
  

  

  

  

  

BOARD OF DIRECTORS 

October 17, 2022 

  
                        



 

  

Kelso School District No. 458 
601 Crawford St. Kelso WA, 98626 

October 17, 2022 @ Roy Parsons Executive Board Room & Zoom 
5:00 p.m. Work Session – SEL & Wellness – Staff & Student 

6:00 Regular Board Meeting 
 

CALL TO ORDER OF REGULAR MEETING  

FLAG SALUTE  

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS 

COMMENTS/QUESTIONS  

APPROVAL OF AGENDA  

CONSENT AGENDA  

A. Minutes from September 26, 2022 Board Meeting  & Work Session 
B. Certificated Employment Recommendations 
C. Classified Employment Recommendations 
D. Contracts and Agreements with Kelso School District 
E. Warrants 
F. Resolution 2022/23-04 CMS Associated Student Body Petty Cash Increase 

UNFINISHED BUSINESS 

NEW BUSINESS  

A. Construction Update …………………………………………………………………………………………………………………….………… Forma/CSG/Collins 
B. Budget Update – August ………………………………………….…………………………………………………………………………….……….Scott Westlund 
C. Acceptance of Bid for Rose Valley Elementary School Modernization Project (Action) ………………Scott Westlund 
D. Policy 2110 Transitional Bilingual Instruction Program (1st Reading) ………………………………………………..… Paige Kelsey 
E. Policy 4218/4218P Language Access (1st Reading) ………………………………………………………………………….…………… Paige Kelsey 
F. Policy 2161P Special Education and Related Services for Eligible Students (Information) ….…….. Heather Ogden 
G. Policy 2165 Home or Hospital Instruction (1st Reading) ………………………………………………………………………… Heather Ogden 
H. Legislative Assembly Update ………………………………………………………………………………………………………………………………Leah Moore 
I. Superintendent’s Report ………………………….…………………………………………………….……..……..…………..………….……….Mary Beth Tack  
FOR THE GOOD OF THE ORDER  

ADJOURN 

 



 

 

 

 

 

 

 

Kelso School District 

Board of Directors 
 

 
Leah Moore ...................................... Term Expires:  November 2025 

Karen Grafton ................................. Term Expires:  November 2025 

Jeane Conrad, President ............. Term Expires:  November 2023 

Mike Haas, Vice President ......... Term Expires:  November 2023 

Ron Huntington ............................. Term Expires:  November 2023 



Kelso School District 
Board of Directors Committee Assignments 

January, 2022 

 

Position 1 
Director – Leah Moore 

 Legislative Representative 
 Facilities/Construction 

 

Position 2 
Director - Karen Grafton 

 ELL Advisory 
 Calendar 
 Social & Emotional Learning/Whole Child 

 

Position 3 
President - Jeane Conrad 

 Student Rights & Responsibilities 
 Highly Capable 
 Budget 

 

Position 4 
Vice President - Mike Haas 

 Kelso Public Schools Foundation 
 Budget 
 Boundary Review 

 

Position 5 
Director - Ron Huntington 

 CTE 
 WIAA 
 Council on Learning 

 



SEPTEMBER OCTOBER NOVEMBER DECEMBER 

September 12 

5:00 Work Session (Graduation Require-

ments) 

6:00 Regular Board Meeting  

October 17 

5:00 Work Session (SEL & Wellness—

Staff & Students) 

6:00 Regular Board Meeting  

Construction Update 

November 7 

 

5:00 Work Session (SIPS) 

6:00  Regular Board Meeting 

December 12 

 

5:00 Work Session (ELA) 

6:00 Regular Board Meeting   
September 26 

5:00 Work Session (Annual Data Review) 

6:00 Regular Board Meeting  

November 21 

5:00 Work Session (Early Learning) 

6:00 Regular Board Meeting 

JANUARY FEBRUARY MARCH APRIL 

February 13 

 

5:00 Work Session  (Math) 

6:00 Regular Board Meeting  

March 6 

 

5:00 Work Session (Board Update) 

6:00  Regular Board Meeting 
April 17 

 

5:00 Work Session (Special Programs) 

6:00 Regular Board Meeting  

Construction Update 

 

 

January 23 

 

5:00 Work Session  (Budget) 

6:00 Regular Board Meeting 

Construction Update 

March 20 

 

5:00 Work Session (MLL) 

6:00 Regular Board Meeting 

MAY JUNE JULY AUGUST 

May 8 

 

5:00 Work Session (HiCap) 

6:00 Regular Board Meeting June 5 

 

 5:00 Regular Board Meeting 

July 10 

 

5:00 Regular Board Meeting  

Construction Update 

August 14 

 

4:00 Work Session (Budget) 

5:00 Regular Board Meeting  

May 22 

 

5:00 Work Session (Science) 

2022/2023 School Board Calendar  

 



SCHOOL CLIMATE
A school climate that emphasizes student safety, 
a healthy lifestyle, and respect for other students 
and faculty.

EARLY LEARNING
Every Kelso student will meet or exceed standard 
by the end of third grade in English language arts 
and mathematics.

QUALITY INSTRUCTION
Every Kelso student will experience high-quality 
standards-based instruction that fosters critical 
thinking and high levels of academic achievement.

CAREER, COLLEGE  
& COMMUNITY READY 
Every Kelso student will transition successfully 
between grades and schools and will graduate 
with the knowledge, skills, and attitude to excel 
in post-high school opportunities. To that end, 
we will actively engage and partner with parents, 
families, and our community.

Road to
STUDENT SUCCESS
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Mission
The mission of Kelso Public 
Schools is to prepare every 
student for living, learning, and 
achieving success as a citizen  
of our changing world.
 

Vision
Our students begin school ready 
to learn, transition confidently 
between grades and schools, 
and emerge from our district as 
engaged citizens, both career- 
and college-ready.
 

Principles
District communication that is 
open, effective, and collaborative. 
Financial stewardship that 
assures the responsive and 
productive management of 
district resources.

Our Goals



QUALITY INSTRUCTION
Student achievement in mathematics and 
English language arts will increase annually and 
the achievement gap between English learners, 
students with learning disabilities and students 
in poverty—in comparison with other students—
will decrease annually.

 2022-23 PRIORITY
Attain strong student achievement and growth 
that produces equitable outcomes as measured 
by formative and summative assessments.

CAREER, COLLEGE & 
COMMUNITY READY
Increase the four-year high 
school graduation rate by at 
least one percent per year 
for the next five years.

SCHOOL CLIMATE
Improvements to the learning environment 
will be achieved in two specific areas: 1) safety 
and security of our students and staff, and  
2) student behavior.

 2022-23 PRIORITIES
Enhance our culture of belonging and 
engagement for students and staff while 
sustaining clear safe-school protocols.

Elevate student voice in the improvement 
process through meaningful dialogue  
and engagement.

How We    

     G
et There

FISCAL RESPONSIBILITY
 2022-23 PRIORITY 

Maintain effective resource 
allocation, operational planning, 
and solid fiscal controls.

EARLY LEARNING
The percentage of all third 
grade students meeting or 
exceeding the grade level 
English language arts 
benchmark will increase  
annually, regardless of 
student subgroup.

•

•

•

•



Goals

Implement a  
comprehensive High 
School and Beyond Plan 
to ensure students are 
career and college ready

Develop and refine  
vertical alignment sys-
tems to support students 
successfully navigating 
the critical transitions in 
their schools (Pre-K to K, 
Grade 5 to Grade 6, Grade 
8 to Grade 9, and gradu-
ation to post-secondary 
experiences)

100% of students develop individualized 
High School and Beyond Plans  (HSBP)
that include career awareness and  
exploration

100% of students grades 7 – 12 annually 
implement research of post-secondary 
options and refine their individualized 
HSBP

100% of students use the HSBP to  
ensure they are on track for graduation 
and post-secondary enrollment; they 
review their HSBP multiple times during 
the school year

Develop transition meetings with Early 
Learning agencies for successful  
transitions for kindergarten readiness

Develop college and career readiness 
activities that articulate between  
middle and high schools so students  
see the importance of forecasting

Implement dedicated transition days  
at the start of each school year for  
incoming kindergarten, 6th grade, and 
9th grade students

Ensure 100% of students participate in 
Senior Exit Interviews, which provide 
connections to community leaders and 
communicate next steps for diverse 

100% of 9th grade students are on track 
for on-time graduation

100% of middle school students  
complete applications for College 
Bound Scholarships

100% of middle and high school  
students complete forecasting per  
their HSBP

Increase opportunities for students to 
explore career opportunities and  
requirements

100% of seniors have a HSBP outlining  
at least one of: college acceptance,  
military, trade/technical training,  
industry certification/apprenticeship

100% of high school students complete:
•	 a resume
•	 the FAFSA application
Increase percentage of high school  
students who persist to completing a 
CTE industry certificate 

Increase percentage of graduating  
students who persist two or more 
years in college and acquire a college, 
post-secondary degree or industry 
certification

Increase percentage of students  
enrolled in academically rigorous 
course work per annual high school 
transcript analysis process

Increase in high school graduation 
rates and decrease in dropout rates

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

CAREER, COLLEGE, COMMUNITY READY
Roadmap

If students are able to transition successfully between grades and schools and graduate with the skills necessary to excel in 
post-secondary opportunities, their ability to realize their personal goals and to be fulfilled, productive citizens will be enhanced. 



Goals

Improve school climate 
and inclusion

Increase student and 
family access to, and 
awareness of, school 
based counseling and 
the availability of mental 
health services

Provide a comprehensive 
Work Place Wellness  
Program that promotes 
healthy lifestyle for staff

Implement and sustain a comprehensive Multi-
Tiered System of Support (MTSS) model in all 
Kelso schools

Implement and sustain a Positive Behavior and 
Intervention System (PBIS) in each school

Implement Social and Emotional Learning 
(SEL) in our schools so children and adults 
understand and manage emotions, set and 
achieve positive goals, feel and show  
empathy for others, establish and maintain 
positive relationships, and make responsible 
decisions

Deliver high-quality training and other  
implementation supports, including initial 
training and ongoing support to school staff

Develop and implement a school-based mental 
health referral process

Increase school-based counseling and mental 
health services for students

Network and link community service providers 
to increase mental health, physical health, and 
drug and alcohol services to students and their 
families

Sustain a district-wide workforce health  
committee that actively promotes a healthy 
lifestyle for staff
Conduct staff surveys that identify prevailing 
risk factors in our employee population that 
will drive healthy staff initiatives
Gather and share resources for preventing and 
responding to workforce health issues

100% of KSD classrooms embed SEL 
standards into daily instruction

90% of students will access class-
room instructional time which 
directly relates to an increase in 
student learning as measured by 
state and local assessments

Realize a reduction in prevailing 
risk factors for students identified 
within the Healthy Youth Survey 
Data and increase classroom and 
school inclusion as measured by  
decreased school suspension rates

90% of students will report they 
learn in an environment that is 
physically and emotionally safe

Increase in the number of students 
and families accessing and  
receiving school- and community- 
based counseling and mental/ 
physical health services

Improve staff attendance, promote 
retention of staff, improve decision 
making and productivity, improve 
employee morale, improve disease 
management and prevention, and 
promote a healthier workforce as 
measured by staff surveys and  
Employee Assistance Plan (EAP) 
usage data

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

CLIMATE 
Roadmap

If Kelso School District is committed to developing a caring school community focused on creating a positive school climate and 
culture that promotes the long-term development and success of all children, then atmosphere and tone of the school will positively 
impact the relationships, curricular connections, and ultimately the success of the whole child.



Goals

Engage with Kelso  
community using a  
variety of media to  
maximize awareness and 
support of the district’s 
mission, vision, goals, and 
programs

Enhance an effective 
employee communication 
plan to improve internal 
communication and  
employee engagement

Achieve coordinated 
communications with 
local, regional, and state 
agencies for safety pre-
paredness and crisis 
management 

Continue regular engagement via Hilander 
Highlights, Family Connection, Chamber 
newsletter, and ThoughtExchange surveys

Maintain and update information on  
district websites

Maintain proactive media relations 

Use social media channels to provide 
timely and relevant information

Communicate strategic goals and  
priorities via:
•	 Inside Connections for all staff
•	 Safe Schools Emergency documents
•	 100% posters, Grad Rate posters, Class 

of posters
•	 Timely district department updates

Enhance key communicator network  
connections among regional leaders

Build and maintain partnerships with 
local business and community leaders

Develop and standardize key safety pre-
paredness and crisis communication 
protocols and documents

Targeted audiences have access 
to timely and relevant  
communication

Positive news stories appear in 
the media monthly

Levies and bonds pass

All staff know district mission, 
vision, goals, and progress

Staff feel valued, connected, and 
honored  

Yearly employee recognition and 
appreciation campaigns

Aligned messages among key 
communicators in the  
community, particularly in  
regard to crisis management

Increased community and  
regional partnerships

Staff, students, families, and key 
community leaders have  
confidence in district safety pre-
paredness and crisis management 

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

COMMUNICATION
Roadmap

If the district develops and maintains positive, collaborative relationships with all stakeholders, then support for Kelso School  
District will be strengthened and lead to increased support for district initiatives and education programs.



Goals

Develop and implement 
a comprehensive birth 
to pre-kindergarten plan 
which strengthens school 
readiness

Develop and implement  
a comprehensive plan 
which improves school 
readiness and strength-
ens the transition to 
kindergarten

Increase the percentage 
of kindergarten – 3rd 
grade students who meet 
or exceed grade-level 
standards

Coordinate with Early Childhood Education 
and Assistance Program (ECEAP) and Head 
Start to increase the number of eligible 
Kelso families accessing local educational 
programs

Coordinate with local early learning  
providers on a quarterly basis to align  
instructional materials

Partner with local early learning  
programs on a quarterly basis to provide 
professional development and best  
practices in behavior, literacy, and math

Coordinate with ECEAP and Head Start to 
identify students who need additional  
summer transition support

Implement Transitional Kindergarten and 
Preschool Pups to provide additional  
opportunities for early learning

Continue to explore additional early learning 
opportunities for Kelso kids

Curriculum: staff designs rigorous  
standards-based lessons utilizing current 
district adopted core materials 

Instruction: staff remains current in best 
instructional practices and implement with-
in the classroom on a daily basis with the 
instructional framework as a foundation

Assessment: staff utilizes and develops  
action plans to improve student growth 
based on relevant formative assessment

Increase percentage of Kelso 
families accessing ECEAP and 
Head Start as measured by  
Department of Child, Youth, and 
Families (DCYF) Saturation Study

100% of local early learning  
providers implement instruc-
tional materials aligned to early 
learning standards

Increase percentage of Kelso early 
learning staff that participate in 
early learning professional  
development

Transitions plans are developed 
for 100% of identified students

Transitional Kindergarten and 
preschool is implemented to  
support at least 120 students  
and families

Increased number of incoming 
students showing kindergarten 
readiness

100% of staff teach grade-level 
standards utilizing approved 
district materials

100% of staff uses observable 
early learning best practices on a 
daily basis

100% of staff uses quality  
formative assessment to drive 
instruction

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

EARLY LEARNING
Roadmap

If all students entering Kelso School District have access to high quality early learning experiences, then their ability to meet or  
exceed standards by the end of third grade in English language arts and mathematics is greatly enhanced.



Goals

Promote budgetary and 
fiscal transparency to 
ensure open communi-
cation and community 
engagement

Allocate district  
resources effectively to 
support academic and 
operational needs

Use budget calendar, fiscal goals, and  
budget parameters for annual approval by 
the Kelso School Board

Utilize Budget Advisory Council (BAC) to 
provide guidance and recommendations on 
annual budget development

Provide continual updates on the district 
website during budget planning and  
development

Conduct staff and community outreach 
during the annual budget development  
process and fiscal decision-making

Assess monetary resources (local, state, and 
federal) and enrollment, to develop budget 
forecasts and projections

Monitor expenditures and explore avenues 
to achieve efficiency in programs and  
operations

Assist schools and departments with 
budget review, analyses, and planning 
throughout budget development and  
implementation

Maintain local levy to fund staff and  
activities essential to the programming 
and operations of the district that are not 
supported by state resources

Develop budget priorities to align with 
the district’s mission, vision, and “Road to 
Student Success” strategic plan

Board budget workshops, updates, 
a budget hearing, and formal  
budget adoption occur in the  
fiscal year during Kelso School 
Board meetings 

Community and staff engagement 
opportunities held for input and 
feedback on budget proposals

Fiscal and budgetary information 
shared with staff and community 
through intra-district commu-
nications, website, and outside 
community resources

BAC is comprised of all major 
district stakeholders, including 
community, school and district 
leadership, the Kelso School 
Board, and all staff bargaining 
association groups, and provides 
input to superintendent and Kelso 
School Board

Annual budget approved by Kelso 
School Board 

Levies and bonds pass

Budget supports academic and 
operational goals and priorities

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

FINANCIAL STEWARDSHIP
Roadmap

If the district demonstrates a strong and collaborative budget process, effective resource allocation and operational planning, and 
solid fiscal controls, then management of district resources will be responsive and productive.



Goals

Develop a system in the 
importance of attracting, 
developing, and retaining 
talented and committed 
staff in every part of our 
school system

Implement standards- 
aligned teaching and 
learning based on  
equitable and  
inclusionary practices

Implement data-informed 
continuous improvement 
processes at every level

Develop partnerships with regional  
universities and community agencies  
to hire high-quality staff

Establish clear standards of  
professional practice and accountability

Provide opportunities for differentiated 
and continuous professional develop-
ment for teachers, leaders, and staff

Ensure that all students have access to 
rigorous, standards-based curriculum

Provide professional development to 
ensure instructional strategies are  
differentiated to meet the learning 
needs of all students

Implement and sustain a comprehensive, 
academic Multi-Tiered System of Support 
(MTSS) model 

Use frequent and timely common  
assessments to adjust teaching,  
learning, and leadership

Develop a district-wide continuum of 
supports to address the academic needs 
of all students

Promote continuous improvement 
throughout our school system with  
Professional Learning Community  
(PLC) teams

100% of classified and certificated 
staff meets certification requirements 

100% of staff consistently exhibits 
standards of professional practice

100% of staff engages with profes-
sional development for continuous 
growth

100% of students enroll in academic 
rigorous course work as measured by 
Academic Rigor Index

100% of students experience differen-
tiated instruction in their classrooms

100% of students will access core class-
room instructional time

100% of students participate in district 
and state assessments

100% of staff uses common formative  
assessment for student learning and 
provides instruction responsive to 
students’ needs

100% of students have access to  
highly skilled teachers and rigorous 
coursework

100% of staff advocates for fair and  
equitable practices for all students

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

QUALITY INSTRUCTION
Roadmap

If all teachers and support staff incorporate a growth mindset grounded in the instructional framework to implement standards- 
based instruction responsive to individual learning, then all Kelso students will have the desire to learn at high levels and graduate 
career- and college-ready.



 
Policy 1430 

Page 1 of 2 

Section:  BOARD OF DIRECTORS 
 
Policy Title: UAudience Participation in Board Meetings 
 
 
The Kelso School Board is committed to gaining a full understanding of the issues that 
come before it.  In order to attain a level of understanding that provides making the best 
decisions, the Board will hear in public Board meetings comments from those attending its 
meetings.  The Board will entertain comments at the beginning of regular meetings and 
periodically during its meetings.  The Board agenda shall provide for the following 
communications and audience participation: 
 
1. Written communications shall include letters or published materials received by the 

Superintendent or members of his/her staff, and which he/she deems informative or 
in need of Board action. 

 
2. Scheduled communications shall include visitors who have previously arranged with 

the Superintendent to appear before the Board.  General comments, either oral or 
written, will come at the beginning of the regular meeting under the agenda item 
designated Public Comments.  Members of the audience who are Kelso School 
District residents wishing to address the Board must provide their name, address and 
affiliation, if any, prior to addressing the board. Speakers may not discuss school 
district personnel.  Not more than three (3) minutes may be allotted to each speaker 
and no more than ten (10) minutes to the subject under discussion except with the 
unanimous consent of the Board.  Public comments under this agenda item will be 
limited to thirty (30) minutes. 

 
3. During Unfinished Business and New Business members of the audience may 

comment on “Action” items listed on the agenda and/or board policies presented for 
the first or second reading.  Questions or comments are to be directed to the Board of 
Directors as a whole and may not be put to any individual member of the Board or 
the administrative staff.  “Action” items mean the Board expects that a motion would 
be made and the Board would discuss the merits of the issue before it.  After 
presentations by school staff, district staff or scheduled presenters, and before a 
motion is heard, the President may call for any oral or written comments from the 
audience.  Members of the audience who are Kelso School District residents who wish 
to address the Board may only speak to that specific agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item scheduled for action 
may be used for public comment and/or questions.  It is the prerogative of the Board 
President to recognize people requesting oral comments to the Board. 

 



 
Policy 1430 Continued 

Page 2 of 2 

4. It shall not be permissible to orally present or discuss complaints against individual 
employees of Kelso School District at any Board of Directors meeting.  Such charges 
or complaints shall be presented to the Board of Directors, in writing, and shall be 
signed by the person or persons making the charge or complaint.  Executive session 
may be granted for a hearing of charges against individuals, whether students or 
employees. 

 
5. No person less than eighteen (18) years of age may address the Board of Directors in 

meeting unless accompanied by his/her parent(s)/ guardian(s) or teacher, except 
with unanimous consent of the Board of Directors. 

 
6. Boisterous conduct shall not be permitted at any meeting of the Board of Directors, 

nor will any defamatory or abusive remarks be tolerated.  The President of the Board 
may terminate the address of any speaker who violates this policy. 

 
7. Individuals with disabilities who may need a modification to participate in a meeting 

should contact the superintendent’s office no later than three days before a regular 
meeting and as soon as possible in advance of a special meeting so that arrangements 
for the modification can be made. 

 
8. Board work sessions are intended to give board members an opportunity to review 

topics requiring extended discussion.  At the conclusion of board discussion of an 
item, the board chair may call on audience members for comments (time permitting).  
Members of the audience who are Kelso School District residents who wish to address 
the Board may only speak to that specific work session agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item may be used for public 
comment and/or questions.  It is the prerogative of the Board President to recognize 
people requesting oral comments to the Board.   

 
 
 
 
Legal References:  RCW 42.30.030  Meetings declared open and public 
    RCW 42.30.050  Interruptions—Procedures 
 
    42 U.S.C. §§   12101-12213 Americans with Disabilities Act 
 
 
Adopted:  U January 23, 2006  



 

Communications, 

Correspondence & 

Introductions 

 



CONSENT AGENDA  
A. Minutes from September 26, 2022 Board Meeting  & Work Session 
B. Certificated Employment Recommendations 
C. Classified Employment Recommendations 
D. Contracts and Agreements with Kelso School District 
E. Warrants 
F. Resolution 2022/23-04 CMS Associated Student Body Petty Cash Increase 

 



MINUTES
KELSO SCHOOL DISTRICT

MEETING OF THE BOARD OF DIRECTORS

9/26/22

The regular meeting of the Board of Directors of Kelso School District No. 458 was called to
order at 6:00 p.m. at the Kelso School District Office Board Room as well as on a Zoom

online/phone platform.

Board Members: Leah Moore (Absent - Excused)
Karen Grafton (In-Person)
Jeane Conrad - President (In-Person)
Mike Haas - Vice President (In-Person)
Ron Huntington (In-Person)

Cabinet Members: Scott Westlund – Chief Financial Officer
Holly Budge – Director of Human Resources
Gunnar Guttormsen– Director of Student Services
Heather Ogden – Director of Special Programs
Kim Yore – Director of Teaching & Learning

Superintendent: Mary Beth Tack (In Person)

Asst. Secretary: Molly Guler (In Person)

OTHERS PRESENT – This meeting was held remotely as well as in person. Not all of the
names of people in attendance were available if online, or partial names were listed. The
names of people in attendance are listed as they were shown and included: Sandy DeBruler,
Lacey DeWeert, Paige Kelsey, Laura Kiefer, James Kiefer.

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS -
Principal Appreciation Month

COMMENTS & QUESTIONS –
No comments were submitted before the meeting and no comments were made at the
meeting either on Zoom or in person.

1 | Page
9/26/22



APPROVAL OF AGENDA - Motion Passed

Motion to Approve By: Director Haas
Seconded By: Director Grafton
Action: Motion passes unanimously

APPROVAL OF CONSENT AGENDA - Motion Passed

Minutes of September 12, 2022 Board Meeting & Work Session

Certificated Employment Recommendations

Classified Employment Recommendations

Contracts

Resolution 202223-03 Credit Card Use

Surplus of Items

Motion to Approve By: Director Huntington
Seconded By: Director Haas
Action: Motion passes unanimously

UNFINISHED BUSINESS

APPROVED POLICY 2021/2021P LIBRARY INFO AND TECH PROGRAMS - MARY BETH
TACK
Changes are in addition to the first sentence regarding media sources remaining balanced.
As well as adding and designee to the policy with Superintendent.

Procedure added a reconsideration of challenges instead of requests.

Motion to Approve By: Director Huntington
Seconded By: Director Grafton
Action: Motion passes unanimously

2 | Page
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APPROVED POLICY 3122/3122P EXCUSED AND UNEXCUSED ABSENCES - GUNNAR
GUTTORMSEN
Language supports synchronous and asynchronous and how it aligns to attendance. This
allows us to understand where these categories fit. Clear guidance on policies around
attendance. (We will communicate with families what terms mean).

Since last meeting we have added “or Designee” after Superintendent in the policy on page

Motion to Approve By: Director Haas
Seconded By: Director Huntington
Action: Motion passes unanimously

APPROVED POLICY 5001 HIRING OF RETIRED SCHOOL EMPLOYEES - HOLLY BUDGE
All of the language added by WSSDA is driven by HB 1699. Page 2 removes old policy
language. Below is a cheat sheet that for reference.

Motion to Approve By: Director Grafton

3 | Page
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Seconded By: Director Huntington
Action: Motion passes unanimously

APPROVED POLICY 5610 SUBSTITUTE EMPLOYMENT - HOLLY BUDGE
Minor changes on first 2 pages regarding designee language as well as changes language
around substitute teachers who are on assignment beyond 5 days. Our contract is up to
date, now the policy matches.
Reference to policy 5001 as well.
Added number of hours worked
Added an additional report item - report the number of substitute teachers who receive
benefits to OSPI.

Motion to Approve By: Director Haas
Seconded By: Director Huntington
Action: Motion passes unanimously

APPROVED POLICY 5612 TEMPORARY ADMINISTRATORS - HOLLY BUDGE
Allows retired administrators to sub as administrators when the need arises.

Motion to Approve By: Director Huntington
Seconded By: Director Haas
Action: Motion passes unanimously

NEW BUSINESS

SUPERINTENDENT REPORT - SUPERINTENDENT TACK
● HMS Team Kim Allais and Chris Wiseman

● Transition - Warriors through the last year and a half.
● HMS Staff has all been amazing

● Transportation David McDaniel
○ Ridership is up
○ Hiring success
○ Strong Team

● ELA/Literacy Team
○ Literacy is critically important to our world
○ All K-12 staff is strong and moving forward
○ Paige Kelsey is a great addition to our team

FOR THE GOOD OF THE ORDER
4 | Page
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● General Assembly starts this week - Thank you to Representative Leah Moore

Adjourn at 6:18 p.m.

5 | Page
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MINUTES
KELSO SCHOOL DISTRICT

MEETING OF THE BOARD OF DIRECTORS

9/26/22

The work session meeting of the Board of Directors of Kelso School District No. 458 was
called to order at 5:00 p.m. at the Kelso High School Library and through a Zoom

online/phone platform.

Board Members: Leah Moore (Absent - Excused)
Karen Grafton (In-Person)
Jeane Conrad - President (In-Person)
Mike Haas - Vice President (In-Person)
Ron Huntington (In-Person)

Cabinet Members: Scott Westlund – Chief Financial Officer
Holly Budge – Director of Human Resources
Gunnar Guttormsen – Director of Student Services
Heather Ogden – Director of Special Programs
Kim Yore – Director of Teaching & Learning

Superintendent: Mary Beth Tack (In-Person)

Asst. Secretary: Molly Guler (In-Person)

OTHERS PRESENT – This meeting was held remotely and in person. Not all of the names of
people in attendance were available, or partial names were listed. The names of people in
attendance are listed as they were shown and included: Lacey DeWeert, Paige Kelsey, Laura
Kiefer, James Kiefer

Assessment Data - Gunnar Guttormsen
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District Level Academic 
Achievement and Growth Data
2021-2022





Roadmap - Quality Instruction



21-22 Data

� Public release of Spring 2022 ELA, Math & 
Science scores was September 10

� WCAS reports arrive early October

� Transitioning to Digital Family Reports



Kelso SD Report Card

molly.guler
Highlight



Annual Report - 
ASSESSING GRADE LEVEL 
STANDARDS

The 2022 Smarter Balanced 
Assessments (SBA) and Washington 
Comprehensive Assessment of 
Science (WCAS) are the first spring 
statewide tests since the COVID-19 
pandemic began. They are one 
measurement among several 
intended to gauge student 
performance relative to grade-level 
learning goals in math, English 
language arts, and science. We 
gauge student learning and growth in 
multiple ways, including engagement, 
attendance, grades, and 
classroom-based assignments and 
assessments. With the dedicated work 
of our Kelso staff, we continue to focus 
on ensuring each and every student 
learns at grade level or higher.



Grade 5 WCAS By School



Grade 8 & 11 WCAS By School



Grade 3 SBA ELA By School



Grade 4 SBA ELA By School



Grade 5 SBA ELA By School



Grade 6 SBA ELA By School



Grade 7 SBA ELA By School



Grade 8 SBA ELA By School



Grade 3 SBA Math By School



Grade 4 SBA Math By School



Grade 5 SBA Math By School



Grade 6 SBA Math By School



Grade 7 SBA Math By School



Grade 8 SBA Math By School



Star Early Literacy - Current 1st Grade



Star Reading - Current 2nd Grade



Star Reading - Current 3rd Grade



Star Reading - Current 4th Grade



Star Reading - Current 5th Grade



Star Reading - Current 6th Grade



Star Reading - Current 7th Grade



Star Reading - Current 8th Grade



Star Math - Current 2nd Grade



Star Math - Current 3rd Grade



Star Math - Current 4th Grade



Star Math - Current 5th Grade



Star Math - Current 6th Grade



Star Math - Current 7th Grade



Star Math - Current 8th Grade



Adjourn at 6:00 p.m.
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New Hires:
Cross, Megan - Elementary Teacher, Lexington Elementary
1.0 FTE
Effective September 26, 2022

Resignation:
Mendez, Grace - Special Education Teacher, Butler Acres Elementary
1.0 FTE
Effective October 21, 2022

Rademacher, Sydney - Special Education Teacher, Coweeman Middle School
1.0 FTE
Effective August 3, 2022

* = Leave Replacement
TBD = To Be Determined

CERTIFICATED PERSONNEL
October 17, 2022

Distribution List:  Human Resources, Payroll, KEA, Student Records Manager, Cody Reid, Business Office



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

9/29/2022 Allison, Amy Jeanne Special Education Extended Days (2) BARNES
9/29/2022 Amrine, Jaime Ann Special Education Extended Days (2) KELSO HIGH

9/29/2022 Anderson, Karen Intramural Module - Track Team Wallace Elementary

9/29/2022 Anderson, Karen Intramural Module - Running Club/Recess Sports Wallace Elementary

9/29/2022 Anderson, Thressa Intramural Module - Running Club
Huntington Middle 
School

9/29/2022 Andrechak, Rachel Intramural Module - 5th Grade Leadership (2 stipends)
Lexington 
Elementary

9/29/2022 Andrechak, Rachel Intramural Module - Running/Walking Club (2 stipends)
Lexington 
Elementary

9/29/2022 Angelico, Brenda Jo Special Education Extended Days (2) BUTLER ACRES

9/29/2022 Atkins, Taylor Coach Volleyball - Asst.
Huntington Middle 
School

9/29/2022 Atkinson, Jesse Intramural Module - Reading CAFÉ
Butler Acres 
Elementary

10/4/2022 Atkinson, Jesse Excess Students (1)
Butler Acres 
Elementary

9/29/2022 Babayan, Liz LAP Coordinator Kelso High School
9/29/2022 Baierl, Kelly Marie Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Barella, Olivia Intramural Module - Choir (2 stipends)
Butler Acres 
Elementary

9/29/2022 Bennett, Tangi Intramural Module - Math Intervention Wallace Elementary

9/29/2022 Bennett, Tangi Excess Students (1) Wallace Elementary

9/29/2022 Birdsell, Roberta Excess Students (1)
Coweeman Middle 
School

9/29/2022
Blackburn, Sean 
Eugene Special Education Extended Days (2) BARNES

9/21/2022 Booth, Stacey
Building Technology Coordinator - correction of incorrect payment made 
during 2021/22 SY Lexington

9/29/2022 Boucher, Carrie Excess Students (2)
Butler Acres 
Elementary

9/29/2022 Brogan, Cody Ann Special Education Extended Days (2) KELSO HIGH

10/4/2022 Brosnan, Samantha Intramural Module - Academic/Leadership
Coweeman Middle 
School

9/29/2022 Brown, Allan Stennis Special Education Extended Days (2) HUNTINGTON

9/29/2022 Brown, Gretchen Lynne Special Education Extended Days (2) COWEEMAN

9/29/2022 Bruce, Sonja Intramural Module - Peer Mediators (2 stipends)
Lexington 
Elementary



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

9/23/2022 Caddel, Lisa Additional Period Contract - Semester 1
Huntington Middle 
School

9/29/2022 Caddel, Lisa Intramural Module - Volleyball Skills
Huntington Middle 
School

10/4/2022 Carpenter, Olga Intramural Module - Wednesday Walking Club
Rose Valley 
Elementary

9/29/2022 Carter, Jessica Intramural Module - Family Engagement Wallace Elementary

9/29/2022 Carter, Jessica Excess Students (2) Wallace Elementary

9/29/2022 Clement, Colette Intramural Module - Sewing Skills
Huntington Middle 
School

9/29/2022 Clement, Colette Intramural Module - Cooking Skills
Huntington Middle 
School

9/29/2022 Cole, Chelsea Irene Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Conrad, Shawn Michael Special Education Extended Days (2) KELSO HIGH

9/29/2022 Corl, Shawna Intramural Module - Drawing with a Twist
Butler Acres 
Elementary

9/29/2022 Couts, Breanna School Psychologist Intern Undesignated

9/29/2022 Cox, Christine Belinda Special Education Extended Days (2)
KELSO VIRTUAL 
ACADEMY

9/29/2022 Coy, Amy Excess Students (1) Barnes Elementary

9/29/2022 Crawford, Pennie Sue Special Education Extended Days (2) COWEEMAN

9/29/2022 Curry, Gianne Intramural Module - Leadership Broadcast (two stipends)
Kelso Virtual 
Academy

9/29/2022 Curry, Gianne Intramural Module - Friday Fun Game Day
Kelso Virtual 
Academy

9/29/2022 Dahl, Sarah Kathleen Special Education Extended Days (2) UNDESIGNATED
9/29/2022 Davis, Denelle L Special Education Extended Days (2) ROSE VALLEY
9/29/2022 Davis, Kelsey Rae Special Education Extended Days (2) KELSO HIGH

9/29/2022 Dean, Parker Intramural Module - Track Club
Butler Acres 
Elementary

9/29/2022 Demshar, Kelly Ann Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Despain, Penelope Intramural Module - Math Support (Job Share w/G. Pearsall)
Huntington Middle 
School

10/4/2022 Dieter, Jason Intramural Module - Athletic (2 stipends)
Coweeman Middle 
School

9/29/2022 Dollarhyde, Lavern Intramural Module - Family Engagement Wallace Elementary



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

9/29/2022 Dollarhyde, Lavern Intramural Module - 5th Grade Career & College Prep Wallace Elementary

10/11/2022 Dyer, Angela Intramural Module - Family Event Nights Barnes Elementary
9/29/2022 Earnest, Jenny L Special Education Extended Days (2) HUNTINGTON

9/29/2022 Erickson, Jenee Intramural Module - Yearbook Club
Lexington 
Elementary

9/29/2022 Erickson, Jenee Intramural Module - Pep Club
Lexington 
Elementary

9/29/2022 Finkas, Ty Joseph Special Education Extended Days (2) UNDESIGNATED

10/4/2022 Flores, Elaina Intramural Module - STEAM Coding (shared stipend)
Rose Valley 
Elementary

10/4/2022 Flores, Elaina Intramural Module - Talent Show
Rose Valley 
Elementary

9/29/2022 Fortner, Amber Intramural Module - Sunshine Squad Wallace Elementary

9/29/2022 Fortner, Amber Intramural Module - Recess Garden Club Wallace Elementary

9/29/2022 Fortner, Amber Intramural Module - After School Garden Club Wallace Elementary

10/4/2022 Freeman, Taylor Intramural Module - Performance
Coweeman Middle 
School

9/29/2022 Fromdahl, John Intramural Module - Futsol Skills
Huntington Middle 
School

9/29/2022 Geisler, Alison Christina Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Goodpaster, Natalie Intramural Module - Music Club (2 stipends)
Lexington 
Elementary

9/29/2022 Goodpaster, Natalie Intramural Module - Choir
Lexington 
Elementary

9/29/2022 Guard Buckhalter, Erica Intramural Module - Sunshine Squad Wallace Elementary

9/29/2022 Guard Buckhalter, Erica Intramural Module - Recess Garden Club Wallace Elementary

9/29/2022 Guard Buckhalter, Erica Intramural Module - After School Garden Club Wallace Elementary

9/29/2022 Guttormsen, Abby Intramural Module - Track Team Wallace Elementary

9/29/2022 Guttormsen, Abby Intramural Module - Running Club/Recess Sports Wallace Elementary
9/29/2022 Hatfield, Tauni Dept. Head - Electives (Diversified Program) (Ends 06/30/2025) CMS

9/29/2022 Hatfield, Tauni Department Head - Diversified (Electives) - Ends June 30, 2025
Coweeman Middle 
School



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

9/29/2022 Hayden, Jennifer Marie Special Education Extended Days (2) HUNTINGTON

10/4/2022 Hays, Sue Intramural Module - Wednesday Walking Club
Rose Valley 
Elementary

9/23/2022 Heasley, John Additional Period Contract - Semester 1
Huntington Middle 
School

9/29/2022 Hennessey, Rhonda Excess Students (3) Barnes Elementary

10/11/2022 Hennessey, Rhonda Intramural Module - Family Event Nights Barnes Elementary

9/29/2022
Heselwood, Katharyn 
Elizabeth Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Hickman, Keri Excess Students (1) Wallace Elementary

9/29/2022 Hinderman, Karen Lynn Special Education Extended Days (2) KELSO HIGH

10/4/2022 Houglum, Ann Intramural Module - STEAM Coding (shared stipend)
Rose Valley 
Elementary

10/4/2022 Houglum, Ann Intramural Module - Open Library
Rose Valley 
Elementary

10/4/2022 Houglum, Ann Intramural Module - Wednesday Walking Club
Rose Valley 
Elementary

9/29/2022
Hruska, Janet Ann 
Urman Special Education Extended Days (2) UNDESIGNATED

9/21/2022 Huhta, Rebecca
Building Technology Coordinator - correction of incorrect payment made 
during 2021/22 SY Lexington

9/29/2022 Huhta, Rebecca Excess Students (1)
Lexington 
Elementary

9/29/2022 Hutchison, Tyler R Special Education Extended Days (2) WALLACE

9/29/2022 Jabusch, Julia Intramural Module - Family Fun Book Club
Kelso Virtual 
Academy

9/29/2022 Jabusch, Julia Intramural Module - Brain Break Boogie
Kelso Virtual 
Academy

9/29/2022 Jabusch, Julia Intramural Module - Lunch Bunch
Kelso Virtual 
Academy

9/29/2022 Jaskowiak, Emily Louise Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Jorgenson, Rhonda Intramural Module - LEX Eagles Running Club
Lexington 
Elementary

9/29/2022 Keatley, Kimberly Intramural Module - Drama Club
Huntington Middle 
School

9/29/2022 Keatley, Kimberly Intramural Module - Science Support
Huntington Middle 
School



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

9/29/2022 Krieder, Joseph Excess Students (3)
Coweeman Middle 
School

9/29/2022 Ladd, Taryn Leigh Rae Special Education Extended Days (2) LEXINGTON

9/29/2022 Langenbach, Jason M Special Education Extended Days (2) KELSO HIGH

10/4/2022 Latham, Alison Intramural Module - STEAM Coding (shared stipend)
Rose Valley 
Elementary

10/4/2022 Latham, Alison Intramural Module - Content Area Nights (shared stipend)
Rose Valley 
Elementary

10/4/2022 Latham, Alison Intramural Module - Talent Show
Rose Valley 
Elementary

10/4/2022 Latham, Alison Intramural Module - Wednesday Walking Club
Rose Valley 
Elementary

9/29/2022 Le Baron, Sarah M Special Education Extended Days (2) BUTLER ACRES

9/29/2022 Long, Erin Intramural Module - Cursive Writing
Butler Acres 
Elementary

9/29/2022 Luczek, Audrie Beth Special Education Extended Days (2) UNDESIGNATED
9/29/2022 Madsen, Aaron K Special Education Extended Days (2) LEXINGTON

9/29/2022 Marlow, Sarah Intramural Module - Peer Mediators
Butler Acres 
Elementary

9/29/2022 Martin, Jill Colleen Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Maurer, Amy Intramural Module - Art Club
Lexington 
Elementary

10/11/2022 McCormick, Kirstin Intramural Module - Choir Barnes Elementary

9/29/2022 Mejia, Jaime Excess Students (2) Barnes Elementary

10/11/2022 Mejia, Jaime Intramural Module - Reading Tutor - Tri 1 Barnes Elementary

10/11/2022 Mejia, Jaime Intramural Module - Reading Tutor - Tri 2 Barnes Elementary

10/11/2022 Mejia, Jaime Intramural Module - Reading Tutor - Tri 3 Barnes Elementary
9/29/2022 Mendez, Grace Rose Special Education Extended Days (2) BUTLER ACRES
10/4/2022 Moon, Megan Excess Students (6) Kelso High School

9/29/2022 Morrow, Susan Intramural Module - AVID ER (job share with D. Wishard)
Huntington Middle 
School

9/29/2022 Morse, Julie Excess Students (1) Barnes Elementary

9/29/2022 Mozes, Jason Excess Students (6)
Coweeman Middle 
School



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

10/4/2022 Mozes, Jason Intramural Module - Performance
Coweeman Middle 
School

10/7/2022 Muir, Adam Excess Students (2)
Huntington Middle 
School

9/29/2022 Muir, Elizabeth Intramural Module - LES College & Career Readiness (2 stipends)
Lexington 
Elementary

9/29/2022 Musgrove, Loryn Dayle Special Education Extended Days (2) UNDESIGNATED

10/4/2022 Music, Debbie Excess Students (3)
Butler Acres 
Elementary

9/29/2022 Naglich, Sarah Elizabeth Special Education Extended Days (2) UNDESIGNATED
9/19/2022 Nerland, Michele Professional Responsibility Stipend Adminsitration
9/29/2022 Norris, Jesse Verle Special Education Extended Days (2) KELSO HIGH

9/29/2022 Olason, Katie Coach Cross Country - Asst.
Coweeman Middle 
School

10/4/2022 Olason, Katie Intramural Module - Performance
Coweeman Middle 
School

9/29/2022 Olin, Marissa Special Education Extended Days (2) WALLACE
9/29/2022 Orth, Maura Ann Special Education Extended Days (2) COWEEMAN

9/29/2022 Parsons, Kelcey Excess Students (1)
Butler Acres 
Elementary

9/29/2022 Parsons, Tammy Intramural Module - NASA Artemis Challenge
Lexington 
Elementary

9/29/2022 Parsons, Tammy Intramural Module - Harry Potter Club
Lexington 
Elementary

9/29/2022 Paul, Kristal Intramural Module - Butler Acres Talent Show
Butler Acres 
Elementary

9/29/2022 Paul, Kristal Intramural Module - Drawing & Yoga, Stress Management
Butler Acres 
Elementary

9/29/2022 Pearsall, Grady Intramural Module - Math Support (Job Share w/P. Despain)
Huntington Middle 
School

9/29/2022
Phipps, Jennifer (2 
stipends) Intramural Module - LEX Eagles Running Club

Lexington 
Elementary

9/29/2022
Porter, Trentina 
ElizabethMaree Special Education Extended Days (2) LEXINGTON

10/4/2022 Prothero, Ryan Intramural Module - Athletic
Coweeman Middle 
School

10/4/2022 Prothero, Ryan Intramural Module - Academic/Leadership
Coweeman Middle 
School

9/29/2022 Ramey, Monica Excess Students (3) Barnes Elementary



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

9/29/2022 Reveal, Jeannie Intramural Module - Yearbook Club
Lexington 
Elementary

9/29/2022 Reveal, Jeannie Intramural Module - Pep Club
Lexington 
Elementary

9/29/2022 Rice, Jon LAP Coordinator Kelso High School

10/4/2022 Richards, Becky Intramural Module - Content Area Nights (shared stipend)
Rose Valley 
Elementary

9/21/2022 Richie, Paul Professional Responsibility Stipend Maintenance
9/29/2022 Rivas, Jill Le Andre Special Education Extended Days (2) LEXINGTON

9/29/2022
Robertson, Elizabeth 
Kathryn Special Education Extended Days (2) LEXINGTON

9/29/2022 Robertson, Mandie Intramural Module - What's Your Story
Kelso Virtual 
Academy

10/7/2022 Roffler, Elizabeth Intramural Module - Computer Coding HMS

9/29/2022 Roffler, Elizabeth Intramural Module - Running Club
Huntington Middle 
School

9/29/2022 Rothwell, Cami Intramural Module - Peer Mediators (2 stipends)
Lexington 
Elementary

9/29/2022 Rothwell, Krista Kay Special Education Extended Days (2) UNDESIGNATED
9/29/2022 Rynevich, Anna Special Education Extended Days (2) WALLACE

9/29/2022 Saccio, Jasmine Intramural Module - Esports/Chess Club (2 stipends)
Kelso Virtual 
Academy

9/29/2022 Sause, Signe Excess Students (2)
Butler Acres 
Elementary

9/29/2022 Schill, Sarah Intramural Module - 5th Grade Leadership (2 stipends)
Lexington 
Elementary

9/29/2022 Schill, Sarah Intramural Module - Running/Walking Club (2 stipends)
Lexington 
Elementary

9/29/2022 Schlangen, Rachel Anne Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Shoddy, David Excess Students (3)
Coweeman Middle 
School

9/29/2022 Shuttleworth, Colleen Intramural Module - Family Engagement Wallace Elementary

9/29/2022 Sims, Kelly Excess Students (1)
Butler Acres 
Elementary

9/29/2022 Sims, Kelly Intramural Module - Reading CAFÉ
Butler Acres 
Elementary

9/29/2022 Smith, Billea Joyce Special Education Extended Days (2) CARROLLS
9/29/2022 Smith, Tamara K Special Education Extended Days (2) KELSO HIGH
9/29/2022 Soyars, Kristine A Special Education Extended Days (2) COWEEMAN

10/11/2022 Stewart, Kelli Intramural Module - Family Event Nights Barnes Elementary



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

9/29/2022 Stewart, Kelli Loraine Special Education Extended Days (2) BARNES

9/29/2022 Straube, Hailey Intramural Module - Running/Walking Club (2 stipends)
Lexington 
Elementary

9/29/2022 Swart, Casey Intramural Module - Music Club (2 stipends)
Lexington 
Elementary

9/29/2022 Swart, Casey Intramural Module - Choir
Lexington 
Elementary

9/29/2022 Tatum, Atticus Intramural Module - Math Mastery Club Wallace Elementary

9/29/2022 Tatum, Atticus Excess Students (2) Wallace Elementary

9/29/2022 Taylor, Amanda Intramural Module - NASA Artemis Challenge
Lexington 
Elementary

9/29/2022 Taylor, Amanda Intramural Module - Harry Potter Club
Lexington 
Elementary

9/29/2022 Thomas, Danielle Excess Students (2) Barnes Elementary

9/29/2022
Thompson, Tamra 
Louise Special Education Extended Days (2) ADMINISTRATION

9/29/2022 Toney, Julie Intramural Module - Coding Club Wallace Elementary

9/29/2022 Trish Watson Intramural Module - Coding Club
Butler Acres 
Elementary

9/29/2022 Uhrlaub, Laura Intramural Module - STEAM Team
Lexington 
Elementary

9/29/2022 Uhrlaub, Laura Intramural Module - Art Club
Lexington 
Elementary

10/4/2022 Van, Alicia Intramural Module - STEAM Coding (shared stipend)
Rose Valley 
Elementary

10/4/2022 Van, Alicia Intramural Module - Talent Show
Rose Valley 
Elementary

9/29/2022 Walther, Hilary A Special Education Extended Days (2) KELSO HIGH

9/29/2022 Watson, Patricia Intramural Module - Book Club
Butler Acres 
Elementary

9/29/2022 Webb, Bethny Intramural Module - Butler Acres Talent Show
Butler Acres 
Elementary

9/29/2022 Webb, Bethny Intramural Module - Library Leaders/Media Mentors (2 stipends)
Butler Acres 
Elementary

9/29/2022 Webb, Jonathon Intramural Module - Intro to Team Sports (3 stipends)
Butler Acres 
Elementary

9/29/2022 Wise, Lacey Nicole Special Education Extended Days (2) UNDESIGNATED

9/29/2022 Wishard, Darcy Intramural Module - AVID ER (job share with S. Morrow)
Huntington Middle 
School



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

09/16/2022 to 10/12/2022
Date Issued Name Position  School 

10/4/2022 Wurst, Chris Intramural Module - Performance (2 stipends)
Coweeman Middle 
School



New Hires:

Well, William - Paraeducator - SpEd/Resource, Butler Acres Elementary School

6.5 hrs/day, 190 days/year

Effective September 29, 2022

Barrett, Cameron - Custodian, Kelso High School

8.0 hrs/day, 260 days/year

Effective September 29, 2022

Garcia Perez, Arline - Custodian, Kelso High School/Coweeman Middle School

8.0 hrs/day, 260 days/year

Effective October 10, 2022

Chaffin, Sara - Paraeducator - SpEd/Moderate, Butler Acres Elementary School

6.5 hrs/day, 190 days/year

Effective September 29, 2022

Polk, Caitlyn - Paraeducator - Preschool, Wallace Elementary School

6.5 hrs/day, 158 days/year

Effective September 29, 2022

Seibert, Joe - Custodian, Butler Acres Elemenary & KVA

8.0 hrs/day, 260 days/year

Effective October 13, 2022

Wishard, Terry - Bus Driver, Transportation 

4.75 hrs/day, 191 days/year

Effective October 4, 2022

Parsons, Wesley - Bus Driver, Transportation

4.75 hrs/day, 191 days/year

Effective 10/5/2022

Lopez, Jorge - Bus Driver, Transportation

4.0 hrs/day, 191 days/year

Effective 10/6/2022

Norman, Kristen - Bus Driver, Transportation

4.75 hrs/day, 191 days/year

Effective October 10, 10/2022

Crocker, Steven - Bus Driver, Transportation

4.75 hrs/day, 191 days/year

Effective October 11, 2022

Brentano, Kara - Paraeducator - LAP, Butler Acres Elementary School

6.5 hrs/day, 190 days/year

Effective October 27, 2022

Resignation:

Rinke, Rose - ISS Clerk, Huntington Middle School

7.0 hrs/day, 191 days/year

CLASSIFIED PERSONNEL

October 17, 2022



Effective October 5, 2022

Cook, Victoria - Bus Driver, Transportation

4.25 hrs/day, 191 days/year

Effective October 1, 2022

Separation:

Kuning, Katey - Paraeducator - BEA/Title/Playground, Lexington Elementary

6.5 hrs/day, 190 days/year

Effective October 1, 2022



Layoff Status

Lair, Hanna - Paraeducator - SpEd/SLC, Lexington Elementary School

6.5 hrs/day, 190 days/year

Effective September 8, 2022

Return from Layoff

Lair, Hanna - Paraeducator - Basic Ed/LAP/Playground, Lexington Elementary School

6.0 hrs/day, 190 days/year

Effective September 8, 2022



 

* = Temporary Position

TSP = Timesheet Position

TBD = To Be Determined

Distribution List:  Human Resources, Payroll, PSE 1/Field Office, PSE 1 President, Cody Reid, Student Records Mgr, PSE 

2/Field Office, Special Programs



For Board Approval: October 17, 2022

Page 1

Company/Provider Sponsor                Description of Services                        Amount
Apple Cody Reid Apple License Agreement Updated Non-Financial

Community Integrated Health Don Iverson Provide mental health and family services. Non-Financial
Services, LLC

Forma Construction Company Scott Westlund Construction Change Order - Huntington Middle School Cost of $741,653.00
  CO 08 - See attached CCD's

Heritage Bank Scott Westlund New bank account for DECA store Non-Financial

Hometown Ticketing, Inc. Scott Westlund For 22/23 SY - Provides a platform for online ticket sales with cloud hosting, Vendor collects fees/ticket
technical services and support for clients. 

Nomad Consulting, Training & Jessica Aldrich American Red Cross Lifeguard Instructor Recertification Course Cost of $727.00
Safety Services LLC

OSPI - E-Rate Mary Beth Tack Agreement to comply with Children's Internet Protection Act (CIPA) to receive Non-Financial
E-Rate Discounts

Washington State School For Heather Ogden Revision of O&M Services Agreement. (.25 days of services/month to 1.0 day of Revised Cost of $7,777.50
The Blind services/month)

SUMMARY OF CONTRACTS / AGREEMENTS WITH KELSO SCHOOL DISTRICT 

























































UNFINISHED BUSINESS  



NEW BUSINESS  
A. Construction Update …………………………………………………………………………………………………………………….………… Forma/CSG/Collins 
B. Budget Update – August ………………………………………….…………………………………………………………………………….……….Scott Westlund 
C. Acceptance of Bid for Rose Valley Elementary School Modernization Project (Action) ………………Scott Westlund 
D. Policy 2110 Transitional Bilingual Instruction Program (1st Reading) ………………………………………………..… Paige Kelsey 
E. Policy 4218/4218P Language Access (1st Reading) ………………………………………………………………………….…………… Paige Kelsey 
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Transitional Bilingual Instruction Program 

Policy 2110 

The Kelso board of directors is highly committed to ensuring an equal educational opportunity for every 
student. While English is the basic language of instruction in the district’s schools, the district will 
provide a transitional bilingual instruction program for children whose primary language is not English, 
and whose English skills are sufficiently deficient or absent to impair learning. The district’s transitional 
bilingual instruction program is designed to enable students to achieve competency in English. 
Annually, the board of directors will approve the district’s transitional bilingual instruction program. 

The district and its staff will: 

A. Communicate, whenever feasible, with parents/family members of English language learners 
in a language they can understand in accordance with 4218 – Language Access; 

B. Assess and determine, by means of a state approved placement test, student eligibility within 10 
days of enrollment and attendance; 

C. Annually assess, by means of the state approved test, improvement in English language 
proficiency for each eligible English language learner; 

D. Provide professional development training for administrators, teachers, counselors and other staff 
on the district’s bilingual instruction program, appropriate use of instructional strategies and 
assessment results, and curriculum and instructional materials for use with culturally and 
linguistically diverse students; and 

E. Provide for continuous improvement and evaluation of the district’s Program to determine its 
effectiveness. 

For purposes of providing such services, the superintendent shall establish procedures for 
implementing the district’s Transitional Bilingual Instruction Program. 

 

Cross References:  Policy 3210 Nondiscrimination  

Policy 4129 Family Involvement  

Policy 4217 Effective Communication  

Policy 4218 Language Access 

Legal References: Chapter 28A.180 RCW Transitional Bilingual Instructional Program   

WAC 162-25-040 English language limitations and national origin discrimination 

 
Chapter 392-160 WAC Special service program – Transitional bilingual   

Adopted: 03.22.10 
Revised: 04.09.18 
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Language Access 

Policy 4218 

The Board of Directors is committed to improving meaningful, two-way communication and promoting 
access to District programs, services, and activities for students and their parents and families. The Board 
recognizes that students whose family members have limited English proficiency might also speak or be 
learning multiple languages and are assets to the community. It is crucial that the District seek to address 
language barriers and do so free of charge. To that end and as required by law the District will develop 
and adopt a plan for implementing and maintaining a language access program that is culturally 
responsive, provides for systematic family engagement developed through meaningful stakeholder 
engagement, and is tailored to the District’s current population of students and families who have limited 
English proficiency.  
  
At a minimum, the District’s plan for a language access program will adhere to the principles of an effective 
language access program for culturally responsive, systematic family engagement, which are: 
 

• Accessibility and equity. This means that schools provide access to all; two-way communication is 

a priority and is woven into the design of all programs and services. 

 

• Accountability and transparency. This means that the language access program and decision-

making processes at all levels are: Open, accessible, and usable to families; readily available; 

continuously improved based on ongoing feedback from families and staff; and regulated by a clear 

and just complaint process. 

 

• Responsive culture. This means that schools are safe, compassionate places where each family’s 

opinions are heard, needs are met, and contributions are valued. School staff are humble and 

empathetic towards families. 

 

• Focus on relationships. This means that schools seek to understand families without judgment on 

an individual level, building trust through respectful relationships that recognize the unique strengths 

that each family and student possesses. 

 
The District will implement its Language Access Program by the 2023-2024 school year. 
 
Identification of Families Needing Language Access Services  
The District will accurately and in a timely manner identify parents/family members of students with 
limited English proficiency and provide them information in a language they can understand regarding the 
language service resources available within the District. 
  
Oral Interpretation 
The District will take reasonable steps to provide parents/family members with limited English proficiency 
with competent oral interpretation of materials or information about any program, service, and activity 
provided to parents who do not have limited English proficiency and to facilitate any interaction with 
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district staff significant to the student’s education. The District will provide such services upon request 
and/or when it may be reasonably anticipated by District staff that such services will be necessary.  
  
Written Translation 
The District will provide a written translation of vital documents for each limited English proficient group 
that constitutes at least 5 percent of the District’s total parent population or 1000 persons, whichever is 
less. For purposes of this policy, “vital documents” include, but are not limited to, those related to:  
  

• Registration, application, and selection;  

• Academic standards and student performance;  

• Safety, discipline, and conduct expectations;  

• Special education and related services, Section 504 information, and McKinney-Vento services;  

• Policies and procedures related to school attendance;  

• Requests for parent permission in activities or programs;  

• Opportunities for students or families to access school activities, programs, and services;  

• Student/parent handbook; 

• The District’s Language Access Plan and Program and related services or resources available;  

• School closure information; and  

• Any other documents notifying parents of their rights under applicable state laws and/or 

containing information or forms related to consent or filing complaints under federal law, state 

law, or District policy.  

If the District is unable to translate a vital document due to resource limitations or if a small number of 
families require the information in a language other than English such that document translation is 
unreasonable, the District will still provide the information to parents in a language they can understand 
through competent oral interpretation.  
 
Staff  
The Superintendent will designate a staff member to serve as the Language Access Liaison / Coordinator, 
who will monitor and facilitate compliance with state and federal laws related to language access and 
family engagement. The Language Access Coordinator’s name and contact information will be widely 
shared so parents, school staff, and community members may contact them to inquire about language 
access services. 
 
All school administrators, particularly those who have the most interaction with the public, such as 
registrars and enrollment staff, certificated staff, and other appropriate staff as determined by the 
Language Access Coordinator/Liaison, will receive guidance on meaningful communication with 
parents/family members with limited English proficiency, best practices for working with an interpreter, 
how to access an interpreter or translation services in a timely manner, language services available within 
the District and other information deemed necessary by the Language Access Coordinator/Liaison to 
effectuate the language access plan and program.  
  
Appropriate district staff, as determined by the Language Access Coordinator/Liaison, will also receive 
guidance on the interaction between this policy and the District’s policy on effective communication with 
students, families, and community members with disabilities.  
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Review and Update 
The Board will periodically review, evaluate, and further update this policy and its associated procedure 
based on pertinent data, including the data collected according to the accompanying procedure. This 
review will also include community feedback collected according to this policy and procedure and with 
opportunity for participation from the school community, including school personnel, students, parents, 
families, and the community members. .  
 
The Board will annually review the District’s spending on language access services and consider whether 
budget adjustments are needed to effectively engage with families who would benefit from Language 
Access services. 
 
The District will provide effective communication for students’ families who are deaf, deaf and blind, blind, 
hard of hearing, or need other communication assistance according to 4217 – Effective Communication. 
 

Cross References:  Policy 2110 Transitional Bilingual Instruction 
 Policy 4129 Family Involvement 
 Policy 6000 Program Planning, Budget Preparation, Adoption, and 

Implementation 
Legal References: Chapter 28A.155 RCW Special Education 
 Chapter 28A.642 RCW Discrimination prohibition 
 Chapter 49.60 RCW Discrimination – Human Rights Commission  
 Chapter 392-400 WAC Pupils 
 WAC 392-400-215 Student rights  
 Title VI of the Civil Rights Act of 1964 
Management 
Resources: 

Policy & Legal News 
 

 2022 – June  
 2019 – July  
 2016 – July  
 OSPI website: Interpretation and Translation Services 

 

 

Adopted:  
Revised:  
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Language Access 
Procedure 4218P 

The following procedures are intended to implement Policy 4218, establish meaningful, two-way 
communication between the District and parents/family members with limited English proficiency, and 
promote access for such parents and families to the programs, services, and activities of the District. 

A. Definitions  

1. Persons with “limited English proficiency” are individuals who are unable to communicate 
effectively in English either verbally or in writing, or both, because their primary language 
is not English, and they have not developed fluency in the English language. A person with 
limited English proficiency may have difficulty in one or more of four domains of language: 
speaking, listening, reading, and writing. Staff are urged to remember that limited English 
proficiency may be context-specific—e.g., a parent may have sufficient English language 
skills to understand, communicate and/or exchange basic information with a teacher, but 
they may not have sufficient skills to communicate detailed, specific information needed 
in a particular context, like an IEP meeting, a 504 meeting, or a student discipline hearing.  

2. “Primary language” means the primary language spoken by a student’s parent or guardian, 
or the predominant language spoken in the student’s home. Parents may have more than 
one primary language and/or dialect.  

3. “Language services” refers to a broad spectrum of services used or required to facilitate 
communication and understanding between speakers of different languages, and typically 
includes interpretation and translation services. 

4. “Interpretation” means the process of first fully understanding, analyzing, and processing 
a spoken or signed message and then faithfully rendering it into another spoken or signed 
language. 

5. “Interpreter” means a spoken language or sign language interpreter working in a public 
school, as defined in RCW 28A.150.010, to interpret for students’ families, students, and 
communities in educational settings outside the classroom, 

6. “Translation” means the process of communicating the meaning of a written source-
language text into an equivalent target language text in such a way that the content of 
both texts can be considered the same. 

7. Qualified Interpreter” means an interpreter who is able to interpret effectively, accurately, 
and impartially, both receptively and expressively using necessary specialized vocabulary.  

B. Language Access Program 

The District’s language access program will include completion of the following activities: 

• Adopting or developing a language access plan that outlines how the District will identify 
language access needs, allocate resources, establish standards for providing language 
access services, and monitor the effectiveness of the language access program (additional 
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information about how to develop the language access plan is provided in a subsequent 
section of this procedure);  

• Administering the self-assessment developed by the Language Access Technical Assistance 
Program of Center for Improvement of Student Learning, established in RCW 28A.300.130 for 
evaluating the provision of language access services (additional information about the self-
assessment is provided in a subsequent section of this procedure; 

• Using the guide developed by the Language Access Technical Assistance Program of Center for 
Improvement of Student Learning, established in RCW 28A.300.130 for developing, 
implementing, and evaluating the District’s language access policy, procedures, and plan. The 
processes for developing and evaluating the language access policy, procedures, and plan must 
engage staff, students' families, and other community members in ways likely to result in timely 
and meaningful feedback, for example partnering with community-based organizations and 
providing translation and interpretation in languages that are understood by students' families;  

• Reviewing, periodically, the District’s language access policy and procedures to incorporate 
necessary updates; 

• Collaborating with community-based organizations on how to work effectively with interpreters 
and families; and 

• Reviewing, updating, and publishing, at least annually, information about the school district's 
language access plan, policy and procedures, and language access services, including the need 
for, and spending on, language access services. The information must include notice to families 
about their right to free language access services and the contact information for any school 
district language access coordinator and any building points of contact for language access 
services. The information must be translated into common languages understood by students' 
families. 

Developing a Language Access Plan   

The District will develop a language access plan for ensuring the district complies with the language 
access policy adopted by the board and all other language access requirements. The language access 
plan will establish the following: 

• Who is responsible for implementing the plan, including district-level administrators, 
workgroups, committees, or other district and school staff who will be responsible for 
overseeing the language access work in the district and schools, developing and modifying the 
language access plan, establishing and implementing operational procedures (i.e., how staff 
may access interpretation and translation services), and monitoring and evaluating the 
effectiveness of the District’s language access plan and services. 

• Staff training on the district’s language access policy, procedure, and plan, including the 
frequency, curriculum, and target personnel who will participate in the training. 

• Identification of the language access needs in the district and the services that will be provided. 
The plan will include a list of the languages that students, parents, and families communicate in 
and the prevalence of those languages. The plan will also identify the languages in the district 
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that vital publications most commonly must be regularly translated into, in alignment with this 
procedure.  

• How the District will conduct outreach to parents and communities with language assistance 
needs and the actions needed to implement an effective system for gathering feedback. 

• What resources will be allocated for the provision of language access services. 

• A description of the timeframe, objectives, and benchmarks for work to be undertaken. 

• The District’s approach to monitoring and evaluating the effectiveness of the District’s language 
access plan and services, and the district’s process for modifying the language access plan and 
operating procedures in response to feedback and changing language needs. 

• In developing and modifying the language access plan, the District will use self-assessment data 
and other collected feedback and data required in this procedure and/or the policy adopted by 
the board.  

• In developing the language access plan, the District will adhere to the standards for providing 
language access services as outlined in this procedure and the policy adopted by the board. 

Self-Assessment  

• In developing the language access plan, the language access coordinator/liaison will administer 
a self-assessment to understand whether the District is effectively communicating with people 
with language assistance needs and to inform the District’s language access planning, including 
evaluating the following areas:  

o How individuals with language access needs interact with the District 

o How well the District is providing language assistance services 

o How well the District is identifying individuals with language access needs 

o Whether school staff receive appropriate training on the District’s language access and 
policy and plan 

o How the District provides notice of language assistance services to its community 

o Whether the District has an effective process for monitoring and updating its language 
access policy and plan. 

• In implementing the self-assessment, the language access coordinator/liaison will engage with 
community members, leaders, and organizations that have the inherent knowledge about 
cultural and language access needs.  

• The coordinator/liaison may administer the self-assessment tool developed by the OSPI 
Language Access Technical Assistance Program of Center for Improvement of Student Learning, 
established in RCW 28A.300.130 for evaluating the provision of language access services. 

• The coordinator/liaison will re-administer the self-assessment on a periodic basis as part of the 
District’s monitoring of the effectiveness of its language access program. 
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C. Identification of Families Needing Language Access Services   

1. Upon student enrollment and periodically through a student’s education, schools will 
utilize a survey to identify parents who need language access services and the languages 
in which they may need assistance. The survey will be translated into the most commonly 
known languages spoken in the district and will be included in the standard enrollment 
packet provided to all District parents.  

2. Schools must determine within thirty (30) days of a student’s enrollment the primary 
language spoken by the parent of each student enrolled in the school, and if such language 
is not English, whether the parent requires language services to communicate effectively 
with the school or District. 

3. Schools will maintain an appropriate and current record of students’ families’ primary 
language, and use that information to inform its language access plan and program. 

D. Interpretation and Translation Services 

1. The District will collaborate with community-based organizations on how to work 
effectively with interpreters and families. 

2. As materials become available, the District will make reasonable efforts to implement the 
toolkit developed by the Language Access Technical Assistance Program of the Center for 
the Improvement of Student Learning, established in RCW 28A.300.130, including the 
self-assessment, guide, and best practices.  

3. Each school and District office will, consistent with this policy and procedure, provide free 
oral interpretation services to those parents/family members who require language 
services to communicate effectively during any interaction with the District that is 
significant to the student’s education. Additionally, each school and District office will 
provide free translation of vital documents as required below.  

4. All interpretation and translation will be provided by competent professionals as 
demonstrated by certification or similar means. The District will take reasonable steps to 
ensure that interpreters and translators have the knowledge in both languages of any 
specialized terms or concepts to be used in the communication at issue, and that they 
have been trained in the role of an interpreter or translator, the ethics of interpreting and 
translating, and the need to maintain confidentiality. 

The District will take reasonable steps to ensure that the interpreter utilized is trained 
regarding the role of an interpreter, the ethics of interpreting and translating, and the 
need to maintain confidentiality.  

5. The Parent is welcome to invite additional persons for support and that person may 
participate in discussions. Although a parent may decline the District’s offer to provide 
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an interpreter, the district or school should consider whether having a qualified 
interpreter present as the communication lead is still required.  

 

Students and other minor children under the age of 18 may not serve as interpreters for 
school staff and parents during any formal or informal meeting or process. 

6. The District will facilitate staff access to appropriate interpretation and translation 
services in order to communicate with parents and families with limited English 
proficiency consistent with federal and/or state law and this policy and procedure. The 
District will strive to be aware of and plan for the language access needs within the 
district. For a planned program, activity, meeting, or event, staff should initiate the 
request for language aid or services at least three days ahead of time. The District or 
school will take steps to respond to such a request as soon as possible after it is received. 
For unplanned and urgent communication, staff should request language assistance and 
try to arrange for such as soon as it is known that language assistance is needed. If an 
interpreter cannot be found that day, the school or District should maintain open 
communication with the requester to schedule an interpreted meeting as soon as 
possible. If no interpreter can be present, District staff should utilize remote interpreting 
services to communicate with parents and families.  

7. In-house interpretation and translation services are currently available in the District by 
contacting our Teaching & Learning Department at (360)501-1939. 

District staff will be informed of when and how to access interpretation and translation 
services available within the District and the administrator responsible for ensuring the 
availability of such services. District staff may contact, the Teaching & Learning 
Department, by phone at (360) 501-1939 with questions or concerns, or to obtain 
information or assistance regarding interpretation and translation services. 

8. District administrators, including those involved with registration and enrollment, 
certificated staff, and other appropriate staff as determined by the superintendent, will 
receive guidance and information regarding:  

a. the rights of parents and families with limited English proficiency under state and 
federal law to language access services provided by the District; 

b. the importance of meaningfully and effectively communicating with parents and 
families with limited English proficiency; 

c. the most effective ways to communicate with parents and families with limited 
English proficiency regarding the District’s available language services; 

d. the importance of utilizing competent translation and interpretation services 
when communicating with parents and families with limited English proficiency; 

e. the availability of translation and interpretation services within the District, 
whether through in-person interpretation, telephonic services, online services, or 
video-conferencing; 
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f. the mechanisms and processes for accessing translation and interpretation 
services when working with parents and families with limited English proficiency, 
including ensuring the correct language service is being accessed, checking for 
parent/family understanding once interpretation has commenced, and proper 
vetting of translations for audience-appropriate content; and 

g. the process for reporting concerns or complaints.  

9. Interpretation Services:  Whenever requested by a parent or families or whenever school 
staff or District officials can reasonably anticipate that interpretation services are 
necessary to meaningfully communicate with parents or families regarding important 
information about the student’s education or school activities, the District will provide 
interpretation services in accordance with this procedure. 

Such interpretation services may be provided either at the location where the parent or 
family member is seeking to communicate or by electronic means, such as telephone or 
video conferencing. 

Upon three days’ notice that such services are required, the District will provide 
interpretation services at public meetings organized or sponsored by the District (e.g., 
board meetings).  

10. Translation of Vital District Documents: The District will identify vital documents that are 
distributed or electronically communicated to all or substantially all parents containing 
important information regarding a student’s education, including but not limited to:  

a. registration, application, and selection; 

b. academic standards and student performance; 

c. safety, discipline, and conduct expectations; 

d. special education and related services, Section 504 information, and McKinney-
Vento services; 

e. policies and procedures related to school attendance; 

f. requests for parent permission in activities or programs; 

g. opportunities for parents to access school activities, programs, and services;  

h. student/parent handbook;  

i. the District’s Language Access Plan and related services or resources available;  

j. school closure information; and  

k. any other documents notifying parents of their rights under applicable state laws 
and/or containing information or forms related to consent or filing complaints 
under federal law, state law, or District policy.  
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The District will provide a written translation of vital documents for each language group that 
constitutes at least 5 percent of the District’s total parent population or 1000 persons, 
whichever is less. If the District is unable to translate a document due to resource limitations 
or if a small number of parents require the information in a language other than English such 
that document translation is unreasonable, the District will still provide the information to 
parents in a language they can understand, such as through oral interpretation of the 
document. 

Written translations of vital documents by machine/computer translation programs will not be 
used or issued to parents and families with limited English Proficiency without prior review and 
editing by a certified translator for those languages where testing for certification exists. For 
all languages where testing for certification does not exist, the District will use a qualified 
translator as determined by the District. 

All documents and information posted or issued by the District for parents and families should 
contain a notice in appropriate language(s) that free translation and/or interpretation services 
are available and how to request a free translation or interpretation of the document.  

9. Translation of Student-Specific Documents: The District will take all reasonable steps to 
provide parents and families, in a language they can understand, a translation of any 
document that contains individual, student-specific information regarding, but not 
limited to, a student’s:  

a. health; 

b. safety; 

c. legal or disciplinary matters; and 

d. entitlement to public education, eligibility for special education services, 
placement in the English Language Learner Program, the Highly Capable Program, 
accelerated courses such as Advanced Placement, or any other non-standard 
academic program. 

10. Alternatives to Translation: When translation for a document otherwise required to be 
translated is unavailable or cannot be done, such as in an emergency situation, a school 
or District office will provide an attached notice to parents and families in appropriate 
language(s) that free translation and/or interpretation services are available and how to 
request a free translation or interpretation of the document. 

 D. Providing Information to Parents and Families  

1. The District will review, update, and publish, at least annually, information about the 
school district’s language access plan, policy and procedures, and language access 
services. The information must include notice to families about their right to free 
language access services and the contact information for any school district language 
access liaison/coordinator and any building points of contact for language access services. 
The information must be translated into common languages understood by students’ 
families.   
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2. The District will notify staff, at least annually of this policy. Staff will be regularly provided 
written guidance regarding how and when interpretation and translation services should 
be accessed and such guidance will be updated as needed to reflect available services.  

3. Parents and families will also be annually notified regarding the process for filing 
complaints through the District’s nondiscrimination policy and procedure if they believe 
that such services have not been appropriately provided. 

4. The District will take steps to ensure that, at the time of enrollment, information 
regarding available interpretation and translation services and the District’s complaint 
process is provided to any parent (s) or family members when there is reason to believe 
that the student’s parent(s) or family members may have limited English proficiency (e.g., 
results of home language survey, a parent or family member’s request for an interpreter). 
The District will take reasonable steps to provide information required by this section in 
the primary language spoken predominantly in the home.  

5. Schools and District offices will post in a conspicuous location at or near the primary 
entrance to the school or office a sign in primary languages spoken in the District 
concerning the rights of parents to translation and interpretation services and how to 
access such services. 

6. To the extent practicable, the District website will provide information in designated 
languages concerning the rights of parents to translation and interpretation services 
under federal and state law and how to access such services.  

E.     The Collection and Analysis of Data  

The District will annually collect and periodically analyze the following language access and language 
access service information: 

• The language in which each student and student’s family prefers to communicate; 

• Whether a qualified interpreter for the student’s family was requested for and provided 
at meetings reported in OSPI's Comprehensive Education Data and Research (CEDARS) 
student data system.  

• Other data on provision of language access services, as required by OSPI.  

The District will submit the information collected as required by OSPI.  

The District will provide an opportunity for participants in each interpreted meeting to provide feedback 
on the effectiveness of the interpretation and the provision of language access services.  

Discrimination Complaints 

Discrimination based on national origin, which includes language and limited-English proficiency, is 
prohibited. The language access liaison/coordinator will communicate with the district’s Civil Rights 
Compliance Coordinator. Anyone may file a complaint alleging discrimination based on language or the 
district’s failure to provide language access services using the complaint process outlined in the district’s 
Nondiscrimination Procedure 3210P. 
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Special Education and Related Services for Eligible Students 

Procedure 2161P 

The purpose of the district’s special education program procedures is to address program areas where 
state and federal regulations require specific local procedures or permit local discretionary choices. 
The state regulations governing implementation of special education services pursuant to the Individuals 
with Disabilities Education Improvement Act (IDEA) of 2004 are addressed in Chapter 392-172A WAC.  
These procedures do not address all of the requirements established in the regulations. District personnel 
who are not familiar with the regulations need to contact the special education department director or 
designee if there are questions regarding special education.  These procedures describe how the district 
implements its special education program. 
 
Free Appropriate Public Education (FAPE) 
The district will apply annually for Federal Part B and state special education funding to assist in the 
provision of special education and any necessary related services.  This funding is in addition to students’ 
basic education funding and state special education funding. 
 
The superintendent, in consultation with building staff, will annually determine whether to use Early 
Intervening Services (EIS) funding for students who have not been identified as needing special education 
or related services, but who need additional academic and behavioral support to succeed in a general 
education environment. 
 
The district will annually report to the Office of Superintendent of Public Instruction (OSPI) the number of 
students receiving EIS; and the number of students who received EIS and subsequently received special 
education and related services under Part B of IDEA during the preceding two-year period. 
 
Services to eligible special education students, age three to 21, will be provided without charge to the 
student.  This does not include incidental fees that are normally charged to all students.  Special education 
services will include preschool, elementary and secondary education and are provided in conformance 
with the student’s Individualized Education Program (IEP). 
 
The district provides a continuum of services for students, regardless of the funding source. Where the 
district is unable to provide all or part of the special education or necessary related services, it will make 
arrangements through contracts with other public or non-public sources, inter-district agreements, or 
interagency coordination. 
 
Students Covered by Public or Private Insurance 
The district may use Medicaid or other public insurance benefits programs in which a student participates 
to provide or pay for services required to provide a FAPE, as permitted by the public insurance program.  
However, the district will not: 

A. Require parents to sign up for or enroll in public benefits or insurance programs in order for their 
student to receive FAPE under Part B of the IDEA; 

B. Require parents to incur an out-of-pocket expense such as the payment of a deductible or co-pay 
amount incurred in filing a claim; 

http://apps.leg.wa.gov/wac/default.aspx?cite=392-172A
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C. Use a parent or student’s benefits under a public insurance programs if that use would: 

1. Decrease available lifetime coverage or any other insured benefit; 

2. Result in the family paying for services required after school hours that would otherwise 
be covered by the public insurance program; 

3. Increase premiums or result in discontinuation of insurance; or 

4. Risk loss of eligibility for home and community-based waivers, based on aggregate health-
related expenditures. 

The district may access a parent’s private insurance proceeds to provide FAPE to an eligible student only 
if the parent provides informed consent to the district.  Whenever the district proposes to access the 
parent’s private insurance proceeds, the district will: 

A. Obtain parent consent in accordance with Chapter 392-172A WAC each time the district wishes 
to access benefits for a new procedure; and 

B. Inform the parents that their refusal to permit the district to access their insurance does not 
relieve the district of its responsibility to ensure that all required services are provided at no cost 
to the parents. 

Before first accessing a parent’s or students public benefits, for the first time and annually after the first 
notification, the district will provide written notification using the prior written notice provisions under 
WAC 392-172A-05010(3) that includes: 

A. a statement of the parental consent provisions; 

B. a statement of the “no cost” provisions; 

C. a statement that the parents may withdraw their consent to disclose personally identifiable 
information to the agency responsible for administering the state’s public benefits or insurance, 
and 

D. a statement that a parent’s withdrawal or refusal to consent does not relieve the school district 
of its responsibility to ensure that all required services are provided at no cost to the parents. 

After providing the required notification, the district will obtain written informed consent from the parent 
allowing the district to disclose information from the student’s educational records to the agency 
responsible for administering the state’s public benefits or insurance programs.  The consent will specify: 

1. The personally identifiable information that may be disclosed, such as records or    information 
about the services that may be provided to the student; 

2. The purpose of the disclosure; 

3. The agency to which the disclosure will be made; and  

4. That the parent understands and agrees that the public agency may access the parent’s or 
student’s public benefits or insurance to apply for services under the act.  

http://apps.leg.wa.gov/wac/default.aspx?cite=392-172A
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To avoid financial cost to parents who would otherwise consent to use private insurance, or public 
benefits if the parent would incur a cost such as a deductible or co-pay, the district may use its Part B 
funds to pay the cost the parents would incur. 

The student’s IEP case manager is responsible for providing the required notices and requests for consent 
to parents under this section. 

Parent Participation in Meetings 
The district encourages parental involvement and sharing of information between district and parents to 
support the provision of appropriate services to its students.  As used in these procedures, the term 
“parent” includes biological and adoptive parents, legal guardians, persons acting in the place of a parent, 
such as relatives and stepparents, foster parents, persons appointed as surrogate parents and adult 
students. 

Parents (and as appropriate, students) will be provided the opportunity to participate in any meetings 
with respect to the identification, evaluation, educational placement and provision of a FAPE, including 
IEP team meetings, school discipline, and truancy meetings. 

When a meeting is scheduled parents will be: 

A. Notified of the meeting early enough that they will have an opportunity to attend; and 

B. Notified of the availability of interpretation and translation services at no cost to the parents; 

C. Notified of the purpose, time, and location of the meeting and who will be in attendance. 

D. The parent will be notified that the district or the parent may invite others who have knowledge 
or special expertise of the student; and 

E. The meetings will be scheduled at a mutually agreeable time and place. 

The district will take whatever action is necessary to ensure that the parent understands the proceedings 
of the IEP team meeting, including but not limited to, arranging for an interpreter for parents who are 
deaf or hard of hearing or whose native language is other than English. The district will maintain 
documentation of the language in which families prefer to communicate and whether a qualified 
interpreter for the student’s family was provided. 

The staff person responsible for inviting the parents to meetings will keep documentation of the 
information provided and the methods used to notify the parents of the meeting.  The district may 
proceed with a meeting if the district is not able to convince the parent to attend.  In this case, the district 
will document its attempts to arrange the meeting.  This documentation will include records of telephone 
calls and the results, copies of correspondence sent to the parent, and/or other means used to contact 
the parent. 

This documentation will be kept in the student’s special education file. 

The student’s IEP manager will be responsible for the notification, scheduling and copying activities 
outlined above. 



Procedure 2161P 
Section:  2000 - Instruction 

 
 

Kelso School District No.458   Page 4 | 37 

 
 

If the parent cannot attend a meeting but wishes to participate, the district will arrange for other means 
to participate.  This can include individual or conference phone calls, video or other means of 
conferencing.   

A meeting does not include informal or unscheduled conversations involving district personnel; 
conversations on issues such as teaching methodology, lesson plans, coordination of service provisions; 
or preparatory activities that district personnel engage in to develop a proposal or a response to a parent 
proposal to be discussed at a later meeting. 

 
Identification and Referral (Child Find) 
 
A. Identification 
The purpose of child find is to locate, evaluate, and identify children with suspected disabilities in need of 
special education services including those who are not currently receiving special education and related 
services and who may be eligible for those services.  Activities are to reach: 

1. Children residing in the school district boundaries including preschool-aged children; 

2. Children attending approved, nonprofit private elementary and secondary schools 
located within the district boundaries  

3. Highly mobile children (such as children experiencing homelessness, in foster care, and 
living in migrant conditions); 

4. Children who have a disability and may need special education services even though they 
are advancing from grade to grade; and 

5. Children at home or home-schooled. 

The district will consult with parents and representatives of private school students to ensure its child find 
activities are comparable in approved, nonprofit private schools located within district boundaries.  These 
consultations will occur annually by phone, meetings, letters, etc. 

The district reaches students who may be eligible for special education services through:  

1. Notification to parents of child find activities in its annual informational packet; 

2. Notification to parents district-wide through local papers or other media; 

3. Information regarding child find on the district’s Web site; 

4. Notification to private schools located in the district’s boundaries; 

5. District informational mailings; 

6. Posting notices regarding screening and referral in school buildings and public locations 
including DSHS community service offices, Employment Security offices, grocery stores, 
Laundromats, day cares, community preschool sites and physicians’ offices; 

7. Notifying and coordinating with the designated Part C lead agencies; 
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8. Early childhood screenings conducted by the district or designee; 

9. Coordination with other public and private agencies and practitioners; 

10. Written information provided to district staff on referral procedures; 

11. Training teachers and administrators on referral/evaluation/identification procedures; 
and 

12. Review of student behavior, discipline and absentee information and information 
gathered from district-wide assessment activities. 

When district staff have concerns that a student may have a suspected disability which could result in 
eligibility for special education services, they will notify the MTSS team and the group of qualified 
professionals (GQP). 

The district’s special education department conducts early childhood screenings for age’s birth to five. 
These occur at least four times per year at specified elementary schools and/or local agencies. When 
parents or others inquire about screenings, the caller will be referred to the Kelso School District Special 
Education Department. 

The screening process involves the following: 

1. Parents are asked to provide information to assist in assessing their child; and 

2. Children are screened to assess cognitive, communication, physical, social-emotional and 
adaptive development.  Parents will be notified at the screening of the results and the parents 
will also be provided written notice of the results within ten days of the screening.  If the screening 
supports evaluation, obtain written consent for evaluation at the exit interview if possible, or 
include consent forms with the written notice notifying the parents of the results.  If the screening 
results indicate that the child does not need an evaluation, written notice will be sent to the 
parents within 10 days of the screening explaining the basis for the district’s decision not to 
evaluate. Evaluation occurs in accordance with evaluation procedures. 

B. Referral 
A student, whether or not enrolled in school, may be referred for a special education evaluation by 
parents, district staff or other persons knowledgeable about the student.  Each building principal will 
designate a person responsible for ensuring that district staff understands the MTSS and referral process 
and maintain the availability of the district’s optional referral form. Referrals are required to be in writing 
unless the person referring is unable to write and/or communicate orally.  A person who makes a referral 
orally must be provided with the optional district referral form in the requestor’s native language and 
offered assistance in completing the referral with the support of a qualified interpreter when needed.  

When a referral is made, the district must act within a 25 school-day timeline to make a decision about 
whether or not the student will receive an evaluation for eligibility for special education services. 

All certificated employees will document referrals immediately upon a referral being made to or by them.  
All other staff receiving a referral from another person will notify a certificated staff member or the 
designated building based person.  The special education department and/or School Psychologist will: (a) 
records the referral; (b) Provides written notice of the referral to the parent including the date the request 
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was received; and (c) advises the group of qualified professionals (GQP) to collect and review district data 
and information provided by the parent to determine whether evaluation is warranted. 

During the referral period the group of qualified professionals (GQP) will collect and review existing 
information from all sources, including parents.  Examples may include: 

1. Child’s history, including developmental milestones; 

2. Report cards and progress reports;  

3. Individual teacher’s or other provider information regarding the child including 
observations;  

4. Assessment data;  

5. Medical information, if provided; and  

6. Other information that may be relevant to assist in determining whether the child should 
be evaluated. 

If the review of data occurs at a meeting, the parent will be invited.  The special education department or 
group of qualified professionals provides written notice to the parents of the decision regarding 
evaluation, whether or not the parents attend the meeting. 

Recommendations regarding evaluation are forwarded to the special education department and the MTSS 
team. 

After the group of qualified professionals reviews the request for evaluation and supporting data and does 
not suspect that the child has a disability, the district may deny the request.  In this case written notice, 
including the reason for the denial and the information used as the basis for the denial, must be given to 
the parent. 

If the determination is that the child should be evaluated, the reviewers will include information about 
the recommended areas of evaluation, including the need for further medical evaluation of the student.  
This information will assist the district in providing parents prior written notice and will assist the district 
in selecting appropriate evaluation group members. The group of qualified professionals GQP is 
responsible for notifying parents of the results using prior written notice. When the determination is that 
the child will be evaluated, parent consent for evaluation and consent for release of appropriate records 
will be sent with the notice. 

District group of qualified professionals will seek parental consent to conduct the evaluation without any 
unnecessary delay.  The school district is not required to obtain consent from the biological parent if:  

1. The student is a ward of the state and does not reside with a parent; 

2. The parent cannot be located, or their rights have been terminated; or 

3. Consent for an evaluation is given by an individual appointed to represent the student. 

When the parent provides consent, the district will select an evaluation group. The evaluation group is to 
complete the evaluation within 35 school days after the district’s receipt of parent consent, unless: 



Procedure 2161P 
Section:  2000 - Instruction 

 
 

Kelso School District No.458   Page 7 | 37 

 
 

1. The parents and district agree in writing to extending the timeline;  

2. The parent fails or refuses to make the student available for the evaluation; or  

3. The student enrolls in another school district after the evaluation is begun but before 
completion and the parent and new district have an agreement for completion of the 
evaluation. 

If a parent does not provide written, informed consent for the evaluation, notify the special education 
department.  District staff will make a determination as to whether it wishes to use mediation to seek 
agreement to evaluate or file a due process hearing to override the parent’s refusal to consent.  The 
district may not override a parent’s refusal to consent for an evaluation if the student is homeschooled or 
is unilaterally placed in a private school. If the parent does not provide written informed consent and the 
district does not use mediation or due process, the group of qualified professionals will provide the parent 
with prior written notice informing the parent that the district cannot proceed with the evaluation to 
determine eligibility and is not responsible for providing special education and related services without 
an initial evaluation to determine eligibility.  

Evaluation and Reevaluation 

A. Evaluation of Students moving from Part C to Part B and Participation in Transition Planning 
Conferences  

The district will participate in transition planning conferences, arranged by the local lead agency as 
designee of the Part C lead agency for each student who may be eligible for preschool services.  Transition 
plans will be designed to promote uninterrupted provision of appropriate services to the child. 

1. District designated liaison will serve as the point of contact with the family resource 
coordinator for timely execution of transition planning conferences that are arranged at 
least 90 days before the student’s third birthday by the designee of the Part C agency; 

2. Within 25 school days following the transition planning conference, a determination 
whether or not to evaluate the student for Part B services will be made; 

3. The district will follow the procedures for obtaining consent and conducting an initial 
evaluation, and provide prior written notice of the decision, if it determines that the 
student will be evaluated to determine eligibility for Part B services; 

The district will follow the procedures for timelines and evaluation requirements for students moving 
from Part C to Part B. However, students turning three, who were previously determined eligible for early 
intervention services under Part C of IDEA, will be evaluated for initial eligibility for special education 
services under Part B of IDEA. The evaluation must be completed in enough time to develop an initial IEP 
by the date of the student’s third birthday. 

B. Evaluation Requirements 
The purpose of the evaluation is to collect information about a student’s functional, developmental and 
academic skills and achievements from a variety of sources, to determine whether a student qualifies for 
special education and related services, and to develop an IEP. This includes information provided by the 
parent. All information gathered in this process is reviewed by the IEP team or other group of qualified 
professionals. 
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The evaluation must be an individual assessment designed to determine: 

A. Whether the student is eligible for special education and any necessary related services; and, 

B. The nature and extent of special education and related services needed by the student, including 
information related to enabling the child to be involved in and progress in the general education 
curriculum. 

The district’s group of qualified professionals (GQP) will select the members of the evaluation group. 
Members selected must be knowledgeable about the student and the areas of suspected disabilities. 
Qualifications of a group member include having the appropriate professional license or certification and 
may include outside practitioners when necessary. When assessing for specific learning disabilities, the 
parent and a group of qualified professionals must be part of the group. If the student requires a medical 
evaluation in order to determine eligibility, the district will coordinate with the parents to arrange for the 
evaluation at district expense or through the use of public or private insurance if the parent consents to 
allow the district to use the insurance. 

There are many legal requirements for conducting evaluations. Evaluation procedures or materials must 
be free of racial, cultural, or sexual/gender bias and they must be used for the purpose for which they are 
valid and reliable. Tests must be appropriate for the student’s age and stage of developmental level. Tests 
should be administered in the native language of the student or conducted in the mode of communication 
most familiar to the student. If it appears to be clearly not feasible to conduct a procedure or test in the 
mode of communication most frequently used by the student, the IEP team will contact the special 
education administrator to develop an individualized strategy for valid evaluation of the student’s skills. 
The inclusion of parents in this collaboration is desirable and strongly encouraged.  

Specific areas to be included in the evaluation are determined by group of qualified professionals (GQP), 
as appropriate, as part of a review of existing data concerning the student. The evaluation does not rely 
on one source or procedure as the sole criterion for determination and should include: 

1. Review of existing data, including corresponding response to intervention (RTI) documentation; 

2. Relevant functional and developmental information; 

3. Information from parents; 

4. Information from other providers; 

5. Information related to enabling access to and progress within the general education curriculum 
and assisting in determining whether there is a disability and the content of the IEP; 

6. Current classroom-based evaluations, using criterion-referenced and curriculum-based methods, 
anecdotal records, and observations; 

7. Teacher and related service providers’ observations; and 

8. Testing and other evaluation materials, which may include medical or other evaluations when 
necessary. 
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All current evaluation data as well as data previously reviewed by the team must be considered. 
Professional members of the evaluation team need to be familiar with qualifying disability definitions and 
criteria in federal and state rules.  

This review of existing data may be in the form of a meeting of IEP team members, or may be conducted 
without a meeting. It includes data provided by parents, data gathered in the general education 
classroom, or data from state and district level assessments. The data may provide information about the 
student’s physical condition, social or cultural background and adaptive behavior. 

When additional assessments are necessary, the group members have the responsibility of selecting, 
administering, interpreting, and making judgments about evaluation methods and results, and ensuring 
that the tests and assessments are administered by qualified personnel in accordance with the 
instructions of the test producer. The gathering of additional data in combination with existing data must 
be sufficiently comprehensive to address all areas of the suspected disability and any special education 
needs, whether linked to the disability category or not. If the IEP Team determines that no additional data 
are needed, the IEP team will notify the student’s parent of that determination and the reasons for it, and 
inform them of their right to request additional assessments. The district will complete the evaluation 
using existing data. 

Parents and district staff are encouraged to work towards consensus, but the school district has the 
ultimate responsibility to determine whether the student has a disability or not. The group of qualified 
professionals will provide the parent with prior written notice of the eligibility decision, as well as a copy 
of the evaluation report. If the parent disagrees with the eligibility decision they will be informed of their 
dispute resolution options described in the procedural safeguards. 

C. Specific Learning Disability (SLD) 

 The district uses a combination of severe discrepancy and a process based on a student’s response 
to scientific, research-based intervention in determining the identification of students with a 
specific learning disability consistent with the District’s RTI policy and procedures, number 2163. 
Grade levels and content areas are described in the district’s RTI general education procedure 
2163. 

Student response is only one element of determining whether a child has a specific learning disability. The 
evaluation will be comprehensive and address all areas of suspected disability and will also include 
whether the child performs adequately to meet the grade-level standards in the general curriculum. The 
evaluation will also include whether failure to make progress is not the result of: 

A. A physical, mental, emotional, cultural or environmental factor or limited English proficiency; or 

B. Inadequate instruction in reading or mathematics. 

The district must act promptly on a referral. Anyone, including parents and teachers, can make a referral 
at any time. A student cannot be required to progress through all levels of intervention before being 
evaluated if evidence exists to suspect a disability. 

D. Evaluation of Transfer Students 
If a student transfers into the school district while an evaluation process is pending from the other district, 
the group of qualified professionals (GQP) is responsible for determining the status of evaluations 
conducted to date and making a determination as to whether the evaluation can be completed within the 
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35 school day timeline from the date the parent provided consent. If the determination is that additional 
time will be needed, the group of qualified professionals (GQP) will notify the parent and obtain the 
parent’s agreement to establish a new timeline. 

E. Eligibility 
The evaluation group and the parent will determine whether or not the student is a special education 
student. 

1. A student is not eligible if the determinant factor is lack of appropriate instruction in reading 
or math, based upon the state’s grade level expectations or limited English proficiency; and 

2. Eligibility may be determined by documented professional judgment when: 

a. Properly validated tests are unavailable; or 

b. Corroborating evidence indicates that results were influenced due to measuring a 
disability. 

The parent will be provided with a copy of the evaluation report and the documentation of determination 
of eligibility. 

Parents will also be provided with prior written notice of the eligibility decision within ten school days of 
the decision. The group of qualified professionals (GQP) is responsible for sending the notice. 

Students remain eligible for special education services until one of four events occur: 

1. The student is determined through a reevaluation to no longer be eligible for special education; 

2. The student has met the district’s high school graduation requirements; 

3. The student has reached age 21. A special education student whose 21st birthday occurs after 
August 31, will continue to be eligible for special education and any necessary related services for 
the remainder of the school year; or 

4. The student no longer receives special education services based upon a parent’s written 
revocation of services. 

When a special education student is expected to graduate prior to age 21, or when graduation is part of 
the transition plan, the IEP team will document a student’s progress towards achieving course credits 
towards graduation on the transition portion of the IEP. The district will provide prior written notice to 
parents and adult students that the student is expected to graduate and will no longer be eligible for 
special education services. The district will also provide the parents and student with a summary of 
academic achievement and functional performance and recommendations to assist the student with 
postsecondary goals. 

Please also note that WAC 180-51-115 requires schools to develop procedures for granting high school 
graduation credits for students with disabilities; the procedures in place by the district may be found under 
policy 2410. 

F. Evaluation Report 
Each person conducting an assessment of the student will specify the procedures and instruments used 
and their results and the significance of findings related to the student’s instructional program, including 

http://apps.leg.wa.gov/wac/default.aspx?cite=180-51-115
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a specification of the factors interfering with performance and the special education and related services 
needed. 

The evaluation group will determine who is most appropriate to develop the evaluation report reflecting 
the evaluation information. This will be completed before the conclusion of the evaluation period and 
will, at a minimum: 

1. Identify the disability that requires special education and related services, if a disability 
exists; 

2. Discuss assessments and review data supporting conclusions regarding eligibility; 

3. Include the additional information required for the specific learning disability eligibility 
category; 

4. Describe how the disability or disabilities affect the student’s involvement and progress 
in the general curriculum; 

5. Make recommendations to the IEP team with respect to special education and related 
services needed, materials or equipment, instructional and curricular practices, student 
management strategies, the need for extended school year services beyond 180 school 
days, and location of services; 

6. Include other information, as determined through the evaluation process and parent 
input; 

7. Include the additional information required for the specific learning disability eligibility 
category; 

8. Provide any necessary professional judgments and the facts or reasons in support of the 
judgments; and 

9. Be signed and dated by the evaluation group members certifying their agreement. Any 
group member who disagrees with the conclusions of the report will prepare a separate 
statement representing their own conclusion. 

10. The group of qualified professionals (GQP) is responsible for notifying parents of the date, 
time and location of evaluation meetings by following the procedures in the parent 
participation section for inviting parents to meetings.  

G. Reevaluations 
A reevaluation of a student receiving special education or related services is conducted if academic 
achievement and functional performance has improved to warrant a reevaluation, if the IEP team suspects 
that the student may no longer be a student with a disability or if the child’s parent or teacher requests a 
reevaluation. A reevaluation does not occur more than once per year, unless parent and school agree 
otherwise. A reevaluation must occur at least once every three years, unless parent and school staff agree 
that a reevaluation is unnecessary. An agreement that an evaluation is unnecessary will be confirmed in 
writing to the parent. The group of qualified professionals (GQP) will schedule a review of this 
determination and notify the special education department. 
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Students who were previously eligible under the category “Developmentally Delayed” must be 
reevaluated before age ten to determine eligibility within another category.  

As part of any reevaluation, the IEP team members and other professionals the district determines 
appropriate will review existing data that includes: 

1. Evaluations and information provided by the parents; 

2. Current classroom-based assessment, local or state assessments, and classroom based 
observations; and 

3. Observations by other teachers and related services providers data. 

Based on this review the team will determine whether any additional data is necessary to determine: 

1. Whether the student continues to be eligible for special education and any necessary 
related services; 

2. The present levels of performance and educational needs; and 

3. Whether any additions or modifications to the student’s program are needed.  This review 
can occur with or without a meeting or through individual review. If the IEP team 
members and any other persons reviewing the data determine that no further testing is 
necessary, the district will notify the parents of this determination, using written prior 
notice and will inform parents that they have the right to request assessments if they 
disagree with the determination that additional testing is not necessary. Parent consent 
is not required if the reevaluation does not require additional testing: 

4. If additional testing is needed: 

a. the group of qualified professionals will request written parental consent for 
reevaluation and provide prior written notice identifying the areas of assessment; 

b. If the parents do not return the signed consent form, the district will send another 
letter explaining the need for reevaluation and parent consent and will enclose 
another consent form and a copy of the prior written notice.  In addition, the 
district will document its reasonable attempts to obtain consent such as 
telephone calls, emails, personal contact and other efforts to obtain consent; 

c. If the parents do not respond to the request for consent, and the district has 
documented its reasonable attempts to obtain consent, the district can proceed 
with the reevaluation; and 

d. If the parents refuse to consent to the reevaluation, the evaluation group will 
notify the special education department so that the district can determine 
whether it will seek mediation in order to obtain consent or request a due process 
hearing to ask an administrative judge to override the parent’s refusal to consent. 

After the reevaluation is completed, the group of qualified professionals (GQP) will invite parents to the 
eligibility meeting and provide prior written notice after the meeting of the results of the reevaluation to 
parents in their primary language, indicating one or more of the following: 
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1. Whether the student continues to be eligible and in need of special education; 

2. Present levels of performance and educational needs of the student; and 

3. Whether any additions or modifications to the special education and related services are 
needed to enable the student to meet IEP annual goals and to participate, as appropriate, 
in the general curriculum. 

This notice will occur within ten school days of the eligibility decision. The group of qualified professionals 
is responsible for sending the notice. 

H. Reevaluation and Graduation 
No reevaluation is required when special education eligibility terminates due to graduation from high 
school with a regular diploma or due to reaching the end of the school year during which the student 
turned 21. Instead, the district will provide prior written notice to the student and the parent one month 
prior to the end of the school year and the IEP team will provide the student with a summary of academic 
achievement and functional performance including recommendations on how to assist the student in 
meeting post-secondary goals. The IEP case manager is responsible for assuring that the IEP team 
completes the summary of academic achievement and functional performance.  

Independent Educational Evaluations (IEE) 
Parents of students eligible for special education, students referred for special education and determined 
to not be eligible or students determined not to need an evaluation have a right to obtain an IEE at public 
expense, each time the district conducts an evaluation of the student.  

 When parents request an IEE the district must decide within 15 calendar days whether or not it agrees to 
provide it. Any parent request for an independent evaluation should be immediately referred to the 
special education director. The special education director will review the request and determine whether 
or not the request is warranted. If the district agrees to provide an IEE, arrangements will be made 
promptly. If the district denies the request to pay for an IEE, it must file for a due process hearing within 
15 calendar days of the parent’s request. The district may request mediation as an option after filing the 
due process hearing. If the parents withdraw their request for an IEE, the due process hearing can be 
dismissed. 

 When a parent requests an IEE, the district must provide parents a list of district criteria and evaluators. 
If the school district initiates a hearing and a decision is made that the district’s evaluation is appropriate, 
the parent still has the right to an IEE but not a public expense. A parent is only entitled to one IEE at 
public expense each time the district conducts an evaluation with which the parent disagrees. 

 If the parent obtains an IEE at either public or private expense, any results of the IEE must be considered 
by the district if providing FAPE. The IEE may also be presented as evidence at a hearing regarding the 
student. 

The following criteria are established for the selection of an individual to conduct an IEE at public expense. 
These criteria are established in order to identify the knowledge, experience, and qualifications of 
individuals selected to conduct the evaluations. Any individual selected to conduct either a district 
evaluation or an IEE must be: 
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1. Licensed, credentialed, or otherwise qualified within the state of Washington or state of 
residence/practice to perform an evaluation in the specific professional discipline for which an 
independent evaluation is sought; 

2. Knowledgeable and experienced in evaluating children with similar disabilities; 

3. Geographically located within the state of Washington; and 

4. Available to the district at a maximum fee which does not exceed by more than 25% the prevailing 
average for similar evaluations within the state of Washington. 

Exceptions to the criteria will be granted only when it can be shown that the unique circumstances of the 
child or the disability: 

1. Make it impossible to identify anyone within the state of Washington who holds the appropriate 
credentials or experience necessary to conduct the evaluation; or 

2. Require a specialized evaluator whose fee exceeds the prevailing average by more than 25%; or 

3. Include factors which would warrant an exception in order to obtain an appropriate evaluation. 

Individualized Education Programs (IEP) 

A.  IEP Development 

The term IEP means a written statement for each student eligible for special education that is developed, 
reviewed, and revised in a meeting in accordance with WAC 392-172A-03095 through WAC 392-172A-
03100. The IEP reflects the implementation of instructional programs and other services for students who 
are eligible for special education services, based on the evaluation of student needs. 

 An IEP must be in effect before initiation of special education services. The IEP must be developed within 
30 calendar days after the student’s initial determination of eligibility for special services. IEPs must be 
updated annually, or revised more frequently if needed to adjust the program and services. 

 Parent consent is required before the initial provision of special education services. If a parent refuses to 
consent to the provision of special education services, the district may not use mediation or due process 
to override a parent’s refusal. When a parent refuses to provide consent the IEP case manager will notify 
the parent that the district does not have a FAPE obligation to the student. The notification will be 
documented in the student’s file. 

The district will maintain a copy of the current IEP which is accessible to all staff members responsible for 
providing education, other services or implementation of the IEP. All staff members will be informed of 
their responsibilities for its implementation. This includes not only teachers and other service providers, 
but also bus drivers, playground and lunchroom supervisors, nursing staff and others who may be 
responsible for the proper implementation. The building principal and special education director are 
responsible for ensuring that staff members are knowledgeable about their responsibilities. 

IEPs will be implemented without undue delay following IEP meetings, regardless of the payment source 
for special education and or related services. 

Parents are members of the IEP team and will have the opportunity to fully participate. The district will 
make sure that the parents understand the proceedings, including arranging for an interpreter for parents 
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who are deaf or whose native language is other than English. The district will also ensure that meeting 
locations are accessible. The special education department is responsible for coordinating interpreters 
and making arrangements for the meeting location. 

The district will provide parents/guardians with a copy of the district’s Restraint, Isolation and Other Uses 
of Reasonable Force (Policy 3246) with each initial and annual IEP.  

B. IEP Team 
The IEP team includes: 

1. The parent(s) of the student; 

2. Not less than one general education teacher (or preschool teacher) of the student if the student 
is, or will be, participating in the general education environment.  The general education 
teacher will, to the extent appropriate, participate in development of the student’s IEP, 
including determinations of: 

a. Appropriate positive behavioral interventions and supports for the student; and 

b. Supplementary aids and services, program modifications, and support for school 
personnel consistent with WAC 392-172A-01185 and WAC 392-172A-03110(s)(b). 

3. Not less than one special education teacher, or if appropriate, not less than one special 
education provider of the student; 

4. A representative of the district, who is qualified to provide or supervise the provision of special 
education and related services, is knowledgeable about general education curriculum, and is 
knowledgeable about the availability of district resources; (the building principal may serve as 
the district representative). 

5. An individual who can interpret the instructional implications of the evaluation results; 

6. Any other individuals who have knowledge or special expertise about the student. These 
individuals may be invited by both the district and the parents, at the discretion of the person 
making the invitation; 

7. The student, when appropriate, or when required; 

8. Students must be invited when the purpose of the meeting includes discussion of transition 
needs or services; 

9. If another agency is or may be responsible for payment or provision of transition services, an 
agency representative will be invited, with the parent’s consent. If the agency representative 
cannot attend the meeting, district personnel will keep the representative informed of the 
meeting and obtain agency information that will assist in the service provision; and 

10. Parents will be notified of the participation of the Part C service coordinator or other 
designated representatives of the Part C system as specified by the state lead educational 
agency for Part C at the initial IEP meeting for a child previously served under Part C of IDEA. 

The parents and district must agree in writing before any of the above team members are excused from 
all or part of a meeting. If a team member’s area of the IEP is being discussed or modified, then the parent 
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and district must consent to their excusal; and that specific team member must provide advance written 
input for their part of the IEP prior to the meeting. Written documentation for excusal must be sent to 
the parent prior to the IEP meeting. If excusal is not returned or allowed, the IEP case manager must 
reschedule the meeting to ensure that all the required participants are in attendance.   

Existing team members may fill more than one of these roles if they meet the criteria for the role. 

Sometimes parents do not attend IEP meetings. There will also be times the parents do not agree with 
the IEP as proposed, and despite attempts to reach agreement on IEP content, the team does not reach 
agreement. If a parent attends the IEP meeting and agreement is not reached on the IEP, the team will 
determine whether another IEP meeting should be scheduled as soon as mutually possible, or whether 
there is enough information to complete the IEP. When the decision is made that the IEP will be 
implemented the district must send prior written notice of the decisions reached to the parent, including 
the date the IEP will be implemented. 

When the parents do not attend the IEP meeting, despite the district’s efforts to ensure participation, or 
if the team does not reach agreement, it is the district’s obligation to offer an appropriate educational 
program: 

1. Have IEP members present sign the IEP (or document participation if any member is unwilling to 
sign); 

2. Send a copy to the parent, and provide the parent prior written notice that the district intends to 
implement the IEP; and 

3. Forward the documentation of actual or attempted contacts to the special education department 
for processing when parents do not attend the meeting. 

When making changes to an IEP after the annual IEP meeting for a school year, the parent and the district 
may agree not to convene an IEP meeting for the purpose of making changes. The parent and the district 
must complete a written document indicating the changes and inform IEP team members and appropriate 
individuals of the changes. The IEP case manager is responsible for IEP amendments. If the parent requests 
that the district revise the IEP to include the amendments, the IEP case manager will revise the IEP. 

C.  IEP Preparation and Content: 
IEP teams will consider the recommendations in the initial or most recent evaluation to develop the 
IEP. In developing each IEP, the team must consider: 

1. The strengths of the student including the academic, developmental, and functional needs of 
the student and the concerns of the parents for enhancing the education of their child; 

2. Whether positive behavioral interventions and supports, including a behavioral intervention 
plan, as defined by WAC 392-172A01031 are needed to address the student’s behavior. 

3. The language needs of the student as those needs relate to the student’s IEP, for a student 
with limited English proficiency. 

4. Whether Braille instruction is appropriate for a student who is blind or visually impaired; 

5. Whether a student has other language and communication needs; The communication needs 
of the student (and in the case of a student who is deaf or hard of hearing consider the 
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student’s language and communication needs), opportunities for direct communications with 
peers and professional personnel in the student’s language and communication mode; 
academic level; and full range of needs, including opportunity for direct instruction in the 
student’s language and communication mode; and 

6. Whether assistive technology devices or services are needed. 

IEP content must include: 

1. The student’s present levels of academic and functional performance with a description of 
how the disability(ies) affect the student’s involvement and progress in the general curriculum 
or preschool activities; 

2. Measurable academic and functional annual goals for the student (including benchmarks or 
short term objectives if the student is participating in alternate assessments) that will meet 
the student’s needs resulting from the disability(ies) to enable involvement and progress in 
the general curriculum or in preschool activities, and will meet the student’s other 
educational needs; 

3. A statement of special education services, any necessary related services, and supplementary 
aids and services based on peer-reviewed research to the extent practicable to be provided 
to the student and program modifications or supports for personnel so that the student may 
advance towards annual goals, progress in the general curriculum and be educated and 
participate with other special education students and non-disabled students and participate 
in extracurricular and other nonacademic activities; 

4. A statement of the extent, if any, that the student will not participate with non-disabled 
students in general classroom, extra-curricular and non-academic activities; 

5. A statement of any individual appropriate accommodations in the administration of state or 
district-wide assessments of student achievement that are needed to measure academic 
achievement and functional performance of the child on state assessments. If the team 
determines that the student will not participate in a particular assessment, the IEP will 
address why the student cannot participate in the regular assessment(s) and why the 
particular alternative assessment is appropriate for the child, and document (a) that the 
parents were informed that their student’s academic achievement will be measured on 
alternate standards, and (b) how participation in an alternate assessment may delay or 
otherwise affect the student from completing the requirements for a regular high school 
diploma; 

6. The date for the beginning of services and the anticipated frequency, location, and duration 
of services and modifications; 

7. A statement of how the student’s progress towards goals will be measured, how the student’s 
parents will be regularly informed of their child’s progress towards the annual goals, and 
whether the progress is sufficient to enable the student to achieve the goal by the end of the 
year. Measurement of the student’s progress will be based on the data collected as 
designated on the IEP.  The individual responsible for implementing the goal is responsible for 
maintaining the data used to measure progress. Information to the parents can be provided 
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at the same time the district issues progress reports or report cards, or other agreed times as 
identified in the IEP.  

8. The projected beginning date for the special education and related services; 

9. With an IEP that is in effect when the child turns 16, or sooner if the IEP team determines it is 
appropriate, a statement of needed transition services and any interagency responsibilities 
or needed linkages. The transition component must include appropriate measurable 
postsecondary goals based on age appropriate transition and assessments related to training, 
education, employment and independent living skills where appropriate; the transition 
services (including courses of study) needed to assist the child in reaching those goals; and a 
description of how the postsecondary goals and transition services align with the high school 
and beyond plan (HSBP); 

10. Emergency response protocol, if determined necessary by the IEP team for the student to 
receive FAPE and parents provide consent.  Emergency response protocols must meet the 
requirements stated in WAC 392-172A-02105.  

11. A behavioral intervention plan (BIP), if determined necessary by the IEP team for a student to 
receive FAPE.  The BIP must meet the requirements stated in WAC 392-172A-01031; 

12. The procedures by which parents/guardians will be notified of the use of isolation or restraint 
or a restraint device on their student (see Procedure 3247). 

13. A statement regarding transfer of rights at the age of majority. The IEP case manager will 
provide prior written notice to the student one year prior to student turning 18 years of age; 
and 

14. Extended school year (ESY) services. The consideration for ESY services is a team decision, 
based on information provided in the evaluation report and based on the individual needs of 
a student. ESY services are not limited by categories of disability, or limited by type amount 
or duration of the services. If the need for ESY services is not addressed in the IEP and ESY 
services may be appropriate for the student, the IEP team will meet by April to address the 
need for ESY. Factors for the team to consider when determining the need for ESY may 
include, but are not limited to:  

a. Evidence of regression or recoupment time based on documented evidence; or  

b. A documented determination based on the professional judgment of the IEP team 
including consideration of the nature and severity of the student’s disability, the rate 
of progress, and emerging skills. 

Use of isolation, restraint and restraint devices: 

A. Definitions 

1. Imminent: The state or condition of being likely to occur at any moment or near at hand, 
rather than distant or remote. 

2. Isolation: Restricting a student alone within a room or any other form of enclosure, from 
which the student may not leave. It does not include a student’s voluntary use of a quiet 
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space for self-calming, or temporary removal of a student from his or her regular 
instructional area to an unlocked area for purposes of carrying out an appropriate positive 
behavior intervention plan. 

3. Likelihood of serious harm: A substantial risk that physical harm will be inflicted by a 
student: 

a. upon his or her own person, as evidenced by threats or attempts to commit 
suicide or inflict physical harm on oneself; 

b. upon another, as evidenced by behavior that has caused such harm or that places 
another person or persons in reasonable fear of sustaining such harm; 

c. upon the property of others, as evidenced by behavior that has caused substantial 
loss or damage to the property of others; or 

d. after the student has threatened the physical safety of another and has history of 
one or more violent acts. 

4. Positive behavioral intervention: Strategies and instruction that can be implemented in 
a strategic manner in order to provide alternatives to challenging behaviors, reinforce 
desired behaviors, and reduce or eliminate the frequency and severity of challenging 
behaviors. Positive behavioral interventions include the consideration of environmental 
factors that may trigger challenging behaviors and teaching a student the skills to manage 
his or her own behavior.  

5. Restraint: Physical intervention or force used to control a student, including the use of a 
restraint device. It does not include appropriate use of a prescribed medical, orthopedic 
or therapeutic device when used as intended, such as to achieve proper body position, 
balance or alignment, or to permit a student to safely participate in activities. 

6. Restraint device: A device used to assist in controlling a student, including, but not limited 
to, metal handcuffs, plastic ties, ankle restraints, leather cuffs, other hospital-type 
restraints, pepper spray, tasers, or batons. Restraint device does not mean a seat harness 
used to safely transport students. This definition is consistent with RCW 
28A.600.485(1)(c), and is not intended to endorse or encourage the use of such devices 
or techniques with district students. 

B. Practices presumed to be unreasonable when correcting or restraining any student under the 
age of 18: 
Under RCW 9A.16.100, the following is a non-exclusive list of acts that are presumed 
unreasonable when correcting or restraining a child: 

1. throwing, kicking, burning, or cutting a child; 

2. striking a child with a closed fist; 

3. shaking a child under the age of three: 

4. interfering with a child’s breathing; 
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5. threatening a child with a deadly weapon; or 

6. doing any other act that is likely to cause bodily harm to a student greater than transient 
pain or minor temporary marks. 

This non-exclusive list should not be read so as to imply that another, unlisted form of correction or 
restraint is permissible. Whether or not an unlisted use of force or restraint is presumptively permissible 
depends upon a balanced consideration of all relevant state laws and regulations, and whether the use is 
reasonable under the totality of the circumstances.  

C. Conditions specific to use of isolation: 

1. The isolation must be discontinued as soon as the likelihood of serious harm has 
dissipated; 

2. The enclosure will be ventilated, lighted, and temperature controlled from inside or 
outside for purposes of human occupancy. 

3. The isolation enclosure will permit continuous visual monitoring of the student from 
outside the enclosure. 

4. An adult responsible for supervising the student will remain in visual or auditory range of 
the student at all times. 

5. Either the student shall be capable of releasing himself or herself from the enclosure, or 
the student shall continuously remain within view of an adult responsible for supervising 
the student. 

6. Any staff member or other adults using isolation must be trained and currently certified 
by a qualified provider in the use of trauma-informed crisis intervention (including de-
escalation techniques), an also trained by the district in isolation requirements, unless 
trained personnel are not immediately available due to the unforeseeable nature of the 
emergency.  

D. Conditions specific to use of restraint and restraint devices: 

1. The use of restraint or a restraint device must be discontinued as soon as the likelihood 
of serious harm has dissipated; 

2. The restraint or restraint device will not interfere with the student’s breathing; 

3. Any staff member or other adults using restraint or restraint devices must be trained and 
currently certified by a qualified provider in the use of trauma-informed crisis intervention 
(including de-escalation techniques), and such restraint or restraint devices, or otherwise 
available in the case of an emergency unless trained personnel are not immediately 
available due to the unforeseeable nature of the emergency.  

4. In the case of a restraint device, either the student will be capable of releasing himself or 
herself from the restraint device or the student shall continuously remain within view of 
an adult responsible for supervising the student. 

E. Prohibited practices involving restraint, use of force, and discipline:  



Procedure 2161P 
Section:  2000 - Instruction 

 
 

Kelso School District No.458   Page 21 | 37 

 
 

The following practices are prohibited with students eligible for special education services: 

1. District personnel are prohibited from using aversive interventions; 

2. District personnel are prohibited from physically restraining or isolating a student, except 
when the student’s behavior poses an imminent likelihood of serious harm as defined 
above; 

3. No student may be stimulated by contact with electric current, including, but not limited 
to, tasers; 

4. A student may not be denied or subjected to an unreasonable delay in the provision of 
food or liquid as a form of punishment; 

5. A student may not be the recipient of force or restraint that is either unreasonable under 
the circumstances or deemed to be an unreasonable form of corporal punishment as a 
matter of state law (see above, for example, for a list of practices presumed to be 
unreasonable when used in correcting or restraining a child); 

6. A student must not be denied or subjected to an unreasonable delay in the provision of 
common hygiene care; 

7. A student must not be denied or subjected to an unreasonable delay in the provision of 
medication; 

8. A student may not be excluded from his or her regular instructional or service area and 
isolated within a room or any other form of enclosure, except under the conditions set 
forth in WAC 392-172A-02110; 

9. A student must not be forced to listen to noise or sound that the student finds painful; 

10. A student must not be forced to smell or be sprayed in the face with a noxious or 
potentially harmful substance; 

11. A student must not be forced to taste or ingest a substance which is not commonly 
consumed or which is not commonly consumed in its existing form or concentration; 

12. A student’s head must not be partially or wholly submerged in water or any other liquid.; 

13. A student must not be physically restrained or immobilized by binding or otherwise 
attaching the student’s limbs together or by binding or otherwise attaching any part of 
the student’s body to an object, except under the conditions set forth in WAC 392-172A-
02110.; 

14. A student must not be subjected to the use of prone (lying face-down) and supine (laying 
face-up) restraint. Wall restraint, or any restraint that interferes with the student’s 
breathing.  

F. Documentation and Reporting Requirements 
Districts must follow the documentation and reporting requirements for any use of isolation, 
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restraint, or a restraint device consistent with RCW 28A.600.485 and the parental notification 
requirement of RCW 28A.155.210.  See Policy and Procedure 3246.   

1. KSD Staff Process: 

a. Immediately notify the principal or designee of the incident 

b. Within 24 hours the case manager makes reasonable effort to notify parent (per 
KSD Procedure 3246P) 

c. Within 2 school days after the incident complete and submit incident report to 
school principal or designee and Special Programs director (KSD Procedure 
3246P) 

2. KSD Administrator Process: 

a. Within 5 school days the principal or designee will send a copy of the incident 
report to parent or guardian (KSD Procedure 3246P) 

b. Within 5 school days after the incident the principal or designee will review the 
incident with student and parent (not necessarily at the same time) (KSD 
Procedure 3246P) 

c. Within 5 school days after the incident the principal or designee will review the 
incident with staff person(s) (KSD Procedure 3246P) 

 
Transfer Students 
Students who transfer from one district to another within the state continue to be eligible for special 
education and any necessary related services. When an eligible student transfers into the district, the 
school principal or designee will notify the special education department. The special education 
department and school team, in consultation with parents, will review the student’s IEP, upon receipt of 
records, to ensure the district provides services comparable to those in the previous IEP until the district 
adopts the previous IEP or develops, adopts and implements a new IEP. The IEP case manager will send 
out the paperwork documenting that a meeting occurred and what was decided through a prior written 
notice. 
 
Kelso School District interprets ‘comparable services’ to mean services that are similar or equivalent to 
those services that were described in the child’s IEP from the previous school district, including Extended 
School Year (ESY). Questions about the comparability of services will be resolved in consultation with 
parents. 

When a student who was identified as eligible for special education transfers from out of state into the 
district, the school principal or designee will notify the special education department immediately. The 
group of qualified professionals (GQP) will review the evaluation, eligibility documentation and IEP, 
immediately upon receipt of the records, to determine whether or not the student meets state eligibility 
criteria. If the student meets the state eligibility criteria, the district will follow the procedures described 
in the previous paragraph to provide comparable services until the district develops an IEP for the student.   
If the student needs to be evaluated to determine eligibility in this state, the group of qualified 
professionals (GQP) will notify the parents, obtain consent and evaluate the student for eligibility within 
35 school days of the receipt of the parent’s consent. The district, in consultation with the parents, will 
continue to provide special education services comparable to the services on the student’s IEP, pending 
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the results of the initial evaluation. Again, questions about the comparability of services will be resolved 
in consultation with the parents. 

The district must take reasonable steps to promptly obtain records, including IEP supporting documents 
and any other records related to special education or related services from the previous school. The 
student’s special education records will be obtained by the special education department. A school 
building secretary will secure general education records from the previous school. 

The above process can be referenced in the WAC 392-172A-03015 

Placement 

No student may receive special education and related services without being determined eligible for 
services, and thus the evaluation process and IEP development precedes the determination of the special 
education placement. When a student has been evaluated and the evaluation team and parent have 
determined student eligibility and the need for special education and related services, programming 
decisions must occur. These decisions are made on the basis of information generated through the 
evaluation and IEP processes. The actual program is considered within the context of least restrictive 
environment (LRE) and the continuum of placement alternatives (reviewed below). When determining 
initial eligibility for special education, including determination of the appropriate placement, the parent 
or adult student must provide written consent for services before the student receives special education 
services. If the parents do not consent to the provision of special education and related services, the 
district will not provide special education services to the student. The district will notify the parents that 
the student is eligible for services and that the district is willing to provide the services when the parent 
provides written consent. The notification will also inform parents that the district has no FAPE obligation 
to the student when parents refuse to provide consent. 

When program decisions are addressed by the IEP team, proper consideration must be given to the LRE. 
Within the educational setting, the student should be placed, whenever possible: 

1. In the school the disabled student would normally attend; and 

2. With non-disabled students in the general educational setting to the maximum extent 
possible. 

Special classes, separate schools, or removal of students with disabilities from the general education 
environment occurs only when the nature or severity of the disability is such that education in the general 
education classroom with use of supplementary aids and services cannot be satisfactorily achieved. 

If the IEP team believes that the student will not be successful within the general education classroom, 
the team will consider: 

1. The educational benefits of full-time placement in a regular classroom; 

2. The non-academic benefits of such a placement; 

3. The effect the student will have on the teacher and other students in the regular classroom; and 

4. The costs of placing the student in the regular classroom. 
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The degree to which the student is to be integrated into the general classroom setting is dependent upon 
the identified needs of the student. This placement is to occur unless the nature of the needs are so severe 
that this cannot be satisfactorily achieved, even with supplementary aids and services. If the placement is 
in another building, the appropriate educational placement will be as close to the student's home as 
reasonably possible. 

Within the nonacademic setting, students will be provided nonacademic and extracurricular activities with 
non-disabled students. Opportunities available within the school district for participation align with the 
WAC 392-171A-02025, which includes counseling services, athletics, transportation, health services, 
recreational activities, clubs, etc.). Limits on nonparticipation or conditions of participation must be 
designated in the IEP. 

The district will also make opportunities available for students eligible for special education to participate 
with non-disabled students in the district’s art, music, industrial arts, computer, consumer classes, 
physical education, home economics, and other elective classes. 

Within the district, a continuum of placement options exist for students to receive specially designed 
instruction and educational benefit. They include: 

1. General education with special education support within the Ggeneral education 
classroom or regular early childhood program; 

2. Resource room support provided in a pull-out model 

3. Specialized classrooms designed to meet the needs of students with communication, 
behavioral, or intellectual challenges; 

4.  Homebound;  

5. Alternative placements. 

These options are intended to address the individual needs of students, including preschool students with 
disabilities, and they are considered according to the following process: 

The placement of each student with a disability will be determined annually, or sooner if appropriate, by 
the IEP team. 

The appropriateness of placement options will be based upon various decisions including: 

1. Data-based judgments in IEP development; 

2. Judgments (data-based) in determining LRE; 

3. The reasonable probability of the placement option(s) assisting the student to attain annual 
goals and objectives and the quality of services needed; and 

4. The consideration of potentially harmful effects upon the student or on the quality of services 
needed. 

Placement options along the continuum must include alternative placement options identified in the 
definition of special education and make provisions for supplementary services such as resource room or 
itinerant instruction to be provided in concert with the general education placement. 
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Students Unilaterally Enrolled in Private Nonprofit Schools by Parents 

On November 1 of each year, the district will conduct an annual count of the number of private 
elementary and secondary school students eligible for special education who are unilaterally enrolled by 
their parents in a private school located within district boundaries. The district special education director 
will have timely and meaningful consultation with appropriate representatives of private schools and 
representatives of parents of private school students and make determinations about who will receive 
services and what services will be provided. The purpose of the child count is to determine the 
proportionate amount that the district must spend on providing special education and related services, 
including transportation, to private elementary or secondary school students in the next fiscal year. 

The district is required to spend a proportionate amount of federal special education Part B and Section 
619 funds to provide special education and related services to private school students. In order to 
determine which students will receive services, what services will be provided, how and where the 
services will be provided, and how services provided will be evaluated, the district will consult with 
appropriate representatives and parents of private school students. The district will make the final 
decision with respect to services to be provided to eligible private school students.  

The special education office will notify each approved nonprofit private school or preschool operating in 
the district seeking recommendations of persons to serve as representatives of special education private 
school students in consultations with the district. An initial meeting will be called by the district to 
establish a work plan and schedule with the private school representatives and representatives of private 
school parents to discuss how to identify students, the amount of proportionate share, how the 
proportionate share was calculated, which students will receive services, what services will be provided, 
how and where services will be provided, and how services will be evaluated. 

The group of qualified professionals where the private school is located in the district is responsible for 
private school involvement and service plan development. A private school student has no individual 
entitlement to any service or amount of service (s)he would have received if enrolled in a public school to 
receive FAPE. However, for each private school student receiving special education or related services, 
the district will initiate and conduct meetings to develop, review, and revise a services plan describing the 
special education and related services that the district will provide. The services plan must: (1) meet IEP 
content requirements as appropriate; and (2) be developed, reviewed, implemented, and revised annually 
consistent with the requirements for IEP review. The district will make every effort to include a 
representative from the private school at each meeting. If the private school representative is not able to 
attend, the district will use other methods, including individual or conference telephone calls, to assure 
the representative’s participation. 

Private school students may receive a different amount of services than special education students in 
public schools. However, the services provided to special education private school students will be 
provided by personnel meeting the same standards as personnel providing the services in the district. 

Services to students in private schools including private sectarian schools may be provided on-site. District 
personnel may be made available to private schools only to the extent necessary to provide the services 
required, if those services are not normally provided by the private school. Services will not include 
payment of private school teachers’ or other employees’ salaries, except for services performed outside 
regular private school hours and under public supervision and control. 
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Equipment and/or supplies may be placed on private school premises for the period of time necessary for 
the services plan program, but the district will retain and exercise title and administrative control of said 
equipment/supplies. The district will keep records and make an accounting assuring that said 
equipment/supplies is/are used solely for the services plan program. Said equipment/supplies will be 
removed if necessary to avoid its/their use for other purposes or if no longer needed for the services plan 
program. No district funds will be used for repairs, minor remodeling, or construction of private school 
facilities. 

The district will provide services to students in private schools in a manner that: (1) maintains physical 
and administrative separation between the private and public school programs; and (2) does not benefit 
the private school at public expense. 

Procedural Safeguards 

A. Consent 

The district will obtain informed, written parental consent before: 

1. Conducting an initial evaluation; 

2. Providing initial special education and related services to a student; and 

3. Conducting a reevaluation if the reevaluation includes administration of additional assessments. 

Parental consent is not required to review existing data as part of an evaluation or reevaluation, or to 
administer a test or other evaluation that is administered to all students unless consent is required of all 
students’ parents. 

Informed consent means that the parent or adult student: 

1. Has been fully informed of all information that is relevant to the activity for which the district is 
asking consent, and that the information is provided in his or her native language or other mode 
of communication; 

2. Understands and agrees in writing to the activity for which consent is sought and the consent 
describes the activity and lists any records which will be released and to whom; and 

3. Understands that the granting of consent is voluntary and may be revoked at any time. If consent 
is revoked, the revocation does not negate an action that has occurred after the consent was 
given and before the consent was revoked. 

The district may not use a parent’s refusal to consent to one service or activity to deny the parent or child 
any other service, benefit, or activity of the district. 

If the district is unable to obtain a parent’s consent, the district may use mediation procedures to obtain 
a parent’s consent or request a due process hearing asking the administrative law judge to override the 
parent’s refusal to consent to an evaluation or reevaluation. The district may not request a due process 
hearing to override a parent’s refusal to consent to initial special education services. The district may not 
use mediation or due process procedures to override a parent’s refusal to consent to an evaluation or 
reevaluation if the student is homeschooled or enrolled in a private school. 
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B. Revocation of Consent 

Parents may revoke consent for the continued receipt of special education and related services.  If parents 
revoke consent, the staff member receiving the revocation will forward the revocation to the special 
education department. 

Upon receipt of the parent’s written notice of revocation, the special education department:  

1. Will provide prior written notice for a reasonable time before the district stops providing services.  
The notice will include information about the effect of revocation and will inform the parent of 
the date the district will stop providing special education and related services. 

Discontinuation of special education and related services in response to the parent’s written revocation 
will not be in violation of FAPE and eliminates the district’s requirement to convene an IEP meeting or 
develop an IEP. However, the district does have a continuing Child Find duty, and staff will follow referral 
procedures if they believe the student should be referred for special education.  In addition, parents may 
request that the district conduct an initial evaluation for eligibility for special education services after they 
have revoked consent for continued services.   

C. Notice of Procedural Safeguards 

In addition to protections provided to parents of eligible students, parents also have procedural safeguard 
protections when a student’s identification, evaluation or placement is at issue. The school district will 
provide a copy of the procedural safeguards notice to the parents and adult students one time a year and: 

1. Upon initial referral or parent request for evaluation; 

2. Upon receipt of the parent’s first state complaint and first request for due process hearing in 
a school year; 

3. Upon a disciplinary action that will result in a disciplinary change of placement; and 

4. Upon request by the parent. 

The procedural safeguard notice used by the district includes a full explanation of all the procedural 
safeguards relating to independent educational evaluation, prior written notice, parental consent, access 
to educational records, discipline procedures for students who are subject to placement in an interim 
alternative educational setting, requirements for unilateral placement by parents of children in private 
schools at public expense, state complaint procedures, mediation, the child’s placement during pendency 
of due process proceedings including requirements for disclosure of evidence, due process hearings, civil 
actions and attorney’s fees. Copies of the district’s special education procedural safeguards are available 
at each school building, the district office and the district web site. Special education service providers are 
responsible for ensuring that the procedural safeguards are provided when they are required. 

D. Prior Written Notice 

Prior written notices are provided to parents when a district makes a decision relating to a student’s 
identification, evaluation, placement, or provision of a FAPE. Prior written notices document the decisions 
made by the IEP teams and evaluation group. 
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The district will provide prior written notice to the parent whenever the district proposes or refuses to 
initiate or change the identification, evaluation, educational placement, or provision of a FAPE to the 
student. 

The prior written notice will include: 

1. A statement that the parents procedural safeguard protections and if a copy of the procedural 
safeguards do not accompany the notice, a statement that describes how a copy of the 
statement of procedural safeguards may be obtained; 

2. A description of the action proposed or refused by the district; 

3. An explanation of why the district proposes or refuses to take the action and a description of 
other options that the district considered and the reasons why the options were rejected; 

4. A description of any other factors which are relevant to the district’s proposal or refusal; 

5. A description of each evaluation procedure, test, record, or report the district used as a basis 
for the proposal or refusal; and 

6. A description of any evaluation procedures the district proposes to conduct and sources for 
parents to contact to obtain assistance in understanding the procedural safeguards provision 
of this chapter. 

Prior written notice and the notice of procedural safeguards must be provided in the native language of 
the parent or other mode of communication used by the parent unless it is clearly not feasible to do so. If 
the native language or other mode of communication of the parent is not a written language, the district 
will take steps to ensure that the notice is translated orally or by other means to the parent. This may 
involve: 

1. Arranging for an interpreter if English is not the native language of the parent or if the parent 
has a hearing impairment; or 

2. Providing notice orally if the written language is not a native language. 

The district will document in writing how this information was provided and that the parent understands 
the content of the notice. IEP case managers are responsible for sending prior written notices after 
evaluation, eligibility, IEP team meetings and placement decisions.  

E. Transfer of Educational Rights to an Adult Student 

When a student eligible for special education reaches the age of 18, all educational rights under Part B of 
the IDEA, previously exercised by the parent, transfer to the student, unless the student is determined 
incapacitated in a guardianship proceeding or the district has appointed an educational representative for 
the student. When the student turns 18, the district IEP case manager will notify the parent and student 
that the educational rights have transferred to the student and will send any required notices to both the 
parent and the adult student.  

At an IEP meeting occurring one year before the student turns 18, the district will inform the parents and 
the student that educational rights will transfer to the student and the district will inform the student 
about those educational rights. This information will be documented on the IEP. 
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Appointment of an Educational Representative 

A student over the age of eighteen is presumed to be capable of making educational decisions and able 
to provide informed consent unless he or she is determined to be “incapacitated” through a legal 
guardianship proceeding. If a parent, another interested party, or the district believes that the student is 
unable to provide informed consent or to make educational decisions, and the student does not have a 
legal guardian, the parent or other interested party may ask the district to appoint an educational 
representative. This determination will only be made if two separate professionals state that they 
conducted an examination and interviewed the student, and concluded the student is incapable of 
providing informed consent. The district will inform the student of the decision and appoint either, the 
spouse, the student’s parents, another adult or a surrogate educational representative to represent the 
student. The appointment of the educational representative will continue for one year.  

The student or other adult may challenge the certification at any time. If a challenge occurs, the district 
will not rely on the education representative, until the representative is recertified. 

Confidentiality and Records Management 

The superintendent or district designee(s) within each school building and district office are responsible 
for maintaining the confidentiality of personally identifiable information pertaining to special education 
and all other students. The school and/or district designee will maintain, for public inspection, a current 
list of the names and positions of district employees who have access to personally identifiable 
information of special education students. The district will provide parent and adult students, upon 
request, a list of the types and locations of educational records collected, maintained or used by the 
district. 

The district will provide instruction to employees collecting or using personally identifiable information 
on the procedures to protect the confidentiality of personally identifiable information. The training will 
address the protections outlined in WAC 392-172A, state law and federal regulations implementing the 
Family Educational Rights and Privacy Act, FERPA, (34 CFR Part 99). 

Upon request, the parent(s) of a special education student or adult student will be afforded an 
opportunity to inspect, review and challenge all educational records, which will include, but not be limited 
to, the identification, evaluation, delivery of educational services and provision of FAPE to the student. 
The district will comply with the request promptly and before any meeting regarding an IEP or hearing 
relating to the identification, evaluation, educational placement of the student, or provision of FAPE to 
the student, including disciplinary proceedings. In any case, the district will respond no more than 45-
calendar days after the date the district received the request. If an educational record includes 
information on more than one student, the parents (and/or adult student) may only inspect and review 
information relating to their child. School personnel receiving requests for educational records will 
immediately forward the request to the special education department. 

If parents believe that information in an education record is inaccurate or misleading or violates the 
privacy or rights of the student, they may request that the district amend the information. Policy and 
Procedure 3231, Student Records, describes the process and timelines for challenges and hearings 
regarding student records. 

The district follows the guidelines for records retention outlined in the Secretary of State’s, General 
Records Retention Schedule and Records Management Manual. The district will inform parents or adult 

http://apps.leg.wa.gov/wac/default.aspx?cite=392-172A
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&SID=896f7790cb6fe3117c4271543c4a9452&tpl=/ecfrbrowse/Title34/34cfr99_main_02.tpl
http://www.boarddocs.com/wa/wssda/Board.nsf/goto?open&id=8U6UPL7CA102
http://www.boarddocs.com/wa/wssda/Board.nsf/goto?open&id=8U6UPU7CAB66
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students when personally identifiable information collected, maintained, or used is no longer needed to 
provide educational services to the student. The information will be destroyed at the request of the 
parent(s) or adult student, or will be provided to the parent or adult student upon their request. However, 
a permanent record of the student’s name, address and phone number, his or her grades, attendance, 
record, classes attended, grade level completed and year completed will be maintained without time 
limitation. 

Records management is also governed by Policy and Procedure 4040, Public Access to District Records.  

A. Surrogate Parents 
A surrogate parent is a person appointed by the school district to act on behalf of a student to help ensure 
the rights of the student to a FAPE when a parent cannot be identified, the whereabouts of the parent are 
unknown or the student is a ward of the state and does not have a foster parent. 

The student’s IEP team is responsible for determining the need for appointment of a surrogate parent. 

Natural or adoptive parents, foster parents, persons acting in the place of a parent such as stepparents or 
relatives and persons with legal custody or guardianship are considered parents. Students who are 
homeless and not living with a parent may need a surrogate parent. 

The following is guidance for the district to follow to assist in determining the status of the parent’s rights 
to make educational decisions: 

In cases where the student is in out of home care the district must determine the legal custodial status of 
the child. 

1. Parents who have voluntarily placed their child in state placement still retain legal custody of the 
child and retain the right to make educational decisions. In this situation the student is not a ward 
of the state; 

2. Parents whose children are placed in group care, pending a determination of “dependency” may 
still retain rights to make educational decisions unless otherwise ordered by the court; 

3. When a disposition order and order of dependency is issued, the state becomes the legal as well 
as physical custodian of the child. Parents may no longer have the right to make educational 
decisions during this stage of dependency; and 

4. Parents whose parental rights are terminated no longer have the right to make educational 
decisions on behalf their child. 

When a student is placed in foster care the foster parent may act as the parent. When a student is placed 
in group care, the district will work with the parents, case-worker(s), foster parents and others who have 
knowledge of the student’s legal status in order to determine the need for appointment of a surrogate.  

When selecting a surrogate parent the district will select a person willing to participate in making decisions 
regarding the student’s educational program, including participation in the identification, evaluation, 
placement of, and provisions of FAPE to the student. 

If a student is referred for special education or a special education student transfers into the district who 
may require a surrogate parent, the district special education office will be notified of the potential need. 
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The special education office will then select a trained individual who can adequately represent the student 
to ensure that all student rights are observed. 

The person selected as a surrogate: 

1. Must have no interest that conflicts with the interests of the student he or she represents; 

2. Must have knowledge and skills that assure adequate representation of the student; and 

3. May not be an employee of a school district and/or other agency which is involved in the 
education or care of the student. This includes OSPI, DSHS, district employees, and group care 
providers. 

The district will at a minimum, review with the surrogate parent procedural safeguards, parent 
involvement in the special education process, parent education publications, and special education 
regulations. The district will also cooperate with other districts, the ESD, or OSPI in training surrogate 
parents and in establishing a list of persons willing and able to serve as surrogate parents.  

B. Mediation 
The purpose of mediation is to offer both the parent and the school district an alternative to a formal due 
process hearing. Mediation is voluntary and requires the consent and agreement of both parties. 
Mediation cannot be used to deny or delay access by a parent to a due process hearing. Mediation is used 
to resolve disagreements concerning the identification, evaluation, and delivery of educational services, 
or provision of a FAPE to a special education student. Mediation may be terminated by either party at any 
time during the process. 

The primary participants are the parents, school district representatives, and mediator. The process is 
voluntary, confidential and informal. It is a collaborative process, conducted in a nonadversarial manner. 
Mediation services will be provided by the Office of Superintendent of Public Instruction (OSPI) at no cost 
to either party. 

The district’s special education director is responsible for coordinating requests for mediation. If a parent 
requests mediation, notify the director and the director will respond to the parent and coordinate with 
OSPI’s contracted agent. Staff members are reminded that discussions that occur during the mediation 
process are confidential. 

One person designated by the district to attend the mediation must have authority to bind the district in 
any agreement reached through mediation. 

The district adheres to WAC 392-172A-05075, which requires parents to understand the benefits of 
mediation. The procedure allows the district to contract with a parent resource center or an alternative 
dispute center to explain the benefits of mediation.  

Due Process Hearing 

Both parents and districts may file due process hearings involving the identification, evaluation, 
placement, or provision of FAPE to a student. IDEA requires that specific information be provided as part 
of a due process hearing request. The requirements are identified in the notice of procedural safeguards. 
If parents request information about how to file a due process hearing, the district will provide the parent 

http://apps.leg.wa.gov/wac/default.aspx?cite=392-172A-05075
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with a due process hearing request that contains the required information. Due process hearing request 
forms are available at the district office and on the OSPI Special Education website. 

If any staff receives a request for a due process hearing, a copy of the request should be immediately 
forwarded to the special education director. If the parent has not filed the request for hearing with the 
Washington State Office of Administrative Hearings (OAH), the district will forward the parent request to 
OAH. The district may not delay or deny a parent’s due process hearing request. Parents are entitled to a 
copy of the notice of procedural safeguards if this is the first due process hearing in a school year. The 
district special education director is responsible for providing the parents a copy of the procedural 
safeguards in this situation and documenting that the safeguards were provided to the parent. 

When a parent files a due process hearing, the student remains in the placement at the time of the request 
for hearing unless the parents and district agree to a different placement. The student’s status during the 
pendency of any proceedings does not include the IEP team from meeting, as needed or as required, and 
updating and implementing the student’s IEP, unless those changes are in dispute. See the discipline 
section below for placements when a disciplinary action is challenged. 

When parents file a request for a due process hearing, the special education director will immediately 
schedule a resolution meeting. The meeting must occur within 15 days after a parent files a due process 
request with the district and provides a copy of the request to OAH, or, within seven days if the hearing 
request involves an expedited hearing regarding discipline. The special education director will determine 
the appropriate district staff that will attend the resolution meeting. The district will ensure that one of 
the district representatives attending the resolution meeting has authority to bind the district in any 
resolution agreement. The district will not bring district counsel to a resolution meeting unless the parent 
is bringing an attorney to the meeting.  

Any resolution agreement reached will be documented in writing and is binding on the parties. The 
document will inform the parent of their right to void the agreement within three business days of signing 
the agreement.  

Discipline 

Students eligible for special education may be disciplined consistent with the disciplinary rules that apply 
to all students. The district will determine on a case by case basis whether discipline that is permitted 
under WAC 392-400 should occur. However, students eligible for special education must not be 
improperly excluded from school for disciplinary reasons that are related to their disability or related to 
the district’s failure to implement a student’s IEP. The district will take steps to ensure that each employee, 
contractor and other agents of the district responsible for education or care of a student is knowledgeable 
of special education disciplinary rules. 

A. Removal Up to Ten Days  

The school building principal or special education director may order the removal of a special education 
student from a current placement. The district need not provide services to a student who is removed 
from the current placement for ten school days or less in any school year, if services are not provided to 
a student without disabilities. 

B. Removal for More than Ten Days 

http://apps.leg.wa.gov/wac/default.aspx?cite=392-400
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Once a student has been removed from placement for a total of ten school days in the same school year, 
and if the district determines that the removal is not a change of placement, the district must, during 
subsequent days of removal, provide appropriate services to the extent necessary to enable the student 
to participate in the general curriculum, although in another setting, and to progress toward meeting the 
goals set out in the student’s IEP. The IEP team in consultation with one or more of the student’s teachers, 
will make the determination of such necessary services. 

C. Change in Placement 

A change of placement occurs when an eligible student is: 

1. Removed from his or her current placement for more than ten consecutive school days in a school 
year; or 

2. Subjected to a series of removals in a school year that constitute a pattern of removal because: 
1) the series of removals total more than ten school days in a year; 2) the student behavior is 
substantially similar to the student’s behavior in previous incidents that resulted in the series of 
removals; and 3) because of factors such as the length of each removal, the total amount of time 
a student is removed, and the proximity of the removals to one another. 

Whether a pattern of removal constitutes a change in placement is determined on a case-by-case basis 
by the school building principal and special education director and is subject to review through due 
process and judicial proceedings. Prior to removal the school building principal will notify the special 
education director when the student being considered for removal for more than 10 days or where 
removal may constitute a change of placement. 

D. Manifestation Determination 

A manifestation determination meeting will be conducted for students when: 

1. A student has reached ten days of removals; and 

2. Within ten school days after the date on which the district makes a decision to change 
the student’s placement, the district will schedule a “manifestation determination” 
meeting to determine the relationship between the student’s disability and the behavior 
subject to the disciplinary action.  

The review of the relationship between a student’s disability and the behavior subject to the disciplinary 
action will occur at a meeting that includes the parent and relevant members of the IEP team who are 
selected by the parent and the district. The IEP case manager is responsible for contacting the parents, 
identifying relevant IEP team members and providing notice of the meeting. The team will review all 
relevant information in the student’s file, including the IEP, teacher observations and information 
provided by the parent to determine: 

1. If the conduct was caused by or had a direct and substantial relationship to the child’s 
disability; or 

2. If the conduct in question was the direct result of the district’s failure to implement the 
student’s IEP. 
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If the team determines that the behavior resulted from any of the above, the behavior must be considered 
a manifestation of the student’s disability. 

The district will take immediate action to remedy the deficiencies and will: 

1. Conduct a functional behavioral assessment (unless already completed) and implement a 
behavioral intervention plan if one is not already in place; or 

2. Review the existing behavioral intervention plan and modify it to address the behavior; and 

3. Return the child to the placement from which he or she was removed from unless the parents 
and the district agree a change is necessary as part of the behavioral intervention plan, or 
unless the infraction involves drugs, weapons, or serious bodily injury.  

E. Special Circumstances 

School personnel may order a change in placement to an appropriate interim alternative educational 
setting for the same amount of time that a student without disabilities would be subject to discipline, but 
for not more than 45 school days, if a special education student: 

1. Possesses a “dangerous weapon” or carries such a weapon to school or to a school function; 

2. Knowingly possesses or uses “illegal drugs” while at school or a school function; 

3. Sells or solicits the sale of a “controlled substance” while at school or a school function; or 

4. Inflicts serious bodily injury upon another person while at school or a school function. Serious 
bodily injury means a substantial risk of death, extreme physical pain, protracted and obvious 
disfigurement, or protracted loss or impairment of the function of a bodily member, organ, or 
mental faculty. 

Any interim alternative educational setting in which the student is placed is determined by the student’s 
IEP team and will: 

1. Be selected so as to enable the student to participate in the general curriculum, although in 
another setting and to progress toward meeting the goals set out in the student’s IEP; and 

2. Include services and modifications designed to address the behavior or to prevent the behavior 
from recurring. 

The district may ask an administrative law judge, or seek injunctive relief through a court having 
jurisdiction of the parties, to order a change in placement to an appropriate interim alternative 
educational setting for not more than 45 school days or seek injunctive relief through a court having 
jurisdiction of the parties when: 

1. The district believes that maintaining the student’s current placement is substantially likely to 
result in injury to the student or others.  If the student’s IEP team believes that the student may 
not be maintained in his or her current placement, the IEP team should work with the district’s 
special education director or student services director. 

Unless the parent and the district agree otherwise, if a parent requests a hearing to challenge either the 
manifestation determination or the interim alternative educational setting, the student must remain in 
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the interim alternative educational setting pending the decision of the hearing officer or until the 
expiration of the 45 day period, whichever occurs first. 

F. Basis of Knowledge 

A student who has not been determined eligible for special education services may assert the protections 
if the district had knowledge that the student was an eligible for special education before the behavior 
that precipitated disciplinary action occurred. 
 
The district is deemed to have knowledge if: 

A. The parent expressed concern in writing (or orally if the parent does not know how to write or 
has a disability the prevents a written statement) to district supervisory or administrative 
personnel or a teacher that the student is in need of special education and related services; 

B. The parent requested that the student be evaluated for special education services; or 

C. The teacher or other school personnel has expressed specific concern about a pattern of behavior 
demonstrated by the student to the director of the special education department or to other 
supervisory staff. 

If instituting disciplinary action that would exceed ten days and the principal believes that one or more of 
these events applies to the student, the principal will notify the special education department to 
determine the appropriate disciplinary procedures. 

The district is not deemed to have knowledge if, as a result of receiving the information described above, 
the district either: 

A. Conducted a special education evaluation of the student and determined that the student was 
not eligible for services; or 

B. The parent of the student has not allowed an evaluation of the child or has refused services. 

If the district is not deemed to have knowledge that a student is a special education student, the student 
may be disciplined as a student without disabilities who engages in comparable behaviors. The district will 
conduct an evaluation, which is requested during the time period such a student is subjected to 
disciplinary measures, in an expedited manner. Until the evaluation is completed, such a student will 
remain in the educational placement determined by the district, which depending upon the behavior can 
include suspension or expulsion. 

Notwithstanding the foregoing, the district may report a crime committed by a special education student 
to appropriate authorities. In the event of such a report, the district will ensure that copies of the student’s 
special education and disciplinary records are transmitted for consideration by the appropriate authorities 
to whom the crime is reported, to the extent transmission of the records is permitted by the Family 
Educational Rights and Privacy Act (FERPA). 

Staff Qualifications  

All employees of the district funded in whole or part with state or federal excess special education funds 
will meet the standards established by the Professional Educator Standards Board (PESB) and defined in 
WAC 392-172-A-02090. 

http://apps.leg.wa.gov/wac/default.aspx?cite=392-172A-02090
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All employees will hold such credentials, certificates or permits as are now or hereafter required by the 
PESB for the particular position of employment and will meet such supplemental standards established 
by the district. 

Special education and related services must be provided by appropriately qualified staff. Other staff 
including general education teachers and paraeducators may assist in the provision of special education 
and related services, provided that the instruction is designed and supervised by special education 
certificated staff (or early childhood special education certificated staff, deaf education certification staff, 
deaf education with American Sign Language proficiency certificated staff, teacher of the visually impaired 
certificated staff), or for related services by a certificated educational staff associate. Student progress 
must be monitored and evaluated by special education certificated staff or for related services, a 
certificated educational staff associate.  

In the event a special education teacher does not have a certificate endorsed in special education (or early 
childhood special education endorsement, deaf education endorsement, deaf education with American 
Sign Language proficiency endorsement, teacher of the visually impaired endorsement), a district may 
apply for a pre-endorsement waiver through the special education section of the OSPI. To qualify for the 
special education pre-endorsement waiver, the teacher must meet PESB criteria outlined in WAC 181-82-
110. 

If the district must temporarily assign a classroom teacher without a special education endorsement (or 
early childhood special education endorsement, deaf education endorsement, deaf education with 
American Sign Language proficiency endorsement, teacher of the visually impaired endorsement) to a 
special education position, the district Human Resources Department will document in writing that: 

A. The district is unable to recruit a teacher with the proper endorsement who was qualified for the 
position; 

B. The need for a teacher with such an endorsement could not have been reasonably anticipated 
and the recruitment of such a classroom teacher at the time of assignment was not reasonably 
practical; and/or 

C. The reassignment of another teacher within the district would be unreasonably disruptive to the 
current assignments of other classroom teachers or would have an adverse effect on the 
educational program of the students assigned to the other teacher. 

If one or more of these criteria can be documented and the district determines that a teacher has the 
competencies to be an effective special education teacher and the teacher has completed two hundred 
forty clock hours (or the equivalent of 24 quarter or 16 semester credits) applicable to one or more 
Washington state special education teaching certificates (early childhood special education endorsement, 
deaf education endorsement, deaf education with American Sign Language proficiency endorsement, 
teacher of the visually impaired endorsement), the district can assign the teacher to special education in 
compliance with the process for making out-of-endorsement assignments and reporting them to the 
state. 

Classified staff will present evidence of skills and knowledge necessary to meet the needs of students with 
disabilities. The district will provide training to classified staff to meet the state recommended core 
competencies. 
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Personnel Development 

In order to provide a staff development program to improve the quality of instructional programs, the 
following procedures will be employed:  

1. Special education concerns will be identified through a staff needs assessment completed by 
administrators, teachers, educational staff associates, program assistants, parents, and 
volunteers; 

2. All personnel who use restraint, restraint devices and/or isolation must be certified and annually 
trained in the use of such restraint, restraint devices, and/or isolation.  

3. In-service training schedules will be developed based upon the results of the district assessment 
and in support of needs identified; 

4. Training activities will be conducted for regular general and special education staff, staff of other 
agencies and organizations and private school staff providing services for special education 
student; and 

5. Training for classified staff in the state recommended core competencies will occur through 
district required training days. 

Public Participation 

Any application and any required policies, procedures, evaluations, plans and reports are readily available 
to parents and other members of the public through the district’s special education office and the office 
of the superintendent. A notice regarding the availability of such documents will be placed on the district’s 
Web site. 

Adopted: 09.25.06 
Revised: 04.23.18 | 10.26.20 | 10.18.21 | 3.21.22 
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Home or Hospital Instruction 

Policy 2165 

Upon request from a parent or an adult student, home or hospital instruction shall will be provided to 
students who are unable to attend school for an estimated period of 4 weeks or more because of disability 
or illness. A written statement from a qualified medical practitioner verifying that the student will not be 
able to attend school for an estimated period of four weeks or more shall will accompany the request. 
The district shall will not pay for any costs incurred in securing the medical verification. 

 

Cross References:  Policy 2161 Education of Students with Disabilities Special Education and 
Related Services for Eligible Students  

Policy 2161 Education of Students with Disabilities Under Section 504 of 
the Rehabilitation Act of 1973 

Legal References: RCW 28A.155  Special Education  

WAC 392-122-145 
State Handicapped Program special education program – 
Home and/or Hospital Care – Extended absences   

WAC 392-172A-02100 Home/hospital instruction 

Adopted: 09.25.06 
Revised:  
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