
Technology Center 
Supervisor 
 

QUALIFICATIONS: 

Certification: 

 State of Illinois Professional Educator License  

 Endorsed for General Admin K-12 

 

REPORTS TO:     

 

Direct Supervisor:  Superintendent or Designee 

VISION: 
The Technology Center Supervisor has the primary responsibility for all 
programs and services housed in the District 108 Technology Center.  The 
Supervisor oversees and evaluates the work of all Technology Center 
employees. The Supervisor plans and administers the district technology 
budget, including any related grants.  When needs are identified by the 
district, the Technology Center Supervisor plans and brings to reality the 
effective uses of technology in all aspects of the District, with special 
attention to instructional and library/media resources.  The Supervisor in 
collaboration with the district identifies and addresses professional 
development needs in the uses of technology. 

JOB GOALS: 
1. There is a vision of effective uses of technologies in the areas of 

instruction, data management and analysis, and work productivity.  
2. The district web site is designed and maintained. 
3. The technology staff is supervised and a collaborative environment is 

established. 
4. Data usage and continuous improvement processes in the district and 

schools are supported 



RESPONSIBILITIES: 

Planning and Preparation 
 Demonstrate knowledge of technology and current trends in 

information technology practice and professional development 

 Demonstrate knowledge of the district’s programs, and student 
information needs within those programs 

 Establish goals for the technology program appropriate to the setting 
and the staff and students served 

 Demonstrate knowledge of resources, both within and beyond the 
schools and district and provide access to such resources 

 Plan the technology program, integrated within the overall school and 
district program  

 Develop a plan to evaluate the technology program. 

Environment 
 Create an environment of trust  and respect 

 Establish a culture for ongoing instructional improvement 

 Establish and maintain norms of behavior for professional interactions 

 Organize physical space for workshops or training, including use of 
training equipment, arrangement of furniture for visual access, traffic 
flow, and match between the physical arrangement and workshop 
activity. 

Delivery of Service 
 Maintain and extend the technology and software in accordance with 

the district’s needs, and within budget limitations, and including a 
periodic inventory 

 Engage staff in learning new instructional academic skills 

 Share expertise with staff e.g., teaching how to modify lessons, 
presenting workshops, facilitating study groups 

 Locate resources including technology and software for staff to support 
instructional improvement 

 Demonstrate flexibility and responsiveness 

Professional Responsibilities 

 Reflect on practice 

 Prepare and submit reports 

 Coordinate work with other specialists 

 Participate in a professional community 



 Engage in professional development 

 Show professionalism, including integrity and confidentiality 

 Adheres to district sick leave and personal leave policies and is 
punctual to job assignments and meetings 

TERMS OF EMPLOYMENT: 

Work Day: 

Atypical work day with changeable schedule as required to achieve goals 

Work Year: 

The Technology Center Supervisor works 11 months with vacation days 
awarded according to Board Policy for non-bargaining unit employees. 

Bargaining Unit: 

The Technology Center Supervisor is exempt from the bargaining unit. 

Salary and Benefits: 

The Technology Center Supervisor salary and benefits are set and 
periodically monitored to be both compatible with District 108 programs 
and regionally competitive with like positions. 

EVALUATION: 

Per district procedures for exempt employees 

 

 

 

 

 

 


