
ADDENDUM 2 – BUS DRIVER POLICIES 
  

1. All regularly established routes have a minimum of two (2) hours on first call out.  
 

2. The School District will pay for actual layover time, up to thirty (30) minutes between regular 
established routes.  Such “nuisance” time will be paid at the driver’s regular hourly rate.  

 
3. Each driver will be given thirty-six (36) minutes per day for pre-trip inspection clean up, 

reports, servicing, student discipline, and inclement weather.  
 

4. Drivers are in one of three categories:  
 

a. Contract drivers are those who are under contract by the District.                                
Contract drivers drive 4.0 hours or more each school day.  

b. Regular drivers are those who drive established daily routes but are not under 
contract by the district.  Regular drivers drive 3.9 hours or less per day.  

c. Substitute drivers are those who drive for the contract and regular drivers when 
called by the Transportation Office to do so.  

 
5. Extra trips will be driven by contract or regular drivers, if more than twenty (20) students are 

on the bus.  
 

6. The Transportation Department will post an established route within two (2) weeks of 
notification that the contract or regular driver is leaving that position.  Said route would then 
be posted on the board for two (2) weeks before it is permanently assigned to a driver.  If a 
temporary route is established and continued for more than ninety (90) school days, the 
route will be considered a regular route.  The route will then be posted as established 
above.  

 
7. Bus drivers must not drive a bus more than ten (10) hours per day. Re: Federal Motor 

Carriers Safety Regulations part 395.3.  
 

8. Extra trips will be administered as follows:  
 

a. Attempts should be made to limit work to forty (40) hours per week.  When an extra 
trip would put a driver over forty hours (subtracting the time of the drivers regular 
route which would require a substitute) the driver would be skipped over at this  
point, but would be given the next trip that would be few enough hours to keep  
within forty (40) hours per week.  Open ended trips may cause a driver to exceed 
this guideline.  

b. The district will be divided into North and South areas.  
c. At the beginning of each school year, rosters will be established for the North and 

South areas listing all contract and regular drivers requesting extra trips.  It is the 
drivers’ responsibility to notify the Transportation Department, in writing by 
September 1st, if they would like to take extra trips.  

d. Drivers may request two (2) specific field/activity trips per school year.  These 
requests must be in writing and turned into the Transportation Office two (2) weeks 
before said trip is leaving.  The requests for these trips will be filled according to 
seniority.  If for any reason the driver is unable to take their requested trip, their 



name will be dropped to the bottom of the roster and the next driver will be assigned.  
These trips cannot be traded or made-up.  No consecutive day, overnight, or 
tournament trips will be accepted.  

e. The Transportation Department will assign extra trips based on the established 
driver roster, on a rotation basis.  Criteria being:  limits to a forty (40) hour work 
week and a drivers requested trip.  Bowling trips will be divided into one-week 
segments.  One week being considered one trip.  Special Education trips will be 
driven by Specialized Transportation Drivers.  Trip requests requiring a bus the next 
day will be filled as best as possible.  Said trip will then count as that driver’s 
rotation turn.  

f. Substitute drivers will not be used on extra trips unless contact or regular drivers are 
not available.  

g. Bus drivers will be paid for actual time on extra trips, with a one (1) hour minimum for 
extra trips which follow or precede a regular bus route and a two (2) hour minimum 
for all other extra trips.  

h. Actual time is interpreted as actual driving time on the bus plus any layover time 
required by the extra trip.  Layover time is interpreted as any on duty time in which 
the driver is waiting for the field/activity group, until the bus is shut down for the day.  

i. On extra trips which require layover days, the driver will be paid a minimum of eight 
(8) hours of work at regular rate, plus meals and lodging for each layover day.  

j. The meal allowance will be $10.00 per meal.  No receipts required.  (2008)  
 

9. Management has the right to resolve any and all conflicts in the best interest of the District. 
Their decision will be considered final.  Management will provide written explanation as to 
the final decision.  

 
10. The Transportation Department will establish an evaluation procedure to evaluate, on a 

quarterly basis, the fairness of the extra bus trips.  
 

11. A “regular driver” (one who drives less than 4.0 hours each and every day on an  
established run) who has driven an established route for two (2) years will move up the 
school bus driver pay steps in accordance to the Box Elder School District Policy.  The 
Transportation Supervisor will be in control of said paper work.  

 

12. Pre-school Bus Runs.  Pre-school bus runs that occur four (4) days per week will be added 
to the drivers contracted run time.  This will be accomplished by dividing the total 
pre-school time by five (5) and adding that amount to the daily contract time.  Time and 
Attendance will be charged on the agreed daily averaged hours.  
 

13. School bus drivers will be reimbursed for the $100 cost of their training after they have 
completed one year of service with the school district.  
 

14. When a transportation driver is solely responsible for two (2) buses, he/she will be allotted 
thirty (30) minutes for each bus.  If a transportation driver shares a bus with a second 
driver, the driver who is primarily responsible for the bus will be allotted thirty (30) minutes.  
The secondary driver will be allotted fifteen (15) minutes for pre- and post-trip 
responsibilities.  Primary and secondary responsibilities will be identified by the 
Transportation Supervisor.    (2013)  
 



15. Bus drivers will not be compensated for an overlapping run during their 2-hour callout.  
Those presently doing a run that overlaps the 2-hour callout will be grandfathered until such 
practice is eliminated.    (2013) 
 

16. Bus drivers’ hours will be calculated in hours worked per day (rounding to the nearest 
quarter hour per day).  Time deductions will be made according to the number of hours 
worked in day.   (2013)  
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Copy of Memo to Transportation Department, October 5, 2007 
 
 
 
 
 
 

MEMO 
 

TO:  Transportation Department 
  Box Elder School District Bus Drivers 
 
FROM: Terry Jackson 
  Assistant Superintendent/Personnel 
 
DATE:  October 5, 2007 
 
SUBJECT: Reimbursement for Training 
 
                 
 
In the Classified Employee Handbook, Addendum 2 – Bus Driver Policies, #13, it states that 
school bus drivers will be reimbursed for the $100 cost of their training after they have completed 
one year of service with the school district.  A school year consists of 180 days and one year of 
service is 180 days of driving for Box Elder School District 
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Copy of Memorandum to Jean Cannon, Supervisor Transportation Dept  
January 30, 2004 
 
 
 

MEMORANDUM 
 

 
TO:  Jean Cannon, Supervisor 
  Transportation Department 
 
FROM: Dr. Jay C. Stuart 
  Administrative Assistant/Personnel 
 
SUBJECT: Interpretation of Addendum 2 – Bus Driver Policies 
 
DATE:  30 January 2004 
 
                
 
The Personnel Office was asked their interpretation of Addendum 2 – Bus Driver Policies, page 
57, #1.  The Transportation Department has asked clarification of specifically the phase: “first call 
out”. 
 
It is the interpretation of the Personnel Office that this item was negotiated to make it worth while 
for an employee (Bus Driver) to go to their bus and make a run.  It is recognized that the driver’s 
time is worth at least two hours to make this initial run.  This item guarantees a driver at least two 
hours for this initial effort. 
 
The second item on page 57 protects a driver that has a layover before continuing a further bus 
run.  This item gives a driver 30 minutes paid time while waiting to continue a paid run.  If the wait 
is longer than 30 minutes, the driver is on their own time, until the time they continue a paid route. 
 The two-hour “first call out” is only applicable to the first time the driver is called out that particular 
day.  Each hour worked after the first call out is then added to the drier’s time. 
 
If a driver’s first call out run is less than the two hours, but is contiguous with bussing another 
group of students, these runs are considered the same run.  The driver is paid the total time that 
the driver has driver and the “first call out time” is not applicable because the driver has driver 
more than two hours. 
 
If I can be of further help, please call. 
 
JCS/je 
 
 
 
 
 
 



Box Elder School District Classified Employee Policy Book 

  

 
 
 
Copy of August 3, 2009, Letter to Bus Drivers  
 
 
 
TO:  All Box Elder School District Bus Drivers 
FROM: Jean Cannon 
Cc:  Terry Jackson, Personnel 
DATE:  August 3, 2009 
RE:  Child Reminder System (CRS) 
 
 
As we begin this new school year (2009-2010), you should notice an addition to the equipment 
inside each bus.  A Child Reminder System (CRS) has been installed to alert each driver for the 
need to check for children at the end of each route. 
 
The CRS will automatically activate ten minutes after the engine starts.  At the end of the route, 
the drive will turn the ignition key off, walk to the rear of the bus, open and close the rear 
emergency door/window to deactivate the CRS, then, open the service door to exit.  The walk to 
the rear of the bus is not just to deactivate the system, but is a reminder for you to look into and 
under each sear to check for children, and also objects, left on the bus. 
 
If this system is used properly, there should be no reason for a child to be left on the bus.  If this 
system is abused or the driver develops a way to by-ass the activation or deactivation sequence, 
the consequences will be as follows: 
 

First offense:  Written warning for failure to perform duties properly, with one week unpaid 
suspension. 

 Second offense:  Termination for failure to perform duties properly 
 
 First offense with a child left on board:  Termination for failure to perform duties properly. 
 
 
This is a high priority safety issue and will not be disregarded. 
 
 
 
 
I have received instruction on the Child Reminder System and the proper procedure to activate 
and deactivate this system. 
 
 
 
           Date       
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