COTTONWOOD UNION SCHOOL DISTRICT
20512 West First Street
Cottonwood, CA 96022

AGENDA FOR Tuesday, April 23,2019, 6:30 P.M.

Regular Board Meeting, West Cottonwood Library

The Cottonwood Union School District Board desires that its meetings be conducted in an open fashion and encourages
public participation. Persons attending a meeting who wish to speak concemning an agenda item should notify the Board
Chairperson of their desire to speak prior to the start of the meeting and should come forward during the time set aside
for public comment and communication. It may be necessary, at times, for the Chairperson to limit discussions due to time
considerations.

Arrangements to place an item on the agenda and make a presentation concerning said item must be established with the
Superintendent, or any Board Member, at least ten calendar days in advance of the meeting. The request to

address the Board shall be submitted in writing and the proposed stated in, or with, the request.

1.0 Call Regular Meeting to Order
2.0 Pledge of Allegiance
3.0 Approval of Agenda

4.0 Recognition (Students, Staff, Curriculum) Curriculum Review
Star Performers — North Cottonwood
Elective Presentation — West Cottonwood

5.0 Public Forum/Hearing of Person Wishing to Address the Board
In order to conduct district business in an orderly and efficient manner, the Board requires that public presentations to the Board comply
with the following procedures: At a time so designated on the agenda at a regular meeting, members of the public may bring before the Board
matters that are not listed on the agenda. The Board shall take no action or discussion on any item not appearing on
the posted agenda, except as authorized by law. (Education Code 35145.5, Government Code 54954.2) Without taking action, Board members
or district staff members may briefly respond to statements made or questions posed by the public about items not appearing on the agenda.
Additionally, on their own initiative or in response to questions posed by the public, a Board or staff member may ask a question for
clarification, make a brief announcement, or make a brief report on histher own activities. (Government Code
54954.2) Furthermore, the Board or a Board member may provide a reference to staff or other resources for factual information, ask staft to
report back to the Board at a subsequent meeting concering any matter, or take action directing staff to place a matter of business on a
future agenda. Comments shall be limited to 3 minutes per person and 20 minutes for all comments, unless different time limits are set by
the Chairman subject to the approval of the Board.

6.0 Consent Agenda
6.1 Review of Consent Agenda

6.1.1  Approval of Board Meetings for:
Regular Board Meeting held on Tuesday, March 19, 2019 (4-6)

Special Board Meeting held on Monday, April 8,2019 (7)

6.1.2  Approval to hire: Shana Barker- Teacher, Aaron Hunter- Teacher,
Jamie Ives- Teacher, Jarred Ives- Teacher, Denise Atterberry- Bustodian,
Laura Spence, Bustodian

6.1.3  Consider approval of following contracts:
Anderson Union Schoeol District — Foreign Language (Spanish) teacher for 2019/20 (8)
Anderson Union School District — Agriculture Science Teacher for 2019/20 (9)
Anderson Union School District — Provide Technology Support for 2019/2
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7.0

8.0

9.0

6.2

Shasta County Office of Education - Provide Transportation Services during the
2019 Extended year Session (12)

Shasta County Office of Education - Provide Transportation of Special Education
Students for 2019/20 (13-15)

School Innovations & Achievement - Provide Program Advisory Services (16-20)
Total Compensation Systems, Inc. — Consulting Services for 2019/20 (21-25)

Approval of Consent Agenda

Discussion/Action items

7.1

7.2

7.3

7.3

7.4

7.5

7.6

Consider approval of the Commercial Warrants (26-49)

Consider approval of proposed salary schedules and job descriptions for Preschool Director
and Preschool Lead Teacher (50-53)

Consider approval of the District Credit Card Policy (54-55)

Consider approval of Resolution # 2019-3 Authorizing a Credit Card Usage for
Preschool (56)

Consider approval: Board Policies/Administrative Regulations
Policy Guide (57-58)

AR 3543 — Transportation Safety and Emergencies (59-67)

AR 4200 — Classified Personnel (68-69)

AR 5113 — Absences and Excuses (70-75)

AR 5131.41 — Use of Seclusion and Restraint (76-79)

BP/AR 5141.52 - Suicide Prevention (80-89)

AR 6173.2 — Education of Children of Military Families (90-96)
AR 6183 — Home and Hospital Instruction (97-100)

BB 9322 — Agenda/Meeting Materials (101-107)

BB 9324 — Minutes and Recordings (108-111)

Consider approval of the AB1200 and Tentative Agreement with the Cottonwood
Teachers’ Association for July 1, 2018 through June 30, 2022 (112-115)

Consider approval of the following Personnel Request Form:
Additional 4th Grade Teacher (116)

Informational Items:

8.1
8.2
8.3

CTA Report

Superintendent’s Report

Principal’s Report

8.3.1 Annual Update: North Cottonwood Junior High
Presented by: Don Ray, Principal

Information/Communication Items.

9.1
9.2

Enrollment (117)
Williams Uniform Complaints Quarterly Report (January — March 2019) (118)
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10.0  Governing Board Discussion and Suggested Agenda Items

11.0  Future Meetings:

11.1  Regular Board Meeting, Tuesday, May 21, 2019, 6:30 p.m. in the West
Cottonwood School Library, 20512 w. First Street, Cottonwood, CA 96022.

12.0  Closed Session: Adjournment to Closed Session during this meeting to consider and/or take
action upon the following items:

12.1  Pursuant to Government Code Section 54957
Public Employee / Discipline / Dismissal / Release

Public Notice of Action Taken in Closed Sessi

13.0 Adjournment

AMERICAN WITH DISABILITIES ACT NOTICE

In compliance with the Americans with Disabilities Act, those requiring special assistance to access the Board of Trustees meeting
room, to access written documents being discussed at the Board meeting, or to otherwise participate at Board meetings, please
contact the District Office at (530) 347-3165. Notification at least 48 hours prior to the meeting will enable the District to make
reasonable arrangements to ensure  accessibility to the Board meeting and to provide any required accommodation, auxiliary aids
or services.

DOCUMENT AVAILABILITY

Documents provided to a majority of the Governing Board regarding an open session item on this agenda, including documents
distributed to the board less than 72 hours in advance of a board meeting are available for public inspection at the District office
located at 20512 West First Street, Cottonwood, CA 96022 during normal business hours.

NOTE: Copies of the agenda, approved board minutes and board packets may be reviewed/downloaded on the Cottonwood
Union School District’s website at www.cwusd.com Each month’s board packet will be available on the website after 3:00
p.m. on the Friday prior to the Regular Board Meeting.

To review and/or print a board packet:

Go to www.cwusd.com

Click on Board of Trustees in the right hand column
Click on Board Meeting Documents in the left hand column, and
Click on Meeting Agendas, Minutes, or Board Meeting Packets to review or download as you would like.




COTTONWOOD UNION SCHOOL DISTRICT
20512 West First Street
Cottonwood, CA 96022

MINUTES FOR Tuesday, March 19, 2019, 6:30 P.M.
Regular Board Meeting, West Cottonwood Library

Members Present: Mrs. Cordova, Mrs. McDougall, Mr. Iles, Mrs. Semingson, Mr. Vazquez
Members Absent: None
Others Present: Superintendent: Doug Geren
Principals: Don Ray, Terri Wright
Assistant Principal: Christine Hill
Laura Merrick, CBO
Terri Stratte, Administrative Assistant
Staff: Four staff members were present along with approximately sixty
community members.

1.0 Call Regular Meeting to Order — Mrs. Cordova called the meeting to order at 6:31 p.m.
2.0  Pledge of Allegiance — led by Mrs. Cordova

3.0 Approval of Agenda
ACTION: Tom Vazquez moved, seconded by Judy Semingson, to approve the agenda as

presented.
VOTE: Unanimous in favor.

4.0 Recognition (Students, Staff, Curriculum) Curriculum Review
Star Performers — North Cottonwood — Mr. Ray, Principal, recognized fourteen students.

5.0  Public Forum/Hearing of Person Wishing to Address the Board
None at this time

6.0 Consent Agenda
6.1 Review of Consent Agenda

6.1.1 Approval of Board Meetings for:
Regular Board Meeting held on Tuesday, February 12,2019

6.1.2 Accept Letter of Resignation from:
Jennifer Duncan — Teacher

6.1.3 Consider approval of Memorandum of Understanding with SCOE to
provide Psychologist services for the 2019/20 school year.

6.2 Approval of Consent Agenda
ACTION: Tom Vazquez moved, seconded by Matt Iles, to approve the Consent
Agenda as presented
VOTE: Unanimous in favor.
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7.0 Discussion/Action Items:

7.1 Consider approval of the Commercial Warrants
ACTION: Judy Semingson moved, seconded by Deidre McDougall to approve the
Commercial Warrants.
YOTE: Unanimous in favor.

7.2 Consider approval to accept the Request for Proposal Bid from World
Telecom & Surveillance, Inc. for 2019-TECH1 District Cabling ($7,428.00)
ACTION: Judy Semingson moved, seconded by Deidre McDougall, to approve the bid
from World Telecom & Surveillance, Inc. for 2019-TECHT1 District Cabling.
VOTE: Unanimous in favor.

7.3 Consider approval to accept the Request for Proposal Bid from GigaKOM
for 2019-TECH2 District Network Electronics ($17,354)
ACTION: Judy Semingson moved, seconded by Deidre McDougall, to approve the bid
from GigaKOM for 2019-TECH-2 District Network Electronics.
VOTE: Unanimous in favor.

7.4 Consider approval to operate a District Preschool Program at North Cottonwood
ACTION: Judy Semingson moved, seconded by Tom Vazquez to approve the
operation of a District Preschool Program at North Cottonwood School.

VOTE: Unanimous in favor.

7.5  Consider approval of Memorandum of Understanding between Cottonwood Little
League and Cottonwood Union School District
[tem was set aside until the next board meeting when MOU is in final form.

7.6 Consider approval of the Second Interim Budget for the 2018/19 fiscal year.
The CBO will present information on the General Fund, Cafeteria Fund, Special
Reserve Fund, Non-Capitol Projects, Retiree Fund, Capital Facilities Fund, Bond Fund
Narrative
Ending Fund Balance
Cash Flow
MYP
SACS Report
Criteria & Standards Review
Charter School Second Interim Report
ACTION: Judy Semingson moved, seconded by Tom Vazquez, to approve the Second
Interim Budget for the 2018/19 fiscal year
VOTE: Unanimous in favor

7.7  Consider approval: Board Policies/Administrative Regulations
Policy Guide
BP/AP 0420 — School Plans/Site Councils
BP/AR 0450 — Comprehensive Safety Plan
BP/AP 0460 — Local Control and Accountability
AR 1220 - Citizen Advisory Committees
AR 3311.1 — Uniform Public Construction Cost Accounting Procedures
ACTION: Tom Vazquez moved, seconded by Matt Iles, to approve the Board Policies
and Administrative Regulations — Option 1 for Board Policy BP 0450.
VOTE: Unanimous in favor.
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8.0 Informational Items:

8.1 CTA Report — Mrs. King reported the sunshine committee is busy planning the
retirees event. They are pleased the District is interviewing for teachers early. They are
very appreciative for all the Professional Development the District has provided. They
would like the district to hire an additional fourth grade teacher next year. They are
looking forward to negotiations.

8.2  Superintendent’s Report — Mr. Geren reported buildings have been approved by DSA
for the mini campus. The purchase of 1.4 acres from the Community Center is moving
along. Interviews for teaching positions will be held this Thursday. All door locks
have been installed at North Cottonwood, still working on installation at West
Cottonwood. Mr. Geren did a demonstration of the new cameras that have been
installed.

8.3  Principal’s Report

8.3.1 Annual Update from Terri Wright, Principal, West Cottonwood Junior
High — Mrs. Wright stated in her Annual Update to the Board, their motto this
year has been “Every Student, Every Day”. Her Update covered SBAC Scores,
Goals, Professional Development, Curriculum and Instruction, PLC and plans
for new electives.

9.0 Information/Communication Items.

9.1 Enrollment
9.2  Shasta County Pooled Investment Reports for January 31, 2019 & February 28, 2019.

10.0 Governing Board Discussion and Suggested Agenda Items
None at this time.

11.0 Future Meetings:

11.1 Regular Board Meeting, Tuesday, April 9, 2019, 6:30 p.m. in the West
Cottonwood School Library, 20512 w. First Street, Cottonwood, CA 96022.

12.0 Closed Session: Adjournment to Closed Session at 7:45 p.m.to consider and/or take
action upon the following items:

12.1  Pursuant to Government Code Section 54957
Public Employee / Discipline / Dismissal / Release

Public Notice of Action Taken in Closed Session
The Board voted to approve the Leave of Absence for Classified Employee #480272 through
the end of the 2018/19 school year.

13.0 Adjournment —the meeting adjourned at 8:17 p.m.



Cottonwood Union School District
20512 W. First Street
Cottonwood, CA 96022

SPECIAL BOARD MEETING
MINUTES for Monday, April 8, 2019, 4:00 P.M.

In the District Office Conference Room

Members Present: Mrs. Cordova, Mrs. McDougall, Mrs. Semingson, Mr. Vazquez
Members Absent: Mr. lles
Staff Present: Superintendent Geren, Mrs. Merrick, CBO.

1.0 Call Meeting to Order — Mrs. Cordova called the special meeting to order at 4:04 p.m.
2.0 Pledge of Allegiance — Mrs. Cordova led the flag salute.

3.0 Approval of Agenda
ACTION: Mrs. McDougall moved, seconded by Mrs. Semingson, to approve the agenda as

presented.
VOTE: Unanimous in favor.

4.0 Public Forum/Hearing of Persons Wishing to Address the Board — None at this time.

5.0 Closed Session: The board adjourned to Closed Session at 4:07 p.m. to consider and/or take
action on the following item:

5.1 Pursuant to Government Code Section 54957.6,
Conference with Labor Negotiator: District Negotiator: Superintendent Geren
RE: Cottonwood Teacher’s Association

Public Notice of Action Taken In Closed Session
The Board reconvened in Open Session at 5:16 p.m. Mrs. Cordova announced that no action had

been taken during Closed Session.

6.0  Adjournment — the meeting adjourned at 5:17 p.m.

Approved: April 23, 2019

Kim Cordova, President Matt Iles, Clerk

Deidre McDougall, Member Judy Semingson, Member

Tom Vazquez, Member



Anderson Union High School
District

1469 Ferry Street, Anderson, CA 96007
530/378-0568 @ www.auhsd.net
Tim Azevedo, Superintendent

MEMORANDUM OF
UNDERSTANDING FOR
FOREIGN LANGUAGE
TEACHER SERVICES

This agreement is entered into by and between Anderson Union High School District (“Anderson”), the
Cottonwood Union School District (“Cottonwood"”) and Ed Grant (“Grant”) or Jeanette Mojica ("Majica”).

Anderson will provide foreign language (Spanish) teacher services to Cottonwood during the 2019/20
school year by assigning Grant or Mojica part-time to Cottonwood, and Cottonwood hereby contracts
for such services on a part-time basis as set forth herein.

1. The cost of these services is calculated to be approximately $20,300.00 (salary, statutory
benefits, and health and welfare insurance benefits) plus indirect costs of $1302.00 for the
2019/20 school year. This cost is based on 20% of the employee’s costs. In the event that Grant's
or Mojica's salary changes because of a negotiated settlement or step/column increase in the
collective bargaining agreement, it is agreed that Cottonwood will reimburse Anderson at the
newly negotiated rate.

2. For employee reporting purposes, Grant or Mojica shall remain a full-time certificated employee
of Anderson.

3. Grant or Mojica will be dedicated to serving Cottonwood .2 of a full time equivalent and will
have designated time in which he is located at the Cottonwood school sites.

4. Cottonwood will pay mileage to Grant or Mojica for his/her travel between Cottonwood school
sites in connection with his providing services to Cottonwood.

5. The services to be provided include the implementation/delivery of foreign language (Spanish)
curriculum and evaluation of student progress.

6. This agreement is in effect July 1, 2019 and will expire June 30, 2020. Prior to February 3, 2020,
the parties will determine in writing whether to continue the agreement for the 2020/21 school

year.

Signature below acknowledges agreement with the Memorandum of Understanding among Anderson,
Cottonwood, and Grant providing services to both districts.

Date:

Doug Geren, Superintendent
Cottonwood Union School District

Date: ‘_3;/0’,7;2// 2 G ‘:F;__,w

Tim Azevedo, Superintendent
Anderson Union High School District




Anderson Union High School

District

1469 Ferry Street, Anderson, CA 96007
530/378-0568 ® www.auhsd.net
Tim Azevedo, Superintendent

MEMORANDUM OF
UNDERSTANDING FOR
AGRICULTURAL SCIENCE
| TEACHER SERVICES

This agreement is entered into by and between Anderson Union High School District ("Anderson”), the
Cottonwood Union School District ("Cottonwood”) and Marleigh Hollmer (“"Hollmer").

Anderson will provide Agricultural Science | teacher services to Cottonwood during the 2019/20 school
year by assigning Hollmer part-time to Cottonwood, and Cottonwood hereby contracts for such
services on a part-time basis as set forth herein.

i The cost of these services is calculated to be approximately $15,297.00 (salary, statutory
benefits, and health and welfare insurance benefits) plus indirect costs of $981.00 for the
2019/20 school year. This cost is based on 20% of the employee’s costs. In the event that
Hollmer’s salary changes because of a negotiated settlement or step/column increase in the
collective bargaining agreement, it is agreed that Cottonwood will reimburse Anderson at the
newly negotiated rate.

2. For employee reporting purposes, Hollmer shall remain a full-time certificated employee of
Anderson.
3. Hollmer will be dedicated to serving Cottonwood .2 of a full time equivalent and will have

designated time in which she is located at the Cottonwood schooal sites.

4. Cottonwood will pay mileage to Hollmer for her travel between Cottonwood school sites in
connection with her providing services to Cottonwood.

5. The services to be provided include the implementation/delivery of Agricultural Science |
curriculum and evaluation of student progress.

6. This agreement is in effect July 1, 2019 and will expire June 30, 2020. Prior to February 3, 2020,
the parties will determine in writing whether to continue the agreement for the 2020/21 school

year.

Signature below acknowledges agreement with the Memorandum of Understanding among Anderson,
Cottonwood, and Hollmer providing services to both districts.

Date:

Doug Geren, Superintendent
Cottonwood Union School District
D cic, 1

Date: é{;;;g{fﬁ/f {/ v M
Tim Azevedo, Superintendent

Anderson Union High School District




.. Anderson Union High School District

1469 Ferry St., Anderson, CA 96007 « (530) 378-0568 « FAX (530) 378-0834
Tim Azevedo, Superintendent

Memorandum of Understanding

Cottonwood Union School District
Shared Services Agreement - Technology Services

The Anderson Union High School District ("“AUHSD") and Cottonwood Union School District ("CUSD") agree to
this Memorandum of Understanding with all conditions listed below as it relates to services provided by the
AUHSD Technology Services Department. It is understood and agreed to that the following items exist in their
entirety and may not be individually separated without agreement of AUHSD and CUSD.

Services Provided:

1) AUHSD will provide general technology support for CUSD, including:

a.
b.
C.

o

Site level data processing/data systems (software) support for all software owned by CUSD
Site level network infrastructure (hardware) support on all equipment owned by CUSD
Support of all required data reporting through CalPADS systems using Student Information
System data (Aeries)

Support of online curriculum and testing

Support for IP security cameras and security camera software

Project management for requested IT projects (infrastructure, hardware/software,
construction, modernization, etc.)

Assistance advising technology purchasing

Assistance advising board and updating/implementing technology-related policies (CIPA
compliance, etc.)

E-waste disposal

IT-related contract oversight (contract price negotiations, co-terminating and pricing
alignment with the technology consortium) whenever possible and beneficial for CUSD
Coordination with E-rate service provider (currently CSM Consulting)

Coordination of service/repair/replacement, including warranty service and coverage

Full support and management of specific projects to provide necessary network services
(network firewall, anti-spam filter, content filter, email solution, Google integration, wi-fi)

2) On-site IT staff, via a 0.7 FTE Technology Systems Technician

a.

b.

The Technology Systems Technician will be employed by AUHSD as a classified employee,
under the Technology Systems Technician job description, salary schedule, and collective
bargaining agreement.

The Technician will be assighed to work at CUSD for 70% of a full time, 12-month position (8
hours/260 days), on a schedule to be agreed upon by CUSD. Overtime or additional hours may
only be assigned to the technician with prior approval of the CUSD Superintendent.
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: N3 e 1469 Ferry St., Anderson, CA 96007 « (530) 378-0568 « FAX (530) 378-0834
& Tim Azevedo, Superintendent

¢. The Technician will be supervised and directed by the AUHSD Director of Technology to meet
the technology support needs of CUSD, however individual projects and tasks may be assigned
to the technician by the CUSD Superintendent as needed.

d. There will be an annual written evaluation of the Technology Systems Technician, which will be
a collaborative effort of the Director, and the CUSD Superintendent.

3) Direct Costs
a. Per user CIPA compliant content filtering licensing $1560.
b. Mileage for required travel (excluding travel between sites) at current rate.

By signing below, CUSD agrees to pay AUHSD for the services listed in section 1) above at a flat rate of
$28,000 for the period from July 1, 2019 through June 30, 2020.

By signing below, CUSD agrees to pay AUHSD for the services listed in section 2) above for actual expenses,
not to exceed $45,500, for the period from July 1, 2019 through June 30, 2020.

By Signing below, CUSD agrees to pay AUHSD for the reimbursement of direct costs associated with providing
the services listed in sections 1), 2), and 3) for the period from July 1, 2019 through June 30, 2020.

%M Y-2Z—|G

Anderson Union High School District Date

Cottonwood Union School District Date
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MEMORANDUM OF UNDERSTANDING
Between the
Shasta County Office of Education
1644 Magnolia
Redding, Ca. 96001
And the
Cottonwood Union School District
20512 West First Street
Cottonwood, CA 96022

The Shasta County Office of Education hereinafter referred to as “SCOE” will provide transportation
services during the 2019 extended year session to the Cottonwood Union School District, hereinafter
referred to as “Cottonwood”.

SCOE agrees to provide school buses and certified school bus drivers to transport students to and from
the extended year program. SCOE agrees to maintain all licenses, permits, qualifications, msurance, and
approvals necessary to provide this service.

Cottonwood agrees to compensate SCOE for services provided based on the following cost estimate:
Students enrolled in the extended year programs that are included on December 1, 2018, or the March 1,
2019 student counts will be transported at no additional cost. The transportation of students not listed on
December 1, 2018, or March 1, 2019 student counts will be billed at the rate of $15.50 per day for each

day of the extended year session.

SCOE will invoice Cottonwood at the completion of the extended year session.

SHASTA COUNTY OFFICE OF COTTONWOOD UNION SCHOOL
EDUCATION W‘? DISTRICT
A 7%%1 7 ,
Judy F!oke}i—/ y Doug Geren
Superintendent Superintendent
Date Date

1644 Magnolia Ave. | Redding, CA 96001 | Phone 530.225.0200 | Fax 530.225.0329 | www.shastacoe.org



AGREEMENT FOR TRANSPORTATION OF
SPECIAL EDUCATION STUDENTS
BETWEEN
THE SHASTA COUNTY OFFICE OF EDUCATION
AND
COTTONWOOD UNION SCHOOL DISTRICT

This agreement is made and entered into on the first day of July 2019, by and between the COTTONWOOD UNION
SCHOOL DISTRICT, hereinafter referred to as “DISTRICT” with principal offices at 20512 West First Street
Cottonwood, CA 96022 and the SHASTA COUNTY OFFICE OF EDUCATION hereinafter referred to as “SCOE” with
principal offices at 1644 Magnolia Avenue, Redding, CA 96001. The DISTRICT and SCOE hereby agree to the
following:

TERM

The effective date of this Agreement is July 1, 2019, and ending June 30, 2020, and shall be renewed under like terms
from year to year thereafter unless terminated as provided herein. A signed contract will be returned to SCOE by the
DISTRICT no later than June 1* of each year to ensure uninterrupted transportation service for the next school year.

TERMINATION

This Agreement may be terminated by either party with six (6) months advance written notice thereof to the other party.

SCOE OBLIGATIONS

SCOE will provide and administer home-to-school transportation service for those special education students referred by
the DISTRICT under the terms of the contract. Students served by SCOE shall have a current IEP in place and the IEP
shall stipulate that transportation is a related service for the student. The DISTRICT shall request SCOE transportation
based on the definition of qualified students and the level of service required as outlined in the current Shasta County
SELPA Guidelines.

Field trip services will be provided to the DISTRICT under a separate MOU. SCOE shall invoice the DISTRICT at the
end of the month for the costs associated with the requested trip.

Upon receipt of a completed transportation request, SCOE shall assign students to the most effective bus with
consideration to the length of the bus ride, class times, and any special medical or physical requirement of the student.
This assignment may take up to 5 school days to accomplish. Student transportation requests submitted after the
beginning of the school year will be scheduled pending bus and staff availability. SCOE staff shall notify parents of the
bus schedule.

SCOE shall provide appropriate and well trained licensed school bus drivers who are familiar with and have received
specialized training in transporting students with special needs. Driver training shall include instruction for ensuring no
student is left unattended on a school bus.

DISTRICT OBLIGATIONS

The DISTRICT shall provide to the SCOE Transportation Department the name, title and telephone number of the
person(s) authorized to refer students pursuant to this Agreement.

The DISTRICT shall request transportation services on a standard form provided by SCOE and signed by the authorized
DISTRICT personnel. The DISTRICT shall notify SCOE as soon as possible the names of all students who drop from the
program and no longer require transportation. If a transportation request is submitted before December 1™ and a drop



AGENDA
notice is received prior to December 1*, the student will still be included in the December 1* count. This is also
applicable for student transportation requests submitted after December 1* and a drop notice is received prior to March 1%,
the student will still be included in the March 1* count for cost indexing purposes.

The DISTRICT shall provide to SCOE all required information regarding special medical or physical needs of the
students who require SCOE transportation services.

The DISTRICT shall provide to SCOE a current school calendar outlining class times, minimum days, holidays, and
professional development days. The DISTRICT shall agree to a common calendar for special education transportation
purposes; this calendar will be based on up to a 183 day school year. Any requested transportation outside of the common
calendar shall be billed according to the “Cost Indexing” outlined below.

The DISTRICT and SCOE shall work together to ensure discipline and safe riding practices are adhered to by the students
and shall consult and confer with appropriate school staff to develop plans to ensure student compliance.

COST INDEXING

The cost for transportation services to the DISTRICT shall be determined by SCOE utilizing the “chargeback” method.
Total costs of operations will be determined annually upon the close of the fiscal year. This cost includes all salaries and
benefits for drivers, dispatchers, clerical support and transportation supervision. In addition, operating costs for fuel,
repairs, training, and supplies will be included. From the total operating costs, SCOE will deduct the transportation
funding received as part of the Local Control Funding Formula. The net amount is referred to as the “excess cost
chargeback”. This excess cost chargeback will be evenly distributed with one half allocated to each district based on a
pupil count and one half allocated based on a mileage count.

Twice during each school year, December 1* and March 1 all students enrolled in the SCOE transportation services
database will be counted. If the 1* falls on a weekend, the count will be determined on the following Monday. The
mileage count will be from each student’s requested pick up location, to the school of attendance on a one-way basis as of
December 1% and March 1%,

The excess cost will be divided by the total number of ALL students driven and the total number of ALL miles (one day,
one way) to determine a cost per student and cost per mile. DISTRICT will be charged the cost per pupil and cost per
mile for their district pupils. The excess cost chargeback will be invoiced after the books are closed (billed a year in
arrears). This invoice will become due and payable immediately upon receipt.

Transportation chargeback costs are calculated based on all participating districts following a common school calendar. In
the event that transportation services are requested outside of this common calendar, the requesting district shall be billed
for all associated costs related to the transportation operation for that special request day. SCOE shall invoice the district
for this direct charge after the books are closed (billed a year in arrears). This invoice shall be due and payable
immediately upon receipt.

EXTENDED YEAR TRANSPORTATION

SCOE will provide special education student transportation to extended year programs upon request by the DISTRICT.
This service will be at no additional cost to the DISTRICT providing the student is already included in the December 1*
and/or March 1% student count. If the student is not included in the count the DISTRICT shall reimburse SCOE for this
service. A fee per student will be determined prior to the beginning of the extended year program and communicated to
the DISTRICT through a separate MOU. The MOU outlines the cost estimate and will be sent to the DISTRICT by April
1* of each school year. A separate request form provided by SCOE shall be submitted to SCOE by the DISTRICT by May
1* of that school year.



The DISTRICT shall defend, save harmless and indemnify the SCOE and it’s officers, agents and employees from all
liabilities and claims for damages for death, sickness or injury to persons or property, including without limitation, all
consequential damages, from any cause whatsoever arising from or connected with the operations or the services of the
DISTRICT hereunder, resulting from the conduct, negligent or otherwise, of the DISTRICT or it’s employees.

INDEMNIFICATION

The SCOE shall defend, save harmless and indemnify the DISTRICT and it’s officers, agents and employees from all
liabilities and claims for damages for death, sickness or injury to persons or property, including without limitation, all
consequential damages, from any cause whatsoever arising from or connected with the operations or the services of the
SCOE resulting from the conduct, negligent or otherwise, of the SCOE or it’s employees.

NOTICES

Any and all notices to the DISTRICT required by the terms of this Agreement shall be given in writing addressed to
COTTONWOOD UNION SCHOOL DISTRICT, 20512 West First Street, Cottonwood, CA 96022.

Any and all notices to the SCOE required by the terms of this Agreement shall be given in writing addressed to SHASTA
COUNTY OFFICE OF EDUCATION, 1644 Magnolia Ave., Redding CA. 96001.

ENTIRE AGREEMENT
This Agreement contains all the terms and conditions agreed upon by the parties. Except as expressly provided herein, no

other understanding, oral or otherwise, regarding the subject matter of this Agreement shall be deemed to exist or to bind
any of the parties hereto.

COTTONWOOD UNION SCHOOL DISTRICT SHASTA COUNTY OFFICE OF EDUCATION
By: By: ]\ //Zéf W j
Doug Green, Superintendent 1] y F reg, upumlnndenl

Date: Date: L} ‘/ / ~/9




School

Innovations
O\ & Achievement

GOOD GOVERNANCE AND PROGRAM ADVISORY SERVICES AGREEMENT
Between
SCHOOL INNOVATIONS & ACHIEVEMENT
And
COTTONWOOD UNION ELEMENTARY SCHOOL DISTRICT

THIS AGREEMENT, dated , 2019, (the “Agreement”) is made by and between
Cottonwood Union Elementary School District (“District™), and School Innovations & Achievement, a
California corporation (“SI&A”), each being a “Party” and collectively the “Parties.”

RECITALS

WHEREAS, District is authorized to retain consulting services to assist District in the preparation and
filing of reimbursement claims for the costs of the Mandate Reimbursement Process Program,
legislatively mandated by the State of California (“State”), as well as an assessment of compliance
practices in place as it relates to the Mandated Block Grant Program, and SI&A is qualified to perform
such services; and

WHEREAS, it is necessary and desirable that SI&A be retained by District for the purpose of performing
consulting services;

AGREEMENT

NOW, THEREFORE, the Parties agree as follows:

1. Agreement Term. This Agreement begins July 1, 2019 (the “Effective Date”). The first year of the
Agreement will be July 1, 2019 through June 30, 2020. Each subsequent year will begin on July st
and end on June 30th. The initial term of this Agreement (the “Initial Term”) shall be three (3) years
and shall automatically renew for successive three (3) year terms (each a “Successive Term” and
together with the Initial Term, the “Term”) unless either Party provides written notice at least 60
days prior to the end of such Initial or Successive Term or this Agreement is terminated sooner
pursuant to Exhibit A, Section 3.

Notwithstanding the foregoing, the Term shall be automatically extended for three (3) years from the
effective date of any Addendum to this Agreement and all terms and conditions of this Agreement
shall remain in effect for the duration thereof.

2. Base Services. SI&A agrees to provide District the following consulting services (“Services”)
during the Agreement Term:

(a) Prepare and file (based on the District’s Participation Status in the Mandate Block Grant
Program, with information provided by the District):

(1) Any applicable prior year reimbursement claims based on program participation;

CA0045050 GG/PA Services Agreement (Rev 01-19)
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(2) Late and amended reimbursement claims, based on program participation; and

(3) Newly claimable programs approved by the Commission on State Mandates
(“Commission”) if the filing deadline is within the Agreement Term.

(b) Hold training sessions for District’s staff during the Agreement Term, as necessary or
appropriate (as reasonably determined by SI&A);

(c) Conduct interviews with District staff and document processes regarding mandate programs;

(d) Conduct a review of the District’s Comprehensive School Safety Plan to determine areas of
deficiency and training needs;

(e) Provide interim and annual reports on:
(1) Program performance;
(2) Claim performance for all applicable claims; and

(3) Analysis comparing Mandated Program options in preparation for the Districts
yearly program election decision.

(f) Monitor District’s mandated cost tracking systems;

(g) Research and assist District with data collection for test claims approved by the
Commission during the Agreement Term;

(h) Serve as a liaison with the State Controller’s Office and Commission regarding
(i) statewide cost estimate request responses, and (ii) general questions from the State
Controller’s Office;

(i) Provide representation of District with respect to any State audit of mandate reimbursement
claims that were prepared and submitted with SI&A’s assistance pursuant to this
Agreement, unless prior to claim submission SI&A advised District that SI&A would not
provide audit assistance, due to potentially unresolved audit issues (such as documentation
or data problems) or claim rejection concerns; and

(j) Free access to K-12 Daily. K-12 Daily is an online trusted source for what’s News in
Education. Reporting is aimed at an audience of educators, school administrators and
policy-makers.

3. District’s Obligations.

3.1 District Responsibilities and Obligations. District shall be responsible for the following:
(a) ensuring District has record retention policies sufficient to maintain original documentation
used in support of claims (for audit or examination by any State or regulatory agency); and
(b) maintaining original supporting documents for a period of four (4) years after the State’s first
payment of the claim; and (c) District shall provide SI&A all records and information relevant to
any claim in a timely manner and contact information for District’s personnel to whom SI&A
may direct inquiries. District understands and agrees that the results of SI&A’s inquiries, the

2
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documentation obtained from District and other corroborating information may be used by SI&A
for filing and/or supporting the reimbursement claims, or responding to audits or investigations.

3.2 Claim Approval. Upon presentation of a claim for District’s approval, District agrees to review
the claim and respond to SI&A by either: (a) certifying to SI&A, under penalties of perjury, that
the time, costs and other data collected by District and furnished to SI&A in support of the claim
are true and correct; or (b) provide SI&A with notice specifying why the foregoing certification
may not be true. All notices and certifications must comply with the requirements of Section 4
of the Standard Terms and Conditions.

3.3 For Districts that Elect the Mandate Block Grant. The District acknowledges and agrees that the
Good Governance and Program Advisory Services, provided by SI&A, in connection with
potential audit matters, consists of providing recommendations and support with forms and back-
up documentation collected. It is the District’s responsibility to ensure the District’s compliance
with all mandate block grant requirements.

4. California False Claims Act. District acknowledges that reimbursement claims filed under this
Agreement constitute “claims” under the California False Claims Act (California Government Code
Section 12650, et seq.) (“False Claims Act”) and consequently, District, its employees, contractors
and other persons acting on its behalf, may be subject to the provisions of the False Claims Act.
Among other things, the False Claims Act imposes liability for treble damages, penalties and costs
of civil recovery actions upon persons who “knowingly” present or cause to be presented false
claims, or who “knowingly” make or cause to be made false records or statements in support of a
claim. Under the False Claims Act, “knowingly” means that a person, with respect to information,
has actual knowledge of the information or acts in deliberate ignorance or reckless disregard of the
truth or falsity of the information.

5. Payment of Fees.

5.1 Fees. For Services provided pursuant to the terms of this Agreement, as outlined in Section 2,
above, District agrees to pay SI&A:

o $4,500 annually (“Discounted Annual Fee”) if Agreement is received on or before March 31. 2019, or

¢ $4,700 annually (“Standard Annual Fee”) if Agreement is received after March 31, 2019.

5.2 Payment Plan. The Fee is payable as follows:

Years 2 and bevond
Year1
Agreement July 1st to June 30th
Received By 07/01/19 - 06/30/20 | for fiscal vears 20/21 and beyond
Date
Due 07/01/19 Due July 1st
of years 2020 and beyond
. On or Before
Discounted Annual Fee March 31, 2019 $4,500 $4,500
After
Standard Annual Fee March 31, 2019 $4,700 $4,700
3
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5.3 Travel; Lodging Expenses. If SI&A reasonably determines that travel to District’s site is
necessary, SI&A and District shall schedule mutually convenient dates and times for such
meetings. All travel and lodging expenses incurred by SI&A in connection with the Initial Scope
of Services are included in the Fee.

6. Entire Agreement. This Agreement, including, without limitation, the Standard Terms and
Conditions attached hereto as Exhibit A is the final expression of, and contains the entire agreement
between the Parties with respect to the subject matter hereof and supersedes all prior understandings
with respect thereto.

7. Exhibits. All exhibits referred to in this Agreement are attached and incorporated herein by this
reference.

8. Counterparts. This Agreement may be executed in counterparts, each of which shall be deemed an
original, including copies sent to a party by facsimile transmission or in portable document format
(pdf), as against the party signing such counterpart, but which together shall constitute one and the
same instrument.

IN WITNESS WHEREOQF, the District and SI&A have made and executed this Agreement as set forth
below.

SI&LA: DISTRICT:
SCHOOL INNOVATIONS COTTONWOOD UNION ELEMENTARY
& ACHIEVEMENT SCHOOL DISTRICT
Signature: % [ %‘—l Signature:
Date Signed:  1/30/2019 Date Signed:
Print Name:  Jeffrey C. Williams Print Name:
Title: Chief Executive Officer Title:
Company: School Innovations & Achievement Address:
Address: 5200 Golden Foothill Parkway
El Dorado Hills, CA 95762 Phone:
Phone: (800) 487-9234 Fax:
Fax: (888) 487-6441 Email
4
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EXHIBIT A - STANDARD TERMS AND CONDITIONS AG E N DA

Scope of Services; Independent Contractor. SI&A’s services described in the Agreement (the “Services™) detail the initial scope of services anticipated by SI&A as of the
effective date of the Agreement (“Initial Scope of Services”). District acknowledges that the Fee is based on this Initial Scope of Services. If SI&A determines that the Initial
Scope of Services may be or has been increased anytime during the Agreement Term, SI&A reserves the right to increase the Fee to compensate for the unanticipated or additional
services as mutually agreed upon in writing by both Parties. This Agreement is not for lobbying services and SI&A is not being retained to provide lobbying services to District.
The Parties agree that School Innovations & Achievement is an independent contractor and the Agreement shall not be construed to create a relationship of agent, servant,
employee, partnership, joint venture, association or any other relationship

19

Termination. Either Party may terminate the Agreement, with or without cause, by delivering written notice of termination to the other Party not later than sixty (60) days prior
to expiration of the current Term (Initial or Successive) within the Agreement Term. The effective date of termination shall be the expiration of such current Term of the
Agreement, Upon termination, SI&A wil! invoice District for any Fees owing and District shall pay the full invoice amount within thirty (30) days after receipt of SI&A’s invoice
Except as set forth in this Section 2, neither Party shall have any liability to the other for damages resulting solely from a Party’s termination of this Agreement in accordance
with this Section 2

3. Termination Due to Changes in State Law. If Legislation is enacted that eliminates or suspends K-12 education mandates, thereby making the filing of mandate reimbursement
claims impossible or futile, District may immediately terminate this Agreement. Upon termination, ST&A will invoice District for any Fees owing and District shall pay the full
invoice amount within thirty (30) days after receipt of SI&A’s invoice. All other terminations shall be subject to the terms and conditions set forth in Section 2, above

4. Notice. All Agreement notices must be in writing, directed to the Party’s address set forth below such Party’s signature in the Agreement and shall be deemed to be received in
accordance with the following: (a) in the case of personal delivery, on the date of such delivery; (b) in the case of facsimile transmission, on the date upon which the sender
receives confirmation by facsimile transmission that such notice was received by the addressee, provided that a copy of such transmission is additionally sent by mail as set forth
in (d) below; (c) in the case of overnight courier, on the second business day following the day such notice was sent, with receipt confirmed by the courier; and (d) in the case of
mailing by first class certified mail, postage prepaid, retum receipt requested, on the fifth business day following such mailing. A Party may change the address stated in the
Agreement by giving notice to the other Party

5. Distriet’s General Responsibilities; District Acknowledgment. During the Agreement Term, in addition to the obligations set forth in the Agreement, District is responsible
for the following: (a) ensuring that District, its employees and contractors properly identify and comply with laws and regulations applicable to District’s activities; (b) completing
any documents required by SI&A for any service obtained by District; (c) importing only data that reflects student performance to the grade level into the school site plan to
ensure confidentiality and consistency with FERPA guidelines,; and (d) monitoring assignments of login and passwords to assure FERPA compliance. District acknowledges
that SI&A’s full, accurate and timely performance under this Agreement is materially dependent upon District’s reasonable cooperation and assistance. District further
acknowledges that SI&A’s Initial Scope of Services and Fee presume a reasonable amount of cooperation and assistance from District, such as District’s timely provision of
certain information, documentation and personnel. SI&A has explained its requirements in this regard to District and District agrees to meet these requirements

6. Further Assistances, Upon request of the other Party, SI&A or District shall execute and deliver additional instruments and take additional actions as may be necessary or
appropriate to perform the Agreement

7. Assignment Prohibited. Neither Party may assign any rights or obligations under this Agreement without the prior written consent of the other Party. Any purported assignment
in violation of the provisions of this Section 7 shall be nuil and void,

8 Family Educational Rights and Privacy Act (“FERPA”); California Education Code. SI&A may have limited access to student information only for purposes of providing
the legally required notification services, if any, specified in this Agreement. SI&A performs the Services as an agent of District and has no right to access or utilize student
information for any other purpose. SI&A, its officers and employees, shall comply with the Family Educational Rights and Privacy Act and California Education Code sections
49073 et seq. and/or sections 76240 et seq. at all times.

9. Confidential and Proprietary Materials of SI&A_ During performance of the Agreement, SI&A may provide materials or disclose information to District that SI&A considers
proprietary or confidential including, but not limited to SI&A’s training handbooks, policy manuals, instructions, copyrighted checklists and forms (“SI&A’s Materials”). District
agrees that District acquires no interest of any kind in SI&A’s Materials. At all times during and after the Agreement Term, District agrees (a) to keep SI&A’s Materials in
confidence and trust for SI&A; (b) not to disclose, duplicate or otherwise use SI&A’s Materials, except in furtherance of SI&A’s performance per the Agreement; (c) to limit
access to SI&A’s Materials to District’s employees and/or contractors who have a “need to know;” and (d) to promptly return all copies of SI&A’s Materials to SI&A after a
request is made

10 Limitation of Liability; Indemnification. In no event shall SI&A’s liability to District, for any reason arising out of this Agreement, exceed the amount of the Fee actually
received by SI&A under this Agreement. SI&A shall not be liable for any consequential damages. Each Party agrees to defend, hold harmless, and indemnify the other Party
(and its officers, employees, trustees, agents, successors, and assigns) against all claims, suits, expenses (including reasonable attorney’s fees), losses, penalties, fines, costs, and
liability whether in contract, tort, or strict liability (including but not limited to personal injury, death at any time, and property damage) arising out of or made necessary by the
indemnifying Party’s breach of the terms of this Agreement. In the event that any action or proceeding is brought against a Party by reason of any claim or demand discussed in
this Section 10, upon notice from the Party, the indemnifying Party shall defend the action or proceeding at the indemnifying Party’s expense, through counsel reasonably
satisfactory to the other Party. The obligations to indemnify set forth in this Section 10 shall include reasonable attorney’s fees and investigation costs and all other reasonable
costs, expenses, and liabilities from the time of giving the first notice of any claim or demand. The indemnifying Party’s obligations under this Section 10 shall apply regardless
of whether the other Party (or any of its officers, employees, trustees, or agents) is actively or passively negligent, but shall not apply to any loss, liability, fine, penalty, forfeiture,
cost, or damage caused solely by the active negligence or by the willful misconduct of the other Party.

Governing Law; Enforcement Costs, The Agreement shall be governed by and construed in accordance with the substantive laws of California. If any legal action (including

arbitration) is commenced to enforce the Agreement’s terms or a Party’s rights or obligations under this Agreement, then the prevailing Party shall be entitled to recover all fees
and costs incurred by the action, including reasonable attorneys’ fees and arbitrators” fees, in addition to any other relief to which the Party may be entitled

12 Judicial Reference. In the event a dispute is not resolved through discussions and negotiations among the Parties, the dispute shall be decided by general reference procedures
pursuant to Code of Civil Procedure Section 638 et seq., as modified by the provisions of this Section 12, and any subsequent provisions mutually agreed upon in writing by the
Parties. The reference shall be conducted in accordance with California law, including, but not limited to, the Code of Civil Procedure and the Evidence Code. The Parties shall
be allowed to conduct discovery in the manner provided by Code of Civil Procedure Section 2017 et seq. BOTH PARTIES HEREBY WAIVE A JURY TRIAL OR
PROCEEDING IN CONNECTION WITH ANY DISPUTE ARISING OUT OF THIS AGREEMENT. All general reference proceedings hereunder shall, unless all Parties hereto
otherwise agree, be conducted in a mutually agreeable location in the County of Sacramento, State of California

13 Modification; Interpretation; Severability; Construction. No modification or supplement to any provision of the Agreement shall be valid, unless executed in writing by both
Parties. No provision of the Agreement shall be construed to require the commission of any act contrary to law. If any term, provision, covenant or condition of the Agreement
is held to be invalid or otherwise unenforceable, the rest of the Agreement shall remain in full force and effect and shall in no way be affected, impaired or invalidated. The
headings preceding each Section and subsection of this Agreement are solely for convenience of reference only, are not part of the Agreement, and shall be disregarded in the
interpretation of any portion of the Agreement. Whenever required by the context of the Agreement, the singular shall include the plural and the masculine shall include the
feminine and vice versa. The Agreement shall not be construed as if it had been prepared by one of the Parties, but rather as if both Parties had prepared the same. Unless
otherwise indicated, all references to paragraphs, Sections, subparagraphs and subsections are to the Agreement

14. Waiver, Either Party’s failure at any time to enforce any default or right reserved to it, or to require performance of any of the Agreement’s terms, covenants, provisions by the
other Party at the time designated, shall not be a waiver of any such default or right to which the Party is entitled, nor shall it in any way affect the right of the Party to enforce
such provisions thercafter.

15 Force Majeure, A Party shall not be liable under the Agreement as a result of any delay, failure or interruption caused by the other Party or third parties, an sct of God, acts or
orders of governmental authorities, acts of civil or military authorities, catastrophes or other cause (other than financial) beyond the Party’s reasonable control, and such
nonperformance will not be a default hereunder or a ground for termination of the Agreement



AGENDA
T C S Total Compensation
Systems, Inc.

April 4, 2019

Laura Merrick

Chief Business Official
Cottonwood Union School District
20512 1st St

Cottonwood, CA 96022-8808

Dear Laura,

This letter is our proposal for GASB 74/75 actuarial valuation services. GASB 74/75 dramatically change the way
services are provided, resulting in changes to our contracting practices.

As you know, GASB 75 requirements can be met every second year by using a streamlined “roll-forward” valuation
(unless circumstances require a full valuation). It is only viable for a roll-forward valuation to be performed by the same
actuary that performed the original full valuation. For this reason, we are including in this proposal a second year roll-
forward valuation. Cottonwood Union School District can elect not to proceed with the second year “roll-forward” or can
choose to have a full valuation in the second year at the fee shown below for a full valuation.

To confidently schedule existing clients, we are providing an incentive for clients who make a commitment in
advance of the valuation date. To reserve a place in our schedule, please send the signed contract and non-refundable deposit
of one-half of the full valuation fee by June 1, 2019. The deposit is non-refundable because of the preliminary work we do to
streamline valuations, as well as to compensate for downtime of resources that could result from cancelled contracts. By
reserving a spot, Cottonwood Union School District not only guarantees a valuation slot, but is given priority over every
client that didn’t reserve one. As a further incentive to reserve early, we are giving a 10% discount of the full valuation fee
(i.e. excluding the meeting fee and ADC funding valuation fee) — as well as of the roll-forward valuation fee — to those who
reserve a spot by June 1, 2019. That means that, to reserve a spot, we must receive the signed contract and a check for $1,980
—i.e. one-half of 90% of $4,400 ~ by June 1, 2019. The following table shows the new fees under GASB 74/75:

Full GASB 74/75 GASB 74/75 w/ 10% Discount
Fee for Full Valuation $4,400 $3.960

Roll-forward Valuation for 2™ Year $2,200 | $1,980
ADC Funding Valuation Fee* (optional) $1,300 $1,300
Meeting Fee* (optional) $1,900 $1,900

*Not subject to 10% discount

If you choose NOT to reserve a spot, we still hope to work with you on the GASB 74/75 valuation, though it will be
at the full fee quoted above. Should you choose to proceed, attached is a one pager describing our information needs.
Depending on your plan, we may need to request additional information.

Please let me know if you have any questions about the above or about retiree health benefits, in general. We would
very much appreciate once again having the opportunity to work with Cottonwood Union School District.

Sincerely,
Geoffrey L. Kischuk, FSA, FCA, MAAA

Consultant
gkischuk@totcomp.com

encl,

5655 Lindero Canyon Road, Suite 223, Westlake Village, CA 91362 o (805) 496-1700 = FAX (818)707-7325



CONSULTING SERVICES AGREEMENT

This Agreement is entered into effective the Ist day of June, 2019 by and between Total
Compensation Systems, Inc. ("Consultant"), a California corporation with principal offices located at 5655
Lindero Canyon Road, Suite 223, Westlake Village, California, 91362 and Cottonwood Union School
District ("Customer™).

The following shall govern the provision of consulting services by Consultant to Customer.

I Consulting Services. Consultant shall provide the consulting services described on Schedule 1
attached hereto.

2. Compensation to Consultant. Customer shall pay Consultant for the consulting services described
on Schedule 1 attached hereto the compensation set forth on Schedule 2 attached hereto.

3. Term and Termination. (a) Term. This Agreement shall commence on the date first written above
and shall continue in effect until February 29, 2020, or until all consulting services described on
Schedule 1 have been performed, whichever occurs first, unless sooner terminated in accordance
with the provisions of this Agreement. (b) Termination Without Cause. This agreement may be
terminated at any time by either party upon sixty (60) days prior written notice to the other party.
(c) Termination With Cause. Either party shall have the right to terminate this Agreement upon the
failure of either party to observe any of the covenants and agreements required to be observed by it
under this Agreement, and such failure continues for a period of thirty (30) days after written notice
thereof. (d) Rights and Obligations after Termination. Termination of this agreement shall not
relieve either party of any rights or obligations arising out of the Agreement prior to termination,
with the exception that the amount of the final payment that shall be made by Customer shall be
based solely upon the percentage of work that was completed by Consultant.

4. Customer Will Provide Information. Customer shall provide Consultant with the information
necessary for Consultant to provide the consulting services described on Schedule 1 attached hereto.

5. Authorization to Acquire Information. Customer hereby authorizes Consultant to acquire the
necessary information reasonably required by Consultant to provide the consulting services
described on Schedule 1 attached hereto from any agency, agencies, source or sources.

6. Customer's Right to Provide Information. Customer represents and warrants to Consultant that it
has the right to provide the information that will be given by Customer to Consultant, or which will
be acquired by Consultant pursuant to paragraphs 4 and 5 above.

7. Limitation on Services. Customer understands that Customer retains sole authority and
responsibility for the operation and design of all Customer's employee benefit plans.

8. Ownership of Systems and Materials. All systems, programs, operating instructions, forms and
other documentation prepared by or for Consultant shall be and remain the property of Consultant.
All data source documents provided by Customer shall remain the property of Customer.

9. Indemnification. (a) By Customer. Customer hereby agrees to defend and indemnify Consultant
and hold Consultant harmless against any claims, injury, costs or damages (including actual
attorneys' fees incurred) resulting from Customer's gross negligence or willful misconduct. (b) By
Consultant. Consultant hereby agrees to defend and indemnify Customer and hold Customer
harmless against any claims, injury, costs or damages (including actual attorneys' fees incurred)
resulting from Consultant's gross negligence or willful misconduct.



10.

11.

General.

a. Relationship of the Parties. The relationship between Consultant and Customer established
by this Agreement is that of independent contractors. Consultant and Customer shall each
conduct its respective business at its own initiative, responsibility, and expense, and shall
have no authority to incur any obligations on behalf of the other.

b. Force Majeure. No party shall have liability for damages or non-performance under this
Agreement due to fire, explosion, strikes or labor disputes, water, acts of God, war, civil
disturbances, acts of civil or military authorities or the public enemy, transportation,
facilities, labor, fuel or energy shortages, or other causes beyond that party's control.

c. Entire Agreement. This Agreement and the Schedules attached hereto contain the entire
agreement between the parties and supersedes all previous agreements and proposals, oral
or written, and all negotiations, conversations, or discussions between the parties related to
the subject matter of this Agreement. This Agreement shall not be deemed or construed to
be modified, amended, rescinded, canceled or waived in whole or in part, except by written
amendment signed by both of the parties hereto.

Confidentiality. Consultant recognizes that its work will bring it into close contact with confidential
information of Customer, including personal information about employees of Customer. Consultant
agrees not to disclose anything that is the confidential information of Customer, or that is
proprietary to Customer, including its software, its legacy applications, and its databases, to any

third party.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed as set forth below.

"CONSULTANT" "CUSTOMER"
TOTAL COMPENSATION SYSTEMS, INC. COTTONWOOD UNION SCHOOL DISTRICT
Signed: WJL Signed:
Zn U A=k gn
By: Geoffrey L. Kischuk By:
Title: President Title:
Date: April 4, 2019 Date:




SCHEDULE 1

For the purposes of this Agreement, "consulting services" shall include the following services provided by
Consultant to Customer:

Consulting reports including all actuarial information necessary for Customer to comply with the
requirements of current GASB accounting standards 74/75 related to retiree health benefits for two years,
including one full valuation and one “roll-forward” valuation. Study results will be separated between three
employee classifications. Consultant will provide as many copies of the final reports as Customer shail
reasonably request.

Services do not include Consultant's attendance at any meetings, unless requested by Customer at the fee
shown in Schedule 2. Services also do not include a funding valuation unless requested by Customer at the
fee shown in Schedule 2



SCHEDULE 2

Customer shall pay Consultant for the retiree health valuation report based on the full valuation a total of
$4,400. One-half, or $2,200 shall be due within 30 days of the commencement of work by Consultant. One-
half, or $2,200 shall be due within 30 days of the delivery by Consultant to Customer of the draft consulting
report for the full valuation (or within 30 days of contract termination, if earlier). Customer shall also pay
Consultant for the retiree valuation report based on the “roll-forward” valuation a total of $2,200 within 30
days of the delivery by Consultant to Customer of the draft consulting report for the “roll-forward” valuation
(or within 30 days of contract termination, if earlier)

If Consultant receives a non-refundable deposit from Customer of $1,980 by June 1, 2019, all amounts
shown above shall be reduced by 10%.

In addition to the above fees, Customer agrees to pay Consultant an all-inclusive fee of $1,900 per meeting
to attend meetings related to the consulting services. Customer shall pay such meeting fees within 30 days
of the meeting. Also in addition, to all of the above fees, Customer will pay Consultant $1,300 for each
“funding valuation” requested by Customer. Neither the meeting fee nor the fee for a “funding valuation”
shall be subject to the above discount or to any other discounts.



ReqPay05a Payment Register AGENDA

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense

Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
ACSA

FOUNDATION FOR EDUCATIONAL ADM (000026/5)
1575 BAYSHORE HIGHWAY
BURLINGAME, CA 94010

F 2018/19 03/02/19 R4819-00350 NORTH STATE 19-0364 04/12/19 Audit 1,276.00 1,276.00
SPRING
CONFERENCE (4)
2019 (001275) 01-001-0000-7200-5210-0000-7200- 000- 319.00
2019 (001278) 01-020-0000-2700-5210-0000-2700- 100- 638.00
2019 (001286) 01-050-0000-2700-5210-0000-2700- 100- 319.00
Batchid Check Date PO# P4819-00350 Register #
Total Invoice Amount 1,276.00 Check

AMAZON/ SYNCB (000560/2)
P.O. BOX 530958
ATLANTA, GA 30353-0958
F 2018/19 02/11/19 R4819-00356 UNDER ARMOUR 884753584347 04/12/19 Audit 300.29 300.29
CATCHERS KIT
2019 (001164) 01-020-0000-0070-4310-1110-4200-100-

Batchld Check Date PO# P4819-00356 Register #
F 2018/19 02/26/19 R4819-00363 USB CABLES FOR 775397655466 04/12/19 Audit 76.14 76.14
NORTH
2019 (001189) 01-050-1100-2420-4310-1110-1000-100-
Batchid Check Date PO# P4819-00362 Register #
F 2018/19 02/28/19 R4819-00370 BOOKS 448884644548 04/12/19 Audit 129.98 129.98
2019 (003172) 01-050-0000-1110-4210-1110-1000-000-
Batchld Check Date PO# P4819-00369 Register #
2018/19 03/06/19 R4819-00373 BOOKS FOR BLOCK 764636853574 04/12/19 Audit 359.37 359.37
GRANT
2019 (004723) 01-001-7510-0000-4310-1110-1000- 000-
Batchld Check Date PO# P4819-00372 Register #
Total invoice Amount 865.78 Check
AMERICAN TIME (000867/1)
P.O. BOX 707
DASSELL, MN 55325-0707
2018/19 03/11/19 CLOCK MOTOR 813790 04/16/19 Audit 48.15 48.15

2019 (001244) 01-020-0000-8200-4510-0000-8200- 100-

Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7'), On Hold? =Y, @3 ONLINE
Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zero? = Y) Page 1 of 24
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ReqPay05a Payment Register
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
Total Invoice Amount 48.15 Check
ANDERSON-COTTONWOOD DISP SRVCE (000005/1)
PO BOX 541065
LOS ANGELES, CA 90054-1065
2018/19 04/01/19 R4819-00020 GARBAGE 1928386-0531-4 04/15/19 Audit 1,106.73 1,106.73
DISPOSAL 18/19
2019 (002086) 01-001-0000-8240-5510-0000-8200-000-
Batchld Check Date PO# P4819-00020 Register #
2018/19 04/01/19 R4819-00020 GARBAGE 1935280-0531-0 04/15/19 Audit 1,141.20 1,141.20
DISPOSAL 18/19
2019 (002086) 0t-001-0000-8240-5510-0000-8200-000-
Batchld Check Date PO# P4819-00020 Register #
Total Invoice Amount 2,247.93 Check
AT&T (000043/3)
P.O. BOX 9011
CAROL STREAM, IL 60197-5025
2018/19 03/19/19 PHONE SERVICE 12779912 04/16/19 Audit 1,646.51 1,646.51
2019 (001384) 01-001-0000-7200-5910-0000-7200-000-
Total Invoice Amount 1,646.51 Check
AXNER EXCAVATING (000143/1)
2900 OLD OREGON TRAIL
REDDING, CA 96003
F 2018/19 03/22/19 R4819-00386 FIELD CHALK (156 11083848 04/12/19 Audit 88.32 88.32
BAGS)
2019 (001245) 01-020-0000-8110-4510-0000-8110-100-
Batchid Check Date PO# P4819-00385 Register #
Total Invoice Amount 88.32 Check
BLUE STAR GAS (000796/1)
6775 EASTSIDE ROAD
ANDERSON, CA 96007
2018/19 03/18/19 PROPANE 10965200-IN 04/15/19 Audit 2,720.78 2,720.78

2019 (001307) 01-001-0000-8260-5510-0000-8200-000-

Total Invoice Amount

Selection
Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zero? = Y)

048 - Cottonwood Union School District

Sorted by AP Check Ofder Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7’), On Hold? = Y,

Generated for KATIE BAUGH (KBAUGH), Apr 17 2019 9:37AM

2,720.78 Check
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ReqPay05a Payment Register AGENDA

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount

BROWN PLUMBING (000680/1)
3990 RAILROAD AVE.
REDDING, CA 96001

2018/19 04/04/19 REPAIR SEWAGE 38827 04/15/19 Audit 912.00 912.00
LINE
2019 (001336) 01-020-0000-8110-5630-0000-8110-100-
Total Invoice Amount 912.00 Check
CALIFORNIA SAFETY CO (000021/1)
PO BOX 990956
REDDING, CA 96099-0956
2018/19 02/27/19 ' ANNUAL FIRE 411750 04/15/19 Audit 1,680.00 1,680.00
ALARM TEST
2019 (001337) 01-020-0000-8200-5630-0000-8200-100-
2018/19 02/27/19 FIRE ALARM MPR 411756 04/15/19 Audit 364.35 364.35
2019 (001337) 01-020-0000-8200-5630-0000-8200-100-
2018/19 03/18/19 TRANS ALARM 413885 04/15/19 Audit 209.48 209.48
2019 (003205) 01-001-0000-0000-5630-0000-3600-000-
2018/19 04/04/19 R4819-00425 ALARM MAR-JUNE19 414790 04/15/19 Audit 142.50 142.50
2019 (003205) 01-001-0000-0000-5630-0000-3600-000- 142.50
2019 (001335) 01-020-0000-2700-5630-0000-2700-100-
2019 (001324) 01-050-0000-2700-5630-0000-2700-100-
Batchld Check Date PO# P4819-00424 Register #
2018/19 04/04/19 R4819-00425 ALARM MAR-JUNE19 416034 04/15/19 Audit 130.00 130.00
2019 (003205) 01-001-0000-0000-5630-0000-3600-000-
2019 (001335) 01-020-0000-2700-5630-0000-2700-100-
2019 (001324) 01-050-0000-2700-5630-0000-2700-100- 130.00
Batchld Check Date PO# P4819-00424
2018/19 04/04/19 R4819-00425 ALARM MAR-JUNE19 416037 04/15/19 Audit 232.50 232.50
2019 (003205) 01-001-0000-0000-5630-0000-3600-000-
2019 (001335) 01-020-0000-2700-5630-0000-2700- 100-
2019 (001324) 01-050-0000-2700-5630-0000-2700-100- 232.50
Batchld Check Date PO# P4819-00424
Total Invoice Amount 2,758.83 Check
CASCADE ATHLETIC SUPPLY (000042/1)
2930 BIDDLE RD
MEDFORD, OR 97504
Selection Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7'), On Hold? =Y, _m
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ReqPay05a Payment Register AGENDA
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
CASCADE ATHLETIC SUPPLY (000042/1) (continued) |
F 2018/19 03/29/19 R4819-00382 ATHLETIC 258843 04/12/19 Audit 409.91 409.91
EQUIPMENT
2019 (001161) 01-020-1100-0070-4310-1110-4200- 100-
Batchld Check Date PO# P4819-00381 Register #
Total Invoice Amount 409.91 Check
COASTAL BUSINESS SYSTEMS
LEASING COMPANY (000270/1)
336 FIRST ST
EUREKA, CA 95501
2018/19 01/17/19 R4819-00014 DOC STAR 866362 04/11/19 Audit 232.74 232.74
2019 (001311) 01-001-0000-7200-5610-0000-7200-000-
Batchld Check Date PO# P4819-00014 Register #
2018/19 02/20/19 R4819-00014 DOC STAR 856405 04/11/19 Audit 232.73 232.73
2019 (001311) 01-001-0000-7200-5610-0000-7200- 000-
Batchld Check Date pO# P4819-00014 Register #
2018/19 03/20/19 R4819-00014 DOC STAR 856446 04/11/19 Audit 232.73 232.73
2019 (001311) 01-001-0000-7200-5610-0000-7200-000-
Batchld Check Date PO# P4819-00014 Register #
Total Invoice Amount 698.20 Check
COMER COMMUNICATION SOLUTIONS (000226/1)
PO BOX 994171
REDDING, CA 96099-4171
F 2018/19 03/01/19 R4819-00336 SECURITY CAMERA 75042 04/16/19 Audit 8,205.14 8,205.14
SYSTEM - FINAL
2019 (004710) 01-001-0000-0000-6410-0000-8300-000-
Batchld Check Date PO# P4819-00336 Register #
F 2018/19 03/01/19 R4819-00335 SECURITY CAMERA 75052 04/16/19 Audit 9,710.93 9,710.93
SYSTEM - FINAL
2019 (004710) 01-001-0000-0000-6410-0000-8300-000-
Batchld Check Date PO# P4819-00335 Register #
Total Invoice Amount 17,916.07 Check
COTTONWOOD WATER DISTRICT (000002/1)
PO BOX 2130
COTTONWOOD, CA 96022
2018/19 03/28/19 R4819-00021 WATER 18-19 4658680 04/16/19 Audit 662.30 662.30
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7"), On Hold? = Y, FYIYII ONLINE
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ReqPay05a Payment Register AGENDA

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
| COTTONWOOD WATER DISTRICT (000002/1) (continued) |
2018/19 03/28/19 R4819-00021 WATER 18-19 4658680 (continued) 04/16/19 Audit (continued)
2019 (001309) 01-001-0000-8230-5510- 0000- 8200- 000-
Batchld Check Date PO# P4819-00021
Total Invoice Amount 662.30 Check

COUNTY OF SHASTA

DEPT OF PUBLIC WORKS (000051/1)

CSA DIV

1855 PLACER ST
REDDING, CA 96001

2018/19 03/31/19 SEWER FEE 00171704 04/15119 Audit 3,180.30 3,180.30
2019 (001308) 01-001-0000-8220-5510-0000-8200- 000-

Total Invoice Amount 3,180.30 Check
CRESSWELL PHYSICAL THERAPY (000271/1)
PO BOX 492006
REDDING, CA 96049
2018/19 03/08/19 OT SERVICES CCCS 12 04/15/19 Audit 275.00 275.00
2019 (002527) 01-001-6500-0204-5101-5770-1190-100-
2018/19 03/08/19 OT SERVICES 74 04/15/19 Audit 3,125.00 3,125.00
2019 (002527) 01-001-6500-0204-5101-5770-1190-100-
2018/19 03/15/19 OT SERVICES CCCS 13 04/15/19 Audit 162.50 162.50
2019 (002527) 01-001-6500-0204-5101-5770-1190- 100-
2018/19 03/15/19 OT SERVICES 75 04/15/19 Audit 1,725.00 1,725.00
2019 (002527) 01-001-6500-0204-5101-5770-1190-100-
2018/19 03/22/19 OT SERVICES 76 04/15/19 Audit 3,225.00 3,225.00
2019 (002527) 01-001-6500-0204-5101-5770-1190- 100-
2018/19 03/23/19 OT SERVICES CCCS 14 04/15/19 Audit 162.50 162.50
2019 (002527) 01-001-6500-0204-5101-5770-1190- 100-
2018/19 03/29/19 OT SERVICES 77 04/15/19 Audit 2,000.00 2,000.00
2019 (002527) 01-001-6500-0204-5101-5770- 1190- 100-
2018/19 04/02/19 OT SERVICES 78 04/15/19 Audit 1,612.50 1,612.50
2019 (002527) 01-001-6500-0204-5101-5770-1190-100-
Total Invoice Amount 12,287.50 Check
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7'), On Hold? = Y, IEITCE ONLINE |
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ReqPay05a

Scheduled 04/11/2019 - 04/16/2019

Payment Register

Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
AP Vendor CROSS PETROLEUM (000083/1)
PO BOX 492200
REDDING, CA 96049-2200
2018/19 03/15/19 R4819-00022 FUEL FOR CL78834 04/11/19 Audit 2,646.14 2,646.14
VEHICLES 18/19
2019 (003195) 01-001-0000-0000-4601-0000-3600-000- 2,594.36
2019 (001250) 01-001-0000-8120-4510-0000-8110-100- 51.78
2019 (001889) 13-001-5310-0000-4510-0000-3700-000-
Batchid Check Date PO# P4819-00022 Register #
2018/19 03/31/19 R4819-00022 FUEL FOR CL792238 04/11/19 Audit 2,197.57 2,197.57
VEHICLES 18/19
2019 (003195) 01-001-0000-0000-4601-0000-3600-000- 2,057.46
2019 (001250) 01-001-0000-8120-4510-0000-8110-100- 140.11
2019 (001889) 13-001-5310-0000-4510-0000-3700-000-
Batchld Check Date PO# P4819-00022 Register #
Total Invoice Amount 4,843.71
Direct Vendor CSM CONSULTING INC (000315/1)
PO BOX 4408
EL DORADO HILLS, CA 95762
2018/19 03/31/19 ERATE - QTRLY 10161 04/15/19 Audit 750.00 750.00
2019 (003156) 01-001-0000-2420-5801-0000-2420-LC2-
Total Invoice Amount 750.00 Check
AP Vendor DEMCO INC (000090/1)
PO BOX 8048
MADISON, WI 53708-8048
F 2018/19 03/11/19 R4819-00374 LIBRARY SUPPLIES 6566233 04/12/19 Audit 162.48 162.48
2019 (001204) 01-050-1100-0180-4310-0000-2420-100-
Batchld Check Date PO# P4819-00373 Register #
Total Invoice Amount 162.48 Check
Direct Vendor DEPT OF INDUSTRIAL RELATIONS
ACCTG (000429/2)
DOSH ELEVATOR PERMITS
PO BOX 101322
PASADENA, CA 91189-0005
2018/19 03/07/19 LIFT PERMIT 0307 04/16/19 Audit 675.00 675.00
2019 (001365) 01-050-0000-2700-5801-0000-2700-100-
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7'), On Hold? = Y, ESCAPE eI \INENNS
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ReqPay05a Payment Register AGENDA
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
Total Invoice Amount 675.00 Check

ENTERPRISE ELEM SCHOOL DIST.
FOOD SERVICES (000163/1)

1155 MISTLETOE LN

REDDING, CA 96002

2018/19 04/01/19 2018/19 FOOD 2019-20 04/15/19 Audit 200.00 200.00
COOP
2019 (001894) 13-001-5310-0000-5801-0000-3700-000-
Total Invoice Amount 200.00 Check
FRANZ FAMILY BAKERIES (000537/1)
P.O. BOX 742654
LOS ANGELES, CA 90074-2654
2018/19 03/04/19 BAKERY - CAFE 049300506311 04/11/19 Audit 171.40 171.40
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/11/19 BAKERY - CAFE 049300507009 04/11/19 Audit 46.50 46.50
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/18/19 BAKERY - CAFE 049300507713 04/11/19 Audit 79.20 79.20
2019 (001890) 13-001-5310-0000-4710-0000-3700- 000-
2018/19 03/25/19 BAKERY - CAFE 049300508411 04/11/19 Audit 171.40 171.40
2019 (001890) 13-001-5310-0000-4710-0000-3700- 000~
Total Invoice Amount 468.50 Check

GIBSON HEATING & AC (000711/1)
1153 PRESTIGE WAY
REDDING, CA 96003
F 2018/19 03/29/19 R4819-00360 ROOM 27 REPAIR, 33671 04/12/19 Audit 7,350.00 7,350.00
DAMAGED BY TREE
2019 (001336) 01-020-0000-8110-5630-0000-8110-100-

Batchld Check Date PO# P4819-00360 Register #
Total Invoice Amount 7,350.00 Check

GOLD STAR FOODS, INC. (000630/2)

P.O. BOX 4328

ONTARIO, CA 91761
2018/19 02/04/19 FOOD - CAFE 2656137 04/11/19 Audit 151.25 151.25

2019 (001890) 13-001-5310-0000-4710-0000-3700- 000-
2018/19 02/13/19 FOOD - CAFE 2667642 04/11/19 Audit 4.50 4.50
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7"), On Hold? = Y, ESCAPE _ONLINE
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ReqPay05a Payment Register AGENDA

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
| GOLD STAR FOODS, INC. (000630/2) (continued) (continued) l

2018/19 02/13/19 FOOD - CAFE 2667642 (continued) 04/11/19 Audit (continued)
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-

2018/19 02/21/19 FOOD - CAFE 2670301 04/11/19 Audit 1,355.29 1,355.29
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-

2018/19 02/27/19 FOOD - CAFE 2681458 04/11/19 Audit 3.60 3.60
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-

2018/19 03/07/19 FOOD - CAFE 2675984 04/11/19 Audit 908.98 908.98
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-

2018/19 03/12/19 FOOD - CAFE 1315340 04/1119 Audit 16.25- 16.25-
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-

2018/19 03/14/19 FOOD -CAFE 2695071 04/11/19 Audit 585.94 585.94
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-

2018/19 03/21/19 FOOD - CAFE 2686975 04/11/19 Audit 1,646.38 1,646.38
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-

2018/19 03/28/19 FOOD - CAFE 2713271 04/11/19 Audit 439.11 439.11
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-

2018/19 04/03/19 CREDIT MEMO 1321124 04/11/19 Audit 20.70- 20.70-

2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
Total Invoice Amount 5,058.10 Check

HARBERT ROOFING, INC. (000691/2)
19799 HIRSCH COURT
ANDERSON, CA 96007
F 2018/19 04/01/19 R4819-00396 RE-ROOF ROOM 31 S191 04/12/19 Audit 11,000.00 11,000.00
AND STAFF ROOM
2019 (003520) 01-020-8150-8110-5630-0000-8110-LC3-

Batchld Check Date PO# P4819-00395 Register #
Total Invoice Amount 11,000.00 Check
LAUNDRY WORLD (000141/1)
PO BOX 98
ANDERSON, CA 96007
2018/19 03/13/19 R4819-00343 LAUNDRY SERVICE 184574 04/11/19 Audit 12.05 12.05
18-19
2019 (001306) 01-001-0000- 8250- 5510- 0000- 8200- 000-
Batchld Check Date PO# P4819-00343 Register #
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7*), On Hold? = Y, ESCAPE BOLIALE
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ReqPay05a

Payment Register

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal  Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
| LAUNDRY WORLD (000141/1) (continued) (continued) |
2018/19 03/13/19 R4819-00343 LAUNDRY SERVICE 184575 04/11/19 Audit 67.69 67.69
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200- 000-
Batchld Check Date PO# P4819-00343 Register #
2018/19 03/13/19 R4819-00343 LAUNDRY SERVICE 184576 04/11/19 Audit 91.37 91.37
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchld Check Date PO# P4819-00343 Register #
2018/19 03/20/19 R4819-00343 LAUNDRY SERVICE 185054 04/11/19 Audit 12.05 12.05
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200- 600-
Batchid Check Date PO# P4819-00343 Register #
2018/19 03/20/19 R4819-00343 LAUNDRY SERVICE 185055 04/1119 Audit 67.69 67.69
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchid Check Date PO# P4819-00343 Register #
2018/19 03/20/19 R4819-00343 LAUNDRY SERVICE 185056 04/11/19 Audit 91.37 91.37
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchld Check Date PO# P4819-00343 Regisler #
F  2018/19 03/22/19 RA4819-00376 FOAMING SOAP & 185220 04/16/19 Audit 611.42 611.42
PAPER TOWELS
2019 (001253) 01-050-0000-8200-4510-0000-8200- 100-
Batchid Check Date PO# P4819-00375 Register #
2018/19 03/27/19 R4819-00343 LAUNDRY SERVICE 185518 04/11/19 Audit 12.05 12.05
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchld Check Date PO# P4819-00343 Register #
2018/19 03/27/19 R4819-00343 LAUNDRY SERVICE 185519 04/11/19 Audit 67.69 67.69
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchld Check Date PO# P4819-00343 Register #
2018/19 03/27/19 R4819-00343 LAUNDRY SERVICE 185520 04/11/19 Audit 91.37 91.37
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200- 000-
Batchid Check Date PO# P4819-00343 Register #
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7"), On Hold? = Y, ESCAPE eI NN}
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ReqPay05a Payment Register AGENDA

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
| LAUNDRY WORLD (000141/1) (continued) (continued) I
2018/19 03/27/19 R4819-00376 FOAMING SOAP & 185716 04/12/19 Audit 750.64 750.64
PAPER TOWELS
2019 (001253) 01-050-0000-8200-4510-0000-8200-100-
Batchld Check Dale PO# P4819-00375 Register #
2018/19 04/03/19 R4819-00343 LAUNDRY SERVICE 185905 04/11/19 Audit 12.05 12.05
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchid Check Date PO# P4819-00343 Register #
2018/19 04/03/19 R4819-00343 LAUNDRY SERVICE 185906 04/11/19 Audit 67.69 67.69
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchld Check Date PO# P4819-00343 Register #
2018/19 04/03/19 R4819-00343 LAUNDRY SERVICE 185908 04/11/19 Audit 91.37 91.37
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchld Check Date PO# P4819-00343 Register #
2018/19 04/10/19 R4819-00343 LAUNDRY SERVICE 186321 04/11/19 Audit 12.05 12.05
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchld Check Date PO# P4819-00343 Register #
2018/19 04/10/19 R4819-00343 LAUNDRY SERVICE 186322 04/11/19 Audit 67.69 67.69
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchid Check Date PO# P4819-00343 Register #
2018/19 04/10/19 R4819-00343 LAUNDRY SERVICE 186323 04/11/19 Audit 91.37 91.37
18-19
2019 (001306) 01-001-0000-8250-5510-0000-8200-000-
Batchld Check Date PO# P4819-00343 Register #
Total Invoice Amount 2,217.61 Check
Direct Vendor LOZANO SMITH (000202/1)
7404 NORTH SPALDING
FRESNO, CA 93720-3370
2018/19 03/12/19 GEN LGL 2078535 04/15/19 Audit 12.07 12.07
2019 (004188) 01-001-0000-7100-5810-0000-7100-000-
Total Invoice Amount 12.07 Check
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7"), On Hold? =Y, ESCAPE
Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zera? =Y) Page 10 of 24
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ReqPay05a Payment Register AGENDA
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
MT. SHASTA SPRING WATER (000036/1)
1878 TWIN VIEW BLVD
REDDING, CA 96003-1501
2018/19 04/02/19 WATER TRANS 187781 04/16/19 Audit 27.75 27.75
2019 (003223) 01-001-0000-0000-4510-0000-3600-100-
2018/19 12/07/19 DO WATER 154011 04/16/19 Audit 17.94 17.94
2019 (001247) 01-001-0000-2700-4510-0000-2700- 100-
Total Invoice Amount 45.69
NEOFUNDS BY NEOPOST (000705/1)
P.O. BOX 30193
TAMPA, FL 33630-3193
2018/19 03/31/19 POSTAGE 030619 04/16/19 Audit 500.00 500.00
2019 (001392) 01-001-0000-7200-5930-0000-7200-LC2- 166.67
2019 (001391) 01-020-0000-2700-5930-0000-2700-100- 166.66
2019 (001393) 01-050-0000-2700-5930-0000-2700-100- 166.67
Total Invoice Amount 500.00 Check
NORTH STATE GROCERY, INC. (000476/1)
P.O. BOX 439
COTTONWOOD, CA 96022
2018/19 03/05/19 COOKING ELECTIVE 39134143 04/15/19 Audit 10.43 10.43
2019 (004125) 01-020-0100-2206-4310-1110-1000-LC2-
2018/19 03/18/19 COOKING ELECTIVE 225341403 04/15/19 Audit 18.23 18.23
2019 (004125) 01-020-0100-2206-4310-1110-1000-LC2-
Total Invoice Amount 28.66 Check
NORTH VALLEY SCHOOLS INC (000126/1)
ACCOUNTS RECEIVABLE
1360 E LASSEN AVENUE
CHICO, CA 95973
2018/19 04/03/19 NPS SCHOOL- 2019-04-03-COTT-2-76 04/15/19 Audit 410.00 410.00
MARCH
2019 (001371) 01-001-6500-0203-5805-5750-1180-100-
Total invoice Amount 410.00 Check

OFFICE DEPOT BUSINESS SERV DIV (000091/2)
PO BOX 70025
LOS ANGELES, CA 90074-0025

Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7"), On Hold? = Y,
Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zero? = Y)
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ReqgPay05a

Payment Register

AGENDA
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment id Paymt Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Amount Sales Tax Amount
[ OFFICE DEPOT BUSINESS SERV DIV (000091/2) (continued) |
F 2018/19 02/27/19 R4819-00366 CHAIR MAT FOR 279748969001 04/12/19 Audit 65.08 65.08
LIBRARY
2019 (001247) 01-001-0000-2700-4510-0000-2700- 100- 22.20
2019 (001204) 01-050-1100-0180-4310-0000-2420- 100- 42.88
Batchld Check Date PO# P4819-00365 Register #
F 2018/19 03/01/19 R4819-00371 OFFICE SUPPLIES 281466811001 04/12/19 Audit 25.73 25.73
2019 (001247) 01-001-0000-2700-4510-0000-2700-100-
Batchld Check Date PO# P4819-00370 Register #
2018/19 03/01/19 R4819-00371 OFFICE SUPPLIES 281470657001 04/12/19 Audit 34.39 34.39
2019 (001247) 01-001-0000-2700-4510-0000-2700-100-
Batchld Check Date PO#P4819-00370 Register #
F 2018/19 03/17/19 R4819-00380 DELL KVK63 290013147001 04/12/19 Audit 43.96 43.96
IMAGING DRUM
2019 (001189) 01-050-1100-2420-4310-1110-1000-100-
Batchld Check Date PO# P4819-00379 Register #
2018/19 03/17/19 R4819-00405 TONER 2946317960001 04/15/19 Audit 418.66 418.66
CARTRIDGES
2019 (001188) 01-050-1100-0000-4310-1110-1000-100-
2019 (001189) 01-050-1100-2420-4310-1110-1000-100- 418.66
Batchld Check Date PO# P4819-00404 Register #
F 2018/19 03/22/19 R4819-00391 INK FOR PRINTER 291630734001 04/12/19 Audit 174.65 174.65
2019 (001159) 01-020-1100-2420-4310-0000-2420-100-
Batchid Check Date PO# P4819-00390 Register #
2018/19 03/26/19 R4819-00404 SCHOOL SUPPLIES 294293172001 04/12/19 Audit 303.00 303.00
NORTH
2019 (001188) 01-050-1100-0000-4310-1110-1000-100-
Batchld Check Date PO# P4819-00403 Register #
2018/19 03/26/19 R4819-00405 TONER 294631793001 04/15/19 Audit 300.28 300.28
CARTRIDGES
2019 (001188) 01-050-1100-0000-4310-1110-1000-100-
2019 (001189) 01-050-1100-2420-4310-1110-1000-100- 300.28
Batchid Check Date PO# P4819-00404 Register #
F 2018/19 03/27/19 R4819-00404 SCHOOL SUPPLIES 294292783001 04/12/19 Audit 227.13 227.13
NORTH
2019 (001188) 01-050-1100-0000-4310-1110-1000-100-
Batchid Check Date PO# P4819-00403 Register #
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN (‘'7'), On Hold? = Y, ' ESCAPE [Rel NN}

Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zero? = Y)
048 - Cottonwood Union School District
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ReqPay05a

Payment Register

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
| OFFICE DEPOT BUSINESS SERV DIV (000091/2) (continued) {continued) [
2018/19 03/27/19 R4819-00404 SCHOOL SUPPLIES 294293171001 04/12/19 Audit 1,137.52 1,137.52
NORTH
2019 (001188) 01-050-1100-0000-4310-1110-1000- 100-
Batchid Check Date PO P4819-00403 Register #
F  2018/19 03/28/19 R4819-00405 WATERCOLORS 294609933001 04/16/19 Audit 27.80 27.80
NORTH
2019 (001188) 01-050-1100-0000-4310-1110-1000-100-
Batchld Check Date PO# P4819-00404 Register #
F 2018/19 03/28/19 R4819-00405 TONER 294631794001 04/15/19 Audit 258.52 258.52
CARTRIDGES
NORTH
2019 (001188) 01-050-1100-0000-4310-1110-1000- 100-
2019 (001189) 01-050-1100-2420-4310-1110-1000-100- 258.52
Batchld Check Date PO# P4819-00404 Register #
F 2018/19 03/29/19 R4819-00403 OFFICE SUPPLIES - 294280631001 04/16/19 Audit 2,509.77 2,509.77
NORTH
2019 (001257) 01-050-0000-2700-4510-0000-2700- 100-
Batchld Check Date PO# P4819-00402 Register #
2018/19 04/01/19 R4819-00404 SCHOOL SUPPLIES 294293171002 04/12/19 Audit 7.93 7.93
NORTH
2019 (001188) 01-050-1100-0000-4310-1110-1000-100-
Batchld Check Date PO# P4819-00403 Register #
Total Invoice Amount 5,534.42 Check
PACIFIC GAS AND ELECTRIC CO (000007/1)
BOX 997300
SACRAMENTO, CA 95899-7300
2018/19 04/09/19 R4819-00080 CAFE - MAR 0409 04/16/19 Audit 1,885.52 1,885.52
2019 (001307) 01-001-0000-8260-5510-0000-8200-000-
Batchld Check Date PO# P4819-00080 Register #
Total Invoice Amount 1,885.52 Check
POSITIVE PROMOTIONS (000785/1)
PO BOX 18021
HAUPPAUGE, NY 11788-8821
F 2018/19 03/15/19 R4819-00369 STUDENT OF THE 06231913 04/15/19 Audit 729.02 729.02
MONTH
MEDALLIONS

Selection

Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zero? =)
048 - Cottonwood Union School District
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ReqPay05a Payment Register AGENDA

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
[ POSITIVE PROMOTIONS (000785/1) (continued) |
F 2018/19 03/15/19 R4819-00369 STUDENT OF THE 06231913 (continued) 04/15/19 Audit (continued)
MONTH
MEDALLIONS
2019 (001162) 01-020-1100-0000-4310-1110-1000- 100-
Batchld Check Date PO# P4819-00368 Register #
Total Invoice Amount 729.02 Check

PRESENCE LEARNING, INC (000669/3)
P.O, BOX 743532
LOS ANGELES, CA 90074-3532

2018/19 04/05/19 SETUP - MAR INV27776 04/15/19 Audit 331.60 331.60
2019 (002527) 01-001-6500-0204-5101-5770-1190- 100-
2018/19 05/04/19 SPEECH SERVICES  INV27447 04/15/19 Audit 15,655.83 15,655.83
- MAR
2019 (002527) 01-001-6500-0204-5101-5770-1190-100-
Total Invoice Amount 15,987.43 Check
PRODUCERS DAIRY (000203/1)
PO BOX 1231
FRESNO, CA 93715-1231
2018/19 12/08/18 DAIRY - CAFE 21121402 04/11/19 Audit 506.80 506.80
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 02/02/19 DAIRY - CAFE 21142335 04/11/19 Audit 551.58 551.58
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/09/19 DAIRY CAFE 21163250 04/11/19 Audit 564.65 564.65
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/09/19 DAIRY - CAFE 21163251 04/11/19 Audit 472.47 472.47
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/16/19 DAIRY - CAFE 21165896 04/11/19 Audit 533.16 533.16
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/16/19 DAIRY - CAFE 21165897 04/11/19 Audit 468.40 468.40
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/23/19 DAIRY - CAFE 21168575 04/11/19 Audit 516.91 516.91
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/23/19 DAIRY - CAFE 21168576 04/11/19 Audit 642.18 642.18
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN (‘7'), On Hold? = Y, ESCAPE
Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zero? =Y) Page 14 of 24
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ReqPay05a Payment Register
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Amount Sales Tax Amount
PRODUCERS DAIRY (000203/1) (continued) (continued) |
2018/19 03/30/19 DAIRY - CAFE 21171245 04/11/19 Audit 516.92 516.92
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/30/19 DAIRY - CAFE 21171246 04/11/19 Audit 561.12 561.12
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
Total Invoice Amount 5,334.19 Check
PROFESSIONAL EXTERMINATORS (000403/1)
PO BOX 991507
REDDING, CA 96099
2018/19 03/20/19 PEST SERVICE 0108621 04/15/19 Audit 45.00 45.00
2019 (0013386) 01-020-0000-8110-5630-0000-8110- 100-
Total Invoice Amount 45.00 Check
PROPACIFIC FRESH (000491/1)
P.0. BOX 1069
DURHAM, CA 95938
2018/19 03/01/19 FOOD- CAFE 6668995 04/16/19 Audit 886.97 886.97
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/08/19 FOOD - CAFE 6671164 04/16/19 Audit 577.11 577.11
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/15/19 FOOD - CAFE 6673313 04/16/19 Audit 510.52 510.52
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/18/19 FOOD - CAFE 6673688 04/16/19 Audit 147.26 147.26
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/22/19 FOOD - CAFE 6675646 04/16/19 Audit 940.72 940.72
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
Total Invoice Amount 3,062.58 Check
AP Vendor RAY MORGAN COMPANY (000561/1)
3131 ESPLANADE
CHICO, CA 95973
F 2018/19 04/01/19 R4819-00406 CANON COPIER 2472249 04/15/19 Audit 63.28 63.28
STAPLES NORTH
2019 (001189) 01-050-1100-2420-4310-1110-1000- 100-
Batchld Check Date PO# P4819-00405 Register #
F  2018/19 04/04/19 R4819-00418 STAPLES FOR COPY 2479072 04/15/19 Audit 75.40 75.40

MACHINE WEST

Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7"), On Hold? = Y,

Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zero? = Y)
048 - Cottonwood Union School District
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RegPay05a Payment Register AGENDA

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
| RAY MORGAN COMPANY (000561/1) (continued) (continued) |
F 2018/19 04/04/19 R4819-00418 STAPLES FOR COPY 2479072 (continued) 04/15/19 Audit (continued)

MACHINE WEST
2019 (001242) 01-020-0000-2700-4510-0000-2700- 100-

Batchld Check Date PO# P4819-00417 Register #
Total Invoice Amount 138.68 Check
AP Vendor RHYTHM BAND INSTRUMENTS (000858/1)
2051 FRANKLIN DR
FORT WORTH, TX 76106
F 2018/19 04/03/19 R4819-00372 BOOMWHACKER 1157540 04/15/19 Audit 51.80 51.80
BEATZ SONGS AND
GAMES
2019 (001188) 01-050-1100-0000-4310-1110-1000-100-
Batchid Check Date PO# P4819-00371 Reqgister #
Total Invoice Amount 51.80 Check
RYAN'S LAWN CARE (000526/4)
745 STATE ST
REDDING, CA 96001
2018/19 02/22/19 R4819-00426 LAWN MAINT 1473 04/15/19 Audit 750.00 750.00
2019 (004214) 01-020-0000-8110-5801-0000-8110-100- 375.00
2019 (004217) 01-050-0000-8110-5801-0000-8110-100- 375.00
Batchid Check Date PO# P4819-00425 Register #
2018/19 03/17/19 R4819-00426 LAWN MAINT 1486 04/15/19 Audit 750.00 750.00
2019 (004214) 01-020-0000-8110-5801-0000-8110-100- 375.00
2019 (004217) 01-050-0000-8110-5801-0000-8110-100- 375.00
Batchld Check Date PO# P4819-00425 Register #
2018/19 03/23/19 R4819-00426 LAWN MAINT 1496 04/15/19 Audit 750.00 750.00
2019 (004214) 01-020-0000-8110-5801-0000-8110-100- 375.00
2019 (004217) 01-050-0000-8110-5801-0000-8110-100- 375.00
Batchld Check Date PO# P4819-00425 Register #
2018/19 03/31/19 R4819-00426 LAWN MAINT 1497 04/15/19 Audit 750.00 750.00
2019 (004214) 01-020-0000-8110-5801-0000-8110- 100- 375.00
2019 (004217) 01-050-0000-8110-5801-0000-8110-100- 375.00
Batchld Check Date PO# P4819-00425 Register #
2018/19 04/10/19 R4819-00426 LAWN MAINT 1503 04/15/19 Audit 375.00 375.00

2019 (004214) 01-020-0000-8110-5801-0000-8110-100-

Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN (‘7"), On Hold? = Y, ESCAPE el IS
Approval Batch Id(s) = 018004, Page Break by Check/Advice? = N, Zero? =Y) Page 16 of 24
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ReqPay05a Payment Register
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
RYAN'S LAWN CARE (000526/4) (continued) (continued) I
Batchlid Check Date PO# P4819-00425 Register #

& Employee Also

Total Invoice Amount

3,375.00 Check

SCHOOL OUTFITTERS (000594/1)
PO BOX 638517
CINCINNATI, OH 45263

F 2018/19 03/20/19 R4819-00368 BOOMWHACKER 13087219 04/15/19 Audit 121.63 121.63
BEATZ SONGS
GAMES CD
2019 (001188) 01-050-1100-0000-4310-1110-1000- 100-
Batchld Check Date PO# P4819-00367 Register #
Total Invoice Amount 121.63 Check
SCP DISTRIBUTORS LLC (000812/1)
PO BOX 80248
CITY OF INDUSTRY, CA 91716
2018/19 03/14/19 R4819-00132 POOL CHEMICALS SN018657 04/16/19 Audit 417.82 417.82
2019 (001254) 01-001-0000-8210-4510-0000-8200-100-
Batchld Check Date PO# P4819-00132
F 2018/19 03/29/19 R4819-00393 DRIVE BELT & PVA  SNO19265 04/15/19 Audit 282.40 282.40
SHORT BRUSH
(WEST)
2019 (001254) 01-001-0000-8210-4510-0000-8200- 100-
Batchld Check Date PO# P4819-00392
2018/19 04/04/19 R4819-00132 POOL CHEMICALS SNO019465 04/16/19 Audit 402.80 402.80
2019 (001254) 01-001-0000-8210-4510-0000-8200-100-
Batchid Check Date PO# P4819-00132
Total Invoice Amount 1,103.02 Check
SHASTA CO OFFICE OF EDUCATION (000055/1)
1644 MAGNOLIA AVE
REDDING, CA 96001
2018/19 03/11/19 FINGERPRINTING- INV19-00689 04/15/19 Audit 25.00 25.00
CCCSs
2019 (001360) 01-001-0000-7207-5801-0000-7200-000-
2018/19 03/12/19 VEH MAINT - JAN INV19-00694 04/15/19 Audit 3,694.53 3,694.53
2019 (003205) 01-001-0000-0000-5630-0000-3600-000-
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN (‘'7'), On Hold? = Y, | ESCAPE el NN}
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ReqPay05a Payment Register
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
| SHASTA CO OFFICE OF EDUCATION (000055/1) (continued) (continued) |
2018/19 03/20/19 VEH MAINT - FEB INV19-00717 04/15/19 Audit 6,298.15 6,298.15
2019 (003205) 01-001-0000-0000-5630-0000-3600-000-
2018/19 03/21/19 PRINCIPAL INV19-00731 04/15/19 Audit 60.00 60.00
BREAKFAST
2019 (001353) 01-020-0000-2700-5801-0000-2700-100- 30.00
2019 (001365) 01-050-0000-2700-5801-0000-2700-100- 30.00
2018/19 04/11/19 FINGERPRINTING INV19-00791 04/15/19 Audit 50.00 50.00
2019 (001360) 01-001-0000-7207-5801-0000-7200-000-
Total Invoice Amount 10,127.68 Check
SHASTA FAMILY YMCA (000333/1)
1155 NORTH COURT ST
REDDING, CA 96001
2018/19 03/26/19 AFTER SCHOOL 0326 04/15/19 Audit 13,230.00 13,230.00
MAR
2019 (002059) 01-050-6010-0000-5101-1110-4100-100-
Total Invoice Amount 13,230.00 Check
SHELBY'S PLUMBING (000225/1)
20175 GAS POINT RD
COTTONWOOD, CA 96022
2018/19 03/07/19 STOPPAGE URINAL 03719 04/15/19 Audit 125.00 125.00
2019 (001337) 01-020-0000-8200-5630-0000-8200-100-
Total Invoice Amount 125.00 Check
SIERRA PRINTING (000058/1)
PO BOX 619
COTTONWOOD, CA 96022-0619
2018/19 03/19/19 ENVELOPES 15555 04/15/19 Audit 158.73 158.73
2019 (001247) 01-001-0000-2700-4510-0000-2700- 100-
F 2018/19 03/29/19 R4819-00381 BUS SLIPS & 156571 04/16/19 Audit 219.86 219.86
RUBBER STAMPS
2019 (001257) 01-050-0000-2700-4510-0000-2700-100-
Batchld Check Date PO# P4819-00380 Register #
Total Invoice Amount 378.59 Check
Selection  Sorted by AP Check Order Option, Filtered by (Org = 48, Payment Method = N, Payment Type = N, Payment Status(s) IN ('7"), On Hold? = Y, _E SCAPE eI INETES
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ReqPay05a

Payment Register

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
AP Vendor SST (000338/1)
PO BOX 990327
REDDING, CA 96099--327
F 2018/19 03/21/19 R4818-00390 DEF FLUID 55 4341 04/15/19 Audit 129.18 129.18
GALLON DRUM
2019 (003197) 01-001-0000-0000-4603-0000-3600-000-
Batchld Check Date PO# P4819-00389 Register #
Total Invoice Amount 129.18 Check
Direct Vendor STATE OF CALIFORNIA
DEPARTMENT OF JUSTICE (000111/1)
ACCOUNTING OFFICE
PO BOX 944255
SACRAMENTO, CA 94244-2550
2018/19 04/04/19 FINGERPRINTING 365360 04/16/19 Audit 49.00 49.00
2019 (001360) 01-001-0000- 7207- 5801- 0000- 7200- 000-
Total Invoice Amount 49.00 Check
AP Vendor STEPHENS ELECTRICAL INC (000370/1)
2452 AIRSTRIP RD STE A
REDDING, CA 96003
F 2018/19 04/11/19 R4819-00429 OUTLET INSTALL $02904 04/16/19 Audit 348.38 348.38
FOR SECURITY TVS
2019 (001365) 01-050-0000-2700-5801-0000-2700-100-
Batchid Check Date PO# P4819-00428 Register #
F 2018/19 04/26/19 R4819-00430 OUTLET INSTALL 502902 04/16/19 Audit 917.39 917.39
FOR SECURITY TVS
2019 (001359) 01-001-0000-2700-5801-0000-2700-000-
Batchld Check Date PO# P4819-00429 Register #
Total Invoice Amount 1,265.77 Check
Direct Vendor SYSCO FOOD SVCS OF SACRAMENTO (000169/1)
PO BOX 138007
SACRAMENTO, CA 95813-8007
2018/19 03/07/19 FOOD - CAFE 231184011 04/11/19 Audit 987.86 987.86
2019 (001890) 13-001-5310-0000-4710-0000-3700-000- 927.42
2019 (001891) 13-001-5310-0000-4790-0000-3700-000- 60.44
2018/19 03/14/19 FOOD - CAFE 231193259 04/11/19 Audit 1,076.30 1,076.30
2019 (001889) 13-001-5310-0000-4510-0000-3700-000- 130.72
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ReqPay05a Payment Register AGENDA
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
| SYSCO FOOD SVCS OF SACRAMENTO (000169/1) (continued) (continued) ]
2018/19 03/14/19 FOOD - CAFE 231193259 (continued) 04/11/19 Audit (continued)
2019 (001890) 13-001-5310-0000-4710-0000-3700-000- 880.45
2019 (001891) 13-001-5310-0000-4790-0000-3700-000- 65.13
2018/19 03/21/19 FOOD - CAFE 231202863 04/11/19 Audit 799.14 799.14
2019 (001890) 13-001-5310-0000-4710-0000-3700-000- 752.59
2019 (001891) 13-001-5310-0000-4790-0000-3700-000- 46.55
2018/19 03/28/19 FOOD - CAFE 231212205 04/11/19 Audit 1,002.10 1,002.10
2019 (001890) 13-001-5310-0000-4710-0000-3700-000- 945.03
2019 (001891) 13-001-5310-0000-4790-0000-3700-000- 57.07
Total Invoice Amount 3,865.40 Check

TAYLOR AUTO PARTS #2 (000004/1)
2500 BALLS FERRY RD
ANDERSON, CA 96022

2018/19 04/10/19 RA4819-00427 BUS 978274 04/16/19 Audit 101.68 101.68
PARTS/SUPPLIES
2019 (003198) 01-001-0000-0000-4605-0000-3600-000- 101.68

2019 (003199) 01-001-0000-0000-4606-0000-3600- 000-
2019 (001245) 01-020-0000-8110-4510-0000-8110-100-
2019 (001889) 13-001-5310-0000-4510-0000-3700-000-
Batchid Check Date PO# P4819-00426 Register #

Total Invoice Amount 101.68 Check

TEACHER SYNERGY LLC/TEACHERS PAY TEACHERS (000856/1)
75 REMITTANCE DRIVE-DEPT 6759
CHICAGO, IL 60675-6759

F 2018/19 01/31/19 R4819-00338 MATTER 82472091 04/15/19 Audit 99.19 7.19 106.38
PROPERTIES &
ECOSYSTEMS
BUNDLE
2019 (001185) 01-020-0000-1110-4310-1110-1000- LC2- 106.38
Batchid Check Date PO# P4819-00338 Register #
Total Invoice Amount 99.19 Check

TEHAMA CO LOCK AND SECURITY
ANDERSON LOCK & SAFE (000229/1)
1015 Walnut St.

RED BLUFF, CA 96080
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ReqPay05a Payment Register AGENDA

Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
TEHAMA CO LOCK AND SECURITY
ANDERSON LOCK & SAFE (000229/1) (continued)
2018/19 03/05/19 KEYS 37280 04/16/19 Audit 5.35 5.35
2019 (001244) 01-020-0000-8200-4510-0000-8200-100-
2018/19 03/11/19 KEYS 37385 04/16/19 Audit 16.07 16.07
2019 (001244) 01-020-0000-8200-4510-0000-8200-100-
Total Invoice Amount 21.42 Check
THE DANIELSON COMPANY (000495/1)
435 SOUTHGATE COURT
CHICO, CA 95928
2018/19 03/04/19 FOOD - CAFE 190891 04/11/19 Audit 401.23 401.23
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/11/19 FOOD - CAFE 191560 04/11/19 Audit 1,200.93 1,200.93
2019 (001890) 13-001-5310-0000-4710-0000-3700-000- 1,126.72
2019 (001891) 13-001-5310-0000-4790-0000-3700-000- 74.21
2018/19 03/18/19 FOOD - CAFE 192245 04/11/19 Audit 492.25 492.25
2019 (001890) 13-001-5310-0000-4710-0000-3700-000- 481.20
2019 (001891) 13-001-5310-0000-4790-0000-3700-000- 11.05
2018/19 03/19/19 FOOD - CAFE 192355 04/11/19 Audit 264.58 264.58
2019 (001890) 13-001-5310-0000-4710-0000-3700-000-
2018/19 03/25/19 FOOD - CAFE 192874 04/11/19 Audit 77511 775.11
2019 (001890) 13-001-5310-0000-4710-0000-3700-000- 764.06
2019 (001891) 13-001-5310-0000-4790-0000-3700-000- 11.05
Total Invoice Amount 3,134.10 Check
US BANK EQUIPMENT FINANCE (000558/1)
P.O. BOX 790448
ST LOUIS, MO 63179-0448
2018/19 04/04/19 COPIERS 382051696 04/16/19 Audit 3,070.12 3,070.12
2019 (001312) 01-020-1100-1120-5610-1110- 1000- 100- 1,535.06
2019 (001321) 01-050-1100-1120-5610-1110-1000-100- 1,535.06
Total Invoice Amount 3,070.12 Check
VALLEY WEST ACE HARDWARE (000241/1)
20639 GAS POINT RD
COTTONWOOD, CA 96022
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ReqPay05a Payment Register AGENDA
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch id) Sched Status Status Amount Sales Tax Amount
VALLEY WEST ACE HARDWARE (000241/1) (continued) |
2018/19 03/04/19 RA4819-00078 MAINTENANCE 062645 04/11/19 Audit 14.56 14.56
SUPPLIES BLANKET
PO 2018/19
2019 (001255) 01-050-0000-8110-4510-0000-8110-100-
Batchld Check Date PO# P4819-00078 Register #
2018/19 03/07/19 R4819-00077 MAINTENANCE 062684 04/11/19 Audit 38.57 38.57
SUPPLIES BLANKET
PO FOR 2018/19
2019 (001245) 01-020-0000-8110-4510-0000-8110-100-
Batchld Check Date PO# P4819-00077 Register #
2018/19 03/08/19 R4819-00078 MAINTENANCE 062689 04/11/19 Audit 32.56 32.56
SUPPLIES BLANKET
PO 2018/19
2019 (001255) 01-050-0000-8110-4510-0000-8110-100-
Batchid Check Date PO# P4819-00078 Register #
2018/19 03/12/19 R4819-00078 MAINTENANCE 062728 04/11/19 Audit 45.01 45.01
SUPPLIES BLANKET
PO 2018/19
2019 (00t255) 01-050-0000-8110-4510-0000-8110-100-
Batchld Check Date PO# P4819-00078 Register #
2018/19 03/25/19 R4819-00078 MAINTENANCE 062858 04/11/19 Audit 26.78 26.78
SUPPLIES BLANKET
PO 2018/19
2019 (001255) 01-050-0000-8110-4510-0000-8110-100-
Batchid Check Date PO# P4819-00078 Register #
2018/19 03/26/19 R4819-00078 MAINTENANCE 062871 04/11/19 Audit 4.73 4.73
SUPPLIES BLANKET
PO 2018/19
2019 (001255) 01-050-0000-8110-4510-0000-8110-100-
Batchid Check Date PO# P4819-00078 Register #
Total Invoice Amount 162.21 Check
Direct Vendor WELCH ENTERPRISES (000762/1)
P.O. BOX 494583
REDDING, CA 96049
2018/19 03/08/19 PORTABLE TOILET 70832 04/16/19 Audit 246.45 246.45

Selection

2019 (001313) 01-020-0000-2700-5610-0000-2700-100-
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ReqPay05a Payment Register AGENDA
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County
Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
WELCH ENTERPRISES (000762/1) (continued) (continued) |
2018/19 04/05/19 PORTABLE TOILET 71042 04/16/19 Audit 246.45 246.45
2019 (001313) 01-020-0000-2700-5610-0000-2700- 100-
Total Invoice Amount 492.90 Check
EXPENSES BY FUND - Bank Account COUNTY

Fund Expense Cash Balance Difference

01 133,945.25 3,011,899.14 2,877,953.89

13 21,122.87 4,988.86 16,134.01-

Total 155,068.12
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ReqgPay05a

Number of Payments
Number of Checks

Number of ACH Advice
Number of vCard Advice
Total Check/Advice Amount
Total Unpaid Sales Tax
Total Expense Amount

161

57

0

0
$155,060.93
$7.19
$155,068.12

Payment Register AGENDA
Scheduled 04/11/2019 - 04/16/2019 Bank Account COUNTY - County

apPROVAL DATE Mareb 23, Zo| A

CHECK/ADVICE AMOUNT DISTRIBUTION COUNTS

$0 - $99
$100 - $499
$500 - $999

$1,000- $4,999
$5,000- $9,999
$10,000 - $14,999
$15,000 - $99,999
$100,000 - $199,999
$200,000 - $499,999
$500,000 - $999,999
$1,000,000 -

10
13
8
16
4
4
2

*+++ ITEMS OF INTEREST *****

* Number of payments to a different vendor
! Number of Prepaid payments
@ Number of Liability payments
& Number of Employee Also Vendors
? denotes check name different than payment name
F denotes Final Payment

Report Totals - Payment Count

161 Check Count 57 ACH Count

0 vCard Count

Total Check/Advice Amount 155,060.93
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COTTONWOOD UNION SCHOOL DISTRICT

Job Description
TITLE: Preschool Director REPORTS TO: Superintendent
CLASSIFICATION: Classified WORK YEAR: 224 days/ year

Basic Function

Plan, organize, budget, direct, manage, and supervise programs for preschool-age children and
facilitate positive relations among Preschool Staff, parents, and the School District. This position
requires strong supervisory, leadership, and communication skills along with a warm and nurturing
disposition. Must be able to work positively within a school environment and promote an atmosphere
of community and cooperation among all interested parties.

Essential Job Duties and Responsibilities:

e Develop, administer, implement and/or oversee preschool.

e Opversee all childcare sites and site management staff, providing necessary support to ensure
successful quality programs that maintain a high standard of excellence.

e Ensure all records are maintained, i.e. attendance, financial, personnel and children’s files, etc.

e Oversee the selection, hiring, training, supervision, and evaluation of the staff required to
effectively carry out the programs of these departments.

e Maintain communication with Superintendent to ensure successful childcare programs.

e Conduct regular Site Director and staff meetings to ensure compliance and for planning and
training purposes.

e Attend appropriate management and departmental meetings and trainings.

e Recruit program participants to grow and maintain the program at capacity through marketing and
special events.

e  Maintain working relationships with schools, local youth and community-based
organizations/agencies. Represent the District with key community organizations and events as
required.

e  Work with school districts, organizations and agencies who serve children and families to assure
coordination to enhance partnerships and collaborations.

e (Cultivate and maintain a positive working relationship with co-workers, management, parents,
school administrators, and community partners/resources. Communicate with parents and
community members to build valuable relationships.

e Maintain knowledge of various resources for programming ideas and the skills to utilize that
information in directing daily activities. Expand job knowledge and skill with continued education
and training for self and staff.

e Ensure a safe, enriching environment for all participants.

e  Other duties as assigned.



o Education and Experience

e Bachelor degree in Early Childhood Education, Child Development, Human Services or
equivalent, or a Child Development Program Director Permit.

10 years working experience in the child care field, with 5 years of experience in management.
Knowledge of State of California Title 22 Regulations and Health & Safety Code

Knowledge of community needs and resources.

Knowledge of child development and childcare best practices.

Knowledge in children, youth and family programming.

Knowledge and experience working with families.

Knowledge and experience supervising staff.

Physical Demands and Work Environment

While performing the duties of this job, the employee is regularly required to sit, stand, walk, climb stairs
and drive; have dexterity to use hands and fingers to keyboard, handle paperwork, carry items; reach with
hands and arms; bend; talk, read, speak and hear. The employee is occasionally required to squat and reach
overhead. The employee must regularly lift and/or move up to 25 pounds. Employees must regularly
utilize ability to see up close and at a distant, have color vision, and ability to adjust focus. Will perform
work in an indoor office, with standard office; outdoor environment includes school grounds. Noise level is
moderate with varying levels of voices, and standard office machine noises. On occasion may work
outdoor; exposure to temperatures (heat, rain, wind, cold).



COTTONWOOD UNION SCHOOL DISTRICT
Job Description

TITLE: Preschool Lead Teacher REPORTS TO: Preschool Director
CLASSIFICATION: Classified WORK YEAR: 224 days/ year

Basic Function

Under the leadership of the Preschool Director the Preschool Teacher is responsible for maintaining
the educational program, portraying a positive attitude and providing a safe environment for the
program participants.

Job Duties and Responsibilities

Abide by all District policies and procedures

Abide by the State of California Title 22 Regulations

Abide by the school site rules

Plan and implement developmentally appropriate daily classroom activities.

Provide supervision and positive guidance for Aides, Associate Teachers and children.
Cultivate and maintain a positive working relationship with co-workers and parents.
Create and maintain a safe, attractive and engaging learning environment.

Perform other tasks related to the operation of the childcare center.

Expand job knowledge and classroom skills on an on-going basts.

Attend all staff meetings and training sessions required.

General maintenance of your assigned classroom or work area in conjunction with school
maintenance department.

e Place a major emphasis on program excellence and developing quality care of the highest
standard.

Maintain a clean facility.

Other duties as assigned.

Education and Experience

e Must have 12 semester units in Early Childhood Education, Child Development, or approved
alternative education at an accredited college or university.

e The education units specified above shall include courses which cover the general areas of child
development, child, family, community, and curriculum.

e 6 months of work experience in a child care / educational program.

e Proof of 15 hours of Health and Safety training.

e Clear results of criminal background check including DOJ, FBI, Child Abuse Index, and CA
Community Care Licensing.

e Health Screen and TB Test within 7 days of hire.

e Proof of required immunizations (TDap, MMR), flu vaccine/declination within 30 days of hire.

e Child Abuse Prevention & Reporting Training within 90 days of hire.



e CPR & First Aid (EMSA Approved) Certification within 90 days of hire.
e Positive classroom management skills are essential.
e Knowledge of curriculum, program scheduling and behavior modification.

Physical Demands and Work Environment

Continual walking, standing, sitting, bending, stooping, squatting, lifting, carrying. Continual use hands
and fingers. Regular lifting moderately heavy objects, up to 25 pounds. Occasional lifting overhead.
Continual seeing to read a variety of materials. Continual hearing and speaking to exchange information.
The work environment is an indoor school classroom environment with regular time spent outdoors,
being exposed to extreme weather conditions and uneven surfaces



Cottonwood Union School District
District Credit Card Policy

Cottonwood Union Elementary School District will issue district credit cards to certain employees for use in their jobs.
This policy sets out the acceptable and unacceptable uses of such credit cards.

e Use of district-issued credit cards is a privilege that the District may withdraw at any time, with or
without cause. Upon an employee’s termination of employment with the District, all cards must be
returned to the District Office.

e The employee in possession of the district credit card is solely responsible for all purchases on the card
and for ensuring that the card is not used by unauthorized personnel. Card numbers may not be
distributed and should not be saved in online accounts.

e Any credit card Cottonwood Union School District issued to an employee must be used for business
purposes only, and for purposes in conjunction with the employee’s job duties. Employees with such
credit cards shall not use them for any non-business purpose. Non-business purchases are considered
any purchases that are not for the benefit of the District.

e Business-related expenses, such as food and lodging while on District-approved business travel, may
be purchased on the company credit card as long as these purchases are consistent with the District’s
travel and expense reimbursement policy.

e Any purchases in the amount of $250 or above must be approved prior to purchase. The employee must
submit the purchase request in writing to the Chief Business Official of Cottonwood Elementary School
District and receive approval in writing before making the purchase. The employee should attach a
copy of the purchase approval to the receipt and submit them together when submitting the receipt.

e The employee in possession of the credit card is responsible for receiving, printing, and retaining all
receipts related to purchases made on the district credit card. If a receipt is lost, a written description of
the items and cost of the purchase must be maintained and submitted in the same manner in which a
receipt would be maintained and submitted.

e Receipts need to be turned into the Cottonwood District Office monthly. All receipts should
be labeled with a description of what the purchase was for to ensure proper accounting of the
purchase. Any receipts for Conference expenses must be attached to a paper that clearly
indicates the names of all persons attending the conference and the business purpose of such
event.

e [f any employee uses a District credit card for a personal purchase, the cost of such purchase will be
reimbursed to the District within 30 days. Failure to do so will result in the amount of the purchase
being deducted from the employee’s paycheck. In addition to financial responsibility and liability
for wage deductions, any purchases an employee makes with a District credit card in violation
of this policy will result in disciplinary action, up to and possibly including termination of
employment.

e This policy will remain in effect as long as an employee has a District credit card or until a
new policy has been issued and which clearly indicates that it is intended to be a replacement
of this policy.



Cottonwood Union School District

District Credit Card Policy

Policy Acknowledgement

I , hereby acknowledge that I have
received a District credit card. I have been provided with and read the district credit card policy,
and I understand that I am responsible for complying with the policy rules. I understand that
violation of such policy may result in consequences including cancellation of my card or my
termination.

I further acknowledge that I understand that if I make any personal purchases in violation of this
policy, the amount of such purchases may be deducted from future paychecks if payment to the
district is not made in accordance with the policy.

Signature of Employee Date
Printed Name
Signature of Chief Business Official Date

Printed Name



COTTONWOOD UNION SCHOOL DISTRICT
20512 West First Street
Cottonwood, CA 96022

RESOLUTION FOR CREDIT CARD AUTHORIZATION

RESOLUTION #2019-3

WHEREAS, the Board of the Cottonwood Union School District, recognizes the need to
conduct business affairs of the district in an organized and efficient manner, and;

WHEREAS, the Cottonwood Union School District Board of Trustees, have set in place
guidelines for proper administration for the use of credit cards;

THEREFORE, BE IT RESOLVED that the Board of Trustees of the Cottonwood Union
School District, hereby authorizes the issue of a credit card for a maximum cumulative credit limit
of $2,500 to be solely used by the North Cottonwood Preschool Program.

PASSED AND ADOPTED by the Board of Trustees of the Cottonwood Union School
District this 23™ day of April, 2019 by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

Kim Cordova, Board President Matt Iles, Clerk of the Board
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Note: Descriptions below identify revisions made to CSBA’s sample board policies, administrative regulations,
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education
should review the sample materials and modify their own policies accordingly.

AR 3543 - Transportation Safety and Emergencies

(AR revised)
Regulation updated to reflect NEW LAW (AB 1798) which requires that all school buses be equipped with
passenger restraint systems by July 1, 2035. Regulation also reflects NEW LAW (AB 1840) which delays
until March 1, 2019 the requirement that each school bus and student activity bus be equipped with a child
safety alert system, and allows for a possible six-month extension for districts with an average daily
attendance of 4,000 or less under specified conditions. Regulation adds the conditions under which a student
activity bus is exempt from the requirement to install a child safety alert system.

AR 4200 - Classified Personnel

(AR revised)
Regulation updated to reflect NEW LAW (AB 2160) which eliminates the exemption of part-time
playground positions from the classified service in merit system districts, thereby making those positions part
of the classified service. Regulation also reflects NEW LAW (AB 2261) which eliminates the exemption
from the classified service, in merit system districts, of community representatives employed in advisory or
consulting capacities for not more than 90 working days per fiscal year. Paragraph moved to emphasize that
employees in either merit or non-merit system districts who are exempted from the classified service must
fulfill obligations related to physical examinations, fingerprinting, and tuberculosis tests.

AR 5113 - Absences and Excuses

(AR revised)
Regulation updated to reflect NEW LAW (AB 2289) which (1) amends the definition of "immediate family"
for the purpose of authorizing certain excused absences, (2) prohibits a district from requiring a physician's
note for an absence by a parenting student to care for a sick child, and (3) clarifies that students may be
excused from school, under specified conditions, for work in the entertainment or allied industry,
participation with a nonprofit performing arts organization in a performance for a public school audience, or
other reasons at the discretion of school administrators.

AR 5131.41 - Use of Seclusion and Restraint

(AR added)
New regulation reflects NEW LAW (AB 2657) which prohibits seclusion and behavioral restraint of students
as a means of discipline, and provides that seclusion and restraint may be used only to control behavior that
poses a clear and present danger of serious physical harm to a student or others if that behavior cannot be
immediately prevented by a less restrictive response. Regulation specifies the conditions for such use,
reporting requirements, and a list of seclusion and behavioral techniques that are always prohibited.

BP/AR 5141.52 - Suicide Prevention

(BP/AR revised)
Policy updated to reflect NEW LAW (AB 2639) which requires boards of districts that serve grades 7-12 to
review the district's suicide prevention policy at least every five years and update it as necessary. Regulation
updated to reflect NEW LAW (SB 972) which requires districts that issue student identification cards to
print specified suicide prevention hotline numbers on the cards effective July 1, 2019. Regulation also reflects
NEW LAW (AB 1808) which requires CDE to identify online training programs that districts can use to
train students and staff regarding suicide awareness and prevention.



POLICY GUIDE SHEET
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AR 6173.2 - Education of Children of Military Families

(AR revised)
Regulation updated to reflect NEW LAW (AB 2949) which allows a child of a military family to continue
attending the school of origin regardless of any change of residence of the family. Regulation also adds new
section on "Transportation" reflecting AB 2949, which authorizes, but does not require, districts to provide
transportation to enable a child of a military family to attend the school or district of origin.

AR 6183 - Home and Hospital Instruction

(AR revised)
Regulation reorganized and updated to reflect NEW LAW (AB 2109) which expands the parental
notification to include information regarding student eligibility for individual instruction and the duration of
such instruction, requires that individual instruction in a student's home begin within five days of determining
a student's eligibility, provides that students receiving individual instruction in a hospital for a partial week
are eligible to attend school on days that they are not at the hospital, and provides that the absences of a
temporarily disabled student must be excused until the student is able to return to the regular school program.

BB 9322 - Agenda/Meeting Materials

(BB revised)
Bylaw updated to reflect requirement effective January 1, 2019 that districts post a direct link on the
homepage of their web site to the current board meeting agenda or to the district's agenda management
platform. Bylaw also clarifies that the agenda need not provide an opportunity for public comment on any
agenda item that has previously been considered at an open meeting of a committee comprised exclusively
of board members.

BB 9324 - Minutes and Recordings

(BB revised)
Bylaw updated to reflect NEW LAW (SB 1036) which prohibits districts from including in board meeting
minutes a student’s directory information or a parent/guardian's personal information, as defined, when the
student or parent/guardian requests that such information be excluded. Bylaw also includes optional
statement that the minutes will summarize topics addressed during the public comment period and need not
reflect the names of the individuals who comment.



CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3543(a)

TRANSPORTATION SAFETY AND EMERGENCIES

A
Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perfo m,ﬁ"’/
specified mandated activities when the Budget Act does not provide reimbursement during that Q,ﬁcaf
year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) extends the suspension ese
requirements through the 2018-19 fiscal year. As a result, certain provisions of the. 1owi11g
administrative regulation related to transportation safety plans and safety instruction for stitdents may
be suspended. W"'- ®

‘\"f"'if

Note: The following regulation is for use by districts that provide school bus tra ygttation using their own

school bus drivers. Districts that contract out for all transportation services may-revise this regulation as

appropriate to ensure that the contracting firm meets all legal requirements rﬁgitdlng transportation safety.

o
Each day, prior to driving a school bus, each school bus drk eé%hall inspect the bus to ensure
that it is in safe operating condition and equipped as requicd by law and that all equipment is
in good working order. At the completion of each work, the driver shall prepare and
sign a written report of the condition of the equlpmem spemf ed in 13 CCR 1215. The report
shall indicate any defect or deficiency discovered-by or reported to the driver which would
affect safe operation or result in mechanical l:’"1(d01..1vr1 of the bus. If no defect or deficiency
is discovered or reported, the driver shall sonndicate on the report. Any defect or deficiency
that would affect safe operation shall bqﬁ&alred prior to operating the bus. (13 CCR 1215)

(cf- 3540 - Transportation) A~
(cf 3541.1 - Transportation for Sr.:’mm&Rf!.’ated Trips)
(cf- 3542 - School Bus Drivers) ~.j

Passenger Restraint S{Eiﬁms

Note: Pursuant to (!d,];ﬂcic Code 27316 and 27316.5, any school bus or student activity bus purchased or
leased for use ip California must be equipped with a passenger restraint system if the bus was manufactured
on or after thﬁgn(cs specified in law, as described below. As amended by AB 1798 (Ch. 206, Statutes of
2018), Vc ,Lode 27316 requires that all school buses in use in California must be equipped with a
passen traint system on or before July 1, 2035.

Ia@%ailhls end, districts may retrofit older school buses with passenger restraint systems. In determining
Whether to retrofit buses, the California Department of Education's (CDE) "Passenger Restraints Frequently
Asked Questions" recommends that districts consider the age of the bus, the total cost of the retrofit, and the
required reinspection of the bus by the California Highway Patrol.

The Superintendent or designee shall ensure that any school bus or student activity bus which
is purchased or leased by the district is equipped with a combination pelvic and upper torso
passenger restraint system at all designated seating positions if that bus: (Vehicle Code
27316, 27316.5; 13 CCR 1201)



AR 3543(b)
TRANSPORTATION SAFETY AND EMERGENCIES (continued)

1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver,
and was manufactured on or after July 1, 2005

2. Is a Type 2 school bus or student activity bus designed for carrying 16 o;&@er
passengers and the driver, or for carrying 20 or fewer passengers and the drivet ¥ the
bus has a manufacturer's vehicle weight rating of 10,000 pounds or less;,a&fd was
manufactured on or after July 1, 2004 O

Fail
[ Note: The following optional paragraph reflects legislative intent of Vehicle Code 273'%"' ]

The Superintendent or designee shall prioritize the allocation of uskﬁ’ool buses purchased,
leased, or contracted to ensure that elementary students recelve ﬁf@t priority for new school
buses equipped with passenger restraint systems whenever fe

",
When a school bus or student activity bus is equipped w@%’a passenger restraint system, all
passengers shall use the passenger restraint system. @é; R 14105)

Pt (s:) x

Note: Pursuant to Vehicle Code 27316, no person, district,.or organization may be held criminally liable if a
passenger improperly uses or fails to use the pass:ﬁ@urestramt system. However, the CDE's "Passenger
Restraints Frequently Asked Questions" encoura stricts to develop procedures to enforce disciplinary
actions for nonuse or improper use of the pas;,e% ¢ Festraint system.

The following optional paragraph may b¢ egjaanded to specify the steps that should be taken by the driver to
reasonably ensure that all passengers a!‘@"properly restrained (e.g., verbal instructions to students, visual
inspection), which may vary depending on the age/grade levels of the students. Such steps may also be
incorporated in district regulationsadopted pursuant to 5 CCR 14103 related to student conduct on buses,
bus driver authority, and the subbﬁéns:on of riding privileges; see BP/AR 5131.1 - Bus Conduct.

Bus drivers shall bgi:gﬂstructed regarding procedures to enforce the proper use of the
passenger restramf"é)sstem Students who fail to follow instructions of the bus driver may be
subject to di ne, including suspension of riding privileges, in accordance with Board
policy and a‘mlrative regulations.

(cf 513 L..T";Bm Conduct)

(cf J [ seipline)
Fire Extinguishers

Each school bus shall be equipped with at least one fire extinguisher, located in the driver's
compartment, which meets the standards specified in law. In addition, a wheelchair school
bus shall have another fire extinguisher placed at the wheelchair loading door or emergency
exit. All fire extinguishers shall be regularly inspected and serviced in accordance with
regulations adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19
CCR 574-575.3)



AR 3543(c)
TRANSPORTATION SAFETY AND EMERGENCIES (continued)

Child Safety Alert System

Note: Pursuant to Vehicle Code 28160, as amended by AB 1840 (Ch. 426, Statutes of 2018), on or before
March 1, 2019, each school bus, student activity bus, youth bus, and child care motor vehicle (i.e., vehi

designed, used, or maintained for more than eight persons, including the driver, that is used by a chi re
provider to transport children) must be equipped with a "child safety alert system" (i.e., a device !@Ea d at
the interior rear of a vehicle that requires the driver to either manually contact or scan the dqvhbe before
exiting the vehicle). Districts with an average daily attendance of 4,000 or less that cat meet this
requirement by that date may submit specified documentation to the California Highway P; , on or before
March 1, 2019, which demonstrates that they have ordered or purchased the child safe?ajgn system(s) and
made arrangements for the installation. Upon providing this documentation, such districts will have until

September 1, 2019 to meet the requirement. ;z G
b
N,
Student activity buses may be exempt from this requirement if certain proc;dﬁ.@es are followed, as specified
in Vehicle Code 28160. Vo
%/

™,

In accordance with Vehicle Code 28160, each school bii$ or student activity bus shall be
equipped with an operational child safety alert syste;i:)at the interior rear of the bus that
requires the driver to either manually contact or scanthie device, thereby prompting the driver
to inspect the entirety of the interior of the vehic_:ié”&fore exiting.

% b’

A student activity bus that does not have a, cﬁf‘ld safety alert system may be used only if all of
the following apply: (Vehicle Code 289&@)

R

l. The student activity bus gswﬁt’used exclusively to transport students.

"’

2. When the student 'vity bus is used to transport students, the students are
accompanied by @ l€ast one adult chaperone selected by a school official. If an adult
chaperone is not,a school employee, the chaperone shall meet the requirements for a
school volmh&r

(cf 1240 - Vohmmgsmmrancc)

A,,;"/
3. On® adult chaperone has a list of every student and adult chaperone, including a
‘_:f;'gﬂzﬁool employee, who is on the student activity bus at the time of departure.
~4)

4  The driver has reviewed all safety and emergency procedures before the initial
departure, and the driver and adult chaperone have signed a form, with the time and
date, acknowledging that the safety plan and procedures were reviewed.

5 Immediately before departure from any location, the adult chaperone shall account for
each student on the list of students, verify the number of students to the driver, and
sign a form indicating that all students are present or accounted for.



AR 3543(d)
TRANSPORTATION SAFETY AND EMERGENCIES (continued)

6. After students have exited a student activity bus, and before driving away, the driver
shall check all areas of the bus, including, but not limited to, overhead compartments
and bathrooms, to ensure that the bus is vacant.

O
7. The driver shall sign a form with the time and date verifying that all regj;ired
procedures have been followed. Q»%:f:}”
8. The information required to be recorded pursuant to items #4, 5,&:% 7 may be
recorded on a single form and shall be retained by the district for%vminimum of two
years. O
Electronic Communications Devices /"%
/%

Note: Vehicle Code 23125 prohibits a person from driving a schocﬂ.’?‘é"s’ while using a wireless telephone
except for work-related or emergency purposes. Vehicle Code 2(2 3.5 prohibits the driver of a motor
vehicle (including a school bus or school activity bus pursuant tq& icle Code 415 and 545) from using an
electronic wireless communications device for any purpo,%ﬁ}mc[udmg, but not limited to, text-based
communication, but provides an exception for voice- opex@;;él-dnd hands-free operation or for a function that
requires only a single swipe or tap of the driver's finger as~+6ng as the device is mounted on the windshield,
dashboard, or center console of the vehicle. The wing paragraph limits the use of any electronic
communications device to work-related or em ﬁ’g purposes. The district should consult legal counsel if
it is considering allowing broader use of suchfdpéw

A bus driver is prohibited from ,d %\ng a school bus or student activity bus while using a
wireless telephone or other eldq,pomc wireless communications device except for work-
related or emergency purposes, including, but not limited to, contacting a law enforcement
agency, health care providef.fife department, or other emergency service agency or entity. In
any such permitted sityafién, the driver shall only use a wireless telephone or device that is
specifically design é[; configured to allow voice-operated and hands-free operation or a
function that requir¢s only a single swipe or tap of the driver's finger provided the device is
mounted on thg-windshield, dashboard, or center console of the bus. (Vehicle Code 23123.5,
23125) - "'f*’”

4

Safe ﬂ,m%perations

e i
A~
Note: Pursuant to Education Code 39834, any Governing Board member, employee, or other person who
knowingly operates or permits operation of a school bus in excess of its seating capacity is guilty of a
misdemeanor. However, the Board is authorized to adopt policy that allows seating capacities to be
exceeded in cases of emergency; see BP/AR 3516 - Emergencies and Disaster Preparedness Plan.

School buses and student activity buses shall not be operated whenever the number of
passengers exceeds bus seating capacity, except when necessary in emergency situations
which require that individuals be transported immediately to ensure their safety. (Education
Code 39834)



AR 3543(e)

TRANSPORTATION SAFETY AND EMERGENCIES (continued)

(cf- 3516 - Emergencies and Disaster Preparedness Plan)

Note: Vehicle Code 34501.6 mandates any district that provides student transportation to adopt procedures
that limit bus operation when atmospheric conditions reduce visibility, as described below, and that gl{fi.
drivers for school activity trips discretionary authority to discontinue operation when it is unsafe.

School bus operations shall be limited when atmospheric conditions reduce v131bj‘b}y on the
roadway to 200 feet or less during regular home-to-school transportation ser mBus drivers
for school activity trips may discontinue bus operation whenever they nc that it is
unsafe to continue operation because of reduced visibility. (Vehlcle Code 01 .6)

Unauthorized Entry ‘*b
The Superintendent or designee may place a notice at buﬁ?’éntrances that warns against
unauthorized entry. The driver or another school official may order any person to disembark
if that person enters a bus without prior authorlzatlonj’( ‘ducation Code 39842; 13 CCR
1256.5) ey
o

(cf- 3515.2 - Disruptions) A

N

Transportation Safety Plan for Boardlgﬁnd Exiting Buses

Note: The district should modify items %‘?2’ below to reflect grade levels offered by the district. A district
that does not maintain any of grades pr: @’Ek dergarten through 8 should delete items #1-2.

The Superintendent or de A'ﬁee shall develop a transportation safety plan containing
procedures for school nnel to follow to ensure the safe transport of students. The plan
shall address all of the, owing: (Education Code 39831.3)

i Determmaticﬁl of whether students in grades prekindergarten through 8 require an
escortfﬁa cross a private road or highway at a bus stop pursuant to Vehicle Code
221@ g7

2. . "’«Erocedures for all students in grades prekindergarten through 8 to follow as they
s,,, board and exit the bus at their bus stops

3. Boarding and exiting a school bus at a school or other trip destination

Note: Education Code 39831.3 requires that the transportation plan include procedures to ensure that a
student is not left unattended on a school bus or student activity bus. It is recommended that the plan reflect
the requirement of Vehicle Code 28160 to install a child safety alert system on each bus. See the section
"Child Safety Alert System" above.




AR 3543(f)
TRANSPORTATION SAFETY AND EMERGENCIES (continued)

4. Procedures to ensure that a student is not left unattended on a school bus, student
activity bus, or, if applicable, youth bus

5. Procedures and standards for designating an adult chaperone, other than the driv&t{/‘to
accompany students on a school activity bus 2;”

« 4

N

A copy of the plan shall be kept at each school site and made available upon p&érdest to the

California Highway Patrol (CHP). (Education Code 39831.3) A9
.l

o
?w
A

Note: The following section is for use by districts that offer any of gradegbékindergarten through 6 and

should be revised to reflect the grade levels offered by the district. b
f ¥

Parental Notifications N O

The Superintendent or designee shall provide wri:éc\'o safety information to the
parents/guardians of all students in grades prekj sarten through 6 who have not
previously been transported in a district school bqugg,. tudent activity bus. This information
shall be provided upon registration and shall cont#ii#: (Education Code 39831.5)

P
1. A list of school bus stops near each {@}ent's home
1)
Oa General rules of conduct at sgfé,%{ bus loading zones
3. Red light crossing instrkl&idﬁ(s

M\
4. A description of }hﬁ@h&ol bus danger zone

=3

Sr Instruction} fq} safely walking to and from school bus stops

(cf 5145.6 - Pam{{:&ﬁf\i’r}uﬁcaﬁom)
Student%lgf;i’rﬁction
L s
S!.ud@;'g who are transported in a school bus or student activity bus shall receive instruction

ik.s¢hool bus emergency procedures and passenger safety as follows: (Education Code
39831.5; 5 CCR 14102)

il Each year, all students who receive home-to-school transportation in a school bus
shall be provided appropriate instruction in safe riding practices and emergency
evacuation drills.

Note: Item #2 below is for use by districts that offer any of grades prekindergarten through 8 and should be
revised to reflect the grade levels offered by the district.




AR 3543(g)
TRANSPORTATION SAFETY AND EMERGENCIES (continued)

2. At least once each school year, all students in grades prekindergarten through 8 who
receive home-to-school transportation shall receive safety instruction which includes,
but is not limited to:

&>
a. Proper loading and unloading procedures, including escorting by the dg&
KN
b. How to safely cross the street, highway, or private road QU
C. In school buses with passenger restraint systems, instructio ?th use of such
d to, the proper

fastening and release of the passenger restraint systep ydcceptable placement
of passenger restraint systems on students, tim which the passenger
restraint systems should be fastened and relea%%d acceptable placement of
the passenger restraint systems when not in ‘kf

systems as specified in 5 CCR 14105, including, :ééa

@,
d. Proper passenger conduct %%p
A QY
€. Bus evacuation procedures 7
. %:3,.,
f. Location of emergency equipfient

S ¥
As part of this instruction, s ‘déﬁts shall evacuate the school bus through emergency
exit doors. Instruction agfo ‘fhay include responsibilities of passengers seated next to
an emergency exit.
A».‘.\
Each time the @b‘%@e instruction is given, the following information shall be
documented: "a}*-’

N
a. Djsfrl’ét name
5
b. ’»*¢8chool name and location
" g
ﬁ@ Date of instruction
J
= d. Names of supervising adults
€. Number of students participating
f. Grade levels of students
g. Subjects covered in instruction

h. Amount of time taken for instruction



AR 3543(h)

TRANSPORTATION SAFETY AND EMERGENCIES (continued)

i. Bus driver's name

j. Bus number

~
k. Additional remarks _ %Sj’
D
This documentation shall be kept on file at the district office or the s@él for one
year and shall be available for inspection by the CHP. af;j
ladl
(¢f- 3580 - District Records) o
kS

| Note: Item #3 below applies to all students in grades prekindergarten through(‘k?bv |

O
3. Before departing on a school activity trip, all sti%éﬁts riding on a school bus or
student activity bus shall receive safety instructiogswhich includes, but is not limited
to, the location of emergency exits and the lo%iﬂh and use of emergency equipment.
This instruction also may include respogs bilities of passengers seated next to an

emergency exit.
. -5.7"'1
. ”\;‘
Bus Accidents {%

In the event of a school bus accident, jhe driver shall immediately notify the CHP and the
Superintendent or designee. The dsfv€r shall not leave the immediate vicinity of the bus to
seek aid unless necessary. (13 1219)

The Superintendent or \gnec shall maintain a report of each accident that occurred on
public or private pro ef? involving a school bus with students aboard. The report shall
contain pertinent tﬁjs of the accident and shall be retained for 12 months from the date of
the accident. If the aécident was not investigated by the CHP, the Superintendent or designee
shall forward py of the report to the local CHP within five work days of the date of the
accident. QL%,QLR 1234)

The S ntendent or designee shall review all investigations of bus incidents and accidents
t&deﬂu% p preventative measures.

(cf 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

Legal Reference: (see next page)



AR 3543(i)

TRANSPORTATION SAFETY AND EMERGENCIES (continued)

Legal Reference:
EDUCATION CODE
39830-39843 Transportation, school buses
39860 Contract for transportation; requirement that student not be left unattended O ,
51202 Instruction in personal and public health and safety i d A
PENAL CODE ,va'
241.3 Assault against school bus driver Q&)
243.3 Battery against school bus driver 2
VEHICLE CODE ol
415 Definition of motor vehicle
545-546 Definition of school bus and student activity bus %;,'é)
22112 Loading and unloading passengers o5
23123.5 Use of wireless telephone or communications device while dripigig; exceptions
23125 Use of wireless telephone prohibited while driving school b{’ao
27316-27316.5 Passenger restraint systems
28160 Child safety alert system
34500 California Highway Patrol responsibility to regu Ia,prﬁ' operation of school buses

34501.5 California Highway Patrol responsibility to ules re: safe operation of school buses
34501.6 School buses; reduced visibility A

34508 California Highway Patrol responsibility opt rules re: equipment and bus operations
CODE OF REGULATIONS, TITLE 5 .

14100-14105 School buses and student actiyi) g;ves

CODE OF REGULATIONS, TITLE 13

1200-1294 Motor carrier safety

2480 Airborne toxic control meas émsfa!mn on bus idling

CODE OF REGULATIONS, TIT

574-575.3 Inspection and ma%{gtance of fire extinguishers

CODE OF FEDERAL REGULATIONS, TITLE 49

571.1-571.500 Motor w;@?f? standards, including school buses

Qe

[

ARTMENT OF EDUCATION PUBLICATIONS
ints Frequently Asked Questions

Management Resources:
CALIFORNI
Passenger Res
WEB SI.
AmericgySchool Bus Council: hitp://www.americanschoolbuscouncil.org
Calj Association of School Business Officials: http://'www.casbo.org

ifornia Association of School Transportation Officials: http://www.castoways.org
ACalbifornia Department of Education, Office of School Transportation: hitp://www.cde.ca.gov/Is/tn
1'.@af'{i‘omm Highway Patrol: http://www.chp.ca.gov
,J National Transportation Safety Board: http://'www.ntsb.gov
U.S. Department of Transportation, National Highway Traffic Safety Administration:
http://'www.nhtsa.dot.gov
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CSBA Sample

Administrative Regulation

Classified Personnel AR 4200(a)
CLASSIFIED PERSONNEL
Exemption from Classified Service % e

. i

Note: Education Code 45106 mandates the Governing Board to adopt a rule or regulation that g,:;j‘ﬂams the
following paragraph.

e:,,
Persons hired solely for purposes which are exempted from the class “d service shall

nevertheless fulfill the obligations of classified employees related to, physical examinations
pursuant to Education Code 45122, fingerprinting pursuant to Eggﬁ‘én Code 45125, and

tuberculosis tests pursuant to Education Code 49406. (Education e 45106)
(cf 4112.4/4212.4/4312.4 - Health Examinations) _ @

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) (3»,

(cf- 4212 - Appointment and Conditions of Employment) Oy

(cf- 4218 - Dismissal/Suspension/Disciplinary Action) :.&:x

/'\
Note: Positions that are exempted from the classified serviee vary depending on whether or not the district
has incorporated the merit system pursuant to Educa;fa}r Code 45220-45320. The district should select the

appropriate option below.
p ’\,

\‘ OPTION 1: Districts Not lncorpo@g the Merit System

Individuals hired solely for the ﬁ;_)owmb purposes shall not be part of the classified service:
(Education Code 45103) 4,;},

1. Substitute or s, (ﬁﬂ’ﬁterm employees who are employed and paid for fewer than 195
ear, including holidays, sick leave, vacation, and other leaves of

work days
absences, ifrgspective of the number of hours worked per day

2. Appr '%es and professional experts employed on a temporary basis for a specific
prﬁfjgbt’regardless of length of employment

3_5__.A Y ull-time students employed part time

)

4. Part-time students employed part time in any college work study program, or in a
work experience education program conducted by a community college district
pursuant to Education Code 51760-51769.5 that is financed by state or federal funds

OPTION 2: Merit System Districts

Note: AB 2160 (Ch. 488, Statutes of 2018) amended Education Code 45256 to eliminate the exemption of .
part-time playground positions (noon duty aides) from the classified service in merit system districts,



AR 4200(b)

CLASSIFIED PERSONNEL (continued)

thereby making those positions part of the classified service. Persons who were employed in part-time

playground positions as of January 1, 2019 must be deemed permanent employees of the district without
having to serve a probationary period. These employees also are not subject to placement on an eligibility

list and cannot be required to undergo examination through the personnel commission for such placement.

Employees hired for part-time playground positions after January 1, 2019 may be required to seiﬁ*,a’
probationary period in accordance with BP 4216 - Probatlonary/Permanent Status.

In addition, AB 2261 (Ch. 297, Statutes of 2018) amended Education Code 45258 to ﬁu:lmate the
exemption from the classified service for positions established for the employmentbébcommumty

representatives in advisory or consulting capacities for not more than 90 working days,cera total of 720

o
hours, in a fiscal year. -.{'/"‘V

Individuals hired solely for the following purposes shall not be parL(Eé'the classified service:

(Education Code 45256) .ﬁw
1. Apprentices /::..,»
2. Professional experts employed by the Govemmi;hoard or the personnel commission

on a temporary basis for a specific project ! w

ay Full-time students employed part tinz;:;a,”

4. Part-time students employed , m;atime in any college work study program, or in a
work experience education “p}egrdm conducted by a community college district
pursuant to Education Cc{f/?l 760-51769.5 that is financed by state or federal funds

Restricted Positions %{5%

Note: The following seq;b;l is for use by any district that has established "restricted" positions, pursuant to
Education Code 45 45108, which are available only to persons in low-income groups or residing in
specific areas ofth cofmmunity.

Persons elgm d in restricted positions pursuant to Education Code 45105 or 45108 shall be
classifie ployees for all purposes except that they shall not be subject to the provisions of
Edug@. n*‘ Code 45272 and 45273 related to promotional examinations and the filling of
vaCaheics, and shall not acquire permanent status or seniority credit. Such persons shall be
eltgible for promotion into the regular classified service only after completing six months of
satisfactory service and satisfactorily completing the qualifying examinations required of all
other persons serving in the same class in the regular classified service. (Education Code
45105, 45108)

(11/02 12/17) 12/18
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CSBA Sample

Administrative Regulation

Students AR 5113(a)
ABSENCES AND EXCUSES
Q>
Excused Absences o
o

Note: Items #1-14 below reflect absences that are authorized by law to be considered as excusg thsences
for purposes of enforcing the compulsory state attendance laws. Pursuant to Educatio {Qode 48205,
absences specified in items #1-10 are considered absences in computing average daily atlcﬁﬁce and do not
generate state apportionment payments.

Subject to any applicable limitation, condition, or other requirer;ggﬁ‘t specﬂ' ed in law, a
student's absence shall be excused for any of the following rcasog

29
1. Personal illness (Education Code 48205) N\ Y
o

2. Quarantine under the direction of a county Qg}@(y health officer (Education Code

48205) @qu
(cf 5112.2 - Exclusions from Attendance) " "‘B“

4}';’”
3. Medical, dental, optometrical, %@lfopractic appointment (Education Code 48205)
y,

4, Attendance at funeral s@w s for a member of the student's immediate family

(Education Code 48205{

Such absence shelg;:;ﬁ limited to one day if the service is conducted in California or
three days if tho@ ice is conducted out of state. (Education Code 48205)

Sa Jury duty)g:?!ﬁe manner provided by law (Education Code 48205)
Py

Note: Purma}?: Education Code 48205, absence due to the illness or medical appointment of a student's
child is coﬁp?é as an excused absence. As amended by AB 2289 (Ch. 942, Statutes of 2018), Education
Code 5 prohibits the district from requiring a physician's note for such absences. See the section
"Met of Verification" below.

ww

6. Illness or medical appointment of a child to whom the student is the custodial parent
(Education Code 48205)

(cf- 5146 - Married/Pregnant/Parenting Students)

7 Upon advance written request by the parent/guardian and the approval of the principal
or designee, justifiable personal reasons including, but not limited to: (Education
Code 48205)



AR 5113(b)
ABSENCES AND EXCUSES (continued)
a. Appearance in court
b. Attendance at a funeral service
”"Qy
c. Observance of a religious holiday or ceremony ﬁq_g
N
d. Attendance at religious retreats for no more than four hours per se@eﬁter
e. Attendance at an employment conference ";‘*yap“’ .‘
f. Attendance at an educational conference on the ley%?f}we or judicial process
offered by a nonprofit organization _
%Q
8. Service as a member of a precinct board for an elqg}%ﬁ pursuant to Elections Code
12302 (Education Code 48205) O
m”'».;;:’
(cf 6142.3 - Civic Education) & cY
9. To spend time with an immediate far%bc member who is an active duty member of
the uniformed services, as deﬁned ducation Code 49701, and has been called to

duty for deployment to a combat at“Zone or a combat support position or is on leave

from or has immediately retume from such deployment (Education Code 48205)
°"¢.‘

Such absence shall be gmnted for a period of time to be determined at the discretion

of the Supermtendc% o designee. (Education Code 48205)

(&)

(cf. 6173.2 - Education of GhildPen of Military Families)
£,

‘551
10. Attcndancfﬁ,at a naturalization ceremony to become a United States citizen

(Educa@w Code 48205)

Note: Itm; #Yl below should be included only if the Governing Board has adopted a resolution

permi absences for religious instruction or exercises. See the accompanying Board policy. If these

abswﬁ are allowed, Education Code 46014 mandates that the Board adopt regulations governing students’

g;t;ﬁdance at religious exercises or instruction and the reporting of such absences. These regulations should
ude all of item #11 below and may be expanded to reflect district practice.

11.  Participation in religious exercises or to receive moral and religious instruction at the
student's place of worship or other suitable place away from school (Education Code
46014)

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)



AR 5113(c)

ABSENCES AND EXCUSES (continued)

Note: Education Code 46014 provides that absence for participation in religious instruction or exercises
will not be considered an absence for state apportionment purposes if the student attends school for at least
the minimum school day and is not absent for this purpose on more than four days per school month
Pursuant to Education Code 46112, 46113, 46117, and 46141, unless otherwise provided by law,
minimum school day is generally 180 minutes for k1ndergarten 230 minutes for grades 1-3, an
minutes for grades 4-12. For further information, see AR 6112 - School Day.

4 'e‘
/'4"2'

Absence for student participation in religious exercises or instruction’f,,‘jﬁjﬂl not be
considered an absence for the purpose of computing average daily mf&'ldance if the
student attends at least the minimum school day as specified in %R 6112 - School
Day, and is not excused from school for this purpose on mqm, than four days per
school month. (Education Code 46014) (;g}.;

W

(¢f- 6112 - School Day) QZ?Q

12. Work in the entertainment or allied industry (Edué@’tlon Code 48225.5)
,«,}w
Such absence shall be excused provided ¢} g:ﬁ?it the student holds a work permit
authorizing such work and is absent for aﬁenod of not more than five consecutive

days and up to five absences per school,féar. (Education Code 48225.5)
‘k

by’

13.  Participation with a nonprofit éﬁ"omllng, arts organization in a performance for a
public school audience (Fd n Code 48225.5)

A student may be excusé&’for up to five such absences per school year provided that

the student's paren wrdian provides a written explanation of such absence to the
school. (Educatign Code 48225.5)
fh\iﬂu

Note: As amended, QB 2289, Education Code 48205 clarifies that, in addition to the excused absences
described in Education”Code 48205 and 48225.5, students may be excused for other reasons at the discretion
of school adminisirators.
13 %
14. O\I‘Ecﬁ;" reasons authorized at the discretion of the principal or designee based on the
Qw:ient s specific circumstances (Education Code 48205, 48260)
A S

Mc‘ AB 2289 amended Education Code 48205 to revise the definition of "immediate family" as provided
in the following paragraph.

For the purpose of the absences described above, immediate family means the student's
parent/guardian, brother or sister, grandparent, or any other relative living in the student's
household. (Education Code 48205)



AR 5113(d)
ABSENCES AND EXCUSES (continued)

Method of Verification

Note: Education Code 48205, as amended by AB 2289, prohibits the district from requiring a physician's
note for absences due to the illness or medical appointment of the student's child. However, the district{fs,
authorized to require verification of other absences. The following section should be revised to yéffect

district-adopted methods of verification and to specify employee(s) assigned to verify absences. 3, 420-
421 provide guidelines for verifying absences due to illness; quarantine; medical, den or eye
appointments; or attendance at a funeral service of a member of a student's immediate fami CCR 421

authorizes a student's absence to be verified by a school or public health nurse, atten zﬁme supervisor,
physician, principal, teacher, or any other qualified district employee assigned to make erification.

(

Student absence to care for a child for whom the student is the g{l?lg’alal parent shall not
require a physician's note. (Education Code 48205)

For other absences, the student shall, upon returning to sc ollowmg the absence, present
a satisfactory explanation verifying the reason for the ab e. Absences shall be verified by
the student's parent/guardian, other person having h?e or control of the student, or the
student if age 18 or older. (Education Code 46012; éf.‘ R 306)

When an absence is planned, the principal Ogﬂf¢31gnec shall be notified prior to the date of
the absence when possible. %ﬁv

The following methods may be used{?;}erlfy student absences:

1. Written note, fax, emall hr,@ome mail from parent/guardian or parent representative.

2 Conversation, in, g‘@)ﬁ or by telephone, between the verifying employee and the
student's parenh{gguardlan or parent representative. The employee shall subsequently
record the fphl@wmg

a. Iga‘fne of student

b, "{: /Name of parent/guardian or parent representative
A?(‘f’ Name of verifying employee

d. Date(s) of absence

e. Reason for absence

(cf 5113.11 - Attendance Supervision)



AR 5113(e)
ABSENCES AND EXCUSES (continued)

3. Visit to the student's home by the verifying employee, or any other reasonable
method which establishes the fact that the student was absent for the reasons stated.
The employee shall document the verification and include the information specified
in item #2 above.

4. Physician's verification. A

Note: The following optlonal paragraph provides a means of verifying an excuse for copﬁgi:ntlal medical
services without inquiring into the nature of the medical services. T, ™

X
e

a. When excusing students for confidential medical scxﬁ:‘gs or verifying such
appointments, district staff shall not ask the purposc%’f such appointments but
may request a note from the medical offi c;e-;,écﬁ confirm the time of the
appointment. '\., )

Note: The following optional paragraph provides that, after ‘ag?nces for illness on multiple occasions, the
student may be required to bring a note from a physician te verify the illness. If a student does not have
access to medical services in order to obtain such veriﬁc@ he district may assist the student in obtaining

the medical consultation if it is required. e
Mw
b. If a student shows a patter ?chromc absenteeism due to illness, district staff

may require physician-y&jfication of any further student absences.
a0
(cf- 5113.1 - Chronic Absence and Tf'ug'nc_y}?

/«,,';-;\
Parental Notifications )

Vo]

‘-y.m\

At the beginning of gilgl'yschool year, the Superintendent or designee shall:

,(/A

Note: The regmrgment in item #1 below is for use by districts whose board has adopted a resolution
permitting an gkgitsed absence for religious instruction or exercises. See the accompanying Board policy
and item #fkféjhe section "Excused Absences” above.

i

| %f@o‘ufy parents/guardlans of the right to excuse a student from school in order to

/ ~ participate in religious exercises or to receive moral and religious instruction at their
b places of worship, or at other suitable places away from school property designated
by a religious group, church, or denomination (Education Code 46014, 48980)

Note: The requirement in item #2 applies to all districts. Districts that maintain only elementary grades
should delete the reference to students in grades 7-12.

2 Notify students in grades 7-12 and the parents/guardians of all students enrolled in the
district that school authorities may excuse any student from school to obtain



AR 5113(f)
ABSENCES AND EXCUSES (continued)

confidential medical services without the consent of the student's parent/guardian
(Education Code 46010.1)

3. Notify parents/guardians that a student shall not have a grade reduced or_jQse
academic credit for any excused absence if missed assignments and tests thgt’can
reasonably be provided are satisfactorily completed within a reasonable’ @iod of
time. Such notice shall include the full text of Education Code 48205%3%Educatlon

Code 48980) ‘:D )
(cf 5121 - Grades/Evaluation of Student Achievement) A \(%v
(cf- 5145.6 - Parental Notifications) Qv
(cf. 6154 - Homework/Makeup Work) ﬂé’
~
e/
O
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CSBA Sample

Administrative Regulation
Students AR 5131.41(a)
USE OF SECLUSION AND RESTRAINT

Lo
Note: Pursuant to Education Code 49005-49006.4, as added by AB 2657 (Ch. 998, Statutes of 201%),
seclusion and behavioral restraint, as defined below, are prohibited as a means of student di qi};;vme.
Seclusion and restraint must be avoided whenever possible and may be used only to control b iﬁﬁor that
poses a clear and present danger of serious physical harm to a student or others and tgﬂi‘annot be
immediately prevented by a less restrictive response.

)

Pursuant to Education Code 49005.1 and 49006.4, these requirements apply to all stum in grades preK-
12 and students with disabilities. For additional procedures applicable to studenm&i{h disabilities, see AR
6159.4 - Behavioral Interventions for Special Education Students. O

A,

f"’:w"}'

District staff shall enforce standards of appropriate student ca%ﬁ?t in order to provide a safe
ut

and secure environment for students and staff on campt are prohibited from using
seclusion and behavioral restraint to control student b;;b@vxor except to the limited extent
&

authorized by law. AN
b

(cf- 5131 - Conduct) )

(cf 5131.1 - Bus Conduct) ’ ,;;::-v

(¢f. 6159.4 - Behavioral Interventions for Special Edygelion Students)
. (™

“ys he

Definitions "\?"

.

Behavioral restraint includes kwgéhanical restraint or physical restraint used as an
intervention when a student piesents an immediate danger to self or to others. Behavioral
restraint does not includg pbstural restraints or devices used to improve a student's mobility
and independent functiqfﬁ‘ﬁg rather than to restrict movement. (Education Code 49005.1)
"y

Mechanical res!rdf:{ﬂ means the use of a device or equipment to restrict a student's freedom
of movement»Mechanical restraint does not include the use of devices as prescribed by an
appropriato mgdical or related services professional, including, but not limited to, adaptive
devices oxj‘fn'f‘eéflanical supports used to achieve proper body position, balance, or alignment;
vehicl /:”s"'}tfety restraints during the transport of a student; restraints for medical
immgbitization; or orthopedically prescribed devices which permit a student to participate in
abtivities without risk of harm. Mechanical restraint also does not include the use of devices
by peace officers or security personnel for detention or for public safety purposes.
(Education Code 49005.1)

(cf- 3515.3 - District Police/Security Department)
Physical restraint means a personal restriction that immobilizes or reduces the ability of a

student to move the torso, arms, legs, or head freely. Physical restraint does not include a
physical escort in which a staff member temporarily touches or holds the student's hand,



AR 5131.41(b)
USE OF SECLUSION AND RESTRAINT (continued)

wrist, arm, shoulder, or back for the purpose of inducing a student who is acting out to walk

to a safe location. Physical restraint also does not include the use of force by peace officers

or security personnel for detention or for public safety purposes. (Education Code 49005.1)
ALy

Prone restraint means the application of a behavioral restraint on a student in a fa_ni@own

position. (Education Code 49005.1) c:,,;b
Seclusion means the involuntary confinement of a student alone in a room desan area from
which the student is physically prevented from leaving. Seclusion does ndtsiclude a timeout

involving the monitored separation of the student in an unlocked Setting, which is
implemented for the purpose of calming the student. (Education Coiv 9005.1)
{‘&?l.

-~

Prohibitions @Q
Seclusion and behavioral restraint of students shall not l@}ﬁsed in any form as a means of
coercion, discipline, convenience, or retaliation. (Eduyedtion Code 49005.8)

el

d
(cf- 5144 - Discipline) %

o (P

In addition, staff shall not take any of t ?lowing actions: (Education Code 49005.2,
49005.8) O
A

1. Administer a drug that .is?abt a standard treatment for a student's medical or
psychiatric condition in\ (gr.dér to control the student's behavior or restrict the student's
freedom of moveme

oy

2; Use locked sec %311, unless it is in a facility otherwise licensed or permitted by state
law to use asid’jocked room
4
3. Use a-*»pi;'jfsical restraint technique that obstructs a student's respiratory airway or

impat 4 student's breathing or respiratory capacity, including a technique in which a
s/taﬁ member places pressure on the student's back or places his/her body weight
,.%,ainst the student's torso or back
P ‘;::" :

4*»  Use a behavioral restraint technique that restricts breathing, including, but not limited
to, the use of a pillow, blanket, carpet, mat, or other item to cover a student's face

5s Place a student in a facedown position with the student's hands held or restrained
behind the student's back

6. Use a behavioral restraint for longer than is necessary to contain the behavior that
poses a clear and present danger of serious physical harm to the student or others



AR 5131.41(c)
USE OF SECLUSION AND RESTRAINT (continued)

Limited Use of Seclusion or Restraint

Staff shall avoid the use of seclusion and behavioral restraint of students whenever possible.
Seclusion or behavioral restraint may be used only to control student behavior that posésra
clear and present danger of serious physical harm to the student or others, which cangiet be

prevented by a response that is less restrictive. (Education Code 49005.4, 49005 .6;:4@005.8)
)

(cf. 5131.4 - Student Disturbances) P [ O
(cf- 5131.7 - Weapons and Dangerous Instruments) Tom,”
R

If a student is put in seclusion, the student shall be under constant,@}?%ct observation of a
staftf member. Such observation may be through a window or anoﬁ&r barrier through which
the staff member is able to make direct eye contact with th?%r@- nt, but shall not be made
through indirect means such as a security camera or closed<ircuit television. (Education
Code 49005.8) 5‘»
If a student is restrained, staff shall afford the stude»hﬁhe least restrictive alternative and the
maximum freedom of movement, and shall use “'lleast number of restraint points, while
ensuring the physical safety of the student and%ﬂﬁhers. (Education Code 49005.8)

AL
If a prone restraint technique is used qn '{s?udent, a staff member shall observe the student
for any signs of physical distress th;g}_:l%%ut the use of the restraint. Whenever possible, the
staff member monitoring the stu@- shall not be involved in restraining the student.

(Education Code 49005.8)

4
Reports \Q‘j
o)
Note: Pursuant to Edl@%ﬂ Code 49006, as added by AB 2657, districts are required to collect data and
report to the Califd‘fai; epartment of Education (CDE) annually in regard to the use of seclusion and
behavioral restrainfs for district students, as specified below. CDE is required to post the data from the
report on its wg?fghe within three months after the report is due to CDE,
The Su )cﬁ'ltendent or designee shall annually collect data on the number of times that
seg_l ision, ‘mechanical restraint, and physical restraint were used on students and the number
og stitdents subjected to such techniques. The data shall be disaggregated by race/ethnicity
and gender, and reported for students with a Section 504 plan, students with an
individualized education program, and all other students. This report shall be submitted to the
California Department of Education no later than three months after the end of each school
year, and shall be available as a public record pursuant to Government Code 6250-6270.

(Education Code 49006)

(cf- 1340 - Access to District Records)
(cf- 3580 - District Records)



AR 5131.41(d)
USE OF SECLUSION AND RESTRAINT (continued)

(cf. 6159 - Individualized Education Program)
(cf- 6164.6 - Identification and Education Under Section 504)

5
X
Legal Reference: . @

EDUCATION CODE )
49001 Prohibition against corporal punishment '®)
49005-49006.4 Seclusion and restraint N
36520-56525 Behavioral interventions, students with disabilities, especially: %,.;9
36521.1 Emergency interventions when behavior poses threat to student or Q{hem
56521.2 Prohibited interventions c
GOVERNMENT CODE ‘{’

6250-6270 California Public Records Act P

UNITED STATES CODE, TITLE 20 o’

1400-1482 Individuals with Disabilities Education Act @

UNITED STATES CODE, TITLE 29 5\»

794 Section 504 of the Rehabilitation Act of 1973 ®)

Management Resources: AQ
US. DEPARTMENT OF EDUCATION PUBLICATIONS
Restraint and Seclusion: Resource Dacumen?ﬂé@y 2012
WEB SITES

California Department of Education: 5‘@ www cde.ca.gov
¥

U.S. Department of Education: ht v.ed.gov

A\
W

3
4 ‘*,:%Qy

ok
¢
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CSBA Sample
Board Policy

Students BP 5141.52(a)
SUICIDE PREVENTION

L

Note: Education Code 215 mandates that the Governing Board of any district serving students in gradg:@"f:

12 adopt a policy on student suicide prevention, intervention, and postvention (i.e., intervention conducted

after a suicide) with specified components. Those components are addressed in the followmg poJJCy. nd the

accompanying administrative regulation. Although not required by law, districts serving stud@ in grades
-6 may adapt this policy for use in elementary schools.

The following policy and accompanying administrative regulation should be reviséﬁ"’io reflect district
practice. Pursuant to Education Code 215, the policy must be developed in coﬂsnﬂeanon with school and
community stakeholders, school-employed mental health professionals, and sui dp'prweﬂtlon experts It is
recommended that districts also consult with legal counsel and the dlstrlq’a, isk manager or insurance
carrier, as appropriate. x,,,

Also see the California Department of Education's model policy requivgd by Education Code 215.
%

The Governing Board recognizes that suicide is a | &a‘g cause of death among youth and
that school personnel who regularly interact with,stidents are often in a position to recognize
the warning signs of suicide and to offer approp%; referral and/or assistance. In an effort to
reduce suicidal behavior and its impact op~students and families, the Superintendent or
designee shall develop measures and stn@/?eg,les for suicide prevention, intervention, and
postvention. ‘%O

In developing measures and straieg%s for use by the district, the Superintendent or designee
may consult with school he Iﬁn'/professmnals school counselors, school psychologists,
school social workers aﬁ'mlstrators other staff, parents/guardians, students, suicide
prevention experts, | Ith agencies, mental health professionals, and community
organizations. %
(cf. 1220 - Citizen Adv v Committees)

(cf. 1400 - Reiarw{wsﬂerween Other Governmental Agencies and the Schools)

Such meas.g’fvgand strategies shall include, but are not limited to:

Notg @d{:catlon Code 215 mandates that the district's policy address any training to be provided to
reachers” of students in grades 7-12 on suicide awareness and prevention. See the accompanying
Adrinistrative regulation for additional language fulfilling this mandate. In addition, Education Code 49604
encourages each district to provide suicide prevention training at least once to each middle, junior high, and
high school counselor. Item #1 may be revised to specify other categories of employees who will receive the
training.

Il Staff development on suicide awareness and prevention for teachers, school
counselors, and other district employees who interact with students

(cf 4131 - Staff Development)
(cf 4231 - Staff Development)
(cf- 4331 - Staff Development)



BP 5141.52(b)

SUICIDE PREVENTION (continued)

Note: Items #2-7 below reflect optional strategies for suicide prevention, intervention, and postvention and
may be revised to reflect district practice.

2. Instruction to students in problem-solving and coping skills to promote studefits'
mental, emotional, and social health and well-being, as well as instmct:j,@ in
recognizing and appropriately responding to warning signs of suicidal intenh‘@bthers

e
(cf 6142.8 - Comprehensive Health Education) . r,;;"j
ey
o™
3. Methods for promoting a positive school climate that enhances students' feelings of
connectedness with the school and that is characteri ze_gf;{_ﬁgl caring staff and
harmonious interrelationships among students ‘-'[;2""
/“0\
(cf 5131 - Conduct) {b&g
(cf 5131.2 - Bullying) N\
(cf- 5137 - Positive School Climate) ,...,;b:}
(cf- 5145.3 - Nondiscrimination/Harassment) %C,}v
(cf 5145.7 - Sexual Harassment) )
(cf- 5145.9 - Hate-Motivated Behavior) %W
D
4. The provision of information to parqnz?fguardians regarding risk factors and warning
signs of suicide, the severity of ticide problem among youth, the district's suicide

prevention curriculum, basig¢’.steps for helping suicidal youth, and/or school and
community resources that ca‘é?help youth in crisis

54 Encouragement for stuﬁ:znts to notify appropriate school personnel or other adults
when they are %a@i cing thoughts of suicide or when they suspect or have
knowledge of ak er student's suicidal intentions

6. Crisis intel‘a;ntion procedures for addressing suicide threats or attempts

o,
7. Coupéghing and other postvention strategies for helping students, staff, and others

(ﬁ{fe“?n the aftermath of a student's suicide
[ #

&)
Ne@‘?ﬁducation Code 215 mandates that the district's policy specifically address the needs of high-risk
grodps, including, but not limited to, those listed in the following paragraph. See the accompanying
administrative regulation for additional language fulfilling this mandate.

As appropriate, these measures and strategies shall specifically address the needs of students
who are at high risk of suicide, including, but not limited to, students who are bereaved by
suicide; students with disabilities, mental illness, or substance use disorders; students who are
experiencing homelessness or who are in out-of-home settings such as foster care; and
students who are lesbian, gay, bisexual, transgender, or questioning youth. (Education Code
215)



SUICIDE PREVENTION (continued)

BP 5141.52(c)

Note: Pursuant to Education Code 215, as amended by AB 2639 (Ch. 437, Statutes of 2018), boards that
serve students in grades 7-12 are required to review, and if necessary update, the district's student suicide
prevention policy at least every five years.

The Board shall review, and update as necessary,

(Education Code 215)

Legal Reference: (see next page)

L
this policy at least every ﬁvegé?ars.

&
O

by

oo™

1’4



BP 5141.52(d)

SUICIDE PREVENTION (continued)

Legal Reference:
EDUCATION CODE
215 Student suicide prevention policies ,
2135.5 Suicide prevention hotline contact information on student identification cards .
216 Suicide prevention online training programs o
32280-32289 Comprehensive safety plan {_:'%;*
49060-49079 Student records ‘jw
49602 Confidentiality of student information ot
49604 Suicide prevention training for school counselors - "A:‘JH/
GOVERNMENT CODE i
810-996.6 Government Claims Act 5, Gomy
PENAL CODE o
11164-11174.3 Child Abuse and Neglect Reporting Act ,,‘;%:"’
WELFARE AND INSTITUTIONS CODE ) ¥
5698 Emotionally disturbed youth; legislative intent @
5850-5883 Children's Mental Health Services Act x
COURT DECISIONS 6
Corales v. Bennett (Ontario-Montelair School District), Q@O} 567 F.3d 554

Management Resources: K‘?M
CALIFORNIA DEPARTMENT OF EDUCATION, PUBLICATIONS
Health Education Content Standards for C a% _,Qgi‘lia Public Schools, Kindergarten Through Grade
Twelve, 2008 1{;’ g
Health Framework for California Pulili€ 8¢hools. Kindergarten Through Grade Twelve, 2003
CENTERS FOR DISEASE CON TRO!;-. ND PREVENTION PUBLICATIONS
School Connectedness: Strategies#or Increasing Protective Factors Among Youth, 2009
NATIONAL ASSOCIATION HOOL PSYCHOLQOGISTS PUBLICATIONS
Preventing Suicide: Guidelipes for Administrators and Crisis Teams, 2015
U.S. DEPARTMENT O@LTH AND HUMAN SERVICES PUBLICATIONS
National Strategy for-Suicide Prevention: Goals and Objectives for Action, rev. 2012
Preventing Suicide:_A-Toolkit for High Schools, 2012
WEB SITES
American As’;?c jation of Suicidology: http://www.suicidology.org
American Fg}mdﬂ!r(m Jor Suicide Prevention: https://afsp.org
sychological Association: http.//www.apa.org
School Counselor Association: https://www.schoolcounselor.org
rnia Department of Education, Mental Health: http://www.cde.ca.gov/Is/cg/mh
Wﬁ;rma Department of Health Care Services, Suicide Prevention Program:
5,5‘7!/{!,0 /www.dhcs.ca.gov/services/ MH/Pages/SuicidePrevention. aspx
Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth
National Association of School Psychologists: https://www.nasponline.org
National Institute for Mental Health: http://www.nimh.nih.gov
Trevor Project: http://thetrevorproject.org
U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov
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CSBA Sample

Administrative Regulation
Students AR 5141.52(a)
SUICIDE PREVENTION

N Y
Note: Pursuant to Education Code 215, districts serving students in grades 7-12 are mandated to ad@‘“ﬁ
policy on student suicide prevention, intervention, and postvention (i.e., intervention conduc;%ﬁer a
suicide). See the accompanying Board policy. The following administrative regulation provide itional
strategies that fulfill the mandate and may be revised to reflect district practice. O )

Examples of suicide prevention strategies are also available in the California Depa &ﬂ%f Education's
(CDE) model policy, the U.S. Department of Health and Human Services publication P ¢venting Suicide: A
Toolkit for High Schools, and resources issued by other state and federal agenﬁ-' $-and organizations. For

further information about strategies to protect students from bullying, cyberbullying, and other harassment,
see BP 5131 - Conduct, BP 5131.2 - Bullying, BP 5145.3 - Nondiscriminatioﬁv ssment, and BP 5145.9 -
s

Hate-Motivated Behavior. A

districts that issue or reissue student identification cards to h rinted on either side of the card the
telephone number of the National Suicide Prevention Lifeliney(#:800-273-8255), and allows to have printed
on the card the Crisis Text Line (texting HOME to 74174]) and/or a local suicide prevention hotline
telephone number. If, as of July 1, 2019, the district ha%‘:@lissued student identification cards that do not
comply with the above requirements, the cards should bs,issued until the supply is depleted.
A

Student identification cards shall inclu‘dql{be@National Suicide Prevention Lifeline telephone
number and may also include the C 1% Text Line and/or a local suicide prevention hotline
telephone number. (Education (;od%}l 5.5)

e’

Effective July 1, 2019, Education Code 215.5, as added by SB 9?3 {Ch. 460, Statutes of 2018), requires

4

Staff Development \
P el

P
Note: Education Code 2] 5%mandates that the district's policy and procedures address any training to be
provided to teachers o idents in grades 7-12 on suicide awareness and prevention. In addition, Education
Code 49604 encourage$-each district to provide suicide prevention training at least once to each middle,
junior high, and hi&b s¢hool counselor. The following section may be revised to reflect district practice.

S
Education Cgﬁ}%w, as added by AB 1808 (Ch. 32, Statutes of 2018), requires CDE to identify evidence-
based onlifig fraining program(s), aligned with the requirements of Education Code 215, that districts can
use to :;‘@'ﬁ} students and staff. Additionally, dependent upon funds being appropriated in the annual Budget
Act,-¢EIE will provide grants, upon application, to county offices of education for the acquisition of such
;:rai‘m ng programs to disseminate to districts at no cost.

Suicide prevention training shall be provided to teachers, counselors, and other district
employees who interact with students. The training shall be offered under the direction of a
district counselor/psychologist and/or in cooperation with one or more community mental
health agencies.

(cf 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf- 4331 - Staff Development)



AR 5141.52(b)

SUICIDE PREVENTION (continued)

Materials for training shall include how to identify appropriate mental health services at the
school site and within the community, and when and how to refer youth and their families to
those services. Materials also may include programs that can be completed through self-
review of suitable suicide prevention materials. (Education Code 215) AL

]
™

%
: 3 . T
Staff development shall include research and information related to the following t/op;@’é:
Y
]
Note: Education Code 215 mandates that the district's policy specifically address the r)e’éd’;, of high-risk

groups; see the accompanying Board policy. One strategy to specifically address theig-pgeds is to increase
staff awareness of the higher rates of suicide among these groups, as provided in item # [ below.

Pty
>

1. The higher risk of suicide among certain groups, inclgdjﬂg, but not limited to,
students who are bereaved by suicide; students with @gilities, mental illness, or
substance use disorders; students who are experiencitg’homelessness or who are in
out-of-home settings such as foster care; and stud%ﬁs who are lesbian, gay, bisexual,

transgender, or questioning youth S

o

i

Note: Staff development may include training about widual risk factors associated with suicide, as
provided in item #2 below. Information about risk fagtors is available from CDE, Centers for Disease
Control and Prevention, American Association . &€ Suicidology, American Foundation for Suicide
Prevention, Trevor Project, and other agencies an{gﬁanizations.
~ 1 %
’ "h"

2% Individual risk factors such’as previous suicide attempt(s) or self-harm, history of
. . My . . o e . .
depression or mental ilfiess, family history of suicide or violence, feelings of

. . . Ay . . eqe
isolation, mterpersonal\c%hﬂtcts, a recent severe stressor or loss, family instability,

. o . e
impulsivity, and othqz‘féctors
e)

(cf 5131.6 - Alcohol and_gfﬁ,};'})rug,\')

3. Warningsi?pshthat may indicate depression, emotional distress, or suicidal intentions,
such a{a:changes in students' personality or behavior and verbalizations of
hopgiéfssness or suicidal intent

".Ja"'r v

4. .,;f:’:f’&tective factors that may help to decrease a student's suicide risk, such as resiliency,

£ problem-solving ability, access to mental health care, and positive connections to

L family, peers, school, and community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting
mental and emotional health

6. School and community resources and services, including resources and services that
meet the specific needs of high-risk groups

(cf 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)



AR 5141.52(c)
SUICIDE PREVENTION (continued)

7. Appropriate ways to interact with a student who is demonstrating emotional distress
or is suicidal and procedures for intervening when a student attempts, threatens, or
discloses the desire to die by suicide, including, but not limited to, appropriate
protocols for monitoring the student while the immediate referral of the studg@to

medical or mental health services is being processed o
)%@
™~
8. District procedures for responding after a suicide has occurred Q“*J
25
Instruction T?,.,;"

=4
Note: The state's content standards for health education include voluntary stand#wd$ pertaining to mental,
emotional, and social health at selected elementary and secondary grades andis@iclde prevention instruction
at grade 7 or 8 and in high school. n /“3‘-’

The district's comprehensive health education program shall” promote the healthy mental,
emotional, and social development of students and sh&e aligned with the state content
standards and curriculum framework. Suicide prevéfton instruction shall be incorporated
into the health education curriculum at approprialgﬁséondary grades and shall be designed to
help students:

.

P
(#;%w
1. Identify and analyze signs 9[" '—’fi%pression and self-destructive behaviors and

understand how feelings of depression, loss, isolation, inadequacy, and anxiety can
lead to thoughts of suicide 5,;’?
£
o Develop coping and rg&illgﬁcy skills and self-esteem
Sk
3. Learn to listen ‘Sg; honest, share feelings, and get help when communicating with
friends who i@w signs of suicidal intent

4. [dentif ‘t;;u;.{ed adults, school resources, and/or community crisis intervention
resQurees’ where youth can get help and recognize that there is no stigma associated
wi{ deking services for mental health, substance abuse, and/or suicide prevention

(cf. 55”57\),4 Icohol and Other Drugs)
(cf"5}41.6 - School Health Services)
(cfb142.8 - Comprehensive Health Education)
(cf. 6164.2 - Guidance/Counseling Services)

Intervention

Note: Education Code 215 mandates that the district's policy and procedures address suicide intervention.
The following section should be revised to reflect district practice.

In addition, the district may choose to incorporate crisis intervention strategies in its comprehensive school
safety plan adopted pursuant to Education Code 32280-32289; see BP/AR 0450 - Comprehensive Safety
Plan.




AR 5141.52(d)

SUICIDE PREVENTION (continued)

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when
they are experiencing thoughts of suicide or when they suspect or have knowledge of another
student's suicidal intentions.
&

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff m&ber
suspects or has knowledge of a student's suicidal intentions based on thg’m.&ldent's
verbalizations or act of self-harm, the staff member shall promptly notify th@dncipal or
school counselor, who shall implement district intervention protocols as apprgﬁaate.

Ve
Note: Education Code 49602 generally protects the confidentiality of informatip of a personal nature
disclosed to a school counselor by a student age 12 years or older or by a paréhi/guardian. However, in

certain circumstances, the counselor may disclose such information to avert a g &ar and present danger to the
health, safety, or welfare of the student or others within in the school comyiinity. Also see BP 6164.2 -

Guidance/Counseling Services. 3
P b 4
. . o
Although any personal information that a student dis¢leses to a school counselor shall
generally not be revealed, released, referenced, or di sed with third parties, the counselor

may report to the principal or student's parents/ tdians when there is reasonable cause to
believe that disclosure is necessary to avert a clearand present danger to the health, safety, or
welfare of the student or others within the s community. In addition, the counselor may
disclose information of a personal nature té:‘psychotherapists, other health care providers, or
the school nurse for the sole purpose .oﬁgl’érring the student for treatment. (Education Code

49602) . ,5:

(cf- 5141 - Health Care and Emergenpt‘{z.?')/
A 3

School employees shalk‘.&g:t only within the authorization and scope of their credential or
license. An employee,i%,not authorized to diagnose or treat mental illness unless specifically
licensed and emplo‘yy to do so. (Education Code 215)

4

Y
Whenever SQE&S&S establish a peer counseling system to provide support for students, peer
counse!orsﬂésﬁﬁﬂ receive training that includes identification of the warning signs of suicidal
behavigg&gi‘d referral of a suicidal student to appropriate adults.

-

(c{:{m - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student
safety by taking the following actions:

L. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is
being actively threatened



AR 5141.52(¢)
SUICIDE PREVENTION (continued)

3. Keeping the student under continuous adult supervision until the parent/guardian
and/or appropriate support agent or agency can be contacted and has the opportunity
to intervene

&

4. Removing other students from the immediate area as soon as possible (_éj*’
A
(cf- 0450 - Comprehensive Safety Plan) Q‘%J
(cf- 5141 - Health Care and Emergencies) o c_b
The principal or designee shall document the incident in writing, mclugm‘g”h(t steps that the
school took in response to the suicide attempt or threat. i ;:}
ay

(cf 5125 - Student Records) f“;a’

o

Note: The following paragraph is optional. If a student's paren_t’ ardians refuse or neglect to access
treatment for a student who has been identified to be at risk for suicide, the Superintendent or designee shall
consider whether a referral to child protective services for chi d;,)wég]ecl is needed. Pursuant to Penal Code
11164-11174.3, the Child Abuse and Neglect Reporting Act{school employees who are mandated reporters
are required to report child abuse or neglect, as defined irfdw, when they have knowledge of or reasonably
suspect that a child is a victim of child abuse or neg[e:ct. See BP/AR 5141.4 - Child Abuse Prevention and
Reporting.

%’%
The Superintendent or designee shak ’fézl?ow up with the parent/guardian and student in a
timely manner to provide referrals §¢»dppropriate services as needed. If the parent/guardian
does not access treatment for thUifdent the Superintendent or designee may meet with the
parent/guardian to identify ba,gg\lers to treatment and assist the family in providing follow-up
care for the student. If foﬂé:\}r-{lp care is still not provided, the Superintendent or designee
shall consider wheth 1is necessary, pursuant to laws for mandated reporters of child
neglect, to refer the %ﬁ‘fer to the local child protective services agency.

j
(cf 5141.4 - Ch:‘(%gbme Prevention and Reporting)

For any stg"dérfl’l returning to school after a mental health crisis, the principal or designee
and/or ;;}tb)ool counselor may meet with the parents/guardians and, if appropriate, with the
stug discuss re-entry and appropriate next steps to ensure the student's readiness for
l't!i,],'y}'n to school and determine the need for ongoing support.

Postvention

Note: Education Code 215 mandates that the district's policy and procedures address suicide postvention.
The following section should be revised to reflect district practice.




AR 5141.52(D)

SUICIDE PREVENTION (continued)

In the event that a student dies by suicide, the Superintendent or designee shall communicate
with the student's parents/guardians to offer condolences, assistance, and resources. In
accordance with the laws governing confidentiality of student record information, the
Superintendent or designee shall consult with the parents/guardians regarding facts thatﬂ{ﬁ&y
be divulged to other students, parents/guardians, and staff. ,%-’&,j«"
o §M%

Note: Research has identified an increased risk of suicide among youth who are grieving the¢=Suicide of
another (so-called "suicide contagion"). The National Association of School Psychologists/\i%, S Preventing
Suicide:  Guidelines for Administrators and Crisis Teams, recommends that f@Pials should be
implemented with care so as not to sensationalize or glamorize suicide and thereby inr;\lgz?ée the suicide risk
to other students. If a memorial is conducted for a student who dies by suicide,»;h@;association suggests a
living memorial, such as making donations to a local crisis center, pammp@g‘lhg in an event that raises
awareness about suicide prevention, or providing other opportunities for servi@ activities in the school that
emphasize the importance of students taking care of each other. !

A
The Superintendent or designee shall implement procedqré"s to address students' and staff's
grief and to minimize the risk of imitative suicide or sfitide contagion. The Superintendent
or designee shall provide students, parents/guardéaggy d staff with information, counseling,
and/or referrals to community agencies as needett;"School staff may receive assistance from
school counselors or other mental health proft;iﬁonals in determining how best to discuss the

suicide or attempted suicide with students.

KO o
Any response to media inquiries sh%bbe handled by the district-designated spokesperson
who shall not divulge confideqtidl information. The district's response shall not
sensationalize suicide and sl]au,/focus on the district's postvention plan and available

resources. ;
oL

e
(cf. 1112- Media Re!arr’om};"w

Y

A
After any suicide dy‘ attempted suicide by a student, the Superintendent or designee shall
provide an o nity for all staff who responded to the incident to debrief, evaluate the
effectivenesﬁ bthe strategies used, and make recommendations for future actions.
N
)

|"a| 5
%,J’

P o
./
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CSBA Sample

Administrative Regulation
Instruction AR 6173.2(a)

EDUCATION OF CHILDREN OF MILITARY FAMILIES

L
Note: The following administrative regulation is optional. Pursuant to Education Code 49701, distrgcl;js"/;’re
required to be flexible in applying their local rules to children of military families in order to facglita{évﬁleir
enrollment, placement, advancement, eligibility for extracurricular activities, and on-time graduaion.”
)

In addition, Education Code 51251 authorizes the Governing Board to establish a courgéél%dit transfer
policy, provided that, under the policy, students would still be substantially meeting dfStrict graduation
requirements. Pursuant to Education Code 51251, the district may provide early entry tkansfer, pretranscript
evaluation, student support services, and other similar assistance to any school:aged child of a military
service member who is on active duty, or within one year of discharge, or wh e student's transfer to a
new school is a direct result of the military transfer or discharge of a parent/ ‘gudrdian.

i)

Q>

Definitions o,
£
Children of military families are school-aged childrea*;i.ghe household of: (Education Code
49701) )
o
1. Members who are in full-time duty’status in the active uniformed service of the
United States, including any me &r7of the National Guard and Reserve on active
duty order pursuant to 10 USC £2(09 or 1211
A Y
2. Members or veterans of* tle uniformed services who are severely injured and
medically discharged ,\Oeﬁ'va‘etired, for one year after their medical discharge or
retirement ﬁ““j
o
3. Members of thé&utriformed services who have died while on active duty or as a result

of injuries prk?ax ned on active duty, for one year after their death
&

Enrollment éh@thesidency
J% 0

The Supgfintendent or designee shall facilitate the enrollment of children of military families
and egsure that they are not placed at a disadvantage due to difficulty in the transfer of their
I 'bfé “from previous school districts and/or variations in entrance or age requirements.
(gifﬁcation Code 49701)

A child of a military family shall be deemed to meet district residency requirements if the
parent/guardian, while on active military duty pursuant to an official military order, is
transferred or is pending transfer to a military installation within the state. The
Superintendent or designee shall accept electronic submission of such a student's application
for enrollment, including enrollment in a specific school or program within the district, and
for course registration. (Education Code 48204.3)



AR 6173.2(b)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

(cf 5111.1 - District Residency)

When a child of a military family is transferring into the district, the Superintendent or
designee shall enroll the student based on unofficial education records, if official recordsése
not yet available. Upon enrollment, the Superintendent or designee shall immediately iécal st
the student's official records from the student's previous district. The Superm fident or
designee shall allow the student 30 days from the date of enrollment to obtau@ll required
immunizations. (Education Code 49701)

A
(cf: 5111 - Admission) o ?‘W
(cf- 5125 - Student Records) -

(¢f- 5141- Health Care and Emergencies) : {;W

(cf 5141.31- Immunizations) (:::?5”

Note: Education Code 48204.6, as added by AB 2949 (Ch. 327, s:am;;s"“'é‘zols), requires districts to allow
a child of a military family to continue attending the school of origifi*(r’e., the school in which the student is
enrolled at the time that a change in residence occurs), as specified below.

w

Femdihr o

A S
A child of a military family shall be allowed g tontinue attending the school of origin,
regardless of any change of residence of the-fdf L&, ily during that school year, for the duration
of the student's status as a child of a mllltal;y.;["amlly (Education Code 48204.6)

- Y
he B )

Note: The following paragraph may be r w{@d to reflect the grade levels offered by the district and feeder
patterns with other districts. Unified schqol, districts and high school districts may delete item #2 below.

L
To provide a child of a military family the benefit of matriculating with peers in accordance
with the established feeqé?%at’terns of the district, the following shall apply: (Education

Code 48204.6) \ O
oy, Y
Il If the stud@;ﬁ is transitioning between grade levels, the student shall be allowed to
contmug:ih the school district of origin in the same school attendance areas.
’ %‘/\
2. If the’student is transmonlng to a middle or high school and the school designated for

,gm riculation is in another district, the student shall be allowed to continue to the
A~ = $chool designated for matriculation in that school district.
/

The principal or designee of the new school shall ensure that the student is immediately
enrolled even if the student has outstanding fees, fines, textbooks, or other items or moneys
due to the school last attended or is unable to produce clothing or records normally required
for enrollment, such as previous academic records, medical records, including, but not
limited to, records or other proof of immunization history pursuant to Health and Safety
Code 120325-120480, proof of residency, other documentation, or school uniforms.
(Education Code 48204.6)



AR 6173.2(c)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

] Note: Items #1-2 may be revised to reflect the grade levels offered by the district. |

If the student's status changes during a school year due to the end of military service of the

student's parent/guardian, the following shall apply: (Education Code 48204.6) f":»,"’:}
O3
1. If the student is in grades K-8, the student shall be allowed to continue at}?d:&?ng the
school of origin through the duration of that academic school year. ,‘:3%-)
2. If the student is in high school, the student shall be allowed to con.téiq,ue attending the
school of origin through graduation. ¥
L%,?‘/

Note: Pursuant to Education Code 48307, a district must not deny a studeqb@ul%se parent/guardian is on
active military duty from transferring out of the district to any other distrj z'ln addition, Education Code
46600 provides that a district must not prohibit the transfer of such a s@t out of the district to any other
district that approves the transfer, regardless of whether or not an inmgglis rict transfer agreement exists or a
permit is issued. Also see BP 5117 - Interdistrict Attendance. K%

1]

A e
A child of an active military duty parent/guardian El}@fl not be prohibited from transferring
out of the district, if the school district of propo$&d enrollment approves the application for

transfer. (Education Code 46600, 48307) '{Qﬁf
™
(cf 5117 - Interdistrict Attendance) 3 sj*’w "
e %§

When a child of a military familﬂyg%}ansferring out of the district, the Superintendent or
designee shall provide the Stud@né’ parents/guardians with a complete set of the student's
records or, if the official stuq%nt record cannot be released, an unofficial or "hand-carried"
record. Upon request frontfhe’new district, the Superintendent or designee shall provide a
copy of the student's rcg‘él:'d to the new district within 10 days. (Education Code 49701)

~ Y
Transportation f“'ﬁ?

N
Note: Educalﬁﬁﬁ'ade 48204.6, as added by AB 2949, does not require the district to provide transportation
to allow a ehfid’of a military family to attend the school of origin, as specified above, unless otherwise
required&y%*federal law.
P

The gﬁ;%rintendent or designee may, but is not required to, provide transportation to enable a
child of a military family to attend the school of origin or to matriculate to a feeder school as
described above, except when indicated in the individualized education program (IEP) of a
student with a disability or otherwise required by federal law. (Education Code 48204.6)

Placement

Note: The following optional paragraph may be revised to reflect district practice. Pursuant to Education
Code 51251, the district may provide pretranscript evaluations, as described below, in order to address the
needs of children of military families.




AR 6173.2(d)
EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

Whenever a student's parent/guardian is serving on active duty or has been discharged from
military service within the last year and the student transfers to a new school as the direct
result of the military transfer or discharge, the Superintendent or designee may, prior to the
receipt of official transcript(s) or the arrival of the student, review the student's coursewq CYo
date, including any unofficial transcript(s), to determine the appropriate placementsgf the
student in classes. The evaluation shall also include communication with school Ezci&nselora
and teachers at the former school by videoconferencing, email, and/or telephéne calls.
(Education Code 51251) ,.wf:

The Superintendent or designee shall initially honor the placement o @,g;yghi!d of a military
family in educational courses and programs based on the studep¥s enrollment and/or
assessment in the previous school. The Superintendent or despgiiee may, to the extent
permitted by Board policy, waive course or program prer ﬁitcs preconditions, and/or

application deadlines when making decisions regarding placement of children of military
families and their eligibility for extracurricular acadergj; athletic, and social activities.
(Education Code 49701) %"‘:“’

o~ s:,'

(cf 6141.5 - Advanced Placement)
(cf. 6145 - Extracurricular and Cocurricular Activities) w,,
(cf 6145.2 - Athletic Competition)
(cf 6172 - Gifted and Talented Student Program) .{‘%
(cf. 6174 - Education for English Learners) ;‘%Q
AAY
Note: Pursuant to Education Code 45}10@;56 district is required to provide a child of a military family who
has been identified as a student with’g disability eligible for services under the Individuals with Disabilities
Education Act (20 USC 1400-1482) or Section 504 of the federal Rehabilitation Act (29 USC 794) with
services based on the student' ent individualized education program or Section 504 plan, as appropriate.
See BP/AR 6159 - Individfialized Education Program and BP/AR 6164.6 - Identification and Education
Under Section 504. %,
PR
When a child of a/f'mlltary family transferring into the district has been identified as an
individual wi ‘““dlbablllty pursuant to 20 USC 1400-1482, the Superintendent or designee
shall provic EOmparable services based on the student's current IEP. In addition, when the
child of a"rmlllary family transferring into the district is eligible for services under Section
504 o ‘?:’5 federal Rehabilitation Act, the Superintendent or designee shall make reasonable
%c;ﬁnodations and modifications to address the needs of the student subject to the student's
existing Section 504 plan. The district may authorize subsequent evaluations of the student to

ensure appropriate placement. (Education Code 49701)

(cf 6159 - Individualized Education Program)
(cf- 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf- 6164.6 - ldentification and Education Under Section 504)

Transfer of Coursework and Credits

l Note: The following section is for use by districts maintaining high schools.




AR 6173.2(e)
EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

When a child of a military family transfers into a district school, the district shall accept and
issue full credit for any coursework that the student has satisfactorily completed while
attending another public school, a nonpublic, nonsectarian school or agency, or a juvenile
court school and shall not require the student to retake the course. (Education Code 51 2%5:})

3wt
(cf- 6146.3 - Reciprocity of Academic Credit) * %’g&v
(cf 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) )

If the student did not complete the entire course, the student shall be issued partial credit for
the coursework completed and shall be required to take only the portim?l'ﬁ( the course not
completed at the previous school. However, the district may require thé-student to retake the
portion of the course completed if, in consultation with the Stlldﬁﬁ!‘% parent/guardian, the
district finds that the student is reasonably able to complete ,tl:@"requirements in time to
graduate from high school. Whenever partial credit is issue ¢student shall be enrolled in
the same or equivalent course, if applicable, so that the stdent may continue and complete

i
E1

the entire course. (Education Code 51225.2) ,..,,‘D
's.;:».f"’
Note: Although Education Code 51225.2 requires districts'té award partial credits to children of military
families who transfer between schools, there is no uniform system for calculating and awarding partial
credits. The following optional paragraph reflects a’ né:‘b‘rnmendalion for how to award partial credit by the
California Child Welfare Council's Partial Credit @ael Policy and Practice Recommendations and should

be revised to reflect district practice. - ta;‘-zv

T
Y

A,

Partial credits shall be awarded, -.ozg}he basis of 0.5 credits for every seven class periods
attended per subject. If the schaglis on a block schedule, each block schedule class period

attended shall be equal to twg.x:?gular class periods per subject.

)
In no event shall the djéﬁ?ict prevent a child of a military family from taking or retaking a
course to meet the g,;[; ibility requirements for admission to the California State University or
the University of; (fa}i ornia. (Education Code 51225.2)

A
(cf 6143 - anﬁff}oj Study)

S

Pl Y4
ote? The California Department of Education's (CDE) Final Report to the Legislature on the Interstate
‘dmpact on Educational Opportunity for Military Children, available on its web site, contains a sample

letter that may be provided to parents/guardians to report deployment-related absences.

When a student's parent/guardian is an active duty member and is called to duty for, is on
leave from, or is immediately returned from deployment to a combat zone or to combat
support posting, the Superintendent or designee may grant additional excused absences to the
student to visit with the parent/guardian. (Education Code 49701)

(cf. 5113 - Absences and Excuses)



AR 6173.2(f)
EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

Graduation Requirements

To obtain a high school diploma, a child of a military family shall complete all courses
required by Education Code 51225.3 and shall generally fulfill any additional gradt;g‘ﬁ;bn
requirements prescribed by the Governing Board. /:;;“w'
(¢f- 6146.1 - High School Graduation Requirements) @";H
However, when a child of a military family who has completed the se f"é{“yyealr of high
school transfers into the district from another school district or tranggg; between high
schools within the district, the student shall be exempted frg@,“?all district-adopted
coursework and other district-established graduation requirements that are in addition to the
statewide coursework requirements specified in Education Cogé.51225.2, unless the district
makes a finding that the student is reasonably able to completéthe additional requirements in
time to graduate from high school by the end of the fou_g%”year of high school. Within 30
calendar days of the student's transfer, the Superintendgif or designee shall notify the student
and parent/guardian of the availability of the exew;én and whether the student qualifies for
it. If the Superintendent or designee fails to provide this notification, the student shall be
eligible for the exemption once notified, even‘if the notification occurs after the student no
longer meets the definition of a child of a migi?éry family pursuant to Education Code 49701.
(Education Code 51225.1) c {j’*’
A
To determine whether a child of rré}hary family is in the third or fourth year of high school,
the district shall use either the number of credits earned as of the date of the transfer or the
length of school enrollmenth&%ichever qualifies the student for the exemption. (Education
Code 51225.1) '
)
>,
The Superintende ﬁﬁj}dESignee shall notify any child of a military family who is granted an
exemption and the sttident's parent/guardian how any requirements that are waived will affect
the student's abtlity to gain admission to a postsecondary educational institution and shall
provide infe l‘iﬁgtion about transfer opportunities available through the California Community

Colleges.fEducation Code 51225.1)

e
The 'j&%frict shall not require or request a child of a military family to transfer schools in
ofdet to qualify for an exemption, and no child of a military family or parent/guardian shall
be permitted to request a transfer solely to qualify for an exemption. (Education Code
51225.1)

If a child of a military family is exempted from local graduation requirements, the exemption
shall continue to apply after the student no longer meets the definition of a child of a military
family while enrolled in school or upon transfer to another school or school district.
(Education Code 51225.1)



AR 6173.2(g)
EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

If the Superintendent or designee determines that a child of a military family is reasonably
able to complete district graduation requirements within a fifth year of high school, the
Superintendent or designee shall: (Education Code 51225.1)

O
L. Inform the student and, if under 18 years of age, the student's parent/guardiamﬁ the
option available to the student to remain in school for a fifth year to compféte the
district's graduation requirements and how that will affect the student's abikty to gain
admission to a postsecondary educational institution A )
2. Provide information to the student about transfer opportumtlcg Avdilable through the
California Community Colleges A
i.”*b?’
3. Upon agreement with the student, or with the parent) alan if the student is under

18 years of age, permit the student to stay in schoql a fifth year to complete the

district's graduation requirements

y -"'5,1:%

Notification and Complaints A~ 1,,';?*‘
™

-
-

Note: Education Code 51225.1 and 51225.2 proh,dé?“that complaints of noncompliance with specified
requirements related to the educational rights of, rlaren of military families may be filed in accordance
with the uniform complaint procedures spec;ﬂai’m 5 CCR 4600-4670. As with other complaints covered
under the uniform complaint procedures, ainant may appeal the district's decision to CDE and, if the
district or CDE finds any merit in the co@mt the district must provide a remedy to the affected student.
See BP/AR 1312.3 - Uniform Complaihf ocedures.

Information regarding the € %j@}monal rights of children of military families, as specified in
Education Code 51225.; 51225.2, shall be included in the annual uniform complaint
procedures notlﬁcauq?‘h, istributed to students, parents/guardians, employees, and other
interested parties pnf'atiant to 5 CCR 4622. (Education Code 51225.1, 51225.2)
/

Any compldlﬁhﬂllegmg that the district has not complied with requirements regarding the
education 0{' children of military families, as specified in Education Code 51225.1 or
51225. 2;.h1%’1y be filed in accordance with the district's procedures in AR 1312.3 - Uniform
Com%p}ame Procedures.

(c?"f.?l 2.3 - Uniform Complaint Procedures)

(3/16 10/17) 12/18
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CSBA Sample

Administrative Regulation
Instruction AR 6183(a)

HOME AND HOSPITAL INSTRUCTION

A student with a temporary disability which makes school attendance impossihlg‘:zr
inadvisable shall be entitled to receive individual instruction at home or in a hospitakpiother
residential health facility, excluding state hospitals. (Education Code 48206.3) g:;’*

29
%“’-‘f’
Temporary disability means a physical, mental, or emotional dis i&ty} incurred while a
student is enrolled in regular day classes or an alternative education pregram, and after which
the student can reasonably be expected to return to regular d %asscs or the alternative
education program in which the student is enrolled. Tempo:a? isability does not include a
disability that would qualify a student for special educa‘bl.g pursuant to Education Code

(¢f. 5112.2 - Exclusions from Altendance)

56026. (Education Code 48206.3) L
X0

(cf 5141.22 - Infectious Diseases) A~ b

(cf 6158 - Independent Study) )

(¢f. 6164.4 - ldentification and Evaluation of !nd.'wdua],g:;br Special Education)

notify parents/guardians of the availabili ividual instruction for students with a temporary disability
and to include in that notification |nfa;; ion regarding student eligibility for, and the duration of,
individual instruction.

Note: Education Code 48206.3, as amende W‘B 2109 (Ch. 167, Statutes of 2018), requires the district to
gl

4.
At the beginning of tim{j;achool year, the Superintendent or designee shall notify
parents/guardians of dis@gt students regarding: (Education Code 48206.3, 48208, 48980)

%
1. The availalﬁ’l\é}y of individual instruction for any student with a temporary disability,
mcludmg:m ormation regarding student eligibility for, and the duration of, individual

ll'lStI'Ué’.}G

2 @lhe rlghts and responsibilities of parents/guardians of any student with a temporary
ability pursuant to Education Code 48207 and 48208

¢ ~ ﬂ,1
'A },"/.
b J

(cj.'”./i 145.6 - Parental Notifications)

Note: Pursuant to Education Code 48208, it is the primary responsibility of parents/guardians to notify the
district when their child is in a qualifying hospital. The following paragraph expands this requirement to
include notification when a temporarily disabled student needs instruction at home.

Parents/guardians shall notify the principal or designee when their child is temporarily
disabled and needs individual instruction at home or in a hospital or other residential health
facility.



AR 6183(b)
HOME AND HOSPITAL INSTRUCTION (continued)

Determination of Student Eligibility

Note: Education Code 48208 specifies that the district must make a determination regarding a student's
eligibility for individual instruction within five working days of receiving notification of the studenf’s,
presence in a qualifying hospital. Although the law does not establish a time period for determi a
student's eligibility for individual instruction at home, the following paragraph uses the five-day timg:pieriod
for determining eligibility for home instruction and may be revised to reflect district practice. :’%U
. 0
Not later than five working days after receiving notification from a par_enﬂ_@ardian that a
student has a temporary disability, the Superintendent or designee shall ?:éfennine whether
the student will be able to receive individual instruction at home or injq%ﬁospital or residential
health facility. (Education Code 48208) 4;»«
("\@
‘ Note: The following optional paragraph may be revised to reflect distr—ii‘,?m?ﬁétice. I
i

A
The Superintendent or designee may require verificatia @rough any reasonable means that
the student is temporarily disabled and needs individ@dPinstruction.
y

F

-

Provision of Individual Instruction o

o
Note: Education Code 48208 requires that iﬁngl;,'ﬁd?ﬂl instruction in a hospital or residential health facility
begin no later than five working days a!léx% ermining a student's eligibility. As added by AB 2109,

Education Code 48207.5 establishes the sami®time limit for providing instruction in a student's home.
A

Individual instruction at a stud‘e;f?t”s} home or in a hospital or other residential health facility
shall begin no later than ﬁ@“ﬁ&orking days after the Superintendent or designee makes the
determination that the stpderit is eligible to receive individual instruction. (Education Code
48207.5,48208) .~
AN

The district shall Bé responsible for providing individual instruction to any temporarily
disabled studghiwho is in a hospital or other residential health facility located within district
boundaries, aytiéther or not the student is enrolled in the district. If the student is enrolled in
another djstrict, the Superintendent or designee may enter into an agreement to have the
stu}d ':% district of residence provide the individual instruction. The Superintendent or
dgsigriee may also enter into an agreement to provide individual instruction to a district
student who is in a hospital or other residential health facility located within the boundaries
of another district. (Education Code 48208)

(cf- 5111.1 - District Residency)
Whenever the district provides individual instruction to a non-district student who is in a

hospital or other residential health facility located within district boundaries, the
Superintendent or designee shall, within five working days of the beginning of the individual



AR 6183(c)
HOME AND HOSPITAL INSTRUCTION (continued)

instruction, provide written notification to the student's district of residence that, effective on
the date on which individual instruction began, the district of residence may not count the
student for purposes of computing that district's average daily attendance. (Education Code

48208) g

O
Note: Pursuant to Education Code 48207.3, as added by AB 2109, students receiving individual m;iructmn
in a hospital or residential health facility for a partial week remain eligible to attend school days when
they are not at the hospital. Pursuant to Education Code 48207, as amended by AB 2109, forA ortionment
purposes each district may count the student's attendance for only those days it prowdesﬁ-@{ructmn to the
student.

A student receiving individual instruction in a hospital or remdeﬁl’% health facility for a

part1al week shall be entitled to attend school or receive mdw instruction at home on

days in which the student is not receiving individual instrijétion in the hospital or other

residential health facility, if the student is well enough to d@»so (Educatlon Code 48207.3)
’ae,./

Home or hospital instruction shall be provided duly by teachers with valid California

teaching credentials who consent to the assi gnme)%‘«(’ﬁducatlon Code 44865)

(cf 4112.2 - Certification) '\,;"
(cf. 4113 - Assignment) ,(:sy

Note: The following optional paragrap!\khﬁ*y be revised to reflect district practice. State law does not

prescribe the content of home and hospitéPiristruction, but the California Department of Education's web site

states that the goal of the program is ﬁylaintain the student's former level of performance while recovering,.
4.

M-.
Insofar as possible, the ;aat‘@r providing home or hospital instruction shall consult with the
student's current Llasanzm teacher(s) so as to provide a continuity of instruction that enables
the student to stay {gﬁ{ it with the regular school program.

Note: Educati de 48240, as amended by AB 2109, adds the following responsibility of the district's
supervisor of gj;erndancc
T

The di %I'S attendance supervisor shall ensure that the absences of any temporarily disabled
studgjit receiving individual instruction at home or in a hospital or other residential health
Fécility are excused until the student is able to return to the regular school program.
(Education Code 48240)

(cf- 5113 - Absences and Excuses)
(cf 5113.11 - Attendance Supervision)



AR 6183(d)
HOME AND HOSPITAL INSTRUCTION (continued)

Return to School

A student receiving individual instruction who is well enough to return to school shall be
allowed to return to the school that the student attended 1mmed1ately before rece
individual instruction, if the return occurs during the school year in which the md{w ual

instruction was initiated. (Education Code 48207.3) f_%
b
‘/""0‘0
o d
kv =al

Legal Reference: . ¥

EDUCATION CODE (7

44865 Qualifications for home teachers "‘;:w

43031 Home teachers «;

48200 Minimum school day

48206.3-48208 Students with temporary disabilities; md:wduq%f%/mawn
48240 Supervisors of attendance

48980 Parental notifications D

31800-51802 Employment of home teachers = 43

356026 Individual with exceptional needs Cj“'ﬂ’

CODE OF REGULATIONS, TITLE 5

421 Method of verification ’%r-}‘

423 Prolonged illness “Q,Q

X

’\Q 4
%‘-?:
mﬁb
</
A7
-
C
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CSBA Sample
Board Bylaw

Board Bylaws BB 9322(a)
AGENDA/MEETING MATERIALS
™,
oy
%5

L] s"'%,.""
4
Governing Board meeting agendas shall reflect the district's vision and goals and gj@ﬁoard‘s

Agenda Content

focus on student learning. ol
e, ;:}J
(cf- 0000 - Vision) i
(cf- 0200 - Goals for the School District) . oy
O
Note: Government Code 54954.2 requires Governing Board meeting agg;j&{k? briefly describe each item
to be discussed, including closed session items, and states that a byi neral description of an item

location requirements, see BB 9320 - Meetings and Notices. enda requirements regarding closed
session agenda items, see BB 9321 - Closed Session Purposes and-4gendas.

o

Each agenda shall state the meeting time and pldge™nd shall briefly describe each business
item to be transacted or discussed, includ,in%,_i ems to be discussed in closed session.
(Government Code 54954.2) {::7’

generally need not exceed 20 words. For information regarding the :if ent types of meetings and meeting
Fog-

(cf. 9320 - Meetings and Notices) .
(cf- 9321- Closed Session Purposes and A g{é‘_’t@as)
The agenda shall provide me g{of the public the opportunity to address the Board on any
agenda item before or dupi% e Board's consideration of the item. However, the agenda
need not provide an opnpctunity for public comment when the agenda item has previously
been considered at-air, Open meeting of a committee comprised exclusively of Board
members, providedithat members of the public were afforded an opportunity to comment on
the item at that%nééting and that the item has not been substantially changed since the
committee ‘C(éé;,’ﬁered it. (Government Code 54954.3)

N
The a enﬁ:ﬁ for a regular Board meeting shall also provide members of the public an
op q.c(%i fy to provide comment on matters which are not on the agenda but which are within
tiﬁ)ﬁbject matter jurisdiction of the Board. (Education Code 35145.5; Government Code
54954.3)

(cf- 9323 - Meeting Conduct)

Note: Pursuant to Government Code 54957.5, the agenda for a regular meeting must include the address of
the location where the public can inspect any materials that are related to an open session item and are
distributed to the Board less than 72 hours before that meeting. See section below entitled "Agenda
Dissemination to Members of the Public.”




BB 9322(b)

AGENDA/MEETING MATERIALS (continued)

Each agenda for a regular meeting shall list the address designated by the Superintendent or
designee for public inspection of documents related to an open session item that have been
distributed to the Board less than 72 hours before the meeting. (Government Code 54957.5)

L
Note: Government Code 54954.2 requires that the agenda include information regarding how, when V@d’to
whom a request for a disability-related accommodation or modification may be made. See L9320 -
Meetings and Notices. The following paragraph should be modified to reflect district practipe{é& to when
and to whom such a request should be made. A

The agenda shall include information regarding how, when, and to whom ?rv'?:quest should be
made if an individual requires disability-related accommodations or I?Qﬁiﬁcations, including
auxiliary aids and services, in order to participate in the Board mg;ﬁ,ﬁ’g. (Government Code
54954.2) o

/
A,

%y
Agenda Preparation ‘,:j.,

e

%’.
The Board president and the Superintendent, as secrgtapy to the Board, shall work together to
develop the agenda for each regular and special m’éﬁiﬁg.

o 7

(cf 9121 - President) ~ 4
(cf. 9122 - Secretary) ,;g_“"v
e
. '&M

Note: Education Code 35145.5 mandatesvthat the Board adopt reasonable regulations to ensure that
members of the public can place malters"&i'rectly related to district business on Board meeting agendas. The
following paragraph, including the tifackne, should be revised to reflect district practice. Districts are free to
establish their own timeline for | ¥ ing an item on the agenda, taking into account staff time and resources,
as long as the established tim 1s a reasonable one. In Caldwell v. Roseville Joint Union High School
District, a federal district c@q upheld a district bylaw requiring members of the public to submit a written
request in order to pl %i&_p'fﬁs on a meeting agenda. The plaintiff had alleged that his First Amendment
rights were violatedp\xgl the district did not place his item on the agenda in response to his oral request
because the district disagreed with his religious beliefs. However, the court held that the district's bylaw
requiring that mﬁuzéals first be made in writing was content-neutral and thus a reasonable restriction.
’ >

. 5]
Any Bogﬁﬁ;ﬁember or member of the public may request that a matter within the jurisdiction
of the Beard be placed on the agenda of a regular meeting. The request shall be submitted in
w,r»iti@ the Superintendent or designee with supporting documents and information, if any,
atleast one week before the scheduled meeting date. Items submitted less than a week before
the scheduled meeting date may be postponed to a later meeting in order to allow sufficient
time for consideration and research of the issue.

Note: In Mooney v. Garcia, a California appeals court reaffirmed the board's discretion in determining
whether an agenda item is related to school district matters.




BB 9322(c)
AGENDA/MEETING MATERIALS (continued)

The Board president and Superintendent shall decide whether a request from a member of the
public is within the subject matter jurisdiction of the Board. Items not within the subject
matter jurisdiction of the Board may not be placed on the agenda. In addition, before placing
the item on the agenda, the Board president and Superintendent shall determine if the itgp
merely a request for information or whether the issue is covered by an ex1st1ng p or
administrative regulation. ﬂ\,w

- “nﬁ |

»;

If the Board president and Superintendent deny a request from a Boar: g,ﬁ,,nrember to place an
item on the agenda, the Board member may request the Board to ,{* € action to determine

whether the item shall be placed on the agenda. Q o
P4 '3

The Board president and Superintendent shall also deej dé'/ whether an agenda item is
appropriate for discussion in open or closed session, agd 'whether the item should be an
action item subject to Board vote or an mfonnat:o%hem that does not require immediate
action. Py %.J

| Note: The following paragraph is optional and may be revised to reflect district practicc

Note: The following optional paragraph is for boar: ‘tiat use the consent agenda or calendar to take action
on matters of a routine nature for which discussio;r-ihuy not be necessary. It is important for such boards to
limit the use of the consent agenda to noncontraversial matters and to establish rules that help ensure that
any use of the consent agenda does not redﬁsff"lransparency in the board's conduct of district business or
result in violation of the open meeting | “n addition, boards should be aware that, by law, certain items
may not be placed on the consent agénd&. For example, pursuant to Government Code 54960.2, a board's
decision to approve or rescind its onditional commitment to refrain from taking certain actions in
violation of the Brown Act m%ﬁwmde as a separate item and not on the consent agenda. See BB 9323.2
- Actions by the Board. | ™~/
In order to promot;ﬁé@icﬁcnt meetings, the Board may bundle a number of items and act upon
them together b);va single vote through the use of a consent agenda. Consent items shall be
items of a ro nature and items for which Board discussion is not anticipated and for
which the- %} rintendent recommends approval. When any Board member requests the
item from the consent agenda, the item shall be removed and given individual

removal %
con51 on for action as a regular agenda item.

T‘Ihe agenda shall provide an opportunity for members of the public to comment on any
consent agenda item that has not been previously considered. (Government Code 54954.3)

Any Board action that involves borrowing $100,000 or more shall be discussed, considered,
and deliberated upon as a separate item of business on the meeting agenda. (Government
Code 53635.7)

(cf. 9323.2 - Actions by the Board)



BB 9322(d)
AGENDA/MEETING MATERIALS (continued)

All public communications with the Board are subject to requirements of relevant Board
policies and administrative regulations.

(cf- 1312.1 - Complaints Concerning District Employees) «,,?
(cf 1312.2 - Complaints Concerning Instructional Materials) ,,%Q
(¢f. 1312.3 - Uniform Complaint Procedures)

(cf 1312.4 - Williams Uniform Complaint Procedures) - o’*‘rw

(cf- 3320 - Claims and Actions Against the District) Qw

(cf- 5144.1 - Suspension and Expulsion/Due Process) Ke)

Agenda Dissemination to Board Members NG
O

Note: The following section is optional and should be modified to reflect] "district practice. Pursuant to
Government Code 6252.7, when the Board, in the conduct of its dutles l,s faiithorized by law to access any
writing of the district, including agenda and supporting documenl‘s,/‘thc district is prohibited from

discriminating between or among Board members as to when and wgeh records will be made available.

CSBA's Agenda Online, an electronic board meeting agend afv(ce for use by districts, county offices of
education, and the public allows development of and.agce 21b”,;’!ts to Board meeting agendas, supporting
documents, and minutes from any computer that has Int&@l access. Further information can be found on
CSBA's web site. o

/:,F’;’
At least 72 hours before each regular rneeéng each Board member shall be provided a copy
of the agenda and agenda packet, mgh;ﬁ&mg the Superintendent or designee's report; minutes
to be approved; copies of communjeations; reports from committees, staff, and others; and
other available documents pertirignt to the meeting.
o

When special meetings ¢ alléd, Board members shall receive, at least 24 hours prior to the
meeting, notice of the bk'ﬁhess to be transacted. (Government Code 54956)

Board members sﬁﬂ),f review agenda materials before each meeting. Individual members may
confer directly, wﬁ%’n the Superintendent or designee to ask questions and/or request additional
information, @%}genda items. However, a majority of Board members shall not, outside of a
noticed mpetfng, directly or through intermediaries or electronic means discuss, deliberate, or
take ac‘gwn on any matter within the subject matter jurisdiction of the Board.

/"‘h./

(cfk,?f};" 2 - Board Member Electronic Communications)
Agenda Dissemination to Members of the Public

Any agenda and related materials distributed to the Board shall be made available to the
public upon request without delay. Only those documents which are disclosable public
records under the Public Records Act and which relate to an agenda item scheduled for the
open session portion of a regular meeting shall be made available to the public. (Government
Code 54957.5)



BB 9322(¢)

AGENDA/MEETING MATERIALS (continued)

Note: Pursuant to Government Code 54954.2, the agenda for a regular meeting of the Board must be posted
at least 72 hours prior to the meeting on the district's web site, if it has one, and at a location that is freely
accessible to the public. The Attorney General has determined in 78 Ops.Cal.Atty.Gen. 327 (1995) that
weekend hours may be counted as part of the 72-hour period for posting of the agenda prior to a regu
meeting. In the same opinion, the Attorney General found that the term "freely accessible” requires t_l;:gé
s,

agenda be posted in a location where it can be read by the public at any time, including evenin‘g%
during the 72 hours immediately preceding the meeting. Also see BB 9320 - Meetings and Noticg_gmﬁ

qiw

At least 72 hours prior to a regular meeting, the agenda shall be posted.a’f’;'%;le or more
locations freely accessible to members of the public. (Government Code 54854.2)
O 4

)
Note: Government Code 54954.2 requires that the agenda for any meeting occ lﬁﬁﬁ on or after January 1,
2019, be posted on the homepage of the district web site, if it has one, in accarddnce with law. Districts that
use an integrated agenda management platform, such as CSBA's Age @?&line. may provide a link to
access agendas posted on the platform. Pursuant to Government Code’ 4.2, the link must not be solely
accessible through a contextual menu, and the agenda must be pék‘sq:;d in a format which is retrievable,
downloadable, indexable, electronically searchable by commonl; Jised Internet search applications, and
without any restriction that would impede the reuse or redistrih{.@ of the agenda.

The Attorney General has opined (99 Ops. Cal. Atty. G&;ﬁf‘l} (2016)) that the Brown Act regular meeting
online agenda posting provision contained within ,qugrffment Code 54954.2 is not necessarily violated
when a local agency's web site experiences tq}:h?u"c’al difficulties that cause the agenda to become
inaccessible to the public for a portion of the 12"11‘6urs that precede the scheduled meeting. If the local
agency has otherwise substantially compligd with the Brown Act agenda posting requirements, the
legislative body may lawfully hold its regu‘[ar,}heeling as scheduled.

b oo
P

In addition, the Superintendent 17cr);f'designee shall post the agenda on the homepage of the
district web site. The posted ggenda shall be accessible through a prominent direct link to the
current agenda or to the “district's agenda management platform in accordance with
Government Code 54953?2. When the district utilizes an integrated agenda management
platform, the link {tq‘{ﬁht?platform shall take the user directly to the web site with the district's
agendas, and tht;{:uér‘ent agenda shall be the first available. (Government Code 54954.2)

™y

(¢f 1113 - Distrigpiand School Web Sites)
(cf 1340 - .51:4,‘,5%5 1o District Records)
,c,_;\‘

If a dé%lr'ﬁent which relates to an open session agenda item of a regular Board meeting is
d@trjﬁ’ut@d to the Board less than 72 hours prior to a meeting, the Superintendent or designee
shall make the document available for public inspection at a designated location at the same
time the document is distributed to all or a majority of the Board. (Govermmment Code
54957.5)

The Superintendent or designee shall mail a copy of the agenda or a copy of all the
documents constituting the agenda packet to any person who requests the items. The
materials shall be mailed at the time the agenda is posted or upon distribution of the agenda
to a majority of the Board, whichever occurs first. (Government Code 54954.1)



BB 9322(f)
AGENDA/MEETING MATERIALS (continued)

Any request for mailed copies of agendas or agenda packets shall be in writing and shall be
valid for the calendar year in which it is filed. Written requests must be renewed following
January 1 of each year. (Government Code 54954.1)

2
Note: The following optional paragraph is for use by districts that charge a fee for mailing the :g;@z? or

agenda packet. Government Code 54954.1 authorizes districts to charge a fee for mailing the’ da or
agenda packet as long as the fee does not exceed the cost of providing the service. Pursuant to {gvernment
Code 54957.5, a surcharge may not be imposed for providing the agenda and other public r@@ documents
in alternative formats to persons with disabilities. G{Q

T

b%
Persons requesting mailing of the agenda or agenda packet shall; @y an annual fee, as
determined by the Superintendent or designee, not to exceed }%E;:*cost of providing the
service. R0

b/
Any document prepared by the district or Board and distri bﬁ%during a public meeting shall
be made available for public inspection at the meeting «Ay document prepared by another
person shall be made available for public inspectiofr@iter the meeting. These requirements
shall not apply to a document that is exempt frorq:p;ib ic disclosure under the Public Records
Act. (Government Code 54957.5) e
oy
Note: Pursuant to Government Code 54954.1, up@r’request, the agenda and supporting documentation must
be made available in appropriate alternativﬁ;, ﬁ)p}?i'lals to persons with a disability, as required under the
Americans with Disabilities Act (42 USC™12132). Examples of alternative formats, also referred to as
"auxiliary aids and services," are listed mﬁg CFR 36.303 and include accessible electronic and information
technology, audio recordings, or BrailJe materials.
{

)
Upon request, the Supe;ipfé?de‘nt or designee shall make the agenda, agenda packet, and/or
any writings distributed @ ’the meeting available in appropriate alternative formats to persons
with a disability, asfequired by the Americans with Disabilities Act. (Government Code
54954.1) "

Ay
&
", 0
ﬁ'f%%

Legal R{j?"@?ce: (see next page)
~O

4
W’



BB 9322(g)

AGENDA/MEETING MATERIALS (continued)

Legal Reference:
EDUCATION CODE
35144 Special meetings Q
35145 Public meetings O
35145.5 Right of public to place matters on agenda . ‘,:}a
GOVERNMENT CODE AV
6250-6270 Public Records Act Q\'.J
53635.7 Separate item of business K~
54954.1 Mailed agenda of meeting o -

54954.2 Agenda posting requirements; board actions ?”'

54954.3 Opportunity for public to address legislative body Com

54954.5 Closed session item descriptions {?}/

54956.5 Emergency meetings

54957.5 Availability of public records )
54960.2 Challenging board actions,; cease and desist @
UNITED STATES CODE, TITLE 42 %q,&
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28 “‘Q’Q
35.160 Effective communications ~ s:.; :
36.303 Auxiliary aids and services oy
COURT DECISIONS -

Mooney v. Gareia, (2012) 207 Cal. App.4th 2?;’”
Caldwell v. Roseville Joint Union High Scﬂg?a District, 2007 U.S. Dist. LEXIS 66318
ATTORNEY GENERAL OPINIONS g‘é’?
99 Ops. Cal. Atty. Gen. 11 (2016) », =,
78 Ops.Cal Atty.Gen. 327 (1995_)@,,-"
4 1

B
Management Resources: 4

CSBA PUBLICA TIONS’&Q“}

Call to Order: A Bligprint for Great Board Meetings, 2015

The Brown Act:_Sehool Boards and Open Meeting Laws, rev. 2014
ATTORNEY ﬁf“ﬂ PUBLICATIONS

The Brown Actl Open Meetings for Legislative Bodies, rev. 2003

nda Online: http://www.csba.org
Attorney General's Office: http://www.oag.ca.gov
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CSBA Sample
Board Bylaw

Board Bylaws BB 9324(a)

MINUTES AND RECORDINGS

-
)

| Note: The following optional bylaw should be modified to reflect district practice. .
» 7
The Governing Board recognizes that maintaining accurate minutes of Board mcc;@fgs helps
foster public trust in Board govemance and provides a record of Board ac.tm%@ for use by

district staff and the public.

T,

\(; 4
(cf 9000 - Role of the Board) "’s,;;?
(cf- 9005 - Governance Standards) ot
(cf- 9323 - Meeting Conduct) /;D"

The secretary of the Board shall keep minutes and recoq%! official Board actions. The
Board's minutes shall be public records and shall be e available to the public upon
request. (Education Code 35145, 35163) .\{:

(cf. 1340 - Access to District Records) 5“:7

(cf 9122 - Secretary) Qi

(cf. 9323.2 - Actions by the Board) {?ﬁ”'

The minutes of Board meetings shall lﬁ:’é[%e, but not be limited to:

A 47*»
Note: Pursuant to Government Code{54952 and Education Code 35 164, a "meeting" occurs when a majority
of the Board is present and a Board action requires a majority vote of the Board. Thus, the minutes should
reflect any occasion on whicl».,{;(m ber is not present for the entire meeting in order to document that a
majority of the Board remaingd 1 ‘attendance throughout the meeting.

1. A notation{ag&ﬁich Board members are present, in person or by teleconference, and
whether %m’émber is not present for part of the meeting due to late arrival and/or

early dhﬁarture
"()

(cf 9250 - R"r,;mxmeraaon Reimbursement and Other Benefits)
( c.f 932@”3& Meetings and Notices)

2 =~/ A brief summary of the Board's discussion on each agenda topic, rather than a
verbatim record of each Board member's specific points of view during the discussion

3. A summary of the public comments made on agendized items and unagendized topics

4. The specific language of each motion and the names of the Board members who
made and seconded the motion



BB 9324(b)

MINUTES AND RECORDINGS (continued)

Note: Item #5 is for use by districts that maintain high schools and have one or more student Board
membets. Pursuant to Education Code 35012, student Board members are allowed to cast preferential votes
on open session items before the official vote of the Board. Preferential votes are recorded in the minutes
but not counted as a vote for the purpose of taking Board action. See BB 9150 - Student Board Members. ,

>
% )
5. Preferential votes cast by student Board member(s) (Education Code 3501 2){:}"
(cf- 9150 - Student Board Members) 2 QC:J
)
6. Any action taken by the Board, and the vote or abstention on Lﬁaction of each

Board member present (Education Code 35145; Government _&@e 4953)

Note: Pursuant to Education Code 49073.2, as added by SB 1036 (Ch. 788, Sblvﬁtes of 2018), the district is
prohibited from including in its minutes a student's directory informati rﬂ,}s defined in Education Code
49061, or a parent/guardian's personal information, as defined in Edycatigy Code 49073.2, when the student
or parent/guardian requests that such information be excluded. For. further information about the types of

information that are categorized as directory information, see AR, .1 - Release of Directory Information.
e

Upon request by a student's parent/guardian, or hﬁgqé student if age 18 or older, the minutes
shall not include the student's or parent/guardian's’address, telephone number, date of birth,
or email address, or the student's name or ot,’h@: irectory information as defined in Education
Code 49061. The request to exclude s}u'éﬁ”'intbrmation shall be made in writing to the
secretary or clerk of the Board. (Educg:ibﬂ Code 49073.2)

(¢f 5125.1- Release of Directory Inforpialidh)
Y

| Note: The following paragraph j;j‘obtional and may be revised to reflect district practice. J
J,%Vr 7

The Board agenda shaﬁ}:?nclude a statement of the option and process for students and
parents/guardians ;gﬂﬁﬁesl that such information be excluded from the minutes.

%
The Superinte@it or designee shall distribute a copy of the "unapproved" minutes of the
previous mqé‘@’g(s) with the agenda for the next regular meeting. The Board shall approve

the minutg$,ds circulated or with necessary amendments.

i, )

Notg The following optional paragraph is for use by districts which have their approved minutes signed by
8, Board officer or designee and should be modified to reflect the appropriate position.

Upon approval by the Board, the minutes shall be signed by

Note: Pursuant to 5 CCR 16023, minutes and official actions of the Board must be classified and retained in
accordance with 5 CCR 16022. See BP/AR 3580 - District Records.

CSBA's Agenda Online, an electronic board meeting agenda service, allows for the development, storage,
and access to Board meeting agendas, supporting documents, and minutes from any computer with Internet
access. Further information can be found on CSBA's web site.




BB 9324(c)
MINUTES AND RECORDINGS (continued)

Official Board minutes and recordings shall be stored in a secure location and shall be
retained in accordance with law.

(cf- 3580 - District Records) A
'/"Mi 4
I e
Note: Although Government Code 54957.2 permits keeping of minutes for closed sessions, distr t{’should
consult with legal counsel before making it a practice to do so. Should a court determine that & district has
violated the Brown Act, Government Code 54960 allows the court to compe! the Board to pee d its closed
sessions. See BB 9323.2 - Actions by the Board. Con™
\ o

&
Any minutes or recordings kept for Board meetings held in closed, 8gssion shall be kept
separately from the minutes or recordings of regular and speci eetings. Minutes or
recordings of closed sessions are not public records. (Govemme%faﬁ)de 54957.2)

(cf 9321.1 - Closed Session Actions and Reports) -%3

&

Recording or Broadcasting of Meetings xqe,g
@)

A

Note: The following optional section addresses the 1'e%grgir1}g or broadcasting of meetings by the district.

" 4
Pursuant to Government Code 54953.5 and 54953@7':111)' person attending an open meeting may record or
broadcast the meeting, unless the Board make a reasonable finding that the recording or broadcast cannot

continue without noise, illumination, or ob;} 1on of view which would persistently disrupt the meeting.
See BB 9323 - Meeting Conduct for langudgeregarding recording by the public.
—

id

o

The district may tape, film, s rg}ﬁl/, or broadcast any open Board meeting. At the beginning
of the meeting, the Board pf@sident shall announce that a recording or broadcasting is being
made at the direction o%e Board and that the recording or broadcast may capture images
and sounds of those-atfending the meeting. As practicable, the recorder or camera shall be
placed in plain vieW §f meeting participants.
o

Any district , %'ba"rding may be erased or destroyed 30 days after the meeting. Recordings
made at t‘lzgy ection of the Board during a meeting are public records and, upon request,
shall bg*made available for inspection by members of the public on district equipment
w{imgﬁl*fcharge. (Government Code 54953.5)

o

Legal Reference: (see next page)



BB 9324(d)

MINUTES AND RECORDINGS (continued)

Legal Reference:
EDUCATION CODE
35012 Number of members; terms,; student board members oS
35145 Public meetings ' D*'
35163 Official actions, minutes and journals ; ,:,;"u
35164 Vote requirements N
49061 Student records; definitions ij’
49073.2 Privacy of student and parent/guardian personal information G
GOVERNMENT CODE w9
54952.2 Meeting defined i
54953 Meetings Gy
54953.5 Audio or video recording of proceedings ,.2}"
54953.6 Broadcasting of proceedings ,;E:“’

7,

54957.2 Closed sessions; clerk; minute book ‘Q‘)

54960 Violations and remedies

PENAL CODE N

632 Unlawful to intentionally record a confidential camm,wﬁfzbrfrm without consent
CODE OF REGULATIONS, TITLE 5 e

16020-16027 Classification and retention of rec‘or;{s'{'j:'\"

Management Resources: .
CSBA PUBLICATIONS ™,
Call to Order: A Blueprint for Great Boaﬂlaﬂﬂ?feefinzs, 2015
The Brown Act: School Boards and (&&;Qﬂ:feefing Laws, rev. 2014
WEB SITES A, 7
CSBA, Agenda Online: http:/wwighdgendaonline.com
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PUBLIC DISCLOSURE OF PROPOSED

COLLECTIVE BARGAINING AGREEMENT
(AB-1200, GOVERNMENT CODE SECTION 3547.5)

School District: corronwoon union scHoor pistrIcT

Name of Bargaining Unit: CTA
Effective dates of the proposed agreement: July 1, 2018 - June 30, 2022
Settles negotiations for which fiscal year: 2018/19 through 2021/22 (4 years)
Date of Public Meeting: April 23, 2019
Disclosure prepared by: Laura Merrick

Send to Shasta County Office of Education ten (10) days prior to Board approval.

A. Proposed Change in Salary
Indicate the percentage salary change over the prior year salary schedule for the current and two
subsequent fiscal years. Are the costs on-going or one-time?

Year of Proposed Agreement Current Year Year 1 Year 2

Percentage Salary Change 1% 5% 2%

On-going or one time cost? One Time On-going On-going

In Year 3 (2021/22), the Health & Welfare CAP will be increased to $11,500
(51,000 more/employee). No additional salary increase in year 3.

B. Cost of agreement
Indicate the costs of salary and benefit increases that would be incurred under the agreement for the

current and two subsequent fiscal years.

Year Current Year Year 1 Year 2

Salary] $ 32,332 $ 157,177 $ 218,252
Benefits $ 6,706 $ 33,887 $ 49,238
Other Costs - Health & Welfare increase $0 $0 $0
Total Cost $39.038 $ 191.064 $ 267.490

C. Source of funding
Indicate the source of funding for the proposed agreement. If Staff reductions would be required, this should be

stated. Please use additional pages as necessary.
LCFF funds will be used to cover this raise. The EFB will be reduced to cover the deficit for the
next few years if needed.

D. Major provisions

List the major provisions and each of the other costs of the agreement for the current and two subsequent

fiscal years. Please use additional pages as necessary.

Please see the attached Tentative Agreement for the 2018/19 school year through the 2021/22
school year. The agreement is a 1% one-time increase in 2018/19 retro to 7/1/18 excluding
extra-duty stipends, a 5% on-going increase in 2019/20, and a 2% on-going increase in 2020/21.
The following year (2021/22) the health & welfare CAP will be increased to $11,500 from $10,500
with no additional salary increase.

E. Impact of proposed agreement on District reserves
State Recommended Minimum Reserve Level (after implementation of Proposed agreement)

This agreement will not impact the district's ability to meet the State Recommended Minimum
Reserve Level.

FORM_AB_1200_Public_Disclosure_Master (4).xls



District UNRESTRICTED Reserves sufficient to meet the minimum recommended level AFTER
IMPLEMENTATION OF PROPOSED AGREEMENT for the current and two subsequent fiscal years.

GENERAL FUND RESERVES

YEAR Current Year Year 1 Year 2
Designated for Economic Uncertainities (Object code 9789) $ 533,760 $ 526,725 $ 511,793
Board-Assigned Reserves (Object code 9780) $ 2,706,550 $ 2,361,346 $ 2,327,832

UnAssigned / Unappropriated Amount (Object code 9790)

TOTAL RESERVES: 240,310 $ 2,888.071 $ 2,839,625

If the funding source is the ending balance; the ending balance should be reduced each year by the cost of
this agreement.

( CERTIFICATION |

To be signed by the District Superintendent and Chief Business Official when submitted for Public Disclosure
before formal action by the Governing Board on the proposed agreement.

The Superintendent and Chief Business Official verify that the costs incurred by the District can be met during

the e term of the agreement.
" (12119

istrict Superintendent Date
//' (Signgture} ’
Qe ( ;< (ﬂfé‘amf( ) /7L/ 12 / /9
District Chief Busines$.Official Date
(Signature)

(l CERTIFICATION I
To be signed by the District Superintendent when submitted for Public Disclosure and by the Board President
after formal action by the Governing Board on the proposed agreement.

The information provided in this document summarized the financial implications of the proposed
agreement and is submitted for public disclosure in accordance with the requirement of AB1200 and GC3547.5

District Superintendent Date
(Signature)
After public disclosure of the major provisions contained in the Summary, the Governing Board, at its meeting
on April 23, 2019 took action to approve the proposed agreement with the
CTA bargaining unit.
President, Governing Board Date
(Signature)

FORM_AB_1200_Public_Disclosure_Master (4).xls



TENTATIVE AGREEMENT
2018/19 THROUGH 2021/22 SCHOOL YEARS
(4 YEAR AGREEMENT)

This agreement is entered into by and between the Cottonwood Union School
District (District) and the Cottonwood Teachers’ Association CTA/NEA (Association). The
Association and the District tentatively agree that the following items represent the final
agreement for the 2018/19 through 2021/22 school years:

1. The District agrees to pay a 1% increase off the salary schedule, retroactive to
July 1, 2018, with the extra duty pay/stipends exempt from retro pay.

2. The District agrees to pay a 5% increase on the salary schedule for the 2019/20
school year. This is an increase to the salary schedule.

3. The District agrees to pay a 2% increase on the salary schedule for the 2020/21
school year. This is an increase to the salary schedule.

4. The District agrees to increase the Health & Welfare CAP to $11,500 (increase
from $10,500) in the 2021/22 school year. There will be no additional salary increase this
year.

5. The District and Association will work together to finalize some minor language
changes to the following articles: Article III: Association Rights (new title), Article XII:
Leaves of Absence, Article XIV: Evaluations and Personnel Files, and Article XVIII: Layoff
Procedures effective for the 2018/19 school year.

6. The District and Association agree to meet to work together to finalize language
changes to the following articles for the 2019/20 year and beyond: Article V: Complaint
Procedure, Article VI: Grievance Procedure, Article VIII: Employee Job Sharing, Article X:
Extra Duty, Article XII: Leaves of Absence, and Appendix “C” Extra Duty Stipends.
Appendix “F” Salary Schedule will be updated to show the percentage increases for each of
the coming years.

7. The District representatives shall recommend approval of this agreement to the
Board of Trustees. The Association representatives shall recommend approval of this
agreement to the Association members.

1|Page
Tentative Agreement with CTA 2018/19 through 2021/22



IN WITNESS WHEREQF, the parties hereto have executed this Agreement this 12th
day of April, 2019.

COTTONWOOD UNION COTTONWOOD TEACHERS
SCHOOL DISTRICT ASSOCIATION CTA/NEA
. I
Doug,lﬁs/ Geren, Supermtendent ‘ Erin Andrews
C @,{,(QJ % /ZZ“K/L[C/
Laura Merrick, CBO ”\ Carol Johnson
Holly King

Carri Longnecker

Janette Masters

2|Page
Tentative Agreement with CTA 2018/19 through 2021/22



COTTONWOOD UNION SCHOOL DISTRICT
PERSONNEL REQUEST FORM | AGENDA |

Illnllllnn.lIllnliulnllllhhluhhnll-lnn--nlllnllu-llh-iﬁ.ll-tllllill--lnhnn-lhnl-

(Section A-1: To be completed by Site Supenvisor)

Job Title/Classification: L/ 7’“}/) (’\7}'5/ O C[p %&CI/EM’\!CW Position _\_/’_ Vacaunt Posiion ___ Change ___
Posiion Justification: (Program/Action Plan) L_fl\f(}d, (& IC{SS - Llyre Vl‘f—(tj" O /LI{ L% _faﬁ(‘/’h" rs

Deswed Qualifications:
Skills/Abilities: Mu M Q{ d/) ot Crecdential e

Amount of expenence desired:
Certification/Licenses Needed: (\/\ HCac I'/\H/'l(ll tvedentio] _ S
Position 1s E{Pcmmnem L Temporary - fron WO LI Long Term Sub [rom ) .
Daily Working Hours: from1-20 0 2. 0D Hours per day: 1
Worksites J\iD‘( & ) Assignment START date: ZUIQI/ 70 QJ(‘HLX‘,‘ “l&iu’

Work Months Per Year 11 month ] 12 monith
Supervisor: Q\E(EM\

Employee Replaced: t\\ P\

Signature of Requesting Supervisor:

-------------------------------------------------------------------------

(Section A .! bc' cornpleted-b; Supt.) A
LG ){ % Diate: ‘/A?&?

Chief Busmess Official’s Approval for Budge&"

Superintendent’s Approval to Post/Advert;

R L4 e S R S e s e S S s B B B o S e s B e o B e i e e

B S s 09 e 2 S

(Section B: To be completed by Site Supervisor)

Interview Commutlece Recommendation:

Relerence Check: Date: New Hure: Transler:
(initial)
Approval of Principal: Date:

o e P e S S o

Section C: To be completed by FIR)

Salary Schedule Placement: Column; Step: Amount; Effecuve Date:

Date Position Offered: Health Benefits:  [JYes [ONo  Annual Cont. Days:

Date:

Position accepted:
(Placement 1s contingent on clearance of fingerprints and physical examination.)

DA10/5/15



AGENDA
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Quarterly Report on Williams Uniform Complaints
[Education Code § 35186]

District: Cottonwood Union School District School Year: 2018/2019
Person completing this form: _Laura Merrick Title: _Chief Business Official
Quarterly Report Submission Date: U July 1 — September 30 *(due October 15)
(check one) U October 1 — December 31 *(due January 15)
B January 1 — March 31 *(due April 15)
O April 1 — June 30 *(due July 15)
Date information will be reported publicly at governing board meeting: April 23,2019

Please check the box that applies:
. No complaints were filed with any school in the district during the quarter indicated above.

U Complaints were filed with schools in the district during the quarter indicated above. The
following chart summarizes the nature and resolution of these complaints.

Total # of

. # Resolved # Unresolved
Complaints

General Subject Area

Textbooks and
Instructional
Materials

Teacher Vacancy or
Misassignment

Facilities Conditions

TOTALS

W Doug Geren

Signqwé of District Superintendent Printed Name of District Superintendent

April 3, 2019

Date

*Submit by quarterly due date to: ~ Laurie Zambrano, Executive Assistant
Shasta County Office of Education
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