
Parent/Guardian Daily Screening for COVID-19 
 
To get to ASPEN, go to ​www.portsmouthschoolsri.org​ and click on the ASPEN logo. 
 

 
 
Step 1 - Login to the Family Portal, and from the main page go to the task widget and click on initiate. 

 
Step 2 - Choose COVID Scrn Update from the Workflow dropdown menu. The date will populate automatically. 
Use the magnifying glass to choose the student for whom you are filling out the screening. (If you have more 
than one child in the district, you will need to go through the process for each child. 

 

http://www.portsmouthschoolsri.org/


Step 3 - Review the symptoms and check your child for any listed. Once you have done that, indicate that you 
have done the screening of your child by choosing yes in the dropdown box. Yes indicates that your child is not 
showing any of the above symptoms and is feeling well. No indicates that your child is displaying one or more 
of the listed symptoms and should not be in school. 

 
 
Click on next in the bottom left corner of the screen. This will take you to the record that will be submitted.  
 

 
If all is correct, click Finish in the lower right corner. 


