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2020-2021 STAFF HANDBOOK: COVID-19 SUPPLEMENT 
 

The following rules and expectations will be effective during the 2020-2021 school year.  
These rules and expectations are intended to ensure the health and safety of all students, staff 
members, and the overall community.  Because of the fluid nature of the current COVID-19 
pandemic and the District’s continued collaboration with health officials, these rules and 
expectations are subject to change at any time.  The District will send staff members written 
notification of any such changes.  It is each staff member’s responsibility to monitor for, 
understand, and adhere to any such changes, including those changes implemented on short notice.  
If a staff member has any questions about the interpretation or implementation of these rules and 
expectations, it is the staff member’s responsibility to promptly contact their administrator. 

 
 1. Masks.  Unless otherwise directed by the Superintendent, every staff member must 
wear an appropriate mask on school grounds and while in school vehicles.  An appropriate mask 
is a double cloth mask that does not interfere with or disrupt the operation of the school or the 
learning environment.  Masks must be worn in a manner that covers the staff member’s nose and 
mouth.  A staff member who does not fully comply with this rule (such as having the mask cover 
their mouth but not their nose) is in violation of District rules and expectations.  Staff members 
may remove their masks only in settings approved in advance by the administration, such as during 
lunchtime.  It is the staff member’s responsibility to seek clarification from an administrator if the 
staff member is uncertain as to whether they may remove their mask at work.  Staff members who 
do not comply with the mask requirement may face discipline, up to and including termination of 
employment. 
 

2. Enforcement of Mask and Safety Rules.  Every staff member has an obligation 
to ensure that all other persons on school grounds and in school vehicles abide by the mask 
requirement.  If a staff member observes another staff member or student not wearing a mask, the 
staff member must promptly remind the staff member or student to wear their mask.  If a staff 
member observes another staff member or student repeatedly not wearing a mask, then the staff 
member must promptly notify their administrator. 
 

3. COVID-19 Symptoms.  A staff member who experiences any of the following 
symptoms (even when off duty) must promptly notify their administrator: 

 
1. Fever or chills 
2. Cough 
3. Shortness of breath or difficulty breathing 
4. Muscle or body aches 
5. New loss of taste or smell 
6. Sore throat 
7. Nausea or vomiting 
8. Diarrhea 

 
If a staff member wakes up in the morning of a workday with any of the aforementioned symptoms, 
the staff member must immediately contact their administrator to determine if the staff member 
should report for work that day. 
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If a staff member exhibits any of the aforementioned symptoms (including experiencing the 
symptoms within 48 hours of the next workday), the staff member’s administrator will then 
evaluate the staff member’s symptoms to determine if the staff member should report for work on 
the next workday. 
 
Staff members who report to work without contacting their administrator about potential 
symptoms do so under the following conditions: (1) that the staff member is not experiencing any 
of the aforementioned symptoms; and (2) the staff member agrees to certain non-invasive, 
permissible medical checks (such as temperature scans) and/or health screening questionnaires. 
 
Any employee who fails to follow these procedures or is dishonest about his or her symptoms to 
avoid reporting for work may be subject to discipline, up to and including termination of 
employment. 
 
 4. Potential Exposure.  A staff member who has reason to suspect that he or she may 
have been exposed to COVID-19 must promptly inform their administrator.  Potential exposure 
includes, but is not limited to, coming into close contact with a person who tested positive or is 
awaiting test results, a family member in the household who has tested positive or is awaiting test 
results, traveling to a “hot spot,” or receiving notification from a health official or medical 
professional of a potential exposure.  Staff members who plan to travel outside of the community 
for non-work reasons must notify and consult with their administrator in advance to determine the 
potential consequences (such as quarantine restrictions upon return) of such travel.  A staff member 
who has potentially been exposed to COVID-19 will not be allowed on school grounds or in a 
school vehicle until the administration, in its sole and absolute discretion, determines that the staff 
member may safely return to school.  A staff member’s failure to promptly notify a building 
administrator of a potential exposure could result in discipline, up to and including termination of 
employment. 
 
 5. Work at Home.  In very limited circumstances, the District may allow a staff 
member to work from home.  Any staff member who works from home must adhere to all of the 
District’s rules and expectations during the workday.  These rules and expectations include, but 
are not limited to, the staff member devoting their full time and attention during the workday to 
the performance of their job duties, refraining from personal business or activities, refraining from 
prohibited conduct (such as consuming alcohol) and promptly responding to emails or calls.  A 
staff member working from home who violates these rules and expectations could face discipline, 
up to and including termination of employment. 
 
 6. Activities.  A staff member who has potentially been exposed to COVID-19 or 
exhibits COVID-19 symptoms will not be permitted to serve as a coach or sponsor until the 
District, in its sole and absolute discretion, determines that the staff member may safely return to 
work.  A staff member who has potentially been exposed to COVID-19 or exhibits COVID-19 
symptoms will not be permitted to attend any practices or competitions, even if the staff member 
attempts to undertake measures to social distance at such practices or competitions. 
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 7. Failure to be Honest.  These rules and expectations are designed and will be 
implemented to ensure the health and safety of all students and staff.  One staff member’s refusal 
to be entirely honest or straightforward about a potential exposure or symptoms could jeopardize 
the health and safety of other staff members and students.  If the District determines that a staff 
member has not been honest or forthright with information provided (or not provided) to the 
administration, then the staff member may face discipline, up to and including termination of 
employment.   
 
 8. Off Duty Conduct.  Generally, the District does not monitor or govern a staff 
member’s conduct outside of duty hours.  However, as a reminder, the District maintains an interest 
in a staff member’s “off duty” conduct when such conduct interferes with the staff member’s 
ability to perform their job.  All staff members must adhere to health and safety best practices 
while “off duty,” including frequent hand washing, wearing a mask in public areas, and 
maintaining social distancing in public areas.  As a result, all staff members must follow all health 
safety measures and Directed Health Measures while off duty. A staff member who intentionally 
imposes his or her own “self-quarantine” or is otherwise unable to perform his or her job duties 
because of choices made while “off duty” may be subject to discipline, up to and including 
termination of employment. 
 
 9. Other Health and Safety Rules.  At any time, the administration may impose or 
require a staff member to abide by other health and safety requirements.  Every staff member must 
follow such health and safety requirements or face discipline. 


