  r e q u i r e s  n o  d e c i m a l  p o i n t s .   

T h i s  t e n d s  t o  r e d u c e  t h e  l i k e l i h o o d  o f  e r r o r s  i n  r e p r o d u c t i o n  a n d  f i l i n g .  

 A t  f i r s t  g l a n c e ,  l e t t e r  c o d e s  m a y  l o o k  s t r a n g e  c o m p a r e d  t o  t h e  m o r e  

f a m i l i a r  d e c i m a l  s y s t e m .   Y e t  i t  t a k e s  b u t  a  m o m e n t  f o r  a  c o d e - u s e r  t o  a p p r e c i a t e  

t h e  l o g i c  a n d  s i m p l i c i t y  o f  l e t t e r  c o d i n g .  

 

T h e  I n d e x  

 T h e  i n d e x  i s  d e s i g n e d  t o  h e l p  t h e  u s e r  f i n d  t h e  s u b j e c t  d e s c r i b e d  i n  t h e  

a p p r o p r i a t e  p o l i c y .   M a j o r  d e s c r i p t o r s  a p p e a r  i n  s e v e r a l  p l a c e s  i n  t h e  i n d e x .   

T h i s  i s  t o  f a c i l i t a t e  t h e  u s e r ' s  s e a r c h  f o r  c o r r e c t  t e r m  p l a c e m e n t  i n  t h e  s y s t e m .  

 

When Us ing  This  Manual  

 T o  u s e  t h i s  m a n u a l  p r o p e r l y ,  t h e  r e a d e r  s h o u l d  l o o k  u p  t h e  s u b j e c t  m a t t e r  

i n  t h e  i n d e x  a n d  t u r n  t o  t h e  p o l i c y  s e c t i o n  f i r s t .   T h e  r e a d e r  s h o u l d  c h e c k  t h e  

t a b l e  o f  c o n t e n t s  f o u n d  i n  t h e  f r o n t  o f  e a c h  p o l i c y  s e c t i o n  t o  d e t e r m i n e  i f  t h e  

d e s i r e d  s u b j e c t  i s  c r o s s - r e f e r e n c e d  t o  a n y  o t h e r  p o l i c y  a n d  t o  d e t e r m i n e  i f  

" A l s o "  o r  " S e e "  a r e  p r e s e n t .   T h e  r e a d e r  s h o u l d  t u r n  t o  t h e  a l p h a  c o d e  i n  t h e  

a p p r o p r i a t e  s e c t i o n  a n d  r e a d  t h e  p o l i c y .   A f t e r  t h e  r e a d e r  h a s  d o n e  t h i s ,  c r o s s -

r e f e r e n c e s  a n d  o t h e r  s i m i l a r  r e f e r r a l s  s h o u l d  a l s o  b e  r e a d .  

 



State  Law and Negot ia ted  Contracts  

 T h e s e  p o l i c i e s  d o  n o t  c o n t a i n  a n y  s t a t u t o r y  l a n g u a g e ,  e x c e p t  w h e r e  

n e c e s s a r y ,  o r  n e g o t i a t e d  c o n t r a c t  l a n g u a g e .   T h e y  e x i s t  i n  o t h e r ,  s e p a r a t e  

d o c u m e n t s ,  w h i c h  s h o u l d  b e  c o n s u l t e d  i f  n e e d e d .   I f  t h e  r e a d e r  i s  i n  d o u b t  a b o u t  

t h e  s u b j e c t  b e i n g  p u r s u e d ,  g u i d a n c e  s h o u l d  b e  s o u g h t  f r o m  t h e  s u p e r i n t e n d e n t  o r  

s o m e  o t h e r  a d m i n i s t r a t i v e  s t a f f  m e m b e r .  

 A n y  m e m b e r  d i s t r i c t  m a y  r e q u e s t  K A S B  p o l i c y  w r i t e r s  a s s i s t  t h e m  i n  

d r a f t i n g  l o c a l l y  g e n e r a t e d  p o l i c i e s  a n d / o r  a m e n d m e n t s  o r  i n  t h e  a l p h a - c o d i n g  a n d  

p l a c e m e n t  o f  a  n e w  p o l i c y .   S t a n d a r d  A s s o c i a t i o n  h o u r l y  c o n s u l t i n g  f e e s  m a y  

a p p l y  i n  c e r t a i n  c a s e s  w h e r e  t h e  r e q u e s t  i s  e x p e c t e d  t o  c o n s u m e  a  s i g n i f i c a n t  

a m o u n t  o f  s t a f f  t i m e .  

Def in i t ions  

 1 .   W h e n  t h e  m a s c u l i n e  p r o n o u n  i s  u s e d  t h r o u g h o u t  t h e s e  p o l i c i e s ,  i t  i s  

i n t e n d e d  t o  r e f e r  t o  b o t h  f e m i n i n e  a n d  m a s c u l i n e  a n t e c e d e n t s .  

 2 .   W h e r e v e r  t h e  w o r d  " s u p e r i n t e n d e n t "  o r  " p r i n c i p a l "  o c c u r s ,  t h e  w o r d s  

" o r  d e s i g n a t e d  r e p r e s e n t a t i v e "  a r e  a s s u m e d  t o  b e  i n c l u d e d .  



I  N  D  E  X  
 

T o  T h e  
 

        S C H O O L  B O A R D  P O L I C Y  C L A S S I F I C A T I O N  S Y S T E M  
 
 T h e  i n d e x  i n c l u d e s  m a n y  t e r m s  t h a t  d o  n o t  a p p e a r  i n  t h e  p o l i c y  
c l a s s i f i c a t i o n  s y s t e m .   T h e s e  a r e  u n d e r l i n e d  a n d  c r o s s - r e f e r e n c e d  t o  a p p r o p r i a t e  
d e s c r i p t o r s .   I n  a d d i t i o n ,  m a j o r  d e s c r i p t o r s  a p p e a r  i n  s e v e r a l  p l a c e s .   T h i s  a g a i n  
i s  t o  f a c i l i t a t e  t h e  u s e r ' s  s e a r c h  f o r  c o r r e c t  t e r m  p l a c e m e n t  i n  t h e  s y s t e m .  
 
 T h e  p u r p o s e  f o r  i n d e x i n g  m a n y  t e r m s  n o t  a p p e a r i n g  i n  p o l i c y  i s  t o  b e  a b l e  
t o  a d a p t  b o t h  t h e  i n d e x  a n d  t h e  p o l i c y  c l a s s i f i c a t i o n  s y s t e m  t o  t h e  w i d e  d i v e r s i t y  
o f  s c h o o l  d i s t r i c t s  t h a t  a r e  u s i n g  t h i s  K A S B  c o n t r a c t e d  s e r v i c e .  
 
I f  t h e  b o a r d  d o e s  n o t  h a v e  a  p o l i c y  o r  r u l e  o n  t h e  s u b j e c t ;  t h e s e  c o d e s  w i l l  b e  
m a r k e d  w i t h  a n  a s t e r i s k  ( * )  
 

A 
 
 G B R G  A b s e n c e  f r o m  D u t y  
 J B D  A b s e n c e s ,  S t u d e n t s  -  K S A  7 2 - 1 1 1 1 ,  7 2 - 1 1 1 3  
 B C B G  A b s t a i n i n g  V o t e  
 G A A D  A b u s e ,  C h i l d  -  K S A  3 8 - 1 5 2 3 ;  2 1 - 3 6 0 9  
 J F  A c a d e m i c  A c h i e v e m e n t  
 J F  A c a d e m i c  A c h i e v e m e n t  R e p o r t i n g  
 I A A  A c a d e m i c  F r e e d o m  
 J G F G  A c c i d e n t s  a n d  I l l n e s s  -  K S A  7 2 - 8 4 0 4  
 M K  A c c r e d i t a t i o n  -  K S A  7 2 - 1 1 1 4  t o  7 2 - 1 1 1 6  
 J H  A c t i v i t y  F u n d  M a n a g e m e n t  ( S e e  D K )  
  A c t i v i t y  T r i p s  ( S e e  " F i e l d  T r i p s  a n d  E x c u r s i o n s " )  
 J H ,  J H C  A c t i v i t i e s ,  C o - c u r r i c u l a r  
 J H ,  J H C  A c t i v i t i e s ,  E x t r a - C u r r i c u l a r  
 J H  A c t i v i t i e s ,  F e e s  -  K S A  7 2 - 5 3 8 9  t o  7 2 - 5 3 9 1  
 J H  A c t i v i t i e s ,  S t u d e n t s  -  K S A  7 2 - 1 3 0  t o  7 2 - 1 3 4 ,   
     S e e  K S H S A A  B y - L a w s  
 G B R E  ( S e e  G B R D )  A d d i t i o n a l  D u t y  
*  C  A d m i n i s t r a t i o n ,  G e n e r a l  S c h o o l  
 C A   A d m i n i s t r a t i o n  G o a l s  a n d  O b j e c t i v e s  
 C M A   A d m i n i s t r a t i o n  i n  P o l i c y  A b s e n c e  
 C C   A d m i n i s t r a t i o n  O r g a n i z a t i o n  C h a r t s  
 J G F G B  A d m i n i s t r a t i o n  o f  M e d i c a t i o n  
 C J  A d m i n i s t r a t i v e  C o n s u l t a n t s  
 C G  A d m i n i s t r a t i v e  I n t e r n  P r o g r a m  
 D J F A B  A d m i n i s t r a t i v e  L e e w a y  
 C G  A d m i n i s t r a t i v e  P e r s o n n e l  
 C G   A s s i g n m e n t  
 C G   C o m p e n s a t i o n  G u i d e s  a n d  C o n t r a c t s  -  K S A  7 2 - 5 4 1 2  
*  C G P F B   C o n f e r e n c e s  a n d  V i s i t a t i o n s  
*  C G P E A   C o n s u l t i n g  
 C G I   E v a l u a t i o n  -  K S A  7 2 - 9 0 0 1  e t  s e q .  
*  C G P A   H e a l t h  E x a m i n a t i o n s  -  K S A  7 2 - 5 2 1 3  
*  C G D   H i r i n g  



 C D   L i n e  a n d  S t a f f  R e l a t i o n s  
*  C G P E   N o n - S c h o o l  E m p l o y m e n t  
 C G   O r i e n t a t i o n  
 C G   P a r t - T i m e  A d m i n i s t r a t o r s  
*  C G P G   P e r s o n a l  L e a v e s  a n d  A b s e n c e s  
*  C G B   P o s i t i o n s  
*  C G G   P r o b a t i o n  
 C K  ( S e e  C G )   P r o f e s s i o n a l  D e v e l o p m e n t  O p p o r t u n i t i e s  
*  C G P F   P r o f e s s i o n a l  L e a v e s  a n d  A b s e n c e s  
*  C G J   P r o m o t i o n  
 C G   Q u a l i f i c a t i o n s  a n d  D u t i e s  
 C G   R e c r u i t m e n t  
 C E K   R e s i g n a t i o n  
*  C G O   R e t i r e m e n t  
*  C G P F A   S a b b a t i c a l s  
 C E J   S e p a r a t i o n  
 C G ,  G B H   S u p e r v i s i o n  
 C G   T i m e  S c h e d u l e s  
*  C G L   T r a n s f e r  
 C E F   T r a v e l  E x p e n s e s  
*  C G P H   V a c a t i o n s  
*  C G P   W o r k i n g  C o n d i t i o n s  
*  C G P C   W o r k  L o a d  
 C N  A d m i n i s t r a t i v e  R e c o r d s  
 C N   C e n t r a l  O f f i c e  R e c o r d s  
 C N   B u i l d i n g  R e c o r d s  
  A d m i n i s t r a t i v e  R e g u l a t i o n s  ( S e e  " A d m i n i s t r a t i v e  R u l e s " )  
 C O  A d m i n i s t r a t i v e  R e p o r t s  
 C M A  A d m i n i s t r a t i v e  R u l e s  
 C M A   A d o p t i o n  ( S e e  C M )  
 C M A   C o m m u n i t y  I n v o l v e m e n t  ( S e e  C M )  
 C M A   D i s s e m i n a t i o n  ( S e e  C M )  
 C M A   D r a f t i n g  ( S e e  C M )  
 C M A   R e v i e w  ( S e e  C M )  
 C M A   S t a f f  I n v o l v e m e n t  ( S e e  C M )  
 C M A   S t u d e n t  I n v o l v e m e n t  ( S e e  C M )  
 J B C  A d m i s s i o n s  
*  I D G ,  * J Q J  A d u l t  E d u c a t i o n  P r o g r a m  
 K I  A d v e r t i s i n g  i n  t h e  S c h o o l s  
 B B C ,  B C B D  A d v i s o r y  C o m m i t t e e s  
  A g e n d a  
 H A I   N e g o t i a t i o n s  
 B C B D   S c h o o l  B o a r d  M e e t i n g s  
 H A I  A g r e e m e n t ,  P r o c e d u r a l  ( S e e  " P r o c e d u r a l  A g r e e m e n t " )  
 H A J   A g r e e m e n t ,  P r e l i m i n a r y  
 H A L   A g r e e m e n t  A n n o u n c e m e n t  
*  J C D A B  ( S e e  J C D A A )  A l c o h o l  U s e  
 I N G  A n i m a l s  a n d  P l a n t s  i n  t h e  S c h o o l  
 D C  A n n u a l  O p e r a t i n g  B u d g e t  
 C O  A n n u a l  R e p o r t s  ( S e e  E B I ,  D J B )  
 I K E  A s s e m b l i e s  
 G A C E  A s s i g n m e n t  a n d  T r a n s f e r  
 C G   A d m i n i s t r a t i v e  P e r s o n n e l  
*  G C E  ( S e e  G C B )   N o n c e r t i f i e d  P e r s o n n e l  



*  G B E   C e r t i f i e d  P e r s o n n e l  
 J B E   S t u d e n t s  ( S e e  " S t u d e n t  A s s i g n m e n t " )  
   A s s i s t a n t  P r i n c i p a l s  ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  
      P o s i t i o n s " )  
   A s s i s t a n t  S u p e r i n t e n d e n t s  ( S e e  " A d m i n i s t r a t i v e  
    P e r s o n n e l  P o s i t i o n s " )  
   A s s o c i a t e  S u p e r i n t e n d e n t s  ( S e e  " A d m i n i s t r a t i v e  
    P e r s o n n e l  P o s i t i o n s " )  
*  M G  A s s o c i a t i o n s  
 I D A B  A t - R i s k  S t u d e n t s  
 I D F A  A t h l e t i c s  -  K S A  7 2 - 1 3 0  t o  7 2 - 1 3 4  -  S e e  K S H S A A  b y - l a w s  
  A t t e n d a n c e  -  K S A  7 2 - 1 1 1 1 ;  7 2 - 1 1 1 3 ;  7 2 - 7 2 0 4  
 A D   A t t e n d a n c e  A r e a s  -  K S A  7 2 - 8 2 1 2  
 J B   S t u d e n t  A t t e n d a n c e  -  K S A  7 2 - 1 1 1 1 ;  7 2 - 1 1 1 3 ; 7 2 - 7 2 0 4  
  A t t e n d a n c e  O f f i c e r  ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  
   P o s i t i o n s " )  
  A t t o r n e y  -  K S A  7 2 - 8 2 0 5  
 B D A   P o l i c y  D e v e l o p m e n t ,  A t t o r n e y  I n v o l v e m e n t  ( S e e  B D B A )  
 B B E   S c h o o l  B o a r d  A t t o r n e y  -  K S A  7 2 - 8 2 0 5  
  A u d i o v i s u a l  A i d s  ( S e e  " I n s t r u c t i o n a l  M a t e r i a l s  C e n t e r s " )  
  A u d i o v i s u a l  P e r s o n n e l  ( S e e  " C e r t i f i e d  P e r s o n n e l  
   P o s i t i o n s " )  
*  D I D  A u d i t s  -  K S A  7 5 - 1 1 2 2  e t  s e q .  
 J G F F  A u t o m o b i l e ,  U s e  b y  S t u d e n t s  -  K S A  7 2 - 9 1 0 1  
 J G H B  A u t o m a t e d  P l a y  M a c h i n e s  
 J N  A w a r d s  a n d  S c h o l a r s h i p s  -  K S A  7 2 - 6 8 1 0  t o  7 2 - 6 8 1 5  
 

B 
 
 I D A  B a s i c  I n s t r u c t i o n a l  P r o g r a m  -  K S A  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2  
 J C D A  B e h a v i o r  C o d e  
*  J D  B e h a v i o r  C l i n i c  
  B e n e f i t s  ( S e e  " C o m p e n s a t i o n " )  
 D F K  B e q u e s t s  -  K S A  1 2 - 1 2 5 2  t o  1 2 - 1 2 5 3 ;  7 2 - 8 2 1 0 - 8 2 1 2  
 G C R G  B e r e a v e m e n t  
*  J G F  B i c y c l e  U s e  -  K S A  8 - 1 5 8 7  t o  8 - 1 5 9 2  
 D J E D  B i d s  a n d  Q u o t a t i o n s  R e q u i r e m e n t s  
   K S A  7 2 - 6 7 6 0 ;  7 2 - 8 4 0 4 ;  7 5 - 3 7 4 0 a  
 G A R A  B l o o d  B o r n e  P a t h o g e n  E x p o s u r e  C o n t r o l  P l a n  
*  K C  B o a r d - C o m m u n i t y  R e l a t i o n s  ( S e e  B B H  -  R e m e m b r a n c e s )  
  B o a r d  o f  E d u c a t i o n  ( S e e  " S c h o o l  B o a r d " )  
*  J G F C  B o m b  T h r e a t  
 D H  B o n d e d  E m p l o y e e s  -  K S A  7 2 - 8 2 0 2 d  
  B o n d  E l e c t i o n  C a m p a i g n s  ( S e e  " I n f o r m a t i o n  C a m p a i g n s " )  
  B o o k  C o m p l a i n t s  ( S e e  " P u b l i c  C o m p l a i n t s " )  
  B o o k k e e p e r s  ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  B o y c o t t s  ( S e e  " S t r i k e s " )  
  B r o a d c a s t i n g  a n d  T a p i n g  
 B C B J ,  * K B C D   S c h o o l  B o a r d  M e e t i n g s  
    K S A  7 2 - 8 2 0 5 ;  7 5 - 4 3 1 7  e t  s e q . ;  7 5 - 4 3 1 8  
 K B   S p o r t s  a n d  S p e c i a l  E v e n t s  -  S e e  K S H S A A  B y - l a w s  
  B u d g e t  -  K S A  7 2 - 8 1 5 6 ,  7 2 - 8 2 0 4  
 D C  ( S e e  D B )   A n n u a l  O p e r a t i n g  B u d g e t  -  K S A  7 2 - 7 0 5 3 ;  7 2 - 8 2 0 4 a  



 D C  ( S e e  D B )   D e a d l i n e s  a n d  S c h e d u l e s  
 D B  B u d g e t  P l a n n i n g  
 D C  ( S e e  D B )   E n c u m b r a n c e s  
*  D J   F u n d s  -  K S A  7 9 - 2 9 2 5 ;  7 9 - 2 9 3 4  
*  D C E   F i n a l  A d o p t i o n  P r o c e d u r e s  
 D C  ( S e e  D B )   G o a l s  a n d  O b j e c t i v e s  
 D C  ( S e e  D B )   H e a r i n g s  a n d  R e v i e w s  -  K S A  7 9 - 2 9 2 7 ;  7 9 - 2 9 2 9 ;  7 9 - 2 9 3 3  
 D C  ( S e e  D B )   P r e l i m i n a r y  A d o p t i o n  P r o c e d u r e s  
    K S A  7 9 - 2 9 2 7 ; 7 9 - 2 9 2 9 ;  7 9 - 2 9 3 3  
 D C  ( S e e  D B )   P r i o r i t i e s  
 D C  ( S e e  D B )   P u b l i c a t i o n  o f  R e c o m m e n d a t i o n s  -  K S A  7 9 - 2 9 2 7  
*  D C C B   S t a f f  I n v o l v e m e n t  
*  D C C E   S t u d e n t  I n v o l v e m e n t  
 F B  ( S e e  F A )  B u i l d i n g  C o m m i t t e e s  
 E B  B u i l d i n g  a n d  G r o u n d s  
    K S A  5 8 - 1 3 0 1  t o  5 8 - 1 3 0 5 ;  1 2 - 1 7 6 9 ;  7 2 - 8 2 1 2  
 E B A   C a s u a l t y  -  K S A  7 2 - 8 4 0 1  e t  s e q .  
 E B E   C l e a n i n g  P r o g r a m  
 E B A   I n s u r a n c e  P r o g r a m  -  K S A  7 2 - 8 4 0 1  e t  s e q .  
*  E B H   L e a s i n g  a n d  R e n t i n g  -  K S A  7 2 - 8 2 2 5  &  5 5 - 2 1 1 ;  5 5 - 2 1 1 a  
 E B A   L i a b i l i t y  -  K S A  7 2 - 8 4 0 1  e t  s e q .  
 E B I   L o n g - R a n g e  M a i n t e n a n c e  P r o g r a m  
 E B   M a n a g e m e n t  
 E B J  ( S e e  E B I )   R e c o r d s  
 E B B   R e p a i r s  
 E B B   S a f e t y  
 E B C   S e c u r i t y  -  K S A  7 2 - 8 2 2 2  
 K G   B u i l d i n g s ,  U s e  o f  
 J D D C  B u l l y i n g  
 K G C   B u l l y i n g  b y  P a r e n t s  
 G A A E   B u l l y i n g  b y  S t a f f  
  B u s  D r i v e r s  ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  B u s e s  ( S e e  " S t u d e n t  T r a n s p o r t a t i o n " )  
 E D A A  B u s e s ,  S c h o o l  O w n e d  
 E D D A  B u s e s ,  S p e c i a l  U s e  o f   
*  E  B u s i n e s s  M a n a g e m e n t  
 

C 
 
  C a b i n e t s  ( S e e  " C o u n c i l s ,  C a b i n e t s  a n d  C o m m i t t e e s " )  
  C a f e t e r i a  W o r k e r s  ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
 A E A  C a l e n d a r  
*  D J F  C a p i t a l  E q u i p m e n t  
 D J F A   P u r c h a s i n g  A u t h o r i t y  
    K S A  1 0 - 1 1 1 3 ;  7 2 - 8 2 1 2 ;  7 5 - 3 3 1 5  t o  7 5 - 3 3 2 2  
 JQLA Caseload Review, Special Education Class-size/Limits for Exceptional Students 
  C e n s o r s h i p  ( S e e  " P u b l i c  C o m p l a i n t s " )  
 A D A  C e n s u s  -  K S A  7 2 - 5 3 3 3 d  
 I K D  C e r e m o n i e s  a n d  O b s e r v a n c e s  -  K S A  7 2 - 5 3 0 8 ;  7 2 - 5 3 0 8 a  
*  G B  C e r t i f i e d  P e r s o n n e l  

   G B R E   A d d i t i o n a l  D u t y  
*  G B E   A s s i g n m e n t  a n d  T r a n s f e r  

   G B R C   P r o f e s s i o n a l  D e v e l o p m e n t  



 G B R H   C e r t i f i e d  L e a v e s  a n d  A b s e n c e s  
    S a b b a t i c a l s  
    C o n f e r e n c e  a n d  V i s i t a t i o n s  
    E x c h a n g e  T e a c h i n g  
 G B N   N o n r e n e w a l  a n d  T e r m i n a t i o n  
 I E B   C h a r t e r  S c h o o l s  
* GBA  Compensation Guides and Contracts - KSA 72-5412, 72-5412a 
 G B R G A  ( S e e  G B R )   C o n s u l t i n g  
 G A D   D e v e l o p m e n t  O p p o r t u n i t i e s  
 G B U   E t h i c s  
 G B I   E v a l u a t i o n  -  K S A  7 2 - 9 0 0 1  e t  s e q .  
 G B R E  ( S e e  G B R D )   A d d i t i o n a l  D u t y  -  K S A  7 2 - 5 4 1 2 a  
*  G B D   H i r i n g  
*  H A   N e g o t i a t i o n s  -  K S A  7 2 - 5 4 1 3  e t  s e q .  
 G B R G   N o n s c h o o l  E m p l o y m e n t  
*  G B S   O r g a n i z a t i o n s  
*  G B F   O r i e n t a t i o n  
*  G B R I   P e r s o n a l  L e a v e s  a n d  A b s e n c e s  
    I l l n e s s  
    R e l i g i o u s  
    B e r e a v e m e n t  
*  G B J   P r o m o t i o n  
*  G B T   P u b l i s h i n g  
*  G B B A   Q u a l i f i c a t i o n s  a n d  D u t i e s  
*  G B C  ( S e e  G B B A )   R e c r u i t m e n t  
*  G B P  ( S e e  G B O )   R e e m p l o y m e n t  
 G B O   R e s i g n a t i o n  
*  G B Q   R e t i r e m e n t  -  K S A  7 4 - 4 9 3 1  e t  s e q .  
 G B R H   S a b b a t i c a l s  
 G B N   S e p a r a t i o n  -  K S A  7 2 - 5 4 3 5  e t  s e q .  
 G B R D  ( S e e  G B R )   S t a f f  M e e t i n g s  
 G B H   S u p e r v i s i o n  
 G B K   S u s p e n s i o n  
 G B R   T i m e  S c h e d u l e s  
*  G B R F   T r a v e l  E x p e n s e s  
    K S A  7 5 - 3 2 0 1  e t  s e q . ,  7 5 - 3 2 0 3 ,  7 5 - 3 2 0 4  
 G B R G B  ( S e e  G B R G )   T u t o r i n g  f o r  P a y  
*  G B R L   V a c a t i o n s  
*  M L   V i s i t o r s  a n d  O b s e r v e r s  
 G B R   W o r k i n g  C o n d i t i o n s  
 G B R   W o r k  L o a d  
 G A A D  C h i l d  A b u s e  -  K S A  2 1 - 3 6 0 9 ;  3 9 - 1 5 2 3  
 I I B G A  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  ( C I P A )  
  C i t i z e n s  C o m m i t t e e s  ( S e e  " A d v i s o r y  C o m m i t t e e s " )  
  C l a s s  G i f t s  ( S e e  " S t u d e n t  G i f t s  t o  S c h o o l " )  
*  I H C    C l a s s  R a n k i n g s  
*  I F A C  C l a s s r o o m  L i b r a r y  M a t e r i a l s  S e l e c t i o n  a n d  A d o p t i o n  
    K S A  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2  
*  I F A  C l a s s r o o m  M a t e r i a l s  -  K S A  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2  
 I E  C l a s s  S i z e  
 JQLA Class-size/Caseload Limits for Exceptional Students 
 E B E  C l e a n i n g  P r o g r a m  -  K S A  6 5 - 2 0 2 ;  7 2 - 8 2 1 2 ;  7 2 - 1 0 3 3  
  C l o s e d  B o a r d  M e e t i n g s  ( S e e  " E x e c u t i v e  S e s s i o n s " )  
*  A F C  C l o s i n g s ,  E m e r g e n c y  ( S e e  J G F A )  -  K S A  7 2 - 8 2 1 3 ;  3 1 - 1 4 4  



 A G  C l o s i n g  S c h o o l s  -  K S A  7 2 - 8 2 1 3 ,  7 2 - 8 2 1 3 ( a )  
  C o a c h e s  ( S e e  " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
 I D A  C o c u r r i c u l a r  A c t i v i t i e s  ( S e e  J H )  -  S e e  K S H S A A  B y - L a w s  
  C o l l e c t i v e  B a r g a i n i n g  ( S e e  " N e g o t i a t i o n s " )  
  C o l l e g e  B o u n d  G u i d a n c e  ( S e e  " E d u c a t i o n a l  G u i d a n c e " )  
  C o l l e g e  P r e p a r a t o r y  P r o g r a m  ( S e e  " B a s i c  I n s t r u c t i o n a l   
   P r o g r a m " )      
 M F  ( S e e  M A )  C o l l e g e s  a n d  U n i v e r s i t i e s  -  K S A  7 2 - 1 1 6  
 I D C E   C o l l e g e  C l a s s e s  
  C o m m i t t e e s  
 C L   C o u n c i l s ,  C a b i n e t s  a n d  C o m m i t t e e s  
 B B C   S c h o o l  B o a r d  C o m m i t t e e s  
  
 J G C C  C o m m u n i c a b l e  D i s e a s e s  
    K S A  6 5 - 1 2 2 ;  6 5 - 1 1 8 ,  7 2 - 5 2 0 8 ,  7 2 - 5 2 1 0 ,  7 2 - 5 2 1 1  
 G A R   E m p l o y e e s  
  C o m m u n i t y  
 L B   S c h o o l - C o m m u n i t y  C o o p e r a t i o n  
 L C   S c h o o l - C o m m u n i t y  P r o g r a m  
*  K C       C o m m u n i t y - I n v o l v e m e n t  i n  D e c i s i o n  M a k i n g  
  C o m m u n i t y  A c t i v i t i e s  
*  K E A   C o m m u n i t y  A c t i v i t i e s  a n d  P e r f o r m a n c e s  
*  K E A A   C o m m u n i t y  A c t i v i t i e s  a n d  P e r f o r m a n c e s  b y  S t u d e n t s  
    ( S e e  J I )  
*  K E A B   C o m m u n i t y  A c t i v i t i e s  a n d  P e r f o r m a n c e s  f o r  S t u d e n t s  
 G A H   C o m m u n i t y  A c t i v i t i e s ,  S t a f f  P a r t i c i p a t i o n  
*  K B E  C o m m u n i t y  I n f o r m a t i o n  C a m p a i g n s ,  U s e  o f  S t u d e n t s  
  C o m m u n i t y  I n v o l v e m e n t  
 C M A   A d m i n i s t r a t i v e  R u l e s ,  C o m m u n i t y  I n v o l v e m e n t  
*  D C C C ,  * K C B C   B u d g e t  P l a n n i n g ,  C o m m u n i t y  I n v o l v e m e n t  
*  K C   C o m m u n i t y  I n v o l v e m e n t  i n  D e c i s i o n  M a k i n g  
*  B D B C ,  * K C B B   P o l i c y  D e v e l o p m e n t ,  C o m m u n i t y  I n v o l v e m e n t  ( S e e  B D A )  
 I F C  C o m m u n i t y  R e s o u r c e  
 K G  C o m m u n i t y ,  U s e  o f  S c h o o l  F a c i l i t i e s  
    K S A  7 2 - 8 2 1 2 ,  7 2 - 5 3 8 9 - 5 3 9 1  
 G A H  C o m m u n i t y ,  S t a f f  R e l a t i o n s  a n d  D i s t r i c t  R e s i d e n c y  
    K S A  7 2 - 1 0 4 6 ;  7 2 - 8 2 1 1  
  C o m p e n s a t i o n  
 C G   A d m i n i s t r a t i v e  P e r s o n n e l  
    C o m p e n s a t i o n  G u i d e s  a n d  C o n t r a c t s  -  K S A  7 2 - 5 4 1 2  
*  G B A   C e r t i f i e d  P e r s o n n e l  
    C o m p e n s a t i o n  G u i d e s  a n d  C o n t r a c t s  
 G C A   N o n c e r t i f i e d  P e r s o n n e l  
    C o m p e n s a t i o n  G u i d e s  a n d  C o n t r a c t s  
*  B B B E   S c h o o l  B o a r d  M e m b e r  C o m p e n s a t i o n  
     K S A  7 2 - 8 2 0 7 ,  7 5 - 3 2 0 3 ;  7 5 - 3 2 2 3  
 B B B F   S c h o o l  B o a r d  M e m b e r  R e i m b u r s e m e n t  f o r  E x p e n s e s  
 C E E   S c h o o l  S u p e r i n t e n d e n t  C o m p e n s a t i o n  a n d  B e n e f i t s  
     K S A  7 2 - 8 2 0 2 b ;  7 2 - 5 4 1 2  
  C o m p l a i n t s  
 G A A B   D i s c r i m i n a t i o n  
 B C B I   H a n d l i n g  C o m p l a i n t s  ( S e e  K N )  
 G A E   P e r s o n n e l  C o m p l a i n t s  a n d  G r i e v a n c e s  
 K N   P u b l i c  C o m p l a i n t s  ( S e e  B C B I )  



 J C E   S t u d e n t  C o m p l a i n t s  a n d  G r i e v a n c e s  
 J C D A   C o n d u c t ,  S t u d e n t  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
 I I B G  C o m p u t e r  A s s i s t e d  I n s t r u c t i o n  
 I I B G B  O n - L i n e  L e a r n i n g  O p p o r t u n i t i e s  
 J F A C  ( S e e  J F A B )   P a r e n t  C o n f e r e n c e s  
 J F A B   S t u d e n t  C o n f e r e n c e s  
 K B C   N e w s  C o n f e r e n c e s  a n d  I n t e r v i e w s  
 K G B  C o n c e a l e d  O b s e r v a t i o n s     
 G B R H  C o n f e r e n c e s  a n d  V i s i t a t i o n s  
*  G B R H B ,  C K   A d m i n i s t r a t i v e  P e r s o n n e l  C o n f e r e n c e s  a n d  V i s i t a t i o n s  
*  G C R J  C o n f e r e n c e s  a n d  W o r k s h o p s  
 B C B G ,  G A G  C o n f l i c t s  o f  I n t e r e s t  -  K S A  7 5 - 4 3 0 1  e t  s e q .  
 B C B G   A b s t a i n i n g  V o t e  -  K S A  7 2 - 8 2 0 5 a  
  C o n s e r v a t i o n  E d u c a t i o n  ( S e e  " B a s i c  I n s t r u c t i o n a l  P r o g r a m " )   
  C o n s u l t a n t s  
 C J ,  G B R G A   A d m i n i s t r a t i v e  C o n s u l t a n t s  
 B B G  ( S e e  C G )  
*  F D A A ,  * F E A A   A d m i n i s t r a t i v e  C o n s u l t a n t s ,  L o n g - R a n g e  a n d   
    P r o j e c t  P l a n n i n g  
*  G G P E A   A d m i n i s t r a t i v e  P e r s o n n e l  C o n s u l t i n g  
 G B R G A   C e r t i f i e d  P e r s o n n e l  C o n s u l t i n g  
 B B G   S c h o o l  B o a r d  C o n s u l t a n t s  ( S e e  C J )  
 G B R G A ,  * C E H   S c h o o l  S u p e r i n t e n d e n t  C o n s u l t i n g  
 J M  C o n t e s t s  f o r  S t u d e n t s  -  S e e  K S H S A A  B y - L a w s  
*  E D A C  C o n t r a c t e d  B u s  S e r v i c e  
  C o n t r a c t s  ( S e e  " C o m p e n s a t i o n " )  
 D J E G  C o n t r a c t s  a n d  P u r c h a s i n g  
 K G D  C o n t r o l ,  C r o w d  D i s t u r b a n c e s  
*  B I  C o n t r o l  o f  S c h o o l  A c t i v i t i e s  
 I K B  C o n t r o v e r s i a l  I s s u e s  T e a c h i n g  
  C o o k s  ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  C o o r d i n a t o r s  ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
 E C H  C o p y r i g h t  
 J D A  C o r p o r a l  P u n i s h m e n t  
 C L  C o u n c i l s ,  C a b i n e t s  a n d  C o m m i t t e e s  
 C L   D i s s o l u t i o n  
 C L   F i n a n c i a l  
 C L   L i a i s o n  
 C L   M a t e r i a l  
 C L   M e t h o d  o f  A p p o i n t m e n t  
 C L   O r g a n i z a t i o n  
 C L   P e r s o n n e l  
 C L   R e p o r t i n g  
 C L   R e s o u r c e s  
 C L   T y p e s  a n d  F u n c t i o n s  
  C o u n s e l i n g  ( S e e  " G u i d a n c e " )  
 C E B  C o u n t y  T r e a s u r e r ,  E f f e c t i n g  a g r e e m e n t  w i t h ,  o n  i n t e r e s t  
   f r o m  s c h o o l  f u n d s  -  K S A  1 2 - 1 6 7 8 a  
 E B B F  C r i s i s  P l a n n i n g  
  C r o s s i n g  G u a r d s  ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
 K G D  C r o w d  C o n t r o l  
  C u l t u r e - F r e e  T e s t s  ( S e e  " T e s t  S e l e c t i o n  a n d  A d o p t i o n " )  
  C u r r i c u l u m  
 I C    A d o p t i o n  -  K S A  7 2 - 8 2 0 5  



 I C   D e v e l o p m e n t  
 I C   D e v e l o p m e n t  R e s o u r c e s  
 I C   F i n a n c e s  
*  I C F A   G u i d e s  a n d  C o u r s e  O u t l i n e s  
*  I D   I n s t r u c t i o n a l  P r o g r a m  
 I C   M a t e r i a l s  
 I C   P e r s o n n e l  
 I C   P i l o t  P r o j e c t  E v a l u a t i o n  
 I C A   P i l o t  P r o j e c t s  
 I C A   P l a n n i n g  
 I C A   R e s e a r c h  
 I C   R e s o u r c e s  
  C u r r i c u l u m  L i b r a r i e s   
   ( S e e  " C u r r i c u l u m  D e v e l o p m e n t  R e s o u r c e s " )  
  C u s t o d i a n s  ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  C u s t o d y  R e c o r d  o f  S t u d e n t   
   ( S e e  " R e l e a s e  o f  a  S t u d e n t  D u r i n g  a  S c h o o l  D a y " )  
 

D 
 
 E F  D a t a  C o l l e c t i o n  a n d  R e t r i e v a l  M e t h o d s  
   K S A  7 5 - 4 7 0 7 ,  7 2 - 8 2 2 7 ,  7 2 - 7 5 2 7 ,  7 2 - 7 5 2 8 ,  4 5 - 2 1 5  e t  s e q .  
 E F  D a t a  D i s s e m i n a t i o n  
 E F  D a t a  M a n a g e m e n t  
 A F  D a y ,  S c h o o l  -  K S A  7 2 - 1 1 0 6  
 J C E C  D e m o n s t r a t i o n s  b y  S t u d e n t s  
  D e m o n s t r a t i o n  S c h o o l s  ( S e e  " P i l o t  P r o j e c t s " )  
  D e p a r t m e n t  C h a i r m e n   
   ( S e e  A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
*  I E A  D e p a r t m e n t a l i z a t i o n  
*  D G  D e p o s i t o r y  o f  F u n d s  -  K S A  9 - 1 4 0 1 ;  K S A  1 2 - 1 6 7 5  
  D e s e g r a g a t i o n  ( S e e  " A t t e n d a n c e  A r e a s " )  
 J D B  D e t e n t i o n  
  D e v e l o p m e n t  O p p o r t u n i t i e s  
 C K   A d m i n i s t r a t i v e  P e r s o n n e l  
*  B B B C   S c h o o l  B o a r d  M e m b e r s  
 C E G   S c h o o l  S u p e r i n t e n d e n t  
 G A D   S t a f f  
*  I E A  D i f f e r e n t i a t e d  S t a f f i n g  
 I H F  D i p l o m a s  -  K A R  9 1 - 3 1 - 1 2 ( f )  
  D i r e c t o r s  ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
 G B R I B A  D i s a b i l i t y  L e a v e  
*  J D  D i s c i p l i n e  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
   D i s c r i m i n a t i o n  -  ( S e e  N o n d i s c r i m i n a t i o n )  
*  J G F C  D i s m i s s a l  P r e c a u t i o n s  
 A D  D i s t r i c t  ( S c h o o l )  A t t e n d a n c e  A r e a s  -  K S A  7 2 - 7 2 0 4 l  7 2 - 8 2 1 2  
 A  D i s t r i c t  A u t h o r i t y  
 A B E  D i s t r i c t  G o a l s  &  O b j e c t i v e s  
 D I C  D i s t r i c t  ( S c h o o l )  I n v e n t o r y  -  K S A  7 2 - 1 2 6  t o  7 2 - 1 2 9  
 A C  D i s t r i c t  ( S c h o o l )  O r g a n i z a t i o n  P l a n  
*  A A A A  D i s t r i c t  M o t t o  
 K G D  D i s t u r b a n c e s ,  A t  A c t i v i t i e s  
 A F  D o u b l e  S e s s i o n s  ( S e e  A E B A )  



*  J C D B  D r e s s  C o d e  
*  J Q H  D r o p - O u t s  ( S e e  I D C F )  
 I D A  D r u g  E d u c a t i o n  -  K S A  6 5 - 2 8 9 2 a ,  2 1 - 4 1 0 9 ;  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2  
 G A O B , J D D A , L D D  D r u g  F r e e  S c h o o l s  a n d  C o m m u n i t i e s  
 G A O A  D r u g  F r e e  W o r k p l a c e  
 G A O D  D r u g  a n d  A l c o h o l  T e s t i n g  o f  b u s  d r i v e r s  
*  J C A A  D u e  P r o c e s s  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
 J Q  D u e  P r o c e s s  f o r  S p e c i a l  E d u c a t i o n  S t u d e n t s  
   K S A  7 2 - 9 7 7  e t  s e q . ;  7 2 - 9 3 3  e t  s e q .  
 I D C E  D u a l  C r e d i t  ( C o l l e g e )  
 E C H  D u p l i c a t i n g  S e r v i c e s  
 C E B  D u t i e s  
*  G B B A ,  * G C B A  D u t i e s  a n d  Q u a l i f i c a t i o n s  
 G B R E  D u t y ,  E x t r a  -  K S A  7 2 - 5 4 1 2 a  
*  H A D  D u t y  a n d  R i g h t s  o f  B o a r d  i n  N e g o t i a t i o n s  
   K S A  7 2 - 5 4 1 3  e t  s e q .  
  D y s l e x i a  ( S e e  " P h y s i c a l l y  H a n d i c a p p e d  P r o g r a m s " )  
 

E 
 
 J F C A  E a r l y  G r a d u a t i o n  
 M K  ( S e e  M A )  E d u c a t i o n a l  A g e n c i e s  R e l a t i o n s  
*  J E  E d u c a t i o n a l  G u i d a n c e  
 I D A  E d u c a t i o n a l  P r o g r a m s  
 I D A A   S p e c i a l  P r o g r a m s  
 I D A B   E d u c a t i o n a l  S u p p o r t  P r o g r a m s  
 I D A C   E x c e p t i o n a l  P r o g r a m s  
 I D A D   T i t l e  I  P r o g r a m  

   E B B D   E m e r g e n c y  C l o s i n g s / E v a c u a t i o n s  -  K S A  7 2 - 8 2 1 3 ,  3 1 - 1 4 4  
 E B B E  E m e r g e n c y  D r i l l s  -  K S A  3 1 - 1 3 3  
 G C R G  E m e r g e n c y  a n d  L e g a l  L e a v e  
*  E B G B  E m e r g e n c y  R e p a i r s  
 D H  E m p l o y e e  B o n d  -  K S A  7 2 - 8 2 0 2 d  
 G A O C  E m p l o y e e  S m o k i n g  -  K S A  2 1 - 4 0 0 9  e t  s e q .  
 G A C D  E m p l o y m e n t  E l i g i b i l i t y  V e r i f i c a t i o n  
 J J  E m p l o y m e n t  o f  S t u d e n t s  -  K S A  3 8 - 6 0 1  e t  s e q .  
 J J  E m p l o y m e n t ,  O u t s i d e  
 J H C  E q u a l  A c c e s s  -  T i t l e  V I I I  
*  J A A  E q u a l  E d u c a t i o n a l  O p p o r t u n i t i e s  ( S e e  G A A A )   
   K S A  4 4 - 1 0 3 0 ;  4 4 - 1 0 3 1  
 G A A A  ( S e e  G A A )  E q u a l  O p p o r t u n i t y  E m p l o y m e n t  -  K S A  4 4 - 1 0 3 0 ;  4 4 - 1 0 3 1  
 E C  E q u i p m e n t  a n d  S u p p l i e s  
 E C   E q u i p m e n t  M a i n t e n a n c e  
*  F E D C   E q u i p m e n t  P l a n s  a n d  S p e c i f i c a t i o n s  
*  E C D   D i s t r i b u t i o n  
 E C A   H I P P A  P o l i c y  -  I n s u r a n c e  P r o g r a m  -  K S A  7 2 - 8 4 0 1  e t  s e q .  
*  E C E   L e a s i n g  a n d  R e n t i n g  -  K S A  7 2 - 8 2 2 5 ;  5 5 - 2 1 1  t o  5 5 - 2 1 1 a  
 E C   M a n a g e m e n t  
 E C   R e c e i v i n g  
*  E C G   R e c o r d s  
 D F M  ( S e e  D F G )   S a l e s  -  K S A  7 2 - 8 2 1 2  
*  I F A C   S e l e c t i o n  a n d  A d o p t i o n  
 H A H B B   U s e  b y  N e g o t i a t i n g  T e a m s  -  K S A  7 2 - 5 4 1 3  e t  s e q .  



    
  E t h i c s  
 C B   A d m i n i s t r a t i o n  
 G B U   C e r t i f i e d  P e r s o n n e l  
*  B H   S c h o o l  B o a r d  M e m b e r  
  E v a l u a t i o n  -  K S A  7 2 - 9 0 0 1 ;  7 2 - 1 1 1 4  t o  7 2 - 1 1 1 6  
 C G I   A d m i n i s t r a t i v e  P e r s o n n e l  
    K S A  7 2 - 9 0 0 1  e t  s e q . ;  7 2 - 5 4 5 1  e t  s e q .  
 G B I   C e r t i f i e d  P e r s o n n e l  -  K S A  7 2 - 9 0 0 1  e t  s e q .  
*  I C D   C u r r i c u l u m  P i l o t  P r o j e c t  ( S e e  I J ,  J R  e t  s e q . )  
 I J   I n s t r u c t i o n a l  P r o g r a m  
 G C I   N o n c e r t i f i e d  P e r s o n n e l  
 G C I F   C l a s s i f i e d  E m p l o y e e  E v a l u a t i o n  F o r m  
 C E I   S c h o o l  S u p e r i n t e n d e n t  -  K S A  7 2 - 9 0 0 1  e t  s e q .  
 A F  E v e n i n g  S e s s i o n s  ( S e e  A E B A )  
 I D A C   E x c e p t i o n a l  P r o g r a m s  
 J Q  E x c e p t i o n a l  S t u d e n t s  -  K S A  7 2 - 9 3 3  e t  s e q . ;  7 2 - 9 7 7  
 J Q K A  E x c h a n g e  S t u d e n t s  
 G B R H  E x c h a n g e  T e a c h i n g  
 B C B K  E x e c u t i v e  S e s s i o n s  ( S e e  K B )  -  K S A  7 5 - 4 3 1 7  e t  s e q .  
*  D J  E x p e n d i t u r e s  o f  F u n d s  
 G A N A  E x p e n s e  R e i m b u r s e m e n t  a n d  C r e d i t  C a r d s  ( S e e  G A N )  
 J D D  E x p u l s i o n ,  S u s p e n s i o n  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
  I D A ,  J H  E x t r a c u r r i c u l a r  A c t i v i t i e s  
  E x t r a  D u t y  ( S e e  " A d d i t i o n a l  D u t y " )  
 

F 
 
 H A H B A  F a c i l i t i e s ,  U s e  b y  N e g o t i a t i n g  T e a m s  -  K S A  7 2 - 8 2 1 2 ( d )  
 K G ,  K G A  F a c i l i t i e s ,  U s e  b y  P u b l i c  -  K S A  7 2 - 8 2 1 2 ( d )  
*  F  F a c i l i t y  E x p a n s i o n  P r o g r a m  
 F A   G o a l s  a n d  O b j e c t i v e s  
 F D B   L o n g - R a n g e  N e e d s  D e t e r m i n a t i o n  
 F D  ( S e e  F A )   L o n g - R a n g e  P l a n n i n g  
  F a m i l y  L i f e  E d u c a t i o n  ( S e e  " S e x  E d u c a t i o n " )  
 G A R I  F a m i l y  M e d i c a l  L e a v e  
*  L E D  F a m i l y  N i g h t  
 G A A B  F e d e r a l  P r o g r a m  A d m i n i s t r a t i o n  
 D F G  F e e s ,  P a y m e n t s  a n d  R e n t a l s  -  K S A  7 2 - 5 3 8 9  t o  7 2 - 5 3 9 1  
 J S  F e e s ,  F i n e s  a n d  C h a r g e s  -  K S A  7 2 - 5 3 8 9  t o  7 2 - 5 3 9 1  
 I F C B ,  * K F B  F i e l d  T r i p s  a n d  E x c u r s i o n s  
 I H A  F i n a l  E x a m i n a t i o n s  
 E B B  F i r e  P r e v e n t i o n  -  K S A  3 1 - 1 5 0  a n d  3 1 - 1 3 3  
*  J G F A  F i r e  D r i l l s  
*  J G F G A  F i r s t  A i d  
*  D  F i s c a l  M a n a g e m e n t  
*  D C B  F i s c a l  Y e a r  -  K S A  7 2 - 8 2 0 4 ;  7 2 - 8 2 0 4 ( a )  
*  D I A  F i x e d  A s s e t s  A c c o u n t i n g  -  K S A  7 5 - 1 1 2 0 a  
 E E  F o o d  S e r v i c e  M a n a g e m e n t  
   K S A  7 2 - 5 1 1 2  e t  s e q . ;  7 2 - 5 2 1 3 ;  7 2 - 5 1 1 3  
 E E   R e c o r d s  
 E E   S a n i t a t i o n  I n s p e c t i o n s  
  F o r e i g n  C o u n t r i e s ,  T r i p s  t o   



   ( S e e  " F i e l d  T r i p s  a n d  E x c u r s i o n s " )  
 J Q K A  F o r e i g n  E x c h a n g e  S t u d e n t s  
 J G H  F r e e  o r  R e d u c e d  P r i c e  L u n c h e s  
 K I  F r e e  M a t e r i a l s  D i s t r i b u t i o n  i n  S c h o o l s  
  F r i n g e  B e n e f i t s  ( S e e  " C o m p e n s a t i o n " )  
*  D J  F u n d  E x p e n d i t u r e  -  K S A  7 9 - 2 9 2 5 ;  7 9 - 2 9 3 4  
 D K  F u n d  R a i s i n g  
 C E B  F u n d s ,  A g r e e m e n t  A b o u t  I n t e r e s t  o n  F u n d s  W i t h  
   C o u n t y  T r e a s u r e r  -  K S A  2 3 - 1 6 7 8 a  
 D F E  F u n d s ,  I n v e s t m e n t  o f  -  K S A  9 - 1 4 0 2  e t  s e q . ;  1 7 - 5 0 0 2  
 

G 
 
 J H C A A  G a n g  A c t i v i t y  
  G a t e  R e c e i p t s  ( S e e  " F e e s ,  P a y m e n t s  a n d  R e n t a l s " )  
 G A J ,  J L ,  K H  G i f t s  
 D F K  ( S e e  D F G )   G i f t s  a n d  B e q u e s t s  -  K S A  1 2 - 1 2 5 2 ;  7 2 - 8 2 1 0 ;  7 2 - 8 2 1 2  
 G A J   G i f t s  b y  S t a f f  M e m b e r s  
 G A J ,  K H ,  J L   G i f t s  t o  S t u d e n t s  
 K H   P u b l i c  G i f t s  t o  S c h o o l  -  K S A  1 2 - 1 2 5 2 ;  7 2 - 8 2 1 0 ;  7 2 - 8 2 1 2  
 J L   S t u d e n t  G i f t s  t o  S c h o o l  -  K S A  1 2 - 1 2 5 2 ;  7 2 - 8 2 1 0 ;  7 2 - 8 2 1 2  
 J L   S t u d e n t  G i f t s  t o  S t a f f  M e m b e r s  
  G o a l s  a n d  O b j e c t i v e s  
 C A   A d m i n i s t r a t i o n  
 D C   B u d g e t  -  K S A  7 2 - 8 1 5 6 ;  7 2 - 8 2 0 4 ;  7 2 - 8 2 0 4 a ;  7 2 - 7 0 5 3  
 E A   B u s i n e s s  M a n a g e m e n t  
 H A B   C e r t i f i e d  P e r s o n n e l  N e g o t i a t i o n s  
    K S A  7 2 - 5 4 1 3  e t  s e q .  
 A B E   D i s t r i c t  
 F A   F a c i l i t y  E x p a n s i o n  
 D A   F i s c a l  M a n a g e m e n t  
 L A   O r g a n i z a t i o n a l  R e l a t i o n s  
 G A A   P e r s o n n e l  P o l i c i e s  -  K S A  7 2 - 8 2 0 5  
 K A   P u b l i c  R e l a t i o n s  
 M A   R e l a t i o n s  W i t h  O t h e r  E d u c a t i o n  A g e n c i e s  
 B A   S c h o o l  B o a r d  
 J A   S t u d e n t  P o l i c y  -  K S A  7 2 - 8 2 0 5  
  G o o d s  a n d  S e r v i c e s  
 D J E D   B i d s  a n d  Q u o t a t i o n s  -  K S A  7 2 - 6 7 6 0 ;  7 2 - 8 4 0 4 ;  7 5 - 3 7 4 0 a  
*  D J E C   C o o p e r a t i v e  P u r c h a s i n g  
 D J E B   C o s t  C o n t r o l  
*  D J E B E   G u a r a n t e e s  
*  D J E B D   I n s p e c t i o n s  
 D J E E   L o c a l  P u r c h a s i n g  
 D J E J   P a y m e n t  P r o c e d u r e  
 D J E G   P u r c h a s e  O r d e r s  a n d  C o n t r a c t s  
    K S A  1 0 - 1 1 1 3 ;  6 0 - 1 1 1 1 ;  7 2 - 6 7 6 0 ;  7 5 - 3 3 1 7 ;  
    7 5 - 3 3 2 2 ;  7 2 - 8 2 1 2  
 D J E   P u r c h a s i n g  -  K S A  7 2 - 8 2 1 2  
*  D J E B B   P u r c h a s i n g  G u i d e s  a n d  V e n d o r  L i s t s  
 D J E B   Q u a l i t y  C o n t r o l  
 D J E B   Q u a l i t y  P u r c h a s i n g  -  K S A  7 2 - 8 2 1 2 ,  1 0 - 1 1 1 3  
 D J E B   R e q u i s i t i o n s  



 D J E B   S p e c i f i c a t i o n s  
 D J E B   S t a n d a r d i z a t i o n  
*  D J E B C   T r i a l  T e s t  a n d  F i e l d  C h e c k s  
*  D J E I   V e n d o r  R e l a t i o n s  
 J H C  G o v e r n m e n t ,  S t u d e n t  
  G r a d e  L e v e l  O r g a n i z a t i o n  ( S e e  " O r g a n i z a t i o n  C h a r t s " )  
 I D A  G r a d e  P o i n t  A v e r a g e  
 I H A  G r a d i n g  S y s t e m  
 J B D  G r a d e s  -  R e d u c t i o n  
 J F C  G r a d u a t i o n  -  K S A  7 2 - 1 1 6 ,  K A R  9 1 - 3 1 - 1 2 ( h )  
 J F C A  G r a d u a t i o n ,  E a r l y  
 I H F  ( S e e  I H E A )  G r a d u a t i o n  R e q u i r e m e n t s  -  K S A  7 2 - 8 2 0 5 ,  
   K A R  9 1 - 3 1 - 1 2 ( f ) ,  ( g ) ,  a n d  ( h )  
  G r i e v a n c e  P r o c e d u r e s  
 G A E   P e r s o n n e l  C o m p l a i n t s  -  K S A  7 2 - 5 4 2 4  
 J C E   S t u d e n t  G r i e v a n c e  P r o c e d u r e s  
  G r o u n d s  M a n a g e m e n t   
   ( S e e  " B u i l d i n g s  a n d  G r o u n d s   M a n a g e m e n t " )  
*  I E A  G r o u p i n g  f o r  I n s t r u c t i o n  
   S e l f - C o n t a i n e d  C l a s s r o o m  -  K S A  7 2 - 1 1 1 3 ;  7 9 - 3 6 0 6  
   N o n g r a d e d  S c h o o l s  
   D e p a r t m e n t a l i z a t i o n  
   T e a m  T e a c h i n g  
   D i f f e r e n t i a t e d  S t a f f i n g  
  G r o u p  I n s u r a n c e  ( S e e  " C o m p e n s a t i o n " )  
  G r o w t h  D e v e l o p m e n t  O p p o r t u n i t i e s   
   ( S e e  " D e v e l o p m e n t  O p p o r t u n i t i e s " )  
*  J E  G u i d a n c e  
*  J E   E d u c a t i o n a l  G u i d a n c e  
*  J E   G u i d a n c e  P r o g r a m  
*  J E   P e r s o n a l  G u i d a n c e  
*  J E   V o c a t i o n a l  G u i d a n c e  
  G u i d a n c e  C o u n s e l o r s   
   ( S e e  " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
 

H 
 
*  B D C   H a n d b o o k s ,  a l l  
 J Q A  H a n d i c a p p e d  S t u d e n t s  -  K S A  7 2 - 9 3 3  e t  s e q . ;  7 2 - 9 7 7  
 B C B I ,  K N  H a n d l i n g  C o m p l a i n t s  
 G A A C ,  J G E C  H a r a s s m e n t ,  S e x u a l  
 G A A C A ,  J G E C A  H a r a s s m e n t ,  R a c i a l  
 E B B A  H a z a r d o u s  W a s t e  I n s p e c t i o n  a n d  D i s p o s a l  
  H a z i n g  -  K S A  2 1 - 3 4 3 4  
 I D A  H e a l t h  E d u c a t i o n  
*  J G C A  H e a l t h  E x a m i n a t i o n s ,  S t u d e n t s  
   K S A  7 2 - 5 2 0 3 ;  7 5 - 6 2 6 ;  7 2 - 1 2 0 4  t o  7 2 - 1 2 0 7 ;  
   6 5 - 1 2 2 ;  7 2 - 5 2 0 4  t o  7 2 - 5 2 0 6 ;  7 2 - 5 2 0 8  t o  7 2 - 5 2 1 1  
  H e a l t h  I n s u r a n c e  ( S e e  " C o m p e n s a t i o n " )  
 J G C D  H e a l t h  S c r e e n i n g s  
 J G C  H e a l t h  S e r v i c e s  
*  E B D  H e a t i n g  a n d  L i g h t i n g  
  H e a r i n g s  ( S e e  " P u b l i c  H e a r i n g s " )  



  H i r i n g  
*  C G D   A d m i n i s t r a t i v e  P e r s o n n e l  
*  G B D   C e r t i f i e d  P e r s o n n e l ,  T e a c h e r  S e l e c t i o n  
*  G C D   N o n c e r t i f i e d  P e r s o n n e l  
  H o l i d a y s  -  K S A  7 2 - 1 1 0 6 ,  3 5 - 1 0 7  
 G C R I   N o n c e r t i f i e d  P e r s o n n e l  P a i d  H o l i d a y s  
*  A E A B   S c h o o l  H o l i d a y s  -  K S A  7 2 - 1 1 0 6  
 I D A  H o m e b o u n d  I n s t r u c t i o n  -  K S A  7 2 - 9 3 3  e t  s e q .  
 J B C A  H o m e l e s s  S t u d e n t s  
*  J G E A  H o m e  V i s i t s  
 I H B  ( S e e  I H A )  H o m e w o r k  
*  I H D  ( S e e  I H A )  H o n o r  R o l l s  
  H o s p i t a l i z a t i o n  I n s u r a n c e  ( S e e  " C o m p e n s a t i o n " )  
  H u m a n  R e l a t i o n s  E d u c a t i o n   
   ( S e e  " B a s i c  I n s t r u c t i o n a l  P r o g r a m " )  
 I K C A  H u m a n  S e x u a l i t y  a n d  A I D S  E d u c a t i o n  
 

I  
 
 J B C  I d e n t i t y  o f  S t u d e n t s  
 G C R G  I l l n e s s  ( S i c k  L e a v e )  
  I n c l e m e n t  W e a t h e r  P r o c e d u r e s   
   ( S e e  " D i s m i s s a l  P r e c a u t i o n s " )  
  I n c e n t i v e  P a y  S y s t e m  
*  G A B B   A l l  P e r s o n n e l  
*  G B A A   C e r t i f i e d  P e r s o n n e l  
*  G C A A   N o n c e r t i f i e d  P e r s o n n e l  
*  I E H  I n d e p e n d e n t  S t u d y  
*  K B E  ( S e e  K B )  I n f o r m a t i o n  C a m p a i g n s ,  U s e  o f  S t u d e n t s  
 K B  I n f o r m a t i o n  P r o g r a m  
 J G C B  ( S e e  J G C )  I n o c u l a t i o n s  -  K S A  7 2 - 5 2 0 9  
*  G A D A  I n - S e r v i c e  E d u c a t i o n  -  K S A  7 2 - 1 1 0 6 ( f )  
  I n s p e c t i o n s  
*  D J E B D   C a p i t a l  E q u i p m e n t  
*  D J E B D   G o o d s  a n d  S e r v i c e s  
 I E  I n s t r u c t i o n a l  A r r a n g e m e n t s  

 C l a s s  S i z e  
 S c h e d u l i n g  f o r  I n s t r u c t i o n  
 P r e - E n r o l l m e n t  

 I B  I n s t r u c t i o n a l  –  S c h o o l  S i t e  C o u n c i l s  
 I A  I n s t r u c t i o n a l  P r o g r a m  P h i l o s o p h y  
 I F  I n s t r u c t i o n a l  R e s o u r c e s  
 I F   R e s o u r c e  T e a c h e r s  
 I F   S e r v i c e s  
 I F   T e x t b o o k  S e l e c t i o n  a n d  A d o p t i o n  -  K S A  7 2 - 8 2 0 5 ;  
    7 2 - 4 1 0 7  e t  s e q . ;  1 0 - 1 1 1 3 ;  7 9 - 3 6 0 6 ;  7 2 - 5 3 8 6  
 I F   U s e  o f  T e x t b o o k s  
 I J   I n s t r u c t i o n a l  P r o g r a m / E v a l u a t i o n  
  I n s u r a n c e  -  K S A  7 2 - 8 4 0 1  e t  s e q .  
 E B A   B u i l d i n g s  a n d  G r o u n d s  I n s u r a n c e  P r o g r a m  
    K S A  7 2 - 8 4 0 1  e t  s e q .  
 E B A   E m p l o y e e s  -  K S A  1 2 - 2 6 1 6  e t  s e q .  
 E C A   H I P P A  P o l i c y  -  E q u i p m e n t  &  S u p p l i e s  I n s u r a n c e  P r o g r a m  



    K S A  7 2 - 8 4 0 1  e t  s e q .  
   L i f e ,  H o s p i t a l i z a t i o n  a n d  M e d i c a l  I n s u r a n c e  
    ( S e e  " C o m p e n s a t i o n " )  
 J G A   S t u d e n t  I n s u r a n c e  P r o g r a m s  -  K S A  7 2 - 8 4 0 1  e t  s e q .  
*  E D B   S t u d e n t  T r a n s p o r t a t i o n  I n s u r a n c e  P r o g r a m s  
    K S A  7 2 - 8 4 0 1  e t  s e q .  
  I n s u r a n c e  A p p r a i s a l s   
   ( S e e  " F i n a n c i a l  R e p o r t s  a n d  S t a t e m e n t s " )  
 M D  ( S e e  M A )  I n t e r d i s t r i c t  R e l a t i o n s  
*  M D A  I n t e r d i s t r i c t  S h a r e d  S e r v i c e s  -  K S A  7 2 - 9 3 3  e t  s e q . ;  
   7 2 - 4 4 0 8  e t  s e q . ;  1 2 - 2 9 0 1  e t  s e q . ;  7 2 - 9 6 8 ;  7 2 - 8 2 3 0  
 C E B  I n t e r e s t ,  F r o m  S c h o o l  F u n d s  W i t h  C o u n t y  T r e a s u r e r  
   K S A  1 2 - 1 6 7 8 a  
 C G  I n t e r n  P r o g r a m  
*  L  I n t e r o r g a n i z a t i o n a l  R e l a t i o n s   
   ( E x c l u d e s  E d u c a t i o n a l   A g e n c i e s )  
 J C A C  I n t e r r o g a t i o n  a n d  I n v e s t i g a t i o n s  i n  t h e  S c h o o l  
 J C A C   B y  P o l i c e  
 J C A C   B y  S c h o o l  O f f i c i a l s  
 I D A  I n t e r d i s t r i c t  A c t i v i t i e s  -  S e e  K S H S A A  B y - L a w s  
 I D A  I n t e r d i s t r i c t  A t h l e t i c s  -  S e e  K S H S A A  B y - L a w s  
  I n t e r v i e w s  W i t h  S t a f f   
   ( S e e  " N e w s  C o n f e r e n c e s  a n d  I n t e r v i e w s " )  
*  K B C E  I n t e r v i e w s  W i t h  S t u d e n t s  
  I n t r a m u r a l  S p o r t s  ( S e e  " C o c u r r i c u l a r  A c t i v i t i e s " )  
 D I C  I n v e n t o r i e s  -  K S A  7 2 - 1 2 6  t o  7 2 - 1 2 9  
  I n v e s t i g a t i o n s   
   ( S e e  " I n t e r r o g a t i o n  a n d  I n v e s t i g a t i o n s  i n  t h e  S c h o o l " )  
 D F E  I n v e s t m e n t  o f  F u n d s  -  K S A  9 - 1 4 0 2  e t  s e q . ;  1 7 - 5 0 0 2  
 

J 
 
 G C R G  J u r y  D u t y  ( S e e  " L e a v e s  a n d  A b s e n c e s ,  L e g a l " )  
 

K 
 
 E C  K e y s ,  e q u i p m e n t  
 

L 
 
 K G  L e a s i n g  a n d  R e n t i n g  ( S e e  D F G ;  E C E )  
   K S A  5 2 - 2 1 1  t o  5 5 - 2 1 1 a ;  1 2 - 1 7 6 5 ;  7 2 - 8 2 2 5  
  L e a v e s  a n d  A b s e n c e s  ( S e e  S p e c i f i c  T i t l e s  i n  T h i s  I n d e x )  
*  C G P F ,  * C G P G   A d m i n i s t r a t i v e  P e r s o n n e l  
 G B R H   C e r t i f i e d  P e r s o n n e l  
 G C R G   N o n c e r t i f i e d  P e r s o n n e l  
 G C R G  L e g a l  ( E m e r g e n c y )  L e a v e  
  L e g a l  C o u n s e l  ( S e e  " A t t o r n e y " )  
 I K I   L e s s o n  P l a n s  
  L i b r a r i a n s  ( S e e  " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  L i b r a r y  M a t e r i a l s  S e l e c t i o n  a n d  A d o p t i o n   



   ( S e e  " S c h o o l  L i b r a r i e s " )  
  L i f e  I n s u r a n c e  ( S e e  " C o m p e n s a t i o n " )  
   K S A  7 2 - 8 4 0 1  e t  s e q .  
 C D  L i n e  a n d  S t a f f  R e l a t i o n s  
 G B O  L i q u i d a t e d  D a m a g e s  
*  D C C D  L o c a l  G o v e r n m e n t ,  I n v o l v e m e n t  i n  B u d g e t  P l a n n i n g  
 D J E E  L o c a l  P u r c h a s i n g  
   K S A  7 5 - 3 3 1 7  t o  7 5 - 3 3 2 2 ;  7 2 - 8 2 1 2 ;  1 0 - 1 1 1 3  
  L o c k e r  S e a r c h e s  ( S e e  " S e a r c h e s  o f  L o c k e r s  a n d  S t u d e n t s " )  
  L u n c h  S e r v i c e  ( S e e  " F o o d  S e r v i c e  M a n a g e m e n t " )  
  L u n c h  W o r k e r s  ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
 

M 
 
 J G H B  M a c h i n e s ,  A u t o m a t e d  P l a y i n g  a n d  V e n d i n g  
  M a i n t e n a n c e  
 E B I   B u i l d i n g s  a n d  G r o u n d s  L o n g - R a n g e  M a i n t e n a n c e  
 E C   E q u i p m e n t  M a i n t e n a n c e  
  M a i n t e n a n c e  W o r k e r s   
   ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
 I H E A  ( S e e  I H A )  M a k e - U p  O p p o r t u n i t i e s  
*  J Q F  M a r r i e d  S t u d e n t s  
  M e d i a  S p e c i a l i s t s  ( S e e  " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  M e d i c a l  I n s u r a n c e  ( S e e  " C o m p e n s a t i o n " )  

 M e d i c a l  L e a v e  ( S e e  F a m i l y  M e d i c a l  L e a v e )  
 J G F G B  M e d i c a t i o n ,  S u p e r v i s i o n  o f ,  t o  S t u d e n t s  
  M e e t i n g s  
 G B R D   P r o f e s s i o n a l  P e r s o n n e l  S t a f f  M e e t i n g s  
*  K C C   P u b l i c  H e a r i n g s  
* BC  School Board Meetings - KSA 72-8205; 75-4317 to 75-4320 
 B G  ( S e e  B E )  M e m b e r s h i p s  -  K S A  7 2 - 5 3 2 6  
 F C  M e m o r i a l s ,  F u n e r a l s  a n d  N a m i n g  o f  D i s t r i c t  F a c i l i t i e s  
 G A R I D ,  G C R G  M i l i t a r y  L e a v e ,  U . S .  C o d e ,  P L  9 4 - 2 8 6 ,  T i t l e  3 8 ,  P a r t  I I I  
   S e c .  2 0 2 1  e t  s e q . ;  K S A  4 8 - 2 2 2 ;  K S A  7 4 - 3 7 4 7 ;  K A R  1 - 5 - 1  
 B C B H  M i n u t e s  -  K S A  7 2 - 8 2 0 2  
  M o d u l a r  S c h e d u l e s  ( S e e  " L o c a l  G o v e r n m e n t " )  
  M u n i c i p a l  G o v e r n m e n t  ( S e e  " L o c a l  G o v e r n m e n t " )  
 J G F F  M o t o r i z e d  V e h i c l e s ,  U s e  b y  S t u d e n t s  -  K S A  7 2 - 9 1 9 1  
 

N 
 
*  H  N e g o t i a t i o n s  -  K S A  7 2 - 5 4 1 3  e t  s e q .  
 H A L   A n n o u n c e m e n t  o f  A g r e e m e n t  
 H A E  ( S e e  H A B )   B o a r d  N e g o t i a t i n g  A g e n t s  
*  H A D  ( S e e  H A B )   B o a r d  R i g h t s  a n d  D u t i e s  
*  H A D  ( S e e  H A N )   B o y c o t t s  a n d  S t r i k e s  
*  H A  ( S e e  H A A )   C e r t i f i e d  P e r s o n n e l  N e g o t i a t i o n s  
*  H A H  ( S e e  H A A )   C e r t i f i e d  P e r s o n n e l  N e g o t i a t i n g  O r g a n i z a t i o n  
 H A A   L e g a l  S t a t u s  o f  N e g o t i a t i o n s  
 H A J   P r e l i m i n a r y  A g r e e m e n t  
 H A K  ( S e e  H A J )   R a t i f i c a t i o n  P r o c e d u r e s  
*  H A H B C  ( S e e  H A B )   S c h o o l  T i m e  U s e  i n  N e g o t i a t i o n s  



 H A C  ( S e e  H A B )   S c o p e  o f  N e g o t i a t i o n s  
 H A N   S l o w d o w n s  
 H A F  ( S e e  H A B )   S u p e r i n t e n d e n t ' s  R o l e  
*  H A H A  ( S e e  H A B )   T e a m  S e l e c t i o n  M e t h o d  
 H A H B A  ( S e e  H A B )   U s e  o f  S c h o o l  F a c i l i t i e s  
 H A H B B  ( S e e  H A B )   U s e  o f  S c h o o l  E q u i p m e n t  
 H A I  N e g o t i a t i o n s  M e e t i n g  P r o c e d u r e  -  K S A  7 2 - 5 4 1 3  e t  s e q .  
 H A I   A g e n d a  N o t i f i c a t i o n  
 H A I   D i s t r i b u t i o n  o f  I n f o r m a t i o n  
 H A I   M i n u t e s  a n d  R e c o r d s  
 H A I   N o t i f i c a t i o n  
 H A I   Q u o r u m  
 H A I   R e p o r t i n g  t o  P r e s s  a n d  P u b l i c  
 H A I   R e p o r t i n g  t o  S t a f f  a n d  B o a r d  
 H A I   R e s e a r c h  A s s i s t a n c e  
 H A I   R u l e s  o f  O r d e r  
 H A I   T i m e  a n d  P l a c e  
 H A I   T i m e  L i m i t s  
  N e i g h b o r h o o d  S c h o o l s  ( S e e  " A t t e n d a n c e  A r e a s " )  
 G A C C A  N e p o t i s m  
*  F D C  N e w  F a c i l i t i e s  N a m i n g  
 J B C  N e w  R e s i d e n t  S t u d e n t s  -  K S A  7 2 - 1 0 4 6  
 B B B B  N e w  B o a r d  M e m b e r  O r i e n t a t i o n  
  N e w s  C o v e r a g e  
 B C B J ,  K B C C   B o a r d  M e e t i n g s  N e w s  C o v e r a g e  -  K S A  7 5 - 4 3 1 7  e t  s e q .  
 K B C   N e w s  C o n f e r e n c e s  a n d  I n t e r v i e w s  
 K B C  ( S e e  K B )   N e w s  M e d i a  R e l a t i o n s  
 K B C   N e w s  R e l e a s e s  
*  K B C D   S p o r t s  a n d  S p e c i a l  E v e n t s  N e w s  C o v e r a g e  
    S e e  K S H S A A  B y - L a w s  
  N o n c e r t i f i e d  P e r s o n n e l  
*  G C E   A s s i g n m e n t  a n d  T r a n s f e r  
 G C A   C o m p e n s a t i o n  G u i d e s  a n d  C o n t r a c t s  
 G C I   E v a l u a t i o n  
*  G C D   H i r i n g  
 G C R G   L e a v e s  a n d  A b s e n c e s  
 G C R F   N o n - S c h o o l  E m p l o y m e n t  
*  G C F   O r i e n t a t i o n  
*  G C R D   O v e r t i m e  P a y  
 G C R I   P a i d  H o l i d a y s  -  K S A  7 2 - 1 1 0 6 ;  3 5 - 1 0 7  
*  G C B   P o s i t i o n s  
*  G C G   P r o b a t i o n  
*  G C J   P r o m o t i o n  
*  G C B A  ( S e e  G C B )   Q u a l i f i c a t i o n s  a n d  D u t i e s  
*  G C C  ( S e e  G C B )   R e c r u i t m e n t  
*  G C P   R e e m p l o y m e n t  
*  G C O  ( S e e  G C H )   R e s i g n a t i o n  
*  G C Q   R e t i r e m e n t  
*  G C N   S e p a r a t i o n  
*  G C H   S u p e r v i s i o n  
 G C K   S u s p e n s i o n  
*  G C R   T i m e  S c h e d u l e s  
*  G C R E   T r a v e l  E x p e n s e s  
 G C R H   V a c a t i o n s  



*  G C R   W o r k i n g  C o n d i t i o n s  
*  G C R   W o r k  L o a d  
 G A A A  N o n d i s c r i m i n a t i o n  
*  I E A  N o n g r a d e d  S c h o o l s  
 J B C  N o n r e s i d e n t  S t u d e n t s  -  K S A  7 2 - 6 7 5 7 ;  7 2 - 7 2 0 1  e t  s e q .  
  N o n - S c h o o l  E m p l o y m e n t  
 G B R G   A d m i n i s t r a t i v e  P e r s o n e l  
 G C R F   N o n c e r t i f i e d  P e r s o n n e l  
 G B R G   P r o f e s s i o n a l  P e r s o n n e l  
 I F C B ,  * K F B  N o n - S c h o o l  S u p p o r t e d  T r i p s  
 

O 
 
  O b j e c t i v e s  ( S e e  " G o a l s  a n d  O b j e c t i v e s " )  
  O r d e r  o f  B u s i n e s s  ( S e e  " A g e n d a " )  
*  L  O r g a n i z a t i o n a l  R e l a t i o n s  
 L A  O r g a n i z a t i o n a l  R e l a t i o n s  G o a l s  a n d  O b j e c t i v e s  
  O r g a n i z a t i o n a l  C h a r t s  
 C C   A d m i n i s t r a t i o n  
*  C C C C   S c h o o l  B u i l d i n g  
*  C C A   S c h o o l  D i s t r i c t  
*  C C B   S c h o o l  D i s t r i c t  D e p a r t m e n t a l  
  O r g a n i z a t i o n  o f  G r a d e  L e v e l s  ( S e e  " O r g a n i z a t i o n  C h a r t s " )  
  O r i e n t a t i o n  
 C G   A d m i n i s t r a t i v e  P e r s o n n e l  
*  G B F   C e r t i f i e d  P e r s o n n e l  
 B B B B   N e w  S c h o o l  B o a r d  M e m b e r s  
*  G C F   N o n c e r t i f i e d  P e r s o n n e l  
*  G C R D  O v e r t i m e  P a y  -  K S A  4 4 - 1 2 0 1  t o  4 4 - 1 2 1 3  
   ( S e e  F a i r  L a b o r  S t a n d a r d s  A c t )  
 

P 
 
 J F A C  ( S e e  J F A B )  P a r e n t  C o n f e r e n c e s  
*  K M A  P a t r o n / P a r e n t  V i s i t o r s  t o  t h e  S c h o o l s  -  K S A  2 1 - 3 7 2 1  
*  B B A B F  ( S e e  B C B F )  P a r l i a m e n t a r y  P r o c e d u r e  -  K S A  7 2 - 8 2 0 5  
 B C B G   A b s t a i n i n g  V o t e  
  P a r o c h i a l  S c h o o l s  ( S e e  " P r i v a t e  S c h o o l  R e l a t i o n s " )  
*  I D E  P a r t n e r s h i p  P r o g r a m  
 C G  P a r t - T i m e  A d m i n i s t r a t o r s  
 D J E J  ( S e e  D J E E )  P a y m e n t  P r o c e d u r e s  ( S e e  D F G )  
*  D J C  P a y r o l l  P r o c e d u r e s  
   P e n s i o n s  ( S e e  " R e t i r e m e n t " )  
 G A M  P e r s o n a l  A p p e a r a n c e  
*  J E  P e r s o n a l  G u i d a n c e  
  P e r s o n a l  L e a v e s  ( S e e  s p e c i f i c  t i t l e s  i n  t h i s  I n d e x )  
 C G   A d m i n i s t r a t i v e  P e r s o n n e l  
*  G B   C e r t i f i e d  P e r s o n n e l  
*  G C   N o n c e r t i f i e d  P e r s o n n e l  
 G A  P e r s o n n e l  P o l i c y  O r g a n i z a t i o n  
 G A E  P e r s o n n e l  C o m p l a i n t s  a n d  G r i e v a n c e s  
  P e r s o n n e l  D i r e c t o r   



   ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
 G A K  P e r s o n n e l  R e c o r d s  
 D J B  P e t t y  C a s h  A c c o u n t s  -  K S A  7 2 - 8 2 0 8  
  P h y s i c a l  E d u c a t i o n  ( S e e  " B a s i c  I n s t r u c t i o n a l  P r o g r a m " )  
  P h y s i c a l  E x a m i n a t i o n s  ( S e e  " H e a l t h  E x a m i n a t i o n s " )  
 J Q A  P h y s i c a l l y  H a n d i c a p p e d  S t u d e n t s  
   K S A  7 2 - 9 3 3  e t  s e q . ;  7 2 - 9 7 7  
*  I C D  P i l o t  P r o j e c t s  
 I B  P l a n n i n g  f o r  Q u a l i t y  E d u c a t i o n  
 D B  P l a n n i n g  P r o g r a m m i n g  B u d g e t i n g  S y s t e m  
 D B   P r o g r a m  S t r u c t u r e  
 I N G  P l a n t s  a n d  A n i m a l s  i n  t h e  S c h o o l  
  P o l i c y  D e v e l o p m e n t  -  K S A  7 2 - 8 2 0 5  
 C M A   A d m i n i s t r a t i o n  i n  P o l i c y  A b s e n c e  ( S e e  D J F A B )  
*  B D C   P o l i c y  A d o p t i o n  -  K S A  7 2 - 8 2 0 5 ,  7 2 - 8 2 1 2  
*  B D B A   P o l i c y  D e v e l o p m e n t ,  A t t o r n e y  I n v o l v e m e n t  ( S e e  B D A )  
*  B D B C   P o l i c y  D e v e l o p m e n t ,  C o m m u n i t y  I n v o l v e m e n t  ( S e e  B D A )  
 B D A   P o l i c y  D e v e l o p m e n t ,  S t a f f  I n v o l v e m e n t  ( S e e  C M A )  
*  B D B D   P o l i c y  D e v e l o p m e n t ,  S t u d e n t  I n v o l v e m e n t  ( S e e  B D A ,  J C B )  
 B D A   P o l i c y  D e v e l o p m e n t  S y s t e m  A d o p t i o n  
*  B D C   P o l i c y  D i s s e m i n a t i o n  
*  B D B   P o l i c y  D r a f t i n g  
*  B D A A   P o l i c y  D r a f t  W r i t e r  
 C M   P o l i c y  I m p l e m e n t a t i o n  
*  B D C   P o l i c y  R e v i e w  
 G A H B  P o l i t i c a l  A c t i v i t i e s  b y  S t a f f  
 K I  P o l i t i c a l  C a m p a i g n  M a t e r i a l s  D i s t r i b u t i o n  
 G A C A  P o s i t i o n s  
   A d m i n i s t r a t i v e  P e r s o n n e l  
   N o n c e r t i f i e d  P e r s o n n e l  
   P r o f e s s i o n a l  P e r s o n n e l  
 J Q I  P o s t  S e c o n d a r y  S t u d e n t s  
*  M F B  P r a c t i c e  T e a c h i n g  -  K S A  7 2 - 1 3 9 2  
 J Q E  P r e g n a n t  S t u d e n t s  
  P r e s s  S e r v i c e  
*  B C B J A ,  * K B C C A   S c h o o l  B o a r d  M e e t i n g  -  K S A  7 2 - 8 2 0 5 ,  7 5 - 4 5 1 7  e t  s e q .  
*  K B C D  ( S e e  K B )   S p o r t s  a n d  S p e c i a l  E v e n t s  -  S e e  K S H S A A  B y - L a w s  
  P r i n c i p a l s  ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
 E C H  P r i n t i n g  a n d  D u p l i c a t i n g  S e r v i c e s  
  P r o b a t i o n  
*  C G G   A d m i n i s t r a t i v e  P e r s o n n e l  
*  G B G   P r o f e s s i o n a l  P e r s o n n e l  
 J D C  ( S e e  J D B )   S t u d e n t s  
 H A I  P r o c e d u r a l  A g r e e m e n t  -  K S A  7 2 - 5 4 1 3  e t  s e q .  
 H A I   A g e n d a  N o t i f i c a t i o n  
 H A I   D i s t r i b u t i o n  o f  I n f o r m a t i o n  
 H A I   M i n u t e s  a n d  R e c o r d s  
 H A I   N o t i f i c a t i o n  
 H A I   Q u o r u m  
 H A I   R e p o r t i n g  t o  P r e s s  a n d  P u b l i c  
 H A I   R e p o r t i n g  t o  S t a f f  a n d  B o a r d  
 H A I   R e s e a r c h  A s s i s t a n c e  
 H A I   R u l e s  o f  O r d e r  
 H A I   T i m e  a n d  P l a c e  



 H A I   T i m e  L i m i t s  
*  B B A B F  P r o c e d u r e  ( P a r l i a m e n t a r y )  -  K S A  7 2 - 8 2 0 5  
 H A K  P r o c e d u r e s  i n  R a t i f i c a t i o n  -  K S A  7 2 - 5 4 1 3  e t  s e q .  
  P r o g r a m  D e v e l o p m e n t  ( S e e  " C u r r i c u l u m  D e v e l o p m e n t " )  
  P r o g r a m  D e v e l o p m e n t  O f f i c e r   
   ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
  P r o m o t i o n  o f  S t a f f  
*  C G J   A d m i n i s t r a t i v e  P e r s o n n e l  
*  G B J   C e r t i f i e d  P e r s o n n e l  
*  G C J   N o n c e r t i f i e d  P e r s o n n e l  
 J F B  P r o m o t i o n  a n d  R e t e n t i o n  o f  S t u d e n t s  
 D J E J  P r o m p t  P a y m e n t  -  K S A  7 5 - 6 4 0 1  e t  s e q .  
 J B C  P r o o f  o f  I d e n t i t y  
*  D O  P r o p e r t i e s  D i s p o s a l  P r o c e d u r e  -  K S A  7 2 - 8 2 1 2  
 J S  P r o p e r t y  D a m a g e  C l a i m s  
*  D F N  P r o p e r t y  S a l e s  -  K S A  7 2 - 8 2 1 2  
 J G D  P s y c h o l o g i c a l  S e r v i c e s  -  K S A  7 2 - 9 6 1  e t  s e q .  
*  J G D A  P s y c h o l o g i c a l  T e s t i n g  -  K S A  7 2 - 9 6 1  e t  s e q .  
*  G A H C ,  * K D B  P u b l i c  A p p e a r a n c e s  b y  S t a f f  
 K N  P u b l i c  C o m p l a i n t s  
 K N   A b o u t  C u r r i c u l u m  
 K N   A b o u t  I n s t r u c t i o n a l  M a t e r i a l s  
 K N   A b o u t  S c h o o l  F a c i l i t i e s  a n d  S e r v i c e s  
 K N   A b o u t  S c h o o l  P e r s o n n e l  
 K H  P u b l i c  G i f t s  -  K S A  1 2 - 1 2 5 2 ;  7 2 - 8 2 1 0 ,  7 2 - 8 2 1 2  
 B C A E ,  D C  P u b l i c  H e a r i n g s  
  P u b l i c  I n f o r m a t i o n  O f f i c e r   
   ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
 K B  P u b l i c  I n f o r m a t i o n  P r o g r a m  
 B C B I ,  * K C A  P u b l i c  P a r t i c i p a t i o n  a t  B o a r d  M e e t i n g s  
*  K  P u b l i c  R e l a t i o n s ,  G e n e r a l  
 K K  P u b l i c  S a l e  o n  S c h o o l  P r o p e r t y  
 J I  P u b l i c  S e r v i c e ,  S t u d e n t  
*  K L  P u b l i c  U s e  o f  S c h o o l  R e c o r d s  -  K S A  4 5 - 2 1 6  
 K G ,  K G A  P u b l i c  U s e  o f  S c h o o l  F a c i l i t i e s  -  K S A  7 2 - 8 2 0 5 d  
*  K G C  P u b l i c  U s e  o f  S c h o o l  E m p l o y e e  S e r v i c e s  
 K B  P u b l i c ' s  R i g h t  t o  K n o w  -  K S A  7 5 - 4 3 1 7  e t  s e q .  
*  G B T  P u b l i s h i n g  
 J D A  P u n i s h m e n t ,  C o r p o r a l  
  P u r c h a s i n g  -  K S A  7 5 - 3 3 1 7  t o  7 5 - 3 3 2 2 ;  7 2 - 8 2 1 2 ;  1 0 - 1 1 1 3  
 D J E  ( S e e  D J B )   A g e n t  
 D J E  ( S e e  D J B )   A u t h o r i t y  
 D J E G  ( S e e  D J E E )  P u r c h a s e  O r d e r s  a n d  C o n t r a c t s  -  K S A  1 0 - 1 1 1 3 ;  6 0 - 1 1 1 1 ;  
   7 2 - 6 7 6 0 ;  7 5 - 3 3 1 7  t o  7 5 - 3 3 2 2 ;  7 2 - 8 2 1 2  
 D J F A  P u r c h a s i n g  A u t h o r i t y  
 

Q 
 
 G A C B  Q u a l i f i c a t i o n s  a n d  D u t i e s  
 D J E B   Q u a l i t y  C o n t r o l  
 D J E B   C o s t  C o n t r o l  
 D J E B   Q u a n t i t y  P u r c h a s i n g  
 D J E B   R e q u i s i t i o n s  



 D J E B   S p e c i f i c a t i o n s  
 D J E B   S t a n d a r d i z a t i o n  

Q u a l i t y  P u r c h a s i n g  
*  D J F C B   C a p i t a l  E q u i p m e n t  
*  D J F C B   G o o d s  a n d  S e r v i c e s  
*  B C B F A  Q u o r u m  -  K S A  7 2 - 8 2 0 5  
 D J E D  Q u o t a t i o n s  a n d  B i d s  R e q u i r e m e n t s  
    K S A  7 2 - 6 7 6 0 ;  7 2 - 8 4 0 4 ;  7 5 - 3 4 7 0 a  
 

R 
 
  R a c i a l  B a l a n c e  ( S e e  " A t t e n d a n c e  A r e a s " )  
 G A A C A  R a c i a l  H a r a s s m e n t - E m p l o y e e s  
 J G E C A  R a c i a l  H a r a s s m e n t - S t u d e n t s  
*  I H C  R a n k i n g  o f  S t u d e n t s  
*  J B G  R e a d m i s s i o n  o f  S t u d e n t s  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
 E C  R e c e i v i n g  E q u i p m e n t  a n d  S u p p l i e s  
  R e c o r d s  
 C N   A d m i n i s t r a t i v e  
 E B J  ( S e e  E B I )   B u i l d i n g s  a n d  G r o u n d s  ( S e e  C N )  
 G A K   C e n t r a l  O f f i c e  ( S e e  C N )  
 G A K   D i s p o s i t i o n  ( S e e  C N )  -  K S A  7 2 - 5 3 6 9  t o  7 2 - 5 3 7 3  
*  E C G   E q u i p m e n t  a n d  S u p p l i e s   
*  F G I   F a c i l i t y  E x p a n s i o n  P r o j e c t  R e c o r d s  a n d  R e p o r t s  
 G A K   P e r s o n n e l  
 G A K   P u b l i c  U s e  ( S e e  C N )  -  K S A  4 5 - 2 1 5 - 2 1 6  
 B E   S c h o o l  B o a r d  -  K S A  1 0 - 1 1 1 7  t o  1 0 - 1 1 1 8  
 J R   S t u d e n t  -  K S A  7 2 - 5 3 8 6 ;  7 2 - 6 2 1 4  
 E E   S t u d e n t  L u n c h  S e r v i c e  -  K S A  7 2 - 5 1 1 2  e t  s e q . ;  7 2 - 5 2 1 3  
 E D A A   S t u d e n t  T r a n s p o r t a t i o n  -  K S A  7 2 - 8 3 0 1  e t  s e q .  
 G A K   T y p e s  
  R e c r u i t m e n t  
 C G   A d m i n i s t r a t i v e  P e r s o n n e l  
 G A C C  ( S e e  G A C B )   C e r t i f i e d  P e r s o n n e l  
 G A C C  ( S e e  G C B )   N o n c e r t i f i e d  P e r s o n n e l  
 C E C   S c h o o l  S u p e r i n t e n d e n t  
 G B Q A  R e d u c t i o n  o f  T e a c h i n g  S t a f f  
  R e e m p l o y m e n t  
*  G B P   C e r t i f i e d  P e r s o n n e l  
*  G C P   N o n c e r t i f i e d  P e r s o n n e l  
  R e g u l a t i o n s  ( S e e  " A d m i n i s t r a t i v e  R u l e s " )  
 M D  R e l a t i o n s / I n t e r d i s t r i c t  
 G B O  R e l e a s e  f r o m  C o n t r a c t  
 J B H  R e l e a s e  o f  a  S t u d e n t  D u r i n g  t h e  S c h o o l  D a y  
 I K D  R e l i g i o n  i n  t h e  S c h o o l s  ( S e e  I K C )  
 I K D   B e l i e f s  a n d  C u s t o m s  
 I K D   H o l i d a y s  -  K S A  7 2 - 5 3 0 8  
 I K D   R e l i g i o n  i n  t h e  C u r r i c u l u m  
 I K D   D e d i c a t i o n s  a n d  C o m m e n c e m e n t  
 I K D   S i l e n t  M e d i t a t i o n  -  K S A  7 2 - 5 3 0 8 a  
 I K D A   O p t - o u t  f o r  R e l i g i o u s  R e a s o n s  
*  I K C  R e l i g i o n ,  T e a c h i n g  A b o u t  
 J B  R e l i g i o u s  E x e m p t i o n  f r o m  C o m p u l s o r y  S c h o o l  A t t e n d a n c e  



*  G B R I ,  G C R G  R e l i g i o u s  L e a v e   
*  I D D B  R e m e d i a l  P r o g r a m s  -  K S A  7 2 - 9 3 3  e t  s e q .  
*  B B H  R e m e m b r a n c e s  
  R e n t a l s  ( S e e  " F e e s ,  P a y m e n t s  a n d  R e n t a l s " )  
  R e n t i n g  ( S e e  " L e a s i n g  a n d  R e n t i n g " )  
 E B E  R e p a i r s  
 J F  R e p o r t  C a r d s  
  R e p o r t s  
 C O   A d m i n i s t r a t i v e  R e p o r t s  
 C O   D i s s e m i n a t i o n  
 B E   S c h o o l  B o a r d  A n n u a l  R e p o r t s  
 C O   T y p e s  
 D J E F  ( S e e  D J E E )  R e q u i s i t i o n s  
  R e s e a r c h  D i r e c t o r   
   ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
*  G A H  R e s i d e n c y  f o r  S t a f f  -  K S A  7 2 - 8 2 1 1  
 J B C  R e s i d e n t  S t u d e n t s  -  K S A  7 2 - 1 0 4 6  
  R e s i g n a t i o n s  
 G B O   A d m i n i s t r a t i v e  P e r s o n n e l  
 G B O   C e r t i f i e d  P e r s o n n e l  
*  G C O   N o n c e r t i f i e d  P e r s o n n e l  
 C E K   S c h o o l  S u p e r i n t e n d e n t  ( S e e  G B O )  
 I F B H  R e s o u r c e  S p e a k e r s  
 I F  R e s o u r c e  T e a c h e r s  
  R e t a r d e d  S t u d e n t s  ( S e e  " M e n t a l l y  H a n d i c a p p e d  S t u d e n t s " )  
 J F B  R e t e n t i o n  o f  S t u d e n t s  
*  G A Q  R e t i r e m e n t  -   
   K S A  7 2 - 1 7 0 1  e t  s e q . ;  7 2 - 5 5 0 1  e t  s e q . ;  7 4 - 4 9 3 1  e t  s e q .  
   A d m i n i s t r a t i v e  P e r s o n n e l  
   C e r t i f i e d  P e r s o n n e l  
   N o n c e r t i f i e d  P e r s o n n e l  
*  C E L   S c h o o l  S u p e r i n t e n d e n t  ( S e e  G B Q )  
*  D F  R e v e n u e s  -  K S A  7 2 - 8 1 5 6 ,  7 2 - 8 2 0 4 a  
*  B D F  R e v i e w  o f  A d m i n i s t r a t i v e  R u l e s  ( S e e  C M A )  
 E B C A  R e w a r d s ,  F o r  I n f o r m a t i o n  A b o u t  V a n d a l i s m  -  K S A  1 2 - 1 6 7 2 a  
  R u l e s  
 C M A   A d m i n i s t r a t i v e  R u l e s  ( S e e  C M )  
 C M A   A d o p t i o n  
 B C B F  R u l e s  o f  O r d e r  -  K S A  7 2 - 8 2 0 5  
 

S 
 
  S a b b a t i c a l s  
*  C G P F A   A d m i n i s t r a t i v e  P e r s o n n e l  
 G B R H   C e r t i f i e d  P e r s o n n e l  
  S a f e t y  -  K S A  3 1 - 1 3 3  
 E B B   B u i l d i n g s  a n d  G r o u n d s  S a f e t y  I n s p e c t i o n s  
*  J G F   S t u d e n t  S a f e t y  
 E D A A   S t u d e n t  T r a n s p o r t a t i o n  S a f e t y  -  K S A  7 2 - 8 3 0 1  e t  s e q .  
 E D A A   S t u d e n t  T r a n s p o r t a t i o n  S a f e t y  I n s p e c t i o n s  
    K S A  7 2 - 8 3 0 1  e t  s e q .  
 E B B   W a r n i n g  S y s t e m s   -  K S A  3 1 - 1 3 3  
 G A L ,  G A O F  S a l a r y  D e d u c t i o n s  -  K S A  7 2 - 8 6 0 1 ;  7 2 - 8 6 0 3  



  S a l e s  
 D F M   E q u i p m e n t  a n d  S u p p l i e s  -  K S A  7 2 - 8 2 1 2  
 K K   P u b l i c  S a l e s  o f  S c h o o l  P r o p e r t y  
  S a l e s m a n  ( S e e  " V e n d o r  R e l a t i o n s " )  
 H A N  S l o w d o w n s / S a n c t i o n s  
 E B E  S a n i t a t i o n  
  S c h e d u l e s ,  T i m e  
 C G   A d m i n i s t r a t i v e  P e r s o n n e l  
 G B R   C e r t i f i e d  P e r s o n n e l  
*  G C R   N o n c e r t i f i e d  P e r s o n n e l  
  S c h e d u l i n g  
 I E    S c h e d u l i n g  f o r  I n s t r u c t i o n  
 E D A A   S t u d e n t  T r a n s p o r t a t i o n  S c h e d u l i n g  a n d  R o u t i n g  -  
    K S A  7 2 - 8 3 0 1  e t  s e q .  
 L E D  S c h o o l  A c t i v i t i e s  
 J B C  S c h o o l  A d m i s s i o n s  -  K S A  7 2 - 6 7 5 7 ;  7 2 - 5 3 , 1 0 6  
*  B  S c h o o l  B o a r d  O p e r a t i o n s  
*  B B F ,  * K C B A   A d v i s o r y  C o m m i t t e e s  ( S e e  B B C )  
 B E   A n n u a l  R e p o r t s  ( S e e  C O )  
 B B E   A t t o r n e y  -  K S A  7 2 - 8 2 0 5  
   B u d g e t  ( S e e  " B u d g e t " )  
 B B C   C o m m i t t e e s  
*  K C   C o m m u n i t y  R e l a t i o n s  
 B B G   C o n s u l t a n t s  
*  B H   E t h i c s  
 B A   G o a l s  a n d  O b j e c t i v e s  
*  B B   I n t e r n a l  O r g a n i z a t i o n  
   M e e t i n g s  ( S e e  " S c h o o l  B o a r d  M e e t i n g s " )  
   M e m b e r s  ( " S e e  S c h o o l  B o a r d  M e m b e r s " )  
 B G   M e m b e r s h i p s  -  K S A  7 2 - 5 3 2 6  
 H A E  ( S e e  H A B ,  * B D N )  N e g o t i a t i n g  A g e n t s  -  K S A  7 2 - 5 4 1 3  e t  s e q .  
*  H A D  ( S e e  H A B )   N e g o t i a t i o n  R i g h t s  a n d  D u t i e s  -  K S A  7 2 - 5 4 1 3  e t  s e q .  
*  B   O p e r a t i o n s  
*  B D   P o l i c y  D e v e l o p m e n t  ( S e e  C M )  
 B D A   D e v e l o p i n g  a n d  A d o p t i n g  P o l i c y  
*  A B B   P o w e r s  a n d  D u t i e s  -  K S A  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2 ;  7 2 - 1 6 2 3  
 B E   R e c o r d s  -  K S A  1 0 - 1 1 1 7  t o  1 0 - 1 1 1 8 ;  4 5 - 2 1 6  e t  s e q . ;  
    7 2 - 5 3 6 9  e t  s e q .  
 C F   S c h o o l  S u p e r i n t e n d e n t  R e l a t i o n s  ( S e e  B B C )  
  S c h o o l  B o a r d  M e e t i n g s  -  K S A  7 2 - 8 2 0 5  
 B C B G   A b s t a i n i n g  V o t e  -  K S A  7 2 - 8 2 0 5 a  
*  B C A D   A d j o u r n e d  M e e t i n g s  -  K S A  7 2 - 8 2 0 5  
 B C B D   A g e n d a  -  K S A  7 5 - 4 3 1 7  e t  s e q  .  
*  B C A A   A n n u a l  M e e t i n g s  -  K S A  7 2 - 8 2 0 5  
 B C B J   B r o a d c a s t i n g  a n d  T a p i n g  -  K S A  7 5 - 4 3 1 7  e t  s e q .  
 B C B K   E x e c u t i v e  S e s s i o n s  ( S e e  K B )  -  K S A  7 5 - 4 3 1 7  e t  s e q .  
*  B C B   M e e t i n g  P r o c e d u r e s  -  K S A  7 2 - 8 2 0 5  
 B C B H   M i n u t e s  -  K S A  7 2 - 8 2 0 2  
 B C B J   N e w s  C o v e r a g e  -  K S A  7 5 - 4 3 1 7  e t  s e q .  
*  B B A B F   P a r l i a m e n t a r y  P r o c e d u r e  -  K S A  7 2 - 8 2 0 5  
*  B C B J A   P r e s s  S e r v i c e s  
 B C A E   P u b l i c  H e a r i n g s  
 B C B I   P u b l i c  P a r t i c i p a t i o n  
*  B C B F A   Q u o r u m  -  K S A  7 2 - 8 2 0 5  



   B C B J ,  B C A B *   R e g u l a r  M e e t i n g s  -  K S A  7 2 - 8 2 0 5  
   B C B F   R u l e s  o f  O r d e r  -  K S A  7 2 - 8 2 0 5  
   B C A C   S p e c i a l  
   B C B G   V o t i n g  M e t h o d  -  K S A  7 2 - 8 2 0 5  
  S c h o o l  B o a r d  M e m b e r s  
*  B B B D   B o n d e d  M e m b e r s  
*  B B B E   C o m p e n s a t i o n  -  K S A  7 5 - 3 2 2 3 ,  7 5 - 3 2 0 3 ,  7 2 - 8 2 0 7  
   B B B F   R e i m b u r s e m e n t  
*  B B B C   D e v e l o p m e n t  O p p o r t u n i t i e s  
*  B B B A   D u t i e s  -  K S A  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2  
*  B H   E t h i c s  
 B B B B  ( S e e  B A )   O r i e n t a t i o n  
 B K   S e l f - e v a l u a t i o n  
  S c h o o l  B o a r d s  A s s o c i a t i o n s  
 B G   S t a t e  S c h o o l  B o a r d s  A s s o c i a t i o n  a n d  N a t i o n a l  S c h o o l  
   B o a r d s  A s s o c i a t i o n  -  K S A  7 2 - 5 3 2 6  
*  C C C  S c h o o l  B u i l d i n g  O r g a n i z a t i o n  C h a r t s  
 E D A A  S c h o o l  V e h i c l e s  
  S c h o o l  B u s  P r o g r a m  ( S e e  " S t u d e n t  T r a n s p o r t a t i o n " )  
 E D D A  S c h o o l  B u s / S p e c i a l  U s e  
 A E A  S c h o o l  C a l e n d a r  
 A D A  S c h o o l  C e n s u s  -  K S A  7 2 - 5 3 3 3 d  
 I K D  S c h o o l  C e r e m o n i e s  a n d  O b s e r v a n c e s  
 A G  S c h o o l  C l o s i n g s  -  K S A  7 2 - 8 2 1 3 ,  7 2 - 8 2 1 3 ( a )  
 L B ,  K C  ( S e e  L A )  S c h o o l - C o m m u n i t y  C o o r d i n a t o r s   
   ( S e e  " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
*  L E  S c h o o l - C o m m u n i t y  O r g a n i z a t i o n s  R e l a t i o n s  
 L C  ( S e e  L A )  S c h o o l - C o m m u n i t y  P r o g r a m s  
 A F  S c h o o l - D a y  -  K S A  7 2 - 1 1 0 6  
  S c h o o l  D i r e c t o r i e s   
   ( S e e  " S c h o o l - S p o n s o r e d  I n f o r m a t i o n  M e d i a " )  
 A D  S c h o o l  D i s t r i c t  A t t e n d a n c e  A r e a s  -  K S A  7 2 - 8 2 1 2 ;  7 2 - 7 2 0 4  
 J J  S c h o o l  D i s t r i c t  E m p l o y m e n t  
 H A H B A  S c h o o l  D i s t r i c t  F a c i l i t i e s ,  U s e  o f  -  K S A  7 2 - 8 2 1 2 d  
 D I C  S c h o o l  D i s t r i c t  I n v e n t o r y  -  K S A  7 2 - 1 2 6  t o  7 2 - 1 2 9  
 A  S c h o o l  D i s t r i c t  O r g a n i z a t i o n  
 A C  S c h o o l  D i s t r i c t  O r g a n i z a t i o n  P l a n  
 K G  S c h o o l  F a c i l i t i e s ,  U s e  o f  -  K S A  7 2 - 8 2 1 2 d  
*  L D  ( S e e  L A )  S c h o o l ,  G e n e r a l  G o v e r n m e n t  R e l a t i o n s  
*  I F B D  S c h o o l  L i b r a r i e s  
 J G H  S c h o o l  L u n c h  S e r v i c e  ( S e e  " F o o d  S e r v i c e  M a n a g e m e n t " )  
   F r e e  o r  R e d u c e d  L u n c h  P o l i c y  
  S c h o o l  N e w s p a p e r s  ( S e e  " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  S c h o o l  N u r s e s  ( S e e  " S t u d e n t  H e a l t h  S e r v i c e s "  a n d  
   " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
 E D D A  S c h o o l  O w n e d  V e h i c l e s  
 I B  S c h o o l  S i t e  C o u n c i l s  
 K B  S c h o o l - S p o n s o r e d  I n f o r m a t i o n  M e d i a  
  S c h o o l  S o c i a l  W o r k e r s  ( S e e  " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
*  C E D  ( S e e  C E C )   A p p o i n t m e n t  -  K S A  7 2 - 8 2 0 2 b ;  7 2 - 5 4 1 2  
 C E E  ( S e e  C E C )   C o m p e n s a t i o n  a n d  B e n e f i t s  -  K S A  7 2 - 8 2 0 2 b  
*  C E H   C o n s u l t a t i o n  ( S e e  G B R G A )  
 C E B   D u t i e s  
 C E I   E v a l u a t i o n  ( S e e  G B I ,  G B I - R )  -  K S A  7 2 - 9 0 0 1  e t  s e q .  



 C E G  ( S e e  C E E )   G r o w t h  D e v e l o p m e n t  O p p o r t u n i t i e s  
 H A F   N e g o t i a t i o n s  R o l e  
 C E A  ( S e e  C E C )   Q u a l i f i c a t i o n s  
 C E C   R e c r u i t m e n t  
 C E K   R e s i g n a t i o n  
*  G B Q ,  C E L   R e t i r e m e n t  -  K S A  7 4 - 4 9 3 1  e t  s e q .  
 C F  ( S e e  C E K )   S c h o o l  B o a r d  R e l a t i o n s  
 C E J   S e p a r a t i o n  -  K S A  7 2 - 5 4 1 2  
 C E F  ( S e e  C E E )   T r a v e l  E x p e n s e s  
 H A I  S c h o o l  T i m e  U s e  i n  N e g o t i a t i o n s  
 I F C  S c h o o l  V o l u n t e e r s  ( S e e  K F D )  
 A E  S c h o o l  Y e a r  
 A E B  S c h o o l  Y e a r  a n d  L e a r n i n g  O p p o r t u n i t i e s  
 H A C  ( S e e  H A B )  S c o p e  o f  C e r t i f i e d  N e g o t i a t i o n s  
 J C A B  S e a r c h e s  o f  L o c k e r s  a n d  S t u d e n t s  
 E B C  S e c u r i t y  o f  B u i l d i n g  a n d  G r o u n d s  -  K S A  7 2 - 8 2 2 2  
  S e l e c t i o n  a n d  A d o p t i o n  o f  I n s t r u c t i o n a l  R e s o u r c e s  
    K S A  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2  
*  I F A C   E q u i p m e n t  a n d  S u p p l i e s  -  K S A  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2  
*  I F A B   S u p p l e m e n t a r y  M a t e r i a l s  ( S e e  I F A )  -  K S A  7 2 - 8 2 0 5 ;  
    7 2 - 8 2 1 2  
 I I   T e s t s  
 I F   T e x t b o o k s  ( S e e  I F A )  -  K S A  7 2 - 8 2 0 5 ;  7 2 - 8 2 1 2 ;  
    7 2 - 4 1 0 7  e t  s e q .  
*  I E A  S e l f - C o n t a i n e d  C l a s s r o o m s  -  K S A  1 0 - 1 1 1 3 ;  7 9 - 3 6 0 6  
  S e m e s t e r  S c h e d u l e s  ( S e e  " S c h e d u l i n g  f o r  I n s t r u c t i o n " )  
  S e p a r a t i o n  -  K S A  7 2 - 5 4 3 6  e t  s e q .  
 G B N   A d m i n i s t r a t i v e  P e r s o n n e l  -  K S A  7 2 - 5 4 1 2  
 G B N   C e r t i f i e d  P e r s o n n e l  -  K S A  7 2 - 5 4 3 6  e t  s e q .  
*  G C N   N o n c e r t i f i e d  P e r s o n n e l  
 C E J   S c h o o l  S u p e r i n t e n d e n t  -  K S A  7 2 - 5 4 1 2  
 I D A  S e x  E d u c a t i o n  
 G A A C  S e x u a l  H a r a s s m e n t - E m p l o y e e s  
 J G E C   S e x u a l  H a r a s s m e n t - S t u d e n t s  
  S h a r e d  S e r v i c e s  
*  M F A   C o l l e g e s  a n d  U n i v e r s i t i e s  
*  M D A   I n t e r d i s t r i c t  
*  M C A   P r i v a t e  S c h o o l s  
 G C R G  S i c k  L e a v e ,  I l l n e s s  
 I B   S i t e  C o u n c i l s  
 G A O C  S m o k i n g  -  S t a f f  
 J C D A A  S m o k i n g  -  K S A  2 1 - 4 0 0 9  e t  s e q . ;  7 2 - 5 3 , 1 0 7  
 K G A ,  G A O C  S m o k i n g ,  B u i l d i n g  a n d  G r o u n d s  
  S n o w  D a y s  ( S e e  " D i s m i s s a l  P r o c e d u r e s " )  
 J H C  S o c i a l  E v e n t s ,  S t u d e n t s  
*  J G E  S o c i a l  S e r v i c e s  
  S o l i c i t a t i o n s  
 G A I ,  K D C   B y  S t a f f  
 J K   B y  S t u d e n t s  
 G A I ,  K D C   O f  S t a f f  
 J K   O f  S t u d e n t s  
*  K B D  S p e a k e r  S e r v i c e s  
 I F B H  S p e a k e r s ,  R e s o u r c e  
 K I   S p e c i a l  I n t e r e s t  M a t e r i a l s  D i s t r i b u t i o n  



 J Q  S p e c i a l  E d u c a t i o n  D u e  P r o c e s s  -  K S A  7 2 - 9 7 2  e t  s e q .  
   7 2 - 9 7 7 ;  7 2 - 9 3 3  
 JQLA S p e c i a l  E d u c a t i o n , Class-size/Caseload Limits for Exceptional Students 
  S p e c i a l i s t s  ( S e e  " P r o f e s s i o n a l  P e r s o n n e l  P o s i t i o n s " )  
  Spec i f i ca t ions  
*  D J F B A   C a p i t a l  E q u i p m e n t  S p e c i f i c a t i o n s  
 D J E B   G o o d s  a n d  S e r v i c e s  S p e c i f i c a t i o n s  
*  K B C D  ( S e e  K B )  S p o r t s  a n d  S p e c i a l  E v e n t s  B r o a d c a s t i n g  a n d  T a p i n g  
   S e e  K S H S A A  B y - L a w s  
*  K B C D  S p o r t s  a n d  S p e c i a l  E v e n t s  N e w s  C o v e r a g e  
   S e e  K S H S A A  B y - L a w s  
*  K B C D  S p o r t s  a n d  S p e c i a l  E v e n t s  P r e s s  S e r v i c e  
   S e e  K S H S A A  B y - L a w s  
*  G A H  S t a f f - C o m m u n i t y  R e l a t i o n s  
  S t a f f  I n v o l v e m e n t  
   C M A     A d m i n i s t r a t i v e  R u l e s  ( S e e  C M )  
*  D C C B   B u d g e t  P l a n n i n g  
*  B D B B   P o l i c y  D e v e l o p m e n t  ( S e e  C M )  
*  I F B C  S t a f f  L i b r a r i e s  
 G B R D  S t a f f  M e e t i n g s  
 I I B G C  S t a f f  O n l i n e  A c t i v i t i e s  
*  G A H  S t a f f  P a r t i c i p a t i o n  i n  C o m m u n i t y  A c t i v i t i e s  
 G A H B  S t a f f  P o l i t i c a l  A c t i v i t i e s  
 G A O  S t a f f  P r o t e c t i o n  
 G B Q A  S t a f f  R e d u c t i o n  
*  G A H  S t a f f  R e s i d e n c y  -  K S A  7 2 - 8 2 1 1  
*  G B R A B  S t a f f  S m o k i n g  
 G A F  S t a f f - S t u d e n t  R e l a t i o n s  
  G A T  S t a f f  U s e  o f  C o m m u n i c a t i o n  D e v i c e s  
  S t a n d a r d i z a t i o n  
*  D J F C A   C a p i t a l  E q u i p m e n t  
 D J E B   G o o d s  a n d  S e r v i c e s  
 M I  ( S e e  M A )  S t a t e  E d u c a t i o n  A g e n c y  R e l a t i o n s  -  K S A  7 2 - 7 5 0 1  e t  s e q .  
  S t a t i s t i c a l  R e s e a r c h  ( S e e  " D a t a  M a n a g e m e n t " )  
*  A F C , * J G F A , * J G F C  S t o r m  W a r n i n g s  
  S t r i k e s  
   J C E C   D e m o n s t r a t i o n s ,  S t r i k e s  a n d  W a l k o u t s  b y  S t u d e n t s  
*  H A O  ( S e e  H A N )   S t r i k e s  b y  P r o f e s s i o n a l  P e r s o n n e l  -  K S A  7 2 - 5 4 1 3 ;  
    7 2 - 5 4 1 3 j  
   D K  S t u d e n t  A c t i v i t i e s  F u n d s  M a n a g e m e n t  -  ( S e e  J H )  
*  J G B  S t u d e n t  A i d  P r o g r a m s  
 G B R F  S t u d e n t  a n d  P a r e n t  C o n f e r e n c e s  
 J D D B  S t u d e n t  C r i m e s — R e p o r t i n g  t o  L a w  E n f o r c e m e n t  
 J H ,  J S  S t u d e n t  F e e s ,  F i n e s  a n d  C h a r g e s  -  K S A  7 2 - 5 3 8 9  t o  7 2 - 5 3 9 1  
 J H C  S t u d e n t  E q u a l  A c c e s s  
 J B D  S t u d e n t  G r a d e s  -  R e d u c t i o n  
 J F C ,  I H F   S t u d e n t  G r a d u a t i o n  ( S e e  I H A )  
 J F C A  S t u d e n t  G r a d u a t i o n ,  E a r l y  
 J H C  S t u d e n t  G o v e r n m e n t  
 J G C  S t u d e n t  H e a l t h  S e r v i c e s  -  S e e  K S A  C h a p t e r  6 5 ;  
   7 2 - 5 2 0 1  e t  s e q .  
 J G A  S t u d e n t  I n s u r a n c e  P r o g r a m  -  K S A  7 2 - 8 4 0 1  e t  s e q .  
  S t u d e n t  I n v o l v e m e n t  
 C M A   A d m i n i s t r a t i v e  R u l e s  ( S e e  C M )  



*  D C C E   B u d g e t  P l a n n i n g  
*  J C B   P o l i c y  D e v e l o p m e n t  ( S e e  B D A ,  B D B D )  
 J G H  S t u d e n t  L u n c h  S e r v i c e s  -  K S A  7 2 - 5 1 1 2  e t  s e q .  
 D P   C o l l e c t i o n  P r o c e d u r e s  
  F r e e  o r  R e d u c e d  L u n c h  P o l i c y  ( S e e  E E )   
   K S A  7 2 - 5 1 1 2  e t  s e q .  
 E E   M a n a g e m e n t  -  K S A  7 2 - 5 1 1 2  e t  s e q . ;  7 2 - 5 1 1 3  
 E E   R e c o r d s  -  K S A  7 2 - 5 1 1 2  e t  s e q .  
 J A  S t u d e n t  P o l i c y  G o a l s  a n d  O b j e c t i v e s  
 J G D  S t u d e n t  P s y c h o l o g i c a l  S e r v i c e s  -  K S A  7 2 - 9 6 1  e t  s e q .  
 J R  S t u d e n t  R e c o r d s  -  K S A  7 2 - 6 2 1 4 ;  7 2 - 5 3 8 6 ;  4 5 - 2 1 6  e t  s e q .  
 J R A   T y p e s  
 J R B   P u b l i c  U s e  -  K S A  4 5 - 2 1 6  e t  s e q .  
 J R C   D i s p o s i t i o n  -  K S A  7 2 - 5 3 6 9  t o  7 2 - 5 3 7 3  
*  J G F  S t u d e n t  S a f e t y  
 J C A B  S t u d e n t  S e a r c h e s  
 J G F G B A  S t u d e n t  S e l f - A d m i n i s t r a t i o n  o f  M e d i c a t i o n  
*  J G E  S t u d e n t  S o c i a l  S e r v i c e s  
*  J P  S t u d e n t - S t a f f  R e l a t i o n s  ( S e e  G A F )  
  S t u d e n t  T e a c h e r s   
   ( S e e  " S t u d e n t  V o l u n t e e r s "  o r  " P r a c t i c e  T e a c h i n g " )  
 J G G  S t u d e n t  T r a n s p o r t a t i o n  S e r v i c e s  -  K S A  7 2 - 8 3 0 1  e t  s e q .  
*  E D B   I n s u r a n c e  P r o g r a m  ( S e e  E D A A )  
 E D A A   L i a b i l i t y  -  K S A  7 2 - 8 4 0 1  e t  s e q .  
*  E D E   M a i n t e n a n c e  ( S e e  E D A A )  
 E D A A   R e c o r d s  a n d  T y p e s  -  7 2 - 8 3 0 1  e t  s e q .  
 E D A A   S a f e t y  
 E D A A   S c h e d u l i n g  a n d  R o u t i n g  
 E D A A   S c h o o l - O w n e d  V e h i c l e s  -  K S A  7 2 - 6 7 6 1  
*  E D A B   S c h o o l - L e a s e d  V e h i c l e s  
 J G G   S t u d e n t  C o n d u c t  -  K S A  7 2 - 8 3 0 5  
*  J G F   W a l k e r s  a n d  R i d e r s  
 J I  S t u d e n t  V o l u n t e e r s / C o m m u n i t y  A c t i v i t i e s  
*  J  S t u d e n t s  
 J B D   A b s e n c e s  a n d  E x c u s e s  -  K S A  7 2 - 1 1 1 1 ;  7 2 - 1 1 1 3  
 J G F G   A c c i d e n t s  
 J H ,  I D A   A c t i v i t i e s  a n d  A c t i v i t y  E l i g i b i l i t y  G u i d e l i n e s  
*  J Q I   A d u l t  
*  J C D A B  ( S e e  J C D A A )   A l c o h o l  U s e  -  K S A  4 1 - 7 1 9 ;  4 1 - 7 1 5 ;  4 1 - 8 0 5 ;  4 1 - 7 1 0  
 J Q E   A l t e r n a t i v e  A r r a n g e m e n t s  
 J B C   A s s i g n m e n t :   T o  C l a s s e s ,  T o  S c h o o l s  
 I D F A   A t h l e t i c s  
*  I D D A   A t - R i s k  
 J B   A t t e n d a n c e  -  K S A  7 2 - 1 1 1 1 ;  7 2 - 1 1 1 3  
 J G F F   A u t o m o b i l e  U s e  
 J N  ( S e e  J M )   A w a r d s  -  S e e  K S H S A A  B y - L a w s  
 J C D A   B e h a v i o r  C o d e  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
*  J G F   B i c y c l e  U s e  a n d  W a l k e r s  a n d  R i d e r s  -  K S A  8 - 1 5 8 7  
*  I H C    C l a s s  R a n k i n g s  
 J H C   C l u b s  -  K S A  7 2 - 5 3 1 1  
 I D C E   C o l l e g e  C l a s s e s  
 J M   C o n t e s t s  
*  J O ,  K E   C o m m u n i t y  R e l a t i o n s  
 J C D A   C o n d u c t  -  K S A  7 2 - 8 9 0 1  e t  s e q .  



 J D A   C o r p o r a l  P u n i s h m e n t  
*  I G   C o u n s e l i n g  
*  J G E A A   C r i s i s  P l a n n i n g  
 J B H   C u s t o d y  R e c o r d  o f  a  S t u d e n t  
 J C E C   D e m o n s t r a t i o n s  
*  J D   D i s c i p l i n e  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
 J C D B   D r e s s  C o d e  
 I D A B   D r o p o u t  P r e v e n t i o n  P r o g r a m  
*  J Q H  ( S e e  J Q E )   D r o p - O u t s  
*  J C D A C ,  I D A   D r u g  U s e  -  K S A  6 5 - 2 8 9 2 a  
*  J C A A   D u e  P r o c e s s  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
 G A A F   E m e r g e n c y  S a f e t y  I n t e r v e n t i o n s  
 J J   E m p l o y m e n t  
*  J B B   E n t r a n c e  A g e  -  K S A  7 2 - 1 1 0 7  
*  J A A   E q u a l  E d u c a t i o n a l  O p p o r t u n i t y  
 I F C B   E x c u r s i o n s ,  F i e l d  T r i p s  a n d  
 J D D   E x p u l s i o n  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
 J H ,  J S   F e e s ,  F i n e s  a n d  C h a r g e s  -  K S A  7 2 - 5 3 8 9  t o  7 2 - 5 3 9 1 ;  
    7 2 - 1 3 0  t o  7 2 - 1 3 4  
 I F C B   F i e l d  T r i p s  a n d  E x c u r s i o n s  
*  I H A A    F i n a l  E x a m i n a t i o n s  
 I K A    F i n a n c i a l  L i t e r a c y  
*  J G F G A   F i r s t  A i d  
 J Q K A             F o r e i g n  E x c h a n g e  
 D K   F u n d  R a i s i n g  
 J H C A A   G a n g  A c t i v i t y  
 J L   G i f t s  t o  S c h o o l  -  K S A  7 2 - 8 2 1 2  
 J L   G i f t s  t o  S t a f f  M e m b e r s  
 J F C ,  I H F     G r a d u a t i o n  
 J F C A   G r a d u a t i o n ,  E a r l y  
 J C E   G r i e v a n c e s  b y  S t u d e n t s  
*  I G   G u i d a n c e  
   H a z i n g  -  K S A  2 1 - 3 4 3 4  
 J Q L   H e a r i n g  P r o c e d u r e s  f o r  E x c e p t i o n a l  S t u d e n t s  
 J Q L A    C l a s s - s i z e / C a s e l o a d  l i m i t s  f o r  E x c e p t i o n a l  S t u d e n t s  
 J R D   H e a r i n g  R e q u e s t  
 I H B     H o m e w o r k  
*  I H D     H o n o r  R o l l s  
 J B C   I d e n t i t y  
 J G C B  ( S e e  J G C )   I n o c u l a t i o n s  
 I E   I n s t r u c t i o n a l  A r r a n g e m e n t s  
 J C A C   I n t e r r o g a t i o n s  
*  K E C   I n t e r v i e w s  
 I H E A   M a k e - U p  O p p o r t u n i t i e s  
*  J Q F  ( S e e  J Q E )   M a r r i e d  S t u d e n t s  
 J G F F   M o t o r i z e d  V e h i c l e s ,  S t u d e n t  U s e  -  K S A  7 2 - 9 1 0 1  
 J B C   N o n r e s i d e n t  -  K S A  7 2 - 6 7 5 7 ;  7 2 - 7 2 0 1  e t  s e q .  
 J H C   O r g a n i z a t i o n s  
 J F A   P e e r  G r a d i n g  
 J I   P e r f o r m a n c e s  
 J Q A   P h y s i c a l l y  H a n d i c a p p e d  -  K S A  7 2 - 9 3 3  e t  s e q .  
 J Q I  ( S e e  J Q E )   P o s t - S e c o n d a r y  V o c a t i o n a l  E d . -  K S A  7 2 - 4 4 0 8  e t  s e q .  
 J Q E   P r e g n a n t  S t u d e n t s  
 I D A E   P r i v a c y  P o l i c y  



 J D C  ( S e e  J D B )   P r o b a t i o n  
 J F B   P r o m o t i o n  a n d  R e t e n t i o n  
 J G D   P s y c h o l o g i c a l  S e r v i c e s  -  K S A  7 2 - 9 6 1  e t  s e q .  
*  J G D A   P s y c h o l o g i c a l  T e s t i n g  -  K S A  7 2 - 9 6 1  e t  s e q .  
 J H C A   P u b l i c a t i o n s  
 J I   P u b l i c  S e r v i c e  
 J D A   P u n i s h m e n t ,  C o r p o r a l  
*  J B G   R e a d m i s s i o n s  
 J B H   R e l e a s e ,  D u r i n g  t h e  S c h o o l  D a y  
*  I H A B   R e p o r t  C a r d s  
*  J C   R i g h t s  a n d  R e s p o n s i b i l i t i e s  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
*  J G F   S a f e t y  -  K S A  7 2 - 5 2 0 7  
*  I E D   S c h e d u l e s  
 J C A B   S e a r c h e s  o f  S t u d e n t  P r o p e r t y  
 J C A B B   S e a r c h e s  o f  S t u d e n t s  
  I D A C B   S e c t i o n  5 0 4  A c c o m m o d a t i o n s  f o r  S t u d e n t s  
 I D A   S e x  E d u c a t i o n  
 J G E C    S e x u a l  H a r a s s m e n t  
 J C D A A   S m o k i n g / T o b a c c o  U s e  -  K S A  2 1 - 4 0 0 9  e t  s e q . ;  7 2 - 5 3 , 1 0 7  
 J H C   S o c i a l  E v e n t s  
  I D A C A   S p e c i a l  E d u c a t i o n  S e r v i c e s  
 J C E C   S t r i k e s  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
*  I D C G   S u i c i d e  P r e v e n t i o n  a n d  A w a r e n e s s  
 J D D   S u s p e n s i o n  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
 J B C   T r a n s f e r s  a n d  W i t h d r a w a l s  
 E D ,  J G G   T r a n s p o r t a t i o n  -  K S A  7 2 - 8 3 0 1  e t  s e q .  
 I F C B ,  K F B   T r i p s  
 J B E   T r u a n c y  -  K S A  7 2 - 1 1 1 3  
 J B C   T u i t i o n  ( S e e  J S ) ;  K S A  7 2 - 7 2 0 4  
 K B   U s e  o f  S t u d e n t  i n  I n f o r m a t i o n  P r o g r a m  
*  J Q G  ( S e e  J Q E )   U n w e d  M o t h e r s  
 J G G A    V i d e o  c a m e r a s  o n  b u s e s  a n d  i n  b u i l d i n g s  
*  J G F   W a l k e r s ,  R i d e r s  a n d  B i c y c l e  U s e  
*  J G   W e l f a r e  
 J G C A   W e l l n e s s  P o l i c y  
 J J   W o r k  P e r m i t s  
  S u b s t i t u t e s  
 G B R J   A r r a n g e m e n t s  f o r  S u b s t i t u t e s  
*  I K H   S u b s t i t u t e  T e a c h i n g  
*  A E B A   S u m m e r  S e s s i o n s  
*  I D C G   S u i c i d e  A w a r e n e s s  a n d  P r e v e n t i o n  
 C E  S u p e r i n t e n d e n t  o f  S c h o o l s  
 C E A   Q u a l i f i c a t i o n s  
 C E B   D u t i e s  
 C E C   R e c r u i t m e n t  
 C E E   C o m p e n s a t i o n  a n d  B e n e f i t s  
 C E F   E x p e n s e  R e i m b u r s e m e n t  &  C r e d i t  C a r d s  
 C E G   P r o f e s s i o n a l  D e v e l o p m e n t  O p p o r t u n i t i e s  
 C E I   E v a l u a t i o n  
 C E J   S e p a r a t i o n  
 C E K   R e s i g n a t i o n  
  S u p e r v i s i o n  
 C G ,  G B H   A d m i n i s t r a t i v e  P e r s o n n e l  -  K S A  7 2 - 1 1 1 1  
 G B H  ( S e e  G B E )   C e r t i f i e d  P e r s o n n e l  



 J G F G B   M e d i c a t i o n  
 J G F G B A   S e l f - A d m i n i s t r a t i o n  o f  M e d i c i n e  
*  G C H  ( S e e  G C B )   N o n c e r t i f i e d  P e r s o n n e l  -  K S A  7 2 - 1 1 0 6  
 J G F B   S t u d e n t s  -  K S A  7 2 - 1 1 1 1  
  S u p e r v i s o r s  ( S e e  " A d m i n i s t r a t i v e  P e r s o n n e l  P o s i t i o n s " )  
*  I F A B  S u p p l e m e n t a r y  M a t e r i a l s  S e l e c t i o n  a n d  A d o p t i o n  
  S u p p l i e s  ( S e e  " E q u i p m e n t  a n d  S u p p l i e s " )  
  S u s p e n s i o n  
 G B K   C e r t i f i e d  P e r s o n n e l  
 G C K   N o n c e r t i f i e d  P e r s o n n e l  
 J D D   S t u d e n t s  -  K S A  7 2 - 8 9 0 1  e t  s e q .  
 

T  
 
*  G C D A  T e a c h e r  A i d e s  a n d  P a r a p r o f e s s i o n a l s -  K S A  7 2 - 1 1 0 6  
 I K I  T e a c h e r  L e s s o n  P l a n s  
  T e a c h e r  O b s e r v a t i o n s  ( S e e  " C e r t i f i e d  P e r s o n n e l  S u p e r v i s i o n " )  
  T e a c h e r s  ( S e e  " C e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  T e a c h i n g  
 I K B   C o n t r o v e r s i a l  I s s u e s  
*  G B R H C   E x c h a n g e  T e a c h i n g  
 I C A A   T e a c h i n g  M e t h o d s  
*  M F B   P r a c t i c e  T e a c h i n g  -  K S A  7 2 - 1 3 9 2  
 I K D   T e a c h i n g  A b o u t  R e l i g i o n  
*  I E A  T e a m  T e a c h i n g  
  T e n u r e  
*  C G K   A d m i n i s t r a t i v e  P e r s o n n e l  
*  G B L   C e r t i f i e d  P e r s o n n e l  -  K S A  7 2 - 5 4 3 6  e t  s e q . ;  7 2 - 5 4 4 5  
  T e s t i n g  
 I I   T e s t  A d m i n i s t r a t i o n  
 I I   T e s t  S e l e c t i o n  a n d  A d o p t i o n  
 I I   T e s t i n g  P r o g r a m  
 I I   R e p o r t i n g  t e s t  r e s u l t s  t o  t h e  b o a r d -  K S A  7 2 - 8 2 3 1  
 I I   U s e  a n d  D i s s e m i n a t i o n  o f  T e s t  R e s u l t s  
 I I A   P e r f o r m a n c e - b a s e d  C r e d i t s  
 I F  T e x t b o o k  S e l e c t i o n  a n d  A d o p t i o n  -  K S A  7 2 - 8 2 0 5 ;   
   7 2 - 4 1 0 7  e t  s e q . ;  7 9 - 3 6 0 6 ;  1 0 - 1 1 1 3 ;  7 2 - 5 3 8 9  
 I F  T e x t b o o k  R e n t a l  -  K S A  7 2 - 5 3 9 0  
 G A O C  T o b a c c o ,  u s e  o f  
  T o r n a d o  W a r n i n g s  ( S e e  " W a r n i n g  S y s t e m s " )  
  T r a c k  S y s t e m  ( S e e  " G r o u p i n g  f o r  I n s t r u c t i o n " )  
  T r a f f i c  G u a r d s  ( S e e  " N o n c e r t i f i e d  P e r s o n n e l  P o s i t i o n s " )  
  T r a n s f e r  ( S e e  " A s s i g n m e n t  a n d  T r a n s f e r " )  
*  G B M ,  * C G L   A d m i n i s t r a t i v e  P e r s o n n e l  
*  G B D   C e r t i f i e d  P e r s o n n e l  
*  G C M   N o n c e r t i f i e d  P e r s o n n e l  
 J B C   S t u d e n t s  
  T r a n s p o r t a t i o n  ( S e e  " S t u d e n t  T r a n s p o r t a t i o n " )  
 G A N  T r a v e l  E x p e n s e s  
   A d m i n i s t r a t i v e  P e r s o n n e l  
   C e r t i f i e d  P e r s o n n e l  
   N o n c e r t i f i e d  P e r s o n n e l  
*  B B B E   S c h o o l  B o a r d  M e m b e r s  -  K S A  7 2 - 8 2 0 7 ;  7 5 - 3 2 2 3 ;  7 5 - 3 2 0 3  



 C E F   S c h o o l  S u p e r i n t e n d e n t  
  T r i m e s t e r  S c h e d u l e s  ( S e e  " S c h e d u l i n g  f o r  I n s t r u c t i o n " )  
  T r i p s  ( S e e  " F i e l d  T r i p s  a n d  E x c u r s i o n s " )  
 J B E  T r u a n c y  -  K S A  7 2 - 1 1 1 3  
*  J B C B A  T u i t i o n  -  7 2 - 7 2 0 2  e t  s e q .  
 G B R G B  T u t o r i n g  f o r  P a y  
 

U  
 
*  J Q G  U n w e d  M o t h e r s  
 J C D A A ,  G A O C  U s e  o f  T o b a c c o  a n d  N i c o t i n e  D e l i v e r y  D e v i c e s  
 J G F F  U s e  o f  M o t o r i z e d  V e h i c l e s  -  K S A  7 2 - 9 1 0 1  
 K G  U s e  o f  S c h o o l  F a c i l i t i e s  
 K G A  ( S e e  K G )   B u i l d i n g s  a n d  G r o u n d s  
*  K C C   S e r v i c e s  
 K B  U s e  o f  S t u d e n t s  i n  I n f o r m a t i o n  C a m p a i g n s  
 

V 
 
  V a c a t i o n s  
*  C G P H   A d m i n i s t r a t i v e  P e r s o n n e l  
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A  D i s t r i c t  A u t h o r i t y  A  

 T h e  g o v e r n a n c e  o f  t h e  d i s t r i c t  s h a l l  b e  v e s t e d  i n  t h e  b o a r d .  

 H o m e  R u l e  

 T h e  b o a r d  s h a l l  h a v e  a u t h o r i t y  t o  c o n d u c t  d i s t r i c t  b u s i n e s s  w i t h o u t  s p e c i f i c  

s t a t u t o r y  d e l e g a t i o n .   T h e  b o a r d  m a y  t r a n s a c t  a l l  s c h o o l  d i s t r i c t  b u s i n e s s  a n d  

a d o p t  p o l i c i e s  t h e  b o a r d  d e e m s  a p p r o p r i a t e  t o  p e r f o r m  i t s  c o n s t i t u t i o n a l  d u t y  t o  

m a i n t a i n ,  d e v e l o p  a n d  o p e r a t e  l o c a l  p u b l i c  s c h o o l s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



A B E  D i s t r i c t  G o a l s  a n d  O b j e c t i v e s   ( S e e  B K )  A B E  

 T h e  b o a r d  s h a l l  a n n u a l l y  e s t a b l i s h  a n d  r e v i e w  l o n g - r a n g e  g o a l s  a n d  

o b j e c t i v e s  t o  g u i d e  d i s t r i c t  o p e r a t i o n s .   A l l  d i s t r i c t  p e r s o n n e l  s h a l l  d i r e c t  t h e i r  

e f f o r t s  t o w a r d  a c h i e v i n g  d i s t r i c t  g o a l s  a n d  o b j e c t i v e s .   T h e  s u p e r i n t e n d e n t  s h a l l  

g i v e  t h e  b o a r d  p e r i o d i c  r e p o r t s  o n  p r o g r e s s  m a d e  t o w a r d s  a c h i e v i n g  d i s t r i c t  

g o a l s .  

 T h e  b o a r d  s h a l l  p a r t i c i p a t e  i n  l o n g - r a n g e  p l a n n i n g  t h r o u g h  a n  a n n u a l  

m e e t i n g  w i t h  t h e  s u p e r i n t e n d e n t  a n d  d e s i g n a t e d  s t a f f  t o  r e v i e w  p r o g r e s s  o n  t h e  

i m p l e m e n t a t i o n  o f  b o a r d  p r i o r i t i e s ,  i n i t i a t i v e s ,  a n d  l o n g - r a n g e  p l a n s .   T h e  b o a r d  

a l s o  s h a l l  c o n s i d e r  a n d  a c t  u p o n  o b j e c t i v e s  a n d  m a j o r  a c t i v i t i e s  p r o p o s e d  b y  t h e  

s u p e r i n t e n d e n t  t o  a c h i e v e  d i s t r i c t  g o a l s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  n e c e s s a r y  p r o c e d u r e s  t o  i m p l e m e n t  t h i s  

p o l i c y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



A C  S c h o o l  D i s t r i c t  G r a d e  L e v e l s  A C  

 T h e  d i s t r i c t  w i l l  b e  o r g a n i z e d  o n  a  P K ,  K - 2 ,  3 - 6 ,  7 - 1 2  p l a n .  

 

A p p r o v e d :   N o v e m b e r  1 4 ,  2 0 1 6  



A D  D i s t r i c t  A t t e n d a n c e  A r e a s  ( S e e  A G )  A D  

 T h e  b o a r d  s h a l l  r e v i e w  s c h o o l  a t t e n d a n c e  a r e a s  a s  n e e d e d  a n d  m a k e  

c h a n g e s  a s  w a r r a n t e d .  

 T h e  s u p e r i n t e n d e n t  s h a l l ,  a n n u a l l y ,  o r  a s  n e e d e d ,  p r e p a r e  a  w r i t t e n  r e p o r t  

f o r  t h e  b o a r d  c o n c e r n i n g  c h a n g e s  r e c o m m e n d e d  f o r  s c h o o l  a t t e n d a n c e  a r e a s  f o r  

t h e  n e x t  s c h o o l  y e a r  a n d  t h e  r e a s o n s  f o r  t h e  r e c o m m e n d a t i o n s .   T h e  b o a r d  s h a l l  

c o n s i d e r  t h e  r e c o m m e n d a t i o n s  f o l l o w i n g  r e c e i p t  o f  t h e  r e p o r t .   T h e  r e c o m m e n d e d  

c h a n g e s  s h a l l  b e  m a d e  a v a i l a b l e  t o  d i s t r i c t  p a t r o n s .   T h e  b o a r d  m a y  s c h e d u l e  a  

p u b l i c  h e a r i n g  t o  s e e k  i n p u t  o n  t h e  p r o p o s e d  c h a n g e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



A D A  S c h o o l  C e n s u s  A D A  

 T h e  b o a r d  m a y  d i r e c t  t h e  s u p e r i n t e n d e n t  t o  c o n d u c t  a  c e n s u s  o f  t h e  

f o l l o w i n g :  

•  T h e  n u m b e r  o f  p o t e n t i a l  s t u d e n t s  l i v i n g  i n  t h e  d i s t r i c t  u n d e r  t h e  a g e  o f  5  

y e a r s ;   

•  T h e  n u m b e r  o f  p o t e n t i a l  s t u d e n t s  a n d  p a t r o n s  r e s i d i n g  i n  t h e  d i s t r i c t  

b e t w e e n  t h e  a g e s  o f  5  a n d  2 1 ;   

•  T h e  n u m b e r  b e t w e e n  t h e  a g e s  o f  1 7  a n d  2 1 .   

 T h e  c e n s u s  s h a l l  a l s o  o b t a i n  i n f o r m a t i o n  r e l a t e d  t o  t h e  p l a n n i n g  o f  

t r a n s p o r t a t i o n  s e r v i c e s  a n d  o t h e r  i n f o r m a t i o n  t h e  s u p e r i n t e n d e n t  c o n s i d e r s  

n e c e s s a r y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



A E  S c h o o l  Y e a r  A E  

 T h e  b o a r d  s h a l l  p r o v i d e  a  s c h o o l  y e a r  c o n s i s t i n g  o f  n o t  l e s s  t h a n :  

 ( 1 )   T h e  m i n i m u m  n u m b e r  o f  s t a t u t o r i l y  r e q u i r e d  s c h o o l  d a y s  f o r  s t u d e n t s  

K - 1 2 ,  c o n s i s t i n g  o f  n o t  l e s s  t h a n  2  1 / 2  h o u r s  f o r  k i n d e r g a r t e n  s t u d e n t s  

a n d  6  h o u r s  f o r  s t u d e n t s  i n  g r a d e s  1 - 1 2 ;  o r  

 ( 2 )   T h e  m i n i m u m  n u m b e r  o f  s t a t u t o r i l y  r e q u i r e d  s c h o o l  h o u r s  f o r  s t u d e n t s  

i n  g r a d e s  K - 1 2 .  

 V i r t u a l  S c h o o l s  

 I f  t h e  b o a r d  s p o n s o r s  a  v i r t u a l  s c h o o l ,  i t  s h a l l  c o m p l y  w i t h  a l l  c u r r e n t  

r e g u l a t i o n s  o f  t h e  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n ,  t h e  s c h o o l  d i s t r i c t  a n d  

a p p l i c a b l e  s t a t e  l a w s .  

 

 

A p p r o v e d :  N o v e m b e r  2 4 ,  2 0 0 8  



A E A  S c h o o l  C a l e n d a r  A E A  

 T h e  b o a r d  s h a l l  e s t a b l i s h  a  c a l e n d a r  f o r  e a c h  s c h o o l  y e a r .   O n  o r  b e f o r e  

A p r i l  1  o f  e a c h  y e a r ,  t h e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  a  r e c o m m e n d e d  s c h o o l  

c a l e n d a r  f o r  t h e  n e x t  s c h o o l  y e a r .   D i s t r i c t  c u s t o m s ,  c o m m u n i t y  i n t e r e s t ,  l e g a l  

h o l i d a y s ,  s t a f f  r e c o m m e n d a t i o n s  a n d  o t h e r  r e l e v a n t  m a t t e r s  s h a l l  b e  c o n s i d e r e d .   

A  c o p y  o f  t h e  c u r r e n t  c a l e n d a r  s h a l l  b e  o n  f i l e  i n  t h e  c l e r k ’ s  o f f i c e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



A E B  S c h o o l  Y e a r  a n d  L e a r n i n g  O p p o r t u n i t i e s  A E B  
    ( S e e  A D ,  J B D ,  J C D A  a n d  J D D )  

 P r o l o n g e d  o r  S h o r t e n e d  S c h o o l  Y e a r  

 T h e  b o a r d  m a y  p r o l o n g  o r  s h o r t e n  t h e  r e g u l a r  a c a d e m i c  y e a r .   T h e  

s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  p r e p a r i n g  a  p l a n  a n d  p r e s e n t i n g  i t  t o  t h e  

b o a r d ,  a s  n e c e s s a r y .   T h e  b o a r d  m a y  p r o l o n g  o r  s h o r t e n  t h e  r e g u l a r l y  s c h e d u l e d  

a c a d e m i c  y e a r  b e c a u s e  o f  t h e  f o l l o w i n g  t y p e s  o f  c i r c u m s t a n c e s  w h i c h  a r e  s t a t e d  

b y  w a y  o f  i l l u s t r a t i o n  a n d  n o t  b y  w a y  o f  l i m i t a t i o n :   a d v e r s e  w e a t h e r  c o n d i t i o n s ,  

b u i l d i n g  m a i n t e n a n c e  p r o b l e m s ,  p e r s o n n e l  p r o b l e m s ,  p u b l i c  h e a l t h  r e a s o n s ,  o r  

b u d g e t a r y  p r o b l e m s .  

 S h o u l d  t h e  s c h o o l  y e a r  b e  s h o r t e n e d  b y  b o a r d  a c t i o n ,  t h e  b o a r d  m u s t  t a k e  

s t e p s  t o  e n s u r e  t h e  s c h o o l  t e r m  p r o v i d e d  i n c l u d e s  a t  l e a s t  t h e  m i n i m u m  n u m b e r  

o f  d a y s  o r  h o u r s  r e q u i r e d  b y  K a n s a s  l a w .   

 A d d i t i o n a l  L e a r n i n g  O p p o r t u n i t i e s  f o r  S t u d e n t s  

 T h e  b o a r d  m a y  r e q u i r e  a d d i t i o n a l  l e a r n i n g  o p p o r t u n i t i e s  f o r  s t u d e n t s  n o t  

m e e t i n g  m i n i m u m  a c a d e m i c  o r  b e h a v i o r a l  s t a n d a r d s  a s  d e f i n e d  b y  t h e  b o a r d  o r  a s  

o u t l i n e d  i n  b o a r d  p o l i c y  a n d / o r  h a n d b o o k  l a n g u a g e .   S t u d e n t s  m a y  b e  a s s i g n e d  t o  

a d d i t i o n a l  a c a d e m i c  s e s s i o n s  t a k i n g  p l a c e :   

•  b e f o r e -  o r  a f t e r - s c h o o l ;  
•  o n  S a t u r d a y ;  a n d / o r  
•  d u r i n g  t h e  s u m m e r .  

 
 T r u a n c y  l a w s ,  s u s p e n s i o n  a n d  e x p u l s i o n  p o l i c i e s  a n d  l a w ,  a n d  a l l  

a p p r o p r i a t e  p o r t i o n s  o f  t h e  s t u d e n t  b e h a v i o r  c o d e  s h a l l  a p p l y  d u r i n g  a d d i t i o n a l  

a c a d e m i c  s e s s i o n s .  

 

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



A F  S c h o o l  D a y  A F  

 T h e  b o a r d  s h a l l  e s t a b l i s h  t h e  t i m e  o f  b e g i n n i n g  a n d  e n d i n g  t h e  s c h o o l  d a y  

a n d  o t h e r  t i m e  s c h e d u l e s  a n d  m a y  b e  p u b l i s h e d  e a c h  A u g u s t  i n  t h e  o f f i c i a l  

d i s t r i c t  n e w s p a p e r  a n d  s t u d e n t  h a n d b o o k s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



A G  C l o s i n g  S c h o o l  B u i l d i n g s  ( S e e  A D )  A G  

 U p o n  r e q u e s t  o f  t h e  b o a r d ,  t h e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  t o  t h e  b o a r d  

p l a n s  f o r  e f f i c i e n t  u s e  o f  a l l  s c h o o l  a t t e n d a n c e  c e n t e r s .   T h e  b o a r d  r e s e r v e s  t h e  

r i g h t  t o  c l o s e  s c h o o l  b u i l d i n g s  a s  p r o v i d e d  f o r  i n  c u r r e n t  l a w .  

 

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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B A  G o a l s  a n d  O b j e c t i v e s  B A  

 I n s e r t  c u r r e n t  b o a r d  g o a l s  h e r e  i f  d e s i r e d .   U p d a t e  a n n u a l l y  o r  a s  

n e c e s s a r y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B B B B  N e w  M e m b e r  O r i e n t a t i o n  B B B B  

 T h e  s u p e r i n t e n d e n t  a n d  p r e s e n t  m e m b e r s  o f  t h e  b o a r d  s h a l l  c o n d u c t  a n  

o r i e n t a t i o n  p r o g r a m  t o  a c q u a i n t  n e w  b o a r d  m e m b e r s  w i t h  b o a r d  p o l i c y ,  d i s t r i c t  

o p e r a t i o n s ,  a n d  p r o c e d u r e s .   T h e  o r i e n t a t i o n  s h a l l  a l s o  d e s c r i b e  t h e  d u t i e s  a n d  

r e s p o n s i b i l i t i e s  o f  b o a r d  m e m b e r s ,  t h e  s u p e r i n t e n d e n t  a n d  t h e  c l e r k .   N e w l y  

e l e c t e d  a n d  n e w l y  a p p o i n t e d  b o a r d  m e m b e r s  s h a l l  b e  e n c o u r a g e d  t o  a t t e n d  

w o r k s h o p s  f o r  n e w  b o a r d  m e m b e r s .  

 P r i o r  t o  t h e  t i m e  t h e y  o f f i c i a l l y  t a k e  o f f i c e ,  n e w l y  e l e c t e d  b o a r d  

m e m b e r s  s h a l l  b e  i n v i t e d  t o  a t t e n d  a l l  b o a r d  m e e t i n g s ,  e x c e p t  w h e n  t h e  b o a r d  i s  

i n  e x e c u t i v e  s e s s i o n .   ( S e e  B C B K )   T h e y  s h a l l  r e c e i v e  c o p i e s  o f  a l l  a g e n d a s ,  

r e p o r t s  a n d  o t h e r  c o m m u n i c a t i o n s  r e c e i v e d  b y  c u r r e n t  b o a r d  m e m b e r s  e x c e p t  

i n f o r m a t i o n  o r  m a t e r i a l  o f  a  c o n f i d e n t i a l  n a t u r e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B B B F  R e i m b u r s e m e n t  f o r  E x p e n s e s  B B B F  

 N o  b o a r d  m e m b e r  s h a l l  b e  r e i m b u r s e d  f o r  e x p e n s e s  i n c u r r e d  f o r  a n y  

t r a v e l  u n l e s s  t h e  t r a v e l  h a s  b e e n  a p p r o v e d  b y  t h e  b o a r d .   B o a r d  m e m b e r s  w h o  

p r o v i d e  t h e i r  o w n  t r a n s p o r t a t i o n  s h a l l  b e  r e i m b u r s e d  f o r  e a c h  m i l e  a c t u a l l y  

t r a v e l e d  i n  a t t e n d i n g  b o a r d  m e e t i n g s  a n d  i n  t h e  p e r f o r m a n c e  o f  d i s t r i c t  b u s i n e s s .   

A n y  p a y m e n t s  t o  b o a r d  m e m b e r s  m u s t  b e  i n  t h e  f o r m  o f  a  r e i m b u r s e m e n t  f o r  

a m o u n t s  p r e v i o u s l y  p a i d  b y  t h e  b o a r d  m e m b e r ,  a n d  r e c e i p t s  s h a l l  b e  p r o v i d e d  b y  

t h e  b o a r d  m e m b e r  i n  a c c o r d a n c e  w i t h  t h e  p r o v i s i o n s  o f  G A N .  

 

Approved:  July 18, 2005 



B B C  B o a r d  C o m m i t t e e s   ( S e e  C F )  B B C  

 T h e  b o a r d  s h a l l  o p e r a t e  a t  a l l  t i m e s  a s  a  c o m m i t t e e  o f  t h e  w h o l e .  

 T h e r e  s h a l l  b e  n o  s t a n d i n g  o r  t e m p o r a r y  b o a r d  c o m m i t t e e s  e x c e p t  a s  

p r o v i d e d  f o r  i n  t h i s  p o l i c y .   B o a r d  m e m b e r s  m a y  s e r v e  o n  c o m m i t t e e s  w h i c h  

a d v i s e  t h e  b o a r d .  

 S u b - c o m m i t t e e s  o f  t h e  b o a r d  m a y  b e  a s s i g n e d  o n  a  t e m p o r a r y  b a s i s  a n d  

s h a l l  c o n s i s t  o f  n o  m o r e  t h a n  t h r e e  b o a r d  m e m b e r s .   B o a r d  s u b c o m m i t t e e s  a r e  

s u b j e c t  t o  t h e  o p e n  m e e t i n g s  l a w .  

 A d v i s o r y  C o m m i t t e e s  

 A f t e r  c o n s i d e r i n g  a d m i n i s t r a t i v e  r e c o m m e n d a t i o n s ,  t h e  b o a r d  m a y  

e s t a b l i s h  a d v i s o r y  c o m m i t t e e s .   T h e  t y p e  a n d  f u n c t i o n  o f  e a c h  a d v i s o r y  

c o m m i t t e e  s h a l l  b e  d i c t a t e d  b y  d i s t r i c t  n e e d s .   A f t e r  c o n s i d e r i n g  

r e c o m m e n d a t i o n s  o f  t h e  s u p e r i n t e n d e n t  a n d  o t h e r  m e m b e r s  o f  t h e  a d m i n i s t r a t i v e  

s t a f f ,  t h e  b o a r d  s h a l l  a p p o i n t  a l l  m e m b e r s  o f  b o a r d  a d v i s o r y  c o m m i t t e e s .  

 N o  f i n a n c i a l  a s s i s t a n c e  s h a l l  b e  f u r n i s h e d  a n y  c o m m i t t e e  w i t h o u t  p r i o r  

b o a r d  a p p r o v a l .   T h e  s u p e r i n t e n d e n t  s h a l l  m o n i t o r  e a c h  c o m m i t t e e ’ s  p r o g r e s s  

a n d  r e l a y  i n f o r m a t i o n  t o  t h e  b o a r d .  A s  r e q u e s t e d ,  e a c h  c o m m i t t e e  s h a l l  r e p o r t  i n  

w r i t i n g  t o  t h e  s u p e r i n t e n d e n t  a n d / o r  t h e  b o a r d .  

 T h e  b o a r d  m a y  d i s s o l v e  a n y  a d v i s o r y  c o m m i t t e e  a t  a n y  t i m e .   N o  

c o m m i t t e e  s h a l l  e x i s t  l o n g e r  t h a n  o n e  y e a r  u n l e s s  r e a p p o i n t e d  b y  b o a r d  a c t i o n .  

 
A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



B B E  A t t o r n e y  B B E  

 T h e  b o a r d  s h a l l  a p p o i n t  a n  a t t o r n e y  t o  h a n d l e  l e g a l  m a t t e r s  r e f e r r e d  b y  

t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B B G  C o n s u l t a n t s   ( S e e  C J )  B B G  

 T h e  b o a r d  m a y  u s e  c o n s u l t a n t s  t o  a d v i s e  t h e  b o a r d .   N e i t h e r  t h e  

s u p e r i n t e n d e n t  n o r  a n y  s t a f f  m e m b e r  i s  a u t h o r i z e d  t o  e n g a g e  a  c o n s u l t a n t  f o r  p a y  

w i t h o u t  p r i o r  b o a r d  a p p r o v a l .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B C A C  S p e c i a l  M e e t i n g s   ( S e e  B C B F )  B C A C  

 S p e c i a l  m e e t i n g s  m a y  b e  c a l l e d  a t  a n y  t i m e  b y  t h e  p r e s i d e n t  o f  t h e  

b o a r d  o r  b y  j o i n t  a c t i o n  o f  a n y  t h r e e  b o a r d  m e m b e r s .   W r i t t e n  n o t i c e ,  s t a t i n g  t h e  

t i m e  a n d  p l a c e  o f  a n y  s p e c i a l  m e e t i n g  a n d  t h e  p u r p o s e  f o r  w h i c h  t h e  m e e t i n g  h a s  

b e e n  c a l l e d  s h a l l ,  u n l e s s  w a i v e d ,  b e  g i v e n  t o  e a c h  b o a r d  m e m b e r  a t  l e a s t  t w o  

c l e a r  d a y s  i n  a d v a n c e  o f  t h e  s p e c i a l  m e e t i n g .   N o  b u s i n e s s  o t h e r  t h a n  t h a t  s t a t e d  

i n  t h e  n o t i c e  m a y  b e  t r a n s a c t e d  a t  t h e  s p e c i a l  m e e t i n g .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B C A C - R  S p e c i a l  M e e t i n g s   ( S e e  B C B F )  B C A C - R  

W  A  I  V  E  R   O  F   N  O  T  I  C  E  

 I  h e r e b y  w a i v e  t h e  w r i t t e n  n o t i c e  r e q u i r e d  u n d e r  t h e  p r o v i s i o n s  o f  

K . S . A .  7 2 - 8 2 0 5  a s  t o  t h e  t i m e ,  p l a c e  a n d  p u r p o s e  o f  a  s p e c i a l  m e e t i n g  o f  t h e  

B o a r d  o f  E d u c a t i o n  o f  U n i f i e d  S c h o o l  D i s t r i c t  N o .  3 5 2 ,  S t a t e  o f  K a n s a s ,  h e l d  o n                       

s                      ,  2 0 _ _ .  

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  

A t t e s t :  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
C l e r k ,  B o a r d  o f  E d u c a t i o n  
U n i f i e d  S c h o o l  D i s t r i c t  N o .  3 5 2  
S h e r m a n  C o u n t y  
S t a t e  o f  K a n s a s  
 
A p p r o v e d :  



B C A E  P u b l i c  H e a r i n g s   ( S e e  B C B I )  B C A E  

 T h e  b o a r d  m a y  h o l d  p u b l i c  h e a r i n g s  o n  m a t t e r s  w h i c h  t h e  b o a r d  d e e m s  

a p p r o p r i a t e .  

 P u b l i c  h e a r i n g s  w i l l  b e  h e l d  a t  a  c o n v e n i e n t  t i m e  a n d  a  s u i t a b l e  p l a c e .   

 T h e  b o a r d  p r e s i d e n t  o r  v i c e - p r e s i d e n t  s h a l l  p r e s i d e  a t  p u b l i c  h e a r i n g s  

a n d  s h a l l  r e q u e s t  e v e r y  p a r t i c i p a n t  t o  s t a t e  n a m e ,  r e s i d e n c e  a n d  p u r p o s e  f o r  

s p e a k i n g .   I f  b o t h  p r e s i d e n t  a n d  v i c e  p r e s i d e n t  a r e  a b s e n t ,  t h e  m e m b e r s  p r e s e n t  

s h a l l  e l e c t  a  p r e s i d e n t  p r o  t e m p o r e  w h o  s h a l l  s e r v e  o n l y  f o r  t h a t  m e e t i n g  o r  f o r  

t h a t  p a r t  o f  t h e  m e e t i n g  i n  w h i c h  t h e  p r e s i d e n t  a n d  v i c e  p r e s i d e n t  a r e  a b s e n t .   

A f t e r  a  h e a r i n g  i s  c a l l e d  t o  o r d e r  t h e  b o a r d  m a y  d e l e g a t e  a n o t h e r  i n d i v i d u a l  t o  

r u n  t h e  a c t u a l  h e a r i n g .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B C B D  A g e n d a  B C B D  

 T h e  b o a r d  s h a l l  a d o p t  a n  a g e n d a  a t  t h e  b e g i n n i n g  o f  e a c h  m e e t i n g .   T h e  

s u p e r i n t e n d e n t  s h a l l  d i s t r i b u t e  b a c k g r o u n d  m a t e r i a l  c o n c e r n i n g  a g e n d a  i t e m s  t o  

a l l  b o a r d  m e m b e r s  p r i o r  t o  e a c h  m e e t i n g ,  w h i c h  t h e n  s h a l l  b e  r e f e r r e d  t o  a s  t h e  

a n n o t a t e d  a g e n d a .  

 T h e  b o a r d  a g e n d a  s h a l l  b e  c o m p i l e d  b y  t h e  s u p e r i n t e n d e n t  i n  

c o o p e r a t i o n  w i t h  t h e  b o a r d  p r e s i d e n t .   O t h e r  b o a r d  m e m b e r s  m a y  r e q u e s t  i t e m s  

t o  b e  p l a c e d  o n  t h e  a g e n d a .   T h e  a g e n d a  m a y  i n c l u d e  a  p e r i o d  o f  t i m e  w h e n  t h e  

p u b l i c  m a y  s p e a k  t o  t h e  b o a r d .  

 T h e  a n n o t a t e d  a g e n d a  s h a l l  b e  s e n t  t o  a l l  b o a r d  m e m b e r s  a t  l e a s t  { t h r e e }  

c a l e n d a r  d a y s  p r i o r  t o  a n y  r e g u l a r  b o a r d  m e e t i n g .  

 T h e  a g e n d a  f o r m a t  m a y  i n c l u d e :  

•  m o n t h l y  r e p o r t s  t o  t h e  b o a r d ;   
•  a  c o n s e n t  a g e n d a  c o n t a i n i n g  r o u t i n e  b u s i n e s s  a n d  i n f o r m a t i o n  

i t e m s ;  
•  f i n a n c i a l  r e p o r t s  i n c l u d i n g  m o n t h l y  l i s t i n g  o f  b i l l s  r e a d y  f o r  

p a y m e n t  ;  
•  i m p o r t a n t  c o r r e s p o n d e n c e ;  
•  b i d s ,  s p e c i f i c a t i o n s ;  
•  a t t e n d a n c e  c e n t e r  r e p o r t s ;  a n d  
•  r e q u e s t s  f o r  h e a r i n g s  a n d  o t h e r  s u c h  i n f o r m a t i o n   

 
 O t h e r  i t e m s  a n d  r e p o r t s  m a y  b e  a d d e d  t o  t h e  a g e n d a .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B C B F  R u l e s  o f  O r d e r   ( S e e  B C B H )  B C B F  

 T h e  b o a r d  s h a l l  b e  g o v e r n e d  b y  l a w s  a n d  r u l e s  a d o p t e d  b y  t h e  b o a r d .   

R o b e r t ’ s  R u l e s  o f  O r d e r  s h a l l  n o t  b e  a d o p t e d  b y  t h e  b o a r d .  

 T h e  p r e s i d e n t  ( o r  v i c e  p r e s i d e n t  i n  t h e  a b s e n c e  o f  t h e  p r e s i d e n t )  s h a l l  

p r e s i d e  a t  a l l  m e e t i n g s .   T h e  p r e s i d e n t  s h a l l  p r e s e n t  e a c h  a g e n d a  i t e m  f o r  

d i s c u s s i o n  o r  d e s i g n a t e  t h e  s u p e r i n t e n d e n t  o r  o t h e r  s t a f f  m e m b e r  t o  p r e s e n t  t h e  

a g e n d a  i t e m .   I f  b o t h  p r e s i d e n t  a n d  v i c e  p r e s i d e n t  a r e  a b s e n t ,  t h e  m e m b e r s  

p r e s e n t  s h a l l  e l e c t  a  p r e s i d e n t  p r o  t e m p o r e  w h o  s h a l l  s e r v e  o n l y  f o r  t h a t  m e e t i n g  

o r  f o r  t h a t  p a r t  o f  t h e  m e e t i n g  i n  w h i c h  t h e  p r e s i d e n t  a n d  v i c e  p r e s i d e n t  a r e  

a b s e n t .  

 A n y  b o a r d  m e m b e r  w h o  w i s h e s  t o  m a k e  a  m o t i o n ,  s e c o n d  a  m o t i o n ,  o r  

d i s c u s s  p e n d i n g  b u s i n e s s  s h a l l  f i r s t  s e c u r e  r e c o g n i t i o n  o f  t h e  b o a r d  p r e s i d e n t .   

A l l  f o r m a l  b o a r d  a c t i o n s  s h a l l  b e  t a k e n  b y  o r d i n a r y  m o t i o n s  u n l e s s  a  f o r m a l  

r e s o l u t i o n  i s  r e q u i r e d  b y  l a w .  

 I t  s h a l l  n o t  b e  n e c e s s a r y  f o r  a  m o t i o n  t o  b e  b e f o r e  t h e  b o a r d  t o  d i s c u s s  

a n  a g e n d a  i t e m  w h i c h  h a s  b e e n  p r e s e n t e d  b y  t h e  b o a r d  p r e s i d e n t  f o r  

c o n s i d e r a t i o n .   I n  t h e  o r d i n a r y  c o u r s e  o f  e v e n t s ,  t h e  b o a r d  s h a l l  d i s c u s s  a l l  

m a t t e r s  o t h e r  t h a n  r o u t i n e  p r o c e d u r a l  q u e s t i o n s  p r i o r  t o  t h e  m a k i n g  o f  a  m o t i o n  

s o  r e a c h i n g  o f  c o n s e n s u s  m a y  b e  f a c i l i t a t e d .  

 T h e  f o l l o w i n g  m o t i o n s  s h a l l  b e  i n  o r d e r :  

•  T o  r e c e s s ;  

•  T o  t a k e  a c t i o n ;  



B C B F  R u l e s  o f  O r d e r   ( S e e  B C B H )  B C B F - 2  

•  T o  a m e n d  a  m o t i o n  t o  t a k e  a c t i o n ,  b u t  t h e  a m e n d i n g  m o t i o n  s h a l l  b e  

d i s p o s e d  o f  b e f o r e  a n y  o t h e r  m o t i o n  t o  a m e n d  t h e  m a i n  m o t i o n  s h a l l  

b e  i n  o r d e r ;  

•  T o  d e f e r  a c t i o n ,  e i t h e r  f i n a l l y  o r  t o  a  s p e c i f i c  t i m e ,  d a t e ,  a n d  p l a c e ;  

•  T o  g o  i n t o  e x e c u t i v e  s e s s i o n ;  a n d  

•  T o  a d j o u r n ,  e i t h e r  f i n a l l y  o r  t o  a  s p e c i f i c  t i m e ,  d a t e ,  a n d  p l a c e .  

 T h e  p r e s i d e n t  m a y  c a l l  a  m e e t i n g  t o  o r d e r  o r ,  w i t h o u t  o b j e c t i o n  f r o m  a  

m a j o r i t y  o f  t h e  b o a r d ,  c a l l  f o r  a  b r e a k  o r  a d j o u r n  t h e  m e e t i n g  w i t h o u t  a  m o t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B C B G  V o t i n g  M e t h o d  B C B G  

 T h e  b o a r d  s h a l l  t a k e  a c t i o n  b y  w a y  o f  m o t i o n s .   N o  m o t i o n  m a y  b e  a c t e d  

u p o n  u n t i l  i t  h a s  b e e n  s e c o n d e d  b y  a  b o a r d  m e m b e r .   T h e  v o t e  o n  a l l  m o t i o n s  

s h a l l  b e  b y  " y e s "  a n d  " n o "  a n d  w i l l  b e  t a k e n  b y  a  s h o w  o f  h a n d s  o r  o t h e r  p u b l i c  

v o t i n g  m e t h o d .   F o l l o w i n g  e a c h  v o t e ,  t h e  p r e s i d e n t  s h a l l  a n n o u n c e  t h e  m o t i o n  

c a r r i e d  o r  f a i l e d  b y  a  v o t e  o f  _ _ _  a f f i r m a t i v e  v o t e s  t o  _ _ _  n e g a t i v e  v o t e s .   T h e  

m i n u t e s  s h a l l  i n d i c a t e  w h e t h e r  a  m o t i o n  p a s s e d  o r  f a i l e d .   E a c h  b o a r d  m e m b e r  

s h a l l  h a v e  t h e  p r i v i l e g e  o f  e x p l a i n i n g  a n y  v o t e .  

 A n y  a b s t a i n i n g  v o t e  s h a l l  b e  c o u n t e d  a s  a  " n o "  v o t e .   ( S e e  K S A  7 2 -

8 2 0 5 )  

 A n y  m e m b e r  m a y  d e c l a r e  a  c o n f l i c t  o f  i n t e r e s t  i n  a  p a r t i c u l a r  i s s u e  a n d  

s h a l l  l e a v e  t h e  m e e t i n g  r o o m  u n t i l  d i s c u s s i o n  a n d  v o t i n g  o n  t h e  m a t t e r  i s  

c o n c l u d e d .   T h e  m i n u t e s  s h a l l  n o t e  t h a t  a  p a r t i c u l a r  m e m b e r  h a s  d e c l a r e d  a  

c o n f l i c t  o f  i n t e r e s t  a n d  l e f t .   T h e  m i n u t e s  s h a l l  a l s o  r e c o r d  t h e  t i m e  t h e  m e m b e r  

l e f t  t h e  m e e t i n g  a n d  w h e n  t h e  m e m b e r  r e t u r n e d  t o  t h e  b o a r d  m e e t i n g .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B C B H  M i n u t e s  B C B H  

 A c c u r a t e  m i n u t e s  o f  e a c h  b o a r d  m e e t i n g  s h a l l  b e  t a k e n  a n d  t r a n s c r i b e d .   

T h e  c l e r k  s h a l l  b e  r e s p o n s i b l e  f o r  t a k i n g  a n d  t r a n s c r i b i n g  m i n u t e s  o f  e a c h  b o a r d  

m e e t i n g .   T h e  b o a r d  s h a l l  d e s i g n a t e  a n  a c t i n g  c l e r k  i f  t h e  c l e r k  i s  a b s e n t .   

N e i t h e r  t h e  s u p e r i n t e n d e n t  n o r  a  b o a r d  m e m b e r  m a y  s e r v e  a s  a c t i n g  c l e r k .   

U n o f f i c i a l  m i n u t e s  s h a l l  b e  s e n t  t o  t h e  b o a r d  a s  s o o n  a s  p o s s i b l e  a f t e r  e a c h  

m e e t i n g .   T h e  b o a r d  s h a l l  r e v i e w  m i n u t e s  o f  e a c h  m e e t i n g  a s  s o o n  a s  p r a c t i c a b l e ,  

s h a l l  m a k e  a n y  c o r r e c t i o n s  o r  c h a n g e s  r e q u i r e d  t o  m a k e  t h e  m i n u t e s  a c c u r a t e l y  

r e f l e c t  b o a r d  a c t i o n s  t a k e n ,  a n d  t h e n  a p p r o v e  t h e  m i n u t e s  a s  p r e s e n t e d  o r  

c h a n g e d .  

 T h e  m i n u t e s  s h a l l  c l e a r l y  r e f l e c t  a l l  m o t i o n s  v o t e d  o n  b y  t h e  b o a r d ,  

i n c l u d i n g  b o a r d  a c t i o n s  t a k e n  o n  m o t i o n s  w h i c h  d i d  n o t  p a s s .   T h e  m i n u t e s  w i l l  

n o t  c o n t a i n  a  s u m m a r y  o f  e a c h  s t a t e m e n t ,  e i t h e r  w r i t t e n  o r  o r a l ,  m a d e  b y  a  b o a r d  

m e m b e r ,  a  g u e s t  o r  a  m e m b e r  o f  t h e  s t a f f  u n l e s s  t h e  b o a r d  c h o o s e s  t o  h a v e  

w r i t t e n  r e m a r k s  m a d e  p a r t  o f  t h e  m i n u t e s .   I f  a  r e q u e s t  i s  m a d e ,  t h e  b o a r d  m a y  

d i r e c t  t h e  c l e r k  t o  a t t a c h  a  c o p y  o f  t h e  w r i t t e n  r e m a r k s  t o  t h e  o r i g i n a l  m i n u t e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B C B I  P u b l i c  P a r t i c i p a t i o n  a t  B o a r d  M e e t i n g s  B C B I  

 O p e n  F o r u m  

 T h e  p r e s i d e n t  o r  p r e s i d i n g  o f f i c e r  m a y  a s k  p a t r o n s  a t t e n d i n g  i f  t h e y  

w o u l d  l i k e  t o  s p e a k  d u r i n g  t h e  o p e n  f o r u m .   R u l e s  f o r  t h e  p u b l i c  f o r u m  w i l l  b e  

a v a i l a b l e  f r o m  t h e  c l e r k  p r i o r  t o  t h e  b o a r d  m e e t i n g  a n d  a t  t h e  m e e t i n g  i t s e l f .   

T h e  b o a r d  p r e s i d e n t  m a y  i m p o s e  a  l i m i t  o n  t h e  t i m e  a  v i s i t o r  m a y  a d d r e s s  t h e  

b o a r d .   T h e  b o a r d  p r e s i d e n t  m a y  a s k  g r o u p s  w i t h  t h e  s a m e  i n t e r e s t  t o  a p p o i n t  a  

s p o k e s p e r s o n  t o  d e l i v e r  t h e  g r o u p ’ s  m e s s a g e .   E x c e p t  t o  a s k  c l a r i f y i n g  

q u e s t i o n s ,  b o a r d  m e m b e r s  s h a l l  n o t  i n t e r a c t  w i t h  s p e a k e r s  a t  t h e  o p e n  f o r u m .  

 P a t r o n - R e q u e s t e d  A g e n d a  I t e m s  

 A n y  p a t r o n  m a y  r e q u e s t  a d d i t i o n  o f  a  s p e c i f i c  a g e n d a  i t e m  a n d  s h a l l  

n o t i f y  t h e  s u p e r i n t e n d e n t  f i v e  d a y s  p r i o r  t o  t h e  m e e t i n g  a n d  s t a t e  t h e  r e a s o n ( s )  

f o r  t h e  r e q u e s t .   T h e  s u p e r i n t e n d e n t  s h a l l  d e t e r m i n e  w h e t h e r  t h e  r e q u e s t  c a n  b e  

s o l v e d  b y  s t a f f  w i t h o u t  t h e  p a t r o n ’ s  a p p e a r a n c e  b e f o r e  t h e  b o a r d .   I f  n o t ,  t h e  

s u p e r i n t e n d e n t  s h a l l  c o n s u l t  w i t h  t h e  b o a r d  p r e s i d e n t ,  a n d  t h e  p a t r o n ’ s  r e q u e s t  

m a y  b e  p l a c e d  o n  t h e  n e x t  r e g u l a r  b o a r d  m e e t i n g  a g e n d a .  

 H a n d l i n g  C o m p l a i n t s   ( S e e  K N )  

 T h e  s u p e r i n t e n d e n t  m a y  r e f e r  c o m p l a i n t s  t o  t h e  b o a r d  o n l y  i f  a  

s a t i s f a c t o r y  a d j u s t m e n t  c a n n o t  b e  m a d e  b y  a  p r i n c i p a l ,  t h e  s u p e r i n t e n d e n t ,  o r  

o t h e r  a p p r o p r i a t e  s t a f f  m e m b e r s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



Sample  Only:   Dec ide  on  loca l  t ime  l imi t s ,  re type  and 

f i l e  w i t h  t h e  c l e r k  a f t e r  b o a r d  a p p r o v a l .  

 

Request  to  Add an Agenda Item 

 T h i s  f o r m  m u s t  b e  c o m p l e t e d  a n d  r e t u r n e d  t o  t h e  c l e r k  o r  t h e  
s u p e r i n t e n d e n t  a t  l e a s t  5  d a y s  b e f o r e  t h e  m e e t i n g  a t  w h i c h  y o u  w i s h  t o  s p e a k .   
Y o u r  r e q u e s t  w i l l  b e  r e v i e w e d ,  a n d  o n e  o f  t w o  r e c o m m e n d a t i o n s  w i l l  b e  m a d e :  
 

1 .  R e f e r r a l  o f  y o u r  r e q u e s t  t o  t h e  a p p r o p r i a t e  a d m i n i s t r a t o r .  
2 .  D e c i s i o n  b y  t h e  B o a r d  o f  E d u c a t i o n  t o  a d d  a s  a g e n d a  i t e m .  

 
•  P r e s e n t a t i o n s  s h a l l  n o t  e x c e e d  5  m i n u t e s .  
•  S u b j e c t s ,  o t h e r  t h a n  p o l i c y  i s s u e s ,  w i l l  g e n e r a l l y  b e  r e f e r r e d  t o  t h e  

a d m i n i s t r a t i o n .  
•  C o m m e n t s  s h a l l  b e  l i m i t e d  t o  i s s u e s  a n d  n o t  r e f e r  t o  p e r s o n a l i t i e s .  
•  P r e s e n t a t i o n s  m u s t  b e  i n  g o o d  t a s t e  b e f i t t i n g  t h e  o c c a s i o n  a n d  t h e  

d i g n i t y  o f  t h e  b o a r d  m e e t i n g .  
•  T y p e d  c o p y  o r  a n  o u t l i n e  o f  y o u r  p r e s e n t a t i o n  { m u s t / s h o u l d }  b e  

i n c l u d e d  w i t h  t h i s  r e q u e s t  f o r m .  
 

 P e r m i s s i o n  t o  a p p e a r  b e f o r e  t h e  b o a r d  a t  a  r e g u l a r  m e e t i n g  i s  s u b j e c t  t o  
t h e  a b o v e  r u l e s .  
N a m e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
A d d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T e l e p h o n e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
I n d i v i d u a l  o r  o r g a n i z a t i o n  ( i f  a n y )  y o u  r e p r e s e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
O r g a n i z a t i o n ’ s  a d d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
S i g n a t u r e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D a t e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
D i s t r i c t  o f f i c i a l ’ s  s i g n a t u r e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
D a t e  r e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  T i m e  r e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
 
Approved :  



B C B J  N e w s  C o v e r a g e  B C B J  

 T h e  b o a r d  m a y  p r o v i d e  a c c o m m o d a t i o n s  f o r  m e m b e r s  o f  t h e  n e w s  m e d i a  

p r e s e n t  a t  b o a r d  m e e t i n g s .   T h e  s u p e r i n t e n d e n t  m a y  p r o v i d e  c o p i e s  o f  t h e  b o a r d  

a g e n d a  t o  n e w s  m e d i a  p r i o r  t o  e a c h  b o a r d  m e e t i n g  u p o n  r e q u e s t  o r  a s  r e q u i r e d  b y  

l a w .   A t  a n  a p p r o p r i a t e  t i m e ,  t h e  b o a r d  o r  s u p e r i n t e n d e n t  m a y  e x p l a i n  b o a r d  

a c t i o n .  

 U s e  o f  c a m e r a s ,  p h o t o g r a p h i c  l i g h t s ,  a n d  r e c o r d i n g  d e v i c e s  a t  a n y  b o a r d  

m e e t i n g  s h a l l  b e  a l l o w e d  s u b j e c t  t o  r e a s o n a b l e  r u l e s ,  w h i c h  a r e  d e s i g n e d  t o  

e n s u r e  o r d e r l y  c o n d u c t .   A l l  r e c o r d i n g  d e v i c e s ,  i n c l u d i n g  m i c r o p h o n e s ,  s h a l l  b e  

k e p t  i n  a n  a r e a  d e s i g n a t e d  f o r  t h e  m e d i a .   U s e  o f  r e c o r d i n g  d e v i c e s  s h a l l  n o t  

i n t e r f e r e  w i t h  o r  d i s r u p t  t h e  m e e t i n g .   N o  c a m e r a s  o r  r e c o r d i n g  d e v i c e s  s h a l l  b e  

a l l o w e d  a t  e x e c u t i v e  s e s s i o n s  o f  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B C B K  E x e c u t i v e  S e s s i o n s  B C B K  

 T h e  b o a r d  s h a l l  c o n d u c t  e x e c u t i v e  s e s s i o n s  o n l y  a s  p r o v i d e d  b y  l a w .  

 S a m p l e  M o t i o n  

 I  m o v e  t h a t  t h e  b o a r d  g o  i n t o  e x e c u t i v e  s e s s i o n  f o r  t h e  p u r p o s e  o f  

d i s c u s s i n g  _ ( 1 - 7 ) _  ( a  s t a t u t o r i l y  a p p r o v e d  r e a s o n  a n d  j u s t i f i c a t i o n )  a n d  t h a t  t h e  

b o a r d  r e t u r n  t o  t h e  o p e n  m e e t i n g  a t  _ _ _ _ _ _  o ’ c l o c k  i n  t h i s  r o o m .    

1 )  P e r s o n n e l  m a t t e r s  f o r  n o n e l e c t e d  p e r s o n n e l ;  
      * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  p r i v a c y  i n t e r e s t s  o f  a n  i d e n t i f i a b l e   

 i n d i v i d u a l .  
 
2 )  C o n s u l t a t i o n  w i t h  a n  a t t o r n e y  w h i c h  w o u l d  b e  d e e m e d  p r i v i l e g e d  i n  a t t o r n e y -

c l i e n t  r e l a t i o n s h i p ;  
      * J u s t i f i c a t i o n :   T o  p r o t e c t  a t t o r n e y - c l i e n t  p r i v i l e g e  a n d  t h e  p u b l i c   

 i n t e r e s t .  
 
3 )  M a t t e r s  r e l a t i n g  t o  e m p l o y e r - e m p l o y e e  n e g o t i a t i o n s  w h e t h e r  o r  n o t  i n  

c o n s u l t a t i o n  w i t h  t h e  r e p r e s e n t a t i v e  o r  r e p r e s e n t a t i v e s  o f  t h e  b o d y  o r  a g e n c y .  
      * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  d i s t r i c t ’ s  r i g h t  t o  t h e  c o n f i d e n t i a l i t y  o f  

            i t s  n e g o t i a t i n g  p o s i t i o n  a n d  t h e  p u b l i c  i n t e r e s t .  
 
4 )  C o n f i d e n t i a l  d a t a  r e l a t i n g  t o  f i n a n c i a l  a f f a i r s  o r  t r a d e  s e c r e t s  o f  c o r p o r a t i o n s ,  

p a r t n e r s h i p s ,  t r u s t s ,  a n d  i n d i v i d u a l  p r o p r i e t o r s h i p s ;  
      * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  p r i v a c y  r i g h t s  o f  a  c o r p o r a t i o n ,   

 p a r t n e r s h i p ,  t r u s t ,  e t c .  w i t h  r e g a r d  t o  t h e i r  f i n a n c i a l  a f f a i r s .  
 
5 )  M a t t e r s  r e l a t i n g  t o  a c t i o n s  a d v e r s e l y  o r  f a v o r a b l y  a f f e c t i n g  a  p e r s o n  a s  a  

s t u d e n t ,  e x c e p t  t h a t  a n y  s u c h  p e r s o n  s h a l l  h a v e  t h e  r i g h t  t o  a  p u b l i c  h e a r i n g  
i f  r e q u e s t e d  b y  t h a t  p e r s o n ;  
      * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  p r i v a c y  r i g h t s  o f  a  s t u d e n t  w h o  i s   

 i d e n t i f i a b l e .  
 
6 )  P r e l i m i n a r y  d i s c u s s i o n  r e l a t i n g  t o  t h e  a c q u i s i t i o n  o f  r e a l  p r o p e r t y ;  

      * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  d i s t r i c t ’ s  f i n a n c i a l  i n t e r e s t  a n d   
 b a r g a i n i n g  p o s i t i o n .  
 
7 )  M a t t e r s  r e l a t i n g  t o  t h e  s e c u r i t y  o f  t h e  b o a r d ,  t h e  s c h o o l ,  s c h o o l  b u i l d i n g s  o r  

f a c i l i t i e s ,  o r  t h e  i n f o r m a t i o n  s y s t e m  o f  t h e  s c h o o l .  
      * J u s t i f i c a t i o n :   T o  e n s u r e  t h e  s e c u r i t y  o f  t h e  s c h o o l ,  s c h o o l  b u i l d i n g s   

o r  f a c i l i t i e s  a n d / o r  t h e  i n f o r m a t i o n  s y s t e m  o f  t h e  s c h o o l  a r e  n o t  
j e o p a r d i z e d .  

 
* E x p l a n a t i o n  o f  r e a s o n  f o r  e x e c u t i v e  s e s s i o n .  



B C B K  E x e c u t i v e  S e s s i o n s  B C B K - 2  

 
N O  B I N D I N G  A C T I O N  S H A L L  B E  T A K E N  D U R I N G  C L O S E D  O R  E X E C U T I V E  

S E S S I O N S  

 W h e n  a  m o t i o n  i s  m a d e  t o  g o  i n t o  e x e c u t i v e  s e s s i o n ,  a l l  b l a n k s  i n  t h e  

s a m p l e  m o t i o n  m u s t  b e  f i l l e d  i n .  

 T h e  p u r p o s e  f o r  t h e  e x e c u t i v e  s e s s i o n  w i l l  b e  o n e  o f  t h e  s e v e n  

r e a s o n s  s t a t e d  i n  B C B K .  

 T h e  t i m e  t h e  b o a r d  w i l l  r e t u r n  t o  t h e  o p e n  m e e t i n g  w i l l  b e  

s p e c i f i c a l l y  s t a t e d .   I f  n e c e s s a r y ,  t h e  e x e c u t i v e  s e s s i o n  m a y  b e  e x t e n d e d  w i t h  

a n o t h e r  m o t i o n  m a d e  a f t e r  t h e  b o a r d  r e t u r n s  t o  o p e n  s e s s i o n .  

 T h e  m o t i o n  w i l l  e x p l a i n  w h y  o n e  o f  t h e  s e v e n  s t a t u t o r i l y  a c c e p t a b l e  

r e a s o n s  w a s  c h o s e n .  

 
 
A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B D A  D e v e l o p i n g  a n d  A d o p t i n g  P o l i c y  B D A  

 T h e  b o a r d  s h a l l  a d o p t  a l l  n e w  p o l i c i e s  a n d  d e l e t e  o r  m o d i f y  e x i s t i n g  

p o l i c i e s .   B o a r d  p o l i c i e s ,  r u l e s  a n d  r e g u l a t i o n s  m a y  b e  a m e n d e d  a t  a n y  b o a r d  

m e e t i n g  b y  a  m a j o r i t y  v o t e  o f  t h e  b o a r d .   A l l  h a n d b o o k s  s h a l l  b e  a p p r o v e d  b y  t h e  

b o a r d  a n d  a d o p t e d ,  b y  r e f e r e n c e ,  a s  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s .   ( S e e  G A A  

a n d  J A )    

 D r a f t i n g  P o l i c y  

 T h e  s u p e r i n t e n d e n t  s h a l l  d r a f t  a l l  r e c o m m e n d e d  p o l i c y  c h a n g e s ,  i n c l u d i n g  

n e w  p o l i c y  r e c o m m e n d a t i o n s .   T h e  s u p e r i n t e n d e n t  m a y  i n v o l v e  a p p r o p r i a t e  s t a f f  

m e m b e r s ,  p a t r o n s  o r  s t u d e n t s  w h e n  r e v i s i n g  o r  d r a f t i n g  n e w  p o l i c y .  

 A t t o r n e y  I n v o l v e m e n t  

 B o a r d  p o l i c i e s  a n d  r u l e s  m a y  b e  s u b m i t t e d  t o  t h e  l e g a l  c o u n s e l  t o  

d e t e r m i n e  t h e i r  l e g a l i t y  b e f o r e  t h e y  a r e  s u b m i t t e d  t o  t h e  b o a r d .  

 P o l i c y  D i s s e m i n a t i o n  

 C h a n g e s  i n  b o a r d  p o l i c y  s h a l l  b e  d i s s e m i n a t e d  a s  a p p r o p r i a t e .   T h e  

s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  p r o c e d u r e  t o  e n s u r e  a p p r o p r i a t e  d i s s e m i n a t i o n  

a n d  t h e  d e s t r u c t i o n  o r  r e m o v a l  o f  o b s o l e t e  p o l i c i e s .   O n e  h a r d  c o p y  p o l i c y  b o o k  

s h a l l  b e  k e p t  i n  t h e  c e n t r a l  b u s i n e s s  o f f i c e .   I f  a p p r o p r i a t e ,  t h e  s u p e r i n t e n d e n t  

m a y  a l s o  d e s i g n a t e  a d d i t i o n a l  s t a f f  m e m b e r s  w h o  s h a l l  b e  f u r n i s h e d  a  p o l i c y  

b o o k .   C u r r e n t  b o a r d - a p p r o v e d  p o l i c i e s  s h a l l  b e  p o s t e d  o n  t h e  d i s t r i c t  w e b s i t e ,  

o r  o t h e r  w e b s i t e  d e s i g n a t e d  b y  t h e  b o a r d .   B o a r d  m e m b e r s ,  d i s t r i c t  s t a f f ,  p a t r o n s  

a n d  o t h e r s  w i l l  b e  e n c o u r a g e d  t o  u s e  t h e  w e b  s i t e  t o  a c c e s s  c u r r e n t  b o a r d  p o l i c y .  



B D A  D e v e l o p i n g  a n d  A d o p t i n g  P o l i c y  B D A - 2  

 H i s t o r i c a l  P o l i c y  F i l e s  

 T h e  c l e r k  s h a l l  k e e p  a n  h i s t o r i c a l  s e t  o f  b o a r d  p o l i c i e s  w h i c h  w i l l  r e f l e c t  

a l l  r e v i s i o n s ,  a m e n d m e n t s  o r  o t h e r  a c t i o n s  p e r t a i n i n g  t o  e v e r y  p o l i c y .  

 P u b l i c  I n p u t  o n  P o l i c y  

 I n d i v i d u a l s  o r  g r o u p s  m a y  s u b m i t  p r o p o s e d  c h a n g e s  i n  b o a r d  p o l i c y .  

 

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



B E  S c h o o l  B o a r d  R e c o r d s    B E  
 ( S e e  B C B K ,  C N ,  C A N ,  E C A ,  I I ,  a n d  K B A )  

 T h e  b o a r d  s h a l l  k e e p  r e c o r d s  n e c e s s a r y  t o  d o c u m e n t  b o a r d  a c t i o n s .    

  

 
A p p r o v e d :   N o v e m b e r  1 2 ,  2 0 0 7  



B G  M e m b e r s h i p s  B G  

 T h e  b o a r d  m a y  m a i n t a i n  m e m b e r s h i p  i n  t h e  K a n s a s  A s s o c i a t i o n  o f  S c h o o l  

B o a r d s  a n d ,  i f  a  m e m b e r  o f  K A S B ,  m a y  j o i n  a n d  p a r t i c i p a t e  i n  t h e  a c t i v i t i e s  o f  

t h e  N a t i o n a l  S c h o o l  B o a r d s  A s s o c i a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



B K  B o a r d  S e l f - E v a l u a t i o n  B K  

 T h e  b o a r d  s h a l l  c o n d u c t  a n  a n n u a l  s e l f - e v a l u a t i o n .   E a c h  b o a r d  m e m b e r  

s h a l l  u s e  a  s e l f - e v a l u a t i o n  i n s t r u m e n t  t o  a p p r a i s e  i n d i v i d u a l  p e r f o r m a n c e  o r  t h e  

p e r f o r m a n c e  o f  t h e  b o a r d  a s  a  w h o l e .   R e s u l t s  o f  t h e s e  e v a l u a t i o n s  s h a l l  b e  

d i s c u s s e d  a t  l e a s t  a n n u a l l y ,  a n d  r e v i s e d  s t a n d a r d s  a n d  p r i o r i t i e s  s h a l l  b e  

d e v e l o p e d  t o  g u i d e  t h e  b o a r d ’ s  d e v e l o p m e n t  i n  t h e  c o m i n g  y e a r .  

 T h e  b o a r d  c o n s i d e r s  t h e  f o l l o w i n g  c o n d i t i o n s  c r u c i a l  t o  s e l f - e v a l u a t i o n :  

1 .  B o a r d  m e m b e r s  s h o u l d  b e  i n v o l v e d  i n  d e v e l o p i n g  t h e  s t a n d a r d s  a n d  

p r o c e s s  t o  b e  u s e d .  

T h e  s t a n d a r d s  m a y  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  t o :  

•  e d u c a t i o n a l  l e a d e r s h i p ;  
•  p o l i c y  d e v e l o p m e n t ;  
•  b o a r d  m e m b e r  d e v e l o p m e n t  a n d  p e r f o r m a n c e ;  
•  r e l a t i o n s h i p s  w i t h  t h e  s u p e r i n t e n d e n t  a n d  o t h e r  s t a f f  m e m b e r s ;  
•  c o m m u n i c a t i o n s  w i t h  t h e  p u b l i c ;  
•  f i s c a l  m a n a g e m e n t ;  
•  b o a r d  m e e t i n g  o r g a n i z a t i o n  a n d  c o m m i t t e e  p e r f o r m a n c e ;  
•  r e l a t i o n s  w i t h  c o o p e r a t i n g  a g e n c i e s  a n d  o t h e r  g o v e r n m e n t a l  

o r g a n i z a t i o n s .  
 

2 .  E v a l u a t i o n  s h a l l  b e  a t  a  s c h e d u l e d  t i m e  a n d  p l a c e  w i t h  a t  l e a s t  6  b o a r d  
m e m b e r s  p r e s e n t .  

3 .  T h e  e v a l u a t i o n  s h a l l  b e  a  c o m p o s i t e  o f  t h e  i n d i v i d u a l  b o a r d  m e m b e r s ’  
o p i n i o n s .  

4 .  T h e  e v a l u a t i o n  s h a l l  d i s c u s s  s t r e n g t h s  a s  w e l l  a s  a r e a s  n e e d i n g  
i m p r o v e m e n t .  

 

 T h e  e v a l u a t i o n  r e s u l t s  s h a l l  b e  d i s c u s s e d  i n  d e t a i l ,  a n d  t h e  b o a r d  s h a l l  

f o r m u l a t e  a  s e r i e s  o f  o b j e c t i v e s  f o r  t h e  c o m i n g  y e a r .   T h e s e  o b j e c t i v e s  s h a l l  b e  

s t a t e d  i n  t h e  f o r m  o f  b e h a v i o r a l  c h a n g e  o r  p r o d u c t i v i t y  g a i n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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C A  G o a l s  a n d  O b j e c t i v e s  o f  S c h o o l  A d m i n i s t r a t i o n  C A  

 T h e  g o a l  o f  s c h o o l  a d m i n i s t r a t i o n  i s  t o  c r e a t e  a n  e n v i r o n m e n t  i n  w h i c h  a l l  

s t u d e n t s  c a n  d e m o n s t r a t e  c o n t i n u o u s  a c a d e m i c  i m p r o v e m e n t .   T h e  s u p e r i n t e n d e n t  

m u s t  p o s s e s s  l e a d e r s h i p  q u a l i t i e s  w h i c h  m o t i v a t e  a l l  s t a f f  m e m b e r s  t o  i m p r o v e  

t h e  e d u c a t i o n a l  p r o g r a m  a n d  t o  a t t a i n  t h e  b o a r d ’ s  g o a l s  a n d  o b j e c t i v e s .   T h e  

s u p e r i n t e n d e n t ,  w i t h  t h e  b o a r d ’ s  d i r e c t i o n ,  s h a l l  m o b i l i z e  a n d  c o o r d i n a t e  a l l  

a v a i l a b l e  r e s o u r c e s  t o  d e v e l o p  a n  e d u c a t i o n a l  p r o g r a m  d e s i g n e d  t o  m a i n t a i n  

c o n t i n u o u s  a c a d e m i c  i m p r o v e m e n t  a n d  f u l l  s t a t e  a c c r e d i t a t i o n  i n  a l l  s c h o o l s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C B  A d m i n i s t r a t o r  E t h i c s  C B  

 A n  a d m i n i s t r a t o r ' s  p r o f e s s i o n a l  b e h a v i o r  m u s t  c o n f o r m  t o  a n  e t h i c a l  c o d e .   

T h e  a d m i n i s t r a t o r  a c k n o w l e d g e s  s c h o o l s  b e l o n g  t o  t h e  p u b l i c  a n d  t h e y  m u s t  

p r o v i d e  e d u c a t i o n a l  o p p o r t u n i t i e s  t o  a l l .   A n  a d m i n i s t r a t o r ' s  a c t i o n s  w i l l  b e  

v i e w e d  a n d  a p p r a i s e d  b y  t h e  c o m m u n i t y ,  p r o f e s s i o n a l  a s s o c i a t e s ,  a n d  s t u d e n t s .   

T h e r e f o r e ,  t h e  a d m i n i s t r a t o r  s u b s c r i b e s  t o  t h e  f o l l o w i n g  s t a n d a r d s :  

 T h e  a d m i n i s t r a t o r :  

•  M a k e s  t h e  w e l l - b e i n g  o f  s t u d e n t s  t h e  b a s i s  f o r  d e c i s i o n  m a k i n g  a n d  a c t i o n ;  

•  F u l f i l l s  p r o f e s s i o n a l  r e s p o n s i b i l i t i e s  w i t h  h o n e s t y  a n d  i n t e g r i t y ;  

•  S u p p o r t s  t h e  p r i n c i p l e  o f  d u e  p r o c e s s  a s  r e q u i r e d  b y  l a w ;   

•  O b e y s  l o c a l ,  s t a t e  a n d  n a t i o n a l  l a w s ;  

•  I m p l e m e n t s  a l l  b o a r d  p o l i c i e s ,  r u l e s  a n d  r e g u l a t i o n s ;  

•  P u r s u e s  a p p r o p r i a t e  m e a s u r e s  t o  c o r r e c t  t h o s e  l a w s ,  p o l i c i e s  a n d  

r e g u l a t i o n s  t h a t  a r e  n o t  c o n s i s t e n t  w i t h  s o u n d  e d u c a t i o n a l  g o a l s ;  

•  A v o i d s  u s i n g  a n  a d m i n i s t r a t i v e  p o s i t i o n  f o r  p e r s o n a l  g a i n ;  

•  A c c e p t s  a c a d e m i c  d e g r e e s  o r  p r o f e s s i o n a l  c e r t i f i c a t e s  o n l y  f r o m  d u l y  

a c c r e d i t e d  i n s t i t u t i o n s ;  

•  S e e k s  t o  i m p r o v e  t h e  p r o f e s s i o n  t h r o u g h  r e s e a r c h  a n d  c o n t i n u i n g  

p r o f e s s i o n a l  d e v e l o p m e n t ;  a n d  

•  H o n o r s  e m p l o y m e n t  c o n t r a c t s  u n t i l  f u l f i l l m e n t  o r  r e l e a s e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C C  O r g a n i z a t i o n a l  C h a r t  C C  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  

 

  



C D  A d m i n i s t r a t i v e  L i n e  a n d  S t a f f  R e l a t i o n s   ( S e e  C C  a n d  G A C B )  C D  

 A l l  a d m i n i s t r a t o r s  a r e  u l t i m a t e l y  r e s p o n s i b l e  t o  t h e  b o a r d .   W i t h i n  t h e  

l i m i t s  o f  p o l i c y  a n d  t e r m s  o f  t h e  j o b  d e s c r i p t i o n ,  t h e  s u p e r i n t e n d e n t ' s  

a d m i n i s t r a t i v e  s u b o r d i n a t e s  h a v e  f u l l  a u t h o r i t y  t o  a d m i n i s t e r  d i s t r i c t  p r o g r a m s .  

 
A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C E  S u p e r i n t e n d e n t  o f  S c h o o l s  C E  

 T h e  s u p e r i n t e n d e n t  i s  t h e  s c h o o l  s y s t e m ’ s  a d m i n i s t r a t i v e  l e a d e r  a n d  s h a l l  

h a v e ,  u n d e r  t h e  b o a r d ’ s  d i r e c t i o n ,  g e n e r a l  s u p e r v i s i o n  o f  a l l  t h e  s c h o o l s .   T h e  

s u p e r i n t e n d e n t  i s  a c c o u n t a b l e  t o  t h e  b o a r d  a n d  i s  r e s p o n s i b l e  f o r  m a n a g i n g  t h e  

s c h o o l s  i n  c o m p l i a n c e  w i t h  b o a r d  p o l i c i e s .  

 T h e  s u p e r i n t e n d e n t  m a y  d e l e g a t e  p o w e r s  a n d  d u t i e s  t o  o t h e r  s c h o o l  

p e r s o n n e l .   D e l e g a t i n g  p o w e r  o r  d u t i e s ,  h o w e v e r ,  s h a l l  n o t  r e l i e v e  t h e  

s u p e r i n t e n d e n t  o f  r e s p o n s i b i l i t y  f o r  a n y  a c t i o n  t a k e n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C E A  S u p e r i n t e n d e n t  Q u a l i f i c a t i o n s  C E A  

 T h e  s u p e r i n t e n d e n t  s h a l l  p o s s e s s ,  o r  b e  e l i g i b l e  f o r ,  a  K a n s a s  

s u p e r i n t e n d e n t ’ s  c e r t i f i c a t e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C E B  S u p e r i n t e n d e n t ’ s  D u t i e s  C E B  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  t o :  

 s e r v e  a s  t h e  d i s t r i c t ’ s  c h i e f  a d m i n i s t r a t o r ;  

 c a r r y  o u t  a l l  b o a r d  p o l i c i e s  a n d  r u l e s ;  

 o v e r s e e  s a f e  a n d  o r d e r l y  s c h o o l s ;  

 e n s u r e  s t u d e n t  a c h i e v e m e n t  f o r  a l l  s t u d e n t  g r o u p s ;  

 b u i l d  p o s i t i v e  s c h o o l / c o m m u n i t y  r e l a t i o n s ;  

l e a d  t h e  b o a r d  i n  d e v e l o p i n g  c o n s t r u c t i v e  b o a r d / s u p e r i n t e n d e n t  r e l a t i o n s ;  

 o v e r s e e  e f f e c t i v e  a n d  e f f i c i e n t  s t a f f  p e r f o r m a n c e ;  

 p r a c t i c e  r e s p o n s i b l e  f i s c a l ,  f a c i l i t y  a n d  r e s o u r c e  m a n a g e m e n t ;  a n d  

 m o d e l  p o s i t i v e  p r o f e s s i o n a l  a t t r i b u t e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C E C  S u p e r i n t e n d e n t  R e c r u i t m e n t  C E C  

 T h e  s u p e r i n t e n d e n t  s e a r c h  p r e s e n t s  t h e  b o a r d  w i t h  a n  o p p o r t u n i t y  t o  

r e c r u i t  i n d i v i d u a l s  w h o  w i l l  i m p l e m e n t  t h e  b o a r d ' s  g o a l s .   T h e  b o a r d  s h a l l  

e s t a b l i s h  a n  o r d e r l y  p r o c e d u r e  f o r  e m p l o y i n g  a  s u p e r i n t e n d e n t  t h a t  c o n f o r m s  t o  

g e n e r a l l y  a c c e p t e d  e t h i c a l  a n d  l e g a l  s t a n d a r d s  a n d  m i n i m i z e s  m i s u n d e r s t a n d i n g  

i n  t h e  c o m m u n i t y .   T h e  p r o c e s s  s h o u l d  a l l o w  t h e  b o a r d  a m p l e  o p p o r t u n i t y  t o  

e v a l u a t e  a  n u m b e r  o f  c a n d i d a t e ’ s  q u a l i f i c a t i o n s  w h o s e  p r o f e s s i o n a l  t r a i n i n g  a n d  

e x p e r i e n c e  m e e t  d i s t r i c t  n e e d s .   T h e  b o a r d  m a y  s o l i c i t  a p p l i c a t i o n s  f r o m  

q u a l i f i e d  s t a f f  m e m b e r s  a n d  m a y  l i s t  t h e  v a c a n c y  w i t h  p l a c e m e n t  o f f i c e s .  

 T h e  b o a r d  m a y  a p p o i n t  a  c o m m i t t e e  w h o  s h a l l  s c r e e n  a l l  a p p l i c a t i o n s  a n d  

r e c o m m e n d  f i n a l i s t s  t o  t h e  b o a r d  f o r  i n t e r v i e w s .   T h e  b o a r d  s h a l l  i n t e r v i e w  

s e l e c t e d  c a n d i d a t e s .   B o a r d  m e m b e r s  s h o u l d  v i s i t  e a c h  f i n a l i s t ’ s  d i s t r i c t  a n d  

c o m m u n i t y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C E E  C o m p e n s a t i o n  a n d  B e n e f i t s  ( S e e  K B )   C E E  

 T h e  b o a r d  s h a l l  a n n u a l l y  d e t e r m i n e  t h e  s u p e r i n t e n d e n t ’ s  c o m p e n s a t i o n  

a n d  b e n e f i t s .   C o m p e n s a t i o n  s h a l l  b e  b a s e d  o n  r e c e n t  p e r f o r m a n c e  a n d  t h e  

s u p e r i n t e n d e n t ’ s  a b i l i t y  t o  c a r r y  o u t  b o a r d  p o l i c y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C E F  E x p e n s e  R e i m b u r s e m e n t  a n d  C r e d i t  C a r d s  ( S e e  C G ,  G A N  a n d  K B )  C E F  

 T h e  s u p e r i n t e n d e n t ’ s  u s e  o f  a  d i s t r i c t  m o t o r  v e h i c l e  a n d  a  d i s t r i c t  c r e d i t  

c a r d  s h a l l  b e  c o n f i n e d  t o  n e c e s s a r y  s c h o o l  b u s i n e s s .   T h e  b o a r d  s h a l l  a n n u a l l y  

p r e s c r i b e  l i m i t s  a n d  r e s t r i c t i o n s  o n  t h e  u s e  o f  c r e d i t  c a r d s  a n d  s h a l l  m o n i t o r  

m o n t h l y  r e c e i p t s  a n d  r e i m b u r s e m e n t  e x p e n s e s .  

 A l l  r e w a r d s  p o i n t s  o r  c a s h  b a c k  p a y m e n t s  e a r n e d  u s i n g  d i s t r i c t  c r e d i t  

c a r d s  a r e  d i s t r i c t  p r o p e r t y  a n d  s h a l l  b e  e i t h e r  a p p l i e d  t o  f u t u r e  d i s t r i c t  c r e d i t  

c a r d  p u r c h a s e s  o r  r e m i t t e d  t o  t h e  d i s t r i c t  t r e a s u r e r  f o r  a c c o u n t i n g  a n d  d e p o s i t .  

 E x p e n s e s  f o r  d i s t r i c t  t r a v e l  i n  p e r s o n a l  v e h i c l e s  o r  e x t e n d e d  t r a v e l  

i n c u r r e d  i n  t h e  p e r f o r m a n c e  o f  o f f i c i a l  d u t i e s  s h a l l  b e  r e i m b u r s e d  i n  a c c o r d a n c e  

w i t h  t h e  p r o v i s i o n s  o f  G A N .  

 

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  



C E G  S u p e r i n t e n d e n t ’ s  P r o f e s s i o n a l  D e v e l o p m e n t  O p p o r t u n i t i e s  C E G  

 T h e  s u p e r i n t e n d e n t  s h a l l  k e e p  u p d a t e d  o n  n e w  e d u c a t i o n a l  p r a c t i c e s  a n d  

s h a l l  a t t e n d  e d u c a t i o n a l  c o n f e r e n c e s  a n d  o t h e r  l e a r n i n g  o p p o r t u n i t i e s  a s  

a p p r o v e d  o r  r e q u i r e d  b y  t h e  b o a r d .  

 

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C E I  E v a l u a t i n g  t h e  S u p e r i n t e n d e n t  C E I  

 T h e  b o a r d  s h a l l  e v a l u a t e  t h e  s u p e r i n t e n d e n t ,  u s i n g  t h e  a p p r a i s a l  

i n s t r u m e n t ,  w i t h  w r i t t e n  e v a l u a t i o n s  i n  J a n u a r y  a n d  o r a l  e v a l u a t i o n s  i n  A u g u s t .   

T h e  b o a r d  h a s  t h e  r i g h t  t o  a d d  a d d i t i o n a l  w r i t t e n  a n d / o r  o r a l  e v a l u a t i o n s  a s  

d e e m e d  n e c e s s a r y .   T h e  a p p r a i s a l  i n s t r u m e n t  m a y  b e  u s e d  b y  t h e  s u p e r i n t e n d e n t  

a s  a  s e l f - e v a l u a t i o n  i n s t r u m e n t  p r i o r  t o  h i s  e v a l u a t i o n  b y  t h e  b o a r d .  

 E a c h  i n d i v i d u a l  b o a r d  m e m b e r  s h a l l  c o m p l e t e  a n d  s u b m i t  a p p r a i s a l  f o r m s  

t o  t h e  p r e s i d e n t  o f  t h e  b o a r d .   T h e  p r e s i d e n t  o f  t h e  b o a r d  s h a l l  f o r m u l a t e  a  

s u m m a r y  o f  t h e  i n d i v i d u a l  r e s p o n s e s  a n d  a l l o w  t i m e  f o r  n e c e s s a r y  d i s c u s s i o n .   

T h e  s u m m a r y  s h a l l  u s e  t h e  s a m e  f o r m a t  a s  t h e  i n d i v i d u a l  b o a r d  m e m b e r ’ s  

a p p r a i s a l  f o r m .   T h e  b o a r d  a u t h o r i z e s  t h e  p r e s i d e n t  o f  t h e  b o a r d  t o  s i g n  t h e  

s u m m a r y  a s  t h e  a g e n t  o f  t h e  b o a r d  a n d  a s  t h e  e v a l u a t o r .  

 T h e  b o a r d  s h a l l  r e v i e w  t h e  s u m m a r y  w i t h  t h e  s u p e r i n t e n d e n t  i n  a n  

e x e c u t i v e  s e s s i o n .   I n  c a s e  a n  i n t e r p r e t a t i o n  o f  w r i t t e n  c o m m e n t s  m a y  b e  n e e d e d ,  

t h e  p r e s i d e n t  o f  t h e  b o a r d  o r  t h e  s u p e r i n t e n d e n t  m a y  s e e k  a d d i t i o n a l  c l a r i f i c a t i o n  

f r o m  i n d i v i d u a l  b o a r d  m e m b e r ( s ) .   A f t e r  c o m p l e t i o n  o f  t h e  e v a l u a t i o n  o f  t h e  

s u p e r i n t e n d e n t ,  t h e  i n d i v i d u a l  b o a r d  m e m b e r  a p p r a i s a l  f o r m s  s h a l l  b e  d e s t r o y e d ;  

a n d  t h e  s u m m a r y  a n d  a n y  r e b u t t a l  t h e r e t o  w i l l  b e  m a i n t a i n e d  i n  t h e  

s u p e r i n t e n d e n t ’ s  p e r s o n n e l  f i l e .  

 T h e  s u p e r i n t e n d e n t ’ s  e v a l u a t i o n  s h a l l  b e  c o n f i d e n t i a l  a n d  b e  m a d e  

a v a i l a b l e  o n l y  t o  t h e  b o a r d ,  t h e  s u p e r i n t e n d e n t  a n d  o t h e r s  a s  p r o v i d e d  b y  l a w .  

 T h e  e v a l u a t i o n  i n s t r u m e n t  s h a l l  b e  o n  f i l e  a t  t h e  d i s t r i c t  o f f i c e  w i t h  t h e  

c l e r k  o f  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 



C E I  E v a l u a t i n g  t h e  S u p e r i n t e n d e n t  C E I - 2  

 E v a l u a t i o n  P r o c e d u r e s  

 T h e  b o a r d  m a y  s c h e d u l e  t w o  s p e c i a l  b o a r d  m e e t i n g s  p e r  y e a r  f o r  t h e  

p u r p o s e  o f  e v a l u a t i n g  t h e  s u p e r i n t e n d e n t ’ s  p e r f o r m a n c e .   T h e s e  m e e t i n g  w i l l  b e  

i n  e x e c u t i v e  s e s s i o n  w i t h  t h e  b o a r d  m e m b e r s  a n d  t h e  s u p e r i n t e n d e n t  a s  n e e d e d .   

T h e r e  s h a l l  b e  o n l y  o n e  e v a l u a t i o n  f o r m  w h i c h  r e f l e c t s  t h e  b o a r d ’ s  o p i n i o n .  

 A d d i t i o n a l  e x e c u t i v e  s e s s i o n s  m a y  b e  s c h e d u l e d  d u r i n g  t h e  y e a r  t o  

d i s c u s s  t h e  d i s t r i c t ’ s  m a n a g e m e n t  a n d  t h e  s u p e r i n t e n d e n t ’ s  p e r f o r m a n c e .  

 T h e  s u p e r i n t e n d e n t  s h a l l  m a k e  a  m i d - y e a r  a n d  a n  e n d - o f - y e a r  g o a l s  

p r o g r e s s  r e p o r t  a n d ,  i f  t h e  b o a r d  r e q u e s t s  t h e m ,  p e r i o d i c  r e p o r t s  o n  t h e  d i s t r i c t ’ s  

o p e r a t i o n .  

 T h e  s u p e r i n t e n d e n t ’ s  p e r f o r m a n c e  e v a l u a t i o n  s h a l l  b e  b a s e d  o n  t h e  

f o l l o w i n g :  

1 .  r e s p o n s i b i l i t i e s  d e f i n e d  i n  t h e  s u p e r i n t e n d e n t ’ s  j o b  d e s c r i p t i o n ;  a n d  

2 .  b o a r d / s u p e r i n t e n d e n t  d e v e l o p e d  p e r f o r m a n c e  g o a l s  a n d  o b j e c t i v e s .  

 A t  t h e  s p e c i a l  b o a r d  m e e t i n g  f o r  t h e  s u p e r i n t e n d e n t ’ s  e v a l u a t i o n ,  e a c h  

m e m b e r  s h a l l  s u b m i t  a  c o m p l e t e d  e v a l u a t i o n  f o r m  t o  t h e  b o a r d  p r e s i d e n t .   T h e  

b o a r d  p r e s i d e n t  s h a l l  a l l o w  t i m e  f o r  n e c e s s a r y  d i s c u s s i o n s  a n d  t h e n  h e l p  t h e  

b o a r d  d e v e l o p  a  s u m m a r y  o f  t h e  i n d i v i d u a l  b o a r d  m e m b e r  r e s p o n s e s .   T h e  b o a r d  

p r e s i d e n t  s h a l l  s i g n  t h e  s u m m a r y .   T h e  b o a r d  s h a l l  r e v i e w  t h e  s u m m a r y  w i t h  t h e  

s u p e r i n t e n d e n t  i n  a n  e x e c u t i v e  s e s s i o n .  

 A f t e r  t h e  e v a l u a t i o n  i s  c o m p l e t e ,  a l l  i n d i v i d u a l  e v a l u a t i o n  f o r m s  s h a l l  b e  

d e s t r o y e d .   T h e  s u m m a r y  d o c u m e n t  a n d  a n y  w r i t t e n  r e s p o n s e  f r o m  t h e  

s u p e r i n t e n d e n t  s h a l l  b e  m a i n t a i n e d  i n  t h e  s u p e r i n t e n d e n t ’ s  p e r s o n n e l  f i l e .  

 

A p p r o v e d :   J a n u a r y  9 ,  2 0 1 7  

 



C E J  N o n r e n e w i n g  o r  T e r m i n a t i n g  t h e  S u p e r i n t e n d e n t ’ s  C o n t r a c t  C E J  

 T h e  b o a r d  m a y  n o n r e n e w  o r  t e r m i n a t e  t h e  s u p e r i n t e n d e n t ' s  c o n t r a c t .  

 

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C E K  R e s i g n a t i o n  C E K  

 T h e  s u p e r i n t e n d e n t  m a y  s u b m i t  a  r e s i g n a t i o n  t o  t h e  b o a r d  p r e s i d e n t  a t  a  

r e g u l a r  o r  s p e c i a l  m e e t i n g .   T h e  b o a r d  s h a l l  c o n s i d e r  t h e  r e s i g n a t i o n  i n  l i g h t  o f  

t h e  d i s t r i c t ’ s  n e e d s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C F  B o a r d - S u p e r i n t e n d e n t  R e l a t i o n s  C F  

 T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  a l l  a d m i n i s t r a t i v e  d u t i e s .   T h e  

b o a r d  r e s e r v e s  t h e  u l t i m a t e  d e c i s i o n  i n  a l l  m a t t e r s  c o n c e r n i n g  p e r s o n n e l  p o l i c y  

o r  e x p e n d i t u r e s  o f  f u n d s ;  i t  w i l l  n o r m a l l y  p r o c e e d  i n  t h o s e  a r e a s  o n l y  a f t e r  

r e c e i v i n g  t h e  s u p e r i n t e n d e n t ’ s  r e c o m m e n d a t i o n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C G  A d m i n i s t r a t i v e  P e r s o n n e l   ( A l s o  s e e  K B )  C G  

 T h e  b o a r d  s h a l l  e m p l o y  a d m i n i s t r a t i v e  p e r s o n n e l  a s  n e e d e d .  

 C o m p e n s a t i o n  G u i d e s  a n d  C o n t r a c t s  

 A d m i n i s t r a t i v e  p e r s o n n e l  s h a l l  b e  c o m p e n s a t e d  f o r  t h e i r  s e r v i c e s  w i t h  a  

c o n t r a c t e d  s a l a r y  d e t e r m i n e d  b y  t h e  b o a r d .   A d m i n i s t r a t i v e  c o n t r a c t s  s h a l l  b e  

r e v i e w e d  a n n u a l l y .   T h e  b o a r d  s h a l l  d e t e r m i n e  t h e  t e r m s  a n d  l e n g t h  o f  e a c h  

c o n t r a c t .   T h e  b o a r d ’ s  a t t o r n e y  m a y  d e v e l o p  a n d  r e v i e w  a d m i n i s t r a t o r  c o n t r a c t s .  

( S e e  K B )  

 Q u a l i f i c a t i o n s  a n d  D u t i e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a p p r o p r i a t e  j o b  d e s c r i p t i o n s  f o r  e a c h  

a d m i n i s t r a t i v e  p o s i t i o n .   W h e n  a d o p t e d  b y  t h e  b o a r d ,  j o b  d e s c r i p t i o n s  s h a l l  b e  

f i l e d  i n  t h e  c e n t r a l  o f f i c e  a n d  m a y  b e  p u b l i s h e d  i n  t h e  a p p r o p r i a t e  h a n d b o o k .  

 R e c r u i t m e n t  

 T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  t h e  a u t h o r i t y  t o  i d e n t i f y  a n d  

r e c o m m e n d  t h e  a p p o i n t m e n t  o f  i n d i v i d u a l s  t o  f i l l  v a c a n t  a d m i n i s t r a t i v e  

p o s i t i o n s .   T h e  s u p e r i n t e n d e n t  s h a l l  s c r e e n  a l l  a p p l i c a n t s  a n d  m a y  u s e  o t h e r  s t a f f  

m e m b e r s  t o  a s s i s t .   T h e  s u p e r i n t e n d e n t  s h a l l  m a k e  r e c o m m e n d a t i o n s  t o  t h e  

b o a r d .   T h e  d i s t r i c t  m a y  p a y  p r e a p p r o v e d  e x p e n s e s  i n c u r r e d  b y  c a n d i d a t e s  

i n t e r v i e w e d  f o r  a n  a d m i n i s t r a t i v e  p o s i t i o n .  

 A s s i g n m e n t  

 T h e  b o a r d  s h a l l  s o l i c i t  t h e  s u p e r i n t e n d e n t ’ s  r e c o m m e n d a t i o n s  i n  

a p p o i n t m e n t ,  a s s i g n m e n t ,  t r a n s f e r ,  d e m o t i o n ,  t e r m i n a t i o n  o r  n o n - r e n e w a l  o f  a n y  

a d m i n i s t r a t i v e  p e r s o n n e l .  



C G  A d m i n i s t r a t i v e  P e r s o n n e l  C G - 2  

 O r i e n t a t i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  c o n d u c t  a n  a p p r o p r i a t e  a d m i n i s t r a t i v e  o r i e n t a t i o n  

p r o g r a m .  

 S u p e r v i s i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  s u p e r v i s i n g  a l l  a d m i n i s t r a t i v e  

p e r s o n n e l .  

 A d m i n i s t r a t i v e  I n t e r n  P r o g r a m  

 T h e  b o a r d  m a y  e s t a b l i s h ,  b y  c o n t r a c t  w i t h  a n  a p p r o v e d  a d m i n i s t r a t o r  

t r a i n i n g  i n s t i t u t i o n ,  a n  a d m i n i s t r a t i v e  i n t e r n  p r o g r a m .  

 T r a v e l  E x p e n s e  a n d  R e i m b u r s e m e n t  

 T r a v e l  e x p e n s e  f o r  a d m i n i s t r a t i v e  s t a f f  s h a l l  b e  p r o v i d e d  i n  a c c o r d a n c e  

w i t h  C E F  a n d  G A N .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C G I  A d m i n i s t r a t o r  E v a l u a t i o n   ( S e e  C E I ,  G B I )  C G I  

 A d m i n i s t r a t i v e  p e r s o n n e l  s h a l l  b e  e v a l u a t e d  i n  w r i t i n g  b y  t h e  

s u p e r i n t e n d e n t  i n  a c c o r d a n c e  w i t h  l e g a l  r e q u i r e m e n t s  f o r  t h e  f i r s t  f o u r  y e a r s  o f  

e m p l o y m e n t  a n d  a t  l e a s t  a n n u a l l y  t h e r e a f t e r .   A d m i n i s t r a t i v e  p e r s o n n e l  f i l e s  a n d  

e v a l u a t i o n s  s h a l l  b e  a v a i l a b l e  o n l y  t o  t h e  b o a r d ,  t h e  a p p r o p r i a t e  a d m i n i s t r a t o r ,  

t h e  s u p e r i n t e n d e n t ,  a n d  o t h e r s  a u t h o r i z e d  b y  l a w .  

 T h e  b o a r d ' s  p r o c e d u r e s  c o n c e r n i n g  e v a l u a t i o n  o f  d i s t r i c t  a d m i n i s t r a t o r s  

s h a l l  b e  o n  f i l e  w i t h  t h e  c l e r k  i n  t h e  c e n t r a l  o f f i c e  a n d  m a y  b e  p u b l i s h e d  i n  t h e  

a p p r o p r i a t e  h a n d b o o k .  

 

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  



C J  H i r i n g  C o n s u l t a n t s   ( S e e  B B G )  C J  

 T h e  a d m i n i s t r a t i o n  m a y  u s e  p r o f e s s i o n a l  c o n s u l t a n t s .   T h e  b o a r d  s h a l l  

a p p r o v e  a n y  c o n s u l t a n t  p a y  i n  a d v a n c e  o r  m a y  i n s t r u c t  t h e  s u p e r i n t e n d e n t  t o  

b u d g e t  a  s p e c i f i c  a m o u n t  f o r  c o n s u l t a n t  f e e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C K  P r o f e s s i o n a l  D e v e l o p m e n t  O p p o r t u n i t i e s  C K  

 T h e  b o a r d  e n c o u r a g e s ,  a n d  m a y  r e q u i r e ,  a d m i n i s t r a t o r s  t o  a t t e n d  a c t i v i t i e s  

w h i c h  w i l l  d i r e c t l y  b e n e f i t  t h e  s c h o o l s .   T h e  d i s t r i c t  m a y  p a y  e x p e n s e s  t o  a t t e n d  

m e e t i n g s  a p p r o v e d  b y  t h e  s u p e r i n t e n d e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C L  A d m i n i s t r a t i v e  T e a m s  C L  

 T h e  b o a r d  a d v o c a t e s  t h e  t e a m  c o n c e p t  o f  s c h o o l  a d m i n i s t r a t i o n .  

 M e t h o d  o f  A p p o i n t m e n t  

 T h e  s u p e r i n t e n d e n t  s h a l l  s e l e c t  t h e  m e m b e r s  o f  e a c h  a d m i n i s t r a t i v e  t e a m .  

 O r g a n i z a t i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e t e r m i n e  t h e  o r g a n i z a t i o n  o f  e a c h  a d m i n i s t r a t i v e  

t e a m .  

 R e s o u r c e s  

 W i t h  b o a r d  a p p r o v a l ,  t h e  t e a m  m a y  u s e  o u t s i d e  c o n s u l t a n t s  a n d  d i s t r i c t  

r e s o u r c e s .   ( S e e  B B G  a n d  C J )  

 F i n a n c i a l  

 T h e  s u p e r i n t e n d e n t  m a y  r e c o m m e n d  a n  a d m i n i s t r a t i v e  t e a m  b u d g e t  t o  t h e  

b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C M  P o l i c y  I m p l e m e n t a t i o n  C M  

 A d m i n i s t r a t i v e  e m p l o y e e s  w h o  f a i l  t o  i m p l e m e n t  b o a r d  p o l i c i e s  m a y ,  b y  

b o a r d  a c t i o n ,  b e  s u s p e n d e d ,  d e m o t e d ,  p l a c e d  o n  p r o b a t i o n ,  n o n r e n e w e d  o r  

t e r m i n a t e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C M A  A d m i n i s t r a t i v e  R u l e s  a n d  R e g u l a t i o n s  C M A  

 T h e  s u p e r i n t e n d e n t  i s  r e s p o n s i b l e  f o r  r e c o m m e n d i n g  r u l e s  a n d  

r e g u l a t i o n s  n e c e s s a r y  t o  c a r r y  o u t  b o a r d  p o l i c y  a n d  t o  o p e r a t e  t h e  d i s t r i c t ’ s  

s c h o o l s .   T h e s e  r u l e s  a n d  r e g u l a t i o n s  s h a l l  c o n s t i t u t e  t h e  a d m i n i s t r a t i v e  

h a n d b o o k s  g o v e r n i n g  t h e  s c h o o l s  a n d  s h a l l  b e  c o n s i d e r e d  f o r  a p p r o v a l ,  

m o d i f i c a t i o n  o r  d i s a p p r o v a l  b y  t h e  b o a r d .   N o  a d m i n i s t r a t i v e  r u l e  s h a l l  c o n f l i c t  

w i t h  b o a r d  p o l i c y .  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e v i e w  a l l  p r o p o s e d  r u l e s  b e f o r e  t h e y  a r e  

s u b m i t t e d  t o  t h e  b o a r d .   T h e  a d m i n i s t r a t i v e  s t a f f  s h a l l  r e v i e w  a l l  a d m i n i s t r a t i v e  

r u l e s  r e c o m m e n d e d  b y  t h e  s u p e r i n t e n d e n t  b e f o r e  b e i n g  s u b m i t t e d  t o  t h e  b o a r d  

f o r  t h e i r  c o n s i d e r a t i o n .  

 S t a f f  I n v o l v e m e n t  

 T h e  s u p e r i n t e n d e n t  m a y  i n c l u d e  r e p r e s e n t a t i v e s  o f  t h o s e  e m p l o y e e s  w h o  

w i l l  b e  a f f e c t e d  a t  t h e  p l a n n i n g  s t a g e .  

 C o m m u n i t y  I n v o l v e m e n t  

 T h e  s u p e r i n t e n d e n t  m a y  i n v o l v e  d i s t r i c t  p a t r o n s  o n  c o m m i t t e e s  o r  s t u d y  

g r o u p s  w h e n e v e r  n e c e s s a r y  a n d  a p p r o p r i a t e .  

 S t u d e n t  I n v o l v e m e n t  

 T h e  s u p e r i n t e n d e n t  m a y  c o n s i d e r  s t u d e n t s ’  o p i n i o n s  c o n c e r n i n g  r u l e s  

w h i c h  a f f e c t  t h e m .   ( A l s o  B D A )  

 R u l e s  D r a f t i n g  

 A l l  p r o p o s e d  r u l e s  m a y  b e  s u b m i t t e d  t o  t h e  l e g a l  c o u n s e l  t o  d e t e r m i n e  

t h e i r  l e g a l i t y  b e f o r e  t h e y  a r e  s u b m i t t e d  t o  t h e  b o a r d .  



C M A  A d m i n i s t r a t i v e  R u l e s  C M A - 2  

 D i s s e m i n a t i n g  R u l e s  

 A l l  e m p l o y e e s  w h o  p l a y  a  r o l e  i n  e n f o r c i n g  t h e  r u l e s  o r  w h o  w i l l  b e  

a f f e c t e d  b y  a n y  r u l e  c h a n g e s  s h a l l  b e  g i v e n  c o p i e s  o f  t h e  p e r t i n e n t  r u l e s  a n d  a n y  

r e v i s i o n s .  

 R e v i e w i n g  R u l e s  

 A d m i n i s t r a t i v e  r u l e s  a d o p t e d  b y  t h e  b o a r d  s h a l l  b e  s u b j e c t  t o  r e g u l a r  

r e v i e w  b y  t h e  a d m i n i s t r a t i v e  s t a f f .   P r o p o s e d  c h a n g e s  s h a l l  b e  s u b m i t t e d  t o  t h e  

b o a r d .  

 A c t i o n  A l l o w e d  W h e n  N o  P o l i c y  E x i s t s  

 I n  a n  e m e r g e n c y  w h e n  a c t i o n  m u s t  b e  t a k e n ,  t h e  s u p e r i n t e n d e n t  s h a l l  h a v e  

a u t h o r i t y  t o  a c t .   A n y  d e c i s i o n  s h a l l  b e  s u b j e c t  t o  b o a r d  r e v i e w  a t  t h e  n e x t  

m e e t i n g .   T h e  s u p e r i n t e n d e n t  s h o u l d  r e c o m m e n d  a n y  p o l i c y  n e e d s  t h e  i n c i d e n t  

m a y  h a v e  c r e a t e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



C N  P u b l i c  R e c o r d s       C N  
       ( S e e  B E ,  C N A ,  E C A ,  I D A E ,  I I ,  H A I ,  J G G A ,  a n d  J R  e t  s e q . )  
 

 T h e  b o a r d  s h a l l  d e s i g n a t e  a  F r e e d o m  o f  I n f o r m a t i o n  O f f i c e r ,  t h e  

s u p e r i n t e n d e n t ,  w i t h  t h e  a u t h o r i t y  t o  e s t a b l i s h  a n d  m a i n t a i n  a  s y s t e m  o f  r e c o r d s  

i n  a c c o r d a n c e  w i t h  t h e  K a n s a s  O p e n  R e c o r d s  A c t  a n d  o t h e r  a p p l i c a b l e  l a w s  a n d  

m a y  a s s i g n  a n o t h e r  d i s t r i c t  e m p l o y e e ,  t h e  c l e r k ,  t o  h a n d l e  r e q u e s t s  f o r  r e c o r d s  

a n d  t o  s e r v e  a s  t h e  c u s t o d i a n  o f  t h e  r e c o r d s .   T h e  c u s t o d i a n  s h a l l  p r o m i n e n t l y  

d i s p l a y  a n d  d i s t r i b u t e  o r  o t h e r w i s e  m a k e  a v a i l a b l e  t o  t h e  p u b l i c  a  b r o c h u r e  i n  

t h e  f o r m  p r e s c r i b e d  b y  t h e  l o c a l  F r e e d o m  o f  I n f o r m a t i o n  O f f i c e r .  

 T y p e s  o f  R e c o r d s  

 A  p u b l i c  r e c o r d  m e a n s  a n y  r e c o r d e d  i n f o r m a t i o n ,  r e g a r d l e s s  o f  f o r m  o r  

c h a r a c t e r i s t i c s ,  w h i c h  i s  m a d e ,  m a i n t a i n e d ,  o r  k e p t  b y  o r  i s  i n  t h e  p o s s e s s i o n  o f  

t h e  d i s t r i c t ,  i n c l u d i n g  t h o s e  e x h i b i t e d  a t  p u b l i c  b o a r d  m e e t i n g s .  

 C e n t r a l  O f f i c e  R e c o r d s  

 R e c o r d s  m a i n t a i n e d  b y  t h e  s u p e r i n t e n d e n t  s h a l l  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  

t o ,  t h e  f o l l o w i n g :  f i n a n c i a l ,  p e r s o n n e l ,  a n d  p r o p e r t y  ( b o t h  r e a l  a n d  p e r s o n a l )  

o w n e d  b y  t h e  d i s t r i c t .  

 B u i l d i n g  R e c o r d s  

  R e c o r d s  m a i n t a i n e d  b y  t h e  b u i l d i n g  p r i n c i p a l s  s h a l l  i n c l u d e ,  b u t  m a y  n o t  

b e  l i m i t e d  t o ,  t h e  f o l l o w i n g :  a c t i v i t y  f u n d s ,  s t u d e n t  r e c o r d s ,  a n d  p e r s o n n e l  

r e c o r d s .   ( S e e  J R  e t  s e q . )  



C N  R e c o r d s  C N - 2  

 P u b l i c  A c c e s s  

 A l l  r e c o r d s ,  e x c e p t  t h o s e  s u b j e c t  t o  e x c e p t i o n  b y  t h e  K a n s a s  O p e n  R e c o r d s  

A c t ,  s h a l l  b e  o p e n  t o  i n s p e c t i o n  b y  t h e  g e n e r a l  p u b l i c  d u r i n g  r e g u l a r  o f f i c e  

h o u r s  o f  a n y  s c h o o l  o r  t h e  d i s t r i c t  o f f i c e .   T h e  s u p e r i n t e n d e n t  w i l l  e s t a b l i s h  

p r o c e d u r e s  f o r  m a k i n g  r e c o r d s  a v a i l a b l e  o n  n o r m a l  b u s i n e s s  d a y s  w h e n  d i s t r i c t  

o f f i c e s  a r e  c l o s e d .   C o p i e s  o f  o p e n  r e c o r d s  s h a l l  b e  a v a i l a b l e  o n  w r i t t e n  r e q u e s t .  

 R e q u e s t s  f o r  a c c e s s  t o  o p e n  r e c o r d s  s h a l l  b e  m a d e  i n  w r i t i n g  t o  a n  o f f i c i a l  

c u s t o d i a n  o f  d i s t r i c t  r e c o r d s .   T h e  o f f i c i a l  c u s t o d i a n  s h a l l  e x a m i n e  e a c h  r e q u e s t  

t o  d e t e r m i n e  w h e t h e r  t h e  r e c o r d  r e q u e s t e d  i s  a n  o p e n  r e c o r d  o r  i s  s u b j e c t  t o  a n  

e x c e p t i o n  b y  t h e  K a n s a s  O p e n  R e c o r d s  A c t .   T h e  c u s t o d i a n  s h a l l  e i t h e r  g r a n t  o r  

d e n y  t h e  r e q u e s t .  

 I f  t h e  c u s t o d i a n  d o e s  n o t  g r a n t  t h e  r e q u e s t ,  t h e  p e r s o n  r e q u e s t i n g  t h e  

r e c o r d  s h a l l  r e c e i v e  a  w r i t t e n  e x p l a n a t i o n  o f  t h e  r e a s o n  f o r  t h e  d e n i a l  w i t h i n  

t h r e e  b u s i n e s s  d a y s  o f  t h e  r e q u e s t ,  i f  a n  e x p l a n a t i o n  i s  r e q u e s t e d .   I f  t h e  

r e q u e s t e r  d i s a g r e e s  w i t h  t h e  e x p l a n a t i o n ,  t h e  f r e e d o m  o f  i n f o r m a t i o n  o f f i c e r  

s h a l l  s e t t l e  t h e  d i s p u t e .  

 E a c h  r e q u e s t  f o r  a c c e s s  t o  a  p u b l i c  r e c o r d  s h a l l  b e  a c t e d  u p o n  a s  s o o n  a s  

p o s s i b l e ,  b u t  n o t  l a t e r  t h a n  t h e  e n d  o f  t h e  t h i r d  b u s i n e s s  d a y  f o l l o w i n g  t h e  d a t e  

t h a t  t h e  r e q u e s t  i s  r e c e i v e d .   I f  t h e  r e q u e s t  i s  n o t  a c t e d  o n  i m m e d i a t e l y ,  t h e  

c u s t o d i a n  s h a l l  i n f o r m  t h e  r e q u e s t e r ,  w i t h i n  t h e  t h r e e  d a y  w i n d o w ,  w h e n  a n d  

w h e r e  t h e  o p e n  r e c o r d  w i l l  b e  m a d e  a v a i l a b l e .    

 E a c h  c u s t o d i a n  s h a l l  f i l e  a l l  r e q u e s t s  a n d  t h e i r  d i s p o s i t i o n s  i n  t h e  

a p p r o p r i a t e  o f f i c e  a n d  m a k e  r e p o r t s  a s  r e q u e s t e d  b y  t h e  s u p e r i n t e n d e n t  o r  t h e  

b o a r d .  



C N   R e c o r d s  C N - 3  

 T h e  b o a r d  s h a l l  a n n u a l l y  s e t  a  f e e  f o r  c o p i e s  o f  r e c o r d s .   A d v a n c e  p a y m e n t  

o f  t h e  e x p e n s e  o f  c o p y i n g  o p e n  r e c o r d s  s h a l l  b e  b o r n e  b y  t h e  i n d i v i d u a l  

r e q u e s t i n g  t h e  c o p i e s .   U n d e r  n o  c i r c u m s t a n c e s  s h a l l  t h e  d o c u m e n t s  b e  a l l o w e d  

o u t  o f  t h e i r  u s u a l  b u i l d i n g  l o c a t i o n  w i t h o u t  a p p r o v a l  o f  t h e  o f f i c i a l  c u s t o d i a n .  

 R e v e n u e  f r o m  c o p y i n g  o p e n  r e c o r d s  w i l l  b e  d e p o s i t e d  i n  t h e  d i s t r i c t ’ s  

g e n e r a l  f u n d .  

 D i s p o s i t i o n  

 A l l  d i s t r i c t  o f f i c e  r e c o r d s  s h a l l  b e  k e p t  f o r  a t  l e a s t  t h e  m i n i m u m  l e n g t h  o f  

t i m e  r e q u i r e d  b y  l a w .  

 T h e  c l e r k  i s  d e s i g n a t e d  a s  t h e  o f f i c i a l  c u s t o d i a n  o f  a l l  b o a r d  r e c o r d s  

m a i n t a i n e d  b y  t h e  d i s t r i c t .   T h e  c l e r k  i s  d e s i g n a t e d  a s  o f f i c i a l  c u s t o d i a n  o f  a l l  

d i s t r i c t  o f f i c e  r e c o r d s  m a i n t a i n e d  b y  t h e  d i s t r i c t .   E a c h  b u i l d i n g  p r i n c i p a l  i s  

d e s i g n a t e d  a s  o f f i c i a l  c u s t o d i a n  o f  a l l  r e c o r d s  m a i n t a i n e d  a t  t h e  b u i l d i n g  l e v e l .   

I n  a d d i t i o n  t o  t h o s e  r e c o r d s  r e q u i r e d  b y  l a w ,  t h e  c l e r k  s h a l l  b e  r e s p o n s i b l e  f o r  

p r e p a r i n g  a n d  k e e p i n g  o t h e r  r e c o r d s  n e c e s s a r y  f o r  t h e  d i s t r i c t ’ s  e f f i c i e n t  

o p e r a t i o n .  

 D i s t r i c t  e m p l o y e e s  s h a l l  f o l l o w  t h e  g u i d e l i n e s  f o u n d  i n  t h e  s t u d e n t  r e c o r d s  

p o l i c i e s .   ( S e e  I D A E  a n d  J R  t h r o u g h  J R D )  

 R e t e n t i o n  o f  D o c u m e n t s  i n  C e r t a i n  C i r c u m s t a n c e s  ( S e e  C N A )  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
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C N A  D o c u m e n t  P r o d u c t i o n ,  I n c l u d i n g  E l e c t r o n i c  I n f o r m a t i o n  *  C N A   
         ( S e e  B C B K ,  B E ,  C N ,  E C A ,  I D A E ,  I I ,  J G G A ,  J R  e t  s e q .  a n d  K B A )  
 
 D e s t r o y i n g  D o c u m e n t s  

 A f t e r  t h e  d i s t r i c t  r e c e i v e s  k n o w l e d g e  o f  l e g a l  a c t i o n  a g a i n s t  t h e  d i s t r i c t  

o r  i t s  e m p l o y e e s ,  n o  d o c u m e n t s  o r  e l e c t r o n i c  i n f o r m a t i o n  p e r t a i n i n g  t o  t h e  

s u b j e c t  o f  t h e  a c t i o n ,  m a i n t a i n e d  i n  a n y  f o r m ,  m a y  b e  d e s t r o y e d .  

 

A p p r o v e d :   N o v e m b e r  1 2 ,  2 0 0 7    

 

 

*  F o r  d e t a i l e d  i n f o r m a t i o n ,  s e e  F e d e r a l  R u l e s  o f  C i v i l  P r o c e d u r e .   3 4  P r o d u c t i o n  o f  D o c u m e n t s ,  
E l e c t r o n i c a l l y  S t o r e d  I n f o r m a t i o n .   



C O  R e p o r t s  C O  

 T h e  b o a r d  m a y  r e q u i r e  r e p o r t s  f r o m  t h e  s u p e r i n t e n d e n t  o r  o t h e r  s t a f f  

m e m b e r s .   T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  a u t h o r i t y  t o  r e q u e s t  r e p o r t s  

f r o m  a n y  s t a f f  m e m b e r .  

 T y p e s  o f  R e p o r t s  

 A n n u a l  

 T h e  s u p e r i n t e n d e n t  s h a l l  s u b m i t  t o  t h e  b o a r d  a n  a n n u a l  r e p o r t  s u m m a r i z i n g  

t h e  d i s t r i c t ’ s  o p e r a t i o n s  f o r  t h e  p r e c e d i n g  s c h o o l  y e a r .   T h e  r e p o r t  s h a l l  i n c l u d e  

t h e  a c c r e d i t a t i o n  s t a t u s  o f  e a c h  d i s t r i c t  s c h o o l  b u i l d i n g .  

 B u d g e t  R e p o r t s  

 T h e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  a  m o n t h l y  b u d g e t  r e p o r t  t o  t h e  b o a r d .    

T h e  b u d g e t  r e p o r t  s h a l l  b e  i n c l u d e d  i n  t h e  b o a r d ’ s  a g e n d a  a n d  s h a l l  i n c l u d e  e a c h  

a c c o u n t ,  t h e  o r i g i n a l  a p p r o p r i a t i o n ,  t h e  a m o u n t  e x p e n d e d  t o  d a t e ,  t h e  a m o u n t  

e n c u m b e r e d  t o  d a t e ,  a n d  t h e  r e m a i n i n g  b a l a n c e  i n  e a c h  a c c o u n t .  

 D i s s e m i n a t i n g  R e p o r t s   ( S e e  J R  e t  s e q . )  

 T h e  b o a r d ,  u p o n  r e q u e s t ,  m a y  r e c e i v e  c o p i e s  o f  r e p o r t s  s u b m i t t e d  t o  t h e  

s u p e r i n t e n d e n t  i f  t h e r e  i s  n o  p o t e n t i a l  v i o l a t i o n  o f  a n y  s t a f f  o r  s t u d e n t s ’  p r i v a c y  

r i g h t s .   ( S e e  B C B K )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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D A  G o a l s  a n d  O b j e c t i v e s  D A  

 T h e  b o a r d  s h a l l  a d h e r e  t o  s t r i c t  f i s c a l  a c c o u n t i n g  p r o c e d u r e s  a s  o u t l i n e d  i n  

b o a r d  p o l i c i e s  a n d  r u l e s .   T h e  b o a r d  s h a l l  m a k e  a n  e f f o r t  t o  s e c u r e  g o o d s  a n d  

s e r v i c e s  f r o m  r e s p o n s i b l e  m e r c h a n t s  a n d  v e n d o r s  a t  a  p r i c e  a n d  q u a l i t y  t h a t  w i l l  

e n a b l e  t h e  s t a f f  t o  f u l f i l l  t h e  d i s t r i c t ' s  e d u c a t i o n a l  g o a l s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



D B  B u d g e t  P l a n n i n g  D B  

 A  p l a n n e d ,  s y s t e m a t i c a l l y  p r e p a r e d  b u d g e t  i s  e s s e n t i a l  i n  t h e  m a n a g e m e n t  

o f  t h e  d i s t r i c t .   T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  t h e  a u t h o r i t y  t o  

d e v e l o p  a  b u d g e t  f o r  t h e  b o a r d ' s  c o n s i d e r a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



D C  A n n u a l  O p e r a t i n g  B u d g e t  D C  

 T h e  d i s t r i c t  b u d g e t  s h a l l  b e  p r e p a r e d  b y  t h e  s u p e r i n t e n d e n t  i n  c o o p e r a t i o n  

w i t h  s e l e c t e d  d i s t r i c t  e m p l o y e e s  a n d  s h a l l  r e f l e c t  t h e  d i s t r i c t ’ s  e d u c a t i o n a l  

g o a l s .    

 T h e  s u p e r i n t e n d e n t  s h a l l  f o l l o w  t h e  a d o p t e d  b u d g e t .    

 T h e  d i s t r i c t  s h a l l  f u n d  t h e  o p e r a t i n g  b u d g e t  a c c o r d i n g  t o  a p p r o v e d  f i s c a l  

a n d  b u d g e t a r y  p r o c e d u r e s  r e q u i r e d  b y  t h e  S t a t e  o f  K a n s a s .  

 B u d g e t  F o r m s  

 B u d g e t  f o r m s  u s e d  s h a l l  b e  t h o s e  p r e p a r e d  a n d  r e c o m m e n d e d  b y  t h e  K a n s a s  

S t a t e  D e p a r t m e n t  o f  E d u c a t i o n .   B u d g e t  s u m m a r y  d o c u m e n t s  s h a l l  b e  p r e p a r e d  

o n  f o r m s  p r o v i d e d  b y  t h e  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n .  

 P r i o r i t i e s  

 T h e  b o a r d  w i l l  e s t a b l i s h  p r i o r i t i e s  f o r  t h e  d i s t r i c t  o n  a  s h o r t - t e r m ,  

i n t e r m e d i a t e  a n d  l o n g - r a n g e  b a s i s .  

 D e a d l i n e s  a n d  S c h e d u l e s  

 D e a d l i n e s  a n d  t i m e  s c h e d u l e s  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 E n c u m b r a n c e s  

 A n  e n c u m b r a n c e  s h a l l  b e  m a d e  w h e n  a  p u r c h a s e  i s  m a d e  o r  w h e n  a n  

a p p r o v e d  p u r c h a s e  o r d e r  i s  p r o c e s s e d .   A l l  e n c u m b r a n c e s  s h a l l  b e  c h a r g e d  t o  a  

s p e c i f i c  f u n d .   A l l  n e c e s s a r y  e n c u m b r a n c e s  s h a l l  b e  m a d e  b y  t h e  s u p e r i n t e n d e n t .  

 R e c o m m e n d a t i o n s  

 R e c o m m e n d a t i o n s  o f  t h e  s u p e r i n t e n d e n t  a n d  p r o f e s s i o n a l  s t a f f  c o n c e r n i n g  

t h e  d i s t r i c t ’ s  e d u c a t i o n a l  p r o g r a m  a n d  r e l a t e d  b u d g e t  f i g u r e s  w i l l  b e  p r e s e n t e d  t o  

t h e  b o a r d  p r i o r  t o  s u b m i s s i o n  o f  t h e  t e n t a t i v e  d r a f t  b u d g e t .   A l l  s u p e r i n t e n d e n t  

a n d  s t a f f  r e c o m m e n d a t i o n s  w i l l  b e  p r e s e n t e d  t o  t h e  b o a r d  n o  l a t e r  t h a n  t h e  

r e g u l a r  b o a r d  m e e t i n g  i n  J u n e .  



D C  A n n u a l  O p e r a t i n g  B u d g e t  D C - 2  

 P r e l i m i n a r y  A d o p t i o n  P r o c e d u r e s  

 T h e  s u p e r i n t e n d e n t  w i l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g  t h e  b u d g e t  c o v e r  

l e t t e r .   I t  i s  r e c o m m e n d e d  t h a t  t h e  l e t t e r  i n c l u d e  a  r e s t a t e m e n t  o f  t h e  g o a l s  a n d  

o b j e c t i v e s  o f  t h e  d i s t r i c t  a n d  a  l i s t  o f  b u d g e t  p r i o r i t i e s .   A n  e x p l a n a t i o n  o f  l i n e  

i t e m  e x p e n d i t u r e s  w i l l  b e  i n c l u d e d  i n  t h e  l e t t e r .   F u n d  e x p e n d i t u r e s  a n d  l i n e  

c a t e g o r i e s  w i l l  a l s o  b e  e x p l a i n e d  i n  t e r m s  o f  h o w  t h e  b u d g e t  m e e t s  t h e  g o a l s  a n d  

o b j e c t i v e s  o f  t h e  d i s t r i c t  a n d  e n h a n c e s  c o m p l e t i o n  o f  p r i o r i t y  p r o g r a m s .   A  

p r e l i m i n a r y  d r a f t  o f  t h e  d i s t r i c t ’ s  b u d g e t  w i l l  b e  s u b m i t t e d  b y  t h e  s u p e r i n t e n d e n t  

t o  t h e  b o a r d  o n  o r  b e f o r e  t h e  2 n d  m e e t i n g  i n  J u l y  e a c h  y e a r .  

 H e a r i n g s  a n d  R e v i e w s  

 T h e  b o a r d  s h a l l  c o n d u c t  b u d g e t  h e a r i n g s  a c c o r d i n g  t o  s t a t e  l a w .  

 B u d g e t  T r a n s p a r e n c y  

 T h e  d i s t r i c t  s h a l l  c o m p l y  w i t h  t h e  r e q u i r e m e n t s  o f  t h e  K a n s a s  U n i f o r m  

F i n a n c i a l  A c c o u n t i n g  a n d  R e p o r t i n g  A c t  a n d  r u l e s  a n d  r e g u l a t i o n s  p r o m u l g a t e d  

b y  t h e  K a n s a s  S t a t e  B o a r d  o f  E d u c a t i o n  t h e r e u n d e r  i n  m a i n t a i n i n g ,  r e p o r t i n g ,  

p u b l i s h i n g  o n  t h e  d i s t r i c t ’ s  w e b s i t e ,  a n d  m a k i n g  a v a i l a b l e  t o  t h e  p u b l i c  s p e c i f i e d  

b u d g e t a r y  r e c o r d s ,  f o r m s ,  a n d  i n f o r m a t i o n .  

 M a n a g e m e n t  o f  D i s t r i c t  A s s e t s / A c c o u n t s  

 T h e  s u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  a n d  m a i n t a i n  a c c u r a t e ,  f i n a n c i a l  

m a n a g e m e n t  s y s t e m s  t o  m e e t  t h e  d i s t r i c t ’ s  f i s c a l  o b l i g a t i o n s ,  p r o d u c e  u s e f u l  

i n f o r m a t i o n  f o r  f i n a n c i a l  r e p o r t s ,  a n d  s a f e g u a r d  d i s t r i c t  r e s o u r c e s .   T h e  

s u p e r i n t e n d e n t  s h a l l  e n s u r e  t h e  d i s t r i c t ’ s  a c c o u n t i n g  s y s t e m  p r o v i d e s  o n g o i n g  

i n t e r n a l  c o n t r o l s .   T h e  s u p e r i n t e n d e n t  s h a l l  r e v i e w  t h e  a c c o u n t i n g  s y s t e m  w i t h  

t h e  b o a r d .  

  

  



D C  A n n u a l  O p e r a t i n g  B u d g e t  D C - 3  

 F r a u d  P r e v e n t i o n  a n d  I n v e s t i g a t i o n  

 A l l  e m p l o y e e s ,  b o a r d  m e m b e r s ,  c o n s u l t a n t s ,  v e n d o r s ,  c o n t r a c t o r s  a n d  o t h e r  

p a r t i e s  m a i n t a i n i n g  a  b u s i n e s s  r e l a t i o n s h i p  w i t h  t h e  d i s t r i c t  s h a l l  a c t  w i t h  d u e  

d i l i g e n c e  i n  d u t i e s  i n v o l v i n g  t h e  d i s t r i c t ’ s  f i s c a l  r e s o u r c e s .   T h e  s u p e r i n t e n d e n t  

s h a l l  d e v e l o p  i n t e r n a l  c o n t r o l s  t h a t  a i d  i n  t h e  p r e v e n t i o n  a n d  d e t e c t i o n  o f  f r a u d ,  

f i n a n c i a l  i m p r o p r i e t y  o r  i r r e g u l a r i t y .    

 R e p o r t i n g  F r a u d  

 A n  e m p l o y e e  w h o  s u s p e c t s  f r a u d ,  i m p r o p r i e t y  o r  i r r e g u l a r i t y  s h a l l  p r o m p t l y  

r e p o r t  t h o s e  s u s p i c i o n s  t o  t h e  i m m e d i a t e  s u p e r v i s o r  a n d / o r  t h e  s u p e r i n t e n d e n t .   

T h e  s u p e r i n t e n d e n t  s h a l l  h a v e  p r i m a r y  r e s p o n s i b i l i t y  f o r  a n y  i n v e s t i g a t i o n s ,  i n  

c o o r d i n a t i o n  w i t h  l e g a l  c o u n s e l  a n d  o t h e r  i n t e r n a l  o r  e x t e r n a l  d e p a r t m e n t s  a n d  

a g e n c i e s  a s  a p p r o p r i a t e .  

 W h i s t l e b l o w e r s  

 T h e  d i s t r i c t  e n c o u r a g e s  c o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s  a b o u t  i l l e g a l  

p r a c t i c e s  o r  v i o l a t i o n s  o f  d i s t r i c t  p o l i c i e s ,  i n c l u d i n g  i l l e g a l  o r  i m p r o p e r  c o n d u c t  

b y  t h e  d i s t r i c t ,  i t s  l e a d e r s h i p  o r  b y  o t h e r s  o n  i t s  b e h a l f .   R e p o r t s  c o u l d  i n c l u d e ,  

b u t  n o t  b e  l i m i t e d  t o ,  f i n a n c i a l  i m p r o p r i e t i e s ,  a c c o u n t i n g  o r  a u d i t  m a t t e r s ,  

e t h i c a l  v i o l a t i o n s  o r  o t h e r  s i m i l a r  i l l e g a l  o r  i m p r o p e r  p r a c t i c e s  o r  p o l i c i e s .   T h e  

d i s t r i c t  p r o h i b i t s  r e t a l i a t i o n  b y  o r  o n  b e h a l f  o f  t h e  d i s t r i c t  a g a i n s t  s t a f f  m e m b e r s   

w h o  m a k e  g o o d  f a i t h  c o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s  u n d e r  t h i s  p o l i c y  o r  f o r  

p a r t i c i p a t i o n s  i n  a  r e v i e w  o r  i n v e s t i g a t i o n  u n d e r  t h i s  p o l i c y .   T h i s  p r o t e c t i o n  

e x t e n d s  t o  t h o s e  w h o s e  a l l e g a t i o n s  a r e  m a d e  i n  g o o d  f a i t h  b u t  p r o v e  t o  b e  

m i s t a k e n .   T h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  d i s c i p l i n e  p e r s o n s  w h o  m a k e  b a d  

f a i t h ,  k n o w i n g l y  f a l s e ,  o r  v e x a t i o u s  c o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s  o r  w h o  

o t h e r w i s e  a b u s e  t h i s  p o l i c y .  

 



D C  A n n u a l  O p e r a t i n g  B u d g e t  D C - 4  

 C o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s  m a y  b e  m a d e  u n d e r  t h i s  p o l i c y  o n  a  

c o n f i d e n t i a l  o r  a n o n y m o u s  b a s i s .   T h e y  s h o u l d  d e s c r i b e  i n  d e t a i l  t h e  s p e c i f i c  

f a c t s  d e m o n s t r a t i n g  t h e  b a s e s  f o r  t h e  c o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s .   T h e y  

s h o u l d  b e  d i r e c t e d  t o  t h e  s u p e r i n t e n d e n t .   I f  t h e  s u p e r i n t e n d e n t  i s  i m p l i c a t e d  i n  

t h e  c o m p l a i n t ,  r e p o r t  o r  i n q u i r y ,  i t  s h o u l d  b e  d i r e c t e d  t o  t h e  b o a r d  o f  e d u c a t i o n ) .   

T h e  d i s t r i c t  w i l l  c o n d u c t  a  p r o m p t ,  r e v i e w  o r  i n v e s t i g a t i o n .   T h e  d i s t r i c t  m a y  b e  

u n a b l e  t o  f u l l y  e v a l u a t e  a  v a g u e  o r  g e n e r a l  c o m p l a i n t ,  r e p o r t  o r  i n q u i r y  t h a t  i s  

m a d e  a n o n y m o u s l y .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  
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 T h e  f o l l o w i n g  s t a n d a r d  o f  c o n d u c t  s h a l l  b e  f o l l o w e d  b y  b o a r d  m e m b e r s ,  

d i s t r i c t  e m p l o y e e s ,  o f f i c e r s ,  a n d  t h e i r  a g e n t s  i n  a n  e f f o r t  t o  e l i m i n a t e  c o n f l i c t s  

o f  i n t e r e s t  a n d  t o  g o v e r n  a c t i o n s  w h i l e  e n g a g e d  i n  t h e  s e l e c t i o n ,  a w a r d ,  a n d  

a d m i n i s t r a t i o n  o f  c o n t r a c t s  o n  b e h a l f  o f  t h e  d i s t r i c t .  

 N o  b o a r d  m e m b e r ,  e m p l o y e e ,  o f f i c e r ,  o r  a g e n t  m a y  p a r t i c i p a t e  i n  t h e  

s e l e c t i o n ,  a w a r d ,  o r  a d m i n i s t r a t i o n  o f  a  c o n t r a c t  s u p p o r t e d  b y  F e d e r a l  f u n d s  i f  

h e  o r  s h e  h a s  a  r e a l  o r  a p p a r e n t  c o n f l i c t  o f  i n t e r e s t  c o n c e r n i n g  t h e  c o n t r a c t .  

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  a  c o n f l i c t  o f  i n t e r e s t  w o u l d  i n c l u d e  a n y  

i n s t a n c e  w h e n  a  b o a r d  m e m b e r ,  e m p l o y e e ,  o f f i c e r ,  o r  a g e n t ;  a n y  m e m b e r  o f  h i s  

o r  h e r  i m m e d i a t e  f a m i l y ;  h i s  o r  h e r  p a r t n e r ;  o r  a n  o r g a n i z a t i o n  w h i c h  e m p l o y s  o r  

i s  a b o u t  t o  e m p l o y  a n y  o f  t h e  p a r t i e s  i n d i c a t e d  h e r e i n  h a s  a  f i n a n c i a l  o r  o t h e r  

i n t e r e s t  i n  o r  r e c e i v e s  o r  w o u l d  r e c e i v e  a  t a n g i b l e  p e r s o n a l  b e n e f i t  f r o m  a  f i r m  

c o n s i d e r e d  f o r  a  c o n t r a c t .  

 U n l e s s  o t h e r w i s e  p r o v i d e d  h e r e i n ,  n o  b o a r d  m e m b e r ,  e m p l o y e e ,  o f f i c e r ,  

o r  a g e n t  o f  t h e  d i s t r i c t  m a y  s o l i c i t  o r  a c c e p t  g r a t u i t i e s ,  f a v o r s ,  o r  a n y t h i n g  o f  

m o n e t a r y  v a l u e  f r o m  v e n d o r s ,  c o n t r a c t o r s ,  o r  p a r t i e s  t o  s u b c o n t r a c t s .   T h e r e f o r e ,  

t h e s e  i n d i v i d u a l s  w o u l d  b e  p r o h i b i t e d  f r o m  a c c e p t i n g  o f f e r s  f o r  f r e e  

e n t e r t a i n m e n t  w h i c h  w o u l d  o t h e r w i s e  c o s t  t h e  i n d i v i d u a l ,  l o d g i n g ,  

t r a n s p o r t a t i o n ,  g i f t s ,  o r  m e a l s .   H o w e v e r ,  a c c e p t i n g  m e a l s  o f f e r e d  b y  a  s p o n s o r  

a n d  c o n s u m e d  b y  s u c h  i n d i v i d u a l  a t  s c h o o l ,  a  s c h o o l  s p o n s o r e d  a c t i v i t y ,  o r  a  

r e l a t e d  e v e n t  a n d / o r  a c c e p t i n g  f r e e  p r o d u c t  s a m p l e s  h a v i n g  a  r e t a i l  v a l u e  n o  

g r e a t e r  t h a n  $ 5 0  w i l l  n o t  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  o r  s t a n d a r d  o f  c o n d u c t .  

 E m p l o y e e s ,  o f f i c e r s ,  a n d  a g e n t s  o f  t h e  d i s t r i c t  f o u n d  t o  b e  i n  v i o l a t i o n  o f  

t h i s  p o l i c y  a n d  s t a n d a r d  o f  c o n d u c t  s h a l l  b e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  
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u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  o r  t e r m i n a t i o n  f o r  e m p l o y e e s  a n d  d e n i a l  o f  

a c c e s s  t o  d i s t r i c t  p r o p e r t y  a n d  a c t i v i t i e s  a n d / o r  t h e  s e v e r i n g  o f  t h e  o f f i c e r  o r  

a g e n c y  r e l a t i o n s h i p  w i t h  t h e  d i s t r i c t ,  a s  a p p r o p r i a t e .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
 
  



D F A C  F e d e r a l  F i s c a l  C o m p l i a n c e  ( S e e  C M A ,  C N ,  D F A A ,  a n d  D F A B )  D F A C  

 T h e  b o a r d  s h a l l  e n s u r e  f e d e r a l  f u n d s  r e c e i v e d  b y  t h e  d i s t r i c t  a r e  

a d m i n i s t e r e d  i n  a c c o r d a n c e  w i t h  f e d e r a l  r e q u i r e m e n t s ,  i n c l u d i n g  b u t  n o t  l i m i t e d  

t o  t h e  f e d e r a l  U n i f o r m  G r a n t  G u i d a n c e .  T h i s  p o l i c y  o u t l i n e s  t h e  d i s t r i c t ’ s  

r e s p o n s i b i l i t i e s  w h e n  f e d e r a l  f u n d i n g  i s  c o n s i d e r e d .   T h e  b o a r d  d e s i g n a t e s  t h e  

S u p e r i n t e n d e n t  a s  t h e  f e d e r a l  p r o g r a m s  c o o r d i n a t o r  a n d  d i s t r i c t  c o n t a c t  f o r  a l l  

f e d e r a l  p r o g r a m s  a n d  f u n d i n g .  

 T h e  S u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  a n d  m a i n t a i n  a  s o u n d  f i s c a l  

m a n a g e m e n t  s y s t e m  t o  i n c l u d e  i n t e r n a l  c o n t r o l s  a n d  f e d e r a l  g r a n t  m a n a g e m e n t  

s t a n d a r d s  c o v e r i n g  t h e  r e c e i p t  o f  b o t h  d i r e c t  a n d  s t a t e - a d m i n i s t e r e d  f e d e r a l  

g r a n t s  a n d  t o  t r a c k  c o s t s  a n d  e x p e n d i t u r e s  o f  f u n d s  a s s o c i a t e d  w i t h  g r a n t  a w a r d s .  

T h e  s u p e r i n t e n d e n t ,  t o  a s s i s t  i n  t h e  p r o p e r  a d m i n i s t r a t i o n  o f  f e d e r a l  f u n d s  a n d  

i m p l e m e n t a t i o n  o f  t h i s  p o l i c y ,  m a y  r e c o m m e n d  a d d i t i o n a l  p r o c e d u r e s  a n d  

r e g u l a t i o n s  b e  a d o p t e d  t o  s u p p l e m e n t  t h i s  p o l i c y .  

 T h e  d i s t r i c t ’ s  f i s c a l  m a n a g e m e n t  s y s t e m  s h a l l  b e  d e s i g n e d  w i t h  s t r o n g  

i n t e r n a l  c o n t r o l s ,  a  h i g h  l e v e l  o f  t r a n s p a r e n c y  a n d  a c c o u n t a b i l i t y ,  a n d  

d o c u m e n t e d  p r o c e d u r e s  t o  e n s u r e  t h a t  a l l  f i s c a l  m a n a g e m e n t  s y s t e m  r e q u i r e m e n t s  

a r e  m e t .  F i s c a l  m a n a g e m e n t  s t a n d a r d s  a n d  p r o c e d u r e s  s h a l l  a s s u r e  t h a t  t h e  

f o l l o w i n g  r e s p o n s i b i l i t i e s  a r e  f u l f i l l e d :   

•  I d e n t i f i c a t i o n  –  T h e  d i s t r i c t  m u s t  i d e n t i f y ,  i n  i t s  a c c o u n t s ,  a l l  f e d e r a l  

a w a r d s  r e c e i v e d  a n d  e x p e n d e d  a n d  t h e  f e d e r a l  p r o g r a m s  u n d e r  w h i c h  

t h e y  w e r e  r e c e i v e d .   

•  F i n a n c i a l  R e p o r t i n g  –  A c c u r a t e ,  c u r r e n t ,  a n d  c o m p l e t e  d i s c l o s u r e  o f  t h e  

f i n a n c i a l  r e s u l t s  o f  e a c h  f e d e r a l  a w a r d  o r  p r o g r a m  m u s t  b e  m a d e  i n  

a c c o r d a n c e  w i t h  t h e  f i n a n c i a l  r e p o r t i n g  r e q u i r e m e n t s  o f  t h e  E d u c a t i o n  

D e p a r t m e n t  G e n e r a l  A d m i n i s t r a t i v e  R e g u l a t i o n s  ( E D G A R ) .   
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•  A c c o u n t i n g  R e c o r d s  –  T h e  d i s t r i c t  m u s t  m a i n t a i n  r e c o r d s  w h i c h  

a d e q u a t e l y  i d e n t i f y  t h e  s o u r c e  a n d  a p p l i c a t i o n  o f  f u n d s  p r o v i d e d  f o r  

f e d e r a l l y - a s s i s t e d  a c t i v i t i e s .   

•  I n t e r n a l  C o n t r o l s  –  E f f e c t i v e  c o n t r o l  a n d  a c c o u n t a b i l i t y  m u s t  b e  

m a i n t a i n e d  f o r  a l l  f e d e r a l  f u n d s ,  r e a l  a n d  p e r s o n a l  p r o p e r t y  p u r c h a s e d  

t h e r e w i t h ,  a n d  o t h e r  a s s e t s  a c q u i r e d  w i t h  f e d e r a l  f u n d i n g .  T h e  d i s t r i c t  

m u s t  a d e q u a t e l y  s a f e g u a r d  a l l  s u c h  p r o p e r t y  a n d  m u s t  a s s u r e  t h a t  i t  i s  

u s e d  s o l e l y  f o r  a u t h o r i z e d  p u r p o s e s .  

•  B u d g e t  C o n t r o l  –  A c t u a l  e x p e n d i t u r e s  o r  o u t l a y s  m u s t  b e  c o m p a r e d  

w i t h  b u d g e t e d  a m o u n t s  f o r  e a c h  f e d e r a l  a w a r d .  P r o c e d u r e s  s h a l l  b e  

d e v e l o p e d  t o  e s t a b l i s h  d e t e r m i n a t i o n  f o r  a l l o w a b i l i t y  o f  c o s t s  f o r  

f e d e r a l  f u n d s .  

•  C a s h  M a n a g e m e n t  –  T h e  d i s t r i c t  s h a l l  m a i n t a i n  w r i t t e n  p r o c e d u r e s  t o  

i m p l e m e n t  t h e  c a s h  m a n a g e m e n t  r e q u i r e m e n t s  f o u n d  i n  E D G A R .  

•  A l l o w a b i l i t y  o f  C o s t s  –  T h e  d i s t r i c t  s h a l l  e n s u r e  t h a t  a l l o w a b i l i t y  o f  a l l  

c o s t s  c h a r g e d  t o  e a c h  f e d e r a l  a w a r d  i s  a c c u r a t e l y  d e t e r m i n e d  a n d  

d o c u m e n t e d .   

 T i m e  a n d  E f f o r t  R e p o r t i n g  b y  E m p l o y e e s  

 A l l  d i s t r i c t  e m p l o y e e s  p a i d  w i t h  f e d e r a l  f u n d s  s h a l l  d o c u m e n t  t h e  t i m e  

t h e y  e x p e n d  i n  w o r k  p e r f o r m e d  i n  s u p p o r t  o f  e a c h  f e d e r a l  p r o g r a m ,  i n  

a c c o r d a n c e  w i t h  l a w .  T i m e  a n d  e f f o r t  r e p o r t i n g  r e q u i r e m e n t s  d o  n o t  a p p l y  t o  

c o n t r a c t e d  i n d i v i d u a l s .   

R e c o r d k e e p i n g  

 T h e  d i s t r i c t  s h a l l  d e v e l o p  a n d  m a i n t a i n  a  r e c o r d s  m a n a g e m e n t  p l a n  a n d  

r e l a t e d  b o a r d  p o l i c y ,  a d m i n i s t r a t i v e  r e g u l a t i o n s ,  a n d / o r  p r o c e d u r e s  f o r  t h e   
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r e t e n t i o n ,  r e t r i e v a l ,  a n d  d i s p o s i t i o n  o f  p r i n t  a n d  e l e c t r o n i c  r e c o r d s ,  i n c l u d i n g  

e m a i l s .   

 T h e  d i s t r i c t  s h a l l  e n s u r e  t h e  p r o p e r  m a i n t e n a n c e  o f  f e d e r a l  f i s c a l  r e c o r d s  

d o c u m e n t i n g :   

•  A m o u n t  o f  f e d e r a l  f u n d s ,  

•  H o w  f u n d s  a r e  u s e d ,  

•  T o t a l  c o s t  o f  e a c h  p r o j e c t ,  

•  S h a r e  o f  t o t a l  c o s t  o f  e a c h  p r o j e c t  p r o v i d e d  f r o m  o t h e r  s o u r c e s ,  

•  O t h e r  r e c o r d s  t o  f a c i l i t a t e  a n  e f f e c t i v e  a u d i t ,  

•  O t h e r  r e c o r d s  t o  s h o w  c o m p l i a n c e  w i t h  f e d e r a l  p r o g r a m  r e q u i r e m e n t s ,  

a n d  

•  S i g n i f i c a n t  p r o j e c t  e x p e r i e n c e s  a n d  r e s u l t s .    

A l l  r e c o r d s  m u s t  b e  r e t r i e v a b l e  a n d  a v a i l a b l e  f o r  p r o g r a m m a t i c  o r  f i n a n c i a l  

a u d i t .  

 T h e  d i s t r i c t  s h a l l  p r o v i d e  t h e  f e d e r a l  a w a r d i n g  a g e n c y ,  I n s p e c t o r s  G e n e r a l ,  

t h e  C o m p t r o l l e r  G e n e r a l  o f  t h e  U n i t e d  S t a t e s ,  a n d  t h e  p a s s - t h r o u g h  e n t i t y ,  o r  a n y  

o f  t h e i r  a u t h o r i z e d  r e p r e s e n t a t i v e s ,  t h e  r i g h t  o f  a c c e s s  t o  a n y  d o c u m e n t s ,  p a p e r s ,  

o r  o t h e r  d i s t r i c t  r e c o r d s  w h i c h  a r e  p e r t i n e n t  t o  t h e  f e d e r a l  a w a r d .  T h e  d i s t r i c t  

s h a l l  a l s o  p e r m i t  t i m e l y  a n d  r e a s o n a b l e  a c c e s s  t o  t h e  d i s t r i c t ’ s  p e r s o n n e l  f o r  

i n t e r v i e w  a n d  d i s c u s s i o n  r e l a t e d  t o  s u c h  d o c u m e n t s .  

 R e c o r d s  s h a l l  b e  r e t a i n e d  f o r  a  m i n i m u m  o f  t h r e e  ( 3 )  y e a r s  f r o m  t h e  d a t e  

o n  w h i c h  t h e  f i n a l  F i n a n c i a l  S t a t u s  R e p o r t  i s  s u b m i t t e d ,  o r  a s  o t h e r w i s e  

s p e c i f i e d  i n  f e d e r a l  l a w  o r  i n  t h e  r e q u i r e m e n t s  o f  t h e  f e d e r a l  a w a r d ,  u n l e s s  a  

w r i t t e n  e x t e n s i o n  i s  p r o v i d e d  b y  t h e  a w a r d i n g  a g e n c y ,  c o g n i z a n t  a g e n c y  f o r   
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a u d i t ,  o v e r s i g h t  a g e n c y  f o r  a u d i t ,  o r  c o g n i z a n t  a g e n c y  f o r  i n d i r e c t  c o s t s .  I f  a n y  

l i t i g a t i o n ,  c l a i m  o r  a u d i t  i s  s t a r t e d  b e f o r e  t h e  e x p i r a t i o n  o f  t h e  s t a n d a r d  r e c o r d  

r e t e n t i o n  p e r i o d ,  t h e  r e c o r d s  s h a l l  b e  r e t a i n e d  u n t i l  a l l  l i t i g a t i o n ,  c l a i m s  o r  

a u d i t s  h a v e  b e e n  r e s o l v e d  a n d  f i n a l  a c t i o n  h a s  b e e n  t a k e n .  

 T h e  d i s t r i c t  s h a l l  e n s u r e  t h a t  a l l  p e r s o n a l l y  i d e n t i f i a b l e  d a t a  p r o t e c t e d  b y  

s t a t u t e  o r  r e g u l a t i o n  i s  h a n d l e d  i n  a c c o r d a n c e  w i t h  t h e  r e q u i r e m e n t s  o f  

a p p l i c a b l e  l a w ,  r e g u l a t i o n s ,  b o a r d  p o l i c y ,  a d m i n i s t r a t i v e  r e g u l a t i o n s ,  a n d  

p r o c e d u r e s .   

 S u b r e c i p i e n t  M o n i t o r i n g  

 I f  t h e  d i s t r i c t  a w a r d s  s u b g r a n t s ,  t h e  d i s t r i c t  s h a l l  e s t a b l i s h  p r o c e d u r e s  t o :  

•  A s s e s s  t h e  r i s k  o f  n o n c o m p l i a n c e .  

•  M o n i t o r  g r a n t  s u b r e c i p i e n t s  t o  e n s u r e  c o m p l i a n c e  w i t h  f e d e r a l ,  s t a t e ,  a n d  

l o c a l  l a w s  a n d  b o a r d  p o l i c y ,  r e g u l a t i o n s ,  a n d  p r o c e d u r e s .  

•  E n s u r e  t h e  d i s t r i c t ’ s  r e c o r d s  a r e  a d j u s t e d  t o  c u r e  r e c o r d k e e p i n g  i s s u e s  

d i s c o v e r e d  t h r o u g h  t h e  s u b r e c i p i e n t ’ s  a u d i t s ,  o n - s i t e  r e v i e w s ,  o r  o t h e r  

m o n i t o r i n g .   

 C o m p l i a n c e  V i o l a t i o n s  

E m p l o y e e s  a n d  c o n t r a c t o r s  i n v o l v e d  i n  f e d e r a l l y  f u n d e d  p r o g r a m s  a n d  

s u b r e c i p i e n t s  s h a l l  b e  m a d e  a w a r e  t h a t  f a i l u r e  t o  c o m p l y  w i t h  f e d e r a l  l a w ,  

r e g u l a t i o n s ,  o r  t e r m s  a n d  c o n d i t i o n s  o f  a  f e d e r a l  a w a r d  m a y  r e s u l t  i n  t h e  f e d e r a l  

a w a r d i n g  a g e n c y  o r  p a s s - t h r o u g h  e n t i t y  i m p o s i n g  a d d i t i o n a l  c o n d i t i o n s  o r  

t e r m i n a t i n g  t h e  a w a r d  i n  w h o l e  o r  i n  p a r t .   

 

A p p r o v e d :  A u g u s t  7 ,  2 0 1 7  

  



Allowability of Costs – Federal Programs 

Expenditures of federal funds must be aligned with approved budgeted items. Any changes or variations 
from the state-approved budget and grant application need prior approval from the state. 

Delegation of Responsibility 

When determining how the school district will spend its grant funds, the Superintendent  
will review the proposed cost to determine whether it is an allowable use of federal grant funds before 
obligating and spending those funds on the proposed good or service. 
 
Allowability Determinations 

All costs supported by federal education funds must meet the standards outlined in EDGAR, 2 CFR Part 
3474 and 2 CFR Part 200, Subpart E, which are listed below. The Federal Programs Coordinator must 
consider these factors when making an allowability determination. A section entitled, Helpful Questions 
for Determining Whether Costs are Allowable, is located at the end of this document. 

Part 200 sets forth general cost guidelines that must be considered, as well as rules for specific types of 
items, both of which must be considered when determining whether a cost is an allowable expenditure of 
federal funds. The expenditure must also be allowable under the applicable program statute (e.g., Title I of 
the Elementary and Secondary Education Act (ESEA), or the Carl D. Perkins Career and Technical 
Education Act (Perkins)), along with accompanying program regulations, nonregulatory guidance, and 
grant award notifications. 

Restrictions in state and local rules or policy also must be considered. For example, travel and other job-
related expenses incurred by employees are not allowable unless they also are in compliance with board 
policy GAN, administrative regulations, and related procedures.  

Whichever allowability requirements are stricter will govern whether a cost is allowable. 

General allowability determination factors include the following: 

1. Be Necessary and Reasonable for the performance of the federal award. A cost is reasonable 
if, in its nature and amount, it does not exceed that which would be incurred by a prudent person 
under the circumstances prevailing at the time the decision to incur the cost was made. For 
example, reasonable means that sound business practices were followed, and purchases were 
comparable to market prices. 

When determining reasonableness of a cost, consideration must be given to: 

• Whether the cost is a type generally recognized as ordinary and necessary for the operation of 
the district or the proper and efficient performance of the federal award. 
 

• The restraints or requirements imposed by factors, such as: sound business practices; arm’s-
length bargaining; federal, state and other laws and regulations; and terms and conditions of 
the federal award. 
 

• Market prices for comparable goods or services for the geographic area. 
 

• Whether the individual incurring the cost acted with prudence in the circumstances 
considering responsibilities to the district, its employees, its students, the public at large, and 
the federal government. 
 



• Whether the district significantly deviates from its established practices and policies regarding 
the incurrence of costs, which may unjustifiably increase the federal award’s cost. (2 CFR 
Sec. 200.404) 

Whether a cost is necessary will be determined based on the needs of the program. Specifically, the 
expenditure must be necessary to achieve an important program objective. A key aspect in 
determining whether a cost is necessary is whether the district can demonstrate that the cost addresses 
an existing need, and can prove it. For example, the school entity may deem a language skills 
software program necessary for a limited English proficiency program.  

When determining whether a cost is necessary, consideration may be given to: 

• Whether the cost is needed for the proper and efficient performance of the federal award 
program. 
 

• Whether the cost is identified in the approved budget or application. 
 

• Whether there is an educational benefit associated with the cost. 
 

• Whether the cost aligns with identified needs based on results and findings from a needs 
assessment.  
 

• Whether the cost addresses program goals and objectives and is based on program data. 

2. Allocable to the federal award. A cost is allocable to the federal award if the goods or services 
involved are chargeable or assignable to the federal award in accordance with the relative benefit 
received. This means that the federal grant program derived a benefit in proportion to the funds 
charged to the program. (2 CFR Sec. 200.405) 

For example, if fifty percent (50%) of a teacher’s salary is paid with grant funds, then that teacher 
must spend at least fifty percent (50%) of his/her time on the grant program. 

3. Consistent with policies and procedures that apply uniformly to both federally-financed and 
other activities of the school entity. 
 

4. Conform to any limitations or exclusions set forth as cost principles in Part 200 or in the 
terms and conditions of the federal award. 
 

5. Consistent treatment. A cost cannot be assigned to a federal award as a direct cost if any other 
cost incurred for the same purpose in like circumstances has been assigned as an indirect cost 
under another award. 
 

6. Adequately documented. All expenditures must be properly documented. 
 

7. Be calculated in accordance with generally accepted accounting principles (GAAP), unless 
provided otherwise in Part 200. 
 

8. Not included as a match or cost-share, unless the specific federal program authorizes federal 
costs to be treated as such. Some federal program statutes require the nonfederal entity to 
contribute a certain amount of nonfederal resources to be eligible for the federal program. 
 

9. Be the net of all applicable credits. The term “applicable credits” refers to those receipts or 
reduction of expenditures that operate to offset or reduce expense items allocable to the federal 



award. Typical examples of such transactions are: purchase discounts; rebates or allowances; 
recoveries or indemnities on losses; and adjustments of overpayments or erroneous charges. To 
the extent that such credits accruing to or received by the state relate to the federal award, they 
shall be credited to the federal award, either as a cost reduction or a cash refund, as appropriate. (2 
CFR Sec. 200.406) 

Selected Items of Cost 

Subpart E of Part 200 sets forth principles to be applied in establishing the allowability of fifty-five (55) 
specific cost items (commonly referred to as Selected Items of Cost), at 2 CFR Sec. 200.420-200.475. 
These specific cost items are listed in the chart below along with the citation to the section of Subpart E 
addressing the allowability of that item. These principles are in addition to the other general allowability 
standards, and apply whether or not a particular item of cost is properly treated as direct cost or indirect 
(F&A) cost. Meeting the specific criteria for a listed item does not by itself mean the cost is allowable, as 
it may be unallowable under other standards or for other reasons, such as restrictions contained in the 
terms and conditions of a particular grant or restrictions established by the state or in Board policy. If an 
item is unallowable for any of these reasons, federal funds cannot be used to purchase it. 

School district employees responsible for spending federal grant funds and for determining allowability 
must be familiar with and refer to the Part 200 selected items of cost section. These rules must be 
followed when charging these specific expenditures to a federal grant. When applicable, employees must 
check costs against the selected items of cost requirements to ensure the cost is allowable and also check 
state, district, and program-specific rules.  

The selected item of cost addressed in Part 200 includes the following (in alphabetical order): 

Item of Cost Citation of Allowability Rule 
Advertising and public relations costs 2 CFR § 200.421 
Advisory councils 2 CFR § 200.422 
Alcoholic beverages 2 CFR § 200.423 
Alumni/ae activities 2 CFR § 200.424 
Audit services 2 CFR § 200.425 
Bad debts 2 CFR § 200.426 
Bonding costs 2 CFR § 200.427 
Collection of improper payments 2 CFR § 200.428 
Commencement and convocation costs 2 CFR § 200.429 
Compensation – personal services 2 CFR § 200.430 
Compensation – fringe benefits 2 CFR § 200.431 
Conferences 2 CFR § 200.432 
Contingency provisions 2 CFR § 200.433 
Contributions and donations 2 CFR § 200.434 
Defense and prosecution of criminal and civil 
proceedings, claims, appeals and patent 
infringements 

2 CFR § 200.435 

Depreciation 2 CFR § 200.436 
Employee health and welfare costs 2 CFR § 200.437 
Entertainment costs 2 CFR § 200.438 
Equipment and other capital expenditures 2 CFR § 200.439 
Exchange rates 2 CFR § 200.440 
Fines, penalties, damages and other settlements 2 CFR § 200.441 
Fund raising and investment management costs 2 CFR § 200.442 
Gains and losses on disposition of depreciable 
assets 2 CFR § 200.443 



General costs of government 2 CFR § 200.444 
Goods and services for personal use 2 CFR § 200.445 
Idle facilities and idle capacity 2 CFR § 200.446 
Insurance and indemnification 2 CFR § 200.447 
Intellectual property 2 CFR § 200.448 
Interest  2 CFR § 200.449 
Lobbying 2 CFR § 200.450 
Losses on other awards or contracts 2 CFR § 200.451 
Maintenance and repair costs 2 CFR § 200.452 
Materials and supplies costs, including costs of 
computing devices 2 CFR § 200.453 

Memberships, subscriptions, and professional 
activity costs 2 CFR § 200.454 

Organization costs 2 CFR § 200.455 
Participant support costs 2 CFR § 200.456 
Plant and security costs 2 CFR § 200.457 
Pre-award costs 2 CFR § 200.458 
Professional services costs 2 CFR § 200.459 
Proposal costs 2 CFR § 200.460 
Publication and printing costs 2 CFR § 200.461 
Rearrangement and reconversion costs 2 CFR § 200.462 
Recruiting costs 2 CFR § 200.463 
Relocation costs of employees 2 CFR § 200.464 
Rental costs of real property and equipment 2 CFR § 200.465 
Scholarships and student aid costs 2 CFR § 200.466 
Selling and marketing costs 2 CFR § 200.467 
Specialized service facilities 2 CFR § 200.468 
Student activity costs 2 CFR § 200.469 
Taxes (including Value Added Tax) 2 CFR § 200.470 
Termination costs 2 CFR § 200.471 
Training and education costs 2 CFR § 200.472 
Transportation costs 2 CFR § 200.473 
Travel costs 2 CFR § 200.474 
Trustees 2 CFR § 200.475 

Helpful Questions for Determining Whether Costs are Allowable - 

In addition to applying the cost principles and standards described above, district staff involved in 
expending federal funds should ask the following questions when assessing the allowability of a particular 
cost: 

1. Is the proposed cost allowable under the relevant program? 
 

2. Is the proposed cost consistent with an approved program plan and budget? 
 

3. Is the proposed cost consistent with program specific fiscal rules? For example, the school entity 
may be required to use federal funds only to supplement the amount of funds available from 
nonfederal (and possibly other federal) sources, or only as a match for funds from nonfederal 
sources. 
 

4. Is the proposed cost consistent with EDGAR? 
 



5. Is the proposed cost consistent with specific conditions imposed on the grant (if applicable)? 
 

6. Is the proposed cost consistent with the underlying needs of the program? For example, program 
funds must benefit the appropriate population of students for which they are allocated. This means 
that, for instance, funds allocated under Title III of the Elementary and Secondary Education Act 
(ESEA) governing language instruction programs for Limited English Proficient (LEP) students 
must only be spent on LEP students and cannot be used to benefit non-LEP students.  
 

7. Will the cost be targeted at addressing specific areas of weakness that are the focus of the 
program, as indicated by available data? 

Any questions related to specific costs should be forwarded to the Superintendent who shall consult with 
the board’s legal counsel for clarification as appropriate. 



 
 

Cash Management – Federal Programs 
Generally, the school district receives payment of federal funds from the Kansas State Department of 
Education (KSDE) on a reimbursement basis. In some circumstances, the district may receive an advance 
of federal grant funds. This procedure addresses responsibilities of the district and district staff under 
those alternative payment methods. In either case, the district shall maintain accounting methods and 
internal controls and procedures that assure those responsibilities are met when dealing with federal 
funding.  
Payment Methods 
Reimbursements - 

The school district will initially charge federal grant expenditures to federal funds. 

The Business Manager will request reimbursement for actual expenditures incurred under the federal 
grants monthly. 
Such requests shall be submitted with appropriate documentation and signed by the requestor. 

Requests for reimbursements will be approved by the Superintendent. 

Reimbursement will be submitted on the appropriate form to the KSDE portal.  All reimbursements are 
based on actual disbursements, not on obligations. KSDE will process reimbursement requests within the 
timeframes required for disbursement. 

Consistent with state and federal requirements, the school district will maintain source documentation 
supporting the federal expenditures (invoices, time sheets, payroll stubs, etc.) and will make such 
documentation available for KSDE to review upon request. 

Reimbursements of actual expenditures do not involve interest calculations. 

Advances - 

When the district receives advance payments of federal grant funds, it must minimize the time elapsing 
between the transfer of funds to the district and the expenditure of those funds on allowable costs of the 
applicable federal program. (2 CFR Sec. 200.305(b)) The district shall attempt to expend all advances of 
federal funds within seventy-two (72) hours of receipt. 
When applicable, the district shall use existing resources available within a program before requesting 
additional advances. Such resources include program income (including repayments to a revolving fund), 
rebates, refunds, contract settlements, audit recoveries, and interest earned on such funds. (2 CFR Sec. 
305(b)(5)) 
The district shall hold federal advance payments in insured, interest-bearing accounts. 
The school district is permitted to retain for administrative expense up to $500 per year of interest earned 
on federal grant cash balances. Regardless of the federal awarding agency, interest earnings exceeding 
$500 per year shall be remitted annually to the Department of Health and Human Services Payment 
Management System (PMS) through an electronic medium using either Automated Clearing House 
(ACH) network or a Fedwire Funds Service payment. (2 CFR Sec. 200.305(b)(9)) 
Pursuant to federal guidelines, interest earnings shall be calculated from the date that the federal funds are 
drawn down from the G5 system until the date on which those funds are disbursed by the district. 
Consistent with state guidelines, interest accruing on total federal grant cash balances shall be calculated 
on cash balances per grant and applying the actual or average interest rate earned. 
Remittance of interest shall be responsibility of the Business Manager. 
  



 
 

G r a n t  S u b r e c i p i e n t  M o n i t o r i n g  P r o c e d u r e s  –  F e d e r a l  P r o g r a m s  
In the event the district disperses federal funds received through a federal award to other entities and 
assigns responsibilities to the outside entity to conduct a portion of the work, the district shall be 
responsible for determining, on a case-by-case basis, whether the agreement with such entity places the 
outside entity in the role of a subrecipient receiving a subaward of federal funding, or the role of a 
contractor. 
 
If the district grants subawards of federal funding to other entities as subrecipients, the district shall be 
responsible for: 
 

1. Evaluating the entity for risk of noncompliance to determine appropriate monitoring practices. 
 

2. Monitoring the subrecipient entity’s implementation to ensure compliance with federal, state, and 
local laws, conditions of the federal funding award, and board policy and procedures. 
 

3. Notifying the subrecipient entity of identified deficiencies found during the monitoring process 
and ensuring that identified deficiencies are corrected. 
 

4. Documenting and retaining records on subrecipient identification, notification, evaluation, 
monitoring, and corrective actions taken. 
 

Definitions 
For purposes of policies and procedures related to federal programs, the following definitions shall apply: 
 
Contract – a legal instrument by which a non-federal entity purchases property or services needed to carry 
out the project or program under a federal award. The term as used here does not include a legal 
instrument, even if the entity considers it a contract, when the substance of the transaction meets the 
definition of a federal program award or subaward. (2 CFR 200.22) 
 
Contractor – an entity that receives a contract, as defined in law and regulations, by which a non-federal 
entity purchases property or services needed to carry out the project or program under a federal award. (2 
CFR 200.23) 
 
Pass-through entity – a non-federal entity that provides a subaward to a subrecipient to carry out part of a 
federal program. The district serves as the pass-through entity in cases where it awards federal funding to 
a subrecipient as defined in this procedure. (2 CFR 200.74) 
 
Subaward – an award provided by a pass-through entity to a subrecipient in order to carry out part of a 
federal award received by the pass-through entity. It does not include payments to a contractor or 
payments to an individual that is a beneficiary of a federal program. A subaward may be provided through 
any form of legal agreement, including an agreement that the pass-through entity considers a contract. (2 
CFR 200.92) 
 
Subrecipient – a non-federal entity that receives a subaward to carry out part of a federal program; but 
does not include an individual that is a beneficiary of such program. (A subrecipient may also be a 
recipient of other federal awards directly from a federal awarding agency.) (2 CFR 200.93) 
 
Subrecipient Versus Contractor 
The district must determine, on a case-by-case basis, whether an entity receiving funds from the district as 
part of a federal funding program serves in a role of subrecipient or contractor. (2 CFR 200.330) 
The Superintendent shall be responsible for analyzing the criteria listed in the chart below and evaluating 
the relationship with the entity based on the substance of the legal agreement, rather than the form of the 



 
 

agreement. The Superintendent may consult with the board’s legal counsel or other qualified counsel in 
making such determination. 

Subrecipient Contractor 
Creates a Federal assistance relationship Purpose is to obtain goods and services for the non-

Federal entity’s own use and creates a procurement 
relationship 

Determines who is eligible to receive what Federal 
assistance 

Provides the goods and services within normal 
business operations 

Has its performance measured in relation to 
whether objectives of a Federal program were met 

Provides similar goods or services to many 
different purchasers 

Has responsibility for programmatic decision 
making 

Normally operates in a competitive environment 

Is responsible for adherence to applicable Federal 
program requirements specified in the Federal 
award; and 

Provides goods or services that are ancillary to the 
operation of the Federal program; and 

In accordance with its agreement, uses the Federal 
funds to carry out a program for a public purpose 
specified in authorizing statute, as opposed to 
providing goods or services for the benefit of the 
pass-through entity (PTE) 

Is not subject to compliance requirements of the 
Federal program as a result of the agreement, 
though similar requirements may apply for other 
reasons 

*chart provided by © American Institute of CPAs (AICPA) 
 
The district shall notify subrecipients that they have been identified as a subrecipient and that the funding 
qualifies as a subaward. The district shall provide the subrecipient with the following information as 
specified at 2 CFR Sec. 200.331(a) regarding the federal funding award, and any subsequent changes: 

1. Federal Award Identification information, including: 
 
(i) Subrecipient name (which must match the name associated with its unique entity identifier); 

 
(ii) Subrecipient's unique entity identifier; 

 
(iii) Federal Award Identification Number (FAIN); 

 
(iv) Federal Award Date (see §200.39 federal award date) of award to the recipient by the 

federal agency; 
 

(v) Subaward Period of Performance Start and End Date; 
 

(vi) Amount of Federal Funds Obligated by this action by the pass-through entity to the 
subrecipient; 
 

(vii) Total Amount of Federal Funds Obligated to the subrecipient by the pass-through entity 
including the current obligation; 
 

(viii) Total Amount of the Federal Award committed to the subrecipient by the pass-through 
entity; 
 

(ix) Federal award project description, as required to be responsive to the Federal Funding 
Accountability and Transparency Act (FFATA); 
 



 
 

(x) Name of federal awarding agency, pass-through entity, and contact information for 
awarding official of the pass-through entity; 
 

(xi) CFDA Number and Name; the pass-through entity must identify the dollar amount made 
available under each federal award and the CFDA number at time of disbursement; 
 

(xii) Identification of whether the award is R&D; and 
 

(xiii) Indirect cost rate for the federal award (including if the de minimis rate is charged per 
§200.414 Indirect (F&A) costs). 
 

2. All requirements imposed by the pass-through entity on the subrecipient so that the federal award 
is used in accordance with federal statutes, regulations and the terms and conditions of the federal 
award; 
 

3. Any additional requirements that the pass-through entity imposes on the subrecipient for the pass-
through entity to meet its own responsibility to the federal awarding agency including 
identification of any required financial and performance reports; 
 

4. An approved federally recognized indirect cost rate negotiated between the subrecipient and the 
federal government or, if no such rate exists, either a rate negotiated between the pass-through 
entity and the subrecipient (in compliance with this part), or a de minimis indirect cost rate as 
defined in §200.414 Indirect (F&A) costs, paragraph (f); 
 

5. A requirement that the subrecipient permit the pass-through entity and auditors to have access to 
the subrecipient's records and financial statements as necessary for the pass-through entity to meet 
the requirements of this part; and 
 

6. Appropriate terms and conditions concerning closeout of the subaward. 

 
Evaluation of Risk 
The district shall evaluate each subrecipient’s risk of noncompliance with law, regulations and the terms 
and conditions of the subaward to determine appropriate monitoring practices. (2 CFR 200.331) 
 
The Superintendent shall be responsible for evaluating risk based on the following factors: 
 

1. The subrecipient’s prior experience with the same or similar subawards; 
 

2. The results of previous audits, including whether the subrecipient receives a single audit and the 
extent to which the same or similar subaward has been audited; 
 

3. Whether the subrecipient has new personnel, or new or substantially changed systems and 
processes; 
 

4. The extent and results of any federal award agency’s monitoring of the subrecipient. 
 

The Superintendent shall request adequate documentation from the subrecipient to conduct the evaluation 
of risk; such documentation may include, but may not be limited to audit reports, financial reports, 
policies and procedures, detailed descriptions or users’ guides of current systems and processes. 
 
The district shall evaluate subrecipients for risk of noncompliance as specified in the legal agreement or 
contract. 



 
 

Based on the results of the risk evaluation, the district may consider imposing specific conditions on 
implementation of the subaward, in accordance with applicable law and regulations. (2 CFR 200.207, 
200.331) 
 
Monitoring 
The district shall monitor the implementation and activities of each subrecipient as necessary to ensure 
that the subaward is used for authorized purposes, in accordance with law, regulations and the terms and 
conditions of the subaward. The district shall notify subrecipients of monitoring requirements, and may 
provide technical assistance to subrecipients in complying with monitoring requirements. 
 
As part of the monitoring process, the district shall complete the following steps: (2 CFR 200.331) 
 

1. Review financial and performance reports required by the district. 
 

2. Follow-up and ensure that the subrecipient takes timely and appropriate action on all deficiencies 
pertaining to the subaward detected during monitoring through audits, on-site reviews and other 
means. 
 

3. Issue a management decision for audit findings pertaining to the subaward provided to the 
subrecipient, in accordance with applicable law and regulations. (2 CFR 200.521) 

 
 
Monitoring – 
The Superintendent shall be responsible for monitoring of subrecipients. Monitoring activities may 
include, but shall not be limited to: 
 

1. Review of progress reports, financial reports and data quality. 
 

2. On-site visits. 
 

3. Review of federal or state debarment lists. 
 

4. Review of other agreed-upon procedures specified in the legal agreement or contract. (2 CFR 
200.425) 
 

The district shall verify that subrecipients are audited as required by applicable law and regulations. (2 
CFR 200.331, 2 CFR 200.500-200.521) 
 
Follow-Up Actions – 
The Superintendent shall provide subrecipients with written documentation detailing their monitoring 
results and listing any identified deficiencies. The district shall consider whether the results of monitoring 
indicate the need to revise existing district policy and procedures. (2 CFR 200.331) 
 
The district shall require subrecipients to take immediate action on issues involving ineligible or illegal 
use of federal funding, and notify the district of corrective action taken.  
 
The district shall require subrecipients to develop a corrective action plan to address other identified 
deficiencies or noncompliance issues; such plan shall be submitted to the district as specified in the 
agreed-upon procedures, and the district shall evaluate and monitor the activities taken by the subrecipient 
under the corrective action plan. The district may provide technical assistance and/or training to 
subrecipients in complying with corrective action requirements. 
 
The Superintendent or designee shall maintain all documentation on monitoring of subrecipients and 
corrective action taken during the monitoring process. 



 
 

The district shall report issues of noncompliance to the appropriate federal agency where required by law, 
regulations, or requirements of the federal funding program. 
 
Remedies for Noncompliance – 
When monitoring activities identify issues of noncompliance that are not addressed through corrective 
action, the district may take the following actions: (2 CFR 200.331, 200.338) 
 

1. Impose specific conditions on the subrecipient, in accordance with applicable law and regulations. 
(2 CFR 200.207) 
 

2. Temporarily withhold cash payments, in accordance with applicable law and regulations. 
 

3. Disallow or deny use of funds for all or part of the cost of the activity or action not in compliance. 
 

4. Wholly or partially suspend or terminate the agreement for the federal award. 
 

5. Recommend that the federal agency initiate suspension and debarment proceedings. 
 

6. Withhold further awards or agreements for the project or program. 
 

7. Take other remedies legally available, in consultation with the school solicitor or other qualified 
counsel. 
 

Record Retention 
The Superintendent shall ensure that all documentation regarding subrecipient identification, notification, 
evaluation, monitoring activities, and corrective action is maintained in accordance with board policy and 
regulations.  
 
Records shall be retained in accordance with applicable law, regulations, specific requirements of the 
federal program, and the district’s policies and regulations. (2 CFR 200.333-200.337) 
 

 
 



 
 

Procurement – Federal Programs 
This document is intended to integrate standard district purchasing procedures with additional 
requirements applicable to procurements that are subject to the federal Uniform Grant Guidance 
regulations concerning the use of federal funds and/or U.S. Department of Agriculture (USDA) 
regulations governing school food service programs. The district maintains the following purchasing 
procedures, in accordance with federal and state laws, regulations, and board policy to aid in making 
purchases with federal funds. (2 CFR 200.318-200.325; 7 CFR 210.16, 210.19, 210.21, 215.14a, 220.16; 
K.S.A. 72-6760; board policies DFAB, DFAC, DJE, DJEB, DJED, DJEE, DJEF, DJEG, DJEJ, DJFA, and 
DJFAB) 
 
2017 Procurement Thresholds 
 

  

Kansas Bid Threshold $20,000 For construction, reconstruction or remodeling or 
for the purchase of materials, goods or wares 

Federal Micro-Purchase Threshold $3,500 Adjusted periodically and published in Federal 
Register (48 CFR Subpart 2.1) 
 

Federal Simplified Acquisition Threshold $150,000 Adjusted periodically and published in Federal 
Register (48 CFR Subpart 2.1) 

*Please review this Procurement attachment annually and update amounts accordingly 
 
Responsibility for Purchasing 
The board has outlined standard district purchasing responsibility, methods of purchasing, price 
quotations and bid, requirements in the following board policies and their accompanying administrative 
regulations and/or procedures:  
 

DFAB: Standard of Conduct for Federally Funded Contracts 
DFAC: Federal Fiscal Compliance 
DJE: Purchasing 
DJEB: Quality Control 
DJED:  Bids and Quotations Requirements 
DJEE: Local Purchasing  
DJEF: Requisitions 
DJEG: Purchase Orders and Contracts  
DJEJ: Payment Procedures  
DJFA: Purchasing Authority  
DJFAB: Administrative Leeway 

 
Purchase Methods 
 
When a request for expenses for construction, reconstruction, or remodeling or for the purchase of 
materials, goods, or wares has been submitted and approved as outlined below, the procurement method to 
be used will be determined based on the type of purchase and the total cost of the purchase as further 
outlined below. This procedure outlines how the cost thresholds for determining when the quote or formal 
bidding procedures that are required by state law as reflected in Policy DJED must be modified when 
making purchases for federally funded purposes to which the Uniform Grant Guidance or USDA 
regulations apply to comply with both state and federal requirements. At each point where requirements 
for food service-related procurement under USDA regulations differ, a note will refer to the Food Service 
Program Notes at the end of this procedure. Final determination of which purchasing procedures are to be 
applied is delegated to the Business Manager under the authority of the Board. 
 
  



 
 

Standard Procurement Documents and Purchase Request Process 
 
The district shall use requisitions for purchase requests in accordance with the applicable purchase 
method. 
 
The district shall use electronic purchasing records, which are pre-numbered and are accessible to 
designated purchasing staff in the district office. 
 
Purchase requests by an employee must be submitted to the building administrator or immediate 
supervisor. Purchase of all budgeted items or items approved by an administrator or supervisor must be 
initiated by use of a purchase order or requisition submitted to the purchasing agent. 
Purchase orders and requisitions shall contain information including, but not necessarily limited to: 
 

1. Description of the services to be performed or goods to be purchased; 
 

2. Location of where services will be performed or goods will be delivered; 
 

3. Appropriate dates of service or delivery; 
 

4. {   } Other (describe)  __________________________________________________. 
 
Documentation on purchase orders and requisitions shall be maintained in accordance with the district’s 
Public Records policy (CN) and Federal Fiscal Compliance policy (DFAC).  
 
Contracts shall be reviewed by the Superintendent and Board’s Attorney prior to submission to the board 
for approval. 
 
Contracts to which the Uniform Grant Guidance apply shall contain the clauses specified in Appendix II 
to 2 CFR Part 200 (Contract Provisions for Non-Federal Entity Contracts Under Federal Awards), when 
applicable. 
 
[See Food Service Program Notes below for specific clauses required by USDA regulations to be 
included in cost reimbursable procurement contracts.] 
 
Micro-Purchases Not Requiring Quotes or Bidding   
 
For purposes of this procedure, micro-purchase means a purchase of supplies or services for use in 
federally funded programs using simplified acquisition procedures, the aggregate amount of which does 
not exceed a base amount of $3,500. The micro-purchase dollar threshold is adjusted periodically by the 
federal government, and the threshold most recently established and published in the Federal Register 
shall apply if other than $3,500.(48 CFR Subpart 2.1) 
Note:  The micro-purchase maximum for federal purposes is lower than the amount below which 
the Policy DJED allows purchase for nonfederal purposes to be made without using formal 
competitive bidding.  
 
The micro-purchase method is used to expedite the completion of its lowest dollar small purchase 
transactions and minimize the associated administrative burden and cost. Procurement by micro-purchase 
is the acquisition of supplies or services, the aggregate dollar amount of which does not exceed the micro-
purchase threshold.   
 
To the extent practicable, the district distributes micro-purchases equitably among qualified suppliers 
when the same or materially interchangeable products are identified and such suppliers offer effectively 
equivalent rates, prices, and other terms. The Superintendent will be responsible to determine the 
equitable distribution of micro-purchases.  



 
 

Micro-purchases may be awarded without soliciting competitive quotations if the district considers the 
price to be reasonable. The district will maintain evidence of this reasonableness in the records of all 
micro-purchases. Reasonable means that sound business practices were followed, and the purchase is 
comparable to market prices for the geographic area. Such determinations of reasonableness may include 
comparison of the price to previous purchases of the same item or comparison of the price of items similar 
to the item being purchased. 
 
Even if the cost of a purchase qualifies it as a micro-purchase, bidding or small purchase procedures may 
be used optionally when those procedures may result in cost savings. 
 
Small Purchase Procedures 
 
For purposes of this procedure, small purchase procedures are those relatively simple and informal 
procurement methods for securing materials, goods, or wares or for completing construction, 
reconstruction, or remodeling that cost more than the amount qualifying as a micro-purchase and do not 
cost $20,000 or more, or in the case of services other than construction, reconstruction or remodeling, 
where the total cost does not exceed the $150,000 federal Simplified Acquisition Threshold at which 
formal competitive bidding or competitive proposals are required. Small purchase procedures cannot be 
used for construction, reconstruction or remodeling costing $20,000 or more or for the purchase of 
materials, goods or wares costing $20,000 or more because the board policy and Kansas law requires 
formal competitive bidding at that level of cost.  
 
The base amount at which bidding is required under state law for construction, reconstruction or 
remodeling or for the purchase of materials, goods or wares is $20,000. (K.S.A. 72-6760) 
 
The federal Simplified Acquisition Threshold at which competitive bidding or competitive 
proposals are required is adjusted periodically by the federal government, and the threshold most 
recently established and published in the Federal Register shall apply if other than $150,000. (48 
CFR Subpart 2.1) 
 
Because state law does not require competitive bidding for the purchase of services other than for 
construction, reconstruction or remodeling with a cost in excess of $20.000, small purchase procedures, 
including a request for proposal (RFP) procedure, may be used for procurement of such other services 
except when the estimated total cost will be at or over the federal threshold at which formal competitive 
bidding or competitive proposals are required ($150,000). 
 
[See Food Service Program Notes below for exemption from bidding for purchases of perishable 
food items costing less than $150,000.] 
 
Formal Competitive Bidding 
 
Publicly Solicited Sealed Competitive Bids:  
 
For construction, reconstruction, or remodeling or for the purchase of materials, goods or 
wares, sealed competitive bids are publicly solicited and awarded to the lowest responsible bidder as 
provided in Policy DJED when the total cost is estimated to be $20,000 or more.  
 
Note:  The amount at which formal competitive bidding or competitive proposals are required by 
federal regulations is much higher than the base amount at which the policy and state law requires 
competitive bidding. Therefore, the lower base amount specified by Policy DJED will be used for 
purchases of equipment or supplies, or for obtaining services for construction, reconstruction or 
remodeling costing $20,000 or more.  
 



 
 

State law does not require bidding for the purchase of services other than for construction, reconstruction 
or remodeling regardless of total cost. For procurement of such other services for federally funded 
purposes to which the Uniform Grant Guidance applies, formal competitive bidding or competitive 
proposals will be used when the estimated total cost will be at or over the federal threshold of $150,000.   
 
The federal Simplified Acquisition Threshold at which competitive bidding or competitive proposals are 
required is adjusted periodically by the federal government, and the threshold most recently established 
and published in the Federal Register shall apply if other than $150,000. (48 CFR Subpart 2.1) 
 
For procurement of services costing at or over the $150,000 federal threshold other than for construction, 
reconstruction or remodeling, the use of competitive sealed bidding is considered feasible and appropriate 
when: 

1. A complete, adequate, and realistic specification or purchase description is available; 
 

2. Two (2) or more responsible bidders are willing and able to compete effectively for the business; 
and 
 

3. The procurement lends itself to a firm fixed-price contract, and the selection of the successful 
bidder can be made principally on the basis of price. 

Where specified in bidding documents, factors such as discounts, transportation cost, and life cycle costs 
must be considered in determining which bid is lowest. Payment discounts will only be used to determine 
the low bid when prior experience indicates that such discounts are usually taken advantage of. Any or all 
bids may be rejected if there is a sound documented reason. 
 
[See Food Service Program Notes below for reference to state requirements regarding contracts 
with food service management companies and contractors of pre-plated meals.] 
 
Competitive Proposals  
 
State law does not require public school entities to solicit competitive bids for services other than for 
construction, reconstruction or remodeling, for which competitive bidding is required if the cost will be a 
base amount of $20,000 or more.  
 
Federal regulations allow the use of competitive proposals as an alternative to formal competitive bidding 
when conditions are not appropriate for the use of sealed bids.  
 
In the case of services other than for construction, reconstruction or remodeling costing less than that 
threshold, the district may use small purchase procedures or micro-purchase procedures as applicable 
based on total cost. A request for proposal (RFP) process can also meet or exceed the small purchase 
competition requirements under state law and Policy DJED for the acquisition of services other than for 
construction, reconstruction or remodeling, and can be used if the total cost will be less than $150,000. 
    
When permitted, the technique of competitive proposals is normally conducted with more than one (1) 
source submitting an offer, and either a fixed price or cost-reimbursement type contract is awarded. 
Competitors' qualifications are evaluated, and the most qualified competitor is selected, subject to 
negotiation of fair and reasonable compensation. The district shall comply with other applicable state and 
federal law and regulations, board policy and administrative regulations or procedures regarding 
purchasing; the district may consult with the school solicitor or other qualified counsel in determining the 
required process for purchasing through competitive proposals when necessary. 
 
If this method is used, the following requirements apply: 
 



 
 

1. Requests for proposals must be publicized and identify all evaluation factors and their relative 
importance. Any response to publicized requests for proposals must be considered to the 
maximum extent practical. 
 

2. Proposals must be solicited from an adequate number of qualified sources. 
 

3. There must be a written method for conducting technical evaluations of the proposals received 
and for selecting recipients. 
 

4. Contracts must be awarded to the responsible firm whose proposal is most advantageous to the 
program, with price and other factors considered.  
 

5. Competitive proposal procedures for qualifications-based procurement of 
architectural/engineering (A/E) professional services whereby competitors’ qualifications are 
evaluated and the most qualified is selected, subject to negotiation of fair and reasonable 
compensation, are allowed.  The method where price is not used as a selection factor can only be 
used in procurement of A/E professional services and cannot be used to purchase other services 
through A/E firms. 

 
Competitive proposals shall be evaluated by the Superintendent based on factors including but not limited 
to: 
 

1. Cost. 
{   }  Experience of contractor. 
{   }  Availability. 
{   }  Personnel qualifications. 
{   }  Financial stability. 
{   }  Minority business, women’s business enterprise, or labor surplus area firm status. 
{   }  Project management expertise. 
{   }  Understanding of district needs. 
 

Evaluations shall be completed in a timely manner, documented and shall be reviewed by the  
Board and  Superintendent. 
 
Contract/Price Analysis   
 
The district performs a cost or price analysis in connection with every procurement action in excess of 
$150,000, including contract modifications. (2 CFR Sec. 200.323(a)). 
 
A cost analysis generally means evaluating the separate cost elements that make up the total price, while 
a price analysis means evaluating the total price, without looking at the individual cost elements.    
 
The method and degree of analysis is dependent on the facts surrounding the particular procurement 
situation; however, the Superintendent must come to an independent estimate prior to receiving bids or 
proposals. (2 CFR Sec. 200.323(a)). As part of the analysis, the Superintendent will enact established 
business practices which may include evaluation of similar prior procurements and a review process. 
  
Negotiated Profit 
 
In any procurement in which there has been no price competition, or in which a cost-analysis is 
performed, profit must be negotiated separately as an element of price. Accordingly, solicitations of 
bids, proposals or quotes shall require that bids, proposals or quotes be limited to costs other than 
profit, and exclude profit.  
 



 
 

To establish a fair and reasonable profit, consideration is given to the complexity of the work to be 
performed, the risk borne by the contractor, the contractor’s investment, the amount of subcontracting, the 
quality of its record of past performance, and industry profit rates in the surrounding geographical area for 
similar work.  (2 CFR Sec. 200.323(b)).   
 
When profit must be negotiated as a separate element of the total price, it shall be negotiated by the 
Superintendent. 
 
Noncompetitive Proposals (Sole Sourcing) 
  
Procurement by noncompetitive proposals means procurement through solicitation of a proposal from 
only one (1) source and may be used only when one or more of the following circumstances apply: 
 

1. The item is available only from a single source. 
 

2. The public exigency or emergency for the requirement will not permit a delay resulting from 
competitive solicitation. An emergency exists whenever the time required for the board to act in 
accordance with regular procedures would endanger life or property or threaten continuance of 
existing school classes. 
 

3. The federal awarding agency or pass-through entity expressly authorizes noncompetitive 
proposals in response to a written request from the district. 
 

4. After solicitation of a number of sources, the district determines the competition is inadequate. 
 

In addition to standard procurement policy and procedures, the district will document the grounds for 
using the noncompetitive method in lieu of an otherwise required competitive method of procurement, 
which may include written confirmation from the contractor as the sole source of the item. Documentation 
must be submitted to and maintained by the district office.   
 
All noncompetitive proposals will ultimately be approved by the board. The district may utilize legal 
advice regarding noncompetitive proposals. 
 
Profit must be negotiated separately for noncompetitive proposals, and a cost or price analysis will also be 
performed for noncompetitive proposals when the price exceeds $150,000.  
 
Purchase Cards 
 
The district approves the use of procurement cards for permissible purchases by designated employees to 
improve the efficiency of purchasing activities, reduce processing expenses, improve controls for small-
dollar purchases, and streamline contractor payment.  
 
Procurement cards may be used for purchases under federal programs.  
 
Full and Open Competition  
 
All procurement transactions must be conducted in a manner providing full and open competition 
consistent with 2 CFR Sec. 200.319. In order to ensure objective contractor performance and eliminate 
unfair competitive advantage, contractors that develop or draft specifications, requirements, statements of 
work, or invitations for bids or requests for proposals must be excluded from competing for such 
procurements. Some of the situations considered to be restrictive of competition include but are not 
limited to: 
 

1. Placing unreasonable requirements on firms in order for them to qualify to do business. 



 
 

 
2. Requiring unnecessary experience and excessive bonding. 

 
3. Noncompetitive pricing practices between firms or between affiliated companies. 

 
4. Noncompetitive contracts to consultants that are on retainer contracts. 

 
5. Organizational conflicts of interest. 

 
6. Specifying only a “brand name” product instead of allowing “an equal” product to be offered and 

describing the performance or other relevant requirements of the procurement. 
 

7. Any arbitrary action in the procurement process. 
 
Minority Businesses, Women’s Business Enterprises, Labor Surplus Area Firms 
 
The district must take necessary affirmative steps to assure that minority businesses, women’s business 
enterprises, and labor surplus area firms are used when possible. Affirmative steps must include: (2 CFR 
Sec. 200.321) 
 

1. Placing qualified small and minority business and women’s business enterprises on solicitation 
lists. 
 

2. Assuring that small and minority businesses, and women’s business enterprises are solicited 
whenever they are potential sources. 
 

3. Dividing total purchasing requirements, when economically feasible, into smaller tasks or 
quantities to permit maximum participation by small and minority business and women’s business 
enterprises. 
 

4. Establishing delivery schedules, where the requirement permits, which encourage participation by 
small and minority businesses and women’s business enterprises. 
 

5. Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 
 

6. Requiring the prime contractor, if subcontracts are let, to take the affirmative steps listed above. 
 
Geographical Preferences Prohibited 
 
The district must conduct procurements in a manner that prohibits the use of statutorily or 
administratively imposed state, local, or tribal geographical preferences in the evaluation of bids or 
proposals for purchases made with federal funds, except in those cases where applicable federal statutes 
expressly mandate or encourage geographic preference. When contracting for architectural and 
engineering (A/E) services, geographic location may be a selection criterion provided its application 
leaves an appropriate number of qualified firms, given the nature and size of the project, to compete for 
the contract.   
 
[See Food Service Program Notes below for permissibility of geographic preferences and “Buy 
American” practices in purchasing certain food products] 
 
  



 
 

Prequalified Lists 
 
The district must ensure that all prequalified lists of persons, firms, or products which are used in 
acquiring goods and services are current and include enough qualified sources to ensure maximum open 
and free competition. Also, the district must not preclude potential bidders from qualifying during the 
solicitation period.   
 
[See Food Service Program Notes below for reference to state requirements regarding contracts 
with food service management companies and contractors of pre-plated meals.] 
 
Solicitation Language 
 
The district must ensure that all solicitations incorporate a clear and accurate description of the technical 
requirements for the material, product, or service to be procured. Such description must not, in 
competitive procurements, contain features which unduly restrict competition. The description may 
include a statement of the qualitative nature of the material, product or service to be procured and, when 
necessary, must set forth those minimum essential characteristics and standards to which it must conform 
if it is to satisfy its intended use. Detailed product specifications should be avoided if possible.  
 
When it is impractical or uneconomical to make a clear and accurate description of the technical 
requirements, a “brand name or equivalent” description may be used to define the performance or other 
salient requirements of procurement. The specific features of the named brand which must be met by 
offers must be clearly stated; and identify all requirements which the offerors must fulfill and all other 
factors to be used in evaluating bids or proposals.  
 
Avoiding Acquisition of Unnecessary or Duplicative Items  
 
The district must avoid the acquisition of unnecessary or duplicative items. Additionally, consideration 
must be given to consolidating or breaking out procurements to obtain a more economical purchase; and, 
where appropriate, an analysis must be made of leases versus purchase alternatives, and any other 
appropriate analysis to determine the most economical approach. 
   
These considerations are given as part of the process to determine the allowability of each purchase made 
with federal funds. Such considerations are accessible in the procedure to Policy DFAC:  Allowability of 
Costs – Federal Programs.   
 
Use of Intergovernmental Agreements and Cooperative Purchasing 
 
To foster greater economy and efficiency, the district enters into state and local intergovernmental 
agreements where appropriate for cooperative purchasing or use of common or shared goods and services, 
as permitted by the Intergovernmental Cooperation Act. 
 
When procuring supplies or services for federally funded purposes to which the Uniform Grant Guidance 
applies, the district shall verify that the organization conducting the procurement pursuant to such 
agreements complies with the applicable procurement methods, requirements, and standards of the 
Uniform Grant Guidance as outlined in this procedure. 
 
Use of Federal Excess and Surplus Property 
 
The district considers the use of federal excess and surplus property in lieu of purchasing new equipment 
and property whenever such use is feasible and reduces project costs.  
 
  



 
 

Debarment and Suspension 
 
The district awards contracts only to responsible contractors possessing the ability to perform successfully 
under the terms and conditions of a proposed procurement. Consideration will be given to such matters as 
contractor integrity, compliance with public policy, record of past performance, and financial and 
technical resources.  
 
[See Food Service Program Notes below for reference to state requirements regarding contracts 
with food service management companies and contractors of pre-plated meals.] 
 
The district may not subcontract with or award subgrants to any person or company who is debarred or 
suspended. For all contracts over $25,000 the district verifies that the contractor with whom the district 
intends to do business is not excluded or disqualified. (2 CFR Part 200, Appendix II, and 2 CFR Sec. 
180.220 and 180.300).   
 
All successful contractors must provide written certification that they have not been suspended or 
debarred from federal projects. The Business will be responsible for verification. Such verification may 
include accessing the online federal System for Award Management (SAM) to determine whether any 
relevant party is subject to any suspension or debarment restrictions. 
 
Maintenance of Procurement Records  
 
The district must maintain records sufficient to detail the history of all procurements. These records will 
include, but are not necessarily limited to the following: rationale for the method of procurement, 
selection of contract type, contractor selection or rejection, the basis for the contract price (including a 
cost or price analysis), and verification that the contractor is not suspended or debarred.   
 
Maintenance of records of procurement will be governed by board Policies CN and DFAC.  
 
Time and Materials Contracts 
 
The district may use a time and materials type contract only: (1) after a determination that no other 
contract is suitable; and (2) if the contract includes a ceiling price that the contractor exceeds at its own 
risk. Time and materials type contract means a contract whose cost to the district is the sum of: the 
actual costs of materials, and direct labor hours charged at fixed hourly rates that reflect wages, general 
and administrative expenses, and profit.  
 
Since this formula generates an open-ended contract price, a time-and-materials contract provides no 
positive profit incentive to the contractor for cost control or labor efficiency. Therefore, each contract 
must set a ceiling price that the contractor exceeds at its own risk. Further, the district must assert a high 
degree of oversight to obtain reasonable assurance that the contractor is using efficient methods and 
effective cost controls.  
 
Settlements of Issues Arising Out of Procurements 
 
The district alone is responsible, in accordance with good administrative practice and sound business 
judgment, for the settlement of all contractual and administrative issues arising out of procurements. 
These issues include, but are not limited to, source evaluation, protests, disputes, and claims. These 
standards do not relieve the district of any contractual responsibilities under its contracts. Violations of 
law will be referred to the local, state, or federal authority having proper jurisdiction.  
  



 
 

Protest Procedures to Resolve Dispute 
 
The district maintains protest procedures to handle and resolve disputes relating to procurements and, in 
all instances, discloses information regarding the protest to the awarding agency. Protest procedures will 
be acted on in accordance with current state law and regulations, board policy and administrative 
regulations and procedures, and the advice of the board’s legal counsel. 
 
Food Service Program Notes: 
 
Exemption from Bidding for Perishable Food Items - 
 
Kansas law exempts purchases of food and foodstuffs necessary for the implementation or operation of 
any child nutrition program from bidding requirements. Bidding for such items is required only if the cost 
would be at or over the federal threshold at which formal competitive bidding is required ($150,000). 
Small purchase procedures may be used for purchases below $150,000, or micro-purchase procedures for 
purchases below $3,500. Use of bidding should be considered as an option if it is feasible and likely to 
result in cost savings. 
 
Geographic Preferences - 
 
The district is permitted to apply a geographic preference when procuring unprocessed, locally grown or 
locally raised agricultural products. When a geographic preference is applied, the district has discretion to 
determine the local area to which the geographic preference option will be applied. 
 
Unprocessed locally grown or locally raised agricultural products means only those agricultural 
products that retain their inherent character. The effects of the following food handling and preservation 
techniques shall not be considered as changing an agricultural product into a product of a different kind or 
character: cooling; refrigerating; freezing; size adjustment made by peeling, slicing, dicing, cutting, 
chopping, shucking, and grinding; forming ground products into patties without any additives or fillers; 
drying/dehydration; washing; packaging (such as placing eggs in cartons), vacuum packing and bagging 
(such as placing vegetables in bags or combining two (2) or more types of vegetables or fruits in a single 
package); the addition of ascorbic acid or other preservatives to prevent oxidation of produce; butchering 
livestock and poultry; cleaning fish; and the pasteurization of milk. (7 CFR Sec. 210.21, 215.14a, 220.16) 
 
Buy American - 
 
The district shall purchase, to the maximum extent practicable, domestic commodities or products for 
food service purposes. The term domestic commodity or product means: (7 CFR Sec. 210.21, 220.16) 
 

1. An agricultural commodity that is produced in the United States; and 
 

2. A food product that is processed in the United States substantially using agricultural commodities 
that are produced in the United States. 

 
Mandatory Contract Clauses - 
 
The following provisions shall be included in all cost reimbursable contracts for food services purchases, 
including contracts with cost reimbursable provisions, and in solicitation documents prepared to obtain 
offers for such contracts: (7 CFR Sec. 210.21, 215.14a, 220.16) 
 

1. Allowable costs will be paid from the nonprofit school food service account to the contractor net 
of all discounts, rebates and other applicable credits accruing to or received by the contractor or 
any assignee under the contract, to the extent those credits are allocable to the allowable portion 



 
 

of the costs billed to the school food authority; 
 

2. (a) The contractor must separately identify for each cost submitted for payment to the school food 
authority the amount of that cost that is allowable (can be paid from the nonprofit school food 
service account) and the amount that is unallowable (cannot be paid from the nonprofit school 
food service account); or  
 
(b) The contractor must exclude all unallowable costs from its billing documents and certify that 
only allowable costs are submitted for payment and records have been established that maintain 
the visibility of unallowable costs, including directly associated costs in a manner suitable for 
contract cost determination and verification; 
 

3. The contractor's determination of its allowable costs must be made in compliance with the 
applicable departmental and program regulations and Office of Management and Budget cost 
circulars;  
 

4. The contractor must identify the amount of each discount, rebate and other applicable credit on 
bills and invoices presented to the school food authority for payment and individually identify the 
amount as a discount, rebate, or in the case of other applicable credits, the nature of the credit. If 
approved by the state agency, the school food authority may permit the contractor to report this 
information on a less frequent basis than monthly, but no less frequently than annually; 

 
5. The contractor must identify the method by which it will report discounts, rebates and other 

applicable credits allocable to the contract that are not reported prior to conclusion of the contract; 
and 
 

6. The contractor must maintain documentation of costs and discounts, rebates and other applicable 
credits, and must furnish such documentation upon request to the school food authority, the state 
agency, or the department. 

 
Contracts with Food Service Management Companies - 
 
Procedures for selecting and contracting with a food service management company (FSMC) shall comply 
with guidance provided by the Kansas State Department of Education, Division of Child Nutrition and 
Wellness, including standard forms, procedures and timelines for solicitation, selection and approval of 
proposals and contracts. (7 CFR Sec. 210.16, 210.19, 210.21, 215.14a, 220.16) 
 
Pre-Plated Meals - 
 
Procedures for selecting and contracting with contractors of pre-plated meals shall comply with guidance 
provided by the Kansas State Department of Education, Division of Child Nutrition and Wellness, 
including standard forms, procedures and timelines for solicitation, selection and approval of proposals 
and contracts. (7 CFR Sec. 210.16, 210.19, 210.21, 220.16) 
 



 

Type of Costs, Obligations and Property Management – Federal Programs 
The district establishes and maintains board policies, administrative regulations, and administrative 
procedures on administration of federal funds in federal programs as required by the Uniform Grant 
Guidance and other federal, state, and local laws, regulations, and requirements. The district’s fiscal 
management system includes internal controls and grant management standards in the following areas 
when federal funds are involved. 
 
Direct and Indirect Costs 
 
Direct costs – costs that can be identified specifically with a particular final cost objective, such as a 
federal award, or other internally or externally funded activity, or that can be directly assigned to such 
activities relatively easily with a high degree of accuracy. 
 
Indirect costs – costs incurred for a common or joint purpose benefiting more than one (1) cost objective, 
and not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to 
the results achieved. 
 
Costs incurred for the same purpose in like circumstances must be treated consistently as either direct or 
indirect costs. (2 CFR Sec. 200.405, 200.413) 
 
Identification with the federal award rather than the nature of the goods and services involved is the 
determining factor in distinguishing direct from indirect costs. 
 
Direct and indirect costs shall be determined in accordance with law, regulations, the terms and conditions 
of the federal award, and the district’s negotiated indirect cost rate. 
 
The district shall develop an indirect cost rate proposal and cost allocation plan in accordance with law, 
regulations, and the terms and conditions of the federal award. 
 
Timely Obligation of Funds 
 
Obligations – orders placed for property and services, contracts, and subawards made and similar 
transactions during a given period that require payment by the district during the same or a future period. 
 
The following table illustrates when funds must be obligated under federal regulations: 
 
Obligation is for: Obligation is made: 

 
Acquisition of property On the date on which the district makes a binding 

written commitment to acquire the property 
Personal services by a district employee When the services are performed 

 
Personal services by a contractor who is not a 
district employee 

On the date on which the district makes a binding 
written commitment to obtain the services 
 

Public utility services When the district receives the services 
Travel When the travel occurs 
Rental of property When the district uses the property 
A pre-agreement cost that was properly approved 
by the Secretary under the cost principles in 2 CFR 
Part 200, Subpart E - Cost Principles 

On the first day of the project period 

34 CFR §75.707; 34 CFR §76.707 
 



 

All obligations must occur between the beginning and ending dates of the federal award project, which is 
known as the period of performance. The period of performance is dictated by law and regulations and 
will be indicated in the federal award. Specific requirements for carryover funds may be specified in the 
federal award and must be adhered to by the district. (2 CFR Sec. 200.77, 200.309) 
 
The district will handle obligations and carry over of state-administered and direct grants in accordance 
with state and federal law and regulations and the terms and conditions of the federal award. Carryover 
will be calculated and documented by the Business Manager. 
 
The district may exercise an extension of the period of performance under a direct grant in accordance 
with law, regulations, and the terms and conditions of the federal award when written notice is provided to 
the federal awarding agency at least ten (10) calendar days prior to the end of the period of performance. 
(2 CFR Sec. 200.308(d)(2)) 
 
The Superintendent will decide when an extension of the period of performance is necessary and will 
recommend that the board approve this process. 
 
The Superintendent will develop the required written notice, including the reasons for the extension and 
revised period of performance; the notice will be issued no later than ten (10) calendar days prior to the 
end of the currently documented period of performance in the federal award. 
 
The district must seek approval from the federal awarding agency for an extension of the period of 
performance when the extension is not contrary to federal law or regulations, and the following conditions 
apply: 
 

1. The terms and conditions of the federal award prohibit the extension;  
 

2. The extension requires additional federal funds; or 
 

3. The extension involves any change in the approved objectives or scope of the project. (2 CFR 
Sec. §200.308) 

 
The Superintendent will determine when an extension must be requested for approval by the federal 
awarding agency, draft the written request and notify the Board of the requested extension. 
 
Management of Property Acquired With Federal Funds 
 
Contract and Purchasing Administration -  
 
The district maintains internal controls, administrative regulations, and procedures to ensure that 
contractors deliver goods and services in accordance with the terms, conditions, and specifications of the 
designated contract, purchase order, or requisition.  
 
Property Classifications -  
 
Property shall be classified as real or personal property as defined and specified in accordance with law 
and regulations. 
 
Inventory Control/Management -  
 
All personal property, other than intangible property, which is purchased with federal funds, regardless of 
cost, will be inventoried as a safeguard.  
 



 

Inventory will be received by the department or program requesting the item; designated staff will inspect 
the property, compare it to the applicable purchase order or requisition, and ensure it is appropriately 
logged and tagged in the district’s property management system. 
 
Items acquired will be physically labeled by source of funding and acquisition date. 
 
Inventory records of equipment and computing devices must be current and available for review and 
audit, and include the following information: 
 

1. Description of the item, including any manufacturer’s model number. 
 

2. Manufacturer’s serial number or other identification number. 
 

3. Identification of funding source. 
 

4. Acquisition date and unit cost. 
 

5. Source of items, such as company name. 
 

6. Percentage of federal funds used in the purchase. 
 

7. Present location, use, condition of item, and date information was reported. 
 

8. Pertinent information on the ultimate transfer, replacement or disposition of the item and sale 
price of the property. 

 
Inventory will be updated as items are sold, lost, stolen, or cannot be repaired and new items are 
purchased. 
 
Physical Inventory -  
 
Physical inventory of property will be completed by designated district staff in accordance with applicable 
federal law and regulation and board policy DIC. 
 
The physical inventory of items will be conducted annually, and the results will be reconciled with the 
inventory records and reported to the federal awarding agency. 
 
Maintenance -  
 
The district establishes adequate maintenance procedures to ensure that property is maintained in good 
condition in accordance with law, regulation, and board policy. 
 
Safeguards -  
 
The district ensures that adequate safeguards are in place to prevent loss, damage, or theft of property: 
 

1. Any loss, damage or theft will be reported to the Superintendent, investigated and fully 
documented, and may be reported to local law enforcement. 
 

2. If stolen items are not recovered, the district will submit copies of the investigative report and 
insurance claim to the federal awarding agency. 
 

3. The district may be responsible for replacing or repairing lost, damaged, destroyed, or stolen 
items. 



 

 
4. Replaced equipment is property of the originally funded program and should be inventoried 

accordingly. 
 

5. District property may only be loaned in accordance with board policy KGA and administrative 
regulations and procedures.  

 
Disposition of Property Acquired with Federal Funds – 
 
When the district determines that real property, including land, land improvements, structures, and 
accessories thereto, acquired under a federal award is no longer needed for the originally authorized 
purpose, the district must obtain disposition instructions from the federal awarding agency or pass-through 
entity administering the program, in accordance with applicable law and regulations. (2 CFR Sec. 
200.311) 
 
When the district determines that equipment or supplies acquired under a federal award are no longer 
needed for the original project or program or for other activities currently or previously supported by a 
federal awarding agency, the Superintendent will contact the federal awarding agency or pass-through 
entity administering the program to obtain disposition instructions, based on the fair market value of the 
equipment or supplies. 
 
Generally, items with a fair market value of $5,000 or less that are no longer effective may be retained, 
sold, purged, or transferred to the district. For items with a fair market value greater than $5,000, the 
federal awarding agency is entitled to the federal share of the current market value or sales proceeds. 
 
If the district will be replacing the equipment or supplies, the district may use the existing equipment or 
supplies as a trade-in or sell the property and use the proceeds to offset the cost of the replacement 
property. 
 
The Superintendent will be responsible for contacting the federal awarding agency and determining the 
process for disposition of equipment or supplies.   
 
The district may use the following methods in disposing of unnecessary equipment or supplies acquired 
with federal funds: 
 

{   }  Public auction and/or online sale – generally conducted by a licensed auctioneer. 
 
{   }  Salvage – scrap sold to local dealers. 
      
{   }  Negotiated sale – normally used when disposing of items of substantial value. 
      
{   }  Sealed bid – normally used for items of substantial value or unique qualities. 
      
{   }  Pre-priced sale – large quantities of obsolete or surplus equipment or supplies may be sold by 

this method. 
      
{   }  Donation to charitable organizations, for equipment or supplies with little to no value. 
 
{   }  Disposition to trash for equipment or supplies with no value. 

 
The Business Manager will be responsible for maintaining records of obsolete and surplus property 
disposed of, and will report to the federal awarding agency when required.  
 
 



 

. 

TRAVEL REIMBURSEMENT – FEDERAL PROGRAMS 
 
The board shall reimburse employees and school board for travel costs incurred in the course of 
performing services related to official business as a federal grant recipient.  School board members must 
have prior written approval from the federal awarding agency or pass-through entity to get reimbursement 
for expenses specifically related to a federal award.  
 
For purposes of this procedure, travel costs shall mean the expenses for transportation, lodging, 
subsistence, and related items incurred by employees and/or board members who are in travel status on 
official business as a federal grant recipient.  
 
Board members and district employees shall comply with applicable board policies established for 
reimbursement of travel and other expenses. 
 
The validity of payments for travel costs for all district employees shall be determined by the 
superintendent or designee. 
 
Travel costs shall be reimbursed on a mileage basis for travel using an employee’s or board member’s 
personal vehicle and on an actual cost basis for meals, lodging and other allowable expenses, consistent 
with those normally allowed in like circumstances in the district’s nonfederally funded activities, and in 
accordance with the district’s travel expenses policy GAN. 
 
Mileage reimbursements shall be at the rate approved by the board for other district travel 
reimbursements. Actual costs for meals, lodging, and other allowable expenses shall be reimbursed only 
to the extent they are reasonable and do not exceed the per diem limits established by the {board/the 
federal General Services Administration for federal employees for locale where incurred.} 
 
All travel costs must be presented with an itemized, verified statement prior to reimbursement. 
 
In addition, if these costs are charged directly to the federal award, documentation must be maintained 
that justifies that: 
 
Participation of the individual is necessary to the federal award, and 
 
The costs are reasonable and consistent with the district’s established policy. 
  



 

. 

D F E  I n v e s t m e n t  o f  F u n d s  D F E  

 T h e  i n v e s t m e n t  o f  s c h o o l  d i s t r i c t  m o n i e s  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  t h e  

s u p e r i n t e n d e n t ,  b u s i n e s s  m a n a g e r  a n d / o r  t h e  d i s t r i c t  t r e a s u r e r .  

 A n y  m o n i e s  n o t  i m m e d i a t e l y  r e q u i r e d  f o r  t h e  p u r p o s e s  f o r  w h i c h  t h e  

m o n i e s  w e r e  c o l l e c t e d  o r  r e c e i v e d ,  s h a l l  b e  i n v e s t e d  a s  p r o v i d e d  b y  c u r r e n t  

s t a t u t e .  

 P o s t i n g  S e c u r i t i e s  

 A l l  i n v e s t m e n t s  o f  d i s t r i c t  m o n i e s  s h a l l  b e  s e c u r e d  b y  F . D . I . C .  c o v e r a g e ,  

a  p l e d g e  o f  d i r e c t  f e d e r a l  o b l i g a t i o n s  o r  d i r e c t  g u a r a n t e e d  f e d e r a l  a g e n c y  

d e p o s i t s  i n  a c c o r d a n c e  w i t h  r e q u i r e m e n t s  o f  s t a t e  l a w .   E x c e p t i o n s  t o  t h e  

r e q u i r e d  p o s t i n g  o f  s e c u r i t i e s  s h a l l  b e  o n l y  a s  p r o v i d e d  b y  l a w  a n d  a p p r o v a l  o f  

t h e  b o a r d .  

 A l l  o f f e r i n g s  o f  m o n i e s  f o r  i n v e s t m e n t  s h a l l  s t a t e  t h e  a m o u n t  t o  b e  

i n v e s t e d  a n d  t h e  m a t u r i t y  d a t e  o f  e a c h  i n v e s t m e n t .   

 A l l  b a n k s  a n d  s a v i n g s  a n d  l o a n  a s s o c i a t i o n s  w i t h  m a i n  o r  b r a n c h  o f f i c e s  

l o c a t e d  w i t h i n  t h e  c o u n t y  o r  a d j o i n i n g  c o u n t i e s  o f  t h e  d i s t r i c t  s h a l l  b e  g i v e n  a n  

o p p o r t u n i t y  t o  b i d  o n  a l l  m o n i e s  o f f e r e d  f o r  i n v e s t m e n t .   A l l  b i d s  s h a l l  b e  

s p e c i f i e d  o n  t h e  b a s i s  o f  s i m p l e  i n t e r e s t .  

 D i s t r i b u t i o n  o f  m o n i e s  f o r  i n v e s t m e n t  s h a l l  b e  a s  f o l l o w s :  

 T h e  t r e a s u r e r  o r  o t h e r  p e r s o n  d e s i g n a t e d  b y  t h e  b o a r d  s h a l l  i n f o r m  e a c h  

e l i g i b l e  b a n k  a n d  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  o f  t h e  t o t a l  a m o u n t  o f  m o n e y  t o  

b e  i n v e s t e d  o n  a  s p e c i f i e d  d a t e  a n d  t h e  m a t u r i t y  d a t e  o f  t h e  i n v e s t m e n t .  E a c h  

b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  b i d d i n g  s h a l l  s u b m i t  a  s i n g l e  b i d  o f  t h e  r a t e  

o f  i n t e r e s t  i t  w o u l d  p a y  o n  a l l  o r  p a r t  o f  t h e  f u n d s  t o  b e  i n v e s t e d .  



 

. 

D F E  I n v e s t m e n t  o f  F u n d s  D F E - 2  

        M o n i e s  s h a l l  b e  i n v e s t e d  w i t h  t h e  h i g h e s t  b i d d e r  i n  s u c h  a m o u n t  a s  t h e  

b i d d e r  w i l l  a c c e p t ,  a n d  a n y  r e m a i n i n g  a m o u n t s  s h a l l  b e  i n v e s t e d  w i t h  t h e  n e x t  

h i g h e s t  b i d d e r s  i n  o r d e r  o f  i n t e r e s t  r a t e  o f f e r e d .   N o  b i d d e r  s h a l l  b e  e l i g i b l e  t o  

r e c e i v e  a n y  f u n d s  i n  t h e  s a m e  o f f e r i n g  a t  a  r a t e  l o w e r  t h a n  i t s  s i n g l e  b i d .  

 N o  b i d  l e s s  t h a n  t h e  m o s t  r e c e n t l y  d e t e r m i n e d  i n v e s t m e n t  r a t e  a s  

d e t e r m i n e d  b y  t h e  s t a t e  t r e a s u r e r  s h a l l  b e  a c c e p t e d .   N o  f u n d s  w i l l  b e  i n v e s t e d  

f o r  m a t u r i t i e s  o f  m o r e  t h a n  t w o  y e a r s .  

 A n y  m o n i e s  n o t  o t h e r w i s e  i n v e s t e d  i n  e l i g i b l e  b a n k s  a n d  s a v i n g s  a n d  

l o a n s  l o c a t e d  i n  t h e  d i s t r i c t  d u e  t o  t h e i r  i n a b i l i t y ,  f o r  w h a t e v e r  r e a s o n ,  t o  a c c e p t  

t h e  f u n d s ,  s h a l l  b e  i n v e s t e d  i n  s e c u r e d  d e p o s i t s  i n  b a n k s  o r  s a v i n g s  a n d  l o a n s  

w h i c h  h a v e  o f f i c e s  l o c a t e d  i n  c o u n t i e s  i n  w h i c h  a  p a r t  o f  t h e  s c h o o l  d i s t r i c t  i s  

l o c a t e d  o r  i n  a d j o i n i n g  c o u n t i e s .  

 A n y  m o n i e s  n o t  i n v e s t e d  i n  b a n k s  a n d  s a v i n g s  a n d  l o a n s  i n  t h e  d i s t r i c t  o r  

l o c a t e d  i n  c o u n t i e s  i n  w h i c h  a  p a r t  o f  t h e  s c h o o l  d i s t r i c t  i s  l o c a t e d  m a y  b e  

i n v e s t e d  i n  t h e  m u n i c i p a l  i n v e s t m e n t  p o o l  f u n d  o r  U n i t e d  S t a t e s  T r e a s u r y  b i l l s  

o r  n o t e s  a s  a u t h o r i z e d  b y  K a n s a s  l a w .  

 M o n i e s  a v a i l a b l e  f o r  r e i n v e s t m e n t  a s  a  r e s u l t  o f  m a t u r i t i e s  m a y  b e  

r e i n v e s t e d   w i t h  t h e  b a n k  o r   a s s o c i a t i o n   h o l d i n g  s u c h  m o n i e s  p r o v i d e d  t h e  

b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  a g r e e s  t o  p a y  t h e  s a m e  o r  h i g h e r  r a t e  a s  

t h a t  o f f e r e d  b y  t h e  h i g h e s t  b i d d e r  a t  t h e  t i m e  o f  r e - o f f e r .  

 I n  t h e  e v e n t  o f  i d e n t i c a l  h i g h  b i d s ,  t h e  a l l o c a t i o n  o f  m o n i e s  t o  b e  

i n v e s t e d  b e t w e e n  t h e  h i g h  b i d d e r s  s h a l l  b e  a t  t h e  d i s c r e t i o n  o f  t h e  

s u p e r i n t e n d e n t .  

 



 

. 

D F E  I n v e s t m e n t  o f  F u n d s  D F E - 3  

 T h e  t r e a s u r e r  s h a l l  r e c o r d  t h e  f o l l o w i n g  i n f o r m a t i o n :   t h e  d a t e  o f  e a c h  

o f f e r i n g ;  t h e  n a m e  o f  e a c h  b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  n o t i f i e d ;  t h e  

n a m e  o f  t h e  o f f i c e r  n o t i f i e d ;  t h e  b i d ,  c a r r i e d  t o  f i v e  d e c i m a l  p l a c e s  ( . 1 1 1 1 1 ) ;  t h e  

a m o u n t  o f  m o n i e s  t h e  b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  i s  w i l l i n g  t o  a c c e p t  

a t  t h e  r a t e  b i d .  

 T o  b e  e l i g i b l e  t o  r e c e i v e  i n v e s t e d  f u n d s  o r  d e p o s i t s  f r o m  t h e  d i s t r i c t ,  a n y  

o t h e r w i s e  e l i g i b l e  b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  s h a l l  h a v e  o n  f i l e  i n  t h e  

o f f i c e  o f  t h e  d i s t r i c t  t r e a s u r e r  a  l e t t e r  r e q u e s t i n g  i t s  i n c l u s i o n  i n  t h e  b i d d i n g  

p r o c e s s  a n d  p r o v i d i n g  p r o p e r  a s s u r a n c e  o f  c o m p l i a n c e  w i t h  r e q u i r e m e n t s  o f  

a p p l i c a b l e  l a w s  a n d  b o a r d  p o l i c y  r e l a t i n g  t o  m a i n t e n a n c e  o f  p r o p e r  s e c u r i t y  a n d  

a s s u r a n c e  o f  i t s  m e m b e r s h i p  i n  g o o d  s t a n d i n g  c o n s i s t e n t  w i t h  c u r r e n t  f e d e r a l  

r e g u l a t i o n s .   T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  m o n t h l y  t o  t h e  b o a r d  o n  t h e  

d i s t r i c t ' s  i n v e s t m e n t s .  

 

A p p r o v e d :  O c t o b e r  2 3 ,  2 0 0 6  



 

. 

D F G  F e e s ,  P a y m e n t s  a n d  R e n t a l s   ( S e e  K G )  D F G  

 P r o c e e d s  f r o m  f e e s  f o r  b u i l d i n g  o r  e q u i p m e n t  u s e  o r  r e n t a l  w i l l  b e  

c r e d i t e d  t o  a  f u n d  s p e c i f i e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D F K  G i f t s  a n d  B e q u e s t s  D F K  

 I n c o m e  d e r i v e d  f r o m  g i f t s  a n d  b e q u e s t s  w i l l  b e  c r e d i t e d ,  i f  p o s s i b l e ,  a s  

s p e c i f i e d  b y  t h e  b o a r d .   

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D F M  E q u i p m e n t  a n d  S u p p l i e s  S a l e s  D F M  

 E x c e s s  o r  u n u s a b l e  d i s t r i c t - o w n e d  e q u i p m e n t  a n d  s u p p l i e s  w i l l  b e  

d i s p o s e d  o f  a t  t h e  d i s c r e t i o n  o f  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D H  B o n d e d  E m p l o y e e s  D H  

 T h e  b o a r d  s h a l l  p u r c h a s e  a  b l a n k e t  f i d e l i t y  b o n d  f o r  s c h o o l  e m p l o y e e s .   

T h e  a m o u n t  o f  t h e  b o n d  s h a l l  b e  d e t e r m i n e d  b y  t h e  b o a r d .  

 A  p o s i t i o n  b o n d  i n  t h e  a m o u n t  o f  $ 1 0 0 , 0 0 0  i s  r e q u i r e d  f o r  t h e  t r e a s u r e r ,  

c l e r k ,  d e p u t y  c l e r k  a n d  s u p e r i n t e n d e n t .   A  p o s i t i o n  b o n d  m a y  b e  p u r c h a s e d  b y  

t h e  b o a r d  f o r  d i s t r i c t  e m p l o y e e s  a s  f o l l o w s :  

•  B u i l d i n g  p r i n c i p a l s  

•  B u i l d i n g  s e c r e t a r y ( s )  

•  O t h e r  e m p l o y e e s  a s  t h e  b o a r d  m a y  d i r e c t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D I C  I n v e n t o r i e s  D I C  

 A n  a c c o u n t i n g  w i l l  b e  m a d e  a n n u a l l y  f o r  a l l  d i s t r i c t - o w n e d  p r o p e r t y ,  r e a l  

a n d  p e r s o n a l .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
D I C - R  I n v e n t o r i e s  D I C - R  

 A n  i n v e n t o r y  r e c o r d  s y s t e m  s h a l l  b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .   

A l l  i n v e n t o r y  r e c o r d s  s h a l l  b e  a n n u a l l y  u p d a t e d  s h o w i n g  d e l e t i o n s  a n d  a d d i t i o n s ,  

t h e  e s t i m a t e d  v a l u e ,  o r i g i n a l  c o s t  ( w h e r e  a v a i l a b l e ) ,  d a t e  o f  p u r c h a s e ,  s e r i a l  

n u m b e r s  ( w h e r e  a v a i l a b l e )  a n d  l o c a t i o n  a n d  c o n d i t i o n  o f  e a c h  p i e c e  o f  d i s t r i c t -

o w n e d  p r o p e r t y .  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  t a k e  a n  a n n u a l  i n v e n t o r y  o f  d i s t r i c t -

o w n e d  p r o p e r t y  u n d e r  t h e  d i r e c t i o n  o f  t h e  s u p e r i n t e n d e n t .   I n v e n t o r y  f o r m s  s h a l l  

b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .   O n e  c o p y  o f  e a c h  i n v e n t o r y  t a k e n  i n  a n  

a t t e n d a n c e  c e n t e r  s h a l l  b e  f i l e d  i n  t h a t  b u i l d i n g ,  a n d  o n e  c o p y  s h a l l  b e  f i l e d  i n  

t h e  c e n t r a l  o f f i c e  w i t h  t h e  c l e r k .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D J B  P e t t y  C a s h  A c c o u n t s  D J B  

 T h e  b o a r d  m a y  e s t a b l i s h  p e t t y  c a s h  a c c o u n t s  b y  r e s o l u t i o n .   A n  a n n u a l  

r e p o r t  o f  a l l  p e t t y  c a s h  f u n d s  s h a l l  b e  i n c l u d e d  i n  t h e  b o a r d ' s  r e g u l a r  J u l y  

a g e n d a .   T h e  b o a r d  s h a l l  a l s o  r e c e i v e  m o n t h l y  r e p o r t s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

[RESOLUTION TO ESTABLISH PETTY CASH FUND] 
 

RESOLUTION 
 

 WHEREAS, the Board of Education of Unified School District No.  352, Sherman County, 

Kansas, has determined that the creation of a petty cash fund is an efficient method to pay expenses for 

school district purposes in emergencies. 

 WHEREAS, Kansas law authorizes the establishment of petty cash funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No. 352, Sherman County, Kansas that a petty cash fund designated as the _____________ Building Petty 

Cash Fund is created for the purpose of receiving and expending funds for needed district expenditures in 

an emergency.  The fund shall be in the amount of $______________.* 

 The fund shall be administered by ______________________.  The _________________ shall 

keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each ___________________ and at 

the end of each school year.  An itemized receipt shall be maintained for each expenditure.  Any person 

authorized to administer a petty cash fund shall be bonded by the school district. 

 Upon proper report to the board, the petty cash fund shall be replenished by payment from the 

appropriate fund of the school district. 

 The petty cash fund shall not be loaned or advanced against the salary of any employee. 

 Funds in the petty cash fund shall remain district funds but shall not be considered school money 

for purposes of K.S.A. 72-8202(d) and the provisions of K.S.A. 12-105(b) shall not apply. 

 ADOPTED by the Board of Education of Unified School District No. 352, Sherman County, 

Kansas, the _____ day of ____________, 20 ___. 

[NOTE:  A separate resolution must be adopted for each petty cash fund.] 
*   N o t  t o  E x c e e d  $ 1 5 0 0 . 0 0  



 

. 

D J E  P u r c h a s i n g  D J E  

 T h e  p u r c h a s i n g ,  r e c e i v i n g ,  s t o r i n g  a n d  d i s t r i b u t i o n  o f  s u p p l i e s ,  e q u i p m e n t  

a n d  s e r v i c e s  f o r  u s e  i n  t h e  d i s t r i c t  s h a l l  b e  m a n a g e d  e f f i c i e n t l y  a n d  

e c o n o m i c a l l y .   

 P u r c h a s i n g  A u t h o r i t y  

 T h e  b o a r d  s h a l l  a p p o i n t  a  p u r c h a s i n g  a g e n t  f o r  t h e  d i s t r i c t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D J E B  Q u a l i t y  C o n t r o l  D J E B  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  e s t a b l i s h  t h e  s p e c i f i c a t i o n s  f o r  a n d  

q u a l i t y  o f  g o o d s  o r  s e r v i c e s  p u r c h a s e d  b y  t h e  d i s t r i c t .  

 S p e c i f i c a t i o n s  

 I t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  o r i g i n a t o r  o f  a  p u r c h a s e  r e q u e s t  t o  s e e  t h a t  

a l l  s p e c i f i c a t i o n s  r e q u e s t e d  a r e  c o m p l e t e .  

 S t a n d a r d i z a t i o n  

 W h e n e v e r  p o s s i b l e ,  s t a n d a r d  l i s t s  o f  s u p p l i e s  a n d  e q u i p m e n t  s h a l l  b e  

d e v e l o p e d  i n  a l l  b u d g e t  a r e a s .  

 Q u a n t i t y  P u r c h a s i n g  

 Q u a n t i t y  p u r c h a s i n g  i s  e n c o u r a g e d .  

 C o s t  C o n t r o l  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  m a i n t a i n  c o s t  c o n t r o l  a u t h o r i t y  o v e r  a n y  

g o o d s  o r  s e r v i c e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D J E D  B i d s  a n d  Q u o t a t i o n s  R e q u i r e m e n t s  D J E D  

 A l l  p u r c h a s e s  r e q u i r i n g  c o m p e t i t i v e  b i d s  s h a l l  b e  m a d e  i n  a c c o r d a n c e  

w i t h  c u r r e n t  s t a t u t e s .  

 T h e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a n d  m a i n t a i n  l i s t s  o f  p o t e n t i a l  

s u p p l i e r s .   B i d  l i s t s  s h a l l  b e  u s e d  t o  n o t i f y  p o t e n t i a l  b i d d e r s .  

 A n y  s u p p l i e r  m a y  b e  i n c l u d e d  i n  t h e  l i s t  u p o n  r e q u e s t .   A l l  b i d  l i s t s  

s h a l l  b e  r e v i e w e d  a n n u a l l y  b y  t h e  p u r c h a s i n g  a g e n t .  

 A  c o p y  o f  t h i s  p o l i c y  s h a l l  b e  g i v e n  t o  a l l  b i d d e r s  u p o n  r e q u e s t .  

 A l l  b i d s  a n d  s u p p o r t i n g  d o c u m e n t a t i o n  s h a l l  b e  r e t a i n e d  i n  t h e  d i s t r i c t  

o f f i c e  w i t h  t h e  c l e r k  f o r  a  p e r i o d  o f  t h r e e  y e a r s  a f t e r  b i d s  h a v e  b e e n  o p e n e d .  

 B i d  S p e c i f i c a t i o n s  

 A l l  b i d  s p e c i f i c a t i o n s  s h a l l  b e  a p p r o v e d  b y  t h e  d i s t r i c t ’ s  p u r c h a s i n g  

a g e n t .   S p e c i f i c a t i o n s  s h a l l  i n c l u d e ,  w h e n  n e c e s s a r y :   r e q u i r e d  p e r f o r m a n c e ,  

s u r e t y ,  b i d  a n d  s t a t u t o r y  b o n d  i n f o r m a t i o n ;  c o m p l i a n c e  w i t h  p r e f e r e n t i a l  b i d  

l a w ;  f i n a n c i a l  s t a t e m e n t s ;  t h e  b o a r d ’ s  r i g h t  t o  r e j e c t  a n y  o r  a l l  b i d s ;  c o m p l i a n c e  

w i t h  a l l  f e d e r a l ,  s t a t e  a n d  l o c a l  l a w s ,  o r d i n a n c e s  a n d  r e g u l a t i o n s ;  t h e  d a t e ,  t i m e  

a n d  p l a c e  f o r  t h e  o p e n i n g  o f  b i d s ;  a n d  o t h e r  i t e m s  a s  t h e  b o a r d  d i r e c t s .  

 T h e  b o a r d  s h a l l  a v o i d  n e g o t i a t i o n  o f  b i d  s p e c i f i c a t i o n s  a f t e r  b i d s  h a v e  

b e e n  a c c e p t e d  a n d  s h a l l  c o r r e c t  s p e c i f i c a t i o n s  i f  t h e y  a r e  i n a d e q u a t e l y  w r i t t e n  

a n d  r e q u e s t  n e w  b i d s .   I f  a n  e r r o r  i s  d i s c o v e r e d  i n  t h e  b i d  s p e c i f i c a t i o n s  a l l  b i d s  

s h a l l  b e  r e t u r n e d  u n o p e n e d  a n d  t h e  p r o j e c t  s h a l l  b e  r e b i d  u s i n g  c o r r e c t e d  a n d / o r  

a m e n d e d  s p e c i f i c a t i o n s .  



 

. 

D J E D  B i d s  a n d  Q u o t a t i o n s  R e q u i r e m e n t s  D J E D - 2  

 P r o c e d u r e  

 A l l  b i d s  m u s t  b e  s u b m i t t e d  t o  t h e  c l e r k  i n  s e a l e d  e n v e l o p e s  w i t h  t h e  

n a m e  o f  t h e  b i d d e r  a n d  t h e  d a t e  o f  t h e  b i d  o p e n i n g  p l a i n l y  m a r k e d  i n  t h e  l o w e r  

l e f t - h a n d  c o r n e r  o f  t h e  e n v e l o p e .   A l l  b i d s  s h a l l  b e  o p e n e d  p u b l i c l y  o n  t h e  s t a t e d  

d a y  a n d  t i m e .   A l l  b i d d e r s  a n d  o t h e r  i n t e r e s t e d  p e r s o n s  m a y  b e  p r e s e n t  w h e n  t h e  

b i d s  a r e  o p e n e d .  

 B i d s  m a y  b e  o p e n e d  b y  t h e  p u r c h a s i n g  a g e n t  a n d  o t h e r  p e r s o n s  

d e s i g n a t e d  b y  t h e  b o a r d  a n d  s u c h  o p e n i n g  s h a l l  b e  w i t n e s s e d  b y  o n e  o t h e r  

d i s t r i c t  e m p l o y e e .   T h e  b i d s  s h a l l  t h e n  b e  a r r a n g e d  i n  o r d e r  f r o m  l o w  t o  h i g h  

b e f o r e  t h e y  a r e  p r e s e n t e d  t o  t h e  b o a r d  f o r  a c t i o n .  

 R e s p o n s i b l e  B i d d e r  

 A l l  b i d s  s h a l l  b e  a w a r d e d  t o  t h e  l o w e s t  r e s p o n s i b l e  b i d d e r .   T h e  b o a r d  

r e m a i n s  t h e  s o l e  j u d g e  o f  w h e t h e r  o r  n o t  a  b i d d e r  i s  “ r e s p o n s i b l e . ”   C r i t e r i a  t h a t  

m a y  b e  u s e d  t o  j u d g e  “ r e s p o n s i b l e , ”  b y  w a y  o f  i l l u s t r a t i o n  a n d  n o t  l i m i t a t i o n ,  

a r e :   f i n a n c i a l  s t a n d i n g ,  r e p u t a t i o n ,  e x p e r i e n c e ,  r e s o u r c e s ,  f a c i l i t i e s ,  j u d g m e n t  

a n d  e f f i c i e n c y .  

 T h e  b o a r d  m a y  i n v e s t i g a t e  t h e  “ r e s p o n s i b l e n e s s ”  o f  a n y  b i d d e r  b y  u s i n g  

i n f o r m a t i o n  a t  h a n d  t o  f o r m  a n  i n t e l l i g e n t  j u d g m e n t ,  s u c h  a s  t h e  d i s t r i c t ’ s  

a r c h i t e c t ,  p r e v i o u s  c l i e n t s  o f  t h e  b i d d e r ,  t h e i r  o w n  i n v e s t i g a t i o n ,  o r  a n  o u t s i d e  

i n v e s t i g a t i o n  a g e n c y .  

 W i t h d r a w a l  o f  B i d s  

 A n y  b i d  m a y  b e  w i t h d r a w n  a n d / o r  c o r r e c t e d  p r i o r  t o  t h e  s c h e d u l e d  t i m e  

f o r  o p e n i n g  o f  b i d s  a n d  n o  l a t e r  t h a n  t w o  d a y s  a f t e r  t h e  b i d s  h a v e  b e e n  o p e n e d  i f  

a  n o n - j u d g m e n t a l  e r r o r  h a s  b e e n  m a d e .  

 

  



 

. 

D J E D  B i d s  a n d  Q u o t a t i o n s  R e q u i r e m e n t s  D J E D - 3  

 A n y  b i d  r e c e i v e d  a f t e r  t h e  p u b l i c i z e d  d a t e  a n d  t i m e  s h a l l  n o t  b e  

c o n s i d e r e d  b y  t h e  b o a r d .  

 R e j e c t i o n  o f  B i d s  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e j e c t  a n y  a n d  a l l  b i d s  a n d  t o  a s k  f o r  

n e w  b i d s .   T h i s  r e s e r v a t i o n  s h a l l  b e  s p e c i f i e d  i n  t h e  p u b l i c a t i o n  o r  n o t i f i c a t i o n  

o f  b i d  l e t t i n g .  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  w a i v e  a n y  i n f o r m a l i t i e s  i n ,  o r  r e j e c t  a n y  

p a r t s  o f  a  b i d .  

 M u l t i - S t a t e  P u r c h a s i n g  P o o l s  

 T h e  b o a r d  m a y  p a r t i c i p a t e  i n  m u l t i - s t a t e  p u r c h a s i n g  p o o l s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D J E E  L o c a l  P u r c h a s i n g  D J E E  

 T h e  p u r c h a s i n g  a g e n t  s h a l l  m a k e  p u r c h a s e s  f r o m  l o c a l  v e n d o r s  w h e n  t h e  

p r i c e ,  a v a i l a b i l i t y  o f  t h e  p r o d u c t  a n d  s e r v i c e  a r e  c o m p e t i t i v e  w i t h  o u t s i d e  

v e n d o r s  f o r  p u r c h a s e s  n o t  s u b j e c t  t o  t h e  b i d d i n g  l a w .   T h e  b o a r d  s h a l l  n o t  g r a n t  

p r e f e r e n t i a l  b i d  p e r c e n t a g e s  t o  l o c a l  c o n t r a c t o r s  o r  b u s i n e s s e s  e x c e p t  a s  

p r o v i d e d  b y  s t a t u t e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D J E F  R e q u i s i t i o n s  D J E F  

 T h e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a  r e q u i s i t i o n  f o r m  t o  b e  u s e d  b y  s t a f f  

m e m b e r s  r e q u e s t i n g  t h a t  c e r t a i n  g o o d s  b e  p u r c h a s e d  f o r  t h e  d i s t r i c t .  

 A l l  r e q u i s i t i o n s  s h a l l  b e  s u b m i t t e d  t o  t h e  p u r c h a s i n g  a g e n t  b y  t h e  

d e s i g n a t e d  d e a d l i n e .   A f t e r  a  p u r c h a s e  o r d e r  h a s  b e e n  i s s u e d ,  t h e  n u m b e r  o f  t h e  

p u r c h a s e  o r d e r  s h a l l  b e  r e c o r d e d  o n  t h e  r e q u i s i t i o n ,  a n d  t h e  n u m b e r  o f  t h e  

r e q u i s i t i o n  s h a l l  b e  r e c o r d e d  o n  t h e  p u r c h a s e  o r d e r .   A f t e r  p r o c e s s i n g ,  t h e  

o r i g i n a l  c o p y  o f  t h e  r e q u i s i t i o n  s h a l l  b e  f i l e d  i n  t h e  o f f i c e  o f  t h e  p u r c h a s i n g  

a g e n t  i n  n u m e r i c a l  s e q u e n c e .  

 S c h o o l  l e t t e r h e a d  s h a l l  n o t  b e  u s e d  i n  o r d e r i n g  s u p p l i e s  a n d  

e q u i p m e n t  f o r  t h e  p e r s o n a l  u s e  o r  p u r c h a s e  b y  e m p l o y e e s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

. 

D J E G  P u r c h a s e  O r d e r s  a n d  C o n t r a c t s  D J E G  

 T h e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a n  o r d e r  f o r m  c o m p a t i b l e  w i t h  t h e  

r e q u i s i t i o n  f o r m  t o  b e  u s e d  i n  p u r c h a s i n g  g o o d s ,  a n d  s h a l l  b e  a u t h o r i z e d  t o  s i g n  

a l l  p u r c h a s e  o r d e r s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
D J E G - R  P u r c h a s e  O r d e r s  a n d  C o n t r a c t s  D J E G - R  

 E a c h  p u r c h a s e  o r d e r  s h a l l  i n c l u d e :  

 A  s p e c i f i c a t i o n  o f  t h e  i t e m  w h i c h  a d e q u a t e l y  d e s c r i b e s  t h e  

c h a r a c t e r i s t i c s  a n d  t h e  q u a l i t y  s t a n d a r d s ;  a  q u o t e d ,  f i r m ,  n e t ,  d e l i v e r e d  p r i c e ,  

w h e n e v e r  p o s s i b l e ,  a n d  p r i c e s  s h o w n  b o t h  p e r  u n i t  a n d  a s  e x t e n d e d ;  c l e a r  

d e l i v e r y  i n s t r u c t i o n s  w h i c h  i n c l u d e  t i m e  a n d  p l a c e ;  a  s i g n a t u r e  o f  t h e  p u r c h a s i n g  

a g e n t  a n d  b u d g e t  a c c o u n t  c o d e  n u m b e r ;  a n d  t h e  a p p r o p r i a t e  a d d r e s s  a n d  

t e l e p h o n e  n u m b e r .  

 A l l  p u r c h a s e  o r d e r s  s h a l l  b e  n u m b e r e d  i n  s e q u e n c e ;  s u f f i c i e n t  c o p i e s  

w i l l  b e  m a d e  t o  m e e t  d i s t r i b u t i o n  r e q u i r e m e n t s .  

 A  v e r b a l  o r d e r ,  s u b j e c t  t o  s u b s e q u e n t  c o n f i r m a t i o n  b y  a  w r i t t e n  

p u r c h a s e  o r d e r ,  m a y  b e  i s s u e d  o n l y  i n  c a s e s  w h e r e  a  b o n a  f i d e  e m e r g e n c y  e x i s t s .   

W h e n e v e r  p o s s i b l e ,  a  p u r c h a s e  o r d e r  n u m b e r  s h o u l d  b e  g i v e n  t o  t h e  s u p p l i e r .   A  

c o n f i r m i n g  r e q u i s i t i o n / p u r c h a s e  o r d e r  s h a l l  b e  i s s u e d  i m m e d i a t e l y  t h e r e a f t e r  a n d  

c l e a r l y  m a r k e d  a s  s u c h .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D J E J  P a y m e n t  P r o c e d u r e s  D J E J  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e c o m m e n d  p a y m e n t  t o  v e n d o r s  a n d  s u p p l i e r s  

f o r  g o o d s  a n d  s e r v i c e s  u p o n  s a t i s f a c t o r y  r e c e i p t  o f  a l l  g o o d s  o r  c o m p l e t i o n  o f  a l l  

s e r v i c e s  a n d  f o r  w h i c h  t h e r e  i s  a  d i s t r i c t  p u r c h a s e  o r d e r  n u m b er  i s s u e d  a s  

p r o v i d e d  f o r  i n  b o a r d  p o l i c y .   ( S e e  D J E G )  

 T h e  b o a r d  s h a l l  c o n s i d e r  p a y m e n t  o f  b i l l s  r e c o m m e n d e d  f o r  p a y m e n t  a t  

r e g u l a r  b o a r d  m e e t i n g s  e x c e p t  a s  p r o v i d e d  f o r  i n  p o l i c y .   ( S e e  D J F A B )  

 T h e  b o a r d  m a y  d e s i g n a t e  o n e  o r  m o r e  e m p l o y e e s  t o  p a y  b i l l s  i n  a d v a n c e  

o f  a n y  b o a r d  m e e t i n g  i n  o r d e r  t o  a v o i d  a  p e n a l t y  f o r  l a t e  p a y m e n t  o r  t o  t a k e  

a d v a n t a g e  o f  a n y  e a r l y  p a y m e n t  d i s c o u n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D J F A  P u r c h a s i n g  A u t h o r i t y  D J F A  

 T h e  s u p e r i n t e n d e n t  i s  a u t h o r i z e d  t o  e x e c u t e  c o n t r a c t s  o n  b e h a l f  o f  t h e  

d i s t r i c t  f o r  t h e  p u r c h a s e  o f  g o o d s  a n d  s e r v i c e s  i f  t h e  a m o u n t  i s  l e s s  t h a n  

$ 2 0 , 0 0 0 .   T h e  b o a r d  s h a l l  r e c e i v e  r e p o r t s  o n  a n y  c o n t r a c t s .  

 

A p p r o v e d :   O c t o b e r  2 3 ,  2 0 0 6  



 

. 

D J F A B  A d m i n i s t r a t i v e  L e e w a y   ( S e e  C M A )  D J F A B  

 I n  a n  e m e r g e n c y ,  t h e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  m a k e  

e x p e n d i t u r e s  n e c e s s a r y  t o  p r e v e n t  a d d i t i o n a l  d a m a g e  t o  d i s t r i c t  p r o p e r t y ,  t o  k e e p  

t h e  s c h o o l s  o p e n  o r  t o  r e o p e n  s c h o o l s .   E m e r g e n c y  p u r c h a s e s  s h a l l  b e  r a t i f i e d  b y  

t h e  b o a r d  a t  t h e  n e x t  r e g u l a r  o r  s p e c i a l  b o a r d  m e e t i n g .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

D K  S t u d e n t  A c t i v i t y  F u n d  M a n a g e m e n t   ( S e e  J H )  D K  

 A n y  a c t i v i t y  w h i c h  i n v o l v e s  t h e  e x p e n d i t u r e  o f  a c t i v i t y  f u n d s  s h a l l  b e  

s u b j e c t  t o  p r i o r  a p p r o v a l  o f  t h e  p r i n c i p a l .  

 A c t i v i t y  F u n d  M a n a g e m e n t  

 T h e  b u i l d i n g  p r i n c i p a l s  s h a l l  m a i n t a i n  a n  a c c u r a t e  r e c o r d  o f  a l l  s t u d e n t  

a c t i v i t y  f u n d s  i n  t h e  r e s p e c t i v e  a t t e n d a n c e  c e n t e r s .   N o  f u n d s  s h a l l  b e  e x p e n d e d  

f r o m  t h e s e  a c c o u n t s  e x c e p t  i n  s u p p o r t  o f  t h e  s t u d e n t  a c t i v i t y  p r o g r a m .   N o  

a c t i v i t y  a c c o u n t  s h a l l  h a v e  a  n e g a t i v e  b a l a n c e .  

 T h e  b o a r d  s h a l l  r e c e i v e  a  m o n t h l y  r e p o r t  o n  a l l  a c t i v i t y  a c c o u n t s .  

 A l l  s t u d e n t  a c t i v i t y  f u n d s  w i l l  b e  a u d i t e d  a n n u a l l y  a t  t h e  s a m e  t i m e  a s  t h e  

g e n e r a l  f u n d  b u d g e t .  

 A c t i v i t y  F u n d  D e p o s i t s  

 A c t i v i t y  f u n d s  f r o m  g a t e  r e c e i p t s  o r  o t h e r  s o u r c e s  m a y  b e  d e p o s i t e d  

d i r e c t l y  i n t o  a  b a n k  a c c o u n t  m a i n t a i n e d  f o r  t h i s  p u r p o s e .  

 I n a c t i v e  A c t i v i t y  F u n d s   ( S e e  J H )  

 T h e  b o a r d  w i l l  a s s u m e  c o n t r o l  o f  a l l  i n a c t i v e  a c t i v i t y  f u n d s  a n d  d i s b u r s e  

t h o s e  f u n d s  t o  o t h e r  a c t i v i t y  a c c o u n t s  o r  e x p e n d  t h e  f u n d s  a s  d i r e c t e d  b y  t h e  

b o a r d .  

 E a c h  s t u d e n t  a c t i v i t y  f u n d  s h a l l  h a v e  a n  e m p l o y e e  i n  c h a r g e  o f  t h e  f u n d .   

T h e  e m p l o y e e  s h a l l  b e  r e s p o n s i b l e  f o r  m a k i n g  a  m o n t h l y  r e p o r t  t o  t h e  

s u p e r i n t e n d e n t  a n d  t h e  b o a r d .  

 T h e  m o n t h l y  s t u d e n t  a c t i v i t y  r e p o r t  s h a l l  s h o w  o p e n i n g  a n d  c l o s i n g  

b a l a n c e s  o f  e a c h  f u n d .   T h e  r e p o r t  s h a l l  a l s o  s h o w  t h e  t o t a l  a m o u n t  o f  d e p o s i t s  

a n d  a n  i t e m i z e d  l i s t  o f  e x p e n d i t u r e s .  



 

. 

D K  S t u d e n t  A c t i v i t y  F u n d  M a n a g e m e n t   ( S e e  J H )  D K - 2  

 A c t i v i t y  F u n d  M a n a g e m e n t  

 A l l  p a y m e n t s  f r o m  s t u d e n t  a c t i v i t y  f u n d s  s h a l l  b e  m a d e  f r o m  p u r c h a s e  

o r d e r s  s i g n e d  b y  t h e  e m p l o y e e  r e s p o n s i b l e  f o r  t h e  f u n d .  

 R e c e i p t s  s h a l l  b e  k e p t  f o r  a l l  r e v e n u e  d e p o s i t e d  i n t o  t h e  a c t i v i t y  f u n d  o f  

e a c h  a t t e n d a n c e  c e n t e r .   A l l  p a y m e n t s  f r o m  t h e  a c t i v i t y  f u n d  s h a l l  b e  b y  c h e c k s  

p r o v i d e d  f o r  t h a t  p u r p o s e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

[RESOLUTION TO ESTABLISH ACTIVITY FUND] 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. 352, Sherman County, 

Kansas, has determined that the creation of an activity fund is an efficient method to pay expenses for 

student activities; and 

 WHEREAS, Kansas law authorizes the establishment of school activity funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No. 352 , Sherman County, Kansas, that an activity fund designated as the _______________ fund is 

created for the purpose of receiving and expending funds for student activities, including athletics, music, 

forensics, dramatics and other board approved student extra-curricular activities. 

 The fund shall be administered by _____________________.  The ______________________ 

shall keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each _____________________ and 

at the end of each school year.  Any person authorized to administer an activity fund shall be bonded by 

the school district. 

 Funds in the activity fund shall remain district funds but shall not be considered school money for 

purposes of K.S.A. 72-8202(d) and the provisions of K.S.A. 12-105(b) shall not apply. 

 ADOPTED by the Board of Education of Unified School District No. 352, Sherman County, 

Kansas, the ____ day of _________________, 20___. 

 

[ N O T E :   A  s e p a r a t e  r e s o l u t i o n  m u s t  b e  a d o p t e d  f o r  e a c h  a c t i v i t y  f u n d ]  

 

  



 

. 

D P  C o l l e c t i o n  P r o c e d u r e s  ( S e e  E E  a n d  J S )  D P  

 U n p a i d  F e e s  a n d  N e g a t i v e  A c c o u n t  B a l a n c e s  

 U n p a i d  o r  o v e r d u e  a c c o u n t s  d i s r u p t  a c c o u n t i n g  p r a c t i c e s  w i t h i n  t h e  

d i s t r i c t .   A l l  p e r s o n s  w h o  o w e  o v e r d u e  f e e s  o r  h a v e  n e g a t i v e  a c c o u n t  b a l a n c e s  

w i t h  t h e  d i s t r i c t  s h a l l  b e  n o t i f i e d  o f  t h e  d e l i n q u e n c y  u p  t o  t h r e e  t i m e s  i n  n o t  l e s s  

t h a n  t e n  d a y  i n c r e m e n t s  b y  t h e  s u p e r i n t e n d e n t  o r  s u p e r i n t e n d e n t ’ s  d e s i g n e e  v i a  

l e t t e r  s e n t  b y  U . S .  F i r s t  C l a s s  M a i l  p r o v i d i n g  t h a t  t h e  i n d i v i d u a l  o w e s  t h e  

d i s t r i c t  f e e s  o r  t h a t  a  s p e c i f i e d  a c c o u n t  h a s  i n s u f f i c i e n t  f u n d s  o r  a  n e g a t i v e  

b a l a n c e  a n d  t h e  r e a s o n  f o r  t h e  f e e s  o r  a c c o u n t  w i t h d r a w a l s .    

 I f ,  w i t h i n  t e n  d a y s  a f t e r  t h e  s e c o n d  n o t i c e  w a s  m a i l e d ,  t h e  d e b t  i s  n o t  p a i d  

i n  f u l l  o r  a r r a n g e m e n t s  h a v e  n o t  b e e n  m a d e  w i t h  t h e  s u p e r i n t e n d e n t  o r  

s u p e r i n t e n d e n t ’ s  d e s i g n e e  t o  p a y  i t ,  a  t h i r d  a n d  f i n a l  n o t i c e  s h a l l  b e  s e n t  t o  t h e  

d e b t o r  b y  m a i l .    P o s t a g e  a n d  s t a t i o n a r y  c o s t s  m a y  b e  a d d e d  t o  t h e  o r i g i n a l  b i l l .  

 I f  f u l l  p a y m e n t  i s  n o t  r e c e i v e d  b y  t h e  c l e r k  w i t h i n  t e n  d a y s  a f t e r  m a i l i n g  o f  

t h e  f i n a l  n o t i c e ,  a u t h o r i z a t i o n  f o r  t h e  e n f o r c e m e n t  o f  c o l l e c t i o n  m a y  b e  o b t a i n e d  

t h r o u g h  t h e  l o c a l  s m a l l  c l a i m s  c o u r t  i n  c o m p l i a n c e  w i t h  K a n s a s  s t a t u t e s  o r  t h e  

s u p e r i n t e n d e n t  o r  s u p e r i n t e n d e n t ’ s  d e s i g n e e  m a y  t u r n  t h e  m a t t e r  o v e r  t o  l e g a l  

c o u n s e l  t o  c o m m e n c e  d e b t  c o l l e c t i o n  p r o c e e d i n g s  o n  b e h a l f  o f  t h e  d i s t r i c t .  

 I n s u f f i c i e n t  F u n d s  C h e c k s  

 T h e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  i s  a u t h o r i z e d  t o  

r e q u e s t  c h a r g e s  t o  b e  f i l e d  a g a i n s t  a  p e r s o n  o r  p e r s o n s  g i v i n g  w o r t h l e s s  o r  

i n s u f f i c i e n t  f u n d  c h e c k s  t o  t h e  s c h o o l  d i s t r i c t .   I n  a d d i t i o n ,  t h e  b o a r d  a d o p t s  t h e   

f o l l o w i n g  p r o c e d u r e s  f o r  d e a l i n g  w i t h  r e t u r n e d  c h e c k s  i n  t h e  s c h o o l  s e t t i n g .  
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D P  C o l l e c t i o n  P r o c e d u r e s    D P - 2  

 

 O n c e  t h e  p e r s o n  i s  n o t i f i e d  o f  t h e  f i r s t  r e t u r n e d  c h e c k  v i a  U . S .  F i r s t  C l a s s  

M a i l ,  i f  r e s t i t u t i o n  i s  m a d e  w i t h i n  f i v e  w o r k i n g  d a y s  f r o m  t h e  n o t i f i c a t i o n  b e i n g  

m a i l e d ,  t h e r e  w i l l  b e  n o  c h a r g e  f o r  a  r e t u r n e d  c h e c k .   I f  a f t e r  a  s e c o n d  

n o t i f i c a t i o n  i s  s e n t ,  r e s t i t u t i o n  i s  n o t  m a d e  w i t h i n  a n  a d d i t i o n a l  f i v e  w o r k i n g  

d a y s ,  a  f e e  o f  $ 1 0 . 0 0  w i l l  b e  c h a r g e d .  

•  I f  a  p e r s o n  h a s  a  s e c o n d  r e t u r n e d  c h e c k ,  h e / s h e  w i l l  b e  n o t i f i e d  a n d  

a s s e s s e d  a  $ 1 5 . 0 0  f e e ,  p r o v i d i n g  r e s t i t u t i o n  i s  m a d e  w i t h i n  f i v e  

w o r k i n g  d a y s .   A f t e r  t h e  s e c o n d  n o t i f i c a t i o n  i s  m a i l e d  c o n c e r n i n g  t h e  

s e c o n d  r e t u r n e d  c h e c k ,  a  f e e  o f  $ 2 0 . 0 0  w i l l  b e  a s s e s s e d .  

•  F o r  a  t h i r d  r e t u r n e d  c h e c k ,  t h e  p e r s o n  w i l l  b e  n o t i f i e d ,  a s s e s s e d  a  

$ 3 0 . 0 0  f e e ,  a n d  i n f o r m e d  t h a t  t h e  d i s t r i c t  a n d  i t s  s c h o o l s  w i l l  n o t  

a c c e p t  a n y  f u t u r e  c h e c k s  f r o m  s u c h  p e r s o n .   A l l  f u t u r e  p a y m e n t s  t o  t h e  

d i s t r i c t  o r  i n d i v i d u a l  s c h o o l s  w o u l d  t h e n  n e e d  t o  b e  i n  t h e  f o r m  o f  

c a s h ,  c a s h i e r ' s  c h e c k ,  o r  c r e d i t / d e b i t  c a r d  p a y m e n t .  

•  I f  r e s t i t u t i o n  o f  t h e  t h i r d  c h e c k  i s  n o t  m a d e  w i t h i n  f i v e  w o r k i n g  d a y s  

f r o m  m a i l i n g  t h e  f i n a l  n o t i f i c a t i o n ,  t h e  s u p e r i n t e n d e n t  o r  

s u p e r i n t e n d e n t ’ s  d e s i g n e e  w i l l  b e  n o t i f i e d ,  a n d  t h e  s u p e r i n t e n d e n t  o r  

s u p e r i n t e n d e n t ’ s  d e s i g n e e  m a y  t u r n  t h e  m a t t e r  o v e r  t o  t h e  c o u n t y  

a t t o r n e y  f o r  l e g a l  a c t i o n .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
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EE  Records 
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E A  G o a l s  a n d  O b j e c t i v e s  E A  

 T h e  d i s t r i c t ' s  b u s i n e s s  a f f a i r s  s h a l l  b e  m a n a g e d  i n  t h e  m o s t  e c o n o m i c a l  a n d  

e f f i c i e n t  m a n n e r  p o s s i b l e .  

 T h e  s u p e r i n t e n d e n t  h a s  a u t h o r i t y  t o  m a n a g e  t h e  d i s t r i c t ' s  b u s i n e s s  a f f a i r s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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E B  B u i l d i n g s  a n d  G r o u n d s  M a n a g e m e n t  E B  

 A l l  d i s t r i c t  b u i l d i n g s  a n d  p r o p e r t y  s h a l l  b e  m a i n t a i n e d  a n d  i n s p e c t e d  o n  a  

r e g u l a r  b a s i s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 

 
E B - R  B u i l d i n g s  a n d  G r o u n d s  M a n a g e m e n t  E B - R  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  c o m p r e h e n s i v e  p r o g r a m  w h i c h  w i l l  

e n s u r e  p r o p e r  m a i n t e n a n c e  o f  a l l  d i s t r i c t - o w n e d  p r o p e r t y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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E B A  I n s u r a n c e  P r o g r a m  E B A  

 A l l  d i s t r i c t - o w n e d  p r o p e r t y ,  r e a l  a n d  p e r s o n a l ,  w i l l  b e  i n s u r e d  t o  c o v e r  

l o s s e s  f r o m  n a t u r a l  c a u s e s ,  f i r e ,  v a n d a l i s m  a n d  o t h e r  c a s u a l t i e s .   I n s u r a n c e  s h a l l  

a l s o  c o v e r  t h e f t  o f  d i s t r i c t  m o n i e s .  

 L i a b i l i t y  O t h e r  T h a n  F o r  V e h i c l e s  

 T o  t h e  e x t e n t  p e r m i t t e d  b y  l a w ,  t h e  b o a r d  m a y  i n s u r e  a l l  e m p l o y e e s  

a g a i n s t  l e g a l  a c t i o n  a r i s i n g  o u t  o f  t h e  p e r f o r m a n c e  o f  a n y  a u t h o r i z e d  d u t i e s .   

T h e  b o a r d  m a y  a u t h o r i z e  t h e  d i s t r i c t  t o  j o i n  a  g r o u p - f u n d e d  p o o l  t o  p r o v i d e  

i n s u r a n c e  c o v e r a g e  f o r  t h e  d i s t r i c t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
E B A - R  I n s u r a n c e  P r o g r a m  E B A - R  

 T h e  d i s t r i c t  m a y  d e s i g n a t e  o n e  o r  m o r e  i n s u r a n c e  a g e n t s  o f  r e c o r d .   

T h e  s u p e r i n t e n d e n t  m a y  w o r k  w i t h  t h e  i n s u r a n c e  a g e n t  o f  r e c o r d  o r  g r o u p - f u n d e d  

p o o l  t o  d e v e l o p  a d e q u a t e  i n s u r a n c e  p r o g r a m s  a n d / o r  p r o p o s a l s  c o v e r i n g  t h e  

d i s t r i c t ' s  e m p l o y e e s  a n d  p r o p e r t y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

  



 

. 

E B B  S a f e t y  ( S e e  J B H )  E B B           

 T h e  d i s t r i c t  s h a l l  m a k e  r e a s o n a b l e  e f f o r t s  t o  p r o v i d e  a  s a f e  e n v i r o n m e n t  

f o r  s t u d e n t s  a n d  e m p l o y e e s .  

 S a f e t y  R u l e s  

 T h e  s u p e r i n t e n d e n t  a n d  s t a f f  s h a l l  d e v e l o p  n e c e s s a r y  r u l e s  a n d  

r e g u l a t i o n s  f o r  s t u d e n t  s a f e t y  i n  s c h o o l  a n d  a t  s c h o o l  a c t i v i t i e s .  

 S a f e t y  U n i t  

 T e a c h e r s  w h o  i n s t r u c t  i n  h a z a r d o u s  c u r r i c u l u m  a r e a s  w i l l  t e a c h  a  u n i t  

e a c h  y e a r  o r  s e m e s t e r  d e d i c a t e d  t o  s a f e t y  r u l e s  i n h e r e n t  i n  t h e  p a r t i c u l a r  s u b j e c t  

m a t t e r .  

 A p p r o p r i a t e  s a f e t y  s i g n s ,  s l o g a n s ,  o r  o t h e r  s a f e t y  i t e m s  s h a l l  b e  p o s t e d  o n  

o r  i n  t h e  n e a r  v i c i n i t y  o f  p o t e n t i a l l y  d a n g e r o u s  d e v i c e s  o r  m a c h i n e r y .  

 N o  s t u d e n t  w i l l  b e  p e r m i t t e d  t o  p a r t i c i p a t e  i n  t h e  c l a s s  u n t i l  s a t i s f a c t o r y  

k n o w l e d g e  o f  t h e  s a f e t y  r u l e s  a r e  d e m o n s t r a t e d  t o  t h e  t e a c h e r .  T e a c h e r s  w i l l  

c o n d u c t  p e r i o d i c  r e v i e w s  o f  s a f e t y  r u l e s  d u r i n g  t h e  s c h o o l  y e a r .  

 W a r n i n g  S y s t e m  

 T h e  b o a r d  w i l l  s e e k  t o  c o o p e r a t e  w i t h  l o c a l  g o v e r n m e n t  o f f i c i a l s ,  

e m e r g e n c y  p r e p a r e d n e s s  a u t h o r i t i e s ,  a n d  o t h e r  r e l a t e d  s t a t e  a g e n c i e s  t o  m a i n t a i n  

a d e q u a t e  d i s a s t e r  w a r n i n g  s y s t e m s .  

 S a f e t y  I n s p e c t i o n s  

 T h e  s u p e r i n t e n d e n t ,  b u i l d i n g  p r i n c i p a l s ,  a n d  m a i n t e n a n c e  p e r s o n n e l  w i l l  

r e g u l a r l y  i n s p e c t  e a c h  a t t e n d a n c e  c e n t e r ,  p l a y g r o u n d  a n d  p l a y g r o u n d  e q u i p -  

m e n t ,  b o i l e r s ,  b l e a c h e r s ,  a n d  o t h e r  a p p r o p r i a t e  a r e a s  t o  s e e  t h a t  t h e y  a r e  

a d e q u a t e l y  m a i n t a i n e d .   W r i t t e n  r e c o r d s  o f  t h e s e  i n s p e c t i o n s  s h a l l  b e  

m a i n t a i n e d .   

  



 

. 

E B B  S a f e t y  E B B - 2  

 I f  r e p a i r s  a r e  n e c e s s a r y ,  t h e  i n d i v i d u a l  c o n d u c t i n g  t h e  i n v e s t i g a t i o n  s h a l l  

i m m e d i a t e l y  i n f o r m  t h e  b u i l d i n g  p r i n c i p a l ,  s u p e r i n t e n d e n t ,  o r  i m m e d i a t e  

s u p e r v i s o r  i n  w r i t i n g .   N e c e s s a r y  s t e p s  e i t h e r  t o  r e p a i r  o r  t o  r e m o v e  t h e  d e f e c t  

w i l l  b e  t a k e n  a s  s o o n  a s  p o s s i b l e .   D e f e c t s  r e q u i r i n g  e x p e n d i t u r e  o f  m o n e y  i n  

e x c e s s  o f  $ 1 , 0 0 0  w i l l  b e  r e p o r t e d  t o  t h e  b o a r d .   A n y  d e f e c t s  n o t  i m m e d i a t e l y  

r e m o v e d ,  r e p a i r e d ,  o r  o t h e r w i s e  e l i m i n a t e d  s h a l l  b e  b l o c k e d  o f f  w i t h  f e n c e s  o r  

o t h e r  r e s t r a i n i n g  d e v i c e s .  

 H e a t i n g  a n d  L i g h t i n g  

 A l l  f u r n a c e s ,  b o i l e r s ,  a n d  l i g h t i n g  f i x t u r e s  w i l l  b e  i n s p e c t e d  a n n u a l l y  t o  

e n s u r e  s a f e t y  f o r  s t u d e n t s ,  d i s t r i c t  e m p l o y e e s ,  a n d  p a t r o n s .   T h e s e  d e v i c e s  s h a l l  

m e e t  m i n i m u m  s t a t e  a n d  f e d e r a l  s t a n d a r d s .  

 T h e  u s e  o f  s p a c e  h e a t e r s  i n  d i s t r i c t  b u i l d i n g s  i s  p e r m i t t e d  s o  l o n g  a s  a l l  

h e a t e r s  a r e :  U L  l i s t e d  a n d  a p p r o v e d ;  p l u g g e d  d i r e c t l y  i n t o  t h e  w a l l  o u t l e t  a n d  n o t  

u s e d  w i t h  a n  e x t e n s i o n  c o r d ;  a n d  h a v e  a  3  f o o t  c l e a r a n c e  f r o m  a n y  c o m b u s t i b l e  

i t e m s  t h a t  m a y  c a t c h  f i r e .   C o m b u s t i b l e  i t e m s  i n c l u d e ,  b u t  a r e  n o t  l i m i t e d  t o ,  

p a p e r  p r o d u c t s ,  c l o t h i n g ,  a n d  b l a n k e t s .   S t a f f  m e m b e r s  w h o  w i s h  t o  b r i n g  t h e i r  

o w n  s p a c e  h e a t e r  s h a l l  f i r s t  g e t  t h e  a p p r o v a l  o f  t h e i r  i m m e d i a t e  s u p e r v i s o r .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4    



 

. 

E B B A  H a z a r d o u s  W a s t e  I n s p e c t i o n  a n d  D i s p o s a l  E B B A  

 I n s p e c t i o n  

 R e g u l a r  i n s p e c t i o n  o f  d i s t r i c t  f a c i l i t i e s  f o r  h a z a r d o u s  w a s t e  s h a l l  b e  

c o n d u c t e d  b y  t h e  m a i n t e n a n c e  s u p e r v i s o r .   W r i t t e n  r e c o r d s  o f  t h e s e  i n s p e c t i o n s  

s h a l l  b e  m a i n t a i n e d .  

 D i s p o s a l  

 W h e n  h a z a r d o u s  w a s t e  m a t e r i a l  i s  p r o d u c e d  i n  a  c l a s s ,  o r  o t h e r w i s e  

l o c a t e d  i n  t h e  d i s t r i c t ,  i t s  d i s p o s a l  s h a l l  b e  i n  a c c o r d a n c e  w i t h  s t a t e  a n d  f e d e r a l  

r u l e s  a n d  r e g u l a t i o n s ,  o r  c u r r e n t  l a w .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
E B B A - R  H a z a r d o u s  W a s t e  I n s p e c t i o n  a n d  D i s p o s a l  E B B A - R  

 I n s p e c t i o n  a n d  D i s p o s a l  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  w r i t t e n  r u l e s  a n d  p r o c e d u r e s  f o r  

n o t i f y i n g  d i s t r i c t  a d m i n i s t r a t o r s  t h a t  h a z a r d o u s  w a s t e  h a s  b e e n  d i s c o v e r e d  a n d / o r  

p r o d u c e d  a n d  r u l e s  f o r  r e p o r t i n g  t h e  p r o p e r  d i s p o s a l  o f  w a s t e .   T h e s e  r u l e s  a n d  

r e g u l a t i o n s  s h a l l  b e  d i s t r i b u t e d  t o  a l l  s t a f f  m e m b e r s  i n  c l a s s i f i e d  a n d  c e r t i f i e d  

h a n d b o o k s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

E B B D  E v a c u a t i o n s  a n d  E m e r g e n c i e s   E B B D  

 I f  a n  e m e r g e n c y  i n t e r f e r e s  w i t h  t h e  n o r m a l  c o n d u c t  o f  s c h o o l  a f f a i r s ,  

s t u d e n t s  m a y  b e  d i s m i s s e d  f r o m  s c h o o l  o n l y  b y  t h e  s u p e r i n t e n d e n t  o r  

a d m i n i s t r a t o r  i n  c h a r g e .   A  p l a n  f o r  e m e r g e n c y  d i s m i s s a l  o f  s t u d e n t s  d u r i n g  t h e  

s c h o o l  d a y  s h a l l  b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t  a n d  a p p r o v e d  b y  t h e  b o a r d .   

A  c o p y  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  p r o c e d u r e s  f o r  d i s m i s s a l  s h a l l  b e  g i v e n  

t o  p a r e n t s  a n d  s t u d e n t s  a t  t h e  b e g i n n i n g  o f  e a c h  s c h o o l  y e a r .  

 
A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
E B B D - R  E v a c u a t i o n s  a n d  E m e r g e n c i e s  E B B D - R  

 S c h o o l  w i l l  n o t  b e  d i s m i s s e d  e a r l y  b e c a u s e  o f  a n  e m e r g e n c y  w h e n  t h e  

s a f e t y  o f  s t u d e n t s  a n d  t e a c h e r s  i s  b e t t e r  s e r v e d  b y  r e m a i n i n g  a t  s c h o o l .  

 D u r i n g  a n  e m e r g e n c y  p e r i o d  w h e n  t h e r e  i s  i n s u f f i c i e n t  w a r n i n g  t i m e ,  

t h e  d i s t r i c t  w i l l  k e e p  a l l  s t u d e n t s  u n d e r  s c h o o l  j u r i s d i c t i o n  a n d  s u p e r v i s i o n .   T h e  

s t a f f  s h a l l  r e m a i n  o n  d u t y  t o  s u p e r v i s e  s t u d e n t s  d u r i n g  t h i s  t i m e .   P a r e n t s  m a y  

c o m e  t o  s c h o o l  a n d  p i c k  u p  t h e i r  c h i l d r e n .  S t u d e n t s  s h a l l  b e  r e l e a s e d  a c c o r d i n g  

t o  b o a r d  p o l i c y  f o r  r e l e a s e  o f  s t u d e n t s  d u r i n g  t h e  s c h o o l  d a y .  ( S e e  J B H )  

 S c h o o l - C l o s i n g  A n n o u n c e m e n t s  

 W h e n  t h e  s u p e r i n t e n d e n t  b e l i e v e s  t h e  s a f e t y  o f  s t u d e n t s  i s  t h r e a t e n e d  

b y  s e v e r e  w e a t h e r  o r  o t h e r  c i r c u m s t a n c e s ,  p a r e n t s  a n d  s t u d e n t s  s h a l l  b e  n o t i f i e d  

o f  s c h o o l  c l o s i n g s  o r  c a n c e l l a t i o n s  b y  a n n o u n c e m e n t s  m a d e  o v e r  r a d i o / T V  

s t a t i o n ( s ) .  



 

. 

E B B D - R  E v a c u a t i o n s  a n d  E m e r g e n c i e s  E B B D - R - 2  

 B o m b  T h r e a t s  

 I f  t h e r e  i s  a  b o m b  t h r e a t  o r  s i m i l a r  e m e r g e n c y ,  t h e  p r i n c i p a l  s h a l l  

s e e  t h a t  s t u d e n t s  a r e  e s c o r t e d  t o  a  s a f e  p l a c e .   T h e  p r i n c i p a l  s h a l l  n o t i f y  l a w  

e n f o r c e m e n t  a g e n c i e s  o f  t h e  t h r e a t  a n d  r e q u e s t  a  t h o r o u g h  i n s p e c t i o n  o f  t h e  

b u i l d i n g s  a n d  g r o u n d s .   O t h e r  c o n t i n g e n c i e s  a s  n o t e d  i n  t h e  c r i s i s  p l a n  s h a l l  b e  

f o l l o w e d .  

 I f  i t  i s  d e t e r m i n e d  t h a t  n o  d a n g e r  e x i s t s  t o  t h e  s t u d e n t s ’  s a f e t y  a n d  i f  

t h e r e  i s  t i m e  r e m a i n i n g  i n  t h e  s c h o o l  d a y ,  s c h o o l  s h a l l  b e  r e s u m e d .  

 P l a n n i n g  f o r  E m e r g e n c i e s  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  d e v e l o p  a p p r o p r i a t e  e m e r g e n c y  

p r o c e d u r e s  w h i c h  s h a l l  b e  i n c l u d e d  i n  t h e  d i s t r i c t ’ s  c r i s i s  p l a n s .   ( S e e  E B B F )   

A s  a p p r o p r i a t e ,  p o r t i o n s  o f  t h e  c r i s i s  p l a n  d e v e l o p e d  s h a l l  b e  h e l d  i n  s t r i c t  

c o n f i d e n c e  b y  s t a f f  m e m b e r s  h a v i n g  d i r e c t  r e s p o n s i b i l i t y  f o r  i m p l e m e n t i n g  t h e  

p l a n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

E B B E  E m e r g e n c y  D r i l l s  E B B E  

 B u i l d i n g  p r i n c i p a l s  s h a l l  b e  r e s p o n s i b l e  f o r  s c h e d u l i n g  a n d  c o n d u c t i n g  

e m e r g e n c y  d r i l l s  a s  r e q u i r e d  b y  l a w  a n d  f o r  e n s u r i n g  s t u d e n t s  a r e  i n s t r u c t e d  i n  

t h e  p r o c e d u r e s  t o  f o l l o w  d u r i n g  t h e  e m e r g e n c y  d r i l l  a n d  i n  a n  a c t u a l  e m e r g e n c y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 

E B B E - R  E m e r g e n c y  D r i l l s  E B B E - R  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  d e v e l o p  a  w r i t t e n  p l a n  f o r  s p e c i f i c  

e m e r g e n c y  d r i l l s  r e q u i r e d  b y  l a w .   T h e  p l a n  s h a l l  i n c l u d e  s p e c i f i c  a r r a n g e m e n t s  

f o r  t h e  e v a c u a t i o n  o f  m o b i l i t y  i m p a i r e d  a n d  o t h e r  i n d i v i d u a l s  w h o  m a y  n e e d  

a s s i s t a n c e  f r o m  s t a f f  m e m b e r s  t o  s a f e l y  e x i t  t h e  b u i l d i n g .  

 E a c h  p r i n c i p a l  s h a l l  c o n d u c t  b r i e f i n g s  w i t h  t h e  s t a f f  c o n c e r n i n g  t h e  

e m e r g e n c y  p l a n .  

 E a c h  t e a c h e r  s h a l l  e x p l a i n  t h e  p l a n  t o  s t u d e n t s  u n d e r  t h e i r  

j u r i s d i c t i o n  p r i o r  t o  a  d a t e  e s t a b l i s h e d  b y  t h e  p r i n c i p a l .   W i t h i n  o n e  w e e k  t h e r e -

a f t e r ,  t h e  b u i l d i n g  p r i n c i p a l  s h a l l  c o n d u c t  a  s u r p r i s e  d r i l l .   O t h e r  d r i l l s  s h a l l  b e  

h e l d  a t  t i m e s  d e t e r m i n e d  b y  t h e  b u i l d i n g  p r i n c i p a l .   H o w e v e r ,  a t  l e a s t  o n e  o f  t h e  

t h r e e  t o r n a d o  d r i l l s  r e q u i r e d  b y  l a w  s h a l l  b e  h e l d  p r i o r  t o  t h e  t o r n a d o  s e a s o n  

b e g i n n i n g  e a c h  A p r i l .  

 B u i l d i n g  p r i n c i p a l s  s h a l l  p r o v i d e  p a r e n t s  w i t h  a  c o p y  o f  t h e  

e m e r g e n c y  p l a n s  a t  t h e  b e g i n n i n g  o f  e a c h  s c h o o l  y e a r .   E a c h  e m e r g e n c y  d r i l l  

p l a n  s h a l l  b e  r e v i e w e d  b y  t h e  s u p e r i n t e n d e n t  a n d  f i l e d  w i t h  t h e  c l e r k .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5   



 

. 

E B B F  C r i s i s  P l a n n i n g   ( S e e  E B B D )  E B B F  

 T h e  s u p e r i n t e n d e n t ,  i n  c o o p e r a t i o n  w i t h  e a c h  b u i l d i n g  p r i n c i p a l  a n d  

s t a f f ,  s h a l l  d e v e l o p  a  p l a n  t o  d e a l  w i t h  c r i s e s  i n  a n  a t t e n d a n c e  c e n t e r .   E a c h  p l a n  

s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  b e f o r e  i t  i s  i m p l e m e n t e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 

E B B F - R  C r i s i s  P l a n n i n g  E B B F - R  

 A  c o p y  o f  t h e  p l a n  s h a l l  b e  o n  f i l e  i n  e a c h  b u i l d i n g  a n d  w i t h  t h e  

c l e r k .  

 B u i l d i n g  p r i n c i p a l s  s h a l l  t r a i n  s t a f f  t o  i m p l e m e n t  t h e  b u i l d i n g  p l a n .   

A s  n e c e s s a r y ,  s t u d e n t s  a n d  p a r e n t s  w i l l  b e  i n f o r m e d  a b o u t  d e t a i l s  o f  t h e  p l a n .  

 C r i s i s  p l a n s  s h a l l  b e  s u b j e c t  t o  r e g u l a r  r e v i e w  b y  t h e  a d m i n i s t r a t i o n .   

I f  a  p l a n  i s  i m p l e m e n t e d ,  t h e  b o a r d  s h a l l  r e c e i v e  a  r e p o r t  o n  h o w  w e l l  t h e  p l a n  

w o r k e d .   I f  n e c e s s a r y ,  t h e  r e p o r t  s h a l l  i n c l u d e  r e c o m m e n d e d  c h a n g e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

E B C  S e c u r i t y  a n d  S a f e t y  E B C  
 ( S e e  J C A C ,  J C D B B ,  J D D ,  J D D B ,  J D D C ,  J G G A ,  a n d  K G D )  

 S e c u r i t y  d e v i c e s  m a y  b e  i n s t a l l e d  a t  d i s t r i c t  a t t e n d a n c e  c e n t e r s .   O t h e r  

m e a s u r e s  m a y  b e  t a k e n  t o  p r e v e n t  i n t r u s i o n s  o r  d i s t u r b a n c e s  f r o m  o c c u r r i n g  i n  

s c h o o l  b u i l d i n g s  o r  t r e s p a s s i n g  o n  s c h o o l  g r o u n d s .   T h e  d i s t r i c t  w i l l  c o o p e r a t e  

w i t h  l a w  e n f o r c e m e n t  i n  s e c u r i t y  m a t t e r s  a n d  s h a l l ,  a s  r e q u i r e d  b y  l a w  a n d  b y  

t h i s  p o l i c y ,  r e p o r t  f e l o n i e s  a n d  m i s d e m e a n o r s  c o m m i t t e d  a t  s c h o o l ,  o n  s c h o o l  

p r o p e r t y  o r  a t  s c h o o l - s p o n s o r e d  a c t i v i t i e s .  

 R e p o r t i n g  C r i m e s  a t  S c h o o l  t o  L a w  E n f o r c e m e n t  

 U n l e s s  r e p o r t i n g  w o u l d  v i o l a t e  t h e  t e r m s  o f  a n y  m e m o r a n d u m  o f  

u n d e r s t a n d i n g  b e t w e e n  t h e  d i s t r i c t  a n d  l o c a l  l a w  e n f o r c e m e n t ,  a n y  d i s t r i c t  

e m p l o y e e  w h o  k n o w s  o r  h a s  r e a s o n  t o  b e l i e v e  a n y  o f  t h e  f o l l o w i n g  h a s  o c c u r r e d  

a t  s c h o o l ;  o n  s c h o o l  p r o p e r t y ;  o r  a t  a  s c h o o l - s p o n s o r e d  a c t i v i t y ,  p r o g r a m ,  o r  

e v e n t  s h a l l  i m m e d i a t e l y  r e p o r t  t h i s  i n f o r m a t i o n  t o  l o c a l  l a w  e n f o r c e m e n t .  

 R e p o r t a b l e  e v e n t s  w o u l d  i n c l u d e :  

•  a n y  a c t  w h i c h  c o n s t i t u t e s  t h e  c o m m i s s i o n  o f  a  f e l o n y  o r  a  m i s d e m e a n o r ;  

o r   

•  a n y  a c t  w h i c h  i n v o l v e s  t h e  p o s s e s s i o n ,  u s e ,  o r  d i s p o s a l  o f  e x p l o s i v e s ,  

f i r e a r m s ,  o r  o t h e r  w e a p o n s  a s  d e f i n e d  i n  c u r r e n t  l a w .  

 I t  i s  r e c o m m e n d e d  t h e  b u i l d i n g  a d m i n i s t r a t o r  a l s o  b e  n o t i f i e d .  

 R e p o r t i n g  C e r t a i n  S t u d e n t s  t o  A d m i n i s t r a t o r s  a n d  S t a f f  

 A d m i n i s t r a t i v e ,  p r o f e s s i o n a l ,  o r  p a r a p r o f e s s i o n a l  e m p l o y e e s  o f  a  s c h o o l  

w h o  h a v e  i n f o r m a t i o n  t h a t  a n y  o f  t h e  f o l l o w i n g  h a s  o c c u r r e d  s h a l l  r e p o r t  t h e  

i n f o r m a t i o n  a n d  t h e  i d e n t i t y  o f  t h e  s t u d e n t  r e s p o n s i b l e  t o  t h e  s u p e r i n t e n d e n t .  



 

. 

E B C  S e c u r i t y  a n d  S a f e t y  E B C - 2  

 R e p o r t a b l e  e v e n t s  i n c l u d e :  

•  A  s t u d e n t  b e i n g  e x p e l l e d  f o r  c o n d u c t  w h i c h  e n d a n g e r s  t h e  s a f e t y  o f  
o t h e r s ;  
 

•  A  s t u d e n t  b e i n g  e x p e l l e d  f o r  c o m m i s s i o n  o f  f e l o n y  t y p e  o f f e n s e s ;  
 

•  A  s t u d e n t  b e i n g  e x p e l l e d  f o r  p o s s e s s i o n  o f  a  w e a p o n ;  
 

•  A  s t u d e n t  b e i n g  a d j u d g e d  t o  b e  a  j u v e n i l e  o f f e n d e r  f o r  a n  o f f e n s e ,  w h i c h ,  
i f  c o m m i t t e d  b y  a n  a d u l t ,  w o u l d  c o n s t i t u t e  a  f e l o n y ,  e x c e p t  a  f e l o n y  t h e f t  
o f f e n s e  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e ;  

 
•  A  s t u d e n t  b e i n g  t r i e d  a n d  c o n v i c t e d  a s  a n  a d u l t  f o r  a n y  f e l o n y ,  e x c e p t  

t h e f t  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e .  
 

 T h e  s u p e r i n t e n d e n t  s h a l l  i n v e s t i g a t e  t h e  m a t t e r  a n d ,  i f  i t  i s  c o n f i r m e d ,  t h e  

s u p e r i n t e n d e n t  s h a l l  p r o v i d e  a p p r o p r i a t e  i n f o r m a t i o n  a n d  t h e  i d e n t i t y  o f  t h e  

s t u d e n t  r e s p o n s i b l e  t o  a l l  e m p l o y e e s  w h o  a r e  i n v o l v e d  i n  o r  l i k e l y  t o  b e  d i r e c t l y  

i n v o l v e d  i n  t e a c h i n g  o r  p r o v i d i n g  r e l a t e d  s e r v i c e s  t o  t h e  s t u d e n t .  

 A n n u a l  R e p o r t s  

 T h e  p r i n c i p a l  o f  e a c h  b u i l d i n g  s h a l l  p r e p a r e  a l l  r e p o r t s  r e q u i r e d  b y  l a w  

a n d  p r e s e n t  t h e m  t o  t h e  b o a r d  a n d  t h e  s t a t e  b o a r d  o f  e d u c a t i o n  a n n u a l l y .   R e -

p o r t s  s h a l l  n o t  i n c l u d e  a n y  p e r s o n a l l y  i d e n t i f i a b l e  i n f o r m a t i o n  a b o u t  s t u d e n t s .   

T h e s e  r e p o r t s  a n d  t h i s  p o l i c y  m a y  b e  m a d e  a v a i l a b l e  u p o n  r e q u e s t  t o  p a r e n t s ,  

p a t r o n s ,  s t u d e n t s ,  e m p l o y e e s ,  a n d  o t h e r s .  

 S t a f f  I m m u n i t y  

 N o  b o a r d  o f  e d u c a t i o n ,  b o a r d  m e m b e r ,  s u p e r i n t e n d e n t  o f  s c h o o l s ,  o r  

s c h o o l  e m p l o y e e  s h a l l  b e  l i a b l e  f o r  d a m a g e s  i n  a  c i v i l  a c t i o n  r e s u l t i n g  f r o m  a  

p e r s o n ' s  g o o d  f a i t h  a c t s  o r  o m i s s i o n  i n  c o m p l y i n g  w i t h  t h e  r e q u i r e m e n t s  o r  

p r o v i s i o n s  o f  t h e  K a n s a s  s c h o o l  s a f e t y  a n d  s e c u r i t y  a c t .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  

  



 

. 

–  Sample  Form –  
 
R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  o r  s t u d e n t  h a n d b o o k s .  
 

Report  to  Local  Law Enforcement 

USD 352  

P u r s u a n t  t o  K . S . A .  7 2 - 8 9 b 0 3 ,  t h e  a d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  w h o s e  

s i g n a t u r e  a p p e a r s  b e l o w  i s  r e p o r t i n g  t h e  f o l l o w i n g  c r i m e s .  

{ B r i e f l y  d e s c r i b e  e a c h  i n c i d e n t  a n d  t h e  p e r s o n / s  i n v o l v e d  i n  f e l o n i e s ,  m i s -

d e m e a n o r s  a n d  w e a p o n s }  

Date  School /Locat ion  Student / s  or  Person/s  
Invo lved  

Br ie f  Descr ipt ion  
 
 

1 .  
 
 

   
 

2 .  
 
 

   
 

3 .  
 
 

   
 

4 .  
 
 

   
 

5 .  
 
 

   
 

 

S c h o o l  D i s t r i c t s  a r e  r e q u i r e d  b y  F e d e r a l  L a w  a n d  K . S . A .  7 2 - 6 2 1 4  t o  p r o t e c t  t h e  

p r i v a c y  r i g h t s  o f  s t u d e n t s  u n d e r  t h e  a g e  o f  1 8 .  

 

S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e .  
 
c c :  S u p e r i n t e n d e n t  o f  S c h o o l s ,  U S D  3 5 2    S t u d e n t / s  f i l e  



 

. 

–  Sample  Form –  
 
R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  o r  s t u d e n t  h a n d b o o k s .  
 

Report  to  Staff  Member USD 352 

 
P u r s u a n t  t o  K . S . A .  7 2 - 8 9 b 0 3 ,  a d m i n i s t r a t i v e ,  p r o f e s s i o n a l  o r  p a r a p r o f e s s i o n a l  
e m p l o y e e s  o f  a  s c h o o l  w h o  h a v e  i n f o r m a t i o n  t h a t  a  p u p i l  h a s  e n g a g e d  i n  t h e  
f o l l o w i n g  s h a l l  r e p o r t  t h e  i n f o r m a t i o n  a n d  t h e  i d e n t i t y  o f  t h e  s t u d e n t  t o  t h e  s u -
p e r i n t e n d e n t .   T h e  s u p e r i n t e n d e n t  s h a l l  i n v e s t i g a t e  t h e  m a t t e r  a n d  i f  i t  i s  d e -
t e r m i n e d  t h e  s t u d e n t  h a s  b e e n  i n v o l v e d  i n  t h e  f o l l o w i n g ,  t h e  s u p e r i n t e n d e n t  s h a l l  
p r o v i d e  i n f o r m a t i o n ,  a n d  t h e  i d e n t i t y  o f  t h e  p u p i l  t o  a l l  e m p l o y e e s  w h o  a r e  
i n v o l v e d ,  o r  l i k e l y  t o  b e  d i r e c t l y  i n v o l v e d ,  i n  t e a c h i n g  o r  p r o v i d i n g  r e l a t e d  
s e r v i c e s  t o  p u p i l :  
 
1 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  c o n d u c t  w h i c h  e n d a n g e r s  t h e  s a f e t y  o f  

o t h e r s ;  
2 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  c o m m i s s i o n  o f  f e l o n y  t y p e  o f f e n s e s ;  
3 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  p o s s e s s i o n  o f  a  w e a p o n ;  
4 .   A n y  s t u d e n t  w h o  h a s  b e e n  a d j u d g e d  t o  b e  a  j u v e n i l e  o f f e n d e r  a n d  w h o s e  o f -

f e n s e ,  i f  c o m m i t t e d  b y  a n  a d u l t ,  w o u l d  c o n s t i t u t e  a  f e l o n y ,  e x c e p t  a  f e l o n y  
t h e f t  o f f e n s e  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e ;  

5 .   A n y  s t u d e n t  w h o  h a s  b e e n  t r i e d  a n d  c o n v i c t e d  a s  a n  a d u l t  o f  a n y  f e l o n y ,  
e x c e p t  t h e f t  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e .  
 
Y o u  a r e  n o t i f i e d  t h a t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  w i t h i n  t h e  p a s t  3 6 5  d a y s ,  h a s  
b e e n  e x p e l l e d ,  a d j u d g e d  o r  c o n v i c t e d  f o r  a n  a c t i v i t y  l i s t e d  a b o v e .  

 

School  Dis t r i c t  s ta f f  are  required  by  bo th  Federa l  Law and  K .S .A .  72-
6214  to  pro tec t  the  r igh t  o f  pr ivacy  o f  any  s tudent  under  the  age  o f  18  and  
the  s tudent ' s  fami ly  regard ing  personal ly  iden t i f iab le  records ,  f i l e s ,  da ta  
and  in format ion  d i rec t l y  re la ted  to  the  s tudent  and  h i s /her  fami ly .    I  
acknowledge  th i s  respons ib i l i t y  and  agree  tha t  I  w i l l  d i sc lose  the  above  
in format ion  on ly  to  o ther  USD 352  employees  and  o f f i c ia l s .  V io la t ion  o f  
these  pr ivacy  r igh t s  cou ld  inc lude  sanc t ions  up  to  and  inc lud ing  t e r -
mina t ion .  
 
 
S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 S c h o o l  e m p l o y e e  w h o  r e c e i v e s  t h e  r e p o r t  
 
 
S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 A d m i n i s t r a t o r  o r  s c h o o l  e m p l o y e e  m a k i n g  r e p o r t  



 

. 

E B C A  V a n d a l i s m  E B C A  

 V a n d a l i s m  P r o t e c t i o n  

 A l l  s c h o o l  p e r s o n n e l  s h a l l  r e p o r t  a n y  v a n d a l i s m  t o  t h e i r  i m m e d i a t e  

s u p e r v i s o r .   S c h o o l  p e r s o n n e l  a r e  e x p e c t e d  t o  l o c k  o r  o t h e r w i s e  s e c u r e  a n y  f i l e s ,  

r e c o r d s ,  s a f e s  o r  s i m i l a r  c o m p a r t m e n t s  a t  t h e  c l o s e  o f  e a c h  s c h o o l  d a y .  

 I n  t h e  e v e n t  o f  v a n d a l i s m ,  t h e  b o a r d  m a y  o f f e r  a  r e w a r d  a c c o r d i n g  t o  

l a w .  

 R e s t i t u t i o n  f o r  D a m a g e s  

 T h e  b o a r d  s h a l l  s e e k  r e s t i t u t i o n  a c c o r d i n g  t o  l a w  f o r  l o s s  a n d  d a m a g e  

s u s t a i n e d  b y  t h e  d i s t r i c t .  

 T h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t  o f  a n y  l o s s  o f ,  o r  d a m a g e  

t o ,  d i s t r i c t  p r o p e r t y .   T h e  s u p e r i n t e n d e n t  s h a l l  i n v e s t i g a t e  t h e  i n c i d e n t .   T h e  c o s t  

i n v o l v e d  i n  r e p a i r i n g  t h e  d a m a g e  a n d / o r  r e p l a c i n g  e q u i p m e n t  w i l l  b e  d e t e r m i n e d  

a f t e r  c o n s u l t a t i o n  w i t h  a p p r o p r i a t e  p e r s o n n e l .  

 W h e n  a  j u v e n i l e  i s  i n v o l v e d ,  t h e  s u p e r i n t e n d e n t  a n d / o r  b u i l d i n g  

a d m i n i s t r a t o r  s h a l l  c o n t a c t  t h e  p a r e n t s  a n d  e x p l a i n  t h e i r  l e g a l  r e s p o n s i b i l i t y .   

T h e  p a r e n t s  s h a l l  b e  n o t i f i e d  i n  w r i t i n g  o f  t h e  d o l l a r  a m o u n t  o f  l o s s  o r  d a m a g e .   

R o u t i n e  p r o c e d u r e s  w i l l  b e  f o l l o w e d  f o r  a n y  n e c e s s a r y  f o l l o w - u p  t o  s e c u r e  

r e s t i t u t i o n  f r o m  t h e  r e s p o n s i b l e  p a r t y .  

 R e s t i t u t i o n  p a y m e n t s  s h a l l  b e  m a d e  b y  j u v e n i l e s  o r  t h e i r  p a r e n t s  t o  t h e  

b u s i n e s s  o f f i c e ,  a n d  a c c o u n t s  s h a l l  b e  k e p t .   P e r s o n s  o f  l e g a l  a g e  s h a l l  b e  h e l d  

r e s p o n s i b l e  f o r  t h e i r  o w n  p a y m e n t s .   I f  n e c e s s a r y ,  p r o v i s i o n s  m a y  b e  m a d e  f o r  

i n s t a l l m e n t  p a y m e n t s .  

 



 

. 

E B C A  V a n d a l i s m  E B C A - 2  

 A c c o u n t s  n o t  p a i d  i n  f u l l  w i t h i n  t h e  s p e c i f i e d  t i m e  m a y  b e  p r o c e s s e d  f o r  

l e g a l  a c t i o n .  

 R e t u r n  o f  S c h o o l  P r o p e r t y  

 S c h o o l  p r o p e r t y  m u s t  b e  r e t u r n e d  b y  s t u d e n t s .   I f  a  s t u d e n t  d o e s  n o t  

r e t u r n  d i s t r i c t  p r o p e r t y ,  t h e  s u p e r i n t e n d e n t  m a y  t a k e  a c t i o n  a l l o w e d  b y  l a w .  

 O f f e r i n g  a  R e w a r d  

 T h e  b o a r d  m a y  o f f e r  a  r e w a r d  f o r  i n f o r m a t i o n  l e a d i n g  t o  t h e  d i s c o v e r y ,  

a r r e s t  a n d  c o n v i c t i o n  o f  p e r s o n s  c o m m i t t i n g  a c t s  o f  v a n d a l i s m .   T h e  o f f e r  w i l l  

c o n f o r m  t o  s t a t e  l a w  a n d  t h e  p o l i c y  a d o p t e d  b y  t h e  b o a r d .  

 W h e n  t h e  b o a r d  d e c i d e s  t o  o f f e r  a  r e w a r d ,  t h e  n o t i c e  t o  b e  p u b l i s h e d  b y  

t h e  s u p e r i n t e n d e n t  s h a l l  c o n f o r m  t o  t h e  f o l l o w i n g :  

T h e  b o a r d  o f  e d u c a t i o n ,  a s  a u t h o r i z e d  b y  K . S . A .  1 2 - 1 6 7 2 a ,  
h e r e b y  o f f e r s  a  $ _ _ _ _ _ _ _ ( u p  t o  $ 5 0 0 . 0 0 )  r e w a r d  t o  a n y  
p e r s o n  w h o  f i r s t  p r o v i d e s  i n f o r m a t i o n  l e a d i n g  t o  t h e  
d i s c o v e r y ,  a r r e s t  a n d  c o n v i c t i o n  o f  t h e  p e r s o n  o r  p e r s o n s  
r e s p o n s i b l e  f o r  a c t s  o f  v a n d a l i s m  o n  p r o p e r t y ,  r e a l  o r  
p e r s o n a l ,  o w n e d  b y  t h e  s c h o o l  d i s t r i c t  o r  r i g h t f u l l y  l o c a t e d  
o n  s c h o o l  d i s t r i c t  p r e m i s e s  b y  i t s  e m p l o y e e s  o r  s t u d e n t s .  
 

P e r s o n s  h a v i n g  a n y  k n o w l e d g e  a r e  u r g e d  t o  c o n t a c t  t h e  
s u p e r i n t e n d e n t  o f  s c h o o l s  a t  U S D  3 5 2 ,  G o o d l a n d ,  K S  
6 7 7 3 5 ,  t e l e p h o n e  7 8 5 . 8 9 0 . 2 3 9 7 .   T h e  b o a r d  r e s e r v e s  t h e  
r i g h t  t o  d e t e r m i n e  t h e  d e s e r v i n g  r e c i p i e n t s  o f  t h e  r e w a r d  i n  
t h e  e v e n t  o f  c o r r o b o r a t i n g  a n d  s u p p l e m e n t a r y  i n f o r m a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

E B E  C l e a n i n g  a n d  M a i n t e n a n c e  P r o g r a m s  E B E  

 T h e  s u p e r i n t e n d e n t  o r  d e s i g n a t e d  r e p r e s e n t a t i v e  s h a l l  d e v e l o p  b u i l d i n g  

a n d  g r o u n d s  c l e a n i n g  a n d  m a i n t e n a n c e  p r o g r a m s  f o r  b o a r d  a p p r o v a l .   A f t e r  

a p p r o v a l  t h e  p l a n s  s h a l l  b e  s h a r e d  w i t h  t h e  a p p r o p r i a t e  a d m i n i s t r a t o r s  a n d  

c l a s s i f i e d  s t a f f .  

 S a n i t a t i o n  

 T h e  s u p e r i n t e n d e n t  o r  d e s i g n a t e d  r e p r e s e n t a t i v e  s h a l l  d e v e l o p  c l e a n i n g  

s c h e d u l e s  t o  s e e  t h a t  a l l  a t t e n d a n c e  c e n t e r s  a n d  g r o u n d s  a r e  f r e e  f r o m  l i t t e r  a n d  

r e f u s e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 

 
E B E - R  C l e a n i n g  a n d  M a i n t e n a n c e  P r o g r a m s  E B E - R  

 C l e a n i n g ,  s a n i t a t i o n  a n d  r o u t i n e  m a i n t e n a n c e  p l a n s  s h a l l  b e  d e v e l o p e d  

b y  t h e  s u p e r i n t e n d e n t  o r  d e s i g n a t e d  r e p r e s e n t a t i v e  a n d  m a y  b e  p u b l i s h e d  i n  t h e  

a p p r o p r i a t e  h a n d b o o k ( s )  o r  j o b  d e s c r i p t i o n s  a n d / o r  e m p l o y m e n t  c o n t r a c t s  a f t e r  

b o a r d  a p p r o v a l .    

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

E B I  L o n g - R a n g e  M a i n t e n a n c e  P r o g r a m  E B I  

 T h e  s u p e r i n t e n d e n t  o r  d e s i g n a t e d  r e p r e s e n t a t i v e  s h a l l  d e v e l o p  a n n u a l l y  

p r i o r i t y  l i s t s  o u t l i n i n g  l o n g - r a n g e  m a i n t e n a n c e  o f  s c h o o l  p r o p e r t y ,  b u i l d i n g s  a n d  

g r o u n d s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
E B I - R  L o n g - R a n g e  M a i n t e n a n c e  P r o g r a m  E B I - R  

 T h e  s u p e r i n t e n d e n t  o r  d e s i g n a t e d  r e p r e s e n t a t i v e  s h a l l  p r e s e n t  a  r e p o r t  

t o  t h e  b o a r d  a n n u a l l y  c o n c e r n i n g  t h e  d i s t r i c t ' s  m a i n t e n a n c e  p r i o r i t i e s .   A  c o s t  

a n a l y s i s  r e p o r t  s h a l l  b e  a t t a c h e d  t o  t h e  r e p o r t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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E B J  R e c o r d s  E B J  

 A l l  r e c o r d s  p e r t a i n i n g  t o  d i s t r i c t - w i d e  m a i n t e n a n c e  c o s t s  s h a l l  b e  f i l e d  i n  

t h e  c e n t r a l  o f f i c e .   W h e n  p r a c t i c a l ,  a  c o s t  a n a l y s i s  o f  e x i s t i n g  a n d  p r o p o s e d  

m a i n t e n a n c e  p r o g r a m s  s h a l l  b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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E C  E q u i p m e n t  a n d  S u p p l i e s  M a n a g e m e n t  E C  

 T h e  s u p e r i n t e n d e n t  o r  p e r s o n  r e s p o n s i b l e  s h a l l  k e e p  u p - t o - d a t e  i n v e n t o r y  

r e c o r d s  o n  a l l  e q u i p m e n t  a n d  s u p p l i e s .  

 R e c e i v i n g  

 A l l  p a c k i n g  l i s t s  w i l l  b e  c h e c k e d  a g a i n s t  a l l  i n v o i c e s  f o r  a c c u r a c y  b y  t h e  

s u p e r i n t e n d e n t  o r  p e r s o n  r e s p o n s i b l e  f o r  r e c e i v i n g  s u p p l i e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 
E C - R  E q u i p m e n t  a n d  S u p p l i e s  M a n a g e m e n t  E C - R  

 A  q u a n t i t y  c o n t r o l  s y s t e m  i s  n e e d e d  i n  o r d e r  t o  p r e v e n t  s h o r t a g e s  o r  

m i s m a n a g e m e n t  o f  d i s t r i c t - o w n e d  e q u i p m e n t  o r  s u p p l i e s .   T h e  s y s t e m  s h a l l  b e  

k e p t  u p - t o - d a t e  a n d  b e  a c c u r a t e  e n o u g h  t o  p r o v i d e  i n f o r m a t i o n  f o r  b u d g e t  

p r e p a r a t i o n  e a c h  y e a r .  

 R e c e i v i n g  

 U p o n  v e r i f i c a t i o n  b y  t h e  p u r c h a s i n g  a g e n t  t h a t  r e c e i v a b l e s  a r e  i n  o r d e r ,  

t h e  m e r c h a n d i s e  s h a l l  b e  s e n t  t o  t h e  a p p r o p r i a t e  l o c a t i o n  a s  s o o n  a s  p o s s i b l e .   

E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  t h e  a l l o c a t i o n  o r  s t o r a g e   o f  a l l  

s u p p l i e s   a n d  e q u i p m e n t .   I f  t h e  i t e m s  c a n n o t  b e  d e l i v e r e d  t o  t h e  p r o p e r  

d e s t i n a t i o n ,  t h e y  w i l l  b e  s t o r e d  i n  a n  a p p r o p r i a t e  s t o r a g e  a r e a .  

 B a c k  o r d e r s  s h a l l  b e  f i l e d  w i t h  t h e  i n v o i c e  a n d  a t t a c h e d  t o  t h e  p u r c h a s e  

o r d e r .   P e r i o d i c  c h e c k s  s h a l l  b e  m a d e  t o  d e t e r m i n e  w h e t h e r  b a c k  o r d e r s  h a v e  

b e e n  f i l l e d  a n d  d e l i v e r e d .  

A p p r o v e d :  
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E C A  H I P A A  P o l i c y  ( A l s o  s e e  J R B )  E C A  

 T h e  d i s t r i c t  s h a l l  c o m p l y  w i t h  a l l  a p p l i c a b l e  H e a l t h  I n s u r a n c e  P o r t a b i l i t y  

a n d  A c c o u n t a b i l i t y  A c t  ( H I P A A )  p r o v i s i o n s  e n s u r i n g  t h e  c o n f i d e n t i a l i t y  o f  

p r o t e c t e d  h e a l t h  i n f o r m a t i o n .    

 S t a f f  T r a i n i n g  R e q u i r e d  

 T h e  d i s t r i c t  s h a l l  p r o v i d e  a p p r o p r i a t e  a n d  t i m e l y  p r o f e s s i o n a l  

d e v e l o p m e n t  a c t i v i t i e s  r e g a r d i n g  H I P A A  r e q u i r e m e n t s .  

 C o m p l i a n c e  R e q u i r e d  

 A l l  s t a f f  s h a l l  a b i d e  b y  H I P A A  r e q u i r e m e n t s  a n d  m a i n t a i n  t h e  

c o n f i d e n t i a l i t y  o f  p r o t e c t e d  h e a l t h  i n f o r m a t i o n .   T h e  d i s t r i c t  m a y  p r o v i d e  n o t i c e  

t o  s t a f f  a n d  s t u d e n t s  a s  r e q u i r e d  b y  l a w .   

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

E C H  P r i n t i n g  a n d  D u p l i c a t i n g  S e r v i c e s  E C H  

 T h e  c o p y r i g h t  l a w s  o f  t h e  U n i t e d  S t a t e s  m a k e  i t  i l l e g a l  f o r  a n y o n e  t o  

d u p l i c a t e  c o p y r i g h t e d  m a t e r i a l s  w i t h o u t  p e r m i s s i o n .   S e v e r e  p e n a l t i e s  a r e  

p r o v i d e d  f o r  u n a u t h o r i z e d  c o p y i n g  o f  a l l  m a t e r i a l s  c o v e r e d  b y  t h e  a c t  u n l e s s  t h e  

c o p y i n g  f a l l s  w i t h i n  t h e  b o u n d s  o f  t h e  " f a i r  u s e "  d o c t r i n e .  

 A n y  d u p l i c a t i o n  o f  c o p y r i g h t e d  m a t e r i a l s  b y  d i s t r i c t  e m p l o y e e s  m u s t  b e  

d o n e  w i t h  p e r m i s s i o n  o f  t h e  c o p y r i g h t  h o l d e r  o r  w i t h i n  t h e  b o u n d s  o f  " f a i r  u s e . "  

 T h e  l e g a l  o r  i n s u r a n c e  p r o t e c t i o n  o f  t h e  d i s t r i c t  s h a l l  n o t  b e  e x t e n d e d  t o  

s c h o o l  e m p l o y e e s  w h o  v i o l a t e  a n y  p r o v i s i o n s  o f  t h e  c o p y r i g h t  l a w s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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Copyr ight  Regulat ions  and  “ fa ir  use”  ru les  for  educators .  
S u g g e s t e d  H a n d b o o k  L a n g u a g e  

 

 In accordance with school board policy ECH, the following regulations will be observed to 

comply with the copyright laws of the United States. 

 Under the “fair use” doctrine, unauthorized reproduction of copyrighted materials is permissible 

for such purposes as criticism, comment, news reporting, teaching, scholarship or research.  If duplicating 

or altering a product is to fall within the bounds of fair use, these four standards must be met for any of 

the purposes: 

 The Purpose and Character of the Use 

 The use must be for such purposes as teaching or scholarship and must be nonprofit.  Fair use 

would probably allow teachers acting on their own to copy small portions of work for the classroom but 

would not allow a school system or an institution to do so. 

 The Nature of the Copyrighted Work 

 Copying portions of a news article may fall under fair use but not copying from a workbook 

designed for a course of study. 

 The Amount and Substantiality of the Portion Used 

 Copying the whole of a work cannot be considered fair use; copying a small portion may be.  At 

the same time, however, extracting a short sequence from a 16mm film may be far different from a short 

excerpt from a textbook, because two or three minutes out of a 20-minute film might be the very essence 

of that production and thus outside fair use.  Under normal circumstances, extracting small amounts out of 

an entire work would be fair use, but a quantitative test alone does not suffice. 

 The Effect of the Use Upon the Potential Market for or 

 Value of the Copyrighted Work 

 If resulting economic loss to the copyright holder can be shown, even making a single copy of 

certain materials is an infringement, and making multiple copies can result in greater penalties. 

 Prohibited Practice 

 No one may make multiple copies of a work for classroom use if it has already been copied for 

another class in the same institution; make multiple copies of a short poem, article, story, or essay from 

the same author more than once in a class term or make multiple copies from the same collective work or 

periodical issue more than three times a term; make multiple copies of works more than nine times in the 

same class term; make a copy of works to take the place of an anthology; and may not make a copy of 

“consumable” materials, such as workbooks. 

 Permitted Practice 

 A teacher may make--for use in scholarly research, in teaching or in preparation for teaching a 

class--a single copy of the following:  a chapter from a book; an article from a periodical or newspaper; a 



 

. 

short story, short essay or short poem (whether or not from a collected work); a chart, graph, diagram, 

drawing, cartoons or picture from a book, periodical or newspaper; may make (for classroom use only and 

not to exceed one per student in a class) multiple copies of the following:  a complete poem (if it has 

fewer than 250 words and is printed on not more than two pages), an excerpt from a prose work (if the 

excerpt has fewer than 1,000 words or 10 percent of the work, whichever is less) and one chart, graph, 

diagram, cartoon or picture per book or periodical. 

 A library may, for interlibrary-loan purposes, make up to six copies a year of a periodical 

published within the last five years, make up to six copies a year of small excerpts from longer works, 

make copies of unpublished works for purposes of preservation and security and make copies of out-of-

print works that cannot be obtained at a fair price. 

 Guidelines for Off-Air Recording of Broadcast 

 Programming for Education Purposes 

 A broadcast program may be recorded off-air simultaneously with broadcast transmission 

(including simultaneous cable retransmission) and retained for a period not to exceed the first 45 

consecutive calendar days after date of recording.  Upon conclusion of such retention period, all off-air 

recordings must be erased or destroyed immediately. 

 Off-air recordings may be used once by individual teachers in the course of relevant teaching 

activities and repeated once, only when instructional reinforcement is necessary, in classrooms and similar 

places devoted to instruction within a single building, cluster or campus, as well as in the homes of 

students receiving formalized home instruction, during the first 10 consecutive school days in the 45 

calendar day retention period.  “School days” are school session days--not counting weekends, holidays, 

vacations, examination periods or other scheduled interruptions--within the 45 calendar day retention 

period. 

 Off-air recordings may be made only at the request of and used by individual teachers and may 

not be regularly recorded in anticipation of requests.  No broadcast program may be recorded off-air more 

than once at the request of the same teacher, regardless of the number of times the program may be 

broadcast. 

 A limited number of copies may be reproduced from each off-air recording to meet the legitimate 

needs of teachers under these guidelines.  Each such additional copy shall be subject to all provisions 

governing the original recordings. 

 After the first 10 consecutive school days, off-air recordings may be used up to the end of the 45 

calendar day retention period only for evaluation purposes by the teacher, i.e., to determine whether or not 

to include the broad-cast program in the teaching curriculum.  They may not be used for student 

exhibition or any other nonevaluation purpose without authorization. 
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 Off-air recordings need not be used in their entirety, but the recorded programs may not be altered 

from their original content.  Off-air recordings may not be physically or electronically combined or 

merged to constitute teaching anthologies or compilations. 

 All copies of off-air recordings must include the copyright notice on the broadcast programs as 

recorded. 

 Computer Software 

 District employees may make a back-up copy of computer programs as permitted by current 

Federal Law.  Back-up copies may be used for archival purposes only and all archival copies shall be 

destroyed in the event that continued possession of the computer program should cease to be rightful. 

 When software is used on a disk-sharing system, efforts shall be made to secure this software 

from copying. 

 Illegal copies of copyrighted programs shall not be made or used on school equipment. 

 

Approved by Board of Education:  ________ Date 
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E D  S t u d e n t  T r a n s p o r t a t i o n  M a n a g e m e n t   ( S e e  J G G )  E D  

 U s e  o f  b u s e s  b y  t h e  d i s t r i c t  s h a l l  c o n f o r m  t o  c u r r e n t  s t a t e  l a w .   A t  t i m e s  i t  

m a y  b e  e x p e d i e n t  t o  p a y  m i l e a g e  t o  p a r e n t s  w h o  t r a n s p o r t  t h e i r  c h i l d  t o  a  

s p e c i f i e d  p o i n t  t o  m e e t  t h e  b u s ,  o r  t o  p r o v i d e  p r i v a t e  t r a n s p o r t a t i o n  i n  l i e u  o f  

p r o v i d i n g  b u s  s e r v i c e .   M i l e a g e  p a y m e n t s  t o  p a r e n t s  m a y  b e  m a d e  o n l y  w i t h  

b o a r d  a p p r o v a l .  

 E x c e p t  a s  m a y  b e  p e r m i t t e d  e l s e w h e r e  i n  p o l i c y ,  d i s t r i c t  b u s e s  s h a l l  n o t  b e  

a v a i l a b l e  f o r  u s e  b y  o u t s i d e  g r o u p s .   ( S e e  E D D A )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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E D A A  S c h o o l  V e h i c l e s   ( D i s t r i c t - O w n e d  B u s e s )  E D A A  
            ( S e e  E D ,  J B C A  a n d  J G G )  
 

School buses and other school vehicles will not be loaned, leased, or subcontracted to any person, 

groups of persons, or organizations except as allowed by law subject to board approval. 

Liability   

All school vehicles will be adequately insured. 

Safety 

  For the purposes of this policy, “school transportation provider” is defined to include school bus 

drivers, school passenger vehicle drivers, and other school employees who may transport students. 

Every school transportation provider shall have a valid driver’s license. Such drivers shall have 

full authority and responsibility for the passengers riding in school vehicles. 

Students or other persons riding in school buses or school vehicles who violate district policy or 

bus and/or school vehicle rules will be reported to the proper administrative official. Violations of these 

policies and/or rules may result in disciplinary action by school officials or reports to law enforcement as 

appropriate. 

Speed Limits 

The board may set speed limits for district vehicles, which may be lower than state-allowed 

maximum speed limits. 

Safety Inspection 

The superintendent shall be responsible for bus and other transportation inspections. 

Defects found in school vehicles shall be repaired as soon as possible. The director of 

transportation shall be responsible for keeping school vehicles in good operating condition. 

Scheduling and Routing 

Scheduling and routing shall be the responsibility of the superintendent or the superintendent’s 

designee. 

Bus and transportation schedules and routing maps will be updated annually prior to the start of 

school. 
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E D A A  S c h o o l  V e h i c l e s  E D A A - 2  

Records 

Every school transportation provider will keep accurate records pertaining to each assigned 

vehicle. The types of records shall be developed by the superintendent. 

Any record developed by the administration for the purpose of monitoring vehicle use will 

include, but may not be limited to, the following information: miles driven each trip, gas and oil usage, 

purpose of the trip, destination, time of departure, and time of return. Such records will be signed by each 

driver at the conclusion of each trip and submitted to the person responsible for collection of these 

records. An annual summary report will be used in the compilation of the district's budget. A copy of the 

annual report may be given to the board on or before the regular board meeting in June or upon request. 

Licensing of Drivers 

It shall be the responsibility of all school transportation providers to register with the 

superintendent annually the validity of license certification by the Kansas Department of Revenue. If a 

school transportation provider's license is suspended or revoked at any time, the suspension or revocation 

shall be reported to the superintendent, and the employee shall immediately cease driving a school vehicle 

and transporting students. 

School transportation providers shall receive a copy of this policy annually on registering their 

driving certification with the superintendent. 

Housing of School Vehicles 

All school vehicles shall be housed in areas designated by the superintendent. Buses may be 

housed in the district's central storage area or assigned to a designated driver who may then house the bus 

as directed. 

If district cars or vans are assigned to designated employees, the employee shall be responsible for 

the proper care, maintenance, and housing of the vehicle either at a district-owned site or at the 

employee's residence. 

  



 

. 

E D A A  S c h o o l  V e h i c l e s  E D A A - 3  

Transportation to Summer Athletic Events 

The board authorizes the superintendent to approve the use of school buses or other school 
vehicles in transporting district students to summer athletic activities for the purpose of team camps. 
Transportation to summer league games, MAYB tournaments, 7-on-7, etc. is not the intent of this policy 
and will not approved. 

Any staff requests for such use shall be submitted to the superintendent at least two weeks prior to 
the event and shall include information concerning the time, date, and duration of trip; the purpose of the 
transportation; the projected number of students requiring transportation for such event; the type of 
bus(es) or vehicle(s) requested; which district staff member(s) will be accompanying the student(s) on 
such trips; and whether or not additional school transportation providers would be required to provide 
such transport. 

The superintendent may grant or deny such requests after taking into consideration the following 
factors: 1) the expense of providing requested transport; 2) the availability of funds for such purpose; 3) 
the availability of adequate school staff to chaperone and/or provide transportation; 4) the availability of 
and/or the coverage of liability insurance for this purpose; 5) priority of assignment and availability of 
necessary vehicles; 6) Title IX and other fairness considerations in granting use or repeated use to a 
particular group of student athletes; and 7) other good cause as determined by the superintendent. 

In addition, the following stipulations apply: 

• The trip must be within 350 miles one way.  

• The district will provide the vehicle(s) but the activity must pay   for any fuel and driver (if 
needed) expense.  

• The district will only provide transportation to one (1) school   approved team camp (activity) 
per summer.  

• No district funds will be used to pay for expenses incurred. For   example, left over money in 
your activity account can not be used for drivers or fuel. Money raised through fund raisers 
may be used at your discretion if approved by the AD and Superintendent.  

 

A p p r o v e d :   J u n e  1 3 ,  2 0 1 6  



 

. 

E D D A  S p e c i a l  U s e  o f  S c h o o l  B u s e s  E D D A  

 T h e  b o a r d  m a y  a l l o w  f o r  s p e c i a l  u s e s  o f  d i s t r i c t  b u s e s  u s i n g  g u i d e l i n e s  

e s t a b l i s h e d  i n  t h i s  p o l i c y .   T r a n s p o r t a t i o n  f e e s  m a y  b e  c h a r g e d  t o  o f f s e t  t o t a l l y  

o r  i n  p a r t  t h e  c o s t  o f  a p p r o v e d  s p e c i a l  t r i p s .   R e v e n u e s  r e c e i v e d  b y  t h e  b o a r d  

u n d e r  t h e  p r o v i s i o n s  o f  t h i s  p o l i c y  s h a l l  n o t  b e  c o n s i d e r e d  a  r e d u c t i o n  o f  

o p e r a t i n g  e x p e n s e s  o f  t h e  s c h o o l  d i s t r i c t .   G r o u p s  a l l o w e d  u s e  o f  b u s e s  u n d e r  

t h i s  p o l i c y  a r e  r e s p o n s i b l e  f o r  t h e  c a r e  a n d  c l e a n i n g  o f  t h e  b u s e s ,  a n d  f o r  t h e  

s u p e r v i s i o n  o f  p a s s e n g e r s .   T h e  t y p e s  o f  g r o u p s  a l l o w e d ,  a n d  t h e  r e s t r i c t i o n s  

p l a c e d  o n  t h e  a c t i v i t i e s  t h e s e  g r o u p s  m a y  s p o n s o r  w h i l e  u s i n g  d i s t r i c t  

t r a n s p o r t a t i o n ,  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  f i l e d  w i t h  t h e  c l e r k .   G r o u p s  

a l l o w e d  u s e  o f  d i s t r i c t  b u s e s  m a y  n o t  t r a v e l  o u t s i d e  K a n s a s .  

 S p e c i a l  u s e s  w i l l  n o t  b e  a p p r o v e d  w i t h o u t  i n s u r a n c e  c o v e r a g e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 



 

. 

E D D A - R  S p e c i a l  U s e  o f  S c h o o l  B u s e s  E D D A - R  

 T h e  b o a r d  m a y  a l l o w  t h e  f o l l o w i n g  s p e c i a l  u s e s  f o r  d i s t r i c t  o w n e d  

b u s e s :  

 
•  P a r e n t s  a n d / o r  o t h e r  a d u l t s  w h e n  t r a v e l i n g  t o  o r  f r o m  s c h o o l - r e l a t e d   
f u n c t i o n s  o r  a c t i v i t i e s ;  
 
•  S t u d e n t s  t r a v e l i n g  t o  o r  f r o m  f u n c t i o n s  o r  a c t i v i t i e s  s p o n s o r e d  b y  

o r g a n i z a t i o n s ,  t h e  m e m b e r s h i p  o f  w h i c h  i s  p r i n c i p a l l y  c o m p o s e d  o f  c h i l d r e n  
o f  s c h o o l  a g e ;  

 
•  P e r s o n s  e n g a g e d  i n  f i e l d  t r i p s  r e l a t e d  t o  a n  a d u l t  e d u c a t i o n  p r o g r a m  

m a i n t a i n e d  b y  t h e  d i s t r i c t ;  
 
•  G o v e r n i n g  b o d i e s  o f  t o w n s h i p s ,  c i t y  o r  c o u n t y  w h o  t r a n s p o r t  i n d i v i d u a l s ,   

g r o u p s  o r  o r g a n i z a t i o n s ;  
 
•  N o n p u b l i c  s c h o o l  s t u d e n t s  w h e n  t r a v e l i n g  t o  o r  f r o m  i n t e r s c h o o l  o r  

i n t r a s c h o o l  f u n c t i o n s  o r  a c t i v i t i e s ;  
 
•  C o m m u n i t y  c o l l e g e  s t u d e n t s  e n r o l l e d  i n  t h e  c o m m u n i t y  c o l l e g e  t o  o r  f r o m  

a t t e n d a n c e  a t  c l a s s  a t  t h e  c o m m u n i t y  c o l l e g e  o r  t o  a n d  f r o m  f u n c t i o n s  o r  
a c t i v i t i e s  o f  t h e  c o m m u n i t y  c o l l e g e .  

 
•  A  f o u r - y e a r  c o l l e g e  o r  u n i v e r s i t y ,  a r e a  v o c a t i o n a l  s c h o o l ,  o r  a r e a  v o c a t i o n a l -

t e c h n i c a l  s c h o o l  f o r  t r a n s p o r t a t i o n  o f  s t u d e n t s  t o  o r  f r o m  a t t e n d a n c e  a t  c l a s s  
a t  t h e  f o u r - y e a r  c o l l e g e  o r  u n i v e r s i t y ,  a r e a  v o c a t i o n a l  s c h o o l  o r  a r e a  
v o c a t i o n a l - t e c h n i c a l  s c h o o l ,  o r  f o r  t r a n s p o r t a t i o n  o f  s t u d e n t s ,  a l u m n i  a n d  
o t h e r  m e m b e r s  o f  t h e  p u b l i c  t o  o r  f r o m  f u n c t i o n s  o r  a c t i v i t i e s  o f  t h e s e  
o r g a n i z a t i o n s ;  

 
•  P u b l i c  r e c r e a t i o n  c o m m i s s i o n s ,  i f  t r a v e l  i s  t o  o r  f r o m  a n  a c t i v i t y  r e l a t e d  t o  

t h e  o p e r a t i o n  o f  t h e  c o m m i s s i o n ;  
 
•  A n o t h e r  s c h o o l  d i s t r i c t  i f  t h e r e  i s  a  c o o p e r a t i v e  a n d  s h a r e d - c o s t  a r r a n g e m e n t  

w i t h  t h a t  d i s t r i c t .  
 
 
A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  9 / 9 7  
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E E  F o o d  S e r v i c e s  M a n a g e m e n t  E E  

 A  s u p e r v i s o r  m a y  b e  h i r e d  b y  t h e  b o a r d  t o  o v e r s e e  t h e  d i s t r i c t ' s  f o o d  

s e r v i c e  p r o g r a m .  

 S a n i t a t i o n  I n s p e c t i o n s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  i n s p e c t  e a c h  l u n c h r o o m  t o  e n s u r e  t h a t  p r o p e r  

s a n i t a t i o n  p r o c e d u r e s  a r e  b e i n g  f o l l o w e d .  

 R e c o r d s  

 T h e  s u p e r v i s o r  s h a l l  b e  r e s p o n s i b l e  f o r  k e e p i n g  f o o d  s e r v i c e  r e c o r d s  

r e q u i r e d  b y  s t a t e  a n d  f e d e r a l  l a w s  a n d  r e g u l a t i o n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
E E - R  F o o d  S e r v i c e  M a n a g e m e n t  E E - R  

 T h e  s u p e r v i s o r  s h a l l  b e  u n d e r  t h e  d i r e c t  s u p e r v i s i o n  o f  t h e  

s u p e r i n t e n d e n t  a n d  s h a l l  h a v e  c o n t r o l  o v e r  a l l  a s p e c t s  o f  t h e  d i s t r i c t ' s  f o o d  

s e r v i c e  p r o g r a m s  s u b j e c t  t o  b o a r d  p o l i c y ,  r u l e s  a n d  s t a t e  a n d  f e d e r a l  r e g u l a t i o n s .  

 A n y  c h a n g e s  i n  m e a l  p r i c e s  s h a l l  b e  d e t e r m i n e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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E F  D a t a  M a n a g e m e n t  E F  

 D a t a  D i s s e m i n a t i o n  

 D a t a  c o l l e c t e d  b y  t h e  d i s t r i c t  m a y  b e  d i s s e m i n a t e d  w i t h  b o a r d  a p p r o v a l  i n  

a c c o r d a n c e  w i t h  c u r r e n t  l a w .  

 T o  E d u c a t i o n  A g e n c i e s  

 D a t a  c o l l e c t e d  i n  t h e  d i s t r i c t  m a y  b e  p r o v i d e d  t o  a u t h o r i z e d  s t a t e  o r  f e d e r a l  

g o v e r n m e n t  e d u c a t i o n  a g e n c i e s  u p o n  p r o p e r  r e q u e s t ,  s u b j e c t  t o  t h e  a p p r o v a l  o f  

t h e  b o a r d  o r  p r o v i s i o n s  o f  l a w .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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( F - - F A C I L I T Y  E X P A N S I O N  P R O G R A M )  

 
 
    SN  Includes new construction as well as 
    related activities such as acquiring 
    sites, plant remodeling or modernizing 
    and leasing or renting property to meet 
    expansion needs. 
 
FA Goals and Objectives 
FB Building Committees 
  SN  Applicable where such committees function by law. 
FC Memorials, Funerals and Naming of District Facilities 
FD (See FA) Capital Outlay Long Range Planning (See FA) 
FDB  Long-Range Needs Determination 
 



 

. 

F A  G o a l s  a n d  O b j e c t i v e s  F A  

 F a c i l i t y  p l a n n i n g  p r o g r a m s  s h a l l  p r o v i d e  f o r  n e w  d e v e l o p m e n t s  i n  

i n s t r u c t i o n ,  p o p u l a t i o n  s h i f t s ,  a n d  c h a n g e s  i n  t h e  c o n d i t i o n  o f  e x i s t i n g  f a c i l i t i e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

F B  B u i l d i n g  C o m m i t t e e s  F B  

 B u i l d i n g  c o m m i t t e e s  m a y  b e  a p p o i n t e d  b y  t h e  b o a r d  t o  a s s e s s  g e n e r a l  o r  

s p e c i f i c  f a c i l i t y  n e e d s  a n d  t o  a d v i s e  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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F C  M e m o r i a l s ,  F u n e r a l s  a n d  N a m i n g  o f  D i s t r i c t  F a c i l i t i e s  ( S e e  K G )  F C  

 R e q u e s t s  t o  u s e  d i s t r i c t  b u i l d i n g s  a n d / o r  f a c i l i t i e s  f o r  d i s p l a y i n g  

p e r m a n e n t  m e m o r i a l s ,  h o s t i n g  f u n e r a l  o r  m e m o r i a l  s e r v i c e s ,  o r  h o n o r i n g  a  

p e r s o n  w i t h  i t s  n a m e  s h a l l  b e  c o n s i d e r e d  i n  a c c o r d a n c e  w i t h  t h e  f o l l o w i n g  

p r o v i s i o n s .    

 M e m o r i a l s  

 A s  p l a c e s  d e s i g n e d  p r i m a r i l y  t o  s u p p o r t  l e a r n i n g ,  s c h o o l  s i t e s  s h o u l d  n o t  

s e r v e  a s  t h e  m a i n  v e n u e  f o r  p e r m a n e n t  m e m o r i a l s  f o r  s t u d e n t s  o r  s t a f f .   

P e r m a n e n t  m e m o r i a l s  f o r  d e c e a s e d  s t u d e n t s  o r  s t a f f  s h a l l  b e  l i m i t e d  i n  f o r m  t o  

p e r p e t u a l  a w a r d s  o r  s c h o l a r s h i p s  f o r  d i s t r i c t  s t u d e n t s .  

 A n y  p e r m a n e n t  m e m o r i a l s  i n  e x i s t e n c e  b e f o r e  t h e  a d o p t i o n  o f  t h i s  p o l i c y  

c a n  o n l y  b e  r e m o v e d  b y  b o a r d  a c t i o n .  

 F u n e r a l s  

 U s e  o f  s c h o o l  f a c i l i t i e s  f o r  f u n e r a l s  i s  d i s c o u r a g e d .   R e q u e s t  i n  w r i t i n g  

w i l l  b e  c o n s i d e r e d  i f  t h e  d e c e a s e d  i s  s t r o n g l y  c o n n e c t e d  t o  t h e  s c h o o l  ( s t u d e n t ,  

f a c u l t y ,  l o n g - t i m e  s u p p o r t e r ,  e t c )  b u t  t h e  f a c i l i t i e s  s h o u l d  n o t  b e  u s e d  o t h e r w i s e .    

 T h e  s u p e r i n t e n d e n t  s h a l l  h a n d l e  r e q u e s t s  f o r  f u n e r a l  a n d  m e m o r i a l  s e r v i c e s  

a n d  s h a l l  r e p o r t  t h e  d i s p o s i t i o n  o f  t h o s e  r e q u e s t s  t o  t h e  b o a r d .  

 N a m i n g  o f  F a c i l i t i e s  

 T h e  b o a r d  w i l l  c o n s i d e r  r e q u e s t s  f r o m  s c h o o l  a n d  c o m m u n i t y  g r o u p s  t o  

n a m e  a n  a t h l e t i c  o r  o t h e r  s c h o o l  a c t i v i t y  f a c i l i t y ,  b u i l d i n g ,  o r  a  p o r t i o n  t h e r e o f  

f o r  a  p e r s o n  p r o v i d e d  t h e  p r o p o s e d  n a m e  h a s  s p e c i a l  s i g n i f i c a n c e  a n d / o r  t h e  

p e r s o n  h a s  m a d e  a n  o u t s t a n d i n g  c o n t r i b u t i o n  t o  t h e  s c h o o l  o r  t h e  s c h o o l  s y s t e m  

a n d  h a s  b e e n  d e c e a s e d  f o r  a t  l e a s t  { 1 0 }  y e a r s .   T h e  b o a r d  s h a l l  c o n s i d e r  n a m i n g  

r e q u e s t s  a f t e r  t h e y  a r e  r e c o m m e n d e d  b y  t h e  s u p e r i n t e n d e n t .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  
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F D  C a p i t a l  O u t l a y  L o n g  R a n g e  P l a n n i n g  F D  

 T h e  b o a r d  d i r e c t s  t h e  a d m i n i s t r a t i o n  t o  d e v e l o p  l o n g - r a n g e  p l a n s  a n d  

r e l i a b l e  m e t h o d s  t o  p r o j e c t  c a p i t a l  o u t l a y  n e e d s .   T h e  l o n g - r a n g e  p l a n n i n g  

p r o c e s s  m a y  i n c l u d e  r e c o m m e n d a t i o n s  f r o m  p a t r o n s ,  c o n s u l t a n t s ,  a r c h i t e c t s ,  t h e  

b o a r d  a t t o r n e y ,  t h e  d i s t r i c t  s t a f f  a n d  r e p r e s e n t a t i v e s  f r o m  l o c a l ,  s t a t e  a n d  f e d e r a l  

g o v e r n m e n t a l  a g e n c i e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
F D - R  C a p i t a l  O u t l a y  L o n g  R a n g e  P l a n n i n g  F D - R  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  r e c o m m e n d a t i o n s  c o n c e r n i n g  t h e  

d i s t r i c t ' s  c a p i t a l  o u t l a y  n e e d s  t o  t h e  b o a r d  o n  o r  b e f o r e  t h e  r e g u l a r  b o a r d  

m e e t i n g  e a c h  M a r c h .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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F D B  L o n g  R a n g e  N e e d s  D e t e r m i n a t i o n  F D B  

 T h e  b o a r d  a n d  a d m i n i s t r a t i o n  m a y  p e r i o d i c a l l y  c o n d u c t  d i s t r i c t - w i d e  

a s s e s s m e n t s  t o  e v a l u a t e  f a c i l i t y  u s e ,  t o  p r o j e c t  f u t u r e  b u i l d i n g  n e e d s ,  o r  t o  

r e c o m m e n d  t h a t  f a c i l i t i e s  b e  c l o s e d .   A  t a s k  f o r c e  m a y  b e  a p p o i n t e d  t o  a s s i s t  

w i t h  t h e  s t u d y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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GA General Section 
  SN  Policies applicable to all school employees. 
GAA  Goals and Objectives - KSA 72-8205 
GAAA  Non-discrimination and Equal Opportunity 
GAAB  Complaints of Discrimination 
GAAC  Sexual Harassment 
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GAAE  Bullying by Staff (See EBC, GAAB, JDD, JDDC and KGC) 
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GAI   Solicitations of Staff Members 
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GAK   Types (See JR et seq.) 
GAK   Public Use (See JR et seq.) 
GAK   Disposition (See JR et seq.) 
GAL  Salary Deductions - KSA 72-8601; 72-8603 
GAM  Personal Appearance 
GAN  Travel Expenses - KSA 75-3201 et seq.; 72-3202 to 72-3204 
GANA  Expense Reimbursement and Credit Cards (See GAN) 
GAO  Staff Protection 
GAOA  Drug Free Workplace 
GAOB  Drug Free Schools 
GAOC  Use of Tobacco Products and Nicotine Delivery Devices 
GAOD  Drug  and Alcohol Testing of Bus Drivers 
GAOE  Worker’s Compensation 
GAOF  Salary Deductions 
GAR  Communicable Diseases 
GARA  Bloodborne Pathogen Exposure Control Plan 



 

. 

GARI  Family Medical Leave 
GARID  Military Leave 
GAT  Staff Use of Communication Devices 
GBH (See GBE)  Supervision 
GBI  Evaluation - KSA 72-9001 et seq. 
GBK  Suspension 
GBN  Nonrenewal and Termination - KSA 72-5435 et seq. 
GBO  Resignation 
   Liquidated Damages 
   Release From Contract 
GBQA  Reduction in Staff 
GBR  Working Conditions - KSA 72-1106 
GBR   Work Load 
GBR   Time Schedules 
GBRC  Professional Development 
GBRD  Staff Meetings 
GBRE (See GBRD)  Additional Duty - KSA 72-5412a 
GBRF  Student and Parent Conferences 
GBRG  Non-School Employment 
GBRGA (See GBRG)   Consulting 
GBRGB   Tutoring for Pay 
GBRH  Certified Leaves and Absences 
GBRH   Sabbaticals 
GBRH   Conference and Visitations 
GBRH   Exchange Teaching 
GBRIBA   Disability 
GBRJ  Arrangement for Substitutes 
GBU  Ethics  (See GAG) 
   SN  An information category since ethics are 
   usually determined by a profession and not 
   not imposed upon it. 
GCA  Compensation Guides and Contracts 
GCI  Evaluation 
GCIF  Classified Employee Evaluation Form 
GCK (See GCH)  Suspension 
GCRF (See GCRE)  Non-School Employment 
GCRG  Leaves and Absences  
GCRG   Emergency and Legal 
GCRG   Illness (Sick Leave) 
GCRG   Disability (See GBRIBA) 
GCRG   Military 
GCRG   Jury Duty 
GCRG   Religious 
GCRG   Bereavement 
GCRH  Vacation Days - KSA 72-1106 
GCRI  Paid Holidays - KSA 72-1106; 35-107 
 
 



 

. 

G A  P e r s o n n e l  P o l i c y  O r g a n i z a t i o n  G A  

 T h e s e  p o l i c i e s  a r e  a r r a n g e d  i n  t h e  f o l l o w i n g  m a n n e r :  

•  G A  p o l i c i e s  a p p l y  t o  a l l  e m p l o y e e s .  

•  G B  p o l i c i e s  a p p l y  t o  t e a c h e r s  a n d  o t h e r  c e r t i f i e d  s t a f f  c o v e r e d  b y  t h e  

n e g o t i a t e d  a g r e e m e n t .  

•  G C  p o l i c i e s  a p p l y  t o  c l a s s i f i e d / n o n - c e r t i f i e d  s t a f f .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A A  G o a l s  a n d  O b j e c t i v e s  G A A  

 A l l  e m p l o y e e s  s h a l l  f o l l o w  a l l  a p p l i c a b l e  b o a r d  p o l i c i e s ,  r u l e s  a n d  

r e g u l a t i o n s .  

 A l l  p e r s o n n e l  h a n d b o o k s  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  a d o p t e d ,  b y  

r e f e r e n c e ,  a s  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s .   ( S e e  B D A )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A A A  E q u a l  E m p l o y m e n t  O p p o r t u n i t y  a n d  N o n d i s c r i m i n a t i o n  G A A A  

 T h e  b o a r d  s h a l l  h i r e  a l l  e m p l o y e e s  o n  t h e  b a s i s  o f  a b i l i t y  a n d  t h e  

d i s t r i c t ’ s  n e e d s .  

 T h e  d i s t r i c t  i s  a n  e q u a l  o p p o r t u n i t y  e m p l o y e r  a n d  s h a l l  n o t  d i s c r i m i n a t e  

i n  i t s  e m p l o y m e n t  p r a c t i c e s  a n d  p o l i c i e s  w i t h  r e s p e c t  t o  h i r i n g ,  c o m p e n s a t i o n ,  

t e r m s ,  c o n d i t i o n s ,  o r  p r i v i l e g e s  o f  e m p l o y m e n t  b e c a u s e  o f  a n  i n d i v i d u a l ’ s  r a c e ,  

c o l o r ,  r e l i g i o n ,  s e x ,  a g e ,  d i s a b i l i t y  o r  n a t i o n a l  o r i g i n .  

 I n q u i r i e s  r e g a r d i n g  c o m p l i a n c e  m a y  b e  d i r e c t e d  t o :  U S D  3 5 2  

S u p e r i n t e n d e n t ,  P O  B o x  5 0 9 ,  G o o d l a n d ,  K S   6 7 7 3 5 ,  p h o n e  n u m b e r  7 8 5 - 8 9 0 - 2 3 9 7  

o r  t o :  

E q u a l  E m p l o y m e n t  O p p o r t u n i t y  C o m m i s s i o n  
4 0 0  S t a t e  A v e . ,  9 t h  F l o o r  
K a n s a s  C i t y ,  K S  6 6 1 0 1  
( 9 1 3 )  5 5 1 - 5 6 5 5  
 
o r  
 
K a n s a s  H u m a n  R i g h t s  C o m m i s s i o n  
9 0 0  S W  J a c k s o n ,  S u i t e  5 6 8 - S  
T o p e k a ,  K S   6 6 6 1 2 - 1 2 5 8  
( 7 8 5 )  2 9 6 - 3 2 0 6  
 
o r  
 
U n i t e d  S t a t e s  D e p a r t m e n t  o f  E d u c a t i o n  
O f f i c e  f o r  C i v i l  R i g h t s  
O n e  P e t t i c o a t  L a n e  
1 0 1 0  W a l n u t  S t r e e t ,  S u i t e  3 2 0  
K a n s a s  C i t y ,  M i s s o u r i   6 4 1 0 6  
 
 
 
 
A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

. 

G A A B  C o m p l a i n t s  o f  D i s c r i m i n a t i o n  ( S e e  J D D C ,  J G E C A  a n d  K N )  G A A B  

 T h e  d i s t r i c t  i s  c o m m i t t e d  t o  m a i n t a i n i n g  a  w o r k i n g  a n d  l e a r n i n g  

e n v i r o n m e n t  f r e e  f r o m  d i s c r i m i n a t i o n ,  i n s u l t ,  i n t i m i d a t i o n  o r  h a r a s s m e n t  d u e  t o  

r a c e ,  c o l o r ,  r e l i g i o n ,  s e x ,  a g e ,  n a t i o n a l  o r i g i n  o r  d i s a b i l i t y .   A n y  i n c i d e n t  o f  

d i s c r i m i n a t i o n  i n  a n y  f o r m  s h a l l  p r o m p t l y  b e  r e p o r t e d  t o  a n  e m p l o y e e ’ s  

i m m e d i a t e  s u p e r v i s o r ,  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  c o m p l i a n c e  

c o o r d i n a t o r    f o r  i n v e s t i g a t i o n  a n d  c o r r e c t i v e  a c t i o n  b y  t h e  b u i l d i n g  o r  d i s t r i c t  

c o m p l i a n c e  o f f i c e r .   A n y  e m p l o y e e  w h o  e n g a g e s  i n  d i s c r i m i n a t o r y  c o n d u c t  s h a l l  

b e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n .  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  

n a t i o n a l  o r i g i n ,  s e x ,  d i s a b i l i t y ,  a g e ,  o r  r e l i g i o n  i n  t h e  a d m i s s i o n  o r  a c c e s s  t o ,  o r  

t r e a t m e n t  o r  e m p l o y m e n t  i n  t h e  d i s t r i c t ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  p r o h i b i t e d .   

H i g h  s c h o o l  p r i n c i p a l ,  1 2 0 9  C h e r r y ,  G o o d l a n d ,  K S  6 7 7 3 5 ,  p h o n e  n u m b e r ,  

7 8 5 . 8 9 0 . 5 6 5 6  h a s  b e e n  d e s i g n a t e d  t o  c o o r d i n a t e  c o m p l i a n c e  w i t h  

n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  c o n t a i n e d  i n  T i t l e  V I  a n d  T i t l e  V I I  o f  t h e  C i v i l  

R i g h t s  A c t  o f  1 9 6 4 ,  T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  S e c t i o n  5 0 4  

o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3 ,  a n d  T h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t  o f  

1 9 9 0 .  

 C o m p l a i n t s  o f  d i s c r i m i n a t i o n  s h o u l d  b e  a d d r e s s e d  t o  a n  e m p l o y e e ’ s  

s u p e r v i s o r  o r  t o  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  c o m p l i a n c e  c o o r d i n a t o r .   

C o m p l a i n t s  a g a i n s t  t h e  s u p e r i n t e n d e n t  s h o u l d  b e  a d d r e s s e d  t o  t h e  b o a r d  o f  

e d u c a t i o n .  

 C o m p l a i n t s  o f  d i s c r i m i n a t i o n  w i l l  b e  r e s o l v e d  u s i n g  t h e  d i s t r i c t ’ s  

d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e s  i n  p o l i c y  K N .  

 

 

 



 

. 

G A A B  C o m p l a i n t s  o f  D i s c r i m i n a t i o n  ( S e e  J D D C ,  J G E C A  a n d  K N )  G A A B - 2  

 T h e  d i s t r i c t  p r o h i b i t s  r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  

f o r  o p p o s i n g  d i s c r i m i n a t i o n ,  i n c l u d i n g  h a r a s s m e n t ;  f o r  p a r t i c i p a t i n g  i n  t h e  

c o m p l a i n t  p r o c e s s ;  o r  m a k i n g  a  c o m p l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  

i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  

  



 

. 

G A A C  S e x u a l  H a r a s s m e n t  ( S e e  G A F  a n d  J G E C )  G A A C  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d u c t i v e  w o r k i n g  a n d  l e a r n i n g  e n v i r o n m e n t ,  f r e e  f r o m  d i s c r i m i n a t i o n  o n  t h e  

b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s m e n t .   S e x u a l  h a r a s s m e n t  w i l l  n o t  b e  

t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   S e x u a l  h a r a s s m e n t  o f  e m p l o y e e s  o r  s t u d e n t s  o f  

t h e  d i s t r i c t  b y  b o a r d  m e m b e r s ,  a d m i n i s t r a t o r s ,  c e r t i f i c a t e d  a n d  s u p p o r t  

p e r s o n n e l ,  s t u d e n t s ,  v e n d o r s ,  a n d  a n y  o t h e r s  h a v i n g  b u s i n e s s  o r  o t h e r  c o n t a c t  

w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  p r o h i b i t e d .  

 S e x u a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  u n d e r  

T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  

o f  1 9 6 4 ,  a n d  t h e  K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   A l l  f o r m s  o f  s e x u a l  

h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  s c h o o l -

s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s  o r  e v e n t s .   S e x u a l  h a r a s s m e n t  a g a i n s t  i n d i v i d u a l s  

a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  w h e t h e r  o r  n o t  t h e  h a r a s s m e n t  o c c u r s  

o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e  o r  t h i r d  

p a r t y  ( v i s i t o r ,  v e n d o r ,  e t c . )  t o  s e x u a l l y  h a r a s s  a n y  s t u d e n t ,  e m p l o y e e ,  o r  o t h e r  

i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  

e m p l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  o r  a n o t h e r  e m p l o y e e  f r o m  f i l i n g  a  c o m p l a i n t ,  

o r  t o  f a i l  t o  i n v e s t i g a t e  o r  r e f e r  f o r  i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  

t h e  p r o v i s i o n s  o f  t h i s  p o l i c y .   V i o l a t i o n  o f  t h i s  p o l i c y  b y  a n y  e m p l o y e e  s h a l l  

r e s u l t  i n  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n .  



 

. 

G A A C  S e x u a l  H a r a s s m e n t  G A A C - 2  

 S e x u a l  h a r a s s m e n t  s h a l l  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  t o ,  u n w e l c o m e  

s e x u a l  a d v a n c e s ,  r e q u e s t s  f o r  s e x u a l  f a v o r s ,  a n d  o t h e r  v e r b a l  o r  p h y s i c a l  c o n d u c t  

o f  a  s e x u a l  n a t u r e  w h e n :   ( 1 )  s u b m i s s i o n  t o  s u c h  c o n d u c t  i s  m a d e  e i t h e r  

e x p l i c i t l y  o r  i m p l i c i t l y  a  t e r m  o r  c o n d i t i o n  o f  a n  i n d i v i d u a l ’ s  e m p l o y m e n t ;  ( 2 )  

s u b m i s s i o n  t o  o r  r e j e c t i o n  o f  s u c h  c o n d u c t  b y  a n  i n d i v i d u a l  i s  u s e d  a s  t h e  b a s i s  

f o r  e m p l o y m e n t  d e c i s i o n s  a f f e c t i n g  s u c h  i n d i v i d u a l ;  o r  ( 3 )  s u c h  c o n d u c t  h a s  t h e  

p u r p o s e  o r  e f f e c t  o f  u n r e a s o n a b l y  i n t e r f e r i n g  w i t h  a n  i n d i v i d u a l ’ s  w o r k  

p e r f o r m a n c e  o r  c r e a t i n g  a n  i n t i m i d a t i n g ,  h o s t i l e  o r  o f f e n s i v e  w o r k i n g  

e n v i r o n m e n t .  

 S e x u a l  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  c o n d u c t  o r  w r i t t e n  

o r  g r a p h i c  m a t e r i a l .   S e x u a l  h a r a s s m e n t  m a y  i n c l u d e ,  b u t  i s  n o t  l i m i t e d  t o :   

v e r b a l  h a r a s s m e n t  o r  a b u s e ;  p r e s s u r e  f o r  s e x u a l  a c t i v i t y ;  r e p e a t e d  r e m a r k s  t o  a  

p e r s o n ,  w i t h  s e x u a l  o r  d e m e a n i n g  i m p l i c a t i o n ;  u n w e l c o m e  t o u c h i n g ;  o r  s u g -

g e s t i n g  o r  d e m a n d i n g  s e x u a l  i n v o l v e m e n t  a c c o m p a n i e d  b y  i m p l i e d  o r  e x p l i c i t  

t h r e a t s  c o n c e r n i n g  a n  e m p l o y e e ’ s  j o b  s t a t u s .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  s e x u a l  h a r a s s m e n t  a n d  p e r s o n s  

w i t h  k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  i m m e d i a t e l y .   

C o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  w i l l  b e  p r o m p t l y  i n v e s t i g a t e d  a n d  r e s o l v e d .  

 E m p l o y e e s  w h o  b e l i e v e  t h e y  h a v e  b e e n  s u b j e c t e d  t o  s e x u a l  h a r a s s m e n t  

s h o u l d  d i s c u s s  t h e  p r o b l e m  w i t h  t h e i r  i m m e d i a t e  s u p e r v i s o r .   I f  a n  e m p l o y e e ’ s  

i m m e d i a t e  s u p e r v i s o r  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  e m p l o y e e  s h o u l d  d i s c u s s  t h e  

p r o b l e m  w i t h  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

E m p l o y e e s  w h o  d o  n o t  b e l i e v e  t h e  m a t t e r  i s  a p p r o p r i a t e l y  r e s o l v e d  t h r o u g h  t h i s  

m e e t i n g  m a y  f i l e  a  f o r m a l  c o m p l a i n t  u n d e r  t h e  d i s t r i c t ’ s  d i s c r i m i n a t i o n  

c o m p l a i n t  p r o c e d u r e  i n  p o l i c y  K N .  



 

. 

G A A C  S e x u a l  H a r a s s m e n t  G A A C - 3  

 C o m p l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r m i n e  w h e t h e r ,  u n d e r  

t h e  t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  s e x u a l  

h a r a s s m e n t  u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  c o n d u c t  m a y  o r  

m a y  n o t  c o n s t i t u t e  s e x u a l  h a r a s s m e n t ,  d e p e n d i n g  o n  t h e  n a t u r e  o f  t h e  c o n d u c t  

a n d  i t s  s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   B e h a v i o r s  w h i c h  a r e  

u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  a l s o  r e s u l t  i n  e m p l o y e e  

d i s c i p l i n e .  

 I f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  

p r o m p t ,  r e m e d i a l  a c t i o n  t o  p r e v e n t  i t s  r e o c c u r r e n c e .  

 A n y  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  s e x u a l  h a r a s s m e n t  o r  r e c e i v e s  a  

c o m p l a i n t  o f  h a r a s s m e n t  f r o m  a n o t h e r  e m p l o y e e  o r  a  s t u d e n t  s h a l l  r e p o r t  t h e  

c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   E m p l o y e e s  w h o  f a i l  t o  r e p o r t  c o m p l a i n t s  o r  

i n c i d e n t s  o f  s e x u a l  h a r a s s m e n t  t o  a p p r o p r i a t e  s c h o o l  o f f i c i a l s  m a y  f a c e  

d i s c i p l i n a r y  a c t i o n .   S c h o o l  a d m i n i s t r a t o r s  w h o  f a i l  t o  i n v e s t i g a t e  a n d  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  

m a y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 I n i t i a t i o n  o f  a  c o m p l a i n t  o f  s e x u a l  h a r a s s m e n t  i n  g o o d  f a i t h  w i l l  n o t  

a d v e r s e l y  a f f e c t  t h e  j o b  s e c u r i t y  o r  s t a t u s  o f  a n  e m p l o y e e ,  n o r  w i l l  i t  a f f e c t  h i s  

o r  h e r  c o m p e n s a t i o n .   A n y  a c t  o f  r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  

w h o  h a s  f i l e d  a  c o m p l a i n t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  a n y  

i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g  i n v o l v i n g  a  s e x u a l  h a r a s s m e n t  c o m p l a i n t  i s  

p r o h i b i t e d .   A n y  p e r s o n  w h o  r e t a l i a t e s  i s  s u b j e c t  t o  i m m e d i a t e  d i s c i p l i n a r y  

a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n  o f  e m p l o y m e n t .  
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 T o  t h e  e x t e n t  p o s s i b l e ,  c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  

t h e  i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  m u s t  b e  

b a l a n c e d  w i t h  t h e  d i s t r i c t ’ s  o b l i g a t i o n  t o  c o n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  

t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  m a y  r e s u l t  i n  

c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  s u m m a r y  o f  t h i s  p o l i c y  a n d  r e l a t e d  m a t e r i a l s  s h a l l  b e  p o s t e d  i n  e a c h  

d i s t r i c t  f a c i l i t y .   T h e  p o l i c y  m a y  a l s o  b e  p u b l i s h e d  i n  s t u d e n t ,  p a r e n t  a n d  

e m p l o y e e  h a n d b o o k s  a s  d i r e c t e d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

N o t i f i c a t i o n  o f  t h e  p o l i c y  m a y  b e  i n c l u d e d  i n  t h e  s c h o o l  n e w s l e t t e r  o r  p u b l i s h e d  

i n  t h e  l o c a l  n e w s p a p e r  a n n u a l l y .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  
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 ( S e e  G A F ,  J G E C A ,  a n d  K N )  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d u c t i v e  w o r k i n g  a n d  l e a r n i n g  e n v i r o n m e n t ,  f r e e  f r o m  d i s c r i m i n a t i o n ,  

i n c l u d i n g  h a r a s s m e n t ,  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y .   

R a c i a l  a n d  d i s a b i l i t y  h a r a s s m e n t  w i l l  n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   

R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  o f  e m p l o y e e s  o r  s t u d e n t s  o f  t h e  d i s t r i c t  b y  b o a r d  

m e m b e r s ,  a d m i n i s t r a t o r s ,  c e r t i f i e d  a n d  s u p p o r t  p e r s o n n e l ,  s t u d e n t s ,  v e n d o r s ,  a n d  

a n y  o t h e r s  h a v i n g  b u s i n e s s  o r  o t h e r  c o n t a c t  w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  

p r o h i b i t e d .  

 R a c i a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  r a c e ,  

c o l o r  o r  n a t i o n a l  o r i g i n  u n d e r  T i t l e s  V I  a n d  V I I  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  a n d  

t h e  K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   D i s a b i l i t y  h a r a s s m e n t  i s  u n l a w f u l  

d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  d i s a b i l i t y  u n d e r  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  

A c t  o f  1 9 7 3  a n d  t h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t .   A l l  f o r m s  o f  r a c i a l  a n d  

d i s a b i l i t y  h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  

s c h o o l - s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s  o r  e v e n t s .   R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

a g a i n s t  i n d i v i d u a l s  a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  w h e t h e r  o r  n o t  t h e  

h a r a s s m e n t  o c c u r s  o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e  o r  

t h i r d  p a r t y  ( v i s i t o r ,  v e n d o r ,  e t c . )  t o  r a c i a l l y  h a r a s s  o r  h a r a s s  o n  t h e  b a s i s  o f  

d i s a b i l i t y  a n y  s t u d e n t ,  e m p l o y e e ,  o r  o t h e r  i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   

I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  e m p l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  o r  

a n o t h e r  e m p l o y e e  f r o m  f i l i n g  a  c o m p l a i n t ,  o r  t o  f a i l  t o  i n v e s t i g a t e  o r  r e f e r  f o r  

i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  t h e  p r o v i s i o n s  o f  t h i s  p o l i c y .  

 V i o l a t i o n s  o f  t h i s  p o l i c y  b y  a n y  e m p l o y e e  s h a l l  r e s u l t  i n  d i s c i p l i n a r y  

a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n .  
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 H a r a s s m e n t  p r o h i b i t e d  b y  t h i s  p o l i c y  i n c l u d e s  r a c i a l l y  o r  d i s a b i l i t y -  

m o t i v a t e d  c o n d u c t  w h i c h :   

•  A f f o r d s  a n  e m p l o y e e  d i f f e r e n t  t r e a t m e n t ,  s o l e l y  o n  t h e  b a s i s  o f  
r a c e ,  c o l o r ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y  i n  a  m a n n e r  w h i c h  
i n t e r f e r e s  w i t h  o r  l i m i t s  t h e  a b i l i t y  o f  t h e  e m p l o y e e  t o  p a r t i c i p a t e  
i n  o r  b e n e f i t  f r o m  t h e  s e r v i c e s ,  a c t i v i t i e s  o r  p r o g r a m s  o f  t h e  
s c h o o l ;  
 

•  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e  
p u r p o s e  o r  e f f e c t  o f  c r e a t i n g  a  h o s t i l e  w o r k i n g  e n v i r o n m e n t ;  

 
•  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e  

p u r p o s e  o r  e f f e c t  o f  i n t e r f e r i n g  w i t h  a n  i n d i v i d u a l ’ s  w o r k  
p e r f o r m a n c e  o r  e m p l o y m e n t  o p p o r t u n i t i e s .  

 
 R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  

c o n d u c t  o r  w r i t t e n  o r  g r a p h i c  m a t e r i a l .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

a n d  p e r s o n s  w i t h  k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  

i m m e d i a t e l y .   C o m p l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  w i l l  b e  p r o m p t l y  

i n v e s t i g a t e d  a n d  r e s o l v e d .    

 E m p l o y e e s  w h o  b e l i e v e  t h e y  h a v e  b e e n  s u b j e c t e d  t o  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  s h o u l d  d i s c u s s  t h e  p r o b l e m  w i t h  t h e i r  i m m e d i a t e  

s u p e r v i s o r .   I f  a n  e m p l o y e e ’ s  i m m e d i a t e  s u p e r v i s o r  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  

e m p l o y e e  s h o u l d  d i s c u s s  t h e  p r o b l e m  w i t h  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  

c o m p l i a n c e  c o o r d i n a t o r .   E m p l o y e e s  w h o  d o  n o t  b e l i e v e  t h e  m a t t e r  i s  

a p p r o p r i a t e l y  r e s o l v e d  t h r o u g h  t h i s  m e e t i n g  m a y  f i l e  a  f o r m a l  c o m p l a i n t  u n d e r  

t h e  d i s t r i c t ’ s  d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e  i n  p o l i c y  K N .  

 C o m p l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r m i n e  w h e t h e r ,  u n d e r  

t h e  t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  c o n d u c t  

m a y  o r  m a y  n o t  c o n s t i t u t e  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t ,  d e p e n d i n g  o n  t h e  

n a t u r e  o f  t h e  c o n d u c t  a n d  i t s  s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   B e h a v i o r s   
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w h i c h  a r e  u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  a l s o  r e s u l t  i n  

e m p l o y e e  d i s c i p l i n e .  

 I f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  

p r o m p t ,  r e m e d i a l  a c t i o n  t o  p r e v e n t  i t s  r e o c c u r r e n c e .  

 A n y  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

o r  r e c e i v e s  a  c o m p l a i n t  o f  h a r a s s m e n t  f r o m  a n o t h e r  e m p l o y e e  o r  a  s t u d e n t  s h a l l  

r e p o r t  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   E m p l o y e e s  w h o  f a i l  t o  r e p o r t  

c o m p l a i n t s  o r  i n c i d e n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  t o  a p p r o p r i a t e  s c h o o l  

o f f i c i a l s  m a y  f a c e  d i s c i p l i n a r y  a c t i o n .   S c h o o l  a d m i n i s t r a t o r s  w h o  f a i l  t o  

i n v e s t i g a t e  a n d  t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o m p l a i n t s  o f  

r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  

i n c l u d i n g  t e r m i n a t i o n .  

 I n i t i a t i o n  o f  a  c o m p l a i n t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  i n  g o o d  

f a i t h  w i l l  n o t  a d v e r s e l y  a f f e c t  t h e  j o b  s e c u r i t y  o r  s t a t u s  o f  a n  e m p l o y e e ,  n o r  w i l l  

i t  a f f e c t  h i s  o r  h e r  c o m p e n s a t i o n .   A n y  a c t  o f  r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  

a g a i n s t  a n y  p e r s o n  w h o  h a s  f i l e d  a  c o m p l a i n t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  

p a r t i c i p a t e d  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g  i n v o l v i n g  a  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  c o m p l a i n t  i s  p r o h i b i t e d .   A n y  p e r s o n  w h o  r e t a l i a t e s  i s  

s u b j e c t  t o  i m m e d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n  f r o m  

e m p l o y m e n t .  

 T o  t h e  e x t e n t  p o s s i b l e ,  c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  

t h e  i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  m u s t  b e  

b a l a n c e d  w i t h  t h e  d i s t r i c t ’ s  o b l i g a t i o n  t o  c o n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  

t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  r a c i a l  h a r a s s m e n t  m a y  r e s u l t  i n  

c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  
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 A  s u m m a r y  o f  t h i s  p o l i c y  a n d  r e l a t e d  m a t e r i a l s  s h a l l  b e  p o s t e d  i n  

e a c h  d i s t r i c t  f a c i l i t y .   T h e  p o l i c y  m a y  a l s o  b e  p u b l i s h e d  i n  s t u d e n t ,  p a r e n t  a n d  

e m p l o y e e  h a n d b o o k s  a s  d i r e c t e d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

N o t i f i c a t i o n  o f  t h e  p o l i c y  m a y  b e  i n c l u d e d  i n  t h e  s c h o o l  n e w s l e t t e r  o r  p u b l i s h e d  

i n  t h e  l o c a l  n e w s p a p e r  a n n u a l l y .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  
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G A A D  C h i l d  A b u s e   ( S e e  J C A C  a n d  J G E C )  G A A D  

 A n y  d i s t r i c t  e m p l o y e e  w h o  h a s  r e a s o n  t o  k n o w  o r  s u s p e c t  a  c h i l d  h a s  

b e e n  i n j u r e d  a s  a  r e s u l t  o f  p h y s i c a l ,  m e n t a l  o r  e m o t i o n a l  a b u s e  o r  n e g l e c t  o r  

s e x u a l  a b u s e ,  s h a l l  p r o m p t l y  r e p o r t  t h e  m a t t e r  t o  t h e  l o c a l  K a n s a s  D e p a r t m e n t  o f  

C h i l d r e n  a n d  F a m i l i e s  ( D C F )  o f f i c e  o r  t o  t h e  l o c a l  l a w  e n f o r c e m e n t  a g e n c y  i f  t h e  

D C F  o f f i c e  i s  n o t  o p e n .   E m p l o y e e s  m a y  f i l e  a  r e p o r t  o f  s u s p e c t e d  a b u s e  

a n o n y m o u s l y  t o  e i t h e r  D C F  b y  p h o n i n g  1 - 8 0 0 - 9 2 2 - 5 3 3 0  o r  t o  l o c a l  l a w  

e n f o r c e m e n t  o f f i c i a l s .   T h e  C o d e  o f  C a r e  o f  C h i l d r e n  a l s o  p r o v i d e s  c i v i l  

i m m u n i t y  f r o m  p r o s e c u t i o n  i f  t h e  r e p o r t  i s  m a d e  i n  g o o d  f a i t h .  

 T h e  e m p l o y e e  m a k i n g  t h e  r e p o r t  w i l l  n o t  c o n t a c t  t h e  c h i l d ’ s  f a m i l y  o r  

a n y  o t h e r  p e r s o n s  t o  d e t e r m i n e  t h e  c a u s e  o f  t h e  s u s p e c t e d  a b u s e  o r  n e g l e c t .  

 D C F  o r  L a w  E n f o r c e m e n t  A c c e s s  t o  S t u d e n t s  o n  S c h o o l  P r e m i s e s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  a l l o w  a  s t u d e n t  t o  b e  i n t e r v i e w e d  b y  D C F  

o r  l a w  e n f o r c e m e n t  r e p r e s e n t a t i v e s  o n  s c h o o l  p r e m i s e s  t o  i n v e s t i g a t e  s u s p e c t e d  

c h i l d  a b u s e  a n d  s h a l l  a c t  a s  a p p r o p r i a t e  t o  f a c i l i t a t e  t h e  a g e n c y ’ s  a c c e s s  t o  t h e  

c h i l d  a n d  t o  p r o t e c t  t h e  s t u d e n t ’ s  i n t e r e s t  d u r i n g  t h e  p r o c e s s .  S t a t e  l a w  g r a n t s  

t h e  i n v e s t i g a t i n g  a g e n c y  t h e  a u t h o r i t y  t o  d e t e r m i n e  w h e t h e r  a  s c h o o l  e m p l o y e e  

m a y  b e  p r e s e n t  w h i l e  t h e  i n t e r v i e w  i s  b e i n g  c o n d u c t e d ,  t a k i n g  i n t o  a c c o u n t  t h e  

c h i l d ’ s  b e s t  i n t e r e s t s .   I f  a s k e d  t o  s i t  i n  o n  t h e  i n t e r v i e w  b y  t h e  a g e n c y  

r e p r e s e n t a t i v e  c o n d u c t i n g  i t ,  t h e  b u i l d i n g  p r i n c i p a l  o r  d e s i g n e e  t h e r e o f  s h a l l  

o b l i g e t  s u c h  r e q u e s t  i n  o r d e r  t o  p r o v i d e  c o m f o r t  t o  t h e  c h i l d  t h r o u g h o u t  t h e  

p r o c e s s  a n d  t o  f a c i l i t a t e  t h e  i n v e s t i g a t i o n .  

 C o o p e r a t i o n  B e t w e e n  S c h o o l  a n d  A g e n c i e s  

 P r i n c i p a l s  s h a l l  w o r k  w i t h  D C F  a n d  l a w  e n f o r c e m e n t  a g e n c i e s  t o  

d e v e l o p  a  p l a n  o f  c o o p e r a t i o n  f o r  i n v e s t i g a t i n g  r e p o r t s  o f  s u s p e c t e d  c h i l d  a b u s e  

o r  n e g l e c t .   T o  t h e  e x t e n t  t h a t  s a f e t y  i s  n o t  c o m p r o m i s e d ,  l a w  e n f o r c e m e n t  

o f f i c e r s   
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o f f i c e r s  i n v e s t i g a t i n g  c o m p l a i n t s  o f  s u s p e c t e d  c h i l d  a b u s e  o r  n e g l e c t  o n  s c h o o l  

p r o p e r t y  s h a l l  n o t  b e  i n  u n i f o r m .  

 R e p o r t i n g  P r o c e d u r e  

 T h e  e m p l o y e e  s h a l l  p r o m p t l y  r e p o r t  t o  t h e  l o c a l  D C F  o f f i c e  o r  l a w  

e n f o r c e m e n t  i f  D C F  i s  c l o s e d .   I t  i s  r e c o m m e n d e d  t h e  b u i l d i n g  a d m i n i s t r a t o r  a l s o  

b e  n o t i f i e d  a f t e r  t h e  r e p o r t  i s  m a d e .  

 I f  t h e  b u i l d i n g  p r i n c i p a l  h a s  b e e n  n o t i f i e d ,  t h e  p r i n c i p a l  s h a l l  

i m m e d i a t e l y  n o t i f y  t h e  s u p e r i n t e n d e n t  t h a t  t h e  i n i t i a l  r e p o r t  t o  D C F  h a s  b e e n  

m a d e .  I f  a p p r o p r i a t e ,  t h e  p r i n c i p a l  m a y  c o n f e r  w i t h  t h e  s c h o o l ’ s  s o c i a l  w o r k e r ,  

g u i d a n c e  c o u n s e l o r  o r  p s y c h o l o g i s t .   A t  n o  t i m e  s h a l l  t h e  p r i n c i p a l  o r  a n y  o t h e r  

s t a f f  m e m b e r  p r e v e n t  o r  i n t e r f e r e  w i t h  t h e  m a k i n g  o f  a  s u s p e c t e d  c h i l d  a b u s e  

r e p o r t .  

 I f  a v a i l a b l e ,  t h e  f o l l o w i n g  i n f o r m a t i o n  s h a l l  b e  g i v e n  b y  t h e  p e r s o n  

m a k i n g  t h e  i n i t i a l  r e p o r t :   n a m e ,  a d d r e s s  a n d  a g e  o f  t h e  s t u d e n t ;  n a m e  a n d  

a d d r e s s  o f  t h e  p a r e n t s  o r  g u a r d i a n s ;  n a t u r e  a n d  e x t e n t  o f  i n j u r i e s  o r  d e s c r i p t i o n  

o f  n e g l e c t  o r  a b u s e ;  a n d  a n y  o t h e r  i n f o r m a t i o n  t h a t  m i g h t  h e l p  e s t a b l i s h  t h e  

c a u s e  o f  t h e  c h i l d ’ s  c o n d i t i o n .  

 A n y  p e r s o n a l  i n t e r v i e w  o r  p h y s i c a l  i n s p e c t i o n  o f  t h e  c h i l d  b y  a n y  

s c h o o l  e m p l o y e e  s h a l l  b e  c o n d u c t e d  i n  a n  a p p r o p r i a t e  m a n n e r  w i t h  a n  a d u l t  

w i t n e s s  p r e s e n t .    

 S t a t e  l a w  p r o v i d e s  t h a t  a n y o n e  m a k i n g  a  r e p o r t  i n  g o o d  f a i t h  a n d  

w i t h o u t  m a l i c e  s h a l l  b e  i m m u n e  f r o m  a n y  c i v i l  l i a b i l i t y  t h a t  m i g h t  o t h e r w i s e  b e  

i n c u r r e d  o r  i m p o s e d .  

 

Approved:  July 22, 2013   
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G A A E  B u l l y i n g  b y  S t a f f               G A A E  
 ( S e e  E B C ,  G A A B ,  J D D ,  J D D C ,  a n d  K G C )  
            
 T h e  b o a r d  o f  e d u c a t i o n  p r o h i b i t s  b u l l y i n g  i n  a n y  f o r m  b y  a n y  s t u d e n t ,  

s t a f f  m e m b e r ,  o r  p a r e n t  t o w a r d s  a  s t u d e n t  o r  a  s t a f f  m e m b e r  o n  o r  w h i l e  u s i n g  

s c h o o l  p r o p e r t y ,  i n  a  s c h o o l  v e h i c l e  o r  a t  a  s c h o o l - s p o n s o r e d  a c t i v i t y  o r  e v e n t .   

F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  t h e  t e r m  “ b u l l y i n g ”  s h a l l  h a v e  t h e  m e a n i n g  

a s c r i b e d  t o  i t  i n  K a n s a s  l a w .    

 T h e  a d m i n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  a p p r o v e  

a  p l a n  t o  a d d r e s s  b u l l y i n g  a s  p r o h i b i t e d  h e r e i n .   T h e  p l a n  s h a l l  i n c l u d e  

p r o v i s i o n s  f o r  t h e  t r a i n i n g  a n d  e d u c a t i o n  o f  s t a f f  m e m b e r s .    

 S t a f f  m e m b e r s  w h o  b u l l y  o t h e r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  m a y  b e  

s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  

t e r m i n a t i o n .   I f  a p p r o p r i a t e ,  s t a f f  m e m b e r s  w h o  v i o l a t e  t h e  b u l l y i n g  p r o h i b i t i o n  

s h a l l  b e  r e p o r t e d  t o  l o c a l  l a w  e n f o r c e m e n t .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6   
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G A A F  E m e r g e n c y  S a f e t y  I n t e r v e n t i o n s  ( S e e  G A O ,  J R B ,  J Q ,  a n d  K N )  G A A F  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  l i m i t i n g  t h e  u s e  o f  E m e r g e n c y  

S a f e t y  I n t e r v e n t i o n  ( “ E S I ” ) ,  s u c h  a s  s e c l u s i o n  a n d  r e s t r a i n t ,  w i t h  a l l  s t u d e n t s .   

S e c l u s i o n  a n d  r e s t r a i n t  s h a l l  b e  u s e d  o n l y  w h e n  a  s t u d e n t ' s  c o n d u c t  n e c e s s i t a t e s  

t h e  u s e  o f  a n  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n  a s  d e f i n e d  b e l o w .   T h e  b o a r d  o f  

e d u c a t i o n  e n c o u r a g e s  a l l  e m p l o y e e s  t o  u t i l i z e  o t h e r  b e h a v i o r a l  m a n a g e m e n t  

t o o l s ,  i n c l u d i n g  p r e v e n t i o n  t e c h n i q u e s ,  d e - e s c a l a t i o n  t e c h n i q u e s ,  a n d  p o s i t i v e  

b e h a v i o r a l  i n t e r v e n t i o n  s t r a t e g i e s .    

 T h i s  p o l i c y  s h a l l  b e  m a d e  a v a i l a b l e  o n  t h e  d i s t r i c t  w e b s i t e  w i t h  l i n k s  t o  

t h e  p o l i c y  a v a i l a b l e  o n  a n y  i n d i v i d u a l  s c h o o l  p a g e s .   I n  a d d i t i o n ,  t h i s  p o l i c y  

s h a l l  b e  i n c l u d e d  i n  a t  l e a s t  o n e  o f  t h e  f o l l o w i n g :  e a c h  s c h o o l ’ s  c o d e  o f  c o n d u c t ,  

s c h o o l  s a f e t y  p l a n ,  o r  s t u d e n t  h a n d b o o k .   N o t i c e  o f  t h e  o n l i n e  a v a i l a b i l i t y  o f  

t h i s  p o l i c y  s h a l l  b e  p r o v i d e d  t o  p a r e n t s  d u r i n g  e n r o l l m e n t  e a c h  y e a r .    

 D e f i n i t i o n s  

 “ C a m p u s  p o l i c e  o f f i c e r ”  m e a n s  a  s c h o o l  s e c u r i t y  o f f i c e r  d e s i g n a t e d  b y  t h e  

b o a r d  o f  e d u c a t i o n  o f  a n y  s c h o o l  d i s t r i c t  p u r s u a n t  t o  K . S . A .  7 2 – 8 2 2 2 ,  a n d  

a m e n d m e n t s  t h e r e t o .  

 “ C h e m i c a l  R e s t r a i n t ”  m e a n s  t h e  u s e  o f  m e d i c a t i o n  t o  c o n t r o l  a  s t u d e n t ’ s  

v i o l e n t  p h y s i c a l  b e h a v i o r  o r  r e s t r i c t  a  s t u d e n t ’ s  f r e e d o m  o f  m o v e m e n t .  

 “ E m e r g e n c y  S a f e t y  I n t e r v e n t i o n ”  i s  t h e  u s e  o f  s e c l u s i o n  o r  p h y s i c a l  

r e s t r a i n t ,  b u t  d o e s  n o t  i n c l u d e  p h y s i c a l  e s c o r t  o r  t h e  u s e  o f  t i m e - o u t .  

 “ I n c i d e n t ”  m e a n s  e a c h  o c c u r r e n c e  o f  t h e  u s e  o f  a n  e m e r g e n c y  s a f e t y  

i n t e r v e n t i o n .  

 “ L a w  e n f o r c e m e n t  o f f i c e r ”  a n d  “ p o l i c e  o f f i c e r ”  m e a n  a  f u l l - t i m e  o r  p a r t -

t i m e  s a l a r i e d  o f f i c e r  o r  e m p l o y e e  o f  t h e  s t a t e ,  a  c o u n t y ,  o r  a  c i t y ,  w h o s e  d u t i e s  

i n c l u d e  t h e  p r e v e n t i o n  o r  d e t e c t i o n  o f  c r i m e  a n d  t h e  e n f o r c e m e n t  o f  c r i m i n a l  o r  
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t r a f f i c  l a w  o f  t h i s  s t a t e  o r  a n y  K a n s a s  m u n i c i p a l i t y .  T h i s  t e r m  i n c l u d e s  a  c a m p u s  

p o l i c e  o f f i c e r .  

 “ L e g i t i m a t e  l a w  e n f o r c e m e n t  p u r p o s e ”  m e a n s  a  g o a l  w i t h i n  t h e  l a w f u l  

a u t h o r i t y  o f  a n  o f f i c e r  t h a t  i s  t o  b e  a c h i e v e d  t h r o u g h  m e t h o d s  o r  c o n d u c t  

c o n d o n e d  b y  t h e  o f f i c e r ’ s  a p p o i n t i n g  a u t h o r i t y .   

 “ M e c h a n i c a l  R e s t r a i n t ”  m e a n s  a n y  d e v i c e  o r  o b j e c t  u s e d  t o  l i m i t  a  

s t u d e n t ’ s  m o v e m e n t .  

 “ P a r e n t ”  m e a n s :  ( 1 )  a  n a t u r a l  p a r e n t ;  ( 2 )  a n  a d o p t i v e  p a r e n t ;  ( 3 )  a  p e r s o n  

a c t i n g  a s  a  p a r e n t  a s  d e f i n e d  i n  K . S . A .  7 2 - 1 0 4 6 ( d ) ( 2 ) ,  a n d  a m e n d m e n t s   

t h e r e t o ;  ( 4 )  a  l e g a l  g u a r d i a n ;  ( 5 )  a n  e d u c a t i o n  a d v o c a t e  f o r  a  s t u d e n t  w i t h  a n  

e x c e p t i o n a l i t y ;  ( 6 )  a  f o s t e r  p a r e n t ,  u n l e s s  t h e  s t u d e n t  i s  a  c h i l d  w i t h  a n  

e x c e p t i o n a l i t y ;  o r  ( 7 )  a  s t u d e n t  w h o  h a s  r e a c h e d  t h e  a g e  o f  m a j o r i t y  o r  i s  a n  

e m a n c i p a t e d  m i n o r .  

 “ P h y s i c a l  E s c o r t ”  m e a n s  t h e  t e m p o r a r y  t o u c h i n g  o r  h o l d i n g  t h e  h a n d ,  

w r i s t ,  a r m ,  s h o u l d e r ,  o r  b a c k  o f  a  s t u d e n t  w h o  i s  a c t i n g  o u t  f o r  t h e  p u r p o s e  o f  

i n d u c i n g  t h e  s t u d e n t  t o  w a l k  t o  a  s a f e  l o c a t i o n .  

 “ P h y s i c a l  R e s t r a i n t ”  m e a n s  b o d i l y  f o r c e  u s e d  t o  s u b s t a n t i a l l y  l i m i t  a  

s t u d e n t ’ s  m o v e m e n t ,  e x c e p t  t h a t  c o n s e n s u a l ,  s o l i c i t e d ,  o r  u n i n t e n t i o n a l  c on t a c t  

a n d  c o n t a c t  t o  p r o v i d e  c o m f o r t ,  a s s i s t a n c e ,  o r  i n s t r u c t i o n  s h a l l  n o t  b e  d e e m e d  t o  

b e  p h y s i c a l  r e s t r a i n t .  

 “ S c h o o l  r e s o u r c e  o f f i c e r ”  m e a n s  a  l a w  e n f o r c e m e n t  o f f i c e r  o r  p o l i c e  

o f f i c e r  e m p l o y e d  b y  a  l o c a l  l a w  e n f o r c e m e n t  a g e n c y  w h o  i s  a s s i g n e d  t o  a  d i s t r i c t  

t h r o u g h  a n  a g r e e m e n t  b e t w e e n  t h e  l o c a l  l a w  e n f o r c e m e n t  a g e n c y  a n d  t h e  d i s t r i c t .  

 “ S c h o o l  s e c u r i t y  o f f i c e r ”  m e a n s  a  p e r s o n  w h o  i s  e m p l o y e d  b y  a  b o a r d  o f  

e d u c a t i o n  o f  a n y  s c h o o l  d i s t r i c t  f o r  t h e  p u r p o s e  o f  a i d i n g  a n d  s u p p l e m e n t i n g   
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s t a t e  a n d  l o c a l  l a w  e n f o r c e m e n t  a g e n c i e s  i n  w h i c h  t h e  s c h o o l  d i s t r i c t  i s  l o c a t e d ,  

b u t  i s  n o t  a  l a w  e n f o r c e m e n t  o f f i c e r  o r  p o l i c e  o f f i c e r .  

 “ S e c l u s i o n ”  m e a n s  p l a c e m e n t  o f  a  s t u d e n t  i n  a  l o c a t i o n  w h e r e  a l l  o f  t h e  

f o l l o w i n g  c o n d i t i o n s  a r e  m e t :  ( 1 )  t h e  s t u d e n t  i s  p l a c e d  i n  a n  e n c l o s e d  a r e a  b y  

s c h o o l  p e r s o n n e l ;  ( 2 )  t h e  s t u d e n t  i s  p u r p o s e f u l l y  i s o l a t e d  f r o m  a d u l t s  a n d  p e e r s ;  

a n d  ( 3 )  t h e  s t u d e n t  i s  p r e v e n t e d  f r o m  l e a v i n g ,  o r  r e a s o n a b l y  b e l i e v e s  t h a t  h e  o r  

s h e  w i l l  b e  p r e v e n t e d  f r o m  l e a v i n g  t h e  e n c l o s e d  a r e a .    

 “ T i m e - o u t ”  m e a n s  a  b e h a v i o r a l  i n t e r v e n t i o n  i n  w h i c h  a  s t u d e n t  i s  

t e m p o r a r i l y  r e m o v e d  f r o m  a  l e a r n i n g  a c t i v i t y  w i t h o u t  b e i n g  s e c l u d e d .  

 P r o h i b i t e d  T y p e s  o f  R e s t r a i n t  

 A l l  s t a f f  m e m b e r s  a r e  p r o h i b i t e d  f r o m  e n g a g i n g  i n  t h e  f o l l o w i n g  a c t i o n s  

w i t h  a l l  s t u d e n t s :  

•  U s i n g  f a c e - d o w n  ( p r o n e )  p h y s i c a l  r e s t r a i n t ;  

•  U s i n g  f a c e - u p  ( s u p i n e )  p h y s i c a l  r e s t r a i n t ;  

•  U s i n g  p h y s i c a l  r e s t r a i n t  t h a t  o b s t r u c t s  t h e  s t u d e n t ’ s  a i r w a y ;  

•  U s i n g  p h y s i c a l  r e s t r a i n t  t h a t  i m p a c t s  a  s t u d e n t ’ s  p r i m a r y  m o d e  o f  

c o m m u n i c a t i o n ;  

•  U s i n g  c h e m i c a l  r e s t r a i n t ,  e x c e p t  a s  p r e s c r i b e d  t r e a t m e n t s  f o r  a  

s t u d e n t ’ s  m e d i c a l  o r  p s y c h i a t r i c  c o n d i t i o n  b y  a  p e r s o n  a p p r o p r i a t e l y  

l i c e n s e d  t o  i s s u e  s u c h  t r e a t m e n t s ;  a n d  

•  U s e  o f  m e c h a n i c a l  r e s t r a i n t ,  e x c e p t :  

o  P r o t e c t i v e  o r  s t a b i l i z i n g  d e v i c e s  r e q u i r e d  b y  l a w  o r  u s e d  i n  

a c c o r d a n c e  w i t h  a n  o r d e r  f r o m  a   p e r s o n  a p p r o p r i a t e l y  l i c e n s e d  

t o  i s s u e  t h e  o r d e r  f o r  t h e  d e v i c e ;  
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o  A n y  d e v i c e  u s e d  b y  a  c e r t i f i e d  l a w  e n f o r c e m e n t  o f f i c e r  t o  c a r r y  

o u t  l a w  e n f o r c e m e n t  d u t i e s ;  o r  

o  S e a t b e l t s  a n d  o t h e r  s a f e t y  e q u i p m e n t  w h e n  u s e d  t o  s e c u r e  

s t u d e n t s  d u r i n g  t r a n s p o r t a t i o n .  

 U s e  o f  E m e r g e n c y  S a f e t y  I n t e r v e n t i o n s  

 E S I  s h a l l  b e  u s e d  o n l y  w h e n  a  s t u d e n t  p r e s e n t s  a  r e a s o n a b l e  a n d  i m m e d i a t e  

d a n g e r  o f  p h y s i c a l  h a r m  t o  s u c h  s t u d e n t  o r  o t h e r s  w i t h  t h e  p r e s e n t  a b i l i t y  t o  

e f f e c t  s u c h  p h y s i c a l  h a r m .   L e s s  r e s t r i c t i v e  a l t e r n a t i v e s  t o  E S I ,  s u c h  a s  p o s i t i v e  

b e h a v i o r  i n t e r v e n t i o n s  s u p p o r t ,  s h a l l  b e  d e e m e d  i n a p p r o p r i a t e  o r   

i n e f f e c t i v e  u n d e r  t h e  c i r c u m s t a n c e s  b y  t h e  s c h o o l  e m p l o y e e  w i t n e s s i n g  t h e  

s t u d e n t ’ s  b e h a v i o r  p r i o r  t o  t h e  u s e  o f  a n y  E S I .   T h e  u s e  o f  E S I  s h a l l  c e a s e  a s  

s o o n  a s  t h e  i m m e d i a t e  d a n g e r  o f  p h y s i c a l  h a r m  c e a s e s  t o  e x i s t .   V i o l e n t  a c t i o n  

t h a t  i s  d e s t r u c t i v e  o f  p r o p e r t y  m a y  n e c e s s i t a t e  t h e  u s e  o f  a n  E S I .   U s e  o f  a n  E S I  

f o r  p u r p o s e s  o f  d i s c i p l i n e ,  p u n i s h m e n t ,  o r  f o r  t h e  c o n v e n i e n c e  o f  a  s c h o o l  

e m p l o y e e  s h a l l  n o t  m e e t  t h e  s t a n d a r d  o f  i m m e d i a t e  d a n g e r  o f  p h y s i c a l  h a r m .  

 E S I  R e s t r i c t i o n s  

 A  s t u d e n t  s h a l l  n o t  b e  s u b j e c t e d  t o  E S I  i f  t h e  s t u d e n t  i s  k n o w n  t o  h a v e  a  

m e d i c a l  c o n d i t i o n  t h a t  c o u l d  p u t  t h e  s t u d e n t  i n  m e n t a l  o r  p h y s i c a l  d a n g e r  a s  a  

r e s u l t  o f  E S I .   T h e  e x i s t e n c e  o f  s u c h  m e d i c a l  c o n d i t i o n  m u s t  b e  i n d i c a t e d  i n  a  

w r i t t e n  s t a t e m e n t  f r o m  t h e  s t u d e n t ’ s  l i c e n s e d  h e a l t h  c a r e  p r o v i d e r ,  a  c o p y  o f  

w h i c h  h a s  b e e n  p r o v i d e d  t o  t h e  s c h o o l  a n d  p l a c e d  i n  t h e  s t u d e n t ’ s  f i l e .   

 S u c h  w r i t t e n  s t a t e m e n t  s h a l l  i n c l u d e  a n  e x p l a n a t i o n  o f  t h e  s t u d e n t ’ s  

d i a g n o s i s ,  a  l i s t  o f  a n y  r e a s o n s  w h y  E S I  w o u l d  p u t  t h e  s t u d e n t  i n  m e n t a l  o r   

p h y s i c a l  d a n g e r ,  a n d  a n y  s u g g e s t e d  a l t e r n a t i v e s  t o  E S I .  N o t w i t h s t a n d i n g  t h e  

p r o v i s i o n s  o f  t h i s  s u b s e c t i o n ,  a  s t u d e n t  m a y  b e  s u b j e c t e d  t o  E S I ,  i f  n o t   
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s u b j e c t i n g  t h e  s t u d e n t  t o  E S I  w o u l d  r e s u l t  i n  s i g n i f i c a n t  p h y s i c a l  h a r m  t o  t h e  

s t u d e n t  o r  o t h e r s .  

 U s e  o f  S e c l u s i o n  

 W h e n  a  s t u d e n t  i s  p l a c e d  i n  s e c l u s i o n ,  a  s c h o o l  e m p l o y e e  s h a l l  b e  a b l e  t o  

s e e  a n d  h e a r  t h e  s t u d e n t  a t  a l l  t i m e s .  

 A l l  s e c l u s i o n  r o o m s  e q u i p p e d  w i t h  a  l o c k i n g  d o o r  s h a l l  b e  d e s i g n e d  t o  

e n s u r e  t h a t  t h e  l o c k  a u t o m a t i c a l l y  d i s e n g a g e s  w h e n  t h e  s c h o o l  e m p l o y e e  v i e w i n g  

t h e  s t u d e n t  w a l k s  a w a y  f r o m  t h e  s e c l u s i o n  r o o m ,  o r  i n  c a s e  o f  e m e r g e n c y ,  s u c h  

a s  f i r e  o r  s e v e r e  w e a t h e r .  

 A  s e c l u s i o n  r o o m  s h a l l  b e  a  s a f e  p l a c e  w i t h  p r o p o r t i o n a l  a n d  s i m i l a r  

c h a r a c t e r i s t i c s  a s  o t h e r  r o o m s  w h e r e  s t u d e n t s  f r e q u e n t .   S u c h  r o o m  s h a l l  b e  f r e e  

o f  a n y  c o n d i t i o n  t h a t  c o u l d  b e  a  d a n g e r  t o  t h e  s t u d e n t ,  w e l l - v e n t i l a t e d ,  a n d  

s u f f i c i e n t l y  l i g h t e d .  

 T r a i n i n g  

 A l l  s t a f f  m e m b e r s  s h a l l  b e  t r a i n e d  r e g a r d i n g  t h e  u s e  o f  p o s i t i v e  b e h a v i o r a l  

i n t e r v e n t i o n  s t r a t e g i e s ,  d e - e s c a l a t i o n  t e c h n i q u e s ,  a n d  p r e v e n t i o n  t e c h n i q u e s .   

S u c h  t r a i n i n g  s h a l l  b e  c o n s i s t e n t  w i t h  n a t i o n a l l y  r e c o g n i z e d  t r a i n i n g  p r o g r a m s  

o n  E S I .   T h e  i n t e n s i t y  o f  t h e  t r a i n i n g  p r o v i d e d  w i l l  d e p e n d  u p o n  t h e  e m p l o y e e ’ s  

p o s i t i o n .   A d m i n i s t r a t o r s ,  l i c e n s e d  s t a f f  m e m b e r s ,  a n d  o t h e r  s t a f f  d e e m e d  m o s t  

l i k e l y  t o  n e e d  t o  r e s t r a i n  a  s t u d e n t  w i l l  b e  p r o v i d e d  m o r e  i n t e n s e  t r a i n i n g  t h a n  

s t a f f  w h o  d o  n o t  w o r k  d i r e c t l y  w i t h  s t u d e n t s  i n  t h e  c l a s s r o o m .   D i s t r i c t  a n d  

b u i l d i n g  a d m i n i s t r a t i o n  s h a l l  m a k e  t h e  d e t e r m i n a t i o n  o f  t h e  i n t e n s i t y  o f  t r a i n i n g  

r e q u i r e d  b y  e a c h  p o s i t i o n .  
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 E a c h  s c h o o l  b u i l d i n g  s h a l l  m a i n t a i n  w r i t t e n  o r  e l e c t r o n i c  d o c u m e n t a t i o n  

r e g a r d i n g  t h e  t r a i n i n g  t h a t  w a s  p r o v i d e d  a n d  a  l i s t  o f  p a r t i c i p a n t s ,  w h i c h  s h a l l  

b e  m a d e  a v a i l a b l e  f o r  i n s p e c t i o n  b y  t h e  s t a t e  b o a r d  o f  e d u c a t i o n  u p o n  r e q u e s t .  

 N o t i f i c a t i o n  a n d  D o c u m e n t a t i o n  

 T h e  p r i n c i p a l  o r  d e s i g n e e  s h a l l  n o t i f y  t h e  p a r e n t  t h e  s a m e  d a y  a s  a n  

i n c i d e n t .   T h e  s a m e - d a y  n o t i f i c a t i o n  r e q u i r e m e n t  o f  t h i s  s u b s e c t i o n  s h a l l  b e  

d e e m e d  s a t i s f i e d  i f  t h e  s c h o o l  a t t e m p t s  a t  l e a s t  t w o  m e t h o d s  o f  c o n t a c t i n g  t h e  

p a r e n t .  A  p a r e n t  m a y  d e s i g n a t e  a  p r e f e r r e d  m e t h o d  o f  c o n t a c t  t o  r e c e i v e  t h e  

s a m e - d a y  n o t i f i c a t i o n .  A l s o ,  a  p a r e n t  m a y  a g r e e ,  i n  w r i t i n g ,  t o  r e c e i v e  o n l y  o n e  

s a m e - d a y  n o t i f i c a t i o n  f r o m  t h e  s c h o o l  f o r  m u l t i p l e  i n c i d e n t s  o c c u r r i n g  o n  t h e  

s a m e  d a y .    

 D o c u m e n t a t i o n  o f  t h e  E S I  u s e d  s h a l l  b e  c o m p l e t e d  a n d  p r o v i d e d  t o  t h e  

s t u d e n t ’ s  p a r e n t s  n o  l a t e r  t h a n  t h e  s c h o o l  d a y  f o l l o w i n g  t h e  d a y  o f  t h e  i n c i d e n t .   

S u c h  w r i t t e n  d o c u m e n t a t i o n  s h a l l  i n c l u d e :  ( A )  T h e  e v e n t s  l e a d i n g  u p  t o  t h e  

i n c i d e n t ;  ( B )  s t u d e n t  b e h a v i o r s  t h a t  n e c e s s i t a t e d  t h e  E S I ;  ( C )  s t e p s  t a k e n  t o  

t r a n s i t i o n  t h e  s t u d e n t  b a c k  i n t o  t h e  e d u c a t i o n a l  s e t t i n g ;  ( D )  t h e  d a t e  a n d  t i m e  t h e  

i n c i d e n t  o c c u r r e d ,  t h e  t y p e  o f  E S I  u s e d ,  t h e  d u r a t i o n  o f  t h e  E S I ,  a n d  t h e  s c h o o l  

p e r s o n n e l  w h o  u s e d  o r  s u p e r v i s e d  t h e  E S I ;  ( E )  s p a c e  o r  a n  a d d i t i o n a l  f o r m  f o r  

p a r e n t s  t o  p r o v i d e  f e e d b a c k  o r  c o m m e n t s  t o  t h e  s c h o o l  r e g a r d i n g  t h e  i n c i d e n t ;  

( F )  a  s t a t e m e n t  t h a t  i n v i t e s  a n d  s t r o n g l y  e n c o u r a g e s  p a r e n t s  t o  s c h e d u l e  a  

m e e t i n g  t o  d i s c u s s  t h e  i n c i d e n t  a n d  h o w  t o  p r e v e n t  f u t u r e  i n c i d e n t s ;  a n d  ( G )  

e m a i l  a n d  p h o n e  i n f o r m a t i o n  f o r  t h e  p a r e n t  t o  c o n t a c t  t h e  s c h o o l  t o  s c h e d u l e  t h e  

E S I  m e e t i n g .  S c h o o l s  m a y  g r o u p  i n c i d e n t s  t o g e t h e r  w h e n  d o c u m e n t i n g  t h e  i t e m s  

i n  s u b p a r a g r a p h s  ( A ) ,  ( B )  a n d  ( C )  i f  t h e  t r i g g e r i n g  i s s u e  n e c e s s i t a t i n g  t h e  E S I s  

i s  t h e  s a m e .   
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 T h e  p a r e n t  s h a l l  b e  p r o v i d e d  t h e  f o l l o w i n g  i n f o r m a t i o n  a f t e r  t h e  f i r s t  a n d  

e a c h  s u b s e q u e n t  i n c i d e n t  d u r i n g  e a c h  s c h o o l  y e a r :  ( 1 )  a  c o p y  o f  t h i s  p o l i c y  

w h i c h  i n d i c a t e s  w h e n  E S I  c a n  b e  u s e d ;  ( 2 )  a  f l y e r  o n  t h e  p a r e n t ’ s  r i g h t s ;  ( 3 )  

i n f o r m a t i o n  o n  t h e  p a r e n t ’ s  r i g h t  t o  f i l e  a  c o m p l a i n t  t h r o u g h  t h e  l o c a l  d i s p u t e  

r e s o l u t i o n  p r o c e s s  ( w h i c h  i s  s e t  f o r t h  i n  t h i s  p o l i c y )  a n d  t h e  c o m p l a i n t  p r o c e s s  

o f  t h e  s t a t e  b o a r d  o f  e d u c a t i o n ;  a n d  ( 4 )  i n f o r m a t i o n  t h a t  w i l l  a s s i s t  t h e  p a r e n t  i n  

n a v i g a t i n g  t h e  c o m p l a i n t  p r o c e s s ,  i n c l u d i n g  c o n t a c t  i n f o r m a t i o n  f o r  F a m i l i e s  

T o g e t h e r  a n d  t h e  D i s a b i l i t y  R i g h t s  C e n t e r  o f  K a n s a s .   U p o n  t h e  f i r s t  o c c u r r e n c e  

o f  a n  i n c i d e n t  o f  E S I ,  t h e  f o r e g o i n g  i n f o r m a t i o n  s h a l l  b e  p r o v i d e d  i n  p r i n t e d  

f o r m  o r ,  u p o n  t h e  p a r e n t ’ s  w r i t t e n  r e q u e s t ,  b y  e m a i l .  U p o n  t h e  o c c u r r e n c e  o f  a  

s e c o n d  o r  s u b s e q u e n t  i n c i d e n t ,  t h e  p a r e n t  s h a l l  b e  p r o v i d e d  w i t h  a  f u l l  a n d  d i r e c t  

w e b s i t e  a d d r e s s  c o n t a i n i n g  s u c h  i n f o r m a t i o n .  

 L a w  E n f o r c e m e n t ,  S c h o o l  R e s o u r c e ,  a n d  C a m p u s  S e c u r i t y  O f f i c e r s  

 C a m p u s  p o l i c e  o f f i c e r s  a n d  s c h o o l  r e s o u r c e  o f f i c e r s  s h a l l  b e  e x e m p t  f r o m  

t h e  r e q u i r e m e n t s  o f  t h i s  p o l i c y  w h e n  e n g a g e d  i n  a n  a c t i v i t y  t h a t  h a s  a  l e g i t i m a t e  

l a w  e n f o r c e m e n t  p u r p o s e .   S c h o o l  s e c u r i t y  o f f i c e r s  s h a l l  n o t  b e  e x e m p t  f r o m  t h e  

r e q u i r e m e n t s  o f  t h i s  p o l i c y .  

 I f  a  s c h o o l  i s  a w a r e  t h a t  a  l a w  e n f o r c e m e n t  o f f i c e r  o r  s c h o o l  r e s o u r c e  

o f f i c e r  h a s  u s e d  s e c l u s i o n ,  p h y s i c a l  r e s t r a i n t ,  o r  m e c h a n i c a l  r e s t r a i n t  o n  a  

s t u d e n t ,  t h e  s c h o o l  s h a l l  n o t i f y  t h e  p a r e n t  t h e  s a m e  d a y  u s i n g  t h e  p a r e n t ’ s  

p r e f e r r e d  m e t h o d  o f  c o n t a c t .  A  s c h o o l  s h a l l  n o t  b e  r e q u i r e d  t o  p r o v i d e  w r i t t e n  

d o c u m e n t a t i o n  t o  a  p a r e n t ,  a s  s e t  f o r t h  a b o v e ,  r e g a r d i n g  l a w  e n f o r c e m e n t  u s e  o f  

a n  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n ,  o r  r e p o r t  t o  t h e  s t a t e  d e p a r t m e n t  o f  e d u c a t i o n  

a n y  l a w  e n f o r c e m e n t  u s e  o f  a n  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n .  F o r  p u r p o s e s  o f  

t h i s  s u b s e c t i o n ,  m e c h a n i c a l  r e s t r a i n t  i n c l u d e s ,  b u t  i s  n o t  l i m i t e d  t o ,  t h e  u s e  o f  

h a n d c u f f s .   
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 D o c u m e n t a t i o n  o f  E S I  I n c i d e n t s  

 E x c e p t  a s  s p e c i f i e d  a b o v e  w i t h  r e g a r d  t o  l a w  e n f o r c e m e n t  o r  s c h o o l  

r e s o u r c e  o f f i c e r  u s e  o f  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n s ,  e a c h  b u i l d i n g  s h a l l  

m a i n t a i n  d o c u m e n t a t i o n  a n y  t i m e  E S I  i s  u s e d  w i t h  a  s t u d e n t .   S u c h  

d o c u m e n t a t i o n  m u s t  i n c l u d e  a l l  o f  t h e  f o l l o w i n g :  

•  D a t e  a n d  t i m e  o f  t h e  E S I ,  

•  T y p e  o f  E S I ,  

•  L e n g t h  o f  t i m e  t h e  E S I  w a s  u s e d ,   

•  S c h o o l  p e r s o n n e l  w h o  p a r t i c i p a t e d  i n  o r  s u p e r v i s e d  t h e  E S I ,  

•  W h e t h e r  t h e  s t u d e n t  h a d  a n  i n d i v i d u a l i z e d  e d u c a t i o n  p r o g r a m  a t  t h e  

t i m e  o f  t h e  i n c i d e n t ,   

•  W h e t h e r  t h e  s t u d e n t  h a d  a  s e c t i o n  5 0 4  p l a n  a t  t h e  t i m e  o f  t h e  i n c i d e n t ,  

a n d  w h e t h e r  t h e  s t u d e n t  h a d  a  b e h a v i o r  i n t e r v e n t i o n  p l a n  a t  t h e  t i m e  o f  

t h e  i n c i d e n t .  

 A l l  s u c h  d o c u m e n t a t i o n  s h a l l  b e  p r o v i d e d  t o  t h e  b u i l d i n g  p r i n c i p a l ,  w h o  

s h a l l  b e  r e s p o n s i b l e  f o r  p r o v i d i n g  c o p i e s  o f  s u c h  d o c u m e n t a t i o n  t o  t h e  

s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  o n  a t  l e a s t  a  b i a n n u a l  b a s i s .   A t  

l e a s t  o n c e  p e r  s c h o o l  y e a r ,  e a c h  b u i l d i n g  p r i n c i p a l  o r  d e s i g n e e  s h a l l  r e v i e w  t h e  

d o c u m e n t a t i o n  o f  E S I  i n c i d e n t s  w i t h  a p p r o p r i a t e  s t a f f  m e m b e r s  t o  c o n s i d e r  t h e  

a p p r o p r i a t e n e s s  o f  t h e  u s e  o f  E S I  i n  t h o s e  i n s t a n c e s .  

 R e p o r t i n g  D a t a  

 D i s t r i c t  a d m i n i s t r a t i o n  s h a l l  r e p o r t  E S I  d a t a  t o  t h e  s t a t e  d e p a r t m e n t  o f  

e d u c a t i o n  a s  r e q u i r e d .  
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 P a r e n t  R i g h t  t o  M e e t i n g  o n  E S I  U s e  

 A f t e r  e a c h  i n c i d e n t ,  a  p a r e n t  m a y  r e q u e s t  a  m e e t i n g  w i t h  t h e  s c h o o l  t o  

d i s c u s s  a n d  d e b r i e f  t h e  i n c i d e n t .  A  p a r e n t  m a y  r e q u e s t  s u c h  m e e t i n g  v e r b a l l y ,  i n  

w r i t i n g ,  o r  b y  e l e c t r o n i c  m e a n s .  A  s c h o o l  s h a l l  h o l d  a  m e e t i n g  r e q u e s t e d  u n d e r  

t h i s  s u b s e c t i o n  w i t h i n  1 0  s c h o o l  d a y s  o f  t h e  p a r e n t ’ s  r e q u e s t .  T h e  f o c u s  o f  a n y  

s u c h  m e e t i n g  s h a l l  b e  t o  d i s c u s s  p r o a c t i v e  w a y s  t o  p r e v e n t  t h e  n e e d  f o r  

e m e r g e n c y  s a f e t y  i n t e r v e n t i o n s  a n d  t o  r e d u c e  i n c i d e n t s  i n  t h e  f u t u r e .  

 F o r  a  s t u d e n t  w i t h  a n  I E P  o r  a  S e c t i o n  5 0 4  p l a n ,  s u c h  s t u d e n t ’ s  I E P  t e a m  

o r  S e c t i o n  5 0 4  p l a n  t e a m  s h a l l  d i s c u s s  t h e  i n c i d e n t  a n d  c o n s i d e r  t h e  n e e d  t o  

c o n d u c t  a  f u n c t i o n a l  b e h a v i o r a l  a s s e s s m e n t ,  d e v e l o p  a  b e h a v i o r  i n t e r v e n t i o n  

p l a n ,  o r  a m e n d  t h e  b e h a v i o r  i n t e r v e n t i o n  p l a n  i f  a l r e a d y  i n  e x i s t e n c e .  

 F o r  a  s t u d e n t  w i t h  a  s e c t i o n  5 0 4  p l a n ,  s u c h  s t u d e n t ’ s  s e c t i o n  5 0 4  p l a n  

t e a m  s h a l l  d i s c u s s  a n d  c o n s i d e r  t h e  n e e d  f o r  a  s p e c i a l  e d u c a t i o n  e v a l u a t i o n .   F o r  

s t u d e n t s  w h o  h a v e  a n  i n d i v i d u a l i z e d  e d u c a t i o n  p r o g r a m  a n d  a r e  p l a c e d  i n  a  

p r i v a t e  s c h o o l  b y  a  p a r e n t ,  a  m e e t i n g  c a l l e d  u n d e r  t h i s  s u b s e c t i o n  s h a l l  i n c l u d e  

t h e  p a r e n t  a n d  t h e  p r i v a t e  s c h o o l ,  w h o  s h a l l  c o n s i d e r  w h e t h e r  t h e  p a r e n t  s h o u l d  

r e q u e s t  a n  i n d i v i d u a l i z e d  e d u c a t i o n  p r o g r a m  t e a m  m e e t i n g .  I f  t h e  p a r e n t  r e q u e s t s  

a n  i n d i v i d u a l i z e d  e d u c a t i o n  p r o g r a m  t e a m  m e e t i n g ,  t h e  p r i v a t e  s c h o o l  s h a l l  h e l p  

f a c i l i t a t e  s u c h  m e e t i n g .  

 F o r  a  s t u d e n t  w i t h o u t  a n  I E P  o r  S e c t i o n  5 0 4  p l a n , ,  t h e  s c h o o l  s t a f f  a n d  t h e  

p a r e n t  s h a l l  d i s c u s s  t h e  i n c i d e n t  a n d  c o n s i d e r  t h e  a p p r o p r i a t e n e s s  o f  a  r e f e r r a l  

f o r  a  s p e c i a l  e d u c a t i o n  e v a l u a t i o n ,  t h e  n e e d  f o r  a  f u n c t i o n a l  b e h a v i o r a l  

a s s e s s m e n t ,  o r  t h e  n e e d  f o r  a  b e h a v i o r  i n t e r v e n t i o n  p l a n .   A n y  s u c h  m e e t i n g  

s h a l l  i n c l u d e  t h e  s t u d e n t ’ s  p a r e n t ,  a  s c h o o l  a d m i n i s t r a t o r  f o r  t h e  s c h o o l  t h e  

s t u d e n t  a t t e n d s ,  o n e  o f  t h e  s t u d e n t ’ s  t e a c h e r s ,  a  s c h o o l  e m p l o y e e  i n v o l v e d  i n  t h e   
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i n c i d e n t ,  a n d  a n y  o t h e r  s c h o o l  e m p l o y e e s  d e s i g n a t e d  b y  t h e  s c h o o l  a d m i n i s t r a t o r  

a s  a p p r o p r i a t e  f o r  s u c h  m e e t i n g .  

 T h e  s t u d e n t  w h o  i s  t h e  s u b j e c t  o f  s u c h  m e e t i n g s  s h a l l  b e  i n v i t e d  t o  a t t e n d  

t h e  m e e t i n g  a t  t h e  d i s c r e t i o n  o f  t h e  p a r e n t .   T h e  t i m e  f o r  c a l l i n g  s u c h  a  m e e t i n g  

m a y  b e  e x t e n d e d  b e y o n d  t h e  1 0 - d a y  l i m i t  i f  t h e  p a r e n t  o f  t h e  s t u d e n t  i s  u n a b l e  t o  

a t t e n d  w i t h i n  t h a t  t i m e  p e r i o d .   N o t h i n g  i n  t h i s  s e c t i o n  s h a l l  b e  c o n s t r u e d  t o  

p r o h i b i t  t h e  d e v e l o p m e n t  a n d  i m p l e m e n t a t i o n  o f  a  f u n c t i o n a l  b e h a v i o r  

a s s e s s m e n t  o r  a  b e h a v i o r  i n t e r v e n t i o n  p l a n  f o r  a n y  s t u d e n t  i f  s u c h  s t u d e n t  w o u l d  

b e n e f i t  f r o m  s u c h  m e a s u r e s .  

 L o c a l  D i s p u t e  R e s o l u t i o n  P r o c e s s  

 I f  a  p a r e n t  b e l i e v e s  t h a t  a n  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n  h a s  b e e n  u s e d  

o n  t h e  p a r e n t ’ s  c h i l d  i n  v i o l a t i o n  o f  s t a t e  l a w  o r  b o a r d  p o l i c y ,  t h e  p a r e n t  m a y  

f i l e  a  c o m p l a i n t  a s  s p e c i f i e d  b e l o w .  

 T h e  b o a r d  o f  e d u c a t i o n  e n c o u r a g e s  p a r e n t s  t o  a t t e m p t  t o  r e s o l v e  i s s u e s  

r e l a t i n g  t o  t h e  u s e  o f  E S I  i n f o r m a l l y  w i t h  t h e  b u i l d i n g  p r i n c i p a l  a n d / o r  t h e  

s u p e r i n t e n d e n t  b e f o r e  f i l i n g  a  f o r m a l  c o m p l a i n t  w i t h  t h e  b o a r d .   O n c e  a n  

i n f o r m a l  c o m p l a i n t  i s  r e c e i v e d ,  t h e  a d m i n i s t r a t o r  h a n d l i n g  s u c h  c o m p l a i n t  s h a l l  

i n v e s t i g a t e  s u c h  m a t t e r ,  a s  d e e m e d  a p p r o p r i a t e  b y  t h e  a d m i n i s t r a t o r .   I n  t h e  

e v e n t  t h a t  t h e  c o m p l a i n t  i s  r e s o l v e d  i n f o r m a l l y ,  t h e  a d m i n i s t r a t o r  m u s t  p r o v i d e  a  

w r i t t e n  r e p o r t  o f  t h e  i n f o r m a l  r e s o l u t i o n  t o  t h e  s u p e r i n t e n d e n t  a n d  t h e  p a r e n t s  

a n d  r e t a i n  a  c o p y  o f  t h e  r e p o r t  a t  t h e  s c h o o l .   T h e  s u p e r i n t e n d e n t  w i l l  s h a r e  t h e  

i n f o r m a l  r e s o l u t i o n  w i t h  t h e  b o a r d  o f  e d u c a t i o n  a n d  p r o v i d e  a  c o p y  t o  t h e  s t a t e  

d e p a r t m e n t  o f  e d u c a t i o n .   
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 I f  t h e  i s s u e s  a r e  n o t  r e s o l v e d  i n f o r m a l l y  w i t h  t h e  b u i l d i n g  p r i n c i p a l  a n d / o r  

t h e  s u p e r i n t e n d e n t ,  t h e  p a r e n t s  m a y  s u b m i t  a  f o r m a l  w r i t t e n  c o m p l a i n t  t o  t h e  

b o a r d  o f  e d u c a t i o n  b y  p r o v i d i n g  a  c o p y  o f  t h e  c o m p l a i n t  t o  t h e  c l e r k  o f  t h e  

b o a r d  a n d  t h e  s u p e r i n t e n d e n t  w i t h i n  t h i r t y  ( 3 0 )  d a y s  a f t e r  t h e  p a r e n t  i s  i n f o r m e d  

o f  t h e  i n c i d e n t .  

 U p o n  r e c e i p t  o f  a  f o r m a l  w r i t t e n  c o m p l a i n t ,  t h e  b o a r d  p r e s i d e n t  s h a l l  

a s s i g n  a n  i n v e s t i g a t o r  t o  r e v i e w  t h e  c o m p l a i n t  a n d  r e p o r t  f i n d i n g s  t o  t h e  b o a r d  

a s  a  w h o l e .   S u c h  i n v e s t i g a t o r  m a y  b e  a  b o a r d  m e m b e r ,  a  s c h o o l  a d m i n i s t r a t o r  

s e l e c t e d  b y  t h e  b o a r d ,  o r  a  b o a r d  a t t o r n e y .   S u c h  i n v e s t i g a t o r  s h a l l  b e  i n f o r m e d  

o f  t h e  o b l i g a t i o n  t o  m a i n t a i n  c o n f i d e n t i a l i t y  o f  s t u d e n t  r e c o r d s  a n d  s h a l l  r e p o r t   

t h e  f i n d i n g s  o f  f a c t  a n d  r e c o m m e n d e d  c o r r e c t i v e  a c t i o n ,  i f  a n y ,  t o  t h e  b o a r d  i n  

e x e c u t i v e  s e s s i o n .  

 A n y  s u c h  i n v e s t i g a t i o n  m u s t  b e  c o m p l e t e d  w i t h i n  t h i r t y  ( 3 0 )  d a y s  o f  

r e c e i p t  o f  t h e  f o r m a l  w r i t t e n  c o m p l a i n t  b y  t h e  b o a r d  c l e r k  a n d  s u p e r i n t e n d e n t .   

O n  o r  b e f o r e  t h e  3 0 t h  d a y  a f t e r  r e c e i p t  o f  t h e  w r i t t e n  c o m p l a i n t ,  t h e  b o a r d  s h a l l  

a d o p t  w r i t t e n  f i n d i n g s  o f  f a c t  a n d ,  i f  n e c e s s a r y ,  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n .   A  

c o p y  o f  t h e  w r i t t e n  f i n d i n g s  o f  f a c t  a n d  a n y  c o r r e c t i v e  a c t i o n  a d o p t e d  b y  t h e  

b o a r d  s h a l l  o n l y  b e  p r o v i d e d  t o  t h e  p a r e n t s ,  t h e  s c h o o l ,  a n d  t h e  s t a t e  d e p a r t m e n t  

o f  e d u c a t i o n  a n d  s h a l l  b e  m a i l e d  t o  t h e  p a r e n t s  a n d  t h e  s t a t e  d e p a r t m e n t  w i t h i n  

3 0  d a y s  o f  t h e  b o a r d ’ s  r e c e i p t  o f  t h e  f o r m a l  c o m p l a i n t .    

 I f  d e s i r e d ,  a  p a r e n t  m a y  f i l e  a  c o m p l a i n t  u n d e r  t h e  s t a t e  b o a r d  o f  

e d u c a t i o n  a d m i n i s t r a t i v e  r e v i e w  p r o c e s s  w i t h i n  t h i r t y  ( 3 0 )  d a y s  f r o m  t h e  d a t e  a  

f i n a l  d e c i s i o n  i s  i s s u e d  p u r s u a n t  t o  t h e  l o c a l  d i s p u t e  r e s o l u t i o n  p r o c e s s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6   
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 E m p l o y m e n t  p o s i t i o n s  s h a l l  b e  a u t h o r i z e d  b y  t h e  b o a r d .   T h e  

s u p e r i n t e n d e n t  s h a l l  p r e p a r e  f o r  b o a r d  a p p r o v a l  a  c o m p r e h e n s i v e  l i s t  o f  a l l  

p o s i t i o n s ,  t o g e t h e r  w i t h  t h e  q u a l i f i c a t i o n s ,  d u t i e s  a n d  r e s p o n s i b i l i t i e s .   ( S e e  

G A C B )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  j o b  d e s c r i p t i o n  w h e n  p o s s i b l e  f o r  

e a c h  c a t e g o r y  o f  e m p l o y e e .   J o b  d e s c r i p t i o n s  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  

m a y  b e  p u b l i s h e d  i n  h a n d b o o k s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A C C  R e c r u i t m e n t  a n d  H i r i n g  G A C C  

 R e c r u i t m e n t  

 T h e  b o a r d  d e l e g a t e s  r e c r u i t i n g  a u t h o r i t y  t o  t h e  s u p e r i n t e n d e n t .   I n  

c a r r y i n g  o u t  t h i s  r e s p o n s i b i l i t y ,  t h e  s u p e r i n t e n d e n t  m a y  i n v o l v e  a d m i n i s t r a t o r s  

a n d  o t h e r  e m p l o y e e s .  

 H i r i n g  

 T h e  b o a r d  s h a l l  a p p r o v e  t h e  h i r i n g  o f  a l l  e m p l o y e e s .   N o  s t a f f  m e m b e r ’ s  

e m p l o y m e n t  i s  o f f i c i a l  u n t i l  t h e  c o n t r a c t  o r  o t h e r  d o c u m e n t  i s  s i g n e d  b y  t h e  

c a n d i d a t e  a n d  a p p r o v e d  b y  t h e  b o a r d .  

 H i r i n g  s e q u e n c e  

•  C o n d i t i o n a l  o f f e r  o f  e m p l o y m e n t  i s  e x t e n d e d  t o  t h e  c a n d i d a t e  s u b j e c t  t o  

r e v o c a t i o n  o r ,  i f  p r o v i s i o n a l  e m p l o y m e n t  h a s  a l r e a d y  b e g u n ,  t e r m i n a t i o n  

o f  e m p l o y m e n t  b a s e d  u p o n  u n s a t i s f a c t o r y  r e s u l t s  o f  a n y  r e f e r e n c e  a n d / o r  

b a c k g r o u n d  c h e c k s  p e r f o r m e d ;  

•  A c c e p t a n c e  b y  t h e  c a n d i d a t e  i s  r e c e i v e d ;  

•  C o n t r a c t  o r  o t h e r  a p p r o p r i a t e  d o c u m e n t  s e n t  t o  t h e  c a n d i d a t e  a n d  
c a n d i d a t e ’ s  a c c e p t a n c e  s i g n i f i e d  b y  a  s i g n e d  d o c u m e n t  r e t u r n e d  t o  t h e  
s u p e r i n t e n d e n t ;  a n d  

 
•  A p p r o v a l  o f  t h e  c o n t r a c t  o r  o t h e r  d o c u m e n t s  b y  t h e  b o a r d .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

. 

 
 
 
 
 

REMOVE FROM POLICY AND FILE WITH THE CLERK 
 

APPLICANT JOB APPLICATION ACKNOWLEDGMENTS 
 
 

The following statements should be included on all job applications: 

 

1. I certify that all the information provided by me in this application is true and complete.  I 

understand that any misstatement, falsification, or omission of information is grounds for 

refusal to hire or, if I am hired and the same is discovered thereafter, termination. 

 

2. I authorize any of the persons or organizations referenced in this application to give you any 

and all information concerning my previous employment, education, or any other 

information, personal or otherwise, with regard to any of the subjects covered by this 

application, and I release all such parties from all liability for any damages that may result 

from furnishing such information to you.  I authorize any background checks by any third 

party. 

 

3. I authorize you to request, receive, and verify all information given on this application and I 

release you from all damages that may result from your doing so. 

 

4. I authorize you to conduct a criminal background investigation using any and all methods 

necessary to successfully complete such investigation, and I release you from all liability for 

any damages that may result from your doing so. 

 

 

_______________________________________________    ____________________ 
Signature of Applicant         Date 

 

Source:  KASB Employment Law Handbook 



 

. 

G A C C A   N e p o t i s m  G A C C A  

 I t  i s  t h e  p o l i c y  o f  U S D  3 5 2  t o  m i n i m i z e  t h e  p o t e n t i a l  c o n f l i c t s  o f  

i n t e r e s t ,  w h i c h  m a y  a r i s e  f r o m  t h e  e m p l o y m e n t  o f  f a m i l y  m e m b e r s  o f  d i s t r i c t  

a d m i n i s t r a t o r s ,  b u i l d i n g  p r i n c i p a l s ,  o r  B o a r d  o f  E d u c a t i o n  m e m b e r s .   T h e  

S u p e r i n t e n d e n t  w i l l  i n f o r m  t h e  B o a r d  o f  E d u c a t i o n  o f  a n y  f a m i l y  r e l a t i o n s h i p  

t h a t  m a y  p r e s e n t l y  e x i s t  a n d  w h e n  s u c h  a  r e l a t i o n s h i p  w i l l  b e  c r e a t e d  b y  a  n e w  

h i r e . 	

	
 

 S u p e r v i s i o n  L i m i t a t i o n s  

 N o  e m p l o y e e  s h a l l  d i r e c t l y  s u p e r v i s e  o r  b e  r e s p o n s i b l e  f o r  a n y  

p o r t i o n  o f  t h e  e v a l u a t i o n  o f  h i s  o r  h e r  f a t h e r ,  m o t h e r ,  b r o t h e r ,  s i s t e r ,  s p o u s e ,  

s o n ,  d a u g h t e r ,  s t e p - s o n ,  s t e p - d a u g h t e r ,  s o n - i n - l a w ,  o r  d a u g h t e r - i n - l a w .  

 

A p p r o v e d :   A u g u s t  2 6 ,  2 0 1 3  
  



 

. 

G A C D  E m p l o y m e n t  E l i g i b i l i t y  V e r i f i c a t i o n   ( F o r m  I - 9 )  G A C D  
  ( S e e  G A K )  
 
 A l l  d i s t r i c t  e m p l o y e e s ,  a t  t h e  t i m e  o f  e m p l o y m e n t ,  s h a l l  p r o v i d e  

v e r i f i c a t i o n  o f  i d e n t i t y  a n d  e m p l o y m e n t  s t a t u s  t o  t h e  s u p e r i n t e n d e n t .  

 T h e  s u p e r i n t e n d e n t  s h a l l  m a i n t a i n  a  f i l e  o n  a l l  o f  t h e  d i s t r i c t ’ s  

e m p l o y e e s  h i r e d  a f t e r  N o v e m b e r  6 ,  1 9 8 6 ,  p r o v i n g  t h a t  e a c h  e m p l o y e e  h a s  

v e r i f i e d  t h e i r  i d e n t i t y ,  e m p l o y m e n t  s t a t u s ,  U . S .  c i t i z e n s h i p ,  o r  l e g a l  a l i e n  

s t a t u s .    

F o r  a d d i t i o n a l  i n f o r m a t i o n  s e e :  

h t t p : / / w w w . u s c i s . g o v / f i l e s / n a t i v e d o c u m e n t s / m - 2 7 4 . p d f  

 

A p p r o v e d :   N o v e m b e r  2 4 ,  2 0 0 8    



 

. 

G A C E  A s s i g n m e n t  a n d  T r a n s f e r  G A C E  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  a s s i g n ,  r e a s s i g n  o r  t r a n s f e r  a l l  

e m p l o y e e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A D  E m p l o y e e  D e v e l o p m e n t  O p p o r t u n i t i e s  G A D  

 A l l  p l a n s  f o r  s e l f - i m p r o v e m e n t  i n v o l v i n g  e x p e n d i t u r e  o f  d i s t r i c t  f u n d s ,  o r  

w h i c h  r e q u i r e  t i m e  a w a y  f r o m  t h e  e m p l o y e e ’ s  a s s i g n e d  r e s p o n s i b i l i t i e s  s h a l l  b e  

a p p r o v e d  i n  a d v a n c e  b y  t h e  s u p e r i n t e n d e n t  o r  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A E  C o m p l a i n t s  G A E  

 A n y  e m p l o y e e  m a y  f i l e  a  c o m p l a i n t  w i t h  t h e i r  s u p e r v i s o r  c o n c e r n i n g  a  

s c h o o l  r u l e ,  r e g u l a t i o n ,  p o l i c y  o r  d e c i s i o n  t h a t  a f f e c t s  t h e  e m p l o y e e .   T h e  

c o m p l a i n t  s h a l l  b e  i n  w r i t i n g ,  f i l e d  w i t h i n  t e n  ( 1 0 )  d a y s  f o l l o w i n g  t h e  e v e n t  

c o m p l a i n e d  o f  a n d  s h a l l  s p e c i f y  t h e  b a s i s  o f  t h e  c o m p l a i n t .   T h e  s u p e r v i s o r  s h a l l  

m e e t  w i t h  t h e  e m p l o y e e  a n d  p r o v i d e  a  w r i t t e n  r e s p o n s e  w i t h i n  t e n  ( 1 0 )  d a y s .   I f  

t h e  e m p l o y e e  d i s a g r e e s  w i t h  t h e  d e c i s i o n ,  e m p l o y e e  m a y  a p p e a l  t o  t h e  

s u p e r i n t e n d e n t .   T h e  s u p e r i n t e n d e n t ’ s  d e c i s i o n  s h a l l  b e  f i n a l .   E m p l o y e e s  

c o v e r e d  b y  t h e  n e g o t i a t e d  a g r e e m e n t  s h a l l  f o l l o w  p r o c e d u r e s  o u t l i n e d  i n  t h a t  

d o c u m e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A F  S t a f f - S t u d e n t  R e l a t i o n s   G A F  
 ( S e e  G A A C ,  G A A C A  J G E C ,  J G E C A  a n d  K N )   

 S t a f f  m e m b e r s  s h a l l  m a i n t a i n  p r o f e s s i o n a l  r e l a t i o n s h i p s  w i t h  s t u d e n t s  

w h i c h  a r e  c o n d u c i v e  t o  a n  e f f e c t i v e  e d u c a t i o n a l  e n v i r o n m e n t .   S t a f f  m e m b e r s  

s h a l l  n o t  s u b m i t  s t u d e n t s  t o  b u l l y i n g ,  h a r a s s m e n t ,  o r  d i s c r i m i n a t i o n  p r o h i b i t e d  

b y  b o a r d  p o l i c y .   S t a f f  m e m b e r s  s h a l l  n o t  h a v e  a n y  i n t e r a c t i o n  o f  a  r o m a n t i c  

a n d / o r  s e x u a l  n a t u r e  w i t h  a n y  s t u d e n t  a t  a n y  t i m e  r e g a r d l e s s  o f  t h e  s t u d e n t ’ s  a g e  

o r  c o n s e n t .  

 

Approved:  September 12, 2016 



 

. 

G A G  C o n f l i c t  o f  I n t e r e s t  G A G  

 D i s t r i c t  e m p l o y e e s  a r e  p r o h i b i t e d  f r o m  e n g a g i n g  i n  a n y  a c t i v i t y  w h i c h  

m a y  c o n f l i c t  w i t h  o r  d e t r a c t  f r o m  t h e  e f f e c t i v e  p e r f o r m a n c e  o f  t h e i r  d u t i e s .   N o  

e m p l o y e e  w i l l  a t t e m p t ,  d u r i n g  t h e  s c h o o l  d a y  o r  o n  s c h o o l  p r o p e r t y ,  t o  s e l l  o r  

e n d e a v o r  t o  i n f l u e n c e  a n y  s t u d e n t  o r  s c h o o l  e m p l o y e e  t o  b u y  a n y  p r o d u c t ,  

a r t i c l e ,  i n s t r u m e n t ,  s e r v i c e  o r  o t h e r  i t e m s  w h i c h  m a y  d i r e c t l y  o r  i n d i r e c t l y  

b e n e f i t  t h e  s c h o o l  e m p l o y e e .   N o  s c h o o l  e m p l o y e e  w i l l  e n t e r  i n t o  a  c o n t r a c t  f o r  

r e m u n e r a t i o n  w i t h  t h e  d i s t r i c t  o t h e r  t h a n  a  c o n t r a c t  f o r  e m p l o y m e n t  u n l e s s  t h e  

c o n t r a c t  i s  a w a r d e d  o n  t h e  b a s i s  o f  c o m p e t i t i v e  b i d d i n g .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A H  P a r t i c i p a t i o n  i n  C o m m u n i t y  A c t i v i t i e s  G A H  

 P r i o r  p e r m i s s i o n  m u s t  b e  o b t a i n e d  f r o m  t h e  s u p e r i n t e n d e n t  f o r  

p a r t i c i p a t i o n  i n  a n y  n o n - s c h o o l  c o m m u n i t y  a c t i v i t y  w h i c h  t a k e s  p l a c e  d u r i n g  

d u t y  h o u r s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A H B  P o l i t i c a l  A c t i v i t i e s   G A H B  

 H o l d i n g  P u b l i c  O f f i c e  

 S t a f f  m e m b e r s  e l e c t e d  o r  a p p o i n t e d  t o  a  p u b l i c  o f f i c e  w h i c h  r e s t r i c t s  

t h e  e m p l o y e e ’ s  a b i l i t y  t o  c o m p l e t e  c o n t r a c t u a l  o b l i g a t i o n s  m a y  b e  r e q u i r e d  t o  

t a k e  u n p a i d  l e a v e  f o r  a  p e r i o d  o f  t i m e  d e t e r m i n e d  b y  t h e  b o a r d  o r  m a y  b e  

t e r m i n a t e d .  

 S t a f f  m e m b e r s  h o l d i n g  a  p u b l i c  o f f i c e ,  w h i c h  i n  t h e  j u d g m e n t  o f  t h e  

b o a r d  i s  l e s s  t h a n  f u l l - t i m e ,  s h a l l  r e q u e s t  u n p a i d  l e a v e  f r o m  t h e  s u p e r i n t e n d e n t  

a t  l e a s t  o n e  w e e k  i n  a d v a n c e .  

 A n  e m p l o y e e  w h o  m u s t  b e  a b s e n t  f r o m  s c h o o l  t o  c a r r y  o u t  t h e  d u t i e s  

o f  a  p u b l i c  o f f i c e  m u s t  t a k e  a  l e a v e  o f  a b s e n c e  w i t h o u t  p a y  f o r  t h e  d u r a t i o n  o f  

t h e  p u b l i c  o f f i c e .  

 P o l i t i c a l  A c t i v i t y  i n  t h e  S c h o o l s  

 S t a f f  m e m b e r s  s h a l l  n o t  u s e  s c h o o l  t i m e ,  s c h o o l  p r o p e r t y ,  o r  s c h o o l  

e q u i p m e n t  f o r  t h e  p u r p o s e  o f  f u r t h e r i n g  t h e  i n t e r e s t s  o f  a n y  p o l i t i c a l  p a r t y ,  t h e  

c a m p a i g n  o f  a n y  p o l i t i c a l  c a n d i d a t e ,  o r  t h e  a d v o c a c y  o f  a n y  p o l i t i c a l  i s s u e .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  



 

. 

G A I  S o l i c i t a t i o n s   ( S e e  K D C )  G A I  

 A l l  s o l i c i t a t i o n s  o f  a n d  b y  s t a f f  m e m b e r s  d u r i n g  d u t y  h o u r s  a r e  p r o h i b i t e d  

w i t h o u t  p r i o r  a p p r o v a l  o f  t h e  a p p r o p r i a t e  s u p e r v i s o r .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A J  G i f t s   ( S e e  J L ,  K H )  G A J  

 T h e  g i v i n g  o f  g i f t s  b e t w e e n  s t u d e n t s  a n d  s t a f f  m e m b e r s  i s  d i s c o u r a g e d .  

U n l e s s  a p p r o v e d  b y  t h e  p r i n c i p a l ,  s t a f f  m e m b e r s  s h a l l  n o t  g i v e  g i f t s  t o  a n y  

s t u d e n t  o r  c l a s s  o f  s t u d e n t s  w h e n  t h e  g i f t s  a r i s e  o u t  o f  a  s c h o o l  s i t u a t i o n ,  c l a s s  

o r  s c h o o l - s p o n s o r e d  a c t i v i t y .  

 G i f t s  t o  S t a f f  M e m b e r s  

 S t a f f  m e m b e r s  a r e  p r o h i b i t e d  f r o m  r e c e i v i n g  g i f t s  f r o m  v e n d o r s ,  s a l e s m e n  

o r  o t h e r  s u c h  r e p r e s e n t a t i v e s .   P r e m i u m s  r e s u l t i n g  f r o m  s a l e s  p r o j e c t s  s p o n s o r e d  

b y  t h e  s c h o o l  s h a l l  b e c o m e  t h e  p r o p e r t y  o f  t h e  s c h o o l  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A K  P e r s o n n e l  R e c o r d s    ( S e e  G A C D ,  G B I ,  C E I ,  C G I  a n d  G C I )  G A K  

 P e r s o n n e l  f i l e s  r e q u i r e d  b y  t h e  d i s t r i c t  s h a l l  b e  c o n f i d e n t i a l  a n d  i n  t h e  

c u s t o d y  o f  t h e  r e c o r d s  c u s t o d i a n  a n d / o r  t h e  s u p e r i n t e n d e n t .   E m p l o y e e s  h a v e  t h e  

r i g h t  t o  i n s p e c t  t h e i r  f i l e s  u p o n  p r o p e r  n o t i c e  u n d e r  t h e  s u p e r v i s i o n  o f  a n  

a p p r o p r i a t e  s u p e r v i s o r .   A l l  r e c o r d s  a n d  f i l e s  m a i n t a i n e d  b y  t h e  d i s t r i c t  s h o u l d  

b e  s c r e e n e d  p e r i o d i c a l l y  b y  t h e  c u s t o d i a n  o f  r e c o r d s .  

 A l l  p e r s o n n e l  f i l e s  a n d  e v a l u a t i o n  d o c u m e n t s ,  i n c l u d i n g  t h o s e  s t o r e d  b y  

e l e c t r o n i c  m e a n s ,  s h a l l  b e  a d e q u a t e l y  s e c u r e d .  

 R e q u e s t s  f o r  R e f e r e n c e s  

 U n l e s s  o t h e r w i s e  p r o v i d e d  b y  l a w ,  a  r e q u e s t  b y  a  t h i r d  p a r t y  f o r  r e l e a s e  o f  

a n y  p e r s o n n e l  r e c o r d  s h a l l  r e q u i r e  t h e  w r i t t e n  c o n s e n t  o f  t h e  e m p l o y e e ,  a n d  s h a l l  

b e  s u b m i t t e d  t o  t h e  r e c o r d s  c u s t o d i a n  w h o  s h a l l  r e s p o n d  t o  t h e  r e q u e s t  a s  t h e  l a w  

a l l o w s .  

 U p o n  r e c e i p t  o f  a  w r i t t e n  r e q u e s t  d i s t r i c t  o f f i c i a l s  m a y  p r o v i d e  

i n f o r m a t i o n  r e g a r d i n g  p a s t  a n d  p r e s e n t  e m p l o y e e s  t o  p r o s p e c t i v e  e m p l o y e r s  i n  

c o m p l i a n c e  w i t h  c u r r e n t  l a w .   I n f o r m a t i o n  t h a t  m a y  b e  p r o v i d e d  w i l l  i n c l u d e :  

•  e m p l o y m e n t  d a t e ( s ) ;  

•  j o b  d e s c r i p t i o n  a n d  d u t i e s  w h i l e  i n  t h e  d i s t r i c t ’ s  e m p l o y ;  

•  l a s t  s a l a r y  o r  w a g e ;  

•  w a g e  h i s t o r y ;  

•  w h e t h e r  t h e  e m p l o y e e  w a s  v o l u n t a r i l y  o r  i n v o l u n t a r i l y  r e l e a s e d  f r o m  

s e r v i c e  a n d  t h e  r e a s o n s  f o r  t h e  s e p a r a t i o n ;  

•  w r i t t e n  e m p l o y e e  e v a l u a t i o n s  w h i c h  w e r e  c o n d u c t e d  p r i o r  t o  t h e  

e m p l o y e e ' s  s e p a r a t i o n  f r o m  t h e  e m p l o y e r  a n d  t o  w h i c h  a n  e m p l o y e e  

s h a l l  b e  g i v e n  a  c o p y  u p o n  r e q u e s t .  



 

. 

G A K  P e r s o n n e l  R e c o r d s    ( S e e  G A C D ,  G B I ,  C E I ,  C G I  a n d  G C I )  G A K - 2  

I m m u n i t y  P r o v i d e d  

U n l e s s  o t h e r w i s e  p r o v i d e d  b y  l a w ,  a n  e m p l o y e r  w h o  r e s p o n d s  i n  w r i t i n g  t o  

a  w r i t t e n  r e q u e s t  c o n c e r n i n g  a  c u r r e n t  o r  f o r m e r  e m p l o y e e  f r o m  a  p r o s p e c t i v e  

e m p l o y e r  o f  t h a t  e m p l o y e e  s h a l l  b e  a b s o l u t e l y  i m m u n e  f r o m  c i v i l  l i a b i l i t y  f o r  

d i s c l o s u r e  o f  t h e  i n f o r m a t i o n  n o t e d  e a r l i e r  i n  t h i s  p o l i c y  t o  w h i c h  a n  e m p l o y e e  

m a y  h a v e  a c c e s s .  

P r o h i b i t i o n  o n  A i d i n g  a n d  A b e t t i n g  S e x u a l  A b u s e  

P u r s u a n t  t o  t h e  f e d e r a l  E v e r y  S t u d e n t  S u c c e e d s  A c t ,  t h e  b o a r d  p r o h i b i t s  

t h e  b o a r d ,  i n d i v i d u a l  b o a r d  m e m b e r s ,  a n d  a n y  i n d i v i d u a l  o r  e n t i t y  w h o  i s  a  

d i s t r i c t  e m p l o y e e ,  c o n t r a c t o r ,  o r  a g e n t  f r o m  a s s i s t i n g  a  d i s t r i c t  e m p l o y e e ,  

c o n t r a c t o r ,  o r  a g e n t  i n  o b t a i n i n g  a  n e w  j o b  i f  t h e  b o a r d ,  i n d i v i d u a l ,  o r  e n t i t y  

k n o w s ,  o r  h a s  p r o b a b l e  c a u s e  t o  b e l i e v e ,  t h a t  s u c h  s c h o o l  e m p l o y e e ,  c o n t r a c t o r ,  

o r  a g e n t  e n g a g e d  i n  s e x u a l  m i s c o n d u c t  r e g a r d i n g  a  m i n o r  o r  s t u d e n t  i n  v i o l a t i o n  

o f  t h e  l a w .   F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  i t  s h a l l  n o t  b e  d e e m e d  a s s i s t i n g  i n  

o b t a i n i n g  a  n e w  j o b  i f  t h e  a f o r e m e n t i o n e d  i n d i v i d u a l s  o r  e n t i t i e s  p a r t i c i p a t e  i n  

t h e  r o u t i n e  t r a n s m i s s i o n  o f  a d m i n i s t r a t i v e  a n d  p e r s o n n e l  f i l e s  i n  a c c o r d a n c e  w i t h  

l a w  a n d  t h i s  p o l i c y ,  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  



 

. 

Request to Release Personnel Records 
(re:  USD 352 Policy GAK) 

 

T o :  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ :   ( S u p e r i n t e n d e n t / r e c o r d s  
c u s t o d i a n :   U S D  3 5 2 )  
 
F r o m :  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   ( E m p l o y e e  o r  f o r m e r  e m p l o y e e )  
 

I  h e r e b y  r e q u e s t  t h a t  m y  p e r s o n n e l  r e c o r d s  b e  c o p i e d  a n d  r e l e a s e d  t o :  

 

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _  
 ( N a m e  o f  O r g a n i z a t i o n / O f f i c i a l  t o  w h o m  r e c o r d s  a r e  t o  b e  s e n t )  

 

Signed:   _____________________________________________________________ 

 

Date:  ______________________________________________________________ 

 

 
By requesting this release of my personnel records, I understand the administration may release the 
following information: 
 

•  my employment  da te ( s ) ;  
•  my job  desc r ip t ion  and  du t i e s  whi le  in  the  d i s t r i c t ’ s  employ ;  
•  my las t  sa la ry  o r  wage ;  
•  my wage  h i s to ry ;  
•  whether  I  was  vo lun ta r i ly  o r  invo lun ta r i ly  r e l eased  f rom se rv ice  

and  the  reasons  fo r  the  separa t ion ;  
•  wri t t en  employee  eva lua t ions ,  which  were  conduc ted  p r io r  to  my  

separa t ion  f rom USD352 
 
 

c /USD f i l e s  
 



 

. 

G A L  S a l a r y  D e d u c t i o n s  ( F L S A )  G A L  

 T h e  d i s t r i c t  s h a l l  c o m p l y  w i t h  t h e  s a l a r y  b a s i s  r e q u i r e m e n t s  o f  t h e  F a i r  

L a b o r  S t a n d a r d s  A c t  ( F L S A ) .   T h e  b o a r d  p r o h i b i t s  a l l  m a n a g e r s  f r o m  m a k i n g  a n y  

i m p r o p e r  d e d u c t i o n s  f r o m  t h e  s a l a r i e s  o f  e x e m p t  e m p l o y e e s .   E m p l o y e e s  s h a l l  b e  

m a d e  a w a r e  o f  t h i s  p o l i c y .  

 I f  a n  e m p l o y e e  b e l i e v e s  t h a t  a n  i m p r o p e r  d e d u c t i o n  h a s  b e e n  m a d e  t o  h i s  

o r  h e r  s a l a r y ,  t h e  e m p l o y e e  s h o u l d  i m m e d i a t e l y  r e p o r t  t h i s  i n f o r m a t i o n  t o  h i s  o r  

h e r  d i r e c t  s u p e r v i s o r ,  o r  t o  t h e  s u p e r i n t e n d e n t .  

 R e p o r t s  o f  i m p r o p e r  d e d u c t i o n s  s h a l l  b e  p r o m p t l y  i n v e s t i g a t e d .   I f  i t  i s  

d e t e r m i n e d  t h a t  a n  i m p r o p e r  d e d u c t i o n  h a s  o c c u r r e d ,  t h e  e m p l o y e e  s h a l l  b e  

p r o m p t l y  r e i m b u r s e d  f o r  a n y  i m p r o p e r  d e d u c t i o n  m a d e .  

 

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A M  P e r s o n a l  A p p e a r a n c e  G A M  

 A p p r o p r i a t e  d r e s s  a n d  p e r s o n a l  a p p e a r a n c e  i s  e s s e n t i a l  f o r  a l l  d i s t r i c t  

e m p l o y e e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A N  T r a v e l  E x p e n s e s  ( S e e  B B B F  a n d  G B R C )  G A N  

 T h e  b o a r d  s h a l l  p r o v i d e  r e i m b u r s e m e n t  f o r  e x p e n s e s  i n c u r r e d  i n  t r a v e l  

r e l a t e d  t o  t h e  d u t i e s  o f  t h e  d i s t r i c t ’ s  e m p l o y e e s  w h e n  a p p r o v e d  i n  a d v a n c e  b y  t h e  

s u p e r i n t e n d e n t .   M o d e  o f  t r a v e l  w i l l  b e  b a s e d  o n ,  b u t  n o t  l i m i t e d  t o ,  t h e  

a v a i l a b i l i t y  o f  t r a n s p o r t a t i o n ,  d i s t a n c e  a n d  n u m b e r  o f  p e r s o n s  t r a v e l i n g  t o g e t h e r .   

A  f i r s t  c l a s s  a i r  f a r e  w i l l  b e  r e i m b u r s e d  o n l y  w h e n  c o a c h  s p a c e  i s  n o t  a v a i l a b l e .   

 R e q u e s t s  f o r  r e i m b u r s e m e n t  s h a l l  h a v e  t h e  f o l l o w i n g  a t t a c h e d :   r e c e i p t s  

f o r  t r a n s p o r t a t i o n ,  p a r k i n g ,  h o t e l s  o r  m o t e l s ,  m e a l s  a n d  o t h e r  e x p e n s e s  f o r  w h i c h  

r e c e i p t s  a r e  o r d i n a r i l y  a v a i l a b l e .   F o r  t h e  a u t h o r i z e d  u s e  o f  a  p e r s o n a l  c a r ,  

i n c l u d i n g  a p p r o v e d  t r a v e l  b e t w e e n  b u i l d i n g s ,  s t a f f  m e m b e r s  s h a l l  b e  r e i m b u r s e d  

a t  a  m i l e a g e  r a t e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A N A   E x p e n s e  R e i m b u r s e m e n t  a n d  C r e d i t  C a r d s  ( S e e  G A N )  G A N A  

 N o n - a d m i n i s t r a t i v e  s t a f f  u s e  o f  a  d i s t r i c t  c r e d i t  c a r d ,  i f  a u t h o r i z e d  b y  t h e  

s t a f f  m e m b e r ’ s  i m m e d i a t e  s u p e r v i s o r ,  s h a l l  b e  c o n f i n e d  t o  n e c e s s a r y  s c h o o l  

b u s i n e s s  a n d  s h a l l  b e  s u b j e c t  t o  a n y  g u i d e l i n e s  f o r  s u c h  u s e  e s t a b l i s h e d  b y  t h e  

b o a r d  o r  d i s t r i c t  a d m i n i s t r a t i o n .   U n l e s s  o t h e r w i s e  s p e c i f i e d  i n  g u i d e l i n e s  

e s t a b l i s h e d  p u r s u a n t  t o  t h i s  p o l i c y ,  s t a f f  m e m b e r s  s h a l l  r e t a i n  a n y  r e c e i p t ( s )  f o r  

d i s t r i c t  c r e d i t  c a r d  e x p e n d i t u r e ( s )  a n d  s h a l l  p r o v i d e  t h e m  t o  t h e  s t a f f  m e m b e r ’ s  

i m m e d i a t e  s u p e r v i s o r  a s  s o o n  a s  p r a c t i c a b l e  f o l l o w i n g  t h e  e x p e n d i t u r e .  

 T h e  s u p e r i n t e n d e n t  m a y  d e s i g n a t e  a d m i n i s t r a t i v e  a n d  o t h e r  s t a f f  m e m b e r s  

t o  w h o m  a  d i s t r i c t  c r e d i t  c a r d  w i l l  b e  i s s u e d .   T h e  b o a r d  s h a l l  a n n u a l l y  p r e s c r i b e  

l i m i t s  a n d  r e s t r i c t i o n s  o n  t h e  u s e  o f  d i s t r i c t  c r e d i t  c a r d s  a n d  s h a l l  m o n i t o r  

m o n t h l y  r e c e i p t s  a n d  r e i m b u r s e m e n t  e x p e n s e s .   I n  n o  c a s e  w i l l  c r e d i t  c a r d  

e x p e n d i t u r e s  i n  e x c e s s  o f  $ 1 , 0 0 0  i n  o n e  m o n t h  b e  a u t h o r i z e d  f o r  a n y  n o n -

a d m i n i s t r a t i v e  s t a f f  m e m b e r  w i t h o u t  t h e  p r i o r  a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t .  

 A l l  r e w a r d s  p o i n t s  o r  c a s h  b a c k  p a y m e n t s  e a r n e d  u s i n g  d i s t r i c t  c r e d i t  

c a r d s  a r e  d i s t r i c t  p r o p e r t y  a n d  s h a l l  b e  e i t h e r  a p p l i e d  t o  f u t u r e  d i s t r i c t  c r e d i t  

c a r d  p u r c h a s e s  o r  r e m i t t e d  t o  t h e  d i s t r i c t  t r e a s u r e r  f o r  a c c o u n t i n g  a n d  d e p o s i t .  

 A c c o u n t i n g s  o f  d i s t r i c t  c r e d i t  c a r d  u s e  s h a l l  b e  p r o v i d e d  t o  t h e  b o a r d  f o r  

r e v i e w  o n  a  m o n t h l y  b a s i s ,  a n d  a  r e c o r d  o f  d i s t r i c t  c r e d i t  c a r d  u s a g e  s h a l l  b e  

m a i n t a i n e d .   E x p e n s e s  f o r  d i s t r i c t  t r a v e l  i n  p e r s o n a l  v e h i c l e s  o r  e x t e n d e d  t r a v e l  

i n c u r r e d  i n  t h e  p e r f o r m a n c e  o f  o f f i c i a l  d u t i e s  s h a l l  b e  r e i m b u r s e d  i n  a c c o r d a n c e  

w i t h  t h e  p r o v i s i o n s  o f  G A N .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  



 

. 

G A O  S t a f f  P r o t e c t i o n  G A O  

 E a c h  e m p l o y e e  i s  r e s p o n s i b l e  f o r  m a i n t a i n i n g  p r o p e r  c o n t r o l  i n  t h e  

s c h o o l .   A n  e m p l o y e e  m a y  u s e  r e a s o n a b l e  f o r c e  n e c e s s a r y  t o  w a r d  o f f  a n  a t t a c k ,  

t o  p r o t e c t  a  s t u d e n t  o r  a n o t h e r  p e r s o n ,  o r  t o  q u e l l  a  d i s t u r b a n c e  w h i c h  t h r e a t e n s  

p h y s i c a l  i n j u r y  t o  o t h e r s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A O A  D r u g  F r e e  W o r k p l a c e  G A O A  

 M a i n t a i n i n g  a  d r u g  f r e e  w o r k  p l a c e  i s  i m p o r t a n t  i n  e s t a b l i s h i n g  a n  

a p p r o p r i a t e  l e a r n i n g  e n v i r o n m e n t  f o r  t h e  s t u d e n t s  o f  t h e  d i s t r i c t .   T h e  u n l a w f u l  

m a n u f a c t u r e ,  d i s t r i b u t i o n ,  s a l e ,  d i s p e n s i n g ,  p o s s e s s i o n  o r  u s e  o f  a  c o n t r o l l e d  

s u b s t a n c e  i s  p r o h i b i t e d  i n  t h e  d i s t r i c t .  

 A l t e r n a t i v e  I  

 A s  a  c o n d i t i o n  o f  e m p l o y m e n t  i n  t h e  d i s t r i c t ,  e m p l o y e e s  s h a l l  a b i d e  b y  

t h e  t e r m s  o f  t h i s  p o l i c y .  

 E m p l o y e e s  s h a l l  n o t  u n l a w f u l l y  m a n u f a c t u r e ,  d i s t r i b u t e ,  d i s p e n s e ,  p o s s e s s  

o r  u s e  c o n t r o l l e d  s u b s t a n c e s  i n  t h e  w o r k p l a c e .  

 A n y  e m p l o y e e  w h o  i s  c o n v i c t e d  u n d e r  a  c r i m i n a l  d r u g  s t a t u t e  f o r  a  

v i o l a t i o n  o c c u r r i n g  a t  t h e  w o r k p l a c e  m u s t  n o t i f y  t h e  s u p e r i n t e n d e n t  o f  t h e  

c o n v i c t i o n  w i t h i n  f i v e  d a y s  a f t e r  t h e  c o n v i c t i o n .  

 W i t h i n  3 0  d a y s  a f t e r  t h e  n o t i c e  o f  c o n v i c t i o n  i s  r e c e i v e d ,  t h e  s c h o o l  

d i s t r i c t  w i l l  t a k e  a p p r o p r i a t e  a c t i o n  w i t h  t h e  e m p l o y e e .   S u c h  a c t i o n  m a y  

i n c l u d e ,  s u s p e n s i o n ,  p l a c e m e n t  o n  p r o b a t i o n a r y  s t a t u s ,  o r  o t h e r  d i s c i p l i n a r y  

a c t i o n  i n c l u d i n g  t e r m i n a t i o n .   A l t e r n a t i v e l y ,  o r  i n  a d d i t i o n  t o  a n y  a c t i o n  s h o r t  o f  

t e r m i n a t i o n ,  t h e  e m p l o y e e  m a y  b e  r e q u i r e d  t o  p a r t i c i p a t e  s a t i s f a c t o r i l y  i n  a n  

a p p r o v e d  d r u g  a b u s e  a s s i s t a n c e  o r  r e h a b i l i t a t i o n  p r o g r a m  a s  a  c o n d i t i o n  o f  

c o n t i n u e d  e m p l o y m e n t .   T h e  e m p l o y e e  s h a l l  b e a r  t h e  c o s t  o f  p a r t i c i p a t i o n  i n  

s u c h  p r o g r a m .  E a c h  e m p l o y e e  i n  t h e  d i s t r i c t  s h a l l  b e  g i v e n  a  c o p y  o f  t h i s  p o l i c y .  

 T h i s  p o l i c y  i s  i n t e n d e d  t o  i m p l e m e n t  t h e  r e q u i r e m e n t s  o f  t h e  f e d e r a l  

r e g u l a t i o n s  p r o m u l g a t e d  u n d e r  t h e  D r u g  F r e e  W o r k p l a c e  A c t  o f  1 9 8 8 .   I t  i s  n o t  

i n t e n d e d  t o  s u p p l a n t  o r  o t h e r w i s e  d i m i n i s h  d i s c i p l i n a r y  a c t i o n s  w h i c h  m a y  b e  

t a k e n  u n d e r  b o a r d  p o l i c i e s  o r  t h e  n e g o t i a t e d  a g r e e m e n t .  

  

  



 

. 

G A O A  D r u g  F r e e  W o r k p l a c e  G A O A - 2  

 M a i n t a i n i n g  a  d r u g  f r e e  w o r k p l a c e  i s  i m p o r t a n t  i n  e s t a b l i s h i n g  a n  

a p p r o p r i a t e  l e a r n i n g  e n v i r o n m e n t  f o r  t h e  s t u d e n t s  o f  t h e  d i s t r i c t .   T h e  u n l a w f u l  

m a n u f a c t u r e ,  d i s t r i b u t i o n ,  d i s p e n s i n g ,  p o s s e s s i o n  o r  u s e  o f  a  c o n t r o l l e d  

s u b s t a n c e  i s  p r o h i b i t e d  i n  t h e  d i s t r i c t .  

 

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  
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G A O B  D r u g  F r e e  S c h o o l s   ( S e e  J D D A  a n d  L D D )       G A O B  
 
 T h e  u n l a w f u l  p o s s e s s i o n ,  u s e ,  s a l e  o r  d i s t r i b u t i o n  o f  c o n t r o l l e d  

s u b s t a n c e s  a n d  t h e  p o s s e s s i o n ,  u s e ,  s a l e  o r  d i s t r i b u t i o n  o f  a l c o h o l  b y  s c h o o l  

e m p l o y e e s  a t  s c h o o l ,  o n  o r  w h i l e  u t i l i z i n g  s c h o o l  p r o p e r t y ,  o r  a t  s c h o o l  

s p o n s o r e d  a c t i v i t i e s  o r  e v e n t s  i s  p r o h i b i t e d .  

 E m p l o y e e  C o n d u c t  

 A s  a  c o n d i t i o n  o f  c o n t i n u e d  e m p l o y m e n t  i n  t h e  d i s t r i c t ,  a l l  

e m p l o y e e s  s h a l l  a b i d e  b y  t h e  t e r m s  o f  t h i s  p o l i c y .   E m p l o y e e s  s h a l l  n o t  

m a n u f a c t u r e ,  d i s t r i b u t e ,  d i s p e n s e ,  p o s s e s s  o r  u s e  i l l i c i t  d r u g s ,  c o n t r o l l e d  

s u b s t a n c e s ,  o r  a l c o h o l i c  b e v e r a g e s  a t  s c h o o l ,  o n  o r  w h i l e  u t i l i z i n g  s c h o o l  

p r o p e r t y ,  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s  o r  e v e n t s .   C o m p l i a n c e  w i t h  t h e  t e r m s  

o f  t h i s  p o l i c y  i s  m a n d a t o r y .   E m p l o y e e s  w h o  a r e  f o u n d  v i o l a t i n g  t h e  t e r m s  o f  

t h i s  p o l i c y  w i l l  b e  r e p o r t e d  t o  t h e  a p p r o p r i a t e  l a w  e n f o r c e m e n t  o f f i c e r s .   

A d d i t i o n a l l y ,  a n  e m p l o y e e  w h o  v i o l a t e s  t h e  t e r m s  o f  t h i s  p o l i c y  m a y  b e  s u b j e c t  

t o  a n y  o r  a l l  o f  t h e  f o l l o w i n g  s a n c t i o n s :  

 1 .  S h o r t  t e r m  s u s p e n s i o n  w i t h  p a y ;  
 
 2 .  S h o r t  t e r m  s u s p e n s i o n  w i t h o u t  p a y ;  
 
 3 .  L o n g  t e r m  s u s p e n s i o n  w i t h o u t  p a y ;  
 
 4 .  R e q u i r e d  p a r t i c i p a t i o n  i n  a  d r u g  a n d  a l c o h o l  e d u c a t i o n ,  t r e a t m e n t ,  
  
     c o u n s e l i n g ,  o r  r e h a b i l i t a t i o n  p r o g r a m .  
 
 5 .  T e r m i n a t i o n  o r  n o n r e n e w a l  o f  e m p l o y m e n t  r e l a t i o n s h i p .  
 
 P r i o r  t o  a p p l y i n g  s a n c t i o n s  u n d e r  t h i s  p o l i c y ,  e m p l o y e e s  w i l l  b e  

a f f o r d e d  d u e  p r o c e s s  r i g h t s  t o  w h i c h  t h e y  a r e  e n t i t l e d  u n d e r  t h e i r  c o n t r a c t s ,  i f  

a n y ,  o r  t h e  p r o v i s i o n s  o f  K a n s a s  l a w .   N o t h i n g  i n  t h i s  p o l i c y  i s  i n t e n d e d  t o  

d i m i n i s h  t h e  r i g h t  o f  t h e  d i s t r i c t  t o  t a k e  a n y  o t h e r  d i s c i p l i n a r y  a c t i o n .   T h i s   
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p o l i c y  i s  n o t  i n t e n d e d  t o  c h a n g e  a n y  r i g h t ,  d u t y ,  o r  r e s p o n s i b i l i t i e s  i n  t h e   

c u r r e n t  n e g o t i a t e d  a g r e e m e n t .  

 I f  i t  i s  a g r e e d  t h a t  a n  e m p l o y e e  s h a l l  e n t e r  i n t o  a n d  c o m p l e t e  a  d r u g  

e d u c a t i o n  o r  r e h a b i l i t a t i o n  p r o g r a m ,  t h e  c o s t  o f  s u c h  p r o g r a m  w i l l  b e  b o r n e  b y  

t h e  e m p l o y e e .   A  l i s t  o f  a r e a  d r u g  a n d  a l c o h o l  c o u n s e l i n g  a n d  r e h a b i l i t a t i o n  

p r o g r a m s  a l o n g  w i t h  n a m e s  a n d  a d d r e s s e s  o f  c o n t a c t  p e r s o n s  f o r  t h e  p r o g r a m s  i s  

o n  f i l e  w i t h  t h e  b o a r d  c l e r k .  

 E m p l o y e e s  a r e  r e s p o n s i b l e  f o r  c o n t a c t i n g  t h e  d i r e c t o r s  o f  t h e  

p r o g r a m s  t o  d e t e r m i n e  t h e  c o s t  a n d  l e n g t h  o f  t h e  p r o g r a m ,  a n d  f o r  e n r o l l i n g  i n  

t h e  p r o g r a m s .   I f  p a r t i c i p a t i o n  i n  s u c h  a  p r o g r a m  i s  r e q u i r e d  a s  a  c o n d i t i o n  o f  

c o n t i n u e d  e m p l o y m e n t ,  c o p i e s  o f  a n y  d o c u m e n t a t i o n  r e l a t e d  t o  e n r o l l m e n t  i n  a n d  

a t t e n d a n c e  i n  s u c h  p r o g r a m  s h a l l  b e  m a d e  a v a i l a b l e  t o  t h e  b o a r d  a n d / o r  

a d m i n i s t r a t i o n  u p o n  r e q u e s t .  

 A  c o p y  o f  t h i s  p o l i c y  s h a l l  b e  p r o v i d e d  t o  a l l  e m p l o y e e s .  

 

A p p r o v e d :   N o v e m b e r  2 4 ,  2 0 0 8    
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G A O C  U s e  o f  T o b a c c o  P r o d u c t s  a n d  N i c o t i n e  D e l i v e r y  D e v i c e s  G A O C  
 ( S e e  J C D A A )  

 T h e  u s e  o f  t o b a c c o  p r o d u c t s  i n  a n y  f o r m  a n d / o r  o f  a n y  n i c o t i n e  d e l i v e r y  

d e v i c e  i s  p r o h i b i t e d  f o r  s t a f f  m e m b e r s  i n  a n y  s c h o o l  b u i l d i n g  o w n e d  o r  o p e r a t e d  

b y  t h e  d i s t r i c t ;  w i t h i n  1 0  f e e t  o f  e n t r a n c e s ,  o p e n  w i n d o w s ,  a n d  a i r  i n t a k e  v e n t s  

o f  s u c h  b u i l d i n g s ;  i n  o t h e r  d i s t r i c t  f a c i l i t i e s ;  a n d  i n  s c h o o l  v e h i c l e s .   { A n y  u s e  

o f  t o b a c c o  p r o d u c t s  o r  n i c o t i n e  d e l i v e r y  d e v i c e s  o n  d i s t r i c t  p r o p e r t y  s h a l l  b e  

o n l y  i n  a r e a s  d e s i g n a t e d  f o r  s u c h  p u r p o s e . }   F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  

“ n i c o t i n e  d e l i v e r y  d e v i c e ”  m e a n s  a n y  d e v i c e  t h a t  c a n  b e  u s e d  t o  d e l i v e r  n i c o t i n e  

t o  t h e  p e r s o n  i n h a l i n g  f r o m  t h e  d e v i c e .   S u c h  d e f i n i t i o n  s h a l l  i n c l u d e ,  b u t  m a y  

n o t  b e  l i m i t e d  t o ,  a n y  e l e c t r o n i c  c i g a r e t t e ,  c i g a r ,  c i g a r i l l o ,  p i p e ,  o r  p e r s o n a l  

v a p o r i z e r .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  
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G A O D  D r u g  a n d  A l c o h o l  T e s t i n g  G A O D  

 A l l  d i s t r i c t  e m p l o y e e s  p e r f o r m i n g  j o b  f u n c t i o n s  w h i c h  r e q u i r e  t h e  

e m p l o y e e  t o  m a i n t a i n  a  c o m m e r c i a l  d r i v e r ’ s  l i c e n s e  s h a l l  b e  t e s t e d  f o r  a l c o h o l  

a n d  d r u g s  a s  r e q u i r e d  b y  c u r r e n t  f e d e r a l  l a w .   B o a r d  a p p r o v e d  r u l e s  a n d  

r e g u l a t i o n s  n e c e s s a r y  t o  i m p l e m e n t  t h e  t e s t i n g  p r o g r a m  s h a l l  b e  o n  f i l e  w i t h  t h e  

c l e r k .  

 E a c h  n e w  e m p l o y e e  w h o  i s  r e q u i r e d  t o  u n d e r g o  a l c o h o l  a n d  d r u g  t e s t i n g  

s h a l l  b e  g i v e n  a  c o p y  o f  t h e  a p p r o p r i a t e  d i s t r i c t  r e g u l a t i o n s .  

 E a c h  n e w  e m p l o y e e  s h a l l  b e  i n f o r m e d  t h a t  c o m p l i a n c e  w i t h  t h e  r e q u i r e d  

e l e m e n t s  o f  t h e  t e s t i n g  p r o g r a m  i s  a  c o n d i t i o n  o f  e m p l o y m e n t  a s  a  d r i v e r  i n  t h e  

d i s t r i c t .   A l l  e m p l o y e e s  s h a l l  b e  i n f o r m e d  o f  t h i s  p o l i c y  o n  a n  a n n u a l  b a s i s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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 T h e  d i s t r i c t  w i l l  p a r t i c i p a t e  i n  w o r k e r s  c o m p e n s a t i o n  a s  r e q u i r e d  b y  

c u r r e n t  s t a t u t e .   T h e  c o m b i n e d  w o r k e r s ’  c o m p e n s a t i o n  b e n e f i t s  a n d  s a l a r y  

r e c e i v e d  u n d e r  a l l o w e d  p a i d  l e a v e ,  s h a l l  n o t  e x c e e d  o n e  f u l l  d a y ' s  p a y .  

 A l l  e m p l o y e e s  o f  t h e  d i s t r i c t  s h a l l  b e  c o v e r e d  b y  w o r k e r s  c o m p e n s a t i o n .   

W o r k e r s  c o m p e n s a t i o n  c o v e r a g e  i s  p r o v i d e d  f o r  a l l  e m p l o y e e s  r e g a r d l e s s  o f  

a s s i g n m e n t ,  l e n g t h  o f  a s s i g n m e n t ,  a n d / o r  h o u r s  w o r k e d  p e r  d a y .   B e n e f i t s  a r e  f o r  

p e r s o n a l  i n j u r y  f r o m  a c c i d e n t  o r  i n d u s t r i a l  d i s e a s e s  a r i s i n g  o u t  o f  a n d  i n  t h e  

c o u r s e  o f  e m p l o y m e n t  i n  t h e  d i s t r i c t .  

 A n  i n j u r e d  e m p l o y e e  m u s t  n o t i f y  t h e  d e s i g n a t e d  e m p l o y e r ’ s  w o r k e r s  

c o m p e n s a t i o n  c o o r d i n a t o r  o r ,  i f  t h e  c o o r d i n a t o r  i s  u n a v a i l a b l e ,  h i s  o r  h e r  

s u p e r v i s o r  w i t h i n  2 0  d a y s  o f  t h e  i n j u r y  o r  w i t h i n  2 0  d a y s  o f  r e p e t i t i v e  t r a u m a  i n  

o r d e r  t o  b e  e l i g i b l e  f o r  b e n e f i t s .  

 T h e  w o r k e r s  c o m p e n s a t i o n  p l a n  w i l l  p r o v i d e  c o v e r a g e  f o r  m e d i c a l  

e x p e n s e s  a n d  w a g e s  t o  t h e  e x t e n t  r e q u i r e d  b y  s t a t u t e  t o  t h o s e  e m p l o y e e s  w h o  

q u a l i f y ;  h o w e v e r ,  t h e  a m o u n t  o f  w o r k e r s  c o m p e n s a t i o n  b e n e f i t s  a n d  p a i d  l e a v e  

b e n e f i t s  s h a l l  n o t  e x c e e d  a  r e g u l a r  d a i l y  r a t e  o f  p a y .   A n  e m p l o y e e  u s i n g  p a i d  

l e a v e  i n  c o m b i n a t i o n  w i t h  w o r k e r s  c o m p e n s a t i o n  w i l l  b e  c h a r g e d  f o r  o n e  f u l l  o r  

p a r t i a l  d a y  o f  p a i d  l e a v e ,  a s  p r o v i d e d  f o r  i n  t h e  a p p l i c a b l e  l e a v e  p o l i c y  o r  t h e  

n e g o t i a t e d  a g r e e m e n t ,  f o r  e a c h  d a y  o f  a b s e n c e  u n t i l  t h e  e m p l o y e e ’ s  p a i d  l e a v e  i s  

e x h a u s t e d .  
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 A n y  e m p l o y e e  w h o  i s  o f f  w o r k  a n d  r e c e i v i n g  w o r k e r s  c o m p e n s a t i o n  

b e n e f i t s  s h a l l  b e  r e q u i r e d  t o  p r o v i d e  t h e  d e s i g n a t e d  w o r k e r s  c o m p e n s a t i o n  

c o o r d i n a t o r  w i t h  a  w r i t t e n  d o c t o r ’ s  r e l e a s e  b e f o r e  t h e  e m p l o y e e  i s  a l l o w e d  t o  

r e t u r n  t o  w o r k .   I n  a d d i t i o n ,  s h o u l d  t h e  e m p l o y e e  b e  r e l e a s e d  t o  r e t u r n  t o  w o r k  

b y  a  d o c t o r  a n d  f a i l  t o  d o  s o ,  a l l  b e n e f i t s  u n d e r  p a i d  l e a v e  s h a l l  t e r m i n a t e ,  a n d  

t h o s e  b e n e f i t s  u n d e r  w o r k e r s  c o m p e n s a t i o n  s h a l l  b e  r e s t r i c t e d  a s  p r o v i d e d  b y  

c u r r e n t  s t a t u t e .  

 W h e n e v e r  a n  e m p l o y e e  i s  a b s e n t  f r o m  w o r k  a n d  i s  r e c e i v i n g  w o r k e r s  

c o m p e n s a t i o n  b e n e f i t s  d u e  t o  a  w o r k - r e l a t e d  i n j u r y  o r  i s  r e c e i v i n g  d i s t r i c t  p a i d  

d i s a b i l i t y  i n s u r a n c e ,  t h e  e m p l o y e e  m a y  u s e  a v a i l a b l e  p a i d  l e a v e  t o  s u p p l e m e n t  

t h e  w o r k e r s  c o m p e n s a t i o n  o r  d i s t r i c t  p a i d  d i s a b i l i t y  i n s u r a n c e  p a y m e n t s .   

W o r k e r s  c o m p e n s a t i o n  b e n e f i t s  a n d  F M L A  b e n e f i t s  p r o v i d e d  i n  a  b o a r d  a p p r o v e d  

p l a n  s h a l l  r u n  c o n c u r r e n t l y  i f  b o t h  a r e  a p p l i c a b l e .   

 I n  n o  e v e n t  s h a l l  t h e  e m p l o y e e  b e  e n t i t l e d  t o  a  c o m b i n a t i o n  o f  w o r k e r s  

c o m p e n s a t i o n  b e n e f i t s ,  d i s t r i c t  p a i d  d i s a b i l i t y  i n s u r a n c e ,  a n d  s a l a r y  i n  e x c e s s  o f  

h i s / h e r  f u l l  s a l a r y .   A v a i l a b l e  p a i d  l e a v e  m a y  b e  u s e d  f o r  t h i s  p u r p o s e  u n t i l  1 )  

a v a i l a b l e  p a i d  l e a v e  b e n e f i t s  a r e  e x h a u s t e d ;  2 )  t h e  e m p l o y e e  r e t u r n s  t o  w o r k ;  3 )  

t h e  e m p l o y e e  i s  r e l e a s e d  b y  t h e  m e d i c a l  p r o v i d e r  a n d  a  p o s i t i o n  i s  o f f e r e d  b y  t h e  

e m p l o y e r ,  b u t  t h e  e m p l o y e e  d e c l i n e s  t o  r e t u r n  t o  w o r k ;  o r  4 )  e m p l o y m e n t  i s  

t e r m i n a t e d .   P a i d  l e a v e  s h a l l  b e  c a l c u l a t e d  o n  a  p r o r a t a  a m o u n t  e q u a l  t o  t h e  

p e r c e n t a g e  o f  s a l a r y  p a i d  b y  t h e  d i s t r i c t .   

 T e s t i n g  

 T h e  b o a r d ,  t h r o u g h  i t s  d e s i g n a t e d  w o r k e r s  c o m p e n s a t i o n  c o o r d i n a t o r ,  

m a y  r e q u i r e  a  p o s t - i n j u r y  c h e m i c a l  t e s t  a s  a u t h o r i z e d  b y  K . S . A .  4 4 - 5 0 1  e t  s e q . ,   

a n d ,  i f  s u c h  t e s t  i s  r e f u s e d ,  a l l  w o r k e r s  c o m p e n s a t i o n  b e n e f i t s  s h a l l  b e  f o r f e i t e d  

b y  t h e  e m p l o y e e .   
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 C h o i c e  o f  P h y s i c i a n  

 T h e  b o a r d  s h a l l  h a v e  t h e  r i g h t  t o  c h o o s e  a  d e s i g n a t e d  h e a l t h  c a r e  

p r o v i d e r  t o  p r o v i d e  m e d i c a l  a s s i s t a n c e  t o  a n y  e m p l o y e e  w h o  s u f f e r s  a n  i n j u r y  

w h i l e  p e r f o r m i n g  t h e i r  j o b .   H o w e v e r ,  i f  t h e  i n j u r e d  e m p l o y e e  c h o o s e s  t o  g o  t o  a  

m e d i c a l  p r o v i d e r  o t h e r  t h a n  t h e  d e s i g n a t e d  p r o v i d e r ,  t h e  r e c o v e r y  f o r  s u c h  

e x p e n s e s  s h a l l  b e  l i m i t e d  t o  $ 5 0 0 . 0 0 .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  



 

. 

G A O F  S a l a r y  D e d u c t i o n s   ( A l s o  s e e  G A L )  G A O F  

 S a l a r y  d e d u c t i o n s  s h a l l  b e  m a d e  i f  p e r m i t t e d  b y  b o a r d  p o l i c y ,  t h e  

n e g o t i a t e d  a g r e e m e n t ,  o r  a s  r e q u i r e d  o r  a u t h o r i z e d  b y  l a w .   T h e  d i s t r i c t  s h a l l  

c o m p l y  w i t h  t h e  s a l a r y  b a s i s  r e q u i r e m e n t s  o f  t h e  F a i r  L a b o r  S t a n d a r d s  A c t  

( F L S A . )  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  f o r m s  t o  p r o v i d e  i n f o r m a t i o n  n e e d e d  

t o  m a k e  a p p r o v e d  s a l a r y  d e d u c t i o n s .   A l l  r e q u e s t s  f o r  s a l a r y  d e d u c t i o n s  s h a l l  b e  

s u b m i t t e d  t o  t h e  s u p e r i n t e n d e n t  d u r i n g  e n r o l l m e n t  p e r i o d s  e s t a b l i s h e d  b y  t h e  

b o a r d .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

. 

G A R  C o m m u n i c a b l e  D i s e a s e s  G A R  

 W h e n e v e r  a n  e m p l o y e e  h a s  b e e n  d i a g n o s e d  b y  a  p h y s i c i a n  a s  h a v i n g  a  

c o m m u n i c a b l e  d i s e a s e  a s  d e f i n e d  i n  c u r r e n t  r e g u l a t i o n ,  t h e  e m p l o y e e  s h a l l  r e p o r t  

t h e  d i a g n o s i s  a n d  n a t u r e  o f  t h e  d i s e a s e  t o  t h e  s u p e r i n t e n d e n t  o r  t h e  

s u p e r i n t e n d e n t ’ s  d e s i g n e e  s o  t h a t  a  p r o p e r  r e p o r t i n g  m a y  b e  m a d e  t o  t h e  c o u n t y  

o r  j o i n t  b o a r d  o f  h e a l t h  a s  r e q u i r e d  b y  c u r r e n t  l a w .  

 A n  e m p l o y e e  a f f l i c t e d  w i t h  a  c o m m u n i c a b l e  d i s e a s e  d a n g e r o u s  t o  t h e  

p u b l i c  h e a l t h  s h a l l  b e  s u s p e n d e d  f r o m  d u t y  f o r  t h e  d u r a t i o n  o f  t h e  

c o n t a g i o u s n e s s  i n  o r d e r  t o  g i v e  m a x i m u m  h e a l t h  p r o t e c t i o n  t o  o t h e r  s c h o o l  

e m p l o y e e s  a n d  t o  s t u d e n t s .  

 T h e  e m p l o y e e  s h a l l  b e  a l l o w e d  t o  r e t u r n  t o  d u t y  u p o n  r e c o v e r y  f r o m  t h e  

i l l n e s s ,  o r  w h e n  t h e  e m p l o y e e  i s  n o  l o n g e r  c o n t a g i o u s  a s  a u t h o r i z e d  b y  t h e  

e m p l o y e e ' s  p h y s i c i a n .  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  a  w r i t t e n  s t a t e m e n t  f r o m  t h e  

e m p l o y e e ' s  p h y s i c i a n  i n d i c a t i n g  t h a t  t h e  e m p l o y e e  i s  f r e e  f r o m  a l l  s y m p t o m s  o f  

t h e  c o m m u n i c a b l e  d i s e a s e .  

 I f  a  s c h o o l  e m p l o y e e  h a s  b e e n  d i a g n o s e d  a s  h a v i n g  a  c o m m u n i c a b l e  

d i s e a s e  a n d  t h e  s u p e r i n t e n d e n t  h a s  b e e n  n o t i f i e d  b y  t h e  e m p l o y e e ,  t h e  

s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  s h a l l  d e t e r m i n e  w h e t h e r  a  

r e l e a s e  s h a l l  b e  o b t a i n e d  f r o m  t h e  e m p l o y e e ' s  p h y s i c i a n  b e f o r e  t h e  e m p l o y e e  

r e t u r n s  t o  d u t y .  

 D e c i s i o n s  r e g a r d i n g  t h e  t y p e  o f  e m p l o y m e n t  s e t t i n g  f o r  a n  e m p l o y e e  

w i t h  a  c o m m u n i c a b l e  d i s e a s e  s h a l l  b e  m a d e  b y  t h e  s u p e r i n t e n d e n t  o r  t h e  

s u p e r i n t e n d e n t ’ s  d e s i g n e e  b a s e d  u p o n  c o n s i d e r a t i o n  o f  t h e  p h y s i c a l  c o n d i t i o n  o f  

t h e  e m p l o y e e  a n d  t h e  f o l l o w i n g  f a c t o r s :



 

. 

G A R  C o m m u n i c a b l e  D i s e a s e s  G A R - 2  

•  t h e  n a t u r e  o f  t h e  r i s k ;  
•  t h e  d u r a t i o n  o f  t h e  r i s k ;  
•  t h e  s e v e r i t y  o f  t h e  r i s k ;  a n d  
•  t h e  p r o b a b i l i t y  t h a t  t h e  d i s e a s e  w i l l  b e  t r a n s m i t t e d  o r  c a u s e  h a r m  t o  

t h e  e m p l o y e e  o r  t o  o t h e r s  w h o  w i l l  s h a r e  t h e  s a m e  s e t t i n g .  
 

 N o  i n f o r m a t i o n  r e g a r d i n g  e m p l o y e e s  w i t h  c o m m u n i c a b l e  d i s e a s e s  s h a l l  

b e  r e l e a s e d  b y  s c h o o l  p e r s o n n e l  w i t h o u t  t h e  e m p l o y e e ' s  c o n s e n t  e x c e p t  t o  

c o m p l y  w i t h  s t a t e  o r  f e d e r a l  l a w .  

 A d d i t i o n a l  C e r t i f i c a t i o n s  o f  H e a l t h  

 I f  a t  a n y  t i m e  t h e  b o a r d  h a s  r e a s o n  t o  b e l i e v e  t h a t  a n  e m p l o y e e  i s  

s u f f e r i n g  f r o m  a n  i l l n e s s  d e t r i m e n t a l  t o  t h e  h e a l t h  o f  p u p i l s ,  t h e  b o a r d  r e s e r v e s  

t h e  r i g h t  t o  r e q u i r e  s u c h  e m p l o y e e  t o  p r o v i d e  t h e  b o a r d  w i t h  a  n e w  c e r t i f i c a t e  o f  

h e a l t h  i n  o r d e r  t o  p r o t e c t  t h e  h e a l t h ,  s a f e t y ,  a n d  w e l f a r e  o f  t h e  s c h o o l ’ s  

s t u d e n t s .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

. 

G A R A  B l o o d b o r n e  P a t h o g e n  E x p o s u r e  C o n t r o l  P l a n  G A R A  

 T h e  b o a r d  s h a l l  a d o p t  a n  e x p o s u r e  c o n t r o l  p l a n  w h i c h  c o n f o r m s  w i t h  

c u r r e n t  r e g u l a t i o n s  o f  t h e  K a n s a s  D e p a r t m e n t  o f  H u m a n  R e s o u r c e s  ( K D H R ) .  

 T h e  p l a n  s h a l l  b e  a c c e s s i b l e  t o  a l l  e m p l o y e e s  a n d  s h a l l  b e  r e v i e w e d  a n d  

u p d a t e d  a t  l e a s t  a n n u a l l y .   A l l  s t a f f  s h a l l  r e c e i v e  t h e  t r a i n i n g  a n d  e q u i p m e n t  

n e c e s s a r y  t o  i m p l e m e n t  t h e  p l a n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G A R I  F a m i l y  a n d  M e d i c a l  L e a v e  G A R I  

 D i s t r i c t  e m p l o y e e s  s h a l l  b e  p r o v i d e d  f a m i l y  a n d  m e d i c a l  l e a v e  a s  

p r o v i d e d  b y  a  p l a n  a p p r o v e d  b y  t h e  b o a r d .   T h e  p l a n  f o r  p r o v i d i n g  l e a v e  u n d e r  

t h i s  p o l i c y  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  o f  t h e  b o a r d  a n d  m a d e  a v a i l a b l e  t o  a l l  

s t a f f  a t  t h e  b e g i n n i n g  o f  e a c h  s c h o o l  y e a r .  

 

A p p r o v e d :   N o v e m b e r  2 4 ,  2 0 0 8    

  



 

. 

U N I F I E D  S C H O O L  D I S T R I C T  3 5 2  
F A M I L Y  A N D  M E D I C A L  L E A V E  P L A N  

 
 F a m i l y  a n d  m e d i c a l  l e a v e  a s  r e q u i r e d  b y  f e d e r a l  l a w  s h a l l  b e  g r a n t e d  f o r  
a  p e r i o d  o f  u p  t o  1 2  w e e k s  d u r i n g  a  1 2 - m o n t h  p e r i o d .   F o r  p u r p o s e s  o f  t h i s  
p o l i c y ,  a  1 2 - m o n t h  p e r i o d  s h a l l  b e  d e f i n e d  a s  a  f i s c a l  y e a r  b e g i n n i n g  o n  J u l y  1  
a n d  e n d i n g  t h e  f o l l o w i n g  J u n e  3 0 .   S p o u s e s  w h o  a r e  e l i g i b l e  f o r  F M L A  l e a v e  a n d  
a r e  b o t h  e m p l o y e d  b y  t h e  d i s t r i c t  m a y  b e  l i m i t e d  t o  a  c o m b i n e d  t o t a l  o f  1 2  w e e k s  
o f  l e a v e  d u r i n g  a n y  1 2 – m o n t h  p e r i o d  i f  t h e  l e a v e  i s  t a k e n  f o r  b i r t h  o f  t h e  
e m p l o y e e ’ s  s o n  o r  d a u g h t e r  o r  t o  c a r e  f o r  t h e  c h i l d  a f t e r  b i r t h ,  f o r  p l a c e m e n t  o f  
a  s o n  o r  d a u g h t e r  w i t h  t h e  e m p l o y e e  f o r  a d o p t i o n  o r  f o s t e r  c a r e  o r  t o  c a r e  f o r  t h e  
c h i l d  a f t e r  p l a c e m e n t ,  o r  t o  c a r e  f o r  t h e  e m p l o y e e ’ s  p a r e n t  w i t h  a  s e r i o u s  h e a l t h  
c o n d i t i o n .  
 
 L e a v e  i s  a v a i l a b l e  f o r  t h e  f o l l o w i n g :  
 

( 1 )  t h e  b i r t h  o f  a  s o n  o r  d a u g h t e r  o f  t h e  e m p l o y e e  a n d  t o  c a r e  f o r  t h e     
     n e w b o r n  c h i l d ;  
( 2 )  t h e  p l a c e m e n t  o f  a  s o n  o r  d a u g h t e r  w i t h  t h e  e m p l o y e e  f o r  a d o p t i o n  o r   
     f o s t e r  c a r e  a n d  t o  c a r e  f o r  t h e  n e w l y  p l a c e d  c h i l d ;  
( 3 )  t o  a l l o w  t h e  e m p l o y e e  t o  c a r e  f o r  t h e  e m p l o y e e ' s  s p o u s e ,  s o n ,  d a u g h t e r ,   
     o r  p a r e n t  w i t h  a  s e r i o u s  h e a l t h  c o n d i t i o n ;  
( 4 )  a  s e r i o u s  h e a l t h  c o n d i t i o n  o f  t h e  e m p l o y e e  t h a t  m a k e s  t h e  e m p l o y e e     
     u n a b l e  t o  p e r f o r m  t h e  f u n c t i o n s  o f  h i s  o r  h e r  j o b ;  
( 5 )  a n y  q u a l i f y i n g  e x i g e n c y  a r i s i n g  o u t  o f  t h e  f a c t  t h a t  t h e  e m p l o y e e ' s   
     s p o u s e ,  s o n ,  d a u g h t e r ,  o r  p a r e n t  i s  a  c o v e r e d  m i l i t a r y  m e m b e r  o n  a c t i v e   
     d u t y  ( o r  h a s  b e e n  n o t i f i e d  o f  a n  i m p e n d i n g  c a l l  o r  o r d e r  t o  a c h i e v e  a c t i v e   
     d u t y )  i n  s u p p o r t  o f  a  c o n t i n g e n c y  o p e r a t i o n ;  a n d  
( 6 )  t h e  n e e d  t o  c a r e  f o r  a  c o v e r e d  s e r v i c e  m e m b e r  w i t h  a  s e r i o u s  i n j u r y  o r   
     i l l n e s s  i f  t h e  e m p l o y e e  i s  t h e  s p o u s e ,  s o n ,  d a u g h t e r ,  p a r e n t ,  o r  n e x t  o f  k i n   
     o f  t h e  s e r v i c e  m e m b e r   E l i g i b l e  e m p l o y e e s  a r e ,  f o r  r e a s o n  ( 6 )  o n l y ,   
     e n t i t l e d  t o  a  c o m b i n e d  t o t a l  o f  2 6  w o r k w e e k s  o f  l e a v e  d u r i n g  a  1 2 - m o n t h   
     p e r i o d .  

 
 
 T h i s  l e a v e  s h a l l  n o r m a l l y  b e  u n p a i d  l e a v e .   H o w e v e r ,  i f  t h e  e m p l o y e e  h a s  
a n y  p a i d  v a c a t i o n ,  p e r s o n a l ,  o r  s i c k  l e a v e  t h a t  i s  a v a i l a b l e  f o r  u s e  b e c a u s e  o f  t h e  
r e a s o n  f o r  t h e  l e a v e ,  t h e  p a i d  l e a v e  s h a l l  b e  u s e d  c o n c u r r e n t l y  w i t h  t h e  a n n u a l  
f a m i l y  a n d  m e d i c a l  l e a v e .   T h e  s u p e r i n t e n d e n t  w i l l  n o t i f y  t h e  e m p l o y e e  o f  t h e  
b e g i n n i n g  d a t e  o f  f a m i l y  a n d  m e d i c a l  l e a v e  a n d  t h e  a m o u n t  o f  t h e  e m p l o y e e ’ s  
a c c r u e d  p a i d  l e a v e  d e s i g n a t e d  a s  f a m i l y  a n d  m e d i c a l  l e a v e .  
 
 T h e  e m p l o y e e  i s  e l i g i b l e  f o r  f a m i l y  a n d  m e d i c a l  l e a v e  i f  h e  o r  s h e  h a s  
b e e n  e m p l o y e d  b y  t h e  d i s t r i c t  f o r  a t  l e a s t  1 2  m o n t h s  a n d  h a s  w o r k e d  a t  l e a s t  
1 , 2 5 0  h o u r s  d u r i n g  t h e  1 2 - m o n t h  p e r i o d  i m m e d i a t e l y  p r e c e d i n g  t h e  
c o m m e n c e m e n t  o f  t h e  F M L A  l e a v e .  
 
 D u r i n g  t h e  p e r i o d  o f  a n y  u n p a i d  f a m i l y  a n d  m e d i c a l  l e a v e ,  t h e  b o a r d  s h a l l  
c o n t i n u e  t o  p a y  t h e  e m p l o y e r ' s  s h a r e  o f  t h e  c o s t  o f  g r o u p  h e a l t h  b e n e f i t s  i n  t h e  
s a m e  m a n n e r  a s  p a i d  i m m e d i a t e l y  p r i o r  t o  t h e  l e a v e .   A n y  e m p l o y e e  p o r t i o n  o f  
t h e  c o s t  s h a l l  b e  p a i d  b y  t h e  e m p l o y e e  t o  t h e  c l e r k  o f  t h e  b o a r d  o n  t h e  p a y r o l l  
d a t e  o r  o t h e r  t i m e  a s  t h e  e m p l o y e e  a n d  s u p e r i n t e n d e n t  m a y  a g r e e  p r i o r  t o  t h e  
c o m m e n c e m e n t  o f  t h e  l e a v e .   T h e  b o a r d  m a y  t e r m i n a t e  g r o u p  h e a l t h  c o v e r a g e  i f  
t h e  e m p l o y e e ' s  p o r t i o n  o f  t h e  p a y m e n t  i s  n o t  r e c e i v e d  w i t h i n  3 0  d a y s  o f  t h e  d u e   



 

. 

U n i f i e d  S c h o o l  D i s t r i c t  3 5 2  –  F a m i l y  M e d i c a l  L e a v e  P l a n  -  P a g e  2  
 
 
d a t e ,  s o  l o n g  a s  w r i t t e n  n o t i c e  o f  t h e  d e l i n q u e n c y  i n  p a y m e n t  a n d  t h e  n o t i c e  o f  
i n t e n t  t o  t e r m i n a t e  c o v e r a g e  a r e  s e n t  a t  l e a s t  1 5  d a y s  p r i o r  t o  t h e  t e r m i n a t i o n .  
 
 W h e n  l e a v e  i s  f o r e s e e a b l e ,  t h e  e m p l o y e e  s h a l l  g i v e  w r i t t e n  n o t i c e  3 0  d a y s  
i n  a d v a n c e .   I f  l e a v e  i s  n o t  f o r e s e e a b l e ,  n o t i c e  w i l l  b e  g i v e n  a s  s o o n  a s  i s  
p r a c t i c a b l e .  
 
 U p o n  t h e  e m p l o y e e  p r o v i d i n g  n o t i c e  o f  n e e d  f o r  l e a v e ,  t h e  e m p l o y e r  w i l l  
n o t i f y  t h e  e m p l o y e e  o f  t h e  f o l l o w i n g  w i t h i n  5  b u s i n e s s  d a y s ,  a b s e n t  e x t e n u a t i n g  
c i r c u m s t a n c e s :  

a .  w h e t h e r  o r  n o t  t h e  e m p l o y e e  i s  e l i g i b l e  f o r  F M L A  l e a v e ,  a n d  t h e  r e a s o n s  
t h a t  l e a v e  w i l l  o r  w i l l  n o t  c o u n t  a s  f a m i l y  a n d  m e d i c a l  l e a v e ;  

b .  a n y  r e q u i r e m e n t s  f o r  m e d i c a l  c e r t i f i c a t i o n ;  
c .  e m p l o y e r  r e q u i r e m e n t  o f  s u b s t i t u t i n g  p a i d  l e a v e ;  
d .  r e q u i r e m e n t s  f o r  p r e m i u m  p a y m e n t s  f o r  h e a l t h  b e n e f i t s  a n d  e m p l o y e e  
 r e s p o n s i b i l i t y  f o r  r e p a y m e n t  i f  e m p l o y e r  p a y s  e m p l o y e e  s h a r e ;  
e .  r i g h t  t o  b e  r e s t o r e d  t o  s a m e  o r  e q u i v a l e n t  j o ;  a n d  
f .  a n y  e m p l o y e r  r e q u i r e d  f i t n e s s - f o r - d u t y  c e r t i f i c a t i o n s .   

 
 T h e  s u p e r i n t e n d e n t  m a y  r e q u i r e  a n  i n s t r u c t i o n a l  e m p l o y e e  t o  c o n t i n u e  
l e a v e  u n t i l  t h e  e n d  o f  a  s e m e s t e r  i f  t h e  l e a v e  b e g i n s  m o r e  t h a n  f i v e  ( 5 )  w e e k s  
b e f o r e  t h e  e n d  o f  a  s e m e s t e r ,  l a s t s  m o r e  t h a n  t h r e e  ( 3 )  w e e k s  a n d  t h e  r e t u r n  
w o u l d  o c c u r  d u r i n g  t h e  l a s t  t h r e e  ( 3 )  w e e k s  o f  t h e  s e m e s t e r .  
 
 L e a v e  f o r  r e a s o n  1  o r  2  m u s t  b e  t a k e n  w i t h i n  1 2  m o n t h s  o f  t h e  d a t e  o f  
b i r t h  o r  p l a c e m e n t  o f  t h e  c h i l d .   F a m i l y  l e a v e  f o r  r e a s o n s  1  o r  2  m a y  n o t  b e  u s e d  
i n t e r m i t t e n t l y  o r  o n  a  p a r t - t i m e  b a s i s  w i t h o u t  t h e  p r i o r  a p p r o v a l  o f  t h e  
s u p e r i n t e n d e n t .  
 
 I f  t h e  l e a v e  i s  f o r  a  r e a s o n  o t h e r  t h a n  t h e  e m p l o y e e ' s  s e r i o u s  h e a l t h  
c o n d i t i o n s  o r  f o r  a  q u a l i f y i n g  e x i g e n c y  a s  d e s c r i b e d  i n  s e c t i o n  ( 5 )  a b o v e ,  t h e  
s u p e r i n t e n d e n t  m a y  r e q u i r e  a n  i n s t r u c t i o n a l  e m p l o y e e  t o  c o n t i n u e  l e a v e  u n t i l  t h e  
e n d  o f  a  s e m e s t e r ,  i f :  
 

1 .  t h e  l e a v e  b e g i n s  i n  t h e  l a s t  f i v e  ( 5 )  w e e k s  o f  a  s e m e s t e r ,  w i l l  l a s t  m o r e  
t h a n  t w o  ( 2 )  w e e k s  a n d  t h e  r e t u r n  t o  w o r k  w o u l d  o c c u r  i n  t h e  l a s t  t w o  
( 2 ) w e e k s  o f  a  s e m e s t e r ,  o r  

 
2 .  t h e  l e a v e  b e g i n s  i n  t h e  l a s t  t h r e e  ( 3 )  w e e k s  o f  a  s e m e s t e r ,  a n d  l a s t s  m o r e  

t h a n  f i v e  ( 5 )  d a y s .  
 
 
 
Approved:  September 12, 2016 
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 E m p l o y e e s  a r e  e n t i t l e d  t o  m i l i t a r y  l e a v e  u n d e r  t h e  U n i f o r m e d  

S e r v i c e s  E m p l o y m e n t  a n d  R e e m p l o y m e n t  R i g h t s  A c t  o f  1 9 9 4 .   T h e  A c t  a p p l i e s  t o  

m i l i t a r y  s e r v i c e  t h a t  b e g a n  o n  o r  a f t e r  D e c e m b e r  1 2 ,  1 9 9 4  o r  m i l i t a r y  s e r v i c e  

t h a t  b e g a n  b e f o r e  D e c e m b e r  1 2 ,  1 9 9 4  i f  t h e  e m p l o y e e  w a s  a  r e s e r v i s t  o r  N a t i o n a l  

G u a r d  m e m b e r  w h o  p r o v i d e d  n o t i c e  t o  t h e  e m p l o y e r  b e f o r e  l e a v i n g  w o r k .  

 R e e m p l o y m e n t  r i g h t s  e x t e n d  t o  p e r s o n s  w h o  h a v e  b e e n  a b s e n t  f r o m  

w o r k  b e c a u s e  o f  “ s e r v i c e  i n  t h e  u n i f o r m e d  s e r v i c e s . ”   T h e  u n i f o r m e d  s e r v i c e s  

c o n s i s t  o f  t h e  f o l l o w i n g  m i l i t a r y  b r a n c h e s :  

 A r m y ,  N a v y ,  M a r i n e  C o r p s ,  A i r  F o r c e  o r  C o a s t  G u a r d .  
A r m y  R e s e r v e ,  N a v y  R e s e r v e ,  M a r i n e  C o r p s  R e s e r v e ,  A i r  F o r c e  
R e s e r v e  o r  C o a s t  G u a r d  R e s e r v e .  

 A r m y  N a t i o n a l  G u a r d  o r  A i r  N a t i o n a l  G u a r d .  
 C o m m i s s i o n e d  c o r p s  o f  t h e  P u b l i c  H e a l t h  S e r v i c e .  
 A n y  o t h e r  c a t e g o r y  o f  p e r s o n s  d e s i g n a t e d  b y  t h e  P r e s i d e n t  i n  t i m e  o f  
 w a r  o r  e m e r g e n c y .  
 
 “ S e r v i c e ”  i n  t h e  u n i f o r m e d  s e r v i c e s  m e a n s  d u t y  o n  a  v o l u n t a r y  o r  

i n v o l u n t a r y  b a s i s  i n  a  u n i f o r m e d  s e r v i c e ,  i n c l u d i n g :  

 A c t i v e  d u t y .  
 A c t i v e  d u t y  f o r  t r a i n i n g .  
 I n i t i a l  a c t i v e  d u t y  f o r  t r a i n i n g .  
 I n a c t i v e  d u t y  t r a i n i n g .  
 F u l l - t i m e  N a t i o n a l  G u a r d  d u t y .  
 A b s e n c e  f r o m  w o r k  f o r  a n  e x a m i n a t i o n  t o  d e t e r m i n e  a  p e r s o n ’ s  
               f i t n e s s  f o r  a n y  o f  t h e  a b o v e  t y p e s  o f  d u t y .  
 

 T h e  e m p l o y e e  m a y  b e  a b s e n t  f o r  u p  t o  f i v e  ( 5 )  y e a r s  f o r  m i l i t a r y  d u t y  

a n d  r e t a i n  r e e m p l o y m e n t  r i g h t s .   T h e r e  a r e ,  h o w e v e r ,  e x c e p t i o n s  w h i c h  c a n  

e x c e e d  t h e  f i v e  ( 5 )  y e a r  l i m i t .   R e e m p l o y m e n t  p r o t e c t i o n  d o e s  n o t  d e p e n d  o n  t h e  

t i m i n g ,  f r e q u e n c y ,  d u r a t i o n  o r  n a t u r e  o f  a n  i n d i v i d u a l ’ s  s e r v i c e .   T h e  l a w  

e n h a n c e s  p r o t e c t i o n s  f o r  d i s a b l e d  v e t e r a n s  i n c l u d i n g  a  r e q u i r e m e n t  t o  p r o v i d e  

r e a s o n a b l e  a c c o m m o d a t i o n s  a n d  u p  t o  t w o  ( 2 )  y e a r s  t o  r e t u r n  t o  w o r k  i f  

c o n v a l e s c i n g  f r o m  i n j u r i e s  r e c e i v e d  d u r i n g  s e r v i c e  o r  t r a i n i n g .  
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 T h e  r e t u r n i n g  e m p l o y e e  i s  e n t i t l e d  t o  b e  r e e m p l o y e d  i n  t h e  j o b  t h a t  

t h e y  w o u l d  h a v e  a t t a i n e d  h a d  t h e y  n o t  b e e n  a b s e n t  f o r  m i l i t a r y  s e r v i c e ,  w i t h  t h e  

s a m e  s e n i o r i t y ,  s t a t u s  a n d  p a y ,  a s  w e l l  a s  o t h e r  r i g h t s  a n d  b e n e f i t s  d e t e r m i n e d  

b y  l a w .   I f  n e c e s s a r y ,  t h e  e m p l o y e r  m u s t  p r o v i d e  t r a i n i n g  o r  r e t r a i n i n g  t h a t  

e n a b l e s  t h e  e m p l o y e e  t o  r e f r e s h  o r  u p g r a d e  t h e i r  s k i l l s  s o  t h e y  c a n  q u a l i f y  f o r  

r e e m p l o y m e n t .   W h i l e  t h e  i n d i v i d u a l  i s  p e r f o r m i n g  m i l i t a r y  s e r v i c e ,  h e  o r  s h e  i s  

d e e m e d  t o  b e  o n  a  f u r l o u g h  o r  l e a v e  o f  a b s e n c e  a n d  i s  e n t i t l e d  t o  t h e  n o n -

s e n i o r i t y  r i g h t s  a c c o r d e d  o t h e r  i n d i v i d u a l s  o n  n o n - m i l i t a r y  l e a v e s  o f  a b s e n c e .   

I n d i v i d u a l s  p e r f o r m i n g  m i l i t a r y  d u t y  o f  m o r e  t h a n  3 0  d a y s  m a y  e l e c t  t o  c o n t i n u e  

e m p l o y e r  s p o n s o r e d  h e a l t h  c a r e  f o r  u p  t o  1 8  m o n t h s  a t  a  c o s t  o f  u p  t o  1 0 2  

p e r c e n t  o f  t h e  f u l l  p r e m i u m .   F o r  m i l i t a r y  s e r v i c e  o f  l e s s  t h a n  3 1  d a y s ,  h e a l t h  

c a r e  c o v e r a g e  i s  p r o v i d e d  a s  i f  t h e  i n d i v i d u a l  h a d  n e v e r  l e f t .   A l l  p e n s i o n s  w h i c h  

a r e  a  r e w a r d  f o r  l e n g t h  o f  s e r v i c e  a r e  p r o t e c t e d .  

 I n d i v i d u a l s  m u s t  p r o v i d e  a d v a n c e  w r i t t e n  o r  v e r b a l  n o t i c e  t o  t h e i r  

e m p l o y e r s  f o r  a l l  m i l i t a r y  d u t y .   N o t i c e  m a y  b e  p r o v i d e d  b y  t h e  e m p l o y e e  o r  b y  

t h e  b r a n c h  o f  t h e  m i l i t a r y  i n  w h i c h  t h e  i n d i v i d u a l  w i l l  b e  s e r v i n g .    

 N o t i c e  i s  n o t  r e q u i r e d  i f  m i l i t a r y  n e c e s s i t y  p r e v e n t s  t h e  g i v i n g  o f  

n o t i c e ;  o r ,  i f  t h e  g i v i n g  o f  n o t i c e  i s  o t h e r w i s e  i m p o s s i b l e  o r  u n r e a s o n a b l e .  

 A c c r u e d  v a c a t i o n  o r  a n n u a l  l e a v e  m a y  b e  u s e d  ( b u t  i s  n o t  r e q u i r e d )  

w h i l e  p e r f o r m i n g  m i l i t a r y  d u t y .   T h e  i n d i v i d u a l ’ s  t i m e f r a m e  f o r  r e t u r n i n g  t o  

w o r k  i s  b a s e d  u p o n  t h e  t i m e  s p e n t  o n  m i l i t a r y  d u t y .  
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G A R I D  M i l i t a r y  L e a v e  G A R I D - 3  

  

T I M E  S P E N T  O N  
M I L I T A R Y  D U T Y  

R E T U R N  T O  W O R K  O R  A P P L I C A T I O N  F O R  
R E E M P L O Y M E N T  

 
L e s s  t h a n  3 1  d a y s :  M u s t  r e t u r n  a t  t h e  b e g i n n i n g  o f  t h e  n e x t  r e g u l a r l y  

s c h e d u l e d  w o r k  p e r i o d  o n  t h e  f i r s t  f u l l  d a y  a f t e r  
r e l e a s e  f r o m  s e r v i c e ,  t a k i n g  i n t o  a c c o u n t  s a f e  t r a v e l  
h o m e  p l u s  a n  e i g h t  ( 8 )  h o u r  r e s t  p e r i o d .  

  

M o r e  t h a n  3 0  b u t  l e s s  
t h a n  1 8 1  d a y s :  

M u s t  s u b m i t  a n  a p p l i c a t i o n  f o r  r e e m p l o y m e n t  w i t h i n  
1 4  d a y s  o f  r e l e a s e  f r o m  s e r v i c e .  

  

M o r e  t h a n  1 8 0  d a y s :  M u s t  s u b m i t  a n  a p p l i c a t i o n  f o r  r e e m p l o y m e n t  w i t h i n  
9 0  d a y s  o f  r e l e a s e  f r o m  s e r v i c e .  

 

 T h e  i n d i v i d u a l ’ s  s e p a r a t i o n  f r o m  s e r v i c e  m u s t  b e  u n d e r  h o n o r a b l e  

c o n d i t i o n s  i n  o r d e r  f o r  t h e  p e r s o n  t o  b e  e n t i t l e d  t o  r e e m p l o y m e n t  r i g h t s .   

D o c u m e n t a t i o n  s h o w i n g  e l i g i b i l i t y  f o r  r e e m p l o y m e n t  c a n  b e  r e q u i r e d .   T h e  

e m p l o y e r  h a s  t h e  r i g h t  t o  r e q u e s t  t h a t  a n  i n d i v i d u a l  w h o  i s  a b s e n t  f o r  a  p e r i o d  o f  

s e r v i c e  o f  3 1  d a y s  o r  m o r e  p r o v i d e  d o c u m e n t a t i o n  s h o w i n g :  

 t h e  a p p l i c a t i o n  f o r  r e e m p l o y m e n t  i s  t i m e l y ;  
 
 t h e  f i v e - y e a r  s e r v i c e  l i m i t a t i o n  h a s  n o t  b e e n  e x c e e d e d ;  a n d  
 
 s e p a r a t i o n  f r o m  s e r v i c e  w a s  u n d e r  h o n o r a b l e  c o n d i t i o n s .  
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 I f  d o c u m e n t a t i o n  i s  n o t  r e a d i l y  a v a i l a b l e  o r  d o e s  n o t  e x i s t ,  t h e  

i n d i v i d u a l  m u s t  b e  r e e m p l o y e d .  H o w e v e r ,  i f  a f t e r  r e e m p l o y i n g  t h e  i n d i v i d u a l ,  

d o c u m e n t a t i o n  b e c o m e s  a v a i l a b l e  t h a t  s h o w s  o n e  o r  m o r e  r e e m p l o y m e n t  

r e q u i r e m e n t s  w e r e  n o t  m e t ,  t h e  e m p l o y e r  m a y  t e r m i n a t e  t h e  i n d i v i d u a l ,  e f f e c t i v e  

i m m e d i a t e l y .   T h e  t e r m i n a t i o n  d o e s  n o t  o p e r a t e  r e t r o a c t i v e l y .  

 Q u e s t i o n s  s h o u l d  b e  d i r e c t e d  t o  V e t e r a n s ’  E m p l o y m e n t  a n d  T r a i n i n g  

S e r v i c e ,  U . S .  D e p a r t m e n t  o f  L a b o r .  

 K a n s a s  l a w  a l s o  r e q u i r e s  r e e m p l o y m e n t  i f  a n  i n d i v i d u a l  i s  c a l l e d  t o  

a c t i v e  d u t y  b y  t h e  s t a t e .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  
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G A T  S t a f f  U s e  o f  C o m m u n i c a t i o n  D e v i c e s  ( S e e  I I B G  a n d  I I B G C )  G A T  

 T h e  b o a r d  e n c o u r a g e s  d i s t r i c t  e m p l o y e e s  t o  u s e  t e c h n o l o g y ,  i n c l u d i n g  

c o m m u n i c a t i o n  d e v i c e s ,  t o  i m p r o v e  e f f i c i e n c y  a n d  s a f e t y .   T h e  d i s t r i c t  e x p e c t s  

a l l  e m p l o y e e s  t o  u s e  c o m m u n i c a t i o n  d e v i c e s  i n  a  r e s p o n s i b l e  m a n n e r  t h a t  d o e s  

n o t  i n t e r f e r e  w i t h  t h e  e m p l o y e e ' s  j o b  d u t i e s .   E m p l o y e e s  w h o  v i o l a t e  d i s t r i c t  

p o l i c i e s  a n d  p r o c e d u r e s  g o v e r n i n g  t h e  u s e  o f  c o m m u n i c a t i o n  d e v i c e s  m a y  b e  

d i s c i p l i n e d ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n ,  a n d  m a y  b e  p r o h i b i t e d  f r o m  

p o s s e s s i n g  o r  u s i n g  c o m m u n i c a t i o n  d e v i c e s  w h i l e  a t  w o r k .   C o m m u n i c a t i o n  

d e v i c e s  m a y  n o t  b e  u s e d  i n  a n y  m a n n e r  t h a t  w o u l d  v i o l a t e  t h e  d i s t r i c t ' s  p o l i c y  o n  

s t u d e n t - s t a f f  r e l a t i o n s .  

 D e f i n i t i o n s  

 “ C o m m u n i c a t i o n  d e v i c e ”  i s  d e f i n e d  t o  i n c l u d e  a l l  p o r t a b l e  d e v i c e s  t h a t  

s e n d  o r  r e c e i v e  c a l l s  o r  t e x t  m e s s a g e s ,  a l l o w  t h e  r e t r i e v a l  o f  e m a i l ,  o r  p r o v i d e  

a c c e s s  t o  t h e  I n t e r n e t .   C o m m u n i c a t i o n  d e v i c e s  s h a l l  i n c l u d e ,  b u t  m a y  n o t  b e  

l i m i t e d  t o  c e l l  p h o n e s ,  s m a r t  p h o n e s ,  i P a d s ,  a n d  t a b l e t s .  

 “ U s e / U s i n g ”  f o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y  m e a n  a n s w e r i n g  o r  t a l k i n g  o n  

t h e  p h o n e ;  s e n d i n g  o r  r e s p o n d i n g  t o  a  t e x t ,  e - m a i l ,  o r  o t h e r  c o m m u n i c a t i o n ;  

o p e n i n g  a n d  v i e w i n g  p i c t u r e s  o r  d i g i t a l  r e c o r d i n g s ;  o p e n i n g  a n d  l i s t e n i n g  t o  

m u s i c  o r  a u d i o  c o m m u n i c a t i o n s ;  a c c e s s i n g  s o c i a l  m e d i a  w e b s i t e s ;  p l a y i n g  g a m e s  

o n  s u c h  d e v i c e ;  c o n t i n u o u s l y  c h e c k i n g  a  c o m m u n i c a t i o n  d e v i c e ;  o r  a n y  a c t i v i t y  

w i t h  a  c o m m u n i c a t i o n  d e v i c e  t h a t  i n t e r f e r e s  w i t h  t h e  e m p l o y e e ’ s  j o b  d u t i e s  o r  

a p p r o p r i a t e  s u p e r v i s i o n  o f  s t u d e n t s .  

 G e n e r a l  U s e  

 T h e  d i s t r i c t  p r o h i b i t s  e m p l o y e e s  f r o m  u s i n g  a n y  c o m m u n i c a t i o n  d e v i c e  

t h a t  i n t e r r u p t s  o r  d i s r u p t s  t h e  p e r f o r m a n c e  o f  d u t i e s  b y  t h e  e m p l o y e e  o r  

o t h e r w i s e  i n t e r f e r e s  w i t h  d i s t r i c t  o p e r a t i o n s ,  a s  d e t e r m i n e d  b y  t h e  e m p l o y e e ' s  
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s u p e r v i s o r .   T h i s  p r o h i b i t i o n  a p p l i e s  r e g a r d l e s s  o f  w h e t h e r  t h e  c o m m u n i c a t i o n  

d e v i c e  u s e d  i s  o w n e d  b y  t h e  e m p l o y e e  o r  p r o v i d e d  b y  t h e  d i s t r i c t .   E m p l o y e e s  

a r e  r e s p o n s i b l e  f o r  k e e p i n g  c o m m u n i c a t i o n  d e v i c e s  s e c u r e  a n d ,  i f  p o s s i b l e ,  

p a s s w o r d  p r o t e c t e d .  

 S u p e r v i s i o n  o f  s t u d e n t s  a n d  t h e  p r o v i s i o n  o f  a c a d e m i c  i n s t r u c t i o n  a r e  

p r i o r i t i e s  i n  t h e  d i s t r i c t ,  a n d  e m p l o y e e s  w h o  a r e  r e s p o n s i b l e  f o r  s u p e r v i s i n g  

a n d / o r  p r o v i d i n g  a c a d e m i c  i n s t r u c t i o n  t o  s t u d e n t s  m u s t  c o n c e n t r a t e  o n  t h e s e  

t a s k s  a t  a l l  t i m e s .   E m p l o y e e s  s h a l l  n o t  u s e  c o m m u n i c a t i o n  d e v i c e s  w h e n  t h e y  

a r e  r e s p o n s i b l e  f o r  s u p e r v i s i n g  s t u d e n t s  o r  w h e n  t h e i r  d o i n g  s o  i n t e r r u p t s  o r  

i n t e r f e r e s  w i t h  c l a s s r o o m  i n s t r u c t i o n  u n l e s s  a n y  o f  t h e  f o l l o w i n g  c o n d i t i o n s  

o c c u r s :  

•  T h e  d e v i c e  i s  b e i n g  u s e d  t o  i n s t r u c t  t h e  s t u d e n t s  b e i n g  s u p e r v i s e d  a t  t h e  

t i m e ;  

•  T h e  u s e  i s  n e c e s s a r y  t o  t h e  p e r f o r m a n c e  o f  a n  e m p l o y m e n t - r e l a t e d  d u t y ;  

•  T h e  e m p l o y e e  h a s  r e c e i v e d  s p e c i f i c  a n d  d i r e c t  p e r m i s s i o n  f r o m  a  

s u p e r v i s o r  t o  d o  s o ;  o r   

•  T h e r e  i s  a n  e m e r g e n c y .  

 E v e n  w h e n  t h e s e  c o n d i t i o n s  e x i s t ,  t h e  e m p l o y e e  i s  r e s p o n s i b l e  f o r  

o b t a i n i n g  a s s i s t a n c e  i n  a d e q u a t e l y  s u p e r v i s i n g  s t u d e n t s  d u r i n g  t h e  a p p r o v e d  u s e  

s o  t h a t  s t u d e n t s  a r e  s u p e r v i s e d  a t  a l l  t i m e s .  

 U s e  i n  V e h i c l e s  

 R e g a r d l e s s  o f  o t h e r  p r o v i s i o n s  o f  t h i s  p o l i c y ,  u n l e s s  t h e r e  i s  a n  

e m e r g e n c y ,  e m p l o y e e s  s h a l l  n o t  u s e  c o m m u n i c a t i o n  d e v i c e s  w h e n :  

•  D r i v i n g  d i s t r i c t - p r o v i d e d  v e h i c l e s ;  
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•  O p e r a t i n g  a  v e h i c l e  i n  w h i c h  a  s t u d e n t  i s  b e i n g  t r a n s p o r t e d  w h e n  t h e  

t r a n s p o r t a t i o n  i s  p r o v i d e d  a s  p a r t  o f  t h e  e m p l o y e e ' s  j o b ;  o r  

•  S u p e r v i s i n g  s t u d e n t s  w h o  a r e  e n t e r i n g  o r  e x i t i n g  a  v e h i c l e ,  c r o s s i n g  

t h o r o u g h f a r e s ,  o r  a r e  o t h e r w i s e  a t t e m p t i n g  t o  s a f e l y  r e a c h  t h e i r  

d e s t i n a t i o n s .  

 E v e n  i n  e m e r g e n c y  s i t u a t i o n s ,  e m p l o y e e s  s h o u l d  f i r s t  t a k e  a l l  p o s s i b l e  

s a f e t y  p r e c a u t i o n s  b e f o r e  u s i n g  c o m m u n i c a t i o n  d e v i c e s .   E m p l o y e e s  a r e  s u b j e c t  

t o  l o c a l ,  s t a t e ,  a n d  f e d e r a l  l a w s  g o v e r n i n g  u s e  o f  c e l l  p h o n e s  w h i l e  d r i v i n g  a n d  

w i l l  b e  s o l e l y  r e s p o n s i b l e  f o r  a l l  t r a f f i c  v i o l a t i o n  l i a b i l i t i e s  r e s u l t i n g  f r o m  t h e i r  

u s e  o f  a  p h o n e  w h i l e  d r i v i n g .  

 U s e  o f  D i s t r i c t - P r o v i d e d  C o m m u n i c a t i o n  D e v i c e s  

 T h e  d i s t r i c t  m a y  p r o v i d e  c o m m u n i c a t i o n  d e v i c e s  a n d  s e r v i c e  t o  s o m e  

e m p l o y e e s  t o  a s s i s t  t h e m  i n  c a r r y i n g  o u t  t h e i r  e m p l o y m e n t - r e l a t e d  d u t i e s  o n  a n d  

o f f  d i s t r i c t  p r o p e r t y .   U s e  o f  a  d i s t r i c t - p r o v i d e d  c o m m u n i c a t i o n  d e v i c e  i s  a  

p r i v i l e g e .   T h e  s u p e r i n t e n d e n t  o r  d e s i g n e e  h a s  s o l e  d i s c r e t i o n  a s  t o  w h i c h  

e m p l o y e e s  w i l l  b e  p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  a n d  m a y  r e c a l l  a n y  

p r e v i o u s l y  i s s u e d  c o m m u n i c a t i o n  d e v i c e .   E m p l o y e e s  d o  n o t  h a v e  a n y  

e x p e c t a t i o n  o f  p r i v a c y  i n  d i s t r i c t - p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  o r  a n y  

i n f o r m a t i o n  s t o r e d  o n  t h e m ,  a n d  s u c h  d e v i c e s  m a y  b e  c o n f i s c a t e d  a n d  s e a r c h e d  a t  

a n y  t i m e .  

 E m p l o y e e s  a r e  e x p e c t e d  t o  e x e r c i s e  r e a s o n a b l e  c a r e  t o  p r o t e c t  d i s t r i c t -

p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  f r o m  d a m a g e  o r  t h e f t  a n d  m u s t  r e p o r t  a n y  s u c h  

i n c i d e n t s  i m m e d i a t e l y .  T h e  d i s t r i c t  m a y  r e q u i r e  e m p l o y e e s  t o  r e i m b u r s e  t h e  

d i s t r i c t  f o r  a n y  d a m a g e  o r  t h e f t  t h a t  w a s  t h e  r e s u l t  o f  t h e  e m p l o y e e ' s   
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n e g l i g e n c e .   U s e r s  o f  d i s t r i c t - p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  m u s t  a b i d e  b y  

a n y  u s e  l i m i t a t i o n s  i n c l u d e d  i n  t h e  d i s t r i c t ' s  s e r v i c e  c o n t r a c t .  

 P e r s o n a l  U s e  o f  D i s t r i c t - P r o v i d e d  C o m m u n i c a t i o n  D e v i c e s  

 P e r s o n a l  u s e  o f  d i s t r i c t - p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  i s  p e r m i s s i b l e  a s  

l o n g  a s  t h e  u s e  d o e s  n o t  e x c e e d  t h e  l i m i t s  o f  t h e  a p p l i c a b l e  p l a n .   A n  e m p l o y e e  

w h o s e  u s e  e x c e e d s  p l a n  l i m i t a t i o n s  w i l l  b e   r e q u i r e d  t o  r e i m b u r s e  t h e  d i s t r i c t  f o r  

a l l  e x p e n s e s  b e y o n d  t h o s e  c o v e r e d  b y  t h e  p l a n  a n d  m a y  h a v e  p r i v i l e g e s  

s u s p e n d e d  o r  r e v o k e d  u n l e s s  t h e  e m p l o y e e  c a n  s h o w  t h a t  a l l  u s e  w a s  f o r  

e m p l o y m e n t - r e l a t e d  d u t i e s  a n d  t h e  d e v i c e  w a s  n o t  u s e d  f o r  p e r s o n a l  r e a s o n s .   

T h e  a m o u n t  o f  p e r s o n a l  u s e  o f  a  c o m m u n i c a t i o n  d e v i c e  o r  s e r v i c e  p a i d  f o r  u n d e r  

E - R a t e  c a n  b e  n o  g r e a t e r  t h a n  t h e  c o s t  a l l o c a t i o n  s u b m i t t e d  i n  t h e  r e q u e s t  f o r  t h e  

E - R a t e  d i s c o u n t .   S t a f f  m e m b e r s  e l e c t i n g  t o  u s e  d i s t r i c t  c o m m u n i c a t i o n  d e v i c e s  

f o r  p e r s o n a l  r e a s o n s  w i l l  b e  s u b j e c t  t o  i n c o m e  t a x  l i a b i l i t y  f o r  s u c h  b e n e f i t .  

 S t a f f  B r i n g  Y o u r  O w n  D e v i c e  P o l i c y  

 U s e  o f  e m p l o y e e s ’  p e r s o n a l  c o m m u n i c a t i o n  d e v i c e s  d u r i n g  w o r k  h o u r s  

s h a l l  b e  r e s t r i c t e d  t o  c l a s s r o o m  o r  w o r k - r e l a t e d  a c t i v i t i e s .   S u c h  p e r s o n a l  

c o m m u n i c a t i o n  d e v i c e s  m a y  o n l y  b e  u s e d  b y  t h e  s t a f f  m e m b e r  a n d  a r e  n o t  f o r  

s t u d e n t  u s e .   T h e  s e c u r i t y  o f  p e r s o n a l  c o m p u t i n g  d e v i c e s  i s  s o l e l y  t h e  

r e s p o n s i b i l i t y  o f  t h e  s t a f f  m e m b e r .   A n y  l o s s  r e s u l t i n g  f r o m  d a m a g e  o r  t h e f t  o f   

p e r s o n a l  c o m m u n i c a t i o n  d e v i c e s  i n  t h e  s c h o o l  s e t t i n g  i s  n o t  t h e  r e s p o n s i b i l i t y  o f  

t h e  d i s t r i c t .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4   



 

. 

G B H  S u p e r v i s i o n  G B H  

 T h e  s u p e r i n t e n d e n t  a n d  o t h e r  a d m i n i s t r a t o r s  d e s i g n a t e d  b y  t h e  

s u p e r i n t e n d e n t  h a v e  t h e  r i g h t  t o  s u p e r v i s e  c e r t i f i e d  s t a f f .   T h e  r e s p o n s i b i l i t y  f o r  

t h e  i m m e d i a t e  s u p e r v i s i o n  o f  c e r t i f i e d  s t a f f  r e s t s  w i t h  e a c h  b u i l d i n g  p r i n c i p a l .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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G B I  E v a l u a t i o n  G B I  

 T h e  b o a r d  s h a l l  a d o p t  a n  a p p r o v e d  e v a l u a t i o n  i n s t r u m e n t .   T h e  i n s t r u m e n t  

s h a l l  g o v e r n  e v a l u a t i o n  o f  t e a c h e r s ,  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  m a y  b e  

p u b l i s h e d  i n  t e a c h e r  h a n d b o o k s .  

 A v a i l a b i l i t y  o f  E v a l u a t i o n  D o c u m e n t s  

 C o m p l e t e d  e v a l u a t i o n  d o c u m e n t s  s h a l l  b e  a v a i l a b l e  t o  t h e  e m p l o y e e ,  t h e  

s u p e r i n t e n d e n t ,  a s s i s t a n t  s u p e r i n t e n d e n t ,  o t h e r  a d m i n i s t r a t o r s  u n d e r  w h o s e  

s u p e r v i s i o n  t h e  t e a c h e r  w o r k s ,  a n d  o t h e r s  a u t h o r i z e d  b y  l a w .  ( S e e  G A K )  

 E v a l u a t i o n  C r i t e r i a  

 E v a l u a t i o n  c r i t e r i a  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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 T h e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  s u s p e n d  l i c e n s e d  

e m p l o y e e s  w i t h  p a y  p e n d i n g  f u r t h e r  b o a r d  a c t i o n .  

 T h e  s u p e r i n t e n d e n t  m a y  s u s p e n d  l i c e n s e d  e m p l o y e e s  w i t h  p a y  f o r  a n y  

r e a s o n ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  o n e  o r  m o r e  o f  t h e  f o l l o w i n g :   a l l e g e d  

v i o l a t i o n  o f  b o a r d  p o l i c y ,  r u l e  o r  r e g u l a t i o n ;  r e f u s a l  o r  f a i l u r e  t o  f o l l o w  a  

r e a s o n a b l e  d i r e c t i v e  o f  a n  a d m i n i s t r a t o r ;  t h e  f i l i n g  o f  a  c o m p l a i n t  a g a i n s t  t h e  

e m p l o y e e  w i t h  a n y  c i v i l  o r  c r i m i n a l  a u t h o r i t y ;  t h e  a l l e g e d  c o m m i s s i o n  o f  a n  

o f f e n s e  i n v o l v i n g  m o r a l  t u r p i t u d e ;  o r  o t h e r  g o o d  c a u s e .  

 A  s u s p e n s i o n  w i t h o u t  p a y  m a y  b e  m a d e  o n l y  a f t e r  o f f i c i a l  B o a r d  a c t i o n .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3   



 

. 

G B N  N o n r e n e w a l  a n d  T e r m i n a t i o n  G B N  

 N o n r e n e w a l  o r  t e r m i n a t i o n  s h a l l  b e  i n  a c c o r d a n c e  w i t h  K a n s a s  l a w .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B O  R e s i g n a t i o n  G B O  

 T h e  b o a r d  s h a l l  c o n s i d e r  a n y  c e r t i f i e d  e m p l o y e e ’ s  r e s i g n a t i o n  w h i c h  i s  

s u b m i t t e d  t o  t h e  b o a r d  i n  w r i t i n g .   T h e  b o a r d  m a y  a c c e p t  r e s i g n a t i o n s  f r o m  

e m p l o y e e s  u n d e r  c o n t r a c t  w h e n  t h e  r e s i g n a t i o n  w i l l  b e  i n  t h e  b e s t  i n t e r e s t s  o f  

t h e  d i s t r i c t .   ( S e e  n e g o t i a t e d  a g r e e m e n t . )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B Q A  R e d u c t i o n  o f  T e a c h i n g  S t a f f  G B Q A  

 I f  t h e  b o a r d  d e c i d e s  t h a t  t h e  s i z e  o f  t h e  t e a c h i n g  s t a f f  m u s t  b e  r e d u c e d ,  

g u i d e l i n e s  i n  t h e  n e g o t i a t e d  a g r e e m e n t  s h a l l  b e  f o l l o w e d .   I n s o f a r  a s  p o s s i b l e  

r e d u c t i o n  o f  s t a f f  s h a l l  b e  a c c o m p l i s h e d  b y  a t t r i t i o n  d u e  t o  r e s i g n a t i o n s  a n d  

r e t i r e m e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R  W o r k  S c h e d u l e   ( S e e  J G F B )  G B R  

 C e r t i f i e d  p e r s o n n e l  m u s t  b e  a t  t h e i r  a s s i g n e d  a r e a  d u r i n g  e a c h  d u t y  d a y .   

A n y  t e a c h e r  w h o  f i n d s  i t  n e c e s s a r y  t o  l e a v e  w h i l e  s u p e r v i s i n g  s t u d e n t s  s h a l l  

f i r s t  s e c u r e  a p p r o v a l  f r o m  t h e  p r i n c i p a l .   B u i l d i n g  a n d  p l a y g r o u n d  a s s i g n m e n t s  

s h a l l  b e  m a d e  b y  t h e  p r i n c i p a l .  

 A t t e n d a n c e  R e q u i r e d  

 R e g u l a r  a t t e n d a n c e  i s  r e q u i r e d  o f  a l l  e m p l o y e e s  s u b j e c t  t o  l e a v e  

p r o v i s i o n s  i n  d i s t r i c t  p o l i c y  o r  t h e  n e g o t i a t e d  a g r e e m e n t ,  a s  a p p r o p r i a t e .   

E x c e s s i v e  a b s e n c e s  o r  t a r d i n e s s ,  u n a u t h o r i z e d  l e a v e  o r  u n e x c u s e d  a b s e n c e s  m a y  

r e s u l t  i n  d i s c i p l i n a r y  a c t i o n  i n c l u d i n g  t e r m i n a t i o n  o f  e m p l o y m e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R C  P r o f e s s i o n a l  D e v e l o p m e n t   ( S e e  G B R H  a n d  G A N )  G B R C  

 T h e r e  s h a l l  b e  a  p r o g r a m  o f  p r o f e s s i o n a l  d e v e l o p m e n t  f o r  e m p l o y e e s ,  

w h i c h  m e e t s  m i n i m u m  s t a t u t o r y  a n d  S t a t e  B o a r d  o f  E d u c a t i o n  r e q u i r e m e n t s .   

T h e  p r o g r a m  s h a l l  p r o m o t e :  

•  c o n t i n u o u s  p r o f e s s i o n a l  d e v e l o p m e n t ;  

•  i m p r o v i n g  a c a d e m i c  a c h i e v e m e n t  f o r  a l l  s t u d e n t s ;   

•  d i v e r s i f i c a t i o n  i n  a c a d e m i c  f o u n d a t i o n s  o r  s u b j e c t  k n o w l e d g e ;  a n d  

•  i m p r o v e d  j o b  e f f e c t i v e n e s s  a n d  e n h a n c e d  s k i l l s .    

 W h e n  a p p r o p r i a t e ,  t h e  s u p e r i n t e n d e n t  s h a l l  c o n s u l t  w i t h  t h e  s t a f f  a b o u t  

p r o f e s s i o n a l  d e v e l o p m e n t  a c t i v i t i e s .  

 A l l  a p p r o p r i a t e  e m p l o y e e s  s h a l l  a t t e n d  p r o f e s s i o n a l  d e v e l o p m e n t  

s e s s i o n s  u n l e s s  e x c u s e d  b y  t h e  s u p e r i n t e n d e n t .   P r o f e s s i o n a l  d e v e l o p m e n t  

p r o g r a m s  m a y  u s e  a l l  o r  a  p o r t i o n  o f  t h e  w o r k d a y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R D  S t a f f  M e e t i n g s  G B R D  

 S t a f f  m e e t i n g s  f o r  c e r t i f i e d  p e r s o n n e l  s h a l l  b e  c a l l e d  b y  t h e  

a d m i n i s t r a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R E  A d d i t i o n a l  D u t y  G B R E  

 T h e  b o a r d  m a y  e s t a b l i s h  o t h e r  e d u c a t i o n a l  a s s i g n m e n t s  t h a t  m a y  e x t e n d  

b e y o n d  t h e  s c h o o l  d a y  o r  t i m e  c l a s s  i s  i n  s e s s i o n .   C o m p e n s a t i o n  f o r  s u c h  

a s s i g n m e n t s ,  i f  a n y ,  w i l l  b e  a s  s p e c i f i e d  i n  t h e  n e g o t i a t e d  a g r e e m e n t .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  

  



 

. 

G B R F  S t u d e n t  a n d  P a r e n t  C o n f e r e n c e s  G B R F  

 T e a c h e r s  s h a l l  b e  a v a i l a b l e  f o r  s t u d e n t  a n d / o r  p a r e n t  c o n f e r e n c e s  a t  

m u t u a l l y  c o n v e n i e n t  t i m e s .   T h e  p r i n c i p a l  m a y  s c h e d u l e  i n d i v i d u a l  o r  b u i l d i n g -

w i d e  p a r e n t - t e a c h e r  c o n f e r e n c e s  a s  n e c e s s a r y .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  

 



 

. 

G B R G  N o n - S c h o o l  E m p l o y m e n t  G B R G  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  o f  e x c l u s i v e  a c c e s s  t o  t h e  p r o f e s s i o n a l  

s e r v i c e s  o f  c e r t i f i e d  e m p l o y e e s  i n  a c c o r d a n c e  w i t h  t h e  t e r m s  o f  t h e  c o n t r a c t .  

 C e r t i f i e d  e m p l o y e e s  s h a l l  n o t  e n g a g e  i n  o u t s i d e  e m p l o y m e n t  w h i c h  

i n t e r f e r e s  w i t h  t h e i r  d u t i e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R G A  C o n s u l t i n g  G B R G A  

 C e r t i f i e d  e m p l o y e e s  m a y  r e q u e s t  t o  b e  e x c u s e d  f r o m  r e g u l a r  d u t y  b y  

t h e  b o a r d  t o  s e r v e  a s  p a i d  o r  u n p a i d  c o n s u l t a n t s  t o  o t h e r  d i s t r i c t s ,  g o v e r n m e n t  

a g e n c i e s  o r  p r i v a t e  i n d u s t r y .   I f  t h e  e m p l o y e e  t a k e s  p a i d  l e a v e  t o  p e r f o r m  

c o n s u l t i n g  s e r v i c e s ,  a n y  f e e  a n d / o r  h o n o r a r i u m  p a i d  t o  t h e  e m p l o y e e  m a y  b e  

r e t u r n e d  t o  t h e  d i s t r i c t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R G B  T u t o r i n g  f o r  P a y  G B R G B  

 T e a c h e r s  s h a l l  n o t  r e c e i v e  p a y  f o r  t u t o r i n g  o r  p r i v a t e  i n s t r u c t i o n  a t  

s c h o o l  u n l e s s  a p p r o v e d  i n  a d v a n c e  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R H  P e r s o n a l  L e a v e s  a n d  A b s e n c e s  G B R H  

 S e e  t h e  n e g o t i a t e d  a g r e e m e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R I B A  D i s a b i l i t y  L e a v e  G B R I B A  

 T h e  b o a r d  m a y  g r a n t  l e a v e  o f  a b s e n c e  f o r  d i s a b i l i t y  w i t h  o r  w i t h o u t  

p a y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G B R J  S u b s t i t u t e  T e a c h i n g    G B R J  

 Q u a l i f i e d  s u b s t i t u t e  t e a c h e r s  s h a l l  b e  s e c u r e d  f o r  t h e  d i s t r i c t .  

 T h e  s u p e r i n t e n d e n t  m a y  m e e t  w i t h  p o t e n t i a l  s u b s t i t u t e s  b e f o r e  t h e  s t a r t  

o f  e a c h  s c h o o l  y e a r .  

 T h e  s u p e r i n t e n d e n t  a n d  p r i n c i p a l s  s h a l l  c o m p i l e  a  l i s t  o f  a v a i l a b l e  

s u b s t i t u t e  t e a c h e r s ,  a n d  e a c h  p r i n c i p a l  s h a l l  h a v e  a  c u r r e n t  c o p y .  

 P r i n c i p a l s  ( o r  o t h e r  d e s i g n a t e d  e m p l o y e e s )  s h a l l  b e  r e s p o n s i b l e  f o r  

o b t a i n i n g  s u b s t i t u t e  t e a c h e r s  f r o m  t h e  l i s t  a n d  e m p l o y i n g  t h e m  a s  n e e d e d .  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g  a  s u b s t i t u t e ’ s  

h a n d b o o k .  

 T h e  b o a r d  s h a l l  e s t a b l i s h  t h e  r a t e  o f  p a y  f o r  s u b s t i t u t e  t e a c h e r s  e a c h  

J u l y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 
G B R J - R  S u b s t i t u t e  T e a c h i n g  G B R J - R  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  m a k e  s u i t a b l e  a r r a n g e m e n t s  f o r  

s e c u r i n g  n e c e s s a r y  s u b s t i t u t e s  i n  t h e  b u i l d i n g .  

 W h e n e v e r  a  t e a c h e r  i s  t o  b e  a b s e n t  f r o m  t e a c h i n g  d u t i e s ,  s u c h  

t e a c h e r  s h a l l  n o t i f y  t h e  p r i n c i p a l  a s  e a r l y  a s  p o s s i b l e  o f  t h e  t e a c h e r ’ s  i n a b i l i t y  

t o  r e p o r t  t o  w o r k .   t h e  l e n g t h  o f  t h e  t e a c h e r ’ s  a b s e n c e  s h a l l  b e  p r e d e t e r m i n e d ,  i f  

p o s s i b l e .   I n  a n y  e v e n t ,  u p o n  r e t u r n i n g  t o  d u t y ,  t h e  t e a c h e r  s h a l l  n o t i f y  t h e  

p r i n c i p a l  i n  t i m e  t o  d i s c o n t i n u e  t h e  s e r v i c e  o f  t h e  s u b s t i t u t e .  



 

. 

G B R J - R  S u b s t i t u t e  T e a c h i n g  G B R J - R - 2  

 P a y  f o r  s u b s t i t u t e s  w i t h  a n  e m e r g e n c y  c e r t i f i c a t e  a n d  f o r  s u b s t i t u t e s  

w i t h  a  r e g u l a r  c e r t i f i c a t e  o r  s u b s t i t u t e  t e a c h i n g  c e r t i f i c a t e  w i l l  b e  s e t  b y  t h e  

B o a r d  o f  E d u c a t i o n  a  r e g u l a r  m e e t i n g .   A f t e r  3 0  c o n t i n u o u s  w o r k d a y s  i n  t h e  

s a m e  a s s i g n m e n t ,  a  r e g u l a r  c e r t i f i e d  s u b s t i t u t e  t e a c h e r  w i l l  b e  p a i d  a t  t h e  d a i l y  

r a t e  o f  t h e  f i r s t  s t e p  o f  t h e  c o l u m n   w h i c h  t h e  s u b s t i t u t e  q u a l i f i e s  f o r  o n  t h e  

t e a c h e r  s a l a r y  s c h e d u l e .  

 S u b s t i t u t e  t e a c h e r s  w i l l  b e  p a i d  f o r  a  m i n i m u m  o f  o n e - h a l f  d a y  f o r  

e a c h  d a y  a s s i g n e d .   A n y  o t h e r  a r r a n g e m e n t  o f  s u b s t i t u t e  t e a c h e r  p a y  s h a l l  b e  

d e t e r m i n e d  b y  t h e  b o a r d .  

  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

  



 

. 

G B U  E t h i c s  G B U  

 A n  e d u c a t o r  i n  t h e  p e r f o r m a n c e  o f  a s s i g n e d  d u t i e s  s h a l l :  

•  m e e t  a n d  c o n t i n u o u s l y  m a i n t a i n  a p p l i c a b l e  c e r t i f i c a t i o n  o r  l i c e n s u r e  

r e q u i r e m e n t s  a s  d e f i n e d  b y  s t a t e  a n d / o r  f e d e r a l  l a w  f o r  p o s i t i o n  h e l d ;  

•  a c t i v e l y  s u p p o r t  a n d  p u r s u e  t h e  d i s t r i c t ’ s  e d u c a t i o n a l  m i s s i o n ;  

•   r e c o g n i z e  t h e  b a s i c  d i g n i t y  o f  a l l  i n d i v i d u a l s ;  

•  m a i n t a i n  p r o f e s s i o n a l  i n t e g r i t y ;  

•  a v o i d  a c c e p t i n g  a n y t h i n g  o f  s u b s t a n t i a l  v a l u e  o f f e r e d  b y  a n o t h e r  

w h i c h  i s  k n o w n  t o  b e  o r  w h i c h  m a y  a p p e a r  t o  i n f l u e n c e  j u d g m e n t  o r  

t h e  p e r f o r m a n c e  o f  d u t i e s ;  

•  a c c u r a t e l y  r e p r e s e n t  p r o f e s s i o n a l  q u a l i f i c a t i o n s ;  a n d  

•  b e  r e s p o n s i b l e  t o  p r e s e n t  a n y  s u b j e c t  m a t t e r  i n  a  f a i r  a n d  a c c u r a t e  

m a n n e r .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  



 

. 

G C A  C o m p e n s a t i o n  a n d  W o r k  A s s i g n m e n t s  G C A  

 C l a s s i f i e d  e m p l o y e e s  s h a l l  b e  p a i d  a c c o r d i n g  t o  p a y  r a t e s  e s t a b l i s h e d  b y  

t h e  b o a r d .   P a y m e n t  s h a l l  b e  m a d e  a t  t h e  e s t a b l i s h e d  p a y  d a t e  f o l l o w i n g  t h e  e n d  

o f  e a c h  p a y  p e r i o d .  

 W o r k  A s s i g n m e n t s  

 S u b j e c t  t o  b o a r d  a p p r o v a l ,  t h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  t i m e  

s c h e d u l e s  f o r  a l l  c l a s s i f i e d  e m p l o y e e s .   W o r k  a s s i g n m e n t s  f o r  c l a s s i f i e d  

e m p l o y e e s  s h a l l  b e  m a d e  b y  t h e  s u p e r i n t e n d e n t .  

 A t t e n d a n c e  R e q u i r e d  

 R e g u l a r  a t t e n d a n c e  i s  r e q u i r e d  o f  a l l  e m p l o y e e s  s u b j e c t  t o  l e a v e   

p r o v i s i o n s  i n  d i s t r i c t  p o l i c y ,  e m p l o y e e  h a n d b o o k s  o r  o t h e r  d o c u m e n t s  a p p r o v e d  

b y  t h e  b o a r d .   E x c e s s i v e  a b s e n c e s  o r  t a r d i n e s s ,  u n a u t h o r i z e d  l e a v e  o r  u n e x c u s e d  

a b s e n c e s  m a y  r e s u l t  i n  d i s c i p l i n a r y  a c t i o n  i n c l u d i n g  t e r m i n a t i o n  o f  e m p l o y m e n t .  

 W o r k w e e k  F o r  t h e  p u r p o s e s  o f  F a i r  L a b o r  S t a n d a r d s  A c t  ( F L S A )  

c o m p l i a n c e ,  t h e  w o r k w e e k  w i l l  b e  1 2 : 0 0  a . m .  S u n d a y  u n t i l  1 1 : 5 9  p . m .  S a t u r d a y .  

 C l a s s i f i c a t i o n  o f  E m p l o y e e s  

 F o r  p u r p o s e s  o f  c o m p l i a n c e  w i t h  t h e  F a i r  L a b o r  S t a n d a r d s  A c t  ( F L S A ) ,  

t h e  s u p e r i n t e n d e n t  s h a l l  e n s u r e  t h a t  a l l  j o b  p o s i t i o n s  a r e  c l a s s i f i e d  a s  e x e m p t  o r  

n o n e x e m p t  a n d  t h a t  e m p l o y e e s  a r e  m a d e  a w a r e  o f  s u c h  c l a s s i f i c a t i o n s .  

 O v e r t i m e  

 N o  n o n - e x e m p t  e m p l o y e e  s h a l l  w o r k  m o r e  t h a n  4 0  h o u r s  p e r  w e e k  w i t h o u t  

t h e  p r i o r  p e r m i s s i o n  o f  t h e  a p p r o p r i a t e  s u p e r v i s o r .   P r i n c i p a l s  a n d  



 

. 

G C A  C o m p e n s a t i o n  a n d  W o r k  A s s i g n m e n t s  G C A - 2  

s u p e r v i s o r s  s h a l l  m o n i t o r  e m p l o y e e s ’  w o r k  t o  e n s u r e  t h a t  t h e  o v e r t i m e  

p r o v i s i o n s  o f  t h i s  p o l i c y  a n d  t h e  F a i r  L a b o r  S t a n d a r d s  A c t  a r e  f o l l o w e d .   A l l  

e m p l o y e e s  s h a l l  b e  c o m p e n s a t e d  f o r  o v e r t i m e  w o r k e d ,  a t  a  r a t e  o f  o n e  a n d  a  h a l f  

t i m e s  t h e i r  n o r m a l  r a t e  o f  p a y  f o r  a n y  h o u r s  w o r k e d  o v e r  4 0  i n  a  w o r k w e e k .  

 N o n e x e m p t  e m p l o y e e s  w h o s e  w o r k w e e k  i s  l e s s  t h a n  4 0  h o u r s  w i l l  b e  p a i d  

a t  t h e  r e g u l a r  r a t e  o f  p a y  f o r  t i m e  w o r k e d  u p  t o  4 0  h o u r s .   O v e r t i m e  p a y  w i l l  b e  

p r o v i d e d  o n l y  i f  a n  e m p l o y e e  w o r k s  m o r e  t h a n  4 0  h o u r s  i n  a  w o r k w e e k .  

 C o m p e n s a t i o n  f o r  O u t - o f - T o w n / O v e r n i g h t  T r i p s   ( S e e  G A N )  

 W h e n  c l a s s i f i e d  p e r s o n n e l  a r e  r e q u i r e d  t o  b e  o u t  o f  t o w n  o n  d i s t r i c t  

b u s i n e s s ,  t h e y  s h a l l  b e  c o m p e n s a t e d  i n  t h e  f o l l o w i n g  m a n n e r :  

 R e g u l a r  o r  o v e r t i m e  p a y  ( o r  c o m p e n s a t o r y  t i m e )  a s  a p p r o p r i a t e  f o r  t i m e  

a w a y  f r o m  G o o d l a n d  M I N U S :  

 1 .   E i g h t  h o u r s  f o r  s l e e p  w h e n  o v e r n i g h t ;  
 2 .   R e a s o n a b l e  t i m e  f o r  m e a l s  ( n o r m a l l y  o n e  h o u r  p e r  m e a l ) ;  a n d  
 3 .   T i m e  u s e d  e x c l u s i v e l y  f o r  p l e a s u r e  o r  p e r s o n a l  b u s i n e s s .  
 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G C I  N o n c e r t i f i e d  E m p l o y e e  E v a l u a t i o n  G C I  

 A l l  n o n c e r t i f i e d  e m p l o y e e s  m a y  b e  e v a l u a t e d  t w i c e  d u r i n g  t h e i r  f i r s t  y e a r  

o f  e m p l o y m e n t  a n d  a t  l e a s t  o n c e  a  y e a r  d u r i n g  s u b s e q u e n t  y e a r s .   E v a l u a t i o n  

d o c u m e n t s  w i l l  b e  o n  f i l e  w i t h  t h e  c l e r k  o f  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
G C I - R  N o n c e r t i f i e d  E m p l o y e e  E v a l u a t i o n  G C I - R  

 N o n c e r t i f i e d  e m p l o y e e s  m a y  b e  e v a l u a t e d  b y  t h e  s u p e r v i s o r  t o  w h o m  

t h e y  a r e  a s s i g n e d .   N o n c e r t i f i e d  e m p l o y e e s  s h a l l  b e  e v a l u a t e d  o n  t h e i r  p e r s o n a l  

q u a l i t i e s ,  t h e i r  c o m m i t m e n t  t o  d u t y  a n d  w o r k  s k i l l s  r e l a t e d  t o  t h e i r  j o b  

d e s c r i p t i o n .   A  c o p y  o f  t h e  c o m p l e t e d  e v a l u a t i o n  w i l l  b e  g i v e n  t o  t h e  e m p l o y e e  

a f t e r  i t  i s  s i g n e d  b y  t h e  e m p l o y e e  a n d  t h e  e v a l u a t o r  a n d  w i l l  b e  p l a c e d  i n  t h e  

e m p l o y e e ' s  p e r s o n n e l  f i l e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

  



 

. 

SAMPLE CLASSIFIED PERSONNEL EVALUATION 
 
EMPLOYEE:      DATE: 
    
EVALUATOR:     BUILDING: 
 
 Commendable 

Performance 
Acceptable Improvement 

Needed 
N/A 

I.  PERSONAL QUALITIES     
1.  Punctual     
2.  Uses time wisely     
3.  Neat and well groomed     
4.  Gets along with other personnel     
5.  Relations with the public     
6.  Relations  with students     
7.  General attitude     
8.  Supportive of administrative decisions     
9.  Self-motivated     
II.  WORK-RELATED  SKILLS     
1.  Add criteria from employee’s job 
description here. 

    

2.     
3.     
4.     
5.       
     
     
     
     
     
     
     
     
 
*Specific indicators from each employee’s 
job description should be inserted here. 
 

    

III.  COMMITMENT TO DUTY     
1.  Loyalty     
2.  Strives for self-improvement     
3.  Trustworthy     
4.  Dependable     
5.  Uses wise judgment     
6.  Accepts criticism     
7.  Keeps information confidential     

concerning school records and school 
operations as it pertains to students, parents 
and school personnel 

    

 
  



 

. 

EVALUATOR’S COMMENTS ON STRENGTHS AND WEAKNESSES 
 
1.  Personal Qualities 
 
 
 
 
 
 
 
 
 
2.  Work Related Skills 
 
 
 
 
 
 
 
 
 
3.  Commitment to Duty 
 
 
 
 
 
 
 
 
 
4.  Employee’s Comments 
 
 
 
 
 
 
 
 
Employee_____________________________ Evaluator_________________________________ 
 
Date_________________________________ Date_____________________________________ 
 
 
 
This evaluation was signed by the employee after it was reviewed by the evaluator. 



 

. 

G C K  S u s p e n s i o n  G C K  

 T h e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  s u s p e n d  c l a s s i f i e d  

e m p l o y e e s  w i t h  o r  w i t h o u t  p a y .   I f  a  s u s p e n s i o n  w i t h o u t  p a y  i s  i m p o s e d  o n  a  

c l a s s i f i e d  e m p l o y e e ,  t h e  e m p l o y e e  i s  e n t i t l e d  t o  p a y  u n t i l  t h e  e m p l o y e e  h a s  b e e n  

a d v i s e d  o f  t h e  b a s i s  f o r  s u s p e n s i o n  a n d  h a s  b e e n  g i v e n  a n  o p p o r t u n i t y  t o  

r e s p o n d .  

 

A p p r o v e d :   N o v e m b e r  2 4 ,  2 0 0 8    



 

. 

G C R F  N o n - S c h o o l  E m p l o y m e n t  G C R F  

 N o n c e r t i f i e d  e m p l o y e e s  s h a l l  n o t  b e  e x c u s e d  d u r i n g  t h e i r  r e g u l a r l y  

a s s i g n e d  t i m e  s c h e d u l e  t o  p e r f o r m  o u t s i d e  e m p l o y m e n t .   N o n c e r t i f i e d  e m p l o y e e s  

s h a l l  n o t  e n g a g e  i n  o u t s i d e  e m p l o y m e n t  w h i c h  i n t e r f e r e s  w i t h  t h e i r  d u t i e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G C R G  L e a v e s  a n d  A b s e n c e s  G C R G  

 P a i d  L e a v e  

 S e e  N e g o t i a t e d  A g r e e m e n t  o r  C l a s s i f i e d  H a n d b o o k  a s  a p p l i c a b l e .  

 U n p a i d  L e a v e  

 T h e  b o a r d  m a y  g r a n t  a  p e r i o d  o f  u n p a i d  l e a v e  a s  d e t e r m i n e d  b y  t h e  

b o a r d .   T h e  p e r i o d  o f  l e a v e  a n d  r e a s o n  f o r  u n p a i d  l e a v e  s h a l l  b e  d e t e r m i n e d  b y  

t h e  b o a r d .   T h e  b o a r d  s h a l l  n o t  b e  r e q u i r e d  t o  p a y  a n y  s a l a r y  o r  b e n e f i t s  d u r i n g  

p e r i o d s  o f  u n p a i d  l e a v e  e x c e p t  a s  m a y  b e  r e q u i r e d  b y  l a w .  

 

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

. 

G C R H  V a c a t i o n s  G C R H  

 F u l l - t i m e  n o n c e r t i f i e d  e m p l o y e e s  m a y  b e  g r a n t e d  a  p a i d  v a c a t i o n  e a c h  

y e a r .   S e e  C l a s s i f i e d  H a n d b o o k .  

 P a i d  H o l i a y s  

 P a i d  h o l i d a y  l e a v e  m a y  b e  g r a n t e d  t o  n o n c e r t i f i e d  e m p l o y e e s .   S e e  

C l a s s i f e d  H a n d b o o k .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

G C R I  P a i d  H o l i d a y s  G C R I  

 P a i d  h o l i d a y  l e a v e  m a y  b e  g r a n t e d  t o  n o n c e r t i f i e d  e m p l o y e e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
G C R I - R  P a i d  H o l i d a y s  G C R I - R  

 T h e  f o l l o w i n g  h o l i d a y s  a r e  r e c o g n i z e d  b y  t h e  b o a r d  o f  e d u c a t i o n  f o r  

p a y m e n t  t o  e l i g i b l e  e m p l o y e e s :  

 C h r i s t m a s  

 N e w  Y e a r ’ s  D a y  

 G o o d  F r i d a y  

 M e m o r i a l  D a y  

 I n d e p e n d e n c e  D a y  

 L a b o r  D a y  

 T h a n k s g i v i n g  D a y  a n d  t h e  F r i d a y  f o l l o w i n g  T h a n k s g i v i n g  

 S h o u l d  t h e  h o l i d a y  f a l l  o n  a  w e e k e n d ,  t h e  p r e v i o u s  F r i d a y  o r  

f o l l o w i n g  M o n d a y  w i l l  b e  o b s e r v e d .  

 

 
A p p r o v e d :   J u l y  8 ,  2 0 0 5  

  



 

. 

TABLE OF CONTENTS (TC)  

H--NEGOTIATIONS 

 

(This section on negotiations is confined to professional employees negotiating under the professional 
employees negotiations law,KSA 72-5413 et seq.) 

 
 
 Personnel Negotiations - KSA 72-5413 et seq. 
HAA  Legal Status 
HAB  Goals and Objectives - KSA 72-5413 et seq. 
HAC (See HAB)  Scope of Negotiations (See HAI) 
HAE (See HAB)  Board Negotiating Agents 
HAF (See HAB)  Superintendent's Role 
HAHBA (See HAB)    Use of School Facilities - KSA 72-8212(d) 
HAHBB (See HAB)    Use of School Equipment 
HAI  Bargaining Meeting Procedures - KSA 72-5413 
HAI   Time and Place 
HAI   Time Limits 
HAI   Notification 
HAI   Agenda Determination (See HAC) 
HAI   Distribution of Information 
HAI    Research Assistance 
HAI   Quorum 
HAI   Rules of Order 
HAI   Minutes and Records 
HAI   Progress Reporting 
HAI    To Staff and Board 
HAI    To Press and Public 
HAJ  Preliminary Agreement Disposition 
HAK (See HAJ)  Ratification Procedures 
HAL  Announcement of Agreement 
HAN  Slowdowns 
 



 

. 

H A A  L e g a l  S t a t u s  H A A  

 T h e  b o a r d  s h a l l  n e g o t i a t e  w i t h  i t s  p r o f e s s i o n a l  e m p l o y e e s  a s  p r o v i d e d  b y  

l a w .   

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A B  G o a l s  a n d  O b j e c t i v e s  H A B  

 P r o f e s s i o n a l  n e g o t i a t i o n s  a r e  f o r  t h e  p u r p o s e  o f  d e t e r m i n i n g  t h e  t e r m s  

a n d  c o n d i t i o n s  o f  e m p l o y m e n t  a s  d e f i n e d  b y  l a w .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A C  S c o p e  o f  N e g o t i a t i o n s   ( S e e  H A I )  H A C  

 N e g o t i a t i o n s  s h a l l  c o v e r  o n l y  t o p i c s  t h a t  a r e  m a n d a t o r i l y  n e g o t i a b l e  

u n d e r  c u r r e n t  l a w .   T h e  b o a r d  s h a l l  r e s e r v e  t h e  r i g h t  t o  n e g o t i a t e  a n y  t o p i c  t h e  

b o a r d  d e e m s  i n  t h e  b e s t  i n t e r e s t  o f  t h e  d i s t r i c t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A E  B o a r d  N e g o t i a t i n g  A g e n t s  H A E  

 T h e  b o a r d  s h a l l  s e l e c t  a s  i t s  a g e n t s  t h o s e  p e r s o n s  t h e  b o a r d  f e e l s  w i l l  b e s t  

r e p r e s e n t  t h e  i n t e r e s t s  o f  t h e  d i s t r i c t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
H A E - R  B o a r d  N e g o t i a t i n g  A g e n t s  H A E - R  

 E a c h  y e a r  t h e  b o a r d  s h a l l  d e s i g n a t e  i t s  a g e n t s  f o r  t h e  p u r p o s e  o f  

n e g o t i a t i n g  d u r i n g  t h e  c u r r e n t  s c h o o l  y e a r .   T h e  s u p e r i n t e n d e n t  a n d  t h e  b o a r d  

p r e s i d e n t  s h a l l  m a k e  r e c o m m e n d a t i o n s  t o  t h e  b o a r d  i n  r e g a r d  t o  w h o  s h a l l  b e  t h e  

c h i e f  n e g o t i a t o r  f o r  t h e  b o a r d  a n d  o t h e r  m e m b e r s  o f  t h e  n e g o t i a t i o n  t e a m .  

 
A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A F  S u p e r i n t e n d e n t ' s  R o l e  H A F  

 T h e  s u p e r i n t e n d e n t  s h a l l  n o t  b e  t h e  c h i e f  n e g o t i a t o r  f o r  t h e  b o a r d .   T h e  

s u p e r i n t e n d e n t  s h a l l  o n l y  a c t  i n  a n  a d v i s o r y  c a p a c i t y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A H B A  U s e  o f  S c h o o l  F a c i l i t i e s  H A H B A  

 S c h o o l  f a c i l i t i e s  s h a l l  b e  m a d e  a v a i l a b l e  f o r  n e g o t i a t i n g  s e s s i o n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
H A H B A - R  U s e  o f  S c h o o l  F a c i l i t i e s  H A H B A - R  

 S c h o o l  f a c i l i t i e s  f o r  n e g o t i a t i n g  s e s s i o n s  s h a l l  b e  m a d e  a v a i l a b l e  

w i t h o u t  c o s t  t o  t h e  t e a c h e r s '  o r g a n i z a t i o n .   I f  t h e  r e p r e s e n t a t i v e s  o f  t h e  t e a c h e r s  

w i s h  t o  n e g o t i a t e  i n  f a c i l i t i e s  n o t  f u r n i s h e d  b y  t h e  b o a r d ,  n o n e  o f  t h e  c o s t s  o f  

a n y  o t h e r  f a c i l i t i e s  s h a l l  b e  p a i d  f o r  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A H B B  U s e  o f  S c h o o l  E q u i p m e n t  H A H B B  

 T h e  b o a r d  m a y  m a k e  s c h o o l  e q u i p m e n t  a v a i l a b l e  f o r  n e g o t i a t i n g  

s e s s i o n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A I  N e g o t i a t i o n s  P r o c e d u r e s  H A I  

 T h e  t i m e ,  p l a c e ,  d u r a t i o n ,  n o t i f i c a t i o n ,  a g e n d a  a n d  r u l e s  o f  o r d e r  s h a l l  b e  

a s  a g r e e d  b y  t h e  b o a r d  t e a m  a n d  t e a c h e r s '  t e a m .  

 D i s t r i b u t i o n  o f  I n f o r m a t i o n  

 B o a r d  d i s t r i b u t i o n  o f  i n f o r m a t i o n  c o n c e r n i n g  n e g o t i a t i n g  s e s s i o n s  s h a l l  

b e  d i s c r e t i o n a r y  w i t h  t h e  b o a r d .  

 R e s e a r c h  A s s i s t a n c e  

 U p o n  r e q u e s t ,  t h e  b o a r d  s h a l l  f u r n i s h  t o  t h e  a s s o c i a t i o n  a n y  i n f o r m a t i o n  

w h i c h  i s  p u b l i c  r e c o r d .   T h e  b o a r d  m a y  a g r e e  t o  f u r n i s h  o t h e r  i n f o r m a t i o n  i n  a  

f o r m  d e t e r m i n e d  b y  t h e  b o a r d .  

 M i n u t e s  a n d  R e c o r d s  

 T h e  b o a r d ' s  t e a m  s h a l l  k e e p  r e a s o n a b l y  d e t a i l e d  m i n u t e s  a n d  r e c o r d s  o f  

a l l  n e g o t i a t i n g  s e s s i o n s .  

 R e p o r t i n g  t o  S t a f f  a n d  B o a r d  

 T h e  b o a r d ' s  t e a m  s h a l l  k e e p  t h e  b o a r d  f u l l y  a d v i s e d  a t  a l l  t i m e s  a s  t o  t h e  

s t a t u s  o f  n e g o t i a t i o n s .   T h e  b o a r d  s h a l l  r e p o r t  t o  t h e  s t a f f  s u c h  i n f o r m a t i o n  a s  

t h e  b o a r d  d e e m s  a d v i s a b l e .  

 R e p o r t i n g  t o  t h e  M e d i a  a n d  P u b l i c  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e l e a s e  t o  t h e  m e d i a  a n d  p u b l i c  

i n f o r m a t i o n  r e g a r d i n g  n e g o t i a t i o n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A I - R  N e g o t i a t i o n s  P r o c e d u r e s  H A I - R  

 M i n u t e s  a n d  R e c o r d s  

 O n e  m e m b e r  o f  t h e  b o a r d ' s  t e a m  s h a l l  b e  d e s i g n a t e d  t o  k e e p  r e a s o n a b l y  

d e t a i l e d  m i n u t e s  a n d  r e c o r d s  o r  r e c o r d i n g s ,  o f  a l l  n e g o t i a t i n g  s e s s i o n s .   

F o l l o w i n g  e a c h  s e s s i o n ,  a  p e r s o n  m a y  t r a n s c r i b e  t h e  m i n u t e s  a n d  n o t e s  a n d  

d i s t r i b u t e  t h e  m i n u t e s  t o  t h e  b o a r d .  

 R e p o r t i n g  t o  t h e  S t a f f  a n d  B o a r d  

 T h e  b o a r d  s h a l l ,  t h r o u g h  t h e  s u p e r i n t e n d e n t ,  b e  f u l l y  a d v i s e d  a s  t o  t h e  

s t a t u s  o f  t h e  n e g o t i a t i n g  s e s s i o n s .   T h e  b o a r d  m a y  b e  f u r n i s h e d  c o p i e s  o f  t h e  

m i n u t e s  a n d  r e c o r d s  o f  e a c h  s e s s i o n .   T h e  b o a r d  s h a l l ,  t h r o u g h  t h e  

s u p e r i n t e n d e n t ,  r e p o r t  t o  t h e  s t a f f  i n f o r m a t i o n  a s  t h e  b o a r d  d e e m s  a d v i s a b l e .  

 R e p o r t i n g  t o  t h e  M e d i a  a n d  P u b l i c  

 B e f o r e  a n y  s c h o o l  b o a r d  n e w s  r e l e a s e  o r  s t a t e m e n t  o n  n e g o t i a t i o n s  t o  

t h e  p r e s s  a n d  p u b l i c  i s  m a d e ,  t h e  r e l e a s e  s h a l l  b e  p r e p a r e d  b y  t h e  c h i e f  

n e g o t i a t o r  a n d  t h e  s u p e r i n t e n d e n t  a n d  a p p r o v e d  b y  t h e  p r e s i d e n t  o f  t h e  b o a r d .   I f  

t h e  p r e s i d e n t  o f  t h e  b o a r d  i s  u n a v a i l a b l e ,  t h e  v i c e - p r e s i d e n t  o f  t h e  b o a r d  s h a l l  

m a k e  t h e  d e t e r m i n a t i o n ,  a n d  i f  t h e  v i c e - p r e s i d e n t  i s  a l s o  u n a v a i l a b l e ,  t h e  

s u p e r i n t e n d e n t  s h a l l  m a k e  t h e  d e t e r m i n a t i o n .   N o  o t h e r  p e r s o n  i s  a u t h o r i z e d  t o  

r e l e a s e  t o  t h e  p u b l i c  o r  p r e s s ,  o n  b e h a l f  o f  t h e  b o a r d ,  a n y  i n f o r m a t i o n  i n  r e g a r d  

t o  n e g o t i a t i o n s .  

 R e s e a r c h  A s s i s t a n c e  

 I n f o r m a t i o n  n o t  c u r r e n t l y  a v a i l a b l e  i n  t h e  f o r m  r e q u e s t e d  b y  t h e  

a s s o c i a t i o n ,  a t  t h e  d i s c r e t i o n  o f  t h e  b o a r d ,  m a y  b e  s u p p l i e d  i f  t h e  a s s o c i a t i o n  

r e i m b u r s e s  t h e  b o a r d  f o r  a n y  a d d i t i o n a l  e x p e n s e s .   ( S e e  C N )  

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A J  P r e l i m i n a r y  A g r e e m e n t  D i s p o s i t i o n  H A J  

 A l l  t e n t a t i v e  a g r e e m e n t s  s h a l l  b e  r e p o r t e d  t o  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A K  R a t i f i c a t i o n  P r o c e d u r e s  H A K  

 T h e  b o a r d  w i l l  n o t  e n g a g e  i n  p i e c e m e a l  r a t i f i c a t i o n  o f  a g r e e m e n t s .   T h e  

b o a r d  w i l l  n o t  t a k e  a c t i o n  o n  t h e  t o t a l  " p a c k a g e  o f  a g r e e m e n t s "  u n t i l  a f t e r  t h e  

t e a c h e r s '  a s s o c i a t i o n  h a s  a c t e d  u p o n  t h e  s a m e  p a c k a g e  o f  a g r e e m e n t s .  I f  a f t e r  t h e  

c o m p l e t i o n  o f  i m p a s s e  p r o c e d u r e s ,  t h e  b o a r d  a n d  t e a c h e r s '  a s s o c i a t i o n  h a v e  n o t  

r e a c h e d  a g r e e m e n t ,  t h e  b o a r d  s h a l l  t a k e  a c t i o n  t o  c o n c l u d e  t h e  m a t t e r  a s  

p r o v i d e d  b y  l a w .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
H A K - R  R a t i f i c a t i o n  P r o c e d u r e s  H A K - R  

 A l l  t e n t a t i v e  o r  p r e l i m i n a r y  a g r e e m e n t s  s h a l l  b e  p l a c e d  i n  o n e  p a c k a g e  

a n d  p r e s e n t e d  t o  t h e  b o a r d  f o r  i t s  c o n s i d e r a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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H A L  A n n o u n c e m e n t  o f  A g r e e m e n t  H A L  

 T h e  b o a r d  m a y  a n n o u n c e  i t s  r a t i f i c a t i o n  o f  t h e  a g r e e m e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

H A N  S l o w d o w n s  H A N  

 T h e  b o a r d  o p p o s e s  w o r k  s l o w d o w n s  b y  i t s  t e a c h e r s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
H A N - R  S l o w d o w n s  H A N - R  

 I f  a n y  d i s t r i c t  t e a c h e r s  e n g a g e  i n  a  p r a c t i c e  c o m m o n l y  k n o w n  a s  a  

" s l o w d o w n , "  t h e  b o a r d  s h a l l  i m m e d i a t e l y  d i r e c t  t h e  s u p e r i n t e n d e n t  a n d  o t h e r  

a d m i n i s t r a t o r s  t o  i n v e s t i g a t e  t h e  s i t u a t i o n  a n d  r e p o r t  b a c k  t o  t h e  b o a r d  i n s t a n c e s  

i n  w h i c h  a  t e a c h e r  i s  n o t  p e r f o r m i n g  i n  a c c o r d a n c e  w i t h  t h e  t e r m s  o f  t h e  

c o n t r a c t .   T h e  b o a r d  s h a l l  t a k e  w h a t e v e r  a c t i o n  m a y  b e  d e e m e d  a p p r o p r i a t e ,  

i n c l u d i n g  t e r m i n a t i o n  o f  t h e  t e a c h e r .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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DISTRICT MISSION STATEMENT 
 

 USD 352 will provide a safe and positive environment in which high standards of learning are 

established.  We will motivate and challenge each student to engage in high levels of achievement through 

effective and innovative teaching practices designed to serve a unique and diverse student population.  We 

are committed to prepare each student to become a productive member of society and will work 

collaboratively to achieve this shared purpose. 
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Engage, Enrich, Empower, Every Student, Every Day 
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I A A  A c a d e m i c  F r e e d o m  I A A  

 A c a d e m i c  F r e e d o m  

 N o  a r b i t r a r y  l i m i t a t i o n s  s h a l l  b e  p l a c e d  b y  t e a c h e r s  u p o n  s t u d y ,  

i n v e s t i g a t i o n ,  p r e s e n t a t i o n  a n d  i n t e r p r e t a t i o n  o f  f a c t s  a n d  i d e a s  w h e n  p u r s u e d  i n  

a c c o r d a n c e  w i t h  t h e  a p p r o v e d  c u r r i c u l u m .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

. 

I B  S c h o o l  S i t e  C o u n c i l s  I B  

 A  s i t e  c o u n c i l  s h a l l  b e  e s t a b l i s h e d  i n  e a c h  d i s t r i c t  b u i l d i n g .   E a c h  c o u n c i l  

s h a l l  b e  r e s p o n s i b l e  f o r  p r o v i d i n g  a d v i c e  a n d  c o u n s e l  f o r  e v a l u a t i n g  s t a t e ,  

s c h o o l  d i s t r i c t ,  a n d  s c h o o l  s i t e  p e r f o r m a n c e  g o a l s  a n d  o b j e c t i v e s  a n d  i n  

r e c o m m e n d i n g  m e t h o d s  t h a t  m a y  b e  e m p l o y e d  a t  t h e  s c h o o l  s i t e  t o  m e e t  t h e s e  

g o a l s  a n d  o b j e c t i v e s .   D i s c u s s i o n s  m a y  i n c l u d e  a l l o c a t i o n s  o f  t h e  s c h o o l  b u d g e t  

a n d  a d m i n i s t r a t i v e  a n d  m a n a g e m e n t  f u n c t i o n s .  

 T h e  m e m b e r s h i p  o f  e a c h  c o u n c i l  s h a l l  i n c l u d e ,  a t  a  m i n i m u m ,  t h e  b u i l d i n g  

p r i n c i p a l ,  a n d  r e p r e s e n t a t i v e s  o f :   t e a c h e r s  a n d  o t h e r  s c h o o l  p e r s o n n e l ,  p a r e n t s  

o f  p u p i l s  a t t e n d i n g  t h e  s c h o o l ,  t h e  b u s i n e s s  c o m m u n i t y ,  a n d  c o m m u n i t y  l e a d e r s .  

 E a c h  p r i n c i p a l  s h a l l  s u b m i t ,  f o r  t h e  b o a r d ' s  c o n s i d e r a t i o n ,  n a m e s  o f  

i n d i v i d u a l s  t o  b e  c o n s i d e r e d  f o r  a p p o i n t m e n t  t o  t h e  s i t e  c o u n c i l .   T h e  b o a r d  s h a l l  

a p p o i n t  s i t e  c o u n c i l  m e m b e r s .  

 E a c h  s i t e  c o u n c i l  s h a l l  e s t a b l i s h  m e e t i n g  s c h e d u l e s  t h a t  s h a l l  b e  s u b j e c t  t o  

b o a r d  a p p r o v a l .   E a c h  c o u n c i l  s h a l l  r e p o r t  t o  t h e  b o a r d  a t  l e a s t  o n c e  a  y e a r .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  



 

. 

I C  E d u c a t i o n a l  P r o g r a m  ( S e e  I D ,  I D A A ,  I D A B ,  I D A C  a n d  I J )  I C  

 T h e  a c a d e m i c  p r o g r a m  s h a l l  a s s i s t  s t u d e n t s  t o  g r o w  i n t e l l e c t u a l l y ,  t o  

m a s t e r  t h e  c u r r i c u l u m  o b j e c t i v e s ,  a n d  t o  p r e p a r e  f o r  f u r t h e r  e d u c a t i o n  o r  

t r a i n i n g .   T h e  b o a r d  s h a l l  c o n s i d e r  t h e  d i s t r i c t ' s  b a s i c  e d u c a t i o n a l  p r o g r a m  e a c h  

y e a r .   A n d ,  w h e n  a p p r o v e d ,  t h e  p r o g r a m  s h a l l  c o n s t i t u t e  t h e  d i s t r i c t ' s  b a s i c  

c u r r i c u l u m .  

 C u r r i c u l u m  H a n d b o o k s  

 C u r r i c u l u m  h a n d b o o k s  s h a l l  c o n t a i n  a n  o u t l i n e  o f  e a c h  b a s i c  c o u r s e  a n d  

t h e  l e a r n i n g  o b j e c t i v e s  t o  b e  m a s t e r e d .   E a c h  h a n d b o o k ,  w h e n  a p p r o v e d  b y  t h e  

b o a r d ,  s h a l l  b e c o m e  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s  b y  r e f e r e n c e .  

 E d u c a t i o n a l  G o a l s  a n d  O b j e c t i v e s  

 D i s t r i c t  e d u c a t i o n a l  g o a l s  a n d  c u r r i c u l u m  o b j e c t i v e s  f o r  t h e  b a s i c  

e d u c a t i o n a l  p r o g r a m  s h a l l  b e  o n  f i l e  i n  t h e  d i s t r i c t  o f f i c e ,  a n d  a v a i l a b l e  f o r  

i n s p e c t i o n  u p o n  r e q u e s t .  

 A d d i t i o n a l  E d u c a t i o n a l  P r o g r a m s  

 A d d i t i o n a l  e d u c a t i o n a l  p r o g r a m s  s h a l l  b e  i n  o n e  o f  t h e  f o l l o w i n g  

c a t e g o r i e s :  

 S p e c i a l  P r o g r a m s  ( I D A A ) ,  S u p p o r t  P r o g r a m s  ( I D A B )  a n d  E x c e p t i o n a l  

P r o g r a m s  ( I D A C ) .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

. 

I C A  P i l o t  P r o j e c t s  ( S e e  I E A E )  I C A  

 T h e  b o a r d  s u p p o r t s  t h e  u s e  o f  p i l o t  p r o j e c t s  b e f o r e  a n y  n e w  i n s t r u c t i o n a l  

t e c h n i q u e  i s  i m p l e m e n t e d  o n  a  d i s t r i c t - w i d e  b a s i s .  

 P i l o t  p r o j e c t  m e a n s  a n y  r e s e a r c h  o r  e x p e r i m e n t a t i o n  p r o g r a m  o r  p r o j e c t  

d e s i g n e d  t o  e x p l o r e  o r  d e v e l o p  n e w ,  u n p r o v e n  t e a c h i n g  m e t h o d s  o r  t e c h n i q u e s .   

A l l  i n s t r u c t i o n a l  m a t e r i a l s ,  i n c l u d i n g  t e a c h e r s '  m a n u a l s ,  a u d i o / v i s u a l  m a t e r i a l s  

o r  a n y  o t h e r  s u p p l e m e n t a r y  i n s t r u c t i o n a l  m a t e r i a l  t o  b e  u s e d  i n  c o n n e c t i o n  w i t h  

a  p i l o t  p r o j e c t  s h a l l  b e  a v a i l a b l e  f o r  i n s p e c t i o n  b y  p a r e n t s  o r  g u a r d i a n s  o f  

s t u d e n t s  e n g a g e d  i n  t h e  p r o g r a m  o r  p r o j e c t .  

 P i l o t  P r o j e c t  E v a l u a t i o n  

 B e f o r e  a n y  p i l o t  p r o j e c t  p r o p o s a l  i s  s u b m i t t e d  t o  t h e  b o a r d  f o r  a p p r o v a l ,  

a n  e v a l u a t i o n  f o r m a t  s h a l l  b e  d e v e l o p e d  a n d  i n c l u d e d  w i t h  t h e  p i l o t  p r o j e c t .   

S t u d e n t  S u r v e y s  

 E x c e p t  a s  p r o v i d e d  i n  b o a r d  p o l i c y  I D A E  w i t h  r e g a r d  t o  s u r v e y s  a b o u t  a  

s t u d e n t ’ s  o r  t h e  s t u d e n t ’ s  p a r e n t s ’  o r  g u a r d i a n s ’  p e r s o n a l  b e l i e f s  o r  p r a c t i c e s  o n  

i s s u e s  s u c h  a s  s e x ,  f a m i l y  l i f e ,  m o r a l i t y ,  o r  r e l i g i o n ,  a n y  i n s t r u m e n t  d e s i g n e d  t o  

s u r v e y  s t u d e n t s ,  e i t h e r  b y  d i s t r i c t  s t a f f  o r  b y  a n  o u t s i d e  a g e n c y  o r  i n d i v i d u a l ,  

s h a l l  b e  m a d e  a v a i l a b l e  f o r  i n s p e c t i o n  b y  p a r e n t s  o r  g u a r d i a n s  b e f o r e  t h e  s u r v e y  

i s  a d m i n i s t e r e d .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  



 

. 

I C A A  T e a c h i n g  M e t h o d s   ( G R B C ,  I C A ,  I D E A ,  I I ,  a n d  I J )  I C A A  

 T h e  t e a c h i n g  s t a f f  i s  r e q u i r e d  t o  k e e p  a b r e a s t  o f  c u r r e n t  a n d  i n n o v a t i v e  

t e a c h i n g  m e t h o d s .   U s e  o f  c u r r e n t  r e s e a r c h  f i n d i n g s  t o  i m p r o v e  i n s t r u c t i o n  i s  

r e q u i r e d  a s  a  p a r t  o f  t h e  d i s t r i c t ' s  s c h o o l  i m p r o v e m e n t  e f f o r t s .   S t a f f  

d e v e l o p m e n t  p r o g r a m s  w i l l  b e  d e s i g n e d  t o  h e l p  t e a c h e r s  l e a r n  r e s e a r c h - b a s e d  

i n s t r u c t i o n a l  s k i l l s  a n d  t o  a p p l y  t h e m  i n  d a i l y  i n s t r u c t i o n .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  
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I D  I n s t r u c t i o n a l  P r o g r a m  ( S e e  B B G ,  C J ,  C L ,  I C  a n d  I J )  I D  

 A l l  c e r t i f i e d  s t a f f  s h a l l  c o o p e r a t i v e l y  d e v e l o p  a n  i n t e g r a t e d ,  

c o m p r e h e n s i v e ,  p e r f o r m a n c e - o r i e n t e d  p r e K - 1 2  I n s t r u c t i o n a l  P r o g r a m ,  w h i c h  w i l l  

b e  c o m p o s e d  o f  t h e  s p e c i f i c  c o u r s e s  a n d  p r o g r a m s  o f f e r e d  t h a t  a l l o w  s t u d e n t s  t o  

m e e t  t h e  g o a l s  a n d  o b j e c t i v e s  s e t  f o r t h  i n  t h e  e d u c a t i o n a l  p r o g r a m .  T h e  

i n s t r u c t i o n a l  p r o g r a m  i s  t o  i n c l u d e  d i s t r i c t  i n s t r u c t i o n a l  g o a l s  a n d  l e a r n i n g  

o b j e c t i v e s  a n d  b e  b a s e d  o n  v a l i d  e d u c a t i o n a l  r e s e a r c h  a n d  c u r r e n t  S t a t e  B o a r d  o f  

E d u c a t i o n  r e q u i r e m e n t s .   A f t e r  b o a r d  o f  e d u c a t i o n  a p p r o v a l ,  d i s t r i c t  

i n s t r u c t i o n a l  g o a l s  a n d  l e a r n i n g  o b j e c t i v e s  s h a l l  b e  u s e d  b y  t h e  s t a f f  a s  t h e  b a s i s  

f o r  d e v e l o p i n g  a n d  i m p l e m e n t i n g  s p e c i f i c  c u r r i c u l a .   T h e  s u p e r i n t e n d e n t  m a y  

d e v e l o p  a  s c h e d u l e  f o r  p e r i o d i c  c u r r i c u l u m  r e v i e w s .  

 M o d i f i c a t i o n  

 A d d i t i o n s ,  d e l e t i o n s ,  o r  a l t e r a t i o n s  t o  t h e  I n s t r u c t i o n a l  P r o g r a m  s h a l l  b e  

a p p r o v e d  b y  t h e  b o a r d .  

 P e r s o n n e l  

 O u t s i d e  r e s o u r c e s  a n d  d i s t r i c t  p e r s o n n e l  m a y  b e  u s e d  i n  c u r r i c u l u m  

d e v e l o p m e n t .  

 F i n a n c i a l  R e s o u r c e s  

 T h e  b o a r d  e n c o u r a g e s  t h e  s u p e r i n t e n d e n t  t o  s e c u r e  f e d e r a l ,  s t a t e  a n d  

p r i v a t e  g r a n t s ,  o r  o t h e r  a l t e r n a t i v e  f u n d i n g  s o u r c e s  f o r  u s e  i n  c u r r i c u l u m  

d e v e l o p m e n t .   T h e  c e r t i f i e d  s t a f f  i s  e n c o u r a g e d  t o  u s e  a v a i l a b l e  c o m m e r c i a l ,  

p u b l i c  d o m a i n  a n d  c o m m u n i t y  r e s o u r c e s  t o  a s s i s t  i n  d e v e l o p i n g  t h e  i n s t r u c t i o n a l  

p r o g r a m  a n d  e x t e n d i n g  i t  b e y o n d  t h e  t r a d i t i o n a l  c l a s s r o o m  s e t t i n g .  

 E v a l u a t i o n  ( S e e  I J )  

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  
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I D A  E d u c a t i o n a l  P r o g r a m   ( S e e  I C )  I D A  

 T h e  a c a d e m i c  p r o g r a m  s h a l l  a s s i s t  s t u d e n t s  t o  g r o w  i n t e l l e c t u a l l y ,  t o  

m a s t e r  t h e  c u r r i c u l u m  o b j e c t i v e s ,  a n d  t o  p r e p a r e  f o r  f u r t h e r  e d u c a t i o n  o r  

t r a i n i n g .   T h e  b o a r d  s h a l l  c o n s i d e r  t h e  d i s t r i c t ' s  b a s i c  e d u c a t i o n a l  p r o g r a m  e a c h  

y e a r .   A n d ,  w h e n  a p p r o v e d ,  t h e  p r o g r a m  s h a l l  c o n s t i t u t e  t h e  d i s t r i c t ' s  b a s i c  

c u r r i c u l u m .  

 D i s t r i c t  C u r r i c u l u m   

  D i s t r i c t  e d u c a t i o n a l  g o a l s  a n d  c u r r i c u l u m  s t a n d a r d s  ( b e n c h m a r k s  a n d   

i n d i c a t o r s )  t o  b e  m a s t e r e d ,  a n d  a n  o u t l i n e  o f  e a c h  b a s i c  c o u r s e ,  w h e n  a p p r o v e d  

b y  t h e  b o a r d ,  s h a l l  b e c o m e  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s  b y  r e f e r e n c e ,  a n d  

s h a l l  b e  a c c e s s i b l e  o n  t h e  d i s t r i c t ’ s  w e b s i t e  ( h t t p : / / w w w . u s d 3 5 2 . k 1 2 . k s . u s )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5
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I D A A  S p e c i a l  P r o g r a m s  I D A A  

 I n  a d d i t i o n  t o  t h e  b a s i c  e d u c a t i o n a l  p r o g r a m ,  t h e  d i s t r i c t  s h a l l  p r o v i d e  

p r o g r a m s  t o  m e e t  s p e c i a l  n e e d s .   T h e s e  p r o g r a m s  s h a l l  b e  o u t l i n e d  i n  t h e  

a p p r o p r i a t e  h a n d b o o k s  o r  o t h e r  d o c u m e n t s  f o l l o w i n g  r e v i e w  a n d  a p p r o v a l  b y  t h e  

b o a r d .  

 P a r t n e r s h i p s  

 T h e  b o a r d  m a y  a p p r o v e  p a r t n e r s h i p  p r o g r a m s  w i t h  b u s i n e s s  a n d / o r  

e d u c a t i o n a l  i n s t i t u t i o n s  f o r  t h e  p u r p o s e  o f  i m p r o v i n g  a n d / o r  e x p a n d i n g  t h e  

q u a l i t y  o f  c u r r i c u l a r  o f f e r i n g s ,  a n d  m a y  a p p r o v e  o p p o r t u n i t i e s  f o r  p a r t n e r s h i p  

o r g a n i z a t i o n s  t o  a s s i s t  w i t h  s p e c i f i e d  p r o g r a m s .  

 W o r k - S t u d y  P r o g r a m s  

 T h e  c e r t i f i e d  s t a f f  a n d  a d m i n i s t r a t i o n  s h a l l  c o o p e r a t e  t o  d e v e l o p  

o b j e c t i v e s  f o r  a  w o r k - s t u d y  p r o g r a m  w h e n  r e q u e s t e d  b y  a  s t u d e n t  a n d  a  m e m b e r  

o f  t h e  b u s i n e s s  c o m m u n i t y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

I D A A - R  S p e c i a l  P r o g r a m s  I D A A - R  

 P a r t n e r s h i p s  

 W h e n  a  p a r t n e r s h i p  i s  c r e a t e d ,  a  c o m m i t t e e  s h a l l  b e  f o r m e d  w i t h  t h e  

m i n i m u m  m e m b e r s h i p  c o m p o s e d  o f  t h e  b u i l d i n g  p r i n c i p a l ,  o n e  t e a c h i n g  s t a f f  

m e m b e r ,  a n d  a  r e p r e s e n t a t i v e  o f  t h e  b u s i n e s s  a n d / o r  t h e  e d u c a t i o n a l  i n s t i t u t i o n .   

T h e  c o m m i t t e e  s h a l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g  t h e  p a r t n e r s h i p ' s  g o a l s  a n d  

o b j e c t i v e s ,  s c h e d u l i n g  m e e t i n g  t i m e s ,  d e c i d i n g  a p p r o p r i a t e  



 

. 

I D A A - R  S p e c i a l  P r o g r a m s  I D A A - R - 2  

a c t i v i t i e s ,  a n d  i d e n t i f y i n g  a v a i l a b l e  r e s o u r c e s  t o  h e l p  m e e t  t h e  p a r t n e r s h i p ' s  

g o a l s  a n d  o b j e c t i v e s  s u b j e c t  t o  b o a r d  a p p r o v a l .  

 A n  a n n u a l  r e v i e w  o f  t h e  p a r t n e r s h i p ' s  g o a l s  a n d  o b j e c t i v e s  s h a l l  b e  

c o n d u c t e d  b y  t h e  c o m m i t t e e  a n d  s u b m i t t e d  i n  w r i t i n g  t o  t h e  b o a r d .  

 P a r t n e r s h i p s  s h a l l  n o t  e x c e e d  o n e  y e a r .   H o w e v e r ,  c o n t i n u a t i o n  o n  a  

y e a r - t o - y e a r  b a s i s  m a y  b e  g r a n t e d  b y  t h e  b o a r d  i f  r e q u e s t e d  b y  t h e  c o m m i t t e e  i n  

t h e i r  a n n u a l  r e p o r t .  

 W o r k - S t u d y  P r o g r a m s  

 S t u d e n t  p a r t i c i p a t i o n  i n  a  w o r k - s t u d y  p r o g r a m  s h a l l  b e  o n  a n  

i n d i v i d u a l  b a s i s  a n d  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  t h e  p r i n c i p a l .   T h e  

s u p e r i n t e n d e n t  s h a l l  d e v e l o p  g u i d e l i n e s  f o r  u s e  w h e n  c o n s i d e r i n g  w o r k - s t u d y  

a p p l i c a t i o n s  f r o m  s t u d e n t s  o r  t h e  b u s i n e s s  c o m m u n i t y  f o r  p a r t i c i p a t i o n  i n  a  

w o r k - s t u d y  p r o g r a m .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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I D A B  S u p p o r t  P r o g r a m s  I D A B  

 I n  a d d i t i o n  t o  t h e  b a s i c  p r o g r a m s  a p p r o v e d  b y  t h e  b o a r d ,  t h e  d i s t r i c t  

s h a l l  p r o v i d e  s t u d e n t  s u p p o r t  p r o g r a m s .   S u p p o r t  p r o g r a m  i n f o r m a t i o n  a p p r o v e d  

b y  t h e  b o a r d  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  m a d e  a v a i l a b l e  t o  s t a f f  a s  n e e d e d .  

 D r u g  E d u c a t i o n  

 A l l  s t u d e n t s  s h a l l  b e  m a d e  a w a r e  o f  t h e  l e g a l ,  s o c i a l  a n d  h e a l t h  

c o n s e q u e n c e s  o f  d r u g  a n d  a l c o h o l  u s e .   S t u d e n t s  s h a l l  b e  i n s t r u c t e d  o n  e f f e c t i v e  

t e c h n i q u e s  f o r  r e s i s t i n g  p e e r  p r e s s u r e  t o  u s e  i l l i c i t  d r u g s  o r  a l c o h o l .   S t u d e n t s  

s h a l l  b e  i n f o r m e d  t h a t  t h e  u s e  o f  i l l i c i t  d r u g s  a n d  t h e  u n l a w f u l  p o s s e s s i o n  a n d  

u s e  o f  a l c o h o l  i s  b o t h  w r o n g  a n d  h a r m f u l .  

 T h e  b o a r d ' s  c o m p r e h e n s i v e  d r u g  a n d  a l c o h o l  a b u s e  a n d  p r e v e n t i o n  

p r o g r a m  s h a l l  b e  i n c l u d e d  a s  p a r t  o f  t h e  d i s t r i c t ' s  c u r r i c u l u m .   T h e  c u r r i c u l u m  a t  

e a c h  g r a d e  l e v e l  s h a l l  b e  a g e - a p p r o p r i a t e  a n d  d e v e l o p m e n t a l l y  b a s e d .  

 A  s t u d e n t  w h o  v o l u n t a r i l y  s e e k s  a s s i s t a n c e ,  a d v i c e  o r  c o u n s e l i n g  f r o m  

s c h o o l  p e r s o n n e l  r e g a r d i n g  d r u g s  o r  d r u g  a b u s e  s h a l l  n o t  b e  d i s c i p l i n e d  b y  

s c h o o l  a u t h o r i t i e s  s o l e l y  o n  t h e  b a s i s  o f  s e e k i n g  a s s i s t a n c e .  

 S t u d e n t  M e n t a l  H e a l t h  

 A p p r o p r i a t e  m e n t a l  h e a l t h  a w a r e n e s s  a n d  s u i c i d e  p r e v e n t i o n  p r o g r a m s  

s h a l l  b e  i n i t i a t e d  a n d  c o n t i n u e d  i n  t h e  d i s t r i c t .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a n d  i m p l e m e n t  a  s t u d e n t  m e n t a l  h e a l t h  

a w a r e n e s s  p r o g r a m .   I f  p r o f e s s i o n a l s  n e c e s s a r y  t o  c a r r y  o u t  t h i s  p r o g r a m  a r e  n o t  

a v a i l a b l e  w i t h i n  t h e  s c h o o l  s y s t e m ,  t h e  s u p e r i n t e n d e n t  s h a l l  i d e n t i f y  c o m m u n i t y  

o r  a r e a  m e n t a l  h e a l t h  a g e n c i e s  a b l e  t o  p r o v i d e  t h e  n e c e s s a r y  a s s i s t a n c e  a n d  s e e k  

t o  e s t a b l i s h  a  c o n t i n u i n g  c o o p e r a t i v e  r e l a t i o n s h i p  w i t h  t h e  a p p r o p r i a t e  a g e n c i e s .  
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I D A B  S u p p o r t  P r o g r a m s  I D A B - 2  

 D r o p o u t  P r e v e n t i o n  

 T h e  p r o g r a m s  t o  p r e v e n t  s t u d e n t s  f r o m  d r o p p i n g  o u t  o f  s c h o o l ,  o r  t o  

e n c o u r a g e  d r o p o u t s  t o  r e t u r n  t o  s c h o o l  s h a l l  b e :   ( f i l l  i n  d i s t r i c t  p r o g r a m ( s )  

h e r e ) .  

 T h e  s t a f f  s h a l l  i n c o r p o r a t e  t h e  p h i l o s o p h y  a n d  g o a l s  o f  t h i s  p o l i c y  i n t o  

t h e  s c h o o l s '  p r o g r a m s .  

 A t - R i s k  S t u d e n t s  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g  a  p r o g r a m  f o r  

i d e n t i f y i n g  a n d  w o r k i n g  w i t h  a t - r i s k  s t u d e n t s .  

 G u i d a n c e  

 T h e  g u i d a n c e  p r o g r a m  s h a l l  b e  o r g a n i z e d  t o  m e e t  t h e  n e e d s ,  i n t e r e s t s  

a n d  a b i l i t i e s  o f  a l l  s t u d e n t s .  

 C o u n s e l o r ( s )  s h a l l  p e r f o r m  g u i d a n c e  s e r v i c e s  c o n s i s t e n t  w i t h  d i s t r i c t  

p h i l o s o p h y ,  j o b  d e s c r i p t i o n s  a n d  b o a r d  p o l i c i e s .  

 H o m e b o u n d  I n s t r u c t i o n  

 I f  a  c h i l d  i s  u n a b l e  t o  a t t e n d  s c h o o l  b e c a u s e  o f  l e n g t h y  i l l n e s s  o r  i n j u r y ,  

h o m e b o u n d  i n s t r u c t i o n  m a y  b e  p r o v i d e d  i f :  

 T h e  p a r e n t  m a k e s  t h e  r e q u e s t  f o r  h o m e b o u n d  i n s t r u c t i o n ;  a n d  

 T h e  f a m i l y  p h y s i c i a n  r e c o m m e n d s  h o m e b o u n d  i n s t r u c t i o n  i n  w r i t i n g .  

 T h e  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  o b t a i n i n g  a  t e a c h e r  f o r  t h e  

s t u d e n t .   W h e n  a p p r o p r i a t e ,  t h e  d i r e c t o r  o f  s p e c i a l  e d u c a t i o n  i s  r e s p o n s i b l e  f o r  

f i l i n g  t h e  n e c e s s a r y  p a p e r s  w i t h  t h e  D i v i s i o n  o f  S p e c i a l  E d u c a t i o n ,  S t a t e  B o a r d  

o f  E d u c a t i o n .   

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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I D A C A  S p e c i a l  E d u c a t i o n  S e r v i c e s  I D A C A  

 I n  a c c o r d a n c e  w i t h  t h e  p r o v i s i o n s  o f  F e d e r a l  a n d  s t a t e  l a w ,  i t  i s  t h e  

p o l i c y  o f  t h i s  d i s t r i c t  t o  p r o v i d e  a  f r e e  a p p r o p r i a t e  p u b l i c  e d u c a t i o n  f o r  e v e r y  

e x c e p t i o n a l  c h i l d  ( a s  d e f i n e d  b y  K . S . A .  7 2 - 9 6 2 )  w h o  i s  a  r e s i d e n t  o f  t h i s  d i s t r i c t  

o r  a t t e n d s  a  p r i v a t e  o r  p a r o c h i a l  s c h o o l  l o c a t e d  i n  t h i s  d i s t r i c t .   S p e c i a l  

e d u c a t i o n  s e r v i c e s  a r e  p r o v i d e d  f o r  s u c h  c h i l d r e n ,  i n c l u d i n g  i n d i v i d u a l  

e d u c a t i o n a l  p r o g r a m s  o f f e r e d  i n  t h e  l e a s t  r e s t r i c t i v e  e n v i r o n m e n t .  

 C h i l d  F i n d ,  I d e n t i f i c a t i o n ,  a n d  E l i g i b i l i t y  

 T h e  d i s t r i c t  s h a l l  c o o r d i n a t e  a n d  m a i n t a i n  a  s y s t e m  w h i c h  s c h e d u l e s  a n d  

s t r u c t u r e s  a v a i l a b l e  s e r v i c e s  f o r  p u p i l s  w h o  a r e  r e f e r r e d  t o  d e t e r m i n e  e l i g i b i l i t y  

f o r  s p e c i a l  e d u c a t i o n  s e r v i c e s  i n  a c c o r d a n c e  w i t h  p r o c e d u r a l  p r o c e s s e s  

e s t a b l i s h e d  i n  F e d e r a l  a n d  s t a t e  l a w .  

 A c t i o n s  a n d  D u e  P r o c e s s  f o r  S t u d e n t s  

 P a r e n t a l  i n v o l v e m e n t  a n d  c o o p e r a t i o n  i s  i m p o r t a n t  t o  t h e  s u c c e s s  o f  t h e s e  

e d u c a t i o n a l  p r o g r a m s .   I n  o r d e r  t o  e n c o u r a g e  t h e  i n v o l v e m e n t  a n d  c o o p e r a t i o n  o f  

p a r e n t s  i n  s p e c i a l  e d u c a t i o n  s e r v i c e s  a n d  t o  s a f e g u a r d  t h e  r i g h t s  o f  e x c e p t i o n a l  

c h i l d r e n  t o  a  f r e e  a p p r o p r i a t e  p u b l i c  e d u c a t i o n ,  t h e  b o a r d  u t i l i z e s  a n d  r e f e r s  

p a r e n t s  t o  t h e  “ P r o c e d u r a l  S a f e g u a r d s  i n  P a r e n t  R i g h t s  i n  S p e c i a l  E d u c a t i o n ”  

p u b l i s h e d  b y  t h e  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n .    

 I n  t h e  p r o v i s i o n  o f  s p e c i a l  e d u c a t i o n  a n d  r e l a t e d  s e r v i c e s ,  t h e  d i s t r i c t  

w i l l  i m p l e m e n t  a l l  F e d e r a l  a n d  K a n s a s  s t a t u t e s ,  r u l e s ,  a n d  r e g u l a t i o n s .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  
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I D A C B  S e c t i o n  5 0 4  A c c o m m o d a t i o n s  f o r  S t u d e n t s  I D A C B  

 I n  a c c o r d a n c e  w i t h  t h e  p r o v i s i o n s  o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3  a n d  

T i t l e  I I  o f  t h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t ,  t h e  d i s t r i c t  i s  c o m m i t t e d  t o  

p r o v i d i n g  s t u d e n t s  w i t h  d i s a b i l i t i e s  t h e  o p p o r t u n i t y  t o  p a r t i c i p a t e  i n  a n d  b e n e f i t  

f r o m  i t s  p r o g r a m s  a n d  a c t i v i t i e s .   A c c o r d i n g l y ,  t h e  d i s t r i c t  w i l l  m a k e  r e a s o n a b l e  

m o d i f i c a t i o n s  t o  i t s  p r o g r a m s  a n d  a c t i v i t i e s  t o  a c c o m m o d a t e  o t h e r w i s e  q u a l i f i e d  

s t u d e n t s  w i t h  d i s a b i l i t i e s ,  u n l e s s  s u c h  m o d i f i c a t i o n s  w o u l d  i m p o s e  a n  u n d u e  

b u r d e n  o n  t h e  o p e r a t i o n  o f  t h e  p a r t i c u l a r  p r o g r a m  o r  a c t i v i t y  o r  w o u l d  

f u n d a m e n t a l l y  a l t e r  t h e  n a t u r e  o r  p u r p o s e  o f  t h e  p r o g r a m  o r  a c t i v i t y .   N o  d i s t r i c t  

b o a r d  m e m b e r ,  e m p l o y e e ,  o r  c o n t r a c t o r  s h a l l  r e t a l i a t e  a g a i n s t  a n y  p e r s o n  

b e c a u s e  o f  h i s  o r  h e r  e x e r c i s e  o f  r i g h t s  u n d e r  S e c t i o n  5 0 4 .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  
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I D A C  E x c e p t i o n a l  P r o g r a m s  I D A C  

 I n  a d d i t i o n  t o  t h e  b a s i c  p r o g r a m s  a p p r o v e d  b y  t h e  b o a r d ,  t h e  d i s t r i c t  

s h a l l  p r o v i d e  p r o g r a m s  t o  m e e t  e x c e p t i o n a l  n e e d s .   P r o g r a m  i n f o r m a t i o n  

a p p r o v e d  b y  t h e  b o a r d  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  m a d e  a v a i l a b l e  t o  s t a f f  a s  

n e e d e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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I D A D  T i t l e  I  P r o g r a m s  I D A D  

 T h e  b o a r d  s h a l l  e n s u r e  t h e  d i s t r i c t ' s  T i t l e  I  p r o g r a m s  o p e r a t e  i n  

a c c o r d a n c e  w i t h  f e d e r a l  l a w s  a n d  c o n d i t i o n s .   T h e  s u p e r i n t e n d e n t  i s  r e s p o n s i b l e  

f o r  a d m i n i s t e r i n g  t h e  d i s t r i c t ' s  T i t l e  I  p r o g r a m s ;  a s s e s s i n g  t h e  e d u c a t i o n a l  n e e d s  

o f  a l l  s t u d e n t s ,  p a r t i c u l a r l y  t h e  n e e d s  o f  e d u c a t i o n a l l y  d i s a d v a n t a g e d  c h i l d r e n ;  

d e v e l o p i n g  a p p r o p r i a t e  c o m m u n i c a t i o n  c h a n n e l s  b e t w e e n  a l l  p a r t i e s ;  d e v e l o p i n g  

i n - s e r v i c e  t r a i n i n g  f o r  p a r e n t s  a n d  s t a f f ;  a n d  d e v e l o p i n g  a p p r o p r i a t e  e v a l u a t i o n  

p r o c e d u r e s .  

 A n n u a l  P a r e n t  M e e t i n g  

 T h e  b o a r d  s h a l l  d e s i g n a t e  a t  l e a s t  o n e  m e e t i n g  d a t e  e a c h  y e a r  f o r  t h e  

p u r p o s e  o f  p r o v i d i n g  p a r e n t s  o f  T i t l e  I  s t u d e n t s  a n  o p p o r t u n i t y  t o  m e e t  w i t h  

s c h o o l  p e r s o n n e l  i n  o r d e r  t o  p a r t i c i p a t e  i n  t h e  d e s i g n  a n d  i m p l e m e n t a t i o n  o f  t h e  

T i t l e  I  p r o g r a m .  

 

N o t e :  T h e  r e a d e r  i s  e n c o u r a g e d  t o  r e v i e w  p o l i c i e s  a n d  r e g u l a t i o n s  f o r  r e l a t e d  

i n f o r m a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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NOTE:  This document MUST be approved by board action to become policy.  
File with clerk, distribute to principals and duplicate as necessary in district 

newsletters and other documents. 
 

Regulation – Title I  

 

 P a r e n t a l  I n v o l v e m e n t  E n c o u r a g e d  

 P a r e n t s  s h a l l  r e c e i v e  i n f o r m a t i o n  a b o u t  t h e  T i t l e  I  p r o g r a m ,  t h e  

c u r r i c u l u m ,  a c a d e m i c  a s s e s s m e n t s ,  a n d  r e q u i r e d  p r o f i c i e n c y  l e v e l s ,  a n d  t h e i r  

r i g h t  t o  r e q u e s t  a d d i t i o n a l  m e e t i n g s .   A l l  p a r e n t s  o f  T i t l e  I  s t u d e n t s  s h a l l  b e  

i n v i t e d  t o  t h e  m e e t i n g s .  

 T h e  b o a r d  s h a l l  s t r o n g l y  e n c o u r a g e  p a r e n t a l  i n v o l v e m e n t  i n  t h e  

d i s t r i c t ' s  T i t l e  I  p r o g r a m .   I n c l u d e d  i n  t h e s e  e f f o r t s  s h a l l  b e :  a c t i v i t i e s  t h a t  w i l l  

e d u c a t e  p a r e n t s  r e g a r d i n g  t h e  i n t e l l e c t u a l  a n d  d e v e l o p m e n t a l  n e e d s  o f  t h e i r  

c h i l d r e n  a t  a l l  a g e  l e v e l s  i n c l u d i n g :  

•  A s s i s t a n c e  i n  u n d e r s t a n d i n g .  

§  S t a t e  a c a d e m i c  c o n t e n t  a n d  a c h i e v e m e n t  s t a n d a r d s ;  

§  H o w  t o  m o n i t o r  t h e i r  c h i l d ’ s  p r o g r e s s ;  a n d  

§  T i t l e  I  r e g u l a t i o n s .  

•  A c t i v i t i e s  t h a t  i n c l u d e  p r o m o t i n g  c o o p e r a t i o n  b e t w e e n  t h e  d i s t r i c t  

a n d  o t h e r  a g e n c i e s  o r  s c h o o l / c o m m u n i t y  g r o u p s  ( s u c h  a s  p a r e n t -

t e a c h e r  g r o u p s ,  H e a d  S t a r t ,  P a r e n t s  a s  T e a c h e r s ,  e t c . )  t o  f u r n i s h  

l e a r n i n g  o p p o r t u n i t i e s  a n d  d i s s e m i n a t e  i n f o r m a t i o n  r e g a r d i n g  

p a r e n t i n g  s k i l l s  a n d  c h i l d / a d o l e s c e n t  d e v e l o p m e n t .  

•  I m p l e m e n t i n g  s t r a t e g i e s  t o  i n v o l v e  p a r e n t s  i n  t h e  e d u c a t i o n a l  

p r o c e s s ,  i n c l u d i n g :   J o i n t  d e v e l o p m e n t  o f  a  s c h o o l - p a r e n t  c o m p a c t  



 

. 

t h a t  o u t l i n e s  t h e  s h a r e d  r e s p o n s i b i l i t i e s  o f  t h e  s c h o o l  a n d  t h e  p a r e n t  

f o r  h i g h  s t u d e n t  a c h i e v e m e n t  b y :  

§  K e e p i n g  f a m i l i e s  i n f o r m e d  o f  o p p o r t u n i t i e s  f o r  i n v o l v e m e n t  

a n d  e n c o u r a g i n g  p a r t i c i p a t i o n  i n  v a r i o u s  p r o g r a m s .  

§  P r o v i d i n g  a c c e s s  t o  e d u c a t i o n a l  r e s o u r c e s  f o r  p a r e n t s / f a m i l i e s  

t o  u s e  t o g e t h e r  w i t h  t h e i r  c h i l d r e n .  

§  K e e p i n g  f a m i l i e s  i n f o r m e d  o f  t h e  o b j e c t i v e s  o f  d i s t r i c t  

e d u c a t i o n a l  p r o g r a m s  a s  w e l l  a s  o f  t h e i r  c h i l d ' s  p a r t i c i p a t i o n  

a n d  p r o g r e s s  w i t h i n  t h e s e  p r o g r a m s .  

§  A l l o w i n g  p a r e n t s  r e a s o n a b l e  a c c e s s  t o  s t a f f  w h o  w o r k  w i t h  

t h e i r  c h i l d r e n .  

§  P r o v i d i n g  p r o f e s s i o n a l  d e v e l o p m e n t  o p p o r t u n i t i e s  f o r  t e a c h e r s  

a n d  s t a f f  t o  e n h a n c e  t h e i r  u n d e r s t a n d i n g  o f  e f f e c t i v e  p a r e n t  

i n v o l v e m e n t  s t r a t e g i e s .  

§  P r o m o t i n g  a c t i v i t i e s ,  w h i c h  e m p h a s i z e  t h e  i m p o r t a n c e  o f  

p a r e n t - s c h o o l  c o m m u n i c a t i o n .  

 A c t i v i t i e s  t o  E n a b l e  P a r e n t a l  P a r t i c i p a t i o n  

 T h e  d i s t r i c t  s h a l l  e n a b l e  f a m i l i e s  t o  p a r t i c i p a t e  i n  t h e  e d u c a t i o n  o f  t h e i r  

c h i l d r e n  t h r o u g h  a  v a r i e t y  o f  r o l e s .   F o r  e x a m p l e ,  f a m i l y  m e m b e r s  s h a l l  b e  g i v e n  

o p p o r t u n i t i e s  t o :  

§  P r o v i d e  i n p u t  i n t o  d i s t r i c t  p o l i c i e s  t h a t  a f f e c t  T i t l e  I  p r o g r a m s  

a n d  t h e i r  c h i l d r e n .  

§  U n d e r s t a n d  a n d  p a r t i c i p a t e  i n  s c h o o l  i m p r o v e m e n t  e f f o r t s .  

§  V o l u n t e e r  t i m e  w i t h i n  c l a s s r o o m s  a n d  s c h o o l  p r o g r a m s .  

§  P e r f o r m  r e g u l a r  e v a l u a t i o n s  o f  p a r e n t  i n v o l v e m e n t  a t  e a c h  

s c h o o l  a n d  a t  t h e  d i s t r i c t  l e v e l .  

§  P r o v i d e  a c c e s s ,  u p o n  r e q u e s t ,  t o  a n y  i n s t r u c t i o n a l  m a t e r i a l  

u s e d  a s  p a r t  o f  t h e  e d u c a t i o n a l  c u r r i c u l u m .  

§  P r o v i d e  i n f o r m a t i o n  i n  a  l a n g u a g e  u n d e r s t a n d a b l e  t o  p a r e n t s ,  i f  

p r a c t i c a l .  



 

. 

 S c h e d u l i n g  f o r  P a r e n t s ’  C o n v e n i e n c e  

 T h e  d i s t r i c t  s h a l l ,  t o  t h e  e x t e n t  p o s s i b l e ,  s c h e d u l e  a c t i v i t i e s  f o r  p a r e n t  

i n v o l v e m e n t  a t  t i m e s  a n d  p l a c e s  a c c e s s i b l e  t o  p a r e n t s  o f  T i t l e  I  s t u d e n t s  a n d  

p r o v i d e  i n f o r m a t i o n  i n  a  f o r m a t  a n d  l a n g u a g e  t h e  p a r e n t s  u n d e r s t a n d .    

 A n n u a l  E v a l u a t i o n  

 T h e  d i s t r i c t  s h a l l  c o n d u c t ,  w i t h  i n v o l v e m e n t  o f  p a r e n t s ,  a n  a n n u a l  

e v a l u a t i o n  o f  t h e  c o n t e n t s  a n d  e f f e c t i v e n e s s  o f  t h e  p a r e n t a l  i n v o l v e m e n t  p o l i c y  

I D A D .   T h e  d i s t r i c t  s h a l l  u s e  t h e  f i n d i n g s  o f  t h e  e v a l u a t i o n  t o  d e s i g n  s t r a t e g i e s  

f o r  m o r e  e f f e c t i v e  p a r e n t a l  i n v o l v e m e n t  a n d  t o  r e v i s e ,  i f  n e c e s s a r y ,  t h e  p o l i c y  

I D A D .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  
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I D A E  S t u d e n t  P r i v a c y  P o l i c y    I D A E  
 ( S e e  B C B K ,  I C A ,  I C A A ,  I I ,  a n d  J R  e t  s e q . )   

 T h e  s u p e r i n t e n d e n t ,  t h e  b o a r d  a n d  s t a f f  s h a l l  p r o t e c t  t h e  r i g h t  o f  p r i v a c y  

o f  s t u d e n t s  a n d  t h e i r  f a m i l i e s  i n  c o n n e c t i o n  w i t h  a n y  s u r v e y s  o r  p h y s i c a l  

e x a m i n a t i o n s  c o n d u c t e d ,  a s s i s t e d ,  o r  a u t h o r i z e d  b y  t h e  b o a r d  o r  a d m i n i s t r a t i o n .   

T h e  d i s t r i c t  s h a l l  a n n u a l l y  p r o v i d e  p a r e n t s  n o t i c e  o f  t h e i r  r i g h t s  u n d e r  t h e  

P r o t e c t i o n  o f  P u p i l  R i g h t s  A m e n d m e n t  a n d  t h e  S t u d e n t  D a t a  P r i v a c y  A c t ,  a t  t h e  

b e g i n n i n g  o f  e a c h  s c h o o l  y e a r ,  a n d  a t  a n y  o t h e r  t i m e  t h e  s c h o o l  d i s t r i c t  p o l i c i e s  

i n  t h e  a r e a  a r e  s u b s t a n t i a l l y  c h a n g e d .    

 S t u d e n t  D a t a  R e s t r i c t i o n s  

 A n y  s t u d e n t  d a t a  s u b m i t t e d  t o  a n d  m a i n t a i n e d  b y  a  s t a t e w i d e  l o n g i t u d i n a l  

s t u d e n t  d a t a  s y s t e m  s h a l l  o n l y  b e  d i s c l o s e d  i n  a c c o r d a n c e  w i t h  t h e  S t u d e n t  D a t a  

P r i v a c y  A c t .   D i s c l o s u r e  o f  a l l  o t h e r  s t u d e n t  d a t a  o r  s t u d e n t  r e c o r d  i n f o r m a t i o n  

m a i n t a i n e d  i s  g o v e r n e d  b y  t h e  F a m i l y  E d u c a t i o n a l  R i g h t s  a n d  P r i v a c y  A c t  

( “ F E R P A ” ) .  

 A n n u a l  w r i t t e n  n o t i c e  p r e s e n t e d  t o  p a r e n t s  a n d  l e g a l  g u a r d i a n s  o f  d i s t r i c t  

s t u d e n t s  s h a l l :  1 )  r e q u i r e  p a r e n t  o r  g u a r d i a n ’ s  s i g n a t u r e ;  a n d  2 )  s h a l l  s t a t e  

s t u d e n t  d a t a  s u b m i t t e d  t o  a n d  m a i n t a i n e d  b y  a  s t a t e w i d e  l o n g i t u d i n a l  d a t a  s y s t e m  

o n l y  b e  d i s c l o s e d  a s  f o l l o w s .  

 S t u d e n t  d a t a  m a y  b e  d i s c l o s e d  t o :  

•  T h e  a u t h o r i z e d  p e r s o n n e l  o f  a n  e d u c a t i o n a l  a g e n c y  o r  t h e  s t a t e  b o a r d  o f  

r e g e n t s  w h o  r e q u i r e  d i s c l o s u r e s  t o  p e r f o r m  a s s i g n e d  d u t i e s ;  a n d  

•  T h e  s t u d e n t  a n d  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  s t u d e n t ,  p r o v i d e d  

t h e  d a t a  p e r t a i n s  s o l e l y  t o  t h e  s t u d e n t .  

 S t u d e n t  d a t a  m a y  b e  d i s c l o s e d  t o  a u t h o r i z e d  p e r s o n n e l  o f  a n y  s t a t e  a g e n c y ,  

o r  t o  a  s e r v i c e  p r o v i d e r  o f  a  s t a t e  a g e n c y ,  e d u c a t i o n a l  a g e n c y ,  o r  s c h o o l   
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p e r f o r m i n g  i n s t r u c t i o n ,  a s s e s s m e n t ,  o r  l o n g i t u d i n a l  r e p o r t i n g ,  p r o v i d e d  a  d a t a -

s h a r i n g  a g r e e m e n t  b e t w e e n  t h e  e d u c a t i o n a l  a g e n c y  a n d  o t h e r  s t a t e  a g e n c y  o r  

s e r v i c e  p r o v i d e r  p r o v i d e s  t h e  f o l l o w i n g :  

•  p u r p o s e ,  s c o p e ,  a n d  d u r a t i o n  o f  t h e  d a t a - s h a r i n g  a g r e e m e n t ;  

•  r e c i p i e n t  o f  s t u d e n t  d a t a  u s e  s u c h  i n f o r m a t i o n  s o l e l y  f o r  t h e  p u r p o s e s  

s p e c i f i e d  i n  a g r e e m e n t ;  

•  r e c i p i e n t  s h a l l  c o m p l y  w i t h  d a t a  a c c e s s ,  u s e ,  a n d  s e c u r i t y  r e s t r i c t i o n s  

s p e c i f i c a l l y  d e s c r i b e d  i n  a g r e e m e n t ;  a n d  

•  s t u d e n t  d a t a  s h a l l  b e  d e s t r o y e d  w h e n  n o  l o n g e r  n e c e s s a r y  f o r  p u r p o s e s  

o f  t h e  d a t a - s h a r i n g  a g r e e m e n t  o r  u p o n  e x p i r a t i o n  o f  t h e  a g r e e m e n t ,  

w h i c h e v e r  o c c u r s  f i r s t .    

* A  s e r v i c e  p r o v i d e r  e n g a g e d  t o  p e r f o r m  a  f u n c t i o n  o f  i n s t r u c t i o n  

m a y  b e  a l l o w e d  t o  r e t a i n  s t u d e n t  t r a n s c r i p t s  a s  r e q u i r e d  b y  

a p p l i c a b l e  l a w s  a n d  r u l e s  a n d  r e g u l a t i o n s .  D e s t r u c t i o n  s h a l l  c o m p l y  

w i t h  t h e  N I S T S P 8 0 0 - 8 8  s t a n d a r d s  o f  d a t a  d e s t r u c t i o n .  

 U n l e s s  a n  a d u l t  s t u d e n t  o r  p a r e n t  o r  g u a r d i a n  o f  a  m i n o r  s t u d e n t  p r o v i d e s  

w r i t t e n  c o n s e n t  t o  d i s c l o s e  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  d a t a ,  s t u d e n t  d a t a  m a y  

o n l y  b e  d i s c l o s e d  t o  a  g o v e r n m e n t a l  e n t i t y  n o t  s p e c i f i e d  a b o v e  o r  a n y  p u b l i c  o r  

p r i v a t e  a u d i t  a n d  e v a l u a t i o n  o r  r e s e a r c h  o r g a n i z a t i o n  i f  t h e  d a t a  i s  a g g r e g a t e  

d a t a .   “ A g g r e g a t e  d a t a ”  m e a n s  d a t a  c o l l e c t e d  o r  r e p o r t e d  a t  t h e  g r o u p ,  c o h o r t ,  o r  

i n s t i t u t i o n a l  l e v e l  a n d  w h i c h  c o n t a i n s  n o  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  d a t a .    

 T h e  d i s t r i c t  m a y  d i s c l o s e :  

•  S t u d e n t  d i r e c t o r y  i n f o r m a t i o n  w h e n  n e c e s s a r y  a n d  t h e  s t u d e n t ’ s  p a r e n t  o r  

l e g a l  g u a r d i a n  h a s  c o n s e n t e d  i n  w r i t i n g ;   
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•  d i r e c t o r y  i n f o r m a t i o n  t o  a n  e n h a n c e m e n t  v e n d o r  p r o v i d i n g   p h o t o g r a p h y  

s e r v i c e s ,  c l a s s  r i n g  s e r v i c e s ,  y e a r b o o k  p u b l i s h i n g  s e r v i c e s ,  m e m o r a b i l i a  

s e r v i c e s ,  o r  s i m i l a r  s e r v i c e s ;  

•  a n y  i n f o r m a t i o n  r e q u i r i n g  d i s c l o s u r e  p u r s u a n t  t o  s t a t e  s t a t u t e s ;  

•  s t u d e n t  d a t a  p u r s u a n t  t o  a n y  l a w f u l  s u b p o e n a  o r  c o u r t  o r d e r  d i r e c t i n g  s u c h  

d i s c l o s u r e ;  a n d  

•  s t u d e n t  d a t a  t o  a  p u b l i c  o r  p r i v a t e  p o s t s e c o n d a r y  e d u c a t i o n a l  i n s t i t u t i o n  

f o r  p u r p o s e s  o f  a p p l i c a t i o n  o r  a d m i s s i o n  o f  a  s t u d e n t  t o  s u c h  

p o s t s e c o n d a r y  e d u c a t i o n a l  i n s t i t u t i o n  w i t h  t h e  s t u d e n t ’ s  w r i t t e n  c o n s e n t .  

 S t u d e n t  D a t a  S e c u r i t y  B r e a c h  

 I f  t h e r e  i s  a  s e c u r i t y  b r e a c h  o r  u n a u t h o r i z e d  d i s c l o s u r e  o f  s t u d e n t  d a t a  o r  

p e r s o n a l l y  i d e n t i f i a b l e  i n f o r m a t i o n  o f  a n y  s t u d e n t  s u b m i t t e d  t o  o r  m a i n t a i n e d  o n  

a  s t a t e w i d e  s t u d e n t  l o n g i t u d i n a l  d a t a  s y s t e m ,  e a c h  a f f e c t e d  s t u d e n t  o r  t h e  p a r e n t  

o r  l e g a l  g u a r d i a n  o f  t h e  s t u d e n t ,  i f  a  m i n o r ,  s h a l l  b e  i m m e d i a t e l y  n o t i f i e d ,  a n d  

a n  i n v e s t i g a t i o n  i n t o  t h e  c a u s e s  a n d  c o n s e q u e n c e s  o f  t h e  b r e a c h  o r  u n a u t h o r i z e d  

d i s c l o s u r e  w i l l  b e  c o n d u c t e d .  

 B i o m e t r i c  D a t a  

 T h e  d i s t r i c t  s h a l l  n o t  c o l l e c t  b i o m e t r i c  d a t a  f r o m  a  s t u d e n t  o r  u s e  a n y  

d e v i c e  o r  m e c h a n i s m  t o  a s s e s s  a  s t u d e n t ’ s  p h y s i o l o g i c a l  o r  e m o t i o n a l  s t a t e ,  

u n l e s s  t h e  a d u l t  s t u d e n t  o r  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  m i n o r  s t u d e n t  

c o n s e n t s  i n  w r i t i n g .   “ B i o m e t r i c  d a t a ”  i n c l u d e s  m e a s u r a b l e  b i o l o g i c a l  o r  

b e h a v i o r a l  c h a r a c t e r i s t i c s  t h a t  c a n  b e  u s e d  f o r  a u t o m a t e d  r e c o g n i t i o n  o f  a n  

i n d i v i d u a l ,  s u c h  a s  f i n g e r p r i n t s ,  r e t i n a  a n d  i r i s  p a t t e r n s ,  v o i c e p r i n t s ,  D N A  

s e q u e n c e ,  f a c i a l  c h a r a c t e r i s t i c s ,  a n d  h a n d w r i t i n g .  

  

 



 

 
 

I D A E   S t u d e n t  P r i v a c y  P o l i c y    I D A E - 4  

 N o t h i n g  i n  t h i s  p o l i c y  s h a l l  p r o h i b i t  t h e  c o l l e c t i o n  o f  a u d i o  v o i c e  

r e c o r d i n g s ,  f a c i a l  e x p r e s s i o n  i n f o r m a t i o n ,  a n d  s t u d e n t  h a n d w r i t i n g  f o r :   

•  p r o v i s i o n  o f  c o u n s e l i n g  o r  p s y c h o l o g i c a l  s e r v i c e s ,   

•  c o n d u c t i n g  s t u d e n t  t h r e a t  a s s e s s m e n t s ,  

•  c o m p l e t i n g  s t u d e n t  d i s c i p l i n a r y  i n v e s t i g a t i o n s  o r  h e a r i n g s ,  o r   

•  c o n d u c t i n g  c h i l d  a b u s e  i n v e s t i g a t i o n s .    

 S e l e c t  S t u d e n t  S u r v e y s  

  N o  t e s t ,  q u e s t i o n n a i r e ,  s u r v e y ,  o r  e x a m i n a t i o n  c o n t a i n i n g  a n y  q u e s t i o n s  

a b o u t  a  s t u d e n t ’ s  o r  t h e  s t u d e n t ’ s  p a r e n t s ’  o r  g u a r d i a n s ’  p e r s o n a l  b e l i e f s  o r  

p r a c t i c e s  o n  i s s u e s  s u c h  a s  s e x ,  f a m i l y  l i f e ,  m o r a l i t y ,  o r  r e l i g i o n  s h a l l  b e  

a d m i n i s t e r e d  t o  a n y  s t u d e n t  u n l e s s :  

•  t h e  p a r e n t  o r  g u a r d i a n  i s  n o t i f i e d  i n  w r i t i n g ;  a n d   

•  t h e  p a r e n t  o r  g u a r d i a n  o f  t h e  s t u d e n t  g i v e s  w r i t t e n  p e r m i s s i o n  f o r  t h e  

s t u d e n t  t o  p a r t i c i p a t e .   

 N o t h i n g  s h a l l  p r o h i b i t  s c h o o l  c o u n s e l o r s  f r o m  p r o v i d i n g  c o u n s e l i n g  

s e r v i c e s ,  i n c l u d i n g  t h e  a d m i n i s t r a t i o n  o f  t e s t s  a n d  f o r m s  a s  p a r t  o f  s t u d e n t  

c o u n s e l i n g  s e r v i c e s .   A n y  i n f o r m a t i o n  o b t a i n e d  t h r o u g h  s u c h  t e s t s  o r  c o u n s e l i n g  

s e r v i c e s  s h a l l  n o t  b e  s t o r e d  o n  a n y  p e r s o n a l  m o b i l e  e l e c t r o n i c  d e v i c e  w h i c h  i s  

n o t  o w n e d  b y  t h e  s c h o o l  d i s t r i c t .   S t o r a g e  o f  s u c h  i n f o r m a t i o n  o n  p e r s o n a l  

l a p t o p s ,  t a b l e t s ,  p h o n e s ,  f l a s h  d r i v e s ,  e x t e r n a l  h a r d  d r i v e s ,  o r  v i r t u a l  s e r v e r s  n o t  

o w n e d  b y  t h e  d i s t r i c t  i s  p r o h i b i t e d .  

 S t u d e n t s  m a y  b e  q u e s t i o n e d :  

•  i n  t h e  p r o v i s i o n  o f  p s y c h o l o g i c a l  s e r v i c e s ,   

•   c o n d u c t i n g  o f  s t u d e n t  t h r e a t  a s s e s s m e n t s ,   

•  c o m p l e t i n g  s t u d e n t  d i s c i p l i n a r y  i n v e s t i g a t i o n s  o r  h e a r i n g s ,  o r   
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•  c o n d u c t i n g  c h i l d  a b u s e  i n v e s t i g a t i o n s .    

 C o l l e c t i o n  o f  s u c h  i n f o r m a t i o n  i n  t h e s e  l i m i t e d  c i r c u m s t a n c e s  i s  

p e r m i t t e d  w i t h o u t  p r i o r  w r i t t e n  c o n s e n t  o f  t h e  p a r e n t ,  g u a r d i a n ,  o r  a d u l t  s t u d e n t .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  

  



 

 
 

USD 352 ~ Goodland  
PO Box 509 ~ 1312 Main 

Goodland KS 67735 
785-890-2397 

FAX 785-890-8504 
 

Annual Notice of Authorized Student Data Disclosures 
 

In accordance with the Student Data Privacy Act student data submitted to or maintained in a statewide longitudinal 
data system may only be disclosed as follows.  Such data may be disclosed to: 

• The authorized personnel of an educational agency or the state board of regents who require disclosures to 
perform assigned duties; and 

• The student and the parent or legal guardian of the student, provided the data pertains solely to the student. 
 
Student data may be disclosed to authorized personnel of any state agency, or to a service provider of a state agency, 
educational agency, or school performing instruction, assessment, or longitudinal reporting, provided a data-sharing 
agreement between the educational agency and other state agency or service provider provides the following: 

• Purpose, scope and duration of the data-sharing agreement; 
• Recipient shall comply with data access, use, and security restrictions specifically described in agreement; 

and  
• Student data shall be destroyed when no longer necessary for purposes of the data-sharing agreement or 

upon expiration of the agreement, whichever occurs first. 
*A service provider engaged to perform a function of instruction may be allowed to retain student transcripts as 
required by applicable laws and rules and regulations. 
 
Unless an adult student or parent or guardian of a minor student provides written consent to disclose personally 
identifiable student data, student data may only be disclosed to a governmental entity not specified above or any 
public or private audit and evaluation or research organization if the data is aggregate data.  “Aggregate data” means 
data collected or reported at the group, cohort, or institutional level and which contains no personally identifiable 
student data.  
 
The district may disclose: 

• Student directory information when necessary and the student’s parent or legal guardian has consented in 
writing; 

• Directory information to an enhancement vendor providing photography services; class ring services, 
yearbook publishing services, memorabilia services, or similar services; 

• Any information requiring disclosure pursuant to state statutes; 
• Student data pursuant to any lawful subpoena or court order directing such disclosure; and 
• Student data to a public or private postsecondary educational institution for purposes of application or 

admission of a student to such postsecondary educational institution with the student’s written consent. 
 
-------------------------------------------------------------------------------------------- 
 
As the parent or legal guardian of  ______________________________, I acknowledge that I have 
been provided with notice of authorized student data disclosures under the Student Data Privacy 
Act. 
 
 
 
 
______________________________________       __________________ 
 Parent Signature       Date 
 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  



 

 
 

Protection of Pupil Rights Amendment: Regulation 
U S D  3 5 2  

 
 
 
 
 
 Surveys:  Parental Inspection Rights 
 
 Parents shall have the right to inspect any survey created by a third party before it is administered 

or distributed to students in the school.  Prior to distribution, parents shall have the right to inspect any 

survey that seeks information about: political affiliations or beliefs of the student or the student’s parent; 

mental or psychological problems of the student or the student’s family;  sex behavior or attitudes; illegal, 

anti-social, self-incriminating, or demeaning behavior; critical appraisals of other individuals with whom 

respondents have close family relationships; legally recognized privileged or analogous relationships, 

such as those of lawyers, physicians, and ministers; religious practices, affiliations, or beliefs of the 

student or student’s parent; or income (other than that required by law to determine eligibility for 

participation in a program or for receiving financial assistance under such program). 

 
 Written Permission Required 
 
 If such survey is funded in whole or in part by federal funds, a survey that seeks this information 

shall not be administered without  the express written consent of the parent.  If the survey is not federally 

funded, parents must be given direct notification of the survey, through U.S. mail or e-mail, and provided 

with an opportunity to opt their child out of the survey.  If the survey is part of the curriculum, parents 

shall have the right to inspect any instructional materials used in conjunction with the survey. 

NOTE:  This document MUST be approved by board action to become policy.  
File with clerk, distribute to principals and duplicate as necessary in district 

newsletters and other documents. 



 

 
 

 Physical Examinations 

 
 Prior to the administration of any non-emergency, invasive physical examination or screening that 

is required as a condition of attendance, administered by the school, scheduled by the school in advance 

and not necessary to protect the immediate health and safety of the student, the school shall provide 

parents with notice of the activity and provide parents with an opportunity to opt their child out of the 

activity.  This requirement does not apply to routine dental, hearing and vision screenings required under 

Kansas law. 

 

 Parental Rights: Marketing Information 
 
 If the school collects, discloses or uses personal information from students for the purposed of 

marketing or selling that information, parents shall have a right to inspect any instrument used for the 

collection of such information before it is administered or distributed to students in school.  Parents shall 

be provided with notice of such activities and provided with an opportunity to opt their child out of the 

activity.  The requirements concerning activities involving the collection and disclosure of personal 

information from students for marketing purposes do not apply to the collection, disclosure, or use of 

personal information collected from students for the exclusive purpose of developing, evaluating, or 

providing educational products or services for or to students or educational institutions, such as the 

following: 

 

1. College or other postsecondary education recruitment, or military recruitment. 

2. Book clubs, magazines, and programs providing access to low-cost literary products. 

3. Curriculum and instructional materials used by elementary schools and secondary schools 

4. Tests and assessments used by elementary schools and secondary schools to provide cognitive, 

evaluative, diagnostic, clinical, aptitude, or achievement information about students. 

5. The sale by students of products or services to raise funds for school-related or education-related 

activities. 

6. Student recognition programs. 



 

 
 

 Release of Information – FERPA Rights 
 
 Unless the information collected from students is designated as directory information, no 

information gathered about students shall be released to third parties without the express written consent 

of the parent or eligible student.  (See JRB ) 

 
A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

T o  s a v e  t i m e  i n  c a s e  o f  a n  a u d i t ,  f i l e  a  c o p y  o f  t h e  m i n u t e s  w i t h  c r i t i c a l  

p o l i c i e s  r e q u i r e d  b y  l a w .  

 



 

 
 

I D C E  C o l l e g e  C l a s s e s   ( S e e  J B E  a n d  J Q )  I D C E  

 W i t h  p a r e n t a l  p e r m i s s i o n ,  e l i g i b l e  s t u d e n t s  w h o  c a n  c o m p l e t e  

g r a d u a t i o n  r e q u i r e m e n t s  a s  p r e s c r i b e d  b y  t h e  b o a r d  a r e  e l i g i b l e  t o  b e  r e l e a s e d  

f r o m  s c h o o l  d u r i n g  t h e  r e g u l a r  s c h o o l  d a y  t o  a t t e n d  c l a s s e s  a t  a  R e g e n t ' s  

u n i v e r s i t y ,  c o m m u n i t y  c o l l e g e ,  t e c h n i c a l  c o l l e g e ,  v o c a t i o n a l  e d u c a t i o n a l  s c h o o l  

o r  W a s h b u r n  U n i v e r s i t y .  

 C o n c u r r e n t  E n r o l l m e n t  

 A  s t u d e n t  e n r o l l e d  i n  g r a d e s  1 0 ,  1 1  o r  1 2 ,  o r  a  g i f t e d  c h i l d  i n  g r a d e s  9  

t h r o u g h  1 2  w h o  h a s  d e m o n s t r a t e d  t h e  a b i l i t y  t o  b e n e f i t  f r o m  p a r t i c i p a t i o n  i n  t h e  

r e g u l a r  c u r r i c u l a  o f  e l i g i b l e  p o s t s e c o n d a r y  e d u c a t i o n  i n s t i t u t i o n s ,  m a y  a p p l y  t o  

t h e  p r i n c i p a l  f o r  p e r m i s s i o n  t o  e n r o l l  a t  a n  e l i g i b l e  p o s t s e c o n d a r y  e d u c a t i o n  

i n s t i t u t i o n .  

 T h e  d i s t r i c t  m a y  e n t e r  i n t o  a n  a g r e e m e n t  w i t h  t h e  c o l l e g e  f o r  t h e  

p u r p o s e  o f  a l l o w i n g  t h e s e  s t u d e n t s  t o  r e c e i v e  d u a l  c r e d i t .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

 
 

I D F A  A t h l e t i c s  I D F A  

 A n y  d i s t r i c t  e l e m e n t a r y  o r  m i d d l e  s c h o o l  t h a t  i n c l u d e s  a n y  o f  t h e  g r a d e s  

s i x  t h r o u g h  n i n e  m a y  c o n d u c t  a t h l e t i c  p r a c t i c e  d u r i n g  t h e  s c h o o l  d a y  o n l y  a t  

t i m e s  w h e n  o n e  o r  m o r e  e l e c t i v e  a c a d e m i c  c o u r s e s  o r  a  s t u d y  p e r i o d  i s  o f f e r e d  t o  

s t u d e n t s .  

 D i s t r i c t  h i g h  s c h o o l / s  s h a l l  n o t  c o n d u c t  a t h l e t i c  p r a c t i c e  d u r i n g  t h e  

s c h o o l  d a y ,  a n d  p r a c t i c e  s h a l l  n o t  b e  c o u n t e d  f o r  c r e d i t  o r  a s  a  p a r t  o f  t h e  s c h o o l  

t e r m .  

 D i s t r i c t  s c h o o l s  s h a l l  n e i t h e r  o f f e r  c r e d i t  f o r  a t h l e t i c  p r a c t i c e  n o r  c o u n t  

a t h l e t i c  p r a c t i c e  a s  a  p h y s i c a l  e d u c a t i o n  c o u r s e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I E  I n s t r u c t i o n a l  A r r a n g e m e n t s  I E  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  o r g a n i z e  t h e  i n s t r u c t i o n a l  p r o g r a m  i n  a  

m a n n e r  c o m p a t i b l e  w i t h  t h e s e  p o l i c i e s .  

 C l a s s  S i z e  

 C l a s s  s i z e  s h a l l  b e  d e t e r m i n e d  b y :   c l a s s  e n r o l l m e n t ,  t e a c h e r  a v a i l a b i l i t y ,  

b u d g e t  a n d  f a c i l i t y  l i m i t a t i o n s .  

 S c h e d u l i n g  f o r  I n s t r u c t i o n  

 C l a s s  s c h e d u l e s  s h a l l  b e  d e v e l o p e d  t o  m e e t  d i s t r i c t  i n s t r u c t i o n a l  g o a l s  a n d  

l e a r n i n g  o b j e c t i v e s .   

 P r e - e n r o l l m e n t  

 T h e  a d m i n i s t r a t i o n  s h a l l  d e v e l o p  a n d  c o o r d i n a t e  p r e - e n r o l l m e n t  a c t i v i t i e s  

e a c h  s p r i n g .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I E B  C h a r t e r  S c h o o l s   I E B  

 T h e  b o a r d  m a y  c o n s i d e r  a  p e t i t i o n  f o r  t h e  c r e a t i o n  o f  a  c h a r t e r  s c h o o l  i f  

t h e  p e t i t i o n  m e e t s  a l l  r e q u i r e m e n t s  o f  c u r r e n t  l a w  a n d  r e g u l a t i o n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I F  T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F  

 A l l  t e x t b o o k s ,  i n s t r u c t i o n a l  m a t e r i a l s  a n d  t h e  s e l e c t i o n  c r i t e r i a  f o r  m e d i a  

c e n t e r  m a t e r i a l s  u s e d  i n  t h e  d i s t r i c t  s h a l l  b e  s u b j e c t  t o  b o a r d  a p p r o v a l .  

 T e x t b o o k s  a n d  i n s t r u c t i o n a l  m a t e r i a l s  s h a l l  s u p p o r t  t h e  d i s t r i c t ’ s  

i n s t r u c t i o n a l  g o a l s  a n d  l e a r n i n g  o b j e c t i v e s .   M e d i a  c e n t e r  m a t e r i a l s  s h a l l  s u p p o r t  

a n d  s u p p l e m e n t  t h e  c u r r i c u l u m ,  p r o m o t e  w i s e  u s e  o f  l e i s u r e  t i m e ,  d e v e l o p  

l i t e r a r y  d i s c r i m i n a t i o n  a n d  a p p r e c i a t i o n ,  a n d  e n c o u r a g e  s t u d e n t s  t o  b e c o m e  

p r o d u c t i v e  c i t i z e n s .  

 T e x t b o o k  s e l e c t i o n  c r i t e r i a  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 C h a l l e n g e s  t o  t e x t b o o k s ,  i n s t r u c t i o n a l  m a t e r i a l s  o r  m e d i a  c e n t e r  m a t e r i a l s  

s h a l l  b e  c o n s i d e r e d  i n  a  m a n n e r  p r e s c r i b e d  b y  b o a r d  p o l i c y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 
I F - R  T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F - R  

 S e l e c t i o n  C r i t e r i a :   T e x t b o o k s  a n d  I n s t r u c t i o n a l  M a t e r i a l s  

 T e x t b o o k s  a n d  i n s t r u c t i o n a l  m a t e r i a l s  s h a l l  p r o v i d e :  

 A n  e f f e c t i v e  e d u c a t i o n  f o r  a l l  s t u d e n t s ;  

 F a c t u a l  k n o w l e d g e ,  l i t e r a r y  a p p r e c i a t i o n ,  a e s t h e t i c  v a l u e s  a n d  e t h i c a l  

s t a n d a r d s ;  

 P r a c t i c e  f o r  s t u d e n t s  t o  d e v e l o p  a b i l i t i e s  i n  c r i t i c a l  t h i n k i n g ,  

c o m m u n i c a t i o n ,  m a t h e m a t i c s  a n d  s c i e n c e  s k i l l s .  

 

 



 

 
 

I F - R  T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F - R - 2  

 I n f o r m a t i o n  w h i c h  h e l p s  s t u d e n t s  d e v e l o p  a n  a p p r e c i a t i o n  o f  A m e r i c a n  

c u l t u r a l ,  e t h n i c  a n d  r a c i a l  d i v e r s i t y  a n d  b a l a n c e d  v i e w s  c o n c e r n i n g  i n t e r n a t i o n a l ,  

n a t i o n a l ,  s t a t e  a n d  l o c a l  i s s u e s  a n d  p r o b l e m s ;  a n d  

 S u f f i c i e n t  f l e x i b i l i t y  f o r  m e e t i n g  t h e  s p e c i a l  n e e d s  o f  i n d i v i d u a l s  a n d  

g r o u p s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  s e l e c t i o n  p r o c e d u r e s  w h i c h  m e e t  t h e  

a b o v e  c r i t e r i a  w h i c h  s h a l l  i n c l u d e  a  r e v i e w  o f  a v a i l a b l e  m a t e r i a l  b y  i n s t r u c t i o n a l  

s t a f f  m e m b e r s .  

 S e l e c t i o n  C r i t e r i a :   M e d i a  C e n t e r  M a t e r i a l s  

 M a t e r i a l s  s h a l l  b e  c h o s e n  f o r  a c c u r a c y ,  a r t i s t i c  q u a l i t y ,  f o r m a t  a n d  

a u t h o r i t a t i v e n e s s .   M a t e r i a l s  s h a l l  b e  c h o s e n  o n  v a r i o u s  r e a d i n g  l e v e l s  

p r e s e n t i n g  d i f f e r e n t  p o i n t s  o f  v i e w ,  i n c l u d i n g  c u r r e n t  i s s u e s .  

 B o o k s  a n d  o t h e r  m e d i a  m a t e r i a l s  s h a l l  b e  e v a l u a t e d  b e f o r e  p u r c h a s e ,  

e i t h e r  t h r o u g h  d i r e c t  e x a m i n a t i o n  o r  b y  u s i n g  r e p u t a b l e ,  u n b i a s e d ,  p r o f e s s i o n a l l y  

p r e p a r e d  s e l e c t i o n  t o o l s .  

 T h e  m e d i a  c e n t e r ( s )  s h a l l  o b t a i n ,  p r o c e s s  a n d  c i r c u l a t e  m a t e r i a l s  a n d  

e q u i p m e n t  a n d  p r o v i d e  r e f e r e n c e s  a n d  o t h e r  s e r v i c e s  t o  s t u d e n t s  a n d  f a c u l t y .   

M e d i a  s p e c i a l i s t s  s h a l l  w o r k  t o w a r d  p r o v i d i n g  r e s o u r c e s  s o  t h a t  s t u d e n t s  h a v e  a n  

o p p o r t u n i t y  t o  a c h i e v e  h i g h  l e v e l s  o f  p e r f o r m a n c e .  

 C o l l e c t i o n  D e v e l o p m e n t  

 T h e  m e d i a  c o l l e c t i o n  s h a l l  b e  d e v e l o p e d  s y s t e m a t i c a l l y ,  b e  w e l l  b a l a n c e d  

i n  c o v e r a g e  o f  s u b j e c t s ,  i n c l u d e  v a r i o u s  t y p e s  o f  m a t e r i a l s  a n d  a  v a r i e t y  o f  

c o n t e n t  i n  v a r i o u s  f o r m a t s .  



 

 
 

I F - R  T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F - R - 3  

 T h e  c o l l e c t i o n  s h a l l  r e f l e c t ,  e n r i c h  a n d  c o m p l e m e n t  t h e  b r o a d  i n t e r e s t s  

r e p r e s e n t e d  i n  t h e  c u r r i c u l u m .   T h e  c o l l e c t i o n  s h o u l d  b e  l a r g e  e n o u g h  t o  a l l o w  

m a t e r i a l s  t o  b e  p l a c e d  i n  c l a s s r o o m s  f o r  e x t e n d e d  p e r i o d s  o f  t i m e .  

 C h a l l e n g e s  o f  M a t e r i a l s   ( S e e  I K D  

,  K N )  

 A n y  p e r s o n  h a v i n g  a  c o m p l a i n t  a b o u t  t e x t b o o k s ,  m e d i a  c e n t e r  o r  o t h e r  

i n s t r u c t i o n a l  m a t e r i a l s  s h a l l  m e e t  w i t h  t h e  p r i n c i p a l .   I f  t h e  m a t t e r  c a n n o t  b e  

r e s o l v e d  t h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t  a n d  a s k  t h e  c o m p l a i n a n t  t o  

u s e  a  r e q u e s t  f o r  r e v i e w  f o r m  w h i c h  i s  a v a i l a b l e  t h r o u g h  b u i l d i n g  p r i n c i p a l s  o r  

a t  t h e  d i s t r i c t  o f f i c e .   A f t e r  r e c e i v i n g  t h e  c o m p l e t e d  f o r m ,  t h e  s u p e r i n t e n d e n t  

s h a l l  m e e t  w i t h  t h e  c o m p l a i n a n t  t o  d i s c u s s  t h e  c o m p l a i n t .  

 I f  t h e  c o m p l a i n t  i s  n o t  r e s o l v e d  a t  t h e  m e e t i n g  w i t h  t h e  s u p e r i n t e n d e n t ,  

t h e  c o m p l a i n a n t  m a y  r e q u e s t  t h a t  t h e  b o a r d  c o n s i d e r  t h e  c o m p l a i n t .   I f  t h e  b o a r d  

c h o o s e s  t o  c o n s i d e r  t h e  c o m p l a i n t ,  i t  s h a l l  f o r w a r d  a l l  a p p r o p r i a t e  w r i t t e n  

m a t e r i a l s  t o  a  r e v i e w  c o m m i t t e e .  

 R e v i e w  C o m m i t t e e  

 W h e n  a  r e v i e w  c o m m i t t e e  i s  e s t a b l i s h e d  b y  t h e  b o a r d  t o  h a n d l e  

c o m p l a i n t s  c o n c e r n i n g  t e x t b o o k s ,  m e d i a  c e n t e r  o r  i n s t r u c t i o n a l  m a t e r i a l s ,  t h e  

r e v i e w  c o m m i t t e e  s h a l l  b e  c o m p o s e d  o f :  

 T h e  b u i l d i n g  p r i n c i p a l ,  m e d i a  s p e c i a l i s t ,  t w o  s u b j e c t  a r e a  s p e c i a l i s t s  a n d  

t w o  c o m m u n i t y  m e m b e r s .  

 T h e  c o m m i t t e e ’ s  c h a r g e  s h a l l  b e :  

 T o  r e v i e w  t h e  m a t e r i a l  a n d  p r e p a r e  a  w r i t t e n  r e p o r t  c o n t a i n i n g  

c o n c l u s i o n s  a n d  r e c o m m e n d a t i o n s  w i t h i n  3 0  d a y s ;  



 

 
 

I F - R  T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F - R - 4  

 T o  d i r e c t  a  w r i t t e n  r e p o r t  t o  t h e  b o a r d ;  a n d  

 T o  s e n d  t h e  c o m p l a i n a n t  a  c o p y  o f  t h e  r e p o r t .  

 T h e  R e v i e w  C o m m i t t e e  S h a l l :  

 E x a m i n e  a n d  e v a l u a t e  t h e  m a t e r i a l  a s  a  w h o l e ;  c o n s i d e r  t h e  d i s t r i c t ’ s  

p o l i c y ,  p r o c e d u r e  a n d  p h i l o s o p h y  f o r  s e l e c t i o n  o f  t e x t b o o k ,  i n s t r u c t i o n a l  

m a t e r i a l s  a n d  m e d i a  c e n t e r  m a t e r i a l s ;  a n d  

 W e i g h  s t r e n g t h s  a n d  w e a k n e s s e s  a n d  f o r m  o p i n i o n s  b a s e d  u p o n  t h e  

s e l e c t i o n  c r i t e r i a .  

 I f  t h e  c o m p l a i n a n t  i s  d i s s a t i s f i e d  w i t h  t h e  c o m m i t t e e ’ s  r e c o m m e n d a t i o n ,  

a n  a p p e a l  o f  t h e  d e c i s i o n  m a y  b e  m a d e  t o  t h e  b o a r d  f o r  a  h e a r i n g  a n d  f i n a l  

d e c i s i o n .   I f  a n  a p p e a l  i s  r e q u e s t e d  b y  t h e  c o m p l a i n a n t ,  t h e  s u p e r i n t e n d e n t  s h a l l  

r e q u e s t  t h a t  t h e  b o a r d  s c h e d u l e  a n  a p p e a l  a n d  s h a l l  p r e p a r e  i n  a d v a n c e  o f  t h e  

a p p e a l  a l l  a p p r o p r i a t e  d o c u m e n t a t i o n  f o r  t h e  b o a r d ’ s  s t u d y .  

 R e m o v i n g  C h a l l e n g e d  M a t e r i a l s  

 C h a l l e n g e d  m a t e r i a l s  s h a l l  n o t  b e  r e m o v e d  f r o m  u s e  d u r i n g  t h e  r e v i e w  

p e r i o d .  

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 



 

 
 

(Retype and file with clerk.) 
 

USD 352 
REQUEST FOR REVIEW OF A TEXTBOOK, 

INSTRUCTIONAL MATERIAL, 
OR 

MEDIA CENTER MATERIAL 
 

Request initiated by  _____________________________________________________________ 
 
Telephone _____________ Address _________________________________________________ 
 
Complainant represents: _____ self; or if a group: 
 
Name of group ___________________________________________________________________ 
 
The material I object to is a:  film___ recording ____ magazine ____ pamphlet ____ textbook ____ 
other ____. 
 
Book or other material _____________________________________________________________ 
 
Author (if known)_________________________________________________________________ 
 
Publisher (if known) ______________________________________________________________ 
 
1. Are you familiar with the district policy, procedure and philosophy regarding selection of text 
 books, instructional materials and media center materials?  ____ Y   ____ N 
 
2. To what in the material do you object?  (Please be specific; cite pages or items.) 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
3. What do you feel might be the result of using this material? ___________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
4. Did you read or view all this material? _____ If no, how were the parts selected for reading 

or viewing? 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
  



 

 
 

5. What do you believe is the theme of this material? __________________________________ 
 
 ___________________________________________________________________________ 
 
6. What would you recommend the school do with this material? 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
7. In its place, what material of equal educational quality would you recommend that would 

convey as valuable a picture and perspective? 
 
 ____________________________________________________________________________ 
 
8. Additional comments: __________________________________________________________ 
 
 _____________________________________________________________________________ 
 
 _____________________________________________________________________________ 
 

-------------------- 
 
 
_______________________________   ______________________________________ 
 Administrator      Signature of complainant 
 
Date received: ___________________ 



 

 
 

I F B H  G u e s t  S p e a k e r s   ( S e e  I K B )  I F B H  

 W i t h  a d m i n i s t r a t i v e  a p p r o v a l ,  g u e s t  s p e a k e r s  m a y  b e  i n v i t e d  t o  m e e t  

w i t h  g r o u p s  o f  s t u d e n t s  a s  p a r t  o f  t h e  e d u c a t i o n a l  p r o c e s s .  

 T h e  b o a r d  s h a l l  e s t a b l i s h  r u l e s  g o v e r n i n g  t h e  s e l e c t i o n  a n d  b e h a v i o r  o f  

o u t s i d e  s p e a k e r s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 
I F B H - R  G u e s t  S p e a k e r s  I F B H - R  

 G u e s t  s p e a k e r s  s h o u l d  b e  s e l e c t e d  s o  t h a t  v a r i o u s  p o i n t s  o f  v i e w  a r e  

p r e s e n t e d .  

 S p e a k e r s  s h a l l  b e  i n f o r m e d  o f  t h i s  p o l i c y  a n d  i t s  r u l e s  w h e n  t h e y  a r e  

i n v i t e d  t o  m a k e  a  p r e s e n t a t i o n .  

 L a n g u a g e  c a n n o t  b e  u s e d  t h a t  c a l l s  f o r  s t u d e n t s  t o  b e  d i s r u p t i v e .  

 T h e  t e a c h e r / s p o n s o r  o r  a n y  m e m b e r  o f  t h e  s c h o o l  a d m i n i s t r a t i o n  m a y  

i n t e r r u p t  o r  s u s p e n d  a n y  p r o c e e d i n g s  i f  t h e  s p e a k e r  i s  n o t  a b i d i n g  b y  t h e s e  

r e g u l a t i o n s .  

 W i t h  p r i o r  b o a r d  o r  s u p e r i n t e n d e n t  a p p r o v a l  a n  h o n o r a r i u m  m a y  b e  

p a i d  t o  g u e s t  s p e a k e r s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I F C  C o m m u n i t y  R e s o u r c e s  I F C  

 T h e  u s e  o f  c o m m u n i t y  r e s o u r c e s  i s  e n c o u r a g e d  w h e r e  l e g i t i m a t e  

e d u c a t i o n a l  o b j e c t i v e s  m a y  b e  a d v a n c e d .  

 S c h o o l  V o l u n t e e r s   ( S e e  K F D )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
I F C - R  C o m m u n i t y  R e s o u r c e s  I F C - R  

 T h e  c e r t i f i e d  s t a f f  s h a l l  m a i n t a i n  a  l i s t  o f  s u i t a b l e  c o m m u n i t y  

r e s o u r c e s  w h i c h  m a y  b e  u t i l i z e d  f o r  f i e l d  t r i p s  a n d  o t h e r  e x c u r s i o n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I F C B  F i e l d  T r i p s    I F C B  

 U S D  A p p r o v e d  F i e l d  T r i p s  

 F i e l d  t r i p s  m a y  b e  a p p r o v e d  b y  t h e  p r i n c i p a l  w h e n  r e a s o n a b l e  

e d u c a t i o n a l  o b j e c t i v e s  c a n  b e  e s t a b l i s h e d .  

 A d v a n c e  r e q u e s t s  f o r  f i e l d  t r i p s  i n c l u d i n g  t r a n s p o r t a t i o n  a n d  o t h e r  

r e s o u r c e  n e e d s  s h a l l  b e  s u b m i t t e d  b y  t h e  t e a c h e r  t o  t h e  p r i n c i p a l .   E a c h  b u i l d i n g  

p r i n c i p a l  s h a l l  d e v e l o p  a  f o r m  t o  n o t i f y  p a r e n t s  o f  a  f o r t h c o m i n g  f i e l d  t r i p .   T h e  

f o r m  s h a l l  i n c l u d e  t h e  n a t u r e  o f  t h e  t r i p ,  d e p a r t u r e  t i m e ,  e x p e c t e d  r e t u r n  t i m e ,  

n a m e  o f  s p o n s o r ( s )  a n d  m o d e  o f  t r a v e l .   T h e  f o r m  s h a l l  a l s o  i n c l u d e  a  s p a c e  

w h e r e  a  p a r e n t  m a y  a s k  t h a t  a  c h i l d  b e  e x c u s e d  a n d  t h e  r e a s o n s  f o r  t h e  e x c u s e .  

 N o n - S a n c t i o n e d  F i e l d  T r i p s  

 N o n - s a n c t i o n e d  f i e l d  t r i p s  o r g a n i z e d  b y  e m p l o y e e s  a c t i n g  a s  

i n d e p e n d e n t  c o n t r a c t o r s / a g e n t s  i n v o l v i n g  s t u d e n t s  o n  a  v o l u n t e e r ,  s e l f -

s u p p o r t i n g  b a s i s  a r e  n o t  a p p r o v e d  b y  t h e  b o a r d  a n d  a r e  n o t  c o n s i d e r e d  a  p a r t  o f  

t h e  c u r r i c u l u m .  T o t a l  r e s p o n s i b i l i t y  f o r  p r i v a t e l y  p l a n n e d  f i e l d  t r i p s  o r  t o u r s  

r e s t s  w i t h  t h e  i n d i v i d u a l ( s )  a n d  a g e n c y  s p o n s o r i n g  t h e m .   T h e  d i s t r i c t  a s s u m e s  

n o  l e g a l  o r  f i n a n c i a l  r e s p o n s i b i l i t i e s  f o r  n o n - s a n c t i o n e d  f i e l d  t r i p s .  

 E v e r y  a t t e m p t  s h o u l d  b e  m a d e  t o  s c h e d u l e  n o n - b o a r d  a p p r o v e d  t r i p s  

d u r i n g  w e e k e n d s  a n d / o r  v a c a t i o n  p e r i o d s .   I f  t r a v e l  a r r a n g e m e n t s  n e c e s s i t a t e  t h a t  

s o m e  s c h o o l  d a y s  a r e  m i s s e d ,  n o r m a l  p r o c e d u r e s  f o r  s t a f f  a n d  s t u d e n t s  a b s e n c e s  

m u s t  b e  f o l l o w e d .  

  

 

 



 

 
 

I F C B  F i e l d  T r i p s    I F C B - 2  

 N o n - s a n c t i o n e d  F i e l d  T r i p s ( c o n t i n u e d )  

 I f  r e c r u i t m e n t  o f  s t u d e n t s  i s  s o u g h t  t h r o u g h  t h e  s c h o o l s ( s ) ,  t h e  r e q u e s t  

f o r  r e c r u i t m e n t  s h a l l  b e  m a d e  i n  a c c o r d a n c e  w i t h  t h o s e  o f  p r i v a t e  c i t i z e n s .   

R e c r u i t m e n t  e f f o r t s  m a y  n o t  o c c u r  d u r i n g  c l a s s  t i m e  o r  t h e  e m p l o y e e ' s  w o r k  d a y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

NOTE:  This form must be signed and returned to the school by ____________(date)  

if the student named below is to participate in the field trip or activity. 
 

---------- 
 

Consent to Participate in Field Trip or Other Activity and Consent for Treatment 
 
 
 I,__________________________, the parent and legal guardian of ________________________ 

give my consent for my child to participate in the field trip/other activity described here: 

____________________________________________________________________________________ 

on_______________date.  I further give my legal consent and authorize any representative of _________ 

School to authorize emergency medical treatment, including any necessary surgery or hospitalization, for 

my above-named child, for any injury or illness of an emergency nature he/she incurred while 

participating in the field trip or other activity noted above by any physician or dentist licensed in 

accordance with the provisions of the Kansas Healing Arts Act, K.S.A. 65-2801, and any hospital. 

 I agree to pay and assume all responsibility for medical and hospital expenses and any emergency 

services incurred on behalf of my child. 

 I acknowledge and agree that ______________________School is not responsible for any 

medical, hospital expenses and/or other charges that are incurred in the medical treatment or 

hospitalization of my child.  A photocopy of this document shall have the same force and effect as the 

original.  If my child requires emergency medical treatment, I understand that school personnel will make 

a reasonable attempt to contact me to seek my permission to authorize that treatment.  To facilitate 

contacting me, I agree to continue to provide current work and home phone numbers to the school. 

 

_____________________________________________________ 

      Parent or Legal Guardian     Date 

 

_____________________________________________________ 

      Parent or Legal Guardian     Date 



 

 
 

I H A  G r a d i n g  S y s t e m  I H A  

 T h e  d i s t r i c t  s h a l l  h a v e  m e t h o d s  f o r  a s s e s s i n g  a n d  r e p o r t i n g  t h e  q u a l i t y  o f  

s t u d e n t  a c a d e m i c  p r o g r e s s  t o  p a r e n t s  a s  a p p r o v e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I H B  H o m e w o r k  I H B  

 H o m e w o r k  s h a l l  n o t  b e  u s e d  a s  a  m e a n s  t o  d i s c i p l i n e  s t u d e n t s .   

H o m e w o r k  s h a l l  b e  a s s i g n e d  a s  n e e d e d  t o  r e i n f o r c e  l e s s o n s  i n t r o d u c e d  i n  t h e  

c l a s s r o o m .  

 

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I H E A  M a k e - U p  O p p o r t u n i t i e s   ( S e e  J B D ,  J D D )  I H E A  

 W i t h i n  t i m e  l i m i t s  e s t a b l i s h e d  b y  t h e  a d m i n i s t r a t i o n ,  a l l  t e a c h e r s  s h a l l  

s u p p l y  m a k e - u p  w o r k  a s s i g n m e n t s  w h e n  r e q u e s t e d .   T h e  t i m e  l i m i t s  s h a l l  b e  

i n c l u d e d  i n  t h e  s t a f f  a n d  s t u d e n t  h a n d b o o k s  e a c h  y e a r .  

 

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I H F  G r a d u a t i o n  R e q u i r e m e n t s  I H F  

 T h e  b o a r d  m a y  a d o p t  g r a d u a t i o n  r e q u i r e m e n t s  e x c e e d i n g  t h e  m i n i m u m s  

s e t  f o r t h  b y  s t a t e  r e g u l a t i o n .   U n l e s s  o t h e r w i s e  p r o v i d e d  h e r e i n ,  i n  o r d e r  t o  

q u a l i f y  f o r  g r a d u a t i o n ,  t h e  b o a r d  r e q u i r e s  e a c h  c a n d i d a t e  t o  e a r n  2 4  a c a d e m i c  

c r e d i t s  o f  a  t y p e  m e e t i n g  s t a t e  a n d  d i s t r i c t  r e q u i r e m e n t s  b e g i n n i n g  w i t h  t h e  c l a s s  

o f  2 0 1 2 .  

 E x c e p t i o n s  m a y  b e  g r a n t e d  b y  t h e  b o a r d  t o  w a i v e  l o c a l  g r a d u a t i o n  

r e q u i r e m e n t s  t h a t  a r e  i n  e x c e s s  o f  t h e  s t a t e  m i n i m u m  r e q u i r e m e n t s  f o r  s t u d e n t s  

o n  a  c a s e  b y  c a s e  b a s i s .  

 T h e  b o a r d  s h a l l  a w a r d  a  s t u d e n t  a  d i p l o m a  i f  t h e  s t u d e n t  i s  a t  l e a s t  1 7  

y e a r s  o l d ;  i s  e n r o l l e d  o r  r e s i d e s  i n  t h e  d i s t r i c t ;  w a s  i n  c u s t o d y  o f  t h e  S e c r e t a r y  

o f  t h e  K a n s a s  D e p a r t m e n t  o f  C o r r e c t i o n s  ( K D O C ) ,  t h e  S e c r e t a r y  f o r  D C F ,  o r  a  

f e d e r a l l y  r e c o g n i z e d  I n d i a n  t r i b e  i n  t h i s  s t a t e  a t  a n y  t i m e  o n  o r  a f t e r  t h e  

s t u d e n t ’ s  1 4 t h  b i r t h d a y ;  a n d  h a s  a c h i e v e d  a t  l e a s t  t h e  m i n i m u m  h i g h  s c h o o l  

g r a d u a t i o n  r e q u i r e m e n t s  a d o p t e d  b y  t h e  s t a t e  b o a r d  o f  e d u c a t i o n .  

 O t h e r  s i t u a t i o n s  w h i c h  m a y  w a r r a n t  w a i v e r  o f  g r a d u a t i o n  r e q u i r e m e n t s  i n  

e x c e s s  o f  t h e  m i n i m u m  r e q u i r e m e n t s  a d o p t e d  b y  t h e  s t a t e  b o a r d  i n c l u d e ,  b u t  m a y  

n o t  b e  l i m i t e d  t o ,  t h e  f o l l o w i n g  c i r c u m s t a n c e s :  

•  I f  s u c h  s t u d e n t  i s  a n  a d u l t  l e a r n e r  w h o s e  f i f t h - y e a r  c o h o r t s  h a v e  

g r a d u a t e d ;  o r  

•  i f  s u c h  s t u d e n t  i s  a t t e n d i n g  a n  a l t e r n a t i v e  s c h o o l  o r  p r o g r a m  a n d  h a s  

e x p e r i e n c e d  h i g h  m o b i l i t y ,  t e e n  p r e g n a n c y ,  l o n g - t e r m  i l l n e s s ,  o r  o t h e r  

h a r d s h i p  c o n d i t i o n s .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  

 

  



 

 
 

I H F - R  G r a d u a t i o n  R e q u i r e m e n t s  I H F - R  

 T h e  c u r r e n t  G o o d l a n d  H i g h  S c h o o l  H a n d b o o k ,  a s  a p p r o v e d  b y  t h e  

B o a r d  o f  E d u c a t i o n  a n n u a l l y ,  h a s  a n  u p d a t e  o f  t h e  c u r r e n t  c r e d i t s  n e e d e d  i n  

o r d e r  t o  g r a d u a t e .  

 U n i t s  o f  c r e d i t  f o r  g r a d u a t i o n  m a y  b e  e a r n e d  i n  t h e  f o l l o w i n g  m a n n e r :  

•  C o u r s e  o f f e r e d  b y  t h e  d i s t r i c t  h i g h  s c h o o l  

•  E q u i v a l e n t  c r e d i t  f r o m  N o r t h w e s t  K a n s a s  T e c h n i c a l  C o l l e g e  w i t h  

c r e d i t  g r a n t e d  o n  t h e  b a s i s  o f  o n e  u n i t  f o r  e a c h  p e r i o d  i n  c l a s s  d a i l y  

•  C o l l e g e  c r e d i t  o f f e r e d  b y  i n s t i t u t i o n s  a p p r o v e d  b y  t h e  K a n s a s  S t a t e  

D e p a r t m e n t  o f  E d u c a t i o n ;  a n d  

•  C o r r e s p o n d e n c e  c o u r s e s  f r o m  i n s t i t u t i o n s  a p p r o v e d  b y  K S D E  –  u n i t s  

o f  c r e d i t  t o  b e  g r a n t e d  b y  t h e  i n s t i t u t i o n  

•  A l l  c o u r s e  w o r k  t a k e n  o u t s i d e  o f  t h e  d i s t r i c t ’ s  h i g h  s c h o o l  f o r e  

c r e d i t  m u s t  h a v e  p r i o r  a p p r o v a l  o f  t h e  p r i n c i p a l  

 

 

A p p r o v e d :   S e p t e m b e r  2 8 ,  2 0 1 5  



 

 
 

I I  E d u c a t i o n a l  T e s t i n g  P r o g r a m   ( S e e  J R  e t  s e q . )  I I  

 T h e  d i s t r i c t  e d u c a t i o n a l  t e s t i n g  p r o g r a m  s h a l l  c o n s i s t  o f  m u l t i p l e  

a s s e s s m e n t s .   T h e s e  a s s e s s m e n t s  s h a l l  i n c l u d e ,  a s  a  m i n i m u m ,  i n d i v i d u a l  t e a c h e r  

s u b j e c t  m a t t e r  t e s t s ,  d i s t r i c t  g r o u p  a c h i e v e m e n t  t e s t s ,  a n d  s t a t e  r e q u i r e d  t e s t s .  

 T e s t  I n t e g r i t y  

 T h e  b o a r d  r e q u i r e s  a l l  l i c e n s e d  s t a f f  m e m b e r s  t o  p r o t e c t  t h e  i n t e g r i t y  o f  t h e  

s t u d e n t  a s s e s s m e n t  p r o c e s s .   H o n e s t  a d m i n i s t r a t i o n  o f  t h e  t e s t  a n d  a c c u r a t e  

r e p o r t i n g  o f  s t u d e n t  a c h i e v e m e n t  t o  t h e  b o a r d ,  t h e  c o m m u n i t y  a n d  t h e  s t a t e  o f  

K a n s a s  i s  n e c e s s a r y  t o  m a i n t a i n  a c c o u n t a b i l i t y  m e a s u r e s .   A l l  s t u d e n t s  a n d  s t a f f  

a r e  r e q u i r e d  t o  m a i n t a i n  a  h i g h  l e v e l  o f  i n t e g r i t y  i n  t h e  a d m i n i s t r a t i o n  a n d  

c o m p l e t i o n  o f  s t u d e n t  a s s e s s m e n t s .  

 R e p o r t i n g  T e s t  R e s u l t s  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a n n u a l l y  i n  w r i t i n g  t o  t h e  b o a r d  t h e  r e s u l t s  

o f  t h e  d i s t r i c t ' s  a c a d e m i c  a c h i e v e m e n t  t e s t i n g  p r o g r a m .   S t a t e  r e q u i r e d  t e s t  

r e s u l t s  s h a l l  b e  d i s a g g r e g a t e d  a s  r e q u i r e d  b y  c u r r e n t  r e g u l a t i o n  a n d  s h a l l  b e  

r e p o r t e d  a n n u a l l y  t o  t h e  b o a r d ,  d i s t r i c t  p a t r o n s  a n d  t h e  S t a t e  B o a r d  o f  

E d u c a t i o n .  

 

Approved:  October 23, 2006   



 

 
 

I I A  P e r f o r m a n c e - B a s e d  C r e d i t s  I I A  

 A  s t u d e n t  m a y  e a r n  c r e d i t s  t o w a r d s  h i g h  s c h o o l  g r a d u a t i o n  b y  

d e m o n s t r a t i n g  m a s t e r y  o f  t h e  c o u r s e  o u t c o m e s  t h r o u g h  a  p e r f o r m a n c e  

i n s t r u m e n t .   T h e  s t a n d a r d s  f o r  d e s i g n i n g  a n d  p a s s i n g  t h e  p e r f o r m a n c e  i n s t r u m e n t  

s h a l l  b e  s e t  s u f f i c i e n t l y  h i g h  t o  e n s u r e  c r e d i t s  e a r n e d  b y  s u c h  m e a n s  s h a l l  b e  

e q u i v a l e n t  t o  t h o s e  o f f e r e d  i n  t h e  f r a m e w o r k  o f  t h e  C a r n e g i e  u n i t .  

 A  w r i t t e n  r e q u e s t  t o  “ t e s t  o u t ”  o f  a  c l a s s  m u s t  b e  s u b m i t t e d  p r i o r  t o  t h e  

b e g i n n i n g  o f  e a c h  s e m e s t e r / y e a r .   A  s t u d e n t  m a y  n o t  r e q u e s t  t o  “ t e s t  o u t ”  o f  a  

c l a s s  i n  w h i c h  h e  o r  s h e  i s  c u r r e n t l y  e n r o l l e d  o r  h a s  b e e n  e n r o l l e d .  

 T h e  r e q u e s t  i s  t o  b e  e v a l u a t e d  w i t h i n  3 0  s c h o o l  d a y s  b y  a  r e v i e w  

c o m m i t t e e  c o m p o s e d  o f :  a  b u i l d i n g  a d m i n i s t r a t o r ,  a  s c h o o l  c o u n s e l o r ,  a  f a c u l t y  

m e m b e r  a p p o i n t e d  b y  t h e  p r i n c i p a l  a n d  t h e  s t u d e n t s ’  p a r e n t ( s )  o r  g u a r d i a n ( s ) .  

 I f  t h e  r e q u e s t  i s  a p p r o v e d ,  t h e  c o u r s e  i n s t r u c t o r  w i l l  h a v e  3 0  s c h o o l  d a y s  

t o  d e s i g n  a  p e r f o r m a n c e  i n s t r u m e n t  t h a t  r e f l e c t s  m a s t e r y  o f  a l l  c o u r s e  o u t c o m e s .   

C o m m e r c i a l l y  a v a i l a b l e  i n s t r u m e n t s  m a y  b e  u s e d  i f  t h e y  a d e q u a t e l y  c o v e r  c o u r s e  

o b j e c t i v e s .  

 T h e  s t u d e n t  h a s  1 0  s c h o o l  d a y s  i n  w h i c h  t h o s e  d e s i g n a t e d  t a s k s  d e v e l o p e d  

b y  t h e  t e a c h e r  a n d  a p p r o v e d  b y  t h e  a d m i n i s t r a t i o n  m u s t  b e  p e r f o r m e d .   T h e  

p r i n c i p a l ,  i n  c o n s u l t a t i o n  w i t h  t h e  i n s t r u c t o r ,  w i l l  d e t e r m i n e  t h e  s e t t i n g  a n d  t h e  

t i m e l i n e s  f o r  t h e  a d m i n i s t r a t i o n  o f  t h e  i n s t r u m e n t ,  a s  w e l l  a s  t h e  c r i t e r i a  f o r  

s u c c e s s f u l  c o m p l e t i o n  o f  t h o s e  t a s k s .  

 

 

 



 

 
 

I I A  P e r f o r m a n c e - B a s e d  C r e d i t s  I I A - 2  

 C r e d i t  f o r  s u c h  c l a s s e s  s h a l l  b e  a w a r d e d  o n l y  o n  a  p a s s / f a i l  b a s i s .  

S t u d e n t s  w i l l  b e  a l l o w e d  o n l y  o n e  o p p o r t u n i t y  t o  “ t e s t  o u t ”  o f  a n y  p a r t i c u l a r   

c l a s s .   I t  w i l l  n o t  b e  t h e  r e s p o n s i b i l i t y  o f  t h e  s c h o o l  o r  t h e  i n s t r u c t o r  t o  p r o v i d e  

i n s t r u c t i o n a l  a n d / o r  r e v i e w  t i m e  f o r  t h e  s t u d e n t .   H o w e v e r ,  t h e  o u t c o m e s ,  a s  

n o t e d  i n  t h e  d i s t r i c t  c u r r i c u l u m  g u i d e ,  a n d  c l a s s  s y l l a b u s  w i l l  b e  m a d e  a v a i l a b l e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I I B F    A c c e p t a b l e  U s e  G u i d e l i n e s   ( S e e  I I B G ,  I I B G A ,  I I B G C )  I I B F  

 P u r p o s e  

 T h e  d i s t r i c t  p r o v i d e s  c o m p u t e r  n e t w o r k  a n d  i n t e r n e t  a c c e s s  f o r  i t s  

s t u d e n t s  a n d  e m p l o y e e s .   T h i s  s e r v i c e  a l l o w s  e m p l o y e e s  a n d  s t u d e n t s  t o  s h a r e  

i n f o r m a t i o n ,  l e a r n  n e w  c o n c e p t s ,  r e s e a r c h  d i v e r s e  s u b j e c t s ,  a n d  c r e a t e  a n d  

m a i n t a i n  s c h o o l - b a s e d  w e b s i t e s .   T h e  d i s t r i c t  h a s  a d o p t e d  t h e  f o l l o w i n g  

A c c e p t a b l e  U s e  G u i d e l i n e s  t o  g o v e r n  t h e  c o n d u c t  o f  t h o s e  w h o  e l e c t  t o  a c c e s s  

t h e  c o m p u t e r  n e t w o r k  o r  d i s t r i c t  I n t e r n e t .  

 A c c e p t a b l e  U s e  G u i d e l i n e s  

 U s e r s  s h a l l  a d h e r e  t o  t h e  f o l l o w i n g  g u i d e l i n e s  o f  a c c e p t a b l e  u s e :  

•  A l l  u s e  o f  t h e  I n t e r n e t  w i l l  b e  i n  s u p p o r t  o f  e d u c a t i o n a l  a c t i v i t i e s .  

•  U s e r s  w i l l  r e p o r t  m i s u s e  a n d  b r e a c h e s  o f  n e t w o r k  s e c u r i t y .  

•  U s e r s  s h a l l  n o t  a c c e s s ,  d e l e t e ,  c o p y ,  m o d i f y ,  n o r  f o r g e  o t h e r  u s e r s ’  

e - m a i l s ,  f i l e s ,  o r  d a t a .  

•  U s e r s  s h a l l  n o t  u s e  o t h e r  u s e r s ’  p a s s w o r d s  n o r  d i s c l o s e  t h e i r  

p a s s w o r d  t o  o t h e r s .  

•  U s e r s  s h a l l  n o t  p u r s u e  u n a u t h o r i z e d  a c c e s s ,  d i s r u p t i v e  a c t i v i t i e s ,  n o r  

o t h e r  a c t i o n s  c o m m o n l y  r e f e r r e d  t o  a s  “ h a c k i n g , ”  i n t e r n a l l y  o r  

e x t e r n a l l y  t o  t h e  d i s t r i c t .  

•  U s e r s  s h a l l  n o t  d i s c l o s e  c o n f i d e n t i a l  i n f o r m a t i o n  a b o u t  t h e m s e l v e s  o r  

o t h e r s .  

•  U s e r  s h a l l  n o t  u t i l i z e  u n l i c e n s e d  s o f t w a r e .  

•  U s e r s  s h a l l  n o t  a c c e s s  o r  p e r m i t  a c c e s s  t o  p o r n o g r a p h y ,  o b s c e n e  

d e p i c t i o n s ,  o r  o t h e r  m a t e r i a l s  h a r m f u l  t o  m i n o r s .  

  



 

 
 

I I B F    A c c e p t a b l e  U s e  G u i d e l i n e s  I I B F - 2  

•  S t u d e n t s  s h a l l  n o t  d i s a b l e  o r  a t t e m p t  t o  d i s a b l e  I n t e r n e t  f i l t e r i n g  

s o f t w a r e .  

 P r o h i b i t i o n s  

 A l t h o u g h  t h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  d e t e r m i n e  w h a t  u s e  o f  t h e  

d i s t r i c t  n e t w o r k  i s  a p p r o p r i a t e ,  t h e  f o l l o w i n g  a c t i o n s  a r e  s p e c i f i c a l l y  p r o h i b i t e d :  

•  T r a n s f e r r i n g  c o p y r i g h t e d  m a t e r i a l s  t o  o r  f r o m  a n y  d i s t r i c t  n e t w o r k  

w i t h o u t  t h e  e x p r e s s  c o n s e n t  o f  t h e  o w n e r  o f  t h e  c o p y r i g h t .  

•  U s e  o f  t h e  n e t w o r k  f o r  c r e a t i o n ,  d i s s e m i n a t i o n ,  o r  v i e w i n g  o f  

d e f a m a t o r y ,  f a c t u a l l y  i n a c c u r a t e ,  a b u s i v e ,  o b s c e n e ,  p r o f a n e ,  s e x u a l l y  

o r i e n t e d ,  t h r e a t e n i n g ,  h a r a s s i n g ,  o r  o t h e r  m a t e r i a l  p r o h i b i t e d  b y  l a w  

o r  d i s t r i c t  p o l i c y .  

•  D i s s e m i n a t i o n  o f  p e r s o n n e l  o r  s t u d e n t  i n f o r m a t i o n  v i a  t h e  n e t w o r k  

w h e n  s u c h  i n f o r m a t i o n  i s  p r o t e c t e d  b y  l a w ,  i n c l u d i n g  t h e  F a m i l y  a n d  

E d u c a t i o n a l  R i g h t s  A c t  o r  S t u d e n t  D a t a  P r i v a c y  A c t .  

•  U t i l i z a t i o n  o f  t h e  n e t w o r k  t o  d i s s e m i n a t e  n o n - w o r k - r e l a t e d  m a t e r i a l .  

•  U t i l i z a t i o n  o f  t h e  n e t w o r k  a s  a  m e a n s  f o r  a d v e r t i s i n g  o r  s o l i c i t a t i o n .  

 M o n i t o r i n g  

 T h e  s c h o o l  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  m o n i t o r ,  w i t h o u t  p r i o r  n o t i c e ,  

a n y  a n d  a l l  u s a g e  o f  t h e  c o m p u t e r  n e t w o r k  a n d  d i s t r i c t  I n t e r n e t  a c c e s s ,  

i n c l u d i n g ,  b u t  n o t  b y  w a y  o f  l i m i t a t i o n ,  e - m a i l  t r a n s m i s s i o n s  a n d  

r e c e p t i o n s .   A n y  i n f o r m a t i o n  g a t h e r e d  d u r i n g  m o n i t o r i n g  m a y  b e  c o p i e d ,  

r e v i e w e d ,  a n d  s t o r e d .   A l l  s u c h  i n f o r m a t i o n  f i l e s  s h a l l  b e  a n d  r e m a i n  t h e  

p r o p e r t y  o f  t h e  s c h o o l  d i s t r i c t ,  a n d  n o  u s e r  s h a l l  h a v e  a n y  e x p e c t a t i o n  o f  p r i v a c y  

r e g a r d i n g  h i s / h e r  u s e  o f  t h e  c o m p u t e r  n e t w o r k  o r  t h e  d i s t r i c t  I n t e r n e t .  

  



 

 
 

I I B F    A c c e p t a b l e  U s e  G u i d e l i n e s  I I B F - 3  

 I n t e r n e t  S a f e t y  

 I n  c o m p l i a n c e  w i t h  t h e  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  ( C I P A )  a n d  

t h e  K a n s a s  C h i l d r e n ' s  I n t e r n e t  P r o t e c t i o n  A c t ,  t h e  s c h o o l  d i s t r i c t  w i l l  i m p l e m e n t  

f i l t e r i n g  a n d  o r  b l o c k i n g  s o f t w a r e  t o  r e s t r i c t  a c c e s s  t o  I n t e r n e t  s i t e s  c o n t a i n i n g  

c h i l d  p o r n o g r a p h y ,  o b s c e n e  d e p i c t i o n s ,  o r  o t h e r  m a t e r i a l s  h a r m f u l  t o  

m i n o r s .   T h e  s c h o o l  d i s t r i c t ,  h o w e v e r ,  c a n n o t  a n d  d o e s  n o t  g u a r a n t e e  t h e  

e f f e c t i v e n e s s  o f  f i l t e r i n g  s o f t w a r e .   A n y  s t u d e n t  w h o  c o n n e c t s  t o  s u c h  a  s i t e  

m u s t  i m m e d i a t e l y  d i s c o n n e c t  f r o m  t h e  s i t e  a n d  n o t i f y  a  t e a c h e r .   A n  e m p l o y e e  

w h o  a c c i d e n t a l l y  c o n n e c t s  t o  s u c h  a  s i t e  m u s t  i m m e d i a t e l y  d i s c o n n e c t  f r o m  t h e  

s i t e  a n d  n o t i f y  a  s u p e r v i s o r .   I f  a  u s e r  s e e s  a n o t h e r  u s e r  i s  a c c e s s i n g  

i n a p p r o p r i a t e  s i t e s ,  h e  o r  s h e  s h o u l d  n o t i f y  a  t e a c h e r  o r  s u p e r v i s o r  

i m m e d i a t e l y .   T h e  s c h o o l  d i s t r i c t  a d m i n i s t r a t i o n  r e s e r v e s  t h e  r i g h t  t o  p r o h i b i t  

a c c e s s  t o  a n y  n e t w o r k  o r  I n t e r n e t  i t  d e e m s  i n a p p r o p r i a t e  o r  h a r m f u l .  T h e  s c h o o l  

d i s t r i c t  s h a l l  i n s t r u c t  s t u d e n t s  r e g a r d i n g  a p p r o p r i a t e  o n l i n e  b e h a v i o r  i n c l u d i n g  

c y b e r b u l l y i n g .  

 P e n a l t i e s  f o r  I m p r o p e r  U s e  

 A c c e s s  t o  t h e  n e t w o r k  a n d  I n t e r n e t  i s  a  p r i v i l e g e ,  n o t  a  r i g h t ,  a n d  

i n a p p r o p r i a t e  u s e  w i l l  r e s u l t  i n  t h e  r e s t r i c t i o n  o r  c a n c e l l a t i o n  o f  t h e  a c c e s s .   T h e  

s c h o o l  d i s t r i c t  h a s  t h e  r i g h t  t o  m a k e  t h e  d e t e r m i n a t i o n  o f  w h a t  c o n s t i t u t e s  

i n a p p r o p r i a t e  u s e  a n d  u s e  a s  a n  e d u c a t i o n a l  t o o l .   I n a p p r o p r i a t e  u s e  m a y  l e a d  t o  

a n y  d i s c i p l i n a r y  a n d / o r  l e g a l  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  

e x p u l s i o n  o f  d i s t r i c t  s t u d e n t s  a n d  s u s p e n s i o n  a n d / o r  t e r m i n a t i o n  o f  e m p l o y e e s .   

L a w  e n f o r c e m e n t  s h a l l  b e  n o t i f i e d  o f  i n a p p r o p r i a t e  u s e  w h i c h  m a y  c o n s t i t u t e  a  

v i o l a t i o n  o f  F e d e r a l  o r  s t a t e  l a w ,  a n d  s u c h  u s e  m a y  r e s u l t  i n  c r i m i n a l  

p r o s e c u t i o n .    

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4   



 

 
 

I I B G  C o m p u t e r  a n d  D e v i c e  U s e  ( S e e  E C H ,  J C D A  a n d  K B A )  I I B G  

 U s e  o f  D i s t r i c t  C o m p u t e r s  a n d  D e v i c e s / P r i v a c y  R i g h t s  

 D i s t r i c t  i s s u e d  c o m p u t e r  s y s t e m s  a n d  e l e c t r o n i c  d e v i c e s  ( i n c l u d i n g ,  b u t  

n o t  l i m i t e d  t o ,  S m a r t b o a r d s ,  i P a d s ,  i T o u c h e s ,  i P h o n e s ,  e R e a d e r s ,  a n d  e B o o k s )  

a r e  f o r  e d u c a t i o n a l  a n d  p r o f e s s i o n a l  u s e  o n l y .   A l l  i n f o r m a t i o n  c r e a t e d  b y  s t a f f  

o r  s t o r e d  t h e r e o n  s h a l l  b e  c o n s i d e r e d  d i s t r i c t  p r o p e r t y  a n d  s h a l l  b e  s u b j e c t  t o  

u n a n n o u n c e d  m o n i t o r i n g  b y  d i s t r i c t  a d m i n i s t r a t o r s .   T h e  d i s t r i c t  r e t a i n s  t h e  r i g h t  

t o  d i s c i p l i n e  a n y  s t u d e n t ,  u p  t o  a n d  i n c l u d i n g  e x p u l s i o n ,  a n d  a n y  e m p l o y e e ,  u p  

t o  a n d  i n c l u d i n g  t e r m i n a t i o n ,  f o r  v i o l a t i o n  o f  t h i s  p o l i c y .  

 C o p y r i g h t  

 S o f t w a r e  a c q u i r e d  b y  s t a f f ,  u s i n g  e i t h e r  d i s t r i c t  o r  p e r s o n a l  f u n d s ,  a n d  

i n s t a l l e d  o n  d i s t r i c t  c o m p u t e r s  o r  e l e c t r o n i c  d e v i c e s  m u s t  c o m p l y  w i t h  c o p y r i g h t  

l a w s .   P r o o f  o f  p u r c h a s e  ( c o p y  o r  o r i g i n a l )  f o r  s o f t w a r e  m u s t  b e  f i l e d  i n  t h e  

d i s t r i c t  o f f i c e .  

 I n s t a l l a t i o n  

 N o  s o f t w a r e ,  i n c l u d i n g  f r e e w a r e  a n d  s h a r e w a r e ,  o r  o t h e r  a p p l i c a t i o n s  

m a y  b e  i n s t a l l e d  o n  a n y  d i s t r i c t  c o m p u t e r  o r  e l e c t r o n i c  d e v i c e  u n t i l  c l e a r e d  b y  

t h e  n e t w o r k  a d m i n i s t r a t o r .   T h e  a d m i n i s t r a t o r  w i l l  v e r i f y  t h e  c o m p a t i b i l i t y  o f  

t h e  s o f t w a r e  o r  a p p l i c a t i o n  w i t h  e x i s t i n g  s o f t w a r e ,  h a r d w a r e ,  a n d  a p p l i c a t i o n s  

a n d  p r e s c r i b e  i n s t a l l a t i o n  a n d  d e - i n s t a l l a t i o n  p r o c e d u r e s .   P r o g r a m  f i l e s  m u s t  

h a v e  t h e  s u p e r i n t e n d e n t ’ s  a p p r o v a l  t o  b e  i n s t a l l e d  o n  a n y  d i s t r i c t  s e r v e r  o r  

c o m p u t e r .    

 H a r d w a r e  

 S t a f f  s h a l l  n o t  i n s t a l l  u n a p p r o v e d  h a r d w a r e  o n  d i s t r i c t  c o m p u t e r s  o r  

m a k e  c h a n g e s  t o  s o f t w a r e  s e t t i n g s  t h a t  s u p p o r t  d i s t r i c t  h a r d w a r e .



 

 
 

I I B G  C o m p u t e r  a n d  D e v i c e  U s e  I I B G - 2  

 A u d i t s  

 T h e  a d m i n i s t r a t i o n  m a y  c o n d u c t  p e r i o d i c  a u d i t s  o f  s o f t w a r e  a n d  

a p p l i c a t i o n s  i n s t a l l e d  o n  d i s t r i c t  e q u i p m e n t  t o  v e r i f y  l e g i t i m a t e  u s e .  

 E - m a i l  P r i v a c y  R i g h t s  

 E m p l o y e e s  a n d / o r  s t u d e n t s  s h a l l  h a v e  n o  e x p e c t a t i o n  o f  p r i v a c y  w h e n  

u s i n g  d i s t r i c t  e - m a i l  o r  o t h e r  o f f i c i a l  c o m m u n i c a t i o n  s y s t e m s .   A n y  e - m a i l  o r  

c o m p u t e r  a p p l i c a t i o n  o r  i n f o r m a t i o n  i n  d i s t r i c t  c o m p u t e r s ,  c o m p u t e r  s y s t e m s ,  o r  

e l e c t r o n i c  d e v i c e s  i s  s u b j e c t  t o  m o n i t o r i n g  b y  t h e  a d m i n i s t r a t i o n .  

 O w n e r s h i p  o f  E m p l o y e e  C o m p u t e r  a n d  D e v i c e  M a t e r i a l s  

 C o m p u t e r  m a t e r i a l s ,  d e v i c e s ,  s o f t w a r e ,  o r  a p p l i c a t i o n s  c r e a t e d  a s  p a r t  o f  

a n y  a s s i g n e d  d i s t r i c t  r e s p o n s i b i l i t y  o r  c l a s s r o o m  a c t i v i t y  u n d e r t a k e n  o n  s c h o o l  

t i m e  s h a l l  b e  t h e  p r o p e r t y  o f  t h e  b o a r d .  

 L o s t ,  S t o l e n ,  o r  D a m a g e d  C o m p u t e r s  a n d / o r  E q u i p m e n t  

 S t u d e n t s  a n d  s t a f f  m e m b e r s  s h a l l  b e  r e s p o n s i b l e  f o r  r e i m b u r s i n g  t h e  

d i s t r i c t  f o r  r e p l a c e m e n t  o f  o r  r e p a i r  t o  d i s t r i c t  i s s u e d  c o m p u t e r s  o r  e l e c t r o n i c  

d e v i c e s  w h i c h  a r e  l o s t ,  s t o l e n ,  o r  d a m a g e d  w h i l e  i n  t h e  s t u d e n t s '  o r  s t a f f  

m e m b e r s '  p o s s e s s i o n .   

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  

 

 
 
 
 
 
 
 
 
 
 
 



 

 
 

Staff Handbook 
 
Employees shall have no expectation of privacy when using district e-mail or other official 

communication systems.  E-mail messages shall be used to conduct approved and official district 

business. All employees must use appropriate language in all messages.  Employees are expected to 

conduct themselves in a professional manner and to use the system according to these guidelines or other 

guidelines published by the administration. 

 
Any e-mail or computer application or information in district computers or computer systems is subject to 

monitoring by the administration.  The district retains the right to duplicate any information in the system 

or on any hard drive.  Employees who violate district computer policies are subject to disciplinary action 

up to and including termination. 

 
Student Handbook 

 
Students shall have no expectation of privacy when using district e-mail or computer systems.  E-mail 

messages shall be used for approved educational purposes.  Students must use appropriate language in all 

messages.  Students are expected to use the system following guidelines approved by teachers or the 

administration. 

 
Any e-mail or computer application or information in district computers or computer systems is subject to 

monitoring by the staff and/or administration.  The school retains the right to duplicate any information 

created by students in a computer system or on any individual computer.  Students who violate these 

rules, or any other classroom rules relating to computer use are subject to disciplinary action up to and 

including suspension from school. 

 

Approved:  November 24, 2008 

 
  



 

 
 

I I B G A  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  I I B G A  

 
 T h e  d i s t r i c t  s h a l l  i m p l e m e n t  t h e  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  

( C I P A ) .   T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  p l a n  t o  i m p l e m e n t  t h e  C h i l d r e n ’ s  

I n t e r n e t  P r o t e c t i o n  A c t .   T h i s  p l a n  s h a l l  b e  o n  f i l e  w i t h  t h e  b o a r d  c l e r k  a n d  i n  

e a c h  s c h o o l  o f f i c e  w i t h  I n t e r n e t  a c c e s s ,  a n d  c o p i e s  s h a l l  b e  a v a i l a b l e .   T h e  

s u p e r i n t e n d e n t  s h a l l  e n s u r e  c o m p l i a n c e  w i t h  C I P A  b y  c o m p l e t i n g  F e d e r a l  

C o m m u n i c a t i o n  C o m m i s s i o n  f o r m s  a s  r e q u i r e d .  

 

C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  ( C I P A )  P L A N  

T h e  U S D  3 5 2  p l a n  s h a l l ,  a t  a  m i n i m u m :  

•  p r o v i d e  r e a s o n a b l e  p u b l i c  n o t i c e  i n c l u d i n g  a t  l e a s t  o n e  p u b l i c  h e a r i n g ;  
•  i n s t a l l  b l o c k s  o r  I n t e r n e t  f i l t e r s  t o  l i m i t  a c c e s s  b y  b o t h  m i n o r s  a n d  a d u l t s  t o  

c h i l d  p o r n o g r a p h y  o r  m a t e r i a l s  t h a t  a r e  o b s c e n e ,  i n a p p r o p r i a t e  o r  h a r m f u l ;  
•  m o n i t o r  t h e  o n - l i n e  a c t i v i t i e s  o f  m i n o r s ;  
•  a d d r e s s  i s s u e s  r e l a t e d  t o  t h e  s a f e t y  o f  m i n o r s  w h e n  u s i n g  e - m a i l ,  c h a t  r o o m s ,  

a n d  o t h e r  e l e c t r o n i c  c o m m u n i c a t i o n ;  
•  a s  p a r t  o f  i t s  I n t e r n e t  s a f e t y  p o l i c y  e d u c a t e  m i n o r s  a b o u t  a p p r o p r i a t e  o n l i n e  

b e h a v i o r ,  i n c l u d i n g  i n t e r a c t i n g  w i t h  o t h e r  i n d i v i d u a l s  o n  s o c i a l  n e t w o r k i n g  
w e b s i t e s  a n d  i n  c h a t  r o o m s  a n d  c y b e r b u l l y i n g  a w a r e n e s s  a n d  r e s p o n s e ;  

•  h i n d e r  u n a u t h o r i z e d  a c c e s s  ( h a c k i n g )  a n d  o t h e r  u n l a w f u l  o n - l i n e  a c t i v i t i e s  b y  
m i n o r s ;  a n d  

•  p r e v e n t  u n a u t h o r i z e d  d i s c l o s u r e  o f  p e r s o n a l  i n f o r m a t i o n  r e g a r d i n g  m i n o r s .  
 

A p p r o v e d :   N o v e m b e r  9 ,  2 0 0 9  



 

 
 

USD 352 Internet Use Agreement 

 
 

Internet access is now available to students and staff at USD 352.  We are very pleased to bring 
this access to USD 352 and believe the Internet offers vast, diverse, and unique resources to 
both students and staff.  Our goal in providing service is to promote educational excellence in 
schools by facilitating resource sharing, innovation, and communication.  The Internet, a 
network of networks, allows people to interact with hundreds of thousands of networks and 
computers.  It is a general policy that all computers used through the Internet are to be used in a 
responsible, efficient, ethical and legal manner.  We at USD 352 firmly believe that the valuable 
information and interaction available on this worldwide network far outweigh the possibility that 
users may procure material that is not consistent with the educational goals  
of the school. 
 
THE USE OF THE INTERNET IS A PRIVILEGE, NOT A RIGHT, AND INAPPROPRIATE USE 
WILL RESULT IN SUSPENSION OR CANCELLATION OF THOSE PRIVILEGES 
 
A responsible user may: 
 

¨ Use the Internet for educational and research purposes. 
 
A responsible user will: 
 

¨ Report any security problems to the system administrator. 
 
A responsible user may NOT: 
 

¨ Use the Internet for commercial or for-profit purposes. 
¨ Use the Internet extensively for personal business. 
¨ Use the Internet for product advertisement or political lobbying. 
¨ Disrupt or modify any network, software or hardware. 
¨ Harass other uses or infiltrate a computer or computing system. 
¨ Access or process pornographic or inappropriate material. 
¨ See information on, obtain copies of, modify files, other data, or passwords of other 

users or misrepresent them. 
¨ Harass, make discriminatory remarks, or practice any antisocial behavior. 
¨ Upload or download any copyrighted works without permission; including music, 

movies, software, and videogames. 
 
USD 352: 
 

¨ Will determine if specific uses of the network are consistent with this agreement. 
¨ Denies any responsibility for the accuracy or quality of information obtained. 
¨ Has the right to deny or suspend access to any user because of security, vandalism, 

copyright violations or inappropriate use. 
 
  



 

 
 

USD 352 Internet Use Agreement 
 
 
 

 
 
 
 
 
 
I understand and will abide by the Internet Use Agreement.  I further understand that any 
violation of the regulations is unethical and may constitute a criminal offense.  Should I commit 
any violation, my access privileges may be revoked, school disciplinary action may be taken, 
and/or appropriate legal action. 
 
Participant’s Name (please print):  
Participant’s Signature: 
Date: 
 

Parent or Guardian 
I have read the USD 352 Internet Use Agreement.  I understand that the Internet is a worldwide 
group of hundreds of thousands of computer networks.  I know that USD 352 does not control 
the content of these Internet networks.  When using the Internet, I realize that students may 
read material that I might consider controversial or offensive.  However, I agree that the 
valuable information and interaction available on the network far outweighs any negative 
problem that might occur. 
 
USD 352 has my permission to allow Internet access to my child.  _____Yes    _____No 
 
Parent or Guardian’s Name (please print):           
 
Parent/Guardian Signature:           
 
Date:         
 
 In addition 

¨ I give permission for my child’s first name to be placed on his/her classroom (USD 352) 
web pages. 

 
_____ Yes _____ No Parent/Guardian initials __________ 
 

¨ I give permission for my child’s picture to be placed on his/her classroom (USD 352) web 
pages. 

 
_____ Yes _____ No Parent/Guardian initials __________ 
 

¨ I have permission for my child’s school/art work to be placed on his/her classroom (USD 
352) web pages. 

 
_____ Yes _____ No Parent/Guardian initials __________ 

  

  Check one 
o Goodland High School 
o Grant Junior High  
o North Elementary 
o Central Elementary 
o West Elementary 

 Check one 
o Parent 
o Student 
o Community 

member 
o Staff 



 

 
 

I I B G B  O n - L i n e  L e a r n i n g  O p p o r t u n i t i e s  I I B G B  

 A p p l i c a t i o n  

 S t u d e n t s  m a y  a p p l y  f o r  p e r m i s s i o n  t o  e n r o l l  i n  a n  o n - l i n e  c o u r s e  f o r  

c r e d i t .   A p p l i c a t i o n s  f o r  t h e  n e x t  a c a d e m i c  y e a r  s h a l l  b e  s u b m i t t e d  t o  t h e  

p r i n c i p a l .   T h e  s t u d e n t  a n d  t h e  s t u d e n t ’ s  p a r e n t s  s h a l l  b e  i n f o r m e d  o f  t h e  

a d m i n i s t r a t o r ’ s  d e c i s i o n  i n  w r i t i n g  w i t h i n  2  w e e k s  o f  s u b m i t t e d  a p p l i c a t i o n .  

 S t u d e n t s  m a y  n o t  e n r o l l  i n  a n  o n - l i n e  c o u r s e  a s  a n  a l t e r n a t i v e  t o  a n y  

c o u r s e  o f f e r e d  b y  t h e  h i g h  s c h o o l ,  e x c e p t  a s  a n  a t t e m p t  t o  e a r n  c r e d i t  f o r  a  c l a s s  

a l r e a d y  a t t e m p t e d  b u t  f a i l e d  b y  t h e  s t u d e n t .  

 G u i d e l i n e s  

 T h e  f o l l o w i n g  g u i d e l i n e s  s h a l l  b e  u s e d  b y  t h e  a d m i n i s t r a t i o n :  

1 .  O n l y  a p p r o v e d  c o u r s e s  s h a l l  b e  p o s t e d  o n  s t u d e n t  t r a n s c r i p t s .  
2 .  A p p r o v a l  o f  a n y  c o u r s e  s h a l l  b e  b a s e d  u p o n  t h e  c o u r s e  c o n t e n t  a n d  r i g o r ,  

i t s  l e n g t h  a n d  s c o p e ,  i t s  m e t h o d  o f  a s s e s s i n g  k n o w l e d g e  a c q u i r e d  b y  t h e  
s t u d e n t ,  t h e  q u a l i f i c a t i o n s  o f  t h e  i n s t r u c t o r  a n d  o t h e r  a p p r o p r i a t e  f a c t o r s .  

3 .  E n r o l l m e n t  i n  a n  o n - l i n e  c o u r s e  w i l l  b e  a l l o w e d  o n l y  i f  a n  a p p r o p r i a t e l y  
c e r t i f i e d  s t a f f  m e m b e r  i s  a v a i l a b l e  a n d  w i l l i n g  t o  s u p e r v i s e  t h e  s t u d e n t ’ s  
p a r t i c i p a t i o n  i n  t h e  c o u r s e .  

4 .  S u s p e n d e d  o r  e x p e l l e d  s t u d e n t s  m a y  a l s o  a p p l y  f o r  p e r m i s s i o n  t o  e n r o l l  i n  
o n - l i n e  c o u r s e  w o r k .  

 

 O t h e r  R e g u l a t i o n s  o r  G u i d e l i n e s  

 A p p r o v a l  b y  t h e  a d m i n i s t r a t i o n  o f  o n l i n e  c o u r s e w o r k  s h a l l  b e  b a s e d  

o n  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n  r e g u l a t i o n s  a n d / o r  g u i d e l i n e s  i n  e f f e c t  

a t  t h e  t i m e  t h e  s t u d e n t  r e q u e s t  i s  m a d e .  

 

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

 
 

I I B G C   S t a f f  O n l i n e  A c t i v i t i e s    I I B G C  
( S e e  G A F ,  G B U ,  I I B G ,  I I B G A ,  K G A )     

 
 E m p l o y e e s  a r e  e n c o u r a g e d  t o  u s e  d i s t r i c t  e l e c t r o n i c  m a i l  a n d  o t h e r  d i s t r i c t  

t e c h n o l o g y  r e s o u r c e s  t o  p r o m o t e  s t u d e n t  l e a r n i n g  a n d  c o m m u n i c a t i o n  w i t h  

p a r e n t s  o f  s t u d e n t s  a n d  e d u c a t i o n - r e l a t e d  e n t i t i e s .   I f  t h o s e  r e s o u r c e s  a r e  u s e d ,  

t h e y  s h a l l  b e  u s e d  f o r  p u r p o s e s  d i r e c t l y  r e l a t e d  t o  w o r k - r e l a t e d  a c t i v i t i e s .   

T e c h n o l o g y - b a s e d  m a t e r i a l s ,  a c t i v i t i e s ,  a n d  c o m m u n i c a t i o n  t o o l s  s h a l l  b e  

a p p r o p r i a t e  f o r  a n d  w i t h i n  t h e  r a n g e  o f  t h e  k n o w l e d g e ,  u n d e r s t a n d i n g ,  a g e ,  a n d  

m a t u r i t y  o f  s t u d e n t s  w i t h  w h o m  t h e y  a r e  u s e d .  

 D i s t r i c t  e m p l o y e e s ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  c l a s s r o o m  t e a c h e r s  a n d  

e x t r a c u r r i c u l a r  a c t i v i t y  c o a c h e s  a n d  s p o n s o r s ,  m a y  s e t  u p  b l o g s  a n d  o t h e r  s o c i a l  

n e t w o r k i n g  a c c o u n t s  u s i n g  d i s t r i c t  t e c h n o l o g i c a l  r e s o u r c e s  a n d  f o l l o w i n g  

d i s t r i c t  p o l i c y  a n d  g u i d e l i n e s  t o  p r o m o t e  c o m m u n i c a t i o n s  w i t h  s t u d e n t s ,  p a r e n t s ,  

a n d  t h e  c o m m u n i t y  c o n c e r n i n g  s c h o o l - r e l a t e d  a c t i v i t i e s  a n d  f o r  t h e  p u r p o s e  o f  

s u p p l e m e n t i n g  c l a s s r o o m  i n s t r u c t i o n .   S o c i a l  n e t w o r k i n g  s i t e s  a n d  o t h e r  o n l i n e  

c o m m u n i c a t i o n  o p t i o n s  o f f e r i n g  i n s t r u c t i o n a l  b e n e f i t s  m a y  b e  u s e d  f o r  t h e  

p u r p o s e  o f  s u p p l e m e n t i n g  c l a s s r o o m  i n s t r u c t i o n  a n d  t o  p r o m o t e  c o m m u n i c a t i o n s  

w i t h  s t u d e n t s  a n d  p a r e n t s  c o n c e r n i n g  s c h o o l - r e l a t e d  a c t i v i t i e s .   T e a c h e r s ,  

c o a c h e s ,  a n d  s p o n s o r s ,  s h o u l d  c r e a t e  t h e i r  o w n  s o c i a l  m e d i a  s i t e  f o r  s c h o o l  

a c t i v i t i e s .   S t a f f  s h o u l d  n o t  u s e  t h e i r  o w n  p e r s o n a l  a c c o u n t  f o r  s c h o o l  a c t i v i t i e s .  

 I n  o r d e r  f o r  d i s t r i c t  e m p l o y e e s  a n d  a c t i v i t y  s p o n s o r s  t o  u t i l i z e  a  s o c i a l  

n e t w o r k i n g  s i t e  f o r  i n s t r u c t i o n a l ,  a d m i n i s t r a t i v e ,  o r  o t h e r  w o r k - r e l a t e d  

c o m m u n i c a t i o n  p u r p o s e s ,  t h e y  s h a l l  c o m p l y  w i t h  t h e  f o l l o w i n g :  

1 .  T h e y  s h a l l  r e q u e s t  p r i o r  p e r m i s s i o n  ( e l e c t r o n i c  c o m m u n i c a t i o n  o r  

w r i t t e n )  f r o m  t h e  P r i n c i p a l .  

 

  



 

 
 

I I B G C   S t a f f  O n l i n e  A c t i v i t i e s    I I B G C - 2  
( S e e  G A F ,  G B U ,  I I B G ,  I I B G A ,  K G A )     
 

2 .  I f  p e r m i s s i o n  i s  g r a n t e d ,  s t a f f  m e m b e r s  w i l l  s e t  u p  t h e  s i t e  f o l l o w i n g  

a n y  d i s t r i c t  g u i d e l i n e s  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t  a n d  a p p r o v e d  

b y  t h e  b o a r d .  P r i n c i p a l  a p p r o v a l  s h a l l  b e  r e q u i r e d  p r i o r  t o  t h e  

e x p e n d i t u r e  o f  d i s t r i c t  f u n d s  f o r  s u c h  p u r p o s e .  

3 .  G u i d e l i n e s  s h a l l  s p e c i f y  w h e t h e r  a c c e s s  t o  t h e  s i t e  m u s t  b e  g i v e n  t o  

s c h o o l / d i s t r i c t  a d m i n i s t r a t o r s  a n d  t e c h n o l o g y  s t a f f .  

4 .  E v e r y  a t t e m p t  s h o u l d  b e  m a d e  t o  i n f o r m  p a r e n t s  o f  s c h o o l - s p o n s o r e d  

a c t i v i t i e s .  

5 .  O n c e  t h e  s i t e  h a s  b e e n  c r e a t e d ,  t h e  s p o n s o r i n g  s t a f f  m e m b e r  i s  

r e s p o n s i b l e  f o r  t h e  f o l l o w i n g :  

a .  M o n i t o r i n g  a n d  m a n a g i n g  t h e  s i t e  t o  p r o m o t e  s a f e  a n d  a c c e p t a b l e  

u s e  a n d  c o m p l i a n c e  w i t h  d i s t r i c t  p o l i c i e s :  a n d   

b .  O b s e r v i n g  c o n f i d e n t i a l i t y  r e s t r i c t i o n s  c o n c e r n i n g  r e l e a s e  o f  

p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  i n f o r m a t i o n  u n d e r  s t a t e  a n d  

f e d e r a l  l a w .  

 S t a f f  m e m b e r s  a r e  r e m i n d e d  t h a t  a p p r o p r i a t e  a d u l t  t o  s t u d e n t  

c o m m u n i c a t i o n  s h o u l d  b e  f o c u s e d  o n  s c h o o l  r e l a t e d  f u n c t i o n s .  A l l  e m p l o y e e s  

s h a l l  b e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n  i f  t h e i r  c o n d u c t  r e l a t i n g  t o  u s e  o f  

t e c h n o l o g y  o r  o n l i n e  r e s o u r c e s  v i o l a t e s  t h i s  p o l i c y  o r  o t h e r  a p p l i c a b l e  b o a r d  

p o l i c y ,  s t a t u t o r y ,  o r  r e g u l a t o r y  p r o v i s i o n s  g o v e r n i n g  e m p l o y e e  c o n d u c t  o r  t h e  

p r o t e c t i o n  o f  s t u d e n t  r e c o r d  i n f o r m a t i o n ;  o r  i f  i t  i m p a i r s  t h e  s t a f f  m e m b e r ’ s  j o b  

p e r f o r m a n c e  o r  e f f e c t i v e n e s s  i n  t h e  w o r k  s e t t i n g .   D i s t r i c t  s t a f f  s h a l l  e n d e a v o r  

t o  p r o t e c t  t h e  h e a l t h ,  s a f e t y ,  a n d  e m o t i o n a l  w e l l  b e i n g  o f  s t u d e n t s   

  



 

 
 

I I B G C   S t a f f  O n l i n e  A c t i v i t i e s    I I B G C - 3  
( S e e  G A F ,  G B U ,  I I B G ,  I I B G A ,  K G A )     

 

a n d  c o n f i d e n t i a l i t y  o f  s t u d e n t  r e c o r d  i n f o r m a t i o n  b o t h  i n  t h e  s c h o o l  s e t t i n g  a n d  

i n  t h e i r  o n l i n e  a c t i o n s .   C o n d u c t  i n  v i o l a t i o n  o f  t h i s  p o l i c y ,  i n c l u d i n g ,  b u t  n o t  

l i m i t e d  t o ,  c o n d u c t  r e l a t i n g  t o  t h e  u s e  o f  t e c h n o l o g y ,  s o c i a l  n e t w o r k i n g ,  o r  

o n l i n e  r e s o u r c e s ,  m a y  f o r m  t h e  b a s i s  f o r  d i s c i p l i n a r y  a c t i o n  u p  t o  a n d  i n c l u d i n g  

t e r m i n a t i o n  f r o m  e m p l o y m e n t .  

 

A p p r o v e d :   A u g u s t  2 6 ,  3 0 1 3  



 

 
 

I J  E v a l u a t i o n  o f  I n s t r u c t i o n a l  P r o g r a m   ( S e e  I C ,  I C A A ,  I D ,  I I  &  M K )  I J  

 T h e  s u p e r i n t e n d e n t  m a y  d e v e l o p  g u i d e l i n e s  t o  e v a l u a t e  t h e  i n s t r u c t i o n a l  

p r o g r a m .   T h i s  e v a l u a t i o n  s h a l l  b e  p a r t  o f  t h e  d i s t r i c t ' s  s c h o o l  i m p r o v e m e n t  

e f f o r t s .  

 T h e  s u p e r i n t e n d e n t  m a y  e s t a b l i s h  s p e c i a l  c u r r i c u l u m  c o m m i t t e e s  t o  s t u d y  

t h e  d i s t r i c t ' s  i n s t r u c t i o n a l  p r o g r a m  o n  a  r e g u l a r  s c h e d u l e .   T h e  s u p e r i n t e n d e n t  

m a y  r e q u i r e  r e p o r t s  f r o m  t h e s e  c o m m i t t e e s  w h i c h  s h a l l  i n c l u d e  t h e  c o m m i t t e e ' s  

r e c o m m e n d a t i o n s  f o r  i m p r o v e m e n t ,  m o d i f i c a t i o n  o r  e l i m i n a t i o n  o f  a n y  p a r t  o f  

t h e  i n s t r u c t i o n a l  p r o g r a m .   T h e  s u p e r i n t e n d e n t  m a y  s u b m i t  a  c o m p r e h e n s i v e  

r e p o r t  f r o m  t h e  c o m m i t t e e s  t o  t h e  b o a r d .   

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

 
 

I K A  F i n a n c i a l  L i t e r a c y  ( S e e  I D )  I K A  

 T h e  b o a r d  s u p p o r t s  t h e  g o a l  o f  p r o v i d i n g  d i s t r i c t  s t u d e n t s  w i t h  s u f f i c i e n t  

k n o w l e d g e  o f  e c o n o m i c  s y s t e m s  t o  m a k e  i n f o r m e d ,  f i n a n c i a l  c h o i c e s .   I n  

f u r t h e r a n c e  o f  t h i s  g o a l ,  t h e  b o a r d  d i r e c t s  t h e  s u p e r i n t e n d e n t  t o  d e v e l o p  a n d  

i m p l e m e n t  a  p l a n  t o  i n c o r p o r a t e  o u t c o m e - b a s e d  p e r s o n a l  f i n a n c i a l  l i t e r a c y  

e d u c a t i o n  i n t o  t h e  d i s t r i c t ’ s  i n s t r u c t i o n a l  p r o g r a m .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d o c u m e n t  d i s t r i c t  e f f o r t s  t o  p r o v i d e  f i n a n c i a l  

l i t e r a c y  e d u c a t i o n  o p p o r t u n i t i e s  f o r  d i s t r i c t  s t u d e n t s  a n d  s h a l l  p r o v i d e ,  u p o n  

r e q u e s t ,  f e e d b a c k  o r  i n f o r m a t i o n  t o  t h e  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n  o n  

s u c h  e f f o r t s .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  

   

  



 

 
 

I K B  C o n t r o v e r s i a l  I s s u e s   ( S e e  I A A )  I K B  

 W h e n  a  c o n t r o v e r s i a l  s u b j e c t  a r i s e s  i n  t h e  c l a s s r o o m ,  t e a c h e r s  m a y  u s e  

t h e  o p p o r t u n i t y  t o  t e a c h  a b o u t  t h e  c o n t r o v e r s y .   

 T e a c h e r s  s h a l l  e n s u r e  t h a t  v a r i o u s  p o s i t i o n s  c o n c e r n i n g  a n y  c o n t r o v e r s i a l  

s u b j e c t  a r e  p r e s e n t e d  a n d  t h a t  s t u d e n t s  h a v e  t h e  o p p o r t u n i t y  t o  f r e e l y  d i s c u s s  t h e  

t o p i c .    

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I K C A  H u m a n  S e x u a l i t y  a n d  A I D S  E d u c a t i o n  I K C A  

 O p t - O u t  P r o c e d u r e  a n d  F o r m  

 P a r e n t s  o r  g u a r d i a n s  ( o r  a  s t u d e n t  o v e r  e i g h t e e n  y e a r s  o f  a g e )  w h o  d o e s  

n o t  w a n t  t h e  s t u d e n t  i n v o l v e d  i n  a l l  o r  s o m e  p o r t i o n  o f  t h e  d i s t r i c t ’ s  H u m a n  

S e x u a l i t y  a n d  A I D S  e d u c a t i o n  c l a s s e s  s h a l l  b e  p r o v i d e d  a  w r i t t e n  c o p y  o f  t h e  

g o a l s  a n d  o b j e c t i v e s  f o r  t h e  s t u d e n t ’ s  a p p r o p r i a t e  H u m a n  S e x u a l i t y  a n d  A I D S  

c l a s s .   F o l l o w i n g  r e v i e w  o f  t h e  c u r r i c u l u m  g o a l s  o n  f i l e  a t  t h e  b o a r d  o f  

e d u c a t i o n  o f f i c e ,  t h e  p a r e n t  o r  g u a r d i a n  m u s t  c o m p l e t e  t h e  d i s t r i c t  o p t - o u t  f o r m  

a n d  s t a t e  t h e  p o r t i o n ( s )  o f  t h e  c u r r i c u l u m  i n  w h i c h  t h e  s t u d e n t  i s  n o t  t o  b e  

i n v o l v e d .  

 O p t - O u t  F o r m  

 P a r e n t s  o r  g u a r d i a n s  ( o r  s t u d e n t s  e i g h t e e n  y e a r s  o f  a g e  o r  o l d e r )  m a y  

o b t a i n  t h e  o p t - o u t  r e q u e s t  f o r m  f r o m  t h e  p r i n c i p a l ,  c o m p l e t i n g  a n d  s i g n i n g  t h e  

f o r m  a n d  r e t u r n i n g  t h e  f o r m  t o  t h e  p r i n c i p a l .   T h e  s i g n e d  f o r m  w i l l  b e  k e p t  o n  

f i l e  i n  t h e  p r i n c i p a l ' s  o f f i c e .  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r e c e i v e  a  c o p y  o f  t h e  s i g n e d  f o r m  s o  t h e  

n a m e d  s t u d e n t  s h a l l  b e  e x c u s e d  f r o m  a l l  o r  a  p o r t i o n  o f  t h e  H u m a n  S e x u a l i t y  a n d  

A I D S  c l a s s e s .   A r r a n g e m e n t s  s h a l l  a l s o  b e  m a d e  f o r  c l a s s  r e a s s i g n m e n t  o f  t h e  

s t u d e n t  d u r i n g  t h e  o p t - o u t  p e r i o d .  

 A n n u a l  R e q u e s t  R e q u i r e d  

O p t - o u t  r e q u e s t s  s h a l l  b e  r e q u i r e d  a n n u a l l y  a n d  a r e  v a l i d  o n l y  f o r  t h e  s c h o o l  

y e a r  i n  w h i c h  t h e y  a r e  s u b m i t t e d .  

N o t i c e  o f  A v a i l a b i l i t y  

 P u b l i c  n o t i c e  o f  t h e  a v a i l a b i l i t y  o f  t h e  H u m a n  S e x u a l i t y  a n d  A I D S  

c u r r i c u l u m  g o a l s  a n d  o b j e c t i v e s  s h a l l  b e  m a d e  b y  m e a n s  o f  a n  i n f o r m a t i o n a l  

l e t t e r .  

A p p r o v e d :   O c t o b e r  2 3 ,  2 0 0 6  



 

 
 

N O T E :  R e m o v e  f r o m  b o o k  a n d  f i l e  w i t h  t h e  c l e r k / p r i n c i p a l s .  

 

 

 

H U M A N  S E C U A L I T Y  

A N D  

A I D S  E D U C A T I O N  

 

I ,  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  p a r e n t / g u a r d i a n  o f  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  r e q u e s t  t h a t  m y  c h i l d  b e  r e m o v e d  f r o m  t h o s e  

p o r t i o n s  o f  t h e  H u m a n  S e x u a l i t y / A I D S  i n s t r u c t i o n  n o t e d  b e l o w :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

I  h a v e  h a d  t h e  o p p o r t u n i t y  t o  r e v i e w  t h e  c u r r i c u l u m  g o a l s  a n d  o b j e c t i v e s  o r  h a v e  

h a d  t h e  o p p o r t u n i t y  t o  h a v e  t h e m  e x p l a i n e d  t o  m e  b y  a  s c h o o l  o f f i c i a l .  

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _           _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

D a t e                                                   S i g n a t u r e  o f  P a r e n t / G u a r d i a n   

 



 

 
 

I K D  R e l i g i o n  i n  C u r r i c u l a r  o r  S c h o o l  S p o n s o r e d  A c t i v i t i e s  I K D  

 N o  r e l i g i o u s  b e l i e f  o r  n o n - b e l i e f  s h a l l  b e  p r o m o t e d  o r  d i s p a r a g e d  b y  t h e  

d i s t r i c t  o r  i t s  e m p l o y e e s .   S t u d e n t s  a n d  s t a f f  s h o u l d  b e  t o l e r a n t  o f  e a c h  o t h e r ' s  

r e l i g i o u s  v i e w s .   S t u d e n t s  a n d  s t a f f  m e m b e r s  m a y  b e  e x c u s e d  f r o m  p a r t i c i p a t i n g  

i n  p r a c t i c e s  c o n t r a r y  t o  t h e i r  r e l i g i o u s  b e l i e f s  u n l e s s  t h e r e  a r e  c l e a r  i s s u e s  o f  

o v e r r i d i n g  c o n c e r n  w h i c h  p r e v e n t  i t .  

 T e a c h i n g  A b o u t  R e l i g i o n  

 T e a c h e r s  m a y  t e a c h  a b o u t  r e l i g i o n ,  r e l i g i o u s  l i t e r a t u r e  a n d  h i s t o r y  b u t  a r e  

p r o h i b i t e d  f r o m  p r o m o t i n g ,  e x p o u n d i n g ,  c r i t i c i z i n g  o r  r i d i c u l i n g  a  r e l i g i o n .   

R e l i g i o u s  t e x t s  m a y  b e  u s e d  t o  t e a c h  a b o u t  r e l i g i o n ,  b u t  t h e  u s e  o f  r e l i g i o u s  

t e x t s  i s  p r o h i b i t e d  i f  u s e d  t o  p r o m o t e  a  p a r t i c u l a r  r e l i g i o u s  d o c t r i n e .  

 R e l i g i o n  i n  t h e  C u r r i c u l u m  a n d  S c h o o l  A c t i v i t i e s  

 I n  c o m p l i a n c e  w i t h  t h e s e  r u l e s ,  r e l i g i o u s  t h e m e s  m a y  b e  p r e s e n t e d  i n  t h e  

c u r r i c u l u m  a n d  a s  p a r t  o f  s c h o o l  a c t i v i t i e s .  

 R e l i g i o u s  S y m b o l s  i n  t h e  C l a s s r o o m  

 T e m p o r a r y  d i s p l a y  o f  r e l i g i o u s  s y m b o l s  i s  p e r m i t t e d  a s  p a r t  o f  t h e  

c u r r i c u l u m .  

 R e l i g i o u s  H o l i d a y s   ( S e e  A E A )  

 H o l i d a y s  w h i c h  h a v e  a  r e l i g i o u s  a n d  a  s e c u l a r  b a s i s  m a y  b e  o b s e r v e d .  

 G r a d u a t i o n  a n d  O t h e r  C e r e m o n i e s  

 S c h o o l  c e r e m o n i e s  s h a l l  b e  s e c u l a r  i n  n a t u r e .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I K D - R  R e l i g i o n  i n  C u r r i c u l a r  o r  S c h o o l  S p o n s o r e d  A c t i v i t i e s  I K D - R  

 R e l i g i o n  i n  t h e  C u r r i c u l u m  a n d  S c h o o l  A c t i v i t i e s  

 M u s i c ,  a r t ,  l i t e r a t u r e  a n d  d r a m a  h a v i n g  a  r e l i g i o u s  t h e m e  o r  b a s i s  a r e  

p e r m i t t e d  a s  p a r t  o f  t h e  c u r r i c u l u m  o r  a s  p a r t  o f  a  s c h o o l  a c t i v i t y  i f  t h e y  a r e  

p r e s e n t e d  i n  a  b a l a n c e d  a n d  o b j e c t i v e  m a n n e r  a n d  a r e  a  t r a d i t i o n a l  p a r t  o f  t h e  

c u l t u r a l  a n d  r e l i g i o u s  t r a d i t i o n  o f  a  p a r t i c u l a r  h o l i d a y  o r  f i e l d  o f  s t u d y .   T h e  

e m p h a s i s  o n  r e l i g i o u s  t h e m e s  i n  t h e  a r t s ,  l i t e r a t u r e  a n d  h i s t o r y  s h o u l d  b e  o n l y  a s  

e x t e n s i v e  a s  n e c e s s a r y  f o r  a  b a l a n c e d  a n d  t h o r o u g h  s t u d y  o f  t h e s e  a r e a s .   T h e s e  

s t u d i e s  s h o u l d  n e v e r  f o s t e r  a n y  p a r t i c u l a r  r e l i g i o u s  t e n e t s  o r  d e m e a n  a n y  

r e l i g i o u s  b e l i e f s  o r  n o n - b e l i e f s .  

 R e l i g i o u s  S y m b o l s  i n  t h e  C l a s s r o o m  

 T h e  t e m p o r a r y  u s e  o f  r e l i g i o u s  s y m b o l s  s u c h  a s  a  c r o s s ,  m e n o r a h ,  

c r e s c e n t ,  S t a r  o f  D a v i d ,  c r e c h e ,  s y m b o l s  o f  n a t i v e  A m e r i c a n  r e l i g i o n s  o r  o t h e r  

s y m b o l s  t h a t  a r e  a  p a r t  o f  a  r e l i g i o u s  h o l i d a y  a r e  p e r m i t t e d  a s  a  t e a c h i n g  a i d  i f  

t h e y  a r e  d i s p l a y e d  a s  a n  e x a m p l e  o f  a  h o l i d a y ' s  c u l t u r a l  a n d  r e l i g i o u s  h e r i t a g e .  

 R e l i g i o u s  H o l i d a y s   ( S e e  A E A )  

 S c h o o l  v a c a t i o n s  s h a l l  h a v e  s e c u l a r  d e s i g n a t i o n s ,  e . g . ,  W i n t e r  

V a c a t i o n ,  S p r i n g  B r e a k .  

 G r a d u a t i o n  a n d  O t h e r  C e r e m o n i e s  

 T h e  d i s t r i c t  s e e k s  t o  m a i n t a i n  t r a d i t i o n s  s i g n i f i c a n t  t o  t h e  c o m m u n i t y .   

W h i l e  r e c o g n i z i n g  t h e  s i g n i f i c a n c e  o f  t r a d i t i o n ,  t h e  b o a r d  r e q u i r e s  t h a t  

g r a d u a t i o n  e x e r c i s e s  a n d  d e d i c a t i o n  c e r e m o n i e s  b e  s e c u l a r  i n  n a t u r e .   

I n s p i r a t i o n a l  a d d r e s s e s  w h i c h  d o  n o t  p r o m o t e  r e l i g i o n  m a y  b e  p e r m i t t e d  a t  t h e s e  

c e r e m o n i e s .  

A p p r o v e d :   



 

 
 

I K D A  R e l i g i o u s  O b j e c t i o n s  t o  A c t i v i t i e s  I K D A  

 A  p a r e n t  o r  g u a r d i a n  ( o r  a  s t u d e n t  e i g h t e e n  y e a r s  o f  a g e  o r  o l d e r )  m a y  

r e q u e s t  t h a t  t h e  s t u d e n t  b e  e x c u s e d  f r o m  p a r t i c i p a t i n g  i n  a c t i v i t i e s  f o r  r e l i g i o u s  

r e a s o n s .   T h e  p a r e n t ,  g u a r d i a n ,  o r  a d u l t  s t u d e n t  m u s t  c o m p l e t e  t h e  d i s t r i c t  o p t -

o u t  f o r m  f o r  r e l i g i o u s  o b j e c t i o n s ,  s t a t i n g  t h e  s p e c i f i c  a c t i v i t y ,  t h e  p o r t i o n  o f  t h e  

c u r r i c u l u m  i n  w h i c h  t h e  a c t i v i t y  e x i s t s ,  a n d  t h e  r e a s o n s  f o r  t h e  r e q u e s t .   T h e  

r e q u e s t  m a y  b e  g r a n t e d ,  o r  d e n i e d ,  o r  p a r t i a l l y  g r a n t e d  a n d  p a r t i a l l y  d e n i e d .  

 T h i s  p o l i c y  s h a l l  n o t  b e  i n t e r p r e t e d  t o  a l l o w  p a r e n t s  t o  p r e v e n t  t h e  

d i s s e m i n a t i o n  o f  i n f o r m a t i o n  w h i c h  p a r e n t s  f i n d  r e l i g i o u s l y  o b j e c t i o n a b l e .   

R a t h e r ,  t h i s  p o l i c y  o n l y  e x t e n d s  t o  a c t u a l  p a r t i c i p a t i o n  b y  t h e i r  c h i l d  i n  a n  

a c t i v i t y ,  t h e  p e r f o r m a n c e  o f  w h i c h  i s  c o n t r a r y  t o  t h e  c h i l d ' s  r e l i g i o u s  t e a c h i n g s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 
I K D A - R  R e l i g i o u s  O b j e c t i o n s  t o  A c t i v i t i e s  I K D A - R  

 A  p a r e n t  o r  g u a r d i a n  s e e k i n g  t o  o p t - o u t  t h e i r  c h i l d  f r o m  a c t i v i t i e s  

c o n t r a r y  t o  t h e  c h i l d ' s  r e l i g i o u s  t e a c h i n g s  m u s t  c o m p l e t e  t h e  d i s t r i c t ' s  A c t i v i t y  

P a r t i c i p a t i o n  O p t - O u t  F o r m  r e g a r d i n g  r e l i g i o u s  o b j e c t i o n s  w h i c h  i s  a v a i l a b l e  i n  

t h e  p r i n c i p a l ’ s  o f f i c e .   P a r e n t s  d e s i r i n g  t o  o p t - o u t  t h e i r  c h i l d r e n  f r o m  a c t i v i t i e s  

d u e  t o  r e l i g i o u s  r e a s o n s  m u s t  r e t u r n  t h e  c o m p l e t e d  a n d  s i g n e d  f o r m  t o  t h e  

p r i n c i p a l .   T h e  f o r m  m u s t  b e  s u b m i t t e d  w i t h i n  a  r e a s o n a b l e  a m o u n t  o f  t i m e  p r i o r  

t o  t h e  s c h e d u l e d  a c t i v i t y  i n  o r d e r  t o  a l l o w  t i m e  f o r  t h e  p r i n c i p a l  t o  c o n s i d e r  t h e  

r e q u e s t .   T h e  c o m p l e t e d  f o r m  s h a l l  b e  k e p t  o n  f i l e  w i t h  t h e  p r i n c i p a l  a n d  t h e  

s u p e r i n t e n d e n t  s h a l l  r e c e i v e  a  c o p y .  



 

 
 

I K D A - R  R e l i g i o u s  O b j e c t i o n s  t o  A c t i v i t i e s  I K D A - R - 2  

 T h e  p r i n c i p a l  s h a l l  r e v i e w  t h e  r e q u e s t  a n d  d e t e r m i n e  w h e t h e r  t h e  

r e q u e s t  s h o u l d  b e  g r a n t e d  o r  d e n i e d .   T h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  p a r e n t s  o f  

t h e  d e c i s i o n  w i t h i n  a  r e a s o n a b l e  a m o u n t  o f  t i m e  a f t e r  t h e  r e q u e s t  i s  s u b m i t t e d .   

I f  t h e  p a r e n t s  a r e  d i s s a t i s f i e d  w i t h  t h e  p r i n c i p a l ' s  d e c i s i o n ,  t h e y  m a y  a p p e a l ,  

i n  w r i t i n g ,  t o  t h e  s u p e r i n t e n d e n t .  

 I f  t h e  o p t - o u t  r e q u e s t  i s  g r a n t e d ,  s t u d e n t s  w h o  o p t - o u t  o f  a c t i v i t i e s  

f o r  r e l i g i o u s  r e a s o n s  m a y  s t i l l  b e  r e q u i r e d  t o  v i e w  t h e  a c t i v i t y ,  t o  l e a r n  t h e  

s u b j e c t  m a t t e r  o f  t h e  a c t i v i t y ,  o r  t o  d i s c u s s  t h e  a c t i v i t y .   T h e  s t u d e n t  m a y  b e  

r e a s s i g n e d  d u r i n g  t h e  a c t i v i t y  o r  g i v e n  a l t e r n a t i v e  c l a s s  a s s i g n m e n t s .  

 O p t - o u t  r e q u e s t s  m u s t  b e  s u b m i t t e d  a n n u a l l y  a n d  a r e  v a l i d  o n l y  f o r  

t h e  s c h o o l  y e a r  i n  w h i c h  t h e y  a r e  s u b m i t t e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

S a m p l e  O n l y :   R e t y p e ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k .  
 
                      A C T I V I T Y  P A R T I C I P A T I O N  O P T - O U T  F O R M  
 
I ,  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ( p a r e n t / g u a r d i a n )  r e q u e s t  t h a t  m y  c h i l d ,   
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  b e  e x c u s e d  f r o m  p a r t i c i p a t i n g  i n  c e r t a i n   
 
a c t i v i t i e s  f o r  r e l i g i o u s  r e a s o n s .  
 
F r o m  w h a t  a c t i v i t y  d o  y o u  w i s h  y o u r  c h i l d  t o  b e  e x c u s e d ?  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 I d e n t i f y  w h e r e  i n  t h e  c u r r i c u l u m  t h e  a c t i v i t y  e x i s t s .   ( P l e a s e  i d e n t i f y  t h e  
g r a d e  l e v e l ,  c l a s s ,  b u i l d i n g . )  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
 F o r  w h a t  r e a s o n  d o  y o u  w i s h  y o u r  c h i l d  t o  b e  e x c u s e d .   ( P l e a s e  s t a t e  t h e  
p a r t i c u l a r  r e l i g i o u s  o b j e c t i o n  t o  t h i s  a c t i v i t y ,  i n c l u d i n g  t h e  r e l i g i o u s  t e a c h i n g  
y o u  b e l i e v e  t h i s  a c t i v i t y  v i o l a t e s . )  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
I  u n d e r s t a n d  t h a t  I  a m  r e q u e s t i n g  t h e  s c h o o l  t o  e x c u s e  m y  c h i l d  f r o m  c e r t a i n  
a c t i v i t i e s  a n d  t h a t  m y  r e q u e s t  i s  s u b j e c t  t o  r e v i e w  a n d  d e t e r m i n a t i o n  b y  t h e  
s c h o o l .   I  f u r t h e r  u n d e r s t a n d  t h a t  i f  m y  r e q u e s t  i s  g r a n t e d ,  m y  c h i l d  m a y  s t i l l  
b e  r e q u i r e d  t o  v i e w  t h e  a c t i v i t y ,  d i s c u s s  t h e  a c t i v i t y  o r  m a y  o t h e r w i s e  b e  
e x p o s e d  t o  t h e  s u b j e c t  m a t t e r  o f  t h e  a c t i v i t y .  
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _                 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 P a r e n t / G u a r d i a n  S i g n a t u r e                         A d m i n i s t r a t o r  S i g n a t u r e  
                                                              D a t e  R e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _  



 

 
 

I K E  A s s e m b l i e s  I K E  

 E a c h  b u i l d i n g  p r i n c i p a l  m a y  s c h e d u l e  a s s e m b l i e s  a s  n e e d e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
I K E - R  A s s e m b l i e s  I K E - R  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  d e v e l o p  a  b e h a v i o r  c o d e  f o r  s t u d e n t s  

a t t e n d i n g  s c h o o l  a s s e m b l i e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I K I  L e s s o n  P l a n s  I K I  

 E a c h  t e a c h e r  s h a l l  d e v e l o p ,  m a i n t a i n  a n d  f o l l o w  l e s s o n  p l a n s  w h i c h  

c o n f o r m  t o  t h e  a p p r o v e d  c u r r i c u l u m ,  t h e  d i s t r i c t ' s  e d u c a t i o n a l  g o a l s  a n d  t h e  

e x p e c t e d  s t u d e n t  l e a r n i n g  o u t c o m e s .   P r i n c i p a l s  s h a l l  e s t a b l i s h  m e t h o d s  t o  

r e g u l a r l y  r e v i e w  t e a c h e r  l e s s o n  p l a n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

I N G  A n i m a l s  a n d  P l a n t s  i n  t h e  S c h o o l  I N G  

 W i t h  t h e  p r i o r  a p p r o v a l  o f  t h e  p r i n c i p a l ,  a n i m a l s  o r  p l a n t s  m a y  b e  

b r o u g h t  t o  s c h o o l  f o r  i n s t r u c t i o n a l  p u r p o s e s .  

 I f  s o m e o n e  i s  i n j u r e d  b y  a n  a n i m a l  o r  c o m e s  i n t o  c o n t a c t  w i t h  a  t o x i c  

p l a n t ,  t h e  i n c i d e n t  s h a l l  b e  i m m e d i a t e l y  r e p o r t e d  t o  t h e  a d m i n i s t r a t i o n  b y  t h e  

s u p e r v i s i n g  t e a c h e r .   T h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  a p p r o p r i a t e  p e r s o n s .  

 S e r v i c e  A n i m a l s  i n  t h e  S c h o o l s  

 S e r v i c e  a n i m a l s  m a y  b e  p e r m i t t e d  i n  t h e  s c h o o l s  a n d  o n  s c h o o l  p r o p e r t y  

i n  a c c o r d a n c e  w i t h  b o a r d - a p p r o v e d  g u i d e l i n e s  a n d  m a y  b e  u s e d  b y  e m p l o y e e s ,  

p a t r o n s ,  a n d  s t u d e n t s .   I n  o r d e r  f o r  t h e  d i s t r i c t  t o  a c c o m m o d a t e  t h e  h e a l t h  a n d  

s a f e t y  o f  o u r  s t u d e n t s  a n d  s t a f f  w h i l e  m a i n t a i n i n g  o u r  e d u c a t i o n a l  s e r v i c e s ,  

p r o g r a m s ,  a n d  a c t i v i t i e s ,  e m p l o y e e s  a n d  s t u d e n t s  a r e  e n c o u r a g e d  t o  n o t i f y  t h e i r  

b u i l d i n g  a d m i n i s t r a t o r  p r i o r  t o  b r i n g i n g  a  s e r v i c e  a n i m a l  t o  s c h o o l  f o r  t h e  f i r s t  

t i m e .   P a t r o n s  o r  i n d i v i d u a l s  a t t e n d i n g  f u n c t i o n s  o r  h a v i n g  s h o r t  t e r m  b u s i n e s s  

o n  s c h o o l  p r o p e r t y  a r e  n o t  r e q u i r e d  t o  p r o v i d e  a d v a n c e  n o t i c e  t o  s c h o o l  s t a f f  i n  

o r d e r  t o  b e  a c c o m p a n i e d  b y  a  s e r v i c e  a n i m a l  o n  s c h o o l  p r o p e r t y .    

 A c c e s s  t o  s c h o o l  b u i l d i n g s  w i l l  n o t  b e  d e n i e d  t o  a  s e r v i c e  a n i m a l  a s  l o n g  

a s  t h e  a n i m a l  i s  i n d i v i d u a l l y  t r a i n e d  a n d  r e q u i r e d  t o  d o  w o r k  o r  p e r f o r m  t a s k s  

f o r  t h e  b e n e f i t  o f  a n  i n d i v i d u a l  w i t h  a  d i s a b i l i t y .   S u c h  w o r k  o r  t a s k s  m u s t  b e  

d i r e c t l y  r e l a t e d  t o  t h e  i n d i v i d u a l ’ s  d i s a b i l i t y .   D i s t r i c t  s t a f f  s h a l l  n o t  b e  

r e s p o n s i b l e  t o  p r o v i d e  c a r e  o r  c o n t r o l  o f  a  s e r v i c e  a n i m a l ,  a n d  a n y  s e r v i c e  

a n i m a l  w h i c h  i s  o u t  o f  c o n t r o l  o r  i s  n o t  h o u s e b r o k e n  m a y  b e  e x c l u d e d  b y  d i s t r i c t  

s t a f f .  

 T h i s  p o l i c y  d o e s  n o t  a p p l y  t o  a n i m a l s  p r o v i d e d  b y  t h e  s c h o o l  f o r  

i n s t r u c t i o n a l  p u r p o s e s  o r  f o r  t h e r a p y  o r  c o m f o r t  d o g s .   

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  
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J A  G o a l s  a n d  O b j e c t i v e s  ( S e e  B D A ,  C M ,  C M A ,  G A A  a n d  J C D A )  J A  

 T h e s e  s t u d e n t  p o l i c i e s  a r e  d e s i g n e d  t o  p r e v e n t  m i s u n d e r s t a n d i n g  b y  

s t u d e n t s  a b o u t  t h e i r  r i g h t s  a n d  r e s p o n s i b i l i t i e s .  T h e  i d e a s  a n d  r e c o m m e n d a t i o n s  

o f  s t u d e n t s  s h a l l  b e  c o n s i d e r e d  w h e n  a d o p t i n g  p o l i c i e s ,  r u l e s ,  a n d  r e g u l a t i o n s  

g o v e r n i n g  t h e  c o n d u c t  o f  s t u d e n t s  a n d  t h e i r  r i g h t s  a n d  r e s p o n s i b i l i t i e s .  

 A l l  s t u d e n t  h a n d b o o k s  s h a l l  b e  c o n s i s t e n t  w i t h  b o a r d  p o l i c y ,  a p p r o v e d  b y  

t h e  b o a r d ,  a n d  a d o p t e d ,  b y  r e f e r e n c e ,  a s  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r e g u l a t i o n s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J B  A t t e n d a n c e  R e c o r d s  ( S e e  J B C ,  J B D  a n d  J B E )  J B  

 D a i l y  a t t e n d a n c e  r e c o r d s  s h a l l  b e  m a i n t a i n e d  f o r  e a c h  s t u d e n t  i n  e a c h  

s c h o o l .   T h e  p r i m a r y  r e s p o n s i b i l i t y  f o r  r e c o r d i n g  a t t e n d a n c e  s h a l l  b e  a s s i g n e d  t o  

t e a c h e r s  u s i n g  f o r m s  p r e s c r i b e d  b y  t h e  s u p e r i n t e n d e n t .   A  c u m u l a t i v e  a t t e n d a n c e  

r e c o r d  f o r  e a c h  s t u d e n t  s h a l l  a l s o  b e  m a i n t a i n e d .  

 T h e  s u p e r i n t e n d e n t  s h a l l  i n c l u d e  a t t e n d a n c e  d a t a  i n  a n  a n n u a l  r e p o r t  t o  t h e  

b o a r d .   A t t e n d a n c e  p r o b l e m s  s h a l l  b e  r e p o r t e d  t o  t h e  b o a r d  a s  n e c e s s a r y .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J B C  E n r o l l m e n t   ( S e e  I I B G B ,  J B C A  a n d  J Q K A )  J B C  

 R e s i d e n t  S t u d e n t s  

 A  “ r e s i d e n t  s t u d e n t ”  i s  a n y  c h i l d  w h o  h a s  a t t a i n e d  t h e  a g e  o f  e l i g i b i l i t y  

f o r  s c h o o l  a t t e n d a n c e  a n d  l i v e s  w i t h  a  p a r e n t  o r  a  p e r s o n  a c t i n g  a s  a  p a r e n t  w h o  

i s  a  r e s i d e n t  o f  t h e  d i s t r i c t .   C h i l d r e n  w h o  a r e  “ h o m e l e s s ”  a s  d e f i n e d  b y  K a n s a s  

l a w  a n d  w h o  a r e  l o c a t e d  i n  t h e  d i s t r i c t  w i l l  b e  a d m i t t e d  a s  r e s i d e n t  s t u d e n t s .   

F o r  p u r p o s e s  o f  t h i s  p o l i c y ,  “ p a r e n t ”  m e a n s  t h e  n a t u r a l  p a r e n t s ,  a d o p t i v e  

p a r e n t s ,  s t e p - p a r e n t s ,  a n d  f o s t e r  p a r e n t s .   F o r  p u r p o s e s  o f  t h i s  p o l i c y ,  “ p e r s o n  

a c t i n g  a s  a  p a r e n t ”  m e a n s  a  g u a r d i a n  o r  c o n s e r v a t o r ,  a  p e r s o n  l i a b l e  b y  l a w  t o  

c a r e  f o r  o r  s u p p o r t  t h e  c h i l d ,  a  p e r s o n  w h o  h a s  a c t u a l  c a r e  a n d  c o n t r o l  o f  t h e  

c h i l d  a n d  p r o v i d e s  a  m a j o r  p o r t i o n  o f  s u p p o r t ,  o r  a  p e r s o n  w h o  h a s  a c t u a l  c a r e  

a n d  c o n t r o l  o f  t h e  c h i l d  w i t h  w r i t t e n  c o n s e n t  o f  a  p e r s o n  w h o  h a s  l e g a l  c u s t o d y  

o f  t h e  c h i l d .  

 N o n - r e s i d e n t  S t u d e n t s  

 N o n - r e s i d e n t  s t u d e n t s  a r e  t h o s e  w h o  d o  n o t  m e e t  t h e  d e f i n i t i o n  o f  a  

r e s i d e n t  s t u d e n t .   A l t h o u g h  t h e  d i s t r i c t  i s  n o t  r e q u i r e d  t o  a d m i t  n o n - r e s i d e n t  

s t u d e n t s ,  n o n - r e s i d e n t  s t u d e n t s  m a y  b e  a d m i t t e d  t o  t h e  e x t e n t  t h a t  s t a f f ,  

f a c i l i t i e s ,  e q u i p m e n t ,  a n d  s u p p l i e s  a r e  a v a i l a b l e .   O t h e r  c r i t e r i a  r e g a r d i n g  

s t u d e n t s  s e e k i n g  n o n - r e s i d e n t  s t u d e n t  a d m i t t a n c e  m a y  b e  c o n s i d e r e d  p r i o r  t o  

a c t i n g  o n  a n y  a n n u a l  n o n - r e s i d e n t  s t u d e n t  a p p l i c a t i o n  a s  s p e c i f i e d  i n  t h i s  p o l i c y .    

 N o n - r e s i d e n t  S t u d e n t s - C o n t i n u e d  E n r o l l m e n t  

 N o n - r e s i d e n t  s t u d e n t s  a d m i t t e d  t o  t h e  d i s t r i c t  s h a l l  b e  e v a l u a t e d  e a c h  

s p r i n g  b y  d i s t r i c t  a d m i n i s t r a t i o n  o n  t h e  f o l l o w i n g  c r i t e r i a :  w h e t h e r  t h e  s t u d e n t  

m a d e  a c a d e m i c  p r o g r e s s ;  r e g u l a r i t y  a n d  p u n c t u a l i t y  o f  a t t e n d a n c e ;  a n d  

d i s c i p l i n a r y  r e c o r d ,  s p e c i f i c a l l y  w h e t h e r  t h e  s t u d e n t  c o m p l i e d  w i t h  t h e  s t u d e n t  

c o n d u c t  c o d e  a n d  a v o i d e d  1 )  m a j o r  d i s c i p l i n a r y  p r o b l e m s  a n d / o r  2 )  a  l a r g e  

n u m b e r  o f  r e f e r r a l s  f o r  m i n o r  d i s c i p l i n a r y  p r o b l e m s .  



 

 
 

J B C  E n r o l l m e n t  J B C - 2   

 S t u d e n t s  m a y  b e  r e a d m i t t e d  o r  d e n i e d  a d m i s s i o n  f o r  t h e  n e x t  s c h o o l  y e a r  

b a s e d  o n  t h e  r e s u l t s  o f  t h e s e  e v a l u a t i o n s .   H o w e v e r ,  i f  t h e  s t u d e n t  h a s  a  

d i s a b i l i t y ,  t h e  s t u d e n t ’ s  a b i l i t y  t o  m e e t  t h e s e  e x p e c t a t i o n s  s h a l l  b e  c o n s i d e r e d  

p r i o r  t o  d e n y i n g  c o n t i n u e d  e n r o l l m e n t  i n  t h e  d i s t r i c t .   P a r e n t s  s h a l l  b e  i n f o r m e d  

o f  a n y  a d m i n i s t r a t i v e  d e c i s i o n  o n  n o n - r e s i d e n t  s t u d e n t  a p p l i c a t i o n s  n o  l a t e r  t h a n  

t e n  ( 1 0 )  b u s i n e s s  d a y s  f r o m  r e c e i p t .  

 E n r o l l m e n t  R e s t r i c t i o n  

 U n l e s s  a p p r o v e d  i n  a d v a n c e  b y  t h e  b o a r d ,  n o  s t u d e n t ,  r e g a r d l e s s  o f  

r e s i d e n c y ,  w h o  h a s  b e e n  s u s p e n d e d  o r  e x p e l l e d  f r o m  a n o t h e r  s c h o o l  d i s t r i c t  w i l l  

b e  a d m i t t e d  t o  t h e  d i s t r i c t  u n t i l  t h e  p e r i o d  o f  s u c h  s u s p e n s i o n  o r  e x p u l s i o n  h a s  

e x p i r e d .  

 E n r o l l m e n t  P r o c e d u r e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  o r d e r l y  p r o c e d u r e s  f o r  e n r o l l i n g  a l l  

s t u d e n t s ,  i n c l u d i n g  p r e - e n r o l l m e n t ,  c h a n g e s  i n  e n r o l l m e n t ,  n o r m a l  e n r o l l m e n t  

t i m e s ,  a n d  c o m m u n i c a t i o n  t o  p a r e n t s  a n d  t o  t h e  p u b l i c .  

 P a r t - T i m e  S t u d e n t s  

 P a r t - t i m e  s t u d e n t s  m a y  e n r o l l  w i t h  t h e  b o a r d ’ s  p e r m i s s i o n  i f  t h e y  

c o m p l e t e  a l l  p a p e r w o r k  i n  a  t i m e l y  f a s h i o n  a n d  a r e  i n  a t t e n d a n c e  n o  l a t e r  t h a n  

S e p t e m b e r  2 0 t h .  P a r t - t i m e  s t u d e n t s  m a y  b e  a d m i t t e d  o n l y  t o  t h e  e x t e n t  t h a t  s t a f f ,  

f a c i l i t i e s ,  e q u i p m e n t ,  a n d  s u p p l i e s  a r e  a v a i l a b l e  a n d  t h e  s t u d e n t s  f o l l o w  t h e  

d i s t r i c t ’ s  s t u d e n t  c o n d u c t  p o l i c i e s  a n d  r u l e s .  

 I d e n t i f i c a t i o n  o f  S t u d e n t s  

 A l l  s t u d e n t s  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i m e  s h a l l  p r o v i d e  

r e q u i r e d  p r o o f  o f  i d e n t i t y .   S t u d e n t s  e n r o l l i n g  i n  k i n d e r g a r t e n  o r  f i r s t  g r a d e  

s h a l l  p r o v i d e  a  c e r t i f i e d  c o p y  o f  t h e i r  b i r t h  c e r t i f i c a t e ,  a  c e r t i f i e d  c o p y  o f  t h e  

c o u r t  o r d e r  p l a c i n g  t h e  c h i l d  i n  t h e  c u s t o d y  o f  t h e  S e c r e t a r y  o f  t h e  D e p a r t m e n t         



 

 
 

J B C  E n r o l l m e n t  J B C - 3  

f o r  C h i l d r e n  a n d  F a m i l i e s ,  o r  o t h e r  d o c u m e n t a t i o n  w h i c h  t h e  b o a r d  d e t e r m i n e s  t o  

b e  s a t i s f a c t o r y .   S t u d e n t s  e n r o l l i n g  i n  g r a d e s  2 - 1 2  s h a l l  p r o v i d e  a  c e r t i f i e d  

t r a n s c r i p t ,  s i m i l a r  p u p i l  r e c o r d s  o r  d a t a ,  o r  o t h e r  d o c u m e n t a r y  e v i d e n c e  t h e  

b o a r d  d e e m s  s a t i s f a c t o r y .    

 T h e  a b o v e  r e q u i r e m e n t s  a r e  n o t  t o  s e r v e  a s  b a r r i e r s  t o  i m m e d i a t e  

e n r o l l m e n t  o f  s t u d e n t s  d e s i g n a t e d  a s  h o m e l e s s  o r  f o s t e r  c h i l d r e n  a s  r e q u i r e d  b y  

t h e  E v e r y  S t u d e n t  S u c c e e d s  A c t  ( E S S A )  a n d  t h e  M c K i n n e y - V e n t o  A c t  a s  

a m e n d e d  b y  E S S A .  T h e  d i s t r i c t  s h a l l  w o r k  w i t h  t h e  D e p a r t m e n t  f o r  C h i l d r e n  a n d  

F a m i l i e s ,  t h e  s c h o o l  l a s t  a t t e n d e d ,  o r  o t h e r  r e l e v a n t  a g e n c i e s  t o  o b t a i n  n e c e s s a r y  

e n r o l l m e n t  d o c u m e n t a t i o n .  

 I f  p r o p e r  p r o o f  o f  i d e n t i t y  i s  n o t  p r o v i d e d  w i t h i n  3 0  d a y s  o f  e n r o l l i n g ,  

t h e  s u p e r i n t e n d e n t  s h a l l  n o t i f y  l o c a l  l a w  e n f o r c e m e n t  o f f i c i a l s  a s  r e q u i r e d  b y  

l a w  a n d  s h a l l  n o t  n o t i f y  a n y  p e r s o n  c l a i m i n g  c u s t o d y  o f  t h e  c h i l d .  

 E n r o l l m e n t  I n f o r m a t i o n  

 T h e  e n r o l l m e n t  d o c u m e n t a t i o n  s h a l l  i n c l u d e  a  s t u d e n t ’ s  p e r m a n e n t  r e c o r d  

c a r d  w i t h  a  s t u d e n t ’ s  l e g a l  n a m e  a s  i t  a p p e a r s  o n  t h e  b i r t h  c e r t i f i c a t e  o r  a s  

c h a n g e d  b y  a  c o u r t  o r d e r  a n d  t h e  n a m e ,  a d d r e s s ,  a n d  t e l e p h o n e  n u m b e r  o f  t h e  

l a w f u l  c u s t o d i a n .   T h e  r e c o r d s  s h a l l  a l s o  p r o v i d e  p r o p e r  p r o o f  o f  i d e n t i t y .  

 A s s i g n m e n t  t o  a  S c h o o l  B u i l d i n g ,  G r a d e  L e v e l ,  o r  C l a s s e s  

 U n l e s s  o t h e r w i s e  p r o v i d e d  h e r e i n ,  t h e  s u p e r i n t e n d e n t  s h a l l  a s s i g n  

s t u d e n t s  t o  t h e  a p p r o p r i a t e  b u i l d i n g .   A n y  s t u d e n t  d e s i r i n g  t o  a t t e n d  a  s c h o o l  

o u t s i d e  t h e  a t t e n d a n c e  a r e a  i n  w h i c h  t h e  s t u d e n t  r e s i d e s  m a y  d o  s o  o n l y  w i t h  t h e  

p r i o r  w r i t t e n  p e r m i s s i o n  o f  t h e  s u p e r i n t e n d e n t .    



 

 
 

J B C  E n r o l l m e n t  J B C - 4  

 I f  r e q u i r e d  b y  l a w ,  s t u d e n t s  p l a c e d  i n  f o s t e r  c a r e  o r  s t u d e n t s  w h o  a r e  

h o m e l e s s  m a y  b e  e d u c a t e d  i n  t h e i r  “ s c h o o l  o f  o r i g i n ”  i n s t e a d  o f  t h e  b u i l d i n g  

c o r r e s p o n d i n g  t o  t h e  a s s i g n e d  a t t e n d a n c e  a r e a .   ( F o r  d e f i n i t i o n  o f  “ s c h o o l  o f  

o r i g i n ” ,  s e e  r e g u l a t i o n s  f o r  J B C A  a n d  J B C B . )   

 A s s i g n m e n t  t o  a  p a r t i c u l a r  g r a d e  l e v e l  o r  p a r t i c u l a r  c l a s s e s  s h a l l  b e  

d e t e r m i n e d  b y  t h e  b u i l d i n g  p r i n c i p a l  b a s e d  o n  t h e  e d u c a t i o n a l  a b i l i t i e s  o f  t h e  

s t u d e n t .   I f  t h e  p a r e n t s  d i s a g r e e ,  t h e  p r i n c i p a l ’ s  d e c i s i o n  m a y  b e  a p p e a l e d  t o  t h e  

s u p e r i n t e n d e n t .   I f  t h e  p a r e n t s  a r e  s t i l l  d i s s a t i s f i e d  w i t h  t h e  a s s i g n m e n t ,  t h e y  

m a y  a p p e a l  i n  w r i t i n g  t o  t h e  b o a r d .  

 T r a n s f e r r i n g  C r e d i t  

 I n  j u n i o r  h i g h  a n d  h i g h  s c h o o l ,  f u l l  f a i t h  a n d  c r e d i t  s h a l l  b e  g i v e n  t o  

u n i t s  e a r n e d  i n  o t h e r  a c c r e d i t e d  s c h o o l s  a t  t h e  t i m e  t h e  s t u d e n t  e n r o l l s  i n  t h e  

d i s t r i c t ,  u n l e s s  t h e  p r i n c i p a l  d e t e r m i n e s  t h e r e  i s  v a l i d  r e a s o n  f o r  n o t  d o i n g  s o .   

F o r  o n l i n e  c r e d i t  a p p r o v a l  p r o c e d u r e s  a f t e r  e n r o l l m e n t ,  s e e  b o a r d  p o l i c y  I I B G B .  

 T r a n s f e r s  f r o m  N o n - A c c r e d i t e d  S c h o o l s  

 S t u d e n t s  t r a n s f e r r i n g  f r o m  n o n - a c c r e d i t e d  s c h o o l s  w i l l  b e  p l a c e d  b y  t h e  

p r i n c i p a l .   I n i t i a l  p l a c e m e n t  w i l l  b e  m a d e  b y  t h e  p r i n c i p a l  a f t e r  c o n s u l t a t i o n  

w i t h  p a r e n t s  o r  g u a r d i a n s  a n d  g u i d a n c e  p e r s o n n e l .   F i n a l  p l a c e m e n t  s h a l l  b e  

m a d e  b y  t h e  p r i n c i p a l  b a s e d  o n  t h e  s t u d e n t ’ s  d o c u m e n t e d  p a s t  e d u c a t i o n a l  

e x p e r i e n c e s  a n d  p e r f o r m a n c e  o n  t e s t s  a d m i n i s t e r e d  t o  d e t e r m i n e  g r a d e  l e v e l  

p l a c e m e n t .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  



 

 
 

J B C A  Homeless  S tudents  J B C A  

 T h e  d i s t r i c t ,  i n  a c c o r d a n c e  w i t h  s t a t e  a n d  f e d e r a l  l a w  a n d  t h e  K a n s a s  s t a t e  

p l a n  w i l l  e n s u r e  t h a t  h o m e l e s s  c h i l d r e n  i n  t h e  s c h o o l  d i s t r i c t  h a v e  a c c e s s  t o  a  

f r e e  a n d  a p p r o p r i a t e  p u b l i c  e d u c a t i o n .   H o m e l e s s  s t u d e n t s  a r e  i n d i v i d u a l s  w h o  

l a c k  a  f i x e d ,  r e g u l a r ,  a n d  a d e q u a t e  n i g h t t i m e  r e s i d e n c e .   F o r  t h e  p u r p o s e s  o f  t h i s  

p o l i c y ,  a  s t u d e n t  a w a i t i n g  f o s t e r  c a r e  p l a c e m e n t  s h a l l  n o t  b e  c o n s i d e r e d  

h o m e l e s s .  

 C o o r d i n a t o r  

 T h e  b o a r d  s h a l l  d e s i g n a t e  a  h o m e l e s s  c o o r d i n a t o r  f o r  t h e  d i s t r i c t .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
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Homeless  s tudents  sha l l ,  by  def in i t ion ,  inc lude  the  fo l lowing:  

1 .  C h i l d r e n  a n d  y o u t h  w h o  a r e  s h a r i n g  t h e  h o u s i n g  o f  o t h e r  p e r s o n s  d u e  t o  
l o s s  o f  h o u s i n g ,  e c o n o m i c  h a r d s h i p ,  o r  a  s i m i l a r  r e a s o n ;  a r e  l i v i n g  i n  
m o t e l s ,  h o t e l s ,  t r a i l e r  p a r k s ,  o r  c a m p i n g  g r o u n d s  d u e  t o  t h e  l a c k  o f  
a l t e r n a t i v e  a d e q u a t e  a c c o m m o d a t i o n s ;  a r e  l i v i n g  i n  e m e r g e n c y  o r  
t r a n s i t i o n a l  s h e l t e r s ;  o r  a r e  a b a n d o n e d  i n  h o s p i t a l s .  

2 .  C h i l d r e n  a n d  y o u t h  w h o  h a v e  a  p r i m a r y  n i g h t t i m e  r e s i d e n c e  t h a t  i s  a  
p u b l i c  o r  p r i v a t e  p l a c e  n o t  d e s i g n a t e d  f o r  o r  o r d i n a r i l y  u s e d  a s  a  r e g u l a r  
s l e e p i n g  a c c o m m o d a t i o n  f o r  h u m a n  b e i n g s .  

3 .  C h i l d r e n  a n d  y o u t h  w h o  a r e  l i v i n g  i n  c a r s ,  p a r k s ,  p u b l i c  s p a c e s ,  
a b a n d o n e d  b u i l d i n g s ,  s u b s t a n d a r d  h o u s i n g ,  b u s  o r  t r a i n  s t a t i o n s ,  o r  
s i m i l a r  s e t t i n g s .  

4 .  M i g r a t o r y  c h i l d r e n  w h o  m e e t  o n e  o f  t h e  a b o v e - d e s c r i b e d  c i r c u m s t a n c e s .  

 E n r o l l m e n t / P l a c e m e n t    ( S e e  J B C )  

 T h e  d i s t r i c t ,  a c c o r d i n g  t o  t h e  c h i l d ' s  o r  y o u t h ' s  b e s t  i n t e r e s t ,  s h a l l  

e i t h e r  c o n t i n u e  t h e  c h i l d ' s  o r  y o u t h ' s  e d u c a t i o n  i n  t h e  s c h o o l  o f  o r i g i n  f o r  t h e  

d u r a t i o n  o f  h o m e l e s s n e s s  i n  a n y  c a s e  i n  w h i c h :  1 )  a  f a m i l y  b e c o m e s  h o m e l e s s  

b e t w e e n  a c a d e m i c  y e a r s  o r  d u r i n g  a n  a c a d e m i c  y e a r ;  a n d  2 )  f o r  t h e  r e m a i n d e r  o f  

t h e  a c a d e m i c  y e a r ,  i f  t h e  c h i l d  o r  y o u t h  b e c o m e s  p e r m a n e n t l y  h o u s e d  d u r i n g  a n  

a c a d e m i c  y e a r ;  o r  e n r o l l  t h e  c h i l d  o r  y o u t h  i n  a n y  p u b l i c  s c h o o l  t h a t  

n o n h o m e l e s s  s t u d e n t s  w h o  l i v e  i n  t h e  a t t e n d a n c e  a r e a  i n  w h i c h  t h e  c h i l d  o r  y o u t h  

i s  a c t u a l l y  l i v i n g  a r e  e l i g i b l e  t o  a t t e n d .  

 S c h o o l  S t a b i l i t y  

 I n  d e t e r m i n i n g  t h e  b e s t  i n t e r e s t  o f  t h e  c h i l d  o r  y o u t h ,  t h e  d i s t r i c t  

h o m e l e s s  s t u d e n t  l i a i s o n  s h a l l :   

1 )   p r e s u m e  t h a t  k e e p i n g  t h e  c h i l d  o r  y o u t h  i n  t h e  s c h o o l  o f  o r i g i n  i s  i n  

t h e  c h i l d ' s  o r  y o u t h ' s  b e s t  i n t e r e s t ,  e x c e p t  w h e n  d o i n g  s o  i s  c o n t r a r y  
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t o  t h e  r e q u e s t  o f  t h e  c h i l d ' s  o r  y o u t h ' s  p a r e n t  o r  g u a r d i a n ,  o r  ( i n  t h e  

c a s e  o f  a n  u n a c c o m p a n i e d  y o u t h )  t h e  y o u t h ;  

2 )   c o n s i d e r  s t u d e n t - c e n t e r e d  f a c t o r s  r e l a t e d  t o  t h e  c h i l d ' s  o r  y o u t h ' s  

b e s t  i n t e r e s t ,  i n c l u d i n g  f a c t o r s  r e l a t e d  t o  t h e  i m p a c t  o f  m o b i l i t y  o n  

a c h i e v e m e n t ,  e d u c a t i o n ,  h e a l t h ,  a n d  s a f e t y  o f  h o m e l e s s  c h i l d r e n  a n d  

y o u t h ,  g i v i n g  p r i o r i t y  t o  t h e  r e q u e s t  o f  t h e  c h i l d ' s  o r  y o u t h ' s  p a r e n t  

o r  g u a r d i a n  o r  ( i n  t h e  c a s e  o f  a n  u n a c c o m p a n i e d  y o u t h )  t h e  y o u t h ;  

3 )  i f ,  a f t e r  c o n d u c t i n g  t h e  b e s t  i n t e r e s t  d e t e r m i n a t i o n  b a s e d  o n  

c o n s i d e r a t i o n  o f  t h e  p r e s u m p t i o n  i n  c l a u s e  ( 1 )  a n d  t h e  s t u d e n t -

c e n t e r e d  f a c t o r s  i n  c l a u s e  ( 2 ) ,  i t  i s  d e t e r m i n e d  t h a t  i t  i s  n o t  i n  t h e  

c h i l d ' s  o r  y o u t h ' s  b e s t  i n t e r e s t  t o  a t t e n d  t h e  s c h o o l  o f  o r i g i n  o r  t h e  

s c h o o l  r e q u e s t e d  b y  t h e  p a r e n t  o r  g u a r d i a n ,  o r  ( i n  t h e  c a s e  o f  a n  

u n a c c o m p a n i e d  y o u t h )  t h e  y o u t h ,  p r o v i d e  t h e  c h i l d ' s  o r  y o u t h ' s  

p a r e n t  o r  g u a r d i a n  o r  t h e  u n a c c o m p a n i e d  y o u t h  w i t h  a  w r i t t e n  

e x p l a n a t i o n  o f  t h e  r e a s o n s  f o r  i t s  d e t e r m i n a t i o n ,  i n  a  m a n n e r  a n d  

f o r m  u n d e r s t a n d a b l e  t o  s u c h  p a r e n t ,  g u a r d i a n ,  o r  u n a c c o m p a n i e d  

y o u t h ,  i n c l u d i n g  i n f o r m a t i o n  r e g a r d i n g  t h e  r i g h t  t o  a p p e a l  s u c h  

d e t e r m i n a t i o n ;  a n d  

4 )  i n  t h e  c a s e  o f  a n  u n a c c o m p a n i e d  y o u t h ,  e n s u r e  t h a t  t h e  d i s t r i c t  

h o m e l e s s  s t u d e n t  l i a i s o n  a s s i s t s  i n  p l a c e m e n t  o r  e n r o l l m e n t  d e c i s i o n s  

u n d e r  t h i s  s u b p a r a g r a p h ,  g i v e s  p r i o r i t y  t o  t h e  v i e w s  o f  s u c h  

u n a c c o m p a n i e d  y o u t h ,  a n d  p r o v i d e s  n o t i c e  t o  s u c h  y o u t h  o f  t h e  r i g h t  

t o  a p p e a l .  

  

  



 

 
 

 I m m e d i a t e  E n r o l l m e n t  

 T h e  s c h o o l  s e l e c t e d  s h a l l  i m m e d i a t e l y  e n r o l l  t h e  h o m e l e s s  c h i l d  o r  

y o u t h ,  e v e n  i f  t h e  c h i l d  o r  y o u t h :  

1 )   i s  u n a b l e  t o  p r o d u c e  r e c o r d s  n o r m a l l y  r e q u i r e d  f o r  e n r o l l m e n t ,  s u c h  

a s  p r e v i o u s  a c a d e m i c  r e c o r d s ,  r e c o r d s  o f  i m m u n i z a t i o n  a n d  o t h e r  

r e q u i r e d  h e a l t h  r e c o r d s ,  p r o o f  o f  r e s i d e n c y ,  o r  o t h e r  d o c u m e n t a t i o n ;  

o r  

2 )  h a s  m i s s e d  a p p l i c a t i o n  o r  e n r o l l m e n t  d e a d l i n e s  d u r i n g  a n y  p e r i o d  o f  

h o m e l e s s n e s s .  

 R e l e v a n t  A c a d e m i c  R e c o r d s  

 T h e  e n r o l l i n g  s c h o o l  s h a l l  i m m e d i a t e l y  c o n t a c t  t h e  s c h o o l  l a s t  a t t e n d e d  

b y  t h e  c h i l d  o r  y o u t h  t o  o b t a i n  r e l e v a n t  a c a d e m i c  a n d  o t h e r  r e c o r d s .   

 R e l e v a n t  H e a l t h  R e c o r d s  

 I f  t h e  c h i l d  o r  y o u t h  n e e d s  t o  o b t a i n  i m m u n i z a t i o n s  o r  o t h e r  r e q u i r e d  

h e a l t h  r e c o r d s ,  t h e  e n r o l l i n g  s c h o o l  s h a l l  i m m e d i a t e l y  r e f e r  t h e  p a r e n t  o r  

g u a r d i a n  o f  t h e  c h i l d  o r  y o u t h ,  o r  ( i n  t h e  c a s e  o f  a n  u n a c c o m p a n i e d  y o u t h )  t h e  

y o u t h ,  t o  t h e  d i s t r i c t  h o m e l e s s  s t u d e n t  l i a i s o n ,  w h o  s h a l l  a s s i s t  i n  o b t a i n i n g  

n e c e s s a r y  i m m u n i z a t i o n s  o r  s c r e e n i n g s ,  o r  i m m u n i z a t i o n  o r  o t h e r  r e q u i r e d  h e a l t h  

r e c o r d s .  

 R e c o r d s  

 A n y  r e c o r d  o r d i n a r i l y  k e p t  b y  t h e  s c h o o l ,  i n c l u d i n g  i m m u n i z a t i o n  o r  

o t h e r  r e q u i r e d  h e a l t h  r e c o r d s ,  a c a d e m i c  r e c o r d s ,  b i r t h  c e r t i f i c a t e s ,  g u a r d i a n s h i p  

r e c o r d s ,  a n d  e v a l u a t i o n s  f o r  s p e c i a l  s e r v i c e s  o r  p r o g r a m s ,  r e g a r d i n g  e a c h  

h o m e l e s s  c h i l d  o r  y o u t h  s h a l l  b e  m a i n t a i n e d  s o  t h a t  t h e  r e c o r d s  i n v o l v e d  a r e  

a v a i l a b l e ,  i n  a  t i m e l y  f a s h i o n ,  w h e n  a  c h i l d  o r  y o u t h  e n t e r s  a  n e w  s c h o o l  o r  

s c h o o l  d i s t r i c t  a n d  i n  a  m a n n e r  c o n s i s t e n t  w i t h  t h e  F a m i l y  E d u c a t i o n a l  R i g h t s  

a n d  P r i v a c y  A c t .   S e e  p o l i c i e s  J R  t h r o u g h  J R D .   



 

 
 

 E n r o l l m e n t  D i s p u t e s  

 I f  a  d i s p u t e  a r i s e s  o v e r  e l i g i b i l i t y ,  s c h o o l  s e l e c t i o n ,  o r  e n r o l l m e n t  i n  a  

s c h o o l :  

1 )   t h e  c h i l d  o r  y o u t h  s h a l l  b e  i m m e d i a t e l y  e n r o l l e d  i n  t h e  s c h o o l  i n  

w h i c h  e n r o l l m e n t  i s  s o u g h t  ( w h e t h e r  s o u g h t  b y  t h e  p a r e n t ,  g u a r d i a n ,  

o r  u n a c c o m p a n i e d  y o u t h ) ,  p e n d i n g  f i n a l  r e s o l u t i o n  o f  t h e  d i s p u t e ,  

i n c l u d i n g  a l l  a v a i l a b l e  a p p e a l s ;  

2 )   t h e  p a r e n t  o r  g u a r d i a n  o f  t h e  c h i l d  o r  y o u t h  o r  ( i n  t h e  c a s e  o f  a n  

u n a c c o m p a n i e d  y o u t h )  t h e  y o u t h  s h a l l  b e  p r o v i d e d  w i t h  a  w r i t t e n  

e x p l a n a t i o n  o f  a n y  d e c i s i o n s  r e l a t e d  t o  s c h o o l  s e l e c t i o n  o r  

e n r o l l m e n t  m a d e  b y  t h e  s c h o o l ,  t h e  l o c a l  e d u c a t i o n a l  a g e n c y ,  o r  t h e  

S t a t e  e d u c a t i o n a l  a g e n c y  i n v o l v e d ,  i n c l u d i n g  t h e  r i g h t s  o f  t h e  p a r e n t ,  

g u a r d i a n ,  o r  u n a c c o m p a n i e d  y o u t h  t o  a p p e a l  s u c h  d e c i s i o n s ;  a n d  

3 )   t h e  p a r e n t ,  g u a r d i a n ,  o r  u n a c c o m p a n i e d  y o u t h  s h a l l  b e  r e f e r r e d  t o  

t h e  d i s t r i c t  h o m e l e s s  s t u d e n t  l i a i s o n ,  w h o  s h a l l  c a r r y  o u t  t h e  d i s p u t e  

r e s o l u t i o n  p r o c e s s  a s  e x p e d i t i o u s l y  a s  p o s s i b l e  a f t e r  r e c e i v i n g  n o t i c e  

o f  t h e  d i s p u t e .   

 P l a c e m e n t  C h o i c e  

 T h e  c h o i c e  r e g a r d i n g  p l a c e m e n t  s h a l l  b e  m a d e  r e g a r d l e s s  o f  w h e t h e r  t h e  

c h i l d  o r  y o u t h  l i v e s  w i t h  t h e  h o m e l e s s  p a r e n t s  o r  h a s  b e e n  t e m p o r a r i l y  p l a c e d  

e l s e w h e r e .  

 P r i v a c y  

 I n f o r m a t i o n  a b o u t  a  h o m e l e s s  c h i l d ' s  o r  y o u t h ' s  l i v i n g  s i t u a t i o n  s h a l l  b e  

t r e a t e d  a s  a  s t u d e n t  e d u c a t i o n  r e c o r d ,  a n d  s h a l l  n o t  b e  d e e m e d  t o  b e  d i r e c t o r y  

i n f o r m a t i o n ,  u n d e r  p o l i c y  J R B .   

  

  



 

 
 

 C o n t a c t  I n f o r m a t i o n  

 N o t h i n g  s h a l l  p r o h i b i t  t h e  d i s t r i c t  f r o m  r e q u i r i n g  a  p a r e n t  o r  g u a r d i a n  

o f  a  h o m e l e s s  c h i l d  o r  y o u t h  t o  s u b m i t  c o n t a c t  i n f o r m a t i o n .  

 D e f i n i t i o n  

 T h e  t e r m  “ s c h o o l  o f  o r i g i n ”  m e a n s  t h e  s c h o o l  t h a t  a  c h i l d  o r  y o u t h  

a t t e n d e d  w h e n  p e r m a n e n t l y  h o u s e d  o r  t h e  s c h o o l  i n  w h i c h  t h e  c h i l d  o r  y o u t h  w a s  

l a s t  e n r o l l e d ,  i n c l u d i n g  a  p r e s c h o o l .  

 W h e n  t h e  c h i l d  o r  y o u t h  c o m p l e t e s  t h e  f i n a l  g r a d e  l e v e l  s e r v e d  b y  t h e  

s c h o o l  o f  o r i g i n ,  t h e  t e r m  “ s c h o o l  o f  o r i g i n ”  s h a l l  i n c l u d e  t h e  d e s i g n a t e d  

r e c e i v i n g  s c h o o l  a t  t h e  n e x t  g r a d e  l e v e l  f o r  a l l  f e e d e r  s c h o o l s .  

 C o m p a r a b l e  S e r v i c e s  

 E a c h  h o m e l e s s  c h i l d  o r  y o u t h  s h a l l  b e  p r o v i d e d  s e r v i c e s  c o m p a r a b l e  t o  

s e r v i c e s  o f f e r e d  t o  o t h e r  s t u d e n t s  i n  t h e  s c h o o l  s e l e c t e d ,  i n c l u d i n g :  

1 )  T r a n s p o r t a t i o n  s e r v i c e s ;  

2 )   E d u c a t i o n a l  s e r v i c e s  f o r  w h i c h  t h e  c h i l d  o r  y o u t h  m e e t s  t h e  

e l i g i b i l i t y  c r i t e r i a ,  s u c h  a s  s e r v i c e s  p r o v i d e d  u n d e r  t i t l e  I  o f  t h e  

E l e m e n t a r y  a n d  S e c o n d a r y  E d u c a t i o n  A c t  o f  1 9 6 5  o r  s i m i l a r  S t a t e  o r  

l o c a l  p r o g r a m s ,  e d u c a t i o n a l  p r o g r a m s  f o r  c h i l d r e n  w i t h  d i s a b i l i t i e s ,  

a n d  e d u c a t i o n a l  p r o g r a m s  f o r  E n g l i s h  l e a r n e r s ;  

3 )  P r o g r a m s  i n  c a r e e r  a n d  t e c h n i c a l  e d u c a t i o n ;  

4 )  P r o g r a m s  f o r  g i f t e d  a n d  t a l e n t e d  s t u d e n t s ;  a n d   

5 )  S c h o o l  n u t r i t i o n  p r o g r a m s .  

 C o o r d i n a t i o n  

 T h e  d i s t r i c t  s h a l l  c o o r d i n a t e  t h e  p r o v i s i o n  o f  s e r v i c e s  u n d e r  t h e s e  

r e g u l a t i o n s  w i t h  t h e  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s  a n d  o t h e r  a g e n c i e s  o r  

e n t i t i e s  p r o v i d i n g  s e r v i c e s  t o  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  a n d  t h e i r  f a m i l i e s ,  

i n c l u d i n g  s e r v i c e s  a n d  p r o g r a m s  f u n d e d  u n d e r  t h e  R u n a w a y  a n d  H o m e l e s s  Y o u t h  



 

 
 

A c t  ( 4 2  U . S . C .  5 7 0 1  e t  s e q . ) ,  a n d  t r a n s p o r t a t i o n ,  t r a n s f e r  o f  s c h o o l  r e c o r d s ,  a n d  

o t h e r  i n t e r d i s t r i c t  a c t i v i t i e s ,  w i t h  o t h e r  l o c a l  e d u c a t i o n a l  a g e n c i e s .  

 H o u s i n g  A s s i s t a n c e  

 I f  a p p l i c a b l e ,  t h e  d i s t r i c t  s h a l l  c o o r d i n a t e  w i t h  s t a t e  a n d  l o c a l  h o u s i n g  

a g e n c i e s  r e s p o n s i b l e  f o r  d e v e l o p i n g  t h e  c o m p r e h e n s i v e  h o u s i n g  a f f o r d a b i l i t y  

s t r a t e g y  t o  m i n i m i z e  e d u c a t i o n a l  d i s r u p t i o n  f o r  c h i l d r e n  a n d  y o u t h s  w h o  b e c o m e  

h o m e l e s s .    

 T h e  c o o r d i n a t i o n  r e q u i r e d  s h a l l  b e  d e s i g n e d  t o :  

1 )  e n s u r e  t h a t  a l l  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  a r e  p r o m p t l y  i d e n t i f i e d ;  

2 )  e n s u r e  t h a t  a l l  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  h a v e  a c c e s s  t o ,  a n d  a r e  

i n  r e a s o n a b l e  p r o x i m i t y  t o ,  a v a i l a b l e  e d u c a t i o n  a n d  r e l a t e d  s u p p o r t  

s e r v i c e s ;  a n d  

3 )  r a i s e  t h e  a w a r e n e s s  o f  s c h o o l  p e r s o n n e l  a n d  s e r v i c e  p r o v i d e r s  o f  t h e  

e f f e c t s  o f  s h o r t - t e r m  s t a y s  i n  a  s h e l t e r  a n d  o t h e r  c h a l l e n g e s  

a s s o c i a t e d  w i t h  h o m e l e s s n e s s .  

 H o m e l e s s  C h i l d r e n  a n d  Y o u t h s  W i t h  D i s a b i l i t i e s  

 F o r  c h i l d r e n  a n d  y o u t h s  w h o  a r e  b o t h  h o m e l e s s  a n d  e l i g i b l e  f o r  s e r v i c e s  

u n d e r  t h e  I n d i v i d u a l s  w i t h  D i s a b i l i t i e s  E d u c a t i o n  A c t  ( 2 0  U . S . C .  1 4 0 0  e t  s e q . ) ,  

t h e  d i s t r i c t  s h a l l  c o o r d i n a t e  t h e  p r o v i s i o n  o f  s e r v i c e s  u n d e r  t h e s e  r e g u l a t i o n s  

w i t h  t h e  p r o v i s i o n  o f  p r o g r a m s  f o r  c h i l d r e n  w i t h  d i s a b i l i t i e s  s e r v e d  b y  t h e  

d i s t r i c t  a n d  o t h e r  i n v o l v e d  l o c a l  e d u c a t i o n a l  a g e n c i e s .  

 D i s t r i c t  H o m e l e s s  S t u d e n t  L i a i s o n  

 T h e  b o a r d  d e s i g n a t e s  t h e  f o l l o w i n g  i n d i v i d u a l  t o  a c t  a s  t h e  d i s t r i c t ' s  

h o m e l e s s  s t u d e n t  l i a i s o n :  ( N a m e  o f  O f f i c e )  ( B u s i n e s s  A d d r e s s )  ( P h o n e - F a x ) .   

T h e  d i s t r i c t  s h a l l  i n f o r m  s c h o o l  p e r s o n n e l ,  s e r v i c e  p r o v i d e r s ,  a n d  a d v o c a t e s  

w o r k i n g  w i t h  h o m e l e s s  f a m i l i e s  o f  t h e  d u t i e s  o f  t h i s  l i a i s o n .  

T h e  d i s t r i c t  h o m e l e s s  s t u d e n t  l i a i s o n  s h a l l  e n s u r e :  



 

 
 

1 )  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  a r e  i d e n t i f i e d  b y  s c h o o l  p e r s o n n e l  

t h r o u g h  o u t r e a c h  a n d  c o o r d i n a t i o n  a c t i v i t i e s  w i t h  o t h e r  e n t i t i e s  a n d  

a g e n c i e s ;  

2 )  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  a r e  e n r o l l e d  i n ,  a n d  h a v e  a  f u l l  a n d  

e q u a l  o p p o r t u n i t y  t o  s u c c e e d  i n ,  d i s t r i c t  s c h o o l s ;  

3 )  h o m e l e s s  f a m i l i e s  a n d  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  h a v e  a c c e s s  t o  

a n d  r e c e i v e  e d u c a t i o n a l  s e r v i c e s  f o r  w h i c h  s u c h  f a m i l i e s ,  c h i l d r e n ,  

a n d  y o u t h s  a r e  e l i g i b l e ,  i n c l u d i n g  s e r v i c e s  t h r o u g h  H e a d  S t a r t  

p r o g r a m s  ( i n c l u d i n g  E a r l y  H e a d  S t a r t  p r o g r a m s )  u n d e r  t h e  H e a d  S t a r t  

A c t  ( 4 2  U . S . C .  9 8 3 1  e t  s e q . ) ,  e a r l y  i n t e r v e n t i o n  s e r v i c e s  u n d e r  p a r t  

C  o f  t h e  I n d i v i d u a l s  w i t h  D i s a b i l i t i e s  E d u c a t i o n  A c t  ( 2 0  U . S . C .  1 4 3 1  

e t  s e q . ) ,  a n d  o t h e r  p r e s c h o o l  p r o g r a m s  a d m i n i s t e r e d  b y  t h e  l o c a l  

e d u c a t i o n a l  a g e n c y ;  

4 )  h o m e l e s s  f a m i l i e s  a n d  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  r e c e i v e  r e f e r r a l s  

t o  h e a l t h  c a r e  s e r v i c e s ,  d e n t a l  s e r v i c e s ,  m e n t a l  h e a l t h  a n d  s u b s t a n c e  

a b u s e  s e r v i c e s ,  h o u s i n g  s e r v i c e s ,  a n d  o t h e r  a p p r o p r i a t e  s e r v i c e s ;  

5 )  t h e  p a r e n t s  o r  g u a r d i a n s  o f  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  a r e  

i n f o r m e d  o f  t h e  e d u c a t i o n a l  a n d  r e l a t e d  o p p o r t u n i t i e s  a v a i l a b l e  t o  

t h e i r  c h i l d r e n  a n d  a r e  p r o v i d e d  w i t h  m e a n i n g f u l  o p p o r t u n i t i e s  t o  

p a r t i c i p a t e  i n  t h e  e d u c a t i o n  o f  t h e i r  c h i l d r e n ;  

6 )  p u b l i c  n o t i c e  o f  t h e  e d u c a t i o n a l  r i g h t s  o f  h o m e l e s s  c h i l d r e n  a n d  

y o u t h s  i s  d i s s e m i n a t e d  i n  l o c a t i o n s  f r e q u e n t e d  b y  p a r e n t s  o r  

g u a r d i a n s  o f  s u c h  c h i l d r e n  a n d  y o u t h s ,  a n d  u n a c c o m p a n i e d  y o u t h s ,  

i n c l u d i n g  s c h o o l s ,  s h e l t e r s ,  p u b l i c  l i b r a r i e s ,  a n d  s o u p  k i t c h e n s ,  i n  a  

m a n n e r  a n d  f o r m  u n d e r s t a n d a b l e  t o  t h e  p a r e n t s  a n d  g u a r d i a n s  o f  

h o m e l e s s  c h i l d r e n  a n d  y o u t h s ,  a n d  u n a c c o m p a n i e d  y o u t h s ;   



 

 
 

7 )  e n r o l l m e n t  d i s p u t e s  a r e  m e d i a t e d  i n  a c c o r d a n c e  w i t h  t h e s e  

r e g u l a t i o n s ;  

8 )  t h e  p a r e n t  o r  g u a r d i a n  o f  a  h o m e l e s s  c h i l d  o r  y o u t h ,  a n d  a n y  

u n a c c o m p a n i e d  y o u t h ,  i s  f u l l y  i n f o r m e d  o f  a l l  t r a n s p o r t a t i o n  

s e r v i c e s ,  i n c l u d i n g  t r a n s p o r t a t i o n  t o  t h e  s c h o o l  o f  o r i g i n ,  a n d  i s  

a s s i s t e d  i n  a c c e s s i n g  t r a n s p o r t a t i o n  t o  t h e  s c h o o l  t h a t  i s  s e l e c t e d ;  

9 )  s c h o o l  p e r s o n n e l  p r o v i d i n g  s e r v i c e s  u n d e r  t h e s e  r e g u l a t i o n s  r e c e i v e  

p r o f e s s i o n a l  d e v e l o p m e n t  a n d  o t h e r  s u p p o r t ;  a n d   

1 0 )  u n a c c o m p a n i e d  y o u t h s :  

a .  a r e  e n r o l l e d  i n  s c h o o l ;  

b .  h a v e  o p p o r t u n i t i e s  t o  m e e t  t h e  s a m e  c h a l l e n g i n g  s t a t e  

a c a d e m i c  s t a n d a r d s  a s  K a n s a s  e s t a b l i s h e s  f o r  o t h e r  c h i l d r e n  

a n d  y o u t h ;  a n d  

c .  a r e  i n f o r m e d  o f  t h e i r  s t a t u s  a s  i n d e p e n d e n t  s t u d e n t s  u n d e r  

f e d e r a l  l a w  r e g a r d i n g  s t u d e n t  f i n a n c i a l  a s s i s t a n c e  f o r  h i g h e r  

e d u c a t i o n  a c q u i s i t i o n  a n d  t h a t  t h e  y o u t h s  m a y  o b t a i n  

a s s i s t a n c e  f r o m  t h e  d i s t r i c t  h o m e l e s s  s t u d e n t  l i a i s o n  t o  r e c e i v e  

v e r i f i c a t i o n  o f  s u c h  s t a t u s  f o r  p u r p o s e s  o f  t h e  F r e e  A p p l i c a t i o n  

f o r  F e d e r a l  S t u d e n t  A i d .  

 T h e  l i a i s o n  s h a l l  a l s o  w o r k  w i t h  t h e  s t a t e  c o o r d i n a t o r  f o r  e d u c a t i o n  o f  

h o m e l e s s  c h i l d r e n  a n d  y o u t h  t o  r e q u e s t  a n d  r e c e i v e  n e e d e d  t e c h n i c a l  a s s i s t a n c e  

a n d  m o n i t o r i n g  t o  e n s u r e  t h e  d i s t r i c t  c o m p l i e s  w i t h  f e d e r a l  a n d  s t a t e  l a w  

r e g a r d i n g  h o m e l e s s  s t u d e n t s .   S i m i l a r l y ,  t h e  l i a i s o n  w i l l  c o o r d i n a t e  w i t h  t h e  

s t a t e  c o o r d i n a t o r  i n  o r d e r  t o  p r o v i d e  p r o f e s s i o n a l  d e v e l o p m e n t  o p p o r t u n i t i e s  f o r  

d i s t r i c t  p e r s o n n e l  t o  a i d  t h e m  i n  i d e n t i f y i n g  a n d  m e e t i n g  t h e  n e e d s  o f  h o m e l e s s  

c h i l d r e n  a n d  y o u t h s  a n d  w i l l  r e s p o n d  t o  i n q u i r i e s  f r o m  p a r e n t s ,  g u a r d i a n s ,  a n d  



 

 
 

h o m e l e s s  c h i l d r e n  a n d  y o u t h s  t o  e n s u r e  t h e y  a r e  p r o v i d e d  w i t h  t h e  f u l l  

p r o t e c t i o n  o f  t h e  l a w  a n d  s e r v i c e s  t h e y  a r e  d u e .  

 N o t i c e  

 T h e  d i s t r i c t  s h a l l  i n f o r m  s c h o o l  p e r s o n n e l ,  s e r v i c e  p r o v i d e r s ,  a d v o c a t e s  

w o r k i n g  w i t h  h o m e l e s s  f a m i l i e s ,  p a r e n t s  a n d  g u a r d i a n s  o f  h o m e l e s s  c h i l d r e n  a n d  

y o u t h s ,  a n d  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  o f  t h e  d u t i e s  o f  t h e  d i s t r i c t  h o m e l e s s  

s t u d e n t  l i a i s o n ,  a n d  p u b l i s h  a n n u a l l y  u p d a t e d  c o n t a c t  i n f o r m a t i o n  f o r  t h e  l i a i s o n  

o n  t h e  d i s t r i c t ' s  w e b s i t e .  

 L o c a l  a n d  S t a t e  C o o r d i n a t i o n  

 T h e  d i s t r i c t  h o m e l e s s  s t u d e n t  l i a i s o n ,  a s  a  p a r t  o f  a s s i g n e d  d u t i e s ,  s h a l l  

c o o r d i n a t e  a n d  c o l l a b o r a t e  w i t h  s t a t e  c o o r d i n a t o r s ,  t h e  c o m m u n i t y ,  a n d  s c h o o l  

p e r s o n n e l  r e s p o n s i b l e  f o r  t h e  p r o v i s i o n  o f  e d u c a t i o n  a n d  r e l a t e d  s e r v i c e s  t o  

h o m e l e s s  c h i l d r e n  a n d  y o u t h s .  S u c h  c o o r d i n a t i o n  s h a l l  i n c l u d e  c o l l e c t i n g  a n d  

p r o v i d i n g  t o  t h e  s t a t e  c o o r d i n a t o r  t h e  r e l i a b l e ,  v a l i d ,  a n d  c o m p r e h e n s i v e  d a t a .  

 H o m e l e s s  S t a t u s  

 T h e  d i s t r i c t  h o m e l e s s  s t u d e n t  l i a i s o n  m a y  a f f i r m ,  w i t h o u t  f u r t h e r  a g e n c y  

a c t i o n  b y  t h e  D e p a r t m e n t  o f  H o u s i n g  a n d  U r b a n  D e v e l o p m e n t ,  t h a t  a  c h i l d  o r  

y o u t h  w h o  i s  e l i g i b l e  f o r  a n d  p a r t i c i p a t i n g  i n  a  p r o g r a m  p r o v i d e d  b y  t h e  d i s t r i c t ,  

o r  t h e  i m m e d i a t e  f a m i l y  o f  s u c h  a  c h i l d  o r  y o u t h ,  w h o  m e e t s  t h e  e l i g i b i l i t y  

r e q u i r e m e n t s ,  i s  e l i g i b l e  f o r  s u c h  p r o g r a m  o r  s e r v i c e .   

D i s p u t e  R e s o l u t i o n  P r o c e s s  

A  c o m p l a i n t  r e g a r d i n g  t h e  p l a c e m e n t  o r  e d u c a t i o n  o f  a  h o m e l e s s  c h i l d  

o r  y o u t h  s h a l l  f i r s t  b e  p r e s e n t e d  o r a l l y  a n d  i n f o r m a l l y  t o  t h e  d i s t r i c t ' s  h o m e l e s s  

s t u d e n t  l i a i s o n .   I f  t h e  c o m p l a i n t  i s  n o t  p r o m p t l y  r e s o l v e d ,  t h e  c o m p l a i n a n t  m a y  

p r e s e n t  a  f o r m a l  w r i t t e n  c o m p l a i n t  ( g r i e v a n c e )  t o  t h e  h o m e l e s s  s t u d e n t  l i a i s o n .   

T h e  w r i t t e n  c o m p l a i n t  m u s t  i n c l u d e  t h e  f o l l o w i n g  i n f o r m a t i o n :  d a t e  o f  f i l i n g ,  

d e s c r i p t i o n  o f  c o n c e r n s ,  t h e  n a m e  o f  t h e  p e r s o n  o r  p e r s o n s  i n v o l v e d ,  a n d  a  



 

 
 

r e c a p i t u l a t i o n  o f  t h e  a c t i o n  t a k e n  d u r i n g  t h e  i n f o r m a l  c h a r g e  s t a g e .   W i t h i n  f i v e  

( 5 )  w o r k i n g  d a y s  a f t e r  r e c e i v i n g  t h e  c o m p l a i n t ,  t h e  l i a i s o n  s h a l l  s t a t e  a  d e c i s i o n  

i n  w r i t i n g  t o  t h e  c o m p l a i n a n t ,  w i t h  s u p p o r t i n g  e v i d e n c e  a n d  r e a s o n s .   I n  

a d d i t i o n ,  t h e  l i a i s o n  w i l l  i n f o r m  t h e  s u p e r i n t e n d e n t  o f  t h e  f o r m a l  c o m p l a i n t  a n d  

t h e  d i s p o s i t i o n .  

 T r a n s p o r t a t i o n   ( S e e  E D A A ,  J B C  a n d   J G G )   

 I f  i t  i s  i n  t h e  b e s t  i n t e r e s t  o f  t h e  h o m e l e s s  c h i l d  o r  y o u t h  t o  a t t e n d  t h e  

s c h o o l  o f  o r i g i n ,  t r a n s p o r t a t i o n  t o  a n d  f r o m  t h a t  s c h o o l  w i l l  b e  p r o v i d e d  a t  t h e  

r e q u e s t  o f  t h e  p a r e n t  o r  g u a r d i a n  o r ,  i n  t h e  c a s e  o f  a n  u n a c c o m p a n i e d  y o u t h ,  t h e  

h o m e l e s s  c o o r d i n a t o r .   I f  t h e  s t u d e n t ' s  t e m p o r a r y  h o u s i n g  i s  o u t s i d e  t h e  

a t t e n d a n c e  a r e a  o f  t h e  s c h o o l  o f  o r i g i n ,  t h e n  t h e  d i s t r i c t  w i l l  w o r k  w i t h  t h e  

s c h o o l  o f  o r i g i n  t o  a g r e e  o n  a  m e t h o d  t o  a p p o r t i o n  t h e  r e s p o n s i b i l i t y  a n d  c o s t s  

f o r  t r a n s p o r t i n g  t h e  c h i l d .   I f  a n  a g r e e m e n t  c a n n o t  b e  r e a c h e d ,  t h e  c o s t s  w i l l  b e  

s h a r e d  e q u a l l y .  

 
A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  



 

 
 

Compla int  Form 
 
 PROGRAMS FOR HOMELESS STUDENTS 
 (Assignment to a School Other than School of Origin/School Requested by the Parent) 
 
After reviewing the situation, it would be in the best interest of your child or youth to be educated at  
 .  
 
Explanation of decision:   
  
  
  
 
If you so choose, you may appeal this decision in the following manner: 
 
You may verbally and informally state your complaint to the district's homeless student liaison.  If the 
complaint is not promptly resolved, you may complain in writing to the district homeless student liaison.  
You must include the following information: date of filing, description of the complaint, the name of the 
person or persons involved and an explanation of the action taken during the informal charge stage.  
Within five (5) working days after receiving the complaint, the liaison will provide you a written decision, 
with supporting evidence and reasons.  In addition, the liaison will inform the superintendent of the formal 
complaint and the result. 
 

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  

 

  



 

 
 

J B C B  F o s t e r  C a r e  S t u d e n t s  ( S e e  E D A A ,  J B C ,  a n d  J B C A )  J B C B  

 T h e  d i s t r i c t ,  i n  a c c o r d a n c e  w i t h  s t a t e  a n d  f e d e r a l  l a w  a n d  t h e  K a n s a s  s t a t e  

p l a n ,  w i l l  e n s u r e  t h a t  s t u d e n t s  p l a c e d  i n  f o s t e r  c a r e  w i t h i n  t h e  s c h o o l  d i s t r i c t  

h a v e  a c c e s s  t o  a  p u b l i c  e d u c a t i o n  i n  a  s t a b l e  e d u c a t i o n a l  e n v i r o n m e n t .   F o r  t h e  

p u r p o s e s  o f  t h i s  p o l i c y  a n d  i t s  a p p l i c a b l e  r e g u l a t i o n s ,  “ f o s t e r  c a r e ”  m e a n s  2 4 -

h o u r  s u b s t i t u t e  c a r e  f o r  c h i l d r e n  p l a c e d  a w a y  f r o m  t h e i r  p a r e n t s  a n d  f o r  w h o m  a  

c h i l d  w e l f a r e  a g e n c y  h a s  p l a c e m e n t  a n d  c a r e  d u t i e s .    

 P o i n t  o f  C o n t a c t  

 T h e  b o a r d  s h a l l  d e s i g n a t e  a n  e m p l o y e e  t o  s e r v e  a s  a  p o i n t  o f  c o n t a c t  f o r  

c h i l d  w e l f a r e  a g e n c i e s  o n  b e h a l f  o f  t h e  d i s t r i c t .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
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 T h e  E v e r y  S t u d e n t  S u c c e e d s  A c t  ( “ E S S A ” )  a d d r e s s e s  a d d i t i o n a l  

p r o t e c t i o n s  f o r  s t u d e n t s  i n  f o s t e r  c a r e  a n d  e s t a b l i s h e s  a  s y s t e m  o f  j o i n t  

r e s p o n s i b i l i t y  f o r  s c h o o l  d i s t r i c t s ,  t h e  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n  

( “ K S D E ” ) ,  a n d  t h e  K a n s a s  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s  ( “ D C F ” )  t o  

e n s u r e  t h e  e d u c a t i o n a l  s t a b i l i t y  o f  s t u d e n t s  i n  f o s t e r  c a r e .  

 F o r  t h e  p u r p o s e s  o f  t h e s e  r e g u l a t i o n s ,  “ f o s t e r  c a r e ”  m e a n s  2 4 - h o u r  

s u b s t i t u t e  c a r e  f o r  c h i l d r e n  p l a c e d  a w a y  f r o m  t h e i r  p a r e n t s  a n d  f o r  w h o m  a  c h i l d  

w e l f a r e  a g e n c y  h a s  p l a c e m e n t  a n d  c a r e  d u t i e s .   T h i s  i n c l u d e s ,  b u t  i s  n o t  l i m i t e d  

t o ,  p l a c e m e n t s  i n  f o s t e r  f a m i l y  h o m e s ,  f o s t e r  h o m e s  o f  r e l a t i v e s ,  g r o u p  h o m e s ,  

e m e r g e n c y  s h e l t e r s ,  r e s i d e n t i a l  f a c i l i t i e s ,  c h i l d - c a r e  i n s t i t u t i o n s ,  a n d  p r e -

a d o p t i v e  h o m e s .      

 T r a n s p o r t a t i o n  o f  S t u d e n t s  i n  F o s t e r  C a r e  

 E S S A  r e q u i r e s  e a c h  K a n s a s  s c h o o l  d i s t r i c t  t o  c o l l a b o r a t e  w i t h  c h i l d  

w e l f a r e  a g e n c i e s ,  s u c h  a s  D C F  a n d  t r i b a l  c h i l d  w e l f a r e  a g e n c i e s ,  t o  d e v e l o p  a n d  

i m p l e m e n t  c l e a r ,  w r i t t e n  p r o c e d u r e s  f o r  h o w  t r a n s p o r t a t i o n  t o  m a i n t a i n  a  s t u d e n t  

i n  f o s t e r  c a r e  i n  h i s  o r  h e r  s c h o o l  o f  o r i g i n  ( w h e n  i n  t h e  s t u d e n t ’ s  b e s t  i n t e r e s t )  

w i l l  b e  p r o v i d e d ,  a r r a n g e d ,  a n d  f u n d e d .   T h e  p r o c e d u r e s  m u s t  e n s u r e  t h a t  t h e  

t r a n s p o r t a t i o n  w i l l  b e  p r o v i d e d  p r o m p t l y ,  i n  a  c o s t - e f f e c t i v e  m a n n e r ,  a n d  i n  

a c c o r d a n c e  w i t h  f e d e r a l  l a w .   A l s o ,  t h e y  m u s t  a d d r e s s  h o w  a d d i t i o n a l  c o s t s  w i l l  

b e  a b s o r b e d .   T h e r e f o r e ,  i f  t h e r e  a r e  a n y  a d d i t i o n a l  c o s t s  i n c u r r e d  t o  m a i n t a i n  a  

f o s t e r  c a r e  s t u d e n t  i n  h i s  o r  h e r  s c h o o l  o f  o r i g i n ,  t h e  d i s t r i c t  w i l l  p r o v i d e  t h e  

t r a n s p o r t a t i o n  i f :  



 

 
 

1 .   D C F  a g r e e s  t o  r e i m b u r s e  t h e  d i s t r i c t  f o r  t h e  a d d i t i o n a l  c o s t s ;  

2 .   T h e  d i s t r i c t  a g r e e s  t o  p a y  t h e  a d d i t i o n a l  c o s t s ;  o r  

 3 .   D C F  a n d  t h e  d i s t r i c t  s p l i t  t h e  a d d i t i o n a l  c o s t s .    

 U p o n  r e q u e s t ,  t h e  d i s t r i c t  w i l l  p r o v i d e  a n  a s s u r a n c e  t o  K S D E  t h a t  t h e  

d i s t r i c t  h a s  t r a n s p o r t a t i o n  p r o c e d u r e s  m e e t i n g  t h e  a b o v e  r e q u i r e m e n t s .    

A d d i t i o n a l  C o s t s  

 “ A d d i t i o n a l  c o s t s ”  r e f l e c t  t h e  d i f f e r e n c e  b e t w e e n  w h a t  t h e  d i s t r i c t  w o u l d  

s p e n d  t o  t r a n s p o r t  a  s t u d e n t  t o  t h e  a s s i g n e d  s c h o o l  a n d  t h e  c o s t  o f  t r a n s p o r t i n g  a  

s t u d e n t  i n  f o s t e r  c a r e  t o  h i s  o r  h e r  s c h o o l  o f  o r i g i n .   T i t l e  I ,  P a r t  A  f u n d s  m a y  b e  

u s e d  t o  p a y  f o r  a d d i t i o n a l  t r a n s p o r t a t i o n  c o s t s  i n  T i t l e  I  d i s t r i c t s .    

 S c h o o l  o f  O r i g i n  

 T h e  “ s c h o o l  o f  o r i g i n ”  i s  t h e  s c h o o l  i n  w h i c h  a  s t u d e n t  i s  e n r o l l e d  a t  t h e  

t i m e  o f  p l a c e m e n t  i n  f o s t e r  c a r e  o r  o f  a  c h a n g e  i n  p l a c e m e n t .   A  s t u d e n t  i n  f o s t e r  

c a r e  i s  e n t i t l e d  t o  r e m a i n  e n r o l l e d  i n  h i s  o r  h e r  s c h o o l  o f  o r i g i n  u n l e s s  i t  i s  

d e t e r m i n e d  n o t  t o  b e  i n  t h e  s t u d e n t ’ s  b e s t  i n t e r e s t  t o  s t a y  a t  t h a t  s c h o o l .    

 B e s t - I n t e r e s t  D e t e r m i n a t i o n   

 D C F  w i l l  m a k e  t h e  f i n a l  d e c i s i o n  r e g a r d i n g  w h e t h e r  i t  i s  i n  a  s t u d e n t ’ s  

b e s t  i n t e r e s t  t o  r e m a i n  i n  t h e  s c h o o l  o f  o r i g i n .   D i s t r i c t  s t a f f  m a y  b e  a s k e d  t o  

p r o v i d e  i n f o r m a t i o n  o n  t h e  “ e d u c a t i o n a l  b e s t  i n t e r e s t ”  o f  t h e  s t u d e n t  t o  s u p p o r t  

e d u c a t i o n a l  d e c i s i o n - m a k i n g  b a s e d  o n  w h a t  i s  b e s t  f o r  t h e  s t u d e n t  a c a d e m i c a l l y .   

F o r  s t u d e n t s  r e c e i v i n g  s p e c i a l  e d u c a t i o n  a n d  r e l a t e d  s e r v i c e s  u n d e r  t h e  

I n d i v i d u a l  w i t h  D i s a b i l i t i e s  E d u c a t i o n  A c t  o r  f o r  s t u d e n t s  o n  S e c t i o n  5 0 4  

a c c o m m o d a t i o n  p l a n s ,  i t  i s  r e c o m m e n d e d  t h a t  r e l e v a n t  t e a m  m e m b e r s  s h o u l d  b e  

c o n s u l t e d  i n  t h e  b e s t  i n t e r e s t  d e t e r m i n a t i o n  p r o c e s s ,  a s  t h e  d i s t r i c t  w i l l  s t i l l  b e  

r e q u i r e d  t o  e n s u r e  c o m p l i a n c e  w i t h  L e a s t  R e s t r i c t i v e  E n v i r o n m e n t  r e q u i r e m e n t s .   

 T h e  U n i t e d  S t a t e s  D e p a r t m e n t  o f  E d u c a t i o n  h a s  p r o v i d e d  a  l i s t  o f  f a c t o r s  

t h a t  m a y  b e  c o n s i d e r e d  i n  d e t e r m i n i n g  t h e  s t u d e n t ’ s  e d u c a t i o n a l  b e s t  i n t e r e s t ,  



 

 
 

w h i c h  i n c l u d e  a p p r o p r i a t e n e s s  o f  t h e  c u r r e n t  s e t t i n g ,  p r o x i m i t y  o f  p l a c e m e n t  t o  

s c h o o l  a t t e n d a n c e  c e n t e r s ,  t h e  c h i l d ’ s  p r e f e r e n c e ,  t h e  p a r e n t s ’  p r e f e r e n c e ,  t h e  

c h i l d ’ s  a t t a c h m e n t  t o  t h e  s c h o o l  o f  o r i g i n ,  w h e r e  s i b l i n g s  w i l l  b e  p l a c e d ,  a n d  t h e  

a v a i l a b i l i t y  o f  n e e d e d  s e r v i c e s .   T h e  “ b e s t - i n t e r e s t  d e t e r m i n a t i o n ”  m a y  n o t  b e  

m a d e  b a s e d  o n  t r a n s p o r t a t i o n  c o s t s  o r  f u n d i n g .     

 D i s t r i c t  F o s t e r  C a r e  L i a i s o n  

 T h e  “ d i s t r i c t  f o s t e r  c a r e  l i a i s o n ”  i s  a  d i s t r i c t  e m p l o y e e  w h o  f a c i l i t a t e s  t h e  

e n r o l l m e n t  i n  o r  t r a n s f e r  t o  a  p u b l i c  s c h o o l  o f  a  s t u d e n t  i n  t h e  d i s t r i c t  w h o  i s  a  

w a r d  o f  t h e  s t a t e .   T h e  d i s t r i c t ’ s  f o s t e r  c a r e  l i a i s o n  i s  c o n s i d e r e d  t h e  d e s i g n a t e d  

p o i n t  o f  c o n t a c t  f o r  c o l l a b o r a t i o n  w i t h  D C F  o n  t r a n s p o r t a t i o n  p r o c e d u r e s .    

 T h e  D i s t r i c t  h a s  d e s i g n a t e d  t h e  s u p e r i n t e n d e n t  a s  t h e  D i s t r i c t  f o s t e r  c a r e  

l i a i s o n :  

 C h i l d  W e l f a r e  A g e n c y  

 I n  K a n s a s ,  D C F  i s  t h e  r e g u l a r  c h i l d  w e l f a r e  a g e n c y  f o r  c o l l a b o r a t i o n  o n  

t r a n s p o r t a t i o n  p r o c e d u r e s .   T h e  C h i l d  P r o t e c t i v e  S e r v i c e s  ( “ C P S ” )  d i v i s i o n  o f  

D C F  w i l l  t y p i c a l l y  b e  t h e  d i v i s i o n  t h a t  w o r k s  w i t h  t h e  d i s t r i c t  o n  i s s u e s  r e l a t e d  

t o  s t u d e n t s  i n  f o s t e r  c a r e ,  h o w e v e r ,  t r i b a l  c h i l d  w e l f a r e  a g e n c i e s  m a y  a l s o  b e  

i n v o l v e d  w i t h  t h i s  p r o c e s s .   T h e r e f o r e ,  w h e n e v e r  D C F  i s  u s e d  i n  t h e s e  

r e g u l a t i o n s ,  i t  m a y  b e  d e e m e d  t o  a p p l y  t o  a n y  c h i l d  w e l f a r e  a g e n c y  b a s e d  o n  t h e  

c i r c u m s t a n c e s .  

 C h i l d  W e l f a r e  C o n t a c t  

 T h e  d i s t r i c t ,  i f  r e c e i v i n g  T i t l e  I ,  P a r t  A  f u n d s ,  m u s t  c o l l a b o r a t e  o n  

t r a n s p o r t a t i o n  p r o c e d u r e s  w i t h  t h e  D C F - d e s i g n a t e d  c o n t a c t  i f  D C F  n o t i f i e s  t h e  

d i s t r i c t  i n  w r i t i n g  t h a t  D C F  h a s  d e s i g n a t e d  a n  e m p l o y e e  t o  s e r v e  a s  a  p o i n t  o f  

c o n t a c t  f o r  t h e  d i s t r i c t .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
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 W h e n  a  s t u d e n t  i s  a b s e n t  f r o m  s c h o o l ,  a n  a t t e m p t  s h a l l  b e  m a d e  t o  c o n t a c t  

t h e  p a r e n t  o r  g u a r d i a n  t o  d e t e r m i n e  t h e  r e a s o n  f o r  t h e  a b s e n c e .   T h e  p r i n c i p a l  

h a s  b e e n  d e s i g n a t e d  t o  d e t e r m i n e  t h e  a c c e p t a b i l i t y  a n d  v a l i d i t y  o f  e x c u s e s  

p r e s e n t e d  b y  t h e  p a r e n t ( s )  o r  t h e  s t u d e n t .  

 P r o c e d u r e s  f o r  n o t i f y i n g  p a r e n t s  o n  t h e  d a y  o f  a  s t u d e n t ’ s  a b s e n c e  s h a l l  

b e  p u b l i s h e d  i n  t h e  s t u d e n t  h a n d b o o k .  

 E x c u s e d / U n e x c u s e d  A b s e n c e s  

 T h e  d e f i n i t i o n  o f  “ e x c u s e d  a b s e n c e ”  i n c l u d e s  t h e  f o l l o w i n g :  

•  P e r s o n a l  i l l n e s s ;  

•  H e a l t h - r e l a t e d  t r e a t m e n t ,  e x a m i n a t i o n ,  o r  r e c u p e r a t i o n ;  

•  S e r i o u s  i l l n e s s  o r  d e a t h  o f  a  m e m b e r  o f  t h e  f a m i l y ;  

•  O b l i g a t o r y  r e l i g i o u s  o b s e r v a n c e s ;  

•  P a r t i c i p a t i o n  i n  a  d i s t r i c t - a p p r o v e d  o r  s c h o o l  s p o n s o r e d  a c t i v i t y  o r  

c o u r s e ;  

•  A b s e n c e s  p r e a r r a n g e d  b y  p a r e n t s  a n d  a p p r o v e d  b y  t h e  p r i n c i p a l ;  

a n d  

•  S t u d e n t s  o f  a c t i v e  d u t y  m i l i t a r y  p e r s o n n e l  m a y  h a v e  a d d i t i o n a l  

e x c u s e d  a b s e n c e s  a t  t h e  d i s c r e t i o n  o f  t h e  p r i n c i p a l  f o r  v i s i t a t i o n s  

r e l a t i v e  t o  l e a v e  o r  d e p l o y m e n t .  

 A l l  a b s e n c e s  w h i c h  d o  n o t  f i t  i n t o  o n e  o f  t h e  a b o v e  c a t e g o r i e s  w o u l d  b e  

c o n s i d e r e d  a n  u n e x c u s e d  a b s e n c e .   A  s t u d e n t  s e r v i n g  a  p e r i o d  o f  s u s p e n s i o n  o r  

e x p u l s i o n  f r o m  t h e  d i s t r i c t  s h a l l  n o t  b e  c o n s i d e r e d  i n e x c u s a b l y  a b s e n t .  

 S i g n i f i c a n t  P a r t  o f  a  S c h o o l  D a y  

 A n  a b s e n c e  o f  t w o  o r  m o r e  h o u r s  i n  a n y  s c h o o l  d a y  s h a l l  b e  c o n s i d e r e d  

a n  a b s e n c e  f o r  a  s i g n i f i c a n t  p a r t  o f  t h e  s c h o o l  d a y .  
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 M a k e - U p  W o r k  

 I t  i s  t h e  s t u d e n t ’ s  r e s p o n s i b i l i t y  t o  o b t a i n  m a k e - u p  a s s i g n m e n t s  f r o m  

t e a c h e r s  f o l l o w i n g  a n  e x c u s e d  o r  u n e x c u s e d  a b s e n c e .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5    
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 P r o c e d u r e s  f o r  n o t i f y i n g  p a r e n t s  o n  t h e  d a y  o f  a  s t u d e n t ’ s  a b s e n c e  s h a l l  

b e  p u b l i s h e d  i n  t h e  s t u d e n t  h a n d b o o k .  

 D o c u m e n t i n g  A t t e n d a n c e  

 A t t e n d a n c e  i s  t a k e n  d a i l y  f o r  e a c h  c l a s s  p e r i o d  i n  g r a d e s  s e v e n  t h r o u g h  

t w e l v e .   A t t e n d a n c e  i s  t a k e n  t w i c e  d a i l y ,  ( b o t h  a . m .  a n d  p . m . )  i n  g r a d e s  

k i n d e r g a r t e n  t h r o u g h  s i x .   P a r t i a l  d a y s  a r e  c o u n t e d  t o w a r d s  d a i l y  a t t e n d a n c e .      

 S i g n i f i c a n t  P a r t  o f  a  S c h o o l  D a y  

 A  s i g n i f i c a n t  p a r t  o f  a  s c h o o l  d a y  i s  d e f i n e d  a s  m o r e  t h a n  t w o  h o u r s  

( 1 2 0  m i n u t e s )  d u r i n g  a  g i v e n  d a y .   

 E x c u s e d  A b s e n c e s  

 A n  e x c u s e d  a b s e n c e  i s  d e f i n e d  a s  a n y  a b s e n c e  t h a t  r e s u l t s  f r o m  a  

s c h o o l  s p o n s o r e d  e v e n t ,  a  d o c u m e n t e d  a p p o i n t m e n t  w i t h  a  p r o f e s s i o n a l ,  a n  

i l l n e s s ,  o r  f u n e r a l  a t t e n d a n c e .   T h e  p r i n c i p a l  o r  d e s i g n e e  m a y  a p p r o v e  a  p a r e n t  

r e q u e s t  i n  a d v a n c e  t o  e x c u s e  a  s t u d e n t  a b s e n c e .  T h e  p r i n c i p a l  o r  d e s i g n e e  m a y  

d e t e r m i n e  t h a t  a n  e x t e n u a t i n g  c i r c u m s t a n c e  o r  e x c u s e  w a r r a n t s  a n  e x c u s e d  

a b s e n c e .    
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 U n e x c u s e d  A b s e n c e s  

 A n  u n e x c u s e d  a b s e n c e  i s  a n y  a b s e n c e  t h a t  i s  n o t  c o v e r e d  b y  t h e  

d e f i n i t i o n  o f  a n  e x c u s e d  a b s e n c e .   

 T a r d i e s  

 A  t a r d y  i s  d e f i n e d  a s  a  s t u d e n t  a r r i v i n g  t o  c l a s s  d u r i n g  t h e  f i r s t  t e n  

m i n u t e s  o f  a  p e r i o d  f o l l o w i n g  t h e  t a r d y  b e l l  i n  g r a d e s  s e v e n  t h r o u g h  t w e l v e .   I f  a  

s t u d e n t  a r r i v e s  a f t e r  t h e  t e n - m i n u t e  t a r d y  p e r i o d ,  t h e  s t u d e n t  i s  r e c o r d e d  a s  

a b s e n t  f o r  t h a t  p e r i o d .   A b s e n c e s  o f  t h i s  t y p e  m u s t  b e  e x c e s s i v e  o r  m u s t  h a v e  

c a u s e d  t h e  s t u d e n t ’ s  g r a d e s  t o  r e a c h  a  p o i n t  o f  f a i l i n g  o r  n e a r  f a i l u r e  b e f o r e  

t h e r e  m a y  b e  c a u s e  f o r  s u s p e n s i o n .    

 I n  g r a d e s  k i n d e r g a r t e n  t h r o u g h  s i x ,  a  t a r d y  i s  d e f i n e d  a s  a  s t u d e n t  

a r r i v i n g  t o  c l a s s  f o l l o w i n g  t h e  t a r d y  b e l l  d u r i n g  t h e  f i r s t  t e n  m i n u t e s  o f  t h e  a . m .  

o r  p . m .  a t t e n d a n c e  p e r i o d .   I f  a  s t u d e n t  i s  m o r e  t h a n  t w o  h o u r s  t a r d y ,  ( a  

s i g n i f i c a n t  p a r t  o f  t h e  d a y )  t h e  s t u d e n t  i s  r e c o r d e d  a s  a b s e n t  f o r  t h a t  a t t e n d a n c e  

p e r i o d .  A b s e n c e s  o f  t h i s  t y p e  m u s t  b e  e x c e s s i v e  o r  m u s t  h a v e  c a u s e d  t h e  

s t u d e n t ’ s  g r a d e s  t o  r e a c h  a  p o i n t  o f  f a i l i n g  o r  n e a r  f a i l u r e  b e f o r e  t h e r e  m a y  b e  

c a u s e  f o r  s u s p e n s i o n .  

 A b s e n c e s ,  e i t h e r  e x c u s e d  o r  u n e x c u s e d ,  c a u s e d  b y  t a r d i e s ,  w i l l  n o t  b e  

c o u n t e d  t o w a r d  t h e  t h r e e  o f  f i v e  a b s e n c e s  b a s e d  i n  t h e  s t a t u t e ;  t h e s e  a b s e n c e s  

w i l l  b e  e v a l u a t e d  s e p a r a t e l y  a n d  a c t i o n  w i l l  b e  b a s e d  o n  t h e  e f f e c t  t h e  t a r d i e s  

a r e  h a v i n g  o n  t h e  s t u d e n t ’ s  g r a d e ( s )  i n  t h e  c l a s s ( e s )  w h e r e  t h e  t a r d i e s  o c c u r .  

K S A  7 2 - 1 1 1 3  

 S k i p p i n g  

 S k i p p i n g  i s  d e f i n e d  a s  a n y  c l a s s  p e r i o d  ( o r  s i g n i f i c a n t  p a r t  o f  a  s c h o o l  

d a y )  t h a t  a  s t u d e n t  h a s  m i s s e d  a f t e r  t h e  s t u d e n t  h a s  a r r i v e d  a t   
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s c h o o l  a n d / o r  w i l l i n g l y  d o e s  n o t  a t t e n d  c l a s s .   A n y  s t u d e n t  f o u n d  t o  b e  s k i p p i n g  

w i l l  b e  i n e x c u s a b l y  a b s e n t  u n l e s s  e x c u s e d  b y  t h e  p r i n c i p a l  o r  d e s i g n e e .  

 P e r f e c t  A t t e n d a n c e  

 A l l  a b s e n c e s  i n c l u d i n g  e x c u s e d  a n d  u n e x c u s e d  c o u n t  a g a i n s t  p e r f e c t  

a t t e n d a n c e  w h e n  a  s t u d e n t  h a s  m i s s e d  a  s i g n i f i c a n t  p a r t  o f  t h e  s c h o o l  d a y  ( m o r e  

t h a n  t w o  h o u r s ,  1 2 0  m i n u t e s )  d u r i n g  a  g i v e n  d a y .   S c h o o l  c a u s e d  a b s e n c e s  i s  t h e  

o n l y  e x c e p t i o n .  

 M a k e - U p  W o r k  

 I t  i s  t h e  s t u d e n t ’ s  r e s p o n s i b i l i t y  t o  m a k e - u p  m i s s e d  a s s i g n m e n t s .   I t  i s  

t h e  r e s p o n s i b i l i t y  o f  t h e  s t u d e n t  t o  o b t a i n  t h e  n e c e s s a r y  i n f o r m a t i o n  f r o m  h i s  

t e a c h e r s  w i t h  r e s p e c t  t o  m a k i n g  u p  t h e  s c h o o l w o r k  a s s i g n m e n t s  m i s s e d  f o l l o w i n g  

a n  e x c u s e d  o r  u n e x c u s e d  a b s e n c e .   

 A l l  c l a s s  w o r k  m i s s e d  d u e  t o  a n y  a b s e n c e ,  e x c e p t  u n e x c u s e d  a s  d e f i n e d  

b e l o w ,  w i l l  b e  m a d e  u p  b y  a  s t u d e n t  w i t h i n  o n e  ( 1 )  d a y  f o r  e a c h  d a y  o f  a b s e n c e ,  

p l u s  o n e  ( 1 )  d a y .   I f  t h e  w o r k  i s  n o t  m a d e  u p ,  t h e  s t u d e n t  s h a l l  r e c e i v e  a  “ 0 ”  o r  

“ F ”  g r a d e  f o r  t h a t  d a y .   I f  t h e  a b s e n c e  i s  u n e x c u s e d ,  t h e  t e a c h e r  m a y ,  b u t  i s  n o t  

r e q u i r e d  t o ,  a l l o w  t h e  w o r k  m i s s e d  t o  b e  m a d e  u p .  

 S c h o o l  c a u s e d  a b s e n c e s  a r e  e x c u s e d  b u t  t h e  s t u d e n t  i s  r e q u i r e d  t o  m a k e  

u p  t h e  w o r k  m i s s e d  a s  w i t h  a n y  e x c u s e d  a b s e n c e .  

 A c t i o n  

 I f  a  s t u d e n t ’ s  a b s e n c e s ,  e i t h e r  e x c u s e d  o r  u n e x c u s e d ,  c a u s e ,  i n  t h e  

o p i n i o n  o f  t h e  p r i n c i p a l  o r  h i s  d e s i g n e e ,  t h e  s t u d e n t ’ s  g r a d e ( s )  i n  a n y  c l a s s ( e s )  

t o  d r o p  t o  f a i l i n g  o r  n e a r  f a i l i n g ,  t h e  s t u d e n t  w i l l  b e  s u b j e c t  t o   

  



 

 
 

J B D - R  A b s e n c e s  a n d  E x c u s e s                                                J B D - R - 4  

a n  i n f o r m a l  o r  f o r m a l  h e a r i n g  t o  d e t e r m i n e  a  p l a n :  1 )  f o r  i m p r o v i n g  h i s / h e r  

a t t e n d a n c e ;  2 )  f o r  i m p r o v i n g  h i s / h e r  g r a d e ( s )  o r ;  3 )  f o r  s u s p e n s i o n  a s  t h e  

s i t u a t i o n  m a y  w a r r a n t .     

 T h e  d a y s  a  s t u d e n t  i s  s u s p e n d e d  o r  e x p e l l e d  s h a l l  n o t  b e  c o u n t e d  a s  

u n e x c u s e d  a b s e n c e s  i n  a l l o w i n g  m a k e - u p  w o r k  s i n c e  t h e  l o s s  o f  t h o s e  d a y s  h a v e  

a l r e a d y  s e r v e d  a s  t h e  b a s i s  f o r  a  p e n a l t y  f o r  t h e  b e h a v i o r  c a u s i n g  t h e  s u s p e n s i o n  

o r  e x p u l s i o n .  

 

A p p r o v e d :   J a n u a r y  8 ,  2 0 0 7   



 

 
 

J B E  T r u a n c y   ( S e e  A E B ,  I D C E ,  J B D ,  a n d  J Q )  J B E  

 U n l e s s  r e p o r t i n g  w o u l d  v i o l a t e  t h e  t e r m s  o f  a n y  m e m o r a n d u m  o f  

u n d e r s t a n d i n g  b e t w e e n  t h e  d i s t r i c t  a n d  t h e  a u t h o r i t y  t o  w h i c h  r e p o r t s  w o u l d  b e  

m a d e .   T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r e p o r t  s t u d e n t s  w h o  a r e  i n e x c u s a b l y  a b s e n t  

f r o m  s c h o o l  t o  t h e  a p p r o p r i a t e  a u t h o r i t y .  

 T r u a n c y  i s  d e f i n e d  a s  a n y  t h r e e  c o n s e c u t i v e  u n e x c u s e d  a b s e n c e s ,  a n y  f i v e  

u n e x c u s e d  a b s e n c e s  i n  a  s e m e s t e r ,  o r  s e v e n  u n e x c u s e d  a b s e n c e s  i n  a  s c h o o l  y e a r ,  

w h i c h e v e r  c o m e s  f i r s t .   S c h o o l  y e a r  m e a n s  t h e  p e r i o d  f r o m  J u l y  1  t o  J u n e  3 0 .   

S t u d e n t s  w h o  a r e  a b s e n t  w i t h o u t  a  v a l i d  e x c u s e  f o r  a  s i g n i f i c a n t  p a r t  o f  a n y  

s c h o o l  d a y  s h a l l  b e  c o n s i d e r e d  t r u a n t .  

 P r i o r  t o  r e p o r t i n g  t o  e i t h e r  t h e  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s  ( i f  

t h e  s t u d e n t  i s  u n d e r  1 3 )  o r  t h e  c o u n t y  o r  d i s t r i c t  a t t o r n e y  ( i f  t h e  s t u d e n t  i s  1 3  o r  

m o r e  y e a r s  o f  a g e  b u t  l e s s  t h a n  1 8  y e a r s  o f  a g e ) ,  a  l e t t e r  s h a l l  b e  s e n t  t o  t h e  

s t u d e n t ’ s  p a r e n t ( s )  o r  g u a r d i a n  n o t i f y i n g  t h e m  t h a t  t h e  s t u d e n t ’ s  f a i l u r e  t o  a t t e n d  

s c h o o l  w i t h o u t  a  v a l i d  e x c u s e  s h a l l  r e s u l t  i n  t h e  s t u d e n t  b e i n g  r e p o r t e d  t r u a n t .  

 W a i v e r  o f  C o m p u l s o r y  A t t e n d a n c e  R e q u i r e m e n t s  

 S t u d e n t s  1 6  o r  1 7  y e a r s  o f  a g e  m a y  b e  e x e m p t  f r o m  c o m p u l s o r y  

a t t e n d a n c e  r e g u l a t i o n s  i f  t h e  p a r e n t ( s )  o r  p e r s o n  a c t i n g  a s  p a r e n t  a t t e n d ( s )  t h e  

c o u n s e l i n g  s e s s i o n  r e q u i r e d  b y  l a w  a n d  s i g n s  t h e  a p p r o p r i a t e  c o n s e n t  a n d  w a i v e r  

f o r m ;  i f  t h e  s t u d e n t  e a r n s  a  G E D ;  o r  i f  t h e  s t u d e n t  i s  e x e m p t  f r o m  c o m p u l s o r y  

a t t e n d a n c e  r e q u i r e m e n t s  p u r s u a n t  t o  a  c o u r t  o r d e r .  



 

 
 

J B E  T r u a n c y  J B E - 2  

 I n v o l v e m e n t  o f  L a w  E n f o r c e m e n t  

 L a w  e n f o r c e m e n t  o f f i c e r s  m a y  r e t u r n  t r u a n t  c h i l d r e n  t o  t h e  s c h o o l  w h e r e  

t h e  c h i l d  i s  e n r o l l e d ,  t o  t h e  c h i l d ’ s  p a r e n t  o r  g u a r d i a n ,  o r  t o  a n o t h e r  l o c a t i o n  

d e s i g n a t e d  b y  t h e  b o a r d  t o  a d d r e s s  t r u a n c y  i s s u e s .  

 R e p o r t i n g  t o  P a r e n t s  

 I f  a  t r u a n t  c h i l d  i s  r e t u r n e d  t o  s c h o o l  b y  a  l a w  e n f o r c e m e n t  o f f i c i a l ,  t h e  

p r i n c i p a l  s h a l l  n o t i f y  t h e  p a r e n t  o r  g u a r d i a n .  

 D u a l  E n r o l l m e n t  S t u d e n t s  

 E l i g i b l e  s t u d e n t s  w h o  a r e  e n r o l l e d  i n  a  b o a r d - a p p r o v e d  d u a l  e n r o l l m e n t  

p r o g r a m  s h a l l  n o t  b e  c o n s i d e r e d  t r u a n t  f o r  t h e  h o u r s  d u r i n g  t h e  s c h o o l  d a y  t h e y  

a t t e n d  c l a s s e s  a t  a  R e g e n t ’ s  u n i v e r s i t y ,  c o m m u n i t y  c o l l e g e ,  t e c h n i c a l  c o l l e g e ,  

v o c a t i o n a l  e d u c a t i o n a l  s c h o o l ,  o r  W a s h b u r n  U n i v e r s i t y .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6   



 

 
 

(From KASB Forms Book) 
 

PARENT CONSENT AND WAIVER FOR CHILD 16 OR OLDER TO BE EXEMPT 
FROM COMPULSORY ATTENDANCE REQUIREMENTS. 

 
 I,      (Name of Parent(s) or Person Acting As Parent)   , understand that pursuant to Kansas law,    

(Name of Student)  is required to attend school until he/she receives a high school diploma or general 

educational development (GED) credential or reaches the age of 18, whichever occurs first. 

 Pursuant to K.S.A. 72-1111, as amended, Unified School District No. ____ encourages       

___(Name of Student)      to remain in school or to pursue an education alternative. 

 The academic skills listed below have not been achieved by ____(Name of Student)__: 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_______________________________________________________________________________ 

 

 Based on       (Source of Information)               the difference in future earning power between a 

high school graduate and a high school drop out is ________________. 

       Name of Student)      is encouraged to attend one of the following alternative education 

programs: 

 

_____________________________________________________________________________________

_________________________________________________________________________________ 

 

 I (we) the undersigned hereby give written consent to allow      Name of Student      ,who is [16]  

[17] years of age, to be exempt from the Kansas compulsory attendance requirement and state we have 

attended the final counseling session conducted by USD No. ___ in which the above information was 

presented to us. 

 

_____________________________________   _____________________________________ 
Signature of Student                                            Signature of Parent(s) or Person  
                                                                             Acting as Parent 
 

_____________________________________   _____________________________________ 
Date                                                                      Date 



 

 
 

 
LIFETIME EARNINGS INFORMATION 

F O R  H I G H  S C H O O L  P R I N C I P A L S  
 
 

Education Level Total Lifetime Earnings 
 

Less than high school diploma $1,052,647 
High school diploma $1,418,890 
Some college—no degree $1,702,780 
Associate Degree $1,769,090 
Bachelor’s Degree $2,498,260 
Master’s Degree $2,865,460 
Doctorate Degree $3,897,650 
Professional Degree $5,137,355 
Bachelor’s Degree or higher $2,834,510 
 
Source:   
Day and Newburger 2002; calculations at http://www.census.gov/prod/2002pubs/page23-210.pdf 



 

 
 

J B H  R e l e a s e  o f  a  S t u d e n t  D u r i n g  t h e  S c h o o l  D a y  J B H  

 B u i l d i n g  p r i n c i p a l s  s h a l l  n o t  r e l e a s e  a  s t u d e n t  d u r i n g  t h e  s c h o o l  d a y  

e x c e p t  u p o n  a  w r i t t e n  o r  v e r b a l  r e q u e s t  f r o m  t h e  s t u d e n t ' s  l a w f u l  p a r e n t  o r  

p e r s o n  a c t i n g  a s  a  p a r e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
J B H - R  R e l e a s e  o f  a  S t u d e n t  D u r i n g  t h e  S c h o o l  D a y  J B H - R  

 B e f o r e  r e l e a s i n g  a  s t u d e n t  d u r i n g  t h e  s c h o o l  d a y ,  t h e  b u i l d i n g  p r i n c i p a l  

s h a l l  b e  r e s p o n s i b l e  f o r  v e r i f y i n g  t h e  i d e n t i t y  o f  t h e  p e r s o n  s e e k i n g  r e l e a s e  o f  

t h e  s t u d e n t .  

 I f  t h e  p r i n c i p a l  i s  n o t  s a t i s f i e d  w i t h  t h e  i d e n t i f i c a t i o n  p r o v i d e d  b y  t h e  

p e r s o n  s e e k i n g  r e l e a s e  o f  a  s t u d e n t ,  t h e  s t u d e n t ’ s  r e l e a s e  m a y  b e  r e f u s e d .  

 S t u d e n t s  s h a l l  n o t  b e  a l l o w e d  t o  r u n  p e r s o n a l  e r r a n d s  f o r  s c h o o l  

e m p l o y e e s  o f f  s c h o o l  p r e m i s e s  d u r i n g  t h e  s c h o o l  d a y .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J C A B  S e a r c h e s  o f  P r o p e r t y  J C A B  

 P r i n c i p a l s  a r e  a u t h o r i z e d  t o  s e a r c h  p r o p e r t y  i f  t h e r e  i s  r e a s o n a b l e  

s u s p i c i o n  t h a t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r e c t i v e s  a r e  b e i n g  v i o l a t e d .   I n  

a d d i t i o n  a l l  l o c k e r s  s h a l l  b e  s u b j e c t  t o  r a n d o m  s e a r c h e s  w i t h o u t  p r i o r  n o t i c e  o r  

r e a s o n a b l e  s u s p i c i o n .   A l l  s e a r c h e s  b y  t h e  p r i n c i p a l  s h a l l  b e  c a r r i e d  o u t  i n  t h e  

p r e s e n c e  o f  a n o t h e r  a d u l t  w i t n e s s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
J C A B - R  S e a r c h e s  o f  P r o p e r t y  J C A B - R  

 S e a r c h  o f  L o c k e r s  

 L o c k e r s  i n  t h e  d i s t r i c t  s c h o o l s  s h a l l  b e  u n d e r  s u p e r v i s i o n  o f  t h e  

p r i n c i p a l .   S t u d e n t s  s h a l l  h a v e  n o  e x p e c t a t i o n  o f  p r i v a c y  i n  a n y  s c h o o l  l o c k e r .  

 T h e  c o m b i n a t i o n s  a n d / o r  k e y s  t o  a l l  l o c k e r  l o c k s  s h a l l  b e  i n  t h e  

p o s s e s s i o n  o f  t h e  p r i n c i p a l  a n d  s t o r e d  i n  a  p l a c e  d e s i g n e d  t o  g u a r d  a g a i n s t  

u n a u t h o r i z e d  a c c e s s  o r  u s e .   T h e  p r i n c i p a l  m a y  s e a r c h  a n y  l o c k e r  a t  a n y  t i m e  

w i t h o u t  n o t i c e .   S t u d e n t s  s h a l l  n o t  p l a c e  l o c k s ,  o t h e r  t h a n  t h o s e  a p p r o v e d  b y  t h e  

s c h o o l ,  o n  a n y  l o c k e r .  

 S e a r c h e s  o f  P r o p e r t y  

 A n y  p e r s o n  o t h e r  t h a n  t h e  p r i n c i p a l  w h o  w i s h e s  t o  s e a r c h  a  s t u d e n t ’ s  

l o c k e r  o r  p r o p e r t y  s h a l l  r e p o r t  t o  t h e  p r i n c i p a l  b e f o r e  p r o c e e d i n g .   I n  n o  e v e n t  

s h a l l  a n y  p e r s o n  b e  p e r m i t t e d  t o  s e a r c h  a  s t u d e n t ’ s  l o c k e r  o r  p r o p e r t y  



 

 
 

J C A B - R  S e a r c h e s  o f  P r o p e r t y  J C A B - R - 2  

w i t h o u t  t h e  p r i n c i p a l ’ s  c o n s e n t  u n l e s s  t h e  p e r s o n  h a s  a  v a l i d  s e a r c h  w a r r a n t  

a u t h o r i z i n g  a  s e a r c h .  

 I f  a  l a w  e n f o r c e m e n t  o f f i c e r  d e s i r i n g  t o  s e a r c h  a  s t u d e n t ’ s  l o c k e r  o r  

p r o p e r t y  h a s  a  s e a r c h  w a r r a n t ,  t h e  p r i n c i p a l  s h a l l  p e r m i t  t h e  s e a r c h  w h i c h  s h a l l  

b e  m a d e  i n  t h e  p r e s e n c e  o f  t h e  p r i n c i p a l .  

 P r o h i b i t e d  i t e m s  f o u n d  d u r i n g  t h e  s e a r c h  s h a l l  r e m a i n  i n  t h e  c u s t o d y  

o f  e i t h e r  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  l a w  e n f o r c e m e n t  o f f i c e r .   I f  a n y  i t e m s  a r e  

t u r n e d  o v e r  t o  l a w  e n f o r c e m e n t  o f f i c i a l s  t h e  p r i n c i p a l  s h a l l  r e c e i v e  a  r e c e i p t  f o r  

t h e  i t e m s .  

W h e n e v e r  t h e  p r i n c i p a l  i s  m e n t i o n e d  i n  t h i s  r u l e ,  i t  s h a l l  b e  c o n s t r u e d  s o  a s  t o  

i n c l u d e  t h e  s u p e r i n t e n d e n t  “ o r  d e s i g n a t e d  r e p r e s e n t a t i v e . ”  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J C A B B  S e a r c h e s  o f  S t u d e n t s  ( S e e  J C A B  a n d  J C A C )  J C A B B  

 P r i n c i p a l s  a r e  a u t h o r i z e d  t o  s e a r c h  s t u d e n t s  i f  t h e r e  i s  r e a s o n a b l e  

s u s p i c i o n  t h a t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r e c t i v e s  a r e  b e i n g  v i o l a t e d .   S t r i p  

s e a r c h e s  s h a l l  n o t  b e  c o n d u c t e d  b y  s c h o o l  a u t h o r i t i e s .   A l l  s e a r c h e s  b y  t h e  

p r i n c i p a l  s h a l l  b e  c a r r i e d  o u t  i n  t h e  p r e s e n c e  o f  a n o t h e r  a d u l t  w i t n e s s .  

 T h e  s t u d e n t  s h a l l  b e  t o l d  w h y  a  s e a r c h  i s  b e i n g  c o n d u c t e d .   T h e  

s t u d e n t  s h a l l  b e  r e q u e s t e d  t o  e m p t y  i t e m s  s u c h  a s ,  b u t  n o t  l i m i t e d  t o ,  p o c k e t s ,  

p u r s e s ,  s h o u l d e r  b a g s ,  b o o k  b a g s  a n d  b r i e f c a s e s .   T h e  p r i n c i p a l  s h a l l  a t t e m p t  t o  

c a l l  t h e  s t u d e n t ’ s  p a r e n t / s  a n d  m a y  c a l l  l a w  e n f o r c e m e n t .   I t e m s  w h i c h  t h e  

p r i n c i p a l  b e l i e v e s  m a y  b e  c o n n e c t e d  w i t h  i l l e g a l  a c t i v i t y  s h a l l  r e m a i n  i n  t h e  

c u s t o d y  o f  t h e  p r i n c i p a l  u n l e s s  t h e  i t e m s  a r e  t u r n e d  o v e r  t o  l a w  e n f o r c e m e n t  

o f f i c i a l s .   I f  t h e  s t u d e n t  r e f u s e s  t o  c o o p e r a t e ,  t h e  p r i n c i p a l  m a y  t a k e  d i s c i p l i n a r y  

a c t i o n  a n d / o r  s e e k  a s s i s t a n c e  f r o m  l a w  e n f o r c e m e n t .  

 I f  l a w  e n f o r c e m e n t  a s s i s t a n c e  i s  p r e s e n t ,  f u r t h e r  s e a r c h  o f  t h e  

s t u d e n t  s h a l l  b e  w i t h  c o o p e r a t i o n  a n d  a s s i s t a n c e  o f  l a w  e n f o r c e m e n t  o f f i c i a l s .   

T h e  p r i n c i p a l  s h a l l  r e m a i n  w i t h  t h e  s t u d e n t  a n d  b e  p r e s e n t  d u r i n g  a n y  s e a r c h  o f  

t h e  s t u d e n t  m a d e  b y  l a w  e n f o r c e m e n t  o f f i c i a l s  o n  s c h o o l  p r o p e r t y .  T h e  p r i n c i p a l  

s h a l l  r e c e i v e  a n d  f i l e  a  r e c e i p t  f o r  i t e m s  t u r n e d  o v e r  t o  l a w  e n f o r c e m e n t  

o f f i c i a l s .  

 I f  t h e  p r i n c i p a l  b e l i e v e s  a  s t u d e n t  i s  i n  p o s s e s s i o n  o f  a n  o b j e c t  

w h i c h  c a n  j e o p a r d i z e  t h e  h e a l t h ,  w e l f a r e  o r  s a f e t y  o f  t h e  s t u d e n t  o r  o t h e r s ,  t h e  

s t u d e n t  s h a l l  b e  r e m o v e d  t o  a  s a f e  l o c a t i o n .   T h i s  d e t e r m i n a t i o n  m a y  b e  b a s e d  o n  

a n y  i n f o r m a t i o n  r e c e i v e d  b y  t h e  p r i n c i p a l  o r  a n y  m e m b e r  o f  t h e  f a c u l t y  o r  s t a f f .  
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 W r i t t e n  d o c u m e n t a t i o n  o f  e a c h  s e a r c h  s h a l l  b e  m a i n t a i n e d  b y  t h e  

p r i n c i p a l .  

( W h e n e v e r  t h e  p r i n c i p a l  i s  m e n t i o n e d  i n  t h i s  p o l i c y ,  i t  s h a l l  b e  c o n s t r u e d  s o  a s  

t o  i n c l u d e  t h e  s u p e r i n t e n d e n t  “ o r  d e s i g n a t e d  r e p r e s e n t a t i v e . ” )  

 

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

R e t y p e ,  c u s t o m i z e  f o r  l o c a l  u s e ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  

c l e r k / p r i n c i p a l s .  
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J C A C  I n t e r r o g a t i o n  a n d  I n v e s t i g a t i o n s    J C A C  
 ( S e e  E B C ,  G A A D ,  J C A B B ,  J C E C  a n d  J H C A A )  

 B u i l d i n g  a d m i n i s t r a t o r s  a n d  o t h e r s  d e s i g n a t e d  b y  t h e  s u p e r i n t e n d e n t  

m a y  c o n d u c t  i n v e s t i g a t i o n s  a n d  q u e s t i o n  s t u d e n t s  a b o u t  i n f r a c t i o n s  o f  s c h o o l  

r u l e s  o r  t h e  s t u d e n t  c o n d u c t  c o d e .  

 I f  t h e r e  i s  r e a s o n  t o  b e l i e v e  a  v i o l a t i o n  o f  a  c r i m i n a l  l a w  h a s  b e e n  

c o m m i t t e d ,  t h e  p r i n c i p a l  o r  s c h o o l  s e c u r i t y  o f f i c e r  ( S R O )  w i t h  a u t h o r i z a t i o n  o f  

t h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  a p p r o p r i a t e  l a w  e n f o r c e m e n t  a g e n c y  a s  n e c e s s a r y  

a n d  m a y  r e q u e s t  f u r t h e r  i n v e s t i g a t i o n  o f  t h e  a l l e g e d  v i o l a t i o n .  

 C o o r d i n a t i o n  w i t h  L a w  E n f o r c e m e n t  

 S c h o o l  a d m i n i s t r a t o r s  o r  t h e  S R O  m a y  m e e t  p e r i o d i c a l l y  w i t h  l o c a l  l a w  

e n f o r c e m e n t  o f f i c i a l s  t o  d i s c u s s  t h e  d i s t r i c t ’ s  p o l i c i e s  a n d  r u l e s  r e g a r d i n g  l a w  

e n f o r c e m e n t  c o n t a c t s  w i t h  t h e  d i s t r i c t .  

 I n v e s t i g a t i o n s  C o n d u c t e d  b y  L a w  E n f o r c e m e n t  O f f i c e r s  

 W h e n  l a w  e n f o r c e m e n t  o f f i c e r s  q u e s t i o n  a  s t u d e n t  o n  a  t o p i c  u n r e l a t e d  

t o  a  r e p o r t  o f  c h i l d  a b u s e  d u r i n g  s c h o o l  h o u r s  o r  t h e  S R O  q u e s t i o n s  a  s t u d e n t  

c o n c e r n i n g  a n  a l l e g e d  v i o l a t i o n  o f  c r i m i n a l  l a w ,  t h e  b u i l d i n g  p r i n c i p a l  s h a l l  

m a k e  a  r e a s o n a b l e  a t t e m p t  t o  c o n t a c t  a  p a r e n t ,  g u a r d i a n  o r  r e p r e s e n t a t i v e  o f  t h e  

s t u d e n t ( s )  p r i o r  t o  q u e s t i o n i n g .   N o t i f i c a t i o n  o r  a t t e m p t e d  n o t i f i c a t i o n  o f  

p a r e n t s ,  g u a r d i a n  o r  r e p r e s e n t a t i v e  s h a l l  b e  d o c u m e n t e d  b y  t h e  a d m i n i s t r a t o r  

i n v o l v e d .   I f  a  s t u d e n t ’ s  p a r e n t s ,  g u a r d i a n  o r  r e p r e s e n t a t i v e  i s  n o t  p r e s e n t  

d u r i n g  s u c h  q u e s t i o n i n g  o f  a  s t u d e n t ,  t h e  p r i n c i p a l  m a y  b e  p r e s e n t .  

 C h i l d  A b u s e  I n v e s t i g a t i o n s  C o n d u c t e d  b y  L a w  E n f o r c e m e n t  O f f i c e r s  

 T h e  a d m i n i s t r a t i o n  s h a l l  c o o p e r a t e  w i t h  l a w  e n f o r c e m e n t  o f f i c e r s  w h o  

a r e  c o n d u c t i n g  i n v e s t i g a t i o n s  o f  s u s p e c t e d  c h i l d  a b u s e .   F o r  a n y  i n v e s t i g a t i o n s  

b b   
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c o n c e r n i n g  k n o w n  o r  s u s p e c t e d  c h i l d  a b u s e ,  s c h o o l  s t a f f  s h a l l  f o l l o w  t h e  

p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y  G A A D  i n s t e a d  o f  t h e  r e q u i r e m e n t s  o f  t h i s  

p o l i c y .  

 L a w  E n f o r c e m e n t  I n i t i a t e d  I n v e s t i g a t i o n s  a t  S c h o o l  

 I n  c a s e s  n o t  i n v o l v i n g  t h e  i n v e s t i g a t i o n  o f  k n o w n  o r  s u s p e c t e d  c h i l d  

a b u s e ,  l a w  e n f o r c e m e n t  o f f i c e r s  s h a l l  n o t  b e  p e r m i t t e d  t o  i n i t i a t e  a n d  c o n d u c t  

i n v e s t i g a t i o n s  i n v o l v i n g  t h e  q u e s t i o n i n g  o f  s t u d e n t s  d u r i n g  s c h o o l  h o u r s  u n l e s s  

t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  h a s  g i v e n  t h e  s c h o o l  p e r m i s s i o n  t o  a l l o w  t h e  

q u e s t i o n i n g ,  a  v a l i d  w a r r a n t  h a s  b e e n  p r e s e n t e d  t o  t h e  p r i n c i p a l  f o r  s u c h  

p u r p o s e ,  o r  i n  d e m o n s t r a t e d  e m e r g e n c y  s i t u a t i o n s .   I f  a  d e m o n s t r a t e d  e m e r g e n c y  

i s  f o u n d ,  t h e  p r i n c i p a l  s h a l l  r e q u i r e  i d e n t i f i c a t i o n  o f  l a w  e n f o r c e m e n t  o f f i c i a l s  

a n d  r e a s o n s  f o r  t h e  i n t e r r o g a t i o n  o r  i n v e s t i g a t i o n  o f  a  s t u d e n t .   I f  t h e  p r i n c i p a l  

i s  n o t  s a t i s f i e d  w i t h  e i t h e r  t h e  i d e n t i f i c a t i o n  o r  t h e  r e a s o n ,  t h e  r e q u e s t  s h a l l  n o t  

b e  g r a n t e d .   T h e  p r i n c i p a l  s h a l l  a t t e m p t  t o  n o t i f y  t h e  s u p e r i n t e n d e n t  a n d  t h e  

o f f i c e r ’ s  s u p e r i o r s  o f  t h e  r e a s o n s  f o r  t h e  r e f u s a l .    

 V i o l a t i o n s  o f  C r i m i n a l  L a w  

 I n f o r m a t i o n  o n  c r i m i n a l  c o n d u c t  s h a l l  b e  t u r n e d  o v e r  t o  l a w  

e n f o r c e m e n t  o f f i c i a l s .  

 T a k i n g  S t u d e n t s  I n t o  C u s t o d y  

 S t u d e n t s  s h a l l  n o t  b e  v o l u n t a r i l y  r e l e a s e d  b y  s c h o o l  o f f i c i a l s  t o  l a w  

e n f o r c e m e n t  a u t h o r i t i e s  u n l e s s  t h e  s t u d e n t  h a s  b e e n  p l a c e d  u n d e r  a r r e s t  o r  t a k e n  

i n t o  c u s t o d y  b y  l a w  e n f o r c e m e n t  o r  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s  

( “ D C F ” )  a u t h o r i t i e s  p u r s u a n t  t o  a  c h i l d  a b u s e  i n v e s t i g a t i o n .   E x c e p t  a s  o t h e r w i s e  

s p e c i f i e d  i n  t h i s  p o l i c y ,  r e a s o n a b l e  e f f o r t  s h a l l  b e  m a d e  t o  n o t i f y  t h e  s t u d e n t ’ s  

p a r e n t s ,  g u a r d i a n  o r  r e p r e s e n t a t i v e  w h e n  s t u d e n t s  a r e  r e m o v e d  f r o m  s c h o o l  f o r  

a n y   
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s c h o o l  f o r  a n y  r e a s o n .   P a r e n t s  s h a l l  n o t  b e  n o t i f i e d  b y  s c h o o l  o f f i c i a l s  w h e n  

t h e i r  c h i l d  i s  t a k e n  i n t o  c u s t o d y  b y  D C F  a n d / o r  l a w  e n f o r c e m e n t  a s  a  r e s u l t  o f  

a l l e g a t i o n s  o f  a b u s e  o r  n e g l e c t .   N o t i f i c a t i o n  e f f o r t s  s h a l l  b e  d o c u m e n t e d .    

 W h e n  a  s t u d e n t  h a s  b e e n  t a k e n  i n t o  c u s t o d y  o r  a r r e s t e d  o n  s c h o o l  

p r e m i s e s  w i t h o u t  p r i o r  n o t i f i c a t i o n  t o  t h e  b u i l d i n g  p r i n c i p a l ,  t h e  s c h o o l  s t a f f  

p r e s e n t  s h a l l  a s k  t h e  l a w  e n f o r c e m e n t  o f f i c e r  t o  n o t i f y  t h e  p r i n c i p a l  o f  t h e  

c i r c u m s t a n c e s  a s  q u i c k l y  a s  p o s s i b l e  a n d  s h a l l  t h e m s e l v e s  c o n t a c t  t h e  p r i n c i p a l  

w i t h  a n y  i n f o r m a t i o n  t h e y  h a v e  r e g a r d i n g  t h e  c h i l d  b e i n g  t a k e n  i n t o  c u s t o d y .  

 D i s t u r b a n c e  o f  S c h o o l  E n v i r o n m e n t  

 L a w  e n f o r c e m e n t  o f f i c e r s  m a y  b e  r e q u e s t e d  t o  a s s i s t  i n  c o n t r o l l i n g  

d i s t u r b a n c e s  a t  s c h o o l  a n d ,  i f  n e c e s s a r y ,  t o  t a k e  s t u d e n t s  o r  o t h e r  p e r s o n s  i n t o  

c u s t o d y .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

 
 

J C D A  S t u d e n t  C o n d u c t  J C D A  

 E a c h  p r i n c i p a l  s h a l l  d e v e l o p  r u l e s  a n d  r e g u l a t i o n s  t o  g o v e r n  s t u d e n t  

c o n d u c t  c o n s i s t e n t  w i t h  b o a r d  p o l i c i e s .   T h e  r u l e s  s h a l l  b e  r e v i e w e d  b y  t h e  b o a r d  

a n d  a d o p t e d  a s  p o l i c y  b y  r e f e r e n c e .   A  c o p y  o f  t h e  c u r r e n t  r u l e s  s h a l l  b e  f i l e d  

w i t h  t h e  s t a t e  b o a r d  o f  e d u c a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
J C D A - R  S t u d e n t  C o n d u c t  J C D A - R  

 T h e  r u l e s  o f  c o n d u c t  s h a l l  b e  p u b l i s h e d  i n  s t u d e n t  h a n d b o o k s .   ( S e e  

J A )  

 V i o l a t i o n  o f  a n y  p r o v i s i o n  o f  t h e  b e h a v i o r  c o d e  m a y  r e s u l t  i n  

d i s c i p l i n a r y  a c t i o n  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  e x p u l s i o n .   ( S e e  J D D )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J C D A A  T o b a c c o  a n d  N i c o t i n e  D e l i v e r y  D e v i c e s   ( S e e  G A O C )  J C D A A  

 U s e  a n d / o r  p o s s e s s i o n  o f  a n y  t o b a c c o  p r o d u c t  o r  n i c o t i n e  d e l i v e r y  d e v i c e  

b y  s t u d e n t s  i s  p r o h i b i t e d  i n  a n y  d i s t r i c t  f a c i l i t y ;  i n  s c h o o l  v e h i c l e s ;  a t  s c h o o l -

s p o n s o r e d ,  a c t i v i t i e s ,  p r o g r a m s ,  o r  e v e n t s ;  a n d  o n  s c h o o l  o w n e d  o r  o p e r a t e d  

p r o p e r t y .  

 A d m i n i s t r a t o r s  m a y  r e p o r t  s t u d e n t s  w h o  a r e  i n  v i o l a t i o n  o f  t h i s  p o l i c y  t o  

l a w  e n f o r c e m e n t ,  a s  a p p r o p r i a t e .  

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  “ n i c o t i n e  d e l i v e r y  d e v i c e ”  m e a n s  a n y  

d e v i c e  t h a t  c a n  b e  u s e d  t o  d e l i v e r  n i c o t i n e  t o  t h e  p e r s o n  i n h a l i n g  f r o m  t h e  

d e v i c e .   S u c h  d e f i n i t i o n  s h a l l  i n c l u d e ,  b u t  m a y  n o t  b e  l i m i t e d  t o ,  a n y  e l e c t r o n i c  

c i g a r e t t e ,  c i g a r ,  c i g a r i l l o ,  p i p e ,  o r  p e r s o n a l  v a p o r i z e r .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J C D B  D r e s s  C o d e  J C D B  

 N e a t n e s s ,  d e c e n c y ,  a n d  g o o d  t a s t e  a r e  g u i d e l i n e s  o f  t h e  d i s t r i c t  d r e s s  

c o d e .   S t u d e n t s  m u s t  d r e s s  i n  a  m a n n e r  t h a t  i s  n o t  o b s c e n e ;  o f f e n s i v e ;  o r  

s u b s t a n t i a l l y  o r  m a t e r i a l l y  d i s r u p t i v e  t o  t h e  l e a r n i n g  e n v i r o n m e n t .   A p p a r e l  t h a t  

i s  s e x u a l l y  s u g g e s t i v e ;  p r o m o t e s  v i o l e n c e ,  i l l e g a l  a c t i v i t i e s ,  d r u g s ,  a l c o h o l ,  

a n d / o r  t o b a c c o ;  o r  i s  d e t e r m i n e d  t o  b e  g a n g  r e l a t e d  i s  p r o h i b i t e d .  

 S t u d e n t  a p p a r e l  a n d  g r o o m i n g  m u s t  a l s o  m e e t  r e q u i r e m e n t s  o f  a n y  

c o u r s e s  w h i c h  a r e  p a r t  o f  t h e  a p p r o v e d  c u r r i c u l u m  i n  w h i c h  t h e y  a r e  e n r o l l e d .    

 D r e s s  c o d e s  s h a l l  b e  p u b l i s h e d  i n  t h e  a p p r o p r i a t e  s t u d e n t  h a n d b o o k s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J C D B B  W e a p o n s   ( s e e  E B C ,  J D C ,  J D D ,  J H C A A ,  a n d  K G D )  J C D B B  

 A  s t u d e n t  s h a l l  n o t  k n o w i n g l y  p o s s e s s ,  h a n d l e ,  o r  t r a n s m i t  a n y  o b j e c t  t h a t  

c a n  r e a s o n a b l y  b e  c o n s i d e r e d  a  w e a p o n  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  o r  a t  a  

s c h o o l - s p o n s o r e d  e v e n t .   T h i s  s h a l l  i n c l u d e  a n y  w e a p o n ,  a n y  i t e m  b e i n g  u s e d  a s  

a  w e a p o n  o r  d e s t r u c t i v e  d e v i c e ,  o r  a n y  f a c s i m i l e  o f  a  w e a p o n .   

 W e a p o n s  a n d  D e s t r u c t i v e  D e v i c e s  

 A s  u s e d  i n  t h i s  p o l i c y ,  t h e  t e r m  “ w e a p o n  a n d / o r  d e s t r u c t i v e  d e v i c e ”  s h a l l  

i n c l u d e ,  b u t  s h a l l  n o t  b e  l i m i t e d  t o :  

*  a n y  w e a p o n  w h i c h  w i l l  o r  i s  d e s i g n e d  t o  o r  m a y  r e a d i l y  b e  c o n v e r t e d  t o  
e x p e l  a  p r o j e c t i l e  b y  t h e  a c t i o n  o f  a n  e x p l o s i v e ;  
 
*  t h e  f r a m e  o r  r e c e i v e r  o f  a n y  w e a p o n  d e s c r i b e d  i n  t h e  p r e c e d i n g  e x a m p l e ;  
 
*  a n y  f i r e a r m  m u f f l e r  o r  f i r e a r m  s i l e n c e r ;  
 
*  A n y  e x p l o s i v e ,  i n c e n d i a r y ,  o r  p o i s o n  g a s  b o m b ,  g r e n a d e ,  r o c k e t  h a v i n g  a  
p r o p e l l a n t  c h a r g e  o f  m o r e  t h a n  f o u r  o u n c e s ,  m i s s i l e  h a v i n g  a n  e x p l o s i v e  o r  
i n c e n d i a r y  c h a r g e  o f  m o r e  t h a n  1 / 4  o u n c e ,  m i n e ,  o r  s i m i l a r  d e v i c e ;  
 
*  a n y  w e a p o n  w h i c h  w i l l ,  o r  w h i c h  m a y  b e  r e a d i l y  c o n v e r t e d  t o ,  e x p e l  a  
p r o j e c t i l e  b y  t h e  a c t i o n  o f  a n  e x p l o s i v e  o r  o t h e r  p r o p e l l a n t  a n d  w h i c h  h a s  a n y  
b a r r e l  w i t h  a  b o r e  o f  m o r e  t h a n  1 / 2  i n c h  i n  d i a m e t e r ;   
 
*  a n y  c o m b i n a t i o n  o f  p a r t s  e i t h e r  d e s i g n e d  o r  i n t e n d e d  f o r  u s e  i n  c o n v e r t i n g  
a n y  d e v i c e  i n t o  a  d e s t r u c t i v e  d e v i c e  d e s c r i b e d  i n  t h e  t w o  i m m e d i a t e l y  
p r e c e d i n g  e x a m p l e s  a n d  f r o m  w h i c h  a  d e s t r u c t i v e  d e v i c e  m a y  b e  r e a d i l y  
a s s e m b l e d ;   
 
*  a n y  b l u d g e o n ,  s a n d  c l u b ,  m e t a l  k n u c k l e s ,  o r  t h r o w i n g  s t a r ;  
 
*  a n y  k n i f e ,  c o m m o n l y  r e f e r r e d  t o  a s  a  s w i t c h b l a d e ,  w h i c h  h a s  a  b l a d e  t h a t  
o p e n s  a u t o m a t i c a l l y  b y  h a n d  p r e s s u r e  a p p l i e d  t o  a  b u t t o n ,  s p r i n g ,  o r  o t h e r  
d e v i c e  i n  t h e  h a n d l e  o f  t h e  k n i f e  o r  a n y  k n i f e  h a v i n g  a  b l a d e  t h a t  o p e n s ,  f a l l s ,  
o r  i s  e j e c t e d  i n t o  p o s i t i o n  b y  t h e  f o r c e  o f  g r a v i t y  o r  b y  a n  o u t w a r d ,  d o w n w a r d ,  
o r  c e n t r i f u g a l  t h r u s t  o r  m o v e m e n t ;  
 
*  a n y  e l e c t r o n i c  d e v i c e  d e s i g n e d  t o  d i s c h a r g e  i m m o b i l i z i n g  l e v e l s  o f  
e l e c t r i c i t y ,  c o m m o n l y  k n o w n  a s  a  s t u n  g u n .  

 
 
 
 
 
  



 

 
 

J C D B B  W e a p o n s  J C D B B - 2  
  

 P e n a l t i e s  f o r  W e a p o n  V i o l a t i o n s  

 P o s s e s s i o n  o f  a  w e a p o n  a n d / o r  d e s t r u c t i v e  d e v i c e  l i s t e d  u n d e r  t h e  

“ W e a p o n s  a n d  D e s t r u c t i v e  D e v i c e s ”  h e a d i n g  o f  t h i s  p o l i c y  s h a l l  r e s u l t  i n  

e x p u l s i o n  f r o m  s c h o o l  f o r  a  p e r i o d  o f  o n e  c a l e n d a r  y e a r ,  e x c e p t  t h e  

s u p e r i n t e n d e n t  m a y  r e c o m m e n d  t h i s  e x p u l s i o n  b e  m o d i f i e d  o n  a  c a s e - b y - c a s e  

b a s i s .    

 P o s s e s s i o n  o f ,  h a n d l i n g  o f ,  a n d / o r  t r a n s m i t t i n g  a  w e a p o n  o f  a  t y p e  o t h e r  

t h a n  d e s c r i b e d  u n d e r  t h e  “ W e a p o n s  a n d  D e s t r u c t i v e  D e v i c e s ”  h e a d i n g  a b o v e ,  a n  

i t e m  b e i n g  u s e d  a s  a  w e a p o n  o r  d e s t r u c t i v e  d e v i c e ,  o r  a  f a c s i m i l e  o f  a  w e a p o n  

m a y  r e s u l t  i n  d i s c i p l i n a r y  a c t i o n  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  

e x p u l s i o n .   E x p u l s i o n  h e a r i n g s  f o r  w e a p o n s  v i o l a t i o n s  s h a l l  b e  c o n d u c t e d  b y  t h e  

s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e .  

 S t u d e n t s  v i o l a t i n g  t h i s  p o l i c y  s h a l l  b e  r e p o r t e d  t o  t h e  a p p r o p r i a t e  l a w  

e n f o r c e m e n t  a g e n c y ( i e s )  a n d ,  i f  a  j u v e n i l e ,  t o  t h e  S e c r e t a r y  f o r  D C F  o r  t h e  

S e c r e t a r y  o f  K D O C  a s  a p p r o p r i a t e .  

 P o s s e s s i o n  o f  a n  a i r  g u n  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  o r  a t  a  s c h o o l  

s u p e r v i s e d  a c t i v i t y  w i l l  n o t  b e  p r o h i b i t e d  f o r  s t u d e n t s  p a r t i c i p a t i n g  i n  a n  a i r  

g u n - r e l a t e d  a c t i v i t y  s p o n s o r e d  b y  a n  o r g a n i z a t i o n  h e l d  a t  s c h o o l  o r  w h e n  i n  

t r a n s i t  t o  o r  f r o m  s u c h  a c t i v i t i e s  h e l d  o f f  d i s t r i c t  p r o p e r t y .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J C E  C o m p l a i n t s  ( S e e  J D D C  a n d  K N )  J C E  

 C o m p l a i n t s  A b o u t  D i s c r i m i n a t i o n  

 T h e  d i s t r i c t  i s  c o m m i t t e d  t o  m a i n t a i n i n g  a  w o r k i n g  a n d  l e a r n i n g  

e n v i r o n m e n t  f r e e  f r o m  d i s c r i m i n a t i o n ,  i n s u l t ,  i n t i m i d a t i o n ,  o r  h a r a s s m e n t  d u e  t o  

r a c e ,  c o l o r ,  r e l i g i o n ,  s e x ,  a g e ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y .  

 A n y  i n c i d e n t  o f  d i s c r i m i n a t i o n  i n c l u d i n g  a c t s  o f  h a r a s s m e n t  s h a l l  

p r o m p t l y  b e  r e p o r t e d  f o r  i n v e s t i g a t i o n  a n d  c o r r e c t i v e  a c t i o n  b y  t h e  b u i l d i n g  

p r i n c i p a l  o r  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   A n y  s t u d e n t  o r  e m p l o y e e  w h o  

e n g a g e s  i n  d i s c r i m i n a t o r y  c o n d u c t  s h a l l  b e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  

a n d  i n c l u d i n g  t e r m i n a t i o n  f r o m  e m p l o y m e n t  o r  e x p u l s i o n  f r o m  s c h o o l .  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  s t u d e n t  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  o r  r e l i g i o n  i n  t h e  a d m i s s i o n  o r  a c c e s s  t o ,  o r  t r e a t m e n t  i n  

t h e  d i s t r i c t ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  p r o h i b i t e d .   H i g h  s c h o o l  p r i n c i p a l ,  1 2 0 9  

C h e r r y ,  G o o d l a n d ,  K S   6 7 7 3 5 ,  p h o n e  n u m b e r ,  7 8 5 . 8 9 0 . 5 6 5 6  h a s  b e e n  d e s i g n a t e d  

t o  c o o r d i n a t e  c o m p l i a n c e  w i t h  n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  c o n t a i n e d  i n  T i t l e  

V I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d m e n t s  o f  

1 9 7 2 ,  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3 ,  a n d  T h e  A m e r i c a n s  w i t h  

D i s a b i l i t i e s  A c t  o f  1 9 9 0 .  

 A n y  s t u d e n t  w h o  b e l i e v e s  t h a t  h e  o r  s h e  h a s  b e e n  d i s c r i m i n a t e d  a g a i n s t  

m a y  f i l e  a  c o m p l a i n t  w i t h  t h e  b u i l d i n g  p r i n c i p a l ,  a n o t h e r  a d m i n i s t r a t o r ,  t h e  

g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  m e m b e r .   A n y  s c h o o l  e m p l o y e e  

w h o  r e c e i v e s  a  c o m p l a i n t  o f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  f r o m  a  s t u d e n t  s h a l l  

i n f o r m  t h e  s t u d e n t  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  c o m p l a i n t  a n d  a n y  

p r o p o s e d  r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  t h e  b u i l d i n g   

 

  



 

 
 

J C E  C o m p l a i n t s  J C E - 2  

p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  r e p o r t  s h a l l  b e  m a d e  t o  t h e  d i s t r i c t  

c o m p l i a n c e  c o o r d i n a t o r .   A n y  s t u d e n t  c o m p l a i n t  o f  d i s c r i m i n a t i o n  s h a l l  b e  

r e s o l v e d  u n d e r  t h e  d i s t r i c t ’ s  d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e s  i n  p o l i c y  

K N . r o   

 T h e  d i s t r i c t  p r o h i b i t s  r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  f o r  

o p p o s i n g  d i s c r i m i n a t i o n ,  i n c l u d i n g  h a r a s s m e n t ;  f o r  p a r t i c i p a t i n g  i n  t h e  

c o m p l a i n t  p r o c e s s ;  o r  m a k i n g  a  c o m p l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  

i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g .  

 C o m p l a i n t s  A b o u t  S c h o o l  R u l e s  

 A n y  s t u d e n t  m a y  f i l e  a  c o m p l a i n t  w i t h  t h e  p r i n c i p a l  c o n c e r n i n g  a  s c h o o l  

r u l e  o r  r e g u l a t i o n  a s  i t  a p p l i e s  t o  t h e  s t u d e n t .   T h e  c o m p l a i n t  s h a l l  b e  i n  w r i t i n g ,  

f i l e d  w i t h i n  2 0  d a y s  f o l l o w i n g  t h e  a p p l i c a t i o n  o f  t h e  r u l e  o r  r e g u l a t i o n ,  a n d  m u s t  

s p e c i f y  t h e  b a s i s  f o r  t h e  c o m p l a i n t .   T h e  p r i n c i p a l  s h a l l  i n v e s t i g a t e  t h e  

c o m p l a i n t  a n d  i n f o r m  t h e  s t u d e n t  o f  t h e  r e s o l u t i o n  w i t h i n  1 0  d a y s  a f t e r  t h e  

c o m p l a i n t  i s  f i l e d .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  



 

 
 

J C E C  D e m o n s t r a t i o n s  J C E C  

 S t u d e n t  d e m o n s t r a t i o n s  o n  s c h o o l  p r o p e r t y  s h a l l  b e  c o n d u c t e d  i n  a n  

o r d e r l y  a n d  n o n - d i s r u p t i v e  m a n n e r .   D e m o n s t r a t i o n s  m a y  b e  t e r m i n a t e d  a t  a n y  

t i m e  b y  t h e  p r i n c i p a l  o r  t h e  s u p e r i n t e n d e n t .   ( S e e  J C A C )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J D A  C o r p o r a l  P u n i s h m e n t  J D A  

 C o r p o r a l  p u n i s h m e n t  s h a l l  n o t  b e  p e r m i t t e d  i n  t h e  s c h o o l  d i s t r i c t .   

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J D B  D e t e n t i o n  J D B  

 D e t e n t i o n  p e r i o d s  m a y  b e  e s t a b l i s h e d  b y  b u i l d i n g  p r i n c i p a l s  a n d  

a d m i n i s t e r e d  a c c o r d i n g  t o  r u l e s  a p p r o v e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J D C  P r o b a t i o n   ( S e e  J C D B B  a n d  J D D )  J D C  

 A n y  p u n i s h m e n t ,  s u s p e n s i o n  o r  e x p u l s i o n ,  m a y  b e  d e f e r r e d  b y  t h e  

p r i n c i p a l  o r  d e s i g n e e .   T h e  s t u d e n t  i n v o l v e d  m a y  b e  p l a c e d  o n  p r o b a t i o n  f o r  a  

s e t  p e r i o d  o f  t i m e .   T h e  p u n i s h m e n t ,  s u s p e n s i o n  o r  e x p u l s i o n ,  s h a l l  r e m a i n  

d e f e r r e d  s o  l o n g  a s  t h e  s t u d e n t  m e e t s  t h e  c o n d i t i o n s  o f  t h e  p r o b a t i o n .   I f  a  

s t u d e n t  i s  p l a c e d  o n  p r o b a t i o n ,  w r i t t e n  n o t i f i c a t i o n  s h a l l  b e  s e n t  t o  t h e  s t u d e n t ’ s  

p a r e n t  o r  g u a r d i a n .   A n y  d e c i s i o n s  o n  p r o b a t i o n  f o r  s t u d e n t s  f o u n d  t o  b e  i n  

v i o l a t i o n  s h a l l  b e  h a n d l e d  b y  t h e  s u p e r i n t e n d e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 

J D C - R  P r o b a t i o n  J D C - R  

 A  s t u d e n t  p l a c e d  o n  p r o b a t i o n  s h a l l  b e  g i v e n  a  w r i t t e n  l i s t  o f  t h e  t e r m s  

a n d  c o n d i t i o n s  o f  t h e  p r o b a t i o n .   T h e  s t u d e n t  s h a l l  s i g n  a  s t a t e m e n t  t h a t :   t h e  

t e r m s  a n d  c o n d i t i o n s  h a v e  b e e n  e x p l a i n e d ,  t h e  s t u d e n t  u n d e r s t a n d s  t h e  

c o n d i t i o n s ,  t h e  s t u d e n t  a g r e e s  t o  a b i d e  b y  t h e  c o n d i t i o n s  a n d  f a i l u r e  t o  a b i d e  b y  

t h e  c o n d i t i o n s  m a y  b e  r e a s o n  t o  r e i n s t a t e  t h e  o r i g i n a l  p u n i s h m e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J D D  S u s p e n s i o n  a n d  E x p u l s i o n  P r o c e d u r e s  J D D  

( S e e  A E B ,  E B C ,  I H E A ,  J B D ,  J C D B B ,  J D C ,  J C D A ,  J D D B ,  J D D C  a n d  J H C A A )  

 E x c e p t  a s  l i m i t e d  b y  S e c t i o n  5 0 4  o r  I D E A ,  a  s t u d e n t  m a y  b e  s u s p e n d e d  o r  

e x p e l l e d ,  f o r  r e a s o n s  s e t  f o r t h  i n  K a n s a s  l a w .   A n y  s t u d e n t  w h o  i s  s u s p e n d e d  f o r  

a  p e r i o d  o f  m o r e  t h a n  1 0  d a y s  o r  e x p e l l e d  s h a l l  r e c e i v e  a  c o p y  o f  t h e  c u r r e n t  

s u s p e n s i o n  a n d  e x p u l s i o n  l a w  a n d  t h i s  p o l i c y .   S u s p e n s i o n / e x p u l s i o n  h e a r i n g s  

s h a l l  b e  c o n d u c t e d  b y  t h e  s u p e r i n t e n d e n t / d e s i g n e e  o r  o t h e r  c e r t i f i c a t e d  

e m p l o y e e ,  o r  c o m m i t t e e  o f  c e r t i f i c a t e d  e m p l o y e e s  o f  t h e  s c h o o l  i n  w h i c h  t h e  

p u p i l  i s  e n r o l l e d ,  o r  b y  a n y  o t h e r  h e a r i n g  o f f i c e r  a p p o i n t e d  b y  t h e  b o a r d .  

 R e a s o n s  f o r  S u s p e n s i o n  o r  E x p u l s i o n  
 
 S t u d e n t s  m a y  b e  s u s p e n d e d  o r  e x p e l l e d  f o r  o n e  o r  m o r e  o f  t h e   
 
f o l l o w i n g  r e a s o n s :  
 
•  W i l l f u l  v i o l a t i o n  o f  a n y  p u b l i s h e d ,  a d o p t e d  s t u d e n t  c o n d u c t  r e g u l a t i o n ;  
•  C o n d u c t  w h i c h  s u b s t a n t i a l l y  d i s r u p t s ,  i m p e d e s ,  o r  i n t e r f e r e s  w i t h  s c h o o l  

o p e r a t i o n ;  
•  C o n d u c t  w h i c h  e n d a n g e r s  t h e  s a f e t y  o r  s u b s t a n t i a l l y  i m p i n g e s  o n  o r  i n v a d e s  

t h e  r i g h t s  o f  o t h e r s ;  
•  C o n d u c t  w h i c h  c o n s t i t u t e s  t h e  c o m m i s s i o n  o f  a  f e l o n y ;  
•  C o n d u c t  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  o r  a t  a  s c h o o l  s u p e r v i s e d  a c t i v i t y  

w h i c h  c o n s t i t u t e s  t h e  c o m m i s s i o n  o f  a  m i s d e m e a n o r ;  
•  D i s o b e d i e n c e  o f  a n  o r d e r  o f  a  s c h o o l  a u t h o r i t y  i f  t h e  d i s o b e d i e n c e  r e s u l t s  i n  

d i s o r d e r ,  d i s r u p t i o n  o r  i n t e r f e r e n c e  w i t h  s c h o o l  o p e r a t i o n ;  a n d  
•  P o s s e s s i o n  o f  a  w e a p o n  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y  o r  a t  a  s c h o o l -  

s p o n s o r e d  e v e n t .  
 

 S h o r t - t e r m  S u s p e n s i o n  

 E x c e p t  i n  a n  e m e r g e n c y ,  a  s h o r t - t e r m  s u s p e n s i o n  ( n o t  e x c e e d i n g  t e n  

s c h o o l  d a y s )  m u s t  b e  p r e c e d e d  b y  o r a l  o r  w r i t t e n  n o t i c e  o f  t h e  c h a r g e s  t o  t h e  

s t u d e n t  a n d  a n  i n f o r m a l  h e a r i n g .   I f  a  h e a r i n g  i s  n o t  h e l d  p r i o r  t o  t h e  s u s p e n s i o n ,  

a n  i n f o r m a l  h e a r i n g  s h a l l  b e  p r o v i d e d  n o  l a t e r  t h a n  7 2  h o u r s  a f t e r  i m p o s i t i o n  o f  

a  s h o r t - t e r m  s u s p e n s i o n .  

  



 

 
 

J D D  S u s p e n s i o n  a n d  E x p u l s i o n  P r o c e d u r e s  J D D - 2  

 W r i t t e n  n o t i c e  o f  a n y  s h o r t - t e r m  s u s p e n s i o n  s h a l l  b e  d e l i v e r e d  t o  t h e  

s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  w i t h i n  2 4  h o u r s  a f t e r  t h e  s u s p e n s i o n  h a s  b e e n  

i m p o s e d .   S h o r t - t e r m  s u s p e n s i o n  h e a r i n g s  m a y  b e  c o n d u c t e d  b y  a n y  p e r s o n  

d e s i g n a t e d  i n  p o l i c y  a s  h a v i n g  t h e  a u t h o r i t y  t o  s u s p e n d .  

 A t  t h e  i n f o r m a l  s u s p e n s i o n  h e a r i n g ,  t h e  s t u d e n t  s h a l l  h a v e  t h e  r i g h t  t o  

b e  p r e s e n t  a n d  t o  b e  n o t i f i e d  o f  t h e  c h a r g e s  a n d  t h e  b a s i s  f o r  t h e  a c c u s a t i o n .   

T h e  s t u d e n t  s h a l l  h a v e  t h e  r i g h t  t o  m a k e  s t a t e m e n t s  i n  h i s / h e r  d e f e n s e  a f t e r  

r e c e i v i n g  n o t i c e  o f  t h e  c h a r g e s .  

 L o n g - T e r m  S u s p e n s i o n  o r  E x p u l s i o n  

 B e f o r e  a  s t u d e n t  i s  s u b j e c t  t o  l o n g - t e r m  s u s p e n s i o n  ( n o t  t o  e x c e e d  9 0  

s c h o o l  d a y s )  o r  e x p u l s i o n  ( n o t  t o  e x c e e d  1 8 6  s c h o o l  d a y s  o r  o n e  c a l e n d a r  y e a r  

f o r  c e r t a i n  w e a p o n  a n d / o r  d e s t r u c t i v e  d e v i c e  v i o l a t i o n s ) ,  a  h e a r i n g  s h a l l  b e  

c o n d u c t e d  b y  a  h e a r i n g  o f f i c e r  w h o  h a s  b e e n  a u t h o r i z e d  b y  t h e  b o a r d .   F o r m a l  

h e a r i n g s  s h a l l  b e  c o n d u c t e d  a c c o r d i n g  t o  p r o c e d u r e s  o u t l i n e d  i n  c u r r e n t  K a n s a s  

l a w  a n d :  

•  T h e  s t u d e n t  a n d  p a r e n t s  o r  g u a r d i a n s  s h a l l  b e  g i v e n  w r i t t e n  n o t i c e  o f  t h e  
t i m e ,  d a t e  a n d  p l a c e  o f  t h e  h e a r i n g .  
 

•  T h e  n o t i c e  s h a l l  i n c l u d e  c o p i e s  o f  t h e  s u s p e n s i o n / e x p u l s i o n  l a w ,  a n d  
a p p r o p r i a t e  b o a r d  p o l i c i e s ,  r e g u l a t i o n s  a n d  h a n d b o o k s .  
 

•  T h e  h e a r i n g  m a y  b e  c o n d u c t e d  b y  e i t h e r  a  c e r t i f i e d  e m p l o y e e  o r  c o m m i t t e e  o f  
c e r t i f i e d  e m p l o y e e s  a u t h o r i z e d  b y  t h e  b o a r d ,  t h e  c h i e f  a d m i n i s t r a t i v e  o f f i c e r ,   
o r  o t h e r  c e r t i f i e d  e m p l o y e e  o f  t h e  d i s t r i c t  i n  w h i c h  t h e  s t u d e n t  i s  e n r o l l e d ,  o r  
b y  a n  o f f i c e r  a p p o i n t e d  b y  b o a r d .  
 

•  E x p u l s i o n  h e a r i n g s  f o r  w e a p o n s  v i o l a t i o n s  s h a l l  b e  c o n d u c t e d  i n  c o m p l i a n c e  
w i t h  K a n s a s  l a w  b y  p e r s o n s  a p p o i n t e d  b y  t h e  b o a r d .  

 
•  F i n d i n g s  r e q u i r e d  b y  l a w  s h a l l  b e  p r e p a r e d  b y  t h e  p e r s o n  o r  c o m m i t t e e  

c o n d u c t i n g  t h e  h e a r i n g .  



 

 
 

J D D  S u s p e n s i o n  a n d  E x p u l s i o n  P r o c e d u r e s  J D D - 3  

•  A  r e c o r d  o f  t h e  h e a r i n g  s h a l l  b e  a v a i l a b l e  t o  s t u d e n t s  a n d  p a r e n t s  o r  
g u a r d i a n s  a c c o r d i n g  t o  K a n s a s  l a w .  
 

•  W r i t t e n  n o t i c e  o f  t h e  r e s u l t  o f  t h e  h e a r i n g  s h a l l  b e  g i v e n  t o  t h e  p u p i l  a n d  t o  
p a r e n t s  a n d  g u a r d i a n s  w i t h i n  2 4  h o u r s  a f t e r  d e t e r m i n a t i o n  o f  s u c h  r e s u l t .  

 

 R u l e s  W h i c h  A p p l y  i n  a l l  C a s e s  W h e n  a  S t u d e n t  M a y  b e  S u s p e n d e d  o r  
E x p e l l e d  
 
•  R e f u s a l  o r  f a i l u r e  o f  t h e  s t u d e n t  a n d / o r  t h e  s t u d e n t ’ s  p a r e n t s  t o  a t t e n d  t h e  

h e a r i n g  s h a l l  r e s u l t  i n  a  w a i v e r  o f  t h e  s t u d e n t ’ s  o p p o r t u n i t y  f o r  t h e  h e a r i n g .  
•  A  s t u d e n t  s u s p e n d e d  f o r  m o r e  t h a n  1 0  s c h o o l  d a y s  o r  e x p e l l e d  f r o m  s c h o o l  

s h a l l  b e  p r o v i d e d  w i t h  i n f o r m a t i o n  c o n c e r n i n g  s e r v i c e s  o r  p r o g r a m s  o f f e r e d  
b y  p u b l i c  a n d  p r i v a t e  a g e n c i e s  w h i c h  p r o v i d e  s e r v i c e s  t o  i m p r o v e  t h e  
s t u d e n t ’ s  a t t i t u d e  a n d  b e h a v i o r .  

•  A  s t u d e n t  w h o  h a s  b e e n  s u s p e n d e d  o r  e x p e l l e d  s h a l l  b e  n o t i f i e d  o f  t h e  d a y  t h e  
s t u d e n t  c a n  r e t u r n  t o  s c h o o l .  

•  I f  t h e  s u s p e n s i o n  o r  e x p u l s i o n  i s  n o t  r e l a t e d  t o  a  w e a p o n s  v i o l a t i o n ,  t h e  
p r i n c i p a l  m a y  e s t a b l i s h  a p p r o p r i a t e  r e q u i r e m e n t s  r e l a t i n g  t o  t h e  s t u d e n t ’ s  
f u t u r e  b e h a v i o r  a t  s c h o o l  a n d  m a y  p l a c e  t h e  s t u d e n t  o n  p r o b a t i o n .   ( S e e  J D C )  

•  I f  t h e  e x p u l s i o n  i s  r e l a t e d  t o  a  w e a p o n s  v i o l a t i o n  t h e  s u p e r i n t e n d e n t  m a y  
e s t a b l i s h  a p p r o p r i a t e  r e q u i r e m e n t s  r e l a t i n g  t o  t h e  s t u d e n t ’ s  f u t u r e  b e h a v i o r  a t  
s c h o o l  a n d  m a y  p l a c e  t h e  s t u d e n t  o n  p r o b a t i o n  i f  t h e  s t u d e n t  i s  a l l o w e d  t o  
r e t u r n .   ( S e e  E B C ,  J C D B B  a n d  J D C )  

•  T h e  d a y s  a  s t u d e n t  i s  s u s p e n d e d  o r  e x p e l l e d  a r e  n o t  s u b j e c t  t o  t h e  c o m p u l s o r y  
a t t e n d a n c e  l a w .  

•  D u r i n g  t h e  t i m e  a  s t u d e n t  i s  s u s p e n d e d  o r  e x p e l l e d  f r o m  s c h o o l ,  t h e  s t u d e n t  
m a y  n o t :  

•  B e  o n  s c h o o l  p r o p e r t y  o r  i n  a n y  s c h o o l  b u i l d i n g  w i t h o u t  t h e  p e r m i s s i o n  
o f  t h e  p r i n c i p a l .  

•  A t t e n d  a n y  s c h o o l  a c t i v i t y  a s  a  s p e c t a t o r ,  p a r t i c i p a n t  o r  o b s e r v e r .  
 

 A  s t u d e n t  o v e r  t h e  a g e  o f  1 8  o r  t h e  p a r e n t s  o r  g u a r d i a n  o f  a  s t u d e n t  

w h o  i s  s u s p e n d e d  f o r  m o r e  t h a n  1 0  d a y s  o r  e x p e l l e d  f r o m  s c h o o l  m a y  a p p e a l  t o  

t h e  b o a r d  w i t h i n  1 0  c a l e n d a r  d a y s  o f  r e c e i v i n g  w r i t t e n  n o t i c e  o f  t h e  h e a r i n g  

r e s u l t s .  

 W h e n  a  s u s p e n s i o n  i s  i m p o s e d  d u r i n g  t h e  s c h o o l  d a y ,  t h e  s t u d e n t  s h a l l  

n o t  b e  r e m o v e d  f r o m  s c h o o l  u n t i l  a  p a r e n t  h a s  b e e n  n o t i f i e d .   I f  a  p a r e n t  c a n n o t  

b e  n o t i f i e d  d u r i n g  r e g u l a r  s c h o o l  h o u r s ,  t h e  s t u d e n t  s h a l l  r e m a i n  a t  s c h o o l  u n t i l  

t h e  r e g u l a r  d i s m i s s a l  t i m e .  



 

 
 

J D D  S u s p e n s i o n  a n d  E x p u l s i o n  P r o c e d u r e s  J D D - 4  

 S t u d e n t  R i g h t s  D u r i n g  a  L o n g - T e r m  S u s p e n s i o n / E x p u l s i o n  H e a r i n g  

 T h e  s t u d e n t  s h a l l  h a v e  t h e  r i g h t :  

•  t o  c o u n s e l  o f  h i s / h e r  o w n  c h o i c e ;  
•  t o  h a v e  a  p a r e n t  o r  g u a r d i a n  p r e s e n t ;  
•  t o  h e a r  o r  r e a d  a  f u l l  r e p o r t  o f  t e s t i m o n y  o f  w i t n e s s e s ;  
•  t o  c o n f r o n t  a n d  c r o s s - e x a m i n e  w i t n e s s e s  w h o  a p p e a r  i n  p e r s o n  a t  t h e  

h e a r i n g ;  t o  p r e s e n t  h i s  o r  h e r  o w n  w i t n e s s e s ;  
•  t o  t e s t i f y  i n  h i s  o r  h e r  o w n  b e h a l f  a n d  t o  g i v e  r e a s o n s  f o r  h i s  o r  h e r  

c o n d u c t ;  
•  t o  a n  o r d e r l y  h e a r i n g ;  a n d  
•  t o  a  f a i r  a n d  i m p a r t i a l  d e c i s i o n  b a s e d  o n  s u b s t a n t i a l  e v i d e n c e .  

 
 A p p e a l  t o  t h e  B o a r d  

 T h e  f o l l o w i n g  c o n d i t i o n s  s h a l l  a p p l y  i f  a  s t u d e n t  w h o  i s  a g e  1 8  o r  o l d e r  

o r  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  f i l e s  a  w r i t t e n  a p p e a l  o f  a  s u s p e n s i o n  o r  

e x p u l s i o n :  

•  W r i t t e n  n o t i c e  o f  t h e  a p p e a l  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  w i t h i n  1 0  
c a l e n d a r  d a y s  o f  r e c e i v i n g  t h e  r e s u l t s  o f  t h e  h e a r i n g .  
 

•  T h e  b o a r d  s h a l l  s c h e d u l e  a n  a p p e a l  w i t h  t h e  b o a r d  o r  a  h e a r i n g  o f f i c e r  
a p p o i n t e d  b y  t h e  b o a r d  w i t h i n  2 0  c a l e n d a r  d a y s .  
 

•  T h e  s t u d e n t  a n d  t h e  s t u d e n t ’ s  p a r e n t  s h a l l  b e  n o t i f i e d  i n  w r i t i n g  o f  t h e  
t i m e  a n d  p l a c e  o f  t h e  a p p e a l  a t  l e a s t  5  c a l e n d a r  d a y s  b e f o r e  t h e  
h e a r i n g .  
 

•  T h e  h e a r i n g  s h a l l  b e  c o n d u c t e d  a s  a  f o r m a l  h e a r i n g  u s i n g  r u l e s  s i m i l a r  
t o  t h o s e  n o t e d  e a r l i e r  f o r  e x p u l s i o n  h e a r i n g s .  
 

•  T h e  b o a r d  s h a l l  r e c o r d  t h e  h e a r i n g .  
 

•  T h e  b o a r d  s h a l l  r e n d e r  a  f i n a l  d e c i s i o n  n o  l a t e r  t h a n  t h e  n e x t  r e g u l a r l y  
s c h e d u l e d  b o a r d  m e e t i n g  a f t e r  t h e  c o n c l u s i o n  o f  t h e  a p p e a l  h e a r i n g .  
 

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J D D A  D r u g - F r e e  S c h o o l s  J D D A  

 M a i n t a i n i n g  d r u g - f r e e  s c h o o l s  i s  i m p o r t a n t  i n  e s t a b l i s h i n g  a n  

a p p r o p r i a t e  l e a r n i n g  e n v i r o n m e n t  f o r  t h e  d i s t r i c t ' s  s t u d e n t s .   T h e  p o s s e s s i o n ,  

u s e ,  s a l e  o r  d i s t r i b u t i o n  o f  i l l i c i t  d r u g s  a n d  a l c o h o l  b y  s t u d e n t s  a t  s c h o o l ,  o n  o r  

i n  s c h o o l  p r o p e r t y ,  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s  o r  e v e n t s  i s  p r o h i b i t e d .  

 S t u d e n t  C o n d u c t  

 A s  a  c o n d i t i o n  o f  c o n t i n u e d  e n r o l l m e n t  i n  t h e  d i s t r i c t ,  s t u d e n t s  s h a l l  

a b i d e  b y  t h e  t e r m s  o f  t h i s  p o l i c y .  

 S t u d e n t s  s h a l l  n o t  m a n u f a c t u r e ,  s e l l ,  d i s t r i b u t e ,  d i s p e n s e ,  p o s s e s s  o r  u s e  

i l l i c i t  d r u g s ,  c o n t r o l l e d  s u b s t a n c e s  o r  a l c o h o l i c  b e v e r a g e s  a t  s c h o o l ,  o n  o r  i n  

s c h o o l  d i s t r i c t  p r o p e r t y ,  o r  a t  a n y  s c h o o l  a c t i v i t y .   A n y  s t u d e n t  v i o l a t i n g  t h e  

t e r m s  o f  t h i s  p o l i c y  w i l l  b e  r e p o r t e d  t o  t h e  a p p r o p r i a t e  l a w  e n f o r c e m e n t  

o f f i c i a l s ,  a n d  w i l l  b e  s u b j e c t  t o :  

 C o n t r o l l e d  S u b s t a n c e s :  

1 .  F i r s t  O f f e n s e .   A  f i r s t  t i m e  v i o l a t o r  s h a l l  b e  s u b j e c t  t o  t h e  f o l l o w i n g  

s a n c t i o n s :  

a .  A  p u n i s h m e n t  u p  t o  a n d  i n c l u d i n g  s h o r t - t e r m  s u s p e n s i o n ;  

b .  S u s p e n s i o n  f r o m  a l l  s t u d e n t  a c t i v i t i e s  f o r  a  p e r i o d  o f  n o t  l e s s  

t h a n  o n e  m o n t h ,  b e g i n n i n g  w i t h  t h e  d a t e  o f  d i s c o v e r y ,  u n l e s s  

c .  T h e  s t u d e n t  c o n f e s s e s  o r  s e l f  r e p o r t s  t h e  v i o l a t i o n  w i t h i n  7  

s c h o o l  d a y s ,  a n d  a g r e e s  t o  a n d  s u c c e s s f u l l y  c o m p l e t e s  a n   

 a c c e p t a b l e  d r u g / a l c o h o l  c o u n s e l i n g ;  t h e  p e n a l t y  i s  r e d u c e d   

 t o  o n e  w e e k  a n d  o n e  p e r f o r m a n c e .  

2 .  S e c o n d  O f f e n s e .   A  s e c o n d  t i m e  v i o l a t o r  s h a l l  b e  s u b j e c t  t o  t h e   

f o l l o w i n g  s a n c t i o n s :  
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a .  A  p u n i s h m e n t  u p  t o  a n d  i n c l u d i n g  l o n g - t e r m  s u s p e n s i o n :  

b .  S u s p e n s i o n  f r o m  a l l  s t u d e n t  a c t i v i t i e s  f o r  a  p e r i o d  o f  n o t  

l e s s  t h a n  f o u r  m o n t h s  o f  t h a t  c u r r e n t  s c h o o l  y e a r .  

c .  A  s t u d e n t  p l a c e d  o n  l o n g - t e r m  s u s p e n s i o n  u n d e r  t h i s  

p o l i c y  m a y  b e  r e a d m i t t e d  o n  a  p r o b a t i o n a r y  s t a t u s  i f  t h e  

s t u d e n t  a g r e e s  t o  c o m p l e t e  a  d r u g  a n d  a l c o h o l  

r e h a b i l i t a t i o n  p r o g r a m .   ( N a m e ( s )  o f  a c c e p t a b l e  

p r o g r a m s  a r e  o n  f i l e  w i t h  t h e  b o a r d  c l e r k . )  

d .  A  s t u d e n t  m a y  b e  r e a d m i t t e d  a n d  r e i n s t a t e d  i n  a c t i v i t i e s  

a f t e r  a  o n e - m o n t h  s u s p e n s i o n  p r o v i d e d  t h e  s t u d e n t  

c o m p l e t e s  a n  a c c e p t a b l e  d r u g  a n d  a l c o h o l  a w a r e n e s s  

p r o g r a m .  

3 .  T h i r d  a n d  S u b s e q u e n t  O f f e n s e s .   A  s t u d e n t  w h o  v i o l a t e s  t h e  t e r m s  o f  

t h i s  p o l i c y  f o r  t h e  t h i r d  t i m e ,  a n d  a n y  s u b s e q u e n t  v i o l a t i o n s  s h a l l  b e  

s u b j e c t  t o  t h e  f o l l o w i n g  s a n c t i o n s :  

a .  A  p u n i s h m e n t  u p  t o  a n d  i n c l u d i n g  e x p u l s i o n  f r o m  s c h o o l  f o r  

t h e  r e m a i n d e r  o f  t h e  s c h o o l  y e a r .  

b .  S u s p e n s i o n  f r o m  p a r t i c i p a t i o n  a n d  a t t e n d a n c e  a t  a l l  s c h o o l  

a c t i v i t i e s  f o r  t h e  r e m a i n d e r  o f  t h e  s c h o o l  y e a r .  

c .  A  s t u d e n t  w h o  i s  e x p e l l e d  f r o m  s c h o o l  u n d e r  t h e  t e r m s  o f  t h i s  

p o l i c y  m a y  b e  r e a d m i t t e d  d u r i n g  t h e  t e r m  o f  t h e  e x p u l s i o n  o n l y  

i f  t h e  s t u d e n t  h a s  c o m p l e t e d  a n  a c c e p t a b l e  d r u g  a n d  a l c o h o l  

e d u c a t i o n  a n d  r e h a b i l i t a t i o n  p r o g r a m .   ( N a m e ( s )  o f  a c c e p t a b l e  

p r o g r a m s  a r e  o n  f i l e  w i t h  t h e  b o a r d  c l e r k . )  
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 I l l i c i t  D r u g s  

1 .  F i r s t  O f f e n s e  f o r  I l l i c i t  D r u g s .   A  f i r s t  t i m e  v i o l a t o r  s h a l l  b e  s u b j e c t  

t o  t h e  f o l l o w i n g  s a n c t i o n s :  

a .  A  p u n i s h m e n t  u p  t o  a n d  i n c l u d i n g  l o n g - t e r m  s u s p e n s i o n .  

b .  S u s p e n s i o n  f r o m  a l l  s t u d e n t  a c t i v i t i e s  f o r  a  p e r i o d  o f  n o t  l e s s  

t h a n  f o u r  m o n t h s  o f  t h a t  c u r r e n t  s c h o o l  y e a r .  

c .  A  s t u d e n t  p l a c e d  o n  l o n g - t e r m  s u s p e n s i o n  u n d e r  t h i s  p o l i c y  m a y  

b e  r e a d m i t t e d  o n  a  p r o b a t i o n a r y  s t a t u s  o n l y  i f  t h e  s t u d e n t  h a s  

c o m p l e t e d  a n  a c c e p t a b l e  d r u g  a n d  a l c o h o l  e d u c a t i o n  a n d  

r e h a b i l i t a t i o n  p r o g r a m  ( N a m e ( s )  o f  a c c e p t a b l e  p r o g r a m s  a r e  o n  

f i l e  w i t h  t h e  b o a r d  c l e r k . )  

2 .  S e c o n d  a n d  S u b s e q u e n t  O f f e n s e s .   A  s t u d e n t  w h o  v i o l a t e s  t h e  t e r m s  

o f  t h i s  p o l i c y  f o r  t h e  s e c o n d  t i m e ,  a n d  a n y  s u b s e q u e n t  v i o l a t i o n s ,  

s h a l l  b e  s u b j e c t  t o  t h e  f o l l o w i n g  s a n c t i o n s :  

a .  A  p u n i s h m e n t  u p  t o  a n d  i n c l u d i n g  l o n g - t e r m  s u s p e n s i o n .  

b .  S u s p e n s i o n  f r o m  a l l  s t u d e n t  a c t i v i t i e s  f o r  a  p e r i o d  o f  n o t  l e s s  

t h a n  f o u r  m o n t h s  o f  t h a t  c u r r e n t  s c h o o l  y e a r .  

c .  S u s p e n s i o n  f r o m  a l l  s t u d e n t  a c t i v i t i e s  f o r  a  p e r i o d  o f  n o t  l e s s  

t h a n  f o u r  m o n t h s  o f  t h a t  c u r r e n t  s c h o o l  y e a r .  

d .  A  s t u d e n t  p l a c e d  o n  l o n g - t e r m  s u s p e n s i o n  u n d e r  t h i s  p o l i c y  m a y  

b e  r e a d m i t t e d  o n  a  p r o b a t i o n a r y  s t a t u s  o n l y  i f  t h e  s t u d e n t  h a s  

c o m p l e t e d  a n  a c c e p t a b l e  d r u g  a n d  a l c o h o l  e d u c a t i o n  a n d  

r e h a b i l i t a t i o n  p r o g r a m  ( N a m e ( s )  o f  a c c e p t a b l e  p r o g r a m s  a r e  o n  

f i l e  w i t h  t h e  b o a r d  c l e r k . )  
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 S t u d e n t s  s h a l l  n o t  m a n u f a c t u r e ,  d i s t r i b u t e ,  d i s p e n s e ,  p o s s e s s  o r  u s e  

t o b a c c o  p r o d u c t s  o n  s c h o o l  d i s t r i c t  p r o p e r t y ,  o r  a t  a n y  s c h o o l  a c t i v i t y .   A n y  

s t u d e n t s  v i o l a t i n g  t h i s  p o l i c y  w i l l  b e  r e p o r t e d  t o  t h e  a p p ro p r i a t e  l a w  

e n f o r c e m e n t  o f f i c i a l s ,  a n d  w i l l  b e  s u b j e c t  t o  a n y  o n e  o r  m o r e  o f  t h e  f o l l o w i n g  

s a n c t i o n s :  

 T o b a c c o  

1 .  F i r s t  O f f e n s e .   A  f i r s t  t i m e  v i o l a t o r  s h a l l  b e  s u b j e c t  t o  t h e  f o l l o w i n g  

s a n c t i o n s :  

a .  S h o r t - t e r m  s u s p e n s i o n  o f  n o t  m o r e  t h a n  o n e  w e e k .  

b .  S u s p e n s i o n  f r o m  a l l  s t u d e n t  a c t i v i t i e s  f o r  a  p e r i o d  o f  n o t  l e s s  

t h a n  o n e  w e e k ,  b e g i n n i n g  f r o m  t h e  d a t e  o f  d i s c o v e r y .  

2 .  S e c o n d  O f f e n s e .   A  s e c o n d  t i m e  v i o l a t o r  s h a l l  b e  s u b j e c t  t o  t h e  

f o l l o w i n g  s a n c t i o n s :  

a .  A  p u n i s h m e n t  u p  t o  a n d  i n c l u d i n g  l o n g - t e r m  s u s p e n s i o n .  

b .  S u s p e n s i o n  f r o m  a l l  s t u d e n t  a c t i v i t i e s  f o r  a  p e r i o d  o f  f o u r  

w e e k s ,  u n l e s s  

c .  T h e  s t u d e n t  c o n f e s s e s  t h e  v i o l a t i o n  w i t h i n  7  s c h o o l  d a y s ,  a n d  

a g r e e s  t o  a n d  s u c c e s s f u l l y  c o m p l e t e s  a n d  a c c e p t a b l e  

d r u g / a l c o h o l  c o u n s e l i n g ;  t h e  p e n a l t y  i s  r e d u c e d  t o  o n e  w e e k   

a n d  o n e  p e r f o r m a n c e .  

3 .  T h i r d  a n d  S u b s e q u e n t  O f f e n s e s .   A  s t u d e n t  w h o  v i o l a t e s  t h e  t e r m s  o f  

t h i s  p o l i c y  f o r  t h e  t h i r d  t i m e ,  a n d  a n y  s u b s e q u e n t  v i o l a t i o n s ,  s h a l l  b e  

s u b j e c t  t o  t h e  f o l l o w i n g  s a n c t i o n s :  

a .  A  p u n i s h m e n t  u p  t o  a n d  i n c l u d i n g  e x p u l s i o n  f r o m  s c h o o l  f o r  

t h e  r e m a i n d e r  o f  t h e  s c h o o l  y e a r .  
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b .  S u s p e n s i o n  f r o m  p a r t i c i p a t i o n  a n d  a t t e n d a n c e  a t  a l l  s t u d e n t  

a c t i v i t i e s  f o r  t h e  s c h o o l  y e a r ;  

c .  A  s t u d e n t  w h o  i s  e x p e l l e d  f r o m  s c h o o l  u n d e r  t h e  t e r m s  o f  t h i s  

p o l i c y  m a y  b e  r e a d m i t t e d  d u r i n g  t h e  t e r m  o f  t h e  e x p u l s i o n  o n l y  

i f  t h e  s t u d e n t  h a s  c o m p l e t e d  a n  a c c e p t a b l e  t o b a c c o  e d u c a t i o n  

a n d  r e h a b i l i t a t i o n  p r o g r a m  ( N a m e ( s )  o f  a c c e p t a b l e  p r o g r a m s  

a r e  o n  f i l e  w i t h  t h e  b o a r d  c l e r k . )  

 S t u d e n t s  w h o  a r e  s u s p e n d e d  o r  e x p e l l e d  u n d e r  t h e  t e r m s  o f  t h i s  p o l i c y  

w i l l  b e  a f f o r d e d  t h e  d u e  p r o c e s s  r i g h t s  c o n t a i n e d  i n  b o a r d  p o l i c i e s  a n d  K a n s a s  

s t a t u t e s ,  K . S . A .  7 2 - 8 9 0 1 ,  e t  s e q .   N o t h i n g  i n  t h i s  p o l i c y  i s  i n t e n d e d  t o  d i m i n -  

i s h  t h e  a b i l i t y  o f  t h e  d i s t r i c t  t o  t a k e  o t h e r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  s t u d e n t  

i n  a c c o r d a n c e  w i t h  o t h e r  p o l i c i e s  g o v e r n i n g  s t u d e n t  d i s c i p l i n e .   I f  a  s t u d e n t  

a g r e e s  t o  e n t e r  a n d  c o m p l e t e  a  d r u g  e d u c a t i o n  o r  r e h a b i l i t a t i o n  p r o g r a m ,  t h e  c o s t  

o f  s u c h  p r o g r a m  w i l l  b e  b o r n e  b y  t h e  s t u d e n t  a n d  h i s  o r  h e r  p a r e n t s .  

 A  l i s t  o f  a v a i l a b l e  p r o g r a m s  a l o n g  w i t h  n a m e s  a n d  a d d r e s s e s  o f  c o n t a c t  

p e r s o n s  f o r  e a c h  p r o g r a m  i s  o n  f i l e  w i t h  t h e  b o a r d  c l e r k .   P a r e n t s  o r  s t u d e n t s  

s h o u l d  c o n t a c t  t h e  d i r e c t o r s  o f  t h e  p r o g r a m s  t o  d e t e r m i n e  t h e  c o s t  a n d  l e n g t h  o f  

t h e  p r o g r a m .  

 A  c o p y  o f  t h i s  p o l i c y  w i l l  b e  p r o v i d e d  t o  a l l  s t u d e n t s  a n d  t h e  p a r e n t s  o f  

a l l  s t u d e n t s .   P a r e n t s  o f  a l l  s t u d e n t s  w i l l  b e  n o t i f i e d  t h a t  c o m p l i a n c e  w i t h  t h i s  

p o l i c y  i s  m a n d a t o r y .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  

  



 

 
 

 

J D D B  R e p o r t i n g  t o  L a w  E n f o r c e m e n t  J D D B  
 ( S e e  E B C  a n d  J D D )  
 
 U n l e s s  r e p o r t i n g  w o u l d  v i o l a t e  t h e  t e r m s  o f  a n y  m e m o r a n d u m  o f  

u n d e r s t a n d i n g  b e t w e e n  t h e  d i s t r i c t  a n d  l o c a l  l a w  e n f o r c e m e n t ,  w h e n e v e r  a  

s t u d e n t  e n g a g e s  i n  c o n d u c t  w h i c h  c o n s t i t u t e s  t h e  c o m m i s s i o n  o f  a n y  

m i s d e m e a n o r  o r  f e l o n y  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  o r  a t  a  s c h o o l  s u p e r v i s e d  

a c t i v i t y  a n d / o r  h a s  b e e n  f o u n d  1 )  i n  p o s s e s s i o n  o f  a  w e a p o n ,  2 )  i n  p o s s e s s i o n  o f  

a  c o n t r o l l e d  s u b s t a n c e  o r  i l l e g a l  d r u g ,  o r  3 )  t o  h a v e  e n g a g e d  i n  b e h a v i o r  a t  

s c h o o l  w h i c h  h a s  r e s u l t e d  i n  o r  w a s  s u b s t a n t i a l l y  l i k e l y  t o  h a v e  r e s u l t e d  i n  

s e r i o u s  b o d i l y  i n j u r y  t o  o t h e r s ,  t h e  { p r i n c i p a l / s u p e r i n t en d e n t }  s h a l l  r e p o r t  s u c h  

a c t  t o  t h e  a p p r o p r i a t e  l a w  e n f o r c e m e n t  a g e n c y .  

 

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6   

  



 

 
 

R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  o r  s t u d e n t  h a n d b o o k s .  
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P u r s u a n t  t o  K . S . A .  7 2 - 8 9 b 0 3 ,  t h e  a d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  w h o s e  
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J D D C  B u l l y i n g  J D D C  
 ( S e e  E B C ,  G A A E ,  J C E ,  J D D ,  J G E C ,  J G E C A  a n d  K G C )  
 
 T h e  b o a r d  o f  e d u c a t i o n  p r o h i b i t s  b u l l y i n g  i n  a n y  f o r m  b y  a n y  s t u d e n t ,  

s t a f f  m e m b e r ,  o r  p a r e n t  t o w a r d s  a  s t u d e n t  o r  a  s t a f f  m e m b e r  o n  o r  w h i l e  u s i n g  

s c h o o l  p r o p e r t y ,  i n  a  s c h o o l  v e h i c l e ,  o r  a t  a  s c h o o l - s p o n s o r e d  a c t i v i t y  o r  e v e n t .   

F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  t h e  t e r m  “ b u l l y i n g ”  s h a l l  h a v e  t h e  m e a n i n g  

a s c r i b e d  t o  i t  i n  K a n s a s  l a w .  

 T h e  a d m i n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  

a p p r o v e  a  p l a n  t o  a d d r e s s  b u l l y i n g  a s  p r o h i b i t e d  h e r e i n .   T h e  p l a n  s h a l l  i n c l u d e  

p r o v i s i o n s  f o r  t h e  t r a i n i n g  a n d  e d u c a t i o n  o f  s t a f f  m e m b e r s  a n d  s t u d e n t s  a n d  

s h a l l  i n c l u d e  a p p r o p r i a t e  c o m m u n i t y  i n v o l v e m e n t  a s  a p p r o v e d  b y  t h e  b o a r d .   

 S t u d e n t s  w h o  h a v e  b u l l i e d  o t h e r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  m a y  b e  

s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  e x p u l s i o n .   

I f  a p p r o p r i a t e ,  s t u d e n t s  w h o  v i o l a t e  t h e  b u l l y i n g  p r o h i b i t i o n  s h a l l  b e  r e p o r t e d  t o  

l o c a l  l a w  e n f o r c e m e n t .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6    



 

 
 

J F  A c a d e m i c  A c h i e v e m e n t  J F  

 S t a f f  s h a l l  e s t a b l i s h  h i g h  e x p e c t a t i o n s  f o r  a l l  s t u d e n t s .   T h e s e  e x p e c t a t i o n s  

s h a l l  b e  b a s e d  o n  i n d i v i d u a l  s t u d e n t  a b i l i t y  t o  m e e t  t h e  b o a r d  a p p r o v e d  l e a r n i n g  

o b j e c t i v e s  f o r  e a c h  s u b j e c t .  

 R e p o r t i n g   ( S e e  J R  e t  s e q . )  

 P e r i o d i c  r e p o r t s  o n  e a c h  s t u d e n t ' s  m a s t e r y  o f  t h e  a p p r o v e d  l e a r n i n g  

o b j e c t i v e s  s h a l l  b e  i s s u e d  t o  t h e  p a r e n t s .  

 R e p o r t  C a r d s   ( S e e  J R  e t  s e q . )  

 R e p o r t  c a r d s  s h a l l  b e  i s s u e d  t o  e a c h  s t u d e n t  a t  t h e  e n d  o f  e a c h  s p e c i f i c  

g r a d i n g  p e r i o d  f o r  e a c h  s u b j e c t  t a k e n .   R e a s o n s  f o r  d e f i c i e n c i e s  a n d / o r  f a i l u r e s  

s h a l l  b e  g i v e n .   T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  s t a n d a r d  r e p o r t i n g  f o r m s  f o r  

e a c h  g r a d e  l e v e l .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J F A  P e e r  G r a d i n g  o f  A s s i g n m e n t s  J F A  

 L i m i t e d  P e e r  G r a d i n g  A l l o w e d :  

 P e e r  g r a d i n g  s h a l l  b e  a l l o w e d  w h e n  t h e  t e a c h e r  b e l i e v e s  p e e r  g r a d i n g  w i l l  

b e  a  v a l u a b l e  l e a r n i n g  e x p e r i e n c e  f o r  t h e  c l a s s .  D u r i n g  a  p e e r  g r a d i n g  a c t i v i t y ,  

t h e  t e a c h e r  s h a l l  u s e  t h e  a c t i v i t y  t o  h e l p  s t u d e n t s  r e v i e w  c l a s s  c o n c e p t s  o r  

o b j e c t i v e s .   I f  p e e r  g r a d i n g  i s  a l l o w e d ,  s t u d e n t s  s h a l l  n o t  b e  a s k e d  t o  p u b l i c l y  

r e v e a l  e i t h e r  t h e i r  o w n  g r a d e  o r  t h e  g r a d e  o f  a n o t h e r  s t u d e n t .    

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

  



 

 
 

J F B  P r o m o t i o n  a n d  R e t e n t i o n  J F B  

 S t u d e n t s  m a y  b e  p r o m o t e d  w h e n  t h e y  h a v e  d e m o n s t r a t e d  m a s t e r y  o f  t h e  

b o a r d - a p p r o v e d  l e a r n i n g  o b j e c t i v e s .  

 T h e  f i n a l  d e c i s i o n  t o  p r o m o t e  o r  r e t a i n  a  s t u d e n t  s h a l l  r e s t  w i t h  t h e  

p r i n c i p a l  a f t e r  r e c e i v i n g  i n f o r m a t i o n  f r o m  p a r e n t s / g u a r d i a n s ,  t e a c h e r s ,  a n d  o t h e r  

a p p r o p r i a t e  s c h o o l  p e r s o n n e l .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J F C  G r a d u a t i o n  E x e r c i s e s  J F C  

 S t u d e n t s  w h o  h a v e  c o m p l e t e d  t h e  r e q u i r e m e n t s  f o r  g r a d u a t i o n  m a y  b e  

a l l o w e d  t o  p a r t i c i p a t e  i n  g r a d u a t i o n  e x e r c i s e s  u n l e s s  p a r t i c i p a t i o n  i s  d e n i e d  f o r  

a p p r o p r i a t e  r e a s o n s .   G r a d u a t i o n  e x e r c i s e s  s h a l l  b e  u n d e r  t h e  c o n t r o l  a n d  

d i r e c t i o n  o f  t h e  b u i l d i n g  p r i n c i p a l .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J F C A  E a r l y  G r a d u a t i o n   ( S e e  I H F )  J F C A  

 S t u d e n t s  w h o  c o m p l e t e  a l l  s t a t e  a n d  l o c a l  g r a d u a t i o n  r e q u i r e m e n t s  m a y  

r e q u e s t  p e r m i s s i o n  t o  g r a d u a t e  e a r l y .  

 A  s t u d e n t  w h o  w i s h e s  t o  g r a d u a t e  f r o m  h i g h  s c h o o l  e a r l y  m a y  r e q u e s t  

p e r m i s s i o n  t o  d o  s o .   T h e  s t u d e n t  a n d  p a r e n t s  s h a l l  c o n s u l t  w i t h  h i g h  s c h o o l  

a d m i n i s t r a t i v e  a n d / o r  g u i d a n c e  p e r s o n n e l  i n  o r d e r  t o  d e v e l o p  a  g r a d u a t i o n  p l a n .   

T h e  b o a r d  s h a l l  a p p r o v e  o r  d e n y  e a c h  r e q u e s t  b a s e d  o n  t h e  c i r c u m s t a n c e s  o f  t h e  

i n d i v i d u a l  s t u d e n t .   T h e  s t u d e n t ’ s  r e q u e s t  s h a l l  b e  i n  w r i t i n g ,  a d d r e s s e d  t o  t h e  

s u p e r i n t e n d e n t ,  s t a t e  t h e  r e a s o n s  s u p p o r t i n g  t h e  r e q u e s t ,  a n d  i n c l u d e  a  c o p y  o f  

t h e  g r a d u a t i o n  p l a n  a n d  a  l e t t e r  o f  s u p p o r t  f r o m  t h e  s t u d e n t ’ s  p a r e n t s .   T h e  

l e t t e r s  o f  r e q u e s t  s h a l l  b e  s e n t  t o  t h e  s u p e r i n t e n d e n t ,  w h o  s h a l l  f o r w a r d  t h e m  t o  

t h e  b o a r d .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J G A  S t u d e n t  I n s u r a n c e  P r o g r a m  J G A  

 P a r e n t s  o r  g u a r d i a n s  s h a l l  b e  n o t i f i e d  a n n u a l l y  i n  w r i t i n g  o f  s t u d e n t  

i n s u r a n c e  p r o v i d e d  b y  t h e  d i s t r i c t  a n d  t h a t  m e d i c a l  e x p e n s e s  n o t  c o v e r e d  b y  s u c h  

p o l i c i e s  a r e  t h e  r e s p o n s i b i l i t y  o f  t h e  p a r e n t s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J G C  H e a l t h  A s s e s s m e n t s  a n d  P h y s i c a l s  ( S e e  J G C B )  J G C  

 U n l e s s  o t h e r w i s e  p r o v i d e d  h e r e i n ,  a l l  s t u d e n t s  u n d e r  t h e  a g e  o f  n i n e  s h a l l  

s u b m i t  e v i d e n c e  t h e y  h a v e  u n d e r g o n e  a  h e a l t h  a s s e s s m e n t  p r i o r  t o  e n t e r i n g  

k i n d e r g a r t e n  o r  b e f o r e  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i m e .  

 T h e  a b o v e  r e q u i r e m e n t  i s  n o t  t o  s e r v e  a s  a  b a r r i e r  t o  i m m e d i a t e  e n r o l l m e n t  

o f  s t u d e n t s  d e s i g n a t e d  a s  h o m e l e s s  o r  f o s t e r  c h i l d r e n  a s  r e q u i r e d  b y  t h e  E v e r y  

S t u d e n t  S u c c e e d s  A c t  ( E S S A )  a n d  t h e  M c K i n n e y - V e n t o  A c t  a s  a m e n d e d  b y  

E S S A .  T h e  d i s t r i c t  s h a l l  w o r k  w i t h  t h e  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s ,  

t h e  s c h o o l  l a s t  a t t e n d e d ,  o r  o t h e r  r e l e v a n t  a g e n c i e s  t o  o b t a i n  n e c e s s a r y  

d o c u m e n t a t i o n  o f  h e a l t h  a s s e s s m e n t s .  

 A l l  s t u d e n t s  e n g a g e d  i n  a t h l e t i c  a c t i v i t i e s  c o v e r e d  b y  K S H S A A  r u l e s  s h a l l  

p r o v i d e  t h e  b u i l d i n g  p r i n c i p a l  w i t h  p r o o f  o f  a  p h y s i c a l  e x a m i n a t i o n  a n d  

c l e a r a n c e  t o  p a r t i c i p a t e .  

 P r i n c i p a l s  s h a l l  w o r k  c o o p e r a t i v e l y  w i t h  l o c a l ,  c o u n t y ,  a n d  s t a t e  h e a l t h  

a g e n c i e s  t o  d i s s e m i n a t e  m a t e r i a l s  r e l a t e d  t o  t h e  a v a i l a b i l i t y  o f  h e a l t h  

a s s e s s m e n t s .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  



 

 
 

J G C A  L o c a l  W e l l n e s s  P o l i c y  J G C A  

 T h e  b o a r d  i s  c o m m i t t e d  t o  p r o v i d i n g  a  s c h o o l  e n v i r o n m e n t  t h a t  p r o m o t e s  

s t u d e n t  w e l l n e s s  a s  p a r t  o f  t h e  t o t a l  l e a r n i n g  e x p e r i e n c e  f o r  i t s  s t u d e n t s .   T o  t h i s  

e n d ,  t h e  b o a r d  s h a l l  p r o m o t e  a n d  m o n i t o r  a  l o c a l  w e l l n e s s  p l a n  t h a t  i n c l u d e s  

m e t h o d s  t o  p r o m o t e  s t u d e n t  w e l l n e s s ,  p r e v e n t  a n d  r e d u c e  c h i l d h o o d  o b e s i t y ,  a n d  

p r o v i d e  a s s u r a n c e  t h a t  s c h o o l  m e a l s  a n d  o t h e r  f o o d  a n d  b e v e r a g e s  s o l d  a n d  

o t h e r w i s e  m a d e  a v a i l a b l e  o n  t h e  s c h o o l  c a m p u s  d u r i n g  t h e  s c h o o l  d a y  a r e  

c o n s i s t e n t  w i t h  a p p l i c a b l e  m i n i m u m  f e d e r a l  s t a n d a r d s .   T h e  p l a n  s h a l l :  

•  I n c l u d e  g o a l s  f o r  p r o v i d i n g  p r o p e r  s t u d e n t  n u t r i t i o n  p r o m o t i o n  a n d  

e d u c a t i o n ,  p h y s i c a l  a c t i v i t y ,  a n d  o t h e r  s c h o o l - b a s e d  a c t i v i t i e s  d e s i g n e d  

t o  p r o m o t e  s t u d e n t  w e l l n e s s  w h i c h  a r e  b a s e d  o n  e v i d e n c e - b a s e d  

s t r a t e g i e s  a n d  t e c h n i q u e s ;  

•  M e e t  f e d e r a l  n u t r i t i o n  s t a n d a r d s  a n d  g u i d e l i n e s  f o r  a l l  f o o d s  a n d  

b e v e r a g e s  p r o v i d e d  t o  s t u d e n t s  i n  e a c h  s c h o o l  d u r i n g  t h e  s c h o o l  d a y ;  

a n d  

•  E n s u r e  s t a n d a r d s  a n d  n u t r i t i o n  g u i d e l i n e s  f o r  a l l  f o o d s  a n d  b e v e r a g e s  

s o l d  t o  s t u d e n t s  d u r i n g  t h e  s c h o o l  d a y  a t  e a c h  d i s t r i c t  s c h o o l  a r e  

c o n s i s t e n t  w i t h  t h e  r e q u i r e m e n t s  o f  t h e  S c h o o l  B r e a k f a s t  P r o g r a m ,  t h e  

N a t i o n a l  S c h o o l  L u n c h  P r o g r a m ,  a n d  t h e  c o m p e t i t i v e  f o o d  s t a n d a r d s  

e s t a b l i s h e d  p u r s u a n t  t o  t h e  N a t i o n a l  S c h o o l  L u n c h  P r o g r a m .   

 T h e  S u p e r i n t e n d e n t  o r  d e s i g n e e  s h a l l  b e  r e s p o n s i b l e  f o r  t h e  

i m p l e m e n t a t i o n  a n d  o v e r s i g h t  o f  t h i s  p o l i c y  a n d  p l a n  t o  e n s u r e  e a c h  o f  t h e  

d i s t r i c t ’ s  s c h o o l s ,  p r o g r a m s ,  a n d  c u r r i c u l u m  i s  c o m p l i a n t  w i t h  t h i s  p o l i c y ,  t h e  

p l a n ,  a n d  e x i s t i n g  l a w  a n d  r e g u l a t i o n s .  

 

 

 



 

 
 

J G C A   L o c a l  W e l l n e s s  P o l i c y  J G C A - 2  

 

 E a c h  b u i l d i n g  p r i n c i p a l  o r  d e s i g n e e  s h a l l  a n n u a l l y  r e p o r t  t o  t h e  

s u p e r i n t e n d e n t  o r  d e s i g n e e  r e g a r d i n g  c o m p l i a n c e  i n  h i s / h e r  s c h o o l .   S t a f f  

m e m b e r s  r e s p o n s i b l e  f o r  p r o g r a m s  r e l a t e d  t o  s c h o o l  w e l l n e s s  s h a l l  a l s o  r e p o r t  t o  

t h e  s u p e r i n t e n d e n t  o r  d e s i g n e e  r e g a r d i n g  t h e  s t a t u s  o f  s u c h  p r o g r a m s .   T h e  

s u p e r i n t e n d e n t  o r  d e s i g n e e  s h a l l  t h e n  a n n u a l l y  r e p o r t  t o  t h e  b o a r d  o n  t h e  

d i s t r i c t ’ s  c o m p l i a n c e  w i t h  l a w ,  p o l i c y ,  a n d  t h e  d i s t r i c t ’ s  p l a n  r e l a t e d  t o  s c h o o l  

w e l l n e s s .   

 W e l l n e s s  C o m m i t t e e  

 T h e  b o a r d  s h a l l  e s t a b l i s h  a  w e l l n e s s  c o m m i t t e e  c o m p r i s e d  o f ,  b u t  n o t  

n e c e s s a r i l y  l i m i t e d  t o ,  a t  l e a s t  o n e  o f  e a c h  o f  t h e  f o l l o w i n g :  s c h o o l  b o a r d  

m e m b e r ,  d i s t r i c t  a d m i n i s t r a t o r ,  d i s t r i c t  f o o d  s e r v i c e  r e p r e s e n t a t i v e ,  s t u d e n t ,  

p a r e n t / g u a r d i a n ,  s c h o o l  h e a l t h  p r o f e s s i o n a l ,  p h y s i c a l  e d u c a t i o n  t e a c h e r ,  a n d  

m e m b e r  o f  t h e  p u b l i c .   

 T h e  w e l l n e s s  c o m m i t t e e  s h a l l  s e r v e  a s  a n  a d v i s o r y  c o m m i t t e e  r e g a r d i n g  

s t u d e n t  h e a l t h  i s s u e s  a n d  s h a l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g ,  i m p l e m e n t i n g ,  a n d  

p e r i o d i c a l l y  r e v i e w i n g  a n d  u p d a t i n g  a  s c h o o l  w e l l n e s s  p o l i c y  a n d  p l a n  t h a t  

c o m p l i e s  w i t h  l a w  t o  r e c o m m e n d  t o  t h e  b o a r d  f o r  a d o p t i o n .   

 T h e  w e l l n e s s  c o m m i t t e e  s h a l l  r e v i e w  a n d  c o n s i d e r  e v i d e n c e - b a s e d  

s t r a t e g i e s  a n d  t e c h n i q u e s  i n  e s t a b l i s h i n g  g o a l s  f o r  n u t r i t i o n  e d u c a t i o n  a n d  

p r o m o t i o n ,  p h y s i c a l  a c t i v i t y ,  a n d  o t h e r  s c h o o l  b a s e d  a c t i v i t i e s  t h a t  p r o m o t e  

s t u d e n t  w e l l n e s s  a s  p a r t  o f  t h e  p o l i c y  a n d  p l a n  d e v e l o p m e n t  a n d  r e v i s i o n  

p r o c e s s .  

 T h e  s u p e r i n t e n d e n t  o r  d e s i g n e e  a n d  t h e  w e l l n e s s  c o m m i t t e e  s h a l l  c o n d u c t  

a n  a s s e s s m e n t  a t  l e a s t  o n c e  e v e r y  t h r e e  ( 3 )  y e a r s  o n  t h e  c o n t e n t s  a n d  

i m p l e m e n t a t i o n  o f  t h i s  p o l i c y  a n d  p l a n  a s  p a r t  o f  a  c o n t i n u o u s  i m p r o v e m e n t   
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p r o c e s s  t o  s t r e n g t h e n  t h e m  a n d  e n s u r e  p r o p e r  i m p l e m e n t a t i o n .  T h i s  t r i e n n i a l  

a s s e s s m e n t  s h a l l  b e  m a d e  a v a i l a b l e  t o  t h e  p u b l i c  i n  a n  a c c e s s i b l e  a n d  e a s i l y  

u n d e r s t o o d  m a n n e r  a n d  i n c l u d e :  

•  T h e  e x t e n t  t o  w h i c h  d i s t r i c t  s c h o o l s  a r e  i n  c o m p l i a n c e  w i t h  l a w ,  p o l i c y ,  

a n d  i t s  p l a n  r e l a t e d  t o  s c h o o l  w e l l n e s s ;  

•  T h e  e x t e n t  t o  w h i c h  t h i s  p o l i c y  a n d  p l a n  c o m p a r e  t o  m o d e l  l o c a l  

w e l l n e s s  p o l i c i e s ;  a n d  

•  A  d e s c r i p t i o n  o f  t h e  p r o g r e s s  m a d e  b y  t h e  d i s t r i c t  i n  a t t a i n i n g  t h e  g o a l s  

o f  t h i s  p o l i c y .  

 A t  l e a s t  o n c e  e v e r y  t h r e e  ( 3 )  y e a r s ,  t h e  d i s t r i c t  s h a l l  u p d a t e  o r  m o d i f y  t h i s  

p o l i c y  a n d  w e l l n e s s  p l a n  b a s e d  o n  t h e  r e s u l t s  o f  t h e  m o s t  r e c e n t  t r i e n n i a l  

a s s e s s m e n t  a n d / o r  a s  d i s t r i c t  a n d  c o m m u n i t y  n e e d s  a n d  p r i o r i t i e s  c h a n g e ;  

w e l l n e s s  g o a l s  a r e  m e t ;  n e w  h e a l t h  s c i e n c e ,  i n f o r m a t i o n ,  a n d  t e c h n o l o g i e s  

e m e r g e ;  o r  n e w  f e d e r a l  o r  s t a t e  g u i d a n c e  o r  s t a n d a r d s  a r e  i s s u e d .  

 T h e  d i s t r i c t  s h a l l  a n n u a l l y  i n f o r m  a n d  u p d a t e  t h e  p u b l i c ,  i n c l u d i n g  

p a r e n t s / g u a r d i a n s ,  s t u d e n t s ,  a n d  o t h e r s  i n  t h e  c o m m u n i t y ,  a b o u t  t h e  c o n t e n t s ,  

u p d a t e s  a n d  i m p l e m e n t a t i o n  o f  t h i s  p o l i c y  a n d  p l a n  v i a  t h e  d i s t r i c t  w e b s i t e ,  

s t u d e n t  h a n d b o o k s ,  n e w s l e t t e r s ,  o r  o t h e r  e f f i c i e n t  c o m m u n i c a t i o n  m e t h o d s .  T h i s  

a n n u a l  n o t i f i c a t i o n  s h a l l  i n c l u d e  i n f o r m a t i o n  o n  h o w  t o  a c c e s s  t h e  s c h o o l  

w e l l n e s s  p o l i c y  a n d  p l a n ;  i n f o r m a t i o n  a b o u t  t h e  m o s t  r e c e n t  t r i e n n i a l  

a s s e s s m e n t ;  i n f o r m a t i o n  o n  h o w  t o  p a r t i c i p a t e  i n  t h e  d e v e l o p m e n t ,  

i m p l e m e n t a t i o n ,  a n d  p e r i o d i c  r e v i e w  a n d  u p d a t e  o f  t h e  s c h o o l  w e l l n e s s  p o l i c y  

a n d  p l a n ;  a n d  a  m e a n s  o f  c o n t a c t i n g  w e l l n e s s  c o m m i t t e e  l e a d e r s h i p .  
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 R e c o r d k e e p i n g  

 T h e  d i s t r i c t  s h a l l  r e t a i n  r e c o r d s  d o c u m e n t i n g  c o m p l i a n c e  w i t h  t h e  

r e q u i r e m e n t s  o f  t h e  s c h o o l  w e l l n e s s  p o l i c y ,  w h i c h  s h a l l  i n c l u d e :  

•  T h e  w r i t t e n  s c h o o l  w e l l n e s s  p o l i c y  a n d  p l a n ;  

•  D o c u m e n t a t i o n  d e m o n s t r a t i n g  t h a t  t h e  d i s t r i c t  h a s  i n f o r m e d  t h e  p u b l i c ,  

o n  a n  a n n u a l  b a s i s ,  a b o u t  t h e  c o n t e n t s  o f  t h e  s c h o o l  w e l l n e s s  p o l i c y  

a n d  p l a n  a n d  a n y  u p d a t e s  t o  t h e s e  d o c u m e n t s ;  

•  D o c u m e n t a t i o n  o f  e f f o r t s  t o  r e v i e w  a n d  u p d a t e  t h e  s c h o o l  w e l l n e s s  

p o l i c y  a n d  p l a n ,  i n c l u d i n g  w h o  w a s  i n v o l v e d  i n  t h e  r e v i e w  a n d  m e t h o d s  

u s e d  b y  t h e  d i s t r i c t  t o  i n f o r m  t h e  p u b l i c  o f  t h e i r  a b i l i t y  t o  p a r t i c i p a t e  

i n  t h e  r e v i e w ;  a n d  

D o c u m e n t a t i o n  d e m o n s t r a t i n g  t h e  m o s t  r e c e n t  a s s e s s m e n t  o n  t h e  i m p l e m e n t a t i o n  

o f  t h e  s c h o o l  w e l l n e s s  p o l i c y  a n d  p l a n  a n d  n o t i f i c a t i o n  o f  t h e  a s s e s s m e n t  r e s u l t s  

t o  t h e  p u b l i c .  

 

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
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 U n l e s s  p r o v i d e d  o t h e r w i s e  h e r e i n ,  a l l  s t u d e n t s  e n r o l l i n g  i n  a n y  d i s t r i c t  

s c h o o l  s h a l l  p r o v i d e  t h e  b u i l d i n g  p r i n c i p a l  w i t h  p r o o f  o f  i m m u n i z a t i o n  o f  c e r t a i n  

d i s e a s e s  o r  f u r n i s h  d o c u m e n t s  t o  s a t i s f y  s t a t u t o r y  r e q u i r e m e n t s .   B o o s t e r  s h o t s  

m a n d a t e d  b y  t h e  S e c r e t a r y  o f  t h e  D e p a r t m e n t  o f  H e a l t h  a n d  E n v i r o n m e n t  a r e  a l s o  

r e q u i r e d .   

 N o t i c e  o f  t h i s  p o l i c y  a n d  t h e  a p p l i c a b l e  s t a t e  l a w  s h a l l  b e  d i s t r i b u t e d  t o  

p a r e n t s  o r  g u a r d i a n s  o f  c u r r e n t  a n d  p r o s p e c t i v e  d i s t r i c t  s t u d e n t s  o n  o r  b e f o r e  

M a y  1 5 t h  o f  e a c h  s c h o o l  y e a r .   T h e  s u p e r i n t e n d e n t  s h a l l  i s s u e  a  n e w s  r e l e a s e  

e a c h  A u g u s t  e x p l a i n i n g  t h e  r e q u i r e d  i n o c u l a t i o n s  a n d  b o o s t e r  s h o t s .   P a r e n t s  m a y  

d e l e g a t e  i n  w r i t i n g  t h e i r  a u t h o r i t y  t o  c o n s e n t  t o  i m m u n i z a t i o n s .   A t  t h e  

b e g i n n i n g  o f  a  s c h o o l  y e a r ,  s c h o o l  b o a r d s  s h a l l  p r o v i d e  i n f o r m a t i o n  o n  

i m m u n i z a t i o n s  a p p l i c a b l e  t o  s c h o o l  a g e  c h i l d r e n  t o  p a r e n t s  a n d  g u a r d i a n s  o f  

s t u d e n t s  i n  g r a d e s  s i x  t h r o u g h  1 2 .  T h e  i n f o r m a t i o n  o n  i m m u n i z a t i o n s  s h a l l  

i n c l u d e :  

( 1 )  A  l i s t  o f  s o u r c e s  f o r  a d d i t i o n a l  i n f o r m a t i o n ;  a n d  

( 2 )  r e l a t e d  s t a n d a r d s  i s s u e d  b y  t h e  n a t i o n a l  c e n t e r s  f o r  d i s e a s e  c o n t r o l  

a n d  p r e v e n t i o n .  

 S t u d e n t s  w h o  f a i l  t o  p r o v i d e  t h e  d o c u m e n t a t i o n  r e q u i r e d  b y  l a w  m a y  b e  

e x c l u d e d  f r o m  s c h o o l  b y  t h e  s u p e r i n t e n d e n t  u n t i l  s t a t u t o r y  r e q u i r e m e n t s  a r e  

s a t i s f i e d .   N o t i c e  o f  e x c l u s i o n  s h a l l  b e  g i v e n  t o  t h e  p a r e n t s / g u a r d i a n s  a s  

p r e s c r i b e d  b y  l a w .   S t u d e n t s  w h o  a r e  n o t  i m m u n i z e d  a g a i n s t  a  p a r t i c u l a r   

d i s e a s e ( e s )  m a y  b e  e x c l u d e d  f r o m  s c h o o l  d u r i n g  a n y  o u t b r e a k .  

 T h e  a b o v e  r e q u i r e m e n t s  a r e  n o t  t o  s e r v e  a s  b a r r i e r s  t o  i m m e d i a t e  

e n r o l l m e n t  o f  s t u d e n t s  d e s i g n a t e d  a s  h o m e l e s s  o r  f o s t e r  c h i l d r e n  a s  r e q u i r e d  b y  

t h e  E v e r y  S t u d e n t  S u c c e e d s  A c t  ( E S S A )  a n d  t h e  M c K i n n e y - V e n t o  A c t  a s  

a m e n d e d  b y  E S S A .  T h e  d i s t r i c t  s h a l l  w o r k  w i t h  t h e  D e p a r t m e n t  f o r  C h i l d r e n  a n d   
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F a m i l i e s ,  t h e  s c h o o l  l a s t  a t t e n d e d ,  o r  o t h e r  r e l e v a n t  a g e n c i e s  t o  o b t a i n  n e c e s s a r y  

d o c u m e n t a t i o n  o f  i n o c u l a t i o n s .  

 E a c h  p r i n c i p a l  s h a l l  f o r w a r d  e v i d e n c e  o f  c o m p l i a n c e  w i t h  t h e  i n o c u l a t i o n  

l a w  t o  o t h e r  s c h o o l s  o r  s c h o o l  d i s t r i c t s  w h e n  r e q u e s t e d  b y  t h e  s c h o o l  o r  b y  t h e  

s t u d e n t ' s  p a r e n t s / g u a r d i a n s  a n d  s h a l l  w o r k  c o o p e r a t i v e l y  w i t h  l o c a l ,  c o u n t y ,  a n d  

s t a t e  h e a l t h  a g e n c i e s  t o  d i s s e m i n a t e  m a t e r i a l s  r e l a t e d  t o  t h e  a v a i l a b i l i t y  o f  

i n o c u l a t i o n s .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7



 

 
 

J G C B A  A u t o m a t e d  E x t e r n a l  D e f i b r i l l a t o r s  J G C B A  

 I f  t h e  b o a r d  a p p r o v e s  t h e i r  u s e  i n  d i s t r i c t  s c h o o l s  a n d  o t h e r  f a c i l i t i e s ,  

a u t o m a t e d  e x t e r n a l  d e f i b r i l l a t o r s  s h a l l  b e  p r o p e r l y  m a i n t a i n e d  a s  r e q u i r e d  b y  l a w  

a n d  u s e d  i n  a c c o r d a n c e  w i t h  r e c o m m e n d e d  i n s t r u c t i o n s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6   



 

 
 

J G C C  C o m m u n i c a b l e  D i s e a s e s  J G C C  

 A n y  s t u d e n t  n o t e d  b y  a  p h y s i c i a n  o r  t h e  s c h o o l  n u r s e  a s  h a v i n g  a  

c o m m u n i c a b l e  d i s e a s e  m a y  b e  r e q u i r e d  t o  w i t h d r a w  f r o m  s c h o o l  f o r  t h e  d u r a t i o n  

o f  t h e  i l l n e s s .   T h e  s t u d e n t  w i l l  b e  r e a d m i t t e d  t o  r e g u l a r  c l a s s e s  u p o n  

t e r m i n a t i o n  o f  t h e  i l l n e s s ,  a s  a u t h o r i z e d  b y  t h e  s t u d e n t ’ s  p h y s i c i a n  o r  a s  

a u t h o r i z e d  b y  a  h e a l t h  a s s e s s m e n t  t e a m .  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  a  w r i t t e n  s t a t e m e n t  f r o m  t h e  

s t u d e n t ’ s  p h y s i c i a n  i n d i c a t i n g  t h a t  t h e  s t u d e n t  i s  f r e e  f r o m  a l l  s y m p t o m s  o f  t h e  

d i s e a s e .  

 I f  a  s t u d e n t  i s  a b s e n t  f r o m  r e g u l a r  c l a s s e s  f o r  m o r e  t h a n  t h r e e  

c o n s e c u t i v e  d a y s  o r  t h e  p r i n c i p a l  h a s  b e e n  n o t i f i e d  t h a t  a  s t u d e n t  h a s  a  

c o m m u n i c a b l e  d i s e a s e ,  t h e  p r i n c i p a l  s h a l l  d e t e r m i n e  w h e t h e r  a  r e l e a s e  s h a l l  b e  

o b t a i n e d  f r o m  t h e  s t u d e n t ' s  p h y s i c i a n  b e f o r e  t h e  s t u d e n t  r e e n t e r s  s c h o o l .  

 D e c i s i o n s  r e g a r d i n g  t h e  t y p e  o f  e d u c a t i o n  a n d  t h e  s e t t i n g  f o r  

p r o v i s i o n  o f  e d u c a t i o n a l  s e r v i c e s  f o r  a  s t u d e n t  w i t h  a  s e v e r e  c o m m u n i c a b l e  

d i s e a s e  o f  l o n g  d u r a t i o n  s h a l l  b e  b a s e d  o n  t h e  c h i l d ’ s  m e d i c a l  c o n d i t i o n ,  t h e  

c h i l d ’ s  b e h a v i o r  a n d  n e u r o l o g i c a l  d e v e l o p m e n t ,  a n d  t h e  e x p e c t e d  t y p e  o f  

i n t e r a c t i o n  w i t h  o t h e r s  i n  t h e  e d u c a t i o n a l  s e t t i n g .   F i n a l  d e c i s i o n s  w i l l  b e  m a d e  

b y  s c h o o l  a d m i n i s t r a t i o n  a f t e r  r e c e i v i n g  i n p u t  f r o m  t h e  s t u d e n t ’ s  p h y s i c i a n ,  

p u b l i c  h e a l t h  p e r s o n n e l ,  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n ,  a n d  p e r s o n n e l  

a s s o c i a t e d  w i t h  t h e  p r o p o s e d  c a r e  o r  e d u c a t i o n a l  s e t t i n g .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  

  



 

 
 

J G C D  H e a l t h  S c r e e n i n g s  J G C D   

 V i s i o n  a n d  h e a r i n g  s c r e e n i n g s  w i l l  b e  c o n d u c t e d  i n  t h e  d i s t r i c t  a s  p a r t  o f  

t h e  o v e r a l l  h e a l t h  s e r v i c e s  p r o g r a m .  F r e q u e n c y  o f  t h e  s c r e e n i n g s  w i l l  b e  i n  

a c c o r d a n c e  w i t h  s t a t e  l a w .  W h e n  a p p r o p r i a t e ,  o t h e r  s c r e e n i n g s  d e e m e d  b e n e f i c i a l  

t o  s t u d e n t s ,  s u c h  a s  d e n t a l  s c r e e n i n g s ,  m a y  b e  p e r f o r m e d  i n  t h e  s c h o o l  h e a l t h  

p r o g r a m .    

 W h e n  t h e s e  s c r e e n i n g s  c a n n o t  b e  p e r f o r m e d  b y  d i s t r i c t  s t a f f ,  t h e  b o a r d  

a u t h o r i z e s  t h e  s u p e r i n t e n d e n t  t o  i d e n t i f y  h e a l t h c a r e  s e r v i c e  p r o v i d e r s  t o  p r o v i d e  

t h e m .   S u c h  h e a l t h c a r e  s e r v i c e  p r o v i d e r s  s h a l l  b e  r e q u i r e d  t o  e n t e r  i n t o  a  

c o n t r a c t  w i t h  t h e  d i s t r i c t  p r i o r  t o  p r o v i d i n g  a n y  s c r e e n i n g s  o r  o t h e r  s e r v i c e s  t o  

s t u d e n t s  i n  t h e  s c h o o l  s e t t i n g .  

 V i s i o n  S c r e e n i n g s  

 E a c h  y e a r  v i s i o n  s c r e e n i n g  p r o c e d u r e s  w i l l  b e  c o n d u c t e d  f o r  s t u d e n t s  n e w  

t o  t h e  d i s t r i c t ,  i n c l u d i n g  k i n d e r g a r t e n e r s .   S u c h  p r o c e d u r e s  w i l l  b e  p r o v i d e d  f o r  

o t h e r  s t u d e n t s  a t  a  f r e q u e n c y  o f  n o t  l e s s  t h a n  o n c e  e v e r y  t w o  y e a r s  u n l e s s  

o t h e r w i s e  s p e c i f i e d  b y  s t a t e  l a w .  S t u d e n t s  k n o w n  t o  h a v e  v i s i o n  d i f f i c u l t i e s  a n d  

s t u d e n t s  r e f e r r e d  b y  t e a c h e r s ,  p a r e n t s ,  a n d / o r  p h y s i c i a n s  w i l l  b e  s c r e e n e d  

r e g a r d l e s s  o f  g r a d e  l e v e l .  

 H e a r i n g  S c r e e n i n g  

 E a c h  y e a r  h e a r i n g  s c r e e n i n g  p r o c e d u r e s  w i l l  b e  c o n d u c t e d  f o r  s t u d e n t s  

n e w  t o  t h e  d i s t r i c t ,  i n c l u d i n g  k i n d e r g a r t e n e r s .  S u c h  p r o c e d u r e s  w i l l  b e  p r o v i d e d  

f o r  o t h e r  s t u d e n t s  a t  a  f r e q u e n c y  o f  n o t  l e s s  t h a n  o n c e  e v e r y  t h r e e  y e a r s  u n l e s s  

o t h e r w i s e  s p e c i f i e d  b y  s t a t e  l a w .  S t u d e n t s  k n o w n  t o  h a v e  h e a r i n g  d i f f i c u l t i e s  

a n d  s t u d e n t s  r e f e r r e d  b y  t e a c h e r s ,  p a r e n t s ,  a n d / o r  p h y s i c i a n s  w i l l  b e  s c r e e n e d  

r e g a r d l e s s  o f  g r a d e  l e v e l .  
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 U n d e r  c e r t a i n  c o n d i t i o n s ,  h e a r i n g  s c r e e n i n g  s e r v i c e s  a r e  p r o v i d e d  f o r  

s t u d e n t s  r e s i d i n g  w i t h i n  d i s t r i c t  b o u n d a r i e s  w h o  a r e  e n r o l l e d  i n  ac c r e d i t e d  n o n -

p u b l i c  s c h o o l s .  T h e s e  s e r v i c e s  a r e  c o o r d i n a t e d  b e t w e e n  t h e  a d m i n i s t r a t i o n  o f  t h e  

a c c r e d i t e d  n o n p u b l i c  s c h o o l  a n d  d i s t r i c t  a d m i n i s t r a t i o n  a n d  r e q u i r e  a  r e q u e s t  

f r o m  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n .  I m p l e m e n t a t i o n  o f  t h e  p r o g r a m  f o r  

n o n p u b l i c  s c h o o l  s t u d e n t s  f o l l o w s  t h e  s a m e  g u i d e l i n e s  a s  f o r  d i s t r i c t  s t u d e n t s .  

 D e n t a l  S c r e e n i n g s  

 F r e e  d e n t a l  i n s p e c t i o n s  w i l l  b e  o f f e r e d  t o  s t u d e n t s ,  p l a n n e d  f o r  b y  

d e s i g n a t e d  s c h o o l  s t a f f ,  a n d  c o n d u c t e d  b y  a p p r o p r i a t e  d e n t a l  c a r e  p r o v i d e r s .  

 S e l e c t e d  S c r e e n i n g s   

 O t h e r  s c r e e n i n g  p r o c e d u r e s  m a y  b e  d e e m e d  a p p r o p r i a t e  a n d  b e n e f i c i a l  t o  

s t u d e n t s .  D e s i g n a t e d  s t a f f  w i l l  a s s i s t  i n  t h e  p l a n n i n g  a n d  i m p l e m e n t a t i o n  o f  

o t h e r  s c r e e n i n g  p r o g r a m s  f o l l o w i n g  s t a n d a r d  p r o c e d u r e s .  

 S c r e e n i n g  r e s u l t s ,  a n d  r e f e r r a l s  w h e n  n e c e s s a r y ,  w i l l  b e  c o m m u n i c a t e d  t o  

p a r e n t s .  

 I n  a c c o r d a n c e  w i t h  s t a t e  l a w ,  t h e  p a r e n t  o r  g u a r d i a n  o f  a n y  c h i l d  e n t e r i n g  

s c h o o l  f o r  t h e  f i r s t  t i m e  s h a l l  b e  i n f o r m e d  o f  t h e  a v a i l a b i l i t y  o f  s i c k l e  c e l l  

s c r e e n i n g  a n d  o f  t h e  l o c a t i o n  o f  t h e  n e a r e s t  f a c i l i t y  p r o v i d i n g  b l oo d  t e s t s  f o r  

s i c k l e  c e l l  t r a i t  a n d  s i c k l e  c e l l  a n e m i a .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  
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 V a r i o u s  p s y c h o l o g i c a l  s e r v i c e s  a r e  a v a i l a b l e  t o  s t u d e n t s  t h r o u g h  t h e  

d i s t r i c t ,  c o o p e r a t i v e  s p e c i a l  e d u c a t i o n  p r o g r a m s ,  t h e  c o u n t y ,  a n d  t h e  s t a t e .   

R e s u l t s  o f  a n y  s u c h  p s y c h o l o g i c a l  s e r v i c e ,  t e s t i n g  p r o g r a m ,  o r  c o n s u l t a t i o n  

s e r v i c e s  w i l l  b e  k e p t  i n  s t r i c t  c o n f i d e n c e  b y  s c h o o l  a u t h o r i t i e s  a n d  s h a l l  b e  

g o v e r n e d  b y  J R  t h r o u g h  J R D .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  
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 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d u c t i v e  l e a r n i n g  a n d  w o r k i n g  e n v i r o n m e n t ,  f r e e  f r o m  d i s c r i m i n a t i o n  o n  t h e  

b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s m e n t .   S e x u a l  h a r a s s m e n t  s h a l l  n o t  b e  

t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   S e x u a l  h a r a s s m e n t  o f  e m p l o y e e s  o r  s t u d e n t s  o f  

t h e  d i s t r i c t  b y  b o a r d  m e m b e r s ,  a d m i n i s t r a t o r s ,  c e r t i f i c a t e d  a n d  s u p p o r t  

p e r s o n n e l ,  s t u d e n t s ,  v e n d o r s ,  a n d  a n y  o t h e r s  h a v i n g  b u s i n e s s  o r  o t h e r  c o n t a c t  

w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  p r o h i b i t e d .  

 S e x u a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o f  t h e  b a s i s  o f  s e x  u n d e r  

T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  

o f  1 9 6 4 ,  a n d  t h e  K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   A l l  f o r m s  o f  s e x u a l  

h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  s c h o o l -

s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s  o r  e v e n t s .   S e x u a l  h a r a s s m e n t  a g a i n s t  i n d i v i d u a l s  

a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  w h e t h e r  o r  n o t  t h e  h a r a s s m e n t  o c c u r s  

o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e  o r  t h i r d  

p a r t y  ( v i s i t o r ,  v e n d o r ,  e t c . )  t o  s e x u a l l y  h a r a s s  a n y  s t u d e n t ,  e m p l o y e e ,  o r  o t h e r  

i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  

e m p l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  f r o m  f i l i n g  a  c o m p l a i n t ,  o r  t o  f a i l  t o  

i n v e s t i g a t e  o r  r e f e r  f o r  i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  t h e  p r o v i s i o n s  

o f  t h i s  p o l i c y .  

 S e x u a l  h a r a s s m e n t  i s  u n w e l c o m e  s e x u a l  a d v a n c e s ,  r e q u e s t s  f o r  s e x u a l  

f a v o r s  a n d  o t h e r  i n a p p r o p r i a t e  o r a l ,  w r i t t e n  o r  p h y s i c a l  c o n d u c t  o f  a  s e x u a l  

n a t u r e  w h e n  m a d e  b y  a  m e m b e r  o f  t h e  s c h o o l  s t a f f  t o  a  s t u d e n t  o r  w h e n  m a d e  b y  

a n y  s t u d e n t  t o  a n o t h e r  s t u d e n t  w h e n :    ( 1 )  s u b m i s s i o n  t o  s u c h  c o n d u c t  i s  m a d e ,  

e x  
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e x p l i c i t l y  o r  i m p l i c i t l y ,  a  t e r m  o r  c o n d i t i o n  o f  t h e  i n d i v i d u a l ’ s  e d u c a t i o n ;  ( 2 )  

s u b m i s s i o n  t o  o r  r e j e c t i o n  o f  s u c h  c o n d u c t  b y  a n  i n d i v i d u a l  i s  u s e d  a s  t h e  b a s i s  

f o r  a c a d e m i c  d e c i s i o n s  a f f e c t i n g  t h a t  i n d i v i d u a l ;  o r  ( 3 )  s u c h  c o n d u c t  h a s  t h e  

p u r p o s e  o r  e f f e c t  o f  i n t e r f e r i n g  w i t h  a n  i n d i v i d u a l ’ s  a c a d e m i c  o r  p r o f e s s i o n a l  

p e r f o r m a n c e  o r  c r e a t i n g  a n  i n t i m i d a t i n g ,  h o s t i l e  o r  o f f e n s i v e  a c a d e m i c  

e n v i r o n m e n t .  

 S e x u a l  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  c o n d u c t  o r  w r i t t e n  

o r  g r a p h i c  m a t e r i a l .   S e x u a l  h a r a s s m e n t  m a y  i n c l u d e ,  b u t  i s  n o t  l i m i t e d  t o :   

v e r b a l  h a r a s s m e n t  o r  a b u s e ;  p r e s s u r e  f o r  s e x u a l  a c t i v i t y ;  r e p e a t e d  r e m a r k s  t o  a  

p e r s o n ,  w i t h  s e x u a l  o r  d e m e a n i n g  i m p l i c a t i o n ;  u n w e l c o m e  t o u c h i n g ;  o r  

s u g g e s t i n g  o r  d e m a n d i n g  s e x u a l  i n v o l v e m e n t  a c c o m p a n i e d  b y  i m p l i e d  o r  e x p l i c i t  

t h r e a t s  c o n c e r n i n g  a  s t u d e n t ’ s  g r a d e s ,  p a r t i c i p a t i o n  i n  e x t r a - c u r r i c u l a r  a c t i v i t i e s ,  

e t c .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  s e x u a l  h a r a s s m e n t  a n d  p e r s o n s  

w i t h  k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  i m m e d i a t e l y .   T h e  

d i s t r i c t  w i l l  p r o m p t l y  i n v e s t i g a t e  a l l  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  a n d  t a k e  

p r o m p t  c o r r e c t i v e  a c t i o n  t o  e n d  t h e  h a r a s s m e n t .  

 A n y  s t u d e n t  w h o  b e l i e v e s  t h a t  h e  o r  s h e  h a s  b e e n  s u b j e c t e d  t o  s e x u a l  

h a r a s s m e n t  s h o u l d  d i s c u s s  t h e  a l l e g e d  h a r a s s m e n t  w i t h  t h e  b u i l d i n g  p r i n c i p a l ,  

a n o t h e r  a d m i n i s t r a t o r ,  t h e  g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  m e m b e r .   

A n y  s c h o o l  e m p l o y e e  w h o  r e c e i v e s  a  c o m p l a i n t  o f  s e x u a l  h a r a s s m e n t  f r o m  a  

s t u d e n t  s h a l l  i n f o r m  t h e  s t u d e n t  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  

c o m p l a i n t  a n d  a n y  p r o p o s e d  r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  

p r i n c i p a l .   I f  t h e  b u i l d i n g  p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  c o m p l a i n t  s h a l l  

b e  
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b e  r e p o r t e d  t o  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   T h e  b u i l d i n g  p r i n c i p a l  o r  

d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r  s h a l l  d i s c u s s  t h e  c o m p l a i n t  w i t h  t h e  s t u d e n t  t o  

d e t e r m i n e  i f  i t  c a n  b e  r e s o l v e d .   I f  t h e  m a t t e r  i s  n o t  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  

o f  t h e  s t u d e n t  i n  t h i s  m e e t i n g ,  t h e  s t u d e n t  m a y  i n i t i a t e  a  f o r m a l  c o m p l a i n t  u n d e r  

t h e  d i s t r i c t ’ s  d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e  i n  p o l i c y  K N .  

 C o m p l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r m i n e  w h e t h e r ,  u n d e r  

t h e  t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  s e x u a l  

h a r a s s m e n t  u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  s t u d e n t  c o n d u c t  

m a y  o r  m a y  n o t  c o n s t i t u t e  s e x u a l  h a r a s s m e n t ,  d e p e n d i n g  o n  t h e  n a t u r e  o f  t h e  

c o n d u c t  a n d  i t s  s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   B e h a v i o r s  w h i c h  a r e  

u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  p r o v i d e  g r o u n d s  f o r  

d i s c i p l i n e  u n d e r  t h e  c o d e  o f  s t u d e n t  c o n d u c t .  

 I f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  

p r o m p t ,  r e m e d i a l  a c t i o n  t o  p r e v e n t  i t s  r e o c c u r a n c e .  

 A n  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  s e x u a l  h a r a s s m e n t  s h a l l  r e p o r t  t h e  

i n c i d e n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   E m p l o y e e s  w h o  f a i l  t o  r e p o r t  c o m p l a i n t s  o r  

i n c i d e n t s  o f  s e x u a l  h a r a s s m e n t  t o  a p p r o p r i a t e  s c h o o l  o f f i c i a l s  m a y  f a c e  

d i s c i p l i n a r y  a c t i o n .   S c h o o l  a d m i n i s t r a t o r s  w h o  f a i l  t o  i n v e s t i g a t e  a n d  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  

m a y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 W h e n  a  c o m p l a i n t  c o n t a i n s  e v i d e n c e  o f  c r i m i n a l  a c t i v i t y  o r  c h i l d  a b u s e ,  

t h e  b u i l d i n g  c o o r d i n a t o r  o r  d i s t r i c t  c o o r d i n a t o r  s h a l l  r e p o r t  s u c h  c o n d u c t  t o  t h e  

a p p r o p r i a t e  l a w  e n f o r c e m e n t  o r  D C F  a u t h o r i t i e s .  

 T o  t h e  e x t e n t  p o s s i b l e ,  c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  

t h e  i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  m u s t  b e  

b a l a n c e d   
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b a l a n c e d   w i t h  t h e  d i s t r i c t ’ s   o b l i g a t i o n  t o   c o n d u c t  a   t h o r o u g h  i n v e s t i g a t i o n ,   

t o  t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  

 T h e  f i l i n g  o f  a  c o m p l a i n t  o r  o t h e r w i s e  r e p o r t i n g  s e x u a l  h a r a s s m e n t  s h a l l  

n o t  r e f l e c t  u p o n  t h e  i n d i v i d u a l ’ s  s t a t u s  o r  g r a d e s .   A n y  a c t  o f  r e t a l i a t i o n  o r  

d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  w h o  h a s  f i l e d  a  c o m p l a i n t  o r  t e s t i f i e d ,  

a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g  i n v o l v i n g  a  

s e x u a l  h a r a s s m e n t  c o m p l a i n t  i s  p r o h i b i t e d .   A n y  p e r s o n  w h o  r e t a l i a t e s  i s  s u b j e c t  

t o  i m m e d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  e x p u l s i o n  f o r  a  s t u d e n t  o r  

t e r m i n a t i o n  o f  e m p l o y m e n t  f o r  a n  e m p l o y e e .  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  m a y  r e s u l t  i n  

c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  s u m m a r y  o f  t h i s  p o l i c y  a n d  r e l a t e d  m a t e r i a l s  s h a l l  b e  p o s t e d  i n  e a c h  

d i s t r i c t  f a c i l i t y .   T h e  p o l i c y  s h a l l  a l s o  b e  p u b l i s h e d  i n  s t u d e n t ,  p a r e n t  a n d  

e m p l o y e e  h a n d b o o k s  a s  d i r e c t e d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

N o t i f i c a t i o n  o f  t h e  p o l i c y  s h a l l  b e  i n c l u d e d  i n  t h e  s c h o o l  n e w s l e t t e r  o r  p u b l i s h e d  

i n  t h e  l o c a l  n e w s p a p e r  a n n u a l l y .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  
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 ( S e e  G A A C A ,  G A A B ,  G A F ,  J D D C  a n d  K N )  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d u c t i v e  l e a r n i n g  a n d  w o r k i n g  e n v i r o n m e n t ,  f r e e  f r o m  d i s c r i m i n a t i o n ,  

i n c l u d i n g  h a r a s s m e n t ,  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y .   

D i s c r i m i n a t i o n  o r  h a r a s s m e n t  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  o r  n a t i o n a l  o r i g i n  

( “ r a c i a l  h a r a s s m e n t ” )  o r  o n  t h e  b a s i s  o f  d i s a b i l i t y  ( “ d i s a b i l i t y  h a r a s s m e n t ” )  s h a l l  

n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  o f  

e m p l o y e e s  o r  s t u d e n t s  o f  t h e  d i s t r i c t  b y  b o a r d  m e m b e r s ,  a d m i n i s t r a t o r s ,  

c e r t i f i c a t e d  a n d  s u p p o r t  p e r s o n n e l ,  s t u d e n t s ,  v e n d o r s ,  a n d  a n y  o t h e r s  h a v i n g  

b u s i n e s s  o r  o t h e r  c o n t a c t  w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  p r o h i b i t e d .  

 R a c i a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  r a c e ,  

c o l o r  o r  n a t i o n a l  o r i g i n  u n d e r  T i t l e s  V I  a n d  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  

a n d  t h e  K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   D i s a b i l i t y  h a r a s s m e n t  i s  u n l a w f u l  

d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  d i s a b i l i t y  u n d e r  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  

A c t  o f  1 9 7 3  a n d  t h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t .   A l l  f o r m s  o f  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  

s c h o o l - s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s  o r  e v e n t s .   R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

a g a i n s t  i n d i v i d u a l s  a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  w h e t h e r  o r  n o t  t h e  

h a r a s s m e n t  o c c u r s  o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e  o r  

t h i r d  p a r t y  ( v i s i t o r ,  v e n d o r ,  e t c . )  t o  s o  h a r a s s  a n y  s t u d e n t ,  e m p l o y e e  o r  o t h e r  

i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  

e m p l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  f r o m  f i l i n g  a  c o m p l a i n t ,  o r  t o  f a i l  t o  

i n v e s t i g a t e  o r  r e f e r  f o r  i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  t h e  p r o v i s i o n s  

o f  t h i s  p o l i c y .  
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 P r o h i b i t e d  c o n d u c t  u n d e r  t h i s  p o l i c y  i n c l u d e s  r a c i a l l y  o r  d i s a b i l i t y -

m o t i v a t e d  c o n d u c t  w h i c h :  

•  A f f o r d s  a  s t u d e n t  d i f f e r e n t  t r e a t m e n t ,  s o l e l y  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  
n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y ,  i n  a  m a n n e r  w h i c h  i n t e r f e r e s  w i t h  o r  
l i m i t s  t h e  a b i l i t y  o f  t h e  s t u d e n t  t o  p a r t i c i p a t e  i n  o r  b e n e f i t  f r o m  t h e  
s e r v i c e s ,  a c t i v i t i e s  o r  p r o g r a m s  o f  t h e  s c h o o l ;  

 
•  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e    

p u r p o s e  o r  e f f e c t  o f  c r e a t i n g  a  h o s t i l e  a c a d e m i c  e n v i r o n m e n t ;  o r  
 

•  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e    
p u r p o s e  o r  e f f e c t  o f  i n t e r f e r i n g  w i t h  a  s t u d e n t ’ s  a c a d e m i c    
p e r f o r m a n c e  o r  a b i l i t y  t o  p a r t i c i p a t e  i n  o r  b e n e f i t  f r o m  t h e  s e r v i c e s ,    
a c t i v i t i e s  o r  p r o g r a m s  o f  t h e  s c h o o l .  

 
 R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  

c o n d u c t  o r  w r i t t e n  g r a p h i c  m a t e r i a l .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

a n d  p e r s o n s  w i t h  k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  

i m m e d i a t e l y .   T h e  d i s t r i c t  w i l l  p r o m p t l y  i n v e s t i g a t e  a l l  c o m p l a i n t s  o f  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  a n d  t a k e  p r o m p t  c o r r e c t i v e  a c t i o n  t o  e n d  t h e  h a r a s s m e n t .  

 A n y  s t u d e n t  w h o  b e l i e v e s  h e  o r  s h e  h a s  b e e n  s u b j e c t  t o  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  o r  h a s  w i t n e s s e d  a n  a c t  o f  a l l e g e d  r a c i a l  o r  d i s a b i l i t y  

h a r a s s m e n t ,  s h o u l d  d i s c u s s  t h e  a l l e g e d  h a r a s s m e n t  w i t h  t h e  b u i l d i n g  p r i n c i p a l ,  

a n o t h e r  a d m i n i s t r a t o r ,  t h e  g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  m e m b e r .   

A n y  s c h o o l  e m p l o y e e  w h o  r e c e i v e s  a  c o m p l a i n t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

f r o m  a  s t u d e n t  s h a l l  i n f o r m  t h e  s t u d e n t  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  

t h e  c o m p l a i n t  a n d  a n y  p r o p o s e d  r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  

p r i n c i p a l .   I f  t h e  b u i l d i n g  p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  c o m p l a i n t  s h a l l  

b e  r e p o r t e d  t o  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   T h e  b u i l d i n g  p r i n c i p a l  s h a l l  

d   

 



 

 
 

J G E C A  R a c i a l  a n d  D i s a b i l i t y  H a r a s s m e n t  J G E C A - 3  

d i s c u s s  t h e  c o m p l a i n t  w i t h  t h e  s t u d e n t  t o  d e t e r m i n e  i f  i t  c a n  b e  r e s o l v e d .   I f  t h e  

m a t t e r  i s  n o t  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  s t u d e n t  i n  t h i s  m e e t i n g ,  t h e  

s t u d e n t  m a y  i n i t i a t e  a  f o r m a l  c o m p l a i n t  u n d e r  t h e  d i s t r i c t ’ s  d i s c r i m i n a t i o n  

c o m p l a i n t  p r o c e d u r e  i n  p o l i c y  K N .    

 C o m p l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r m i n e  w h e t h e r ,  u n d e r  

t h e  t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  s t u d e n t  

c o n d u c t  m a y  o r  m a y  n o t  c o n s t i t u t e  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t ,  d e p e n d i n g  o n  

t h e  n a t u r e  o f  t h e  c o n d u c t  a n d  i t s  s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   

B e h a v i o r s  w h i c h  a r e  u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  p r o v i d e  

g r o u n d s  f o r  d i s c i p l i n e  u n d e r  t h e  c o d e  o f  s t u d e n t  c o n d u c t .   T h e  d i s c i p l i n e  o f  a  

s t u d e n t  f o r  v i o l a t i o n  o f  a n y  p r o v i s i o n  o f  t h e  c o d e  o f  s t u d e n t  c o n d u c t  m a y  b e  

e n h a n c e d  i f  t h e  c o n d u c t  i s  r a c i a l l y  o r  d i s a b i l i t y  m o t i v a t e d .  

 I f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  

p r o m p t ,  r e m e d i a l  a c t i o n  t o  p r e v e n t  i t s  r e o c c u r r e n c e .  

 A n  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

s h a l l  r e p o r t  t h e  i n c i d e n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   E m p l o y e e s  w h o  f a i l  t o  r e p o r t  

c o m p l a i n t s  o r  i n c i d e n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  t o  a p p r o p r i a t e  s c h o o l  

o f f i c i a l s  m a y  f a c e  d i s c i p l i n a r y  a c t i o n .   S c h o o l  a d m i n i s t r a t o r s  w h o  f a i l  t o  

i n v e s t i g a t e  a n d  t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o m p l a i n t s  o f  

r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 W h e n  a  c o m p l a i n t  c o n t a i n s  e v i d e n c e  o f  c r i m i n a l  a c t i v i t y  o r  c h i l d  

a b u s e ,  t h e  c o m p l i a n c e  c o o r d i n a t o r  s h a l l  r e p o r t  s u c h  c o n d u c t  t o  t h e  a p p r o p r i a t e  

l a w  e n f o r c e m e n t  o r  D C F  a u t h o r i t i e s .  

 T o  t h e  e x t e n t  p o s s i b l e  c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  

t h e  i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  m u s t  b e  
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b a l a n c e d  w i t h  t h e  d i s t r i c t ’ s  o b l i g a t i o n  t o  c o n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  

t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  

 T h e  f i l i n g  o f  a  c o m p l a i n t  o r  o t h e r w i s e  r e p o r t i n g  r a c i a l  o r  d i s a b i l i t y  

h a r a s s m e n t  s h a l l  n o t  r e f l e c t  u p o n  t h e  s t u d e n t ’ s  s t a t u s  o r  g r a d e s .   A n y  a c t  o f  

r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  w h o  h a s  f i l e d  a  c o m p l a i n t  o r  

t e s t i f i e d ,  a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  a n  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g  

i n v o l v i n g  a  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  c o m p l a i n t  i s  p r o h i b i t e d .   A n y  p e r s o n  

w h o  r e t a l i a t e s  i s  s u b j e c t  t o  i m m e d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  

e x p u l s i o n  f o r  a  s t u d e n t  o r  t e r m i n a t i o n  o f  e m p l o y m e n t  f o r  a n  e m p l o y e e .  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  

r e s u l t  i n  c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  s u m m a r y  o f  t h i s  p o l i c y  a n d  r e l a t e d  m a t e r i a l s  s h a l l  b e  p o s t e d  i n  

e a c h  d i s t r i c t  f a c i l i t y .   T h e  p o l i c y  s h a l l  a l s o  b e  p u b l i s h e d  i n  s t u d e n t ,  p a r e n t  a n d  

e m p l o y e e  h a n d b o o k s  a s  d i r e c t e d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

N o t i f i c a t i o n  o f  t h e  p o l i c y  s h a l l  b e  i n c l u d e d  i n  t h e  s c h o o l  n e w s l e t t e r  o r  p u b l i s h e d  

i n  t h e  l o c a l  n e w s p a p e r  a n n u a l l y ,  i f  a p p l i c a b l e .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  



 

 
 

J G F B  S u p e r v i s i o n  o f  S t u d e n t s  J G F B  

 S t u d e n t s  s h a l l  b e  s u p e r v i s e d  b y  s c h o o l  p e r s o n n e l  w h e n  t h e y  a r e  u n d e r  

t h e  j u r i s d i c t i o n  o f  t h e  s c h o o l .  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  c o o r d i n a t e  a n d  a s s i g n  t e a c h e r s ,  a i d e s  o r  

p a r a p r o f e s s i o n a l s  t o  s u p e r v i s e  s t u d e n t s  e n g a g e d  i n  s c h o o l  s p o n s o r e d  a c t i v i t i e s .   

A l l  s c h o o l - s p o n s o r e d  a c t i v i t i e s  s h a l l  b e  s u p e r v i s e d  b y  a n  a d u l t  a p p r o v e d  b y  t h e  

a d m i n i s t r a t i o n .  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  e n s u r e  a p p r o p r i a t e  s t a f f  m e m b e r s  a r e  

a v a i l a b l e  f o r  s u p e r v i s i n g  s t u d e n t s  a t  s p e c i f i c  t i m e s  a n d  i n  d e s i g n a t e d  a r e a s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J G F F  S t u d e n t  T r a n s p o r t a t i o n  R e g u l a t i o n   ( S e e  J G G )  J G F F  

 U s e  o f  V e h i c l e s  a n d  B i c y c l e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  p r o c e d u r e s  r e g u l a t i n g  t h e  d r i v i n g ,  

p a r k i n g  a n d  u s e  o f  v e h i c l e s  a n d  t h e  u s e  a n d  p a r k i n g  o f  b i c y c l e s  d u r i n g  t h e  

s c h o o l  d a y .   F a i l u r e  t o  o b s e r v e  d i s t r i c t  r e g u l a t i o n s  m a y  r e s u l t  i n  d i s c i p l i n a r y  

a c t i o n .  

 R u l e s  a n d  r e g u l a t i o n s  c o n c e r n i n g  u s e  o f  v e h i c l e s  a n d  b i c y c l e s  o n  s c h o o l  

p r o p e r t y  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  m a y  b e  i n c l u d e d  i n  t h e  s t u d e n t  

h a n d b o o k .  

 W a l k e r s  

 S t u d e n t s  w h o  w a l k  t o  a n d  f r o m  s c h o o l  a r e  u r g e d  t o  b e c o m e  f a m i l i a r  w i t h  

t r a f f i c  s a f e t y  l a w s  g o v e r n i n g  s u c h  a c t i v i t i e s ,  t o  b e  a l e r t  t o  t h e i r  s u r r o u n d i n g s ,  

a n d  t o  e x e r c i s e  c a u t i o n  w h i l e  c r o s s i n g  s t r e e t s  i n  h i g h  t r a f f i c  a r e a s .  

 N o t i c e  

 A t  t h e  b e g i n n i n g  o f  e a c h  s c h o o l  y e a r ,  d i s t r i c t  s t a f f  w i l l  p r o v i d e  s t u d e n t s  

w i t h  a p p r o p r i a t e  n o t i c e  o f  t h e  r u l e s  a n d  r e g u l a t i o n s  p e r t i n e n t  t o  t h i s  p o l i c y .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  



 

 
 

J G F G  S t u d e n t  A c c i d e n t s  J G F G  

 W h e n  a  s t a f f  m e m b e r  b e c o m e s  a w a r e  t h a t  a  s t u d e n t  h a s  b e e n  i n v o l v e d  i n  

a n  a c c i d e n t  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y  o r  a t  a  s c h o o l - s p o n s o r e d  e v e n t ,  t h e  

s t a f f  m e m b e r  s h a l l  f o l l o w  t h e  r u l e s  f o r  t h e  c a r e  o f  a n  i n j u r e d  s t u d e n t  a n d  r e p o r t  

t h e  a c c i d e n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  a  s t u d e n t  h a s  a n  a c c i d e n t  w h i c h  

a p p e a r s  t o  r e q u i r e  m e d i c a l  t r e a t m e n t ,  a n  e m p l o y e e  s h a l l  s e n d  f o r  m e d i c a l  h e l p  

a n d  t o  m a k e  t h e  s t u d e n t  a s  c o m f o r t a b l e  a s  p o s s i b l e  w h i l e  w a i t i n g  f o r  m e d i c a l  

a s s i s t a n c e  t o  a r r i v e .   I f  a n  e m p l o y e e  i s  q u a l i f i e d  t o  a d m i n i s t e r  f i r s t  a i d ,  t h a t  a i d  

m a y  b e  g i v e n .   Q u a l i f i e d  e m p l o y e e s ,  f o r  t h e  p u r p o s e  o f  t h i s  p o l i c y ,  a r e  t h o s e  

e m p l o y e e s  w h o  h a v e  s u c c e s s f u l l y  c o m p l e t e d  a n  a p p r o v e d  R e d  C r o s s  f i r s t  a i d  

p r o g r a m  o r  t h e  s c h o o l  n u r s e .  

 W h e n  a p p r o p r i a t e ,  t h e  s t u d e n t ' s  p a r e n t ( s )  s h a l l  b e  n o t i f i e d  o f  t h e  i n j u r y  

a s  s o o n  a s  p o s s i b l e  t o  d e t e r m i n e  a p p r o p r i a t e  a c t i o n .   I f  t h e  s t u d e n t  n e e d s  

m e d i c a l  a t t e n t i o n  a n d  t h e  p a r e n t s  c a n n o t  b e  r e a c h e d ,  t h e  p r i n c i p a l  s h a l l  s e e k  

e m e r g e n c y  m e d i c a l  t r e a t m e n t .  

 R e c o r d s  

 A p p r o p r i a t e  r e c o r d s  d o c u m e n t i n g  s t u d e n t  a c c i d e n t s  s h a l l  b e  

m a i n t a i n e d .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

Re-Type and Remove From Policy Book 
SAMPLE STUDENT INFORMATION FORM 

 

Student Name ____________________________________________________________ 

Parent/Guardian Name _____________________________________________________ 

Mailing Address __________________________________________________________ 

Street Address ____________________________________________________________ 

Home Phone _____________________________________________________________ 

Business Phone ___________________________________________________________ 

Name(s) and phone number(s) of some other person(s) to be called in the event of an accident if the 

parent(s) cannot be contacted: 

1. _________________________________________________________ 

2. _________________________________________________________ 

Name and office phone number of family physician: ______________________________ 

_______________________________________________________________________ 

Physical conditions staff members should be alerted to:  

_____________________________________________________________________________________

___________________________________________________________________________________ 

 

SAMPLE CONSENT FOR EMERGENCY MEDICAL TREATMENT 

 I, the undersigned, being the natural parent (or legal guardian) of _____, a minor, do hereby 

consent to the securing of emergency medical treatment, including the necessary transportation to receive 

such treatment, for said _____by _____, the superintendent of schools USD _____, _____County, or 

designee. 

 Dated this ____day of _____, 19__, and valid for the remainder of 19__-__ school year or until 

specifically revoked. 

______________________________________________________________________ 

Parent 

______________________________________________________________________ 

Witnessed By: 

______________________________________________________________________ 

 



 

 
 

J G F G B  S u p e r v i s i o n  o f  M e d i c a t i o n s  J G F G B  

 T h e  s u p e r v i s i o n  o f  m e d i c a t i o n s  s h a l l  b e  i n  s t r i c t  c o m p l i a n c e  w i t h  t h e  

r u l e s  a n d  r e g u l a t i o n s  o f  t h e  b o a r d  a s  c a r r i e d  o u t  b y  d i s t r i c t  p e r s o n n e l .   

D i a g n o s i s  a n d  t r e a t m e n t  o f  i l l n e s s  a n d  t h e  p r e s c r i b i n g  o f  d r u g s  a n d  m e d i c i n e s  

a r e  n o t  t h e  r e s p o n s i b i l i t y  o f  t h e  p u b l i c  s c h o o l s  a n d  a r e  n o t  t o  b e  p r a c t i c e d  b y  

a n y  s c h o o l  p e r s o n n e l ,  i n c l u d i n g  s c h o o l  n u r s e s ,  u n l e s s  a u t h o r i z e d .  

 I n  c e r t a i n  c i r c u m s t a n c e s  w h e n  m e d i c a t i o n  i s  n e c e s s a r y  i n  o r d e r  t h a t  t h e  

s t u d e n t  r e m a i n  i n  s c h o o l ,  t h e  s c h o o l  m a y  c o o p e r a t e  w i t h  p a r e n t s  i n  t h e  

s u p e r v i s i o n  o f  m e d i c a t i o n  t h a t  t h e  s t u d e n t  w i l l  u s e .   H o w e v e r ,  t h e  m e d i c a l  

p e r s o n  a u t h o r i z e d  t o  p r e s c r i b e  m e d i c a t i o n  o r  t h e  p a r e n t  i f  i t  i s  a  n o n -

p r e s c r i p t i o n  m e d i c a t i o n  m u s t  s e n d  a  w r i t t e n  o r d e r  t o  t h e  b u i l d i n g  a d m i n i s t r a t o r  

w h o  m a y  s u p e r v i s e  t h e  a d m i n i s t r a t i o n  o f  t h e  m e d i c a t i o n  o r  t r e a t m e n t .   T h e  

p a r e n t s  m u s t  s u b m i t  a  w r i t t e n  r e q u e s t  t o  t h e  b u i l d i n g  a d m i n i s t r a t o r  r e q u e s t i n g  

t h e  s c h o o l ’ s  c o o p e r a t i o n  i n  s u c h  s u p e r v i s i o n  a n d  r e l e a s i n g  t h e  s c h o o l  d i s t r i c t  

a n d  p e r s o n n e l  f r o m  l i a b i l i t y .  

 S c h o o l  p e r s o n n e l  s h a l l  n o t  b e  r e q u i r e d  t o  b e  c u s t o d i a n s  o f  a n y  

m e d i c a t i o n  e x c e p t  a s  r e q u i r e d  b y  a  w r i t t e n  o r d e r  o f  a  l i c e n s e d  m e d i c a l  p e r s o n  

o r  i n  t h e  c a s e  o f  n o n p r e s c r i p t i o n  m e d i c a t i o n  w h e n  r e q u e s t e d  i n  w r i t i n g  b y  t h e  

p a r e n t s .  

 T h e  m e d i c a t i o n  s h a l l  b e  e x a m i n e d  b y  t h e  s c h o o l  e m p l o y e e  

a d m i n i s t e r i n g  i t  t o  d e t e r m i n e  t h a t  i t  a p p e a r s  t o  b e  i n  t h e  o r i g i n a l  c o n t a i n e r ,  t o  b e  

p r o p e r l y  l a b e l e d ,  a n d  t o  b e  p r o p e r l y  a u t h o r i z e d  b y  t h e  w r i t t e n  o r d e r  o f  l i c e n s e d  

m e d i c a l  p e r s o n .   T w o  c o n t a i n e r s ,  o n e  f o r  h o m e  a n d  o n e  f o r  s c h o o l ,  s h o u l d  b e  

r e q u e s t e d  f r o m  t h e  p h a r m a c i s t .  



 

 
 

J G F G B  S u p e r v i s i o n  o f  M e d i c a t i o n s  J G F G B - 2  

 A n y  c h a n g e s  i n  t y p e  o f  d r u g s ,  d o s a g e ,  a n d / o r  t i m e  o f  a d m i n i s t r a t i o n  

s h o u l d  b e  a c c o m p a n i e d  b y  u p d a t e d  p h y s i c i a n  a n d  p a r e n t  p e r m i s s i o n  s i g n a t u r e s  

a n d  a  n e w l y  l a b e l e d  p h a r m a c y  c o n t a i n e r .  

 A l l  m e d i c a t i o n  m a i n t a i n e d  i n  t h e  s c h o o l  s e t t i n g  s h o u l d  b e  k e p t  i n  a  

l o c k e d  c o n t a i n e r .   T h i s  i n c l u d e s  m e d i c a t i o n  r e q u i r i n g  r e f r i g e r a t i o n .  

 M e d i c a t i o n s  s h o u l d  b e  i n v e n t o r i e d  e v e r y  s e m e s t e r .   O u t - o f - d a t e  s t o c k  

s h o u l d  b e  r e t u r n e d  t o  p a r e n t  o r  d e s t r o y e d .  

 O v e r - t h e - c o u n t e r  m e d i c a t i o n s  s h o u l d  n o t  b e  m a i n t a i n e d  o n  a n y  s c h o o l  

p r e m i s e s ,  i n c l u d i n g  a t h l e t i c  a r e a s ,  u n l e s s  w r i t t e n  p a r e n t  p e r m i s s i o n  t o  

a d m i n i s t e r  i s  o b t a i n e d .  

 T h e  b u i l d i n g  a d m i n i s t r a t o r  m a y  c h o o s e  t o  d i s c o n t i n u e  t h e  a d m i n i s t r a t i o n  

o f  m e d i c a t i o n  p r o v i d e d  t h a t  t h e  p a r e n t s  o r  m e d i c a l  p e r s o n  a r e  n o t i f i e d  i n  

a d v a n c e  o f  t h e  d a t e  a n d  t h e  r e a s o n s  f o r  t h e  d i s c o n t i n u a n c e .  

 A f t e r  m e d i c a t i o n  i s  a d m i n i s t e r e d ,  s t u d e n t s  s h o u l d  b e  o b s e r v e d  f o r  

p o s s i b l e  r e a c t i o n s  t o  t h e  m e d i c a t i o n .   T h i s  o b s e r v a t i o n  m a y  o c c u r  a t  t h e  s i t e  o f  

a d m i n i s t r a t i o n  o r  i n  t h e  c l a s s r o o m  a s  a  p a r t  o f  t h e  n o r m a l  r o u t i n e .  

 T h i s  p o l i c y  s h a l l  b e  s h a r e d  w i t h  a l l  l o c a l  p h y s i c i a n s  a n d  d e n t i s t s  w h e r e  

p r a c t i c a b l e .   F o r m s  s h o u l d  a l s o  b e  m a d e  a v a i l a b l e  t o  t h e  h e a l t h  c a r e  p r o v i d e r s  i n  

t h e  c o m m u n i t y .  

 A n  i n d i v i d u a l  r e c o r d  s h o u l d  b e  k e p t  o f  e a c h  m e d i c a t i o n  

a d m i n i s t e r e d .   T h e  r e c o r d  s h o u l d  i n c l u d e  s t u d e n t  i d e n t i f i c a t i o n ,  d a t e  p r e s c r i b e d ,  

n a m e  o f  m e d i c a t i o n ,  t i m e  a n d  d a t e ( s )  a d m i n i s t e r e d ,  s i g n a t u r e  o f  p e r s o n  

a d m i n i s t e r i n g  a n d  s e c t i o n  f o r  c o m m e n t s .  

 



 

 
 

J G F G B  S u p e r v i s i o n  o f  M e d i c a t i o n s  J G F G B - 3  

 I n  t h e  a d m i n i s t r a t i o n  o f  m e d i c a t i o n ,  t h e  s c h o o l  e m p l o y e e  s h a l l  n o t  

b e  d e e m e d  t o  h a v e  a s s u m e d  a n y  l e g a l  r e s p o n s i b i l i t y  o t h e r  t h a n  a c t i n g  a s  a  d u l y  

a u t h o r i z e d  e m p l o y e e  o f  t h e  s c h o o l  d i s t r i c t .  

 
A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  

  



 

 
 

 



 

 
 

 
 

  



 

 
 

J G F G B A  S t u d e n t  S e l f - A d m i n i s t r a t i o n  o f  M e d i c a t i o n s  ( S e e  J G F G B )  J G F G B A  

 T h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  i s  a l l o w e d  f o r  e l i g i b l e  s t u d e n t s  i n  

g r a d e s  K – 1 2 .   A s  u s e d  i n  t h i s  p o l i c y ,  m e d i c a t i o n  i n c l u d e s ,  b u t  i s  n o t  l i m i t e d  t o ,  

a  m e d i c i n e  f o r  t h e  t r e a t m e n t  o f  a n a p h y l a x i s  o r  a s t h m a  l i s t e d  i n  c u r r e n t  f e d e r a l  

r e g u l a t i o n  a s  a n  i n h a l e d  b r o n c h o d i l a t o r  o r  a u t o - i n j e c t a b l e  e p i n e p h r i n e .   S e l f -

a d m i n i s t r a t i o n  i s  t h e  s t u d e n t ’ s  d i s c r e t i o n a r y  u s e  o f  a n  a p p r o v e d  m e d i c a t i o n  f o r  

w h i c h  t h e  s t u d e n t  h a s  a  p r e s c r i p t i o n  o r  w r i t t e n  d i r e c t i o n  f r o m  a  h e a l t h  c a r e  

p r o v i d e r  o r  w r i t t e n  p a r e n t a l  a u t h o r i z a t i o n  o n  f i l e  i n  t h e  s c h o o l  o f f i c e  f o r  o v e r -

t h e  c o u n t e r  m e d i c a t i o n s .   S e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a t  a  d o s a g e  o r  r a t e  

e x c e e d i n g  p r o d u c t  l a b e l  i n s t r u c t i o n s  m a y  r e s u l t  i n  d e n i a l  o f  p r i v i l e g e  t o  s e l f -

a d m i n i s t e r  m e d i c a t i o n s  a n d / o r  d i s c i p l i n a r y  a c t i o n  a s  a p p r o p r i a t e .  

 A s  u s e d  i n  t h i s  p o l i c y  h e a l t h  c a r e  p r o v i d e r  m e a n s  a  p h y s i c i a n  l i c e n s e d  t o  

p r a c t i c e  m e d i c i n e  a n d  s u r g e r y ;  a n  a d v a n c e d  r e g i s t e r e d  n u r s e  p r a c t i t i o n e r ,  o r  a  

l i c e n s e d  p h y s i c i a n  a s s i s t a n t  w h o  h a s  a u t h o r i t y  t o  p r e s c r i b e  d r u g s  u n d e r  t h e  

s u p e r v i s i o n  o f  a  r e s p o n s i b l e  p h y s i c i a n .  

 S t u d e n t  E l i g i b i l i t y  

 A n  e l i g i b l e  s t u d e n t  s h a l l  m e e t  a l l  t h e  f o l l o w i n g  r e q u i r e m e n t s :  

•  H a v e  a  w r i t t e n  s t a t e m e n t  f r o m  t h e  s t u d e n t ’ s  h e a l t h  c a r e  p r o v i d e r  
s t a t i n g  t h e  n a m e  a n d  p u r p o s e  o f  a n y  p r e s c r i p t i o n  m e d i c a t i o n / s  o r  
w r i t t e n  a u t h o r i z a t i o n  f r o m  t h e  s t u d e n t ’ s  p a r e n t  f o r  u s e  o f  o v e r - t h e -
c o u n t e r  m e d i c a t i o n / s ;  
 

•  K n o w  t h e  p r e s c r i b e d  o r  r e c o m m e n d e d  d o s a g e ;  
 
•  K n o w  t h e  t i m e  t h e  m e d i c a t i o n  i s  t o  b e  r e g u l a r l y  a d m i n i s t e r e d ;  

 
•  B e  a b l e  t o  a r t i c u l a t e  a n y  a d d i t i o n a l  s p e c i a l  c i r c u m s t a n c e s  u n d e r  w h i c h  

t h e  m e d i c a t i o n  i s  t o  b e  a d m i n i s t e r e d ;  
 

•  K n o w  t h e  l e n g t h  o f  t i m e  f o r  w h i c h  t h e  m e d i c a t i o n  i s  p r e s c r i b e d ;  
 

•  T h e  s t u d e n t  s h a l l  a l s o  d e m o n s t r a t e  t o  t h e  h e a l t h  c a r e  p r o v i d e r  o r  t h e  
p r o v i d e r ’ s  d e s i g n e e ,  a s  a p p l i c a b l e ,  a n d  t h e  s c h o o l  n u r s e  o r  t h e  n u r s e ’ s  
d e s i g n e e  t h e  s k i l l  l e v e l  n e c e s s a r y  t o  u s e  t h e  m e d i c a t i o n  a n d  a n y  d e v i c e  
t h a t  i s  n e c e s s a r y  t o  a d m i n i s t e r  t h e  m e d i c a t i o n .   I n  t h e  a b s e n c e  o f  a  
s c h o o l  n u r s e ,  t h e  s c h o o l  s h a l l  d e s i g n a t e  a  p e r s o n  w h o  i s  t r a i n e d  t o  
w i t n e s s  t h e  d e m o n s t r a t i o n .  
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 A u t h o r i z a t i o n  R e q u i r e d  
 
 W i t h  r e g a r d  t o  p r e s c r i p t i o n  m e d i c a t i o n s  w h i c h  a r e  n o t  a d m i n i s t e r e d  o n  a  

r e g u l a r  s c h e d u l e ,  t h e  s t u d e n t ’ s  h e a l t h  c a r e  p r o v i d e r  s h a l l  p r e p a r e  a  w r i t t e n  

t r e a t m e n t  p l a n  f o r  m a n a g i n g  t h e  s t u d e n t ’ s  c o n d i t i o n ,  s u c h  a s  a s t h m a  a t t a c k s  o r  

a n a p h y l a x i s  e p i s o d e s ,  a n d  f o r  m e d i c a t i o n  u s e  b y  t h e  s t u d e n t  d u r i n g  s c h o o l  h o u r s .   

T h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  s h a l l  a n n u a l l y  c o m p l e t e  a n d  s u b m i t  t o  t h e  

s c h o o l  a n y  w r i t t e n  d o c u m e n t a t i o n  r e q u i r e d  b y  t h e  s c h o o l ,  i n c l u d i n g  t h e  

t r e a t m e n t  p l a n  p r e p a r e d  b y  t h e  s t u d e n t ’ s  h e a l t h  c a r e  p r o v i d e r .   P e r m i s s i o n  f o r m s  

s h a l l  b e  u p d a t e d  d u r i n g  e n r o l l m e n t .  

 E m p l o y e e  I m m u n i t y  

 A l l  t e a c h e r s  r e s p o n s i b l e  f o r  t h e  s t u d e n t ’ s  s u p e r v i s i o n  s h a l l  b e  n o t i f i e d  

t h a t  p e r m i s s i o n  t o  c a r r y  m e d i c a t i o n s  a n d  s e l f - a d m i n i s t e r  h a s  b e e n  g r a n t e d .   T h e  

s c h o o l  d i s t r i c t  s h a l l  p r o v i d e  w r i t t e n  n o t i f i c a t i o n  t o  t h e  p a r e n t  o r  g u a r d i a n  o f  a  

s t u d e n t  t h a t  t h e  s c h o o l  d i s t r i c t  a n d  i t s  o f f i c e r s ,  e m p l o y e e s ,  a n d  a g e n t s  a r e  n o t  

l i a b l e  f o r  d a m a g e ,  i n j u r y ,  o r  d e a t h  r e s u l t i n g  d i r e c t l y  o r  i n d i r e c t l y  f r o m  t h e  s e l f -

a d m i n i s t r a t i o n  o f  m e d i c a t i o n .  

 W a i v e r  o f  L i a b i l i t y  

 T h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  s h a l l  s i g n  a  s t a t e m e n t  a c k n o w l e d g i n g  

t h a t  t h e  s c h o o l  d i s t r i c t  a n d  i t s  o f f i c e r s ,  e m p l o y e e s ,  o r  a g e n t s  i n c u r  n o  l i a b i l i t y  

f o r  d a m a g e ,  i n j u r y ,  o r  d e a t h  r e s u l t i n g  d i r e c t l y  o r  i n d i r e c t l y  f r o m  t h e  s e l f -

a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  a g r e e i n g  t o  r e l e a s e ,  i n d e m n i f y ,  a n d  h o l d  t h e  

d i s t r i c t  a n d  i t s  o f f i c e r s ,  e m p l o y e e s ,  a n d  a g e n t s ,  h a r m l e s s  f r o m  a n d  a g a i n s t  a n y  

c l a i m s  r e l a t i n g  t o  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a l l o w e d  b y  t h i s  p o l i c y .  
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  A d d i t i o n a l  R e q u i r e m e n t s  f o r  S t u d e n t s  P r o n e  t o  S p e c i f i e d  E m e r g e n c i e s  

•  T h e  s c h o o l  d i s t r i c t  s h a l l  r e q u i r e  t h a t  a n y  b a c k - u p  m e d i c a t i o n  p r o v i d e d  
b y  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  b e  k e p t  a t  t h e  s t u d e n t ’ s  s c h o o l  i n  a  
l o c a t i o n  t o  w h i c h  t h e  s t u d e n t  h a s  i m m e d i a t e  a c c e s s  i f  t h e r e  i s  a n  
a s t h m a  o r  a n a p h y l a x i s  e m e r g e n c y ;  
 

•  T h e  s c h o o l  d i s t r i c t  s h a l l  r e q u i r e  t h a t  a l l  n e c e s s a r y  a n d  p e r t i n e n t  
i n f o r m a t i o n  b e  k e p t  o n  f i l e  a t  t h e  s t u d e n t ’ s  s c h o o l  i n  a  l o c a t i o n  e a s i l y  
a c c e s s i b l e  i f  t h e r e  i s  a n  a s t h m a  o r  a n a p h y l a x i s  e m e r g e n c y ;  
 

•  E l i g i b l e  s t u d e n t s  s h a l l  b e  a l l o w e d  t o  p o s s e s s  a n d  u s e  a p p r o v e d  
m e d i c a t i o n s  a t  a n y  p l a c e  w h e r e  t h e  s t u d e n t  i s  s u b j e c t  t o  t h e  
j u r i s d i c t i o n  o r  s u p e r v i s i o n  o r  t h e  s c h o o l  d i s t r i c t ,  i t s  o f f i c e r s ,  
e m p l o y e e s ,  o r  a g e n t s ;  
 

•  T h e  b o a r d  m a y  a d o p t  p o l i c y  o r  h a n d b o o k  l a n g u a g e  w h i c h  i m p o s e s  
a d d i t i o n a l  r e q u i r e m e n t s  r e l a t i n g  t o  t h e  s e l f - a d m i n i s t r a t i o n  o f  
m e d i c a t i o n  a l l o w e d  f o r  i n  t h i s  p o l i c y  a n d  m a y  e s t a b l i s h  a  p r o c e d u r e  
f o r ,  a n d  t h e  c o n d i t i o n s  u n d e r  w h i c h ,  t h e  a u t h o r i z a t i o n  f o r  s t u d e n t  s e l f -
a d m i n i s t r a t i o n  o f  m e d i c a t i o n  m a y  b e  r e v o k e d .  

 

  

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
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C o n d i t i o n s  u n d e r  w h i c h  t h e  m e d i c a t i o n   i s  t o  b e  g i v e n :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

A n y  a d d i t i o n a l  c i r c u m s t a n c e s  u n d e r  w h i c h  t h e  m e d i c a t i o n  i s  t o  b e  g i v e n :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
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 I  h e r e b y  g i v e  m y  p e r m i s s i o n  f o r  ( n a m e  o f  s t u d e n t )  t o  a d m i n i s t e r  t h e  a b o v e  
m e d i c a t i o n  a t  s c h o o l  a s  o r d e r e d .   I  u n d e r s t a n d  t h a t  i t  i s  m y  r e s p o n s i b i l i t y  t o  
f u r n i s h  t h i s  m e d i c a t i o n .   I  a c k n o w l e d g e  t h a t  t h e  s c h o o l  i n c u r s  n o  l i a b i l i t y  f o r  
a n y  i n j u r y  r e s u l t i n g  f r o m  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  a g r e e  t o  
i n d e m n i f y  a n d  h o l d  t h e  s c h o o l ,  a n d  i t s  e m p l o y e e s  a n d  a g e n t s ,  h a r m l e s s  a g a i n s t  
a n y  c l a i m s  r e l a t i n g  t o  t h e  s e l f - a d m i n i s t r a t i o n  o f  s u c h  m e d i c a t i o n .  

 
My ch i ld  has  been  ins tructed  on  se l f -adminis trat ion  o f  the  

medicat ion  and  i s  author ized  to  do  so  in  schoo l .  
 

S i g n a t u r e  o f  P a r e n t  o r  G u a r d i a n    
[ N O T E :   P a r e n t a l  p e r m i s s i o n  m u s t  b e  r e n e w e d  a n n u a l l y ]  

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D a t e _ _ _ _ _ _ _ _  

 
 
S i g n a t u r e  o f  H e a l t h  C a r e  P r o v i d e r  
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D a t e _ _ _ _ _ _ _ _  

 
 
A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J G F G B B    A c c o m m o d a t i n g  S t u d e n t s  w i t h  D i a b e t e s  J G F G B B  

       A s  u s e d  i n  t h i s  p o l i c y ,  d i a b e t e s  m a n a g e m e n t  a n d  t r e a t m e n t  p l a n  m e a n s  a  

p l a n  p r e p a r e d  a n d  i m p l e m e n t e d  f o r  a  s t u d e n t  w i t h  d i a b e t e s  w h i c h  i s  p r e s c r i b e d  

b y  a  p h y s i c i a n  l i c e n s e d  t o  p r a c t i c e  m e d i c i n e  a n d  s u r g e r y ;  a  c e r t i f i e d ,  a d v a n c e d  

r e g i s t e r e d  n u r s e  p r a c t i t i o n e r  w h o  h a s  a u t h o r i t y  t o  p r e s c r i b e  d r u g s ;  o r  a  l i c e n s e d  

p h y s i c i a n  a s s i s t a n t  w h o  h a s  a u t h o r i t y  t o  p r e s c r i b e  d r u g s  p u r s u a n t  t o  a  w r i t t e n  

p r o t o c o l  w i t h  a  r e s p o n s i b l e  p h y s i c i a n .  

       S t u d e n t  E l i g i b i l i t y  

       S e l f - c a r e  o f  d i a b e t e s  m a y  b e  a l l o w e d  f o r  s t u d e n t s  i n  g r a d e s  K - 1 2 .   T o  b e  

e l i g i b l e ,  a  s t u d e n t  s h a l l  m e e t  a l l  r e q u i r e m e n t s  o f  t h i s  p o l i c y .  

       P a r e n t s  o r  g u a r d i a n s  s h a l l  s u b m i t  a  w r i t t e n  d i a b e t e s  m a n a g e m e n t  a n d  

t r e a t m e n t  p l a n  f r o m  t h e  s t u d e n t ’ s  h e a l t h  c a r e  p r o v i d e r .  

       T h e  s t u d e n t  s h a l l  p r o v i d e  w r i t t e n  a u t h o r i z a t i o n  f r o m  t h e  s t u d e n t ’ s  h e a l t h  

c a r e  p r o v i d e r  a n d  p a r e n t  o r  g u a r d i a n  s t a t i n g  t h e  s t u d e n t  h a s  b e e n  i n s t r u c t e d  o n  

m a n a g i n g  a n d  c a r i n g  f o r  t h e i r  d i a b e t e s  a n d  i s  a u t h o r i z e d  t o  d o  s o  i n  s c h o o l .   A n  

a n n u a l  w r i t t e n  r e n e w a l  o f  p a r e n t a l  a u t h o r i z a t i o n  f o r  t h e  s e l f - c a r e  o f  d i a b e t e s  

s h a l l  b e  r e q u i r e d .  

       W h i l e  a t  s c h o o l ,  e a c h  s t u d e n t  c a p a b l e  o f  m a n a g i n g  a n d  c a r i n g  f o r  t h e  

s t u d e n t ’ s  d i a b e t e s  w i l l  b e  a l l o w e d  t o :  

•  P e r f o r m  b l o o d  g l u c o s e  l e v e l  c h e c k ,   

•  A d m i n i s t e r  i n s u l i n  t h r o u g h  t h e  d e l i v e r y  s y s t e m  t h e  s t u d e n t  u s e s ,  

•  T r e a t  h y p o g l y c e m i a  a n d  h y p e r g l y c e m i a ,   

•  P o s s e s s  t h e  s u p p l i e s  o r  e q u i p m e n t  n e c e s s a r y  t o  m o n i t o r  a n d  c a r e  f o r  

t h e i r  d i a b e t e s ,  a n d   

•  O t h e r w i s e  a t t e n d  t o  t h e  m a n a g e m e n t  a n d  c a r e  o f  t h e  s t u d e n t ’ s   
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d i a b e t e s  i n  t h e  c l a s s r o o m ,  i n  a n y  a r e a  o f  t h e  s c h o o l ,  o n  s c h o o l  

g r o u n d s ,  o r  a t  a n y  s c h o o l - r e l a t e d  a c t i v i t y .    

 N o t w i t h s t a n d i n g  t h e  a b o v e ,  t h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  p u t  

r e a s o n a b l e  p l a c e  a n d  m a n n e r  p r o c e d u r a l  s a f e g u a r d s  i n  p l a c e  f o r  t h e  s a f e  a n d  

n o n d i s r u p t i v e  e x e r c i s e  o f  s u c h  r i g h t s  b y  s t u d e n t s  w i t h  d i a b e t e s .    

       E m p l o y e e  I m m u n i t y  

       T h e  b o a r d  a n d  i t s  e m p l o y e e s  a n d  a g e n t s ,  w h o  a u t h o r i z e  t h e  s e l f -

a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  t r e a t m e n t  f o r  d i a b e t e s  i n  c o m p l i a n c e  w i t h  t h e  

p r o v i s i o n  o f  t h i s  p o l i c y ,  s h a l l  n o t  b e  l i a b l e  i n  a n y  a c t i o n  f o r  a n y  i n j u r y  r e s u l t i n g  

f r o m  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n .   T h e  d i s t r i c t  s h a l l  p r o v i d e  w r i t t e n  

n o t i f i c a t i o n  t o  t h e  p a r e n t  o r  g u a r d i a n  o f  a  s t u d e n t  f o r  w h o m  t h i s  p o l i c y  i s  

a p p l i c a b l e  t h a t  t h e  b o a r d  a n d  i t s  e m p l o y e e s  a n d  a g e n t s  a r e  n o t  l i a b l e  f o r  a n y  

i n j u r y  r e s u l t i n g  f r o m  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n .   T h e  p a r e n t  o r  

g u a r d i a n  s h a l l  s i g n  s u c h  n o t i c e  a n d  a c k n o w l e d g e  t h a t  t h e  d i s t r i c t  i n c u r s  n o  

l i a b i l i t y  f o r  a n y  i n j u r y  r e s u l t i n g  f r o m  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  

a g r e e s  t o  i n d e m n i f y  a n d  h o l d  t h e  b o a r d  a n d  i t s  e m p l o y e e s  a n d  a g e n t s  h a r m l e s s  

a g a i n s t  a n y  c l a i m s  r e l a t i n g  t o  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  p u r s u a n t  t o  

t h i s  p o l i c y .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  

 

  



 

 
 

J G G  T r a n s p o r t a t i o n  J G G  

 B u s  t r a n s p o r t a t i o n  s h a l l  b e  p r o v i d e d  t o  a n d  f r o m  s c h o o l  f o r  t h o s e  

s t u d e n t s  w h o  q u a l i f y .   T r a n s p o r t a t i o n  m a y  b e  p r o v i d e d  b y  t h e  d i s t r i c t  f o r  a l l  

s c h o o l  a c t i v i t i e s .   T r a n s p o r t a t i o n  m a y  b e  d e n i e d  t o  s t u d e n t s  w h o  a r e  d e t a i n e d  

a f t e r  s c h o o l  f o r  d i s c i p l i n a r y  r e a s o n s .  

 S t u d e n t s  w h o  u s e  s c h o o l - p r o v i d e d  t r a n s p o r t a t i o n  s h a l l  b e  u n d e r  t h e  

j u r i s d i c t i o n  o f  t h e  v e h i c l e  d r i v e r  w h i l e  i n  t h e  v e h i c l e .   S t u d e n t s  s h a l l  b e  s u b j e c t  

t o  t h e  d i s t r i c t ' s  s t u d e n t  b e h a v i o r  c o d e  a n d  o t h e r  r e g u l a t i o n s  d e v e l o p e d  b y  t h e  

s u p e r i n t e n d e n t  a n d  a p p r o v e d  b y  t h e  b o a r d .  

 B u s  d r i v e r s  s h a l l  r e p o r t  v i o l a t i o n s  o f  t h e  r u l e s  t o  t h e  b u i l d i n g  p r i n c i p a l  

w h o  m a y  d i s c i p l i n e  s t u d e n t s .  T h e  p r i n c i p a l  m a y  s u s p e n d  o r  r e v o k e  t h e  

t r a n s p o r t a t i o n  p r i v i l e g e  o f  a  s t u d e n t  w h o  v i o l a t e s  a n y  r u l e  o r  r e g u l a t i o n .  

 W h e n  t h e  d i s t r i c t  p r o v i d e s  t r a n s p o r t a t i o n  t o  a n  a c t i v i t y ,  p a r t i c i p a t i n g  

s t u d e n t s  a r e  p r o h i b i t e d  f r o m  d r i v i n g  p e r s o n a l  a u t o m o b i l e s  t o  a n d  f r o m  d i s t r i c t -

s p o n s o r e d  a c t i v i t i e s  h e l d  d u r i n g  o r  a f t e r  t h e  s c h o o l  d a y  u n l e s s  a u t h o r i z e d  i n  

w r i t i n g  b y  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n .  

 A l l  r u l e s  s h a l l  b e  p u b l i s h e d  i n  t h e  s t u d e n t  h a n d b o o k .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J G G A  U s e  o f  V i d e o  C a m e r a s    ( S e e  J R  a n d  J R B )  J G G A  

 T h e  d i s t r i c t  m a y  u s e  v i d e o  c a m e r a s  t o  m o n i t o r  s t u d e n t  a c t i v i t y .  

 V i d e o  c a m e r a s  m a y  b e  u s e d  t o  m o n i t o r  s t u d e n t s  r i d i n g  i n  d i s t r i c t  

v e h i c l e s  a n d  t o  m o n i t o r  s t u d e n t  b e h a v i o r  i n  o r  a r o u n d  a n y  d i s t r i c t  f a c i l i t y .  

 V i d e o  t a p e s  t h a t  a r e  r e c o r d s  o f  s t u d e n t  b e h a v i o r  s h a l l  b e  s e c u r e d  i n  a  

l o c k e d  f i l e  u n t i l  t h e  t a p e s  a r e  e i t h e r  r e u s e d  o r  e r a s e d .   T h e  v i d e o  t a p e  s h a l l  b e  

c o n s i d e r e d  a  s t u d e n t  r e c o r d  a n d  s h a l l  b e  s u b j e c t  t o  c u r r e n t  l a w  f o r  t h e  r e l e a s e  o f  

s t u d e n t  r e c o r d  i n f o r m a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J G H  S c h o o l  F o o d  S e r v i c e  P r o g r a m s  J G H  

( S e e  D K  a n d  J G C A )  

 T h e  d i s t r i c t  s h a l l  p r o v i d e  a  s c h o o l  f o o d  s e r v i c e  p r o g r a m .   F o o d  s e r v i c e  

r u l e s  s h a l l  b e  p u b l i s h e d  i n  s t u d e n t  h a n d b o o k s .   B u i l d i n g  p r i n c i p a l s  s h a l l  d e v e l o p  

i n d i v i d u a l  b u i l d i n g  r u l e s .  

 F r e e  o r  R e d u c e d  P r i c e  M e a l s  

 F r e e  o r  r e d u c e d  p r i c e  m e a l s  s h a l l  b e  p r o v i d e d  f o r  s t u d e n t s  w h o  q u a l i f y  

u n d e r  s t a t e  a n d  f e d e r a l  r u l e s  a n d  r e g u l a t i o n s .  

 T h e  e l i g i b i l i t y  f o r m s ,  r u l e s  a n d  r e g u l a t i o n s  g o v e r n i n g  t h i s  p r o g r a m  s h a l l  

b e  p r o v i d e d  b y  t h e  a d m i n i s t r a t i o n  t o  s t u d e n t s  o r  t h e i r  p a r e n t s .  

 C o n t r a c t s  W i t h  O t h e r  A g e n c i e s  

 T h e  b o a r d  m a y  e n t e r  i n t o  c o n t r a c t s  w i t h  t h e  g o v e r n i n g  a u t h o r i t y  o f  a n y  

n o n p u b l i c  s c h o o l  o r  a n y  c h i l d - c a r e  i n s t i t u t i o n  t o  p r o v i d e  m e a l s  f o r  c h i l d r e n  w h o  

a t t e n d  t h e s e  i n s t i t u t i o n s .   T h e  b o a r d  m a y  a l s o  c o n t r a c t  f o r  m e a l  s e r v i c e  w i t h  a n y  

m u n i c i p a l i t y ,  a n y  s t a t e  u n i v e r s i t y  o r  a n y  c o r p o r a t i o n  w h o s e  o p e r a t i o n s  a r e  

s u b s t a n t i a l l y  c o n t r o l l e d  b y  a  s t a t e  u n i v e r s i t y .   C o n t r a c t s  s h a l l  p r o v i d e  f o r  

p a y m e n t  o f  t h e  c o s t s  i n c u r r e d  b y  t h e  d i s t r i c t  t o  p r o v i d e  t h e  s e r v i c e .   I n c o m e  

r e c e i v e d  b y  t h e  d i s t r i c t  u n d e r  a n y  c o n t r a c t  t o  p r o v i d e  t h i s  s e r v i c e  s h a l l  b e  

d e p o s i t e d  i n  t h e  d i s t r i c t  f o o d  s e r v i c e  f u n d  a n d  m a y  b e  e x p e n d e d  w h e t h e r  

b u d g e t e d  o r  n o t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J G H B  V e n d i n g  M a c h i n e s  a n d  O t h e r  A u t o m a t e d  P l a y  M a c h i n e s  J G H B  
          ( S e e  D K  a n d  J G C A )  
 

 N o  v e n d i n g  m a c h i n e  o r  p l a y  m a c h i n e  m a y  b e  p l a c e d  i n  a n y  b u i l d i n g  

w i t h o u t  p r i o r  a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t .    

 V e n d i n g  m a c h i n e  f o o d s  a n d  b e v e r a g e s  a v a i l a b l e  f o r  s a l e  t o  s t u d e n t s  w i l l  

c o m p l y  w i t h  e s t a b l i s h e d  f e d e r a l  n u t r i t i o n  s t a n d a r d s  a n d  g u i d a n c e  o n  s n a c k s  i n  

s c h o o l .  

 A d v e r t i s i n g  a s s o c i a t e d  w i t h  p r o d u c t  v e n d i n g  w i l l  b e  l i m i t e d  t o  s i g n a g e  o n  

e q u i p m e n t ,  p a p e r  c u p s  a n d  o t h e r  s e r v i n g  c o n t a i n e r s ,  a n d  w i l l  p r o m o t e  a  p o s i t i v e  

n u t r i t i o n  m e s s a g e .  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  m a n a g e  t h e  m a c h i n e ( s ) .   A  m o n t h l y  

r e p o r t  s h a l l  b e  p r e p a r e d  b y  e a c h  p r i n c i p a l  s h o w i n g  a l l  r e c e i p t s  a n d  e x p e n d i t u r e s  

f o r  e a c h  m a c h i n e .   P r o c e e d s  f r o m  m a c h i n e s  s h a l l  b e  d e p o s i t e d  i n  t h e  a p p r o p r i a t e  

a c t i v i t y  a c c o u n t .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  



 

 
 

J H  S t u d e n t  A c t i v i t i e s   ( S e e  D K  a n d  J G F B )  J H  

 T h e  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  o r g a n i z i n g  a n d  a p p r o v i n g  a l l  

s t u d e n t  a c t i v i t i e s .   A l l  s c h o o l - s p o n s o r e d  a c t i v i t i e s  s h a l l  b e  s u p e r v i s e d  b y  a n  

a d u l t  a p p r o v e d  b y  t h e  a d m i n i s t r a t i o n .  

 E l i g i b i l i t y  f o r  A c t i v i t i e s  

 S t u d e n t s  w h o  p a r t i c i p a t e  i n  a n y  s c h o o l  a c t i v i t y  s h a l l  m e e t  t h e  f o l l o w i n g  

r e q u i r e m e n t s :  

•  a l l  a p p l i c a b l e  K S H S A A  r e g u l a t i o n s ;  

•  a c a d e m i c  e l i g i b i l i t y  r e q u i r e m e n t s  n o t e d  i n  h a n d b o o k s ;  a n d  

•  o t h e r  r e q u i r e m e n t s  r e q u e s t e d  b y  t h e  a d m i n i s t r a t i o n  a n d  a p p r o v e d  b y  

t h e  b o a r d .  

 A d d i n g  o r  E l i m i n a t i n g  A c t i v i t i e s  

 A d m i n i s t r a t i v e  r e c o m m e n d a t i o n s  t o  a d d  o r  e l i m i n a t e  s p e c i f i c  a c t i v i t i e s  

{ s h a l l / m a y }  b e  c o n s i d e r e d  b y  t h e  b o a r d .   I n d i v i d u a l  p a t r o n s  o r  g r o u p s  o f  p a t r o n s  

m a y  r e q u e s t  t h e  a d d i t i o n  o r  e l i m i n a t i o n  o f  a c t i v i t i e s  u s i n g  r u l e s  a p p r o v e d  b y  t h e  

b o a r d  a n d  f i l e d  w i t h  t h e  c l e r k .  

 A c t i v i t y  F u n d  M a n a g e m e n t  

 T h e  b u i l d i n g  p r i n c i p a l s  s h a l l  m a i n t a i n  a n  a c c u r a t e  r e c o r d  o f  a l l  s t u d e n t  

a c t i v i t y  f u n d s  i n  t h e  r e s p e c t i v e  a t t e n d a n c e  c e n t e r s .   A  m o n t h l y  r e p o r t  t o  t h e  

b o a r d  o f  t h e  r e v e n u e  a n d  e x p e n d i t u r e s  o f  t h e  a c t i v i t y  f u n d  s h a l l  b e  m a d e .   N o  

f u n d s  s h a l l  b e  e x p e n d e d  f r o m  t h e s e  a c c o u n t s  e x c e p t  i n  t h e  s u p p o r t  o f  t h e  s t u d e n t  

a c t i v i t y  p r o g r a m .    

 R e c e i p t s  s h a l l  b e  i s s u e d  f o r  a l l  r e v e n u e  t a k e n  i n t o  t h e  a c t i v i t y  f u n d  o f  e a c h  

a t t e n d a n c e  c e n t e r .   A l l  p a y m e n t s  f r o m  t h e  a c t i v i t y  f u n d  s h a l l  b e  b y  c h e c k s  

p r o v i d e d  f o r  t h a t  p u r p o s e .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

Sample Only:   Adapt  for  local  use  
 

 
 
P u b l i c  I n p u t  F o r m :   R e q u e s t  t o  A d d / E l i m i n a t e  a n  A c t i v i t y  
 
 
1 .   N a m e :  

2 .   A d d r e s s :  

 

3 .   R e p r e s e n t s :        S e l f       G r o u p :  

 

4 .   N a m e  o f  G r o u p :  

 

5 .   A c t i v i t y  t o  e l i m i n a t e :   E x p l a i n  r a t i o n a l e   

 

6 .   A c t i v i t y  t o  a d d :  

 

7 .   P r o p o s e d  s t a r t - u p  b u d g e t :   $ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

•  P r e p a r e  a  d e t a i l e d  b u d g e t  s h e e t  f o r  b o a r d  c o n s i d e r a t i o n .  
•  W h e r e  w o u l d  y o u  g e t  t h e  m o n e y ?  

•  I f  n o  n e w  m o n e y  i s  a v a i l a b l e ,  w h a t  e x i s t i n g  p r o g r a m  w o u l d  
y o u  p r o p o s e  r e d u c i n g  o r  e l i m i n a t i n g  t o  f u n d  t h e  p r o p o s e d  
b u d g e t ?  

 
8 .   O n - g o i n g  b u d g e t :   $ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

P r e p a r e  a  r e a s o n a b l y  d e t a i l e d  o n - g o i n g  b u d g e t  w h i c h  d e s c r i b e s  t h e  o n -

g o i n g  e x p e n s e s  n e c e s s a r y  t o  m a i n t a i n  t h e  p r o g r a m .  

  

9 .   

 

I n d i c a t e  n e e d  t o  a d d  p r o g r a m :  

1 0 .   O T H E R :  

  

 U s e  a d d i t i o n a l  p a p e r  a s  n e c e s s a r y .  

S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

D a t e  s u b m i t t e d  t o  a d m i n i s t r a t i o n : _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  2 0 0 _  

 



 

 
 

J H C  S t u d e n t  O r g a n i z a t i o n s  J H C  

 S t u d e n t s  m a y  f o r m  c l u b s  a n d  o t h e r  g r o u p s  o r g a n i z e d  t o  p r o m o t e  o r  p u r s u e  

s p e c i a l i z e d  a c t i v i t i e s  o u t s i d e  t h e  r e g u l a r  c l a s s r o o m .   M e m b e r s h i p  i n  s t u d e n t  

o r g a n i z a t i o n s ,  w h e t h e r  s c h o o l  s p o n s o r e d  o r  n o n - s c h o o l  s p o n s o r e d ,  m u s t  b e  o p e n  

t o  a l l  i n t e r e s t e d  a n d  e l i g i b l e  s t u d e n t s .   T h e  b u i l d i n g  p r i n c i p a l  a n d  t h e  b o a r d  

s h a l l  a p p r o v e  s c h o o l  s p o n s o r e d  s t u d e n t  o r g a n i z a t i o n s ,  a n d  a  s t a f f  m e m b e r  s h a l l  

a t t e n d  t h e  m e e t i n g s  o r  a c t i v i t i e s  t o  s u p e r v i s e  u s e  o f  t h e  f a c i l i t i e s  b y  a l l  s t u d e n t  

o r g a n i z a t i o n s  a s  a n  a d v i s o r  o r  s u p e r v i s o r .  

 S t u d e n t  C l u b s  

 T h e  a d m i n i s t r a t o r  s h a l l  e s t a b l i s h  r e g u l a t i o n s  f o r  t h e  o p e r a t i o n  o f  s c h o o l  

s p o n s o r e d  c l u b s ,  a n d  f o r  t h e  u s e  o f  s c h o o l  f a c i l i t i e s  b y  n o n - s c h o o l -  s p o n s o r e d  

c l u b s .  

 S c h o o l  s p o n s o r e d  c l u b s  s h a l l  b e  u n d e r  t h e  d i r e c t  c o n t r o l  o f  s c h o o l  

p e r s o n n e l .   E v e r y  s c h o o l  s p o n s o r e d  c l u b  s h a l l  h a v e  a  c o n s t i t u t i o n  w h i c h  h a s  

b e e n  a p p r o v e d  b y  t h e  b u i l d i n g  p r i n c i p a l  a n d  f i l e d  i n  t h e  s c h o o l  o f f i c e .   I f  n o n -

c u r r i c u l u m  r e l a t e d  s c h o o l  s p o n s o r e d  c l u b s  a r e  a l l o w e d  t o  m e e t  o n  s c h o o l  

p r o p e r t y  d u r i n g  n o n - i n s t r u c t i o n a l  t i m e ,  t h e n  n o n - s c h o o l  s p o n s o r e d  s t u d e n t  c l u b s  

m a y  a l s o  m e e t  o n  s c h o o l  p r o p e r t y  a t  s u c h  t i m e s .  

 N o n - S c h o o l  S p o n s o r e d  S t u d e n t  C l u b s  

 N o n - s c h o o l  s p o n s o r e d  c l u b s  s h a l l  s u b m i t  a  r e q u e s t  f o r  u s e  o f  s c h o o l  

f a c i l i t i e s  p r i o r  t o  u s i n g  t h e  f a c i l i t i e s .   A  f a c u l t y  m e m b e r  ( o r  o t h e r  a d u l t  

a p p r o v e d  i n  a d v a n c e )  m a y / s h a l l  a t t e n d  t h e  m e e t i n g s  a s  a  s u p e r v i s o r  b u t  

m a y / s h a l l  n o t  p a r t i c i p a t e  i n  t h e  g r o u p ’ s  a c t i v i t i e s .  

 



 

 
 

J H C  S t u d e n t  O r g a n i z a t i o n s  J H C - 2  

 S t u d e n t  G o v e r n m e n t  

 S t u d e n t  c o u n c i l s  u n d e r  t h e  d i r e c t  c o n t r o l  o f  t h e  b u i l d i n g  p r i n c i p a l  o r  

d e s i g n a t e d  f a c u l t y  r e p r e s e n t a t i v e  m a y  b e  e s t a b l i s h e d .   S t u d e n t  c o u n c i l s  m a y  

e x e r c i s e  o n l y  t h e  a u t h o r i t y  e x p r e s s l y  d e l e g a t e d  t o  t h e m  b y  t h e  b u i l d i n g  

p r i n c i p a l .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J H C A  S t u d e n t  P u b l i c a t i o n s  J H C A  

 S c h o o l - S p o n s o r e d  S t u d e n t  P u b l i c a t i o n s  

 S c h o o l - s p o n s o r e d  s t u d e n t  p u b l i c a t i o n s  s h a l l  b e  u n d e r  t h e  s u p e r v i s i o n  o f  

t h e  b u i l d i n g  p r i n c i p a l  o r  d e s i g n a t e d  f a c u l t y  r e p r e s e n t a t i v e .  

 S t u d e n t s  w h o  h a v e  f a c t s  a n d  o p i n i o n s  s h o u l d  b e  a l l o w e d  t o  e x p r e s s  t h e m  

i n  p r i n t  a s  w e l l  a s  t h r o u g h  o r a l  c o m m u n i c a t i o n s .   H o w e v e r ,  s t u d e n t  e d i t o r s  a n d  

w r i t e r s  m u s t  o b s e r v e  t h e  s a m e  l e g a l  r e s p o n s i b i l i t i e s  a s  t h o s e  i m p o s e d  u p o n  

c o n v e n t i o n a l  n e w s p a p e r s  a n d  c o m m u n i c a t i o n  m e d i a .   N o  s t u d e n t  s h a l l  d i s t r i b u t e  

a n y  s c h o o l  p u b l i c a t i o n  w h i c h :  

•  I s  o b s c e n e  a c c o r d i n g  t o  c u r r e n t  l e g a l  d e f i n i t i o n s ;  

•  I s  l i b e l o u s  a c c o r d i n g  t o  c u r r e n t  l e g a l  d e f i n i t i o n s ;  o r  

•  C r e a t e s  a  m a t e r i a l  o r  s u b s t a n t i a l  i n t e r f e r e n c e  w i t h  n o r m a l  s c h o o l  

a c t i v i t y  o r  w i t h  a p p r o p r i a t e  d i s c i p l i n e  i n  t h e  o p e r a t i o n  o f  t h e  s c h o o l .  

 S t u d e n t  p u b l i c a t i o n s  w h i c h  a r e  n o t  l i b e l o u s ,  d i s r u p t i v e ,  o r  o b s c e n e  m a y  

b e  d i s t r i b u t e d  o n  s c h o o l  p r o p e r t y  d u r i n g  s c h o o l  h o u r s  a t  t i m e s  a n d  i n  a r e a s  

d e s i g n a t e d  b y  t h e  b u i l d i n g  p r i n c i p a l .  

 I f  a  d e c i s i o n  t o  d i s a p p r o v e  d i s t r i b u t i o n  o f  a  p u b l i c a t i o n  i s  m a d e ,  t h e  

p r i n c i p a l  s h a l l  s t a t e  r e a s o n s  f o r  t h e  d e c i s i o n  t o  t h e  s t u d e n t ( s ) .  

 I f  t h e  s t u d e n t  i s  d i s s a t i s f i e d  w i t h  t h e  p r i n c i p a l ' s  d e c i s i o n ,  t h e  s t u d e n t  

m a y  a p p e a l  t h e  d e c i s i o n  t o  t h e  s u p e r i n t e n d e n t .  

 N o n - S c h o o l  S p o n s o r e d  S t u d e n t  P u b l i c a t i o n s  

 N o n - s c h o o l  s p o n s o r e d  s t u d e n t  p u b l i c a t i o n s  m a y  b e  d i s t r i b u t e d  o n  s c h o o l  

p r o p e r t y  a t  t i m e s  a n d  i n  a r e a s  d e s i g n a t e d  b y  t h e  b u i l d i n g  p r i n c i p a l .  

 



 

 
 

J H C A  S t u d e n t  P u b l i c a t i o n s  J H C A - 2  

D i s t r i b u t i o n  o f  a n y  n o n - s c h o o l - s p o n s o r e d  p u b l i c a t i o n  m a y  b e  h a l t e d  i f  t h e  

m a t e r i a l  i s  o b s c e n e  o r  l i b e l o u s ,  o r  c r e a t e s  a  m a t e r i a l  o r  s u b s t a n t i a l  d i s r u p t i o n  o f  

n o r m a l  s c h o o l  a c t i v i t y  o r  i n t e r f e r e s  w i t h  t h e  o p e r a t i o n  o f  t h e  s c h o o l .   

D i s t r i b u t i o n  i n  v i o l a t i o n  o f  t h i s  p o l i c y  m a y  r e s u l t  i n  s u s p e n s i o n ,  e x p u l s i o n  o r  

o t h e r  d i s c i p l i n e  o f  t h e  s t u d e n t s  i n v o l v e d .  

 A d v e r t i s e m e n t s  

 A d s  c o n c e r n i n g  i l l e g a l  d r u g s ,  a n y  c o n t r o l l e d  s u b s t a n c e s ,  o r  a n y  i l l e g a l  

a c t i v i t y  a r e  p r o h i b i t e d  i n  s c h o o l - s p o n s o r e d  p u b l i c a t i o n s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J H C A A  G a n g  A c t i v i t y  ( S e e  J C A C ,  J C D A ,  J C D B B  a n d  J D D )  J H C A A  

 G a n g  a c t i v i t i e s  w h i c h  t h r e a t e n  t h e  s a f e t y  o r  w e l l - b e i n g  o f  p e r s o n s  o r  

p r o p e r t y  o n  s c h o o l  g r o u n d s  o r  a t  s c h o o l  a c t i v i t i e s  o r  w h i c h  d i s r u p t  t h e  s c h o o l  

e n v i r o n m e n t  a r e  p r o h i b i t e d .  

 T h e  s u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  p r o c e d u r e s  a n d  r e g u l a t i o n s  f o r  

d i s c i p l i n a r y  a c t i o n  t o  b e  t a k e n  a g a i n s t  a n y  s t u d e n t  w e a r i n g ,  c a r r y i n g ,  o r  

d i s p l a y i n g  g a n g  p a r a p h e r n a l i a ,  o r  e x h i b i t i n g  b e h a v i o r  o r  g e s t u r e s  w h i c h  

s y m b o l i z e  g a n g  m e m b e r s h i p ,  o r  c a u s i n g  a n d / o r  p a r t i c i p a t i n g  i n  g a n g - r e l a t e d  

a c t i v i t i e s .   D i s t r i c t  s t a f f  m a y  b e  p r o v i d e d  i n - s e r v i c e  t r a i n i n g  i n  g a n g  b e h a v i o r  

a n d  c h a r a c t e r i s t i c s  t o  f a c i l i t a t e  i d e n t i f i c a t i o n  o f  s t u d e n t s  i n v o l v e d  i n  g a n g  

a c t i v i t i e s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J I  C o m m u n i t y  A c t i v i t i e s  J I  

 S t u d e n t s  s h a l l  n o t  p a r t i c i p a t e  i n  a n y  c o m m u n i t y  a c t i v i t i e s  d u r i n g  s c h o o l  

h o u r s  w i t h o u t  t h e  p r i o r  p e r m i s s i o n  o f  t h e  p r i n c i p a l ,  u n l e s s  t h o s e  a c t i v i t i e s  a r e  

u n d e r t a k e n  a s  p a r t  o f  a  c o u r s e ’ s  a p p r o v e d  c u r r i c u l u m .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J J  E m p l o y m e n t  o f  S t u d e n t s  ( S e e  I D A A )  J J  

 I n - S c h o o l  E m p l o y m e n t  

 S t u d e n t s  m a y  b e  e m p l o y e d  b y  t h e  d i s t r i c t .   T h e  d i s t r i c t  s h a l l  n o t  e m p l o y  

s t u d e n t s  i n  h a z a r d o u s  j o b s .  

 O u t s i d e  E m p l o y m e n t  

 A  s t u d e n t  w h o  n e e d s  t o  w o r k  o n  a  r e g u l a r  b a s i s  d u r i n g  t h e  s c h o o l  d a y  

s h a l l  f i l e  a  w r i t t e n  r e q u e s t  w i t h  t h e  p r i n c i p a l .   I f  t h e  r e q u e s t  i s  a p p r o v e d ,  t h e  

s t u d e n t  s h a l l  f i l e  a  w o r k  s c h e d u l e  w i t h  t h e  p r i n c i p a l .   C h a n g e s  i n  t h e  s c h e d u l e  

s h a l l  b e  r e p o r t e d  b y  t h e  s t u d e n t  t o  t h e  p r i n c i p a l .   T h e  s t u d e n t  s h a l l  n o t  b e g i n  t h e  

n e w  s c h e d u l e  u n l e s s  t h e  c h a n g e  i s  a p p r o v e d  b y  t h e  p r i n c i p a l .  

 V o c a t i o n a l  o r  O t h e r  W o r k  E x p e r i e n c e  

 A  s t u d e n t  w h o  w o r k s  i n  a  b o a r d - a p p r o v e d  v o c a t i o n a l  o r  o t h e r  w o r k -

e x p e r i e n c e  p r o g r a m  s h a l l  h a v e  a  s c h e d u l e  d e v e l o p e d  c o o p e r a t i v e l y  b y  t h e  

e m p l o y e r  a n d  t h e  s u p e r v i s i n g  t e a c h e r  a n d  a p p r o v e d  b y  t h e  p r i n c i p a l  p r i o r  t o  

b e g i n n i n g  t h e  w o r k  a c t i v i t y .  

 A l l  b o a r d  p o l i c i e s  r e m a i n  a p p l i c a b l e  t o  s t u d e n t s  p a r t i c i p a t i n g  i n  v o c a t i o n a l  

o r  o t h e r  w o r k  e x p e r i e n c e  p r o g r a m s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J K  S o l i c i t a t i o n s  J K  

 C o m m e r c i a l  f i r m s  s h a l l  n o t  b e  p e r m i t t e d  t o  s o l i c i t  s t u d e n t s  d u r i n g  s c h o o l  

h o u r s  o r  o n  s c h o o l  p r o p e r t y  w i t h o u t  p r i o r  a p p r o v a l  o f  t h e  a d m i n i s t r a t i o n .  

 S o l i c i t a t i o n s  b y  s t u d e n t s  o f  s t u d e n t s  d u r i n g  s c h o o l  h o u r s  a n d  o n  s c h o o l  

p r o p e r t y  s h a l l  b e  d o n e  o n l y  w h e n  t h e y  a r e  r e l a t e d  t o  s c h o o l  s p o n s o r e d  a c t i v i t i e s .   

A l l  s t u d e n t  s a l e s  p r o j e c t s  s h a l l  r e q u i r e  t h e  p r i n c i p a l ' s  p r i o r  a p p r o v a l .    

 R e p r e s e n t a t i v e s  f r o m  c o m m e r c i a l  s c h o o l s ,  c o l l e g e s ,  a r m e d  f o r c e s  o r  o t h e r  

a g e n c i e s  s h a l l  b e  p e r m i t t e d  t o  m e e t  w i t h  s t u d e n t s  o n l y  b y  p e r m i s s i o n  o f  t h e  

p r i n c i p a l .   S t u d e n t  c o n t a c t  b y  t h e s e  o r g a n i z a t i o n s  s h a l l  b e  a r r a n g e d  f o r  a n d  

s u p e r v i s e d  b y  t h e  g u i d a n c e  o f f i c e .   ( S e e  K I )   

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J L  G i f t s   ( S e e  G A J ,  K H )  J L  

 T h e  g i v i n g  o f  g i f t s  b e t w e e n  s t u d e n t s  a n d  s t a f f  m e m b e r s  i s  d i s c o u r a g e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

J L - R  G i f t s   ( S e e  G A J ,  K H )   ( S e e  D K )  J L - R  

 S t u d e n t  G i f t s  t o  S t a f f  M e m b e r s  

 S t u d e n t s  s h a l l  b e  a l l o w e d  t o  c o l l e c t  m o n e y  o r  p u r c h a s e  g i f t s  f o r  f a c u l t y  

m e m b e r s  w i t h  t h e  p r i n c i p a l ' s  a p p r o v a l .  

 F a c u l t y  G i f t s  t o  S t u d e n t s  

 A  g i f t  b y  a  f a c u l t y  m e m b e r  t o  a n  i n d i v i d u a l  s t u d e n t  o r  t o  c l a s s e s  o f  

s t u d e n t s  d u r i n g  s c h o o l  h o u r s  o r  o n  s c h o o l  p r o p e r t y  s h a l l  r e q u i r e  p r i o r  a p p r o v a l  

o f  t h e  p r i n c i p a l .  

 S t u d e n t  O r g a n i z a t i o n  G i f t s  t o  t h e  S c h o o l  

 S t u d e n t  o r g a n i z a t i o n s ,  w i t h  p r i o r  a p p r o v a l  o f  t h e  o r g a n i z a t i o n  s p o n s o r  

a n d  b u i l d i n g  p r i n c i p a l ,  m a y  d o n a t e  a  p o r t i o n  o f  t h e  o r g a n i z a t i o n ' s  f u n d s  t o  t h e  

d i s t r i c t .   T h e s e  d o n a t i o n s  s h a l l  r e q u i r e  p r i o r  b o a r d  a p p r o v a l .  

 A  g i f t  i s  d e f i n e d  a s  a n y  d o n a t i o n ,  p r e s e n t  o r  e n d o w m e n t  i n  t h e  f o r m  o f  

c a s h ,  m e r c h a n d i s e  o r  p e r s o n a l  f a v o r .  

 A n y  s t u d e n t  o r g a n i z a t i o n  g i f t  t o  t h e  d i s t r i c t  s h a l l  b e c o m e  d i s t r i c t  

p r o p e r t y  w h e n  a c c e p t e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J M  C o n t e s t s  f o r  S t u d e n t s  J M  

 N o  s t u d e n t  s h a l l  e n t e r  a n y  c o n t e s t  a s  a  s c h o o l  r e p r e s e n t a t i v e  u n l e s s  t h e  

c o n t e s t  i s  a p p r o v e d  b y  t h e  K S H S A A  o r  b y  t h e  a d m i n i s t r a t i o n .   ( S e e  J H )  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J N  A w a r d s  J N  

 A w a r d s  f o r  p a r t i c i p a t i o n  i n  i n t e r s c h o l a s t i c  a c t i v i t i e s  s h a l l  b e  l i m i t e d  t o  

t h o s e  a p p r o v e d  b y  t h e  K S H S A A .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J Q  E x c e p t i o n a l  S t u d e n t s   ( S e e  I D C E  a n d  J B E )  J Q  

 A l l  p r o g r a m s  f o r  e x c e p t i o n a l  s t u d e n t s  s h a l l  b e  m a n a g e d  i n  a c c o r d a n c e  w i t h  

t h e  l o c a l  p l a n s  f o r  e x c e p t i o n a l  s t u d e n t s ,  t h e  p o l i c y  a n d  r u l e s  o f  t h e  l o c a l  b o a r d ,  

a n d  t h e  r u l e s  a n d  r e g u l a t i o n s  o f  t h e  s t a t e  b o a r d  o f  e d u c a t i o n .  

 C o n c u r r e n t  E n r o l l m e n t  

 A  s t u d e n t  e n r o l l e d  i n  g r a d e s  1 0 ,  1 1 ,  o r  1 2 ,  o r  a  g i f t e d  c h i l d  i n  g r a d e s  9  

t h r o u g h  1 2  w h o  h a s  d e m o n s t r a t e d  t h e  a b i l i t y  t o  b e n e f i t  f r o m  p a r t i c i p a t i o n  i n  t h e  

r e g u l a r  c u r r i c u l a  o f  e l i g i b l e  p o s t s e c o n d a r y  e d u c a t i o n  i n s t i t u t i o n s ,  m a y  a p p l y  t o  

t h e  p r i n c i p a l  f o r  p e r m i s s i o n  t o  e n r o l l  a t  a n  e l i g i b l e  p o s t s e c o n d a r y  e d u c a t i o n  

i n s t i t u t i o n .  

 

A p p r o v e d :  J u l y  2 2 ,  2 0 1 3  



 

 
 

J Q A  T e m p o r a r i l y  D i s a b l e d  S t u d e n t s  ( S e e  I D A C B  a n d  J G F G B A )  J Q A  

 S t u d e n t s  w h o  a r e  t e m p o r a r i l y  d i s a b l e d  b y  i l l n e s s ,  o p e r a t i o n ,  o r  a c c i d e n t  

a u t h e n t i c a t e d  b y  a  h e a l t h  c a r e  p r o v i d e r ’ s  o r d e r ,  m a y  b e  e l i g i b l e  f o r  a l t e r n a t i v e  

e d u c a t i o n a l  s e r v i c e s  o r  a c c o m m o d a t i o n s  i n  t h e i r  r e g u l a r  p r o g r a m  w h i c h  a l l o w  f o r  

m e a n i n g f u l  p a r t i c i p a t i o n  i n  t h e  p r o g r a m .  

 S t u d e n t s  w i t h  i n j u r i e s  w h i c h  p r o h i b i t  p a r t i c i p a t i o n  i n  p h y s i c a l  e d u c a t i o n  

o r  o t h e r  c l a s s e s  s h a l l  p r e s e n t  t o  t h e  b u i l d i n g  p r i n c i p a l  a  h e a l t h  c a r e  p r o v i d e r ’ s  

s t a t e m e n t  p r o h i b i t i n g  s u c h  a c t i v i t y .  

 T e a c h e r s  s h a l l  f o l l o w  m e d i c a l  i n s t r u c t i o n s  r e l a t i n g  t o  l i m i t a t i o n s  o n  t h e  

s t u d e n t ’ s  p a r t i c i p a t i o n ,  a n d  s h a l l  e i t h e r  p r o v i d e  a l t e r n a t i v e  m e t h o d s  f o r  t h e  

s t u d e n t  t o  e a r n  a  c r e d i t / g r a d e  i n  t h e  c l a s s  d u r i n g  t h e  p e r i o d  o f  t h e  d i s a b i l i t y  o r  

c o n t a c t  t h e  d i s t r i c t  5 0 4  c o o r d i n a t o r  f o r  c o n s i d e r a t i o n  o f  a n  e v a l u a t i o n  u n d e r  

S e c t i o n  5 0 4 .  

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  h e a l t h  c a r e  p r o v i d e r  s h a l l  h a v e  t h e  

m e a n i n g  s u b s c r i b e d  t o  i t  i n  b o a r d  p o l i c y  J G F G B A .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J Q E  A l t e r n a t i v e  A r r a n g e m e n t s  f o r  N o n t r a d i t i o n a l  S t u d e n t s  J Q E  

 M a r r i e d  s t u d e n t s ,  p r e g n a n t  s t u d e n t s ,  a n d  s t u d e n t s  w h o  a r e  p a r e n t s  s h a l l  

h a v e  a c c e s s  t o  t h e  s a m e  e d u c a t i o n a l  o p p o r t u n i t i e s ,  s e r v i c e s ,  a n d  e x t r a c u r r i c u l a r  

a c t i v i t i e s  p r o v i d e d  t o  o t h e r  s t u d e n t s .  

 A  p r e g n a n t  s t u d e n t  m a y  b e  r e q u i r e d  t o  p r o v i d e  a  h e a l t h  c a r e  p r o v i d e r ’ s  

r e l e a s e  t o  b e  a l l o w e d  t o  p a r t i c i p a t e  i n  s c h o o l  a c t i v i t i e s  w h i c h  c o u l d  p o s e  a  

h e a l t h  o r  s a f e t y  r i s k .  

 I f  t h e r e  i s  a  d e l a y  i n  o b t a i n i n g  a  h e a l t h  c a r e  p r o v i d e r ’ s  r e l e a s e ,  i n  t h e  

s t u d e n t ’ s  b e s t  i n t e r e s t ,  t h e  a d m i n i s t r a t i o n  m a y  d e n y  a c t i v i t y  p a r t i c i p a t i o n  u n t i l  

t h e  r e l e a s e  i s  m a d e  a v a i l a b l e .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  

 

 

 

 

 

 

 

 



 

 
 

J Q I  A d u l t  S t u d e n t s  J Q I  

 A d u l t  s t u d e n t s  w h o  h a v e  n o t  g r a d u a t e d  f r o m  h i g h  s c h o o l  a r e  e n c o u r a g e d  

t o  a t t e n d  h i g h  s c h o o l  c l a s s e s  a t  a n  a l t e r n a t i v e  l e a r n i n g  c e n t e r  o r  a s  d e e m e d  

a p p r o p r i a t e  b y  t h e  s u p e r i n t e n d e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J Q K A  F o r e i g n  E x c h a n g e  S t u d e n t s  ( S e e  J B C )  J Q K A  

 F o r e i g n  e x c h a n g e  s t u d e n t s  f r o m  a p p r o v e d  o r g a n i z a t i o n s  s h a l l  b e  

a d m i t t e d  t o  t h e  d i s t r i c t  o n  a  t u i t i o n - f r e e  b a s i s .   O t h e r  f o r e i g n  e x c h a n g e  s t u d e n t s  

w h o  m e e t  r e s i d e n c y  r e q u i r e m e n t s  m a y  b e  a l l o w e d  t o  e n r o l l  i n  t h e  d i s t r i c t  u n d e r  

r u l e s  e s t a b l i s h e d  b y  t h e  b o a r d .   S t u d e n t s  w h o  e n t e r  t h e  c o u n t r y  o n  a n  F - 1  v i s a  

s h a l l  p r e - p a y  t u i t i o n  e q u a l  t o  t h e  c u r r e n t  c o s t  p e r  p u p i l  a s  c a l c u l a t e d  b y  t h e  

S t a t e  D e p a r t m e n t  o f  E d u c a t i o n .  

 
A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

APPLICATION FORM 
 
Foreign Exchange Student/Host Family 
  (To Be Completed by Host Family and School Administrator) 
 
Host Family Information 
 
Name _______________________________________________________________________ 
 
Address _______________________ City __________________ State ______________ 
 
Zip Code ______________________ Phone No. __________________________________ 
 
Names, ages, and class of host family children attending the schools of the district: 
 
      Name                                            Age                                                  Class or Grade Level 
 
1) _________________________________________________________________________ 
 
2) _________________________________________________________________________ 
 
3) _________________________________________________________________________ 
 
4) _________________________________________________________________________ 
 
Foreign Exchange Student 
 
Name __________________________Nationality _____________    Age _______________ 
 
Address ________________________City ________________________________________ 
 
Country ________________________Phone No. ___________________________________ 
 
Sponsoring Agency ___________________________________________________________ 
 
School diploma received from home country? _______ Yes  _______ No 
 
Check courses that student has completed.  (verified from official transcript) 
 
_______ English Number of verified units_______ 
_______ Science Number of verified units_______ 
_______ Social Studies Number of verified units_______ 
_______ Physical Education Number of verified units_______ 
_______ Native language class Number of verified units_______ 
 
 
We, acting as host family, assume full responsibility for (student's name) while he/she is residing with 
us.  We are not sponsoring this student for personal profit and will ensure that all of the policies, rules, 
and regulations of the board are followed. 
 
___________________________________________________________________________________ 
Date  Signature of head of host family 
 



 

 
 

J Q L  H e a r i n g  P r o c e d u r e s  f o r  E x c e p t i o n a l  S t u d e n t s  J Q L  

 A  h e a r i n g  p r o c e d u r e  s h a l l  b e  a v a i l a b l e  t o  p a r e n t s  o r  g u a r d i a n s  o f  

e x c e p t i o n a l  s t u d e n t s  a c c o r d i n g  t o  s t a t e  b o a r d  o f  e d u c a t i o n  r e g u l a t i o n s ,  t h e  s t a t e  

s p e c i a l  e d u c a t i o n  p l a n ,  l o c a l l y  a d o p t e d  p r o c e d u r e s ,  a n d  a p p l i c a b l e  l a w s .  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J Q L A  C l a s s - s i z e / C a s e l o a d  L i m i t s  f o r  E x c e p t i o n a l  S t u d e n t s  J Q L A  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a n d  r e v i e w  p e r i o d i c a l l y  c l a s s -

s i z e / c a s e l o a d  l i m i t s  f o r  s t u d e n t s  w i t h  e x c e p t i o n a l i t i e s .   

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

J R  S t u d e n t  R e c o r d s  J R  
 ( S e e  B C B K ,  C N ,  C N A ,  E C A ,  I D A E ,  J G G A ,  J R  e t  s e q .  a n d  K B A )    

 
 A l l  s t u d e n t  r e c o r d s  s h a l l  b e  t r e a t e d  a s  c o n f i d e n t i a l  a n d  p r i m a r i l y  f o r  l o c a l  

s c h o o l  u s e  u n l e s s  o t h e r w i s e  s t i p u l a t e d .  A c c e s s  t o  s t u d e n t  r e c o r d s ,  e x c l u d i n g  

s t u d e n t  d a t a  s u b m i t t e d  t o  o r  m a i n t a i n e d  i n  a  s t a t e w i d e  l o n g i t u d i n a l  d a t a  s y s t e m  

i n  a c c o r d a n c e  w i t h  b o a r d  p o l i c y  I D A E ,  s h a l l  b e  p e r m i t t e d  a s  s e t  f o r t h  i n  b o a r d  

p o l i c i e s  J R  a n d  J R B .   

 W h e n  r e c o r d s  i n c l u d e  i n f o r m a t i o n  o n  m o r e  t h a n  o n e  s t u d e n t ,  t h e  

p a r e n t s / g u a r d i a n s  o f  a n y  s t u d e n t  s h a l l  h a v e  a c c e s s  t o  c o p i e s  o f  t h a t  p a r t  o f  t h e  

r e c o r d  t h a t  p e r t a i n s  t o  t h e i r  c h i l d .   E a c h  s c h o o l  s h a l l  e s t a b l i s h  p r o c e d u r e s  f o r  

t h e  g r a n t i n g  o f  a  r e q u e s t  b y  p a r e n t s / g u a r d i a n s  f o r  a c c e s s  t o  t h e i r  c h i l d ' s  s c h o o l  

r e c o r d s  w i t h i n  a  r e a s o n a b l e  p e r i o d  o f  t i m e ,  b u t  i n  n o  c a s e  m o r e  t h a n  4 5  d a y s  

a f t e r  t h e  r e q u e s t  h a s  b e e n  m a d e .  

 I n  s i t u a t i o n s  w h e r e  t h e  p a r e n t s  o f  a  s t u d e n t  a r e  d i v o r c e d  o r  s e p a r a t e d ,  

e a c h  p a r e n t ,  c u s t o d i a l  a n d / o r  n o n - c u s t o d i a l ,  s h a l l  h a v e  e q u a l  r i g h t s  t o  t h e i r  

c h i l d ' s  r e c o r d s  u n l e s s  a  c o u r t  o r d e r  s p e c i f i e s  o t h e r w i s e .   P r i v a t e  a g r e e m e n t s  

b e t w e e n  t h e  s t u d e n t ' s  p a r e n t s  s h a l l  n o t  b e  r e c o g n i z e d  b y  t h e  d i s t r i c t ' s  p e r s o n n e l .  

 P a r e n t s / g u a r d i a n s  s h a l l  h a v e  a n  o p p o r t u n i t y  f o r  a  h e a r i n g  t o  c h a l l e n g e  

t h e  c o n t e n t  o f  t h e i r  c h i l d ' s  s c h o o l  r e c o r d s  t o  e n s u r e  t h a t  t h e  r e c o r d s  a r e  n o t  

i n a c c u r a t e ,  m i s l e a d i n g  o r  o t h e r w i s e  i n  v i o l a t i o n  o f  t h e  p r i v a c y  o r  o t h e r  r i g h t s  o f  

s t u d e n t s ;  t o  h a v e  a n  o p p o r t u n i t y  f o r  t h e  c o r r e c t i o n  o r  d e l e t i o n  o f  a n y  i n a c c u r a t e ,  

m i s l e a d i n g  o r  o t h e r w i s e  i n a p p r o p r i a t e  d a t a  c o n t a i n e d  t h e r e i n ;  a n d  t o  i n s e r t  i n t o  

r e c o r d s  t h e  p a r e n t ' s / g u a r d i a n ' s  w r i t t e n  e x p l a n a t i o n  o f  t h e  c o n t e n t  o f  t h e  r e c o r d s  

 



 

 
 

J R  S t u d e n t  R e c o r d s  J R - 2  

 A n y  e l i g i b l e  p a r e n t / g u a r d i a n  o r  s t u d e n t  m a y  i n s p e c t  t h e  p e r s o n a l  r e c o r d s  

o f  t h e  s t u d e n t  d u r i n g  r e g u l a r  s c h o o l  o f f i c e  h o u r s .   T h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  

t o  i n t e r p r e t  s e l e c t e d  r e c o r d s  t o  s t u d e n t s  a n d / o r  p a r e n t / g u a r d i a n s  a t  t h e  t i m e  o f  

t h e  i n s p e c t i o n .  

 W h e n  a  s t u d e n t  a t t a i n s  1 8  y e a r s  o f  a g e ,  t h e  p e r m i s s i o n  o r  c o n s e n t  

r e q u i r e d  o f  a n d  t h e  r i g h t s  a c c o r d e d  t o  t h e  p a r e n t s  o f  t h e  s t u d e n t  s h a l l  t h e r e a f t e r  

o n l y  b e  r e q u i r e d  o f  a n d  a c c o r d e d  t o  t h e  s t u d e n t .  

 T h e  p a r e n t s / g u a r d i a n s  o f  s t u d e n t s ,  o r  t h e  s t u d e n t s  i f  t h e y  a r e  1 8  y e a r s  o f  

a g e  o r  o l d e r  s h a l l  b e  i n f o r m e d  a n n u a l l y  b y  t h e  s u p e r i n t e n d e n t  o f  t h e  r i g h t s  

a c c o r d e d  t h e m  b y  t h i s  s e c t i o n  a n d  b y  t h e  F a m i l y  E d u c a t i o n a l  R i g h t s  a n d  P r i v a c y  

A c t .   I n  a d d i t i o n ,  t h e  p u b l i c  s h a l l  b e  i n f o r m e d  a n n u a l l y  b y  t h e  s u p e r i n t e n d e n t  o f  

t h e  c a t e g o r i e s  o f  i n f o r m a t i o n  t h e  i n s t i t u t i o n  h a s  d e t e r m i n e d  t o  b e  d i r e c t o r y  

i n f o r m a t i o n .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  



 

 
 

J R A  T y p e s  o f  R e c o r d s  J R A  

 P e r m a n e n t  S t u d e n t  R e c o r d s :   E a c h  s c h o o l  s h a l l  p e r m a n e n t l y  r e t a i n  

r e c o r d s  r e l a t i n g  t o  e a c h  s t u d e n t ' s  a c a d e m i c  p e r f o r m a n c e ,  a t t e n d a n c e  a n d  

a c t i v i t i e s .   I n f o r m a t i o n  a b o u t  s t u d e n t s  c o l l e c t e d  a n d  s t o r e d  b y  a n y  s c h o o l  

p e r s o n n e l  s h a l l  b e  s e p a r a t e d  i n t o  o n e  o f  t h e  f o l l o w i n g  c l a s s i f i c a t i o n s :  

 A d m i n i s t r a t i v e  r e c o r d s :    O f f i c i a l  a d m i n i s t r a t i v e  r e c o r d s  t h a t  c o n s t i t u t e  

t h e  m i n i m u m  p e r s o n a l  i n f o r m a t i o n  n e c e s s a r y  f o r  o p e r a t i n g  t h e  e d u c a t i o n a l  

s y s t e m .   I t  s h a l l  i n c l u d e  b i r t h  d a t e ,  s e x ,  r a c e ,  n a m e s ,  t e l e p h o n e  n u m b e r s ,  

a d d r e s s e s  a n d  p l a c e s  o f  e m p l o y m e n t  o f  p a r e n t s ,  a c a d e m i c  w o r k  c o m p l e t e d ,  

g r a d e s ,  a t t e n d a n c e  r e c o r d s ,  w i t h d r a w a l  a n d  r e e n t r y  r e c o r d s ,  h o n o r s  a n d  

a c t i v i t i e s ,  d a t e  o f  g r a d u a t i o n  a n d  f o l l o w - u p  r e c o r d s  o f  a  s t u d e n t .  

 S u p p l e m e n t a r y  r e c o r d s :  v e r i f i e d  i n f o r m a t i o n  i m p o r t a n t  i n  o p e r a t i n g  t h e  

e d u c a t i o n a l  s y s t e m  b u t  i s  o f  a  m o r e  s e n s i t i v e  n a t u r e  a n d  o f  l e s s  h i s t o r i c a l  

i m p o r t a n c e .   I t  i n c l u d e s :   t e s t  d a t a ,  s u c h  a s  s c o r e s  o n  s t a n d a r d i z e d  a c h i e v e m e n t ,  

a p t i t u d e  a n d  i n t e l l i g e n c e  t e s t s ;  o b s e r v a t i o n a l  d a t a  s u c h  a s  s y s t e m a t i c a l l y  

g a t h e r e d  t e a c h e r  o r  c o u n s e l o r  e v a l u a t i o n s  a n d  o b s e r v a t i o n s  o f  s o c i a l  a n d  

p e r s o n a l  a s s e t s ;  c l i n i c a l  f i n d i n g s  a n d  v e r i f i e d  r e p o r t s  o f  s e r i o u s  o r  r e c u r r e n t  

d e v i a n t  b e h a v i o r  p a t t e r n s ;  g e n e r a l  d a t a  s u c h  a s  h e a l t h  d a t a ,  f a m i l y  b a c k g r o u n d  

i n f o r m a t i o n  a n d  e d u c a t i o n a l  a n d  v o c a t i o n a l  p l a n s .  

 T e n t a t i v e  r e c o r d s :   u s e f u l  i n f o r m a t i o n  t h a t  h a s  n o t  b e e n  v e r i f i e d  o r  i s  n o t  

c l e a r l y  n e e d e d  b e y o n d  t h e  i m m e d i a t e  p r e s e n t .   I t  i n c l u d e s  u n e v a l u a t e d  r e - p o r t s  

o f  t e a c h e r s  o r  c o u n s e l o r s  t h a t  m a y  b e  n e e d e d  i n  o n g o i n g  c o u n s e l i n g  o r  

d i s c i p l i n a r y  a c t i o n s .  

A p p r o v e d :    J u l y  8 ,  2 0 0 5  



 

 
 

J R B  R e l e a s e  o f  S t u d e n t  R e c o r d s  J R B  
 ( S e e  B C B K ,  C N ,  C N A ,  E C A ,  I D A E ,  J G G A ,  J R  e t  s e q .  a n d  K B A )  
 
 I n d i v i d u a l  s t u d e n t  f i l e s  a r e  n o t  a v a i l a b l e  f o r  p u b l i c  i n s p e c t i o n .   E x c e p t  a s  

p r o v i d e d  i n  I D A E  w i t h  r e g a r d  t o  s t u d e n t  r e c o r d s  w h i c h  a r e  s t u d e n t  d a t a  

s u b m i t t e d  t o  o r  m a i n t a i n e d  i n  a  s t a t e w i d e  l o n g i t u d i n a l  d a t a  s y s t e m ,  t h e  c u s t o d i a n  

o f  s t u d e n t  r e c o r d s  s h a l l  d i s c l o s e  t h e  s t u d e n t ’ s  e d u c a t i o n a l  r e c o r d s  o n l y  a s  

p r o v i d e d  f o r  i n  t h i s  p o l i c y .    

 D i r e c t o r y  I n f o r m a t i o n  

 A n n u a l  n o t i c e  s h a l l  b e  g i v e n  t o  p a r e n t s  a n d  e l i g i b l e  s t u d e n t s  c o n c e r n i n g  

t h e i r  r i g h t s  w i t h  r e g a r d  t o  s t u d e n t  r e c o r d s .   I n  a d d i t i o n ,  t h e  c u s t o d i a n  o f  t h e  

e d u c a t i o n a l  r e c o r d s  s h a l l  g i v e  a n n u a l  p u b l i c  n o t i c e  o f  t h e  c l a s s  o f  r e c o r d s  t h e  

i n s t i t u t i o n  h a s  d e s i g n a t e d  a s  d i r e c t o r y  i n f o r m a t i o n  a n d  o f  t h e  r i g h t  o f  t h e  p a r e n t  

o r  e l i g i b l e  s t u d e n t  t o  o p t - o u t  o f  t h e  r e l e a s e  o f  d i r e c t o r y  i n f o r m a t i o n  w i t h o u t  

p r i o r  w r i t t e n  c o n s e n t .   T h e  a p p r o p r i a t e  f o r m s  f o r  p r o v i d i n g  n o t i c e  s h a l l  b e  o n  

f i l e  i n  t h e  o f f i c e  o f  t h e  c u s t o d i a n  o f  t h e  e d u c a t i o n a l  r e c o r d s .  

 A f t e r  g i v i n g  n o t i c e  a n d  a l l o w i n g  a  r e a s o n a b l e  p e r i o d  o f  t i m e  f o r  p a r e n t s  

o r  e l i g i b l e  s t u d e n t s  t o  i n f o r m  t h e  d i s t r i c t  t h a t  a n y  o r  a l l  o f  t h e  d i r e c t o r y  

i n f o r m a t i o n  s h o u l d  n o t  b e  r e l e a s e d  w i t h o u t  p r i o r  w r i t t e n  c o n s e n t ,  t h e  c u s t o d i a n  

o f  r e c o r d s  m a y  m a k e  d i r e c t o r y  i n f o r m a t i o n  a v a i l a b l e  w i t h o u t  p a r e n t a l  o r  e l i g i b l e  

s t u d e n t ' s  c o n s e n t .    

 T h e  c u s t o d i a n  o f  r e c o r d s  s h a l l  m a k e  s t u d e n t  r e c r u i t i n g  i n f o r m a t i o n  

( i n c l u d i n g  s t u d e n t  n a m e ,  a d d r e s s ,  a n d  t e l e p h o n e  l i s t i n g )  a v a i l a b l e  t o  m i l i t a r y  

r e c r u i t e r s  a n d  p o s t s e c o n d a r y  i n s t i t u t i o n s  u n l e s s  p a r e n t s  o r  e l i g i b l e  s t u d e n t s  

p r o v i d e  a  w r i t t e n  r e q u e s t  t o  t h e  d i s t r i c t  p r o v i d i n g  t h a t  t h e  s p e c i f i e d  i n f o r m a t i o n  

n o t  b e  r e l e a s e d  w i t h o u t  p r i o r  w r i t t e n  c o n s e n t .   N o t i c e  o f  t h e  o p t i o n  t o  o p t - o u t  o f  

t h e  r e l e a s e  o f  r e c r u i t m e n t  i n f o r m a t i o n  s h a l l  b e  p r o v i d e d  t o  p a r e n t s  a n d  e l i g i b l e    
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s t u d e n t s  i n  t h e  d i s t r i c t ’ s  a n n u a l  n o t i c e  o f  r i g h t s  u n d e r  t h e  F a m i l y  E d u c a t i o n a l  

R i g h t s  a n d  P r i v a c y  A c t .  

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  s c h o o l  o f f i c i a l  m e a n s  t e a c h e r ,  

a d m i n i s t r a t o r ,  o t h e r  c e r t i f i e d  e m p l o y e e  o r  b o a r d  o f  e d u c a t i o n .   T h e  d i s t r i c t  m a y  

d i s c l o s e ,  w i t h o u t  t h e  p a r e n t s  o r  e l i g i b l e  s t u d e n t s ’  c o n s e n t ,  p e r s o n a l l y  

i d e n t i f i a b l e  i n f o r m a t i o n  t o  s c h o o l  o f f i c i a l s  w i t h  a  l e g i t i m a t e  e d u c a t i o n a l  

i n t e r e s t .   A  s c h o o l  o f f i c i a l  i s  a  p e r s o n  e m p l o y e d  b y  t h e  s c h o o l  a s  a n  

a d m i n i s t r a t o r ,  s u p e r v i s o r ,  i n s t r u c t o r ,  o r  s u p p o r t - s t a f f  m e m b e r  ( i n c l u d i n g  h e a l t h  

o r  m e d i c a l  s t a f f  a n d  l a w  e n f o r c e m e n t  u n i t  p e r s o n n e l ) ;  t h e  s c h o o l  b o a r d  ( i n  

e x e c u t i v e  s e s s i o n ) ;  a  p e r s o n  o r  c o m p a n y  w i t h  w h o m  t h e  s c h o o l  h a s  c o n t r a c t e d  t o  

p e r f o r m  a  s p e c i a l  t a s k  ( s u c h  a s  a n  a t t o r n e y ,  a u d i t o r ,  m e d i c a l  c o n s u l t a n t ,  o r  

t h e r a p i s t ) ;  o r  a  p a r e n t  o r  s t u d e n t  s e r v i n g  o n  a n  o f f i c i a l  c o m m i t t e e  s u c h  a s  a  

d i s c i p l i n a r y  o r  g r i e v a n c e  c o m m i t t e e ,  o r  a s s i s t i n g  a n o t h e r  s c h o o l  o f f i c i a l  i n  

p e r f o r m i n g  h i s  o r  h e r  t a s k s .   A  s c h o o l  o f f i c i a l  h a s  a  l e g i t i m a t e  e d u c a t i o n a l  

i n t e r e s t  i f  t h e  o f f i c i a l  n e e d s  t o  r e v i e w  a n  e d u c a t i o n  r e c o r d  i n  o r d e r  t o  f u l f i l l  h i s  

o r  h e r  p r o f e s s i o n a l  r e s p o n s i b i l i t y .  

 T h e  c u s t o d i a n  m a y  d i s c l o s e  s t u d e n t s ’  e d u c a t i o n  r e c o r d s  t o  t h e  f o l l o w i n g  

p e r s o n s  w i t h o u t  t h e  p r i o r  c o n s e n t  o f  t h e  p a r e n t s :  

•  O t h e r  s c h o o l  o f f i c i a l s ,  i n c l u d i n g  t e a c h e r s  w i t h i n  t h e  d i s t r i c t  w h o  h a v e  
l e g i t i m a t e  e d u c a t i o n a l  i n t e r e s t s ;  
 

•  O f f i c i a l s  o f  o t h e r  s c h o o l s  o r  s c h o o l  s y s t e m s  i n  w h i c h  t h e  s t u d e n t  
i n t e n d s  t o  e n r o l l .   T h e  s c h o o l  d i s t r i c t  w i l l  f o r w a r d  s t u d e n t  r e c o r d s  t o  
s u c h  i n s t i t u t i o n s  w i t h o u t  f u r t h e r  n o t i c e  t o  t h e  p a r e n t s  o r  e l i g i b l e  
s t u d e n t  w h e n  t h e  d i s c l o s u r e  i s  i n i t i a t e d  b y  a  p a r e n t  o r  e l i g i b l e  s t u d e n t  
o r  a n  a n n u a l  n o t i c e  p r o v i d e d  t o  p a r e n t s  a n d  e l i g i b l e  s t u d e n t s  b y  t h e  
d i s t r i c t  i n f o r m s  t h e m  t h a t  s u c h  r e c o r d s  w i l l  b e  a u t o m a t i c a l l y  d i s c l o s e d  
t o  t h e s e  i n s t i t u t i o n s  f o r  t h e  p u r p o s e s  o f  e n r o l l m e n t  o r  t r a n s f e r  o f  t h e  
s t u d e n t ;  
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•  A u t h o r i z e d  p e r s o n s  t o  w h o m  a  s t u d e n t  h a s  a p p l i e d  f o r  o r  f r o m  w h o m  a  
s t u d e n t  h a s  r e c e i v e d  f i n a n c i a l  a i d ;  

 
•  S t a t e  a n d  l o c a l  o f f i c i a l s  o r  a u t h o r i t i e s  t o  w h o m  s u c h  i n f o r m a t i o n  i s  

s p e c i f i c a l l y  r e q u i r e d  t o  b e  r e p o r t e d  o r  d i s c l o s e d  p u r s u a n t  t o  s t a t e  
s t a t u t e s ;  
 

•  O r g a n i z a t i o n s  c o n d u c t i n g  s t u d i e s  f o r  e d u c a t i o n a l  a g e n c i e s  f o r  t h e  
p u r p o s e  o f  d e v e l o p i n g ,  v a l i d a t i n g  o r  a d m i n i s t e r i n g  s t u d e n t  t e s t s  o r  
p r o g r a m s ;  
 

•  A c c r e d i t i n g  o r g a n i z a t i o n s ;  
 

•  P a r e n t s  o f  a  s t u d e n t  1 8  y e a r s  o f  a g e  i f  p a r e n t s  c l a i m  t h e  s t u d e n t  a s  a  
d e p e n d e n t  f o r  i n c o m e  t a x  p u r p o s e s ;  
 

•  A p p r o p r i a t e  p e r s o n s  i f  k n o w l e d g e  o f  a n y  i n f o r m a t i o n  i s  n e c e s s a r y  t o  
p r o t e c t  t h e  h e a l t h  o r  s a f e t y  o f  t h e  s t u d e n t  o r  o t h e r  p e r s o n s  i n  a n  
e m e r g e n c y ;   
 

•  A n  a g e n c y  c a s e w o r k e r  o r  r e p r e s e n t a t i v e  o f  a  s t a t e  o r  l o c a l  c h i l d  
w e l f a r e  a g e n c y  o r  t r i b a l  o r g a n i z a t i o n  w h o  h a s  t h e  r i g h t  t o  a c c e s s  a  
s t u d e n t ’ s  c a s e  p l a n  w h e n  s u c h  a g e n c y  o r  o r g a n i z a t i o n  i s  l e g a l l y  
r e s p o n s i b l e  f o r  t h e  c a r e  a n d  p r o t e c t i o n  o f  t h e  s t u d e n t  a n d  w h e n  a n y  
f u r t h e r  d i s c l o s u r e  o f  s u c h  i n f o r m a t i o n  t h e r e b y  w i l l  b e  l i m i t e d  i n  
a c c o r d a n c e  w i t h  l a w ;  a n d  
 

•  I n  c o m p l i a n c e  w i t h  a  l a w f u l l y  i s s u e d  s u b p o e n a  o r  j u d i c i a l  o r d e r .  
 

 A c c e s s  w i l l  b e  g r a n t e d  t o  a n y  t h i r d  p a r t y  u p o n  w r i t t e n  a u t h o r i z a t i o n  o f  

t h e  e l i g i b l e  s t u d e n t ,  p a r e n t  o r  g u a r d i a n .  

 N o  p e r s o n a l l y  i d e n t i f i a b l e  i n f o r m a t i o n  c o n t a i n e d  i n  p e r s o n a l  s c h o o l  

r e c o r d s  s h a l l  b e  f u r n i s h e d  t o  a n y  p e r s o n  o t h e r  t h a n  t h o s e  n a m e d  h e r e i n .   W h e n  

t h e r e  i s  w r i t t e n  i n s t r u c t i o n  f r o m  t h e  s t u d e n t ' s  p a r e n t s ,  g u a r d i a n  o r  t h e  e l i g i b l e  

s t u d e n t  s p e c i f y i n g  t h e  r e c o r d s ,  t h e  r e a s o n s  a n d  t h e  p e r s o n ( s )  t o  w h o m  t h e  r e l e a s e  

i s  t o  b e  m a d e ,  a  c o p y  o f  t h e  r e c o r d s  t o  b e  r e l e a s e d  s h a l l  b e  m a d e  a v a i l a b l e  t o  t h e  

s t u d e n t ,  p a r e n t s  o r  g u a r d i a n  u p o n  r e q u e s t .   W h e n  i n f o r m a t i o n  i s  r e q u e s t e d  i n  

c o m p l i a n c e  w i t h  a  j u d i c i a l  o r d e r  o r  p u r s u a n t  t o  a n y  l a w f u l l y  i s s u e d  s u b p o e n a ,    
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p a r e n t ( s ) / g u a r d i a n  a n d  t h e  s t u d e n t  s h a l l  b e  n o t i f i e d  o f  t h e  o r d e r s  o r  s u b p o e n a s  i n  

a d v a n c e  o f  c o m p l i a n c e  w i t h  t h e  o r d e r  o r  s u b p o e n a  u n l e s s :   

•  t h e  o r d e r  o r  s u b p o e n a  s p e c i f i c a l l y  f o r b i d s  s u c h  d i s c l o s u r e ;  o r   

•  t h e  o r d e r  i s  i s s u e d  i n  t h e  c o n t e x t  o f  a  c o u r t  p r o c e e d i n g  w h e r e  a  p a r e n t  

i s  a  p a r t y  a n d  t h e  p r o c e e d i n g  i n v o l v e s  c h i l d  a b u s e  a n d  n e g l e c t  o r  

d e p e n d e n c y  m a t t e r s .  

 N o t h i n g  c o n t a i n e d  i n  t h i s  p o l i c y  s h a l l  p r e c l u d e  a u t h o r i z e d  r e p r e s e n t a t i v e s  

o f  t h e  C o m p t r o l l e r  G e n e r a l  o f  t h e  U n i t e d  S t a t e s ,  t h e  S e c r e t a r y  a n d  a n  

a d m i n i s t r a t i v e  h e a d  o f  a n  e d u c a t i o n a l  a g e n c y  o r  s t a t e  a u t h o r i t i e s  f r o m  h a v i n g  

a c c e s s  t o  s t u d e n t  o r  o t h e r  r e c o r d s  w h i c h  m a y  b e  n e c e s s a r y  i n  c o n n e c t i o n  w i t h  t h e  

a u d i t  a n d  e v a l u a t i o n  o f  f e d e r a l l y  s u p p o r t e d  e d u c a t i o n  p r o g r a m s  o r  t h e  

e n f o r c e m e n t  o f  t h e  f e d e r a l  l e g a l  r e q u i r e m e n t s  w h i c h  r e l a t e  t o  t h e s e  p r o g r a m s .  

 T h e  d a t a  c o l l e c t i o n  b y  s u c h  o f f i c i a l  w i t h  r e s p e c t  t o  i n d i v i d u a l  s t u d e n t s  s h a l l  n o t  

i n c l u d e  i n f o r m a t i o n  ( i n c l u d i n g  s o c i a l  s e c u r i t y  n u m b e r s )  w h i c h  w o u l d  p e r m i t  t h e  

p e r s o n a l  i d e n t i f i c a t i o n  o f  s t u d e n t s  o r  t h e i r  p a r e n t s  o r  g u a r d i a n  o n  t h e  d a t a  

c o l l e c t e d  a n d  p r o v i d e d .  

 A l l  p e r s o n s ,  a g e n c i e s  o r  o r g a n i z a t i o n s  d e s i r i n g  a c c e s s  t o  t h e  r e c o r d s  o f  a  

s t u d e n t  s h a l l  b e  r e q u i r e d  t o  s i g n  a  f o r m ,  w h i c h  s h a l l  b e  k e p t  p e r m a n e n t l y  w i t h  

t h e  s t u d e n t ' s  f i l e ,  b u t  o n l y  f o r  i n s p e c t i o n  b y  t h e  p a r e n t s / g u a r d i a n ,  t h e  s t u d e n t  o r  

a  s c h o o l  o f f i c i a l  r e s p o n s i b l e  f o r  r e c o r d  m a i n t e n a n c e .   T h e  f o r m  s i g n e d  s h a l l  

i n d i c a t e  t h e  s p e c i f i c  e d u c a t i o n a l  o r  o t h e r  i n t e r e s t  o f  e a c h  p e r s o n ,  a g e n c y  o r  

o r g a n i z a t i o n  h a s  i n  s e e k i n g  t h i s  i n f o r m a t i o n .    

 P e r s o n a l  i n f o r m a t i o n  s h a l l  b e  t r a n s f e r r e d  t o  a  t h i r d  p a r t y  o n l y  o n  t h e  

c o n d i t i o n  t h a t  s u c h  p a r t y  s h a l l  n o t  p e r m i t  a n y  o t h e r  p a r t y  t o  h a v e  a c c e s s  t o  s u c h  

i n f o r m a t i o n  w i t h o u t  t h e  w r i t t e n  c o n s e n t  o f  t h e  s t u d e n t ' s  p a r e n t s  o r  t h e  e l i g i b l e  

s t u d e n t .   T h e  b o a r d  a n d  s t a f f  s h a l l  p r o t e c t  t h e  r i g h t s  o f  p r i v a c y  o f  s t u d e n t s  a n d  
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t h e i r  f a m i l i e s  i n  c o n n e c t i o n  w i t h  a n y  s u r v e y s  o r  d a t a - g a t h e r i n g  a c t i v i t i e s  

c o n d u c t e d ,  a s s i s t e d  o r  a u t h o r i z e d  b y  t h e  b o a r d  o r  a d m i n i s t r a t i o n .    

 R e g u l a t i o n s  e s t a b l i s h e d  u n d e r  t h i s  p o l i c y  s h a l l  i n c l u d e  p r o v i s i o n s  

c o n t r o l l i n g  t h e  u s e ,  d i s s e m i n a t i o n  a n d  p r o t e c t i o n  o f  s u c h  d a t a .   

 F o r w a r d i n g  P u p i l  R e c o r d s  

 A d m i n i s t r a t o r s  s h a l l  f o r w a r d  s t u d e n t ' s  s c h o o l  r e c o r d s  u p o n  r e q u e s t  a n d  

m a y  n o t  w i t h h o l d  t h e m  f o r  a n y  r e a s o n .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  
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 A l l  s t u d e n t  r e c o r d s  w i l l  b e  m a i n t a i n e d  a n d  s c r e e n e d  p e r i o d i c a l l y .  

 A d m i n i s t r a t i v e  r e c o r d s  s h a l l  b e  p e r m a n e n t  r e c o r d s  a n d  m a i n t a i n e d  b y  t h e  

s c h o o l  f o r  a n  i n d e f i n i t e  p e r i o d  o f  t i m e .   W h e n  t h e  s t u d e n t  g r a d u a t e s ,  

s u p p l e m e n t a r y  r e c o r d s  s h a l l  b e  d e s t r o y e d  o r  s h a l l  b e  t r a n s f e r r e d  t o  t h e  

a d m i n i s t r a t i v e  r e c o r d s  i f  t h e y  h a v e  p e r m a n e n t  u s e f u l n e s s .   T e n t a t i v e  r e c o r d s  

s h a l l  b e  d e s t r o y e d  w h e n  t h e  u s e  f o r  w h i c h  t h e y  w e r e  c o l l e c t e d  i s  e n d e d .   

H o w e v e r ,  t e n t a t i v e  r e c o r d s  m a y  b e  p l a c e d  i n  t h e  s u p p l e m e n t a r y  c l a s s i f i c a t i o n  i f  

t h e  c o n t i n u i n g  u s e f u l n e s s  o f  t h e  i n f o r m a t i o n  i s  d e m o n s t r a t e d  a n d  i t s  v a l i d i t y  

v e r i f i e d .  

 T h e  o f f i c i a l  c u s t o d i a n  s h a l l  r e v i e w  a  s t u d e n t ' s  r e c o r d s  w h e n  t h e  s t u d e n t  

m o v e s  f r o m  e l e m e n t a r y  t o  a  m i d d l e  s c h o o l  o r  j u n i o r  h i g h ,  f r o m  a  m i d d l e  s c h o o l  

o r  j u n i o r  h i g h  t o  h i g h  s c h o o l  a n d  u p o n  h i g h  s c h o o l  g r a d u a t i o n .   D u r i n g  e a c h  

r e v i e w  o b s o l e t e  o r  u n n e c e s s a r y  i n f o r m a t i o n  s h a l l  b e  r e m o v e d  a n d  d e s t r o y e d .  

 F o l l o w i n g  a  r e a s o n a b l e  a m o u n t  o f  t i m e  a f t e r  a  s t u d e n t  h a s  g r a d u a t e d  o r  

c e a s e s  t o  a t t e n d  s c h o o l  i n  t h e  d i s t r i c t ,  t h e  r e c o r d s  o f  t h e  s t u d e n t  t h a t  a r e  

d e t e r m i n e d  t o  b e  a p p r o p r i a t e  f o r  r e t e n t i o n  m a y  b e  s t o r e d  e l e c t r o n i c a l l y .  

 

A p p r o v e d :   O c t o b e r  2 3 ,  2 0 0 6  

  



 

 
 

J R D  H e a r i n g  R e q u e s t  J R D  

 W h e n  a  h e a r i n g  h a s  b e e n  r e q u e s t e d  b y  a  p a r e n t ,  g u a r d i a n  o r  a n  e l i g i b l e  

s t u d e n t  t o  c h a l l e n g e  t h e  c o n t e n t  o f  t h e  s t u d e n t ' s  e d u c a t i o n  r e c o r d ,  t h e  p r o c e d u r e  

t o  b e  f o l l o w e d  i n  t h e  h e a r i n g  s h a l l  b e :  

 T h e  h e a r i n g  s h a l l  b e  c o n d u c t e d  a n d  t h e  d e c i s i o n  r e n d e r e d  b y  a  p e r s o n  w h o  

d o e s  n o t  h a v e  a  d i r e c t  i n t e r e s t  i n  t h e  h e a r i n g  o u t c o m e .  

 T h e  p a r e n t ,  g u a r d i a n  o r  e l i g i b l e  s t u d e n t  s h a l l  b e  g i v e n  n o t i c e  o f  t h e  d a t e ,  

p l a c e  a n d  t i m e  o f  t h e  h e a r i n g  w i t h i n  a  r e a s o n a b l e  t i m e  i n  a d v a n c e  o f  t h e  h e a r i n g .  

 T h e  p a r e n t ,  g u a r d i a n  o r  t h e  e l i g i b l e  s t u d e n t  m a y  b e  a s s i s t e d  o r  

r e p r e s e n t e d  b y  i n d i v i d u a l s  o f  t h e i r  c h o i c e  a t  t h e i r  o w n  e x p e n s e ,  i n c l u d i n g  a n  

a t t o r n e y .   P a r e n t s ,  g u a r d i a n  o r  t h e  e l i g i b l e  s t u d e n t  s h a l l  b e  a f f o r d e d  a  f u l l  a n d  

f a i r  o p p o r t u n i t y  t o  p r e s e n t  r e l e v a n t  e v i d e n c e .  

 A  w r i t t e n  d e c i s i o n  s h a l l  b e  r e n d e r e d  w i t h i n  a  r e a s o n a b l e  t i m e  a f t e r  t h e  

h e a r i n g  c o n c l u d e s .   T h e  d e c i s i o n  o f  t h e  h e a r i n g  o f f i c i a l  s h a l l  b e  b a s e d  s o l e l y  

u p o n  t h e  e v i d e n c e  p r e s e n t e d  a t  t h e  h e a r i n g  a n d  i n c l u d e  a  s u m m a r y  o f  t h e  

e v i d e n c e  a n d  t h e  r e a s o n s  f o r  t h e  d e c i s i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

J S  S t u d e n t  F e e s  a n d  C h a r g e s  J S  

 B u i l d i n g  p r i n c i p a l s  s h a l l  b e  a u t h o r i z e d  t o  c o l l e c t  f e e s  a p p r o v e d  b y  t h e  

b o a r d  o r  t o  s e e k  r e s t i t u t i o n  f o r  a n y  s c h o o l  p r o p e r t y  l o s t ,  d a m a g e d  o r  d e s t r o y e d  

b y  a  s t u d e n t .  

 C r e d i t  C a r d  P a y m e n t s  

 C r e d i t  a n d  d e b i t  c a r d s  m a y  b e  a c c e p t e d  t o  p a y  f e e s ,  f i n e s ,  a n d  c h a r g e s  

d u e  t h e  d i s t r i c t .   A  f e e  { m a y / s h a l l }  b e  c o l l e c t e d  t o  c o v e r  c o s t s  o f  a c c e p t i n g  

c r e d i t  o r  d e b i t  c a r d s .  

 F e e  S c h e d u l e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  d i s t r i b u t e  a  s c h e d u l e  o f  e n r o l l m e n t  f e e s  a n d  

o t h e r  f e e s  a p p r o v e d  i n  a d v a n c e  b y  t h e  b o a r d  t o  a l l  b u i l d i n g  p r i n c i p a l s .   T h e  f e e  

s c h e d u l e  s h a l l  i n c l u d e :  

•  A  l i s t  o f  a l l  i t e m s  f o r  w h i c h  a  c h a r g e  i s  t o  b e  c o l l e c t e d ;  

•  T h e  a m o u n t  o f  e a c h  c h a r g e ;  

•  T h e  d a t e  d u e ;  

•  C l a s s i f i c a t i o n s  o f  s t u d e n t s  e x e m p t  f r o m  t h e  f e e  o r  c h a r g e ;  

•  A  s y s t e m  f o r  a c c o u n t i n g  f o r  a n d  d i s p o s i n g  o f  f e e s ;  a n d  

•  A n  a p p e a l  p r o c e d u r e  t o  b e  u s e d  b y  s t u d e n t s  o r  p a r e n t s  t o  c l a i m  

e x e m p t i o n  f r o m  p a y i n g  t h e  f e e s  o r  c h a r g e s .  

 D e b t  C o l l e c t i o n  

 B u i l d i n g  p r i n c i p a l s  s h a l l  a t t e m p t  t o  c o l l e c t  u n p a i d  f e e s  a n d  t h e  

j u s t i f i a b l e  v a l u e  o w e d  b y  a  s t u d e n t  o f  s c h o o l  p r o p e r t y  l o s t ,  d a m a g e d ,  o r  

d e s t r o y e d  b y  a  s t u d e n t .   I f ,  a f t e r  t h e  a t t e m p t  t o  c o l l e c t ,  t h e  a m o u n t  r e m a i n s  

u n p a i d ,  t h e  p r i n c i p a l  s h a l l  r e p o r t  t h e  m a t t e r  t o  t h e  s u p e r i n t e n d e n t  w h o  s h a l l  

c o n s u l t  w i t h  t h e  s c h o o l  b o a r d ' s  a t t o r n e y ,  a n d  t h e y  s h a l l  j o i n t l y  r e c o m m e n d  a  

c o u r s e  o f  a c t i o n  t o  t h e  b o a r d .  

 



 

 
 

J S  S t u d e n t  F e e s  a n d  C h a r g e s  J S - 2  

 F o r w a r d i n g  P u p i l  R e c o r d s  

 A d m i n i s t r a t o r s  s h a l l  f o r w a r d  s t u d e n t ' s  s c h o o l  r e c o r d s  u p o n  r e q u e s t  a n d  m a y  

n o t  w i t h h o l d  t h e m  f o r  a n y  r e a s o n .   

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  
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K A  G o a l s  a n d  O b j e c t i v e s   ( S e e  I B )  K A  

 T h e  g o a l  o f  e d u c a t i o n a l  p u b l i c  r e l a t i o n s  i s  t o  f a c i l i t a t e  a  p r o c e s s  o f  

c o m m u n i c a t i o n  b e t w e e n  t h e  d i s t r i c t  a n d  i t s  i n t e r n a l  a n d  e x t e r n a l  p u b l i c s .  T h e  

p u b l i c  r e l a t i o n s  p r o g r a m  i s  i n t e n d e d  t o  d e v e l o p  b e t t e r  p u b l i c  u n d e r s t a n d i n g  o f  

t h e  d i s t r i c t ’ s  g o a l s ,  o b j e c t i v e s ,  a c c o m p l i s h m e n t s ,  a n d  n e e d s .  

 T h e  c o m m u n i t y  s h a l l  b e  i n f o r m e d  a b o u t  s c h o o l  f u n c t i o n s  a n d  a c t i v i t i e s ,  t h e  

a c c r e d i t a t i o n  s t a t u s  o f  e a c h  s c h o o l ,  a n d  t h e  p r o g r e s s  o f  s c h o o l  i m p r o v e m e n t  

e f f o r t s .   P a t r o n  i n v o l v e m e n t  i s  e n c o u r a g e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

K B  P u b l i c  I n f o r m a t i o n  P r o g r a m s    K B  
 ( S e e  C E E ,  C E F ,  C G  a n d  K B A )  
 
 T h e  b o a r d  s h a l l  k e e p  t h e  p u b l i c  i n f o r m e d  a b o u t  t h e  s c h o o l  s y s t e m ’ s  

f u n c t i o n s  a n d  o p e r a t i o n s .  

 N e w s l e t t e r s  a n d  o t h e r  M e d i a  

 T h e  b o a r d  m a y  i s s u e  a  p a t r o n  n e w s l e t t e r .   T h e  s u p e r i n t e n d e n t  s h a l l  b e  

r e s p o n s i b l e  f o r  t h e  c o n t e n t  o f  t h e  d i s t r i c t  n e w s l e t t e r  a n d  o t h e r  d i s t r i c t -

s p o n s o r e d  m e d i a  o r  p u b l i c a t i o n s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d i r e c t  t h e  d i s s e m i n a t i o n  o f  d i s t r i c t  i n f o r m a t i o n  

a n d  r e p o r t  t o  t h e  b o a r d  a s  r e q u e s t e d .  

 W h e n  a p p r o v e d  b y  t h e  p r i n c i p a l ,  a t t e n d a n c e  c e n t e r  a n n o u n c e m e n t s  o r  

s c h o o l - r e l a t e d  i n f o r m a t i o n  m a y  b e  s e n t  h o m e  w i t h  s t u d e n t s .  

 

Approved:  November 12, 2007 



 

 
 

K B A  D i s t r i c t  o r  S c h o o l  W e b  S i t e s  K B A  
 ( S e e  D C ,  E C H ,  I I ,  I I B G ,  J R  e t  s e q . ,  a n d  K B )  
 
 T h e  b o a r d  m a y  e s t a b l i s h  a  d i s t r i c t  w e b  s i t e  a n d  m a y  a l l o w  c r e a t i o n  o f  

w e b s i t e s  f o r  i n d i v i d u a l  s c h o o l s .   A  d i s t r i c t  w e b s i t e  s h a l l  b e  u n d e r  t h e  c o n t r o l  o f  

t h e  t e c h n o l o g y  d i r e c t o r  a n d  s c h o o l  w e b s i t e s  s h a l l  b e  s u p e r v i s e d  b y  t h e  p r i n c i p a l  

o r  t e c h n o l o g y  d i r e c t o r .  

 W e b  S i t e  R u l e s  

 D e t a i l e d  r u l e s  r e l a t i n g  t o  w e b s i t e s  a r e  f o u n d  i n  a p p r o p r i a t e  h a n d b o o k s  o r  

i n  d o c u m e n t s  a p p r o v e d  b y  t h e  b o a r d  a n d  f i l e d  w i t h  t h e  c l e r k  a n d / o r  p r i n c i p a l s .  

 W e b s i t e  r u l e s  s h a l l  i n c l u d e  t h e  f o l l o w i n g  a r e a s :  

•  d a t a  p r i v a c y  a n d  F E R P A  r e g u l a t i o n s ;  

•  c o p y r i g h t  r u l e s ,  r e l a t i n g  t o  a c c e s s  a n d  u s e  o f  m a t e r i a l s  a n d  t h e  

p r o p e r t y  r i g h t s  o f  t h e  d i s t r i c t ,  s t u d e n t s  o r  e m p l o y e e s  w h o  c r e a t e  

m a t e r i a l ;  

•  i n s t r u c t i o n  o n  w h a t  i n f o r m a t i o n  a n d  m a t e r i a l s  w i l l  b e  p r o m i n e n t l y  

p o s t e d  o n  d i s t r i c t  a n d / o r  s c h o o l  h o m e p a g e s ,  w h i c h  s h a l l  i n c l u d e ,  b u t  

m a y  n o t  b e  l i m i t e d  t o ,  a  c o p y  o f  K a n s a s  S t a t e  D e p a r t m e n t  o f  

E d u c a t i o n ’ s  F o r m  1 5 0  e s t i m a t i n g  t h e  l e g a l  m a x i m u m  g e n e r a l  f u n d  

b u d g e t  a s  w e l l  a s  t h e  b u d g e t  s u m m a r y  f o r  t h e  c u r r e n t  s c h o o l  y e a r  a n d  

a c t u a l  e x p e n d i t u r e s  f o r  t h e  i m m e d i a t e l y  p r e c e d i n g  t w o  s c h o o l  y e a r s  

s h o w i n g  t o t a l  n e t  d o l l a r s  o f  t r a n s f e r s  a n d  d o l l a r s  p e r  p u p i l  a s  

s p e c i f i e d  i n  K a n s a s  l a w ,  u s i n g  t h e  f u l l - t i m e  e q u i v a l e n t  e n r o l l m e n t  o f  

t h e  s c h o o l  d i s t r i c t  f o r  s u c h  r e q u i r e d  c a l c u l a t i o n s ;  

•  b o a r d  a n d  a d m i n i s t r a t i o n  s h a l l  d e t e r m i n e  w e b s i t e  c o n t e n t  a n d  

m o n i t o r  u s e  b y  e m p l o y e e s  a n d  s t u d e n t s .  

 

 



 

 
 

K B A  D i s t r i c t  o r  S c h o o l  W e b s i t e s  K B A - 2  

 D i s t r i c t  a n d  s c h o o l  w e b s i t e s  a r e  m a i n t a i n e d  t o  s u p p o r t  t h e  p u b l i c  

r e l a t i o n s  a n d  e d u c a t i o n a l  p r o g r a m s  o f  t h e  d i s t r i c t  a n d / o r  t h e  s c h o o l s .   W e b s i t e s  

m a y  b e  m o d i f i e d  o r  t e r m i n a t e d  a t  a n y  t i m e  b y  b o a r d  a c t i o n .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  
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General  Information 

 
 S t u d e n t  P r i v a c y  R i g h t s   ( S e e  J R B )  
 
I d e n t i f i a b l e  s t u d e n t  i m a g e s  s h a l l  n o t  b e  p o s t e d  o n  d i s t r i c t  o r  s c h o o l  w e b s i t e s  w i t h o u t  
p r i o r  w r i t t e n  p e r m i s s i o n  f r o m  t h e  s t u d e n t  a n d ,  i f  u n d e r  1 8 ,  t h e  s t u d e n t ' s  p a r e n t  o r  
g u a r d i a n .   T h e  m a i l i n g  a d d r e s s ,  t e l e p h o n e  n u m b e r  o r  o t h e r  p e r s o n a l l y  i d e n t i f i a b l e  
i n f o r m a t i o n  a b o u t  a n y  s t u d e n t  s h a l l  n o t  b e  p o s t e d  o n  d i s t r i c t  o r  s c h o o l  w e b  s i t e s .   A l l  
a p p l i c a b l e  r e q u i r e m e n t s  o f  t h e  F a m i l y  E d u c a t i o n a l  R i g h t s  a n d  P r i v a c y  A c t  ( F E R P A )  
s h a l l  b e  f o l l o w e d .  
 
 C o p y r i g h t e d  M a t e r i a l  P o s t e d  O n  W e b s i t e s   ( S e e  K B A )  
 
A n y  o r i g i n a l  m a t e r i a l s  c r e a t e d  b y  s t u d e n t s  a r e  o w n e d  b y  t h o s e  s t u d e n t s .   O r i g i n a l  
m a t e r i a l s  w i l l  n o t  b e  p o s t e d  o n  d i s t r i c t  o r  s c h o o l  w e b  s i t e s  w i t h o u t  p r i o r  w r i t t e n  
p e r m i s s i o n  o f  t h e  s t u d e n t  w h o  c r e a t e d  t h e  w o r k .   _ _ _ _ _ _ _ _  ( W e b m a s t e r / P r i n c i p a l ,  e t c . )  
s h a l l  b e  i n  c h a r g e  o f  m o n i t o r i n g  p e r m i s s i o n  t o  p o s t  c o p y r i g h t e d  m a t e r i a l s .  
 
 S o f t w a r e  C o p y r i g h t   ( S e e  E C H )  
 
S o f t w a r e  a c q u i r e d  b y  s t a f f  u s i n g  d i s t r i c t  o r  s c h o o l  w e b  s i t e s ,  a n d  i n s t a l l e d  o n  d i s t r i c t  
c o m p u t e r s ,  m u s t  c o m p l y  w i t h  c o p y r i g h t  l a w s .   P r o o f  o f  p u r c h a s e  ( c o p y  o r  o r i g i n a l )  
m u s t  b e  f i l e d  i n  t h e  d i s t r i c t  o f f i c e .  
 
 D o w n l o a d i n g  C o p y r i g h t e d  M a t e r i a l s   ( E C H )  
 
S t u d e n t s  a n d  s t a f f  s h a l l  n o t  d o w n l o a d  c o p y r i g h t e d  m a t e r i a l s  w i t h o u t  p r i o r ,  w r i t t e n  
p e r m i s s i o n  b e i n g  o b t a i n e d  f r o m  t h e  a u t h o r  o r  c r e a t o r  o f  t h e  m a t e r i a l  i n  q u e s t i o n .   S e e  
E C H  f o r  “ f a i r  u s e  e x c e p t i o n s ”  w h i c h  m a y  a l l o w  f o r  l i m i t e d  u s e  o f  c o p y r i g h t e d  
m a t e r i a l s .  



 

 
 

K B C  M e d i a  R e l a t i o n s  K B C  

 U p o n  p r e s e n t a t i o n  o f  p r o p e r  c r e d e n t i a l s ,  m e d i a  m e m b e r s  o n  a s s i g n m e n t  

w i l l  b e  a d m i t t e d  f r e e  o f  c h a r g e  t o  a l l  s c h o o l  e x t r a  c u r r i c u l a r  a c t i v i t i e s .   T o  t h e  

e x t e n t  p o s s i b l e ,  s p a c e  w i l l  b e  p r o v i d e d  a t  s p o r t i n g  a n d  s p e c i a l  e v e n t s  f o r  

m e m b e r s  o f  t h e  w o r k i n g  m e d i a  t o  c o v e r  e x t r a  c u r r i c u l a r  a c t i v i t i e s .  

 B r o a d c a s t i n g  a n d  T a p i n g  

 T h e  s u p e r i n t e n d e n t  i s  a u t h o r i z e d  t o  e s t a b l i s h  r u l e s  a n d  r e g u l a t i o n s  f o r  

b r o a d c a s t i n g  a n d  t a p i n g  d i s t r i c t  a c t i v i t i e s .  

 T h e  a p p r o p r i a t e  b u i l d i n g  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  d e t e r m i n i n g  

e l i g i b i l i t y  a n d  i s s u i n g  p a s s e s  t o  p r e s s  m e m b e r s  o n  a s s i g n m e n t  t o  c o v e r  s c h o o l  

e v e n t s .   M e m b e r s  o f  t h e  b r o a d c a s t  m e d i a  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t  p r i o r  t o  

t h e  e v e n t  t h e y  w i s h  t o  c o v e r  s o  a r r a n g e m e n t s  m a y  b e  m a d e  f o r  t h e i r  e q u i p m e n t .  

 N e w s  R e l e a s e s  

 N e w s  a n d  i n f o r m a t i o n  c o n c e r n i n g  b u i l d i n g  e v e n t s  a n d  p r o g r a m s  m a y  b e  

r e l e a s e d  t o  t h e  m e d i a  w i t h  t h e  a p p r o v a l  o f  t h e  p r i n c i p a l .   D i s t r i c t  n e w s  r e l e a s e s  

p r e p a r e d  f o r  p u b l i c  d i s t r i b u t i o n  b y  d i s t r i c t  e m p l o y e e s  o r  s t u d e n t s  s h a l l  h a v e  t h e  

s u p e r i n t e n d e n t ’ s  a p p r o v a l  p r i o r  t o  r e l e a s e .   T h e  s u p e r i n t e n d e n t  s h a l l ,  u p o n  

r e q u e s t ,  p r e p a r e  o f f i c i a l  d i s t r i c t  n e w s  r e l e a s e s  f o r  t h e  b o a r d .  

 C o n f e r e n c e s  a n d  I n t e r v i e w s  

 N e w s  c o n f e r e n c e s  a n d  i n t e r v i e w s  s h a l l  b e  s c h e d u l e d  s o  t h e y  d o  n o t  

d i s r u p t  r e g u l a r  e d u c a t i o n a l  a c t i v i t i e s .   R e p r e s e n t a t i v e s  o f  t h e  n e w s  m e d i a  

s e e k i n g  t o  i n t e r v i e w  a  s t u d e n t  d u r i n g  s c h o o l  h o u r s  m u s t  f i r s t  h a v e  t h e  

p r i n c i p a l ’ s  a p p r o v a l  a n d  p e r m i s s i o n  f r o m  t h e  s t u d e n t ' s  p a r e n t  o r  g u a r d i a n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5   



 

 
 

K C A    P r o t e c t i o n  o f  P r i v a c y  R i g h t s  K C A  

       T h e  s u p e r i n t e n d e n t ,  t h e  b o a r d  o f  e d u c a t i o n ,  a n d  d i s t r i c t  s t a f f  s h a l l  p r o t e c t  

t h e  r i g h t  o f  p r i v a c y  o f  s t u d e n t s  a n d  t h e i r  f a m i l i e s  i n  c o n n e c t i o n  w i t h  a n y  

s u r v e y s  o r  p h y s i c a l  e x a m i n a t i o n s  c o n d u c t e d ,  a s s i s t e d ,  o r  a u t h o r i z e d  b y  t h e  b o a r d  

o r  a d m i n i s t r a t i o n .   T h e  d i s t r i c t  s h a l l  p r o v i d e  p a r e n t s  n o t i c e  o f  t h e i r  r i g h t s  u n d e r  

t h e  P r o t e c t i o n  o f  P u p i l  R i g h t s  A m e n d m e n t  a n d  t h e  S t u d e n t  D a t a  P r i v a c y  A c t  a s  

r e q u i r e d  b y  l a w .   

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  

  



 

 
 

K C B    C u s t o d i a l  a n d  N o n - C u s t o d i a l  P a r e n t  R i g h t s  K C B  

         T h e  d i s t r i c t  r e c o g n i z e s  t h a t  d i v o r c e d  p a r e n t s  c o n t i n u e  t o  s h a r e  c a r e g i v i n g  

a n d  c u s t o d y  o f  t h e i r  c h i l d r e n  a n d  t h a t  e a c h  p a r e n t ,  i f  n o t  o t h e r w i s e  p r o h i b i t e d  b y  

c o u r t  o r d e r ,  s h o u l d  h a v e  e q u a l  a c c e s s  t o  i n f o r m a t i o n  r e g a r d i n g  h i s / h e r  c h i l d ' s  

s c h o o l  p r o g r e s s  a n d  a c t i v i t i e s .   T h e  d i s t r i c t  r e c o g n i z e s  t h e  v a l u e  o f  p r o v i d i n g  

i n f o r m a t i o n  t o  b o t h  p a r e n t s  r e g a r d i n g  s c h o o l  p r o g r e s s  a n d  a c t i v i t i e s  p e r t a i n i n g  

t o  t h e i r  c h i l d ( r e n ) .  

         U p o n  r e q u e s t  t o  a  c h i l d ' s  p r i n c i p a l ,  e i t h e r  p a r e n t  m a y  o b t a i n  c o p i e s  o f  

s c h o o l  i n f o r m a t i o n  s u c h  a s  r e p o r t  c a r d s  a n d  p r o g r e s s  r e p o r t s .  

 

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  

  



 

 
 

K D C  S o l i c i t a t i o n s  K D C  

 T h e  b o a r d  s h a l l  d i s c o u r a g e  a l l  s o l i c i t a t i o n s  o f  a n d  b y  s t a f f  m e m b e r s  

d u r i n g  r e g u l a r  s c h o o l  h o u r s  a n d  a t  s c h o o l - s p o n s o r e d  a c t i v i t i e s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 

 
K D C - R  S o l i c i t a t i o n s  K D C - R  

 A g e n t s ,  s o l i c i t o r s  a n d  s a l e s m e n  s h a l l  n o t  b e  p e r m i t t e d  t o  t a k e  t i m e  o f  

t e a c h e r s  o r  s t u d e n t s  f r o m  e d u c a t i o n a l  a c t i v i t i e s .   T h e  s t u d e n t s  a n d  f a c u l t y  o f  t h e  

d i s t r i c t  s h a l l  n o t  p r o m o t e  c o m m e r c i a l  o r  p r i v a t e  f i n a n c i a l  i n t e r e s t s ,  e i t h e r  

t h r o u g h  d i r e c t  s a l e s  o r  t h r o u g h  p r o m o t i o n  o f  c o m p e t i t i v e  g o o d s  o r  s e r v i c e s .  

 T h i s  r u l e  a p p l i e s  t o  t h o s e  a c t i v i t i e s ,  p r o m o t i o n s  a n d  s a l e s  o r i g i n a t i n g  

o u t s i d e  t h e  s c h o o l .   E x c e p t i o n  t o  t h i s  r u l e  m a y  b e  m a d e  a s  o u t l i n e d  b e l o w .  

 M a t e r i a l s  a n d  p r o j e c t s  s u b m i t t e d  f o r  c o n s i d e r a t i o n  u n d e r  t h i s  r u l e  m u s t  

b e  m a d e  i n  w r i t i n g  t o  t h e  s u p e r i n t e n d e n t .   R e q u e s t s  w i l l  b e  c o n s i d e r e d  i n  l i g h t  

o f  t h e  p r o p o s a l ' s  d i r e c t  c o n t r i b u t i o n  t o  t h e  e d u c a t i o n a l  v a l u e s  i n  t h e  s c h o o l .   

C o n s i d e r a t i o n  s h a l l  b e  o n  t h e  b a s i s  o f  u n r e a s o n a b l y  a d d e d  w o r k  f o r  s t a f f  

m e m b e r s .  

 A n y  i n d i v i d u a l s  o r  o r g a n i z a t i o n s  v i o l a t i n g  t h e  p o l i c y  o n  s o l i c i t a t i o n s  

s h a l l  b e  r e p o r t e d  t o  t h e  b o a r d  b y  t h e  s u p e r i n t e n d e n t .   V i o l a t o r s  m a y  b e  d e n i e d  

f u r t h e r  a c c e s s  t o  s c h o o l  p r e m i s e s  b y  b o a r d  a c t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

K F D  S c h o o l  V o l u n t e e r s   ( S e e  G A O E  a n d  I F C )  K F D  

 S c h o o l  v o l u n t e e r s  w o r k  u n d e r  t h e  s c h o o l  s t a f f ’ s  d i r e c t i o n  w i t h  t h e  

p r i n c i p a l ’ s  a p p r o v a l .  

 S c h o o l  v o l u n t e e r s  a r e  b o u n d  b y  t h e  p o l i c i e s ,  r u l e s  a n d  r e g u l a t i o n s  o f  t h e  

d i s t r i c t ,  s e r v e  w i t h o u t  f i n a n c i a l  c o m p e n s a t i o n  a n d  a r e  n o t  c o v e r e d  b y  w o r k e r s ’  

c o m p e n s a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

K G  U s e  o f  S c h o o l  F a c i l i t i e s  b y  C o m m u n i t y  G r o u p s  ( S e e  D F G  a n d  J H )  K G  

 T h e  b o a r d  m a y  a l l o w  u s e  o f  s c h o o l  b u i l d i n g s  a n d  s c h o o l  g r o u n d s  b y  

c o m m u n i t y  g r o u p s  o u t s i d e  t h e  s c h o o l  d a y .   U s e  o f  a n y  s c h o o l  f a c i l i t y  o r  s c h o o l  

g r o u n d s ,  h o w e v e r ,  s h a l l  n o t  i n t e r f e r e  w i t h  d a i l y  s c h o o l  u s e  o r  a n y  s c h o o l -

s p o n s o r e d  a c t i v i t y .   P r i o r i t y  f o r  f a c i l i t y  u s e  o u t s i d e  o f  t h e  s c h o o l  d a y  g o e s  t o  

u s e  p r o m o t i n g  s t u d e n t  a c a d e m i c  a c h i e v e m e n t .   N o t w i t h s t a n d i n g  t h e  p r e v i o u s  

s t a t e m e n t ,  t h e  d i s t r i c t  s h a l l  p r o v i d e  e q u a l  a c c e s s  t o  t h e  B o y  S c o u t s  a n d  o t h e r  

d e s i g n a t e d  y o u t h  g r o u p s  w h i c h  a r e  n e i t h e r  s c h o o l  s p o n s o r e d  n o r  c o - c u r r i c u l a r  i n  

n a t u r e .  

 U s e  i n  A c c o r d a n c e  w i t h  B o a r d  P o l i c i e s  

 A s  a  c o n d i t i o n  t o  i n i t i a l  u s e  o f  a n d  c o n t i n u e d  a c c e s s  t o  d i s t r i c t  p r o p e r t y  

a n d  f a c i l i t i e s ,  g r o u p s  a n d / o r  o r g a n i z a t i o n s  m u s t  f o l l o w  K a n s a s  l a w  a n d  b o a r d  

p o l i c y  p r o h i b i t i n g  t h e  u s e  o f  d r u g s ,  a l c o h o l ,  a n d  t o b a c c o  o n  d i s t r i c t  p r o p e r t y  a n d  

e n s u r e  i n d i v i d u a l s  i n  a t t e n d a n c e  r e f r a i n  f r o m  u s i n g  s u c h  s u b s t a n c e s  o n  d i s t r i c t  

p r o p e r t y  a s  w e l l .   F a i l u r e  t o  a b i d e  b y  t h i s  p r o v i s i o n  m a y  r e s u l t  i n  a  r e v o c a t i o n  

o f  f a c i l i t y  u s e  p r i v i l e g e s .    

 F e e s  a n d  R e n t a l  C h a r g e s  

 T h e  b o a r d  s h a l l  e s t a b l i s h  r e a s o n a b l e  f e e s  a n d / o r  r e n t a l  c h a r g e s  f o r  t h e  

u s e  o f  a n y  s c h o o l  f a c i l i t y  o r  s c h o o l  g r o u n d s ;  f e e s  a n d / o r  r e n t a l  c h a r g e s  w i l l  

c o v e r  c o s t s  o f  w a g e s  o f  s c h o o l  p e r s o n n e l  i n v o l v e d  a n d  u t i l i t i e s .   T h e  f e e  a n d / o r  

r e n t a l  c h a r g e s  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  s h a l l  b e  r e v i e w e d  a n n u a l l y .  

 L e a s e  A r r a n g e m e n t s  

 T h e  b o a r d  s h a l l  a p p r o v e  a n y  l e a s e  a r r a n g e m e n t s .  

  

  

 

  



 

 
 

K G  U s e  o f  S c h o o l  F a c i l i t i e s  b y  C o m m u n i t y  G r o u p s   K G - 2  

 S u p e r v i s i o n  o f  N o n - S c h o o l  G r o u p s  

 W h e n e v e r  a n y  s c h o o l  f a c i l i t y  i s  u s e d  b y  n o n - s c h o o l  g r o u p s  o r  i n d i v i d u a l s ,  

a  s c h o o l  e m p l o y e e  { s h a l l / m a y }  b e  o n  d u t y  t o  s e e  t h a t  t h e  b u i l d i n g  a n d  e q u i p m e n t  

a r e  p r o p e r l y  u s e d .   A  s c h o o l  e m p l o y e e  m a y  n o t  b e  r e q u i r e d  t o  b e  o n  d u t y  w h e n ,  

i n  t h e  p r i n c i p a l ’ s  o p i n i o n ,  i t  i s  n o t  n e c e s s a r y .  

 I n s u r a n c e  a n d / o r  B o n d s  

 T h e  b o a r d ,  t h r o u g h  i t s  d u l y  a u t h o r i z e d  a g e n t ,  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  

b o n d s  ( c a s h  o r  o t h e r w i s e ) ,  i n s u r a n c e ,  o r  o t h e r  d a m a g e  d e p o s i t s ,  a c c e p t a b l e  t o  

t h e  b o a r d  b e f o r e  a l l o w i n g  u s e  o f  t h e  s c h o o l s ’  f a c i l i t i e s .   U s e  i s  s u b j e c t  t o  

l i m i t e d  a c c e s s  a n d  a v a i l a b i l i t y .   A n y  d a m a g e s  o c c u r r i n g  d u r i n g  u s e  w i l l  b e  b i l l e d  

t o  t h e  i n d i v i d u a l  a n d / o r  o r g a n i z a t i o n  r e n t i n g  t h e  f a c i l i t y .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  

 
 
 
 
 
 

  



 

 
 

 
F a c i l i t y  U s e  R u l e s  

 
U s e  o f  s c h o o l  f a c i l i t i e s  o r  s c h o o l  g r o u n d s  b y  c o m m u n i t y  g r o u p s  m a y  b e  a l l o w e d  
b y  t h e  b o a r d  o n  a  t e m p o r a r y  b a s i s .   T h e  f o l l o w i n g  f e e s  a r e  f o r  u s e  o f  t h e  
f a c i l i t i e s  e q u i p p e d  a s  i s .   A d d i t i o n a l  f e e s  w i l l  b e  c h a r g e d  f o r  p i a n o s ,  c h a i r s ,  
p r o j e c t o r s ,  p u b l i c  a d d r e s s  s y s t e m s ,  e t c . ,  n o t  i n  t h e  f a c i l i t y .  N o  a l t e r a t i o n  t o  a n y  
f a c i l i t y  s h a l l  b e  m a d e  b y  t h e  r e n t e r  o r  t h e i r  p e r s o n n e l  w i t h o u t  t h e  w r i t t e n  
p e r m i s s i o n  o f  t h e  s u p e r i n t e n d e n t  o r  h i s  d e s i g n e e .  
 
T h e  i n d i v i d u a l  o r  g r o u p  u s i n g  t h e  f a c i l i t y  a g r e e s  t o  a s s u m e  r e s p o n s i b i l i t y  f o r  
c a r e  o f  t h e  f a c i l i t y ,  c l e a n  u p  o f  u s e d  a r e a ,  a n d  a g r e e s  t o  p a y  f o r  a n y  d a m a g e s  t o  
t h e  f a c i l i t y ,  b e y o n d  n o r m a l  w e a r ,  r e l a t e d  t o  i t s  u s e  o f  t h e  f a c i l i t y .  C h i l d r e n  
a c c o m p a n y i n g  p a r t i c i p a n t s  a n d / o r  s p e c t a t o r s  a r e  t o  b e  s u p e r v i s e d .  I n  a d d i t i o n ,  t h e  
i n d i v i d u a l  o r  g r o u p  a g r e e s  t o  a s s u m e  r e s p o n s i b i l i t y  t o  e n s u r e  t h e  u s e  o f  t o b a c c o ,  
u n p r e s c r i b e d  c o n t r o l l e d  s u b s t a n c e s  o r  a l c o h o l i c  b e v e r a g e s  i s  n o t  a l l o w e d  i n  t h e  
f a c i l i t y ,  e i t h e r  b y  t h e  i n d i v i d u a l ,  t h e  g r o u p  o r  o t h e r  p a r t i c i p a n t s .   
 
P a y m e n t  f o r  t h e  u s e  o f  a  f a c i l i t y  m a y  b e  m a d e  i n  a d v a n c e .   A d d i t i o n a l  c h a r g e s  
m a y  b e  a s s e s s e d  a f t e r  t h e  f a c t  i f  t h e  i n d i v i d u a l  o r  g r o u p  f a i l s  t o  a b i d e  b y  t h e  
a g r e e m e n t .  
 
T h i s  p o l i c y  s h a l l  b e  a d m i n i s t e r e d  b y  t h e  s u p e r i n t e n d e n t ,  o r  t h e  s u p e r i n t e n d e n t ’ s  
a u t h o r i z e d  d e s i g n e e ,  a n d  t h e  s u p e r i n t e n d e n t ’ s  d e c i s i o n s  a r e  s u b j e c t  t o  r e v i e w  b y  
t h e  b o a r d  u p o n  t i m e l y  f i l i n g  o f  a  w r i t t e n  p r o t e s t  w i t h  t h e  c l e r k  o f  t h e  b o a r d .   

 
P r o c e d u r e  f o r  F i g u r i n g  C h a r g e s  

T h e  U S D  3 5 2  B o a r d  o f  E d u c a t i o n  r e c o g n i z e s  t h e r e  a r e  g r o u p s  a n d / o r  
o r g a n i z a t i o n s  w i t h i n  t h e  d i s t r i c t  w h i c h  a r e  o n g o i n g  w i t h  p r i m a r y  g o a l s  o f  
c o m m u n i t y  b e t t e r m e n t  a n d  p r o v i d i n g  v a r y i n g  d e g r e e s  o f  s e r v i c e s  t o  d i s t r i c t  
s t u d e n t s .  U S D  3 5 2  B o a r d  o f  E d u c a t i o n  o r  d e s i g n e e  r e s e r v e s  t h e  r i g h t  t o  w a i v e  o r  
r e d u c e  t h e  f e e s  f o r  a n y  g r o u p  o r  a c t i v i t y .  
 
USD 352 Facilities Usage and Group Classifications for Facility Fee Assessment /Custodial Service 
 
Custodial Service fees are assessed for all events charging admission (gate) or collecting money for 
merchandise sold  ~ examples: products, concessions etc. 
 

Group 1.  Commercial, public or private organizations/businesses that profit from use of facilities – 100% 
of the facility fee + custodial services apply. 
 

Group 2.  Civic, political, religious or social group or charitable event where there is no charge for 
admission and/or no collection of money for merchandise sold – 50% of the facility fee + custodial 
services may apply. 
 

Group 3.  Organizations or groups listed in Group 2 when there is an admission charge and/or a collection 
of money for merchandise sold – 100% of the facility fee + custodial services apply. 
 

Group 4.  Organizations or individuals with school affiliation when there is no charge and/or is deemed an  
extension of the school program – No facility fee ~ examples: parent/sponsers for school/student purposes,  
alumni association etc.  
 

Group 5.  Organizations or individuals categorized in Group 4 that host an event  when there is an 
admission charge and/or a collection of money for merchandise sold – 100% of the facility fee + 
custodial services   ~ exception:  USD 352 coaches/sponsers may be exempt. 
 

Group 6.  County Recreation Commission (GAC) and Northwest Tech (NWKTC) – No facility fee + 
custodial services may apply.   



 

 
 

U S D  3 5 2  
S C H E D U L E  O F  R A T E S  F O R  F A C I L I T Y  U S E  A N D  C U S T O D I A L  S E R V I C E  

 
B u i l d i n g / A r e a                                                               R a t e  o f  C h a r g e    
 
H i g h  S c h o o l :  
 
F i e l d h o u s e  N o  a d m i s s i o n  i s  c h a r g e d  1  g y m   $                       1 0 0 . 0 0  
F i e l d h o u s e  N o  a d m i s s i o n  i s  c h a r g e d  2  g y m s  1 2 5 . 0 0  
F i e l d h o u s e  a d m i s s i o n  i s  c h a r g e d  1  g y m  2 0 0 . 0 0  
F i e l d h o u s e  a d m i s s i o n  i s  c h a r g e d  2  g y m s  2 5 0 . 0 0  
H S  G y m  N o  a d m i s s i o n  i s  c h a r g e d  3 0 . 0 0  
H S  G y m  a d m i s s i o n  i s  c h a r g e d  6 0 . 0 0  
A u d i t o r i u m  N o  a d m i s s i o n  i s  c h a r g e d  5 0 . 0 0  
A u d i t o r i u m  a d m i s s i o n  i s  c h a r g e d  1 0 0 . 0 0  
C a f e t e r i a  w i t h o u t  k i t c h e n  e q u i p m e n t  1 0 . 0 0  
C a f e t e r i a  w i t h  k i t c h e n  e q u i p m e n t *  5 0 . 0 0  
C o n c e s s i o n s  w i t h  e q u i p m e n t  5 0 . 0 0  
 
J u n i o r  H i g h  S c h o o l :  
 
G r a n t  g y m / m u l t i - p u r p o s e  N o  a d m i s s i o n  i s  c h a r g e d  1 0 . 0 0  
G r a n t  g y m / m u l t i - p u r p o s e  a d m i s s i o n  i s  c h a r g e d  2 0 . 0 0  
K i t c h e n  w i t h  e q u i p m e n t *  4 0 . 0 0  
 
E l e m e n t a r y :  
 
M u l t i - p u r p o s e  N o  a d m i s s i o n  i s  c h a r g e d  1 0 . 0 0  
M u l t i - p u r p o s e  a d m i s s i o n  i s  c h a r g e d  2 0 . 0 0  
K i t c h e n  w i t h  e q u i p m e n t *  4 0 . 0 0  
 
U s e  o f  A n y  C l a s s r o o m  ( p e r  c l a s s r o o m )  
 
N o  a d m i s s i o n  i s  c h a r g e d  1 0 . 0 0  
A d m i s s i o n  i s  c h a r g e d  1 5 . 0 0  
 
C u s t o d i a l  S e r v i c e s  
 
C u s t o d i a l  S e r v i c e s  1 0 0 . 0 0  
 
A l l  c h a r g e s  a r e  b a s e d  o n  a  p e r  d a y  c h a r g e .  U s e  o f  f a c i l i t i e s  f o r  f o u r  ( 4 )  h o u r s  o r  
l e s s  w i l l  b e  c h a r g e d  o n e - h a l f  ( 1 / 2 )  o f  t h e  d a i l y  r a t e .  C u s t o d i a l  S e r v i c e  f e e s  a r e  
a s s e s s e d  f o r  a l l  e v e n t s  c h a r g i n g  a d m i s s i o n  ( g a t e )  a n d / o r  c o l l e c t i n g  m o n e y  f o r  
m e r c h a n d i s e  s o l d .  L a r g e  e v e n t s  m a y  r e q u i r e  a d d i t i o n a l  c u s t o d i a l  s e r v i c e s  a s  
d e e m e d  n e c e s s a r y  b y  a d m i n i s t r a t i o n  a n d  a s s e s s e d  b a s e d  o n  t h e  s a m e  r a t e .    
 
* W h e n  k i t c h e n  e q u i p m e n t  i s  u s e d ,  a  s c h o o l  c o o k  m u s t  b e  c o n s u l t e d  a n d  m a y  b e  
p r e s e n t .                 
   ( F o r m  a )                                      



 

 
 

USD 352 Goodland, Kansas 
 

SCHOOL FACILITY USE PERMIT  
 
This permit when complete authorizes the use of the school facilities as listed. The person to whom this 
permit is issued agrees to accept responsibility for the care of the facility and the compliance with school 
board policy covering facility use by nonschool groups. (Policy KG)  Refer to Schedule Rates (Form a) 
and Equipment/Services (Form b). 
 
Person Requesting Facility Use: __________________________________________________________ 

Address: ______________________________________________ Telephone No. __________________ 

Email:  ______________________________________________________________________________ 

Group or Organization Represented: _______________________________________________________ 

Purpose: _____________________________________________________________________________ 

Building/Facility/Room(s)Requested: ______________________________________________________ 

____________________________________________________________________________________ 

Date(s) of Use: ________________________________________________________________________ 

Starting and Ending Time Each Day:  ______________________________________________________ 

Equipment/Services Requested (Form b): ___________________________________________________ 

____________________________________________________________________________________ 

SUBMIT REQUEST TO ADMINISTRATION, BUILDING PRINCIPAL OR ACTIVITY DIRECTOR 

 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   

(Portion To Be Completed By USD 352 Administration) 

Use Charges for Facilities/Equipment (Forms a & b): _________________________________________ 

Custodial Services Assessed: _______________________________________ (TBD by Administration) 

Insurance Requirements: ___________________________________________ (TBD by Administration) 

Total Assessed Charges: ________________________________________________________________ 

Date and Amount Paid: _________________________________________________________________ 

Principal’s Approval: ______________________________________________Date: ________________ 

Superintendent’s Approval: _________________________________________Date: ________________ 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -     

 
I have read the Facility Use Rules and agree to be responsible for full compliance. I accept responsibility 
for assessed charges.  (Make all payments to USD 352 Goodland.) 
 
Person Requesting Facility Use: _____________________________________ Date: ________________ 
     

 WHITE COPY:  PERSONAL       YELLOW COPY:  CUSTODIAN       PINK COPY:  BUILDING       GOLD COPY: ADMIN 

(Rev. Aug. 2010) 
  



 

 
 

U S D  3 5 2  
E Q U I P M E N T  U S E  A N D  S E R V I C E S  

 
 

C H A I R S  ( 1 0 0 )  N O  C H A R G E  
T A B L E S  ( 1 0 )  N O  C H A R G E  
P I A N O  ( H S  A U D I T O R I U M  O N L Y  N O  C H A R G E  
B L E A C H E R S  N O  C H A R G E  
S O U N D  S Y S T E M  N O  C H A R G E  
S C O R E  B O A R D  N O  C H A R G E  
S T A G E  F L A T S  ( 4 )  $ 5  P E R / F L A T  O V E R  4  
C H O R A L  R I S E R S  $ 1 0  
E X T R A  C H A I R S  &  T A B L E S  $ 1 5  
O T H E R  T B D  

 
 
 
 
 

I T E M  R E Q U E S T  H O W  M A N Y  C O S T  
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

 

 

 

 

    

   ( F o r m  b )  



 

 
 

K G A  U s e  o f  D i s t r i c t  P e r s o n a l  P r o p e r t y  a n d  E q u i p m e n t  K G A  

 R e q u e s t s  f o r  u s e  o f  d i s t r i c t  e q u i p m e n t  b y  i n d i v i d u a l s  o r  o u t s i d e  

o r g a n i z a t i o n s  s h a l l  b e  s u b m i t t e d  t o  t h e  s u p e r i n t e n d e n t .   A n y  r e q u e s t  s h a l l  b e  

g r a n t e d  o r  d e n i e d  p u r s u a n t  t o  g u i d e l i n e s  f o r  u s i n g  e q u i p m e n t  d e v e l o p e d  b y  t h e  

a d m i n i s t r a t o r  a n d  a p p r o v e d  b y  t h e  b o a r d .   T h e  s u p e r i n t e n d e n t  m a y  e s t a b l i s h  a  

d e p o s i t  o r  r e q u i r e m e n t  f o r  t h e  p u r c h a s e  o f  i n s u r a n c e  f o r  u s e  o f  s c h o o l  e q u i p m e n t  

b e f o r e  i t  i s  r e m o v e d  f r o m  t h e  s c h o o l  g r o u n d s  o r  o t h e r  d i s t r i c t  p r o p e r t y .   T h e  

d e p o s i t  w i l l  b e  p a i d  t o  a d m i n i s t r a t i o n  a n d  w i l l  b e  r e f u n d e d  w h e n  t h e  e q u i p m e n t  

i s  r e t u r n e d  i n  w o r k i n g  o r d e r .  

 L o s t ,  S t o l e n ,  o r  D a m a g e d  P r o p e r t y  o r  E q u i p m e n t  

 N o  r e q u e s t  f o r  u s e  o f  s c h o o l  e q u i p m e n t  s h a l l  b e  g r a n t e d  u n t i l  t h e  

r e q u e s t o r  e x e c u t e s  a  u s e  a g r e e m e n t  s p e c i f y i n g  s u c h  p e r s o n  w i l l  a g r e e  t o  p a y  t h e  

d i s t r i c t  f a i r  m a r k e t  v a l u e  f o r  a n y  e q u i p m e n t  t h a t  h a s  b e e n  l o s t ,  s t o l e n ,  o r  h a s  

s u f f e r e d  i r r e p a r a b l e  d a m a g e  w h i l e  i n  t h e  r e q u e s t o r ' s  p o s s e s s i o n .   F o r  t h e  

p u r p o s e s  o f  t h i s  p o l i c y ,  " i r r e p a r a b l e  d a m a g e "  s h a l l  i n c l u d e  a n y  d a m a g e  s e v e r e  

e n o u g h  t h a t  t h e  c o s t  t o  r e p a i r  s u c h  e q u i p m e n t  w o u l d  b e  m o r e  t h a n  t h e  f a i r  

m a r k e t  v a l u e  o f  t h e  e q u i p m e n t .   I f  s c h o o l  e q u i p m e n t  i s  r e t u r n e d  d a m a g e d  b e y o n d  

n o r m a l  w e a r  a n d  t e a r  o f  a c c e p t a b l e  u s e ,  t h e  r e q u e s t o r  s h a l l  b e  r e s p o n s i b l e  f o r  

t h e  c o s t  t o  r e p a i r  s u c h  e q u i p m e n t .   T h e  d i s t r i c t  m a y  a l s o  r e q u i r e  t h e  p u r c h a s e  o f  

i n s u r a n c e .        

 P e r s o n a l  U s e  

 N o  d i s t r i c t  e q u i p m e n t  s h a l l  b e  u s e d  b y  s t a f f  f o r  p e r s o n a l  r e a s o n s  a t  

s c h o o l  o r  a w a y  f r o m  i t s  d e s i g n a t e d  s t a t i o n  w i t h o u t  t h e  p r i o r  a p p r o v a l  o f  t h e  

s u p e r i n t e n d e n t .  

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3  

  



 

 
 

USD 352, Goodland, Kansas 
 

SCHOOL PERSONAL PROPERTY AND EQUIPMENT USE PERMIT 
[Sample Only] 

 
 

This permit authorizes use of the school equipment as listed.  The person to whom this permit is issued 

agrees to accept responsibility for care of the equipment and compliance with school board policy KGA. 

 

Person to Whom Issued: _______________________________________________________________ 

Address:____________________________________________________ Telephone No. ____________ 

Group or Organization Represented: ______________________________________________________ 

Equipment Needed:____________________________________________________________________ 

____________________________________________________________________________________ 

Date(s) of Use:________________________________________________________________________ 

Start Time:  ___________________________________  End Time:  _____________________________ 

Insurance and Other Special District Requirements for Use:____________________________________ 

____________________________________________________________________________________ 

Date and Amount Paid:_________________________________________________________________ 

Principal’s Approval:______________________________________________________Date: ________ 

Superintendent’s Approval:_________________________________________________Date: ________ 

 

This form must be signed by the person to whom it is issued and presented to the person responsible for 
the equipment on the date(s) shown.  Please read all the provisions and guidelines related to this 
agreement.  I have read the Equipment Use Agreement and Guidelines and I agree that I will be 
responsible to see that there is full compliance with them. 
 
1st copy:  Requester’s copy 
2nd copy: Building Principal 
3rd copy: District office 
 
S i g n a t u r e :  D a t e :  

A p p r o v e d  B o r r o w e r  



 

 
 

K G B  C o n c e a l e d  O b s e r v a t i o n s  ( S e e  J G G A )  K G B  

 U n l e s s  o t h e r w i s e  p r o v i d e d  i n  t h i s  p o l i c y  o r  p o l i c y  J G G A ,  i n d i v i d u a l s  a r e  

p r o h i b i t e d  f r o m  r e c o r d i n g  s t u d e n t s ,  e m p l o y e e s ,  a n d / o r  b o a r d  m e m b e r s  

s u r r e p t i t i o u s l y  o r  t h r o u g h  t h e  u s e  o f  c o n c e a l e d  a u d i o  a n d / o r  v i s u a l  r e c o r d i n g  

d e v i c e s .   T h i s  p r o h i b i t i o n  i s  i n  e f f e c t  a t  s c h o o l ,  o n  o r  i n  d i s t r i c t  p r o p e r t y ,  a n d  a t  

m e e t i n g s  a n d  c o n f e r e n c e s  h e l d  f o r  e d u c a t i o n a l  o r  d i s c i p l i n a r y  p u r p o s e s .    

 E x c e p t i o n s  t o  t h i s  p r o h i b i t i o n  i n c l u d e  t h e  u s e  o f  v i d e o  s u r v e i l l a n c e  

t h r o u g h o u t  d i s t r i c t  f a c i l i t i e s  a n d  i n  d i s t r i c t  v e h i c l e s ,  p r o v i d e d  i n  a c c o r d a n c e  

w i t h  J G G A ;  t h e  r e c o r d i n g  o f  m e e t i n g s  s u b j e c t  t o  t h e  K a n s a s  O p e n  M e e t i n g s  A c t ;  

t h e  r e c o r d i n g  o f  d u e  p r o c e s s  h e a r i n g s  o r  s t u d e n t  d i s c i p l i n a r y  h e a r i n g s  f o r  

e v i d e n t i a r y  p u r p o s e s ;  r e c o r d i n g  o f  s t u d e n t s  f o r  u s e  d u r i n g  t h e  s t u d e n t ’ s  

e v a l u a t i o n  o r  p r o v i s i o n  o f  s p e c i a l  e d u c a t i o n  s e r v i c e s  w i t h  t h e  p r i n c i p a l ’ s  p r i o r  

p e r m i s s i o n ;  a n d  t h e  r e c o r d i n g  o f  a  s c h o o l  s p o n s o r e d  a c t i v i t y ,  p r o g r a m ,  o r  e v e n t  

w h i c h  i s  o p e n  t o  t h e  g e n e r a l  p u b l i c .    

 I n d i v i d u a l s  w i s h i n g  t o  r e c o r d  s t u d e n t s ,  e m p l o y e e s ,  o r  b o a r d  m e m b e r s  a t  

s c h o o l ,  o n  o r  i n  d i s t r i c t  p r o p e r t y ,  o r  a t  m e e t i n g s  a n d  c o n f e r e n c e s  a s  p r e v i o u s l y  

d e s c r i b e d  s h a l l  f i r s t  n o t i f y  t h e  s u p e r i n t e n d e n t  o r  b u i l d i n g  p r i n c i p a l  i n  a d v a n c e .   

I f  s u c h  r e c o r d i n g  i s  n o t  p r o h i b i t e d  b y  l a w  o r  p o l i c y ,  t h e  a d m i n i s t r a t o r  m a y  a l l o w  

t h e  r e c o r d i n g  a n d  m a y  m a k e  a r r a n g e m e n t s  t o  r e c o r d  o n  b e h a l f  o f  t h e  d i s t r i c t .  

 

 

Approved: September 12, 2016  



 

 
 

K G C  B u l l y i n g  b y  P a r e n t s   ( S e e  E B C ,  G A A E ,  J D D C ,  a n d  K G D )  K G C  

 T h e  b o a r d  o f  e d u c a t i o n ,  i n  i t s  c o m m i t m e n t  t o  p r o v i d e  a  p o s i t i v e  a n d  

p r o d u c t i v e  l e a r n i n g  a n d  w o r k i n g  e n v i r o n m e n t  f o r  i t s  s t u d e n t s  a n d  s t a f f  i n  

a c c o r d a n c e  w i t h  s t a t e  l a w ,  p r o h i b i t s  b u l l y i n g  i n  a n y  f o r m  b y  a n y  s t u d e n t ,  s t a f f  

m e m b e r ,  o r  p a r e n t  t o w a r d s  a  s t u d e n t  o r  a  s t a f f  m e m b e r  o n  o r  w h i l e  u s i n g  s c h o o l  

p r o p e r t y ,  i n  a  s c h o o l  v e h i c l e ,  o r  a t  a  s c h o o l - s p o n s o r e d  a c t i v i t y  o r  e v e n t .   F o r  t h e  

p u r p o s e s  o f  t h i s  p o l i c y ,  t h e  t e r m  “ b u l l y i n g ”  s h a l l  h a v e  t h e  m e a n i n g  a s c r i b e d  t o  i t  

i n  K a n s a s  l a w .  

 T h e  a d m i n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  

a p p r o v e  a  p l a n  t o  a d d r e s s  b u l l y i n g  a s  p r o h i b i t e d  h e r e i n .  

 P a r e n t s  p a r t i c i p a t i n g  i n  p r o h i b i t e d  b u l l y i n g  c o n d u c t  a i m e d  a t  d i s t r i c t  

s t u d e n t s  a n d / o r  s t a f f  m e m b e r s  m a y  j e o p a r d i z e  t h e i r  a c c e s s  t o  d i s t r i c t  f a c i l i t i e s ;  

d i s t r i c t  p r o p e r t y ;  s c h o o l  s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s ,  a n d  e v e n t s ;  a n d / o r  

d i s t r i c t  s t u d e n t s  a n d / o r  s t a f f  m e m b e r s  t h r o u g h  t h e  d i s t r i c t ’ s  c o m m u n i c a t i o n  

s y s t e m s .   A s  a p p r o p r i a t e ,  r e p o r t s  t o  l o c a l  l a w  e n f o r c e m e n t  w i l l  b e  f i l e d  t o  r e p o r t  

c r i m i n a l  b u l l y i n g  b e h a v i o r s .  

 T h i s  p o l i c y  a n d  t h e  d i s t r i c t  b u l l y i n g  p l a n  { s h a l l / m a y }  b e  p o s t e d  o n  t h e  

d i s t r i c t ’ s  w e b s i t e ,  a n d  c o p i e s  o f  s u c h  d o c u m e n t s  s h a l l  b e  m a d e  a v a i l a b l e  t o  

p a r e n t s  o f  c u r r e n t  s t u d e n t s  u p o n  r e q u e s t .   

  

 

A p p r o v e d :   S e p t e m b e r  1 2 ,  2 0 1 6  



 

 
 

K G D  D i s r u p t i v e  A c t s  a t  S c h o o l  o r  S c h o o l  A c t i v i t i e s  K G D  
 ( S e e  E B C ,  G A A E ,  J C D B B ,  J D D C ,  a n d  K G C )  
 
 D i s r u p t i v e  a c t s  a t  s c h o o l  o r  s c h o o l  s p o n s o r e d  a c t i v i t i e s  w i l l  n o t  b e  

t o l e r a t e d .  P e r s o n s  t h r e a t e n i n g  t h e  s a f e t y  o f  s t u d e n t s ,  s c h o o l  p e r s o n n e l  o r  o t h e r  

p e r s o n s ;  t o  d a m a g e  s c h o o l  p r o p e r t y ;  t o  i n t e r f e r e  w i t h  s c h o o l  o r  s c h o o l  a c t i v i t i e s  

o r  t h e  e d u c a t i o n a l  p r o c e s s  w i l l  b e  a s k e d  t o  l e a v e  t h e  p r e m i s e s .  

 T h e  s c h o o l  a d m i n i s t r a t i o n  a n d  s t a f f  a r e  r e s p o n s i b l e  f o r  h a n d l i n g  a n y  

d i s t u r b a n c e  c a u s e d  b y  a d u l t s  o r  s t u d e n t s .   T h e  f i n a l  d e c i s i o n  f o r  d e t e r m i n i n g  i f  

a s s i s t a n c e  i s  n e e d e d  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  s u p e r i n t e n d e n t  o r  s c h o o l  

p r i n c i p a l .   I n  t h e  a b s e n c e  o f  t h e s e  i n d i v i d u a l s ,  t h e  d e t e r m i n a t i o n  s h a l l  b e  m a d e  

b y  t h e  a s s i s t a n t  p r i n c i p a l  o r  p e r s o n  d e s i g n a t e d  t o  b e  i n  c h a r g e  o f  t h e  b u i l d i n g  o r  

a c t i v i t y .   T h e  s u p e r i n t e n d e n t  s h a l l  b e  n o t i f i e d  o f  a n y  s e r i o u s  p r o b l e m  a t  t h e  

s c h o o l .  

 P o s s e s s i o n  o f  a  F i r e a r m    

 U n l e s s  o t h e r w i s e  r e q u i r e d  b y  l a w  o r  a u t h o r i z e d  b y  b o a r d  p o l i c y ,  n o  

p e r s o n  o t h e r  t h a n  a  l a w  e n f o r c e m e n t  o f f i c e r  s h a l l  p o s s e s s  a  f i r e a r m  o n  a n y  

d i s t r i c t  o w n e d  o r  o p e r a t e d  p r o p e r t y ,  w i t h i n  a n y  d i s t r i c t  o w n e d  o r  o p e r a t e d  

b u i l d i n g  o r  f a c i l i t y ;  i n  a  s c h o o l  v e h i c l e  o r  a n  e m p l o y e e ’ s  p e r s o n a l  v e h i c l e  b e i n g  

u s e d  t o  t r a n s p o r t  s t u d e n t s  o r  s c h o o l  s t a f f  i n  t h e  p e r f o r m a n c e  o f  j o b  d u t i e s  f o r  t h e  

d i s t r i c t ;  o r  a t  a n y  s c h o o l  s p o n s o r e d  a c t i v i t y ,  p r o g r a m ,  o r  e v e n t .   T h i s  p r o h i b i t i o n  

i n c l u d e s  p o s s e s s i o n  o f  c o n c e a l e d  a n d / o r  o p e n l y  c a r r i e d  w e a p o n s ;  h o w e v e r  s u c h  

p r o h i b i t i o n  s h a l l  n o t  a p p l y  t o  t h e  s e c u r e d  s t o r a g e  o f  a  h a n d g u n  i n  a  d i s t r i c t  

e m p l o y e e ’ s  o w n  l o c k  v e h i c l e  o n  s c h o o l  p r o p e r t y  s o  l o n g  a s  s u c h  w e a p o n  i s  

m a i n t a i n e d  o u t  o f  p l a i n  s i g h t .  

 A p p r o p r i a t e  s i g n s  s h a l l  b e  c o n s p i c u o u s l y  p o s t e d  a s  d i r e c t e d  b y  t h e  

b o a r d  a n d  r e q u i r e d  b y  l a w .  

  



 

 
 

K G D  D i s r u p t i v e  A c t s  a t  S c h o o l  o r  S c h o o l  A c t i v i t i e s  K G D - 2  
 

 A n y o n e  i n  v i o l a t i o n  o f  t h i s  p o l i c y  s h a l l  b e  d i r e c t e d  t o  l e a v e  t h e  

p r e m i s e s  i m m e d i a t e l y  a n d  n o t  r e t u r n  w i t h o u t  p r i o r  a p p r o v a l  f r o m  t h e  b u i l d i n g  

a d m i n i s t r a t o r  o r  s u p e r i n t e n d e n t .   F a i l u r e  t o  c o m p l y  w i t h  s u c h  o r d e r  w i l l  r e s u l t  i n  

a  r e p o r t  t o  l a w  e n f o r c e m e n t .  

  

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  



 

 
 

K G D A    P u b l i c  C o n d u c t  o n  S c h o o l  P r o p e r t y  K G D A  

       T h e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  m a y  d e n y  a c c e s s  t o  t h e  

s c h o o l  b u i l d i n g s ,  f a c i l i t i e s ,  a n d / o r  g r o u n d s  o f  t h e  d i s t r i c t  t o  p e r s o n s  w h o  h a v e  

n o  l a w f u l  b u s i n e s s  t o  p u r s u e  a t  t h e  s c h o o l ,  p e r s o n s  w h o  a r e  a c t i n g  i n  a  m a n n e r  

d i s r u p t i v e  o r  d i s t u r b i n g  t o  t h e  n o r m a l  e d u c a t i o n a l  f u n c t i o n s  o f  t h e  s c h o o l ,  o r  

p e r s o n s  w h o  a r e  o n  s c h o o l  p r o p e r t y  i n  v i o l a t i o n  o f  B o a r d  a n d / o r  b u i l d i n g  

p o l i c y .   A d m i n i s t r a t i v e  p e r s o n n e l  m a y  d e m a n d  i d e n t i f i c a t i o n  a n d  e v i d e n c e  o f  

q u a l i f i c a t i o n  f o r  a c c e s s  o f  a n y o n e  d e s i r i n g  t o  u s e  o r  c o m e  u p o n  t h e  p r e m i s e s  o f  

t h e  p a r t i c u l a r  s c h o o l  o r  f a c i l i t y .  

       P e r s o n s ,  i n c l u d i n g  p a r e n t s  o r  p e r s o n s  a c t i n g  a s  p a r e n t s ,  w h o  h a v e  

l e g i t i m a t e  r e a s o n s  f o r  b e i n g  o n  s c h o o l  p r o p e r t y  m u s t  n e v e r t h e l e s s  a b i d e  b y  

p o l i c i e s  a d o p t e d  b y  t h e  b o a r d  a n d  b u i l d i n g  p o l i c i e s  s p e c i f i c a l l y  a p p l i c a b l e  t o  

e a c h  s c h o o l .   S u c h  b u i l d i n g  p o l i c i e s  s h a l l  b e  p u b l i s h e d  a n n u a l l y  i n  t h e  s c h o o l  

h a n d b o o k  a n d  s h a l l  b e  p o s t e d  a t  t h e  s c h o o l  i n  a  c o n s p i c u o u s  p l a c e  v i s i b l e  t o  a l l  

w h o  e n t e r  t h e  p r e m i s e s .   { V i s i t o r s  m u s t  s e c u r e  a n d  w e a r  a  v i s i t o r ' s  p a s s  t o  e n t e r  

s c h o o l  b u i l d i n g s  d u r i n g  t h e  s c h o o l  d a y . }  

       A n y o n e  w h o  r e f u s e s  o r  f a i l s  t o  l e a v e  d i s t r i c t  b u i l d i n g s ,  f a c i l i t i e s ,  a n d / o r  

g r o u n d s  a f t e r  b e i n g  r e q u e s t e d  t o  d o  s o  b y  a n  a u t h o r i z e d  d i s t r i c t  e m p l o y e e  s h a l l  

b e  c o n s i d e r e d  t o  b e  t r e s p a s s i n g  i n  v i o l a t i o n  o f  K a n s a s  l a w .   I n  s u c h  c a s e ,  t h e  

p o l i c e  w i l l  b e  c o n t a c t e d ,  a n d  a r r e s t  a n d  c r i m i n a l  c h a r g e s  m a y  r e s u l t .  

       T h e  a d m i n i s t r a t i o n  w i l l  d e t e r m i n e  i f  t h e  i n d i v i d u a l  w h o  h a s  b e e n  a s k e d  t o  

l e a v e  a  d i s t r i c t  b u i l d i n g ,  f a c i l i t y ,  o r  g r o u n d s  i s  a l l o w e d  t o  r e t u r n  i n  t h e  

f u t u r e .   I f  t h e  i n d i v i d u a l  i s  n o t  t o  r e t u r n  i n  t h e  f u t u r e ,  t h e  a p p r o p r i a t e  " T r e s p a s s  

N o t i f i c a t i o n "  i s  t o  b e  s e n t  t o  t h e  i n d i v i d u a l .  

 

A p p r o v e d :   A u g u s t  1 8 ,  2 0 1 4  

  



 

 
 

K H  G i f t s  t o  S c h o o l s  K H  

 A n y  o r g a n i z a t i o n  o r  i n d i v i d u a l  m a k i n g  a  g i f t  t o  t h e  d i s t r i c t  s h a l l  h a v e  t h e  

p r i o r  a p p r o v a l  o f  t h e  b o a r d .   A l l  g i f t s  w i l l  b e  r e g a r d e d  a s  d i s t r i c t  p r o p e r t y .  

 P e r s o n s  o r  o r g a n i z a t i o n s  d e s i r i n g  t o  m a k e  g i f t s  t o  t h e  s c h o o l s  s h o u l d  

c o n t a c t  t h e  s u p e r i n t e n d e n t .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

K I  D i s t r i b u t i n g  M a t e r i a l s  i n  S c h o o l s   ( S e e  J H C A )  K I  

 I n  a c c o r d a n c e  w i t h  r u l e s  a d o p t e d  b y  t h e  b o a r d ,  t h e  s u p e r i n t e n d e n t  r e s e r v e s  

t h e  r i g h t  t o  r e f u s e  d i s t r i b u t i o n  t o  s t u d e n t s  a n y  m a t e r i a l  b y  o u t s i d e  i n d i v i d u a l s  o r  

g r o u p s  w h i c h  c r e a t e s  a  m a t e r i a l  o r  s u b s t a n t i a l  i n t e r f e r e n c e  w i t h  n o r m a l  s c h o o l  

a c t i v i t y  o r  a p p r o p r i a t e  d i s c i p l i n e  i n  t h e  o p e r a t i o n  o f  t h e  s c h o o l .  

 M a t e r i a l s  P r o d u c e d  b y  O u t s i d e  G r o u p s – I n c l u d i n g  R e l i g i o u s  M a t e r i a l s  

 T h e  p r i n c i p a l  m a y  e s t a b l i s h  r u l e s  a n d  r e g u l a t i o n s  w h i c h  c o n t r o l  t h e  t i m e ,  

p l a c e  a n d  m a n n e r  i n  w h i c h  n o n - s c h o o l / e d u c a t i o n a l  m a t e r i a l s  a r e  d i s p l a y e d  a n d  

d i s s e m i n a t e d  i n  t h e  b u i l d i n g  o r  o n  s c h o o l  p r o p e r t y .   N o  s t u d e n t  s h a l l  b e  f o r c e d  

t o  p a r t i c i p a t e  i n  t h e  d i s t r i b u t i o n  o r  r e c e i p t  o f  a n y  n o n - s c h o o l  m a t e r i a l s  i n  t h e  

s c h o o l s .  

 P o l i t i c a l  C a m p a i g n  M a t e r i a l s  

 T h e  b o a r d  e n c o u r a g e s  r e s p o n s i b l e  u s e  o f  p o l i t i c a l  m a t e r i a l s  a s  p a r t  o f  t h e  

b o a r d - a p p r o v e d  c u r r i c u l u m .   N o  s t u d e n t  s h a l l  b e  f o r c e d  t o  p a r t i c i p a t e  i n  t h e  

d i s t r i b u t i o n  o r  r e c e i p t  o f  a n y  p o l i t i c a l  m a t e r i a l s .  

 A d v e r t i s i n g  i n  t h e  S c h o o l s  

 N o  a d v e r t i s i n g  f o r  c o m m e r c i a l  p u r p o s e s  s h a l l  b e  p e r m i t t e d  i n  t h e  s c h o o l  

b u i l d i n g s  o r  o n  t h e  g r o u n d s  o f  t h e  d i s t r i c t  w i t h o u t  p r i o r  b o a r d  a p p r o v a l .   

A d v e r t i s i n g  i n  s t u d e n t  p u b l i c a t i o n s  s h a l l  b e  r e g u l a t e d  b y  r u l e s  a n d  r e g u l a t i o n s  

d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .   A d v e r t i s i n g  i n  t h e  s t u d e n t  p u b l i c a t i o n s  m a y  

p r o m o t e  p r o d u c t s  b y  b r a n d  n a m e .   A d s  p r o m o t i n g  t h e  s a l e  o f  a n y  c o n t r o l l e d  

s u b s t a n c e ,  d r u g  p a r a p h e r n a l i a  o r  a n y  o t h e r  i l l e g a l  m a t e r i a l  o r  a c t i v i t y  a r e  

p r o h i b i t e d .  

M a i l i n g  L i s t s  

 N o  m a i l i n g  l i s t s  o f  s t u d e n t s  s h a l l  b e  g i v e n  t o  i n d i v i d u a l s ,  o r g a n i z a t i o n s  o r  

v e n d o r s  f o r  t h e  p u r p o s e  o f  d i s t r i b u t i n g  m a t e r i a l s .  

A p p r o v e d :   J u l y  8 ,  2 0 0 5   



 

 
 

S A M P L E  O N L Y  

Distr ibution Rules:   Non-School  Materials   USD 352 

T h e  f o l l o w i n g  i t e m / s  m a y  b e  d i s t r i b u t e d :  

 

Time:   O n  S e p t e m b e r  1 3 t h  a n d  1 4 t h  o n l y  b e t w e e n  t h e  h o u r s  o f  3 : 1 5  a n d  3 : 3 0  

p . m .  

 

 

Place :   I n  t h e  c o m m o n s  a r e a  a t  a  t a b l e  s e t  u p  f o r  t h e  p u r p o s e  o f  d i s t r i b u t i o n  o f  

a p p r o v e d  m a t e r i a l s .  

 

 

Manner:   T h e  p e r s o n  d i s t r i b u t i n g  m a y  s t a n d  n e x t  t o  t h e  t a b l e  o n  w h i c h  

m a t e r i a l s  a r e  s t a c k e d .   I f  a  c h i l d  w a l k i n g  b y  a s k s  f o r  o n e ,  t h e  p e r s o n  m a y  h a n d  

t h e m  a  c o p y .   N o  a t t e m p t  s h a l l  b e  m a d e  t o  e n g a g e  t h e  c h i l d  i n  d i a l o g u e  

c o n c e r n i n g  w h e t h e r  t h e y  a c c e p t  o r  r e j e c t  t h e  m a t e r i a l .  

 

Signed:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 A d m i n i s t r a t o r  
 
Signed:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 R e p r e s e n t a t i v e  o f  g r o u p  o r  i n d i v i d u a l  w h o  p r o d u c e d  t h e  m a t e r i a l  
 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

K K  S a l e  o f  D i s t r i c t  P r o p e r t y  K K  

 T h e  b o a r d  m a y  d i s p o s e  o f  p r o p e r t y  i n  a  m a n n e r  t h e  b o a r d  d e e m s  t o  b e  i n  

t h e  d i s t r i c t ’ s  b e s t  i n t e r e s t .   W h e n e v e r  e x c e s s  d i s t r i c t  p r o p e r t y  i s  t o  b e  s o l d  a t  

a u c t i o n ,  a l l  s a l e s  s h a l l  b e  t o  t h e  h i g h e s t  b i d d e r .    N o  c r e d i t  s h a l l  b e  e x t e n d e d .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

K M  V i s i t o r s  t o  t h e  S c h o o l  K M  

 T h e  b o a r d  e n c o u r a g e s  p a t r o n s  a n d  p a r e n t s  t o  v i s i t  d i s t r i c t  f a c i l i t i e s .   

P a t r o n  v i s i t s  s h a l l  b e  s c h e d u l e d  w i t h  t h e  t e a c h e r  a n d  t h e  b u i l d i n g  p r i n c i p a l .  

 N o t i c e s  s h a l l  b e  p o s t e d  i n  s c h o o l  b u i l d i n g s  t o  r e q u i r e  v i s i t o r s  t o  c h e c k  i n  

a t  t h e  o f f i c e  b e f o r e  p r o c e e d i n g  t o  c o n t a c t  a n y  o t h e r  p e r s o n  i n  t h e  b u i l d i n g  o r  o n  

t h e  g r o u n d s .  

 A n y  p e r s o n  w h o  v i s i t s  a  b u i l d i n g  a n d / o r  g r o u n d s  o f  t h e  d i s t r i c t  w i l l  b e  

u n d e r  t h e  j u r i s d i c t i o n  o f  t h e  b u i l d i n g  p r i n c i p a l  w h o  s h a l l  b e  r e s p o n s i b l e  f o r  

d e v e l o p i n g  r u l e s  a n d  r e g u l a t i o n s  g o v e r n i n g  t h e  p r e s e n c e  o f  v i s i t o r s  i n  t h e  

b u i l d i n g s .  

 T h e  p r i n c i p a l  h a s  a u t h o r i t y  t o  r e q u e s t  a s s i s t a n c e  f r o m  l a w  e n f o r c e m e n t  i f  

a n y  v i s i t o r  t o  t h e  d i s t r i c t ' s  b u i l d i n g s  o r  g r o u n d s  r e f u s e s  t o  l e a v e  o r  c r e a t e s  a  

d i s t u r b a n c e .   V i o l a t i o n  o f  t h i s  r u l e  m a y  l e a d  t o  r e m o v a l  f r o m  t h e  b u i l d i n g  o r  

g r o u n d s  a n d  d e n i a l  o f  f u r t h e r  a c c e s s  t o  t h e  b u i l d i n g  o r  g r o u n d s .   V i o l a t o r s  o f  

t h i s  b o a r d  p o l i c y  m a y  b e  s u b j e c t  t o  t h e  s t a t e  t r e s p a s s  l a w .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 
 

K N  C o m p l a i n t s  ( S e e  B C B I ,  G A A C A ,  G A A B ,  G A A F ,  I F ,  I K D  a n d  J C E )  K N  

 T h e  b o a r d  e n c o u r a g e s  a l l  c o m p l a i n t s  r e g a r d i n g  t h e  d i s t r i c t  t o  b e  r e s o l v e d  a t  

t h e  l o w e s t  p o s s i b l e  a d m i n i s t r a t i v e  l e v e l .   W h e n e v e r  a  c o m p l a i n t  i s  m a d e  d i r e c t l y  

t o  t h e  b o a r d  a s  a  w h o l e  o r  t o  a  b o a r d  m e m b e r  a s  a n  i n d i v i d u a l ,  i t  w i l l  b e  r e f e r r e d  

t o  t h e  a d m i n i s t r a t i o n  f o r  s t u d y  a n d  p o s s i b l e  r e s o l u t i o n .  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  a g e ,  o r  r e l i g i o n  i n  t h e  a d m i s s i o n  o r  a c c e s s  t o ,  o r  

t r e a t m e n t  o r  e m p l o y m e n t  i n  t h e  d i s t r i c t ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  p r o h i b i t e d .   

H a r a s s m e n t  o f  a n  i n d i v i d u a l  o n  a n y  o f  t h e s e  g r o u n d s  i s  a l s o  p r o h i b i t e d .   H i g h  

s c h o o l  p r i n c i p a l ,  1 2 0 9  C h e r r y ,  G o o d l a n d ,  K S   6 7 7 3 5 ,  p h o n e  n u m b e r ,  

7 8 5 . 8 9 0 . 5 6 5 6  h a s  b e e n  d e s i g n a t e d  t o  c o o r d i n a t e  c o m p l i a n c e  w i t h  

n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  c o n t a i n e d  i n  T i t l e  V I  o f  t h e  C i v i l  R i g h t s  A c t  o f  

1 9 6 4 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  T i t l e  I X  o f  t h e  E d u c a t i o n  

A m e n d m e n t s  o f  1 9 7 2 ,  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3 ,  a n d  T h e  

A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t  o f  1 9 9 0 .   I n f o r m a t i o n  c o n c e r n i n g  t h e  p r o v i s i o n s  

o f  t h e s e  A c t s ,  a n d  t h e  r i g h t s  p r o v i d e d  t h e r e u n d e r ,  a r e  a v a i l a b l e  f r o m  t h e  

c o m p l i a n c e  c o o r d i n a t o r .  

 C o m p l a i n t s  A b o u t  D i s c r i m i n a t i o n  o r  D i s c r i m i n a t o r y  H a r a s s m e n t  
  
 C o m p l a i n t s  o f  d i s c r i m i n a t i o n  o r  d i s c r i m i n a t o r y  h a r a s s m e n t  b y  a n  

e m p l o y e e  s h o u l d  b e  a d d r e s s e d  t o  t h e  e m p l o y e e ’ s  s u p e r v i s o r ,  t h e  b u i l d i n g  

p r i n c i p a l ,  o r  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   C o m p l a i n t s  b y  a  s t u d e n t  

s h o u l d  b e  a d d r e s s e d  t o  t h e  b u i l d i n g  p r i n c i p a l ,  a n o t h e r  a d m i n i s t r a t o r ,  t h e  

g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  m e m b e r .   A n y  s c h o o l  e m p l o y e e  

w h o  r e c e i v e s  a  c o m p l a i n t  o f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  f r o m  a  s t u d e n t  s h a l l   

i n f o r m  t h e  s t u d e n t  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  c o m p l a i n t  a n d  
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a n y  p r o p o s e d  r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  t h e  

b u i l d i n g  p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  c o m p l a i n t  s h a l l  b e  r e p o r t e d  t o  t h e   

d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   C o m p l a i n t s  b y  a n y  o t h e r  p e r s o n  a l l e g i n g  

d i s c r i m i n a t i o n  s h o u l d  b e  a d d r e s s e d  t o  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  

c o m p l i a n c e  c o o r d i n a t o r .   C o m p l a i n t s  a b o u t  d i s c r i m i n a t i o n ,  i n c l u d i n g  c o m p l a i n t s  

o f  h a r a s s m e n t ,  w i l l  b e  r e s o l v e d  t h r o u g h  t h e  f o l l o w i n g  c o m p l a i n t  p r o c e d u r e s :  

 I n f o r m a l  P r o c e d u r e s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  a t t e m p t  t o  r e s o l v e  c o m p l a i n t s  o f  

d i s c r i m i n a t i o n  o r  h a r a s s m e n t  i n  a n  i n f o r m a l  m a n n e r  a t  t h e  b u i l d i n g  l e v e l .   A n y  

s c h o o l  e m p l o y e e  w h o  r e c e i v e s  a  c o m p l a i n t  o f  d i s c r i m i n a t i o n  h a r a s s m e n t  f r o m  a  

s t u d e n t ,  a n o t h e r  e m p l o y e e  o r  a n y  o t h e r  i n d i v i d u a l  s h a l l  i n f o r m  t h e  i n d i v i d u a l  o f  

t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  c o m p l a i n t  a n d  a n y  p r o p o s e d  r e s o l u t i o n  o f  

t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   T h e  b u i l d i n g  p r i n c i p a l  s h a l l  d i s c u s s  t h e  

c o m p l a i n t  w i t h  t h e  i n d i v i d u a l  t o  d e t e r m i n e  i f  i t  c a n  b e  r e s o l v e d .   I f  t h e  m a t t e r  i s  

r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d i v i d u a l ,  t h e  b u i l d i n g  p r i n c i p a l  s h a l l  

d o c u m e n t  t h e  n a t u r e  o f  t h e  c o m p l a i n t  a n d  t h e  p r o p o s e d  r e s o l u t i o n  o f  t h e  

c o m p l a i n t ,  a n d  f o r w a r d  t h i s  r e c o r d  t o  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

W i t h i n  2 0  d a y s  a f t e r  t h e  c o m p l a i n t  i s  r e s o l v e d  i n  t h i s  m a n n e r ,  t h e  p r i n c i p a l  s h a l l  

c o n t a c t  t h e  c o m p l a i n a n t  t o  d e t e r m i n e  i f  t h e  r e s o l u t i o n  o f  t h e  m a t t e r  r e m a i n s  

a c c e p t a b l e .   I f  t h e  m a t t e r  i s  n o t  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d i v i d u a l  i n  

t h e  m e e t i n g  w i t h  t h e  p r i n c i p a l ,  o r  i f  t h e  i n d i v i d u a l  d o e s  n o t  b e l i e v e  t h e  

r e s o l u t i o n  r e m a i n s  a c c e p t a b l e ,  t h e  i n d i v i d u a l  m a y  i n i t i a t e  a  f o r m a l  c o m p l a i n t .  
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 I f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  

p r o m p t ,  r e m e d i a l  a c t i o n  t o  p r e v e n t  i t s  r e o c c u r r e n c e .   T h e  d i s t r i c t  p r o h i b i t s  

r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  f o r  o p p o s i n g  d i s c r i m i n a t i o n ,  

i n c l u d i n g  h a r a s s m e n t ;  f o r  p a r t i c i p a t i n g  i n  t h e  c o m p l a i n t  p r o c e s s ;  o r  m a k i n g  a  

c o m p l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  a n y  i n v e s t i g a t i o n ,  

p r o c e e d i n g ,  o r  h e a r i n g .  

 F o r m a l  C o m p l a i n t  P r o c e d u r e s  

•  A  f o r m a l  c o m p l a i n t  s h o u l d  b e  f i l e d  i n  w r i t i n g  a n d  c o n t a i n  t h e  n a m e  
a n d  a d d r e s s  o f  t h e  p e r s o n  f i l i n g  t h e  c o m p l a i n t .   T h e  c o m p l a i n t  s h o u l d  
b r i e f l y  d e s c r i b e  t h e  a l l e g e d  v i o l a t i o n .   I f  a n  i n d i v i d u a l  d o e s  n o t  w i s h  
t o  f i l e  a  w r i t t e n  c o m p l a i n t  a n d  t h e  m a t t e r  h a s  n o t  b e e n  a d e q u a t e l y  
r e s o l v e d ,  t h e  b u i l d i n g  p r i n c i p a l  m a y  i n i t i a t e  t h e  c o m p l a i n t .   F o r m s  
f o r  f i l i n g  w r i t t e n  c o m p l a i n t s  a r e  a v a i l a b l e  i n  e a c h  b u i l d i n g  o f f i c e  a n d  
t h e  c e n t r a l  o f f i c e .  

 
•  A  c o m p l a i n t  s h o u l d  b e  f i l e d  a s  s o o n  a s  p o s s i b l e  a f t e r  t h e  c o n d u c t  

o c c u r s ,  b u t  n o t  l a t e r  t h a n  1 8 0  d a y s  a f t e r  t h e  c o m p l a i n a n t  b e c o m e s  
a w a r e  o f  t h e  a l l e g e d  v i o l a t i o n ,  u n l e s s  t h e  c o n d u c t  f o r m i n g  t h e  b a s i s  
f o r  t h e  c o m p l a i n t  i s  o n g o i n g .  

 
•  I f  a p p r o p r i a t e ,  a n  i n v e s t i g a t i o n  s h a l l  f o l l o w  t h e  f i l i n g  o f  t h e  

c o m p l a i n t .   I f  t h e  c o m p l a i n t  i s  a g a i n s t  t h e  s u p e r i n t e n d e n t ,  t h e  b o a r d  
s h a l l  a p p o i n t  a n  i n v e s t i g a t i n g  o f f i c e r .   I n  o t h e r  i n s t a n c e s ,  t h e  
i n v e s t i g a t i o n  s h a l l  b e  c o n d u c t e d  b y  t h e  b u i l d i n g  p r i n c i p a l ,  t h e  
c o m p l i a n c e  c o o r d i n a t o r  o r  a n o t h e r  i n d i v i d u a l  a p p o i n t e d  b y  t h e  b o a r d .   
T h e  i n v e s t i g a t i o n  s h a l l  b e  i n f o r m a l  b u t  t h o r o u g h .   A l l  i n t e r e s t e d  
p e r s o n s ,  i n c l u d i n g  t h e  c o m p l a i n a n t  a n d  t h e  p e r s o n  a g a i n s t  w h o m  t h e  
c o m p l a i n t  i s  l o d g e d ,  w i l l  b e  a f f o r d e d  a n  o p p o r t u n i t y  t o  s u b m i t  w r i t t e n  
o r  o r a l  e v i d e n c e  r e l e v a n t  t o  t h e  c o m p l a i n t .  

 
•  A  w r i t t e n  d e t e r m i n a t i o n  o f  t h e  c o m p l a i n t ’ s  v a l i d i t y  a n d  a  d e s c r i p t i o n  

o f  t h e  r e s o l u t i o n  s h a l l  b e  i s s u e d  b y  t h e  i n v e s t i g a t o r ,  a n d  a  c o p y  
f o r w a r d e d  t o  t h e  c o m p l a i n a n t  n o  l a t e r  t h a n  3 0  d a y s  a f t e r  t h e  f i l i n g  o f  
t h e  c o m p l a i n t .  

 
à  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  a  s t u d e n t  

b e  s u s p e n d e d  o r  e x p e l l e d ,  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y  
a n d  s t a t e  l a w  g o v e r n i n g  s t u d e n t  s u s p e n s i o n  a n d  e x p u l s i o n  w i l l  
b e  f o l l o w e d .  
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à  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  a n  
e m p l o y e e  b e  s u s p e n d e d  w i t h o u t  p a y  o r  t e r m i n a t e d ,  p r o c e d u r e s  
o u t l i n e d  i n  b o a r d  p o l i c y ,  t h e  n e g o t i a t e d  a g r e e m e n t  o r  s t a t e  
l a w  w i l l  b e  f o l l o w e d .  

 
•  R e c o r d s  r e l a t i n g  t o  c o m p l a i n t s  f i l e d  a n d  t h e i r  r e s o l u t i o n  s h a l l  b e  

f o r w a r d e d  t o  a n d  m a i n t a i n e d  i n  a  c o n f i d e n t i a l  m a n n e r  b y  t h e  d i s t r i c t  
c o m p l i a n c e  c o o r d i n a t o r .  
 

•  T h e  c o m p l a i n a n t  m a y  a p p e a l  t h e  d e t e r m i n a t i o n  o f  t h e  c o m p l a i n t .   
A p p e a l s  s h a l l  b e  h e a r d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r ,  a  
h e a r i n g  o f f i c e r  a p p o i n t e d  b y  t h e  b o a r d ,  o r  b y  t h e  b o a r d  i t s e l f  a s  
d e t e r m i n e d  b y  t h e  b o a r d .   T h e  r e q u e s t  t o  a p p e a l  t h e  r e s o l u t i o n  s h a l l  
b e  m a d e  w i t h i n  2 0  d a y s  a f t e r  t h e  d a t e  o f  t h e  w r i t t e n  r e s o l u t i o n  o f  t h e  
c o m p l a i n t  a t  t h e  l o w e r  l e v e l .   T h e  a p p e a l  o f f i c e r  s h a l l  r e v i e w  t h e  
e v i d e n c e  g a t h e r e d  b y  t h e  i n v e s t i g a t o r  a n d  t h e  i n v e s t i g a t o r ’ s  r e p o r t ,  
a n d  s h a l l  a f f o r d  t h e  c o m p l a i n a n t  a n d  t h e  p e r s o n  a g a i n s t  w h o m  t h e  
c o m p l a i n t  i s  f i l e d  a n  o p p o r t u n i t y  t o  s u b m i t  f u r t h e r  e v i d e n c e ,  o r a l l y  o r  
i n  w r i t i n g ,  w i t h i n  1 0  d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d .   T h e  a p p e a l  
o f f i c e r  w i l l  i s s u e  a  w r i t t e n  d e t e r m i n a t i o n  o f  t h e  c o m p l a i n t ’ s  v a l i d i t y  
a n d  a  d e s c r i p t i o n  o f  i t s  r e s o l u t i o n  w i t h i n  3 0  d a y s  a f t e r  t h e  a p p e a l  i s  
f i l e d .  
 

•  I f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  
p r o m p t ,  r e m e d i a l  a c t i o n  t o  p r e v e n t  i t s  r e o c c u r r e n c e .   T h e  d i s t r i c t  
p r o h i b i t s  r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  f o r  
o p p o s i n g  d i s c r i m i n a t i o n ,  i n c l u d i n g  h a r a s s m e n t ;  f o r  p a r t i c i p a t i n g  i n  
t h e  c o m p l a i n t  p r o c e s s ;  o r  m a k i n g  a  c o m p l a i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  
p a r t i c i p a t i n g  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g .   

 
•  U s e  o f  t h i s  c o m p l a i n t  p r o c e d u r e  i s  n o t  a  p r e r e q u i s i t e  t o  t h e  p u r s u i t  o f  

a n y  o t h e r  r e m e d i e s  i n c l u d i n g  t h e  r i g h t  t o  f i l e  a  c o m p l a i n t  w i t h  t h e  
O f f i c e  f o r  C i v i l  R i g h t s  o f  t h e  U . S .  D e p a r t m e n t  o f  E d u c a t i o n ,  t h e  
E q u a l  E m p l o y m e n t  O p p o r t u n i t y  C o m m i s s i o n ,  o r  t h e  K a n s a s  H u m a n  
R i g h t s  C o m m i s s i o n .  

 
 C o m p l a i n t s  A b o u t  P o l i c y  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a n y  u n r e s o l v e d  c o m p l a i n t  a b o u t  p o l i c i e s  

t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t i n g .  

 C o m p l a i n t s  A b o u t  C u r r i c u l u m  ( S e e  I F )  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a  f a i l u r e  t o  r e s o l v e  a n y  c o m p l a i n t  a b o u t  

c u r r i c u l u m  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t i n g .  

  



 

 

 

K N  C o m p l a i n t s  K N - 5  

 C o m p l a i n t s  A b o u t  I n s t r u c t i o n a l  M a t e r i a l s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r e p o r t  a n y  u n r e s o l v e d  c o m p l a i n t  a b o u t  

i n s t r u c t i o n a l  m a t e r i a l s  t o  t h e  s u p e r i n t e n d e n t  i m m e d i a t e l y  a f t e r  r e c e i v i n g  t h e  

c o m p l a i n t .  

 C o m p l a i n t s  A b o u t  F a c i l i t i e s  a n d  S e r v i c e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a n y  u n r e s o l v e d  c o m p l a i n t  a b o u t  f a c i l i t i e s  

a n d  s e r v i c e s  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t i n g .  

 C o m p l a i n t s  A b o u t  P e r s o n n e l  

 T h e  s u p e r i n t e n d e n t  o r  t h e  b u i l d i n g  p r i n c i p a l  i n v o l v e d  s h a l l  r e p o r t  a n y  

u n r e s o l v e d  c o m p l a i n t  a b o u t  p e r s o n n e l  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  

s c h e d u l e d  b o a r d  m e e t i n g .  

 C o m p l a i n t s  A b o u t  E m e r g e n c y  S a f e t y  I n t e r v e n t i o n  U s e  

 C o m p l a i n t s  c o n c e r n i n g  t h e  u s e  o f  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n s  b y  

d i s t r i c t  s t a f f  s h a l l  b e  a d d r e s s e d  i n  a c c o r d a n c e  w i t h  t h e  l o c a l  d i s p u t e  r e s o l u t i o n  

p r o c e s s  o u t l i n e d  i n  b o a r d  p o l i c y  G A A F .  

 

A p p r o v e d :   J u l y  2 7 ,  2 0 1 5  

  



 

 

 

The policies of Board of Education of U.S.D.  352 prohibit discrimination on the basis of race, color, national origin, disability, religion and 
sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  
Harassment of individuals on any of these grounds is strictly prohibited.  Individuals who believe they have been discriminated against on 
any of these grounds may file a complaint with the following discrimination coordinators: 
District Discrimination Coordinator:    Name:  ___________________ Address:  _________________________ Phone: _____________________ 
Building Discrimination Coordinators:  Name:  ___________________ Address:  _________________________ Phone: _____________________ 
     Name:  ___________________ Address:  _________________________ Phone: _____________________ 

 

Name of Complainant: 

Address: 

Telephone Number: 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

Nature of the Complaint: 

 

I believe that I have been subjected to discrimination on the basis of: 

o  Race o Color     o National Origin    oRacial Harassment 
o  Sex o  Sexual  Harassment  o  Disability oReligion 
o  Age o  Harassment on the basis of ____________________   

 

Please describe the 
incident or act complained 
of: 
Please include information 
about: 
• Who was the person 

engaging in the 
conduct? 

• What was the nature of 
the conduct? 

• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on you? 
 

 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 
 

Attach additional sheets if necessary. 
 

Were there any witnesses 
to this incident? 

 

o  Yes o No 

If yes, please indicate who the witnesses were:  
_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 
 

What action do you 
believe the school should 
take with regard to this 
incident? 
 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

If this matter proceeds to a formal or informal hearing, will you appear and testify as to your 
knowledge of the matter?    o  Yes     o  No 

 

U.S.D. 352 
Complaint of Discrimination Form 
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L A  G o a l s  a n d  O b j e c t i v e s  L A  

 T h e  b o a r d  s h a l l  s e e k  t o  e s t a b l i s h  a  s a t i s f a c t o r y  w o r k i n g  r e l a t i o n s h i p  w i t h  

g o v e r n m e n t a l  a g e n c i e s  a n d  p r i v a t e  o r g a n i z a t i o n s  h a v i n g  a n  i n t e r e s t  i n  t h e  

s c h o o l s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 

L B  S c h o o l - C o m m u n i t y  C o o p e r a t i o n  L B  

 T h e  b o a r d  s h a l l  s e e k  t o  f o s t e r  c o o p e r a t i o n  b e t w e e n  t h e  s c h o o l s  a n d  

c o m m u n i t y  g r o u p s  a n d  o r g a n i z a t i o n s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 

L C  S c h o o l - C o m m u n i t y  P r o g r a m s  L C  

 T h e  b o a r d  s h a l l  c o n s i d e r  e s t a b l i s h i n g  p r o g r a m s  s p o n s o r e d  j o i n t l y  b y  t h e  

d i s t r i c t  a n d  c o m m u n i t y  g r o u p s  o r  o r g a n i z a t i o n s  w h e n e v e r ,  i n  t h e  b o a r d ' s  

j u d g m e n t ,  t h e s e  p r o g r a m s  c a n n o t  o r  s h o u l d  n o t  b e  w h o l l y  u n d e r  t h e  b o a r d ' s  

c o n t r o l .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 

L D D  F e d e r a l  G o v e r n m e n t - D r u g  F r e e  S c h o o l s  L D D  
 ( S e e  G A O A ,  G A O B ,  I D A B  a n d  J D D A )  

 T h e  u n l a w f u l  p o s s e s s i o n ,  u s e ,  s a l e  o r  d i s t r i b u t i o n  o f  i l l i c i t  d r u g s  a n d  t h e  

p o s s e s s i o n ,  u s e ,  s a l e  o r  d i s t r i b u t i o n  o f  a l c o h o l  b y  s t u d e n t s  o r  s c h o o l  e m p l o y e e s  

a t  s c h o o l ,  o n  o r  i n  s c h o o l  p r o p e r t y ,  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s  o r  i s  

p r o h i b i t e d .   T h i s  p o l i c y ,  a n d  a n y  c u r r i c u l u m  u s e d  i n  c o n j u n c t i o n  w i t h  i t ,  s h a l l  b e  

e v a l u a t e d  p e r i o d i c a l l y  u s i n g  c r i t e r i a  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t  a n d  

a p p r o v e d  b y  t h e  b o a r d .  T h e  b o a r d  s h a l l  r e c e i v e  a  r e p o r t  a f t e r  e a c h  o f  t h e s e  

r e v i e w s  i s  c o n d u c t e d .  

 

 

A p p r o v e d :   J u l y  2 2 ,  2 0 1 3   



 

 

L D D A   F i s c a l  M a n a g e m e n t  o f  F e d e r a l  G r a n t s  L D D A  

  T h e  d i s t r i c t  s h a l l  m e e t  t h e  r e q u i r e m e n t s  o f  t h e  E d u c a t i o n  D e p a r t m e n t  

G e n e r a l  A d m i n i s t r a t i v e  R e g u l a t i o n s  ( E D G A R ) .   T h e  o u t l i n e  u s e d  t o  m e e t  t h i s  

r e q u i r e m e n t  m a y  b e  t h e  d o c u m e n t :   F e d e r a l  E d u c a t i o n  G r a n t s  M a n a g e m e n t :   

W h a t  A d m i n i s t r a t o r s  N e e d  t o  K n o w ,  O f f i c e  o f  M a n a g e m e n t  a n d  B u d g e t  

c i r c u l a r s ,  o r  o t h e r  p e r t i n e n t  d o c u m e n t s  d e v e l o p e d  b y  t h e  U . S .  D e p a r t m e n t  o f  

E d u c a t i o n .  

 

Approved:  November 12, 2007 



 

 

L E D  S c h e d u l i n g  o f  S c h o o l  A c t i v i t i e s  L E D  

 I n  t h e  G o o d l a n d  c o m m u n i t y  W e d n e s d a y  e v e n i n g s  a n d  S u n d a y s  a r e  s e t  

a s i d e  f o r  m a n y  f a m i l y  a n d  c h u r c h  a c t i v i t i e s .   E x c e p t  f o r  s p e c i a l  c i r c u m s t a n c e s ,  

s c h o o l  a c t i v i t i e s ,  e v e n t s ,  a n d  p r a c t i c e s  w i l l  n o t  b e  s c h e d u l e d  a t  t h e s e  t i m e s .   

E v e n t s  o v e r  w h i c h  t h e  b o a r d  h a s  l i m i t e d  j u r i s d i c t i o n  ( e . g . ,  K S H S A A  a c t i v i t i e s )  

o r  e v e n t s  o f  c o m m u n i t y - w i d e  i n t e r e s t  ( e . g . ,  h i g h  s c h o o l  g r a d u a t i o n )  m a y  b e  

a p p r o v e d  f o r  s c h e d u l i n g .   A l l  e v e n t s  s c h e d u l e d  a t  t h e s e  t i m e s  w i l l  h a v e  t h e  p r i o r  

a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t  o f  s c h o o l s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 

TABLE OF CONTENTS (TC)  

M--RELATIONS WITH OTHER EDUCATION AGENCIES 

 
 
MA   Goals and Objectives 
   Private Schools Relations - KSA 72-1103 
MD (See MA)   Interdistrict Relations - KSA 72-933 et seq.; 72-4408 et seq. 
MF (See MA)   Colleges and Universities - KSA 72-116 
MI    State Education Agency Relations: Quality Assurances 
MK (See MA)  Educational Accreditation Agency Relations (See IJ) KSA 72-1114 to 72-1116 
 



 

 

M A  G o a l s  a n d  O b j e c t i v e s  M A  

 T h e  b o a r d  s h a l l  s e e k  t o  w o r k  h a r m o n i o u s l y  w i t h  e d u c a t i o n a l  a g e n c i e s  

h a v i n g  a n  i n t e r e s t  i n  t h e  d i s t r i c t ’ s  s c h o o l s .   S t a f f  s h a l l  f o l l o w  a l l  r e g u l a t i o n s  

r e q u i r e d  b y  s t a t e  a n d  f e d e r a l  e d u c a t i o n  a g e n c i e s .  

 

A p p r o v e d :   N o v e m b e r  9 ,  2 0 0 9  



 

 

M D  I n t e r d i s t r i c t  R e l a t i o n s  M D  

 T h e  b o a r d  s h a l l  w o r k  c o o p e r a t i v e l y  w i t h  o t h e r  d i s t r i c t s  t o  p r o v i d e  s e r v i c e s  

t o  s t u d e n t s  w h e n  i t  i s  i n  t h e  b e s t  i n t e r e s t  o f  s t u d e n t s  a n d  t h e  d i s t r i c t .  

 
A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 

M F  C o l l e g e s  a n d  U n i v e r s i t i e s  M F  

 T h e  b o a r d  m a y  c o n s i d e r  u s e  o f  s t u d e n t  t e a c h e r s  i n  d i s t r i c t  c l a s s e s .  

 C o n t r a c t  R e q u i r e d  

 A  w r i t t e n  s t u d e n t  t e a c h i n g  c o n t r a c t  w i t h  a p p r o p r i a t e  c o l l e g e s  a n d  

u n i v e r s i t i e s  s h a l l  b e  p r e p a r e d  a n d  p r e s e n t e d  t o  t h e  b o a r d  f o r  t h e i r  c o n s i d e r a t i o n  

a n d  a p p r o v a l .  

 O t h e r  R e l a t i o n s h i p s  

 O t h e r  r e l a t i o n s h i p s  b e t w e e n  t h e  d i s t r i c t  a n d  i n s t i t u t i o n s  o f  h i g h e r  

e d u c a t i o n  m a y  b e  c o n s i d e r e d  u p o n  r e c o m m e n d a t i o n  o f  t h e  a d m i n i s t r a t i o n .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  



 

 

M I  K a n s a s  E d u c a t i o n  S y s t e m s  A c c r e d i t a t i o n  M I  

 K a n s a s  E d u c a t i o n  S y s t e m s  A c c r e d i t a t i o n  ( h e r e a f t e r  “ K E S A ” )  i s  a  d i s t r i c t -

w i d e  a c c r e d i t a t i o n  p r o c e s s .   A c c r e d i t a t i o n  w i t h i n  t h i s  p r o c e s s  i s  u l t i m a t e l y  

g r a n t e d  b y  t h e  K a n s a s  S t a t e  B o a r d  o f  E d u c a t i o n .   T h e  d i s t r i c t  s c h o o l  b o a r d  

( h e r e a f t e r  “ b o a r d ” )  s h a l l  m a i n t a i n  t h e  g o a l  o f  f u l l  a c c r e d i t a t i o n  f o r  t h e  d i s t r i c t .   

G o o d  f a i t h  e f f o r t s  s h a l l  b e  m a d e  b y  a l l  s t a f f  t o  i m p l e m e n t  d i s t r i c t  s c h o o l  

i m p r o v e m e n t  p l a n s .   T h e  b o a r d  s h a l l  m o n i t o r  c o m p l i a n c e .  

 T h e  b o a r d  i s  c o m m i t t e d  t o  i m p l e m e n t i n g  a n d  s u s t a i n i n g  t h e  f o u n d a t i o n a l  

s t r u c t u r e s  d e f i n e d  w i t h i n  t h e  K E S A  p r o c e s s  a s  w e l l  a s  d e f i n i n g  a n d  

i m p l e m e n t i n g  d i s t r i c t - w i d e  g o a l s  i n  a l i g n m e n t  w i t h  t h e  K E S A  r u b r i c s .    

 I n  o r d e r  f o r  a c c r e d i t a t i o n  t o  b e  a c h i e v e d ,  t h e  b o a r d  s h a l l  c o m m i t  t o  s c h o o l  

i m p r o v e m e n t  f o r  a l l  d i s t r i c t  s c h o o l s ,  a c a d e m i c  a c h i e v e m e n t  f o r  a l l  d i s t r i c t  

s t u d e n t s ,  a n d  r e s u l t s - b a s e d  p r o f e s s i o n a l  d e v e l o p m e n t  f o r  a l l  d i s t r i c t  s t a f f  

m e m b e r s .   T h e  s u p e r i n t e n d e n t  s h a l l  r e g u l a r l y  r e p o r t  t o  t h e  b o a r d  o n  t h e  d i s t r i c t ’ s  

p r o g r e s s  t o w a r d  f u l l  a c c r e d i t a t i o n  w i t h i n  t h e  5  y e a r  c y c l e  d e f i n e d  a s  p a r t  o f  t h e  

K E S A  p r o c e s s .  

 T h e  b o a r d  s h a l l  f u l l y  i n f o r m  t h e  p u b l i c  i n  l a n g u a g e s  c o m m o n l y  u s e d  i n  t h e  

c o m m u n i t y  a b o u t  d i s t r i c t - w i d e  g o a l s ,  s c h o o l  i m p r o v e m e n t  p l a n s ,  t h e  p r o g r e s s  o f  

s c h o o l  i m p r o v e m e n t  e f f o r t s ,  t h e  a c c r e d i t a t i o n  s t a t u s  o f  t h e  d i s t r i c t ,  a n d  o t h e r  

p e r t i n e n t  i n f o r m a t i o n  a s  t h e  b o a r d  m a y  d i r e c t .  

 

A p p r o v e d :   A u g u s t  7 ,  2 0 1 7  

 



 

 

M K  E d u c a t i o n a l  A c c r e d i t a t i o n  A g e n c y  R e l a t i o n s   ( S e e  I J )  M K  

 T h e  d i s t r i c t  s h a l l  r e m a i n  a  m e m b e r  o f  t h e  N o r t h  C e n t r a l  A s s o c i a t i o n  o f  

C o l l e g e s  a n d  S e c o n d a r y  S c h o o l s .  

 

A p p r o v e d :   J u l y  8 ,  2 0 0 5  

 


