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NEPN/NSBA Code:  EEA-R

STUDENT TRANSPORTATION SERVICES ADMINISTRATIVE PROCEDURE
Given the Board of Directors believe the school bus is an extension of the school environment, it is the expectation drivers will conduct themselves in a professional manner at all times. Drivers should consider the age of students, and circumstances around all interactions with students, and consistently conduct themselves accordingly. Drivers should use their microphones to communicate with students, when one is available.  Drivers should control the volume of their voice and under no circumstances use foul language in their communication with students, staff, or parents. Only under extreme cases of emergency, and in an effort to protect a student's safety, should a driver ever touch a student. It is the expectation of the Board of Directors that drivers will collaborate with school administrators on the development of student behavior management plans. 
Responsibilities and Duties of Bus Drivers 

I.
Driver/Vehicle/Safety

A.  School Bus drivers shall perform daily pre-trip inspections of their vehicle, paying particular attention to brakes, tires and lights.  Any defects or deficiency discovered that may affect the safety of the vehicle operation or result in its mechanical breakdown shall be promptly reported to the contractor.

B.  When transporting children to and from school, buses may not travel faster than 45 miles per hour on the best hard surfaced roads, and more slowly on gravel or dirt roads, or when required by crowded traffic, bad weather, poor roads, poor visibility, or other conditions.

C.  When used for purposes of an educational trip or for transporting students to and from any extra-curricular activity, a school bus may be operated at the duly posted speed limit.

D.  While receiving or discharging passengers, flashing red lights shall be activated at least 100 feet before a stop is made and continued until the bus proceeds.  In stopping the bus to load or unload, the driver should pull as far to the right as is safe.

E.  Bus drivers are required to stop cars if students are to cross the highway.  The door should not be opened until approaching cars from either direction have passed or come to a complete stop.

F.  All buses shall stop before entering upon any through highway and at all blind intersections.  Through highways shall be defined as all hard surfaced roads.

G.  The school bus shall stop within 50 feet, but not less than 10 feet, from the nearest rail at railroad crossings.

H.  School buses shall run at least 50 yards behind any vehicle while traveling.

I.  Be sure the door is closed before starting the bus, avoid jerky starts and stops, go slowly over bumps and rough places, and do not turn or swerve suddenly.

J.  The driver will not set the bus in motion until the passengers are seated.
K.  Keep on the right side of the road on all highways.

L.  Observe carefully all signs, signals, rules of the road, and courtesies to other drivers.

M.  In case of an accident or breakdown, the driver shall remain with the bus and send two responsible students to the nearest place for help.

N.  The driver shall remain in or beside his vehicle at all times when students are aboard.

O.  A bus must not be backed on the school grounds when students are present in that area.

P.  Drivers should not park an empty bus along a highway or road.

Q.  Drivers should take pride in the equipment and the route; wash and clean the bus inside and out at regular intervals.

R.  All buses must be equipped with snow treads or chains when roads are slippery.

S.  Drivers will try to be consistent in the time schedule for different points on the route from day to day.

T.  The driver shall keep his/her person neat and clean and his/her deportment shall be comparable to that which is expected of a teacher.  He/She must never use tobacco on the bus or school premises.  He/She must, under no circumstances, drink intoxicating liquor while on duty or prior to going on duty; a violation of this rule shall be considered as incompetency.

U.  The school bus driver has the tremendous responsibility of safeguarding the lives of children while performing his/her duty.  The work of the driver does require physical strength, stamina, lack of nervousness, ability to meet emergencies, and a disposition able to cope with a large crowd of adolescents.  Therefore, each driver shall annually file with the Superintendent of Schools a School Bus Driver Physical Examination Form completed by his/her physician.  In order to drive a school bus, the individual must be free from any ailment, disease, or defect that might affect his/her ability to safely operate a school bus as certified by a licensed physician.

V.  The booklet “Motor Vehicle Laws”, compiled by the Secretary of State’s Office, is the official Motor Vehicle Code.  It is the bus driver’s duty to be familiar with its provisions.

II.
Passengers

A.  Drivers shall pick up and unload students only at home, at special bus stops, and at the school (except as provided under Sec. 53-A, Page 5 of the “Motor Vehicle Laws” booklet).

B.  Students who must cross the road to get to/from the bus shall cross in front of the bus.  The bus driver is not to depend upon the stop light to assure him the other vehicles on the highway will stop, and if there is a vehicle approaching, he is to hold the students until the vehicle has either stopped or passed the bus.  It is the driver’s responsibility to make sure the highway is clear before signaling the children to cross the highway.

C.  School bus drivers shall be prohibited from hauling passengers other than students and authorized school employees.

D.  Drivers must not permit anyone to enter the bus who is under the influence of liquor or drugs.

E.  Drivers must not permit any gun, loaded or unloaded, knives, or any other dangerous objects to be brought on the bus.

F.  Drivers must not permit pets or animals to be brought onto the bus except in certain approved circumstances.  Pets which are brought in as part of the school program may be permitted if suitably caged and otherwise restrained, provided permission has been granted by the driver prior to that day.

G.  Drivers shall assign seats in the bus as they see fit.  Do not permit moving about while the bus is in motion.  If passengers wish to move to another seat, you may permit them to do so provided the seat is unoccupied and the bus is not in motion.

H.  At least twice during each school year each student who is transported in a school bus shall be instructed by the bus driver in safe riding practices and shall participate in emergency evacuation drills.

I.   Bus drivers are expected to maintain discipline and order on the school bus.  Drivers are to communicate with school administrators for assistance and guidance with discipline issues.  The administrator of the student’s school shall follow up on student incidents of misconduct and make the final determination on the appropriate disciplinary consequence.

J.  The Board of Directors specifies in Policy JICC rules governing conduct of students.  Additional rules must be cleared through the Superintendent of Schools prior to implementation. 

III.
Disciplinary Process

A.  Minor Infractions

Minor infractions of the school bus rules and regulations will be reported to the parents of the student by the bus driver through use of the Misconduct Warning Report to Parents with a copy to the building administrator, the Superintendent of Schools and a copy to the bus contractor.

1.  First Offense

The child and his/her parents will be notified in writing by the bus driver of the offensive behavior within 24 hours of the incident.



2.  Second and Subsequent Offenses

The child’s parents will be notified orally and in writing at the earliest possible time (orally within 12 hours and in writing within 24 hours) of the nature of the offense, and the action to be taken.  Second and subsequent offenses will receive suspension in accordance with the provisions listed under Item B below.  The building administrator, Superintendent of Schools and the bus contractor shall receive a copy of the report within 24 hours.

B.  Major Infractions

The following types of behavior will constitute a major infraction of the rules and regulations governing school bus conduct and will result in automatic suspensions according to the schedule listed:  fighting, smoking, destruction of bus property, possession of alcoholic beverage or drugs, using foul or abusive language, creating disturbances or throwing objects which would interfere with the safety of other passengers, and/or disobeying the directives of the bus driver.  The School Bus Suspension Report shall be completed by the bus driver with one copy to the parent, one to the building administrator, one to the Superintendent of Schools, and one to the bus contractor.

C.  Suspension Schedule

All bus suspensions are subject to review by the Principal by appeal of the parent or by self-initiation.
1.  First Offense

The first suspension shall be for not more than two days, except in extreme cases when a driver may suspend a student on the first offense for a longer period after conferring with the Superintendent of Schools or building principal and notifying the parents orally within 12 hours and in writing within 24 hours.

2.  Second Offense

The second suspension shall be for not more than five days with the same exception as noted in Item 1 above.

3.  Third Offense

The third suspension will require that the child and his/her parents must meet with the Principal or the Superintendent of Schools before being admitted back onto the bus.

4.  Fourth and Subsequent Offenses
After consultation with driver, contractor and school administrator, the Superintendent shall determine if the student and his/her parents are to be notified in writing and orally of a hearing date, time and place, before the Board of Directors.  Such a hearing will be considered a due process hearing for loss of transportation privileges on a permanent basis.

D.  Student suspensions shall normally commence on the next scheduled student day unless appealed.  A student who is suspended from one bus is automatically suspended from all buses during the duration of the suspension.
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