
Flexible Spending Accounts 

 
The purpose of the Plan is to permit eligible employees to elect to defer part of their salary on a pre-tax 
basis to defray their unreimbursed medical expenses such as medical and dental co-pays, deductibles, 
out-of-pocket costs including eligible expenses NOT covered by your insurance, and over the counter 
eligible item expenses. You can also elect to defray dependent care expenses such as day care expenses 
for children up to age 13 and expenses for disabled and elderly dependents that are eligible. 
 
You must enroll every year; enrollments are not carried over year to year   . If you would like to enroll in 

either of these plans, please complete the “Flexible Spending Benefit Election Enrollment Form” 
between June 30th and August 15th.  The plan year is from September to June for 10 month employees 
and September to August for 12 month employees. The deduction amounts that you have elected to have 
taken out are deducted twice a month over 10 or 12 months depending upon your employee type. 
 
If you have never enrolled in the either plan before and have questions pertaining to Flexible Spending 

Accounts Plan, you can download the “Flexible Spending Accounts Brochure” from this section.  If 

you still have more questions, and would like to talk to someone in person, you can contact a 

representative at Benetech, Inc., our health insurance facilitators, by calling 1-888-411-4398.  

Election Amount: 

Please make sure not to overestimate the amount you elect to take for Medical or Dependent Care for the 

plan year.  If you over estimate and are unable to produce receipts for the amount you elected, you will 

lose that money.  The plan year minimums per participant for both medical and dependent care are: 

$250/Individual; $350/Two Person; $450 Family   The maximum for Medical is $3,000 per participant.  

For Dependent Care the maximum is $2,500 if married and file separate Income Tax returns; $5,000 if 

married and file join Income Tax return. 

Reimbursement: 

Medical:  Once you have completed the enrollment form and the plan year begins, you will be mailed a 

reimbursement card that you will be able to use at pharmacies or doctor’s office, etc. (like a debit card).  

If the store or office is unable to process your claim using the card, you will have to pay for it and submit 

a claim form to Benetech, Inc.  “Flexible Spending Medical Expense Recovery Forms” can be 

downloaded from this section of the website and should be completed and mailed to the address on the 

form. 

Once the plan year begins, you may use the entire amount that you elected at any time. 

Dependent Care:  Once you have completed the enrollment form and the plan year begins, and your first 

deduction comes out of your paycheck you can begin to turn in your claim form on a weekly basis.  

Unlike your medical claims, you can never turn in a claim form for more than you have in your 

Dependent care account.  “Flexible Spending Dependent Care Expense Recovery Form” can be 

downloaded from this section of the website and should be completed and mailed to the address on the 

form. 


