
 

Procedures for Placement of a Student into a 
District Specialized Program 

 
There are some situations when the needs of the student exceed the services available within the 
neighborhood school and placement1 in one of the district’s specialized programs2

 may be 
considered as an appropriate placement.  
 
The IEP team is responsible for making all placement decisions. One of the district technical 
assistants (TA) must be a member of the team when considering restricting a student’s access to the 
regular education program. This involvement should begin as soon as the team starts to consider a 
more restrictive placement as a possibility. 
 
The team is responsible to see that placement decisions are based on IEP goals and comply with the 
provisions of least restrictive environment.  The team must be mindful of the student’s need for 
access to their regular education peers and the benefits provided by peer exposure. 
Parents must be involved in the discussions about the possibility of their child being placed in the 
specialized program or being returned to the neighborhood school.  
 
No change in placement can be made until a team meeting is convened to review the IEP and 
placement options.  In order to comply with district policies and provide a smooth transition into a 
specialized program, the following procedures have been established.  Again a district technical 
assistant must be a part of this process. 
    

A. Technical assistant is informed by the school team and introduced to the situation. 
i. The purpose of these meetings is to review the interventions that have been 

implemented in order to meet the goals of the student’s IEP and 
accompanying data. Service time of 3+ hours, with the rare exception, should 
have been implemented due to the intensity of the student’s needs. 
Interventions may also include alternative instruction/curriculum, specialized 
behavior intervention plans, and/or adjusted instructional day. 
 

B. When proposed options involve resources outside the scope of the school and its regular 
programs the technical assistant will be responsible to meet with the Special Education 
Director and determine if the proposed options are available. 

i. If the proposed options are available, the Special Education Director will work 
with the TA and the school team to facilitate the recommended option. 

ii. If the proposed options are not available, the TA will work with the school 
team to select other options. 
 

C. If placement into one of the district’s specialized programs is selected, the following 
procedures must be followed: 

i. The TA or Special Education Director will contact the teacher and the principal 
of the receiving school.  



 

ii. The sending teacher will arrange an IEP meeting involving teams from both 
placements. The sending school will be responsible for providing Prior 
Written Notice and Procedural Safeguards to the parents.  

iii. The sending and the receiving teachers will collaborate to determine what, if 
any, changes need to be made to the IEP. 

 
D. If there is data to suggest placement of a student into a specialized program is no longer 

appropriate, the same process for changing placement would be followed. 
E. If at any point throughout any of these procedures there is a disagreement, the Special 

Education Director will convene a meeting to mediate an appropriate agreement.   

 
1Change of placement is defined as a proposed change that would substantially or materially alter the student’s education program 
(functional skills focus, state and district assessment, graduation) and not an instance in which only the physical location of the 
program is changed.  
2 Specialized Program is a special classroom that provides more intense and specialized instruction. These classrooms are located in 
collector schools throughout the district.  

 
 

 

 

 

 

 

 


