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Kelso School District No. 458 
601 Crawford St. Kelso WA, 98626 

April 17, 2023 @ Kelso High School Library & Zoom 
5:00 p.m. Work Session – Special Programs 

6:00 Regular Board Meeting 

CALL TO ORDER OF REGULAR MEETING  

FLAG SALUTE  

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS 

A. Rose Valley Student Recognition 

COMMENTS/QUESTIONS  

APPROVAL OF AGENDA  

CONSENT AGENDA  

A. Minutes from March 20, 2023 Board Meeting  & Work Session 
B. Certificated Employment Recommendations 
C. Classified Employment Recommendations 
D. Contracts and Agreements with Kelso School District 
E. Warrants 
F. Request for Sunday Activity 
G. KHS Fundraiser Request 

UNFINISHED BUSINESS 

A. Policy 2170 Career and Technical Education (2nd Reading & Action) …………………………………………………………….Kim Yore 
B. Policy 2240 Summer School (2nd Reading & Action) …………………………………………………………………………………………..Kim Yore 
C. Policy 2411 Certificate of Educational Competency (2nd Reading & Action) ……………………………………..………….Kim Yore 
D. Policy 2162 Education of Students w/Disabilities Under Section 504 of the Rehabilitation Act of 1973 (2nd 

Reading & Action) …………………………………………………………………………………………………………………………………Gunnar Guttormsen 
E. Policy 3141 Nonresident Students (2nd Reading & Action) ……………………………………………………………Gunnar Guttormsen 
F. Policy 3415 Accommodating Students with Diabetes (2nd Reading & Action) …………………………Gunnar Guttormsen 

NEW BUSINESS  

A. Construction Update ……………………………………………………………………………………………………….………Phil Iverson/Andy Twyman 
B. Rose Valley Elementary Achievement Presentation ……………..……….…………………………………………………………James Kiefer  
C. 2023-2024 Board Meeting Calendar (Action) ………………………….……………………………………………………………….Mary Beth Tack 
D. Policy 2029/2029P Animals as Part of the Instructional Program (1st Reading) ……………………………….……….Kim Yore 
E. Policy 3124/3124P Removal-Release of Student During School Hours (1st Reading)……………...Gunnar Guttormsen 
F. Policy 3419 Self-Administration of Asthma and Anaphylaxis Medication (1st Reading) …….Gunnar Guttormsen 
G. Procedure 3122P Excused & Unexcused Absences (Information) …………………………………….………..Gunnar Guttormsen 
H. Procedure 3230P Student Privacy & Searches (Information) ………………………………………………………Gunnar Guttormsen 
I. Procedure 4311P School Safety and Security Services Program (Information) ………………………Gunnar Guttormsen 
J. Legislative Update  ………………………………………………………………………………………………………………………………………………….Leah Moore 
K. Superintendent’s Report ………………………….…………………………………………………….……..……..…………..………….……….Mary Beth Tack  

FOR THE GOOD OF THE ORDER  

ADJOURN  



 

 

 

 

 

 

 

Kelso School District 

Board of Directors 
 

 
Leah Moore ...................................... Term Expires:  November 2025 

Karen Grafton ................................. Term Expires:  November 2025 

Jeane Conrad, President ............. Term Expires:  November 2023 

Mike Haas, Vice President ......... Term Expires:  November 2023 

Ron Huntington ............................. Term Expires:  November 2023 



Kelso School District 
Board of Directors Committee Assignments 

Updated: January 2023 

 

Position 1 
Director – Leah Moore 

 Legislative Representative 
 Facilities/Construction 

 

Position 2 
Director - Karen Grafton 

 ELL Advisory 
 Calendar 
 Social & Emotional Learning/Whole Child 

 

Position 3 
President - Jeane Conrad 

 Student Rights & Responsibilities 
 Highly Capable 
 Budget 

 

Position 4 
Vice President - Mike Haas 

 Kelso Public Schools Foundation 
 Budget 
 Boundary Review 

 

Position 5 
Director - Ron Huntington 

 CTE 
 WIAA 
 Council on Learning 
 Special Education Advisory 



 



SEPTEMBER OCTOBER NOVEMBER DECEMBER 

September 12 

5:00 Work Session (Graduation Require-

ments) 

6:00 Regular Board Meeting  

October 17 

5:00 Work Session (SEL & Wellness—

Staff & Students) 

6:00 Regular Board Meeting  

Construction Update 

November 7 

 

5:00 Work Session (SIPS) 

6:00  Regular Board Meeting 

December 12 

 

5:00 Work Session (ELA) 

6:00 Regular Board Meeting   
September 26 

5:00 Work Session (Annual Data Review) 

6:00 Regular Board Meeting  

November 21 

5:00 Work Session (Early Learning) 

6:00 Regular Board Meeting 

JANUARY FEBRUARY MARCH APRIL 

February 13 

 

5:00 Work Session  (Math) 

6:00 Regular Board Meeting  

March 6 

 

6:00  Regular Board Meeting 

April 17 

 

5:00 Work Session (Special Programs) 

6:00 Regular Board Meeting  

Construction Update 

 

 

January 23 

 

5:00 Work Session  (Budget) 

6:00 Regular Board Meeting 

Construction Update 

March 20 

 

5:00 Work Session (MLL) 

6:00 Regular Board Meeting 

MAY JUNE JULY AUGUST 

May 8 

 

5:00 Work Session (HiCap) 

6:00 Regular Board Meeting June 5 

 

 5:00 Regular Board Meeting 

July 10 

 

5:00 Regular Board Meeting  

Construction Update 

August 14 

 

4:00 Work Session (Budget) 

5:00 Regular Board Meeting  

May 22 

 

5:00 Work Session (Science) 

2022/2023 School Board Calendar  

 



SCHOOL CLIMATE
A school climate that emphasizes student safety, 
a healthy lifestyle, and respect for other students 
and faculty.

EARLY LEARNING
Every Kelso student will meet or exceed standard 
by the end of third grade in English language arts 
and mathematics.

QUALITY INSTRUCTION
Every Kelso student will experience high-quality 
standards-based instruction that fosters critical 
thinking and high levels of academic achievement.

CAREER, COLLEGE  
& COMMUNITY READY 
Every Kelso student will transition successfully 
between grades and schools and will graduate 
with the knowledge, skills, and attitude to excel 
in post-high school opportunities. To that end, 
we will actively engage and partner with parents, 
families, and our community.

Road to
STUDENT SUCCESS
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Mission
The mission of Kelso Public 
Schools is to prepare every 
student for living, learning, and 
achieving success as a citizen  
of our changing world.
 

Vision
Our students begin school ready 
to learn, transition confidently 
between grades and schools, 
and emerge from our district as 
engaged citizens, both career- 
and college-ready.
 

Principles
District communication that is 
open, effective, and collaborative. 
Financial stewardship that 
assures the responsive and 
productive management of 
district resources.

Our Goals



QUALITY INSTRUCTION
Student achievement in mathematics and 
English language arts will increase annually and 
the achievement gap between English learners, 
students with learning disabilities and students 
in poverty—in comparison with other students—
will decrease annually.

 2022-23 PRIORITY
Attain strong student achievement and growth 
that produces equitable outcomes as measured 
by formative and summative assessments.

CAREER, COLLEGE & 
COMMUNITY READY
Increase the four-year high 
school graduation rate by at 
least one percent per year 
for the next five years.

SCHOOL CLIMATE
Improvements to the learning environment 
will be achieved in two specific areas: 1) safety 
and security of our students and staff, and  
2) student behavior.

 2022-23 PRIORITIES
Enhance our culture of belonging and 
engagement for students and staff while 
sustaining clear safe-school protocols.

Elevate student voice in the improvement 
process through meaningful dialogue  
and engagement.

How We    

     G
et There

FISCAL RESPONSIBILITY
 2022-23 PRIORITY 

Maintain effective resource 
allocation, operational planning, 
and solid fiscal controls.

EARLY LEARNING
The percentage of all third 
grade students meeting or 
exceeding the grade level 
English language arts 
benchmark will increase  
annually, regardless of 
student subgroup.

•

•

•

•



Goals

Implement a  
comprehensive High 
School and Beyond Plan 
to ensure students are 
career and college ready

Develop and refine  
vertical alignment sys-
tems to support students 
successfully navigating 
the critical transitions in 
their schools (Pre-K to K, 
Grade 5 to Grade 6, Grade 
8 to Grade 9, and gradu-
ation to post-secondary 
experiences)

100% of students develop individualized 
High School and Beyond Plans  (HSBP)
that include career awareness and  
exploration

100% of students grades 7 – 12 annually 
implement research of post-secondary 
options and refine their individualized 
HSBP

100% of students use the HSBP to  
ensure they are on track for graduation 
and post-secondary enrollment; they 
review their HSBP multiple times during 
the school year

Develop transition meetings with Early 
Learning agencies for successful  
transitions for kindergarten readiness

Develop college and career readiness 
activities that articulate between  
middle and high schools so students  
see the importance of forecasting

Implement dedicated transition days  
at the start of each school year for  
incoming kindergarten, 6th grade, and 
9th grade students

Ensure 100% of students participate in 
Senior Exit Interviews, which provide 
connections to community leaders and 
communicate next steps for diverse 

100% of 9th grade students are on track 
for on-time graduation

100% of middle school students  
complete applications for College 
Bound Scholarships

100% of middle and high school  
students complete forecasting per  
their HSBP

Increase opportunities for students to 
explore career opportunities and  
requirements

100% of seniors have a HSBP outlining  
at least one of: college acceptance,  
military, trade/technical training,  
industry certification/apprenticeship

100% of high school students complete:
•	 a resume
•	 the FAFSA application
Increase percentage of high school  
students who persist to completing a 
CTE industry certificate 

Increase percentage of graduating  
students who persist two or more 
years in college and acquire a college, 
post-secondary degree or industry 
certification

Increase percentage of students  
enrolled in academically rigorous 
course work per annual high school 
transcript analysis process

Increase in high school graduation 
rates and decrease in dropout rates

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

CAREER, COLLEGE, COMMUNITY READY
Roadmap

If students are able to transition successfully between grades and schools and graduate with the skills necessary to excel in 
post-secondary opportunities, their ability to realize their personal goals and to be fulfilled, productive citizens will be enhanced. 



Goals

Improve school climate 
and inclusion

Increase student and 
family access to, and 
awareness of, school 
based counseling and 
the availability of mental 
health services

Provide a comprehensive 
Work Place Wellness  
Program that promotes 
healthy lifestyle for staff

Implement and sustain a comprehensive Multi-
Tiered System of Support (MTSS) model in all 
Kelso schools

Implement and sustain a Positive Behavior and 
Intervention System (PBIS) in each school

Implement Social and Emotional Learning 
(SEL) in our schools so children and adults 
understand and manage emotions, set and 
achieve positive goals, feel and show  
empathy for others, establish and maintain 
positive relationships, and make responsible 
decisions

Deliver high-quality training and other  
implementation supports, including initial 
training and ongoing support to school staff

Develop and implement a school-based mental 
health referral process

Increase school-based counseling and mental 
health services for students

Network and link community service providers 
to increase mental health, physical health, and 
drug and alcohol services to students and their 
families

Sustain a district-wide workforce health  
committee that actively promotes a healthy 
lifestyle for staff
Conduct staff surveys that identify prevailing 
risk factors in our employee population that 
will drive healthy staff initiatives
Gather and share resources for preventing and 
responding to workforce health issues

100% of KSD classrooms embed SEL 
standards into daily instruction

90% of students will access class-
room instructional time which 
directly relates to an increase in 
student learning as measured by 
state and local assessments

Realize a reduction in prevailing 
risk factors for students identified 
within the Healthy Youth Survey 
Data and increase classroom and 
school inclusion as measured by  
decreased school suspension rates

90% of students will report they 
learn in an environment that is 
physically and emotionally safe

Increase in the number of students 
and families accessing and  
receiving school- and community- 
based counseling and mental/ 
physical health services

Improve staff attendance, promote 
retention of staff, improve decision 
making and productivity, improve 
employee morale, improve disease 
management and prevention, and 
promote a healthier workforce as 
measured by staff surveys and  
Employee Assistance Plan (EAP) 
usage data

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

CLIMATE 
Roadmap

If Kelso School District is committed to developing a caring school community focused on creating a positive school climate and 
culture that promotes the long-term development and success of all children, then atmosphere and tone of the school will positively 
impact the relationships, curricular connections, and ultimately the success of the whole child.



Goals

Engage with Kelso  
community using a  
variety of media to  
maximize awareness and 
support of the district’s 
mission, vision, goals, and 
programs

Enhance an effective 
employee communication 
plan to improve internal 
communication and  
employee engagement

Achieve coordinated 
communications with 
local, regional, and state 
agencies for safety pre-
paredness and crisis 
management 

Continue regular engagement via Hilander 
Highlights, Family Connection, Chamber 
newsletter, and ThoughtExchange surveys

Maintain and update information on  
district websites

Maintain proactive media relations 

Use social media channels to provide 
timely and relevant information

Communicate strategic goals and  
priorities via:
•	 Inside Connections for all staff
•	 Safe Schools Emergency documents
•	 100% posters, Grad Rate posters, Class 

of posters
•	 Timely district department updates

Enhance key communicator network  
connections among regional leaders

Build and maintain partnerships with 
local business and community leaders

Develop and standardize key safety pre-
paredness and crisis communication 
protocols and documents

Targeted audiences have access 
to timely and relevant  
communication

Positive news stories appear in 
the media monthly

Levies and bonds pass

All staff know district mission, 
vision, goals, and progress

Staff feel valued, connected, and 
honored  

Yearly employee recognition and 
appreciation campaigns

Aligned messages among key 
communicators in the  
community, particularly in  
regard to crisis management

Increased community and  
regional partnerships

Staff, students, families, and key 
community leaders have  
confidence in district safety pre-
paredness and crisis management 

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

COMMUNICATION
Roadmap

If the district develops and maintains positive, collaborative relationships with all stakeholders, then support for Kelso School  
District will be strengthened and lead to increased support for district initiatives and education programs.



Goals

Develop and implement 
a comprehensive birth 
to pre-kindergarten plan 
which strengthens school 
readiness

Develop and implement  
a comprehensive plan 
which improves school 
readiness and strength-
ens the transition to 
kindergarten

Increase the percentage 
of kindergarten – 3rd 
grade students who meet 
or exceed grade-level 
standards

Coordinate with Early Childhood Education 
and Assistance Program (ECEAP) and Head 
Start to increase the number of eligible 
Kelso families accessing local educational 
programs

Coordinate with local early learning  
providers on a quarterly basis to align  
instructional materials

Partner with local early learning  
programs on a quarterly basis to provide 
professional development and best  
practices in behavior, literacy, and math

Coordinate with ECEAP and Head Start to 
identify students who need additional  
summer transition support

Implement Transitional Kindergarten and 
Preschool Pups to provide additional  
opportunities for early learning

Continue to explore additional early learning 
opportunities for Kelso kids

Curriculum: staff designs rigorous  
standards-based lessons utilizing current 
district adopted core materials 

Instruction: staff remains current in best 
instructional practices and implement with-
in the classroom on a daily basis with the 
instructional framework as a foundation

Assessment: staff utilizes and develops  
action plans to improve student growth 
based on relevant formative assessment

Increase percentage of Kelso 
families accessing ECEAP and 
Head Start as measured by  
Department of Child, Youth, and 
Families (DCYF) Saturation Study

100% of local early learning  
providers implement instruc-
tional materials aligned to early 
learning standards

Increase percentage of Kelso early 
learning staff that participate in 
early learning professional  
development

Transitions plans are developed 
for 100% of identified students

Transitional Kindergarten and 
preschool is implemented to  
support at least 120 students  
and families

Increased number of incoming 
students showing kindergarten 
readiness

100% of staff teach grade-level 
standards utilizing approved 
district materials

100% of staff uses observable 
early learning best practices on a 
daily basis

100% of staff uses quality  
formative assessment to drive 
instruction

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

EARLY LEARNING
Roadmap

If all students entering Kelso School District have access to high quality early learning experiences, then their ability to meet or  
exceed standards by the end of third grade in English language arts and mathematics is greatly enhanced.



Goals

Promote budgetary and 
fiscal transparency to 
ensure open communi-
cation and community 
engagement

Allocate district  
resources effectively to 
support academic and 
operational needs

Use budget calendar, fiscal goals, and  
budget parameters for annual approval by 
the Kelso School Board

Utilize Budget Advisory Council (BAC) to 
provide guidance and recommendations on 
annual budget development

Provide continual updates on the district 
website during budget planning and  
development

Conduct staff and community outreach 
during the annual budget development  
process and fiscal decision-making

Assess monetary resources (local, state, and 
federal) and enrollment, to develop budget 
forecasts and projections

Monitor expenditures and explore avenues 
to achieve efficiency in programs and  
operations

Assist schools and departments with 
budget review, analyses, and planning 
throughout budget development and  
implementation

Maintain local levy to fund staff and  
activities essential to the programming 
and operations of the district that are not 
supported by state resources

Develop budget priorities to align with 
the district’s mission, vision, and “Road to 
Student Success” strategic plan

Board budget workshops, updates, 
a budget hearing, and formal  
budget adoption occur in the  
fiscal year during Kelso School 
Board meetings 

Community and staff engagement 
opportunities held for input and 
feedback on budget proposals

Fiscal and budgetary information 
shared with staff and community 
through intra-district commu-
nications, website, and outside 
community resources

BAC is comprised of all major 
district stakeholders, including 
community, school and district 
leadership, the Kelso School 
Board, and all staff bargaining 
association groups, and provides 
input to superintendent and Kelso 
School Board

Annual budget approved by Kelso 
School Board 

Levies and bonds pass

Budget supports academic and 
operational goals and priorities

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

FINANCIAL STEWARDSHIP
Roadmap

If the district demonstrates a strong and collaborative budget process, effective resource allocation and operational planning, and 
solid fiscal controls, then management of district resources will be responsive and productive.



Goals

Develop a system in the 
importance of attracting, 
developing, and retaining 
talented and committed 
staff in every part of our 
school system

Implement standards- 
aligned teaching and 
learning based on  
equitable and  
inclusionary practices

Implement data-informed 
continuous improvement 
processes at every level

Develop partnerships with regional  
universities and community agencies  
to hire high-quality staff

Establish clear standards of  
professional practice and accountability

Provide opportunities for differentiated 
and continuous professional develop-
ment for teachers, leaders, and staff

Ensure that all students have access to 
rigorous, standards-based curriculum

Provide professional development to 
ensure instructional strategies are  
differentiated to meet the learning 
needs of all students

Implement and sustain a comprehensive, 
academic Multi-Tiered System of Support 
(MTSS) model 

Use frequent and timely common  
assessments to adjust teaching,  
learning, and leadership

Develop a district-wide continuum of 
supports to address the academic needs 
of all students

Promote continuous improvement 
throughout our school system with  
Professional Learning Community  
(PLC) teams

100% of classified and certificated 
staff meets certification requirements 

100% of staff consistently exhibits 
standards of professional practice

100% of staff engages with profes-
sional development for continuous 
growth

100% of students enroll in academic 
rigorous course work as measured by 
Academic Rigor Index

100% of students experience differen-
tiated instruction in their classrooms

100% of students will access core class-
room instructional time

100% of students participate in district 
and state assessments

100% of staff uses common formative  
assessment for student learning and 
provides instruction responsive to 
students’ needs

100% of students have access to  
highly skilled teachers and rigorous 
coursework

100% of staff advocates for fair and  
equitable practices for all students

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

QUALITY INSTRUCTION
Roadmap

If all teachers and support staff incorporate a growth mindset grounded in the instructional framework to implement standards- 
based instruction responsive to individual learning, then all Kelso students will have the desire to learn at high levels and graduate 
career- and college-ready.



 
Policy 1430 
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Section:  BOARD OF DIRECTORS 
 
Policy Title: UAudience Participation in Board Meetings 
 
 
The Kelso School Board is committed to gaining a full understanding of the issues that 
come before it.  In order to attain a level of understanding that provides making the best 
decisions, the Board will hear in public Board meetings comments from those attending its 
meetings.  The Board will entertain comments at the beginning of regular meetings and 
periodically during its meetings.  The Board agenda shall provide for the following 
communications and audience participation: 
 
1. Written communications shall include letters or published materials received by the 

Superintendent or members of his/her staff, and which he/she deems informative or 
in need of Board action. 

 
2. Scheduled communications shall include visitors who have previously arranged with 

the Superintendent to appear before the Board.  General comments, either oral or 
written, will come at the beginning of the regular meeting under the agenda item 
designated Public Comments.  Members of the audience who are Kelso School 
District residents wishing to address the Board must provide their name, address and 
affiliation, if any, prior to addressing the board. Speakers may not discuss school 
district personnel.  Not more than three (3) minutes may be allotted to each speaker 
and no more than ten (10) minutes to the subject under discussion except with the 
unanimous consent of the Board.  Public comments under this agenda item will be 
limited to thirty (30) minutes. 

 
3. During Unfinished Business and New Business members of the audience may 

comment on “Action” items listed on the agenda and/or board policies presented for 
the first or second reading.  Questions or comments are to be directed to the Board of 
Directors as a whole and may not be put to any individual member of the Board or 
the administrative staff.  “Action” items mean the Board expects that a motion would 
be made and the Board would discuss the merits of the issue before it.  After 
presentations by school staff, district staff or scheduled presenters, and before a 
motion is heard, the President may call for any oral or written comments from the 
audience.  Members of the audience who are Kelso School District residents who wish 
to address the Board may only speak to that specific agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item scheduled for action 
may be used for public comment and/or questions.  It is the prerogative of the Board 
President to recognize people requesting oral comments to the Board. 

 



 
Policy 1430 Continued 

Page 2 of 2 

4. It shall not be permissible to orally present or discuss complaints against individual 
employees of Kelso School District at any Board of Directors meeting.  Such charges 
or complaints shall be presented to the Board of Directors, in writing, and shall be 
signed by the person or persons making the charge or complaint.  Executive session 
may be granted for a hearing of charges against individuals, whether students or 
employees. 

 
5. No person less than eighteen (18) years of age may address the Board of Directors in 

meeting unless accompanied by his/her parent(s)/ guardian(s) or teacher, except 
with unanimous consent of the Board of Directors. 

 
6. Boisterous conduct shall not be permitted at any meeting of the Board of Directors, 

nor will any defamatory or abusive remarks be tolerated.  The President of the Board 
may terminate the address of any speaker who violates this policy. 

 
7. Individuals with disabilities who may need a modification to participate in a meeting 

should contact the superintendent’s office no later than three days before a regular 
meeting and as soon as possible in advance of a special meeting so that arrangements 
for the modification can be made. 

 
8. Board work sessions are intended to give board members an opportunity to review 

topics requiring extended discussion.  At the conclusion of board discussion of an 
item, the board chair may call on audience members for comments (time permitting).  
Members of the audience who are Kelso School District residents who wish to address 
the Board may only speak to that specific work session agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item may be used for public 
comment and/or questions.  It is the prerogative of the Board President to recognize 
people requesting oral comments to the Board.   

 
 
 
 
Legal References:  RCW 42.30.030  Meetings declared open and public 
    RCW 42.30.050  Interruptions—Procedures 
 
    42 U.S.C. §§   12101-12213 Americans with Disabilities Act 
 
 
Adopted:  U January 23, 2006  



 

Communications, 

Correspondence & 

Introductions 

 



Rose Valley  
Elementary School  

Student Recognition 
 

 

Halle Rice Landen Breece 
Lilly Elliott Bradley Alexander 

Carson McClure Desmond Kennedy 
Davin Hanson Tony Cortez 
Dezirae Tikka Alexa Willis 

Wyatt Anshutz Allison Cox 
Jase Erikkson Beckham Strand 
Seth Andrews Quinn Barnes 
Leo Loffredo Remy Brooks 
Surina Davie Lucy Ferguson 

Logan Sutherland James Dougherty 
Liam Ouellette Angelo Dionisi 

Lillianna Hayes Adalynn Goff 



CONSENT AGENDA  
A. Minutes from March 20, 2023 Board Meeting  & Work Session 
B. Certificated Employment Recommendations 
C. Classified Employment Recommendations 
D. Contracts and Agreements with Kelso School District 
E. Warrants 
F. Request for Sunday Activity 
G. KHS Fundraiser Request 

 



MINUTES
KELSO SCHOOL DISTRICT

MEETING OF THE BOARD OF DIRECTORS

3/20/23

The regular meeting of the Board of Directors of Kelso School District No. 458 was called to
order at 6:00 p.m. at the Kelso School District Office Board Room as well as on a Zoom

online/phone platform.

Board Members: Leah Moore (Absent - Excused)
Karen Grafton (In-Person)
Jeane Conrad - President (In-Person)
Mike Haas - Vice President (In-Person)
Ron Huntington (Absent - Excused)

Cabinet Members: Scott Westlund – Chief Financial Officer
Holly Budge – Director of Human Resources
Gunnar Guttormsen– Director of Student Services
Heather Ogden – Director of Special Programs
Kim Yore – Director of Teaching & Learning

Superintendent: Mary Beth Tack (In Person)

Asst. Secretary: Molly Guler (In Person)

OTHERS PRESENT – This meeting was held remotely as well as in person. Not all of the
names of people in attendance were available if online, or partial names were listed. The
names of people in attendance are listed as they were shown and included: Ron Walther,
Kathy, Barry Walther, cassey.white, Megan Treffry, Marna Rolfe, Rebecca Huhta -4th Grade

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS -
Lexington Student Recognition

COMMENTS & QUESTIONS –
No comments were submitted before the meeting. No comments were made on Zoom. No
comments made in person:

1 | Page
3/20/23



APPROVAL OF AGENDA - Motion Passed

Motion to Approve By: Director Grafton
Seconded By: Director Haas
Action: Motion passes unanimously

APPROVAL OF CONSENT AGENDA - Motion Passed

Minutes of March 6, 2023, Board Meeting

Certificated Employment Recommendations

Classified Employment Recommendations

Contracts

Resolution 202223-07 Credit Card Use

Requests for Sunday Activity (The parent letter says 12th grade, should be 11th)

Appoint Designee

Salary Schedule Update

Motion to Approve By: Director Haas
Seconded By: Director Grafton
Action: Motion passes unanimously

UNFINISHED BUSINESS
APPROVED POLICY 4300/4300P LIMITING IMMIGRATION ENFORCEMENT - GUNNAR
GUTTORMSEN

New language replacing previous 4300 policy (policy 4300 language has been moved to 4310) This
and 4310 are referenced in 3226/3226P.
Aligns with updated laws on immigration.

2 | Page
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Motion to Approve By: Director Haas
Seconded By: Director Grafton
Action: Motion passes unanimously

APPROVED POLICY 4310 DISTRICT RELATIONSHIPSWITH LAW ENFORCEMENT AND OTHER
GOVERNMENT AGENCIES - GUNNAR GUTTORMSEN
Language from the previous policy 4300 has been moved to 4310.
4310 directly supports policy 3226.

Motion to Approve By: Director Grafton
Seconded By: Director Haas
Action: Motion passes unanimously

APPROVED POLICY 5004/5004P (PREVIOUSLY 6512) INFECTION CONTROL - HOLLY BUDGE
Updated from a 6000 category with WSSDA to a 5000 category

Motion to Approve By: Director Haas
Seconded By: Director Grafton
Action: Motion passes unanimously

APPROVED POLICY 5410 HOLIDAYS - HOLLY BUDGE
This is a new policy for KSD. KSD already observes all listed holidays with the newest being the
Juneteenth holiday. June 19th.

Motion to Approve By: Director Grafton
Seconded By: Director Haas
Action: Motion passes unanimously

NEW BUSINESS
HEARD LEXINGTON ELEMENTARY SCHOOL ACHIEVEMENT PRESENTATION - TIM YORE, TARA
MICHELETTO, AND LYNETTE OSWALD
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HEARD BUDGET UPDATE FOR JANUARY - SCOTTWESTLUND

APPROVED RESOLUTION 202223-08 SETTLEMENT IN JUUL LITIGATION - MARY BETH TACK

Motion to Approve By: Director Haas
Seconded By: Director Grafton
Action: Motion passes unanimously

APPROVED RESOLUTION 202223-09 PARTICIPATION IN SOCIAL MEDIA LITIGATION - MARY
BETH TACK

Motion to Approve By: Director Grafton
Seconded By: Director Haas
Action: Motion passes unanimously

HEARD UPDATE TO PROCEDURE 2022P ELECTRONIC AND INTERNET SAFETY - KIM YORE
Changes made to update language to current digital issues and activities.

12 | Page
3/20/23



HEARD FIRST READING OF POLICY 2170 CAREER AND TECHNICAL EDUCATION - KIM YORE
Minor issues such as grammatical errors and language around receiving funds.

HEARD FIRST READING OF 2240 SUMMER SCHOOL - KIM YORE
Minor changes of ‘shalls’ to ‘wills’.

HEARD FIRST READING OF 2411 CERTIFICATE OF EDUCATIONAL COMPETENCY - KIM YORE
OUtlines in more detail the requirements for eligibility. Adds in “substantial and warranted” reason
for leaving for the regular high school program.

HEARD FIRST READING OF 2162 EDUCATION OF STUDENTSW/DISABILITIES UNDER
SECTION 504 OF THE REHABILITATION ACT OF 1973 - GUNNAR GUTTORMSEN
Updated language to more clearly support the current procedure.

HEARD FIRST READING OF 3141 NONRESIDENT STUDENTS - GUNNAR GUTTORMSEN
Updated language to more clearly support the current procedure. Includes an internal appeal
process for nonresident students.

HEARD FIRST READING OF 3415 ACCOMMODATING STUDENTSWITH DIABETES - GUNNAR
GUTTORMSEN
‘Shalls’ to ‘wills’ as well as updated RCW.

POSTPONED - LEGISLATIVE UPDATE - LEAHMOORE
Director Moore was absent.

HEARD SUPERINTENDENT REPORT - SUPERINTENDENT TACK
● Literacy month/week/days in our district

○ K-12 ELA specific teachers doing great
○ Elementary schools have found fun ways to encourage literacy

● WER (Wednesday Early Release)
○ Professional development working on identifying standards found “most critical’

working as grade level teams.
● Special Supervision Roles in the district

○ Playground, bus and lunch duty supervisors
■ Outstanding work where behavior issues can be maximized
■ Our support staff work hard to keep students safe

FOR THE GOOD OF THE ORDER

Adjourn@ 7:15 pm
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MINUTES
KELSO SCHOOL DISTRICT

MEETING OF THE BOARD OF DIRECTORS

3/20/23

The work session meeting of the Board of Directors of Kelso School District No. 458 was
called to order at 5:00 p.m. at the Kelso High School Library and through a Zoom

online/phone platform.

Board Members: Leah Moore (Absent - Excused)
Karen Grafton (In-Person)
Jeane Conrad - President (In-Person)
Mike Haas - Vice President (In-Person)
Ron Huntington (Absent - Excused)

Cabinet Members: Scott Westlund – Chief Financial Officer
Holly Budge – Director of Human Resources
Gunnar Guttormsen – Director of Student Services
Heather Ogden – Director of Special Programs
Kim Yore – Director of Teaching & Learning

Superintendent: Mary Beth Tack (In-Person)

Asst. Secretary: Molly Guler (In-Person)

OTHERS PRESENT – This meeting was held remotely and in person. Not all of the names of
people in attendance were available, or partial names were listed. The names of people in
attendance are listed as they were shown and included:
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3/20/23



Adjourn at 5:30 p.m.

3/20/23



New Hires:
Abrahamsen, Karlee - Elementary Teacher, Lexington Elementary
1.0 FTE
Effective August 22, 2023

Bair, Kari - Special Education Resource Teacher, Lexington Elementary
1.0 FTE
Effective August 22, 2023

Clark, Renae - Elementary Teacher, Lexington Elementary
1.0 FTE
Effective August 22, 2023

Gibson, Saydee - Elementary Teacher, Barnes Elementary
1.0 FTE
Effective August 22, 2023

Guiney, Bridget - Math Teacher, Huntington Middle School
1.0 FTE
Effective August 22, 2023

Lewellen, Briana - Elementary Teacher, Lexington Elementary
1.0 FTE
Effective August 22, 2023

Salte, Sadie - Elementary Teacher, Lexington Elementary
1.0 FTE
Effective August 22, 2023

Scott, George - Special Education Resource Teacher, Huntington Middle School
1.0 FTE 
Effective August 22, 2023

Wilson, Janessa - English Language Arts Teacher, Huntington Middle School
1.0 FTE
Effective August 22, 2023

Resignations:
Johanson, Robert - SEL Behavior Coach, Administration
.50 FTE
Effective August 1, 2023

Leave of Absence:
Hutchison, Diane - Teacher, Kelso Virtual Academy
.40 FTE
Effective August 1, 2023

Martelli, Tailor - Counselor, Carrolls Elementary
.50 FTE

CERTIFICATED PERSONNEL
April 17, 2023



Effective August 1, 2023

* = Leave Replacement
TBD = To Be Determined

Distribution List:  Human Resources, Payroll, KEA, Student Records Manager, Cody Reid, 
Business Office



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

03/16/2023 to 04/12/2023
Date Issued Name Position  School 

3/16/2023 Williams, McKenzie IRR Training Completion Barnes

3/27/2023 Davis, Karinne Coach Track - Asst.
Huntington Middle 
School

3/23/2023 Straube, Hailey Intramural Module - Running Club 
Lexington 
Elementary

3/23/2023 Casteel, Elijah Excess Students - 1 Over
Huntington Middle 
School

3/23/2023 Straube, Hailey Excess Students - 1 Over
Lexington 
Elementary

3/23/2023 Andrechak, Rachel Intramural Module - Running Club
Lexington 
Elementary

3/23/2023 Schill, Sarah Intramural Module - Running Club
Lexington 
Elementary

3/23/2023 Burke, Nicholas Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 Caron, John Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 Droke, Wendy Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 Ganieany, Lance Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 Johnson, Andrew Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 Lamb, Megan Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 Mahitka, Michelle Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 Mahitka, Steven Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 McWilliam, Joseph Additional Period Contract - Trimester 3 Kelso High School
3/23/2023 Thomas, Megan Additional Period Contract - Trimester 3 Kelso High School

3/24/2023 Iddings, Ryan Coach Track - Asst
Coweeman Middle 
School 

3/24/2023 Prothero, Ryan Coach Track - Asst
Coweeman Middle 
School 

3/24/2023 Roberts, Justin Coach Track - Head
Coweeman Middle 
School 

3/27/2023 Dieter, Jason Coach Track - Head
Coweeman Middle 
School

3/27/2023 Mury, Kirstin Coach Track - Asst. 
Coweeman Middle 
School

3/27/2023 Anderson, Thressa Coach Track - Asst. 
Huntington Middle 
School

3/27/2023 Roffler, Elizabeth Coach Track - Asst. 
Huntington Middle 
School

3/27/2023 Crowe, Nick Coach Track - Head 
Huntington Middle 
School

3/27/2023 Muir, Adam Coach Track - Head 
Huntington Middle 
School



New Hires:

*Clark, Cassandra - Paraeducator - Preschool, Wallace Elementary School

6.5 hrs/day, 150 days/year

Effective April 17, 2023

Hutton, Taylor - Paraeducator - SpEd/Moderate, Butler Acres Elementary School

7 hrs/day, 190 days/year

Effective April 13, 2023

Status Change from Temporary to Continuing:

Caulfield, Ashley - Paraeducator - LAP/Title/Playground, Barnes Elementary School

7.5 hrs/day, 190 days/year

Effective March 28, 2023

Resignations:

Melone, Jessica - Paraeducator - LAP/Title/Playground, Barnes Elementary School

7.5 hrs/day, 190 days/year

Effective March 17, 2023

Vickaryous, Elizabeth - Paraeducator, SpEd/Resource, Lexington Elementary School

6.25 hrs/day, 190 days/year

Effective April 15, 2023

Heatherington, Melanie - Paraeducator - SLP, Administration

6.25 hrs/day, 190 days/year

Effective April 11, 2023

Retirements:

Nickel, Nicole - Healthcare Specialist, Kelso High School

8.0 hrs/day, 199 days/year

Effective May 1, 2023

Separation:

Brewster, Johnna - Night Lead Custodian, Lexington Elementary School

8.0 hrs/day, 260 days/year

Effective March 24, 2023

* = Temporary Position

TSP = Timesheet Position

TBD = To Be Determined

CLASSIFIED PERSONNEL

April 17, 2023

Distribution List:  Human Resources, Payroll, PSE 1/Field Office, PSE 1 President, Cody Reid, Student Records Mgr, PSE 

2/Field Office, Special Programs



For Board Approval: April 17, 2023

Page 1

Company/Provider Sponsor                Description of Services                        Amount

Collins Architectural Group Scott Westlund Construction Change Order for Rose Valley Elementary Modernization Cost of $12,706.00
Project #2021-46 - Various changes noted on attached change order

Communications Express Heather Ogden Provide speech and language services to KSD $92/hour for Monolingual SLP
$99/hour for Bilingual SLP

LONG Building Technologies Scott Westlund Change Order - Additional Camera Licenses at Kelso High School and CoweemaCost of $10,245.00
Middle School for the security upgrade project

Technology Integration Group Scott Westlund HPE/Aruba Renewal from 3/14/2023 to 5/4/2024 - 2023 E-Rate Cost of $13,864.06

Washington Schools Risk Cody Reid Coverage application for Network Security & Privacy Liability Cost included in Risk 
Management - Crum & Foster Management Insurance

Western Display Fireworks Haley Cox Supply fireworks display on 10/13/2023 at Coweeman Middle School Athletic Cost of $4,000.00
Field

SUMMARY OF CONTRACTS / AGREEMENTS WITH KELSO SCHOOL DISTRICT 





















































UNFINISHED BUSINESS 
A. Policy 2170 Career and Technical Education (2nd Reading & Action) …………………………………………………………….Kim Yore 
B. Policy 2240 Summer School (2nd Reading & Action) …………………………………………………………………………………………..Kim Yore 
C. Policy 2411 Certificate of Educational Competency (2nd Reading & Action) ……………………………………..………….Kim Yore 
D. Policy 2162 Education of Students w/Disabilities Under Section 504 of the Rehabilitation Act of 1973 (2nd 

Reading & Action) ………………………………………………………………………………………………..……………………………………Gunnar Guttormsen 
E. Policy 3141 Nonresident Students (2nd Reading & Action) ………………………………………………………..……Gunnar Guttormsen 
F. Policy 3415 Accommodating Students with Diabetes (2nd Reading & Action) ……………………….…Gunnar Guttormsen 
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Career and Technical Education (CTE) 

Policy 2170 

The district will provide a program of cCareer and tTechnical eEducation to assist students in making 
informed and meaningful educational and career choices, and to prepare students for post-secondary 
options. The district’s cCareer and tTechnical eEducation is a planned program of courses and learning 
experiences that begins with exploration of career options. Additionally, the district’s cCareer and 
tTechnical eEducation program supports basic academic and life skills, enables achievement of high 
academic standards, incorporates leadership training, provides options for high-skill development and 
high-wage employment preparation and includes advanced and continuing education courses. The district 
will include the program and its courses will be included as part of the regular curriculum of the district. 

The district will establish local cCareer and tTechnical aAdvisory cCommittees to assist in the design and 
delivery of the district’s cCareer and tTechnical education program. Committees will advise the district on 
current labor market needs and the programs necessary to meet those needs. The district’s will relate its’ 
cCareer and tTechnical eEducation program will be related to employment demands, current and future, 
and to the needs and interests of students. 

The board will annually review and approve the district plan for the design and delivery of its career and 
technical education program. The plan will ensure academic rigor, align with education reform, establish 
program performance targets, address the skill gaps of Washington’s economy and provide opportunities 
for dual credit. 

The superintendent or designee will develop procedures which will to ensure that the district operates all 
programs and courses are operated in conformity with the district’s plan for cCareer and tTechnical 
eEducation. Further, the associated procedures will conform to  and with all fFederal and sState laws 
prohibiting discrimination based on race, creed, color, national origin, disability, gender, sex, sexual 
orientation, including gender expression, or gender identity, disability (including the presence of any 
sensory, mental, or physical disability, or the use of a trained dog guide, and use of or service animal), 
religion, and honorably discharged veteran or  military status. Additionally, the superintendent or 
designee will seek and utilize all available state and federal sources of revenue for the financial support 
of cCareer and tTechnical eEducation in the district. 

If the district receives funds through the work-integrated learning initiative to provide experiences for its 
students, it will comply with the conditions of receiving such funds. 

Cross References:  Policy 2413 Equivalency Credit for Career and Technical Education Courses 

 Policy 2140 Comprehensive School Counseling Programs 

Legal References: RCW 28A.150.500 Educational agencies offering vocational educational programs – 
Local advisory committees – Advice on current job needs 

 
RCW 28A.700 Secondary Ccareer and Ttechnical Eeducation 

 
RCW 28A.230.130 Program to help students meet minimum entrance requirements 

at baccalaureate – granting  institutions or to pursue career or 
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other opportunities – High school course offerings for 
postsecondary credit 

 
20 U.S.C. § 2301 et 

seq. 
Carl D. Perkins Career and Technical Education Improvement Act 
of 2006 

 
Laws of 2018, ch. 

206, § 1 Work-Integrated Learning Initiative 

Management 
Resources: 

Policy & Legal 
News 

 

 
2018 – May  

 

 
2011 – June  

 

 
2009 – February  

Adopted: 01.10.79 
Revised: 09.25.06 | 10.24.11 
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Summer School 
Policy 2240 

The district's summer program of instructional offerings shall will be for the purposes of remediation and 
enrichment. Fees shall will be charged to cover costs for which revenues are not otherwise provided. To 
the extent that the district can absorb the cost, fees may be waived or reduced for students whose families 
would have difficulty paying the full fee. The USDA Child Nutrition Program guidelines shall will be used 
to determine qualifications for waivers or reductions. Priority in fee waivers and reductions shall will be 
given to remediation courses. Parents shall will be informed of the availability of any fee waivers or 
reductions in the notice of the summer school program. 

Cross References:  Policy 6111 Tuition 

Legal References: RCW 28A.320.500 Summer and/or other student vacation period programs – 
Authorized – Tuition and fees  

RCW 28A.320.510 Night schools, summer schools, meetings, use of facilities for 

Management 
Resources: 

Policy & Legal 
News 

 

 
 

 

 

 

 

 

 

 

Adopted: 09.25.06 
Revised:  
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High School Equivalency Certificate of Educational Competency 

Policy 2411 

High School Equivalency Certificates of educational competency will be awarded by the Superintendent 
of Public Instruction and the State Board for Community and Technical Colleges. 

Eligibility to take high school equivalency test 

The following individuals are eligibility to take the high school equivalency test: 

A. Any person aged nineteen or over who has not graduated from a public or private high school 

B. Any person between the ages of sixteen and nineteen who has not graduated from a public or 
private high school and who has been adjudged by a school district to have a substantial and 
warranted reason for leaving the regular high school program. 

C. Any student aged sixteen or over who has completed an education center individual student 
program in accordance with chapter 392-185 WAC. 

D. Any person between the ages of sixteen and twenty-one who has not graduated from public or 
private high school and is currently enrolled in the open doors program. 

E. Any person between the ages of sixteen and nineteen who has not graduated from a public or 
private high school, and who has completed a program of home-based instruction in compliance 
with RCW 28A.225.010(4) as certified by the written and notarized statement of the parent or 
legal guardian who provided the home-based instruction. 

F. Any person who is an active member of the military, national guard, or reserves and has not 
received a high school diploma. 

G. Adjudicated youth under the director of prisons, jails, detention centers, parole and probation 
offices, and other correctional facilities while enrolled in school if so ordered by a court or officer 
of the court. 

To be eligible for a certificate of educational competency, a student who is 16 years of age or older but 
under 19 years of age must have a substantial and warranted reason for leaving the regular high school 
program, or have been home schooled. 

Determination of substantial and warranted reason for leaving the regular high school program 

A person between the ages of sixteen and nineteen who has not graduated from a public or private high 
school may apply to either the district in which they reside or the last Washington district they attended 
for a determination that they have a substantial and warranted reason for leaving the regular high school 
education program. The student may apply either to the resident district or the school the student last 
attended in the State of Washington. The application must be signed by the student’s parent and/or 
guardian and will include the recommendation of a staff review committee and the superintendent. 
Reasons for withdrawal to seek a certificate of education competency may include: 
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The application must be submitted to a designated employee who the district has empowered to make 
determinations about whether a person has a substantial and warranted reason for leaving the regular 
high school program. 

Upon receiving the application, the designated employee will evaluate the facts and make a 
determination. The determination of the designated employee shall be in writing and signed by the 
employee. 

A substantial and warranted reason for leaving the regular high school program exists if one or more of 
the following applies: 

A. Personal problems which seriously impair the student’s ability to make reasonable progress 
toward high school graduation.; 

B. A financial crisis which directly affects the student and necessitates the student’s employment 
during school hours.; 

C. The lack of curriculum and instruction which constitute appropriate learning experiences for the 
student.; 

D. The inability or failure of the school of attendance to adjust its program for the individual or 
otherwise make arrangements for enrollment in a program in a manner which enables the 
student to advance toward graduation with reasonable progress and success.; 

E. A determination by the designated employee of the district that it is in the best interests of the 
student to withdraw in order to enter a postsecondary institution or the military, or to engage 
in employment.; or 

F. The student has been home-schooled and has essentially completed high school work. 

No person under eighteen years of age may be adjudged to have a substantial and warranted reason for 
leaving the regular high school education program unless their parent, guardian, or legal custodian agrees 
that dropping out of school is in the minor’s best interests. 

Any student who feels that the denial to apply for a certificate of educational competency was 
unwarranted may appeal to the board of directors. If the designated employee determines there isn’t a 
substantial and warranted reason for leaving the regular high school education program, the person may 
appeal that decision to the board of directors. The board of directors will make a decision within 30 
calendar days of the request and such decision will be final, subject to an appeal to a court of law pursuant 
to RCW 28A.645.010. 

Cross References:  Policy 3114 Home based instruction 

Legal References: RCW 28A.205.030 Reentry of prior dropouts into common schools, rules-Eligibility 
for GED test to earn a high school equivalency certificate 

 RCW 28A.305.190 Eligibility to take General Education Development (GED) test to 
earn a high school equivalency certificate 

 Chapter 180-96 WAC General Educational Development (GED) test 



Policy 2411 
Section:  2000 - Instruction 

 
 

Kelso School District No.458   Page 3 | 3 

 
 

 Chapter 131-48 WAC Certificate of Educational Competence (Community and 
Technical Colleges) High School Equivalency Certificate 

Management 
Resources: 

Policy & Legal News 
 

  
 

 2011 – December 
 

Adopted: 08.25.93 
Revised: 09.25.06 | 04.09.12 | 10.31.14 BC 
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Education of Students with Disabilities Under Section 504 of the 
Rehabilitation Act of 1973 

Policy 2162 

It is the intent of the District to ensure that students who are disabled within the definition of Section 504 
of the Rehabilitation Act of 1973 (Section 504) are identified, evaluated, and provided with appropriate 
educational services. Students may be a qualified disabled person under this policy law even though they 
are not eligible for services pursuant to the Individuals with Disabilities Education Act (IDEA). 

Section 504 of the Rehabilitation Act of 1973 is a civil rights law which protects the rights of individuals 
with disabilities in programs and activities that receive federal financial assistance from the U.S. 
Department of Education. A child is a “qualified disabled person” under Section 504 if he or she:  

A. (1) Hhas a physical or mental impairment that substantially limits one or more major life activities 
(such as caring for one's self, performing manual tasks, walking, seeing, hearing, speaking, 
breathing, learning, reading, concentrating, thinking, communicating and working), has a record 
of such an impairment, or is regarded as having such an impairment; and  

B. (2) Iis between the ages of 3 to 21 years old. 

The District will comply with the federal policies that require free appropriate public education, Childfind, 
equal educational opportunity, confidentiality of information, parent involvement, participation in least 
restrictive environment, evaluations, placement, reevaluation, programming to meet individual needs, 
placement procedures, nonacademic services, preschool and adult education programs, disciplinary 
exclusion, transportation, procedural requirements, appropriate funding, accessibility, special issues 
related to drug or alcohol addicted students, special considerations for students having AIDS or HIV 
infection, and special issues related to ADD/ADHD students. 

The superintendent or designee will establish procedures to ensure that students who are disabled within 
the definition of Section 504 are educated in full compliance with the law. 

Cross References:  Policy 2161 Education of Students with Disabilities Special Education and 
Related Services for Eligible Students 

 Policy 3210 Nondiscrimination 

 Policy 3246 Restraint, Isolation and Other Uses of Reasonable Force 

Legal References: 42 USC 12212 
12101 et seq. 

Section 512 Americans With Disabilities Act of 1990 

 

34 CFR Part 104 Section 504 of the Rehabilitation Act of 1973  

45 34 CFR Part 99 Family Educational Rights and Privacy Act 

 RCW 28A.600.485 Restraint of students – Use of restraint or isolation specified in 
individualized education programs or plans developed under 
section 504 of the rehabilitation act of 1973 – Procedures – 
Summary of incidents of isolation or restraint – Publishing to 
website. 
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 RCW.28A.600.486 District policy on the use of isolation and restraint – Notice to 
parents and guardians of children who have individualized 
education programs or plans developed under section 504 of the 
rehabilitation act of 1973. 

Management 
Resources: 

Policy & Legal 
News 

 

 

2016 – November 

 

 

2014 – June 

 

 

2011 – June 

 

Adopted: 09.25.06 
Revised: 06.06.16 
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Nonresident Students 

Policy 3141 

Consistent with Chapter 28A.225 RCW, any student who resides outside the district may apply to attend 
a school in the district or file the parental declaration of the intent to provide home-based instruction and 
enroll for ancillary services, if any. All applications for nonresident attendance or home-based instruction 
will be considered on an equal basis.  

The Board of Directors annually will inform parents of the inter-district enrollment options and parental 
involvement opportunities.  Information on inter-district acceptance policies will be provided to 
nonresidents on request.  Providing online access to the information satisfies the requirements of this 
policy unless a parent or guardian specifically requests information to be provided in written form.  The 
district will not charge any transfer fees or tuition costs for enrolling eligible nonresident students. 

The superintendent will develop an application form that the A parent or guardian will complete to apply 
for the student’s admission on behalf of his or her child by completing the appropriate district application. 
The superintendent will develop an application form which will gather contains information including, but 
not limited to, such as the child’s current legal residence, of the child and the school district in which he 
or she where the student is currently enrolled or receiving home-based instruction, the basis for 
requesting release from the resident district, and the specific building desired, and grade level 
(elementary) or course offerings (secondary) in which the student desires to be enrolled if accepted by 
the district. 

A student who resides in a district that does not operate a secondary program will be permitted to enroll 
in secondary schools in this district in accordance with state law and regulation relating to the financial 
responsibility of the resident district. 

Standards for accepting or rejecting an application 

The superintendent, or superintendent’s designee, will accept or reject an application for nonresident 
admission based upon the following standards: 

A. Whether acceptance of a nonresident student would result in the district experiencing financial 
hardship (“financial hardship” does not include routine programmatic costs associated with 
serving additional disabled or non-disabled students): or 

B. Whether space is available in the grade level, or classes, program, or at the building in which 
where the student desires to be enrolled has the capacity for additional students; or 

C. Whether appropriate staffing resources, transportation, and educational programs or services are 
available to improve the student’s condition as stated in requesting release from his or her district 
of residence; the transfer; or 

D. Whether the student’s attendance in the district is likely to create a risk to the safety and/or 
welfare of other students or staff; or 

E. Whether the student's disciplinary records or other documentation indicate a history of violent 
or disruptive behavior or gang membership (a gang means a group of three or more persons with 
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identifiable leadership that on an ongoing basis regularly conspires and acts in concert mainly for 
criminal purposes); or 

F. Whether the student has a history of been expelled expulsions or suspensions suspended from a 
public school for more than ten consecutive days, in which case the student may apply for 
admission under the district’s policy for readmission and reengagement of suspended or expelled 
students; or and  

G. Whether enrollment of a child would displace a child who is a resident of the district; or 

H. Whether the student is excessively tardy or truant or the student is not achieving academically; 
or 

I. Whether enrollment of a nonresident student would conflict with a district innovation academy 
cooperative under RCW 28A.340.080. 

J.  Whether the student has repeatedly failed to comply with requirements for participation in an 
online school program, such as participating in weekly direct contact with the teacher or monthly 
progress evaluations.  

Admission or denial:  Notice of decision and appeal of decision 

The superintendent, or superintendent’s designee, in a timely manner, will provide all applicants with 
written notification of the approval or denial of a nonresident student’s enrollment application. If the 
student is to be admitted, the superintendent or the superintendent’s designee will notify the resident 
district and make necessary arrangements for the transfer of student records. 

If the application is denied, the superintendent, or superintendent’s designee, will notify the parent or 
guardian in writing within 45 days from receipt of the parent’s application. The notification will include  of 
the reason(s) for denial and inform the parent or guardian of their right to appeal to the district’s denial 
decision to the Superintendent of Public Instruction or his or her designee pursuant to the process detailed 
in RCW 28A.2254.280(3). 

The parent or guardian may appeal the denial to the district’s superintendent or designee. Within five 
business days of receipt of the parent’s appeal submission, the superintendent or designee will provide 
the parent with a written notification of the final appeal decision to either grant or deny the student’s 
admittance into the district. 

Children of full-time employees 

1. Pursuant to RCW 28A.225.225, a nonresident student who is the child of a full-time certificated 
or classified employee will be permitted to enroll: 

a. At the school where to which the employee is assigned; 

b. At a school forming the district’s kindergarten through twelfth grade continuum, which 
includes the school to which where the employee is assigned; the student remains enrolled 
until he or she completes schooling; or 
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c. At a school in the district that provides early intervention services pursuant to RCW 
28A.155.065 and/or preschool services pursuant to RCW 28A.155.070, if the student is eligible 
for such services. 

2. The district may reject the application of a student who is the child of a full-time employee if: 

a. Disciplinary records or other evidence supports a conclusion that the student has a history of 
convictions, violent or disruptive behavior, or gang membership; or 

b. The student has been expelled or suspended from a public school for more than ten 
consecutive days (however, the district’s policies for allowing readmission of expelled or 
suspended students and the required reengagement procedures under this rule must apply 
uniformly to both resident and nonresident applicants seeking admission, pursuant to RCW 
28A.225.225(2)(b); or 

c. Enrollment of the nonresident child would displace a child who is a resident of their 
neighborhood school. 

d. Whether educational programs of services are available to improve the student’s condition 
as stated in requesting the transfer; or 

e. Whether the student is excessively tardy or truant or the student is not achieving 
academically. 

3. If a nonresident student is the child of a full-time employee and has been enrolled under Section 
1 above, the student must be permitted to remain enrolled at the same school or in the district’s 
kindergarten through twelfth grade continuum until:  

a. The student completes their schooling; or 

b. The student has repeatedly failed to comply with requirements for participation in an online 
school program, such as participating in weekly direct contact with the teacher or monthly 
progress evaluations. 

 

Cross References:  Policy 3120 Enrollment 

 Policy 3155 Homeless Students – Enrollment Rights and Services 

Legal References: RCW 28A.225.220 Adults, children from other districts, agreements for attending 
school – Tuition  

RCW 28A.225.225 Applications from nonresident students or students receiving 
home-based instruction to attend district school – School 
employees’ children – Acceptance and rejection standards – 
Notification  

 RCW 28A.225.230 Appeal from certain decisions to deny student’s request to attend 
nonresident district - Procedure  

RCW 28A.225.240 Apportionment credit 
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 RCW 28A.225.290 Enrollment option information booklet 

 RCW 28A.225.300 Enrollment options information to parents 

 RCW 28A.250.070 Rights of students to attend nonresident school district for the 
purposes of enrolling in alternative learning experience programs 
– Standard release form. 

 WAC 392-137 Finance – Nonresident attendance 

Management 
Resources: 

Policy & Legal 
News 

 

 

1999 – September 

 

 

2003 – June 

 

 

2015 – October 

 

 2018 – December  

Adopted: 05.08.06 
Revised: 10.03.16 | 05.22.17 | 01.22.18 
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Accommodating Students with Diabetes 

Policy 3415 

The Director of Student Services is appointed to: 

A. Consult and coordinate with the parents and health care providers of students with diabetes; and 

B. Train and supervise the appropriate staff in the care of students with diabetes. 

The district shall will develop and follow an individual health plan for each student with diabetes. Each 
individual health care plan shall will include an individual emergency plan element. The health plans shall 
will be updated annually, and more frequently as needed. 

Parents of students with diabetes may designate an adult to provide care for their student consistent with 
the student’s individual health care plan. At parent request, school district employees may volunteer to 
be a parent-designated adult under this policy, but they shall will not be required to participate.  

Parent-designated adults who are school employees shall will file a voluntary, written, current and 
unexpired letter of intent stating their willingness to be a parent-designated adult. Parent-designated 
adults who are school employees are required to receive training in caring for students with diabetes from 
the Director of Student Services or from a nationally certified diabetes educator.  

Parent-designated adults who are not school employees are required to show evidence of comparable 
training, and meet school district requirements for volunteers. Parent-designated adults shall will receive 
additional training from a parent-selected health care professional or expert in diabetic care to provide 
the care requested by the parent. The Director of Student Services is not responsible for the supervision 
of procedures authorized by the parents and carried out by the parent-designated adult. 

In addition to adhering to the requirements of each individual health care plan, for the general care of 
students with diabetes, the district shall will: 

A. Acquire necessary parent requests and instructions for treatment.; 

B. Acquire monitoring and treatment orders from licensed health care providers prescribing within 
the scope of their licensed authority.; 

C. Provide sufficient and secure storage for medical equipment and medication provided by the 
parent.; 

D. Permit students with diabetes to perform blood glucose tests, administer insulin, and treat 
hypoglycemia and hyperglycemia, by providing with easy access to the necessary supplies, 
equipment and medication necessary under their individual health care plan. This includes the 
option for students to carry the necessary supplies, equipment and medication on their person 
and perform monitoring and treatment functions wherever they are on school grounds or at 
school sponsored events.; 

E. Permit students with diabetes unrestricted access to necessary food and water on schedule and 
as needed, and unrestricted access to bathroom facilities. When food is served at school events, 
provision shall will be made for appropriate food to be available to students with diabetes. ; 
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F. School meals shall will not be withheld from any student for disciplinary reasons. Students with 
diabetes shall will not miss meals because they are not able to pay for them. The charge for the 
meal will be billed to the parent or adult student and collected consistent with district policies. ; 

G. Parents and health care providers of students with diabetes will be provided with a description of 
their student’s school schedule to facilitate the timing of monitoring, treatment and food 
consumption. ; and 

H. Each student’s individual health care plan shall will be distributed to appropriate staff based on 
the student’s needs and the staff member’s contact with the student. 

The district, its employees, agents or parent-designated adults who act in good faith and in substantial 
compliance with a student’s individual health care plan and the instructions of the student’s health care 
provider shall will not be criminally or civilly liable for services provided under RCW 28A.210.330 chapter 
350, Laws of 2002. 

Cross References:  Policy 2162 Education of Students with Disabilities Under Section 504 
of the Rehabilitation Act of 1973  

Policy 3416 Medication at School  

Policy 3520 Student Fees, Fines and Charges  

Policy 5630 Volunteers 
Legal References: 

Ch. 350  Laws of 2022 Section 504 of the Rehabilitation Act of 1973.  

 PL 101-336 Americans with Disabilities Act  

42 U.S.C. §§ 12101et seq. Americans with Disabilities Act  

RCW 28A.210.330 

Students with diabetes -- Individual health plans -- 
Designation of professional to consult and coordinate with 
parents and health care provider -- Training and 
supervision of school district personnel 

Management 
Resources: 

Policy & Legal News 
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September 11 

5:00 Work Session (Strategic Plan & 

Annual Data Review) 

6:00 Regular Board Meeting  

October 16 

5:00 Work Session (Levy) 

6:00 Regular Board Meeting  

Construction Update 

November 6 

 

6:00  Regular Board Meeting 
December 11 

 

5:00 Work Session (Math) 

6:00 Regular Board Meeting   
September 25 

5:00 Work Session (ELA) 

6:00 Regular Board Meeting  

November 20 

5:00 Work Session (SIPS) 

6:00 Regular Board Meeting 

JANUARY FEBRUARY MARCH APRIL 

February 12 

 

5:00 Work Session (Early Learning) 

6:00 Regular Board Meeting  

March 4 

 

5:00 Work Session (SEL &  

Wellness Staff & Students) 

6:00  Regular Board Meeting 

April 15 

 

5:00 Work Session (Special Programs) 

6:00 Regular Board Meeting  

Construction Update 

 

 

January 22 

 

5:00 Work Session  (Budget) 

6:00 Regular Board Meeting 

Construction Update 

March 18 

 

5:00 Work Session (MLL) 

6:00 Regular Board Meeting 

MAY JUNE JULY AUGUST 

May 6 

 

5:00 Work Session (HiCap) 

6:00 Regular Board Meeting June 3 

 

 5:00 Regular Board Meeting 

July 8 

 

5:00 Regular Board Meeting  

Construction Update 

August 12 

 

4:00 Work Session (Budget) 

5:00 Regular Board Meeting  

May 20 

 

5:00 Work Session (Science) 

6:00 Regular Board Meeting 

2023/2024 School Board Calendar  
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Live Animals as Part of the Instructional Program 

Policy 2029 

Non-caged animals are not allowed in Kelso schools.  Animals must remain caged at all times, except as 
provided for on the Application to Permit Caged Animals in the Classroom as Part of the Instructional 
Program (see Regulation 2029). 

Requests to include caged animals in the instructional program of the classroom or school shall require 
the will be approvaled of by the principal. and the attached form must be completed and on file in the 
school office.  Health issues (allergies, vaccinated status of the animal, waste disposal, cleaning 
procedures) involving students and staff shall will be addressed before permission is given to allow the 
animal in the school. 

If the instructional program involving the animal is ongoing and the animal will remain at school when 
school is not in session, appropriate arrangements for the animal’s care must be made.  

In special circumstances, e.g. school assemblies, etc., the superintendent/designee may make an 
exception to this policy. 

Animals shall will not be transported in a school vehicle. 

Animals that are part of the instructional program will be under the control of their adult-owner, the 
teacher or designated students at all times.  

This policy does not apply to service animals for the disabled. 

 

Cross References:  Policy 2030 Service Animals in School 

Management 
Resources: 

Policy & Legal 
News 

 

 

2011 - December 
 

 

2002 - February 
 

Adopted: 11.24.03 
Revised: 11.29.04 
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Live Animals as Part of the Instructional Program 

Procedure 2029P 

Non-caged animals are not allowed in Kelso Schools, except as provided for on the attached Application 
to Permit Non-Caged Animals.  

Prior to granting or denying requests to include animals in the school’s instructional program, the principal 
shall evaluate the following issues:  

1. Whether tThere is an educational benefit to be gained by the inclusion of the animal in the 
instructional program.;  

2. Whether tThere is an appropriate plan for the control of the animal, especially for wild or 
poisonous animals.;  

3. That aAny health concerns involving students, staff or other animals have been thoroughly 
addressed, for instance allergies, the vaccination status of the animal, if relevant, or the 
transmission of disease from the animal.  

4. The animal’s health, safety and well-being have been appropriately evaluated.  

5. Sanitary issues have been addressed, including the treatment of animal wastes and the personal 
hygiene of students or staff who come in contact with the animals. 

Adopted: 11.24.03 
Revised: 11.04 | 04.07 | 08.08 | 08.11 
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Application to Permit Non-Caged Animals in Classroom 

as Part of the Instructional Program 

1. What type of animal are you wishing to bring into your classroom?  
__________________________________________________________________________________

__________________________________________________________________________________ 

2. What is the unit of study and what academic objectives will be met by the presence of the animal in 
the classroom?  
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

3. Could the animal harm a student or other person? Is it poisonous? Could it bit? Diseases associated 
with the animal that can be transmitted to students (salmonella, E. coli, etc., (reptiles and 
amphibians)? Preventative measures: 
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

4. How will feeding, cleaning and handling of the animal be addressed while on school grounds – 
including hygiene for students and provisions for bathroom schedule of the animal? 
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

5. How long with the animal be in your classroom? 

Beginning Date ___________________             Ending Date _________________________ 
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6. Do any of your students have allergies to this animal? How have you documented that all students 
are free of allergies to this animal? 
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

7. Does this animal have all current vaccinations? ___________ Attach documentation for current 
vaccinations. 

 

_______________________________________________ 
Teacher Signature/Date 

 

 Approved  Denied 

 

______________________________________________ 
Principal Signature/Date 
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Removal/Release of Student During School Hours 

Policy 3124 

The board recognizes its responsibility for the proper care of students during school hours. Students shall 
will not be removed from school grounds, any school building or school function during school hours 
except by a person duly authorized in accordanceing to with district procedures. Before a student is 
removed or excused, the person seeking to remove the student must present to the satisfaction of the 
principal/designee evidence of his/her proper authority to remove the student. A teacher should not 
excuse a student from class to confer with anyone unless the request is approved by the principal. The 
superintendent is directed to establish procedures for the removal of a student during school hours. 

Prior to sending a student to his/her home for illness, discipline or a corrective action, the principal shall 
will attempt to reach the student's parent to inform him/her of the school's action and to request that 
he/she come to the school for the child. If the principal cannot reach the parent, the student shall remain 
at school until the close of the school day. A student may be released to a law enforcement officer in 
accordance with the district policy. 

Cross References:  Policy 3126 Child Custody  

Policy 3418 Emergency Treatment  

 Policy 4200 Parent Access and safe and Orderly Learning Environment 

 Policy 4310 Relations with Law Enforcement, Child Protective Agencies and 
County Health Department 

Legal References: RCW 28A.605.010 Removing child from school grounds during school hours – 
Procedure  

Adopted: 05.08.06 
Revised:  
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Removal/Release of Students During School Hours
Procedure 3124P

Schools must exercise a high order of responsibility for the care of students while in school. The removal 
of a student during the school day may be authorized in accordance with the following procedures: 

A. Law enforcement officers, upon proper identification, may remove a student from school without
a warrant provided that the law enforcement officer signs a statement that he/she is removing the
student from the school. Residential parents should be contacted as soon as possible when a
student is taken into custody;.

B. Any other agencies must have a written administrative or court order directing the school district
to give custody to them. Proper identification is required before the student shall will be released;.

C. A student shall will be released to the residential parent or the nonresidential parent, unless the
residential parent provides the school with a certified copy of a court order restricting and/or
prohibiting the student’s contact with the nonresidential parent. When in doubt as to who has
custodial rights, the school district will rely on enrollment records. must be relied upon as the
Pparents (or guardians) have the burden of furnishing schools with accurate, up-to-date
information regarding custodial rights;.

D. The school should always make a reasonable effort to notify the residential parent before releasing
the student to a nonresidential parent;.

E. Prior written authorization from the residential parent or guardian is required before releasing a
student into someone else's custody unless an emergency situation justifies a waiver;.

F. Police should be called if a visitor becomes disruptive or abusive;. and
G. State law requires that school personnel not remove, cause to be removed or allow to be removed

a student from school grounds during school hours without the consent of the student’s parent or
guardian, unless the employee is the student’s parent or guardian, the employee is providing bus
transportation, the employee is supervising an extra-curricular activity and providing
transportation for the student, or the student requires transportation for emergency medical care
and the parent cannot be contacted. School security personnel may remove a student from school
without parental authorization for disciplinary reasons, and anyone officially responding to a 911
emergency call may remove a student without prior parental authorization.

School personnel should exercise discretion as to whether the student shall will be transported by 
ambulance or private automobile to a doctor or hospital in case of an emergency, (i.e. accident or illness 
when the school is unable to reach the parent or their authorized representative). 

Adopted: 05.07  
Revised: 08.08 | 12.08 | 12.11 
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Self-Administration of Asthma and Anaphylaxis Medications 

Policy 3419 

Asthma is an inflammatory disease of the respiratory tract. Anaphylaxis is a life-threatening allergic 
reaction that may involve systems of the entire body. Anaphylaxis is a medical emergency that requires 
immediate medical treatment and follow-up care by an allergist/immunologist.   

It is the policy of the board of directors that students with asthma or anaphylaxis are afforded the 
opportunity to self-administer prescribed medications. The students’ parent or guardian shall will submit 
a written request and other documentation required by the school. The student’s prescribing health care 
provider must provide a written treatment plan. 

The student shall must demonstrate to the school’s professional registered nurse that the student is 
competent competence, to possess and self-administer prescribed medications during school and at 
school sponsored events, to the school’s professional registered nurse. 

The superintendent is directed to will establish procedures that implement this policy and to develop 
emergency rescue procedures. follow emergency rescue procedures outlined in the most recent edition 
of AMES:  Asthma Management in Educational Settings, in cases of suspected asthma and the emergency 
rescue procedures outlined in the Office of the Superintendent of Public Instruction’s Guidelines for the 
Care of Students with Anaphylaxis (2009) in cases of suspected anaphylaxis.   

Cross References:  Policy 2161 Special Education and Related Services for Eligible Students 

 
Policy 2162 

Education of Students with Disabilities under Section 504 of 
the Rehabilitative Act of 1973 

 Policy 3416 Medication at School 

 Policy 3420 Anaphylaxis Prevention and Response 

Legal References: 42 U.S.C. 280, Section 399 Public Health Service Act  

Chapter 462, Laws of 2005 
Relating to the prevention, diagnosis, and treatment of 
asthma.  

42 U.S.C. 12212 Section 512 Americans with Disabilities Act of 1990 

 34 CFR Part 104 Section 504 of Rehabilitation Act of 1973 

 RCW 28A.210.370 Students with Asthma 

 RCW 28A.210.380 Anaphylaxis – Policy guidelines – Procedures – Reports  

Management 
Resources: 

Policy & Legal News 

 

 

2012 – August  

 

 

2009 – February  

 

 

2009 – March  
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Excused and Unexcused Absences 
Procedure 3122P 

Students are expected to attend all assigned classes each day in-person classes each day or participate in 

all assigned remote instructional activities. School staff will keep a record of absence and tardiness, 

including a call log and/or a record of excuse statements submitted by a parent/guardian or, in certain 

cases, students, to document a student’s excused absences. 

EXCUSED ABSENCES 

The following are valid excuses or necessary reasons for absences and tardiness. Assignments and/or 

activities not completed because of an excused absence or tardiness may be made up in the manner 

provided by the teacher. 

1. Physical health or mental health symptoms, illness, health condition or medical appointment for 

the student or person for whom the student is legally responsible. Examples of symptoms, illness, 

health conditions, or medical appointments include, but are not limited to, medical, counseling, 

mental health wellness, dental, optometry, pregnancy, and behavioral health treatment (which 

can include in-patient or out-patient treatment for chemical dependency or mental health); 

2. Family emergency including, but not limited to, a death or illness in the family; 

3. Religious or cultural purpose including observance of a religious or cultural holiday or 

participation in religious or cultural instruction; 

4. Court, judicial proceeding, court-ordered activity, or jury service; 

5. Post-secondary, technical school or apprenticeship program visitation, or scholarship interview; 

6. State-recognized search and rescue activities consistent with RCW 28A.225.055; 

7. Absence directly related to the student's homeless (McKinney Vento) or foster care/dependency 

status; 

8. Absences related to deployment activities of a parent or legal guardian who is an active duty 

member consistent with RCW 28A.705.010; 

9. Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to chapter 

392-400 WAC if the student is not receiving educational services and is not enrolled in qualifying 

"course of study" activities as defined in WAC 392-121-107; 

10. Absences due to student safety concerns, including absences related to threats, assaults, or 

bullying; 

11. Absences due to a student's migrant status; and 

12. An approved activity that is consistent with district policy and is mutually agreed upon by t 

principal or designee and a parent, guardian, or emancipated youth; 

13. Absences due to the student's lack of necessary instructional tools, including internet access or 

connectivity. 

In the event of emergency school facility closure due to COVID-19, other communicable disease outbreak, 

natural disaster, or other event when districts are required to provide synchronous and asynchronous 

instruction, absences due to the following reasons are excused: 



Policy 3122P 
Section:  3000 - Students 

Kelso School District No.458   Page 2 | 7 

 

1. Absences related to the student's illness, health condition, or medical appointments due to 

COVID-19 or other communicable disease; 

2. Absences related to caring for a family member who has an illness, health condition, or medical 

appointment due to COVID-19, other communicable disease, or other emergency health 

condition related to school facility closures; 

3. Absences related to the student's family obligations during regularly scheduled school hours that 

are temporarily necessary because of school facility closures, until other arrangements can be 

made; and 

4. Absences due to the student's parent's work schedule or other obligations during regularly 

scheduled school hours, until other arrangements can be made.   

A school principal or designee has the authority to determine if an absence meets the above criteria for 

an excused absence. 

1. Parental notification. When possible, the parent/guardian is expected to notify the school office 

on the morning of the absence by phone, e-mail or written note and to provide the excuse for the 

absence. If no excuse is provided with the notification, or no notification is provided, the 

parent/guardian will submit an excuse via phone, e-mail or written note upon the student’s return 

to school Adult students (those over 18) and emancipated students (those over 16 who have been 

emancipated by court action) will notify the school office of their absences with a note of 

explanation. Students fourteen years old or older who are absent from school due to testing or 

treatment for a sexually transmitted disease will notify the school of their absence with a note of 

explanation, which will be kept confidential. Students thirteen years and older may do the same 

for mental health, drug or alcohol treatment; and all students have that right for family planning 

and abortion. 

A parent/guardian may request that a student be excused from attending school in observance 

of a religious holiday. In addition, a student, upon the request of his/her parent/guardian, may be 

excused for a portion of a school day to participate in religious instruction provided such is not 

conducted on school property. A student will be allowed one makeup day for each day of absence. 

2. Absence for parental-approved activities. This category of absence will be counted as excused 

for purposes agreed to by the principal/or designee and the parent/guardian. An absence may 

not be approved if it causes a serious adverse effect on the student's educational progress. In 

participation-type classes (e.g., certain music and physical education classes) the student may not 

be able to achieve the objectives of the unit of instruction as a result of absence from class. In 

such a case, a parent/guardian-approved absence would have an adverse effect on the student's 

educational progress that would ultimately be reflected in the grade for such a course. A student, 

upon the request of his/her parent/guardian, may be excused for a portion of a school day to 

participate in religious instruction provided such is not conducted on school property or otherwise 

involves the school to any degree. 

3. Absence resulting from disciplinary actions — or short-term suspension. As required by law, 

students who are removed from a class or classes as a disciplinary measure or students who have 

been placed on short-term suspension will have the right to make up assignments or exams 

missed during the time they were denied entry to the classroom if the effect of the missed 

assignments will be a substantial lowering of the course grade. 
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4. Extended illness or health condition. If a student is confined to home or hospital for an extended 

period, the school will arrange for the accomplishment of assignments at the place of 

confinement whenever practical. If the student is unable to do his/her schoolwork, or if there are 

major requirements of a particular course which cannot be accomplished outside of class the 

student may be required to take an incomplete or withdraw from the class without penalty. 

5. Excused absence for chronic health condition. Students with a chronic health condition which 

interrupts regular attendance may qualify for placement in a limited attendance and participation 

program. The student and his/her parent/guardian will apply to the principal or counselor, and a 

limited program will be written following the advice and recommendations of the student's 

medical advisor. The recommended limited program will be approved by the principal. Staff will 

be informed of the student's needs, though the confidentiality of medical information will be 

respected at the parent's/guardian’s request. 

6. Students who miss more than 10% of a semester or trimester may be required to provide a 

doctor’s note for all future absences that school year. Once a parent/guardian has been notified 

that doctor’s notes are required for future absences, failure to provide doctor’s notes will result 

in the absence being unexcused. 

REQUIRED CONFERENCE FOR ELEMENTARY SCHOOL STUDENTS 

If an elementary school student has five or more excused absences in a single month during the current 

school year or ten or more excused absences in the current school year, the district will schedule a 

conference with the student and their parent(s) at a reasonably convenient time.  The conference is 

intended to identify barriers to the student’s regular attendance and to identify supports and resources 

so the student may regularly attend school. 

The conference must include at least one school district employee, preferably a nurse, counselor, social 

worker, teacher of community human service provider, and may occur on the same day as the scheduled 

parent-teacher conference, provided it takes place within thirty days of the absences.  If the student has 

an Individualized Education Program or a Section 504 Plan, the team that created that program must 

reconvene. A conference is not required if prior notice of the excused absences was provided to the 

district or if a doctor’s note has been provided and a plan is in place to ensure the student will not fall 

behind in their coursework.  

Tiered response system for student who are absent from remote learning 

Students who are marked absent from remote learning will receive interventions and services consistent 

with the tiered response system for student absences implemented by the district pursuant to WAC 392-

401A-045. Under the tiered response system, the district will: 

• Monitor daily attendance data for all students who are absent from remote learning, whether 

excused or unexcused; 

• Make multiple attempts to contact the families regarding student absences using multiple 

modalities and in the parent's home language;  

• Provide daily notification of absences to parents; 
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• Provide outreach from the student’s school to determine student needs, such as basic needs, 

connectivity and hardware, connection with health and social services as necessary;  

• Provide differentiated supports to students that address the barriers to attendance and 

participation, including universal supports for all students and tiered interventions for students 

at-risk of and experiencing chronic absence; and 

• When feasible and appropriate, transition students to full-time in-person learning or other 

program to accommodate the student's needs. 

UNEXCUSED ABSENCES 

An “unexcused absence” means that the student has failed to attend the majority of hour or periods in 

an average school day, has failed to comply with a more restrictive school district policy on absences, or 

has failed to comply with alternative learning experience programs attendance requirements. 

Unexcused absences occur when: 

1. The parent, guardian or adult student submits an excuse that does not meet the definition of an 

excused absence as defined previously; or 

2. The parent, guardian or adult student fails to submit any type of excuse statement, whether by 

phone, email or in writing, for an absence. 

Each unexcused absence within any month of the current school year will be followed by a letter or 

phone call to the parent/guardian of the student informing them of the consequences of additional 

unexcused absences.  The school will make reasonable efforts to provide this information in a language in 

which the parent is fluent. A student’s grade will not be affected if no graded activity is missed during such 

an absence. 

After three (3) unexcused absences within any month of the current school year, a conference will be 

held between the principal, student and parent/guardian to analyze the causes of the student’s 

absenteeism.  If a regularly scheduled parent-teacher conference is scheduled to take place within thirty 

days of the third unexcused absence, the district may schedule the attendance conference on the same 

day.  If the parent/guardian does not attend the scheduled conference, the conference may be conducted 

with the student and principal.  However, the parent will be notified of the steps to be taken to eliminate 

or reduce the student’s absences.   

At some point after the second and before the seventh unexcused absence, the district will take date-

informed steps to eliminate or reduce the student’s absences.  In middle school and high school, these 

steps will include application of the Washington Assessment of the Risks and Needs of Students (WARNS) 

or other assessment by the district’s designated employee. 

For any student with an existing Individualized Education Program (IEP) or Section 504 Plan, these steps 

will include convening the student’s IEP team or Section 504 team, including a behavior specialist or 

mental health specialist where appropriate, to consider the reasons for the student’s absences.  If 

necessary, and if the student’s parent gives consent, the district will conduct a functional behavior 

assessment and will complete a detailed behavior plan to explore the function of the absence behavior. 
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For any student who does not have an IEP or Section 504 Plan, but who is reasonably believed to have a 

mental or physical disability or impairment, these steps will include informing the student’s 

parent/guardian of the right to obtain an appropriate evaluation at no cost to the parent to determine 

whether the student has a disability or impairment and needs accommodations, special education 

services, or related services.  This includes students with suspected emotional or behavioral disabilities.  

IF the school obtains consent to conduct an evaluation, time should be allowed for the evaluation to be 

completed, and if the student is found to be eligible for accommodations, special education services, or 

related services, a plan will be developed to address the student’s needs. 

The district will designate a staff member to apply the Washington Assessment of the Risks and Needs of 
Students (WARNS) and, where appropriate, provide the student with best practice or research-based 
interventions consistent with WARNS. As appropriate, the district will also consider: 

● adjusting the student’s course assignments; 
● providing the student more individualized instruction; 
● providing appropriate vocational courses or work experience;  
● requiring the student to attend an alternative school or program;  
● assisting the parent or student to obtain supplementary services; or  
● referring the student to a community engagement board. 

 
Transfers 
In the case of a student who transfers from one district to another during the school year, the sending 
district will provide to the receiving district, together with a copy of the WARNS assessment and any 
interventions previously provided to the student, the most recent truancy information for that student. 
The information will include the online or written acknowledgment by the parent and student. The 
sending district will use the standard choice transfer form for releasing a student to a nonresident 
school district for the purposes of accessing an alternative learning experience program.  
 
Not later than a student’s seventh unexcused absence in a month, the district will:  

a. enter into an agreement with the student and parents/guardians that establishes school 

attendance requirements;  

b. refer the student to a community engagement board; or 

c. file a petition and affidavit with the juvenile court (see below)  

Community Engagement Board 

A “community engagement board” means a board established pursuant to a memorandum of 

understanding (MOU) between a juvenile court and the school district and composed of members of the 

local community in which the student attends school.  The district will enter into an MOU with the juvenile 

court in Cowlitz County to establish a community engagement board prior to the 2017-2018 school year. 

The district will designate and identify to the juvenile court (and update as necessary) and to the Office of 

the Superintendent of Public Instruction a staff member to coordinate district efforts to address excessive 

absenteeism and truancy, including outreach and conferences, coordinating the MOU, establishing 

protocols and procedures with the court, coordinating training, sharing evidence-based and culturally 

appropriate promising practices.  The district will also identify a person within each school to serve as a 
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contact regarding excessive absenteeism and truancy and assisting in the recruitment of community 

engagement board members. 

After the student’s seventh unexcused absence within any month during the current school year and 

not later than the fifteenth unexcused absence during the current school year, if the district’s attempts 

to substantially reduce a student’s absences have not been successful and if the student is under the age 

of seventeen, the district will file a petition and supporting affidavit for a civil action in juvenile court. 

PETITION TO JUVENILE COURT 

The petition will contain the following: 

1. A statement that the student has unexcused absences in the current school year. (District Note: 

While petitions must be filed if the student has seven or more unexcused absences within any one 

month or ten or more unexcused absences in the current school year, a petition may be filed 

earlier. Unexcused absences accumulated in another school or school district will be counted when 

preparing the petition); 

2. Attestation that actions taken by the school district have not been successful in substantially 

reducing the student’s absences from school;  

3. A statement that court intervention and supervision are necessary to assist the school district to 

reduce the student’s absences from school; 

4. A statement that RCW 28A.225.010 has been violated by the parent, student or parent and 

student; 

5. The student’s name, date of birth, school, address, gender, race and ethnicity; and the names and 

addresses of the student’s parent/guardian, whether the student and parent are fluent in English, 

whether there is an existing individualized education program (IEP) and the student’s current 

academic status in school; 

6. A list of all interventions that have been attempted, a copy of any previous truancy assessment 

completed by the student’s current school district, the history of approved best practices 

intervention or research-based intervention(s) previously provided to the student by the district, 

and a copy of the most recent truancy information document provided to the parent.  

7. Facts that support the above allegations. 

Petitions may be served by certified mail, return receipt requested, but if such service is unsuccessful, 

personal service is required. At the district’s choice, it may be represented by a person who is not an 

attorney at hearings related to truancy petitions. 

If the allegations in the petition are established by a preponderance of the evidence, the court shall grant 

the petition and enter an order assuming jurisdiction to intervene for a period of time determined by the 

court, after considering the facts alleged in the petition and the circumstances of the student, to most 

likely cause the student to return to and remain in school while the student is subject to the court’s 

jurisdiction. 

If the court assumes jurisdiction, the school district will periodically report to the court any additional 

unexcused absences by the student, actions taken by the school district, and an update on the student’s 

academic status in school at a schedule specified by the court. The first report must be received no later 

than three (3) months from the date that the court assumes jurisdiction. 
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All sanctions imposed for failure to comply with the attendance policies and procedures will be 

implemented in conformance with state and district regulations regarding discipline or corrective action. 

(See policy 3241, Classroom Management, Discipline and Corrective Action). 

Adopted: 05.07 

Revised: 08.11 | 06.11.12 | 03.11.13 | 07.13.15 | 01.25.16 | 01.22.18 | 10.09.20 BC | 11.1.21 | 09.26.22 
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Searches of Students and Student Privacy  
Procedure 3230P 

Searches of Students and Their Property  

A student and their property may be searched by a principal or a principal’s designee if reasonable grounds 
exist to suspect that evidence of a violation of the law or school rules will be uncovered. School staff will 
report a student's suspicious activity to the principal prior to initiating a search, except in emergency 
situations. A search is required when there are reasonable grounds to suspect a student has a firearm on 
school grounds, transportation, or at school events. 

A. Establishing reasonable suspicion. 

A search may occur if the principal or a principal’s designee has reasonable suspicion that the 
search will produce evidence of unlawful activity or a violation of a school rule. To determine 
whether reasonable suspicion exists, consider the following: 

• What information is the suspicion based on? 

• Is the information reliable? 

• Is the person who shared the information credible? 

• If a search were conducted what’s the likelihood that evidence of unlawful activity or a 
violation of a school rule would be found? 

B.  Conducting the search. 
If the principal, or the principal’s designee, determines that reasonable suspicion exists to search 
a student's clothing, personal effects, automobile, or personal container inside of district property 
such as an assigned desk, locker, or storage area, the search shall be conducted as follows: 

• If evidence of unlawful activity or a violation of a school rule is suspected, proceed to 
search by asking the student to remove all items from pockets and other areas of clothing, 
purses, handbags, backpacks, gym bags, etc. (With reasonable suspicion of weapons or 
other dangerous items are in purses, handbags, backpacks, gym bags, etc., the principal 
or principal’s designee may remove the items). 

• If the student refuses to cooperate in a personal search, the student should be held until 
the student's parent or guardian is available to consent to the search. If a parent or 
guardian cannot be reached in a reasonable time, the principal or a principal’s designee 
may conduct the search without the student's consent. 

• The search must not be excessively intrusive in light of the age and sex of the student and 
the nature of the suspected infraction. 

• Do not conduct a strip search or body cavity search of the student. 

Locker, Desk, and Storage Area Searches 

Lockers, desks, and storage areas are the property of the school district. Accordingly, students have no 
expectation of privacy in the lockers, desks, and storage areas they use or are assigned.  
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Because students have no expectation of privacy in their lockers, desks, and storage areas, principals or 
principals’ designees may search all student lockers, desks, or storage areas at any time without prior 
notice and without reasonable suspicion that the search will yield evidence of any particular student’s 
violation of the law or school rule. 

Administrative inspections, or health and welfare inspections, may be conducted at any time to locate 
misplaced library books, textbooks, or other school property or to ensure that all lockers, desks, or storage 
areas are kept clean and free from potential health or safety hazards. Periodic inspections of lockers will 
reinforce the district’s ownership of lockers, desks, and storage areas and the minimal expectation of 
privacy students have in the contents of their lockers, desks, and storage areas. 

However, to search containers within a student’s locker, desk, or storage area, reasonable suspicion must 
exist that the search will yield evidence of a violation of the law or school rules. A “container” for the 
purpose of this procedure may include, but is not limited to, an article of clothing, a handbag, purse, 
backpack, gym bag, or any other item in which contraband material may be concealed.  

Adopted: 06.2007 
Revised: 08.2008 | 08.2011 | 02.13.23 
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School Safety and Security Services Program 
Procedure 4311P 

Safety and Security Staff Training 

The district recognizes that trained safety and security staff know when to informally interact with 
students to reinforce school rules and when to enforce the law. Prior to assigning safety and security staff 
to work on school property when students are expected to be present, the district and its contractors 
must either: 

A. Confirm that the safety and security staff have completed training series documentation provided by 
the educational service district; or 

B. Require the safety and security staff to complete the following educational service district training 
series: two components for school resource officers and three components for other safety and security 
staff, which must meet the following requirements: 

(i) All safety and security staff must complete classroom training on the subjects listed below, within the 
first six months of working on school property when students are expected to be present: 

 Constitutional and civil rights of children is schools, including state law governing search and 
interrogation of youth in schools; 

 Child and adolescent development; 
 Trauma-informed approaches to working with youth; 
 Recognizing and responding to youth mental health issues; 
 Educational rights of students with disabilities, the relationship of disability to behavior, and best 

practices for interacting with students with disabilities; 
 Collateral consequences of arrest, referral for prosecution, and court involvement; 
 Resources available in the community that serve as alternatives to arrest and prosecution and 

pathways for youth to access services without court or criminal justice involvement; 
 Local and national disparities in the use of force and arrest of children; 
 De-escalation techniques when working with youth or groups of youth; 
 State law regarding restraint and isolation in schools, including RCW 28A.600.485 
 Bias free policing and cultural competency, including best practices for interacting with students 

from particular backgrounds, including English learner, Lesbian Gay Bisexual Transgender and 
Queer (LGBTQ), immigrant, female, and nonbinary; 

 The federal Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. Sec. 1232g) 
requirements, including limits on access to and dissemination of student records for non-
educational purposes; and 

 Restorative justice principles and practices; 

(ii) All safety and security staff must complete two days of on-the-job training with experienced safety and 
security staff, at the school of the experienced staff, within the first year of working on school property 
when students are expected to be present; and  

(iii) Safety and security staff who are not school resource officers must complete at least six check-in 
trainings with experienced staff within the first year of working on school property when students are 
expected to be present. 
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Complaint Resolution Process 

The district recognizes the importance of establishing a simple and effective means for resolving concerns 
that may arise related to safety and security staff. The following complaint resolution system will address 
concerns regarding safety and security staff, provide for the investigation of complaints, and provide for 
timely communication of the resolution of the complaint to the complainant. 

The complaint resolution system shall allow parents and guardians and adult students to submit 
complaints. A complaint shall mean a written claim by a parent or guardian or adult student that alleges 
improper conduct by safety and security staff that has directly aggrieved them. 

The following procedure has been established for resolving a written complaint filed by a parent or 
guardian or adult student. 

Step One 

The parent or guardian or adult student will present the complaint in writing to the school principal or 
their designee within [3] business days of the action or incident that gave rise to the complaint. The 
written statement of the complaint will contain: 

A. The facts upon which the complaint is based as the parent or guardian or adult student who is filing the 
complaint sees them; 

B. A reference to the policies/procedures of the district which have allegedly been violated; and 

C. The remedies sought. 

Failure to submit a written complaint within the timeline specified will result in waiver of the complaint. 

If a written complaint is filed in compliance with the timeline specified above, the parent or guardian or 
adult student will discuss this complaint with the school principal or their designee. A sincere effort will 
be made to resolve the complaint at this level. If the parent or guardian or adult student does not appeal 
the complaint to the superintendent or their designee in writing within [3] business days of the parent or 
guardian or adult student's meeting with the school principal or their designee, the complaint will be 
waived. 

Step Two 

If the parent or guardian or adult student does appeal the complaint to the superintendent or their 
designee in writing within [3] business days of the parent or guardian or adult student's meeting with the 
school principal or their designee, the superintendent or their designee will, within [5] business days of 
the receipt of the complainant’s written appeal, meet with that parent or guardian or adult student to 
hear their claim. 

The superintendent or their designee will render a decision regarding the appeal within [5] business days 
of the parent or guardian or adult student's meeting with the superintendent or their designee. The 
superintendent or their designee’s decision will be considered final. 

Annual Data Collection and Reporting 

The district must annually collect the following information on safety and security staff: 

A. The total number of safety and security staff working in the district and in each school building, and 
number of days per week that each staff works; 
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B. The name of any law enforcement agency or private organization with which the district has an 
agreement for safety and security services; 

C. A description of each incident where safety and security staff were involved that resulted in student 
discipline, use of force against a student, or a student arrest. For each student involved in the incident, 
the description must include: 

(i) The student’s race, ethnicity, and other demographics; and 

(ii) Whether the student has an individualized education program or plan developed under section 504 of 
the rehabilitation act of 1973; 

D. The number of complaints related to job duties and student interactions filed against safety and 
security staff; and 

E. Other school safety and security information required by the office of the superintendent of public 
instruction. 

The district must annually submit any agreements with a law enforcement agency or security guard 
company as well as and the information collected above to the office of the superintendent of public 
instruction. The district will provide this information in the time and in the manner required by the office 
of the superintendent of public instruction. The office of the superintendent of public instruction will 
make the submitted agreements and information publicly available. To the extent possible, information 
collected under C. above must be disaggregated as provided in RCW 28A.300.042. 

Adopted: 1.3.22 

Revised:  
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