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Taking Daily Attendance

● Teachers mark students absent each day by 3:00 pm.  *all students 
are assumed present each day, so you must change this if they are 
absent. 

● Students may participate/engage between 12:00 A.M. and 11:59 P.M. 
in order to be present for that day. On Friday this extends to 11:59 
P.M. Sunday

● Recommended Best Practice - check assignments/messages/etc. 
each morning for the prior school day and adjust attendance 
accordingly

● Thursday evening: attendance staff will email out all unexcused 
absences from the previous 5 school days with the expectation that 
teachers review the list for any errors. Corrections must be 
communicated by noon on Friday. No response assumes attendance 
is correct as marked. 


