COTTONWOOD UNION SCHOOL DISTRICT
20512 West First Street
Cottonwood, California 96022

AGENDA FOR Tuesday, March 15, 2016, 6:30 P.M.

Regular Board Meeting, West Cottonwood Library

Rules and Procedures

The Cottonwood Union School District Board desires that its meetings be conducted in an open fashion and encourages public participation.
Persons attending a meeting who wish to speak concerning an agenda itemn should notify the Board Chairperson of their desire to speak prior to
the start of the meeting and should come forward during the time set aside for public comment and communication. It may be necessary, at
times, for the Chairperson to limit discussions due to time considerations.

Arrangements to place an item on the agenda and make a presentation conceming said item must be established with the Superintendent, or any
Board Member, at least ten calendar days in advance of the meeting. The request to address the Board shall be submitted in writing and the

proposed stated in, or with, the request.

1.0 Call Regular Meeting to Order
2.0  Pledge of Allegiance
3.0 Approval of Agenda

4.0  Recognition (Students, Staff, Curriculum)/Curriculum Review —
Star Performers — North Cottonwood and
Students of the Month — West Cottonwood.

5.0  Public Forum/Hearing of Persons Wishing to Address the Board

In order to conduct district business in an orderly and efficient manner, the Board requires that public presentations to the Board comply with the

following procedures:

At a time so designated on the agenda at a regular meeting, members of the public may bring before the Board matters that arc not listed on the
agenda. The Board shall take ne action or discussion on any item not appearing on the posted agenda, except as authorized by law. (Education
Code 35145.5, Government Code 54954.2) Without taking action, Board members or district staff members may briefly respond to statements
made or questions posed by the public about items not appearing on the agenda. Additionally, on their own initiative or in response to questions
posed by the public, a Board or staff member may ask a question for clarification, make a brief announcement, or make a brief report on histher
own activities, (Government Code 54934.2)

Furthermore, the Board or & Board member may provide a reference to staff or other resources for factual information, ask staff to report back to
the Board at a subsequent meeting concerning any matter, or take action directing staff to place a matter of business on a future agenda.

Comments shall be limited to 3 minutes per person and 20 mirutes for all comments, unless different time limits are set by the Chairman subject
to the approval of the Board.

6.0 Consent Agenda

6.1 Review of Consent Agenda
6.1.1 Approval of Board Meeting Minutes for:
Regular Board Meeting held on February 16, 2016 (pg. 5-8)
6.1.2  Accept Letter of Resignation from Zach Westaby- Teacher (pg. 9)
6.1.3 Consider Approval of Contract with Dannis, Woliver, and Kelly-
Legal Services (pg. 10-11)
6.2  Approval of Consent Agenda
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7.1 Discussion/Action Items:

7.2  Board members to complete Statement of Economic Interest Forms. (Due to District
Office by April 1), The Form 700 and Reference Pamphlet are available for download at

http://www.fppc.ca.gov/index. php?id=500

7.3  Consider accepting the proposal from KCOE and ISOM Accountancy to perform the
annual audits for the years ending 2016, 2017, and 2018. (pg. 12-21)

7.4  Consider approval of the Commercial Warrants. (pg. 22-40)

7.5 Consider approval of the Second Interim for the 2015/2016 fiscal year.
The Business Manager will present information on the General Fund, Cafeteria Fund,
Special Reserve, Fund—Non-Capital Projects, Retiree Fund, Capital Facilities Fund,
Bond Fund and Charter School Fund.
Narrative (pg. 41-44)
Ending Fund Balance (pg. 45)
Cash Flow (pg. 46-47)
MYP (pg. 48-55)
SACS Report (pg. 56-137)
Criteria & Standards Review (pg. 138-163)
Charter School Second Interim Report (pg. 164-192)

7.6  Review and accept corrective action pertaining to the 2014/2015 Audit Findings and
Recommendations (pg. 193-210)

7.7  Consider Approval of 2016/17 School Calendar (pg. 211)

7.8  Consider Approval: Board Policies/Administrative Regulations (Second Reading)
BP/AR 4030 — Nondiscrimination In Employment
BP 4121 - Temporary/Substitute Personnel
AR 4261.1 - Personal Illness/Injury Leave
BP/AR 5111.1 - District Residency
BP/AR 5141 - Health Care and Emergencies
BP/AR 61421 — Sexual Health and HIV/AIDS Prevention Instruction
BP/AR 6173 - Education for Homeless Children
AR 6173.1 - Education for Foster Youth
BP 6179 - Supplemental Instruction
BP/AR 3270 — Sale and Disposal of Books, Equipment and Supplies
AR 3311 - Bids
AR 3512 — Equipment
AR 4112.23 - Special Education Staff
AR 4119.11/4219.11/4319.11 — Sexual Harassment
BP/AR 4154/4254/4354 — Health and Welfare Benefits
AR 5112.2 - Exclusions from Attendance
BP/AR 3141.31 - Immunizations
BP 6190 — Evaluation of the Instructional Program
BP 5131.7- Weapons and Dangerous Instruments
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8.0

9.0

10.0

11.0

12.0

7.9  Consider approval of the following Personal Request Forms-

7.10.1  Summer School Teachers (2) {pg. 212}
7.10.2 Summer School Principal- Stipend (pg. 213)

Informational Items:

8.1 CTA Report
8.2  Superintendent’s Report
LCAP Updates
7-11 Committee Update
8.3  Principal’s Reports
8.4  Curriculum/ Instructional Leads Reports

Information/Communication Items:

9.1  Shasta County Pooled Investment Report for January, 2016. (pg. 214-215)
9.2 Letter from De’An Chambless, SCOE regarding First Interim
Report for 2015/16. (pg. 216-217)

Governing Board Discussion and Suggested Agenda Items.

10.1 Discussion of Professional Development, Training, and Conferences

Future Meetings:

11.1 Regular Board Meeting, Tuesday, April 19, 2016, 6:30 p.m. in the West
Cottonwood School Library, 20512 W. First Street, Cottonwood, CA 96022.

Closed Session: Adjournment to Closed Session during this meeting to consider and/or take
action upon the following items:

12.1 Pursuant to Government Code Section 54957,
Public Employee Discipline/Dismissal/Release/Evaluation

12.2 Pursuant to Government Code Section 54957.6,
Conference with Labor Negotiator: District Negotiator: Superintendent Alexander
RE: Unrepresented Employees

12.3 Pursuant to Government Code Section 54957,
Public Employee Performance Evaluation — Superintendent

Public Notice of Action Taken in Closed Session
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13.0 Adjournment

AMERICAN WITH DISABILITIES ACT NOTICE
In compliance with the Americans with Disabilities Act, those requiring special assistance to access the Board of Trustees meeting room, to
access written documents being discussed at the Board meeting, or to otherwise participate at Board meetings, please contact the District

Office at (530) 347-3165. Notification at least 48 hours prior to the meeting will enable the District to make reasonable arrangements to ensure
accessibility to the Board meeting and to provide any required accommodation, auxiliary aids or services.

DOCUMENT AVAILABILITY

Documents provided to a majority of the Governing Board regarding an open session item on this agenda, including documents distributed to the
board less than 72 hours in advance of a board meeting are available for public inspection at the District office located at 20512 West First
Street, Cottonwood, CA 96022 during normal business hours.

NOTE: Copies of the agenda, approved board minutes and board packets may be reviewed/downloaded on the Cottonwood Union School
District’s website at www.cwusd.com Fach month’s board packet will be available on the website after 3:00 p.m. on the Friday prior to the

Regular Board Meeting,

Go to www.cwusd com

Click on Board of Trustees in the right hand column

Click on Board Meeting Documents in the left hand column, and

| Click on Meeting Agendas, Minutes_or Board Meeting Packets to review or download as you would like




Cottonwood Union School District

20512 W, First Street
Cottonwood, CA 96022

MINUTES for Tuesday, February 16, 2016, 6:30 P.M.
Regular Board Meeting, West Cottonwood Library

Members Present: ~ Mr. Iles, Mr. Kohler, Mrs. Semingson, Mr. Vazquez, Mrs. Cordoza
Members Absent:  None
Others Present: =~ Superintendent Dr. David Alexander
Principals: Doug Geren, Don Ray
Laura Merrick, Business Manager
Becky Bragg, Administrative Assistant
Staff: Six staff members were present along with seventy-five community
members

PR 1.0  Call Meeting to Order- Mrs. Semingson called meeting to order at 6:00 p.m.

PR 2.0  Public Forum/Hearing of Persons Wishing to Address the Board regarding
any matter to be conducted during Closed Session- None at this time.

PR 3.0 Mr Vasquez Administered Qath of Office to newly appointed Board Member
Kimberly Cordova.

PR 4.0  Closed Session: The board adjourned to Closed Session at 6:02 p.m.

PR 3.1 PR 3.1 Pursuant to Government Code Section 54957,
Public Employee Discipline/Dismissal/Release/Evaluation

Closed session ended at 6:38 p.m.

1.0 Call Regular Meeting to Order- Mrs. Semingson called regular meeting to order at
6:41 p.m.

Public Notice of Action Taken in Closed Session-
1.1 ACTION: Mr. Vazquez moved, seconded by Mr. lles to approve one year leave
of absence for certificated employee, [D # (480026)

2.0 Pledge of Allegiance led by Mrs. Semingson

3.0 Approval of Agenda
ACTION: Mr. Kohler moved, seconded by Mr. Vasquez, to approve the agenda as
presented.
VOTE: Unanimous in favor
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4.0  Recognition (Students, Staff)/Curriculum Review —
Star Performers — North Cottonwood — fifteen students recognized
Student of the Month — West Cottonwood — Six students recognized

5.0  Public Forum/Hearing of Persons Wishing to Address the Board -
Mrs. Kizer expressed concerned about late busses and substitutes in the classroom.

6.0  Consent Agenda
6.1  Review of Consent Agenda
6.1.1 Approval of Board Meeting Minutes for:
Regular Board Meeting held on January 19, 2016; and
Special Board Meeting held on February 2, 2016
6.1.2  Accept Letters of Resignation from Jennifer Fox and Brittany Young —
Instructional Assistants
6.1.3 Consider approval of the 3-year contract with School Innovations &
Achievement — Mandated Cost Service
6.2  Approval of Consent Agenda
ACTION: Mr. Kohler moved, seconded by Mr. Vasquez, to approve the agenda
as presented.
VOTE: Unanimous in favor

7.0  Discussion/Action Ttems:
7.1  Consider approval of the Commercial Warrants.
ACTION: Mr. Kohler moved, seconded by Mr. Vasquez, to approve the
Commercial Warrants
YOTE: Unanimous in favor

7.2 Review and accept Independent Financial Audit for the 2014/2015 year.
ACTION: Mr. Kohler moved, seconded by Mr. Iles to accept Independent
Financial Audit for the 2014/2015 year without review.

YOTE: Unanimous in favor

7.3  Board members to complete Statement of Economic Interest Forms. (due to
District Office by April 1). The Form 700 and Reference Pamphlet are
available for download at http.//www .fppc.ca.gov/index.php?id=500 — Board
reminded of April 1, 2016 due date.

7.4  Consider approval of the 2016 Local Agency Biennial Notice and review of
BB 9270, Conflict of Interest Code
ACTION: Mr. Kohler moved, seconded by Mr. lles to approve the 2016 Local
Agency Biennial Notice
VOTE: Unanimous in favor
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7.5  Consider approval of the AB1200 with the Cottonwood Teachers’
Association.
ACTION: Mr. Vasquez moved, seconded by Mr. lles, to approve the AB1200
with the Cottonwood Teachers’ Association.
VOTE: Unanimous in favor

7.6  First Reading: Board Policies/Administrative Regulations
BP/AR 4030 — Nondiscrimination In Employment
BP 4121 — Temporary/Substitute Personnel
AR 4261.1 - Personal Illness/Injury Leave
BP/AR 5111.1 — District Residency
BP/AR 5141 - Health Care and Emergencies
BP/AR 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction
BP/AR 6173 — Education for Homeless Children
AR 6173.1 — Education for Foster Youth
BP 6179 — Supplemental Instruction
BP/AR 3270 — Sale and Disposal of Books, Equipment and Supplies
AR 3311 - Bids
AR 3512 — Equipment
AR 4112.23 — Special Education Staff
AR 4119.11/4219.11/4319.11 — Sexual Harassment
BP/AR 4154/4254/4354 — Health and Welfare Benefits
AR 5112.2 — Exclusions from Attendance
BP/AR 5141.31 — Immunizations
BP 6190 — Evaluation of the Instructional Program

7.7  Discussion of Revision of BP5131.7, Weapons and Dangerous Instruments.-
Discussed current policy and AUHSD policy

7.8 Discussion of Development of 7-11 Committee.
Kim Cordova joined the committee to make a total of 8 members

8.0  Informational Items: '

8.1  CTA Report- Ms. Andrews shared that the teachers loved the Kim Sutton
workshop.

8.2  Superintendent’s Report- Dr. Alexander gave a LCAP Update and
shared that half of the advisory meetings have been completed.

83  Principal’s Reports-
Mr. Ray reported on Lego Robotics
Mr. Geren reported on bowling, the Father-Daughter Dance, Ag Day, 8"
grade Invasion Day, Kings Game, Practice SAT for 8" grade students,
progress reports, lights in gym have been replaced, Site Council-Safety
Plan
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34 Annual Report from Mark Boyle, Director, Cottonwood Creek
Charter School- Mark Boyle gave Annual Update Report.

9.0 Information/Communication Items:
9.1 Shasta County Pooled Investment Report for December, 2015.

10.0  Governing Board Discussion and Suggested Agenda Items

11.0  Future Meetings:
11.1 Regular Board Meeting, Tuesday, March 15, 2016, 6:30 p.m. in the West
Cottonwood School Library, 20512 W. First Street, Cottonwood, CA
96022,

12.0  Closed Session: Adjournment to Closed Session at 8:45 p.m. to consider and/or
take action upon the following items:
12.1  Pursuant to Government Code Section 54957,
Public Employee Discipline/Dismissal/Release/Evaluation

Public Notice of Action Taken in Closed Session-
No action taken

13.0 Adjournment- the meeting adjourned at 9:32 p.m.

Judy Semingson, President Tom Vazquez, Clerk

Matt Tles, Member Greald Kohler, Member

Kimberly Cordova, Member



March 4, 2016

It is with deep regret that | will be resigning from my position as a fourth grade teacher at North
Cottonwood Schoal in the Cottonwood Elementary School District. Being an intern has been a great
experience but | would like to spend more time preparing for my exams and completing my student

teaching.

| would really like to return to the district to complete my student teaching and future
employment. | have enjoyed my time and hope to continue with my after school duty, if allowed.

Sincerely,

Zack Westaby %%



AGREEMENT FOR PROFESSIONAL SERVICES

This Agreement is made and entered into this 26th day of February, 2016, by and
between the Cottonwood Union School District, hereinafter referred to as District, and
Dannis Woliver Kelley, a professional corporation, hereinafter referred to as Attorney.

In consideration of the promises and the mutual agreements hereinafter contained,
District and Attorney agree as follows:

District appoints Attorney to represent, advise, and counsel it from July 1, 2015,
through and including June 30, 2016, and continuing thereafter as approved. Any services
performed during the period between the above commencement date and the date of Board
action approving this Agreement are hereby ratified by said Board approval. Attorney
agrees to prepare periodic reviews of relevant court decisions, legislation, and other legal
issues, Attorney agrees to keep current and in force at all times a policy covering incidents
of legal malpractice.

District shall be truthful with Attorney, cooperate with Attorney, keep Attorney
informed of developments, perform the obligations it has agreed to perform under this
Agreement and pay Attorney bills in a timely manner.

Except as hereinafter provided, District agrees to pay Attorney two hundred twenty-
five dollars ($225) to three hundred ten dollars ($310) per hour for shareholders, special
counsel and of counsel; one hundred eighty-five dollars ($185) to two hundred twenty-five
dollars ($225) per hour for associates; and one hundred twenty dollars ($120) to one
hundred forty dollars ($140) per hour for paralegals and law clerks. The rate for Gregory J.
Dannis will be three hundred thirty-five dollars ($335) per hour. Rates for individual
. attorneys may vary within the above ranges depending on the level of experience and
qualifications and the nature of the legal services provided. Substantive communications
advice (telephone, voice-mail, e-mail) is billed in @ minimum increment of one-tenth (.1) of
an hour, except for the first such advice in any business day, which is charged in a
minimum of three-tenths {.3) of an hour. In the course of travel it may be necessary for
Attorney to work for and bill other clients while in transit. If, during the course of
representation of District, an insurance or other entity assumes responsibility for payment
of all or partial fees of Attorney on a particular case or matter, District shall remain
responsible for the difference between fees paid by the other entity and Attorney’s hourly
rates as specified in this Agreement unless otherwise agreed by the parties.

Agreements for legal fees at other than the hourly rate set forth above may be made
by mutua! agreement for special projects or particular scopes of work.

District further agrees to reimburse Attorney for actual and necessary expenses and
costs with respect to providing the above services, including support services such as
copying costs, express postage, and facsimile transmittals. District agrees that such actual
and necessary expenses may vary according to special circumstances necessitated by
request of District or emergency conditions which occasionally arise.

District further agrees to pay for major costs and expenses by paying third parties
directly including, but not limited to, costs of serving pleadings, filing fees and other charges
assessed by courts and other public agencies, arbitrators’ fees, court reporters’ fees, jury
fees, witness fees, investigation expenses, consultants’ fees, and expert witness fees. Upon
mutual consent of District and Attorney, Attorney may pay for such costs and expenses and
District shall advance costs and expenses to Attorney.

Agreement for Professional Services Page 1
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Occasionally Attorney may provide District officials and/or employees with food or
meals at Attorney-sponsored trainings or when working with District officials and/or
employees. Attorney may provide such food or meals without additional charge in exchange
for the consideration provided by the District under this Agreement.

Attorney shall send District a statement for fees and costs incurred every calendar
month. Attorney’s statements shall clearly state the basis thereof, including the amount,
rate and basis for calculations or other methods of determination of Attorney’s fees. District
shall pay Attorney's statements within thirty (30) days after each statement’s date. Upon
District office's request for additional statement information, Attorney shall provide a bill to
District no later than ten (10) days following the request. District is entitled to make
subsequent requests for bills &t intervals of no less than thirty (30) days following the initial
request,

It is expressly understood and agreed to by both parties that Attorney, while
carrying out and complying with any of the terms and conditions of this Agreement, is an
independent contractor and Is not an employee of the District.

Because Attorney represents many school and community college districts, county
offices of education, joint powers authorities, SELPAs and other educational entities,
conflicts of interest may arise in the course of Attorney’s representation. If Attorney
becomes aware of any potential or actual conflicts of interest, Attorney will inform the
District of the conflict and comply with the legal and ethical requirements to fulfill its duties

- of loyaity and confidentiality to District. If District has any question about whether Attorney
has a conflict of interest in Its representation of District in any matter, it may contact
Attorney or other legal counsel for clarification.

District or Attorney may terminate this Agreement by'giving thirty (30) days written
notice of termination to the other party.

IN WITNESS WHEREOF, the parties hereto have signed this Agreement for
Professional Services.

COTTONWOOD UNION SCHOOL DISTRICT

Dr. David Alexander , Date
Superintendent

DANNIS WOLIVER KELLEY

Mark W. Kelley ' Date
Attorney at Law

DANNIS @ﬂ

t 2-3- e
Roman 1. Mufoz Date
Attorney at lfiw

At its public meeting of , 2016, the Board approved this Agreement and
authorized the Board president, Superintendent or Designee to execute this Agreement.

Agreement for Professional Services Page 2
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February 24, 2016

-
.

A -
Dr. David Alexander . _
Cottonwood Union Elementary School District
720512 West First Street
" Cottonwood, CA 96022

il
3

Dear David:

The following represents our understandmg of the services we will provide Cottonwood Union
Elementary School Dlstrlct (the Dlstrlct)

You have requested thatwe audit the- fmanaal statements of the governmental activities, each
major fund, and the aggregate remaining fund information of the District, as of June 30, 2016,
2017, and 2018, and for the years then ended; and the related notes to the financial statements,
which co|lectwely comprlse the District’s basic financial statements as listed in the table of
contents. “We are’ pleased to confrm our acceptance and our understanding of this audit
engagement by means of this letter. ‘Our audit will be conducted with the objective of our
expressmg an opinion on each opinion unit.

\

Accounting .principles generally accepted in the United States of America require that
management’s discussion and an"‘alysis and budgetarv comparison information be presented to
supplement the basic financiai statements Such information, although not a part of the basic
financial “statements, is required by the Governmental Accounting Standards Board, who
"\7 considers it o be an essential part of - fnancnal reporting for placing the basic financial
- statements in an appropriate operational, economlc or historical context. As part of our
engagement we “will apply certain limited procedures to the required supplementary
mformatlon {(RSI}in accordance with auditing standards generally accepted in the United States
of Amertca. These Ilmtte_d procedures will consist primarily of inquiries of management
" regarding their methods ot‘measurement and presentation, and comparing the information for
consistency With manage'men\'t'-sh responses to our inquiries. We will not express an opinion or
provide any form of assurance on-the RSI. The following RSl is required by accounting principles
generally accepted"in\the United Stateeof America. This RS| will be subjected to certain {imited
procedures but will not be audited:

1. Management’s Discussion and Analysis
.2.  Budgetary Comparison Schedule

Engagement File Room Yeliow Book School 16 - 00660

kcoe.com
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Supplementary information other than RSI will accompany the District's basic financial
statements. We will subject the following supplementary information to the auditing
procedures applied in our audit of the basic financial statements and perform certain additional
procedures, including comparing and reconciling the supplementary information to the
underlying accounting and other records used to prepare the financial statements or to the
financial statements themselves, and additional procedures in accordance with auditing
standards generally accepted in the United States of America. We intend to provide an opinion
on the following supplementary information in relation to the financial statements as a whole:

Schedule of Average Daily Attendance

Schedule of Instructional Time

Schedule of Financial Trends and Analysis

Reconciliation of Annual Financial and Budget Report with Audited
Financial Statements

£BOWN

The following supplementary information will also accompany the District’s hasic financial
statements. We will not subject such information to the auditing procedures applied in the audit
of the financial statements and we will not express an opinion or provide any assurance on
them.

1. Local Education Agency Organization Structure
2.  Schedule of Charter Schools

The Objective of an Audit

The objective of our audit is the expression of opinions as to whether your basic financial
statements are fairly presented,.in alt material respects, in accordance with generally accepted
accounting principles and to report on the fairness of the supplementary information referred to
in the second paragraph when considered.in relation to the financial statements as a whole. Qur
audit will be conducted in accordance with auditing standards generally accepted in the United
States of America and will include tests of the accounting records and other procedures we
consider necessary to enable us to express such opinions. We cannot provide assurance that
unmodified opinions will be expressed. Circumstances may arise in which it is necessary for us to
modify our opinions or add emphasis-of-matter or other-matter paragraphs. If our opinions on
the financial statements are other than unmodified, we will discuss the reasons with you in
advance. If, for any reason, we are unable to complete the audit or are unable to form or have
not formed opinions, we may decline to express opinions or to issue a report as a result of this
engagement.

General Audit Procedures

We will conduct our audit in accordance with auditing standards generally accepted in the
United States of America {U.S. GAAS), the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States of
America, and the Guide for Annual Audits of K-12 Local Educational Agencies and State
Compliance Reporting, issued by the Education Audit Appeals Panel. Those standards require
that we plan and perform the audit to obtain reasonable assurance about whether the basic
financial statements are free from material misstatement. An audit involves performing
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procedures to obtain audit evidence about the amounts and disclosures in the financial
statements.

The procedures selected depend on the auditors’ judgment, including the assessment of the
risks of material misstatement of the financial statements, whether due to error, fraudulent
financial reporting, misappropriation of assets, or violations of laws, governmental regulations,
grant agreements, or contractual agreements. An audit also includes evaluating the
appropriateness of accounting pelicies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial
statements.

Internal Control Audit Procedures

Because of the inherent limitations of an audit, together with the inherent limitations of internal
control, an unavoidable risk that some material misstatements may not be detected exists, even
though the audit is properly planned and performed in accordance with U.S. GAAS, Government
Auditing Standards issued by the Comptroller General of the United States of America, and the
Guide for Annual Audits of K-12 Local Educational Agencies and State Compliance Reporting,
issued by the Education Audit Appeals Panel.

In making our risk assessments, we consider internal control relevant to the District’'s
preparation and fair presentation of the financial statements in order to design audit
procedures that are appropriate in the circumstances but not for the purpose of expressing an
opinion on the effectiveness of the District’s internal control. However, we will communicate to
you in writing concerning any significant deficiencies or material weaknesses in internal cantrol
relevant to the audit of the financial statements that we have identified during the audit.

Compliance with Laws and Regulations

As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform tests of the District’s compliance with the provisions of
applicable laws, regulations, contracts, and agreements. However, the objective of our audit will
not be to provide an apinion on overall compliance and we will not express such an opinion.

Management Responsibilities

Our audit will be conducted on the basis that management acknowledge and understand that
they have responsibility:

1. For the preparation and fair presentation of the financial statements in accordance with
accounting principles generally accepted in the United States of America;

2. For the design, implementation, and maintenance of internal control relevant to the
preparation and fair presentation of financial statements that are free from material
misstatement, whether due to error, fraudulent financial reporting, misappropriation of
assets, or violations of laws, governmental regulations, grant agreements, or contractual
agreements; and'
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3. To provide us with:

a. Access to all information of which management is aware that is relevant to the
preparation and fair presentation of the financial statements such as records,
_ documentation, and other matters;

b. Additional information that we may request from management for the purpose of
the audit; and ‘

¢. Unrestricted access to persons within the District from whom we determine it
necessary to obtain audit evidence.

4. For including the auditors’ report in any document containing financial statements that
indicates that such financial statements have been audited by the District’s auditor;

5. For identifying and ensuring that the District complies with the laws and regulations
applicable to its activities; and

6. For adjusting the financial statements to correct material misstatements and. confirming
to us in the management representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the
current year period(s) under audit are immaterial, both individually and in the
aggregate, to the financial statements as a whole,

With regard to the supplementary information referred to above, you acknowledge and
understand your responsibility: {a) for the preparation of the supplementary information in
accordance with the applicable criteria; (b) to provide us with the appropriate written
representations regarding supplementary information; {¢} to include our report on the
supplementary information in any document that contains the supplementary information and
that indicates that we have reported on such supplementary information; and {(d) to present the
supplementary information with the audited financial statements, or if the supplementary
information will not be presented with the audited financial statements, to make the audited
financial statements readily available to the intended users of the supplementary information
no later than the date of issuance by you of the supplementary information and our report
thereon. '

As part of our audit process, we will request from management written confirmation concerning
representations made to us in connection with the audit.

Reporting

We will issue a written report upon completion of our audit of the District’s basic financial
statements. Our report will be addressed to the Board of Trustees of the District. We cannot
provide assurance that unmodified opinions will be expressed. Circumstances may arise in which
it is necessary for us to modify our opinions, add an emphasis-of-matter or other-matter
paragraph(s), or withdraw from the engagement. If our opinions are other than unqualified, we
will fully discuss the reasons with you in advance.

In accordance with the requirements of Government Auditing Standards, we will also issue a
written report describing the scope of our testing over internal control over financial reporting
and over compliance with laws, regulations, and provisions of grants and contracts, including
the results of that testing. However, providing an opinion on internal control and compliance
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over financial reporting will not be an objective of the audit and, therefore, no such opinion will
be expressed.

In accordance with the Guide for Annual Audits of K-12 Local Educational Agencies and State
Compliance Reporting, we will also issue a written report that will include an opinion or
disclaimer of opinion regarding the District's compliance with the state compliance
requirements described in the Guide for Annual Audits of K-12 Local Educational Agencies and
State Compliance Reporting.

Other

We may advise you about appropriate accounting principles and their application and may assist
in the preparation of your financial statements, but the responsibility for the financial
statements remains with you. Management is also respensible for adjusting the financial
statements to correct material misstatements and for affirming to us in the managem%ent
representation letter that the effects of any uncorrected misstatements, resulting from errors or
fraud, aggregated by us during’the current engagement and pertaining to the latest perjod
presented are immaterial, both individually and in the aggregate, to the financial statements
taken as a whole.

With respect to any nonattest services we perform, the District’s management is responsible
for: (a} making all management decisions and performing all management functions; ‘(b)
assigning a competent individual to oversee the services; (c} evaluating the adequacy of the
services performed; (d) evaluating and accepting responsibility for the results of the services
performed; and (e) establishing and maintaining internal controls, including monitoring ongoling
activities. Government Auditing Standards require that we document an assessment of the
skills, knowledge, and experience of management, should we participate in any formI of
preparation of the basic financial statements and related schedules or disclosures as these
actions are deemed a nonattest service.

if you intend to publish or otherwise reproduce the financial statements and make reference to
our firm, you agree to provide us with printers’ proofs or masters for our review and approval
before printing. You also agree to provide us with a copy of the final reproduced material forlour

!
approval before it is distributed. !

During the course of the engagement, we may communicate with you or your personnel viai fax
or e-mail, and you should be aware that communication in those mediums contains a risk of
. misdirected or intercepted communications. ‘

With regard to the electronic dissemination of audited financial statements, including financial
statements published electronically on your website, you understand that electronic sites are a
means to distribute information and, therefore, we are not required to read the information
contained in these sites or to consider the consistency of other information in the electronic site
with the criginal document.

In accordance with our document retention and destruction policy, the documentation related
to this engagement will be retained for eight years.
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We may from time to time, and depending on the circumstances, use certain third-party service
providers in serving your account. We may share confidential information about you with these
services providers, but remain committed to maintaining the confidentiality and security of your
information. Accordingly, we maintain internal policies, procedures, and safeguards to protect
the confidentiality of your personal information and we will take reasonable precautions to
determine that they have appropriate procedures in place to prevent the unauthorized release
of your confidential information to others. In the event that we are unable to secure an
appropriate confidentiality agreement, you will be asked to provide your consent prior to the
sharing of your confidential information with the third-party service provider.

Provisions of Engagement Administration, Timing, and Fees

The timing of our audit will be scheduled for performance and completion as follows:

Begin Complete
Document internal control and preliminary tests July September
Mail confirmations July September
Perform year-end audit procedures September November
Issue audit reports By December 15" | By December 15"

Taen F. Saeteurn is the engagement principal for the audit services specified in this letter. Her
responsibilities include supervising Kcoe Isom, LLP’s services performed as part of this
engagement and signing or authorizing another qualified firm representative to sign the audit
report.

Our fees are based on the amount of time required at various levels of responsibility, plus actual
out-of-pocket expenses. Our gross fee, including expenses, will not exceed the following for the
fiscal years indicated:

2015-16 $23,850
2016-17 $24,800
2017-18 $25,790

The fee estimate is based on anticipated cooperation from your personnel and the assumption
that unexpected circumstances will not be encountered during the work performed. We
understand that you will provide us with all financial records and related information required
for our audit and that you are responsible for the accuracy and completeness of that
information. We will provide you with lists of information and various forms that can be used to
provide us with the financial records and related information required for our audit. You will be
obligated to compensate us at the average hourly rates included below for all time expended by
us as a result of the issuance of new long-term debt, acquisition or construction of new capital
assets, establishment of new funds, implementing new attendance programs, receiving new
awards subject to state compliance testing, identification and testing of new major programs,
sponsoring of new charter schools, and adjusting the financial statements for inaccurate or
incomplete amounts recorded in the general ledger, unaudited actual financial reports, or
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conversion entries. Your employees will prepare all confirmations we request and will locate
any documents or invoices selected by us for testing.

Whenever possible, we will attempt to use District’s personnel to assist in the preparation of
schedules and analyses of accounts. This effort could substantially reduce our time
requirements and facilitate the timely conclusion of the audit.

Our invoices for these fees will be rendered each month as work progresses and are payable on
presentation. A late payment fee of 1.5% per month will be added to all overdue halances over
30 days. In accordance with our firm policies, work may be suspended if your account becomes
30 days or more overdue and will not be resumed until your account is paid in full. If we elect to
terminate our services for nonpayment, our engagement will be deemed to have been
completed upon written notification of termination, even if we have not completed our report.
You will be obligated to compensate us for all charges and to reimburse us for all out-of-pocket
expenditures through the date of termination.

All audit requirements included in the July 1, 2015, audit guide published by the Education Audit
Appeals Panel, Guide for Annual Audits of K-12 Locol Educational Agencies and State Complionce
Reporting, have been incorporated in the above fees. In the event that any additional services
may be requested by the District or required by Guide for Annual Audits of K-12 Local
Educational Agencies and State Compliance Reporting, published by the Education Audit Appeals
Panel subsequent to July 1, 2015, those services will be billed to the District at $285 per hour for
2015-16, $300 per hour for 2016-17, and 5315 per hour for 2017-18.

The above fees do not include the presentation of the audit report at the District’s board
meeting. Should you desire a presentation, you will be obligated to compensate us at our
standard hourly rates for travel time and travel expenses in addition to the time required to
prepare for and attend the board meeting. Our standard hourly rates, which are adjusted
annually in January, are currently as follows:

Partner 5400
Manager 5240
Senior $210

The comprehensive changes related to the financial reporting model required by Governmental
Accounting Standards Board {GASB) Statement No. 34, Basic Financial Statements — and
Management’s Discussion and Analysis — for State and Local Governments, require adequate
planning and preparation by District personnel to ensure that all necessary information is
accurately and thoroughly compiled prior to the beginning of audit fieldwork. We recommend
that District personnel responsible for preparing for the audit develop a comprehensive list of all
tasks required to be completed prior to and following the fiscal year-end and that District
management monitor a timeline of deadlines to verify that the District is prepared for the arrival
of the auditors.
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Proper use of funds, objects, and functions by District personnel is key to efficiently performing
the audit. Because the conversion entries in the SACS Financial Reporting Software are designed
to prohibit correcting accounting errors that have been made in the general ledger, conversion
entries need to be prepared and reviewed by District personnel prior to closing the furds in the
general ledger. The above fees are based on District personnel performing all ¢losing and
conversion procedures and recording all necessary journal entries in the general ledger prior to
fieldwork and submitting amended, unaudited actual financial reports if necessary.

The audit documentation for this engagement is the property of KCoe Isom, LLP and constitutes
confidential information. However, we may be requested to make certain audit documentation
available to the California State Controller’s Office or the U.S. Government Accountability Office
and federal agencies and the U.S. Government Accountability Office pursuant to authority given
to it by law or regulation, or to peer reviewers. If requested, access to such audit documentation
will be provided under the supervision of KCoe Isom, LLP’s personnel. Furthermore, upan
request, we may provide copies of selected audit documentation to these agencies and
regulators. The regulators and agencies may intend, or decide, to distribute the copies of
information contained therein to others, including other governmental agencies.

Further, we will be available during the year to consuit with you on financial management and
accounting matters of a routine nature.

During the course of the audit we may observe opportunities for economy in, or improved
controls over, your operations. We will bring such matters to the attention of the appropriate
level of management, either orally or in writing.

At the conclusion of our audit engagement, we will communicate to the Board of Trustees the
following significant findings from the audit:

s Our view about the qualitative aspects of the District’s significant accounting practices;

» Significant difficulties, if any, encountered during the audit;

* Uncorrected misstatements, other than those we believe are trivial, if any;

s Disagreements with management, if any;

e QOther findings or issues, if any, arising from the audit that are, in our professional
judgment, significant and relevant to those charged with governance regarding their
oversight of the financial reporting process;

+ Material, corrected misstatements that were brought to the attention of management
as a result of our audit procedures;

e Representations we requested from management;
s Management’s consultations with other accountants, if any; and

» Significant issues, if any, arising from the audit that were discussed, or the subject of
correspondence, with management.
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In accordance with the requirements of Government Auditing Standards, we have attached a
copy of our 2012 external peer review report of Matson and Isom for your consideration and
files. KCoe Isom, LLP formed January 1, 2015, upon merging Kennedy and Coe and Matson and
Asom.

You agree to release, indemnify, defend, and hold us harmless from any liability or costs,
-including attorney’s fees, resulting from management’s knowing misrepresentations to us. This
agreement is binding upon, and inures to the benefit of, the parties and their respective
permitted successors and assigns. Please sign and return this letter to indicate your
acknowledgment of, and agreement with, the arrangements for our audit of the financial
statements including our respective responsibilities. A copy is enclosed for your records.

We appreciate the opportunity to be your financial statement auditors and look forward to
working with you and your staff.

Very truly yours,
KCoe Isom, LLP

Taen F. Saeteurn, CPA
Email: taen.saeteurn@kcoe.com

TFS:dap
Enclosures

Acknowledged:
Cottonwood Union Elementary School District

Signature

Title

Date
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System Review Report

To the Members of
Matson and Isem
and the Pecer Review Committee of the California Society of CPAs

We have reviewed the system of quality control for the accounting and auditing pract1cc of Matson and
Isom (the firm) in effect for the year ended March 31, 2012. Our peér Teview was conducted in
accordance with the Standards for Performing and Réporting on Peer Reviews established by the Peer
Review Board of the American Institute of Certified Public Accountants. The firm is  responsible for
designing a system of quality control and complying with it to provide the firm with reasonable assurance
of performing and reporting in conformity with applicable professional standards in all-material respects.
Our responsibility is to express an oplmon on the design of the system of quality control and the firm’s
-compliance therewith based on our review. The nature, objectives, scope, limitations of, and the
procedures performed in a System Review are described in the standards at www.aicpa.org/prsumma

As required by the standards, engagements selected for review included engagements performed under
Government Auditing Standards and audits of Employee Benefit Plans.

In our opinion, the system of quality control for the accounting and auditing practice of Matson and Tsom
in effect for the year ended March 31, 2012, has been suitably designed and complied with to provide the

firm with feasonable assurance of performing and reporting in conformity with applicable professional
standards in all material respects. ‘Firms can receive a rating of pass, pass with deficiency (zes) or fuil.

Matson and Isom has recelved a peer review rating of pass.
¢ oot AL

May 24, 2012

GCA W, Bireh Couet @ San E’QFII‘\.H"(IiIHI., CAR41C o BCLES847 @ Bedlands. CA D237
Tnf!wpiu;\mz SrIRR5.7701 0 Fas FOD-HSH-THA



ReqPay05a

Scheduled 03/08/2016 - 03/10/2016

AGENDA 1

Bank Account COUNTY - County

Fiscal invoice Req# Comment Payment Id Sched Paymt Check Invoice Unpaid Expense
Year Date Status Status Amount Sales Tax Amount
Direct Vendor AMERIGAS (000535/2)
P.O.BOX 7155
PASADENA, CA 91108-7155
201516  02/06/16 PROPANE NORTH 3049026482 03/08M16 Audit 1,287.34 1,287.34
2018 (001307) 01-001-0000-8260-5510- 0000- 8200- 000-
Total invoice Amount 1,287.34
AP Vendor ANDERSON-COTTONWOOD DISP SRVCE (000005/1)
PO BOX 541065
LOS ANGELES, CA 90054-1065
201516  03/01116 R4816-00308 DISPOSAL SERVICE  1644304-0531-0 03/08/16 Audit 866.02 866.02
2016 (002088} 01-001-0000-8240-5510-0000- 8200- 000-
Check # Batchid Check Date PO# P4816-00308 Register #
2015116  03/01116 R4816-00308 DISPOSAL SERVICE  1644305-0531-7 03/08/16 Audit 707.42 707.42
2016 (002086} 01-001-0000-8240-5510-0000- 8200- 000-
Check # Batchid Check Date PO# P4816-00308 Register #
Total Invoice Amount 1,573.44
Direct Vendor CALIFORNIA SAFETY CO (000021/1)
PO BOX 990956
REDDING, CA 96099-0956 :
2015/16  02/08/16 REPAIR 321621 03/08/16 Audit 118.75 118.75
2016 (001340) 01-020-0000-1110-5630-1110- 1000- 100-
201516 0216116 REPAIR WEST 3701 03/08/16 Audit 196.25 196,25
2016 (001337) 01-020-0000-8200-5630-0000-8200-100-
2015/16 0223116 REPAIR NORTH 321760 03/08/16 Audit 69.88 69.88
2016 (001322) 01-050-0000-8200-5630-0000- 8200-100-
2015/16  03/01/16 R4816-00309 ALARM JAN 16- JUN 322002 03/08/16 Audit 50.00 50.00
16
2016 (003205) 01-001-0000-0000-5630- 0000- 3600- 000-
2016 (001335) 01-020-0000-2700-5630-0000-2700- 100-
2016 (001341} 01-030-0000-2700- 5630- 0600- 2700- 100-
2016 (001324) 01-050-0000-2700- 5630- 0000- 2700- 100- 50.00
Check # Batchid Check Date PO# P4816-00308 Register #
2018116  03/01/16 R4816-00309 ALARM JAN 16- JUN 322004 03/08/16 Audit 150.00 150.00
16 ’
2016 (003205) 01-001-0000-0000- 5630-0000- 3600- 000-
2016 (001335} 01-020-0000-2700-5630-0000-2700- 100- 150.00
2016 (001341) 01%-030-0000-2700-5630-0000- 2700- 100-
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Type =, Payment Status = 7, On Hold? = Y, Approval Batch Id(s) = 010657, Page

Break by Check? = N, Zero? =Y)

ESCAPE
Page 1 of 19

048 - Cottonwood Union School District

Generated for KATIE BAUGH (KBAUGH), Mar 10 2016 12:02PM



ReqPay05a

Scheduled 03/08/2016 - 03/10/2016

AGENDA

Bank Account COUNTY - County

Fiscal Invoice Paymt Check Invoice Unpaid Expense
Req # Comment Payment Id Sched
Year Date d y Status Status Amount Sales Tax Amount
AP Vendor CALIFORNIA SAFETY CO {000021/1) {continued) {continued)
201516  03/0116 R4816-00309 ALARM JAN 16- JUN 322004 (continued) 03/08/16 Audit {continued)
16
2016 (001324) ©01-050-0000-2700-5630-0000-2700- 100-
Check # Batchlid Check Date PO# P4816-00309 Register #
2015/16  03/01/16 R4816-00309 ALARM JAN 16- JUN 322529 03/08116 Audit 25.00 25.00
16
2016 (003205) 01-001-0000-0000-5630-0000-3600- 000-
2016 (001335) 01-020-0000- 2700- 5630- 0000- 2700- 100-
2016 (001341) 01-030-0000-2700-5630-0000-2700- 100- 25.00
2016 (001324) 01-050-0000-2700-5630-0000-2700- 100-
Check # Batchid Check Date PO# P4816-00309 Register #
2015/16  03/01/16 R4816-0030% ALARM JAN 16- JUN 322620 03/08/16 Audit 71.00 71.00
16
2018 (003205) 01-001-0000-0000-5630-0000-3600-000- 71.00
2016 (001335} 01-020-0000-2700- 5630-0000- 2700- 100-
2016 (001341) 01-030-0000-2700-5630-0000-2700-100-
2016 (001324} 01-050-0000-2700- 5630- 0000- 2700- 100-
Check # Batchid Check Date PO# P4816-00309 Register #
Total Invoice Amount 680.88
Direct Vendor CHARTER BUSINESS (000585/1)
P.O.BOX 60188
LOS ANGELES, CA 90060-0188
2015716  02/09/16 INTERNET 020916 03/08/16 Audit 1,371.28 1,371.28
SERVICES
2016 (001388) 01-020-0000-2700-5920-0000-2700-100- 685.64
2016 (001386) 01-050-0000-2700-5920-0000-2700- 100- 685.64
Total Invoice Amount 1,371.28
Direct Vendor COASTAL BUSINESS SYSTEMS
' LEASING COMPA