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Turkey Valley Preschool Philosophy
Turkey Valley Community School was awarded the Statewide Voluntary Preschool Program Grant in 2010.  The
program’s goal is to provide a high quality preschool program meeting each child’s needs, including children with
disabilities and those from a diverse background.  The preschool provides a rich learning environment that
encourages children’s natural curiosity and supports them to take risks that lead to new skill development.  It is a
setting where children feel safe, respected, and cared for.  This is an opportunity for all preschool children to take
part in planned, active learning experiences to build their readiness skills.  The preschool program has adopted and
meets the Iowa Quality Preschool Program Standards, administered by the Iowa Department of Education.  The
Iowa Early Learning Standards are used to guide expectations for the children and instructional practices.

Absence and Attendance:

Every day of school is important in the life of a student, and we strongly encourage consistent attendance.  All

tardiness and absences will be recorded.

Please call the elementary office at (563)776-6011 to notify the school if your child will be absent from preschool.

You may also email your child’s teacher and office staff, Lolita Adams – ladams@turkey-v.k12.ia.us. When a child is

absent, a parent or guardian should CONTACT THE SCHOOL BY 9:00 A.M. If we do not receive a message, we

will try to contact a parent or guardian that morning to verify the student’s absence.

● If your child will be arriving late, or leaving early, please contact the school to let us know.  If your child

attends preschool in the AM, classes begin at 8:15 a.m. and end at 11:00 a.m.  Students should not arrive

before 8:00.

● If your child attends preschool ALL DAY, classes begin at 8:15 and end at 3:15

● If your child attends AM only preschool and Turkey Valley has a 2-hour delay of start, we will still have AM

preschool from 10:00-11:00.  If you decide not to send your child due to the late start schedule, please

contact school to let us know.

● A student arriving 8:16 - 9:15 will be counted as Tardy.

● If a student arrives after 9:15 or leaves before 2:16 p.m., they will be counted as being absent for 1/2 day.

● If a student leaves school for an appointment during the day and returns the same day, he/she will be

counted 1/2 day absent if he/she is gone for more than 1.5 hours.

Written excuses, an email, or a phone call to the elementary office is required:

● if arriving late

● leaving school early, the parent must report to the elementary office entrance to meet the student

● not riding bus or riding a different bus

Arrival:

For the safety of your child, we request that all preschoolers not riding the bus be escorted to and picked up from

the classroom each day. Parents need to notify the staff of any changes in transportation.  If your child’s class is

not in their classroom when you arrive, please wait outside of the classroom door until they return.  If you arrive

late to pick up your child, he/she will be in the elementary office waiting for you.

Arrival and Pick-Up Times:

Students that are not riding the bus to school should arrive between 8:05 and 8:15. Students attending preschool

in the AM only should be picked up by 11:00. Students attending preschool ALL DAY and not riding the bus home

should be picked up by 3:15. Please be prompt when picking up your child.

Bus and Contact Information:

Each child will receive a bus nametag. This nametag should be attached to their back- pack and remain there

throughout the school year.
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If your child will attend school all day, he/she may ride the bus to school in the AM and ride the bus home at the

end of the school day.  If your child will attend school in the AM only, he/she may ride the bus to school and must

be picked up from school at 11:00 AM.

The preschool staff will meet the students outside the school each morning and will accompany the students to

their buses in the afternoon. If your child is not to ride the bus or is to take a different bus, a written note must

be sent to the teacher or you must call the office to notify us of the change.  We encourage you to have an older

student available to ride with your child on the first few days of school.

BUS POLICY:

Safety is the primary concern for every child that rides a Turkey Valley Community School bus.  Therefore, every

precaution will be taken to see that children arrive at their destination safely.  This can only be accomplished if we

have the cooperation of both students and parents.  Driving a bus is a difficult and responsible task.  The attention

of the driver must be on the driving responsibilities at all times and any deviation from this task could endanger

the safety of all passengers.  It is necessary that each student assume responsibility for his/her behavior, and any

infraction of procedures necessary for the safe transportation of students be reported immediately to the bus

driver or school principal.  The following guidelines will be used to ensure the safe and efficient operation of our

buses.

1. Students are under the authority of the bus driver

2. When students enter the bus, they will take their seat and remain there until leaving the bus

3. Students will remain seated while the bus is in motion

4. Students will not use profanity, swearing or bad language

5. Students will keep hands and arms inside the bus

6. Students will keep their feet on the floor and not on the seats

7. Students will talk in a normal voice and not shout at other students or the driver

8. Students will not take property from another rider

9. Students will not destroy property of another rider nor shall the student destroy or deface school

property

10. Students will show RESPECT to the bus driver, other riders, and district and personal property

Unacceptable Behavior -The following list of behaviors are not permitted on Turkey Valley School District buses.

This list shall include but is not limited to the following:  hitting, spitting, profanity, out of seat, throwing objects,

obstructing aisles, making loud noises, hanging out of windows, assault/fighting, vandalism, insubordination,

possession of a weapon, possession or use of tobacco, possession or use of alcohol and/or other controlled

substance, and viewing inappropriate material on any electronic devices.  All spray and mist products are not to be

used on the bus.  Sprays and mist products can be a danger to others with allergies and pollute the bus

environment.  Deodorant, cologne, perfume, hairspray and any other spray or mist product is prohibited.

Consequences for Infractions

First Offense Driver conferences with the student, identifies the infraction, and writes the ODR with copies to

the principal and parents.

Second Offense Driver conferences with the student, identifies the infraction, and writes the ODR with copies to

the principal and parents.  The principal contacts the parents, reviews the incident and may suspend the student up

to 5 days.

Third Offense Driver conferences with the student, identifies the infraction, and writes the ODR with copies to

the principal and parents.  The principal contacts the parents, reviews the incident and may suspend the student up

to 15 days.

Any succeeding violations shall result in the suspension of all riding privileges for a period not to exceed the

remainder of the current school year.
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If a student causes a major issue on the evening route, the bus driver may suspend the student from riding the

next morning.  The driver must notify the principal right away and make sure the parents are notified.  The

principal will investigate and follow up the next morning.

Depending on the seriousness of the offense, the principal may jump to any level necessary to properly address the

issue.

Parents are reminded of the following:  When students are to ride a bus other than their own, they MUST bring

notes to school to be approved, call, or email the office to let them know the change.  Joan Busta, transportation

secretary - jbusta@turkey-v.k12.ia.us.  It is important to know which buses will have extra students riding, as some

of the buses are at capacity and any additional students could put the buses over their legal capacity and could

create a seating problem.  There will be a limit of five extra students allowed to ride any bus on a given day. If

there is a problem, the office will contact the parent.  If you have advance knowledge, we ask that you contact the

office a day in advance.

Calendar:

Classes are held on Monday, Tuesday, Thursday and Friday – AM only or ALL DAY. Once preschool has started, we

will follow the same calendar as the rest of the Turkey Valley students. There will be no preschool on any full day

teacher inservice days.

Communication & Staff:

Sara Converse, Shelby Hageman, & Christina Carlton are the preschool teachers. Colleen Marvin, Diana Scott, &

Brittany Schmitt are the preschool para-educators working with our teachers. Parent communication is an

important part of the preschool experience.  Children in the Preschool Program will receive a digital weekly

newsletter via the Seesaw application.  It will describe the activities we have completed that week as well as any

upcoming events.  Please review this newsletter carefully each week to stay informed of what is going on in

preschool.  It can also be used to ask your child questions about what they have done in school.  Translation

services are provided for parents as needed through the district’s ELL teacher. Mrs. Converse, Mrs. Hageman, and

Mrs. Carlton are available to take calls on all day on Wednesday.

Appropriate ways to contact staff are school email, school phone, or Seesaw. Please do not contact via Facebook or

personal phone numbers. 

Contact hours: 7:30-4:30 - Please note, before or after those hours, weekends, no school days, and when staff are

absent you may not get a response until the following school day. 

Sara Converse & Colleen Marvin – P-1 Preschool Group – Ext. 1680

Email:  sconverse@turkey-v.k12.ia.us

Shelby Hageman & Diana Scott – P-2 Preschool Group - Ext. 1640

Email: shageman@turkey-v.k12.ia.us

Christina Carlton & Brittany Schmitt – P-3 Preschool Group - Ext. 1600

Email: ccarlton@turkey-v.k12.ia.us

Curriculum & Assessments:

Curriculum is a framework for learning opportunities and experiences.  It is a process by which learners obtain

knowledge and understanding, while developing life skills.  It is continually revised and evaluated to make learning

fun and exciting.

The preschool program uses Creative Curriculum a research and evidence based comprehensive curriculum &

assessment tool designed for preschool age students.  It addresses all areas of early learning:  language and

literacy, math, science, physical skills, and social skills.  It is based on studies familiar and meaningful to young

children.  It provides children an opportunity to learn in a variety of ways - through play, problem solving,

movement, art, music, drawing and writing, listening, and storytelling.
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The Preschool Program uses a variety of assessments to help us better understand how to assist your child to

succeed in school. Examples of these district-developed and commercial assessments will be shared at the first

parent meeting or your child’s home visit.

Dress/Shoes:

Dress your child in comfortable clothing that you are comfortable with the possibility of getting dirty.  Children

participate in active play daily and in messy play regularly and this will allow them to feel free to participate in all

classroom activities.  We also will be going outside as often as weather permits, so send your child with necessary

outdoor clothing, which will include a coat, hat, mittens, snow pants, and boots during winter weather.  We will not

go out if the temperature or wind chill is 10 degrees or below or if the temperature or heat index is above 90

degrees.

Flip-flops, cowboy boots, dress shoes, and shoes with no back are strongly discouraged.  Your child should wear

comfortable shoes that will allow him/her to safely take part in all indoor and outdoor activities.

Early Dismissal:

There are several early dismissals during the school year.  Please refer to the calendar and our weekly newsletter

for those early dismissal dates.

Enrollment/Classroom Limits Policy:

The Preschool Program follows staffing and ratio requirements for 4 year-olds from the Department of Education,

which is a maximum class size of 20 students with a 1:10 teacher/student ratio. Our program meets requirements

for Iowa Quality Preschool Program Standards (QPPS).

Classroom Limits Policy

Preschool classroom limits have been set at 20 per Statewide Standards.  All 4 year-olds and children with special

needs will be accepted into the program per the State of Iowa requirements for funding.  Three year-old children

will be accepted to the Turkey Valley Preschool program as classroom limits allows.  If classroom limits are met, 3

year-old children may need to be put on a waiting list.

Acceptance to Program Policy

All 4 year-olds and children with special needs will be accepted into the program per the State of Iowa

requirements for funding.  Three year-old children will be accepted to the Turkey Valley Preschool program, as

spaces are available. 

Equal Educational Opportunity:

The Turkey Valley Community School district will not discriminate in its educational activities based on: race, color,

national origin, gender, sexual orientation, gender identity, marital status, socioeconomic status, disability, religion,

or creed.  The Board requires all persons, agencies, vendors, contractors and other persons and organizations doing

business with or performing services for the school district to subscribe to all applicable federal and state laws,

executive orders, rules and regulations pertaining to contract compliance and equal opportunity.  The Board is

committed to the policy that no otherwise qualified person will be excluded from educational activities on the basis

of race, color, national origin, gender, sexual orientation, gender identity, marital status, socioeconomic status,

disability, religion, or creed.  Further, the Board affirms the right of all students and staff to be treated with

respect and to be protected from intimidation, discrimination, physical harm, and harassment.  Harassment or

discriminatory behavior that denies civil rights or access to equal educational opportunities includes comments,

name-calling, physical conduct or other expressive behavior directed at an individual or group that intentionally

demeans the race, color, religion, national origin, sex, or disability of the individual or individuals or creates an

intimidating, hostile or demeaning environment for education.

Equal Employment Opportunity:
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It is the policy of the Turkey Valley Community School District not to illegally discriminate on the basis of race,

national origin, color, language, gender, sex, sexual orientation, gender identity, marital status, familial status,

physical and mental ability or disability, age, religion, creed, physical attributes, ancestry, socioeconomic status,

political party preference and political beliefs, in its educational programs or employment practices.  There is a

grievance procedure for processing complaints of discrimination by students, employees, parents, and community

members.  If you have questions or a grievance related to this policy, please contact:  Affirmative Action

Coordinator, Jay Jurrens, Superintendent, Turkey Valley Community School, 3219 State Hwy 24, Jackson Junction,

IA 52171, 563-776-6011  email: jjurrens@turkey-v.k12.ia.us

Harassment / Bullying:

It is the policy of Turkey Valley Community School to maintain a learning environment that is free from any type

of harassment / bullying.  No student shall be subjected to any type of harassment / bullying while on school

property, or at any school function, or at a school sponsored activity regardless location. It is a violation of

policy for any school employee, volunteer or student to harass / bully a student through conduct or

communications as defined below.

“Harassment” and “bullying” shall be construed to mean any electronic, written, verbal, or physical act or

conduct toward a student which is based on any actual or perceived trait or characteristic of the student and

which creates an objectively hostile school environment that meets one or more of the following conditions:  1)

places the student in reasonable fear of harm to the student's person or property,  2) has a substantially

detrimental effect on the student's physical or mental health,  3) has the effect of substantially interfering

with a student's academic performance,  4) has the effect of substantially interfering with the student's

ability to participate in or benefit from the services, activities, or privileges provided by the educational

program. It includes but is not limited to  1) epithets, slurs, negative stereotyping, or threatening, intimidating,

or hostile acts;  2) written or graphic material that denigrates or shows hostility or aversion toward an

individual or group that is circulated within or placed on walls, bulletin boards, or elsewhere on premises where

the educational program operates; and 3) name-calling, sarcasm, spreading rumors, excessive teasing and hazing.

“Trait or characteristic of the student” includes but is not limited to age, color, creed, national origin, race,

religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or

disability, ancestry, political party preference, political belief, socioeconomic status or familial status.

“Electronic” means any communication involving the transmission of information by wire, radio, optical cable,

electromagnetic, or other similar means.  “Electronic” includes but is not limited to communication via electronic

mail, internet-based communications, pager service, cell phones, and electronic text messaging.  The standard

for determining whether verbal or physical conduct is sufficiently severe or pervasive to create a hostile or

abusive environment is whether a reasonable student in the same or similar circumstances would find the

conduct intimidating, hostile or abusive.  It is not necessary to show that the victim was psychologically harmed.

Any school employee, volunteer, parent, guardian or student who witnesses or becomes aware

of conduct in violation of this policy should file a complaint in writing directly to the victim or perpetrator

teacher, immediate supervisor, principal, or the Superintendent of Turkey Valley Community Schools.

The complaint shall describe the perceived violation, name the perpetrator and the victim, and identify any

potential witnesses to the incident. This policy is in compliance with Iowa Code Chapter 216

and 280.12(2)(f) and IASB policies Code 104.

Homelessness:
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The term 'homeless children and youths' A) means individuals who lack a fixed, regular, and adequate nighttime

residence and B) includes 1) children and youths who are sharing the housing of other persons due to loss of

housing, economic hardship, or a similar reason; are living in motels, hotels, trailer parks or camping grounds due to

the lack of alternative adequate accommodations; are living in emergency or transitional shelters; are abandoned in

hospitals; or are awaiting foster care placement; 2) children and youths who have a primary nighttime residence

that is a public or private place not designed for or ordinarily used as a regular sleeping accommodation for human

beings; 3) children and youths who are living in cars, parks, public spaces, abandoned buildings, substandard housing,

bus or train stations, or similar settings; and 4) migratory children who qualify as homeless for the purposes of this

subtitle because the children are living in circumstances described in clauses 1-3.  If you or someone you know

becomes homeless, contact Mrs. Lawless in the Turkey Valley Guidance Office for information and assistance.

Illness and Nurse’s Notes:

If your child is not feeling well or has a fever, we ask that you keep him/her at home for the day. Students may

return to preschool when they are:

● Fever free without meds for 24 hours

● 24 hours since last episode of vomiting and/or diarrhea

● 24 hours since initial dose of medication

If a child becomes ill during preschool, the parent will be notified and is expected to pick up the child.

Meals:

Students who attend Preschool all day are eligible to eat both breakfast and lunch at school each day.

We will assume that all of these preschoolers will be eating lunch at school.  If your child is at school all day and

you would like to send a sack lunch for your child to eat, you may do so.

● Turkey Valley Community School will offer Breakfast and Lunch to all students enrolled during the 2022-

2023 school year. Preschool students will also have an afternoon snack each day provided by preschool

families.

● If your child is at school all day and you send a sack lunch for your child to eat instead of school lunch,

please add an ice pack to your child’s lunch as it will not be refrigerated.

Parent Teacher Conferences:

Parent teacher conferences for all preschool students will be held twice each year. This year conferences will be

held Nov. 1 & 3 and March 14 & 16.

Reporting a Safety Concern 

Turkey Valley strives to maintain a safe and secure learning and working environment.

● If you see something, say something

● Call 9-1-1 if there is an immediate danger, if you know about an emergency, or if you see suspicious

activity.

● Otherwise, you may report any other safety concerns via the district’s reporting number 563-776-4021.

This number allows students, staff, parents and community members to confidentially submit concerns

regarding safety, harassment, intimidation and bullying to the district administration. All reports may be

submitted anonymously.

School Pictures:

School pictures for all preschool students will be Tuesday, September 5. Picture retake day is scheduled on

Tuesday, October 17.

Section 504 Notice of Nondiscrimination:
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It is the policy of the Turkey Valley Community School District not to illegally discriminate on the basis of race,

color, national origin, sex, disability, religion, creed, age, mental status, sexual orientation, gender identity, and

socioeconomic status in its educational programs and its employment practices. There is a grievance procedure for

processing complaints of discrimination.  If you have questions or a grievance related to this policy, please contact

the district's Equity Coordinator: Jay Jurrens, Superintendent, Turkey Valley Community School District,

563-776-6011.

Snacks:

A snack will be served at a regularly scheduled time in both morning and afternoon.  To provide our preschoolers

with the best opportunity for learning and growth we want to provide them with healthy snacks, which means

providing children with snacks from two of the following food groups: whole grains, protein, dairy,

fruits/vegetables.  Milk will be served with one snack and water served with the other.  An example would be a

snack of carrots and the provided milk or a snack of yogurt with fruit.  Any food that comes from home for sharing

among the children must be either whole fruits/vegetables or commercially prepared food in the factory-sealed

container.

Your child’s school is a Peanut Aware Zone.  One or more students that attend Turkey Valley School has a
life-threatening allergy to peanuts and peanut products.  Since exposure to even a small amount of peanut
or peanut products can cause a serious, life-threatening reaction, we are requesting that you refrain from
sending your child to school with any food that contains peanuts or peanut butter.
Please help us keep our students safe by not sending any food treats with peanuts or peanut butter listed
as ingredients.  We realize that this may cause some inconvenience, however, we must take the necessary
precautions to prevent children from being exposed
We also request that if your child has eaten any peanut products in the morning before school, that
his/her hands and mouth are cleaned thoroughly. We need to keep the surfaces clean of peanut traces as
this can also cause children to be exposed.

Tuition Cost:

● 4 year-olds AFTERNOON program = $130.00 per month

o State funding pays for 16 hours of morning session, this pays for afternoon session.

● 3 year-olds ALL DAY program = $210.00 per month

● 3 year-olds (4 half days per week) = $105.00 per month

● Tuition is due the first week of each month.  Checks should be made payable to Turkey Valley School.

Payment may be sent with your child to your child’s teacher.

● Tuition is waived for students with special needs that have an IEP (Individualized Education Plan).

Students with speech-only IEP’s must pay tuition.

● Tuition assistance for 3 year-olds may be available through HAWC PARTNERSHIPS FOR CHILDREN for

families that qualify for assistance.

Toilet Learning

● Toilet learning is an important time in a child’s development. Although most children will be using the

toilet independently, for children who are unable to use the toilet consistently, the following procedures

are in place:

● Diapering will only be done in the designated diaper area. Food handling will not be permitted in this

diapering area.

● Staff will follow all diapering guidelines set forth in the Iowa Quality Preschool Programs Standards:

Standard 5, Criteria 5:
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Clothing that is soiled by urine or feces are immediately placed in a plastic bag (without rinsing to avoid

handling) and sent home that day for laundering.

Staff check children for signs that diapers or pull-ups are wet or contain feces at least every 2 hours.

Diapers are changed when wet or soiled.

● Staff change children’s diapers or soiled underwear in the designated changing areas and not

elsewhere in the facility.

● At all times, caregivers have a hand on the child if being changed on an elevated surface.

● Surfaces used for changing and on which changing materials are placed are not used for other

purposes, including temporary placement of other objects, and especially not for any object involved

with food or feeding.

● Containers that hold soiled diapers and diapering materials have a lid that opens and closes tightly using a

hands-free device (e.g., a step can). Containers are kept closed and are inaccessible to children. The

container will be clearly labeled to show its intended use.

● Diapering and Gloving posters will be posted in the changing area showing procedures through the use of

visuals and words. These procedures are used by the program administrator to evaluate teaching staff that

change diapers.

● Potty chairs will not be used due to the risk of spreading infectious diarrhea.

● If your child is not potty trained, families are asked to provide an extra set of clothing to keep in back

packs, for their child in case of an “accident”. Please clearly label the clothing with your child’s name.

Health and Immunization Certificates

We ask that you return your child’s physical and immunization card at the open house in the fall. Within six weeks

after a child begins the program, health records that document the dates of service shall be reviewed to make

sure each child is current for routine screening tests and immunizations according to the schedule recommended

and published by the American Academy of Pediatrics.

When a child is overdue for any routine health services, parents, legal guardians, or both provide evidence of an

appointment for those services before the child’s entry into the program and as a condition of remaining enrolled in

the program, except for immunization for which parents are using religious exemption.

Health and Safety Records

Health and safety information collected from families will be maintained on file for each child in the school nurse’s

office. Files are kept current by updating as needed. The content of the file is confidential, but is immediately

available to administrators or teaching staff who have consent from a parent or legal guardian for access to

records; the child’s parent or legal guardian; and regulatory authorities, upon request.

Child Health and Safety Records will include

1. Current information about any health insurance coverage required for treatment in an

emergency.

2. Results of health examination, showing up-to-date immunizations and screening tests with an indication

of normal or abnormal results and any follow-up required for abnormal results.

3. Current emergency contact information for each child, that is kept up to date by a specified method

during the year.

4. Names of individuals authorized by the family to have access to health information about the child.

5. Instructions for any of the child’s special health needs such as allergies or chronic illness (e.g., asthma,

hearing or vision impairments, feeding needs, neuromuscular conditions, urinary or other ongoing health

problems, seizures, diabetes).
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6. Individual emergency care plans for children with known medical or developmental problems or other

conditions that might require special care in an emergency (allergy, asthma, seizures, orthopedic or

sensory problems, and other chronic conditions; conditions that require regular medication or

technology support).

1. Supporting evidence for cases in which a child is under-immunized because of a medical condition

(documented by a licensed health professional) or the family’s beliefs. Staff will implement a plan to

exclude the child promptly if a vaccine-preventable disease to which children are susceptible occurs

in the program

Medication Policies and Procedures

The preschool teacher will not be permitted to administer any medicines, drugs, or other prescriptions to

children in school. If a child’s health is such that he or she is unable to participate in the normal school program

and is under medical prescriptions or other like need, that child should remain at home. If medication is

necessary, but the child is to participate in the regular school program, the school policy concerning medication

at school as stated below must be followed.

Policy: Absolutely no medication will be dispensed without parental consent. The school nurse, or other certified

staff member, will administer medication to children with written approval of the parent and an order from a

health provider for a specific child. Because administration of medication at school is a safety hazard, medication

administration will be limited to situations where an agreement to give medicine outside preschool hours cannot be

made. Whenever possible, the first dose of medication should be given at home to see if the child has any type of

reaction.

Procedure: The school nurse, or other certified staff member, coordinates and/or administers medication during

school hours only if the parent or legal guardian has provided written consent and the medication is available in an

original labeled prescription or manufacturer’s container that is child-resistant. The school nurse will be

responsible for dispensing the medication to the student. Any other person who would administer medication has

specific training, updated annually by a health professional on the practice of the five right practices of medication

administration: (1) verifying that the right child receives the (2) right medication (3) in the right dose (4) at the

right time (5) by the right method with documentation of each right each time the medication is given. Medication

errors will be controlled by checking and recording these five right practices each time medication is given. Should

a medication error occur, the Regional Poison Control Center and the child’s parents will be contacted immediately.

The incident will be documented in the child’s record at the school.

For prescription medications, parents or legal guardians will provide the school with the medication in the original,

child-resistant, container that is labeled by a pharmacist with the child’s name, the name and strength of the

medication; the date the prescription was filled; the name of the health care provider who wrote the prescription;

the medication’s expiration date; and administration, storage, and disposal instructions. Please ask the pharmacist

to divide the prescription into two bottles, one for home and one for school. The pharmacies are very willing to do

this, and it saves your child from having to transport

the medicine each day.
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For over-the-counter medications, parents or legal guardians will provide the medication in a child-resistant

container. The medication will be labeled with the child’s first and last names; specific, legible instructions for

administration and storage supplied by the manufacturer; and the name of the health care provider who

recommended the medication for the child. Instructions for the dose, time, method to be used, and duration of

administration will be provided to the nurse in writing (by a signed note or a prescription label) by a physician or

other person legally authorized to prescribe medication. This requirement applies both to prescription and

over-the-counter medications.

Medications will be stored in the nurse’s office and will be kept at the temperature recommended for that type of

medication, in a sturdy, child-resistant container that is locked and prevents spillage. Medication will not be used

beyond the date of expiration on the container or beyond any expiration of the instructions provided by the

physician or other person legally permitted to prescribe medication. Instructions which state that the medication

may be used whenever needed will be renewed by the physician at least annually.

A medication log will be maintained by the nurse/school staff to record the instructions for giving the

medication, consent obtained from the parent or legal guardian, amount, the time of administration, and the

person who administered each dose of medication. Spills, reactions, and refusal to take medication will be noted

on this log.

Cleaning and Sanitization

The facility will be maintained in a clean and sanitary condition. When a spill occurs, the area will be made

inaccessible to children and the area will be cleaned immediately. Toys that have been placed in a child’s mouth or

that are otherwise contaminated by body secretion or excretion will be removed immediately and disinfected after

they are cleaned with soap and water. This also applies to other surfaces in the classroom. Toys and surfaces will

be disinfected using a non-toxic solution of one tablespoon household bleach to one quart of tap water made fresh

daily. To disinfect, the surfaces will be sprayed until glossy. The bleach solution will be left on for at least 2

minutes before it is wiped off with a clean paper towel, or it may be allowed to air dry. Machine washable cloth

toys that have been placed in a child’s mouth or that are otherwise contaminated by body secretion or excretion

must be laundered before another child’s use. Toys that cannot be cleaned and sanitized will not be used.

Staff will be trained in cleaning techniques, proper use of protective barriers such as gloves, proper handling and

disposal of contaminated materials, and information required by the US Occupational Safety and Health

Administration about the use of any chemical agents. Routine cleaning will be supervised by the preschool teacher.

A checklist will be completed.

Facility cleaning requiring potentially hazardous chemicals will be scheduled when children are not present to

minimize exposure of the children. All cleaning products will be used as directed by the manufacturer’s label.

Nontoxic substances will be used whenever possible.

Medical Emergencies and Notification of Accidents or Incidents 

        

The Turkey Valley Community School District has in place a “Crisis Plan” manual that describes the following

situations and procedures to follow:

● Emergency phone numbers

● Fire procedures

● Severe weather

Bomb threats

Physical Threats/Armed Intruder

Evacuations
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● Crisis Intervention Plan, Crisis Intervention Steps, and Media Procedures

Accidental Injury or Illness procedures for life threatening and non-life threatening situations

School crisis team members and a checklist to use

The manual will be reviewed by each staff member at the beginning of the school year and when changes are made

to it.

In the event that your child receives a minor, non-life threatening injury during their time at preschool, our

teacher will assess the situation and apply first aid as needed. Minor cuts and scrapes will be treated with soap

and water and bumps will be treated by applying ice to the injured area. An incident or injury, that requires the

nurse’s attention, will be documented on an “Injury and Illness” form and a copy will be given to the parent within

24 hours of the incident.

The telephone numbers of the Fire Department, Police Department, Hospital, and Poison Control will be posted by

each phone with an outside line. Emergency contact information for each child and staff member will be kept

readily available. The list of emergency telephone numbers, and copies of emergency contact information and

authorization for emergency transport will be taken along anytime children leave the facility in the care of

facility staff. Please contact us if your emergency phone numbers change.

General Health and Safety Guidelines

● All staff must be alert to the health of each child, known allergies, or special medical

conditions.

● Under the supervision of the preschool teacher, all staff must be alert to the whereabouts of all

children. Systems are in place for accounting for children at regular intervals, especially during

periods of transition.

● Staff are to follow proper procedures for hand washing, using disinfectant, and following universal

precautions to prevent infections.

● Staff are familiar with evacuation routes and procedures.

● All teaching staff complete the course “Occupational Exposure to Bloodborne Pathogens” annually.

● At least one staff member who has a certificate of satisfactory completion of pediatric first-aid

training, including managing a blocked airway and providing rescue breathing for infants and children,

is always present with each group of children. When a child in the group has a special health condition

that might require CPR, one staff person who has successfully completed training in CPR is present in

the program at all times.

FAMILY INVOLVEMENT

The Turkey Valley Preschool encourages families to be very involved in their child’s education by observing their

children during the day when possible and meeting with staff. Family members are welcome to visit at any time

during class sessions. However, we do feel that it is important that children be given a chance to adjust to their

preschool setting before parents visit. Please contact your teacherƒ before you visit so that we can make you

aware of the schedule. When you visit, you will probably be asked to read a story, build with blocks, or get involved

in some way either by the teacher or a student. Parents are an important part of our program, and we will offer

you many different ways in which to participate in your child’s experience. These may include sharing special

talents, helping with projects or parties, or making things for later use.

Teachers and administrators use a variety of formal and informal ways to become acquainted with and learn from

families about their family structure and information about their socioeconomic, linguistic, racial, religious, and
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cultural backgrounds as they wish to share. Families are surveyed in enrollment paperwork regarding their family,

beliefs, and preferences. If you have religious or cultural beliefs that may affect your child’s participation in

activities, please inform your child’s teacher.

Program staff communicate with families on a regular basis regarding children's activities and other information

that affects the well-being of their children in a newsletter, on a monthly calendar, and other notes. Please check

your child’s backpack and folder every day for communication from the preschool. Family teacher conferences are

held in both the fall and spring semesters, as well as when either party requests to go over developmental

milestones.

The program values the time spent talking and interacting with families and developing strong, reciprocal

relationships. As the teacher learns from the families’ expertise regarding their child’s interests, 

approaches to learning, and developmental needs, goals for your child’s growth and development can be

incorporated into ongoing classroom planning. Families are encouraged to share any concerns, preferences or

questions with the preschool teacher or administration at any time.

Although in-person daily contact cannot be replaced, preschool staff also rely on notes home, emails, phone

calls, and newsletters, as alternative means to establish and maintain open, two-way communication.

Turkey Valley preschool invites you to become involved in as many of the following ways you can, and welcomes

other ideas.

● Support your child’s daily transition to school by sharing information about your child’s interests and

abilities. Keeping the teacher informed of changes and events that might affect your child allows the

teacher to be more responsive to your child’s needs.

● Return all forms, questionnaires and permission slips promptly.

● Attend Family/Teacher conferences in the Fall and Spring semesters.

● Check your child’s backpack each day and take the time to read information sent home.

● Participate in field trip activities as your schedule allows.

● Share some of your talents in your child’s class through activities such as: reading or storytelling, cooking,

art, music, sewing, crafts, hobbies, your profession, or artifacts from trips you have taken.

● Share any of your families’ cultural traditions, celebrations, or customs.

● Help prepare snack and enjoy it with your child.

● Come to play.

● Help with special events such as classroom celebrations, the food tasting party, and the school carnival.

It is the policy of the Turkey Valley School District not to discriminate on the basis of race, national origin,

creed, age, marital status, or physical disability in its education programs, activities, or employment policies as

required by Title VI or VIII of the 1964 Civil Rights Act, Title IX of the 1972 Education Amendments, and the

Federal Rehabilitation Act of 1973.

The school district will, to the extent possible, provide full opportunities for meaningful participation of the

families with children with limited English proficiency, families with children with disabilities, including providing

information and school reports in an understandable and uniform format and, including alternative formats on

request, and, to the extent possible, in a language families understand.

The school district believes that families should be supported in making decisions about services that their

children may need. The teaching staff will provide information to families about available community resources and

assist as requested in helping the family make connections.
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Home Visits

Home visits are made prior to the start of the school year. This is an opportunity for the preschool teacher to get

to know parents, the preschool child, and the family. It is a time to begin to create a partnership between home

and school in order to best meet a child's needs. This is a great time for parents to share what makes their family

unique and how they prefer to communicate with the teacher. At a home visit, the preschool teacher hopes to

learn about a child's interests, strengths, and developmental needs. Parents can help the teacher understand what

their goals are for their child and whether there are concerns that should be addressed. Of course, parents are

encouraged to share their preferences, concerns, and questions at any time with either the classroom teacher or

administrator.

Program Assessment

At this time Turkey Valley Preschool sends out parent questionnaires and surveys to gather information about

what is going well and what could be improved on in the program. Turkey Valley has adopted and is implementing

the Iowa Quality Preschool Program Standards. We will then receive a verification visit to confirm we are

meeting these standards.

Volunteers

Parents, friends, grandparents, and other adults are encouraged to take an active part in the educational process

of the children. Please contact the teacher, the elementary principal, or our office secretary if you would like to

be a school volunteer. For safety’s sake, if a volunteer will be working with children, he/she will be expected to be

clear from any and all crimes against a child or families. In addition no person with a substantiated report of child

abuse or neglect will come in contact with children in the program or have responsibility for children.

Weather Related Closings:

If classes are canceled at Turkey Valley, preschool will also be canceled for the day. If a 2-hour delay is announced

due to inclement weather, classes scheduled to meet that day will begin at 10:15. If classes are dismissed early,

due to inclement weather, preschool will be dismissed at the same time as the rest of the school.  School closing,

delayed starting time or early dismissal will be announced using the JMC automated notification system.  They will

also be shared on our Turkey Valley CSD App, Facebook, and Twitter – @TVPride1.

If a decision to close school is made the preceding night, an effort will be made to contact television stations.

KWWL TV - Channel 7 and KCRG TV - Channel 9

Weapons and Dangerous Instruments:

The board believes weapons and other dangerous objects and look-a-likes  in school district facilities cause

material and substantial disruption to the school environment or present a threat to the health and safety of

students, employees and visitors on the school district premises or property within the jurisdiction of the school

district.

School district facilities are not an appropriate place for weapons or dangerous objects and look-a-likes. Weapons

and other dangerous objects and look-a-likes shall be taken from students and others who bring them onto the

school district property or onto property within the jurisdiction of the school district or from students who are

within the control of the school district.

Parents of students found to possess weapons or dangerous objects or look-a-likes on school property shall be

notified of the incident. Confiscation of weapons or dangerous objects shall be reported to law enforcement

officials, and students will be subject to disciplinary action including suspension or expulsion.
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The No Child Left Behind Act (NCLB) and the Individuals with Disabilities Education Act of 2004 (IDEA 2004)
require all teachers to be highly qualified by the end of the 2005-06 school year. Highly qualified requirements
apply to elementary education teachers and to middle and high school teachers who teach one or more core
academic subjects including English, reading, language arts, mathematics, science, foreign languages, civics,
government, economics, arts, history, and geography. In Iowa, the NCLB and IDEA legislation requires all teachers
to hold a bachelor’s degree, a teaching license, and the state required endorsement for all subject areas.
NOTE: In Iowa, all teachers meet the highly qualified teacher requirements if they carry the appropriate
grade-level teaching license and academic content endorsement for the grade level and subject areas they teach.

15



16


