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                                                ATTENDANCE INFORMATION 

 

 

Dear Parent/Guardian: 

 

If your junior high child is absent, please call the junior high office at 563-4323.  If your child is in high 

school, please call the high school office at 563-2014.  Any JH/HS student who is late to school should 

first check in to their office.  Upon a student’s return from an absence, a note from parents explaining 

the reason for the absence must be provided to the school.  If this procedure is not followed the absence 

will be deemed unexcused, and become permanent record.  Students who fail to comply with this 

protocol may receive disciplinary consequences.     

 

Requirements for an excused absence are as follows: personal illness, death in the immediate family, 

observance of a religious holiday, doctor or dentist appointments (note must be given to the office), 

family emergency (administrative discretion dictates), and situations beyond the control of the student 

as determined by administration.  

 

Medical conditions and extended illnesses supported by a physician’s note may be given special 

consideration by administration.  Please be aware that unexcused chronic truancy warrants timely 

academic interventions and will be treated as a violation of state law.  Please refer to the Student 

handbook for more information.   

 

Sincerely, 

 

 

Rachelle McDowell 


