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Accessing Existing Enrollment Requests 
 

 
 

If a user has started an application and exited out of the Portal or Family Access, the next 

time they log in or access the NSOE area, they will be brought to the Summary Page as seen 

above. 

 

From here, the guardian can click the Click if you have Additional Students to Enroll 

button to start a new Enrollment Application. 

 

In the table where Un-submitted Enrollment Applications are found, the guardian’s available 

options will depend on how far they are in the application process. If all parts are complete, 

they will have all four buttons seen in the example above. 

 

Submit Application to the District:  This button will submit the completed Enrollment 

Application to the district for processing. 

 

Review/Update the Application:  This button will open the Enrollment Application screen 

(Student, Guardian/Family, Health, and Emergency Contact Information) so the guardian can 

modify or finish it. 

 

Review/Update Additional Forms:  This button will open the Additional Forms screen (the 

district specified Custom Forms) so the guardian can update those other forms. 

 

Cancel this Application:  This button will void and delete the existing application. There will 

be no way to get it back. The guardian would need to start a new application over. 

 

If any part of the Enrollment Application is not complete, the guardian will not have the 

Submit Application to the District button available. Likewise, if the main Enrollment 

Application is not complete the Review/Update Additional Forms button will not be 

available. 

 

In the table where Submitted Applications are found, the guardian will be able to see any 

applications that have not been approved, denied, or canceled by the district staff. 

 



**Denotes a required field to save the screen. 

A user will only be able to View the Submitted Application, or View the Submitted 

Forms. There will be no ability to make changes to the submitted information, except by 

directly contacting the district and having the changes made from the Student Management 

side of the software. 

 


