{\k \ o , RIDGEFIELD suemEpET

> y/ SCHOOL DISTRICT BOARD OF DIRECTORS
\ 2 — — DISTRICT1 EMILY ENQUIST
unlimited possibilities DISTRICT 2 JOSEPH VANCE
DISTRICT3 STEVE RADOSEVICH

DISTRICT 4 BECKY GREENWALD
DISTRICT 5 SCOTT GULLICKSON

REGULAR MEETING OF THE BOARD OF DIRECTORS
Tuesday, March 13, 2018 ~ 5:00 p.m.
Ridgefield High School Room 311
AGENDA
l. CALL TO ORDER
Our Purpose ~ Ridgefield School District aspires to be the state’s premier district, leveraging strong community partnerships to
provide each student personalized learning experiences, opportunities, and skills that ensure success and unlimited possibilities.

1. FLAG SALUTE
L. CHANGES OR ADDITIONS TO THE AGENDA — Action
V. CONSENT AGENDA — Action
A. Approve Board Minutes
1) Regular Meeting February 27, 2018
2) Regular Meeting December 13, 2016 Revised

B. Approve Personnel Report
C. Approve Warrants
D. Monthly Donations
V. PUBLIC HEARING - Information Only / No Action
A. Budget Hearing to Discuss Fixing and Adopting the Budget Extension for the 2017-18 Fiscal Year
B. Hearing to Discuss the Proposed Changes to Public Records Act Fees
VI. REPORTS - Information Only / No Action
A. Students of the Month — March

® South Ridge Elementary School - Cash Hueneka — Grade 2
® Union Ridge Elementary School - Crosby Cody — Grade 1
® View Ridge Middle School — Elizabeth Farley — Grade 8

® Ridgefield High School — Leah Dixon — Grade 12

B. Employee of the Month — March

® Jill Guccini — Ridgefield High School
C. Ridgefield High School Student Leadership Class — Tyler Lehnertz
D. Superintendent — Dr. Nathan McCann

1) Safety Night Open House on March 14" 5:00-7:00 pm at RHS Commons
2) Financial Report — Paula McCoy
3) Information and Condition of Schools - ICOS Update — Neil Brinson
E. Board Members
Vil PUBLIC COMMENT - Agenda / Non Agenda Items
VIII. OLD BUSINESS — Action
IX. NEW BUSINESS — Action
A. Approve Out of State Travel for Ridgefield High Schools Track 2018 Sports Season
B. Approve Resolution No. 2017-2018-008 Fixing and Adopting the Budget Extension for the 2017-
2018 Fiscal Year
C. Approve Agreement between Ridgefield School District and Swordfern Commercial Appraisal
D. Approve Change Order Request for Installation of Portables with Pacific Mobile Structures Job
09-18-004N Ridgefield High School Administration-Media Building and Site Modifications in the
amount of $178,623.31
E. Approve Proposed Changes to Public Records Act Fees
X. ADJOURNMENT
Regular Board Meeting Agenda
03.13.18
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RIDGEFIELD
SCHOOL DISTRICT

unlimited possibilities

Board Agenda Item

Agenda Item Number: IV.A.-D. Meeting Date: 03/13/2018

Item: Consent Agenda

Submitted By: Dr. Nathan McCann, Superintendent

Will Be Presented By: Dr. Nathan McCann, Superintendent

A. Approve Board Minutes
1} Regular Meeting January 23, 2018
2) Regular Meeting December 13, 2016 Revised

B. Approve Personnel Report
C. Approve Warrants
D. Monthly Donations

Recommended Action:

Approve Disapprove Table No Action Required

XXX

Department Heag‘: I éLf\Q ) Superintendent: &‘é h\g )
i 2







Vo RIDGEFIELD R

748 SCHOOL DISTRICT BOARD OF DIRECTORS
O p— — DISTRICT1 EMILY ENQUIST
unlimited possibilities DISTRICT 2 JOSEPH VANCE

DISTRICT 3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICT S SCOTT GULLICKSON

MINUTES OF THE REGULAR MEETING OF THE BOARD OF DIRECTORS

CALL TO ORDER - The regular meeting of the Board of Directors of the Ridgefield School District was called to order by
President Scott Gullickson at 5:00 p.m. on Tuesday, February 27, 2018 in room 311, at Ridgefield High School, 2630 S.
Hillhurst Road, Ridgefield, Washington. The purpose of the meeting was to conduct regular monthly business.

Voting Members Present: Scott Gullickson, Emily Enquist, Becky Greenwald, and Joe Vance
Voting Members Absent: Steve Radosevich ;
Others Present: Dr. Nathan McCann, Chris Griffith, Dr. Michael Baskette, Paula McCoy, Geoff

Varney, Tiffany Gould, Scott Rose, Mike Lee, Terri Co{:hkan, Carolyn Enos, Bonnie
Harris, and 6 visitors. =

FLAG SALUTE
CHANGES OR ADDITIONS TO THE AGENDA — Action
None
CONSENT AGENDA — Action
Approve Board Minutes
1) Special Meeting-Work Study Session on February 8, 2018
2) Regular Meeting on February 13, 2018
Approve Personnel Report :
Approval of General Fund/ASB Fund/Capital Projects Fund/Payroll Warrants;
The written report was provided as listed:

Warrant Issue Authorization
Warrant / Micr o

Fund Numbers g Date - Amount Numt
General Fund - : s
#6134
Payroll
Warrant
Numbers
Micr Numbers E £ - - $

_Electronic Transfer: See $

| Total payroll amount: (*includes

- payroll vendors) $0.00
Warrant B b FrEr
Numbers 1106903 - 106905
Micr Numbers | 126624 - 126626 2/13/2018 $ 487675 W-02132018-12
Warrant
Numbers (i 106906 - 106913
Micr Numbers : 126635 - 126635 2/14/2018 $ 20383.13 W-02142018-5
Warrant ' :
Numbers 106914 - 106941
Micr Numbers = = 126641 - 126668 2/14/2018 $ 69,177.26 W-02142018-7
Warrant - : I
Numbers '. =I7 106942 - 106942
Micr Numbers = 126671 - 126671 2/15/2018 $ 4,110.00 W-02152018-21
Warrant
Numbers 106943 107000
Micr Numbers 126686 - 126743 $ 190,704.20 W-02282018-3

Electronic transfer for payment of 1,430.54
comp tax $

Regular Board Meeting Minutes
02.27.18
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A‘? DR NATHAN MCCANN
y/ G SCHOOL DISTRICT BOARD OF DIRECTORS
. ey Y DISTRICT1 EMILY ENQUIST
unlimited possibilities DISTRICT 2 JOSEPH VANCE
DISTRICT 3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICTS5 SCOTT GULLICKSON
::!;-a::al of Accounts . 290,681.88
ASB - #6158
Warrant Numbers 19638 19638
Micr Numbers 126627 126627 2/14/2018 $ 1,239.70 W-02142018-4
Warrant Numbers 19639 19643
Micr Numbers 126636 126640 2182018 | ¢ S14.84 | w.02142018-6
Warrant Numbers 19644 19655 :
Micr Numbers 126674 126685 2/28/2018 | % 6,032.23 W-02282018-2
Electronic Transfer for payment of :
comp tax: $ e 25456
Sub-Total of ASB Payable $ 13,641:13
::;:'llt:)l Projects - #6135-04 " 1257 54 s
Capital Projects - #61351
(Impact) s 2,792.33
Capital Projects-#6135 $
Warrant Numbers 2276 2276 =
Micr Numb 126623 126623 | . 2/9/2018 $ 1,500.00 W-02092018-5
Warrant Numbers 2277 2278
Micr Numbers 126669 126670 2/15/2018 | § 279233 | w-02152018-20
Warrant N 2279 2280
Micr Numbers 126672 126673 2/28/018 | % 11,079.46 W-02282018-1
Electronic Transfer for payment of =t
comp tax: $
Sub-Total of Capital Projects
payable s 15,371.79
Private Purpose Fund -
#6178
Sub-Total of Private Purpase
Payables
Transportation Vehicle Fund- -
#6198 a2

Motion was made by Director Becky Greenwald, Board approve the consent agenda, seconded by Director Joe
Vance. There was no discussion. All members present voted in favor of the motion. Motion carried.

REPORTS — Information

Superintendent — Chris Griffith for Dr. Nathan McCann
1) Ridgefield Youth Arts Month — Art Alive on Saturday March 3, 2018

2) Bond Project Monthly Update — Scott Rose, R & C Management Group
3) School Safety Night on March 14, 2018 - 5:00-7:00 pm

4) School Boundary and Start Time Presentation ~ Chris Griffith

Board Members
Various Board members commented on activities and events taking place in the school district and
community. Director Becky Greenwald excused herself from the meeting at 5:43 pm.

Regular Board Meeting Minutes

02.27.18
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p% J/ ﬂ SCHOOL DISTRICT gg:%?fbgﬁmﬁ:unsr

unlimited vossibilities DISTRICT2 JOSEPH VANCE
erp DISTRICT 3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICT5 SCOTT GULLICKSON

PUBLIC COMMENT ~ Agenda / Non Agenda Items
1) Jeff Vigue, President of the Ridgefield Public Schools Foundation, commented on activities and events
taking place in the community.
2) Don Stose, Councilor of the City of Ridgefield, provided an update taking place in the City.
OLD BUSINESS — Action
None
NEW BUSINESS — Action
Approve Resolution No. 2017-2018-007 Ridgefield Youth Arts Month March 1-31, 2018
Motion was made by Director Joe Vance, Board approve Resolution No. 2017-2018-007 Ridgefield
Youth Arts Month March 1-31, 2018, seconded by Director Emily Enquist. There was no discussion. All
members present voted in favor of the motion. Motion carried.
ADJOURN REGULAR MEETING
There being no further business to come before the Board, President Scott Gullickson adjourned the regular
meeting at 5:55 p.m.

Scott Gullickson, President Bonnie Harris, Executive Secretary
Becky Greenwald, Vice-President to the Superintendent

Approved by the Board of Directors: February 13, 2018

Regular Board Meeting Minutes
02.27.18
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— — DISTRICT1  JEFF VIGUE
unlimited possibilities DISTRICT2  JOSEPH VANCE
DISTRICT 3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICT S5 SCOTT GULLICKSON

MINUTES OF THE REGULAR MEETING OF THE BOARD OF DIRECTORS

CALL TO ORDER — The regular meeting of the Board of Directors of the Ridgefield School District was called to order by President
Scott Gullickson at 5:00 p.m. on Tuesday, December 13, 2016 in room 311, at Ridgefield High School, 2630 S. Hillhurst Road,
Ridgefield, Washington. The purpose of the meeting was to conduct regular monthly business.

Voting Members Present: Scott Gullickson, Becky Greenwald, Joe Vance, and Jeff Vigue.

Voting Members Absent: Steve Radosevich

Others Present: Dr. Nathan McCann, Chris Griffith, Dr. Michael Baskette, Paula McCoy, Geoff Varney, Tony
VanderMaas, Tony Smith, Kelly Macdonald, Todd Graves, Connie Vowels, Bonnie Harris, and
75 visitors.

FLAG SALUTE

CHANGES OR ADDITIONS TO THE AGENDA — Action
None
CONSENT AGENDA - Action
Approval of Board Minutes;
Regular Meeting on November 8, 2016
Special Meeting on December 7, 2016
Approval of Personnel Report;
Approve Monthly Donation Activity;
Approval of General Fund/ASB Fund/Capital Projects Fund/Payroll Warrants;
The written report was provided as listed:

I ' Warrant Issue Authorization
Fund Warrant / Micr Numbers Date Amount Numb
General Fund - #6134
Payroll
Warrant
Numbers 122087 - 122087
Micr Numbers 122510 - 122510 11/18/2016 $ 74.52 W-11182016-5
Warrant
Numbers 122088 - 122097
Micr Numbers 122622 - 122631 11/30/2016 $ 7,085.24 W-11302016-26
Electronic Transfer: $ 750,093.20
Total payroll amount:
(*includes payroll vendors) $758,563.17
Warrant
Numbers 103639 - 103639
Micr Numbers 122511 - 122511 11/18/2016 $ 143.04 W-11152016-6
payroll vendors
Warrant
Numbers 103732 - 103732
Micr Numbers 122632 - 122632 12/2/2016 $ 1,161.17 W-12022016-4
Warrant
Numbers 103733 | - | 103761
Regular Board Meeting Minutes
12.13.16
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ﬁ-%\ -’ SCHOO L DISTRICT BOARD OF DIRECTORS
DISTRICT1  JEFF VIGUE
unlimited possibilities DISTRICT2 JOSEPH VANCE
DISTRICT 3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICT 5 SCOTT GULLICKSON

Micr Numbers 122633 - 122661 12/7/2016 451,314.66 W-12072016-2
Accounts Payahle payroll vendors
Warrant
Numbers 103577 | - | 103577
Micr Numbers 122442 - 122442 11/7/2016 $ 59,213.54 W-11072016-3
Warrant
Numbers 103578 - 103578
Micr Numbers 122443 - 122443 11/8/2016 $ 500.00 W-11082016-8
Warrant
Numbers 103579 - 103607
Micr Numbers 122444 - 122472 11/9/2016 $ 494,261.93 W-11102016-8
Warrant
Numbers 103608 - 103637
Micr Numbers 122479 - 122508 11/15/2016 $ 32,793.20 W-11152016-26
Warrant
Numbers 103638 - 103638
Micr Numbers 122509 - 122509 11/16/2016 $ 4717 W-11162016-2
Warrant
Numbers 103640 | - | 103728
Micr Numbers 122525 - 122613 11/22/2016 $ 175,021.91 W-11222016-16
Warrant
Numbers 103729 - 103729
Micr Numbers 122614 - 122614 11/22/2016 $ 11,250.00 W-11222016-18
Warrant
Numbers 103730 | - 103731
Micr Numbers 122615 - 122616 11/23/2016 $ 4,344.20 W-11232016-6
Marrant
imbers 103762 - 103844
Micr Numbers 122675 - 122757 12/14/2016 $ 154,834.26 W-12142016-2
Electronic transfer for payment of comp tax $ 1,162.07
Sub-Total of Accounts Payable 5 933,428.28
ASB - #6158
Warrant
Numbers 19242 - 19242
Micr Numbers 122441 | - | 122441 ~11/7/2016 $ 675.00 W-11072016-2
Warrant
Numbers 19243 | - | 19247
Micr Numbers 122474 - 122478 11/15/2016 2,349.30 W-11152016-25
Warrant
Numbers 19248 - 19257
Micr Numbers 122515 - 122524 11/23/2016 $ 5,715.53 W-11232016-3
Warrant
Numbers 19258 | - | 19258
Micr Numbers . 122621 - 122621 11/23/2016 $ 300.00 W-11232016-9
Warrant
Numbers 19259 - 18270
Micr Numbers 122663 - 122674 12/14/2016 $ 7,386.76 W-12142016-1
Electronic Transfer for payment of comp tax: $ 183.86
Sub-Total of ASB Payable $ 16,610.45

Regular Board Meeting Minutes
12.13.16
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DISTRICT 3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICT 5 SCOTT GULLICKSON

Capital Projects - #61351 (Impact) $ 428,546.60

Capital Projects-#6135 $

Warrant Numbers 2076 | - | 2076

Micr Numbers | 122473 - 122473 11/10/2016 $ 126,672.00 W-11102016-9

Warrant Numbers 2077 | - | 2079

Micr Numbers 122512 - 122514 11/23/2016 $ 246,734.98 W-11232016-2

Warrant Numbers 2080 | - | 2083

Micr Numbers 122617 | - | 122620 11/23/2016 $ 53,799.28 W-11232016-9

Warrant Numbers 2084 | - 2084

Micr Numbers 122662 - 122662 12/7/2016 $ 1,250.00 W-02072016-9
Electronic Transfer for payment of comp tax: $ 90.34

Sub-Total of Capital Projects Payable $ 428,546.60

Motion was made by Director Jeff Vigue, Board approve the consent agenda, seconded by Director Joe Vance. There
was no discussion. All members present voted in favor of the motion. Motion carried.

PUBLIC COMMENT — Agenda / Non-Agenda Items
None

REPORTS - Information
Students of the Month — December

e  South Ridge Elementary School — Karizma Mystique - Grade 5
e Union Ridge Elementary School — Nadia Hernandez-Mack - Grade 3
e View Ridge Middle School — Kohana Fukuchi - Grade 8
e Ridgefield High School — Amber Carl - Grade 11

The Board of Directors and Dr. Nathan McCann congratulated each of the Students of the Month and presented

them with plaques and Student of the Month yard signs.

Employee of the Month —~ December — Mary Ford — Ridgefield School District
The Board of Directors and Dr. Nathan McCann congratulated Employee of the Month Mary Ford and
presented her with a plaque and Ridgefield School District classic mug. In addition, a gift certificated was
provided by Sportsman’s Steak House and Saloon.

Holiday Greeting Card Contest Winners
Dr. McCann thanked the art department and students from all of the schools who participated in the holiday
greeting card contest to assist the district in designing artwork for the Ridgefield School District 2016 holiday
greeting card. This year’s theme was “Joy”. The Board of Directors and Dr. McCann congratulated 1 Place
winner Catalina Hagen, a sixth grader from South Ridge Elementary School and presented her with a $50 cash
award. Runners up Grace Arnold, a seventh grader from View Ridge Middle School, Madelyn Winter, a sixth
grader from Union Ridge Elementary, and Eireann Van Natta, an eighth grader from View Ridge Middle School
were also congratulated and presented with $25 cash awards each. Dr. McCann expressed thanks to the
Ridgefield Arts Association who sponsored the contest and professional artist judges.

Regular Board Meeting Minutes
12.13.16
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p&%‘ Y/ SCHOOL DISTRICT BOARD OF DIRECTORS
\ 2! T DISTRICT1 JEFF VIGUE
unlimited possibilities DISTRICT2 JOSEPH VANCE

DISTRICT3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICT 5 SCOTT GULLICKSON

Ridgefield High School Leadership Class —Kevin Miser
Leadership Class Representative Kevin Miser provided a PowerPoint presentation and commented on student
academics and activities at Ridgefield High School.

Ridgefield High School Improvement Plan — Tony VanderMaas
Mr. VanderMaas gave a detailed report.

View Ridge Middle School Improvement Plan — Tony Smith
Mr. Smith gave a detailed report.

Financial Update — Budget Status

Superintendent
Dr. Nathan McCann commented on the Union Ridge Elementary School Bazaar and City of Ridgefield
Hometown Celebration. He commended the high school Band and Director Charlie Greggerson for an
outstanding performance at the Hometown Celebration. Dr. McCann commented on the inclement weather
and school closure. Debbie Bentler reported on the Fall & Winter Sports Program.

Board Members
Various Board members commented on activities and events taking place in the school district and community.

OLD BUSINESS — Action
Approve Second Reading for Revision of Policy No. 3115 Homeless Students-Enrollment Rights and Services
Motion was made by Director Jeff Vigue, Board approve adoption of second reading revision of Policy No. 3115
Homeless Students-Enroliment Rights and Services, seconded by Director Joe Vance. There was no discussion.
All members present voted in favor of the motion. Motion carried.

NEW BUSINESS — Action
Approve Out of State Travel for Ridgefield High Schoo! Steel Ridge Robotics Team 2016-2017
Motion was made by Director Jeff Vigue, Board approve the Out of State Travel for Ridgefield High School Steel
Ridge Robotics Team 2016-2017, seconded by Director Joe Vance. There was no discussion. All members
present voted in favor of the motion. Motion carried.

Approve Out of State Travel for Ridgefield High School Athletics Winter Season 2016-2017
Motion was made by Director Jeff Vigue, Board approve the Out of State Travel for Ridgefield High School
Athletics Winter Season 2016-2017 School Year, seconded by Director Joe Vance. There was no discussion. All
members present voted in favor of the motion. Motion carried.

Approve Revision of District Goals and Planning Blueprint “Pursuing Premier”
Motion was made by Director Jeff Vigue, Board approve revision of District Goals and Planning Blueprint
“Pursuing Premier”, seconded by Director Joe Vance. There was no discussion. All members present voted in
favor of the motion. Motion carried.

Regular Board Meeting Minutes
12.13.16
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DISTRICT 3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICT 5 SCOTT GULLICKSON

Ry

Approve Resolution 2016-2017-005 Designating Certain Expenditures for Potential Reimbursement from Bonds or Other
Obligations that may be Authorized and Issued by the District in the Future
Motion was made by Director Jeff Vigue, Board approve Resolution 2016-2017-005 Designating Certain
Expenditures for Potential Reimbursement from Bonds or Other Obligations that may be Authorized and
Issued by the District in the Future, seconded by Director Joe Vance. There was no discussion. All members
present voted in favor of the motion. Motion carried.

Approve Resolution 2016-2017-006 Survey of Space Availability in Contiguous Districts
Motion was made by Director Jeff Vigue, Board approve Resolution 2016-2017-006 Survey of Space Availability
in Contiguous Districts, seconded by Director Joe Vance. There was no discussion. All members present voted in
favor of the motion. Motion carried.

Approve Resolution 2016-2017-007 Adopting the Study and Survey
Motion was made by Director Jeff Vigue, Board approve Resolution 2016-2017-007 Adopting the Study and

Survey, seconded by Director Joe Vance. There was no discussion. All members present voted in favor of the
motion. Motion carried.

Hear First Reading for Revision of Board Policy No. 2195 Academic Acceleration
Board heard the first reading of revision of Policy No. 2195 Academic Acceleration. Any revision or changes to
the revised policy will be heard on second reading at the regular meeting on January 10, 2017.

Hear First Reading for Revision of Board Policy No. 3416 Medication at School

Board heard the first reading of revision of Policy No. 3416 Medication at School. Administration
recommended that the Board approve the revision as presented today.

Approve Revision of Board Policy No. 3416 Medication at School
Motion was made by Director Jeff Vigue, Board approve the Revision of Board Policy No. 3416 Medication at

School, seconded by Director Joe Vance. There was no discussion. All members present voted in favor of the
motion. Motion carried.

BOARD ELECTION OF OFFICERS - Action
Call for Nominations and Elect President of the Board
Superintendent McCann called for nominations for President. Director Vigue nominated Scott Gullickson.

Superintendent McCann called for nominations for a second and third time. There were no other nominations.
Nominations were closed.

Superintendent McCann called for a vote: Director District 1 — Jeff Vigue, Yes; Director District 2 Joseph Vance,
Yes; Director District 3 — Steve Radosevich, Absent; Director District 4 — Becky Greenwald, Yes; and Director
District 5 — Scott Gullickson, Yes. Motion carried 4-0.

Call for Nominations and Elect Vice-President
Superintendent McCann called for nominations for Vice-President. Becky Greenwald was nominated for Vice
President. Superintendent McCann called for nominations for a second and third time. There were no other
nominations. Nominations were closed.
Regular Board Meeting Minutes
12.13.16
Page 5of 6

www.ridgefieldsd.org | 360.619.1301 | 2724 S. Hillhurst Road | Ridgefield, WA 98642




;@ RIDGEFIELD e

] SCHOOL DISTRICT BOARD OF DIRECTORS
¢ DISTRICT1 JEFF VIGUE
unlimited possibilities DISTRICT2  JOSEPH VANCE

DISTRICT 3 STEVE RADOSEVICH
DISTRICT 4 BECKY GREENWALD
DISTRICTS SCOTT GULLICKSON

Superintendent McCann called for a vote: Director District 1 — Jeff Vigue, Yes; Director District 2 - Joseph
Vance, Yes; Director District 3 — Steve Radosevich, Absent; Director District 4 — Becky Greenwald, Yes; and
Director District 5 — Scott Gullickson, Yes. Motion carried 4-0.

Legislative Representative
® Reappoint Two-year term: 2017 -2019 Jeff Vigue

Board members agreed and Superintendent McCann noted the reappointed position for the
Legislative Representative.

ADJOURN REGULAR MEETING
There being no further business to come before the Board, President Scott Gullickson adjourned the regular meeting at

6:33 p.m.
Scott Gullickson, President Bonnie Harris, Executive Secretary
Jeff Vigue, Vice-President to the Superintendent

Approved by the Board of Directors: January 10, 2017, Revised March 13, 2018

Regular Board Meeting Minutes
12.13.16
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%‘h PERSONNEL ACTION

RIDGEFIELD
SCHOOL DISTRICT
unlimited possibilities I
TO: Dr. Nathan McCann, Superintendent REVISED DATE: 03/12/2018
FROM:  Jodi Fontyn, Human Resources Specialist BOARD DATE: 03/13/2018
RE: Personnel Action
CERTIFIED/CLASSIFIED:
NAME JOB TITLE LOCATION REASON
HIRE:
Kathleen Fias Paraprofessional - Special Ed RHS Resignation Replacement
RESIGNATION/RETIREMENT:
Seleste Bryant Paraprofessional - Special Ed SR Resignation
Allyson Ames Math VRMS Resignation (Currently on LOA)
LEAVE OF ABSENCE:
None
RELEASE FROM CONTRACT:
None

NONRENEWAL OF PROVISIONAL CONTRACT:
None

SUPPLEMENTAL CONTRACTS:
None

EXTRACURRICULAR:
NAME JOB TITLE LOCATION REASON

HIRE:
None

RESIGNATION:
Helm, Kyle Asst. Track Coach VRMS Resignation
Ames, Allyson Head Volleyball Coach VRMS Resignation



WARRANT AUTH 3-13-18

RIDGEFIELD SCHOOL DISTRICT #122

Warrant Info

Date: 3/13/2018

To: Ridgfield School District Board of Directors
From: Lisa McGhee Accounting/Fiscal Clerk
Subject:  Request for Warrant Authorization

RIDGEFIELD
SCHOOL DISTRICT

Warrant Issue Authorization
Fund Warrant / Micr Numbers Date Amount Number
General Fund - #6134
Payroll
Warrant Numbers 122339 - 122355
Micr Numbers 126745 - 126761 02/28/218 $ 7,624.38 W-02282018-42
Electronic Transfer: $  964,22529
Total payroll
amount: (*includes
payroll vendors) $1,632,264.74
Warrant Numbers 17008 - 107040
Micr Numbers 126769 - 126801 2/28/2018 $ 660,415.07 W-03022018-7
Accounts Payable
Warrant Numbers 107001 - 107007
Micr Numbers 126762 - 126768 02/28/218 $ 52,790.24 W-03012018-3
Warrant Numbers 107041 - 107058
Micr Numbers 126802 - 126819  3/2/2018 $ 15,404.09 W-03022018-8
Warrant Numbers 107059 - 107138 )
Micr Numbers 126841 - 126920 3/14/2018 $ 236,501.22 W-03142018-3
Warrant Numbers 107139 - 107146
Micr Numbers 126924 - 126931 3/8/2018 § 3,794.81 W-03082018-8
Warrant Numbers
Micr Numbers - $
Electronic transfer for payment of comp tax $
Sub-Total of Accounts Payable $ 308,490.36
ASB - #6158
Warrant Numbers 19656 - 19670
Micr Numbers 126826 - 126840 3/14/2018 $ 20,237.95 W-03142018-2
Warrant Numbers 19671 - 19672
Micr Numbers 126922 - 126923 3/8/2018 $ 498.40 W-03082018-7
Warrant Numbers -
Micr Numbers - $
Warrant Numbers -
Micr Numbers - $
Micr Numbers -
Warrant Numbers - $
Electronic Transfer for payment of comp tax: $
Sub-Total of ASB Payable $ 20,736.35
Capital Projects - #6135-04 (Bond) $ 6,236,875.66
Capital Projects - #6135 (Impact) $ 7,703.26
Capital Projects-#6135 $
Warrant Numbers 2281 - 2281
Micr Numbers 126744 - 126744 2/23/2018 $ 1,250.00 W-02232018-4
Warrant Numbers 2282 - 2287
Micr Numbers 126820 - 126825 3/14/2018_$  254,039.61 W-03142018-1
Warrant Numbers 2288 - 2288
Micr Numbers 126921 - 126921 3/14/2018 $ 5,989,289.31 031420184
Electronic Transfer for payment of comp tax: $
Sub-Total of Capital Projects Payable $ 6,244,578.92
Private Purpose Fund - #6178
Warrant Numbers -
Micr Numbers - $
Sub-Total of Private Purpose Payables
Transportation Vehicle Fund- #6198
Warrant Numbers -
Micr Numbers - $
As of this date March 13th, 2018 THE BOARD , by a vote.

Voted to approve the Funds listed above for payment.

Secretary, Board of Directors Director
President, Board of Directors Director
Vice President, Board of Directors Director

3/8/2018



3apckpud.p 7 RIDGEFIELD SCHOOL DIST #1222 10:49 AM 03/02/18
05.17.10.00.00-010033 Check Summary PAGE: 1

.

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 13, 2018, the board, by a vote,

approves payments, totaling $660,415.07. The payments are further identified

in this document.

Total by Payment Type for Cash Account, SEA 1ST:
Warrant Numbers 107008 through 107040, totaling $660,415.07

Secretary Board Member
Board Member Board Member
Board Member Becard Member
Check Nbr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amount
107008 AMER FAM LIFE ASSU 02/28/2018 20180228ADS0119 Payroll accrual 0 78.10 103.90
20180228ADS1119 Payroll accrual 0 25.80
107009 AMERICAN FIDELITY ASSUR. CO. 02/28/2018 20180228ADI0128 Payroll accrual 0 2,626.66 4,768.30
20180228ADI1128 Payroll accrual 0 2,141.64
107010 AMERICAN FIDELITY ASSURANCE 02/28/2018 20180228ADL0129 Payroll accrual 0 1,093.85 3,511.95
20180228ADS0129 Payroll accrual 0 1,815.82
20180228ADS1129 Payroll accrual 0 602.28
107011 AMERICAN FIDELITY HEALTH SERVI 02/28/2018 2018022BADHSAAF Payroll accrual o] 250.00 254
107012 AMERICAN FIDELITY ASSURANCE CO 02/28/2018 20180228ADJ1 ADJ#1 - M. 0 119.86 2,202.41
HANKINS
20180228ADS1140 Payroll accrual 0 2,077.05
20180228ADS2140 Payroll accrual 0 5.50
107013 DEPT OF RETIREMENT SYSTEMS 02/28/2018 20180228AD1ReT3 Payroll accrual 0 47,173.66 47,173.66
107014 DEPT OF RETIREMENT SYSTEMS 02/28/2018 20180228AD1ReEQ Payroll accrual 0 0.00 41,428.89
20180228AD1ReE2 Payrocll accrual 0 7,871.39
20180228AF1ReEOD Payroll accrual 0 0.00
20180228AF1ReE?2 Payroll accrual 0 14,600.54
20180228AF1ReE3 Payroll accrual 0 18,956.96
107015 DEPT OF RETIREMENT SYSTEMS 02/28/2018 20180228AD1ReE3 Payroll accrual 0 10,584.77 10,584.77
107016 ESD #112 / UNEMP 02/28/2018 20180228AF1UC Payroll accrual 0 2,637.89 2,637.89
107017 ESD112 WORK/COMP 02/28/2018 20180228AD1WC Payroll accrual 0 2,031.84 14,233.59
20180228AF1WC Payroll accrual 0 12,201.75
107018 IQ CREDIT UNION 02/28/2018 2018022BADJ0115 Payroll accrual 0 2,769.00 2,769.00
107019 KAISER FOUNDATION 02/28/2018 20180228ADMO Payroll accrual 0 25,841.60 106,840.08
20180228ADMO111 Payroll accrual 0 0.00
20180228ADM0250 Payroll accrual 0 192.80
20180228ADM025d Payroll accrual 0 16.84
20180228ADMCS500 Payroll accrual 0 1,736.95
20180228ADM0O50d Payroll accrual 0 32.00
20180228ADMOded Payroll accrual 0 743.74
20180228ADMOEP Payroll accrual 0 0.00
20180228AFMO Payroll accrual 0 73,825.45
20180228AFM0111 Payroll accrual 0 0.00

ya
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Nbr Vendor Name

107020 KAISER FOUNDATION

107021 METLIFE SBC

107022 MUTUAL OF OMAHA

107023 OREGCN DEPT OF JUSTICE

77024 PROVIDENT LIFE & ACCIDENT
025 RIDGEFIELD PUBLIC SCHOOLS FOUN
107026 RIDGEFIELD BOOSTERS
107027 SCHOOL EMPLOYEES CU OF WASH
107028 STATE TREASURER
107029 TEACHER RET SYST

107030 THE OMNI GROUP

107031 THE STANDARD

107032 VEBA TRUST

107033 WASHINGTON STATE TREASURER

RIDGEFIELD SCHOOL DIST #122

Check Date

02/28/2018

02/28/2018

02/28/2018

02/28/2018

02/28/2018
02/28/2018
02/28/2018
02/28/2018
02/28/2018
02/28/2018

02/28/2018

02/28/2018

02/28/2018

02/28/2018

Check Summary

Invoice Number

20180228AFM0250
20180228AFMO500
20180228ADD2
20180228AFD2
20180228COBRAlL

20180228ADDO
20180228AFDO
20180228ADL2
20180228ADS0
20180228ADS01
20180228ADS02
20180228ADS03
20180228AFL1
20180228AFL2
20180228AFS01
2018022BAFS02
20180228AFs03
20180228ADMISC2

20180228ADS1148
20180228ADRSDF

20180228ADRSDB

20180228ADJ0120
20180228ADD1160
20180228AD1ReTO
20180228AD1ReT1
20180228AD1ReT2
20180228AF1ReTO
20180228AF1ReTl
20180228AF1ReT2
20180228AF1ReT3
20180228ADA1101
20180228ADA2101
20180228ADA3101
20180228ADVIS1

20180228AFVIS1

20180228COBRA2

20180228ADJ2

20180228ADV0145
20180228ADV0146
20180228ADV3145
20180228AFH1HA

20180228AFH1HA2
20180228AFH1HA3

Invoice Desc

Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
COBRA#1 - CRAIG
JOHNSON

Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
REMITTANCE ID:
071DAX120841
OBLIGOR:
CRAWFORD, EMILY
ANNE

Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
COBRA#2 - CRAIG
JOHNSON

ADJ#2 - BRIAN
HEIM

Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual
Payroll accrual

Payroll accrual

10:49 AM

03/02/18

PAGE: 2

PO Number Invoice Amount

O O O o o

O O O O O O O O O o o o O

O O 0O 0O 0O 0O O 0O 0 0O 0O O 0O O O O o O

o

O O O O o o

1,475.
2,975.
0.
8,002.
149.

0.
13,832.
0.00
0.
0
0

5.

117.
125.
2,991.
8,511.
0.

399.
27,711.
0.
1,010.
59,814.
94,237,
15,085.
350.
3,033.
0.
2,340.
20.

50.

2,199.
350.
3,872.
14,111.
384.
752.

00
70
00
53
98

00
56

0o

.00
.00
0.

41.
199.
2,016.
.64
237,
780.

00
60
23
74

45
00

96
49
50
00
00
00
86
30
00
44
02
23
00
00
00
00
84
88

00

04
00
14
42
44
79

Check Amount

8,152.51

13,832.56

3,132.66

5.96
117.49
125.50

2,991.00
8,511.00
183,172.85

18,468.00

2,361.72

6,471.18

15,264.67

'3
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05.17.10.00.00-010033 Check Summary PAGE: 3
Check Nbr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check A!
20180228AFH1HA4 Payroll accrual 0 16.02
107034 Vendor Continued Void -02/28/2018 0.00
107035 WEA Aetna 02/28/2018 20180228ADABPQ Payroll accrual 0 943.74 117,848.19
20180228ADABPOD Payroll accrual o] 50.19
20180228ADACAQ Payroll accrual 0 3,901.67
20180228ADACAOD Payroll accrual 0 198.12
20180228ADACAW Payroll accrual 0 639.90
20180228ADACAWD Payroll accrual 0 12.64
20180228ADACBO Payroll accrual 0 3,635.96
20180228ADACBOD Payroll accrual 0 219.63
20180228ADACBW Payroll accrual 0 0.00
20180228ADACBWD Payroll accrual 0 13.14
20180228ADAEZQ Payroll accrual 0 3,521.72
20180228ADAE20D Payroll accrual Q 155.52
20180228ADAE30 Payroll accrual Q 2,122.22
20180228ADAE30D Payroll accrual 0 124.72
20180228ADAE3W Payroll accrual 0 0.00
20180228ADAE3WD Payroll accrual 0 16.96
20180228ADAES0 Payroll accrual 0 1,799.14
20180228ADAESOD Payroll accrual 0 45.40
20180228ADAEQO Payroll accrual 0 638.71
20180228ADAEQOD Payroll accrual 0 25.30
20180228ADAEQW Payroll accrual 0 0.00
20180228ADAEQWD Payroll accrual 0 4.86
20180228AFABPO Payroll accrual 0 7,201.62
20180228AFACAO Payroll accrual 0 24,870.78
20180228AFACAW Payroll accrual 0 1,354.93
20180228AFACRO Payroll accrual 0 27,924.14
20180228AFACBW Payroll accrual 0 1,521.71
20180228AFAE20 Payroll accrual 0 14,494.34
20180228AFAE30 Payroll accrual 0 12,021.39
20180228AFAE3W Payroll accrual 0 1,680.02
20180228AFAES0 Payroll accrual o] 3,925.13
20180228AFAEQO Payroll accrual 0 3,053.19
20180228AFAEQW Payroll accrual 0 481.00
20180228COBRA3 COBRA#3 - CRAIG 0 1,250.40
JOHNSON
107036 WEA PAYROLL DEDUCTIONS 02/28/2018 20180228ADH0110 Payroll accrual 0 13,250.82 13,532.07
20180228ADH2110 Payroll accrual 0 281.25
107037 WEA PAYROLL DEDUCTIONS 02/28/2018 20180228ADH0158 Payroll accrual 0 2,472.23 2,499.23
20180228ADH2158 Payroll accrual 0 27.00
107038 WEA UHC 02/28/2018 2018022BADUCAC Payroll accrual 0 1,176.31 22,166.54
20180228ADUCACD Payroll accrual 0 43.08
20180228ADUCAN Payroll accrual 0 21.11
20180228ADUCAND Payroll accrual 0 6.26
20180228ADUCBC Payroll accrual 0 439.14
20180228ADUCBCD Payroll accrual 0 57.60
20180228ADUH2C Payroll accrual 0 1,234.90
20180228ADUH2CD Payroll accrual 0 21.59
20180228ADUH3C Payroll accrual 0 54.65
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Nbr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amount
20180228ADUH3CD Payroll accrual 0 18.60
20180228ADUHBC Payroll accrual 0 0.00
20180228ADUHBCD Payroll accrual 0 11.60
20180228ADUHBN Payroll accrual 0 103.42
20180228ADUHBND Payroll accrual 0 5.24
20180228ADUHQN Payroll accrual o] 62.03
20180228ADUHQND Payroll accrual 0 9.62
20180228AFUCAC Payroll accrual 0 4,989.18
20180228AFUCAN Payroll accrual o] 807.83
20180228AFUCBC Payroll accrual 0 6,228.46
20180228AFUH2C Payroll accrual 0 1,638.17
20180228AFUH3C Payroll accrual 0 1,786.17
20180228AFUHBC Payroll accrual 0 1,148.04
20180228AFUHBN Payroll accrual 0 854.56
20180228AFUHQN Payroll accrual 0 1,448.98
107039 WEA Willamette Dental 02/28/2018 20180228ADD3 Payroll accrual 0 0.00 4,472.50
20180228AFD3 Payroll accrual 0 4,472.50
107040 WSSRA 02/28/2018 20180228ADH0150 Payroll accrual o] 5.00 5.00
33 Computer Check(s) For a Total of 660,415.07
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RIDGEFIELD SCHOOL DIST #122
Check Summary

0 Manual Checks For

0 Wire Transfer Checks For

0 ACH Checks For

33 Computer Checks For

Total For 33 Manual, Wire Tran, ACH &
Less 0 Voided Checks For
Net Amount

10:49 AM
PAGE:
a Total of
a Total of
a Total of
a Total of

Computer Checks
a Total of

03/02/18

o
&

0

0.
660,415.
660,415,

0.
660,415,

5

00
07
07
00
07

(o
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Tr——“pollowing vouchers, as audited and certified by the Auditing Officer as
2d by RCW 42.24.080, and those expense reimbursement claims certified
a. guired by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 13, 2018, the board, by a vote,

approves payments, totaling $52,790.24. The payments are further identified

in this document.

Total by Payment Type for Cash Account, SEA 1ST:
Warrant Numbers 107001 through 107007, totaling $52,790.24

Secretary Board Member

Board Member Board Member

Board Member Board Member

Check Nbr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amount

107001 COMMUNITY VISION INC. 02/28/2018 RSD 2-18 Assistive 2101700088 281.40 281.40
technology
training for SpEd
staff for the
2017-18 school
year
( 002 Vendor Continued Void 02/28/2018 0.00
l 003 ESD 112 02/28/2018 134211 LPN NURSE 501700436 26,100.00 49,163.80
SERVICES -
CONTRACT
#18077-019
134242 Additional 2101700108 4,180.00
special ed nurse
hours
134256 REGIONAL SPECIAL 501700072 1,886.11
EDUCATION
TRANSITION
PROGRAM - STEPS
FOR SY 17-18. ESD
CONTRACT NUMBER
18005-019
134363 BIRTH TO TWO 501700071 6,908.94
SERVICES THROUGH
SPED COOPERATIVE
FOR SY 2017-18.
CONTRACT NUMBER
18031-019
134371 BIRTH TO TWO 501700071 6,316.53
SERVICES THROUGH
SPED COOPERATIVE
FOR SY 2017-18.
CONTRACT NUMBER
18031-01%
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05.17.10.00.00-010033

Check Nbr Vendor Name Check Date
107004 NCS PEARSON, INC. 02/28/2018
107005 PRO-ED, INC. 02/28/2018
107006 SMIRTHWAITE USA, LLC 02/28/2018

107007 WESTERN PSYCHOLOGICAL SERVICES 02/28/2018

Check Summary

Invoice Number

134375

134376

11479433

2697625

85675

WpPS-201049

Invoice Desc

REGIONAL SPECIAL
EDUCATION
TRANSITION
PROGRAM - STEPS
FOR SY 17-18. ES
CONTRACT NUMBER
18005~019
REGIONAL SPECIAL
EDUCATION
TRANSITION
PROGRAM - STEPS
FOR SY 17-18. ES
CONTRACT NUMBER
18005-019

KTEA FORM A-
RETURNED FORM B
Speech therapy
materials
Adjustable
changing table

Test protocols

Computer

2:15 PM
PAGE:

02/28/18
2

PO Number Invoice Amount Check Amouf

501700072 1,886.11
D

501700072 1,886.11
D

2101700080 61.08

2101700097 69.30

2101700105 3,056.26

2101700104 158.40

Check(s) For a Total of

61.08
69.30
3,056.26

158.40

52,790.7

I8
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RIDGEFIELD SCHOOL DIST #122
Check Summary

0 Manual Checks For

0 Wire Transfer Checks For

0 ACH Checks For

7 Computer Checks For

Total For 7 Manual, Wire Tran, ACH &
Less 0 Voided Checks For
Net Amount

a

a

a

a

Total
Total
Total
Total

of
of
of
of

2:15 PM
PAGE:

Computer Checks
a Total of

02/28/18

0.
0.
0.
52,790.
52,790.
0.
52,790.

3

00
00

24
24

24

19



3apckp08.p
05.17.10.00.00-010033

RIDGEFIELD SCHOOL DIST #122

Check Summary

r'he following vouchers, as audited and certified by the Auditing Officer as

required by RCW 42.24.080, and those expense reimbursement claims certified

is required by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

s of March 13, 2018, the board,

by a

vote,

ipproves payments, totaling $15,404.09. The payments are further identified

1n this document.

rotal by Payment Type for Cash Account, SEA 1ST:

wirrant Numbers 107041 through 107058,

Secretary

Board Member

Board Member

Board Member

ioard Member

Board Member

heck Nbr Vendor Name

107041 ALLIANT SYSTEMS

107042 Andringa, Allen G

107043 BENNETT PAPER AND SUPPLY, INC.

107044 CENTURYLINK

107045 CLARK COUNTY LAWN & TRACTOR

Check Date

03/02/2018

03/02/2018

03/02/2018
03/02/2018

03/02/2018

107046 CLARK COUNTY DEPT OF PUBLIC WO 03/02/2018

107047 CLARK COUNTY TREASURER

03/02/2018

107048 COLUMBIA RESOURCE COMPANY INC 03/02/2018

107049 COLUMBIA LANGUAGE SERVICES INC 03/02/2018

totaling $15,

404.09

Invoice Number

176508

180405

TRC- FEB. 2018

2006307
360-887-2138 703B

360-887-2144 890B

184552

2017-5
710086284
19011

32684

Invoice Desc

Work done at SRES
in September 2017
Work at South
Ridge, HP-07
TRAVEL TO AWSP

WORKSHOP-ASSISTANT

PRINCIPAL
LEADERSHIP
INSTITUTE

Pallet of TP
Encumbrance for
Elevator Lines
and Maintenance
Fax Machine
Charges for
Fiscal Year 17-18
Encumbrance for
Elevator Lines
and Maintenance
Fax Machine
Charges for
Fiscal Year 17-18
Misc. supplies
for grounds
equipment tune
ups

De-icer

Alarm permit
Dump - January
bill

TRANSLATION
AND/OR
INTERPRETERS FOR

11:53 aM

03/02/18

PAGE: 1

PO Number Invoice Amount

601700167

601700157

601700144
501700157

501700157

601700158

601700155
601700161
601700163

5001700037

3,673.51

1,188.15

224.12

2,290.28
50.63

100.71

52.99

200.00
20.00
698.26

156.77

Check Amount

4,861.66

224.12

2,290.28
151.34

52.99

200.00
20.00
698,26

156.77
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Ibr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amount

TEACHERS AT
SCHOOL BUILDING -
CONFERENCES/MEETIN
G
107050 GB MANCHESTER CORPORATION 03/02/2018 306591 HS elevator 601700164 942.00 942.00
repair
107051 Griffith, Christopher Jason 03/02/2018 NTRC- FEB. 2018 Assistant 501700313 12.96 252.46
Superintendent
meeting supplies
TRC- FEB. 2018 TRAVEL TO 0 239.50
NASHVILLE TN FOR
AASA
CONFERENCE-PER
DIEM MEAL
107052 McCann, Nathan T 03/02/2018 TRC- FEB. 2018 Travel AASA 501700515 1,044.50 1,044.50
Conference on
Education in the
Digital Age:
02.14.18-02.16.18,
Nashville TN for
Nathan McCann.

107053 PERMABOUND BOOKS 03/02/2018 1755276-01 Library books 1051700044 18.86 18.86

107054 SHRED-1T USA LLC 03/02/2018 8124054974 Annual Shred Pick 601700011 150.00 150.00
Up

J55 SONITROL OF SW WASHINGTON, INC 03/02/2018 249195 SERCURITY AND 501700063 584.11 759.34

FIRE MONITORING
OF ALL DISTRICT
BUILDING
249196 SERCURITY AND 501700063 175.23
FIRE MONITCORING
OF ALL DISTRICT
BUILDING
107056 STERLING TECHNOLOGIES 03/02/2018 1503 Water in Lead 601700166 1,280.00 1,280.00
assessment
107057 UNITED FIRE HEALTH & SAFETY 03/02/2018 0195452 Fire extinguisher 601700159 228.78 653.27
inspections on
12/27/17
0195457 Fire extinguisher 601700159 226.61
inspections on
12/27/17
0195458 Fire extinguisher 601700159 197.88
inspections on
12/27/117
107058 US BANK EQUIPMENT FINANCE, INC 03/02/2018 351381629-FEB 2017-18 Bldg A 1041700000 264.22 1,648.24
Copier Lease
Agreement/ID#
43515 & ID# 4J499
351381629-MARCH 2017-18 Bldg A 1041700000 264.22
Copier Lease
Agreement/ID#
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Check Nbr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amou

43515 & ID# 4J499
351381694-FEB Office Copier 1021700046 336.31
Lease for 1 B&W
Xerox & 1 Color
Xerox Copy
Machines
351381694-MARCH Office Copier 1021700046 336.31
Lease for 1 B&W
Xerox & 1 Color
Xerox Copy
Machines
351381751-FEB Contract payment 1051700011 223.59
for copy machines
351381751-MARCH Contract payment 1051700011 223.59

for copy machines

18 Computer Check(s) For a Total of 15,404.09

22
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RIDGEFIELD SCHOOL DIST #122

Check Summary

Total For

Less

18
18

Manual Checks
Wire Transfer Checks
ACH Checks

Computer Checks

For
For
For

For

Manual, Wire Tran, ACH &
Voided Checks For a Total of
Net Amount

a
a
a
a

Computer Checks

Total
Total
Total
Total

11:53 AaM 03/02/18

of
of
of
of

PAGE: 4

0.00
0.00
0.00
15,404.09
15,404.08
0.00
15,404.09

23
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RIDGEFIELD SCHOOL DIST #122
Check Summary

The following vouchers, as audited and certified by the Auditing Officer as

required by RCW 42.24.080, and those expense reimbursement claims certified

as required by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 13, 2018, the board, by a

vote,

approves payments, totaling $236,501.22. The payments are further identified

in this document.

Total by Payment Type for Cash Account, SEA 1ST:
Warrant Numbers 107059 through 107138, totaling $236,501.22

Secretary

Board Member

Board Member

Check Nbr Vendor Name

107059 ACADEMICS ARE COOL

107060 ADVANCE LIGHTING
107061 BARNES AND NOBLE

107062 Bentler, Debra Rae

107063 Bowhay, Brooke Morgan

107064 CCC MUSIC VOCAL CLUB

Board Member

Board Member

Board Member

Check Date

03/14/2018

03/14/2018
03/14/2018

03/14/2018

03/14/2018

03/14/2018

Invoice Number

35022094

35022738

44894
3615390

3616405

TRC~ FEB 2018

TRC- FEB. 2018

100

Invoice Desc
2017-18 Math is 1041700139
Cool Competition
- 4th Grade
2017-18 Math is
Cool - 6th Grade

1041700140

Masters
601700160
501700493

Back up battery
PURCHASE OF BOOKS
FOR PROFESSIONAL
DEVELOPMENT
'BLINDSPOT HIDDEN
BIASES OF GOOD
PEOPLE"

PURCHASE OF BOOKS
FOR PROFESSIONAL
DEVELOPMENT
'BLINDSPOT HIDDEN
BIASES OF GOOD
PEOPLE"

TRAVEL
ENCUMBRANCE FOR
17-18 sy

PER DIEM MEALS 0
FOR TRAVEL TO

CHICAGO IL FOR

NASP ANNUAL

CONFERENCE AND

LUGGAGE AND

TRANSPORTATION

COST

Clackamas

501700493

501700250

1021700192

Community College
- CCC Vocal Jazz

TSR

PO Number Invoice Amount

~ 03/07/18
_ PAGE: 1

Check Amount

150.00 200.00
50.00

86.57 86,
58.97 235.
176.91

133.72 133.72
409.30 409.30
250.00 250.00

a1
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Nbr Vendor Name Check Date
107065 CENTURYLINK Z-BILL 03/14/2018
107066 CENTURYLINK 03/14/2018
107067 CHARTWELLS INC 03/14/2018
107068 Vendor Continued Void 03/14/2018
107069 CITY OF RIDGEFIELD 03/14/2018

Invoice Number

360-211-0222 978B

360-887-2179 550B

360-887-3615 983B

K6565050

005439-000

005439-001

006462-000

006534-000

'RIDGEFIELD‘SCHbﬁi'ﬁiéT #1227
Check Summary

Invoice Desc

Festival
Registration -
Meek

ENCUMBRANCE FOR
CENTURY LINK Z
BILLS FOR PHONE
LINES FOR FISCAL
YEAR 17-18
Encumbrance for
Elevator Lines
and Maintenance
Fax Machine
Charges for
Fiscal Year 17-18
Encumbrance for
Elevator Lines
and Maintenance
Fax Machine
Charges for
Fiscal Year 17-18
Food Service
Renewal Agreement
dated 06/28/2017
Billing for Fixed
Price Per Meal of
$3.1989.

Encumbrance for
Water and
Irrigation
Services for the
2017-2018 Fiscal
Year

Encumbrance for
Water and
Irrigation
Services for the
2017-2018 Fiscal
Year

Encumbrance for
Water and
Irrigation
Services for the
2017-2018 Fiscal
Year

Encumbrance for
Water and
Irrigation
Services for the
2017-2018 Fiscal

'3:37 PM  03/07/18

PO Number Invoice Amount

501700158

501700157

501700157

501700119

501700136

501700136

501700136

501700136

1,662.28

145.54

52.40

53,437.58

3,970.84

104.01

243.57

2,455,65

PAGE: ; 2

Check Amount

1,662.28

197.94

53,437.58

0.00
7,451.17

25
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05.18,02.00,00-010033" Check Summary el e ' PAGE: 3
Check Nbr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amou
Year
006550-000 Encumbrance for 501700136 531.88
Water and
Irrigation

Services for the
2017-2018 Fiscal
Year
006583-000 Encumbrance for 501700136 145.22
Water and
Irrigation
Services for the
2017-2018 Fiscal
Year
107070 CLARK COUNTY TREASURER'S OFFIC 03/14/2018 179392000 CLEAN WATER 0 3,325.19 3,493.27
PROGRAM FULLY
YEAR TAX
ASSESSMENT
215172000 CLEAN WATER 0 168.08
PROGRAM
ASSESSMENT AND
FEES FOR 2018
107071 Vendor Continued Void 03/14/2018 0.00
107072 CLARK PUBLIC UTILITIES 03/14/2018 7206-473-6 ELECTRICITY FOR 501700068 2,693.68 43,428.67
THE SCHOOL
DISTRICT
7206-474-4 ELECTRICITY FOR 501700068 2,386.93
THE SCHOOL
DISTRICT
7206-597-2 ELECTRICITY FOR 501700068 2,515.21
THE SCHOOL
DISTRICT
7206-599-8 ELECTRICITY FOR 501700068 2,488.45
THE SCHOOL
DISTRICT
7206-621-0 ELECTRICITY FOR 501700068 20,662.49
THE SCHOOL
DISTRICT
7206-640-0 ELECTRICITY FOR 501700068 4,816.43
THE SCHOOL
DISTRICT
7206-649-1 ELECTRICITY FOR 501700068 490.10
THE SCHOOL
DISTRICT
7206-650-9 ELECTRICITY FOR 501700068 6,916.23
THE SCHOOL
DISTRICT
7206-706-9 Encumbrance for 501700135 426.95
Water and Sewer
Services for the
2017-2018 Fiscal



3apckp08.p
05.18.02.00.00-010033

Ibr Vendor Name

" RIDGEFIELD SCHOOL DIST #122
Check Summary

Check Date Invoice Number

7206-751-5

107073 CLARK REGIONAL WASTEWATER DIST 03/14/2018 016345-000

107074 CONSOLIDATED TECHNOLOGY SERVIC 03/14/2018 9011201820003

107075 Vendor Continued Void
107076 COPYTRONIX INC

016346-000

032676-000

032698-000

032753-000

032849-000

03/14/2018
03/14/2018 1528559

©3:37 PM
PAGE: 4

Invoice Desc PO Number Invoice Amount

Year

Encumbrance for 501700135
Water and Sewer

Services for the

2017-2018 Fiscal

Year

Encumbrance for 501700135
Water and Sewer

Services for the

2017-2018 Fiscal

Year

Encumbrance for 501700135
Water and Sewer

Services for the

2017-2018 Fiscal

Year

Encumbrance for 501700135
Water and Sewer

Services for the

2017-2018 Fiscal

Year

Encumbrance for 501700135
Water and Sewer

Services for the

2017-2018 Fiscal

Year

Encumbrance for 501700135
Water and Sewer

Services for the

2017-2018 Fiscal

Year

Encumbrance for 501700135
Water and Sewer

Services for the

2017-2018 Fiscal

Year

ENCUMBRANCE FOR 501700161
LONG DISTANCE

CHARGES FOR STAFF

FOR FISCAL YEAR

17-18

Copytronix - 1021700047
Office Copier

overages Not to

Exceed $6840 -

**Note: Increase

amount to

accommodate more

teachers - per

32,

1,007.

76.

666.

894.

52.

13.

20

00

00

71

19

64

.19

.82

12

03/07/18

Check Amount

3,178.73

172.82

0.00
2,468.88

21
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05.18.02.00.00-010033 Check Summary

Check Nbr Vendor Name Check Date Invoice Number

1528560
1542781
1542782

1542783

1542784

1545297

107077 Vendor Continued Void 03/14/2018
107078 CORWIN BEVERAGE CO 03/14/2018 0452888

0452894

0456146

0456386

RIDGEFIELD SCHOOL DIST #122

P e S e SR A B AT S e e A TR

Invoice Desc PO Number
Lisa

Copy machine 1051700010
overage

Maint. Dept. Copy 601700012
Machine

2017-18 Open PO 1041700002
for Copier

Overages &

Maintenance

2017-18 Open PO 1041700002
for Copier

Overages &

Maintenance

Encumbrance for 501700133
Copier Agreement

Services for

2017-2018 Fiscal

Year

Copytronix - 1021700047
Office Copier

overages Not to

Exceed $6840 -

**Note: Increase

amount to

accommodate more

teachers - per

Lisa

Maint. Dept. 601700021
Water

Encumbrance 501700073

"water" services
for district
office for
2017-2018 fiscal
year not to
exceed $1500.
Customer ID
15173. Corwin

Beverage customer

service

360-696-0766.

Maint. Dept. 601700021
Water

Encumbrance 501700073

"water" services
for district
office for
2017-2018 fiscal

year not to

Invoice Amount

338.80

3.96

437.39

195.32

657.38

822.91

39.55

11.83

~ 3:37 PM  03/07/18
PAGE: 5

Check Amov

0.00
84.59

23
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05.18.02.00.00-010033 Check Summary ‘ PAGE: 6

Ibr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amount

exceed $1500.
Customer ID
15173. Corwin
Beverage customer
service
360-696-0766.
0457871 Encumbrance 501700073 5.42
"water" services
for district
office for
2017-2018 fiscal
year not to
exceed $1500.
Customer ID
15173. Corwin
Beverage customer
service
360-696-0766.
0458808 Encumbrance 501700073 16.95
"water" services
for district
office for
2017-2018 fiscal
year not to
exceed $1500.
Customer ID
15173. Corwin
Beverage customer
service
360-696-0766.
107079 Couch, Derell Marie 03/14/2018 TRC- FEB. 2018 TRAVEL AND 501700527 236.50 236.50
MILEAGE FOR RTI
CONFERENCE
107080 CUSTOMINK.COM, LLC 03/14/2018 18618315 Steel Ridge 1021700196 599.86 599.86
Robotics Team
Sponsor Shirts -
Brink
107081 DEMCO 03/14/2018 6312802 2017~18 Library 1041700131 69.43 69.43
Needs
107082 Vendor Continued Void 03/14/2018 0.00
107083 ESD 112 03/14/2018 134163 STEM MATERIALS 501700182 19,768.00 52,380.70
COOPERATIVE PER
INTERLOCAL
AGREEMENT NUMBER
18064~019
134189 STEM LEARNING 501700180 2,509.00
NETWORK
PARTNERSHIP PER
CONTRACT NUMBER
18106-019

29
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Check Nbr Vendor Name Check Date Invoice Number

134272

134393

134601

134604

134625

134649

134667

134684

134691

"RIDGEFIELD SCHOOL DIST #122
Check Summary

Invoice Desc

ENCUMBRANCE OF
THE E-RATE
CONSULTATION
SERVICES FEE FOR
YEAR 2018
Encumbrance of
Open Doors
Enrollment

LPN NURSE
SERVICES -
CONTRACT
#18077-019
SCHOOL NURSING
SERVICES CONTRACT
NUMBER 18078-019
FOR SCHOOL YEAR
17-18

STEM LEARNING
NETWORK
PARTNERSHIP PER
CONTRACT NUMBER
18106-019

ESD 112 Contract
#18000-019
COOPERATIVE
INFORMATION
MANAGEMENT
SERVICES

LEGAL SERVICES
FOR DISTRICT'S
CAPITAL
FACILITIES PLAN,
SCHOOL IMPACT
FEES AND CLARK
COUNTY
COORDINATED LAND
USE PLANNING FOR
Sy 17-18.
CONTRACT NUMBER
18047-019
Teacher of
Hearing Impaired
services for
2017-18 school
year

AUDIOLOGY
SERVICES FOR SY
2017-18 PER
CONTRACT NUMBER
18013-019

" 3:37 PM  03/07/18

PAGE: 7

PO Number Invoice Amount Check Amou

501700518

501700154

501700436

501700074

501700180

501700204

501700078

2101700034

501700087

3,240.00

3,745.14

5,220.00

6,234.90

9,311.96

330.70

681.70
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05.18.02.00,00-010033

f Ibr Vendor Name Check Date
107084 Felton, Anja Geerling 03/14/2018
107085 Ford, Gregg Alan 03/14/2018
107086 Ford, Mary T 03/14/2018
107087 FRONTLINE TECHNOLOGIES INC 03/14/2018
107088 GARLIC JIM'S 03/14/2018
107089 GOULD, TIFFANY 03/14/2018

107090 Greggerson, Charles Stephen

107091 Gutierrez, Laura Isabel

Invoice Number

134697

NTRC- JAN. 2018
NTRC- FEB. 2018
TRC- FEB. 2018

74084

GJF0025

TRC- FEB. 2018

NTRC-

TRC-

TRC-

03/14/2018 NTRC- FEB. 2018

FEB. 2018 CT

03/14/2018 TRC- FEB 2018

FEB 2018 CONF

FEB. 2018

RIDGEFIELD SCHOOL DIST #122
Check Summary

Invoice Desc
HEARING SCREENING 501700085
SERVICES

2017-18 PPGI
Reimbursement -
Felton

LASPA CLASSROOM
GRANT

MEALS FOR
NATIONAL TITLE I
CONFERENCE

MID YEAR 0
ADJUSTMENT FOR
NEW EMPLOYEES TO
THE DISTRICT

XL Garlic Jim's

1041700138

501700257

5001700029

1021700202
Pizzas for Class
Expectation/Commit
ments - Not to
exceed $250.00 -
Hundley

MEAL

REIMBURSEMENT FOR
NATIONAL TITLE I
CONFERENCE
PHILADELPHIA,
2/7/2018 -
2/12/2018

Greggerson -

501700251

PA

1021700206
Personal
Reimbursement for
Classroom
Supplies - Band
Greggerson - 1021700206
Personal
Reimbursement for
Classroom
Supplies - Band
Mileage 2101700054
reimbursement for

school

psychologist

duties for the

2017-18 school

year

TRAVEL FOR NASP 0
CONFERENCE IN

CHICAGO FEBRUARY

2018

TRAVEL TO CHICAGO 0
FOR NASP ANNUAL

RS STIPM
PRAGE: 8

PO Number Invoice Amount

400.00

249.00

92.25

331.00

i,111.50

161.84

280.75

232.50

69.00

37.28

23.80

365.00

03/07/18

Check Amount

249.00

92.25

331.00

1,111.50

161.84

280.75

301.50

426.08
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Check Nbr Vendor Name

107092 Harris, Bonnie Sue

107093 Hoodenpyl, Tamara Anne

107094 HOTEL MURANO

107095 Hundley, Jared S

107096 IMAGINEERING, INC.

107097 Jones, Lacey M

"RIDGEFIELD SCHOOL DIST #122
Check Summary 5

Check Date

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

Invoice Number

TRC~ JAN-FEB. 2018

TRC- SEPT-DEC 2017

NTRC- FEB. 2018

20070401401

00302_RSD

18057

18068

18073

18074
TRC- FEB 2018

TRC- FEB. 2018

Invoice Desc

CONFERENCE 2018
Travel
Reimbursement
Estimated
Superintendent's
Office Mileage
for 2017-2018
Travel
Reimbursement
Estimated
Superintendent's
Office Mileage
for 2017-2018
Parts for Peter
Pugger Pug Mill -
Reimbursement -
Hoodenpyl
Accommodations
for Teresa
Vance/Mallory
Wilson while
attending NW PBIS
conference, Feb.
21-23, 2018
MARKETING
SERVICES FOR SY
2017-18
CONFERENCE AND
DESIGN FOR
RECRUITMENT
BROCHURES

YOUTH ARTS MONTH
BROCHURES
GENERAL CLASS
SUPPLIES FOR YAM
CLASSES AND
ACTIVITIES-ART
LIVE POSTER

RYAM Shirts
TRAVEL EXPENSES
FOR ANNUAL NASP
CONFERENCE 1IN
CHICAGO FEB. 2018
Monthly
reimbursement for
mileage while
performing school
psychologist
duties for the
2017-18 school

73:37 PM

03/07/18
. PAGE: 9

PO Number Invoice Amount Check Amog

501700100

501700100

1021700214

2101700051

501700089

501700505

501700419

501700419

501700521
]

2101700053

97.61 194.66
97.05
166.70 166.70
400.26 400.26
968.75 968 ..
568.75 1,349.32
241.25
65.00
474.32
367.76 434.47
66.71

LYs
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Ibr Vendor Name

107098 JW PEPPER & SON, INC.

107099 Kenning JR, Michael D

RIDGEFIELD SCHOOL DIST #122

Check Date Invoice Number

03/14/2018 14689603

14690556
03/14/2018 TRC- FEB. 2018

107100 KING COUNTY DIRECTORS ASSOCIAT 03/14/2018 300240708

101 KINGS WAY CHRISTIAN SCHOOL

107102 Kuzmenko, Elena V

107103 LAKESHORE LEARNING MATERIALS

107104 Lee, William

300254969

300255411

300255778
300256087

03/14/2018 108

03/14/2018 TRC- FEB 2018

TRC- FEB. 2018

03/14/2018 3435260218

03/14/2018 TRC- FEB. 2018

Check Summary -

Invoice Desc

year
Band - Sheet
Music -
Greggerson

Choir Music

Tech Mileage
2017-2018 Fiscal
Year

Gucinni - Library
Supplies from
KCDA

HP Printer
Cartridge for
Language Arts
Classroom =
Santiago/Ochsner
Supplies
Estimated for
Business Office
2017-18 Supplies
Office Supplies -
Principal's
Office - Petersen
Kim Simmons -
Wrestling -
King's Way Jv
Tournament
1/27/2018, 11
wrestlers @ $15
Monthly mileage
reimbursement for
school
psychologist
duties during the
2017-18 school
year

Monthly mileage
reimbursement for
school
psychologist
duties during the
2017-18 school
year

SENSORY
TABLES/TRAYS
SOUTH RIDGE
KINDERGARTEN
MEAT
REIMBURSEMENT FOR
NATIONAL TITLE I

337 PM T 03/07/18
PAGE: 10

R Tl T e s P i PO o P 0 —edical

PO Number Invoice Amount Check Amount

1021700203 21.16 148.22

1051700071 127.06

501700126 25,51 25.51

1021700145 69.02 689.36

1021700193 113.61

501700108 299.04

1041700137 114.54

1021700201 93.15

4021700175 165.00 165.00

2101700065 28.45 539.62
0 511.17

501700512 2,731.24 2,731.24

5001700026 331.00 331.00

35
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Check Nbr Vendor Name

107105 Leger, Dawn

107106 LYNX GROUP, INC.

107107 Muir, Erika Lynne

107108 NCS PEARSON, INC.

107109 NORTHWEST NATURAL GAS,

107110 O'BOYLE, KELLY

RIDGEFIELD SCHOOL DIST #122

Check Date Invoice Number

03/14/2018 LIBRARY REFUND

03/14/2018 52575

03/14/2018 NTRC- FEB. 2018

03/14/2018 11509496
11539944

03/14/2018 2857349-1

814442-0

820878-7

820883-7

8742-9

03/14/2018 TRC- FEB 2018

107111 PLEASANT VALLEY MIDDLE SCHOOL 03/14/2018 35564

Check Summary

Invoice Desc

CONFERENCE
PHILADELPHIA, PA
2/7/2018 -
2/12/2018

REFUND OF LIBRARY
FINE-BOOK
RETURNED BY AZLYN
PRINTING OF
2017-18 REPORT TO
THE COMMUNITY
Gen Funds
2017/2018 *PTA
Grant
reimbursement Chk
#149 Food for
Little
Roadrunners

CELF Protocols
Hi~Cap Supplies
Home SIGS and
School SIGS
Encumbrance for
Natural Gas
Utility Services
for the 2017-2018
Fiscal Year
Encumbrance for
Natural Gas
Utility Services
for the 2017-2018
Fiscal Year
Encumbrance for
Natural Gas
Utility Services
for the 2017-2018
Fiscal Year
Encumbrance for
Natural Gas
Utility Services
for the 2017-2018
Fiscal Year
Encumbrance for
Natural Gas
Utility Services
for the 2017-2018
Fiscal Year
TRAVEL AND
MILEAGE FOR RTI
CONFERENCE

National History

PO Number

501700486

1031700073

2101700099
5001700044

501700137

501700137

501700137

501700137

501700137

501700526

1051700065

3:37' PM

03/07/18

PAGE: 11

Invoice Amount

4,036.00

26.88

197.64
395.19

447.69

600.78

2,813.27

68.35

651.86

240.98

420.00

Check Amo,

4,036.00

26.88

592.83

4,581.95

240.98
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05.18.02.

( bx

107112

107113

107114

107115

107116

107117

107118

107119

107120

107121
107122

107123

107124

107125

=1
00.00-010033

Vendor Name

PORTER FOSTER RORICK

PPC SOLUTIONS, INC.
PRUFROCK PRESS

Rinker, Catherine Yvonne
ROBO PROMO LLC

Scheel, Mikaela

Simmons, Rachelle Marie

SIMPLOT PARTNERS

Smith, Elisa E

SOUTHPAW ENTERPRISES

RIDGEFIELD SCHOOL DIST #122

Check Date

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

SOUTHWEST OFFICIALS SERVICES I 03/14/2018

Sprinters

Taylor, Danielle Lee

THE HAWN FOUNDATION

03/14/2018

03/14/2018

03/14/2018

Invoice Number

107198

352295

380761

NTRC- FEB. 2018

3173

TRC- FEB. 2018

NTRC- FEB. 2018

TRC- FEB. 2018

212065026

NTRC- JAN. 2018

TRC- JAN. 2018

0425974
8234 CE

346

TRC- FEB. 2018

PORTREG-RSD021918

Check Summary

Invoice Desc

Day

LEGAL SERVICES
FOR SY 2017-18
Security Services
2017-2018 Fiscal
Year

Hi Cap Supplies
Home and School
SIGS

LASPA CLASSROOM
GRANT

Robotics
Materials - Steel
Ridge Robotics -
Brink

TRAVEL AND
MILEAGE FOR RTI
CONFERENCE

LASPA CLASSROOM
GRANT

MILEAGE FOR PLC
AND BOUNDARY
MEETINGS AT
DIFFERENT
BUILDINGS

Simplot Pesticide
Training for Joel
and Josh

SUPPLIES
PURCHASED WITH
BEST GRANT
MILEAGE TO
MEETINGS FOR TOSA
AND BEST
PROFESSIONAL
DEVELOPMENT

OT therapy items
Youth Basketball
Games

Sprinters -
College Tags +
Design Time -
McKenna

MILEAGE
ENCUMBRANCE FOR
DANI TAYLOR FOR
17-18 SY
Registration to
attend MindUp

training workshop

© 3:37 PM

. PAGE:

1 03/07/18
12

PO Number Invoice Amount Check Amount

501700432

501700131

501700520

501700296

1021700197

501700528

501700276

601700150

501700471

2101700106
501700458

1021700210

501700315

2101700076

8,150.00

4,729.63

660.00

100.00

213.81

217.00

97.44

13.03

90.00

65.70

30.30

225,72
180.00

18.00

96.79

350.00

8,150.00

4,729.63
660.00

100.00

213.81

217.00

110.47

90.00

96.00

225.72
180.00

18.00

96.79

350.00

35
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Check Nbr

107126

107127

107128

107129

107130
107131

107132

107133

107134

107135

107136

107137

107138

oo
.00.00-010033

Vendor Name

THERAPISTS UNLIMITED

TRI MOUNTAIN GOLF COURSE

VALLEY ATHLETICS

Teresa

Vance,

VANCOUVER BOLT & SUPPLY, INC.

Varney, Geoffrey S

VERIZON

WASBO INC

WASHINGTON STATE HOSA

WASTE CONNECTIONS INC

WAVE BUSINESS

WOODLAND SCHOOL DISTRICT #404

WOODLAND AUTO PARTS

Check Date

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018
03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

03/14/2018

Invoice Number

36478-433019

83 GF

15118

TRC-

FEB. 2018

VA-105490
TRC- FEB. 2018

9801895772

200007342

323

14519119

04688738

1099

033334

~ RIDGEFIELD SCHOOL DIST #122"
Check Summary

i PSR e S

Invoice Desc

Contract Physical
Therapist
services for
2017-18 school
year
Tri~Mountain Golf
Course - High
School Package #3
turface/triple
play and quick
dry

Monthly mileage
for Behavior
Intervention
Specialist duties
2017-18 school
year

washers

Tech Mileage
2017-2018 Fiscal
Year

Encumbrance for
Cell Phone Plan
Services for
Emergency Usage
for 2017-2018
Fiscal Year
WASBO ANNUAL
CONFERENCE
REGISTRATION FOR
PAULA MCCOY
Washington HOSA
Conference
Advisor
Registration -
Hemrich

GARBAGE REMOVAL
AT THE SCHOOL
BUILDINGS

DARK FIBER LINES
FOR SRES AND VRMS
SY 2017-2018
ENCUMBRANCE FOR
MONTHLY UNFUNDED
TRANSPORTATION
Headlight for
flatbed and lock
de icer

~3:37 PM
PAGE: 13

PO Number Invoice Amount

2101700033

1021700179

601700152

2101700052

601700165
501700125

501700155

501700516

3101700081

501700067

501700062

501700317

601700154

1,208.

550.

2,254,

30.

w

2217.

65.

1,800.

22,502,

32.

81

72

08

.33

29

.00

00

.58

00

00

56

- 03/07/18

Check Amaq

1,208.81

550.00
2,254.72

30.08

3.33
29.87

227.29

525.00

65.00

855.58

1,800.00

22,502,00

32.56

2
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{ Ibr Vendor Name

RIDGEFIELD SCHOOL DIST #122
Check Summary

Check Date Invoice Number Invoice Desc

80 Computer

3:37 PM © 03/07/18
PAGE: 14

PO Number Invoice Amount Check Amount

Check{s) For a Total of 236,501.22

3%
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1 05.18.02.00.00-010033 : 3

RIDGEFIELD SCHOOL DIST #122

Check Summary

Total For
Less

80
80

e R A R R
Manual Checks For
Wire Transfer Checks For
ACH Checks For
Computer Checks For
Manual, Wire Tran, ACH &
Voided Checks For

Net Amount

i w—

3:37 PM

a Total of
a Total of
a Total of
a Total of
Computer Checks
a Total of

~ PAGE: 7

037077/18

0

0.
0.00
236,501.22
236,501.22
0.00
236,501.22

15

38



3apckp08.p
05.18.02.00.00-010033

- RIDGEFIELD SCHOOL DIST #122

Check Summary

Tk “~1llowing vouchers, as audited and certified by the Auditing Officer as

d by RCW 42.24.080, and those expense reimbursement claims certified

as _quired by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 13, 2018, the board, by a

vote,

approves payments, totaling $3,794.81. The payments are further identified

in this document.

Total by Payment Type for Cash Account, SEA 1ST:

Warrant Numbers 107139 through 107146, totaling $3,784.81

Secretary Board Member

Board Member Board Member

Board Member Board Member

Check Nbr Vendor Name Check Date

107139 AIRGAS USA, INC. 03/08/2018

1N7140 CHEVRON & TEXACO CARD SERVICES 03/08/2018

107141 COMCAST CABLE 03/08/2018
107142 HENDERSON TURF & WEAR INC 03/08/2018
107143 Johnson, Phillip 03/08/2018

Invoice Number

9951223983

52654491

8778101080009334

8778101060009334 FEB

194280

197647

197649

202487
PAM- FEB. 2018

Invoice Desc

Woods/Industrial
Supplies CTE -
Supplies not to
exceed $700.00 -
Shipp

FUEL FOR THE VANS
FOR TECH,
ATHLETICS AND
SPECIAL ED.
MAINTENANCE USING
GAS CARDS AS WELL
Encumbrance of
Internet Services
for RHS for
2017-2018 Fiscal
Year

Encumbrance of
Internet Services
for RHS for
2017-2018 Fiscal
Year

RETURNED CANOPY
HUSTLER

BLADE SHARPENING
AND SUPPLIES
PARTS FOR LAWN
MOWER

blade sharpening
Encumbrance for
Auditorium
Management
Consultant

Services for

7 12:09 PM
PAGE: 1

PO Number Invoice Amount

3101700002

501700139

501700139

601700162
501700156

47

1,347.

-319.

57.

43.

306

.70

32

.94

.94

73

58

.69

36
.18

03/08/18

Check Amount

47.70

1,347.32

467.88

12.90

306.18

39



EDCKD U Dl AR R RIDGEFIELD SCHOOL DIST f#122 = = = ©12:09 PM 03708/18

05.18.02.00.00-010033 Check Summary PAGE; 2
Check Nbr Vendor Name Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amour
2017-2018 Fiscal
Year
107144 KYOCERA DOCUMENT SOLUTIONS NOR 03/08/2018 55T1032621 Gen Funds 1031700065 168.65 877.15

2017/2018 Rizo
Materials Open PO
for toner and
masters *Not to
exceed $1000.00

55T1034658 Gen Funds 1031700025 539.83
2017/2018 *Open
PO not to exceed
$2500.00 Riso
E3471 lease (4)
quarterly bill of
$539.83 Contract
#5C4939-06

5571034682 Gen Funds 1031700065 168.67
2017/2018 Rizo
Materials Open PO
for toner and
masters *Not to
exceed $1000.00

107145 US BANK EQUIPMENT FINANCE, INC 03/08/2018 351758073 2017-18 Bldg B 1041700001 206.81 635.57

Copier Lease
Agreement -
ID#7J194
(replacement for
ID#4E983)

351758149 Gen Funds 1031700029 205.47
2017/2018 17/18
School year:
lease for Konica
7J193 - lease
agreement
#1886055
(Replacement for
ID #4E941) lease
expires
08/25/2019 *Not
to exceed
$2500.00

351758248 Copier Agreement 501700132 223.29
Services for
2017-2018 Fiscal
Year

107146 US CRYOGENICS, INC. 03/08/2018 19708 CTE Metals - 3101700068 100.11 100.11

Shipp - Victor
Oxygen Station
Regulator
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05.18.02.00. 0_0—010033

{ '‘or Vendor Name

RIDGEFIELD SCHOOL DIST #122
Check Summary

Check Date Invoice Number Invoice Desc

8 Computer

12:09 PM 03/08/18
PAGE : 3

PO Number Invoice Amount Check Amount

Check(s) For a Total of 3,794.81
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©05.18.02.00.00-010033

“ RIDGEFIELD SCHOOL DIST #122

Check Summary

0 Manual Checks For

0 Wire Transfer Checks For

0 ACH Checks For

8 Computer Checks For

Total For 8 Manual, Wire Tran, ACH &
Less 0 Voided Checks For
Net Amount

"12:09

a Total of
a Total of
a Total of
a Total of
Computer Checks
a Total of

PM

PAGE:

03/08/18
4

3,794.81
3,794.81

3,794.81

42



3apckp08.p HE T 7 RIDGEFIELD SCHOOL DIST #122

05.18.02.00.00-010033 : ; Check Summary

Th  “nllowing vouchers, as audited and certified by the Auditing Officer as
»d by RCW 42.24.080, and those expense reimbursement claims certified

ac Juired by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 13, 2018, the board, by a vote,
approves payments, totaling $20,237.95. The payments are further identified

in this document.

Total by Payment Type for Cash Account, SEA 1ST:
Warrant Numbers 19656 through 19670, totaling $20,237.895

Deposit for
Surf-n-Slam
Tournament For
the 2018-19
Season December

Softball -
Equipment for the
2018 season

Girls Tennis -
Additional
uniform Jackets

for 2018 season

End of Season
Banquet Mini
autographed
basketballs

Wrestling - Lady

Trapper Invite

Fort Vancouver

Speech and Debate

Tournament on

January 26 and 27

Secretary Board Member
Board Member Board Member
Board Member Board Member
Check Nbr Vendor Name Check Date Invoice Number Invoice Desc
19656 Basketball Travelers Inc 03/14/2018 18-1001 Tom Klutz - GBB -
26-31,
657 BSN SPORTS 03/14/2018 901548854 Dusty Anchors -
901606358 Andrea Kropp -
901606360 Tom Klutz - GBB -
19658 FORT VANCOUVER BOOSTER CLUB 03/14/2018 FV LADY INVITE Kim Simmons =
H.S.
athletes
19659 MT VIEW HIGH SCHOOL 03/14/2018 01272018 Ken Bisbee -
Mt. View
360 MUSICIAN'S FRIEND 03/14/2018 39562219 Bob Meek - Choir

3:26 PM

PAGE:

03/07/18
1

PO Number Invoice Amount Check Amount

4021700164

4021700138

4021700166

4021700174

4021700160

4021700141

1021700057

500.

413.

997.

74.

40.

70

42.

00

12

29

80

00

.00

00

500.00

1,485.21

40.00

70.00

917.00



. 3apckp08.p

Check Nbr Vendor Name

19661 NEFF

19662 QUALITY INN

19663 SIGNS & MORE

T —

-010033

Check Date Invoice Number

39562235

39768271

39775104

39990805

03/14/2018 2638242

03/14/2018 532022649

532022650

532022651

532022877

03/14/2018 90275

~ RIDGEFIELD SCHOOL DIST #122
Check Summary

Invoice Desc

Drums

Bob Meek - Choir
Drums

Bob Meek - Choir
Drums

Bob Meek - Choir
Drums

Bob Meek - Choir
Drums

Debbie Bentler -
General Athletics
Not to exceed
$1800 Banner
updates and
purchase for the
main gym JV and
Varsity Cert

Kim Simmons -
Wrestling - State
Rooms Need 4
doubles / two
singles max
Nights of 2/15
and 2/16/2018

Kim Simmons -
Wrestling - State
Rooms Need 4
doubles / two
singles max
Nights of 2/15
and 2/16/2018

Kim Simmons -
Wrestling - State
Rooms Need 4
doubles / two
singles max
Nights of 2/15
and 2/16/2018

Kim Simmons -
Wrestling - State
Rooms Need 4
doubles / two
singles max
Nights of 2/15
and 2/16/2018
George Black -
Girls Bowling
Plaques for
School and

bowling awards

S T2ETEE 03707718
PAGE: 2

e e et L M SR TRkt b NP et e B 1t i & o B e s i B 5

PO Number Invoice Amount Check Amoi

1021700057

1021700057

1021700057

1021700057

4021700002

4021700157

4021700157

4021700157

4021700157

4021700154

170.00

221.96

330.04

153.00

46.52 46.52

258.40 1,033.60

258.40

258.40

258.40

157.56 157.56



3apckp08.p TR © RIDGEFIELD SCHOOL DIST #122
§ Check’ Summary :

05.18.02.00.00-010033

( '‘br Vendor Name Check Date

19664 SOQUTHWEST OFFICIALS SERVICES I 03/14/2018

19665 Sprinters 03/14/2018
19666 TRI MOUNTAIN GOLF COURSE 03/14/2018
19667 TURSI'S 03/14/2018
19668 VALLEY ATHLETICS 03/14/2018
19669 VARSITY SPIRIT FASHION 03/14/2018

19670 WALSWORTH PUBLISHING COMPANY I 03/14/2018

Invoice Number

8112 ASB

8183 ASB

349-DESIGN

83 ASB

5364113

5364119

15118 asb

0010366440

8-13058-0

Invoice Desc

Debbie Bentler -
Officials - GBB
and BBB season
2017/18 Not to
Exceed $2,000
Debbie Bentler -
Officials - GBB
and BBB season
2017/18 Not to
Exceed $2,000
Debbie Bentler -
Athletic projects
RSprinters Not to
Exceed 400

Debbie Bentler -
Boys Golf -
Greens Fees at
Tri Mt for
2017-18 season
Brian Newman -
Boys Soccer -
Socks for
Fundraiser #
17-36 In and Out
- Purchase socks
and athletes buy
them, also using
up inventory from
previous year
Brian Newman -
Boys Soccer -
Uniforms

Nick Allen -
Baseball - Triple
Play Red Infield
Conditioner
Stefanie Foster -
Cheer - Deposit
for Cheer Camp
Great Wolf Lodge
August 7-10
2018-19

Mark Cook -
Yearbook -
WalsWorth 2nd
Deposit for
printing of
yearbooks for
17-18 FR # 17-14

"3:26 PM

= 03/07718

PAGE: 3

S e R

PO Number Invoice Amount

4021700114

4021700114

4021700024

4021700139

4021700168

4021700134

4021700176

4021700177

4021700162

371.25

156.75

20.00

550.00

634.79

2,547.94

509.48

1,800.00

9,397.85

Check Amount

528.00

20.00

550.00

3,182.73

509.48

1,800.00

9,397.85

2%
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05.18.02.00.00-010033

Check Nbr Vendor Name

 3:26 PM 03/07/18
PAGE: -4

RIDGEFIELD SCHOOL DIST #122

Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amou

15 Computer Check(s) For a Total of 20,237.95



3apckp08.p " € “RIDGEFIELD SCHOOL DIST #122 == "7~ 1 3:26 PM 03/07/18
05.18.02.00.00-010033 Check Summary ; PAGE: 5
0 Manual Checks For a Total of 0.00

0 Wire Transfer Checks For a Total of 0.00

0 ACH Checks For a Total of 0.00

15 Computer Checks For a Total of 20,237.95

Total For 15 Manual, Wire Tran, ACH & Computer Checks 20,237.95

Less 0 Voided Checks For a Total of 0.00

Net Amount 20,237.95

41
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05.18,02.00,.00-010033

The following vouchers, as audited and certified by the Auditing Officer as

required by RCW 42.24.080, and those expense reimbursement claims certified

as required by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 27, 2018, the board, by a

approves payments, totaling $498.40. The payments are further identified

in this document.

Total by Payment Type for Cash Account, SEA 1ST:
Warrant Numbers 19671 through 19672, totaling $498.40

Secretary

Board Member

Board Member

Check Nbr Vendor Name

19671 QUALITY INN

19672 RIDGEFIELD FLORAL

RIDGEFIELD' SCHOOL DIST #122 g 11:55 AM . 03/08/18
Check Summary - ~ PAGE: 1
vote,
Board Member
Board Member
Board Member
Check Date Invoice Number Invoice Desc PO Number Invoice Amount Check Amount

03/08/2018 532022276 Richard Samuels - 4021700156 227.52
Gymnastics -
State Lodging 2
gymnasts will go
with 1 coach
Nights of Feb 14
and 15 / One
Double, One
single

532023110 Richard Samuels - 4021700156 227.52

Gymnastics -
State Lodging 2
gymnasts will go
with 1 coach
Nights of Feb 14
and 15 / One
Double, One
single

03/08/2018 128496 Corynn Fiechtner 4021700137 43.36
- Leadership -
Flowers for
School board
Member
appreciation day

2 Computer Check(s) For a Total of

455.04

43.36

498.40
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RIDGEFIELD SCHOOL DIST #122
Check Summary

0 Manual Checks For

0 Wire Transfer Checks For

0 ACH Checks For

2 Computer Checks For

Total For 2 Manual, Wire Tran, ACH &
Less 0 Voided Checks For
Net Amount

©11:55 AM  03/08/18

PAGE: 2

a Total of 0.00
a Total of 0.00
a Total of 0.00
a Total of 498.40
Computer Checks 498.40
a Total of 0.00
498.40



3apckp08.p RIDGEFIELD SCHOOL DIST #122

05.17.10.00.00-010033 Check Summary

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 13, 2018, the board, by a vote,

approves payments, totaling $1,250.00. The payments are further identified

in this document.

Total by Payment Type for Cash Account, SEA 1ST:
Warrant Numbers 2281 through 2281, totaling $1,250.00

Secretary Board Member

Board Member Board Member

Board Member Bocard Member

Check Nbr Vendor Name Check Date Invoice Number Invoice Desc
2281 CITY OF RIDGEFIELD 02/23/2018 02222018 PRE APPLICATION

CONFERENCE
APPLICATION

5:23 PM 02/22/18
PAGE: il

PO Number Invoice Amount Check Amount

1,250.00 1,250.00

For a Total of 1,250.00

50
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05.17.10.00.00-010033

RIDGEFIELD SCHOOL DIST #122

Check Summary

Total For

Less

o - = O o O

Manual Checks
Wire Transfer Checks
ACH Checks
Computer Checks

For
For
For

For

Manual, Wire Tran, ACH &

a

a

a

Total
Total
Total
Total

of
of
of
of

5:23 PM
PAGE:

Computer Checks

Voided Checks For a Total of

Net Amount

02/22/18
2

1,250.00
1,250.00

1,250.00

5]



The following vouchers,

as audited and certified by the Auditing Officer as

required by RCW 42.24.080, and those expense reimbursement claims certified

as required by RCW 42.24.090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 13, 2018, the board,

vote,

approves payments, totaling $254,039.61. The payments are further identified

in this document.

Total by Payment Type for Cash Account,
Warrant Numbers 2282 through 2287,

Secretary

Board Member

Board Member

Check Nbr Vendor Name

SEA 1ST:

totaling $254,039.61

Board Member

Board Member

Board Member

Check Date Invoice Number

2282 COLUMBIA WEST ENGINEERING INC. 03/14/2018 16364-17

2283 KITTELSON & ASSOCIATES,

2284 LSW ARCHITECTS,

16365-1

17332-1

03/14/2018 093327

03/14/2018 2016-0073-17

2016-0073-17 RORC

2016-0091-6

Invoice Desc
COLUMBIA WEST 2501600033
ENGINEERING

GEOTECHNICAL

CONSTRUCTION

MONITORING

SPECIAL

INSPECITON

SERVICES

GEOTECHNICAL SITE 2501700015
INVESTIGATION -
SPECIAL TESTING
PROFESSIONAL
SERVICES-PHASE 1
ENVIRONMENTAL
SITE ASSESSMENT
PROFESSIONAL
SERVICES-PRELIMINA
RY TRAFFIC
ASSESSEMENT
DESIGN AND
ENGINEERING
SERVICES FOR NEW
5-8 INTERMEDIATE
SCHOOL - 2017
BOND PROJECT
RIDGEFIELD
QUTDOOR
RECREATION
COMPLEX-RORC
ARCHITECH AND
DESIGN OF THE
HIGH SCHOOL
REMODEL

2501700011

2501700013

2501600017

2501600062

2501700002

PO Number Invoice Amount

18,186.00

10,000.00

2,500.00

1,686.50

37,793.76

19,525.00

91,419.58

Check Amount

30,686.00

1,686.50

148,738.35



a ‘br Vendor Name Check Date Invoice Number
2285 R&C Management Group 03/14/2018 RSD_17
RSD_17 RHS
rsd_17 RORC
2286 RAPTOR TECHNOLOGIES, LLC 03/14/2018 86771
2287 ROBERTSON ENGINEERING, PC 03/14/2018 867

Invoice Desc PO Number

CONSTRUCTION 2501600015
MANAGEMENT

SERVICES - 2017

BOND PROJECTS -

5-8 INTERMEDIATE

SCHOOL

CONSTRUCTION 2501600016
MANAGEMENT

SERVICES FOR

RIDGEFIELD HIGH

SCHOOL ADDITION.

2017 BOND PROJECT

CITY OF 2501600063
RIDGEFIELD-RORC

MANAGEMENT

SERVICES

RAPTOR VISITOR 2501700021
MANAGEMENT SYSTEM

EQUIPMENT 4

SCHOOL SITES.

Robertson 601700101
Engineering ‘High

School Modulars

Wok

Invoice Amount

47,800.00

16,266.00

3,756.00

2,840.00

2,266.76

Computer Check(s) For a Total of

Check Amount

67,822.00

2,840.00

2,266.76

254,039.61

53



Total For
Less

o o0 o O O O

Manual Checks For
Wire Transfer Checks For
ACH Checks For
Computer Checks For
Manual, Wire Tran, ACH &
Voided Checks For

Net Amount

a Total of
a Total of
a Total of
a Total of
Computer Checks
a Total of

O{
0.¢
0.00
254,039.61
254,039.61
0.00
254,039.61



S AR T
05.18.02.00.00-010033

" RIDGEFIELD SCHOOL DIST #122

Check Summary

The following vouchers, as audited and certified by the Auditing Officer as

'd by RCW 42.24.080, and those expense reimbursement claims certified

a Jired by RCW 42.24,090, are approved for payment. Those payments have

been recorded on this listing which has been made available to the board.

As of March 13, 2018, the board, by a
approves payments, totaling $5,989,289.31. The payments are further identified

in this document.

vote,

Total by Payment Type for Cash Account, SEA 1ST:
Warrant Numbers 2288 through 2288, totaling $5,989,289.31

Secretary

Board Member

Board Member

Check Nbr Vendor Name

2288 EMERICK CONSTRUCTION

COMPANY

Board Member

Board Member

Board Member

Check Date Invoice Number

03/14/2018 APPLICATION # 10

APPLICATION #10 RORC

Invoice Desc

GC/CM Agreement

with Emerick

Construction Co.

for 5/6 and 7/8
schools

CITY OF
RIDGEFIELD-RORC
2 MINI-MACC

Computer

~11:45 AM
PAGE: 1

PO Number Invoice Amount

2501600031 5,779,217.22

2501600064 210,072.09

Check(s) For a Total of

03708718

Check Amount

5,989,289.31

5,989,289.31



3apckp08.p

05.18.02.00.00-010033

Total For

Less

o =2 O O O

"'RIDGEFIELD SCHOOL DIST #122
Check Summary

Manual Checks For

Wire Transfer Checks For

ACH Checks For
Computer Checks For
Manual, Wire Tran, ACH &
Voided Checks For

Net Amount

11345

a Total of
a Total of
a Total of
a Total of
Computer Checks
a Total of

AM  03/08/18

 PAGE: 2
0.
0.4
0.00
5,989,289.31
5,989,289.31
0.00

5,989,289.31

56
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N
RIDGEFIELD
SCHOOL DISTRICT

unlimited possibilities

Board Agenda Item

Agenda Item Number: V.A.-B. Meeting Date: 03/13/2018

Item: Public Hearing

Submitted By: Dr. Nathan McCann, Superintendent

Will Be Presented By: Dr. Nathan McCann, Superintendent

A. Budget Hearing to Discuss Fixing and Adopting the Budget Extension for the 2017-18 Fiscal
Year
B. Hearing to Discuss the Proposed Changes to Public Records Act Fees

Recommended Action:

Approve Disapprove Table No Action Required

XXX
Department Head: ‘74 ,Z ;ZH: A/MQ N Superintendent: ét,g 2 ;’ z’dégg

5%



Affidavit of Publication
STATE OF WASHINGION)
) ss:
County of Clark )
Columbian

RIDGEFIELD SCHOOL DISTRICT-L
2724 'S HILLHURST ROAD
RIDGEFIELD WA 98642

REFERENCE: 72034 BUDGET HEARING
3445021 RIDGEFIELD SCHOOL DI

I, the undersigned say,

That I am over the age of eighteen and not
interested in the above entitled matter; that I am|
now, and at all time embraced in the publication |
herein mentioned, was, the principal clerk of the |
printer of The Columbian, a daily newspaper |
printed, published and circulated in the said |
county and adjudged a newspaper of general l
circulation by the Superior Court of the County of|
Clark, State of Washington, under Proceeding No. |
802006715; that the advertisement, of which the |
annexed is a true printed copy, was published in
the above-named newspaper on the following dates,
to wit:

I
I
I
|
I
I
I
I
|
I
I
|

PUBLISHED ON: 02/21 02/28

TOTAL COST:  65.97
FILED ON: 02/28/18

FIELD SCHOOL DISTRICT .
Rml’[;IUEBLI(: HEARING NOTICE

x rd_of Directors of the Ridgefield
S-gggo?%%stricfwill hold a public hearing to
discuss a Budget Extension for its General,
Associated Student ‘Body, ‘and Transporta-
tion Funds at fts reqular- hoard meeting of
March 13,-2018 at 5:00 p.m.<in room 311
at_ Ridgefield - High -Schoal. ‘A ‘copy of ‘the

roposed budgeIJ revisions will be on file at
Ilhe district office on February 21, 2018. For
further_information yBou may ‘call ‘the Ex-
ecutive ' Director -of ‘Business Serwqes at

{300 S131307: 601351 *

|
I
I
I
|
|
I
I
|
I
|
I
|
I
|
I
I
I
I
I
|
I

I Certify (or declare) under penalty of perjury

that the foregoing is true gnd correct. '
Signature M/Iﬁ/ %(H\




Affidavit of Publication
STATE OF WASHINGTON)
) ss:
County of Clark )
Columbian

UGEFIELD SCHOOL DISTRICT-L
2724 S HILLHURST ROAD
RIDGEFIELD WA 98642

REFERENCE: 72034 PUBLIC HEARING REQUE
3445022  RIDGEFIELD SCHOOL DI

I, the undersigned say,

That I am over the age of eighteen and not
interested in the above entitled matter; that I am|
now, and at all time embraced in the publication
herein mentioned, was, the principal clerk of the |
printer of The Columbian, a daily newspaper |
printed, published and circulated in the said |
county and adjudged a newspaper of general
circulation by the Superior Court of the County of]|
Clark, State of Washington, under Proceeding No. |
802006715; that the advertisement, of which the |
annexed is a true printed copy, was published in
the above-named newspaper on the following dates,
to wit:

I
|
|
|
I
I
|
I
|
I
I
I

PUBLISHED ON: 02/21 02/28

TOTAL COST:  57.17

|
|
I
I
|
I
I
|
I
I
I
|
I
|
|
I
|
I
I
I
|
FILED ON: 02/28/18 |

DOL DISTRICT
HIDGEFIELD SCH oL S CE

rd of Dlrectors of the Ridgefield
Smoo?%ﬁstnct will hold a public | heanng on
fees for public records requests at
Jar board meeting ‘on March 13,; 2018 at
"5:00 p.m..in raom-311 at Ridg efield th
‘School A copy ofithe. pro osed fees will
availabie at the District office starting Feb-
ruary 21, 2018. For further information, you
may call the Executn?e Dlrector of Busmess

ggéwges% (360) 8 GQ1 352‘

I Certify (or declare) under penalty of perjury

that the fochorrect
signature "X | IQIA}\JZW

60
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Performance Audit

The Effect of Public Records Requests

on State and Local Governments

August 29, 2016

Washington’s Public Records Act (PRA) guarantees the public broad access to information
about government conduct to foster sound governance. Our interactions with state and
local governments during this project showed their commitment to the principles of open,
accessible and accountable government.

However, a changing public records environment and a PRA that has not kept pace
with present-day issues pose challenges to large and small governments alike. Such
challenges, if not addressed, may undermine the original intent of public records laws
and the provision of essential government services. The state and local governments that
responded to our statewide survey reported spending more than $60 million to fulfill
over 285,000 public records requests in the most recent year alone. Because requesters pay
only a small portion of the costs involved in fulfilling their requests, governments — and
ultimately all taxpayers — bear the costs of the requests.

Providing access to government information in a manner that does not limit the public’s
access to records or unduly affect government’s core services is challenging. Our research
shows that a combination of statewide policy and better information management and
disclosure practices is needed to keep pace with changing times. We identified polices the
Legislature can consider to address public records issues in Washington. We also found
practical solutions that can help state and local governments in their continuous efforts to
improve their public records management and disclosure processes.

¥ Report Number: 1017396
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The mission of the Washington State Auditor’s Office

The State Auditor’s Office holds state and local governments
accountable for the use of public resources.

The results of our work are widely distributed through a variety
of reports, which are available on our website and through our
free, electronic subscription service.

We take our role as partners in accountability seriously. We
provide training and technical assistance to governments and
have an extensive quality assurance program.

For more information about the State Auditor’s Office, visit
WWW.Sao.wa.gov.

Americans with Disabilities

In accordance with the Americans with Disabilities Act, this
document will be made available in alternative formats. Please
email Communications@sao.wa.gov for more information.
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State Auditor’s Office contacts

State Auditor Troy Kelley

360-902-0370, Auditor@sao.wa.gov

Jan M. Jutte, CPA, CGFM - Deputy State Auditor
360-902-0360, Jan.Jutte@sao.wa.gov

Chuck Pfeil, CPA - Director of State & Performance Audit
360-902-0366, Chuck.Pfeil@sao.wa.gov

Sohara Monaghan - Senior Performance Auditor
360-725-5616, Sohara.Monaghan@sao.wa.gov

Tania Fleming - Senior Performance Auditor
360-725-5627, Tania.Fleming@sao.wa.gov

To request public records
Public Records Officer
360-725-5617, PublicRecords@sao.wa.gov
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Executive Summary

insparency and accountability are essential components of good government.

ashington’s Public Records Act (PRA) helps foster these principles by giving
people broad access to government information. Our interactions with state
and local governments during this project revealed their commitment to the
principles of open, accessible and accountable government. However, a changing
public records environment and a PRA that has not kept pace with present-day
issues pose challenges to large and small governments alike. Such challenges, if
not addressed, may undermine the original intent of public records laws and the
provision of essential government services.

Legislators face complex policy decisions as they consider balancing access
to government records without compromising the efficiency of government
operations. To inform policy deliberations, the Legislature asked the State
Auditor’s Office (in Engrossed Substitute Senate Bill 6052) to conduct a study on
the cost of responding to public records requests.

Our report identifies information about the nature and volume of public records
requests governments receive and the costs they incur fulfilling them. The
report also identifies challenges governments face with public records requests,
statewide policies other states have adopted to address similar issues, and practices
governments can use to effectively manage and disclose public records.

To identify information on the volume, nature and cost to fulfill public records
requests, we surveyed Washington’s state and local governments. To identify
*~ading practices, we conducted focus groups with governments in Washington,

earched and interviewed governments in other states, and reviewed literature
un the topic.

Fulfilling public records requests cost state and local

governments more than $60 million in the most recent year
Providing broad access to government records does not come without costs. People
today make more and increasingly complex requests for records, which absorb
a significant amount of government resources. A wide variety of governments
responded to our statewide survey, ranging from small cities and special purpose
districts to large state agencies, cities, counties and universities. Respondents
reported spending more than $60 million to fulfill more than 285,000 public
records requests in the most recent year alone. Their greatest expense — more than
90 percent of costs — is the staff time needed to locate, review, redact and prepare
public records for release.

About our calculation of $60 million...

This amount:

« Is for one year only.

+ Represents costs reported by 541 of the 923 governments responding to our survey.
Not all governments track costs and some were able to provide cost information only
for one department, not the entire organization.

Includes some but not all staff costs.

Governments that track costs do so mainly for employees they designate to respond to
records requests, not for every employee who collects information to satisfy a request.

The Effect of Public Records Requests on State and Local Governments :: Executive Summary | 3! ”



The tables below show:
* The total costs incurred by government type, and the average (mean) and
maximum costs by individual governments
* The number of requests received by government type, and the average
(mean) and maximum number received by individual governments

Washington’s governments’ costs to fulfill public records requests
vary significantly
Most recent year results for the 541 survey respondents that provided cost data

~ Costsincurred
by individual government

| Costs incurred
| by government type

Total

Government type

as grouped for analysis Maximum Average (mean)

State agency, commission, $22,058,165 $6,746,268 $373,867
or board

City/Town $16,772,830 $1,397,343 $137,482
County $11,213,530 $2,161,123 $200,242
Special districts $4,232,504 $438,188 $23,912
School district/ESD $2,871,610 $367,103 $39,883
Other governments $2,089,128 $334,380 $49,741
Post-secondary education $1,752,489 $921,721 $134,807
institution N -

Source: Auditor analysis of survey results.

Note: Most recent year may be calendar or fiscal year, and not necessarily the same year for all
governments surveyed. Costs include actuals and estimates. Governments that track costs provided
actual cost data. Those that do not track, but had necessary information to estimate, provided

estimated costs.

The number of requests governments receive also varies significantly

Most recent year results for the 794 survey respondents that provided data on requests
received

Requests received
by individual government

Requests received |
| by government type |

Total

Government type
as grouped for analysis

Maximum Average (mean)

City/Town 114,973 16,157 639
State agency, commission, 74,354 12,366 1,019
or Board

County 64,319 7,648 731
Other governments 16,814 9,022 290
Special districts 9,246 977 35
Post-secondary education 2,935 1,000 133
institution

School district/ESD 2,541 558 23

Source: Auditor analysis of survey results.

Note: Most recent year may be calendar or fiscal year, and not necessarily the same year for all
governments surveyed. Numbers include actuals and estimates. Governments that track requests
received provided actual numbers. Those that do not track, but had necessary information to
estimate, provided estimated numbers.

The Effect of Public Records Requests on State and Local Governments :: Executive Summary | 4 il 2



The workload and expense of responding to requests affects governments
of all types and sizes. Eighty-one percent of survey respondents said they
received records requests, from a wide variety of requesters: individuals, law
“vms, insurers, media, incarcerated persons, current or former employees,

overnments, and for-profit and nonprofit organizations. Small governments
may struggle with responding to requests, even if they receive few of them,
because they have limited staff and technological capabilities to complete them.
Some larger governments also struggle because they receive a larger volume of
requests, many of which require considerable coordination between offices and
staff, drawing heavily on resources.

Washington’s governments can only recover a small fraction

of their costs

Existing public records laws do not permit governments to charge requesters for
staff time, which we found was their greatest expense. In the most recent year,
respondents to our survey said they recovered less than 1 percent (or $350,000) of
the $60 million in costs they incurred fulfilling requests for public records.

Because requesters pay only a small portion of the costs involved in fulfilling
their requests, governments - and ultimately all taxpayers — bear the costs of the
requests.

Governments’ management and disclosure of public records
is complicated by the exponential growth of information

and changing, complex public records laws
Advances in technology have transformed the way governments conduct their
siness and increased the amount of digital information they must manage.
itizens’ expectations to readily access this information have also changed.
Maintaining records today requires investments in information technology to
organize, store, secure, search and inventory records, and trained employees to
manage them. Many governments told us they do not have sufficient resources
to conduct these activities. Reducing inefficiencies in the records management
process through technology and better practices could help streamline the records
disclosure process to everyone’s benefit: governments, requesters and taxpayers.

Changing and complex public records laws have cost implications and add to
the workload governments face when responding to requests. Washington’s PRA
definition of a public record is very broad; it does not specify which information is
not disclosable. Instead, hundreds of exemptions generated by state law and case
law narrowly define information that is exempt from public disclosure.

As of 2016, there were more than 400 public records exemptions established by
state law; the number of additional exemptions set by case law and the federal
government is unknown. Understanding and applying exemption laws is difficult
for employees without a legal background. Moreover, exemption laws change
frequently, making it difficult for employees to keep up-to-date with requirements.

Focus group participants told us they have to rely on the help of expensive, yet
necessary, legal counsel to ensure they do not release exempted or protected
information or redact information that should be disclosed, and to provide all
~ords that satisfy the request. They fear litigation if they make a mistake, yet
s preventive effort — in addition to its high cost - risks delaying responses
to requesters.

The Effect of Public Records Requests on State and Local Governments = Executive Summary | 5 “3



Public record:s litigation affects governmental

costs and ultimately transparency

Public records litigation can have a severe impact on the
financial position of some governments, especially those
with small operating budgets. Seventeen percent of the
governments responding to our survey - large and small -
reported they were involved in public records litigation in
the past five years, and spent more than $10 million in the
most recent year alone. As the chart shows, typical litigation
expenses incurred include settlement payments, legal
review and counsel, and court ordered fees and penalties.

The effect of public records litigation extends beyond
monetary costs. As we previously explained, legal
review may delay responses to requesters. Moreover,
some governments told us they avoid using emerging
technologies and approaches to managing information,
despite the potential for cost savings and efficiencies. They
expressed concerns about the upfront costs in purchasing
and implementing such approaches and technologies.
Some also said that they fear using them could complicate
the disclosure process and expose them to litigation.

Statewide policy and practical solutions could benefit
the changing public records environment and the records

management and disclosure process

Other states we talked to have also faced the challenges posed by the changing
landscape of public records and requests. Some made policy changes to promote
the original intent of public records laws without compromising core government
operations. We identified policies that states have implemented and which the
Legislature can consider to address public records issues in Washington.

Governments in Washington and in other states have also realized that increased
efficiency is needed in the management and disclosure of records to better meet the
needs of the public. We identified practical solutions that can help state and local
governments in their continuous efforts to improve their records management

and disclosure processes.

Settlement payments and attorney costs account
for nearly 80% of litigation expenses

attorneys S,
18% A

Settlement

payments
40% Court costs

less than

1%

Source: Auditor analysis of survey results.

Statewide policies to address the changing
public records environment

B Differentiate requesters and requests by their purpose |

B Recover material and staff costs associated with |
disclosing public records

B Develop a statewide alternative dispute resolution L
program -

B Address complexities in public records laws

Leading practices to aid public records management
and disclosure

Communicate with requesters thoughtfully and as needed

Manage request fulfillment to maximize benefits to
requesters and minimize disruptions to critical services

Disclose information before it is asked for

Develop a coordinated, agency-wide strategy and
institutional culture around records management

Collect and retain only necessary records
Organize records for easy search and retrieval

Adopt strategies and organization-wide policies to
accommodate complexity of public records laws

Reduce the potential for litigation and mitigate its impact

The Effect of Public Records Requests on State and Local Governments Executive Summary | 6 [ [ 4_



Glossary

Arm Definition
Alternative dispute resolution Using mediation or arbitration, instead of the courts, to resolve a
public records dispute.
Cloud-based service Data storage and processing services made available to users on

demand via the internet from a third-party provider's computer
servers instead of using the organization’s own on-premises servers.
Examples include Dropbox, Google Drive, OneDrive and Box.

Complex requests Records requests that meet any of the following characteristics:
they are broad or vague; involve a large number of records; involve
records that are not easily identifiable, located, or accessible; require
coordination among multiple departments; require legal review;
result in significant redaction or withholding of records; require
special tools or significant staff resources to fulfill.

Essential government function Government services that affect the health, safety and general welfare
of residents, such as police, fire, emergency medical services, water,
sewer and roads.

File Transfer Protocol (FTP) site File Transfer Protocol is a standard network protocol used to transfer
computer files between two users, using an intermediary server on a
computer network.

Fulfilling public records requests  The disclosure of requested records, resulting in the closure of a
public records request. A request can also be considered ‘fulfilled’ if
the request is withdrawn or abandoned by the requester.

Local government (organization)  For the purpose of this report, “local government” or “local
government organization” includes such units of government as
cities, counties, school districts and other special purpose districts
(see entry below for definition of special purpose districts).

Metadata A set of data which describes and gives basic information about
other data.
Model Rules Non-binding guidance developed by the Washington State’s Office

of the Attorney General. The guidance provides advisable records
disclosure practices for requesters and governments.

Open government advocates Individuals and organizations who support citizens' rights to access
documents and proceedings of governments to allow for effective
public oversight.

Physical media device A data storage device, such as a CD, DVD or flash drive, used to store
information.
Public record Under the PRA (RCW 42.56.010 (3)): “Any writing containing

information relating to the conduct of government or the
performance of any governmental or proprietary function prepared,
owned, used, or retained by any state or local agency regardless of
physical form or characteristics...”

The Effect of Public Records Requests on State and Local Governments :: Glossary | 7 ”5



Public records dispute

Public records exemption

Public Records Officer

Records custodian

Requester

Special purpose districts

State government

A disagreement between a public records requester and

a government organization, usually regarding the validity 1
of an exemption or time estimate given to respond to a

public records request.

Information that is exempt from release to the public due to
confidentiality or privacy concerns. As of 2016, Washington had
established more than 400 public records exemptions through
state law.

A government employee, usually with the following responsibilities:
to serve as a point of contact for people requesting public records
and to oversee that government’s compliance with the Public Records
Act’s records disclosure requirements.

An individual, government, division or department that is responsible
for the creation, management, retention, disclosure and destruction
of public records.

Any individual, public, private or governmental organization, or “any
other organization or group of persons, however organized,” that
requests public records from the government.

In Washington, special purpose districts provide an array of services.
Types of special purpose districts include, but are not limited to,
conservation, air pollution control, fire, transportation, health, public
utilities, water, sewer, library, ports, cemetery and mosquito control.
For the purpose of this report, “state government” includes

every state agency, office, department, division, bureau, board or
commission, as well as state universities and community colleges.

The Effect of Public Records Requests on State and Local Governments :: Glossary | 8 i M?



Introduction

e = T S S—— S — e

ansparency and accountability are essential components of good government.
vashington’s Public Records Act (PRA) helps foster these principles and so
bolsters public confidence in government, by providing people with broad access
to government records. Access to public records allows people to know how
governments are performing, thereby holding them accountable for their actions
and protecting the public interest.

Our interactions with state and local governments during this project revealed their
commitment to the principles of open, accessible and accountable government.
But over the years, many of them have expressed concerns with the challenges
posed by a changing public records environment and a PRA that has not evolved
to address present-day issues.

The PRA was established in 1972, when government records were kept in paper
format and before the proliferation of the internet and modern technology such
as email, cell phones and video cameras. These advances have led to prolific
growth in electronic records. They have also led to the use of technology that
allows requesters to submit records requests with minimal effort, consequently
increasing the volume and complexity of requests and the costs to fulfill them.

The PRA limits the expenses governments can recover from those making requests
for records: the law passes the bulk of costs on to government and, ultimately, all
taxpayers. Moreover, the broad parameters of the PRA lack safeguards to deter
those requests that compromise the efficiency of government operations. With
“nited resources and legal protections, some focus group participants told us

:ir governments struggle to provide other essential services to the public while
efficiently meeting increasing requests for records.

The Legislature asked the State Auditor’s Office to help

gather information to inform discussions about the PRA

Local and state governments have brought their concerns to the Legislature,
prompting various attempts to amend the PRA. Among the ideas proposed are
establishing cost recovery mechanisms for electronic records and records sought
for commercial purposes, and permitting governments to limit the time devoted
to public records requests to prevent excessive interference with the delivery of
other essential government services.

Some open government advocates oppose such changes, asserting that they will
limit access to public records and impair government transparency. Indeed, some
believe the solution to public records requests challenges will be found not just in
changes that affect requesters, but in encouraging governments to adopt practices
that can help them manage and disclose public records more efficiently.

Legislators face complex policy decisions as they consider balancing access to public

records with efficient government operations. To inform policy deliberations, the

Legislature asked the State Auditor’s Office (in Engrossed Substitute Senate Bill

6052) to “develop a methodology and conduct a study to establish an accurate

cost estimate for providing paper and electronic copies of records in response to
1uests under the Public Records Act.”
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During our audit planning efforts, we learned that governments generally do not
track public records request data in a way that would allow us to estimate the
cost of providing public records requests in paper versus electronic format or to
calculate cost per page or megabyte. They do not separate the costs associated with
paper versus digital request fulfillment, nor do they track the volume of pages
and megabytes produced for each request they fulfill. Given these limitations, we
designed this audit to identify:

1. The nature and volume of public records requests Washington’s state
and local governments receive, and the overall costs of responding to
them, regardless of form

2. Policies other states have adopted to address public records requests
issues and recover costs associated with fulfilling requests

3. Practices state and local governments can use to effectively manage public
records, respond to requests, and make public records more accessible

Despite the high percentage of governments that responded to our survey, we did
not attempt to extrapolate our results statewide, because we do not know whether
the costs, volume and nature of requests at non-responding governments are
similar to those of survey respondents. However, the information we gathered
can help:

* Inform policy deliberations as the Legislature considers changes
to the PRA

» Stakeholders understand challenges posed by the changing public
records landscape

« State and local governments in their continuous efforts to improve
their records management and disclosure processes

The Effect of Public Records Requests on State and Local Governments = Introduction |10 | ‘ S



Background

lashington’s Public Records Act

ae Public Records Act (PRA) was established in 1972. Its purpose is to ensure the
disclosure of government information for the benefit of an informed public. To
accomplish this mission, the PRA requires that most records maintained by state
and local governments be made available to anyone who requests them. To further
promote this policy and protect the public interest, the Legislature determined that
the PRA should be liberally construed and its exemptions narrowly interpreted
to allow the widest possible access to records. Governments are prohibited from
denying requests or discriminating based on the identity of requesters or purpose
of requests. Generally, anyone can request access to an array of government
records without disclosing who they are or why they want the information.

Local governments (such as cities, counties and school districts) and state
governments (including agencies, commissions, boards and universities) must fully
comply with PRA records disclosure requirements. They may recover the cost of
photocopies made in response to requests; photocopy charges cannot exceed $0.15
a page if the organization has not determined the actual per-page copying cost.
The PRA does not specifically allow governments to charge requesters for copies
of electronic records delivered through certain electronic media, such as email or
online (although they may charge for the cost of a CD, DVD or flash drive). Nor
can they recover the cost of staff time spent searching, reviewing, redacting and
preparing records for release.

'The PRA requirements do not fully apply to the Legislature and the courts. For
ample, House and Senate emails are not specifically listed as public records
ider the PRA. Access to court records is governed by court rules and common

law, not the PRA, and the courts are now allowed to charge those requesting court

administrative records the cost of research and preparation services required to

fulfill requests.

Public records management and disclosure Exhibit 1 - Percentage of survey respondents
processes are decentralized and vary widely tracking number, nature and cost of requests
Although state and local governments must comply with the

PRA’s requirements, the PRA does not specify a standard process 84%

to respond to public records requests, nor does it provide for
a unified system to manage public records and track requests.
Processes for fulfilling public records requests vary between
governments, as do the systems they use for managing records
and tracking requests.

While the PRA does not require governments to track data on ~ Trackingnumber Tracking nature  Tracking costs
the number and nature of requests they receive or the cost to , ,

Source: Auditor analysis of survey results.
fulfill requests, some do SO. For example, 81? survey respondents  yoe: 576 survey respondents said they track data for the
reported receiving public records requests in the last five years.  number of requests, 781 for the nature and 781 for costs,
Exhibit 1 shows the percentage of the 818 that said they track the
number of requests received, the nature of requests and the cost to fulfill requests.

49%
- 39%

In the absence of a statewide standard records disclosure process, the Legislature
directed the Attorney General’s Office to adopt advisory “Model Rules” in 2005.

ese non-binding rules are intended to establish a culture of compliance among
ovvernment organizations and a culture of cooperation among requesters by
standardizing records disclosure practices throughout the state.
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A person can initiate a request for public records in manyways, such as in person, by

mail, email, fax or phone. Governments must explain how their records disclosure ggs;m,gin: ; ditional
processes work and offer to help people if they need it. To ensure timely provision time to respond to a

of public records, the PRA requires governments to respond to requesters within public records request to: |
five business days of receiving a request. « Clarify the intent of

the request

« Locate and assemble the
information requested

+ Notify third parties or
agencies affected by

The response to the requester must perform at least one of these actions:
1. Provide for inspection and/or copying of the record.

2. Provide an internet address and link on the organization’s website to the
specific records requested. If the requester does not have internet access,

then the agency must provide copies or allow the requester to view the the request
records using an agency computer. . Determine whether

3. Acknowledge receipt of the request and provide a reasonable estimate of any of the information is
the time necessary to respond. exempt and all or part of

the request should

4. Deny the request. If the request is denied, a written statement detailing the bedeni

specific reasons must accompany the denial.

Exhibit 2 is a simplified view of key steps governments take to respond to public
records requests.

Exhibit 2 - Key steps in responding to public records requests

é . . y
Government organization review

Receive request - Requester can ask for review by the government’s Public
« In person Records Officer

» By mail, email, or fax - The organization’s decision is non-binding

+ Over the phone
Request Attorney General'’s Office review
+ Independently reviews denials from state agencies, but not from

denied local governments
Gcknowledge request N Can provide formal written opinions, but they are non-binding
- Log request Court review (final and binding)
- Generate response + Requesters can ask for court review if they believe:
(5 day letter) ¢ They have been denied their right to inspect or obtain copies of
+ Provide for an inspection/ public records

copying of records, or
+ Provide requester with a
reasonable estimate of time

0 The time estimate given by the government to provide the records
is not reasonable

necessary to respond, or - Judicial decisions are final and binding
« Deny request J \. J
\_
il N
Process records
(o Y . I f
Retrieve records + Consult with legal counsel to identify Release records to
+ Clarify scope of request information that cannot be released requester
+ Search for responsive » Redact exempt information and record - Request deposit from
records exemption cnteng . ' requester
- Assemble information » Conduct legal review of redacted information - Provide requester with
requested and responsive records responsive records, all
- Notify third parties or » Calculate allowed cost charges to orin installments
\ 2gencies affected J L equester J L

Source: Auditor analysis of focus groups, interviews with government organizations and research.
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Public records exemptions
Governments must provide public records upon request, unless a law exempts
- prohibits disclosure of specific information or records. These laws are called
:emptions” and are intended to protect individuals’ privacy rights, investigative
runctions of law enforcement and other agencies and the legitimate business
interests of citizens. As of 2016, there were more than 400 public records exemptions
established by state law. The number of additional exemptions set by case law
and other statutes is unknown. Many court cases create and interpret public
records exemptions and the Legislature creates and modifies exemptions almost
every year. Washington’s Public Records Exemptions Accountability Committee
(Sunshine Committee) is charged with reviewing exemptions in state law and
making recommendations to the Legislature to repeal or amend exemptions.

Enforcement of the PRA

The PRA allows requesters to ask for a court review of their public records request
case if they believe they have been denied their right to inspect or obtain copies
of public records, or when they believe the time estimate given by the government
organization to provide the records is not reasonable. Governments have the
burden of proving a requested record is exempt from disclosure or that their time
estimate to provide a full response is reasonable. The PRA further encourages
disclosure of records by awarding a requester reasonable attorney’s fees, costs and
a daily penalty of up to $100 per record if the government fails to meet its burden
of proof.

The PRA does not establish alternative dispute resolution mechanisms. However,
requesters and governments alike are encouraged to resolve public records disputes
thout litigation. The Attorney General’s Office is authorized to review a state
Lency’s decision to deny a public records request and provide a written opinion,
but only the courts can make a final decision on a public records dispute. The
Attorney General’s Office is not allowed to formally review denials of requests by
local governments; however, it may provide information and technical assistance.
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We designed this audit to identify:

1. The nature and volume of public records requests Washington’s state
and local governments receive, and the costs they incur when responding
to them

2. Policies other states have adopted to address issues around public records
requests and recover costs associated with fulfilling requests

3. Practices state and local governments can use to effectively manage
public records, respond to records requests, and make public records more
accessible

Identifying the volume and nature of public records requests
and the costs to fulfill them

We surveyed Washington’s state and local governments to identify the volume
and nature of public records requests they receive and how much it costs them
to fulfill those requests. We contacted 2,363 state and local governments and 923
responded to the survey, providing an overall response rate of 39 percent. Because
we received responses from many large governments, we captured public records
request data from a much larger percentage of the state’s total population than
the response rate might suggest. For example, cities and towns that responded to
the survey represent 79 percent of Washington’s city and town residents, while
responding counties represent 98 percent of Washington’s total population.

Given the magnitude and complexity of this survey effort, we contracted with
BERK Consulting, Inc.,, to help us design and administer the survey, and analyze
survey results. BERK partnered with the Municipal Research and Services Center
to design the survey and provide consultative support.

To facilitate analysis and reporting of survey results, we grouped governments by
type in the following categories: state agencies, boards, commissions; cities/towns;
counties; post-secondary education institutions; school districts; other special
purpose districts; other. Figure 1 in Appendix B list the types of governments
included in each category.

It is important to note that this was the first comprehensive effort in Washington
dedicated to collecting this type of data from all state and local governments.
Participation in the survey was voluntary; survey data is self-reported and cannot be
verified because there are no external sources of the data available for comparison.
However, we performed data validity checks to ensure that the information which
forms the basis of the analysis in this report is sufficiently reliable and provides
appropriate evidence to support results and conclusions.

Identifying practices for managing and disclosing public records
and recovering costs
To identify practices for managing and disclosing public records and cost recovery

methods, we conducted focus groups with entities in Washington, researched and
interviewed governments in other states and reviewed relevant literature.

The Effect of Public Records Requests on State and Local Governments :: Methodology |14 f 22



e Focus groups: We held five focus group meetings with a variety of state and
local governments to identify practices they use to manage public records
and fulfill public records requests. We asked how they manage records,
respond to requests, provide access to records, and recover their costs.

We chose participants based on characteristics such as government type,
budget size and geographic location. We also invited some governments
that stakeholders knew employed good public records management and
disclosure practices.

We met with representatives of 42 governments from across the state
Type of government # of governments

and size participating Participant location
1 Local, Large 8 Northern Puget Sound
2 State agencies, Varying sizes 12 Olympia, WA
3 Local, Medium 10 Southwest/Coastal WA
4 Local, Small 4 Central/Eastern WA
5 Local, Extra small 8 Central/Eastern WA

* Practices in other states: We reviewed public records laws and interviewed
public records professionals at governments in eight states to identify
practices, policies and tools they use for managing and disclosing public

We conducted out-of-
state interviews with:

records and for recovering costs associated with fulfilling them. We Fl_or'('ja
selected states based on any or a combination of the following criteria: Wlinois
recognized as leaders in government transparency, have recently changed Massachusetts
their public records laws or have statutory provisions for electronic records. Minnesota
Appendix C contains profiles of the states we researched and interviewed. Oregon

« Literature review We also reviewed literature on public records Pennsylvania
management and disclosure to broaden our understanding of Utah
leading practices. Vermont

Audit performed to standards

We conducted this performance audit under the authority of state law (RCW
43.09.470), approved as Initiative 900 by Washington voters in 2005, and
in accordance with Generally Accepted Government Auditing standards
(December 2011 revision) issued by the U.S. Government Accountability Office.
Those standards require that we plan and perform the audit to obtain sufficient,
appropriate evidence to provide a reasonable basis for our findings and conclusions
based on our audit objectives. We believe that the evidence obtained provides a
reasonable basis for our findings and conclusions based on our audit objectives.
Appendix A addresses the I-900 areas covered in the audit. Appendix B contains
more information about our methodology.

Next steps
Our performance audits of state programs and services are reviewed by the Joint
Legislative Audit and Review Committee (JLARC) and/or by other legislative
committees whose members wish to consider findings and recommendations on
specific topics. Representatives of the State Auditor’s Office will review this audit
with JLARCs Initiative 900 Subcommittee in Olympia. The public will have the
opportunity to comment at this hearing. Please check the JLARC website for the
1ct date, time, and location (www.leg.wa.gov/JLARC). The State Auditor’s Office
Aducts periodic follow-up evaluations to assess the status of recommendations
and may conduct follow-up audits at its discretion.
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Audit Results

|

Governments of all types and sizes receive public records
requests, from a variety of requesters

Most state and local governments, regardless of their size, receive public records
requests. A wide variety of governments responded to our survey, ranging from 0
small cities and special purpose districts with few employees to large state agencies, 8 1 /0
cities, counties and universities with million-dollar budgets. Combined, those that

responded received more than 285,000 public records requests in their most recent Of survey respondents said
calendar or fiscal year. As Exhibit 3 shows, three types of governments received they received public records
the majority (89 percent) of requests: cities and towns, state agencies and counties, requests in the last five years

(To view the number of survey responses that supplied data for the analyses in this
section of the report in one table, see Figure 3 in Appendix B.)

Exhibit 3 — Three types of governments received 89% of the 285,000 public
records requests in the most recent year

City/town
State agency, commission or board 899%

County

Other
Special district 39%
Post-secondary education institution [l 79

School district/ESD [ 79

Source: Auditor analysis of survey results.

Note: Most recent year may be calendar or fiscal year, and not the same year for all survey respondents.
794 survey respondents supplied data for this analysis.

The types of records requested from governments depend on the services they
provide, as the list below illustrates.

Typical public records requests

+ Agendas and meeting minutes « Employee job titles and salaries

» Emails + Budgets and contracts

« Police reports and 911 service records * Property assessments and taxes

» Video footage - Litigation

« Purchase orders - Water management

- Licensed individuals - Pesticide use practices

* Land development, real estate plots * Subscriber or customer consumption
+ Planning and building annexations » Tenant records

- Offender records * Environmental property

+ Municipal codes and ordinances + Public utilities and parks

The Effect of Public Records Requests on State and Local Governments = Audit Results | 16(2.4’



Exhibit 4 illustrates the great range in the number of requests received by
Washington’s governments, grouped as we categorized them for analysis and
reporting purposes. It shows the total requests for each category, as well as the

"aximum and average (mean) number received by individual governments. These

ambers are for one year only and represent requests received by 794 of the 923
survey respondents. Not all governments track requests, and some were able to
provide request information only for one department, not the entire organization.

Exhibit 4 - The number of public records requests Washington'’s
governments receive varies significantly
Most recent year results for the 794 survey respondents that provided data on requests

received
: Requests received Requests received by individual

Government type by government type government

as grouped for analysis Total Maximum Average (mean)
City/Town 114,973 16,157 639
State agency, commission, 74,354 12,366 1,019

or board

County 64,319 7,648 731
Other governments 16,814 9,022 290
Special districts 9,246 977 35
Post-secondary education 2,935 1,000 133
institution

School district/ESD 2,541 558 23

urce: Auditor analysis of survey results.
wote: Most recent year may be calendar or fiscal year, and not the same year for all survey
respondents. Numbers include actuals and estimates. Governments that track requests received
provided actual numbers. Those that do not track, but had the information necessary to estimate,

provided estimates.
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Requests have increased in number and complexity

People make many more requests for public records than ever before. From 2011 to
2015, the average (mean) number of requests state and local governments received
increased by 36 percent (Exhibit 5), with the greatest growth in the last two years.

Exhibit 5 - The average number of public records requests increased by 36%
from 2011 through mid-2015

Average annual number of requests

400
350
300
250
200
150
100

50

2011 2012 2013 2014 2015*

Source: Auditor analysis of survey results.

Notes: * 2015 was a partial year. Data shown is only for those governments that had data for
all five years.
434 survey respondents supplied data for this analysis.

Beyond quantity, most governments (81 percent) also reported receiving
increasingly complex requests, such as those asking for “any and/or all records”
on a topic, without a timeframe, or involving records that are not easily identified,
located or accessed. The examples below illustrate such requests.

Examples of complex requests that took a substantial amount of time to fulfill
In 2015, the City of Kirkland received requests for:

1. All records that related to a City Council member without a limit, no matter the
location or device containing the record. It took the city 160 business days to
complete this request.

2. All written material produced by all volunteers working for the city from January 1,
2013, to the present. The request specifically asked for the records to be provided in
electronic format with original metadata. As of July 2016, the city had already spent
285 business days fulfilling this request and more work remains to fully satisfy it.

In 2014, the Washington State Patrol received a request for:

- All dash camera videos not involved in litigation. The requester asked that the
Patrol upload the videos to YouTube. The Patrol has estimated this request would
take 563 years to fulfill.
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Complex requests take a substantial amount of staff time to fulfill and the costs
are correspondingly higher. The broad and/or vague nature of complex requests
requires governments to coordinate among multiple departments and staff to

‘entify, retrieve and redact information exempt from disclosure. These efforts

ontribute to longer response time. While governments indicated they delivered
almost 45 percent of requests within five business days, it took them more than
21 business days to respond to 14 percent of the requests they received in the most
recent year (Exhibit 6).

Exhibit 6 — 14% of public records requests took 21 or more business
days to fulfill

Percent of requests fulfilled by duration, most recent year results
30%
24%

14%
17%

15%
12%

2%

Same 2-5 6-20 21-120  Over 120 Unable to
day days days days days  estimate

“aurce: Auditor analysis of survey results.
tes: “Most recent year” may be calendar or fiscal year, and not the same year for all survey
pondents.
738 survey respondents supplied data for this analysis.

Public records requests can be denied if they do not meet PRA requirements

Under existing public records laws, requesters can make requests that do not meet PRA
requirements. In these situations, the government must make its case that the request is
unfulfillable.

*  In2015, arequester asked the University of Washington for all university records
dating back to “the formation of the Earth 4.54 billion years ago.” In its response,
the university concluded that the request did not qualify as a proper public records
request because it did not ask for specific identifiable records.

+ In 2075, a requester asked about 65 state agencies for “all emails with meta-data in
the .MSG file format.” The requester asked that the agencies provide the records
through an FTP server, cloud storage service or agency website at no charge.

The State Attorney General's Office could not estimate the time needed to fulfill
the request, but did estimate it would involve obtaining about 600 million emails.
These emails would have to be reviewed to determine whether redaction was
required.

In its response, the Attorney General’s Office concluded that the state is under

no obligation to respond because the request did not meet two criteria:

it was not a request under the PRA and it did not satisfy the PRA’s “identifiable
record” requirement.
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The workload and expense of responding to requests affects
governments of all types and sizes

Small governments tend to struggle with fulfilling records requests, even if they
receive few of them, because they have limited staff resources and technological
capabilities. It is not uncommon for small organizations to depend on the same
employee for providing critical services while also handling public records
requests. Our survey analysis found that some organizations with few employees
receive a high volume of requests and incur high costs in responding to them.
Police and sheriff’s departments are examples of units of government that due to
the nature of their operations receive a large number of requests (Exhibit 7).

Exhibit 7 - Police and sheriff's departments received more than twice the
number of requests compared with other departments

Average annual number of requests in the most recent year, for cities/towns and counties

1,400

Police or
1,200 sheriff's
departments

1,000
800
600
400

200

0

Source: Auditor analysis of survey results.

Note: “Most recent year” may be calendar or fiscal year, and not the same year for all survey
respondents.

272 survey respondents supplied data for this analysis.

Some larger governments also find request fulfillment challenging because they
receive far more requests. Two percent (20) of the state and local governments
responding to our survey accounted for more than half of all requests received
and costs incurred in the most recent year. They included many of the largest
governments in Washington.

For governments without dedicated staff and resources to automate searches for data
and to review and redact information, complex requests can unduly interfere with
providing other essential government functions, as employees are pulled away from
other duties to help search for, review, redact or copy documents. The larger the volume
and the more complex the requests, the more challenging it becomes for governments
to provide essential services to the public while meeting requests for records.
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Typical records requested
from police or sheriff's
departments:

DUl reports
Accident reports
Incident reports

Internal affairs
investigations

Video and audio tapes

19%

of survey respondents said

responding to public
records requests results

in “excessive interference

with other essential

functions of the agency”




Abandoned requests accounted for 8 percent of all requests
Governments reported that about 8 percent of the requests they received in the
most recent year were abandoned by requesters at different points during the
sponse process. For instance, some requesters:

» Withdrew their request before it was completed

« Did not respond when government asked them to clarify the request

« Did not inspect the requested records

« Did not collect the copies of requested records

+ Did not pay the required deposit or final payment for requested records

The people requesting public records are as diverse as the
governments that serve them

State and local governments receive requests from a variety of requesters. While
the PRA generally does not require requesters to identify themselves or say why
they want public records, some requesters voluntarily provide this information.
Some governments told us they can occasionally identify requesters based on the
nature of information they ask for or through face-to-face interactions during
inspection of records.

Exhibit 8 illustrates the diversity of requesters: individuals, law firms, governments,
insurers, incarcerated persons, media, current or former employees, and for-profit
and nonprofit organizations. Survey respondents said they could not draw any
conclusions about the identity of around 27 percent of requesters; 3 percent
intentionally identified themselves as “anonymous.”

Exhibit 8 — Public records requests come from a variety of requesters
-cent of requests by requester in the most recent year

Unable to
estimate Individuals

2726 26%

AT

Law
firms
|  12%
[T |Organizations Insurers  Ggvernment
0, 0,
' % 8% 8% 8% Incarcerated
persons Media

L 4% 3%
.

-

Source: Auditor analysis of survey results.
Note: The ‘Organizations’ category includes political groups, labor unions, research and advocacy groups,

Current or
Anonymous former
3% employees Other
2% 1%

and businesses. “Most recent year” may be calendar or fiscal year, and not the same year for all survey respondents.

781 survey respondents supplied data for this analysis.

Individuals, law firms, and for-profit and nonprofit organizations made nearly
half of the total requests in the most recent year. Governments reported that only
about 10 percent of requests originate outside Washington.

“ontrary to the popular belief that news media make more requests for public
ords, our analysis found that other groups, such as insurers and people in
r+ison, make more requests than journalists.
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Fulfilling public records requests cost Washington'’s state and

local governments more than $60 million in the most recent year
Government transparency and the activities related to providing access to public
records does not come without cost: Washington’s state and local governments
spend millions of dollars annually. Together, governments that responded to our
survey reported spending more than $60 million in the most recent year alone.

Exhibit 9 illustrates the great variability in costs incurred; in addition to totals
by government type, it shows the maximum and mean average costs incurred by
individual governments. They represent costs incurred by 541 of the 923 survey
respondents. Not all governments track costs, and some were able to provide cost
information only for one department, not the entire organization.

State agencies, cities/towns, and counties combined accounted for 82 percent of

Exhibit 9 — The cost of fulfilling records requests also varies significantly
Most recent year results for the 541 survey respondents that provided cost data

Costs incurred Costs incurred

Government type by government type by individual government
as grouped for analysis Total Maximum Average (mean)
State agency, commission, $22,058,165 $6,746,268 $373,867
or board

City/Town $16,772,830 $1,397,343 $137,482
County $11,213,530 $2,161,123 $200,242
Special districts $4,232,504 $438,188 $23,912
School district/ESD $2,871,610 $367,103 $39,883
Other governments $2,089,128 $334,380 $49,741
Post-secondary education $1,752,489 $921,721 $134,807
institution

Source: Auditor analysis of survey results.

Note: “Most recent year” may be calendar or fiscal year, and not the same year for all survey
respondents. Cost figures include actuals and estimates. Governments that track costs provided
actual cost data. Those that don't track, but had necessary information to estimate, provided
estimated costs.
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the total spending (Exhibit 10).

Exhibit 10 - Three types of governments spent 82% of the $60 million

zosts incurred
State agency, commission or board {36%

City/town

County 718% 7

Special district

School district/ESD

Post-secondary education institution

Source: Auditor analysis of survey results.

Notes: “Most recent year” may be calendar or fiscal year, and not the same year for all survey

respondents.
541 survey respondents supplied data for this analysis.

“*aff time is the largest cost incurred in
Ifilling public records requests

Survey analysis showed that staff time needed to locate,
review, redact and prepare public records for release to
requestors makes up 98 percent of the expense incurred
in responding to requests (Exhibit 11). The remaining
miscellaneous costs include software licenses, mail,
supplies and external services.

Despite the availability of software and practices
that aid in the disclosure of public records, critical
aspects of the process cannot be automated. A prime
example of an essential step that cannot be automated
is the review and redaction of information exempt or
prohibited from release to the public, such as social
security numbers, medical records or student records.
No software can automatically identify exempt or
protected information in a paper or electric record.
Without the thorough review conducted by staff and/or
legal counsel, there is a greater possibility of releasing
protected information, which could place individuals
at risk for identify theft and governments at risk for
cyber-security attacks or lawsuits.

82%

Exhibit 11 - Employee time is the greatest expense in
fulfilling records requests
Most recent year results

Attorney
review

Other sta%? Software
E / 2%
Dedicated full - :
time equivalent == O;I:/er
Splojess 27 supplies
g2% ‘/ 1%
7 e Mail
_j 1%
Externa
services

.03%

Source: Auditor analysis of survey results.

Notes: Governments that track costs do so mainly for employees they
designate to respond to records requests, not for every employee who
collects information to satisfy a request. Reporting most recent year
results.

“Most recent year” may be calendar or fiscal year, and not the same
year for all survey respondents.

493 survey respondents supplied data for this analysis.

e distinction between human effort and the remaining expenses is important
_cause the PRA limits the nature and dollar amount of recoverable costs.

P I
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Governments can only recover a small fraction

of the costs they incur

Existing law does not permit governments to charge requesters
for staff time, the greatest expense in providing public records.
In the most recent year, survey respondents said they recovered
less than 1 percent (or $350,000) of the $60 million in costs
they incurred. Paper makes up the largest share of recovered
costs; Exhibit 12 shows the proportion of other costs recovered,
including physical media devices (such as CDs, DV Ds and flash
drives), postage, copies and scanning.

The greater cost of public records request fulfillment
is ultimately borne by governments and taxpayers
Because the PRA does not make those who request public
records responsible for most of the costs involved in fulfilling
their requests, governments, and ultimately all taxpayers, bear
the costs of public records requests.

Most governments surveyed said they try to recover some or
all costs allowable under the PRA. But some said they do not
pursue cost recovery under certain circumstances: the request
takes little time to fulfill, it involves a small number of records,
or the cost is minimal (for example, under a self-imposed
threshold such as less than $20).

Participants in focus groups offered insights into cost recovery. Some participants
said that for simple requests, the expense of processing a payment is often higher
than the amount the PRA allows them to recover. The expense to them outweighs
the benefit of recovering costs. However, others believe recovering expenses is
worthwhile because it motivates requesters to make reasonable requests; it also
alleviates some of the costs on government, especially when responding to labor-

intensive requests.

Electronic records: fulfiliment, expense and cost recovery

Just as the number of electronic records
has increased, the percentage of requests
fulfilled through electronic media has
also grown. Survey analysis showed
governments now fulfill about half of the
requests they receive by email or online
through their own file transfer protocol
(FTP) sites or cloud services like Box and
Dropbox (Exhibit 13).

The medium of delivery matters because
the PRA refers to charges for copies and
photocopies. Many governments have
interpreted this language as not permitting
cost recovery for electronic records
provided through email or online, and only
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Exhibit 12 - Paper makes up 60% of
recovered costs
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Source: Auditor analysis of survey results.

Notes: “Most recent year” may be calendar or fiscal year, and
not the same year for all survey respondents.

47 survey respondents supplied data for this analysis.

Exhibit 13 - Electronic records fulfillment has surpassed paper
Percentage of requests fulfilled by each delivery method, most recent year results
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allowing recovery for the cost of physical
media devices the document is copied on
to such as a CD, DVD or flash drive.
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Source: Auditor analysis of survey results.

Note: “Most recent year” may be calendar or fiscal year, and not the same year for all
survey respondents. 715-718 survey respondents supplied data for this analysis.



The PRA does not establish a uniform definition of what constitutes “an
electronic record.” Some governments told us they consider as electronic records
“those converted to digital format,” such as scanned paper documents. Others
wnsider as electronic records materials “born digital,” including video, audio,
atabases, word processing documents, spreadsheets, web content, social media
and text messages.

Very few of the governments responding to the survey said they track the cost
of providing records electronically separately from providing them on paper
or other formats. The expense of delivering electronic records does not differ
significantly from other formats. Similar to requests fulfilled in paper format,
governments report that the primary cost is the staff time needed to locate, review
and redact the electronic records. Other costs include software and hardware to
store, retrieve, search, redact and convert records to electronic format, and online
delivery services.

The cost of fulfilling public records requests

continues to rise
After analyzing the data provided by survey respondents, we found the cost to
fulfill public records requests has risen in the last five years, most sharply between

2013 and 2015. Overall, annual average (mean) costs increased by 70 percent in the
last five years (Exhibit 14).

Several factors contribute to the Exhibit 14 - The average (mean) cost to fulfill public records requests

increase in spending, including: increased by 70% from 2011 to 2015
« The pl.IbllC is making more Annual average costs
requests $90,000

« Requests are more complex,
requiring additional staff to
fulfill $70,000

» Governments are investing

$80,000

in technology that facilitates 360,000
records management and $50,000
disclosure

$40,000

Governments without the resources
to invest in IT solutions that facilitate ~ $30,000
records management and disclosure  ¢50 009
may devote more personnel time to
organize, search and redact records.  $10,000
Although IT solutions may require an $0

initial investment, some governments 2011 2012 2013

find that they can help speed up the  Source: Auditor analysis of survey results.

2014 2015*

search, retrieval and redaction of Note:*2015was apartial year. Data shown is only for those governments that had data for

records, consequently expediting the
response to requesters.

all five years. 89 survey respondents supplied data for this analysis.
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Governments’ management and disclosure of public records
is complicated by the exponential growth of information
and changing, complex public records laws

The volume of information has grown more rapidly than
governments’ capacity to manage it

Advances in technology - such as email, dashboard cameras, cellphones, complex
databases and sophisticated software — have transformed the way government
conducts its business. Today’s governments must maintain far more material than
their counterparts of two generations ago, when the PRA was being formulated.
As digitally stored information multiplies and becomes more interconnected (for
example, an email containing a link to a document in a network folder and an
embedded URL to an agency website), information management, processing,
storage, security and disclosure become increasingly complex.

As Washington’s state and local governments accumulate data in all its myriad
forms, they face commensurate challenges managing it. Unlike the days of
paper stored in filing cabinets and marked for destruction in archival boxes,
maintaining records today requires investing in personnel and technology for
storing and securing digital files and using centralized data management systems
and software to search and inventory records. However, many governments cited
a lack of sufficient resources to conduct activities that could help the records
management and disclosure process be more efficient, such as:

« Providing training

» Setting up centralized databases of records

« Organizing records using an indexing system

* Acquiring technology for searching, retrieving and redacting records

Without the resources, practices and tools that help reduce inefficiencies in the
records management process, governments, requesters and taxpayers are all
subject to a less efficient and more expensive records disclosure process.

Changing and complex public records laws add to the challenges
governments face when responding to requests

Records management and disclosure has been further complicated by changes in
case law, driven by court decisions that establish legal precedent regarding what
information can and cannot be disclosed. This complexity has cost implications
and adds to the workload that governments face when responding to requests.

The Legislature determined that the PRA should be liberally construed and its
exemptions narrowly interpreted to allow the widest possible access to records. As
a result, the PRA’s definition of a public record is very broad; it does not specify
which information is not disclosable. Instead, hundreds of exemptions, generated
by state law and case law, set boundaries around and narrowly define information
that is exempt or prohibited from release to the public.

Changes to public records laws surrounding exemptions are frequent and often
piecemeal, requiring that governments stay well-informed. However, keeping
up-to-date on these requirements is a challenge. Focus group participants
told us many exemptions are narrowly focused, which makes it challenging to
apply them and for an employee without a legal background to identify what
information can be shared publicly.
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This complexity creates legal risks because confidential information may be

released exposing the public to harm and the organization to litigation. These risks

make governments more hesitant to post information online proactively, fearing
‘e consequences of misinterpreting the scope or applicability of exemptions,
-hich could include litigation and fines.

Public records
exemptions

As of 2016, there were more
than 400 public records
exemptions established by

Government employees often turn to legal counsel to ensure they: state law. The total number

« Provide all responsive records to requesters of exemptions set by case
law and other statutes is

* Do not release exempt or protected information unknowr.
» Do not redact information that should be disclosed

However, this preventive effort often carries the disadvantages of increasing the cost
of fulfilling records requests and delaying responses to requesters. Organizations
such as the Municipal Research and Services Center (MRSC) offer some guidance
and information about exemptions. But governments report they still find the list
of exemptions and their applicability to specific situations a challenge as well as a
source of legal risk.

Public records litigation affects governmental costs

and transparency

Litigation costs can have a severe impact on the financial position of some
organizations, especially those with small operating budgets. Seventeen percent
of survey respondents — large and small - indicated they were involved in public
records litigation over the past five years, and spent more than $10 million in the
most recent year alone. Typical litigation expenses incurred include settlement
payments, legal review, legal counsel, and court-ordered fees and penalties.
ttorney costs (both in-house and external counsel) and settlement payments

gether account for nearly 80 percent of litigation expenses (Exhibit 15).

Exhibit 15 — Settlement payments and attorney costs
account for nearly 80% of litigation expenses Examples of the effect litigation has on
Results for most recent year governmental budgets

» In 2016, the City of Prosser settled a public
records lawsuit for $175,000. The suit was
filed by a Prosser resident who contended
the city delayed, ignored or improperly
handled 41 of 213 public records requests

o made in 2006. The City reports it spends an

attorneys L : : \ average of 4 percent of its general funds

18% e 3 - about $160,000 annually - to process
i requests from the same person. The City's
attorney said the case was settled because

it could have taken years to complete a

court trial, which would likely have cost

Settlement more than $500,000.

o Court costs » In 2016, Clallam County negotiated a

less than settlement for $550,000 with a couple

1% who sued for public records in 2014. The
Peninsula Daily News reported that the
settlement came about after officials
discovered thousands of documents

S?urce: Auditor analysis of survey results. o in a basement that should have been
2te: Percentages show a breakdown, by expense type, of the $10 million in provided earlier
gation costs governments incurred in the most recent year. “Most recent year” ’

-11ay be calendar or fiscal year, and not the same year for all survey respondents.

130 survey respondents supplied data for this analysis.

The Effect of Public Records Requests on State and Local Governments = Audit Results | 27 |35



The effect of public records litigation extends beyond monetary costs. For example,
risk of litigation tends to make governments more cautious in their dealings with
the public, inadvertently slowing down the records disclosure process. They may
spend more time conferring with legal counsel to ensure they do not release
information exempt or protected from disclosure or withhold information that
should be released. Such caution is expensive and the delays may further expose
governments to legal risk as some requesters may accuse the government of an
unreasonable response time.

We also found that the fear of litigation discourages some governments from
implementing innovative technology and approaches, despite the potential for
cost savings and efficiencies. For example, governments in some states will share
software for records management and the associated costs. However, some of
Washington’s governments said they avoid this practice to prevent unintentionally
withholding public records from other agencies that they have been in contact with
and which should be provided to requesters. They also expressed concerns about
the shared responsibility for review and litigation costs arising from requests.

Some focus group participants and survey respondents said they have discontinued
or not adopted innovations that would seem reasonable but which they perceived
as exposing them to greater risk. Some technologies would create new records
subject to disclosure, such as body, dashboard and video cameras; text and instant
messaging; and social media like Twitter and Facebook. Others touch on records
management, including data sharing agreements; still others relate to online web
portals and records delivery services. Cities and towns were the most likely to
report having discontinued or not adopted technology due to the perceived risks
associated with producing and retaining new types of public records and using
these technologies.

Other states have developed or revised statewide policies to

address the changing public records landscape

Washington is not alone in considering changes to its public records laws. Other
states have found that because the nature and volume of requests has changed
dramatically over recent years, changes in statewide policy are necessary to
promote the original intent of open government and public records laws while
also ensuring that core government operations are not compromised. Other states
have addressed challenges associated with an increasing volume of broad and
complex requests through policies that:

1. Differentiate requesters and requests by their purpose

2. Recover material and personnel costs associated with disclosing records

3. Develop a statewide alternative dispute resolution program

4. Address complexities in public records laws
Many of these policies are worthy of consideration as Washington policy makers,
in consultation with other stakeholders, explore amendments to the PRA. We
mention a few examples of policies already in place in Washington, these are
mainly to illustrate alternative approaches and/or to show where Washington has
already acted on a leading policy. Appendix C contains profiles of the states we
researched and interviewed.
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1. Differentiate requesters and requests by their purpose
We found that some states have policies that permit a nuanced consideration of
the nature of the request and the requester: these policies distinguish between
ivate citizens and commercial, business or high-volume requests. For example,
iinois has developed a tiered approach that identifies four categories of requests:
voluminous, commercial, recurrent and “unduly burdensome.” The law allows
governments to recover costs for voluminous records requests based on the actual
size of the request, ranging from $20 for requests larger than 20 megabytes to no
more than $100 for requests over 100 megabytes. The same law grants governments
additional time to respond to requests from recurrent requesters — people that
submit several requests within a set span of time.

Other states explicitly permit governments to recover costs associated with requests
that are commercial in nature, reasoning that using government data to advertise
or sell products or services has a weaker link to public interest or benefit than do
other requests. Two of the states we examined, Illinois and Massachusetts, as well
as the federal government, allow government organizations to recover personnel
costs related to commercial requests, sometimes after a certain number of hours
have been spent fulfilling the request.

2. Recover material and staff costs associated with disclosing records

A common approach to providing relief to governments is to authorize them to
recover costs associated with disclosing records. Doing so permits governments
to focus on core functions while being able to add personnel for the disclosure

Florida allows governments
to recover personnel costs
after 15 minutes of extensive

process or tools that can improve efficiency. We found that states differ in the use of clerical resources,
policies they use to allow cost recovery, but the most common areas of recovery inspection, or information
are related to the number of pages in a request, the cost of materials and postage, technology used to fulfill a
~nd personnel time used to fulfill a request. request.

sst states that we studied permit governments to recover the costs associated with
personnel time based on a variety of methods. For example: Utah, Massachusetts
and Florida allow cost recovery for the hourly rate of the lowest paid employee
that can fulfill the request. Others charge for personnel costs based on the type
of work being completed - often a higher cost for more complex tasks such as
database extraction. Vermont, for instance, allows government organizations to
charge personnel time for the following categories:

* Record duplication: $0.33 a minute after the first 30 minutes

« Data extraction conducted by senior-level staff and IT specialists:
$0.57 a minute after the first 30 minutes
» Creating a new public record: $0.57 a minute after the first 30 minutes

Most of those states have instituted parameters for when personnel time can
be charged. For instance, a Florida court decision determined that if a request
requires more than 15 minutes to process, governments can recover personnel
costs. The U.S. State Department charges between $21 an hour and $76 an hour for
the time it takes to search and duplicate records after the first two hours of search
time or after the first 100 pages of duplication.

Washington has already determined that, in certain circumstances, it can be
acceptable to pass government expenditure back to requesters. As of January 2016,
all courts and judicial agencies in Washington are allowed to recover personnel
costs at a fee not to exceed $30 an hour after the first hour of research and
~reparation services required to fulfill a request. This change to General Court

le is intended to allow access to court administrative records without unduly
-.«fecting the business of the judiciary.
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Policy considerations for changes related to charging fees

The approaches previously mentioned, while allowing governments to recover costs
and limiting unduly burdensome requests, have policy implications that may affect the
public’s access to information. The following are policies other states have adopted to
prevent limiting access to public records.

Discretion for fee waivers

Many requests for information are easy to fulfill. Giving governments the discretion to
waive fees allows the disclosure processes to remain efficient and cost effective because
it is typically easier for entities to provide records without charging a fee for small,
simple requests.

Fee thresholds

Public records laws in other states often have fee thresholds that limit fees for requests
under a certain dollar amount, time limit or page number. For instance, the federal
government allows fees to accrue only after two hours of searching and charges by page
only after 100 pages of records. In Florida, governments can recover costs only after the
first 15 minutes of work towards fulfilling a request.

Differentiate requesters

To advance accessibility to public information, several states have policies that prevent
entities from recovering costs from select requesters such as members of the news media
and academic organizations.

3. Develop a statewide alternative dispute resolution program

Mediation and alternative dispute resolution options are generally less expensive
and more expedient than going to court. Demonstrating willingness to negotiate
has the added benefit of improving trust between governments and requesters.
Many states offer alternative dispute resolution programs, either voluntary or
mandatory, for those who want to appeal a decision about a request for public
records. For example, Florida instituted a voluntary mediation program within
the Attorney General’s Office to mediate disputes; Illinois established a Public
Access Counselor that mediates disputes and issues binding and final opinions
under administrative law.

Some states, as well as the federal government, use an administrative appeal
process rather than directing requesters to petition a court review of their public
records case.

4. Address complexities in public records laws

Some states we researched have made efforts to address problems with changing and
complex public records laws. Similar to Washington, Vermont’s Legislature developed
a subcommittee to review and streamline exemptions. Additionally, Vermont’s
subcommittee compiles exemptions under one section of law. Vermont’s Secretary
of State also works with and encourages lawmakers to flag records exemptions while
creating exemptions through rule, allowing governments to quickly locate and
categorize them. Moreover, Vermont’s Secretary of State works directly with legislators
while exemptions are being created to add time limits on exemptions.

To make it easier for governments to find exemptions applicable to different
kinds of information, Vermont’s Secretary of State created an online database
of exemptions that can be easily searched by different categories of information.
Washington employs a similar approach. For instance, Washington’s Office of the
Code Reviser creates a Word document with a list of exemptions established by
state law. This word document is posted on the Sunshine Committee webpage.
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The Public Access Counselor
in the Office of the lllinois
Attorney General has
jurisdiction to resolve and
mediate public records
disputes.

Pennsylvania uses
administrative appeals
to resolve public records
disputes.

Florida uses an informal
voluntary mediation process
to resolve public records
disputes.

Oregon is currently making
reforms to better streamline
the state’s public records laws
and exemptions.




Practices that improve records management and disclosure

complement statewide policy

Policy decisions guide the state’s overall path regarding public records requests
1d warrant careful consideration and evaluation. In addition to these policies, the

changing records environment necessitates increased efficiency and effectiveness

in the way that records are managed and provided to requesters. We identified

practical actions state and local governments can consider taking to efficiently

manage and provide public records without compromising their core business.

They include:
1. Communicate with requesters thoughtfully and as needed

2. Manage request fulfillment to maximize benefits to requesters and
minimize disruptions to critical services

3. Disclose information before it is asked for

4. Develop a coordinated, agency-wide strategy and institutional culture
around records management

5. Collect and retain only necessary records
6. Organize records for easy search and retrieval

7. Adopt strategies and organization-wide policies to accommodate the
complexity of public records laws

8. Reduce the potential for litigation and mitigate its impact

It is important to mention that implementing some of these practices may require
policy changes and some governments will need funding and other resources.
While some of the governments we talked to already use some of these practices,
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