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STUDENT RECORDS  

   

Individual student records are developed and maintained for each student consistent with 

federal and state regulations.  These records are established to provide data for planning and 

implementing educational goals for each student.   

   

The Delaware Department of Education requires that the following minimal data be maintained 

for each student in a format prescribed by the state:   

1. Identifying information   

2. Attendance information   

3. Subject performance information   

4. Standardized test information    

5. School enrollment information   

6. Physical health information and/or inventory   

  

The above-cited data constitutes what is referred to as the student’s cumulative file.  This file 

follows the student through school and remains the record of education experience after the 

student leaves school. Care must be taken to keep the cumulative file accurate, neat, clean, up-

to-date, and safe. Each year under the Building Administrator’s direction, the teacher or 

counselor will purge the record of all out-of-date and unnecessary material. 

 

Students with special needs will also have files maintained which include any and all data, 

reports, and documentation pertaining to the eligibility, schedule, and delivery of services. 

These files will be referred to as the student’s 504 or Individualized Education Plan (IEP) File 

and will be kept in a separate, secure location other than the cumulative file. 

 

The Family Education Rights and Privacy Act (Code of Federal Regulations, Title 34, Part 99) 

affords parents and students over 18 years of age specific rights related to student records and 

outlines procedures to be followed by local education agencies. Those rights and the 

procedures associated with them include: 

• Inspection and review of records. 

• Requesting the amendment of records. 

• Conditions of disclosure with or without consent. 

• Enforcement and appeal of decisions. 

   


