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Guidance Mission Statement 
 

The mission of the Guidance Department at Gravette High School is to 
nurture every student so that they may: 
 

 Know Themselves 

 Accept Themselves 

 Respect Themselves 

 Project Themselves into their world as adults 
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The Role of the Gravette High School Counselor: 
 
The role of the Gravette High School counselor shall be to help all pupils by establishing 
individual, group, and classroom contacts with them, collaborating with teachers, and 
coordinating with other school or community guidance resources.  The clinical skills and 
knowledge base of the counselor are more effectively used if effort is directed in an 
organized way toward making the school, the teachers, and the curriculum sensitive to 
those aspects of personal development most associated with life success. 
 
Counselors serving different school populations function differently, due primarily to 
variations in the developmental stages of students and in school organization.  
Whatever the setting, however, counseling and guidance are functions integral to the 
school that are maximized when counselors collaborate with others. 
 
Goals and Objectives 
 
Goal 1.  To assist students in the process of growing in personal, social, educational, 

career development, and proper use of leisure time. 
 
 Objectives 

A. Personal Development – the counselor will assist students to: 
1. Establish and maintain a sense of personal worth and a positive self-

image 
2. Develop and cultivate appropriate emotional responses to life 

experiences 
3. Understand their roles and responsibilities in school, family, and 

community 
B. Social Development – the counselor will assist students to: 

1. Develop and maintain effective interpersonal skills 
2. Understand the roles and responsibilities of others in school, family, 

and community 
3. Acquire a knowledge of and respect for individual differences in 

abilities, interest, attitudes, and background 
C. Educational Development – the counselor will assist students to: 

1. Achieve at a level in keeping with their potential 
2. Develop a sense of discovery about new knowledge 
3. Recognize their own academic strengths, weaknesses, and areas of 

need 
D. Career Development – the counselor will assist students to: 

1. Discover the meaning of work and its relationship to the individual 
2. Develop a positive attitude and a personal identity as a worker who 

contributes to self and to social needs 
3. Understands their own aptitudes and develop their own abilities as 

they pertain to the world of work 
E. Use of Leisure Time – the counselor will assist students to: 

1. Manage their lives so they might have some leisure time 
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2. Develop skills that will be retained in their adult lives regarding their 
use of leisure time 

3. Understand their use of leisure time within the community as 
volunteers and the value gained 

 
Goal 2. To assist students to appropriately cope with crisis situations through the 

acquisition of effective problem-solving skills. 
 
 Objectives 

The counselor will assist students to: 
A. Develop strategies for exploring alternatives that allow students to 

successfully deal with problem situations 
B. Evaluate, select, and implement the appropriate solutions to problems 
 

Goal 3. To assist the school staff in its efforts to promote the developmental growth of 
students. 

 
 Objectives 
 The counselor will assist staff by: 

A. Promoting a positive learning atmosphere 
B. Promoting an understanding of the role of school personnel in the guidance 

program 
C. Enhancing their counseling skills through consultation and other staff 

development activities 
D. Encouraging the recognition and use of affective skills in the teaching-

learning process 
 
Goal 4. To assist the family in its efforts to understand the developmental growth of 

children. 
 
 Objectives 
 The counselor will assist families by: 

A. Promoting effective communication among the parents, school staff, and 
children 

B. Enhancing parenting skills that will promote the positive personal, social, 
educational, and career development of children 

 
Principles of Comprehensive School Counseling Programs 
 
School counselors shall spend at least 75% of work time providing direct counseling 
related to students, and shall devote no more than 25% of work time to administrative 
activities, provided that such activities relate to the provision of guidance services. 
 
The basic principles of developmental counseling states that a developmental school 
counseling program is for all students, has an organized and planned curriculum, is 
sequential and flexible, is an integrated part of the total educational process, involves all 
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school personnel, helps students learn more effectively and efficiently, and includes 
counselors who provide specialized counseling services and interventions. 
 
The school counseling program is an umbrella term encompassing a wide variety of 
services provided by administrators, teachers, counselors, and other pupil personnel 
specialist.  These services are offered through out a student’s school life through 
programs that share similar responsibilities.  School counseling programs are 
comprehensive in the range of activities and services provided.  These include 

1. Preventive classroom guidance activities 
2. Individual and group counseling 
3. Referrals to community agencies 
4. Consultation with teachers, administrators, parents, and community leaders 
5. Crisis intervention 
6. Assessment, placement, and follow-up services 

 
A team approach is essential to comprehensive school counseling programs.  There is 
an underlying assumption that all school staff must be actively involved in promoting 
student achievement.  The team refers to teachers, parents, school counselors, 
administrators, psychologist, and social workers.  At the core of this team is a qualified 
school counselor, who counsels students and parents and works as a consultant to all 
team members. 
 
Guidance describes an instructional process or structured learning activities, which 
attempt to prevent problems.  Such activities assist students in developing greater 
understanding of themselves and others and emphasizes the needs of a group of 
students rather than those of any student. 
 
Counseling is a process in which a trained professional forms a trusting relationship with 
a person who needs assistance.  This relationship focuses on personal meaning of 
experiences, feelings, behaviors, alternatives, consequences, and goals.  Counseling 
provides a unique opportunity for individuals to explore and express their ideas and 
feelings in a non-evaluative, non-threatening environment. 
 
School Counselors are Involved in the Following 
 
A.  Classroom Guidance 
 
A comprehensive school counseling program involves planned guidance activities for all 
students.  These age related exercises foster students’ academic, personal, social, and 
career development skills.  Such activities are implemented through a collaborative 
effort by counselors and teachers.  The classroom guidance curriculum focuses on 
topics such as: 
 1. Self-understanding 
 2. Effective interpersonal and communication skills 
 3. Problem-solving, decision making, and conflict resolution skills 
 4. Effective study skills and positive attitudes toward school 
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 5. Career awareness and the world of work 
 6. Substance abuse prevention 
 7. Comprehension and acceptance of differences in people 
 8. Divorce 
 9. Effective use of leisure time 
 
School counselors take the lead in the development and organization of the guidance 
activities; however, this requires the support and assistance of teachers, parents, and 
administrators.  Counselors can train teachers to conduct many activities during their 
classes.  Other guidance procedures may be delivered most effectively by other team 
members.  Regardless of who conducts the exercises, the whole team must be aware 
of their goals so that they can be reinforced. 
 
B.  Individual and Small Group Counseling 
 
Developmental counseling provides students with coping strategies before a crisis 
occurs.  This may involve seeing students individually or in groups to help them develop 
and use their resources.  Counseling can also be provided for parents to address 
specific problems that may interfere with their student’s success in school. 
 
Group counseling has become an invaluable part of most school counselors’ work.  It 
enables the counselor to have an impact on a greater number of students, making the 
most efficient use of the professional’s time.  Of course, a group approach is not best 
suited for every student.  There are students who benefit most from individual 
counseling or a combination of both strategies.  For some students, the nature of their 
problem requires more confidentiality. 
 
Students are referred for counseling by:  teachers, parents, school administrators, other 
students, or themselves. 
 
C.  Consultation 
 
Consultation in school counseling programs focuses on the total learning environment 
of the school.  Teachers use counselors as a resource, seeking consultation on specific 
student’s problems and on general issues such as addressing the needs of culturally 
diverse students in the classroom.  Many teachers can benefit from a counselor’s 
assistance in developing new ways of responding and relating to students. 
 
A major part of the counselor’s role is to collaborate with teachers and parents, not to 
criticize them.  In fact, counselors can provide support and encouragement to teachers 
and parents who may be feeling frustrated, discouraged, overwhelmed, or 
unappreciated. 
 
Counselors work with teachers and administrators to help create the kind of school 
environment that stimulates growth and learning.  Their emphasis is on making the 
educational process more personal and increasing teachers’ and administrators’ 
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understanding of the importance of fostering acceptance of and valuing individual 
differences in learning styles and rates of learning; how adults’ expectations, biases, 
and behaviors affect students; and ways of helping students cope with success and 
failure. 
 
Typically, a consultation involves: 

1. Conducting professional development workshops and discussions with 
teachers and other school personnel on subjects such as substance or 
child abuse 

2. Assisting teachers to work with individual students or groups of students 
3. Providing relevant materials and resources to teachers 
4. Assisting in the identification and development of programs for students 

with special needs 
5. Participation in school committees that address substance abuse, human 

growth and development, school climate, and other guidance-related areas 
6. Designing and conducting parent education classes 
7. Interpreting student information, such as results of standardized tests for 

students and team members 
8. Consulting regularly with other specialists (e.g., social workers, 

psychologists, representatives from community agencies) 
 
D.  Coordination 
 
Before guidance and counseling activities can take place, much planning, thinking, and 
coordinating are required.  Research in the area has shown that systematic coordination 
of guidance programs is essential for effective delivery of services. 
 

1. Coordinate the use of school and community resources in collaboration 
with other team members 

2. Assist parents in gaining access to services their children need 
3. Serve as liaison between the school, home, and community agencies so 

that efforts to help students are successful and reinforced rather than 
duplicated 

4. Plan, coordinate, and evaluate the guidance program’s effectiveness 
5. Coordinate the school’s testing program, which includes interpreting test 

results to parents, students, and school personnel 
 
E.  Working with Parents 
 
Counselors conduct workshops on specific issues such as normal growth and 
development, development of study habits, counteracting negative peer pressure, 
preventing substance abuse, helping children cope with divorce, and managing 
disruptive behaviors.  Counselors also encourage parents to participate in volunteer 
opportunities within the school. 
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F.  Peer Facilitation 
 
Students often share their problems with peers rather than adults.  Counselors provide 
structured opportunities for students to serve as peer helpers.  The power of peer 
influence cannot be minimized and, in fact, should be capitalized upon by the school.  
Peer helpers can be selected by school staff and trained by professional counselors in 
communication and basic counseling skills through a carefully planned program.  
Counselors are responsible for budgeting adequate time for meeting with the peer 
helpers on a weekly basis for continued training, supervision, support, and personal 
growth.  Counselors also continually monitor and evaluate the training and impact of the 
peer facilitation program. 
 
Peer facilitators talk with other students about their personal problems and refer them to 
counselors or other adults for help.  They are also trained to work in group settings, 
teaching basic communication skills to other students and helping facilitate guidance 
discussions.  In addition, peer facilitators tutor students in academic areas, serve as 
readers for nonreaders, and assist in greeting new students. 
 
G.  Making Appropriate Referrals 
 
Counselors establish and maintain close working relationships with staff of a variety of 
school and community agencies.  These agencies include departments of health and 
social services, mental health centers, juvenile courts, and advocacy groups.  To help 
students and their families cope with an array of problems, counselors identify school 
and community resources and establish policies and procedures for interagency 
communication. 
 
Some typical tasks counselors may be involved with while helping students and their 
families gain access to the services they need include: 

A. Identifying and assisting students and their parents with special needs by 
referring them to resources in and outside the school 

B. Maintaining contacts with outside resources 
C. Developing a student self-referral system 
D. Following up on referrals 

 
H.  Assessment and Testing 
 
Counselors help students identify their skills, abilities, achievements, and interests 
through counseling activities and the guidance curriculum.  The counselor is augmented 
by the entire high school staff working through the Career Action Plan.  Rather than the 
counselor working with the 450 plus students and parents each teacher works with 
fewer than 20 sets of students and parents in interpreting test scores, investigating 
careers, and pre-enrolling the student for the following year. 
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I.  Specialized Populations and Needs 
 
Working with students from culturally diverse populations and students with disabilities 
requires special attention.  Counselors’ activities can promote: 

1. Students’ and school personnel’s acceptance of differences 
2. Policies, procedures, and behaviors that reflect freedom from stereotypes 
3. Examination of schools’ testing programs to ensure that they reflect 

equitable standards for all students 
4. Outreach to parents and families of students from culturally diverse 

populations 
 
J.  Orientation 
 
Orientation is a process for students, teachers, and parents to learn about the guidance, 
counseling, and other student services offered to assist in the adjustment of new 
students to a school.  Orientation is designed to help students make affective transition 
adjustments from one school setting to another.  Formal programs may be used in a 
classroom setting for groups entering a new school after promotion.  As new students 
enter school throughout the year, orientation may consist of individual or group sessions 
assisted by peer helpers. 
 
K.  Class Scheduling 
 
Class scheduling is the proper placement of students in the academic setting.  The 
counselor acts in a consulting capacity at all levels with the teaching staff and the 
Career Action Plan which guides the students toward short- and long-term educational 
and career objectives.  Transfer students will always be sent to the counselor, so that 
proper evaluation of transfer records can be completed.  After evaluating transfer 
records, the counselor will make the determination as to where the student should be 
placed. 
 
L.  Utilization of Student Records 
 
Counselors should be authorized access to any files kept by the school district.  Data is 
utilized to assist parents, faculty, administrators, and counselors in helping each 
individual student reach their potential. 
 
The Career Action Plan 
 
The teaching staff at Gravette High School is involved in the CAP.  In the CAP each 
teacher has 15 to 20 students as advisees that the teacher keeps for their group of 
students the entire 4 years of high school.  The teachers consult with the students and 
their parents, helping the student make a choice between the SMART Core Program or 
the Common Core Program.  The CAP advisor will also present to students and parents 
options that the student may have concerning Advanced Placement classes and 
concurrent credit.  Currently, we require six honors credits, in which AP and concurrent 
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credit classes are included.  Currently we offer concurrent credit with NWACC.  The 
teachers also help the student and parents make choices about the students’ career 
choices, extending to at least the first two years after graduation from high school.  This 
program will culminate in the students’ developing a resume’ which will show their 
school activities, work experiences, volunteer work, and other pertinent data. 
 
Career development is a lifelong process integrating the roles, settings, and events of a 
person’s life.  In this sense, the word career encompasses all the roles in which 
individuals are involved.  As such, career education is an integral part of students’ 
school experiences as they grow and develop.  It is the goal of the CAP to teach 
students how to keep records of their own accomplishments and how to prepare for 
future plans. 
 
State Goals for Career Education 
Developed by the Arkansas Advisory Council for Career Education 
 
Goal 1. Students will improve career planning and decision-making skills.  Students will 

be able to set goals, understand the importance of a planning process, and 
seek assistance in decision-making. 

 
1. Set personal goals and relate them to career choices 
2. Identify factors, including career, which influence a person’s lifestyle 
3. Apply a decision-making process to solve career-related problems 

 
Goal 2. Students will be able to identify information about career and sources of 

occupational information. 
 

1. Investigate occupational supply and demand 
2. Locate and use appropriate sources of career information 
3. Recognize similar job characteristics in various occupations 
4. Match job characteristics with own needs and interests 

 
Goal 3.  Students will improve job acquisition and retention competencies.  Students 

will demonstrate skills to locate and interview for a specific job and understand 
the requirements to remain employed. 

 
1. Locate and interview for a job 
2. Know job retention factors 

 
Goal 4. Students will improve attitudes and appreciation for career success.  Students 

will demonstrate productive attitudes toward work and positive feelings about 
task accomplishment. 

 
1. Relate work attitudes to accomplishment and satisfaction 
2. Detect and appreciate quality work 
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Goal 5. Students will improve skills in human relationships.  Students will demonstrate 
positive interpersonal relationships, knowledge of group dynamics, and 
positive attitudes toward the possession of human relationship skills. 

 
1. Identify and recognize need for and benefits of good interpersonal 

relationships 
2. Recognize prejudice, contributing factors, and behavioral effects 
3. Identify ways to effectively work as a team member 

 
Goal 6. Students will improve self-investigation and evaluation skills necessary for 

career success.  Students will be able to examine self in relation to careers, 
assess self-concept, appraise own interests and capabilities. 

 
1. Recognize personal adjustment situations and seek required help 
2. Recognize personal limitations and how self-concept influences job 

success 
3. Identify factors influencing own career options 

 
Goal 7. Students will understand personal/work/societal responsibilities.  Students will 

demonstrate good citizenship, knowledge of relationships with, and 
responsibilities to fellow persons, job, etc. 

 
1. Identify responsibilities toward co-workers, supervisors, and property 
2. Identify rights derived from the political and social environment 
3. Develop positive attitudes/behaviors for participation in political/social 

environment 
 
Goal 8. Students will improve understanding of economic factors influencing career 

opportunity.  Students will demonstrate understanding of how various 
economic conditions effect a person and how a person interacts in the 
economy. 

 
1. Identify the ways technology can affect work and/or lifestyle 
2. Identify the results of job specialization and worker interdependence 
3. Recognize relation of time/effort to wages 
4. Indicate relationship of supply and demand among resources, goods, and 

services 
 
Goal 9. Students will improve understanding of relationship of education and career 

choices.  Students will demonstrate understanding of the relationships of 
education (formal and informal) to career opportunities.  Demonstrate 
understanding of the relationship of education or training to specific job 
requirements. 

 
1. Relate specific training to specific career goals 
2. Relate general learning experiences to career opportunity 
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Goal 10. Students will improve learner outcomes in the basic subjects. 
 
While career education cannot assume total responsibility for the performance of 
students in the basics, the effect on the basic skills should be monitored. 
 
Recommend Facilities for the Guidance Program 
 
Facilities required for a school guidance program are functions of:  students’ 
characteristics and needs, program goals and objectives, staffing and scheduling, 
grouping of students for specific purposes, the use of a variety of materials and 
procedures, the need for privacy for counseling, and the need for security of restricted 
materials and student records. 
 
Minimum facilities required in each school building to operate a guidance program 
should include one or more of each of the following:  office for counselor, 
reception/clerical/display room, and group procedures room.  The number of each type 
of facility depends on students’ enrollment and the number of required counselor 
positions. 
 
Activities which interfere with meeting the students’ needs: 
 

1. Serve duty which requires disciplinary action 
2. Administer discipline, witness corporal punishment, or be involved in 

disciplinary action 
3. Administer psychological evaluations 
4. Assume the role of principal, clerical, or substitute teacher duties 

 
Student Services Needs Assessment 
 
See Attachment A 
 
School Counselor/Pupil Ratio and other Standards for Accreditation 
 
According to the Standards for Accreditation, Arkansas Public Schools, adopted by the 
State Board of Education in February of 1984 

1. Each school shall provide a guidance program to aid students in 
educational, personal, social, and vocational development 

2. Each school shall provide the necessary facilities, supportive personnel and 
privacy for counseling 

3. Each school district shall provide access in the secondary school to 
certified guidance counselors.  The ratio for the secondary level shall be not 
less than one counselor for every 450 students 

 
May 15, Annual Report 
 
See Attachment B 
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Psychological Services 
 
A.  The district provides an evaluation for students with learning or adjustment problems 

and evaluation of students in exceptional-child education programs. 
 
B.  The district provides consultation and counseling with parents, students, and school 

personnel. 
 
C.  The district provides a system for liaison and referrals with resources available 

outside the school. 
 
D.  The district provides written policies which assure ethical procedures in 

psychological activities. 
 
E.  The district provides written policies on identification and programming for the Gifted 

and Talented students. 
 
Visiting Teacher and School Social Work Services 
 
A.  These persons seek to enhance the coping capabilities of people and to change 

environmental conditions that impact upon people.  They focus on the interaction of 
people and their environments.  They can serve as catalysts to bring people together 
and to create an environment that is conducive to problem solving. 

 
B.  These persons provide casework to assist in the prevention and remedication of 

problems of attendance behavior, adjustment, and learning. 
 
C.  The role of liaison between the home and school could include home visits and 

referring students and parents to appropriate school and community agencies for 
assistance. 

 
Occupational and Placement Services 

 
A.  These services which shall include, but are not limited to the dissemination of career 

education information, placement services, and follow-up students. 
 
B.  Follow-up studies conducted by occupational and placement services shall be on a 

statistically valid random-sampling basis when appropriate and shall be stratified to 
reflect the appropriate vocational programs of students graduating from or leaving 
the public school system. 

 
C.  The occupational and placement specialist shall serve as liaison between 

employees and the school. 
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Conflict Resolution Services 
 
A.  These services shall include but are not limited to the following:  educational and 

social programs which help students develop skills enabling them to resolve 
differences and conflicts between groups and programs designed to promote 
understanding, positive communication, and inter-group skills. 

 
B.  Conflict solving for students could include:  dealing constructively with conflict, 

building positive self-esteem, respecting human differences, making responsible 
decisions, and learning ways to deal with frustration and anger. 

 
School Health Services 
 
A.  The Standards for Accreditation, Arkansas Public Schools state the following: 
 

1. Each school district shall have a health services program under the 
direction of a licensed nurse.  The program shall include screening, referral 
and follow-up procedures for all students. 

2. Each school shall provide facilities, equipment and materials necessary for 
operation of a school health services program. 

3. The school health services program shall provide and maintain current 
health appraisal records for all students in accordance with guidelines 
developed by the State Department of Education. 

4. Each school shall take proper measures to insure the safety of its students 
and protect against injuries which may occur in or on the school facilities or 
site. 

 
B.  Nurse/Pupil Ratio 
 
Act 1106 of March 1991 establishes guidelines for an appropriate school nurse to 
student ratio.  The General Assembly determined that a ratio is needed to effectively 
meet the health care needs of children. 
 
All school districts beginning with the 1994 -1995 school year should have no less than 
one full-time school nurse per one thousand students. 
 
In districts having a high concentration of children with handicapping conditions as 
determined by the State Board of Education, the ratio of school nurses to students 
should be one to four hundred in those schools so designated.  If a district provides a 
center for profoundly handicapped students, the ratio should be one nurse per one 
hundred twenty-five students at the center. 
 
It has been determined that a school nurse shall mean the equivalent of a licensed 
nurse engaging in school nursing activities.  School nurses may be employed by local 
school districts or provided by contract or agreement with other agencies of individuals 
provided that the prescribed ratio and equivalency are maintained. 
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C.  Immunization 
 

1. No child shall be admitted to a public or private school of this state who has 
not been immunized from Hepatitis B, Varicella (K), Measles, poliomyelitis, 
diphtheria, tetanus, pertussis, red (rubeola) measles, and rubella as 
evidenced by a certificate of a licensed physician or a public health 
department acknowledging the immunization. 

2. The responsibility for the enforcement of this section rests equally with 
each school district of this state and the parent or guardian of the pupil, and 
each of them shall be separately and individually liable for permitting any 
violation of this section. 

3. The State Board of Education, after having consulted with the Sate Board 
of Health, shall promulgate appropriate rules and regulations; for the 
enforcement of this section by school boards, superintendents, and 
principals, and any school official, parent, or guardian violating the 
regulations shall be subject to the penalties imposed herein. 

4. If, in the discretion of the health authority having jurisdiction or of any 
physician licensed to practice by the Arkansas State Medical Board, any 
person to whom this section applies shall be deemed to have physical 
disability which may contraindicate vaccination, a certificate to that effect 
issued by the health officer may be accepted in lieu of a certificate of 
vaccination, provided that the exemption shall not apply when the disability 
shall have been removed. 

5. Any person found guilty of violating the provisions of this section or the 
regulations promulgated by the State Board of Education for the 
enforcement hereof shall be guilty of a misdemeanor. 

6. The provisions of this section shall both apply if the parents or legal 
guardian of that child object thereto on the grounds that such immunization 
conflicts with the religious tenants and practices of a recognized church or 
religious denomination of which the parent or guardian is an adherent or 
member.  Furthermore, the provisions of this section requiring pertussis 
vaccination shall not apply to any child with a sibling, either whole blood or 
half blood, who has had a serious adverse reaction to the pertussis antigen 
which reaction resulted in a total permanent disability. 

 
D.  Other States and Statements of Immunization 
 
Certificates of immunization from other states and statements received from private 
physicians may be accepted as proof of immunization if they meet all of the following 
criteria. 
  

1. The child’s birth date and name are recorded 
2. The certificate or statement specifies the number of doses of each vaccine 

the child has received.  The number specified, of course, must meet the 
minimum Arkansas requirement for each vaccine 
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3. At least one date for each vaccine entity is recorded, so that school officials 
can determine whether the last dose of polio, DTP, TD and/or DT was 
administered after the fourth birthday and whether the measles and rubella 
vaccines were administered after the first birthday 

4. The certificate or statement includes the physician or clinic name, 
authorized medical signature and date of issuance 

Our preference is for documentation to consist of full dates for each inoculation given, 
however, with incomplete certificates; this criterion will permit school officials to 
determine that a student is in compliance with the Arkansas School Immunization Law.  
Direct questions regarding immunizations to:  Arkansas Department of Health (800-482-
5400). 
 
E.  Responsibility of the School Nurse 
 
The school nurse should have the physical, mental, social, emotional, and value-making 
capabilities as well as the professional nursing and other educational preparation to 
adequately perform in the following areas: 
 

1. To appraise and identify the health needs of students and other school 
personnel through planning and administering recommended screening 
tests such as vision, hearing, and scoliosis 

2. To encourage the correction of remedial defects by working with parents, 
teachers, and community agencies 

3. To work with administrators, teachers, and other school personnel to 
modify the school environment and curriculum for children with problems 

4. To provide health counseling to students, parents, and school personnel 
5. To assume responsibility for the care of the sick and injured in keeping with 

school policy 
6. To assist in planning and participate in pilot projects concerned with health 

education and service to the schools 
7. To maintain adequate and up-to-date health records 
8. To serve as a resource person to school and community in health 

education including, but not limited to, physical, emotional, personal and 
social, and consumer health and safety 

9. to present health education both informally by means of bulletin boards and 
opportune teaching moments and formally in the classroom when 
necessary 

10. To recommend changes in the environment to reduce health and safety 
hazards 

11. To review and evaluate their own job performance and professional 
development 

12. To evaluate the nursing aspects of the school health program 
13. To aid in developing the Individual Education Plan (IEP) when the child has 

health related problems 
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The school nurse is encouraged to contact the local health department to get 
acquainted with the area nursing supervisor, the communicable disease nurse 
specialist, the health educator, and the vision and hearing specialist.  Early Periodic 
Screening Diagnosis and Treatment (EPSDT) can be provided by local school districts 
whose school nurse is a Registered Nurse and has taken a class to learn EPSDT 
procedures. 
 
The following various agencies and organizations have offered their services and some 
will sponsor and co-sponsor workshops to aid school nurses:  Arkansas Department of 
Education, March of Dimes, Arkansas Children’s Hospital, Arkansas AIDS Foundation, 
and Arkansas Department of Human Services. 
 
F.  School Health Service Unit 
 
In all school buildings, space should be allocated for delivering needed school health 
services.  In planning the school health service unit, consider the size, location, special 
features, supplies and equipment, and suggested plans for the unit. 
 

1. Purposes of the School Health Service Unit 
The health service unit should be planned with very definite purposes in 
mind.  These purposes vary in schools according to whether the school is 
large or small, urban or rural, elementary or secondary.  The primary 
purpose for which this unit should be used are as follows: 

a. As an emergency center for the administration of first aid to school 
children and personnel and proper care of accident victims until they 
are moved from school 

b. As an emergency center for the care of children becoming ill during 
the school day until they can be placed under their parent’s care or 
returned to class 

c. As a center where children with suspected communicable diseases 
can be cared for and separated from others until arrangements can 
be made for the parent or guardian to pick up the children 

d. As a place for those who because of health conditions, require on 
their physician’s recommendation a rest period at school during the 
school day 

e. As a center where first aid and other supplies and equipment may be 
placed and kept in readiness at all times for use in rendering other 
health services to children at school 

f. As a work area for the nurse to inspect pupils referred to the nurse 
g. As a work area where periodic medical and dental inspection and 

other clinic services for school children can be given when it is 
necessary to render these services at school 

h. As a place where vision, hearing, and other screening procedures, 
including the measurement of pupil height and weight, may be 
carried out 
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i.    As a conference room where the nurse, doctor, teacher, pupil, 
parent or others concerned with health counseling and guidance can 
discuss privately specific health problems of individual school 
children 

j. As a work center for school health personnel and as an area where 
children awaiting health services can be accommodated 

k. As a center where records and other information necessary in the 
administration of the general health program and emergency care 
program may be kept for ready use when needed.  The records and 
information should include: 

i. Arkansas School Health Guidelines 
ii. American Red Cross First Aid Textbook 
iii. Medical Dictionary 
iv. Physicians Desk Reference 
v. Records:  accident and illness reports and complete 

emergency call card index file on each pupil giving name of 
parent(s) or other persons to be notified, emergency care 
authorization signature, preferred physician, and preferred 
hospital.  This information is necessary to provide care in 
case of emergency at school.  Health Appraisal Records 
(folder obtainable from local educational cooperative or the 
Arkansas Department of Education). 

vi. A pediatric reference book such as The American Academy of 
Pediatrics Red book and/or Nursing Care of Infants and 
Children. 

 
2. Size of the School Health Service Unit:  in planning the size of the health 

service unit, consideration should be given to space necessary for services 
that may be provided and to the number of people who may be served.  
Consideration should be given to the prospect of increased enrollment. 

 
3. Location of Health Service Unit:  the health service unit should be centrally 

located on the ground floor, convenient to the main building exit, and near 
the administrative unit so that files and records connected with health 
services may be available to those concerned with health, guidance, and 
counseling.  It is imperative that the unit be located in a quiet area near the 
administrative suite so that close supervision on the unit can be maintained.  
Placement of entrances and exits should be made with this point in view.  
Accessibility to toilet and lavatory facilities and arrangement for windows to 
provide natural light and ventilation are essential in the location of the 
health service unit. 

 
4. Special Features of the School Health Service Unit:  all purposes for which 

the unit is designed may be carried out in one large unit which may be 
subdivided into rest area, examining and counseling room, waiting room, 
toilet and lavatory, and storage space. 
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School Suicide/Crisis Plan 
See enclosed booklet 
 
At Risk Students and the School Dropout Program 
 
A.  An exit interview and follow-up studies are always done when a student leaves 

Gravette High School.  Many times when a student is actually dropping out of high 
school they simply disappear making it very difficult to do an exit interview.  
However, it is usually possible to do a follow-up by talking to the student’s family or 
friends.  An effort will always be made to follow the student until they are at the age 
of graduation. 

 
B.  Our at-risk students as identified by health, social, educational, attendance, and 

economic factors are presently being cared for through our Alternative School and/or 
through Title I support program. 

 
Alternative Student Services Personnel 
 
A.  Gravette High School may utilize the following types of personnel in addition to any 

standard student services personnel:  Professionals or para-professionals in the 
social work or mental health fields, and medical licensed targeted case managers. 

 
B.  Personnel employed under this section shall be limited to performing those services 

for which they are licensed, certified or trained. 
 
C.  All non-certified student services personnel shall have in-service training regarding 

the district’s Student Services Program. 


