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 “Education, Service and Employment on a Non-Discriminatory Basis” 

 Non-Discrimination Statement 

 Prairie Home R-V School District 

 It is the policy of the Prairie Home R-V School District not to discriminate on the basis of:  race, color, religion, gender, national 
 origin, age, or disability in employment, educational programs and activities or admissions, as required by Title VI and VII of the 
 Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age 
 Discrimination Act of 1975 and Title II of the Americans with Disabilities Act of 1990. Inquiries or complaints concerning 
 Prairie Home R-V School District’s compliance with the regulations implementing Title II, Title VI, Title VII, Title XI, Section 
 504 or the American with Disabilities Act (ADA) may be directed to: Superintendent’s Office, Prairie Home R-V School District, 
 301 Highway Dr. Prairie Home, Missouri 65068.  Telephone number:  660-841-5296. 
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 Introduction 

 We serve as your representatives and look upon our duties and responsibilities as a public trust. We pledge 
 our best efforts to provide the best education possible within the framework of the abilities and financial 
 resources of the community. In doing this, we seek your cooperation and invite your constructive 
 criticism. Our primary concern as board members, administrators, and teachers must be the welfare of our 
 students to maintain order and fulfill the purposes and objectives of the school. Written policies are a 
 necessity. The purpose of this handbook is to make information available regarding our school and its 
 operational policies, rules, and regulations. All students and parents are urged to read this handbook 
 thoroughly in order to be familiar with the organization, policies, and procedures of the school. It is the 
 duty of every good citizen to know and make themselves aware of the rules by which their society 
 maintains order. As a citizen of this school system you, the student, will be held accountable for knowing 
 and obeying the rules. 

 It is suggested that students keep this book for future reference. All previous students’ handbooks are 
 invalidated and replaced by this revised edition. This handbook is subject to revision during the school 
 year if required. Current adopted board policy is always the final word. 

 Mission Statement 

 The mission of Prairie Home R-V School District is to develop lifelong learners who value themselves, 
 contribute positively to their community, and succeed in an ever-changing world. 

 Vision 

 T  he Vision of the Prairie Home R-V School District  is: Learning Today For a Better Tomorrow! 

 In order to carry out the school’s Mission and Vision, we strive to achieve the following: 

 ●  Direct and assist the student in developing an understanding and appreciation of the 
 responsibilities of an American citizen. 

 ●  Create an atmosphere in which the student can utilize his/her creative ability and capabilities. 
 ●  Guide the student so that he/she may become aware of his/her interest, abilities, and potential. 
 ●  Equip the student with necessary training to enable him/her to choose appropriate and rewarding 

 vocations. 
 ●  Develop the intellectual, physical, and emotional growth of the student. 
 ●  Provide a well-planned, well-rounded curriculum that will enable the student to become 

 proficient in many areas of knowledge. 
 ●  Prepare the student for the responsibilities and privileges of family life. 
 ●  Instill in the students a deep sense of pride in themselves, the school, and the community. 
 ●  Provide a safe and orderly environment so students may achieve at the optimum level of their 

 ability. 
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 STUDENT CODE OF CONDUCT 

 School is a safe place for teaching and learning.  Therefore, students are expected to: 

 ●  Attend school regularly. 
 ●  Arrive at school ready to participate in learning activities. 
 ●  Accept responsibility for one’s own behavior. 
 ●  Cooperate with school personnel and fellow students. 
 ●  Abide by all school regulations. 
 ●  Abide by all laws of the state of Missouri. 
 ●  Complete all assignments fully and in a timely manner. 
 ●  Cooperate with school officials in the investigation of any violation of school rules. 
 ●  Refrain from any action which hinders other students’ safety, welfare, peace of mind, or 

 achievement. 
 ●  Respect the rights of teachers to teach and students to learn. 
 ●  Assist the principal and faculty in the operation of the school as a safe place for all students to 

 learn and develop socially. 
 ●  Store backpacks and personal belongings in lockers or other designated areas. Personal 

 belongings may be confiscated and held for later return to a parent or guardian. 

 Failure to comply with the student code of conduct may result in disciplinary action. 

 DAILY SCHOOL OPERATIONS 

 Assemblies 

 Assembly programs are an extension of the classroom learning environment. Students are expected to 
 conduct themselves at assembly programs as they would during any other classroom activity. Guests often 
 attend the programs; behavior of the students reflects on the school and the student body. Therefore, 
 misbehavior will not be tolerated. Offenders will be warned for minor offenses or barred from all future 
 assemblies for major offenses. 

 Attendance  (Refer to Policy & Regulation 2310) 

 The staff and administration of Prairie Home R-V School believe regular attendance in school is of 
 extreme importance for students to receive full benefits from the educational program and state the 
 following reasons for this conclusion: 

 ●  Students with good attendance generally achieve higher grades and are more involved in school. 
 ●  Regular attendance is of great importance to prospective employers after students leave high 

 school. 
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 ●  Frequent absences from classroom learning experiences disrupt the continuity of the educational 
 process. 

 ●  Once lost, regular classroom instruction cannot be entirely regained through makeup work. 
 ●  Regular continuity of instruction, classroom participation, learning experiences, and studies are 

 required in order to maximize learning. 

 The  Missouri Compulsory Attendance Law Statute  167.031  ,  RSMo, states that any parent, guardian or 
 other person having custody or control of a child between the ages of seven (7) and the compulsory 
 attendance age for the district, must ensure that the child is enrolled in and regularly attends public, 
 private, parochial school, home school or combination of schools for the full term of the school year. 

 ●  The term "compulsory attendance age for the district" shall mean seventeen (17) years of age or 
 having successfully completed sixteen (16) credits towards high school graduation in all other 
 cases. 

 ●  Children between the ages of five (5) and seven (7) are not required to be enrolled in school. 
 However, if they are enrolled in a public school their parent, guardian or custodian must ensure 
 that they regularly attend. 

 Exceptions to the Compulsory Attendance Law 
 ●  A child who is determined by the superintendent of schools or the chief school officer of a school 

 to be mentally or physically incapacitated may be excused from attendance at school for the full 
 term required, or any part thereof. 

 ●  A child between the ages of fourteen (14) and seventeen (17) may be excused from attending 
 school full time by the superintendent of the public school or by a court of competent jurisdiction 
 when legal employment has been obtained by the child. 

 ●  A child between the ages of five (5) and seven (7) currently enrolled in a public school shall be 
 excused from attendance if a parent, guardian or other person having custody makes a written 
 request that the child be dropped from the school's roll. 

 The Missouri Compulsory Attendance Law requires all students, ages 7-17, to regularly attend school. 
 Excessive truancy/absenteeism will be referred to the Division of Family Services and/or the County 
 Juvenile Office after the parent/guardian has been notified of the student’s activities or absences and given 
 a chance to improve the situation.  A school absence is defined as not being present at school for all or 
 any part of a regular school day.  A class absence will be recorded when a student misses more than 15 
 minutes of the class period.  However, absences due to student participation in school-sponsored activities 
 will not be recorded as an absence. 

 The following procedures have been established for students attending Prairie Home R-V School: 

 ●  If a student is absent from school, the parent/guardian should notify the school before 9:00 a.m. 
 and inform the school of the reason for the absence. 
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 ●  Students are to be in class and ready to work when the tardy bell rings.  Ready to work is defined 
 as being seated when the bell rings and having all necessary work materials (i.e. writing utensil, 
 planner, textbook, paper, outside reading book, etc.). 

 ●  Parents/guardians will be notified if the child is  absent when attendance is taken if the school has 
 not had prior notification of the student’s absence. 

 ●  Students are allowed  ten (10) unexcused  absences per  semester per class. 
 ●  High school students do not receive semester credit for classes in which they surpass  ten (10) 

 unexcused  absences. 
 ○  Students not receiving credit for surpassing  ten (10)  unexcused  absences per semester 

 may appeal to the School Board. 
 ○  In cases of extenuating circumstances, the principal may allow additional absences after 

 considering the following: 
 ■  Chronic illness or injury that would be covered by a physician’s statement. 
 ■  Severe family emergency. 
 ■  Student’s current grades. 

 ●  Students are to bring notes or have a parent/guardian notify the school in order to allow students 
 to return to class. 

 ●  Parents/guardians will be informed of the number of absences their student has accumulated. 
 ●  Parents/guardians will be notified at the 5th and 8th absence by letter or phone contact. 
 ●  The parent/guardian may appeal by initiating a conference with the principal within five (5) days 

 after the last day of the semester. 
 ●  Any appeal to the Board of Education must be made in writing and delivered to the principal 

 before the next regularly scheduled school board meeting (parents/guardians should attend the 
 board meeting to make the appeal). 

 ●  Seniors who need to request an exception must do so prior to commencement. 
 ●  Students suspended from school may forfeit their right for an exception. 
 ●  Upon the 5th absence, the Division of Family Services and/or the County Juvenile Office  may  be 

 notified. 
 ●  Juniors are allowed one (1) day and seniors two (2) days for college/recruitment activities with 

 prior approval of the principal.  These days should be scheduled prior to May 1  st  and proof of 
 attendance must be presented to the office. 

 Leaving School Early 

 Prairie Home R-V has a closed campus policy.  Once a student arrives on school grounds, which includes 
 buses, he/she is not to leave without permission.  The following procedure must be followed in order to 
 provide for the safety and welfare of all students: a student, with a parent/guardian’s permission to leave 
 school premises after the school day has begun, is required to report to the office to sign out, indicating 
 the time leaving and where he/she is going.  Upon returning, the parent must sign in the student.  Students 
 may not leave for lunch.  The student must have a legitimate reason for leaving during the school day 
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 (e.g., doctor’s appointment, driver’s test, or funeral) and must have approval from the school office before 
 he/she will be permitted to sign out. 

 Make-Up Work 

 Students are provided the opportunity to make up work missed during an authorized absence from class. 
 Teachers are not required to permit make-up work for absences over  ten  (  10  )  unexcused absences  per 
 semester. 

 ●  The student is responsible for making up any and all work missed due to his/her absence. 
 ●  Students have the same number of school days to submit make-up work as was missed, except in 

 cases of extended absences for medical reasons. When extended absences occur, 
 parents/guardians should inform the office of the special circumstances (homebound instruction 
 may be available in some cases). 

 ●  A portion of each student’s grade may be based upon classroom participation.  Teachers may, at 
 the student's request, give extra assignments to compensate for lost participation. 

 ●  In unusual circumstances, a grade of Incomplete (IC) may be recorded on a student grade report. 
 The student will have up to the first ten (10) school days of the following quarter, or upon his/her 
 return, to complete and submit missing assignments, projects, and/or tests. 

 ●  Prairie Home R-V recognizes that each teacher will establish his/her grade-level appropriate 
 guidelines for make-up/late work with the exception of the following: 

 ○  In School Suspension (ISS) –  The student is isolated  from other students at school, but is 
 permitted to do his/her homework and take tests/quizzes for full credit. 

 ○  Out of School Suspension (OSS) -  Though students are  not permitted to come to the 
 school, they are expected to complete any regular homework or classwork missed during 
 the suspension. Upon return to school, the student has two days in which to arrange and 
 complete the tests or presentations. Failure to do so will result in the assignment of zero 
 points for tests or presentations due during the OSS period. 

 Homebound Instruction 

 The Prairie Home Board of Education recognizes and authorizes the use of homebound instruction when 
 appropriate. Application must be made through the school principal and approved by the superintendent. 
 While students are receiving homebound services, they are not eligible to participate in extra-curricular or 
 school activities, except under certain extenuating circumstances and approval by school administration. 

 Tardy Guidelines 

 Consequences can include but are not limited to: After School Detention, ISS, and Parent/Administrator 
 conference.  It is necessary to emphasize the importance of students not only being on time, but also being 
 prepared for each class.  Students are considered tardy to class when they are not in the classroom seated, 
 and/or not prepared for class (no pencil, no books, etc.) at the time of the bell. Classroom teacher and 
 administration will determine if the student has had any circumstances for being late. 
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 More than three tardies per quarter, excluding extenuating circumstances, will be considered excessive 
 and require the student to make up seat time of 30 minutes for each tardy beyond their third tardy. If a 
 student exceeds four tardies during the quarter they will become ineligible for extra-curricular activities 
 until such time that they have made up their seat time. 

 Truancy 

 ●  Truancy is defined as any of the following: 
 ○  Absence from school without parent/guardian permission or knowledge. 
 ○  Leaving school without permission from the office. 
 ○  Leaving class without permission from the teacher or the office. 
 ○  Not attending a regularly scheduled class while at school. 

 ●  More than six absences per semester, excluding extenuating circumstances, will be considered 
 excessive truancy students will make up seat time of 30 minutes for every hour beyond six 
 absences. Students exceeding eight absences will become ineligible for extra-curricular activities. 

 Building & Facility Request 

 The Prairie Home R-V principal and superintendent must approve any activity that requires the use of the 
 school’s facilities.  Written requests must be submitted to the principal’s office within a minimum of 72 
 hours prior to the event. 

 Bus Behavior 

 All rules and regulations of the Prairie Home R-V School District apply to all students riding on a school 
 bus.  Behavior on school buses that violates school policy may result in a student’s suspension from riding 
 on the bus or having other disciplinary action taken. The school buses are an extension of the classroom 
 learning environment.  Students are expected to conduct themselves as they would during any other 
 classroom activity. Therefore, misbehavior will not be tolerated.  Students will be given consequences for 
 minor offenses and may have their riding privileges removed for major offenses. The bus driver issues 
 bus-conduct reports to students who are involved in inappropriate behavior.  A copy of the report will be 
 provided to the principal and a student conference will be held. 

 Bus Regulations 

 ●  Any child who lives one (1) mile or more from their assigned attendance center is eligible to be 
 transported by school bus. 

 ●  There are designated stops within the one mile radius. 
 ●  The driver is responsible for each student and may assign seats; therefore, students should 

 respond to the driver in a positive manner. 
 ●  Pupils must be on time; the bus cannot wait beyond its regular schedule for those who are late. 
 ●  Pupils should never stand in the roadway while waiting for the bus. 
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 ●  NO alcoholic beverages, drugs, tobacco, fireworks, guns, knives, sticks, or pieces of metal are 
 permitted on the bus. 

 ●  Unnecessary conversation with the bus driver is prohibited. 
 ●  Classroom conduct is to be observed while riding the bus. 
 ●  Pupils must remain seated while the bus is in motion. 
 ●  Parents are responsible for the conduct of their child(ren) while en route to and from school. 
 ●  Parents/guardians will be required to pay for any damage caused by their child(ren). 
 ●  Pupils must not extend any objects or body parts out of bus windows. 
 ●  Objects must not be thrown from bus windows. 
 ●  During regular bus routes to and from school, students will not be allowed to have snacks and/or 

 beverages. 
 ●  Bus drivers will not discharge riders at any unauthorized stop unless prior notice has been given 

 to the office and bus driver. 
 ●  Profanity will not be tolerated. 
 ●  All pupils will be subject to supervision and discipline from a school official whenever the need 

 arises. 
 ●  Riding the bus is a PRIVILEGE that may be revoked. 

 Change of Address 

 In order to keep files up-to-date, it is necessary for parents to notify the office of changes in residence 
 location, mailing address, and emergency, work, and residence telephone numbers. 

 Classroom Parties 

 Before sending treats for your student's birthday, please check with your child's teacher to 
 determine what their policy is on birthday observances.  The procedure is not the same in all rooms. 
 You will also need to be aware of possible food allergies.  If your child is having a party outside of school 
 and wants to invite classmates by passing out invitations at school, make sure everyone in the room 
 receives one.  Elementary classrooms celebrate Halloween, Christmas, Valentine’s Day, and Easter with 
 parties.  For the Halloween party, students may not wear costumes to school the day of the party.  They 
 should bring costumes that can be easily changed  into  .  Costumes should not include toy weapons, gore, 
 or excessive blood.  Parents/guardians may be asked to provide supplies for parties.  For more 
 information, contact your child's teacher. 
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 Class Schedule 

 The following will be the daily class schedule for full days during the 2022-2023 school year. 

 Daily Schedule 

 Elementary  Junior High  High School 

 8:00  Start  1st  8:00 - 8:50  1st  8:00 - 8:50 

 10:00-10:20  K-2 Recess  2nd  8:55 - 9:45  2nd  8:55 - 9:45 

 10:40-11:05  3rd/4th Recess  3rd  9:50 - 10:45  3rd  9:50 - 10:45 

 10:45-11:05  5th/6th Lunch  Lunch  10:45 - 11:05  4th  10:50 - 11:40 

 11:10-11:35  K-4th Lunch  4th  11:10 - 12:00  Lunch  11:40 - 12:00 

 12:00-12:25  5th/6th Recess  Adv.  12:05 - 12:30  Adv.  12:05 - 12:30 

 12:40- 1:00  K-2 Recess  5th  12:35 - 1:25  5th  12:35 - 1:25 

 1:30-2:20  Specials  6th  1:30 - 2:20  6th  1:30 - 2:20 

 3:15  Dismiss  7th  2:25 - 3:15  7th  2:25 - 3:15 

 Early Out Schedule 

 Elementary  Junior High  High School 

 8:00  Start  1st  8:00 - 8:50  1st  8:00 - 8:50 

 10:00-10:20  K-2 Recess  2nd  8:55 - 9:45  2nd  8:55 - 9:45 

 10:40-11:05  3rd/4th Recess  3rd  9:50 - 10:45  3rd  9:50 - 10:45 

 10:45-11:05  5th/6th Lunch  Lunch  10:45 - 11:05  4th  10:50 - 11:40 

 11:10-11:35  K-4 Lunch  4th  11:10 - 12:00  Lunch  11:40 - 12:00 

 12:30  Dismiss  Adv.  12:05 - 12:30  Adv.  12:05 - 12:30 
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 Counseling and Crisis Intervention Resources 

 Students who desire information or counseling for alcohol abuse, drug abuse, or personal problems are 
 encouraged to meet with the school counselor.  Other resources available are: 

 ●  Juvenile Office - 660-882-7472 
 ●  Burrell Behavioral Health Center - 660-882-7573 
 ●  Cooper County Sheriff- 660-882-2771 
 ●  Missouri University Psychiatric Center - 573-884-1300 

 Disaster Drills 

 GENERAL EMERGENCY REFERENCE- Fire, tornado, and other emergency drills are conducted 
 quarterly.  Detailed emergency plans are shared with all staff and students, and are posted in each 
 classroom. 

 ●  EARTHQUAKE DRILL 

 In case of an earthquake, take cover immediately under a desk or table.  After the quake has 
 stopped, use the same procedures followed for a fire drill to evacuate the building.  Watch for 
 downed power lines at the front, east, and west breezeway doors.  Also, watch for the natural-gas 
 pipeline by the east breezeway door (see disaster drill chart posted inside each classroom). 

 ●  FIRE DRILL 

 Fire drills are held periodically throughout the school year.  The fire signal is the intermittent 
 ringing of bells.  When the signal is given, students will file outside in an orderly manner and 
 assemble in a predetermined area at least 100 feet from the building as instructed by their 
 immediate teacher.  In general, ALL students leave through the nearest exit in an orderly fashion. 

 ●  TORNADO DRILL 

 If a tornado warning should occur during the school day, the students will be moved to the safest 
 area of the building. Tornado drills occur throughout the school year to acquaint each student with 
 proper procedures.  Parents are requested not to come to school during a tornado warning to pick 
 up their children and not to telephone the school while the warning is in effect.  The warning for 
 the tornado alarm is the continuous ringing of the bells. 

 ●  BUS SAFETY DRILL 

 Bus safety drills are held twice per year, once at the beginning of each semester, to familiarize all 
 students with what to do in a bus emergency.  All students have the potential to be transported via 
 bus throughout the school year.  It is imperative that everyone understands what to do in the event 
 of a bus emergency.  The drills will be conducted by the PHS bus drivers. 
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 ●  CRITICAL INCIDENT/ EMERGENCY 

 In the case that a threat is directed towards any person(s) on the premises of Prairie Home R-V 
 School, it will be assumed that it is credible until proved otherwise. To appropriately respond to 
 such events, the “School Threat Assessment Response Protocol” was established within the 
 Prairie Home R-V Crisis Management Plan: Section IV. Critical Incident/Emergency 
 Management (pg. 26) will be enacted. This will include the use of lockdown procedures, and as 
 the situation evolves, the appropriate steps necessary to ensure the safety and welfare of all 
 persons involved will be taken as per established response policy. 

 Dismissal of School 

 The superintendent or a designee may dismiss school due to impassable roads, severe storms, or other 
 emergencies that may arise (e.g., town water pump quits).  If school is canceled, the following radio and 
 television stations will be notified at the earliest possible time: 

 ●  KOMU - TV, Channel 8 
 ●  KRCG - TV, Channel 13 
 ●  KMIZ – TV, Channel 17 

 The School Messenger system will contact participating families through automated phone/text/email 
 messages. 

 Dress Code 

 Within certain prescribed bounds, the responsibility for the appearance of the students of PHS rests with 
 the parents and students themselves.  We consider modesty, cleanliness, health/hygiene and safety as 
 characteristics of appropriate dress. It is expected that students avoid wearing any clothing that disrupts or 
 distracts from the educational process.  The following is a list of general guidelines for appropriate school 
 attire: 

 ●  All clothing must be clean and neat. Clothing designed to call undue attention or make the wearer 
 conspicuous is inappropriate. 

 ●  Proper and safe footwear is required at all times. 
 ●  Shorts and skirts that are below mid-thigh in length may be worn to school. 
 ●  No exposed undergarments. 
 ●  Leggings and yoga pants must be worn with an outer garment long enough to cover the buttocks. 
 ●  Leggings and yoga pants must be opaque enough so as to not be see-through. 
 ●  No strapless or see-through tops, halter-tops, spaghetti straps, tube tops, or bare midriffs. 

 Sleeveless shirts are allowed provided the shirt falls reasonably close to the shoulder and directly 
 below the underarm to ensure that the torso and undergarments are not inappropriately exposed. 
 Elementary students are allowed to wear appropriately fitting tank tops providing that  no 
 undergarments are showing. 
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 ●  Wearing or displaying items of clothing, jewelry, or accessories representative of or encouraging 
 the use of alcoholic beverages, controlled dangerous substances, tobacco, or violence is strictly 
 prohibited. 

 ●  Hats and head coverings will be banned during the instructional day (upon entering school 
 grounds until 3:20pm) unless prior approval has been given by the principal. 

 ●  Pajamas may not be worn unless prior approval has been given by the principal. 
 ●  Sunglasses may not be worn in the building without prior approval of the principal. 
 ●  Items of clothing with any form of double meaning, language, or inappropriate symbolic 

 representation(s) are prohibited. 

 Note: The dress code is to be adhered to when representing  our school at events or participating in 
 practices. 

 Driving & Parking Regulations 

 All vehicles driven by students need to be parked in the area south of the elementary building in an 
 orderly manner.  Students should park carefully in this limited area.  It is sometimes necessary for other 
 students to leave during the school day and they must be able to get out of the parking lot.  If a student 
 blocks another car in, the offending driver will lose parking privileges for a term determined by the 
 principal.  A speed limit of 10 M.P.H. is in effect.  Violation of this limit and/or reckless driving may result 
 in loss of student’s driving/parking privileges and parent/guardian may be notified.  Students must stay  out 
 of their vehicles during the school day.  Students are to keep their books, physical education equipment, 
 school supplies, and clothing in their assigned locker.  Students will not be permitted to go to their vehicle 
 for any purpose without a pass obtained from the office.  Students are to use the far southeast drive only 
 and yield the right of way to the buses leaving school property.  Student vehicles parked on District 
 property are subject to search by school officials where there is a reasonable suspicion of a violation of 
 District rules, policy or state law (Policy 2150). 

 The school shall not be held liable for theft of or damage to a vehicle or its contents.  Students are 
 encouraged to securely lock their doors while attending classes. 

 Driving Privileges for Boonslick Technical Educational  Center (BTEC) Students 

 Students may drive to BTEC if requested by their vocational teacher and the proper paperwork is 
 completed with signatures from: 1) teacher, 2) parent/guardian, 3) school principal. Any student driving is 
 required to follow the BTEC bus leaving and returning to the school.  Students must provide proof of 
 insurance to the principal prior to driving.  No passengers are permitted to ride with the students without 
 the proper permission slips filled out by the parents/guardians of both students. 

 Electronic Devices 

 The use of cellphones in schools poses increasing risks of class disruptions, bullying, criminal activity, 
 and academic dishonesty.  As a result, student cell phones, digital cameras, gaming devices, and all other 
 personal electronic devices will be banned from use upon the start of school throughout the instructional 

 19 



 day for elementary students. Secondary students are allowed to use their devices in the passing time 
 between classes and at lunch. During class time, and at all other times, personal devices should be stored 
 securely out of sight.  Use of electronic devices in the locker rooms, bathrooms, or any classroom is 
 strictly prohibited.  Students bring devices at their own risk.  Prairie Home School is not responsible for 
 any items lost or stolen. 

 Students are allowed to carry their devices for emergency use.  However, telephones are also available in 
 school offices for parents to contact their students for legitimate purposes.  We encourage all parents  not 
 to contact students via text or voice call during school hours.  Inappropriate use of electronic devices 
 during school-sponsored activities will be subject to disciplinary actions and possible revocation of 
 privileges. 

 Emergency Information 

 Each student is required to have the following information on file in the school office.  Failure to return 
 this information may make the student ineligible for extracurricular activities: 

 ●  Parent/Guardian name. 
 ●  Complete and up-to-date address. 
 ●  Home telephone number and parent(s) work telephone number. 
 ●  Name, address, and telephone number of a person to contact in the event a parent/guardian cannot 

 be reached. 
 ●  Physician’s name and telephone number. 
 ●  Medical alert information. 

 In case of an emergency, school authorities refer to the student information report or supplementary health 
 report that is filled out for each student at the beginning of each school year.  If the parent/guardian cannot 
 be contacted, school authorities will use their best judgment with regard to the student 
 information/supplementary health report in seeking the best treatment for the student.  Parents who do not 
 want their child cared for in accordance with this statement should indicate their preferences in writing to: 
 Superintendent of Schools, Prairie Home R-V School District, 301 Hwy. 87, Prairie Home, MO 
 65068-0105. 

 Financial Obligations 

 All fines and debts must be paid from the previous semester before students will be permitted to 
 participate in extracurricular activities, check out library books, or make further charges. 

 Fines & Student Fiscal Responsibility 

 Students are permitted to use school district textbooks, materials, and building facilities.  Each student 
 must assume responsibility for his/her personal property as well as the property of others.   When damage 
 or destruction to property occurs, the student responsible for the damage will be assessed the amount 
 necessary to replace or repair the property, both parts and labor.  This includes, but is not limited to, 
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 damage to the building facilities, textbooks, locks, lockers, buses, and any other property on school 
 grounds. 

 Food Services 

 Every student will be assigned a lunch account. The balance can be viewed through TeacherEase.  Each 
 student is required to deposit money into his/her account. It will be debited when the student purchases 
 any item offered through the school breakfast/lunch program.  Notices are sent home weekly, via students, 
 advising parents of their balance.  Deposits should be made before the beginning of the school day.  At the 
 end of the school year, remaining funds may carry over to the following year or be refunded in the form 
 of a check.  Refund checks require approval of the School Board. 

 A refrigerator is available for students K-12 who bring their lunch. A microwave oven is available for 
 students within grades 3-12 only. 

 Breakfast & Lunch Program 

 Financial assistance is available for the breakfast/lunch program where a need is established; the 
 application must be approved before assistance is available.  Applications for free- and reduced- priced 
 breakfasts/lunches are made available to each family at the beginning of the school year or at the time a 
 student registers.  Free-and-reduced lunch applications may be obtained and returned to the principal’s 
 office. 

 Meal Charges 

 ●  BREAKFAST:  $1.45 
 ●  LUNCH:  $2.25 (K – 3rd) 

 ○  $2.60  (4  th  – 12  th  ) 
 ○  $3.25 (Adults) 

 ●  SNACK MILK:  $0.40/ day (Kindergarten and 1st grade only) 

 If a student’s account has a negative balance of $5.00 or more, the student will receive a sunbutter or 
 cheese sandwich and milk for lunch.  The student will be charged for only the milk.  Students will not  be 
 allowed extras while maintaining a negative food service balance. Extras are any item(s) that a 
 student can purchase after purchasing a regular meal. 

 Guidance Services 

 Prairie Home R-V School District offers guidance services to provide each student with individual 
 guidance and counseling.  When problems arise, we encourage students to take these issues to the 
 guidance counselor.  All schedule changes must be made through the guidance counselor.  Schedules must 
 be changed within the first three (3) days of the semester.  Change will be based upon space available, 
 parent/teacher/counselor conference, and with final approval made by the principal.  All students will 
 have the opportunity to meet and discuss future educational and occupational plans with the counselor. 
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 Locker, Desk & Cubby Policy 

 ●  These spaces are the property of the District and are provided for the convenience of students. 
 ●  They may be searched by school administrators or staff members who have a reasonable 

 suspicion of a violation of District rules, policy, or state law. (Policy 2150). 
 ●  Students will be responsible for keeping their lockers clean. 
 ●  Students may not change lockers without the consent of the principal. 
 ●  The office can provide combination locks for lockers and recommends lockers be kept locked at 

 all times.  If the lock is not returned at the end of the school year, the student will be assessed the 
 cost of the lock.  It is the student’s responsibility to provide the office with the combination or 
 extra key to any other lock being used. 

 ●  No  food items, drinks (other than water),  or open  containers of liquid are permitted in lockers. 
 ●  The school does not assume any liability or responsibility for theft or damage to personal items in 

 lockers. 

 Moving from the District 
 In the case of relocation away from the Prairie Home R-V School District, students must return all 
 property to the school. Failure to return the property in a timely manner and/or its continued use 
 without the District’s consent may be considered theft. 

 Parent-Teacher Conferences 

 In addition to regularly scheduled parent/teacher conferences (one per semester), teachers also have a 
 conference/planning period each day. If you desire a conference time, please contact the school office to 
 schedule a date/time. 

 Recess 

 Students in grades K-2 have one morning recess, and one recess following lunch each day.  Students in 
 grades 3-6 have one recess each day.  Students will go outside for recess unless there is active 
 precipitation or the wind chill drops below 32.  When the weather prevents students from outdoor recess, 
 students may either have recess in the gym or in a classroom.  I  f your child has lost privileges as  a 
 discipline consequence, he/she may be required to walk for part or all of his/her recess. 

 Resolution Process 

 If there is a concern/issue/problem that needs to be addressed at school, please follow these guidelines: 

 1.  Contact the teacher(s) involved. 
 2.  If there are still concerns, contact the principal to arrange a conference. 
 3.  Contact the superintendent. 
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 4.  Request and submit a Board of Education Contact Form from the superintendent who will submit 
 the form to the Board of Education to be included on the agenda at the next regularly scheduled 
 meeting. 

 Retention Policy for Fourth Grade 

 Senate Bill 319 states that any fourth grader reading below the third grade level will be retained in the 
 fourth grade. 

 Students are exempt from this mandatory retention if: 

 ●  they receive special educational services under an individual education plan; 
 ●  they receive services under Section 504 of the Rehabilitation Act of 1973 and that plan includes 

 elements that address reading; 
 ●  they are determined to have limited English proficiency; or 
 ●  they have been determined, prior to the beginning of any school year, to have a cognitive ability 

 insufficient to meet the reading requirement described above. Students may not be retained more 
 than one time based on the reading requirement in Senate Bill 319. 

 Retention Policy for Seventh & Eighth Grade 

 Seventh and eighth grade students must successfully complete 5 out of 8 semester units of core subjects 
 (English, math, science, and social studies).  Academic performance in electives will also be considered 
 in the retention process.  The decision to retain will be made by a committee of junior high teachers, the 
 school’s counselor, and the principal. 

 School Dances 

 To prevent group/class scheduling or monopolization concerns, dances are to be scheduled through the 
 principal at least one (1) month in advance. Dances will, in most instances, be held on Friday evenings 
 and will be open to Prairie Home School students and their dates. Outside dates must be signed up in the 
 office prior to the dance. 

 ●  Prom 

 Prom is reserved for current juniors and seniors of Prairie Home School, as well as their dates. 
 Dates for Prom must be at least in the ninth grade, but no older than 21, except by principal’s 
 discretion.  Guests who are not currently enrolled at PHS require the principal's approval.  Forms 
 for non-PHS student dates are available in the office. 
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 School Insurance 

 The Prairie Home R-V School District offers accident insurance for teachers, staff, and students.  Medical 
 insurance is required for sports & cheerleading (grades 6-12). 

 School Sponsored Trips 

 A school trip is any chaperoned excursion by a group of students off of school grounds, planned by the 
 school, for the benefit of the students.  A certified member of the teaching staff must accompany all 
 school trips at all times.  A complete schedule of the trip, including all events, must be approved and 
 placed on the calendar by the principal.  No arrangements for transportation, no advertising, and no 
 financial commitments will be made prior to approval of the trip. Students must have a signed parental 
 permission slip in order to participate in school-sponsored trips. 

 Student Activity Participation Policy 

 For activity participation purposes, Prairie Home R-V will make use of the mid-quarter and quarter’s end 
 grading period in addition to the weekly study/ineligible list.  The student must: 

 ●  Meet all school guidelines and regulations. 
 ●  Meet all MSHSAA guidelines and regulations. 
 ●  Have no failing grade at each grading period. 

 To clarify what is covered by our eligibility policy and obtain consistency between programs in our 
 system, the following will apply: 

 ●  Eligibility will affect extracurricular activities that happen during the school year. While 
 ineligible, the student may attend practices or rehearsals but cannot participate in games or 
 competitive events. 

 ●  Events not covered by the eligibility policy: recognition banquets, prom, assemblies, and events 
 pre-approved by the administration. 

 ●  Although prom is not subject to the eligibility requirements, students who are ineligible will not 
 be permitted to participate in prom shopping or decorating. 

 ●  Clubs may write their own constitutions that further explain their policy (e.g., officer status, 
 working for/belonging to the club, or participation in meetings). 

 Students will not be permitted to attend any extracurricular activities unless they have attended at least 
 four (4) class periods during the school day or the last school day prior to the activity.  [The principal  may 
 set this rule aside if he/she feels it is appropriate]. 
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 Student Council 

 The student council is a representative body of students selected from each class and is responsible for 
 such activities as student elections, chartering school organizations, planning social functions, planning 
 assembly programs, assisting in raising money for school activities, and promoting interscholastic 
 relationships.  Student Council representatives may not serve as class officers in the same year.  The 
 student council shall have the right to include in its constitution a code of conduct that shall identify 
 procedures for removing members from the council. 

 Student Eligibility Standards for Athletics & Extracurricular Activities 

 Interscholastic activities are offered for boys and girls enrolled full time at Prairie Home R-V School 
 District.  Any student wishing to be a participant on any athletic team must notify the team coach of 
 his/her desired participation within one week of the start of practices, instruction, conditioning or other 
 athletic-related activities normally required for participation. 

 All those wishing to be participants are expected to attend the practices and required activities, as well as 
 comply with all MSHSAA rules for eligibility.  Failure of a student to notify the coach of his/her intended 
 participation within the first week of pre-season activities or practices will disqualify the student from 
 participation on that team for the current season.  Failure to attend these practices or other required 
 activities, after the first week, will disqualify the student from participation on that athletic team for the 
 current season unless there are medical or other unusual circumstances that the coach deems “excusable.” 
 If the coach determines that there is a good reason for the absences and deems the actual absences 
 excusable, the student may continue to participate on the athletic team.  Also, in the event of some 
 unforeseen circumstance, and if the coach feels it necessary to allow a certain student to participate even 
 though they have not met the requirements as outlined above, the coach may ask the Administration and 
 Board of Education to waive this requirement on an individual basis. 

 All students participating in any sports activities must have a medical examination before that season 
 starts.  Insurance against accident or injury will be required for students in interscholastic athletics. All 
 students and their parents must also sign the  CONSENT  FORM FOR PARTICIPATION IN 
 EXTRACURRICULAR ACTIVITIES  found in the  ACTIVITIES/ATHLETICS  HANDBOOK 
 before being allowed to participate in any sporting event. Student athlete suspensions, grade requirements 
 and other details can be found in the  ACTIVITIES/ATHLETICS  HANDBOOK  . 

 Students must ride to and from events in transportation provided by the district  .  Students may only 
 be released to parents at the event after the parent has signed a sign out form in the presence of the 
 sponsor.  Anyone wishing to have their child ride home with another parent must have a signed  SIGN 
 OUT FORM  on file in the school office prior to the  event. 

 In addition, all students participating in interscholastic activities must meet the requirements of the Prairie 
 Home School Policy and the Missouri State High School Activities Association and are expected to 
 maintain passing grades in all subjects.  Students on the Study List with two (2) or more D’s, or an F, will 
 be allowed to attend activities as a spectator, but will not be allowed to participate. Student athletes who 
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 are on the study list will be required to complete 4 study hall sessions. Study hall sessions will be 30 
 minutes long, with a total of 2 hours of time being completed.  If the time is not met by Friday of the 
 week, 1 day of ISS will be issued on the following school day, and ability to attend events will be revoked 
 until study hall time requirements are met or the student is no longer on the Ineligible List.  Students are 
 also expected to follow the student code of conduct at any/all extracurricular functions.  [Candidates  for 
 Homecoming and Prom must not have any failing grades at the time of nomination and election of 
 candidates]. 

 Teacherease 

 Parents may access TeacherEase, our online grade book, in order to track their student’s grades, 
 assignments, and lunch balance.  To sign up for TeacherEase, a parent/guardian needs to provide an email 
 address to the main office.  The building secretary will enter that email address into TeacherEase, and a 
 welcome email will be sent to the parent.  The welcome email includes a password and instructions.  If a 
 parent has forgotten their log-in information or instructions, they should call the main office and request a 
 new welcome email. 

 Textbooks & Non-Consumable Materials 

 Students are provided textbooks by the school district, with the exception of dual-credit/college-credit 
 courses, and they should be kept in good condition.  Lost and defaced books are reported to the principal 
 or his/her designee.  Students will be charged for books or materials that are lost, defaced, or torn 
 according to the age of the book and damage done. This includes electronic devices such as 
 Chromebooks, computers, tablets, iPads, cameras, video equipment, and other electronic equipment 
 entrusted to students as part of their learning experience. 

 Visitors 

 Due to current laws governing student safety and confidentiality, visitation within Prairie Home R-V must 
 be carefully monitored. All visitors must sign in at the office upon arriving at school.  All-day and drop-in 
 classroom visits are not allowed.  Other than special events, classroom visitors need to seek approval by 
 school administration.  To preserve the integrity of the classroom, the conditions of the visit will be at the 
 discretion of school administration. 

 STUDENT ACADEMICS & COUNSELING 

 Boonslick Technical Education Center/Vo-Tech 

 Daily attendance is very important for the success of students enrolled at Boonslick Technical Education 
 Center.  It is imperative that students are there each and every day.  With few, specific exceptions stated in 
 the driving regulations, students are required to ride the transportation provided by Prairie Home R-V. 
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 ●  The BTEC bus will leave every morning at 7:30.  If a student misses the bus to BTEC they will: 
 ○  NOT be allowed to drive themselves. 
 ○  Remain at school to do their course work. 
 ○  Be considered absent from BTEC that day. 

 ●  Attending BTEC is a privilege, not a right.  Students surpassing (8) eight absences at BTEC in 
 one semester will not be permitted to return. 

 ●  Students must meet the following criteria to enroll, and remain enrolled, in the Boonslick 
 Technical Education Center: 

 ○  Be a full-time Prairie Home R-V Student 
 ○  Maintain Good Citizenship 
 ○  Maintain a 2.5 GPA 
 ○  Maintain a 90% Attendance Rate 
 ○  Most recent quarter grades of C- or better in all classes 
 ○  Complete a Missouri Connections Interest Inventory 
 ○  Enter into a program within the Career Path/Career Choice based on the Career Interest 

 Inventory 
 ●  If a student fails to meet any of the criteria listed above at both PHS and BTEC, then the 

 student will not be allowed to attend BTEC. 

 Grade Cards & Progress Reports 

 Grade cards are issued quarterly and are to be taken home as a report to the parents/guardians.  Notices of 
 unsatisfactory progress will be sent to parents/guardians during the 5th week of each quarter for students 
 in grades 6-12.  Students earning a D or F in class will receive a deficiency letter.  In some instances, 
 students experiencing rapid grade decline may also receive such notification. 

 Grade Placement 

 Students in elementary school will be placed in Kindergarten, 1st, 2nd, 3rd, 4th, 5th, or 6th; grades 7 and 
 8 follow class schedules similar to high school students (changing classes and teachers). The total number 
 of credits a high school student has earned determines high school placement.  The following is a list of 
 classification status: 

 ●  Senior  = minimum of 18 units of credit at the beginning  of the seventh semester. 
 ●  Junior  = minimum of 12 units of credit at the beginning  of the fifth semester. 
 ●  Sophomore  = minimum of 6 units of credit at the beginning  of the third semester. 

 Grading Scale - Kindergarten - 3rd Grade 

 ●  Report Card Symbols 

 B Beginning:  Does not currently use strategy or concept  with understanding. 

 D Developing:  Uses concept or strategy only with  assistance. 
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 S Secure:  Consistently uses concept or strategy independently. 

 Blank:  Not introduced 

 Grading Scale - 4th - 12th Grade  (Total points/ percentages) 

 A  96-100  C  73-76 

 A-  90-95  C-  70-72 

 B+  87-89  D+  67-69 

 B  83-86  D  63-66 

 B-  80-82  D-  60-62 

 C+  77-79  F  59 & 
 Below 

 Grade Point Average (GPA) 

 ●  Weighted Class Grading Scale/ Grade Point Average (GPA)-  Dual credit classes in which a 
 student is enrolled for both high school and college credit and earns at least a C-, the following 
 weighted scale will be applied to the grade received in the class: 

 Grade  Regular GPA  Weighted GPA 

 Many colleges do not accept a cumulative 
 GPA above a 4.0; therefore, any student 

 who has a cumulative GPA above 4.0 will 
 have it forwarded to colleges as a 4.0. 

 Within the school, the actual cumulative 
 GPA will be used for class rankings. 

 A  4.0  5.0 

 A-  3.67  4.67 

 B+  3.33  4.33 

 B  3.0  4.0 

 B-  2.67  3.67 

 C+  2.33  3.33 

 C  2.0  3.0 

 C-  1.67  2.67 
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 Graduation Requirements 

 In order to participate in graduation, seniors must successfully complete all coursework designated by the 
 Prairie Home R-V School District. 

 ●  All students are required to attend eight (8) semesters of high school.  Permission may be granted 
 by the Board for an exception. 

 ●  Students K-11 are expected to attend school with a full 7-hour schedule. 
 ●  Seniors participating in the FLEX program may, with principal permission, have a shortened daily 

 schedule, as long as their classes are consecutive.  There can be no breaks in the middle of the 
 day. Students who FLEX out should not be lingering around school when they do not have any 
 classes to attend. They may return to eat lunch and/or attend class or club meetings. 

 ●  To meet minimum graduation requirements, students must complete 24 units of credit; this 
 includes all correspondence work. 

 ●  Students under long-term suspension or expulsion are excluded from extracurricular activities and 
 graduation ceremonies. 

 Academic credit is granted based upon the semester concept.  A class meeting 50 minutes per day for 18 
 weeks will earn .5 unit of credit.  Vocational classes meeting in three (3) hour blocks will be granted 1.5 
 units of credit.  The General Curriculum is required of all students and is an acceptable curriculum for 
 college entrance; however, the choice of the College Preparatory Curriculum should better prepare a 
 student for success in the college/university of their choice. 

 REQUIREMENTS FOR GENERAL DIPLOMA 

 Subject Area  Credits 

 English* 
 * Students must pass LA I, LA II, either LA III or LA IV, plus enough additional English 
 courses to total 4 units of credit. 

 4 

 Social Studies** 
 ** Students must pass American History, American Government, and World History. 
 Students must also successfully pass the U.S. and Missouri Constitution Tests.  Section 
 170.011 RSM (1989) requires all students to successfully complete a unit in American 
 Government and Citizenship. 

 3 

 Mathematics  3 

 Science  3 

 Fine Arts  1 

 Practical Arts  1 

 Physical Education  1 
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 Health  0.5 

 Personal Finance  0.5 

 Electives  7 

 TOTAL CREDITS  24 

 Honor Roll Requirements 

 Students maintaining certain grade point averages will be placed on the following honor rolls: 3.840 - 
 4.000 = Principal’s Honor Roll of Distinction; 3.586 - 3.839 = Principal’s Honor Roll; 3.333 – 3.586 = 
 Honor Roll.  Students must be enrolled to be placed on the appropriate Honor Roll and must have no Ds 
 or Fs reported on their grade card for the quarter/semester.  For high school students, weighted grades will 
 be included in determining eligibility for Honor Roll. 

 Ineligible List 

 For the purposes of student eligibility for activities, a study list will be prepared that identifies students 
 with D’s and/or F’s in any classes. The study/ineligible list will be used to determine student eligibility 
 and will be prepared at intervals throughout each quarter as determined by the principal.  Study/Ineligible 
 lists will be turned in Monday by 10:00 a.m. and will go into effect that day and will be in force 
 until the following Monday when the next Study/Ineligible list is prepared.  Student athletes who are 
 on the study list will be required to complete 4 study hall sessions. Study hall sessions will be 30 minutes 
 long, with 2 hours of time being completed.  If the time is not met by Friday of the week, 1 day of ISS 
 will be issued on the following school day, and ability to attend games will be revoked until study hall 
 time requirements are met or the student is no longer on the study list. 

 Online Course Options 

 Missouri Course Access and Virtual School Program (MOCAP) was established in 2007 as the state’s 
 online school. It was previously known as Missouri Virtual Instruction Program (MOVIP). Students can 
 take courses from any Internet-connected computer, available 24-hours a day, seven days a week. 
 MOCAP's mission is to offer Missouri students equal access to a wide range of high quality courses, and 
 interactive online learning that is neither time nor place dependent. 

 Courses offered locally through the Edmentum Program are available to students under the following 
 conditions and with administration approval: 

 1.  If the class is required, but not offered during the current semester and cannot be taken in the 
 future. 

 2.  If the class doesn’t fit in the student’s schedule, and cannot be taken in the future. 

 30 



 3.  For credit recovery 

 College On-Line Options & Dual Credit - A student may request to have the opportunity to have a time in 
 their schedule to take an online college class for dual credit. It is the student’s responsibility to arrange 
 and enroll with the college. The school counselor will assist with the process as needed. This will be 
 allowed if... 

 ●  Meet the qualifications of participating in college/university. 
 ●  Junior or Senior status - Sophomores may enroll with the principal's prior approval. 
 ●  Minimum grade point average of 2.5 for high school courses. 

 Semester Finals & End of Course Test (EOC’s) 

 A cumulative semester final will be administered in all courses in junior high and high school.  Semester 
 finals will be 10% of the semester grade, as specified in course syllabi.  State end-of-course examinations 
 (EOC) in identified courses will replace the semester final for those courses. EOC will be 10% of the 
 semester grade. 

 Transfer Credits 

 At this time, students transferring to Prairie Home R-V School District from another district where credits 
 have been accumulated under the block-scheduling system will have their schedule and graduation status 
 determined by a committee consisting of the superintendent, principal, and counselor.  If necessary, this 
 determination may involve the School Board. 

 STUDENT HEALTH 

 Health & Safety 

 No student shall attend school while afflicted with any contagious or infectious disease.  Any teacher, 
 with the consent of the principal, may require a student suspected of having a disease or being able to 
 transmit a disease to be excluded from school until examined by a physician.  Before re-entering school, 
 the student must provide a written statement of health from a physician. 

 Illness or Injury 

 Students having a temperature registering a fever of 100  ◦  or higher must remain at home. The student 
 may return to school when they have been fever free for 24 consecutive hours. The school recommends 
 that when a student has been vomiting, he/she may return to school 24 hours after the last episode. 
 Students not feeling well should ask permission from a teacher and report to the school nurse or the 
 school’s secretary.  The health aide or secretary will determine if the student should contact a 
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 parent/guardian or report back to class.  Students should never miss class because of illness without first 
 reporting to a teacher and/or the office. 

 Immunizations 

 As required by immunization rule (19 CSR 20-28.010), it shall be the duty of the parent/guardian of every 
 student entering public schools to furnish proof of compliance on the first day of school.  In addition to 
 diphtheria, polio, measles, rubella, and mumps, all students will be required to provide proof of 
 immunization for tetanus and hepatitis B.  Varicella is required for K thru 5  th  grade.  Students six (6)  years 
 of age and younger will be required to provide proof of immunization for pertussis.  (Exception - Section 
 167.181 RSM - Parent/guardian must furnish written objection to the immunization of the student to the 
 principal).  For students entering 8  th  grade, a Tdap  is required if the student has not received a Tdap within 
 the last two years.  Effective beginning the 2016-2017 school year, the following  new requirements  will 
 be implemented: 

 ●  Meningococcal conjugate vaccine (MCV) will be required for all incoming eighth (8  th  ) grade students; 
 ●  All incoming twelfth (12  th  ) grade students will be  required to have two doses of MCV, unless the first dose 

 was administered to a student who was 16 years of age or older, in which case only one dose shall be 
 required. 

 Lice & Fleas 

 No student shall attend school while infested with live lice or fleas.  Any teacher may require a student 
 suspected of having lice or fleas to be sent to the school nurse for examination.  When lice/fleas are 
 detected, the student will be sent home for treatment. Upon return to school, he/she will be re-examined 
 for evidence of infestation before being allowed to return to class.  For more information, please 
 download  Managing Head Lice in the Schools  from the  Missouri Department of Health and Senior 
 Services. http://health.mo.gov/living/families/schoolhealth/ppt/HEADLICE.ppt 

 Medical Updates 

 A medical update is located on the back of the student information report that is sent home, filled out, and 
 returned at the beginning of each school year.  The information needed includes immunizations received 
 during the summer, and any information concerning physical problems the school should be aware of in 
 order to provide better service to the student. 

 Medication  (Regulation 2870) 

 Prescription Medication 

 The student's authorized prescriber shall provide a written request that the student be given medication 
 during school hours. The request shall state the name of the student, name of drug, dosage, frequency of 
 administration, route of administration, and the prescriber's name. The diagnosis/indication for use of the 

 32 



 medicine shall be provided. When possible, the prescriber should state adverse effects and applicable 
 emergency instructions. 

 The District shall require that a prescription label be properly affixed to the medication in question. Said 
 label must contain the name of the student, name of the drug, dosage, frequency of administration, route 
 of administration, diagnosis and the prescriber's name. 

 A parent/guardian must request in writing that the School District comply with the authorized prescriber's 
 request to give medication. (The District will not administer the initial dose of any new prescription 
 except in an emergency.) 

 Over-the-Counter Medication 

 The Prairie Home R-V School District no longer provides over-the-counter medications.  If you want 
 your child to take Tylenol, Motrin, or antacid tablets, please send the over-the-counter medications  in 
 their original container to the school health aide.  The bottle will be labeled with your child’s name 
 and used throughout the school year for your child only. 

 Emergency Medication 

 Written standing orders will be obtained annually for the administration of emergency medication, e.g., 
 EpiPens and asthma inhalers. 

 Storage and Administration of Medication 

 A parent/guardian or other responsible party designated by the parent/guardian will deliver all medication 
 to be administered at school to the school health aide or designee. All medication, prescription or 
 over-the-counter, must be in a pharmacy or manufacturer-labeled container. The District shall provide 
 secure, locked storage for medication to prevent diversion, misuse, or ingestion by another individual. 

 The administration of medication, including over-the-counter medications, is a nursing activity, governed 
 by the State of Missouri Nursing Practice Act. It must be performed by the registered professional school 
 nurse, or designee. The nurse may delegate and supervise the administration of medication by unlicensed 
 personnel who are qualified by education, knowledge and skill to do so. The registered nurse must 
 provide and document the requisite education, training, and competency verification. The nurse is also 
 empowered to contact the prescriber or pharmacist filling the prescription to discuss the prescription if the 
 nurse has questions regarding the administration of such medication.  Qualified employees will be held 
 harmless and immune from civil liability for administering medication or medical services in good faith 
 and according to standard medical practices. 

 School employees who are not qualified according to standard medical practices will not be required to 
 administer medications or medical services.  Such unqualified employees who refuse to administer 
 medications or medical services will not be subject to disciplinary action for such refusal. 
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 Self-Administration of Medication 

 Students with asthma, anaphylaxis, or any chronic health condition may carry with them 
 self-administration metered-dose inhalers containing "rescue" medication. Possession and 
 self-administration of these prescription medications must comply with the Missouri Safe Schools Act, 
 1996. The directives of this Act will be given to each parent/guardian who requests that his/her student be 
 permitted to carry and self-administer such medication.  A permission form for self-administration (Form 
 2870) is required. Provided however, that: 

 1.  A licensed physician has prescribed or ordered such medications for use of the student and has 
 instructed the student in the correct and responsible use of such medications; 

 2.  The student has demonstrated to the student’s licensed physician or designee and the school 
 nurse, the skill level necessary to use the medications and any device necessary to administer 
 such medications; 

 3.  The student’s physician has appended and signed a written treatment plan for managing asthma 
 and anaphylaxis episodes of the student and for medications for use of the student.  Such plan will 
 include a statement that the student is capable of self-administering the medication under the 
 treatment plan; 

 4.  The student’s parent/guardian has completed and submitted to the school the student’s treatment 
 plan and liability statement. 

 5.  The student’s parent/guardian has signed a statement acknowledging that the district and its 
 employees will incur no liability as a result of any injury arising from self-administration of 
 medication by the student or administration of such medication by school staff. (see Form 2870.1) 

 The authorization for the possession and self-administration of medication to treat a student’s asthma or 
 anaphylaxis permits authorized students to possess and self-administer such student’s medication while in 
 school, at a school sponsored activity, and in transit from school or school sponsored activity.  Such 
 authorization will be effective for the school year when issued and for the school attended when the 
 authorization is issued.  Such authorization must be renewed each subsequent year in order to remain 
 effective.  Information concerning the student’s condition treatment plan, authorization, and related 
 documents will be kept on file in the school nurse’s office and be easily accessible in the event of an 
 asthma or anaphylaxis emergency.  Duplicate prescribed medication, as described in this policy, will be 
 kept in the school health aide’s office and be reasonably accessible to the student and school staff in the 
 event of an asthma or anaphylactic emergency. 

 Parent/Guardian Administration 

 In situations where the above requirements are not met, or any time the parent/guardian chooses, the 
 parent/guardian may come to school to administer medicine to his/her student. 
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 Exception for Potentially Harmful Administration 

 It shall be the policy of this District that the District will not knowingly administer any medication to a 
 student if the District's registered professional school nurse believes, in his/her professional judgment, 
 that such administration could cause harm to the student, other students, or the District itself. Such cases 
 may include, but are not necessarily limited to, situations in which the District is being asked to 
 administer medication in a dosage that exceeds the highest recommended dosage listed in the current 
 annual volume of the  Physician's Desk Reference  or  other recognized medical or pharmaceutical text. 

 STUDENT BEHAVIORS & DISCIPLINE 

 When a situation arises that a student is referred to the office for misbehavior, the administration will 
 review the information provided and take appropriate actions. Administrators will take into consideration 
 the severity of misbehavior, the discipline/behavioral history of the individual student before determining 
 what level of consequence is appropriate.  All consequences will result in parent contact.  Consequences 
 are the direct result of student misbehavior and can be the result of a formal write-up or the accumulation 
 of minor behaviors (orange sheets). 

 Consequence Levels & Definitions 

 Level I  Level II  Level III  Level IV 

 ●  Principal’s 
 Conference 

 ●  Lunch Detention 
 ●  Creative 

 Sanction (CS) 
 ●  30 minute After 

 School Detention 
 (ASD) 

 ●  Creative 
 Sanction (CS) 

 ●  60 minute After 
 School Detention 
 (ASD) 

 ●  In School 
 Suspension (ISS) 

 ●  In School 
 Suspension (ISS) 

 ●  Out of School 
 Suspension 
 (OSS) 

 ●  Out of School 
 Suspension 
 (OSS) 

 ●  Expulsion 

 PC = Principal’s Conference  Discussion with the principal about the student’s infraction and 
 potential consequences. 

 LD = Lunch Detention (Elementary)  Student will eat lunch in a separate designated area. 

 CS = Creative Sanction  A natural logical consequence based on the infraction. 
 Example: Throwing food at lunch - sweeping floor or wiping 
 down tables after lunch. 

 ASD = After School Detention  30 to 60 minutes of staying after school. 

 ISS = In School Suspension  Half or Full day(s) of being isolated from peers and not attending 
 regular class schedule. Will be required to do school work 
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 assigned and additional work if assigned by ISS supervisor. 

 OSS = Out of School Suspension  Half or Full day(s) of not being allowed at school and school 
 events. Will be allowed to complete assignments including tests. 

 EXP = Expulsion  Being removed from school for the remainder of the year or up to 
 a full year. Principal would recommend to the superintendent who 
 may take the matter to the School Board of Education for a 
 decision. 

 Detentions 

 If a student is assigned detention, by either a teacher or the principal, the student and their 
 parents/guardians should receive at least a 24 hour notice. The student and parents/guardians are 
 responsible for transportation. 

 Investigations 

 Whenever there is any reasonable suspicion of the use/abuse of alcohol, other drugs, or weapons, the 
 principal or the principal’s designee will be involved in the investigation; this may include a search.  A 
 student’s locker is considered school property and may be searched at any time.  It may also be necessary 
 to search the student’s belongings or person.  Student consent is not required when there is reasonable 
 suspicion.  However, if the search may result in the discovery of alcohol, other drugs, drug paraphernalia, 
 or weapons, the school official should first request the student volunteer any of these items.  Any search 
 should be conducted in the presence of another school staff member or the student’s parent/guardian. 

 INFRACTIONS & CONSEQUENCE LEVEL 

 Academic Dishonesty & Integrity  - Level II 
 Cheating & Plagiarism. 

 Claiming ownership of the work of others, copying assignments, cheating on a test and/or assignments, 
 improper or missing citations, and any such dishonest actions concerning assignments and/or grades. 
 Those knowingly supplying the materials for academic dishonesty are subject to similar consequences. 

 The integrity of the academic program and the evaluation of each student’s achievement are of primary 
 concern to educational institutions. Cheating on any educational exercise not only reflects dishonesty on 
 the part of the cheater, but also diminishes the value of the work done by his /her classmates. Any student 
 cheating or plagiarizing is subject to the consequences in the student conduct summary. Students who 
 falsify notes, signatures, or otherwise engage in deceptive behavior shall be dealt with in the same manner 
 listed in the student conduct summary. 

 ●  Students enrolled in dual-credit courses are subject to both the academic policies of Prairie 
 Home and the participating college or university. 
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 Arson  - Level IV 
 Intentionally causing or attempting to cause a fire or explosion. 

 Assault  - Level III/IV 
 The New Safe Schools Act of 1996 stipulates that 

 a.  A person commits the crime of assault while on school property if the person 
 i.  Knowingly causes physical injury to another person, or 

 ii.  With criminal negligence, causes physical injury to another person, or 
 iii.  Recklessly engages in conduct which creates a grave risk of death or serious injury to 

 another person, and the act described under subdivision 1, 2, or 3 of this subsection 
 occurs in school or on school district property, or in a vehicle that at the time of the act 
 was in service of the school or school district sponsored activity. 

 b.  Assault while on school property is a CLASS D FELONY. 

 Bullying  - Level I/II/III/IV 
 The District is committed to maintaining a learning and working environment free of any form of bullying 
 or intimidation by students toward district personnel or other students on school grounds, or school time, 
 at a school sponsored activity or in a school related context. 

 Defined by Missouri statute 160.775  as  intimidation,  unwanted aggressive behavior, or harassment 
 that is repetitive or is substantially likely to be repeated and causes a reasonable student to fear for his 
 or her physical safety or property; substantially interferes with the educational performance, 
 opportunities, or benefits of any student without exception; or substantially disrupts the orderly 
 operation of the school.  Bullying may consist of  physical actions, including gestures, or oral, 
 cyberbullying, electronic, or written communication, and any threat of retaliation for reporting of such 
 acts.  Bullying of students is prohibited on school property, at any school function, or on a school bus. 
 "Cyberbullying" means bullying as defined in this subsection through the transmission of a 
 communication including, but not limited to, a message, text, sound, or image by means of an electronic 
 device including, but not limited to, a telephone, wireless telephone, or other wireless communication 
 device, computer, or pager. 

 Bus Misconduct  - Level I/II/III 
 Any offense falling under any portion of the Student Discipline policy that is committed while being 
 transported by the Prairie Home R-V School buses. Students must have their parents/guardians sign and 
 return a copy of the report to return to the bus the next day following the incident. 

 Destruction of School Property  - Level I/II/III 
 Any time any school resources are damaged or destroyed by a student. 

 Dishonesty  - Level I/II/III 
 Any act of lying or being untruthful whether communicated verbally, written, or electronically, including 
 forgery. 

 Disobedient, Defiant, or Noncompliance  - Level I/II 
 Refusal through verbal or other actions to immediately comply with any legitimate request of a teacher, 
 administrator, or staff member. 
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 Disrespectful Conduct or Speech  - Level I/II 
 Disrespectful verbal, written, or symbolic language or gesture that is inappropriate to public settings. 

 Disruptive Conduct or Speech  - Level I/II 
 Conduct, or verbal, written, or symbolic language, which materially and substantially disrupts classroom 
 work, school activities or functions, or the safe transportation of a student. 

 Dress Code Violation  - Level I/II 
 Wearing clothes of objects as defined in the dress code as inappropriate. 

 Drugs & Alcohol  - Level III/Level IV 
 Possession and use of illicit drugs, unauthorized prescription drugs, and/or alcohol is unlawful, wrong, 
 harmful, and prohibited. 

 Also prohibited is attendance under the influence of any unauthorized prescription drug, alcohol, narcotic 
 substance, as well as, possession of substance represented to be a controlled substance or drug-related 
 paraphernalia. 

 Sale, purchase, or distribution of any prescription drug, alcohol, narcotic substance, substances 
 represented to be a controlled substance, and/or drug-related paraphernalia. 

 Dress Code Violation  - Level I/II 
 Wearing clothes or objects as defined in the dress code as inappropriate. 

 Electronics Violation  - Level I/II 
 Use of electronic devices outside of permitted time frames. 

 Extortion  - Level III/IV 
 Verbal threats or physical conduct designed to obtain money, valuables, or favors. 

 Failure to Serve  - Level I/II 
 When a student is late to, or fails to attend a predetermined consequence such as lunch detention, after 
 school detention, assigned recess minutes, etc. with or without being reminded to do so. 

 False Alarms  - Level I/II/III 
 Tampering with emergency equipment, setting off false alarms, and/or making false reports. 

 Fighting  - Level III/IV 
 A physical altercation occurring between two or more students. The physical nature of a fight could 
 include but is not limited to hitting, punching, slapping, poking, grabbing, pulling, tripping, kicking, and 
 pinching. 

 Recording a Fight 

 The act of recording/videoing a fight between other students is not permitted. If a student is caught 
 recording a fight with their  cell phones  , then the  following disciplinary procedures will be followed: 
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 ●  The phone will be confiscated until the end of the current school year at which time it will be 
 returned to the student’s parents upon their request. 

 ●  The video will be deleted from the cell phone. 
 ●  The person responsible for recording the fight will be suspended out-of-school for three days. 
 ●  In addition, anyone who is caught forwarding the video to other students/persons will be 

 suspended for an additional three days. 
 ●  Finally, any student who posts the video on YouTube, Facebook, or any other social networking 

 page, will be suspended for the remainder of the current school year. 

 Harassment - General  - Level I/II/III 
 Conduct that includes unwanted communication that may be threatening, intimidating, frightening or 
 causes emotional distress to another person. 

 Harassment - Sexual  - Level II/III/IV 
 Any behavior of a sexual nature that is unwelcome and creates a hostile, offensive or intimidating work 
 environment. It includes verbal comments as well as physical touching, as well as "dirty" pictures or lewd 
 jokes. Situations are analyzed on a case-by-case basis. 

 Examples of conduct which would constitute sexual harassment: 
 -  Touching, patting, grabbing, or pinching another person’s intimate parts, whether that person is of 

 the same sex or the opposite sex. 
 -  Coercing, forcing, or attempting to coerce or force the touching of anyone’s intimate parts. 
 -  Coercing, forcing, or attempting to coerce or force secual intercourse or sexual act on another. 
 -  Graffiti of a sexual nature. 
 -  Sexual gestures or “dirty” jokes. 

 Horseplay  - Level I/II/III 
 Rough or boisterous play, clowning or fooling around. 

 Inappropriate or Demeaning Language  - Level I/II/III 
 The use of language demeaning to other persons in reference to race, gender, disability, national 
 origin, sexual orientation, or religious beliefs. 

 This provision includes conduct, verbal, written, or symbolic speech which materially and 
 substantially disrupts class, school activities, transportation, or school functions. Constitutionally 
 protected speech will not be punished. 

 Intent to Organize or Promote a Physical/Verbal Altercation or Fight  - Level II/III 
 When a student or students contribute to the potential altercation between two or more students. 

 Misconduct at Extracurricular Event  - Level I/II/III 
 Any offense falling under any portion of the Student Discipline policy that is committed at an 
 extra-curricular event. 

 Out of Assigned Area  - Level I/II 
 When a student is not in their assigned area. 
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 Physical Aggression  - Level I/II/III 
 Aggressive behavior that can cause physical or emotional harm to others. It may range from verbal abuse 
 to physical abuse. 

 Public Display of Affection (PDA)  - Level I/II 
 Consensual kissing, fondling, or embracing other than holding hands. 

 Profanity Directed Towards Staff  - Level I/II/III 
 The use of language demeaning to school personnel in reference to race, gender, disability, national 
 origin, sexual orientation, or religious beliefs. This provision includes conduct, verbal, written, or 
 symbolic speech which materially and substantially disrupts class, school activities, transportation, or 
 school functions. Constitutionally protected speech will not be punished. 

 Technology/Internet Infractions  - Level II/III/IV 
 Attempting, regardless of success, to gain unauthorized access to a technology system or information; to 
 use district technology to connect to other systems in evasion of the physical limitations of the remote 
 system; to copy district files without authorization; to interfere with the ability of others to utilize district 
 technology; to secure a higher level of privilege without authorization; to introduce computer ‘viruses,’ 
 ‘hacking’ tools, or other disruptive, destructive programs onto or usin district technology; or to evade or 
 disable a filtering/blocking device. 

 Theft  - Level II/III/IV 
 Taking or attempting to take, or the willful possession of the property of another person. 

 Threats or Verbal Assaults  - Level I/II/III 
 Verbal, written, pictorial, or symbolic language or gestures that create a reasonable fear of physical injury, 
 property damage, or emotional harm. 

 Tobacco/Electronic Smoking Devices - Use or Possession  - Level III/IV 
 Possessing or using of any tobacco or tobacco type products including vaping or electronic smoking 
 devices on school grounds, bus, or at any school activity. 

 Truancy  - Level II/III 
 Absence from school without the knowledge and consent of parents/guardians and/or the school 
 administration. 

 Vandalism  - Level II/III/IV 
 Intentional damage or the attempt to cause damage to real or personal property belonging to the District, 
 staff, or students. 

 Weapons  - Level IV 

 The Prairie Home R-V District recognizes firearm and weapon possession as a potential threat to the 
 health, safety, and security of students, employees, and other persons. The District will not tolerate the 
 presence of firearms or weapons on the premises of our schools. This prohibition includes possession of 
 firearms and weapons on school playgrounds, parking lots, buses, and at school activities, whether on or 
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 off school property. The District complies with the provisions of the Improving America’s School Act of 
 1994 and other applicable federal and state law. 

 Nothing in this policy shall prohibit the District from permitting a Civil War reenactor to bring a Civil 
 War era weapon to school for educational purposes so long as the weapon is not loaded. 

 The Safe Schools Act of 1996 states “weapon” shall mean a “firearm” as defined under 18U.S.C.921, and 
 the following items as defined in section 571.010 RSMo: a blackjack, a concealable firearm, an explosive 
 weapon, a firearm, a firearm silencer, a gas gun, a knife (of any length), knuckles, a machine gun, a 
 projectile weapon, a rifle, a shotgun, a spring gun, or a switchblade knife. The Prairie Home R-V School 
 District classifies items listed in 18U.S.C.921 and RSMo 571.010 as  Category I Weapons  . 

 The District classifies the following weapons as  Category  II Weapons  which includes pellet guns, BB 
 Guns, stun guns, and any look-alike items, daggers, swords, razors, etc. explosives, poisons, nunchucks, 
 throwing stars, or other devices that could be used as a weapon to threaten others, devices or objects 
 designed to be worn over the fist or knuckles, bow and arrows, sling shots, and other devices or 
 instruments used to intimidate, threaten or inflict harm. 

 Classified as  Category III Weapons  by the District  include fireworks, firecrackers, and smoke bombs, 
 throwing darts, unauthorized tools, mace, laser lights, etc. Any  Category III Weapons  will be graded to 
 Category II if they are discharged or used in any way. 

 Students who violate this policy will be suspended for no less than one year and are subject to permanent 
 expulsion. However, the Superintendent may recommend to the Board the modification of the suspension 
 on a case-by-case basis. Students with disabilities under the Individuals with Disabilities Act and/or 
 Section 504 of the Rehabilitation Act are entitled to the protections of those laws. 

 This policy will be annually submitted to the Department of Elementary and Secondary Education 
 together with a report of disciplinary action taken for possession of a “firearm” or “weapon” as defined in 
 Regulation 2620. 

 Policy  - All weapons or instruments that have the  appearance of a weapon are prohibited within all school 
 environments and the school zone except for educational purposes as authorized in advance by the 
 principal or designee. These environments include, but are not limited to district-owned buildings, issued 
 or rented facilities, school sponsored activities, field trips, school vehicles and buses, and any school bus 
 stops. This policy is in effect before, during and after school. 

 Student Reporting  - Students who see or become aware  of a weapon in school must not touch it or 
 remain in its presence, and are required by law to notify a school representative immediately. 

 Exceptions  - Pursuant to Missouri Statutes, exceptions  are granted to licensed peace officers, military 
 personnel, or students participation in military training while performing official duties, school district 
 approved firearm safety courses, school district approved possession and us of dangerous weapons by a 
 ceremonial color guard, school district approved possession and use of starter guns for athletic contest, or 
 other school district pre-approved use of valid education purposes. 
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 Parental Code of Conduct 

 Introduction 

 Prairie Home R-V School District values the partnership with parents and the community. Together, we 
 provide educational challenges and character building experiences that culminate in graduation and 
 responsible citizenship. 

 The Parental Code of Conduct is intended to provide stakeholders with guidelines for the effective 
 conduct of meetings and the development of positive relationships within the school community. 

 General Conduct 

 Community Members agree to: 

 1.  Support the Principal and staff in the development of a safe learning community based upon the 
 Board of Education Policies; 

 2.  Support the School’s policies developed in consultation with all stakeholders.  (The Principal has 
 the responsibility to implement these policies); 

 3.  Accept responsibility for their child’s/children’s progress and work with the teaching staff to deal 
 promptly with areas of concern; 

 4.  Treat all members of the school community with respect and courtesy; and 
 5.  Acknowledge and affirm success in individual and school achievement. 

 Conduct at Meetings 

 1.  Meetings between community members and administration, faculty, and staff are an opportunity 
 for community members to contribute to discussion on issues that will have a positive impact on 
 the school community. 

 2.  To ensure that this is carried out effectively, community members agree to: 
 a.  Conduct activities in accordance with the Prairie Home R-V School District Board of 

 Education Policies. 
 b.  Participate in meetings and other community activities in a constructive manner and 

 respect the views of others. 
 c.  Acknowledge that the decisions taken and actions proposed are representative of the 

 majority of the school community. 
 d.  Adhere to the processes available to have decisions reviewed and addressed. 
 e.  Support the President and members of the Board of Education when they are required to 

 make decisions on behalf of all parents in the school community. 
 f.  Use appropriate conduct when participating in meeting discussions, and promote positive 

 personal relationships among community members. 
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 Conduct Unbecoming 

 If a community member is in breach of this code, the community member will meet with the 
 Superintendent and the Principal to decide appropriate action. If inappropriate conduct persists, Board 
 action may be taken to revoke community member’s access to school facilities and functions. 

 PROHIBITION AGAINST DISCRIMINATION, HARASSMENT AND RETALIATION 

 General Rule 
 The  Prairie  Home  R-V  School  Dist  Board  of  Education  is  committed  to  maintaining  a  workplace  and 
 educational  environment  that  is  free  from  discrimination  and  harassment  in  admission  or  access  to,  or 
 treatment  or  employment  in,  its  programs,  services,  activities  and  facilities.  In  accordance  with  law,  the 
 district  strictly  prohibits  discrimination  and  harassment  against  employees,  students  or  others  on  the  basis 
 of  race,  color,  religion,  sex,  national  origin,  ancestry,  disability,  age,  genetic  information  or  any  other 
 characteristic protected by law.  The Prairie Home R-V District  is an equal opportunity employer. 
 The Board also prohibits: 

 1.  Retaliatory  actions  including,  but  not  limited  to,  acts  of  intimidation,  threats,  coercion  or 
 discrimination against those who: 
 i.  Make complaints of prohibited discrimination or harassment. 

 ii.  Report prohibited discrimination or harassment. 
 iii.  Participate  in  an  investigation,  formal  proceeding  or  informal  resolution,  whether  conducted 

 internally or outside the district, concerning prohibited discrimination or harassment. 
 2.  Aiding,  abetting,  inciting,  compelling  or  coercing  discrimination,  harassment  or  retaliatory 

 actions. 
 3.  Discrimination,  harassment  or  retaliation  against  any  person  because  of  such  persons  association 

 with a person protected from discrimination or harassment in accordance with this policy. 

 All  employees,  students  and  visitors  must  immediately  report  to  the  district  for  investigation  any  incident 
 or  behavior  that  could  constitute  discrimination,  harassment  or  retaliation  in  accordance  with  this  policy. 
 If  discrimination,  harassment  or  retaliation  that  occurs  off  district  property  and  that  is  unrelated  to  the 
 district's  activities  negatively  impacts  the  school  environment,  the  district  will  investigate  and  address  the 
 behavior in accordance with this policy, as allowed by law. 

 Additional Prohibited Behavior 
 Behavior  that  is  not  unlawful  or  does  not  rise  to  the  level  of  illegal  discrimination,  harassment  or 
 retaliation  might  still  be  unacceptable  for  the  workplace  or  the  educational  environment.  Demeaning  or 
 otherwise  harmful  actions  are  prohibited,  particularly  if  directed  at  personal  characteristics  including,  but 
 not limited to, socioeconomic level, sexual orientation or perceived sexual orientation. 

 Boy  Scouts  of  America  Equal  Access  Act  As  required  by  law,  the  district  will  provide  equal  access 
 to  district  facilities  and  related  benefits  and  services  and  will  not  discriminate  against  any  group  officially 
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 affiliated  with  the  Boy  Scouts  of  America,  the  Girl  Scouts  of  the  United  States  of  America  or  any  other 
 youth group designated in applicable federal law. 

 Interim Measures 
 When  a  report  is  made  or  the  district  otherwise  learns  of  potential  discrimination,  harassment  or 
 retaliation,  the  district  will  take  immediate  action  to  protect  the  alleged  victim,  including  implementing 
 interim  measures.  For  example,  the  district  may  alter  a  class  seating  arrangement,  provide  additional 
 supervision  for  a  student  or  suspend  an  employee  pending  an  investigation.  The  district  will  take 
 immediate  steps  to  prevent  retaliation  against  the  alleged  victim,  any  person  associated  with  the  alleged 
 victim,  or  any  witnesses  or  participants  in  the  investigation.  These  steps  may  include,  but  are  not  limited 
 to,  notifying  students,  employees  and  others  that  they  are  protected  from  retaliation,  ensuring  that  they 
 know  how  to  report  future  complaints,  and  initiating  follow‑up  contact  with  the  complainant  to  determine 
 if any additional acts of discrimination, harassment or retaliation have occurred. 

 Consequences and Remedies 
 If  the  district  determines  that  discrimination,  harassment  or  retaliation  have  occurred,  the  district  will  take 
 prompt,  effective  and  appropriate  action  to  address  the  behavior,  prevent  its  recurrence  and  remedy  its 
 effects. 
 Employees  who  violate  this  policy  will  be  disciplined,  up  to  and  including  employment  termination. 
 Students  who  violate  this  policy  will  be  disciplined,  which  may  include  suspension  or  expulsion.  Patrons, 
 contractors,  visitors  or  others  who  violate  this  policy  may  be  prohibited  from  school  grounds  or  otherwise 
 restricted  while  on  school  grounds.  The  superintendent  or  designee  will  contact  law  enforcement  or  seek 
 a court order to enforce this policy when necessary or when actions may constitute criminal behavior. 

 Students,  employees  and  others  will  not  be  disciplined  for  speech  in  circumstances  where  it  is  protected 
 by law. 
 In  accordance  with  law  and  district  policy,  any  person  suspected  of  abusing  or  neglecting  a  child  will  be 
 reported to the Children=s Division (CD) of the Department of Social Services. 
 Remedies  provided  by  the  district  will  attempt  to  minimize  the  burden  on  the  victim.  Such  remedies  may 
 include,  but  are  not  limited  to:  providing  additional  resources  such  as  counseling,  providing  access  to 
 community  services,  assisting  the  victim  in  filing  criminal  charges  when  applicable,  moving  the 
 perpetrator  to  a  different  class  or  school,  providing  an  escort  between  classes,  or  allowing  the  victim  to 
 retake  or  withdraw  from  a  class.  The  district  may  provide  additional  training  to  students  and  employees, 
 make  periodic  assessments  to  make  sure  behavior  complies  with  district  policy,  or  perform  a  climate 
 check to assess the environment in the district. 

 Definitions 
 ●  Compliance  Officer  The  individual  responsible  for  implementing  this  policy,  including  the  acting 

 compliance officer when he or she is performing duties of the compliance officer. 
 ●  Discrimination  Conferring  benefits  upon,  refusing  or  denying  benefits  to,  or  providing  differential 

 treatment  to  a  person  or  class  of  persons  in  violation  of  law  based  on  race,  color,  religion,  sex, 
 national  origin,  ancestry,  disability,  age,  genetic  information  or  any  other  characteristic  protected 
 by law, or based on a belief that such a characteristic exists. 
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 ●  Grievance  A  verbal  or  written  report  (also  known  as  a  complaint)  of  discrimination,  harassment 
 or retaliation made to the compliance officer. 

 ●  Harassment  A  form  of  discrimination,  as  defined  above,  that  occurs  when  the  school  or  work 
 environment  becomes  permeated  with  intimidation,  ridicule  or  insult  that  is  sufficiently  severe  or 
 pervasive enough that it unreasonably alters the employment or educational environment. 

 ○  Behaviors  that  could  constitute  illegal  harassment  include,  but  are  not  limited  to,  the 
 following  acts  if  based  on  race,  color,  religion,  sex,  national  origin,  ancestry,  disability, 
 age,  genetic  information  or  any  other  characteristic  protected  by  law  or  based  on  a  belief 
 that  such  a  characteristic  exists:  graffiti;  display  of  written  material,  pictures  or  electronic 
 images;  name  calling,  teasing  or  taunting;  insults,  derogatory  remarks  or  slurs;  jokes; 
 gestures;  threatening,  intimidating  or  hostile  acts;  physical  acts  of  aggression,  assault  or 
 violence; theft; or damage to property. 

 ●  Sexual  Harassment  A  form  of  discrimination,  as  defined  above,  on  the  basis  of  sex.  Sexual 
 harassment  is  unwelcome  conduct  that  occurs  when  a)  benefits  or  decisions  are  implicitly  or 
 explicitly  conditioned  upon  submission  to,  or  punishment  is  applied  for  refusing  to  comply  with, 
 unwelcome  sexual  advances,  requests  for  sexual  favors  or  conduct  of  a  sexual  nature;  or  b)  the 
 school  or  work  environment  becomes  permeated  with  intimidation,  ridicule  or  insult  that  is  based 
 on  sex  or  is  sexual  in  nature  and  that  is  sufficiently  severe  or  pervasive  enough  to  alter  the 
 conditions  of  participation  in  the  districts  programs  and  activities  or  the  conditions  of 
 employment.  Sexual  harassment  may  occur  between  members  of  the  same  or  opposite  sex.  The 
 district  presumes  a  student  cannot  consent  to  behavior  of  a  sexual  nature  with  an  adult  regardless 
 of the circumstance. 

 ○  Behaviors that could constitute sexual harassment include, but are not limited to: 
 ○  Sexual  advances  and  requests  or  pressure  of  any  kind  for  sexual  favors,  activities  or 

 contact. 
 ○  Conditioning  grades,  promotions,  rewards  or  privileges  on  submission  to  sexual  favors, 

 activities or contact. 
 ○  Punishing  or  reprimanding  persons  who  refuse  to  comply  with  sexual  requests,  activities 

 or contact. 
 ○  Graffiti,  name  calling,  slurs,  jokes,  gestures  or  communications  of  a  sexual  nature  or 

 based on sex. 
 ○  Physical  contact  or  touching  of  a  sexual  nature,  including  touching  of  intimate  parts  and 

 sexually motivated or inappropriate patting, pinching or rubbing. 
 ○  Comments about an individual's body, sexual activity or sexual attractiveness. 
 ○  Physical  sexual  acts  of  aggression,  assault  or  violence,  including  criminal  offenses  (such 

 as  rape,  sexual  assault  or  battery,  and  sexually  motivated  stalking)  against  a  person's  will 
 or  when  a  person  is  not  capable  of  giving  consent  due  to  the  person's  age,  intellectual 
 disability or use of drugs or alcohol. 

 ○  Gender‑based  harassment  and  acts  of  verbal,  nonverbal,  written,  graphic  or  physical 
 conduct based on sex or sex stereotyping, but not involving conduct of a sexual nature. 

 Working Days  on which the district's business offices  are open. 
 During the school year:  Monday through Friday 7:30 – 3:30 
 Summer months  Monday through Thursday 8:00 – 4:00 
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 Compliance Officer 
 The Board designates the following individual to act as the districts compliance officer: 
 Title  IX  coordinator/investigator:  Principal,  Prairie  Home  R-V,  301  Highway  Drive,  Prairie  Home, 
 Missouri, 65068. (660-841-5296) paulsonm@prairiehome.k12.mo.us 
 Title  IX  decision  officer  and  all  non-Title  IX  officer  duties:  Superintendent,  Prairie  Home  R-V,  301 
 Highway Drive, Prairie Home, Missouri,65068. (660-841-5296) jhoecker@prairiehome.k12.mo.us 
 In  the  event  the  compliance  officer  is  unavailable  or  is  the  subject  of  a  report  that  would  otherwise  be 
 made to the compliance officer, reports should instead be directed to the acting compliance officer: 
 Current School Board President, 301 Hwy Drive, Prairie Home, Missouri 65068 
 The School Board will act as the 2nd decision officer for Title IX issues. 
 The compliance officer or acting compliance officer will: 

 1.  Coordinate district compliance with this policy and the law. 
 2.  Receive  all  grievances  regarding  discrimination,  harassment  and  retaliation  in  the  Prairie  Home 

 R-V School Dist. 
 3.  Serve  as  the  districts  designated  Title  IX,  Section  504  and  Americans  with  Disabilities  Act 

 (ADA) coordinator, as well as the contact person for compliance with other discrimination laws. 
 4.  Investigate  or  assign  persons  to  investigate  grievances;  monitor  the  status  of  grievances  to  ensure 

 that  additional  discrimination,  harassment  and  retaliation  do  not  occur;  and  recommend 
 consequences. 

 5.  Review  all  evidence  brought  in  disciplinary  matters  to  determine  whether  additional  remedies  are 
 available, such as separating students in the school environment. 

 6.  Determine  whether  district  employees  with  knowledge  of  discrimination,  harassment  or 
 retaliation  failed  to  carry  out  their  reporting  duties  and  recommend  disciplinary  action,  if 
 necessary. 

 7.  Communicate  regularly  with  the  district's  law  enforcement  unit  to  determine  whether  any 
 reported crimes constitute potential discrimination, harassment or retaliation. 

 8.  Oversee  discrimination,  harassment  or  retaliation  grievances,  including  identifying  and 
 addressing  any  patterns  or  systemic  problems  and  reporting  such  problems  and  patterns  to  the 
 superintendent or the Board. 

 9.  Seek legal advice when necessary to enforce this policy. 
 10.  Report  to  the  superintendent  and  the  Board  aggregate  information  regarding  the  number  and 

 frequency of grievances and compliance with this policy. 
 11.  Make recommendations regarding changing this policy or the implementation of this policy. 
 12.  Coordinate  and  institute  training  programs  for  district  staff  and  supervisors  as  necessary  to  meet 

 the  goals  of  this  policy,  including  instruction  in  recognizing  behavior  that  constitutes 
 discrimination, harassment and retaliation. 

 13.  Perform other duties as assigned by the superintendent. 

 Public Notice 
 The  superintendent  or  designee  will  continuously  publicize  the  districts  policy  prohibiting  discrimination, 
 harassment  and  retaliation  and  disseminate  information  on  how  to  report  discrimination,  harassment  and 
 retaliation.  Notification  of  the  district's  policy  will  be  posted  in  a  public  area  of  each  building  used  for 
 instruction  or  employment  or  open  to  the  public.  Information  will  also  be  distributed  annually  to 
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 employees,  parents/guardians  and  students  as  well  as  to  newly  enrolled  students  and  newly  hired 
 employees.  District  bulletins,  catalogs,  application  forms,  recruitment  material  and  the  districts  website 
 will  include  a  statement  that  the  Prairie  Home  R-V  School  Dist  does  not  discriminate  in  its  programs, 
 services,  activities,  facilities  or  with  regard  to  employment.  The  district  will  provide  information  in 
 alternative formats when necessary to accommodate persons with disabilities. 

 Reporting 
 Students,  employees  and  others  may  attempt  to  resolve  minor  issues  by  addressing  concerns  directly  to 
 the  person  alleged  to  have  violated  this  policy,  but  they  are  not  expected  or  required  to  do  so.  Any 
 attempts  to  voluntarily  resolve  a  grievance  will  not  delay  the  investigation  once  a  report  has  been  made  to 
 the district. 

 Unless  the  concern  is  otherwise  voluntarily  resolved,  all  persons  must  report  incidents  that  might 
 constitute  discrimination,  harassment  or  retaliation  directly  to  the  compliance  officer  or  acting  compliance 
 officer.  All  district  employees  will  instruct  all  persons  seeking  to  make  a  grievance  to  communicate 
 directly  with  the  compliance  officer.  Even  if  the  potential  victim  of  discrimination,  harassment  or 
 retaliation  does  not  file  a  grievance,  district  employees  are  required  to  report  to  the  compliance  officer  any 
 observations,  rumors  or  other  information  regarding  actions  prohibited  by  this  policy.  If  a  verbal 
 grievance  is  made,  the  person  will  be  asked  to  submit  a  written  complaint  to  the  compliance  officer  or 
 acting  compliance  officer.  If  a  person  refuses  or  is  unable  to  submit  a  written  complaint,  the  compliance 
 officer  will  summarize  the  verbal  complaint  in  writing.  A  grievance  is  not  needed  for  the  district  to  take 
 action upon finding a violation of law, district policy or district expectations. 
 Even  if  a  grievance  is  not  directly  filed,  if  the  compliance  officer  otherwise  learns  about  possible 
 discrimination,  harassment  or  retaliation,  including  violence,  the  district  will  conduct  a  prompt,  impartial, 
 adequate,  reliable  and  thorough  investigation  to  determine  whether  unlawful  conduct  occurred  and  will 
 implement the appropriate interim measures if necessary. 

 Student-on-Student Harassment 
 Building-level  administrators  are  in  a  unique  position  to  identify  and  address  discrimination,  harassment 
 and  retaliation  between  students,  particularly  when  behaviors  are  reported  through  the  normal  disciplinary 
 process  and  not  through  a  grievance.  The  administrator  has  the  ability  to  immediately  discipline  a  student 
 for  prohibited  behavior  in  accordance  with  the  district's  discipline  policy.  The  administrator  will  report  all 
 incidents  of  discrimination,  harassment  and  retaliation  to  the  compliance  officer  and  will  direct  the 
 parent/guardian  and  student  to  the  compliance  officer  for  further  assistance.  The  compliance  officer  may 
 determine  that  the  incident  has  been  appropriately  addressed  or  recommend  additional  action.  When  a 
 grievance is filed, the investigation and complaint process detailed below will be used. 

 Investigation 
 The  district  will  immediately  investigate  all  grievances.  All  persons  are  required  to  cooperate  fully  in  the 
 investigation.  The  district  compliance  officer  or  other  designated  investigator  may  utilize  an  attorney  or 
 other professionals to conduct the investigation. 
 In  determining  whether  alleged  conduct  constitutes  discrimination,  harassment  or  retaliation,  the  district 
 will  consider  the  surrounding  circumstances,  the  nature  of  the  behavior,  the  relationships  between  the 
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 parties  involved,  past  incidents,  the  context  in  which  the  alleged  incidents  occurred  and  all  other  relevant 
 information.  Whether  a  particular  action  or  incident  constitutes  a  violation  of  this  policy  requires  a 
 determination  based  on  all  of  the  facts  and  surrounding  circumstances.  If,  after  investigation,  school 
 officials  determine  that  it  is  more  likely  than  not  (the  preponderance  of  the  evidence  standard)  that 
 discrimination,  harassment  or  other  prohibited  behavior  has  occurred,  the  district  will  take  immediate 
 corrective action. 

 Grievance Process Overview 

 1.  If  a  person  designated  to  hear  a  grievance  or  appeal  is  the  subject  of  the  grievance,  the 
 compliance  officer  may  designate  an  alternative  person  to  hear  the  grievance,  or  the  next  highest 
 step  in  the  grievance  process  will  be  used.  For  example,  if  the  grievance  involves  the 
 superintendent,  the  compliance  officer  may  designate  someone  outside  the  district  to  hear  the 
 grievance in lieu of the superintendent, or the grievance may be heard directly by the Board. 

 2.  An  extension  of  the  investigation  and  reporting  deadlines  may  be  warranted  if  extenuating 
 circumstances  exist  as  determined  by  the  district's  compliance  officer.  The  person  filing  the 
 complaint  will  be  notified  when  deadlines  are  extended.  If  more  than  twice  the  allotted  time  has 
 expired without a response, the appeal may be taken to the next level. 

 3.  Failure  of  the  person  filing  the  grievance  to  appeal  within  the  timelines  given  will  be  considered 
 acceptance of the findings and remedial action taken. 

 4.  The  district  will  investigate  all  grievances,  even  if  an  outside  enforcing  agency  such  as  the  Office 
 for  Civil  Rights,  law  enforcement  or  the  CD  is  also  investigating  a  complaint  arising  from  the 
 same circumstances. 

 5.  The  district  will  only  share  information  regarding  an  individually  identifiable  student  or  employee 
 with  the  person  filing  the  grievance  or  other  persons  if  allowed  by  law  and  in  accordance  with 
 Board policy. 

 6.  Upon  receiving  a  grievance,  district  administrators  or  supervisors,  after  consultation  with  the 
 compliance  officer,  will  implement  interim  measures  as  described  in  this  policy  if  necessary  to 
 prevent  further  potential  discrimination,  harassment  or  retaliation  during  the  pending 
 investigation. 

 Grievance Process 
 1.  Level  I  A  grievance  is  filed  with  the  district's  compliance  officer.  The  compliance  officer  may,  at 

 his  or  her  discretion,  assign  a  school  principal  or  other  appropriate  supervisor  to  conduct  the 
 investigation when appropriate. 
 a.  Regardless  of  who  investigates  the  grievance,  an  investigation  will  commence  immediately, 

 but  no  later  than  five  working  days  after  the  compliance  officer  receives  the  grievance.  The 
 compliance  officer  or  designee  shall  conduct  a  prompt,  impartial,  adequate,  reliable  and 
 thorough  investigation,  including  the  opportunity  for  the  person  filing  the  grievance  and 
 other  parties  involved  to  identify  witnesses  and  provide  information  and  other  evidence. 
 The  compliance  officer  or  designee  will  evaluate  all  relevant  information  and  documentation 
 relating to the grievance. 
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 b.  Within  30  working  days  of  receiving  the  grievance,  the  compliance  officer  will  complete  a 
 written  report  that  summarizes  the  facts  and  makes  conclusions  on  whether  the  facts 
 constitute  a  violation  of  this  policy  based  on  the  appropriate  legal  standards.  If  a  violation  of 
 this  policy  is  found,  the  compliance  officer  will  recommend  corrective  action  to  the 
 superintendent  to  address  the  discrimination,  harassment  or  retaliation;  prevent  recurrence; 
 and  remedy  its  effects.  If  someone  other  than  the  compliance  officer  conducts  the 
 investigation,  the  compliance  officer  or  acting  compliance  officer  will  review  and  sign  the 
 report.  The  person  who  filed  the  grievance,  the  victim  if  someone  other  than  the  victim  filed 
 the  grievance  and  any  alleged  perpetrator  will  be  notified  in  writing,  within  five  working 
 days  of  the  completion  of  the  report,  in  accordance  with  law  and  district  policy,  regarding 
 whether  the  district's  compliance  officer  or  designee  determined  that  district  policy  was 
 violated. 

 2.  Within  five  working  days  after  receiving  the  Level  I  decision,  the  person  filing  the  grievance,  the 
 victim  if  someone  other  than  the  victim  filed  the  grievance,  or  any  alleged  perpetrator  may  appeal 
 the  compliance  officer's  decision  to  the  superintendent  by  notifying  the  superintendent  in  writing. 
 The  superintendent  may,  at  his  or  her  discretion,  designate  another  person  (other  than  the 
 compliance officer) to review the matter when appropriate. 
 a.  Within  ten  working  days,  the  superintendent  will  complete  a  written  decision  on  the  appeal, 

 stating  whether  a  violation  of  this  policy  is  found  and,  if  so,  stating  what  corrective  actions 
 will  be  implemented.  If  someone  other  than  the  superintendent  conducts  the  appeal,  the 
 superintendent  will  review  and  sign  the  report  before  it  is  given  to  the  person  appealing.  A 
 copy  of  the  appeal  and  decision  will  be  given  to  the  compliance  officer  or  acting  compliance 
 officer.  The  person  who  initially  filed  the  grievance,  the  victim  if  someone  other  than  the 
 victim  filed  the  grievance  and  any  alleged  perpetrator  will  be  notified  in  writing,  within  five 
 working  days  of  the  superintendent's  decision,  regarding  whether  the  superintendent  or 
 designee determined that district policy was violated. 

 3.  Level  III  Within  five  working  days  after  receiving  the  Level  II  decision,  the  person  filing  the 
 grievance,  the  victim  if  someone  other  than  the  victim  filed  the  grievance,  or  any  alleged 
 perpetrator  may  appeal  the  superintendent=s  decision  to  the  Board  by  notifying  the  Board 
 secretary  in  writing.  The  person  filing  the  grievance  and  the  alleged  perpetrator  will  be  allowed 
 to  address  the  Board,  and  the  Board  may  call  for  the  presence  of  such  other  persons  deemed 
 necessary.  The  Board  will  issue  a  decision  within  30  working  days  for  implementation  by  the 
 administration.  The  Board  secretary  will  give  the  compliance  officer  or  acting  compliance  officer 
 a  copy  of  the  appeal  and  decision.  The  person  who  filed  the  grievance,  the  victim  if  someone 
 other  than  the  victim  filed  the  grievance  and  the  alleged  perpetrator  will  be  notified  in  writing, 
 within  five  working  days  of  the  Board's  decision,  in  accordance  with  law  and  district  policy, 
 regarding  whether  the  Board  determined  that  district  policy  was  violated.  The  decision  of  the 
 Board is final. 
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 Confidentiality and Records 

 To  the  extent  permitted  by  law  and  in  accordance  with  Board  policy,  the  district  will  keep  confidential 
 the  identity  of  the  person  filing  a  grievance  and  any  grievance  or  other  document  that  is  generated  or 
 received  pertaining  to  grievances.  Information  may  be  disclosed  if  necessary  to  further  the 
 investigation,  appeal  or  resolution  of  a  grievance,  or  if  necessary  to  carry  out  disciplinary  measures. 
 The  district  will  disclose  information  to  the  district=s  attorney,  law  enforcement,  the  CD  and  others 
 when  necessary  to  enforce  this  policy  or  when  required  by  law.  In  implementing  this  policy,  the  district 
 will  comply  with  state  and  federal  laws  regarding  the  confidentiality  of  student  and  employee  records. 
 Information  regarding  any  resulting  employee  or  student  disciplinary  action  will  be  maintained  and 
 released  in  the  same  manner  as  any  other  disciplinary  record.  The  district  will  keep  any  documentation 
 created  in  investigating  the  complaint  including,  but  not  limited  to,  documentation  considered  when 
 making  any  conclusions,  in  accordance  with  the  Missouri  Secretary  of  State's  retention  manuals  and  as 
 advised by the district's attorney. 

 Training 

 The  district  will  provide  training  to  employees  on  identifying  and  reporting  acts  that  may  constitute 
 discrimination,  harassment  or  retaliation.  The  district  will  instruct  employees  to  make  all  complaints  to 
 the  district's  compliance  officer  or  acting  compliance  officer  and  will  provide  current  contact 
 information  for  these  persons.  The  district  will  inform  employees  of  the  consequences  of  violating  this 
 policy  and  the  remedies  the  district  may  use  to  rectify  policy  violations.  All  employees  will  have  access 
 to  the  district's  current  policy,  required  notices  and  complaint  forms.  The  district  will  provide  additional 
 training to any person responsible for investigating potential discrimination, harassment or retaliation. 

 The  district  will  provide  information  to  parents/guardians  and  students  regarding  this  policy  and  will 
 provide age appropriate instruction to students. 
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 Prairie Home R-V School District 
 STUDENT HANDBOOK 

 For the School Year 2022-2023 

 We have received and read the  Student Handbook  that  outlines the policies and procedures of 
 Prairie Home R-V School District. We understand the information contained in the  Student 
 Handbook  and agree to follow them to the best of our  ability. We understand that failure to 
 comply with any district policy will result in disciplinary action or any action deemed 
 appropriate by the school administration and the Prairie Home Board of Education. 

 ________________________________________  _________________ 
 Student Signature  Date 

 ________________________________________  _________________ 
 Parent/Guardian Signature  Date 

 Comments:____________________________________________________________________ 
 ______________________________________________________________________________ 
 ______________________________________________________________________________ 
 _______________________________________________________________________ 

 (Please sign and return this form to the Principal’s secretary) 
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